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1. CTpykTypa 1 0011asi TPYA0€MKOCTb IUCIUIIUHbBI

OO11ast TPYI0EMKOCTh JAUCIUILIAHBI COCTABISACT 2 3au€THBIC equHMIIbI. (72 yaca).

Ounas ®opma
o0ydeHus

Kypce 2
Cemectp 3
Jlexuuu 18
[IpakTHueckue 3aHATHI 18
JlabGoparopHsbie 3aHATHS -
Koncyapranuun
HToro ayAuTOpHBIX 3aHATHI 36
CamocrosTenbHas pabora 36
Kypcosas pabora -
3auer +
OK3aMeH -
O61iee KOJTUYECTBO YaCOB 72 yaca

2. llenn ocBoeHMSl IMCHUIIIHHBI
[lenbro OCBOEHUS IUCLMILIMHBI «/leI10npon3BOACTBO» SBISETCSA OBJIAJECHUE OCHOBHBIMU
TpeOOBaHUSAMU U YMEHUSIMH BEICHUS JOKYMEHTOO0OpPOTa B OpraHU3aluM 1 JIEJI0BOM MEPENUCKY;
W3YYEHHE IPOLEAYPbl PETUCTPALMU JOKYMEHTOB, PENAKTUPOBAHUSA, KOHTPOJIA, COIVIACOBAHUS,
MIOWCKA U PACCHUIKU JOKYMEHTOB, 0()OpPMIIEHUE M COCTABIICHIE OCHOBHBIX BUOB YIIPABICHYECKUX
JIOKYMEHTOB.

3. Mecro qucuunminnsl B ctpykrype OITOII:
Huctunnuna «Od¢ucHBIE TEXHOJIOTHH» OTHOCUTCS K auciuiuimHam bimok 1 wactw,
dbopmupyemoii yuactHukamu odpa3oBaTenbHbix oTHOIeHuid. b1.B.J1B.02.02.

4. TpeGoBaHusi K pe3yJibTaTaM OCBOCHUS TUCHHUILINHBI
Komnerennuu oOyuarorerocsi, GopMupyemblie B pe3yabTaTe OCBOCHUS JUCLUIUINHBL.
B pesynbraTe H3yueHUs AMCHUIUIMHBI OOyYarOUIUICS OJKEH 00siajaTh CIeAYIOLIUMU
KOMIIETEHIIUSIMHU (pe3yJIbTaTaMu OCBOECHUSI 00pa30BaTeIbHON MPOrpaMMbl):

Crioco0eH ocyIIecTBIATh ASOBYI0 KOMMYHUKAIIMIO B YCTHOM M MUChbMEHHOHN (hopMax Ha
rocyIapCTBEHHOM si3bike Poccuiickoit denepannu u nHocTpaHHOM(bIX ) si3bike(ax) (YK-4);

Bnageer HaBbIKaMU JOKYMEHTAIIMOHHOTO OOECIIEYCHHsI YIPABIECHUS OpTaHU3aIUeH,
HABBIKAMHU TIOJITOTOBKH YYPEIUTEIBHBIX W OPraHU3allMOHHO-PACIIOPSIUTSIIBHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUTSI CO3aHus ¥ (DYHKIIMOHHUPOBAHUS TIpeANPUHUMATEIbCKUX cTPYKTYyp (ITK-8).

B3anMoCBs3b TIAHUPYEMBIX pPe3yJIbTATOB OOYYECHHS MO MUCHIUILIUHE ¢ (HOPMHUPYEMBIMU
komnerennuamu OITOIT:



Komnerenuuu

Ilnannpyemble pe3ybTaThbl 00yUeHHs, COOTBETCTBYIOIIHE
¢dopmupyembiMm komnerenuusam OINOII

Kox | ®opmyanpoBka
3HATL: YmMmerns Baaners:
YK- | Cnocoben HOPMBI YCTHO# peuH, BBIOUpATh CTUIIH NHCHbMECHHOM M YCTHOM
4 OCYILIECTBJIATH NPHUHSTHIC B OOIIeHNS Ha peybto, IPUHSATOM B
JIEIIOBYIO poheCCHOHATEHOM rOCYIapCTBEHHOM podecCHOHATFHOM
KOMMYHUKAIIUIO cpene; si3bIKke PO n cpene; BIaaeTh
B yCTHOHU U HOPMBI MUCbMEHHOMN HMHOCTPAHHOM $I3bIKE HOPMaMH B MOJICIISIMA
ITHCEMCHHOH peyu, TIPUHSTHIC B MPUMEHUTEITBHO K PEYEBOro MOBEACHHUS
hopmax Ha npogeccuoHanbHOM CUTyaLMH HPUMEHUTENBHO K
TOCYNAPCTBEHHO | ohone: mpremst B3aUMOJICHCTBHS; KOHKPETHO# CUTyaImu
M A3BIKE JICTIOBOM TIEPETTHCKH, BECTH JICTIOBYIO aKaJIeMHYECKOTO U
Poccuiickoit
® aBTOMAaTHU3aluU [EpenucKy Ha po¢eCcCHOHATEHOTO
eJiepaluu u N
Zepan 06paBoTKE rOCYIapCTBEHHOM B3AMMO/ICHCTBHS,
WHOCTPaHHOM(bI a3pike PO w/um S ——
X) sA3bIKe(ax) AOKYMCHTOB, MHOCTPAHHOM SI3bIKE; N .
YCTHOM ¥ TUChMEHHOM
-MCII0JIb30BaTh BBICTPanBaTh poun B
TENEKOMMYHHKALHO | MOHOIIOL, BECTH npo¢ecCHOHAIBHON
JIMAJIOT | TIOJIUJIOT C :
HHbBIE€ TEXHOJIOTUH B cdepe; BIaaeTh
COOIIO/ICHHEM HOPM HWHOCTPAHHBIM SI36IKOM
SJICKTPOHHOM PEYEBOro 3THKETA,
OKYMEHTOOOOpPOTE | apryMEeHTHPOBaHHO 118 ypOBHE,
HAOKY. p pry P HE0O0XOTUMOM U
OTCTaNBaTh CBOU
JIOCTATOYHOM JIJIS
TO3UIIMH U HJICH;
0o011eHNS B
BBITIOJIHATH o
N . | mpodeccuoHambHOIM
KOPPEKTHBIN YCTHBIN
. cpene
Y MUCbMEHHBIN
IepeBo/I ¢
MHOCTPAHHOT'O SI3bIKa
Ha TOCYIapCTBEHHBIN
s3Ik PO 1 ¢
rOCyJIapCTBEHHOTO
si3pika PO Ha
HWHOCTPAHHBIN SI3BIK
podeCCHOHATIBHBIX
TEKCTOB
K- | Bnaneer CYIITHOCTh U TOJIB30BATHCS CHOCOOHOCTBIO
8 HaBBIKAMH cozepKaHue HWCTOYHHUKAMU NPUHUMATD PEIICHHSI
JOKYMEHTAITMOH | TOKYMEHTAIIMOHHOT | MH(POPMAIINH U TIPH TOOBIX
HOT'O 0 obecrieueHus AHaJIM3UPOBATH 9KOHOMUIECKHX
obecrieueHus YIPaBICHUYECKON pe?,y.]EBTaTLI § YCITOBHSX H SBICHHSX
TIpaBIICHUS SITENIbHOCTH XO03SIMCTBEHHOM
YHpaBJe . ACATCIILHOCTH, O3AMCTBCHHO (cTaHmapTHBHIX U
OpraHu3aIuen, OCHOBHBIE BUIbI (mpenmpuHUMaTEh
. o HECTaH/IapTHBIX);
HaBbIKAMH YIIPaBJICHUYECKON CKOM)
TEJIEKOMMYHUKAIIUOH
MOJTOTOBKH JIOKYMEHTAIlHH, JIEATEeIIbHOCTH,
YUPEIUTENBHBIX | TEXHOJOTHYECKUE OCYILIECTBJIATH HBIMH TEXHOTOTHAMH
" 0COOCHHOCTH OIIEHKY B JJICKTPOHHOM
OpPraHU3alMOHHO | YUYPEOUTEIbHBIX U 0KHJIa€MBIX JIOKYMEHTO00O0pOTE
- OpraHU3aIMOHHO- pE3yIbTaTOB;
pacCIOPSAIUTENIbH | PACIIOPAUTENIBHBIX | IPUMEHATH
BIX JIOKYMEHTOB, | TOKYMEHTOB; TEOPETUUECKHE




HEO0OXOMMBIX MeTOAbl U QYHKIIMK | 3HAHUS TIPH
JUIS CO3JIaHUSl M | TOKYMEHTAIIHOHHOT | COCTaBJICHHUH
(GbyHKIIMOHHUPOBa | O o0ecredeHus Pa3IUYHbBIX BUJIOB
HUA X031 CTBEHHOU JIOKYMEHTOB;
npearnpuHuMare | (mpeArnpuHUMAaTeNb | -COCTaBIATH
JTBCKUX CTPYKTYp | CKO¥) ydpeIuTeIbHbIC U
JeSITEIbHOCTH, OpraHU3aIOHHO-
0COOEHHOCTH pacnopsauTeNbHbIe
JOKYMCHTAIIUOHHOT'O ,Z[OKYMCHTBI,
obecneyenn HEOOXOUMEIE IS
OpraHu3aIuii CO3aHMs U
rocyJ1apCTBEHHO- ) yHKLIMOHAPOBAHH
4aCTHOTO q
[apTHCPCTBA HPEATPUHUMATEITBC
KHUX CTPYKTYP,
BKJTFOYAst
OpraHu3aluu
roCy/IapCTBEHHO-
4acTHOTO
apTHEPCTBA

[Tpu mpoBeneHNN Y4eOHBIX 3aHATHI 00ECIIEUNBACTCS PA3BUTHE Y 00YUYAIOMIMXCS HABBIKOB
KOMAaHTHOW PabOThI, MEXKJIMYHOCTHOW KOMMYHHKAIIMH, IPUHATHS PEIICHUH, INJICPCKUX Ka4eCTB
(BKiIrOYAst IpU HEOOXOJUMOCTU MPOBEACHUE MHTEPAKTUBHBIX JIEKIMH, TPYIIIOBBIX JUCKYCCHI,
POJICBBIX WIp, TPECHUHIOB, aHAIU3 CHUTyallud ¥ WMUTAIMOHHBIX MOJEJCH, NpenojaBaHue
JTUCHUIIIMH (Moaynei) B (opMe KypCcOB, COCTaBJIEHHBIX Ha OCHOBE PE3yJbTAaTOB HAYUHBIX
WCCIIEIOBAaHUM, B TOM YHCJIE C YYETOM PETrHOHAJIbHBIX OCOOEHHOCTEH MpodeccruoHaIbHOMI
JIeATeTLHOCTH BBIMTYCKHUKOB U MOTpeOHOCTEN padoTomareneit).

5. Conepxxkanue u yueOHO-MeTOANYECKAS KAPTA JUCHHUILIMHBI
Tabauuna 5.1

Homep | HaummenoBanue DopMBbI Jlureparypa
Heleau | TeM (BOIPOCOB), 3ansTHS CamocTtosiTeqbHast padoTa KOHTPOJI
U3y4aeMbIX 10 CTY/IeHTOB
AaHHOH n | mp Copnepxanue Yacsr
JAHCHHUILIHHE
1 Henompounssoacr | 2 | 2 4 Kontponsr | [1-8]
BO. OCHOBHBIE IlonsTHe U 3HaYeHUE as  pabota
MIOHATHS. JIOKYMEHTa B Ha 10 MmuHyT
PexBu3uTHI YIIPABJIEHYECKOU T
JTOKYMEHTOB JIeATEITbHOCTH. N3y4YEeHUs
Knaccudukanus CTEIEHU
CITyKeOHBIX YCBOEHUS
JIOKYMEHTOB. OCHOBHBIX
PexBHU3UTHI TOKyMEHTa MTOHATUH
2 Opranuzanus 2 2 4 Orenka [1-8]
s dexTrBHON IToaroToBka npuka3oB paboThI
paboThI ¢ I10 JINYHOMY COCTaBYy O CTyJIEHTa Ha
JOKyMEHTaMU IpueMe, yBOJIbHEHUH, CEMUHAPCKH
KOMaHIUPOBaHUU X 3aHATHSIX




MepcoHara.
O3HaKOMIICHHE C
0COOEHHOCTAMU
3aIOJTHCHUS TPYHAOBBIX
kHIkek. [Togroroska
1 COCTaBJICHUE
3asBIICHUI

SI3BIK B CTHIIB OdunmanbHO-AETOBOM Kourponbu | [1-8]
JIOKYMEHTOB CTHJIb. YTOoTpebieHue as  pabota
CIIELIUAJILHOM JICKCUKH. Ha 10 MuHYT
Ynorpebnenue IS
YCTapeBILEH JICKCUKH. W3y4YCHUS
OCHOBHBIE CTEIECHU
TpeOoBaHUs 1O YCBOEHUSA
0(OPMIICHHUIO TEKCTa OCHOBHBIX
JIOKYMEHTOB. TIOHSTUI
JInynnie Pabora ¢ BXxogamumMu O1enka [1-8]
JIOKYMEHTHI 110 JToKyMeHTaMu. Pabora paboThI
MepCcoHay. C UCXOSIIIUMU CTyJeHTa Ha
CocraBnenue JToKyMeHTaMu. Pabora CEMHUHAPCKH
3asBIICHUH, C BHYTPCHHUMH X 3aHATHSX
pe3rome, JToKyMeHTaMu. Pabora
aBToOHoOrpadun c
KOH(UICHIINATEHBIMH
JIOKyMEHTaMHU.
Cocrasnenue u O3HaKkoMJIEHHE C Kontponpn | [1-8]
odopmiieHne BUJIaMU as  pabora
JIOKYMEHTOB OpTraHU3aIMOHHBIX Ha 10 MUHYT
OpraHu3aIu JIOKYMEHTOB TUTSt
MPEITPHUSITHSL. W3y4YeHUs
Odopmnenue CTEeTeHn
MPUKA30B, YCBOEHUSA
pacropsKEeHH, OCHOBHBIX
YKa3aHUMU. MIOHATUH
CocraBieHue cpaBok,
JOKJIaTHBIX,
CITy’)KEOHBIX,
00BSCHUTENBHBIX
3aIMCOK
CocraBneHnue 1 3HaKOMCTBO C OrneHka [1-8]
odopmiieHre BO3MOKHOCTSIMU paboTHI
CITy)KeOHBIX AJIEKTPOHHOM MOYTHI, CTyJeHTa Ha
niceM WHTEpHETA. CEMUHAPCKH
O6opynoBaHue JIst X 3aHATHSX
BBO/Ia, XpaHCHHS,
HCIIOJIb30BaHUS
nH(popMalun
CyurHocTsb, O3HaKOMJICHHE C Konrponbu | [1-8]
3amaud u BUIAMU as  pabora
0COOEHHOCTH OpraHU3alMOHHBIX Ha 10 MuUHYT
paboTHI C JIOKYMEHTOB IS




KOH(UICHIINATH MPEIPUSITHSL. U3Y4EHUS
HBIMU Odopmiienue CTEIIEHU
JIOKyMEHTaMU MIPUKA30B, YCBOCHUS
pacIopsKEHHH, OCHOBHBIX
yKa3aHHi. TIOHSITUI
CocraBieHue CpaBoK,
JTOKJIaTHBIX,
CITY’KCOHBIX,
00BSCHUTEIBHBIX
3aIHCOK.
2 2 | HOpMATHBHBIC AKTHI Ornenka [1-8]
Pernctpamms eryJIUPYyIOLIIe abOTEI
KOHTPOJIb u Perympy p
MIpOBEJICHHE CTyJEHTa Ha
XpaHeHue
AKCTIEPTU3BI IEHHOCTH CEMUHAPCKH
UCIIOJTHUTENIbCKO
. JIOKyMEHTOB B X 3aHATHSX
i TOKyMEHTAINH
OpraHu3aIn
2 | 2 Konrponsn | [1-8]
as  pabora
Ha 10 MuHyT
Opranu3zanus TSt
paboThI u U3YYCHUS
TeXHHKa orca CTEeIeHn
YCBOCHUS
OCHOBHBIX
MOHATUHI
18 | 18 36
Hroro
Mpumevanus:

— Bce Buabl yueOHOH pabOTBI MOTYT MPOBOIUTHCS JUCTAHIIMOHHO HAa OCHOBAaHWHU JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB.

— B mensx peanmuzanuu MHIUBUAYAIBHOTO TMOAXO0JA K OOYYEHHIO CTYJIEHTOB, OCYIIECTBISIONINX
y49eOHBIH TPOIECC MO HWHIWBUAYAIBHON TPaeKTOpPHM B paMKax WHAMBHYaTbHOTO pabodYero IUiaHa,
WM3y4YeHHE JaHHOW JHCIMIUIMHBI MOXET OCYIIECTBIATHCS Yepe3 HWHANUBUIAYAIbHBIE KOHCYJIBTAIIUU
MperoaaBaTessi OYHO, B Yachl KOHCYJIBTAIIUM, MO 3JIEKTPOHHOW TOYTE U C HCIIOJIb30BaHUEM ILIaT(opm

JAUCTAHIIMOHHOI'O 06y‘leHI/I$I.




6. O6pa3oBare/ibHbIE TEXHOJIOTHHI

NHTepakTHUBHbIE TEXHOJOTUU. Memoodsl 00yyeHus: «MO3TOBOW IITypm», Je0athl,
Mpe3CHTAllMOHHBIA MeToM, paboTa B mapax, paboTa B rpymnmnax, jaeiaoBas urpa. Qopmwsl obyyeHus:
ceMuHap-0Oecena.

TexHOI0rHH KOHTEKCTHOT0 00y4eHH sl — CCTeMa IUJIAaKTUYECKUX (POpM, METOIOB U CPEJICTB,
HamnpaBlieHHAsT Ha MojenupoBaHue KOHTEKCTHO-Hay4yHas ¢ WH(OPMAIMOHCOIEPKAHUS Oymymiei
npoecCHOHANBHOM JEATENIbHOCTH  clienuanucra. Memodwvl 00yueHus: aHadN3 KOHKPETHBIX
CUTYyalluii, METObl padOThl ¢ MH(POPMAIMOHHBIMU 0a3aMH JaHHBIX, JIEN0oBas urpa u ap. Popmol
00vuenus. ceMuHap-6ecea, mpoOIEeMHBINA CEMUHAP, CEMUHAP «KPYTIIBbIA CTOM», CEMUHAp-e0aThI.

TexHo0OTHSI 3JIEKTPOHHOTO OOy4YeHHMs (peanu3yercs TMNpU TOMOLIM  BJIECKTPOHHOU
obpazoBarenbHori cpenbl COI'Y mpu  wmcmons3oBanuu pecypcoB ObC, mnpu mpoBeaeHUU
ABTOMATU3UPOBAHHOTO TECTUPOBAHUSA U T. 1.).

7. MeTroauyeckue yKasaHus M0 JMCHUIINHE

7.1. YuebHO-MeTOANYECKOE O0ecTiedeHre CAMOCTOSITe/ILHOI padoThl.

CamocTtosTenpHas pabora oOyyarouIuxcs SBISETCS OJHUM M3 BHUAOB YUYEOHBIX 3aHSITHIA.
CamocrosTenbHas padoTa MPOBOAUTCS C LENbBIO:

- CHCTEMaTH3allMM M 3aKPEIUICHUS IOJYyYEHHBIX TEOPETUYECKUX 3HAHUM M MPAKTUYECKUX
YMEHHI 00YJarOIIUXCS CTYJACHTOB;

- YyrayOJeHus U pacliupeHUs TEOPETUUECKUX 3HAHUM;

- (dopmupoBaHHWS YMEHUH WCIIONB30BaTh HOPMATHUBHYIO, IPAaBOBYIO, CIIPABOYHYIO
JOKYMEHTALUIO U CIIELMAIIBHYIO JTUTEPATYPY;

- (opMHUpOBaHUA CAMOCTOSITEILHOCTH MBIIIJICHUS, CIHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpealIn3aluu;

- Pa3BUTHS UCCIIEAOBATEIIbCKUX YMEHUM.

K Buzam camocTosTensHOM paboThl TP U3YYEHUH JaHHOW JUCIUILTUHBI OTHOCUTCS:

— TOATrOTOBKA MPE3EHTALINM;

— TOJAroTOBKAa MH(OPMAITMOHHBIX COOOIICHHI;

— COCTaBIICHHE CXEMBI;

— CaMOCTOSITEIbHOE U3YUYEHHE JINTEPATYpPhI 110 TEME U COCTABJICHUE N0 HEM KOHCIIEKTOB;

— paboTa co cHOpaBOYHBIMH MaTepuagamM (TEPMUHOJIOTMYECKUMU M WHBIMU CIIOBapsSIMH,
SHUUKIIONEAUSAMHU) U T.J.

Tembl u ¢GoOpMbl BHEAYIUTOPHOM  CaMOCTOSITENbHOM  pabOThl, €€ TPYAOEMKOCTh
cozepaKaTcs B pasuene 5.

MeToauyeckue peKOMeHIAUHMH 110 0(pOPMIICHHIO NPe3eHTallul

1) He nmeperpy»ath Ci1aiiibl TCKCTOM.

2) Haunbonee BaxHBIN MaTepHral Jy4Ile BbIICITHUTb.

3) He crmeayeT MCMoOnb30BaTh MHOTO MYJIbTHUMEAMHHBIX 3(dekroB anumanuu. OcoOeHHO
HEe)KeNaTeNbHbl Takue >(QQeKTs, Kak BbUIET, BpalleHHE, MOOYKBEHHOE TIOSBICHHE TEKCTa.
OnTumanbHas HacTpoiika 3 PeKToB aHUMallMU — MOSIBIICHNE, B IEPBYIO OYepelb, 3aroJIoBKa Claiia,
a 3areM TekcTa mo ab3anam. Ilpu 3ToM eciu HECKOJBKO ClIaiiIoB MMEIOT OMHAKOBOE Ha3BaHHE, TO
3aroJIOBOK cllaiiia JOJKEeH MOCTOSHHO OCTaBaThCS Ha dKpaHe.



4) YrtoObl 00eCTIeYnTh XOPOLTYIO YUTAEMOCTh ITPE3EHTAIH HE00X0IMMO 0JJ00paTh TEMHBIH
1BeT (pOHA M CBETIIBIN HBET mpudTa.

5) TekcT mpe3eHTanuu J0JDKeH OBbITh HamucaH 0e3 opdorpaduveckux W MyHKTYalMOHHBIX
OLIMOOK.

MeToanyeckue peKOMeH/IAIUH M0 BHINOJHEHHI0 KOHTPOJIbHOM PadoThl

Kputepun oneHkH KOHTPOJIBHON pabOTBI MOTYT OBITH Kak oOmiwe, Tak ¥ 4acTHble. K oOmum
KPUTEPHUSIM MOXXHO OTHECTH CJIEIYIOIIHE:

- COOTBETCTBUE KOHTPOJIBHOI paboThI TEME;

- IITyOMHA U TIOJIHOTA PACKPBITHS TEMBI;

- QJEKBATHOCTh TMEpeJadd  COJAEpKaHWA IMEPBOUCTOYHMKA; JIOTUYHOCTb, CBS3HOCTD;
JI0Ka3aTelbHOCTb;

- CTPYKTYpHasl YNOPAIOYEHHOCTb (HAJIM4YUE BBEICHHS, OCHOBHOM 4YacTH, 3aKIIOUEHHUS, HUX
ONTUMAaIbHOE COOTHOIIICHHE);

- oopmiieHHE (HalIM4Ke IUIaHa, CIIMCKA JIMTepaTypbl, KyJbTypa HUTUPOBAHUS, CHOCKU H T. 1.);
SI3BIKOBAS MPABHIBLHOCTb.

YacTHble KPUTEPHUH OTHOCATCS K KOHKPETHBIM CTPYKTYPHBIM YacTsM KOHTPOJBHOW pabOTHI:
BBEJICHUIO, OCHOBHOW YaCTH, 3aKIIFOUYCHUIO.

1. Kputepun oLieHKH BBEACHUS: HATMYHE 0OOCHOBAHHSI BBIOOPA TEMBI, €€ aKTyaJIbHOCTH; HaJHIUe
chopMyIHpOBaHHBIX IeNiel U 3a71a4 paboThl; HATMYNE KPATKON XapaKTEPUCTHKH MEPBOMCTOUHUKOB.

2. KpuTepun oLileHKM OCHOBHOH 4acTH: CTPYKTYpUpOBaHHE MaTepuraia 1o pasaenam, naparpadam,
ab3amaM; HaJM4Yue 3arojIOBKOB K YacTsAM TEKCTa M HUX COOTBETCTBUE COJAEPKAHMIO; MPOOJEMHOCTb U
Pa3sHOCTOPOHHOCTH B M3JI0)KEHUU MaTepHaja; BblJCJICHHE B TEKCTE OCHOBHBIX INOHATHH M TEPMHHOB, X
TOJIKOBaHUE; HAJIMYUE IPUMEPOB, WUTIOCTPUPYIOIUX TEOPETUUECKUE TTOJIOKEHHSL.

3. Kpurepun oLeHKH 3aKJIIOYEHHUS: HAJU4Me BBIBOJOB IO PE3ysbTaTaM aHAJIN3a; BbIpa)kKeHHUE
CBOET0 MHEHUS 110 NMpo0JieMe; HATUYNe IPUIIOKEHUS: PUCYHKOB U cXeM (IIpHU HEOOXOJUMOCTH).

Bce TpeGoBaHus K KOHTPOJIBHOM paboTe cooOMIatoTCesl 3a00ro 10 ero Hamucanus. OOmiast oneHka 3a
KOHTPOJIbHYIO Pa0OTy BBICTABIIACTCS CIIEAYIOUMM 00pa3zoM: oT 65% 10 80% -«ymoBieTBopuTensHOY; 80-
90% - «xopomoy»; 90-100% - «oTIHYHOY.

Meroanyeckue yKkasanus JJIs npenojasaresiei
110 NPOBEICHUI0 NMPAKTHYECKUX 3aHATHH M0 TUCHMILINHE
«/les10npou3BOACTBO»

B Hauane 3aHATHA PpPEKOMEHAYETCS PACCMOTPETh COOTBETCTBYIOIIMHA TEOPETHUECKUN
MaTtepuan. 3aTeM HAeT NPaKTUYEeCKUH pa30op M3ydaeMoro MarepHalna, pelaroTcs 3aJadd U3
COOPHUKOB 10 BBE/ICHUIO B SI3bIKO3HAHUE, Pa30upaeTcs KaXKAblii KOHKPETHBIM pUMep.

B Havane mpakTHUecKOro 3aHATHS CJelyeT 0OpaTUTh Ha TEOPETUYECKUE BOIMPOCHI MO TEME
3aHsTHs. [lepBoHaYabHO NAET N3II0KEHNE TEOPETUYECKOT0 MaTEpHUalIa TEMBI 3aHITH. 3aTEM B psIe
BOIIPOCOB MPEI0AaBaTeNs CIelyeT CKOHIIEHTPUPOBAaTh BHUMaHNE Ha OCHOBHBIX HJI€SX TEMbI 3aHSTHSL.
Bonpocbl nomkHBI BKIIOYATH B ce0s  pasiIMuYHble BapuUalMM  3JEMEHTapHBIX CHUTYalluH,
0TOOpa)karoIIMX OCHOBHBIE UJIEH TEMBbI 3aHATHS B UX B3aUMHOI B3aUMOCBSI3U. 3a/JaBa€Mbl€ BOIIPOCHI
JIOJDKHBI OBITh KOHKPETHBIMUA U MAKCUMAJIBHO MPOSIBIIATH B CTYJCHTAX UX COOOPA3UTENLHOCTb.

[Tocne npeaBapuTEenbHON YacTU CIEAyeT HauyMHATh pa3OMpaTh BOIPOCHI, UMeEIUe Oosee
JUIMHHBIE CLIEHAPUH B3aUMOJICHCTBUS OCHOBHBIX UJIEH TEMBI 3aHATHS.

YerHbiii onpoc TpeOyer OT mpenojaBaTenis OOJBLIONW MNpeABapUTENbHON MOATOTOBKHU:
TIIATEIBHOTO O0TOOpa CoJiep KaHus, BCECTOPOHHETO MPOJIyMbIBAaHHs BOIIPOCOB, 337a4y U MPUMEPOB,



KOTOpBIE OYyIyT MpPENIOKEHBbI, MyTel AaKTUBHU3AIUU JEATEIHHOCTH BCEX CTYAEHTOB TPYIIBI B
MpoIriecce MPOBEPKHU, CO3/IaHUS Ha 3aHATHH JICJIOBOM U JI00pOKeIaTeIbHOW 00CTaHOBKH.

PaznnuaT ¢ppoHTANBHBII, MHIMBUAYAJIbHBIH 1 KOMOMHHUPOBAHHBIN ONPOC.

@poHTAJBHBINH onpoc  TpoBoAMTCS B (opme Oeceapl TpernojaBareiis C  TPYIIIOH.
OH OpraHMYecKH COYETAeTCS C MOBTOPEHHUEM IPOMICHHOTO, SBIISSCH CPEICTBOM JUIS 3aKpETICHHS
3HaHWI ¥ yMeHHH. Ero 10CTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO pPabOTy MOXXHO BOBJICYb
BCEX CTYACHTOB Ipynibl. J[JIs 3TOro BONPOCHI AOOKHBI JIOIYCKAaTh KPaTKyl (opMy OTBETa, OBITh
JTAKOHUYHBIMU, JIOTUYECKH B3aUMOCBSI3aHHBIMU JIPYT C APYroM, AaHbl B TAKOUW MOCII€I0BATEILHOCTH,
yTOOBI OTBETHI CTYJAECHTOB B COBOKYITHOCTH MOTJIM PACKPBITh COJEp)KaHWe pasznena, TeMbl. C
MOMOIIBbI0 (PPOHTATBLHOTO OIpOca MpernoAaBaTelb UMEET BO3MOXKHOCTh IPOBEPHUTH BBIOTHECHUE
CTYJICHTaMH JOMAIIHETO 3a/laHusl, BBISCHUTh TOTOBHOCTh I'PYMIIbI K U3yUYEHUIO HOBOTO MaTepuaia,
onpeneauTh CHOPMHUPOBAHHOCTh OCHOBHBIX IOHSTHH, YCBOGHHE HOBOTO Y4YeOHOro Marepuala,
KOTOPBII OBLIT TOJIBKO YTO Pa300paH HA 3aHATHH.

NupuBuayanbHblii ONMpoC npeamnoaraeT 00CTOATENbHBIC, CBSI3HBIE OTBETHI CTYICHTOB Ha
BOIIPOC, OTHOCSIIUKCS K U3y4acMOMY yueOHOMY MaTepHuaily, I03TOMY OH CIIY>KHT BaKHBIM y4EeOHBIM
CPEJICTBOM Pa3BUTHUS PEUH, AMATH, MBIIIICHUS CTYACHTOB. UTOOBI Ce/IaTh TaKyrO IPOBEPKY Oosiee
IyOOKOH, HEOOXOMMO CTaBHTh IEePE]I CTYICHTAMH BOIIPOCHI, TPEOYIONINE Pa3BEePHYTOTO OTBETA.

Bomnpocs! 11 HHAMBHIYATLHOTO OIPOCA JOJKHBI OBITh YETKUMU, SICHBIMH, KOHKPETHBIMH,
€MKHMH, UMETh MPHUKIATHOW XapaKTep, OXBaThIBaTh OCHOBHOMW, paHEE NPOWIECHHBIA MaTepuai
nporpamMmsl. X copepikanne JOJDKHO CTUMYIUPOBATH CTYJEHTOB JIOTHYSCKH MBICIINTh, CPABHHUBATh,
aHAJIM3UPOBATh, JTOKA3bIBaTh, MOJOMPATh YOSAUTEIbHBIC MPUMEPHI, YCTAHABIMBATH IPHYUHHO-
CJICICTBEHHBIC CBS3H, JelaTh OOOCHOBAHHBIC BBIBOJBI U ITHM CIIOCOOCTBOBATh OOBEKTHBHOMY
BBISIBJICHUIO 3HAHUU CTY/ICHTOB.

Bompocsl 00bIYHO 3a7aI0T BCEH IPYIIIE U MOCIC HEOOIBIIOM May3bl, HCOOXOIUMOM ISl TOTO,
YTOOBI CTYJIEHTHI MOHSJIM €r0 M MPUTOTOBUJIMCH K OTBETY, BBI3BIBAIOT JII OTBETAa KOHKPETHOIO
CTyJICHTA.

ITucbMeHHasi MPoOBepKa, HAPSJY C YCTHOM, SIBJISIETCS BaKHEHIIIUM METOJOM KOHTPOJIS
3HAHUW, YMEHMM U HABBIKOB CTYAEHTOB. OTHOPOIHOCTh palOT, BBITOJHIEMBIX CTYJIECHTAMH,
MO3BOJISICT TMPEABIBIATH KO BCEM OJMHAKOBBIE TPEOOBAHMS, TOMBITAET OOBEKTUBHOCTH OIICHKH
pe3yabpTaToB 00y4yeHus. [I[puMeHenne 3Toro MeToia JaeT BO3MOXKHOCTh B HanOoJiee KOPOTKUN CPOK
OJIHOBPEMEHHO MPOBEPUTH YCBOCHUE YUEOHOTO MaTepuasa BCEMH CTYACHTAMU TPYIIbI, ONPEACTUTh
HaIpaBJIEHUs ISl HHAUBUAYATbHON paOOThI C KaXK/IbIM.

[TuceMeHHas TpoBepKa MCIOIB3YETCSI BO BCEX BHAAX KOHTPOJISI M OCYIIECTBIISIETCS Kak B
ayJIMTOPHOM, TaK U BO BHEAYAUTOPHOM paboTe (BBINOJIHEHNE JOMAIIHUX 3aJaHHi).

8. OueHouHbIe cpeAcTBA /Jisi TeKYLIero KOHTPOJISI YCINeBAeMOCTH, PYOeKHOM
aTTecTallMi M MPOMEKYTOUYHOI aTTeCTALMHU 110 UTOraM OCBOEHUS M CUMILIUHBI.

8.1. OueHouHbIE CpeACTBA Al TEKYLIEr0 KOHTPOJISA YCIIeBaeMOCTH
KouTpoJabHble 3a1aHus (1eMOBepCHN) AJIsl OLIEHKU 3HAHUI, YMEHUI, HABBIKOB M (MJIH)
OonbITa ACATCJIbHOCTH, XAPAKTCPUIYIOIIUX ITAIbI (l)OpMHpOBaHI/ISI KOMHeTeHHI/Iﬁ B IIpouecce
OCBOCHMSA 00Pa30BATEJIbHON NPOrPAMMBI

KouTpoJbHble 3a1aHus (1eMOBepCcHH) /sl OLEHKH 3HAHUI, YMEHUIl, HABLIKOB M (HMJIH)
onbITa ACATCJIBbHOCTH, XAPAKTCPUIYIOIIUX ITAIbI (l)OpMHpOBaHI/ISI KOMHeTeHIII/lﬁ B IIpoumecce
0CBOEHUs 00pa30BaTeJIbHON MPOrpaMMbl



Ne | Komme- 3amaHus 1J151 AMATHOCTUKH C(POPMUPOBAHHOCTH Ccbliikn
TeHIHUsl KOMIeTeHU Ui
3aiaHus OTKPHITOrO THIIA
3ananns 1UIsi IMATHOCTHKH Pa3BUTHSI TeOPeTHYECKUX 3HAHMIT
1. | YK-4 | Ilonsatue u Buabl OQUCHBIX TEXHOJIOTHIA. [Iposanos B.
JlokyMeHTalMoHHOE 00ecreyeHne ypaBaeHus? C. Mudopmarmon
HbIE TEXHOJIOTHU
YIPaBJICHUS:
yuebHoe
nocobue -
Mockaa:
HsparenscTBO
«®mmHTaY, 2021
URL.: http://biblio
club.ru/index.php
?page=book&id=
69111
2. | YK-4 | CocTaB peKBU3UTOB, IpaBmiIa X 0pOpMIICHHUS. Tam xe, c. 7.
3. | YK-4 | Buabsl OnaHKOB JIOKYMEHTOB, MX XapakTepucTHKa. | Tam xe, c. 16.
[TpaBuiia opopmiieHus,
4. | YK-4 | w3rotoBieHusi, yu€ra, HUCIOJb30BaHUsA U XpaHeHus | Tam xe, c. 18-19.
0JIaHKOB OpraHU3allNH.
5. YK-4 | FOpuanueckas cuiia JTOKyMEHTOB. Tam xe, c. 22.
6. | YK-4 | XapakTepuCTHKa M COCTaB OpraHW3aIllMOHHO-TIpaBOBbIX | Tam xe, c. 23.
JIOKYMEHTOB: TP€OOBaHHUS K COCTABIEHUIO U 0()OPMIICHUIO.
7. | YK-4 | Xapakrepuctuka U COCTaB  pacnopsauTenbHbIX | Tam ke, c. 23.
JIOKYMEHTOB: TPeOOBAaHHUS K
8. | YK-4 | cocraBieHuto 1 0opMIICHUIO. Tawm xe, c. 24.
9. YK-4 XapakTepucTrKa U coCcTaB MH()OPMAIMOHHO-CTIPABOYHBIX | Tam xe, ¢. 25.
JJOKYMEHTOB: TpeOOBaHUs K COCTABJICHUIO U 0(POPMIICHHIO.
10. | YK-4 | JloxymeHTtHpoBaHue paboTel ¢ mepcoHanoM. Kommiekc | Tam xe, c. 95.
KaJJpOBOH JTOKYMEHTAIIHH.
11. | YK-4 | YHuduuupoBanuele  Qopmbl  nepBUYHON  ydeTHoH | Tam ke, c. 103.
JOKYMEHTalluu MO0 y4yeTy TpyAa U ero omiarel. OOmme
npaBuia 0OpMIIEHHS TPUKA30B MO JUYHOMY COCTaBY.
12. | YK-4 TpynoBoii oroBop: conepkanue 1 mopsiaok 3akmoueHus. | Tam xe, c. 105.
13. | YK-4 | OcoOeHHOCTH JOKYMEHTHpOBaHHMs 3TanoB Tpynosoi | Tam ke, c. 108.
NeSITeTbHOCTH pabOTHUKA: TIpUEM, IEPEeBOM, OTITYCK,
KOMaHIUPOBKa, YBOJIbHEHHUE, MIOOUIPEHHUE,
JVICIIATUTMHAPHOE B3BICKaHHE.
14. | YK-5 | TpyznoBasi KHMKKA: IpaBuJIa BEACHUS U 0QOpMIICHHUS. Tam xe, c. 110.
15. | IK-8 | OdopmiteHne u BeIeHNE JIMYHOW KAPTOYKH U JIMYHBIX jen. | Tam xe, c. 116.
16. | K-8 | IIporecc 3anuThl npodeccnoHaIbHBIX TaHHBIX B KaapoBoil | Tam xe, ¢. 123.
ciryxoe.
17. | IK-8 | 3amaum u GyHKIIUU KaapoBoi ciyk0bl. OpranuzanuonHas | Tam xe, c. 119,

CTPYKTYypa KaJapOBOM CITy>KOBI.

121-122.
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18. | IK-8 | [IpuHnuns! u ¢hopMbl OpraHU3aK JeIONPON3BOACTBa Ha | Tam ke, c. 148.

PEPUSATHH.

19. | IK-8 | Cioyx0a 1OKyMEHTallMOHHOIO obecnieueHus ympasieHus: | Tam xe, c. 150,
(GyHKIMH, CTPYKTYpa, IOJHKHOCTHON COCTAB. 155.

20. | IIK-8 | Ilonsrue, MIPUHLIMIIBI u xapaktepucTuku | Tam xe, c. 165.
JIOKyMEHTO000pOTA.

21. | IIK-8 | OcHOBHBIE 3TAIBl JOKYMEHTOOOOPOTA. Tam xe, c. 166.

22. | IK-8 | IlepoHauanpHast 00OpabOTKa TOKYMEHTOB B opranmu3anmn. | Tam ke, c. 167.

23. | IIK-8 | TexHoyorusi paccCMOTPEHMsI JOKYMEHTOB B opranusauuu. | Tam ke, c. 156.

24. | IIK-8 | DkcnepTtr3a 1EHHOCTH JIOKYMEHTOB. Tam xe, c. 161.

25. | IK-8 | Opranmzarus padoThl ¢ JOKYMEHTaMH. Tam xe, ¢. 161-
162.

26. | IIK-8 | O6paboTKa MOCTYMAIINX JOKYMEHTOB. Tam xe, ¢. 162-
163.

27. | IIK-8 | O6paboTka OTHpaBIsieMbIX TOKYMEHTOB. Tawm e, c. 180.

28. | IK-8 | ®opmupoBanue u opopmieHue Aell. Tawm xe, c. 187.

29. | IK-8 | IlogroroBka MJOKYMEHTOB K Iiepegade Ha apxuBHoe | Tam ke, c. 195.

XpaHeHHeE.

30. | IK-8 | KonduneHnnuanbHple JOKYMEHTHI W oOpraHm3amust wux | Tam ke, c. 221.
3aIUTHl OT HECAHKIIMOHMPOBAHHOTO JIOCTYIIA.

3a[laHI/Iﬂ JIJISA JUATHOCTUKHU PA3ZBUTUA NIPAKTHYCCKUX VMeHHﬁ M HABBIKOB.
3ananus nias Gopmuposanus (ITK-8):

3aganue Nel. Oopmurte npukas ¢ Npoa0IbHBIM PACHOJI0KEHHEM PEKBH3HTOB

OTkpbITOE akiuoHepHoe obuiecTBo «Typucr» mpuka3, o6 oT3biBe U3 oTmycka ['onuaposoit .M. B
CBS3M C HEOOXOJMMOCTBIO MPUCYTCTBUS Ha pabore mnepeBomurka ['oHuapoBoii MI.M. Bo Bpems
NapTHEPCKOro BU3UTA IpejcTaBuTenel komnanuu Rivera.ltd u3 BennkoOpuranuu, npukasbiBao: 1.
Oto3BaTh U3 OTITycKa nepeBoaunka ['onuapoBy Upuny MuxaiinoBHy Ha cpok ¢ 25 mapta no 27 mapra
2009 r. BrmountenbHo.2. [IpenocraButes 1'oHuapoBoii 11.M. HeHCNIONb30BaHHYIO 4acTh OTIIYCKa TPU
KaJICHJIapHBIX JIHA B J11000€ y100HO€ JIIsl HEe BpeMs WIIH IO €€ XKeJIaHUI0 IPUCOEANHUTD K OTITYCKY 3a
cienyromuii padbounii roa. 3. B ¢Bs3M ¢ OT36IBOM U3 OTIIyCKa BHECTU HEOOXOIMMBIE CBEICHNUS B Ipaduk
otmyckoB OT 13 nexabps 2008 r. Ne 1 u B Tabenp yuera pabouero Bpemenu 3a mapt mecsi 2009 r. 4.
KoHTponb 3a HCIIOJIHEHHMEM HACTOAILIETO IMPHKA3a BO3JIOKHUTH HAa PYKOBOIUTENS OTHENA KaapOB
VYcrunosy E.E. I'enepanbhbiii tupektop BopoObes A.B.

3ananmne Ne2. O¢gopmuTte NpoTOKOJ U PacCCTABbTE HEIOCTAIOIIME PEKBU3UTHI

I'ocymapctBennbii  komuteT Poccuiickorn  @Penepaunu 10  CTaHAAPTU3ALMH, METPOJIOTUHU
ceprudukanuu. [Iporokon.12.03.2004 r. MockBa 3acemaHusi HAy4YHO-TEXHUYECKOWM KOMHCCHHU IO
OOIIETEXHUYECKUM M OpraHU3alMOHHO-MeToAndeckuM cranaaptam [Ipeacenarens — Tkauenko B.B.
Cexkpetaps — ['openos B.A.

[IpucyrcrBoBanmu: AnmazoB W.A, AmnxrtonoBckuit W.IL., banakupe II.C., bypaenkor K.C.
[Ipurnaménneie: 3amectutens aupekTtopa KHrxHoM mnanatel VBanoB P.H., HayanbHMK oTaena
meroauku crangaptuzauun HUMC Cyxapes B.U., HauanbHHUK OT/Ena CUCTEM JOKYMEHTHPOBAHUS



BHUNJAL Cokonoa A.H., 3amectutens nupekropa 'HUIIBOK CyxoB H.K. Iloectka nusa: O
npoekte crangapra «JlokymeHTanus ympasieHueckas. I[Iporokom». Jloknaa HavaabHUKA OTAeNa
metoauku cranaaptuzauun HUMC Cyxapesa B.M. O npoekre ctanaapta «TpaHcauTtepalus pyccKux
CJIOB JIATUHCKUMU OykBaMu». Jlokiay 3amecturens qupekropa KamxHoit manatel MiBanosa P.H.
CJIYIIAJIA: CyxapeBa B.I. — o npoekre cranaapra «JlokymeHTamus ynpasieHdeckas. [I[porokom.
Tekct noknana npunaraercs. BBICTYIIWJIN: banakupes [1.C. — ®opMyiisip mpoTOKoJIa TOCTPOEH Ha
OCHOBE €IMHOHN cxembl (popmymsip-oOpasemn). [IpaBuna odopMiaeHHUS MPOTOKOJIOB Oa3upyercs Ha
CYILIECTBYIOIIEH palMOHAIBHON MpakTUKe AOKyMeHTHpoBaHUsS. [IpoekT corjacoBaH ¢ HauOoiee
KOMIIETEHTHBIMU OpraHu3auusMu. lIpemioxxun yTBepAuTh CTaHIApT U BBECTH €ro B jAelcTBue ¢ 1
aaBaps 2005 TIOCTAHOBWJIM: 1.1. VYTBepauTh mnpoekT craHgapra «JloxymeHTanus
ynpasieHueckas. [IpoTokon» u ycTaHOBUTH CpOK BBeAeHMs B aeiictBue — 1 suBaps 2005 roga. 2.
CJIVIIAJIA: MBanoBa P.H. — o npoekre cranaapra «TpaHciutepanus pycCKUX CJIOB JaTUHCKUMU
OykBamm». HeoOXonumMocTh cTaHAapTa BbI3BaHA PE3KMM BO3pacTaHHEM oOMeHa HH(popMalmen c
3apyOeXHBIMU CcTpaHamMu. M3ydeHbl BCE€ CYIIECTBYIOLIUE CIOCOOBI TpaHcauTepauuu. I[IpoexT
CTaH/apTa COTJIacOBaH CO BCEMM 3aMHTEPECOBAHHBIMU BEIOMCTBAMHU.

BBICTYIINJIU: IletpoB E.fl. — mpoekT HE OTpakaeT CYIIECTBYIOIIYIO MPAKTUKY TPAHCIUTEPALMH B
Hay4HOH nureparype. Tkauenko B.B. — craHmapTOM TpyAHO MOJIB30BaThCs IIPHU IIEpeiade TeaerpaMm
3a pyoex.

[IOCTAHOBWJIN: 2.1 IlopyuuTh wieHy Hay4yHO-TexHHMYeckod komuccuu Ebceenko O.IL
COorjacoBaTh MPOEKT C HMHCTUTYTOM pycckoro s3bika PAH k 08.07.04.2.2 JlopaGorath mpoOEKT
CTaHJapTa W MPEACTaBUTb €ro Ha YTBEPXKACHHE HayyHO-TexHHYeckod komuccuun k 10.07.04.
OTBeTCTBEHHBIN — 3aMecTUTeNb aupekTopa KumxHoi nanatel IBaHOB.

3ananue Ne 3. OdopMuTe 10KIAIHYIO 3ANMUCKY, PACCTABLTE HEAOCTAIOIIHE PEKBU3UTHI

WuctpymenTanbhbiil nex, Jupextopy OAO «'panut» noknannas sanucka Cugoposy C.C. 16.01.2014
Ne 116/96 r. Munck. O HeHaJuIeXkalleM BBINOJIHEHUH TPYIOBBIX oOsi3aHHOCTeH BacuimbeBbiM A.A.
CornacHo npuka3y ot 2 ssuBapst 2014 r. Ne 1k BacunbeB A.A. npuHAT Ha pabOTy B UHCTPYMEHTaIbHBIN
1IEX TOKapeM YETBEPTOTO pa3psa ¢ TPEXMECIYHBIM CPOKOM IPEBAPUTEILHOIO NCIIBITaHus. Bacuinbes
A.A. HeHaJIe)KaIMM 00pa30M BBINOJIHSAET CBOU TPYAOBbIE 00si3aHHOCTH. Tak, 16 sHBaps 2014 1. emy
ObUIO TIOPYYEHO BBINOJHEHHE paboThl MO M3roroBieHHto aeranei Ne k5/3222. Ilpu BBINOIHEHUU
pabotel BacuiibeB A.A. nonyctun Opak 14 usnenuii. cnpasnenue 6paka nopyueHo Tokapro CeMeHOBY
A.B.

3aganue Ned. PaccMmorpuTe cuTyanuu, OTBeThbTe Ha Bompocbl. a) I[Ipomuio 3acemanue
WHBEHTAPU3AIMOHHOW KOMHUCCHU 3aBOJIa Ta30BOM ammaparypbl, Ha KOTOPOM pacCMaTPHUBAJICS BOIIPOC
0 pe3ylbTaTax MHBEHTapHu3aluu 1o ckiuagay Ne 2 BcriomoraTenbHbIX MaTepuanoB. Ha 3acenanuu Obuio
HpI/IHSITO IIOCTAHOBJICHHUC 06 YTBep)K}IeHI/II/I pe?,y.]'H)TaTOB I/IHBeHTapI/ISaHI/II/I U OTHCECCHUS 3a CUCT
3aBEYIONIETO CKJIAJIOM HEJOCTAa4H BCIIOMOTATENIBHBIX MaTEePHaioB B cyMMe 365 ThIC. pyo0., a TaKxke
3aUMTaHbl CIMYUTENbHAS BEIOMOCTh TO ckiamy Ne 2 W OOBSICHUTENbHAs 3allMCKa 3aBEIYIOIIETO
CKJIaJIOM.

1. Kakoi1 JOKyMEHT COCTaBJISIETCS 110 UTOTaM 3aceJaHuil KOMUCCHI pa3HOro poaa?

2. Kakue pekBU3UTHI JOHKEH BKIIFOUATh JAHHBIM TOKYMEHT?

3. CKOJIBKO CTPYKTYPHBIX YaCT€W OH Mpenoaaraet?

3aganue NeS. Ogopmurte nucbLMo0, pacCcTaBbTE HEIOCTAOIINE PEKBU3UTHI



VYBaxaembiii Poman Cepreesuu! OOO "JIT/I" npocut Bac paccMoTpeTh Ha 3acejaHUM MOCTOSHHOM
MEXBEJJOMCTBEHHOM KOMHUCCUM 110 Pa3MELIEHUIO MPOU3BOJUTEIBHBIX CHUJ AJIMUHUCTpALU
Bonrorpanckoit 001acTb BO3MOXHOCTH pa3MEIICHUS JTUTEHHONPOKATHOTO KOMIUIEKCAa Ha BHOBBb
CO3/AIOIIMXCS MTPOU3BOJCTBEHHBIX Iomaasx no yiu. Ilpomonsuoit 25 1. KoroBo Bonrorpanckoit
obnactu. [Ipennaraemelii 00beM HHBECTUIIMN COCTABIAET 2,4 MipA. pyoseid. Pazmenaemplii auTeiiHo-
IIPOKATHBIN KOMILIEKC 10 MPOU3BOICTBY MPOKAaTa MO3BOJUT OPraHU30BatTh B I'. KOTOBO nMpou3BoACTBO
METAJJIONPOIYKIIMU HEOOXOAUMON Ui HYXKI CTPOMTENBHBIX OpraHu3anuii kak Bonrorpanckoit
obnactu, Tak U Apyrux peruoHoB PD, coznmate 805 momoiaHHTENBHBIX padoumx mecT. OKugaeMbie
€XKEeroJiHble HaJOroBbIe MOCTYIUIEHHS B OIOJKETHI BCEX YpPOBHEH IOCIE pa3MEILIeHUs AaHHOTO
npennpusaTust cocraBiar Oonee 250 wmH. pybneit. ['enepanbnbiii  ampexkrop OO0 "JIT"
A.A.Anexcanapos.

3ananmne Ne 6.0¢opmure cipaBKy. HCIPABbTE OIIUOKHU

3A0 «TEPMHUKA» Cnpaka. 12.03.2013 Ne 33. T'opon Cankt-IlerepOypr. ['pummna Csetnana
BrnagumupoBHa paboTaeT B YIpaBICHUU MPOM3BOJICTBA U BHEAPEHUS B HH(POPMAIIMOHHBIX CHCTEM
3A0 «TEPMHUKA» B pokHOcTH nu3aiiHepa. ['eHepanbhblii gupektop [lunmn A.I' I'naBHbI
oyxranrep Bopomeesa H.B

3aganue Ne7. Ogopmure nucsmo (odepty). Temy BoiOEpHUTE CAMOCTOSTENBHO.

3aganue Ne8. B crpoutensHOoM koonepatuBe «CTpoiicepBucy ObLT 0OHApYXkeH (aKT HEMPaBUILHOTO
WCIIOJIb30BAaHUS CTPOUTENBHBIX OTXO0J0B. [Ipm mpoBepke pabOTh CKlaga MHJIOMAaTEpUAIOB
YCTaHOBJIEHBI (PAKTHI OTIMYCKA B KOTEIBHYIO JIJIsl CKUTAHUS OTXOJI0B MIJIOMATEPUANIOB ITTMHHOM CBHIIIIE
20 cMm. B pacnopsiauTeNnbHONW YacTU CIEAYeT MPEIJIOKUTh 3aBEAYIOIIEMY CKJIaJ0M OpraHU30BaTh
paboTy Mo peanu3aluy OTXOJO0B YacTHHIM JuiaM. 1. Kakol TOKyMEHT MO3BOIMUT PErIaMeHTHPOBAThH
OTIYCK CTPOUTENbHBIX MarepuanaoB? 2. Kakue MyHKTBHl JODKHBI OBITh B JIAHHOM JOKYMEHTE
00s3atenpbHbIMU? 3. CKOJIBKO JOJDKHOCTHBIX JIMII JOJDKHBI OBITH OTBETCTBEHHBIMHM 3a HCIHOJHEHHE
nanHoro nokymenta? 4. Kakue pekBU3HTHI MOJDKEH BKIIIOYATh JAaHHBIA JOKyMEHT? 5. CKOJBKO
CTPYKTYPHBIX YacTeii oH npeanonaraet? 6. Kakue ¢pakruueckue qaHHbIe JOIKHBI OBITh BHECEHBI B 9TOT
JIOKYMEHT?

3ananue Ne9. Odopmurte nucbMo (To3apasieHue). Temy BRIOEPUTE CAMOCTOSTENBHO.

3aganue Nel0. CocraBbTe M HaNMIIWTE JAETOBOMY MapTHEPY NHUCHMO-TIPOCKOY, HCHONIB3YS
pPEeKBU3UTHl JenoBoro muchbma. C copepikaHHeM JaHHOTO IHChbMa COIJIAcyeTcss ynorpelieHue
KIIIOYEBOTO IJIarojia «IpocuThy». B TekcTe Bo3MOkHa cTaHaapTHas (popma MotuBanuu «B memsx
O3HAKOMJICHHS C...».

PexBusut «lloamucu cocTaBUTENEH ITMChMa) BKIFOYACT:

1) HaMMeHOBaHUE JTOJHKHOCTH JIMLIA, TOAMUCHIBAIOIIETO MUCHMO;

2) AMYHYIO MOJIIHCH;

3) paciudpoBKy MOANUCH (MHUIMAIBI IPOCTABIAIOTCS Tiepea hamuineil).



3aganue Nell. CocraBbTe M HamMIIUTE AEIOBOMY IHApTHEPY NHUCbMO-0TBET. C colepikaHUEM
JAHHOTO MHChMA COTJIacyeTcs ynoTpebdiieHue KiiroueBoii popmyisl «B oTBet Ha Baiie nucbMo oT. .. ».
Eciu Bbl He MOKeTe BBINOJHHUTH MPOCKOY, YHOTPEOHWTE BBOAHOE CIIOBO «K COXKAJICHUIO», UTO
ABIISETCS TIPEJEIIbHON BO3MOKHOCTBIO BBIPQXKEHUS YMOLIUNA B JICJIOBOM TOKYMEHTAIMH.

PexBusut «lloanucu cocTaBUTENEN NMCbMay BKIIFOYAET:

1) HaumMeHOBaHKE AOKHOCTH JIUIA, TOANKCHIBAIOIIETO MUCHMO;

2) TUYHYIO MOJIHUCH;

3) pacim$poBKy MOANUCH (MHUITUATIBI TPOCTABIISIFOTCS TIepe paMuiueil).

3ananus nis ¢popmupoBanus (YK-4):

3aganue Nel2. CocraBbTe M HANMILUTE JIEIOBOMY NApTHEPY NUCbMO-HanoMmuHaHue. KiroueBbIM
CJIOBOM B TEKCT€ TAKOrO MHCbMa OyJeT IJIarojl «HallOMHUHATh». TEKCT MUChbMa MOXKHO HAyaTh C
¢passl: «Hamomunaem Bam, uro no cemuHapa (BbICTaBKM, KOH(pepeHUuu) ocraercsa 2 Heaenu (1
mecs, 5 aaeit). [Ipocum o kanazaM ObICTPOH CBS3HM ellle pa3 NOoATBEpAUTh Barle yuactuey.
PexBusut «llognucu cocraBuTeneil NMCbMay BKIIIOYAET:

1) HauMeHOBaHUE JTOJHKHOCTH JIMLIA, TOANUCHIBAIOLIETO TUCHMO;

2) IMYHYIO MOJIIHCH;

3) pactudpoBKY NOAMUCH (MHULIKAIBI IPOCTABIAIOTCS nepea (haMusmei).

3aganue Nel3. CocraBbTe W HamUIIMTE JEIOBOMY MapTHEPY MUCHbMO-OiarogapHoctb. OcHOBa
TaKOT0 MIChbMa MOXKET OBITH ciieayromiei: «biaromapum Bac 3a npuriamienne yqacTBoBaTh B padoTe
ceMHUHapa, a TakKe 3a IpuclaHHyo Bamu nporpammy...».

PexBusut «lloanucu coctaBuTeNneil NMCbMay BKIFOYAET:

1) HauMeHOBaHUE JOKHOCTH JTUIA, TOAMUCHIBAIOIIETO MUCHMO;

2) AMYHYIO MOJIIHCH;

3) paciudpoBKy MOANUCH (MHUIMAIBI IPOCTABIAIOTCA Tiepea hamuineil).

3aganue Nel4. OdopmMuTe peKBU3HT «afgpecaT»:

a) IaroBbIM CIOCOOOM:

1. MunmuctepcTBO 10 HanmoraM u coopam, HauansHuk otnena mnanupoBanus Kpacuos B. U.

2. Hupextrop OO0 «Opbuta-cepsuc» CokonoB B.d. 125789, r. Duck, yiu. [lenTpanbhas, 28.

3. YUyrynosa T.J., 123456, r. DHCK, yn. ABTO3aBojcKas, 1. 23, KB. 12;

0) LIEHTPUPOBAHHBIM CIIOCOOOM:

1. B DHCKuit rocynapcTBeHHbINH yHUBEpCUTET, DaKkyIbTeT KypHATUCTUKH, 3aB. Kadeapoit mpodeccop
Bszemckuii B.B.

3ananue NelS. CoctaBuTh M 0)OPMHUTH TIOKYMEHT.

[TocTtaHoBiIeHHE O TPEMUPOBAHMM PAOOTHUKOB COIMAJIBHO — HKOHOMHYECKOTO  OTHeNa
AIMUHUCTpauu DHCKOTO palioHa 3a BBICOKME IMOKazareiau paboTel ornena. Ilpemus Bblgaercs u3
¢doHa MaTepuaIbHOTO MOOIIPeHus B pazmepe 60% exeMecsIdHOro JOHKHOCTHOTO OKJIaja.

2. JIOKyMEHT HampaBJIsIeTCA B JIBa ajpeca:

1) AO «benslii Betep», I 'eHepanbHblil tupektop Kyko M.I.;

2) npuOOpPOCTPOUTENBHBIN 3aBOJ «DIEKTPOH», OTAET MapKeTuHra, cT. menemxkep JI.O. CokonoBa

3ananue Nel6. CocTaBbTe NUCHbMO — MPUIJIALIEHUE 00BETUHEHHS «DKCITOIEHTPY C MPEITIOKEHHEM
MPUHSTH y4acTHE B POCCUKCKON BBICTABKE Ha MEXITYHAPOIHOM 001Ie0TpacneBoii spmapke B r. smupe



(Typuwmst), kotopast 6yaet npoxoauts ¢ 20 HosOps no 10 nekabpsa 2023 roga. M3mupckas sipmapka
SIBJISIETCSI OJJTHUM M3 KPYIHEHIINX TOPTOBBIX MEPONPHATUII CTpaH cpenHero u OommkHero Bocroka. B
TEKCTEe HAJIO yKa3aTh, YTO YYaCTHE B 3TOW sipMapKe MO3BOJSIET IIHUPOKO MPEACTABUTH IKCHOPTHYIO
HPOIYKIUIO OpraHU3alNH, IPOJATh SKCIIOHATHI CO CTEH1a, U3YYUTh OCOOCHHOCTH PHIHKA, OOMEHSTHCS
C APYTUMH YYacCTHUKAMH SPMapKd Hay4HO — TEXHHUYECKOW MH(OpMaIuei u 3aKII0YUTh BBITOTHBIE
CJICJIKH.

3ananue Nel7. Bel siBiisieTech MEHEKEPOM 110 MIEPCOHATY B MTPOU3BOACTBEHHON KOMITAHUU. | JTaBHBIN
WH)KEHEp B Ballleil opraHu3anuu padboTaer yxe 4 mMecsala ¥ J0 CHUX IOp He moAmuckiBaeT TpynoBoit
JIOTOBOP MO MPUYMHE HECOOTBETCTBUS JIOJDKHOCTHOM HMHCTPYKIIMM, HAa OCHOBAaHUU KOTOPOW OH
pabotaer, ero peanbHbIM oOs3aHHOCTSAM. CoTpyaHuk TpeOyeT mnepexnenarb J{OMKHOCTHYIO
MHCTPYKLMIO. Balie pykoBOACTBO HE COrjacHoO C ero pemeHueM. [Ipeamaraet BaMm camMoCTOSATENBHO
PELINTH ATOT Bompoc. YTo Bbl NPEAIPUMUTE B JAHHOM cllydae?

3aganue Nel8. CocrtaBuTh JUIsi BHOBb CO3JaBa€MOr0 MpENNpHsATHs YcTaB (OpraHu3alliOHHO-
paBoOBYIO (hOPMY, BUIIBI ICSATEIBHOCTH U HHBIE HEOOXOANMBIC JAaHHBIE B3SITh HA CBOE YCMOTpPEHHE).

3aganue Nel9. [loctpoeHue cucteMbl JOKYMEHTAIMOHHOTO OOECIICUeHHUs YIIPaBICHUSI IEPCOHATIOM.
XapakTepuCcTUKa OpTraHu3aluK: NPO(UIb JIEATENTPHOCTH — TOProBOE TPEANPHITHE; OBITOBas
TEXHHUKa; YUCICHHOCTh TiepcoHana — okojo 100 4enoBek; cpok paboThl HA POCCHIICKOM phIHKE — 12
Jer; oOmas cuTyarus. Bl BO3MIaBMIM BHOBB CO3JaBaeMylo ciayxOy mnepconana. [Ipm mepBom
3HAaKOMCTBE C TPEANpPHUITHEM Obla BBISABICHA ClieAyromias curyanus. 1. B rtedenume 12 et
CYIIIECTBOBaHHS KOMIIAHHUS 3aHUMAET YCTOMUMBOE MOJIOKEHHE B COOTBETCTBYIOIIEM CETMEHTE PBHIHKA.
CdopmupoBaHna aunepckas ceTb, IUIaHUPYyeTCs 22 pacliupeHre KaHanoB cobita. OqHAKO B TIOCTIEIHEE
BpEMs TEMIThI POCTA HAYaJId CHUKATHCS, OIIYIIACTCS HEXBATKA BRICOKOTPO(ECCHOHANBHBIX KaIpOB. 2.
['maBa KOMIaHUU — XapU3MaTUYHast TJMYHOCTh, IPUHUMAET peIIeHus ObICTPO U €IMHOINYHO. B TO e
BpeMsI pyKOBOJIUTEINb HE MPHUBBIK 00CYKIAaTh CBOM PEILICHHUs, TOITOMY JIaxke OJrpKaiiiiee OKpyKeHue
CMYTHO TIpe/CTaBiseT cebe MEepCleKTUBbl PAa3BUTHA KOMIIAHMM, a Yy TMEpBOro JHUIla BCeria
KaTacTpo(hUIecKn He XBaTaeT BpeMeHU. 3. MHOrue U3 4ncia pyKOBOJCTBA BBHIPOCIN B KOMIIAHHU C
caMmbIX HH30B. OJHAKO T'paHUIBl OTBETCTBEHHOCTH PYKOBOJUTENEH MOApa3eNeHui omnpeaeaeHbl
HeueTko. YacTo oHM paboTaroT Kak CIEIHAINCThI, BRITIOTHSSI HE CBOWCTBEHHBIE UM (DYHKIIUHU, TOITOMY
y HUX HE XBaTaeT BPEMEHM 3aHUMATbCsi COOCTBEHHO YNpaBIEHYECKMMHM 3agadamu. 4. B menom
aTMocdepa B KOJUIEKTHBE J00pokenaTenbHas. PyKOBOAWTENH MPOMOBEAYIOT CTHIb «OTKPBITHIX
JIBEpeii», 4acTo UJIeU PSJIOBBIX COTPYIHUKOB aKTUBHO MOJEPKUBAIOTCS. I 1aBa KOMIIaHUM 3apa)kaeT
KOJIJICKTHB CBOMM JHTY3Ma3MOM. 6. B KOMITaHUM NMPaKTHYECKU HE OBIBACT MPEMHUH, TOIBKO OKJIaabl. O
BEJIMYMHE OKJIQJ0B PYKOBOAUTENb B MHJIUBUAYAJILHOM MOPSJIKE J0TOBapUBaeTCsa ¢ pabOTHUKOM IPH
npueme Ha paboty. Kakux-nm1bo cucreMarnueckux nepecMoTpOoB 3apab0THOM MiaThl HET. 7. TexkydecTsb
KaJpoB B IIOCIEIHEE BpeMs YBeIWYMIAch. PyKOBOAWTENM NOApPA3JeNeHUN caMu 3aHMMAIOTCS
o00pOM TepcoHalia, Tak Kak oTelia KaJpoB HeT. Borpocamu nepconasna 3aHUMaeTCst OJTMH YeITOBEK
— MEHEeJDKep M0 IMEepPCOHay, KOTOPBIA BEJET B OCHOBHOM YYETHYIO KaJPOBYIO JTOKYMEHTAIHUIO,
oopmIsieT TpyIOBEIE TOTOBOPHL. 8. B KoMmannu He pa3paboTaHbl JOKYMEHTHI, pETJIaMEeHTHPYIOIINE
KaJIpOBYIO MOJIUTHUKY, U BCE BOIIPOCHI PEIIAIOTCS B pabodyeM MOpsIJIKE.

3adanue 1. BoigBute mpobiieMHbIe 00JJaCTH B MEHEKMEHTE KOMIIaHUH.

2. Onpenenurte nepBoOYEpeTHbIE MEPHI 110 COBEPIICHCTBOBAHUIO JOKYMEHTAIIMOHHOTO 0OecreueHust
paboTHI ¢ IEPCOHAIIOM Ha TAHHOM TPEIPHUSITHH.

3aganue Ne20. CocraBpTe W 3alMIIUTE TEKCT MUChbMa-TIPUIIIALIEHUS (HampuMep, Ha BBICTABKY,
KOH(pepeHIMoo, ceMuHap). TekcT mucbMa MoXKeT HauumHatbes Tak: «[Ipurmamaem Bac npuHSTH



yuactue B pabore cemMuHapa (B BBICTaBKe) ...». [lanee ciemyer ykazatb BpeMsi U MECTO TIPOBEACHHSI,
POrpaMMy MEPOTIPUSATHUS TPUIIOKUTH K TUCHMY.

PexBusut «lloamnucu cocTaBUTENEN NMCbMay BKIIFOYAET:

1) HaumMeHOBaHKE AOKHOCTH JIUIA, TOANKCHIBAIOIIETO MUCHhMO;

2) TUYHYIO MOJIHUCH;

3) pactm$poBKy MOANUCH (MHUITUATBI TPOCTABIISIFOTCS TIepea paMuiueii).

3ananme Ne2l. Cosnaiite B HTEepHEeTE 251eKTpoHHBIN aapec. [lepenars nucbMa yepe3 3JIeKTPOHHbIN
aJipec CIEYIOIIEro COJIep/KaHus:

1. TIucemo-otkaz HoBocuOGupckoMy NpOM3BOJCTBEHHOMY KoolepatuBy «BekTop» mo Bompocy
oOecreueHns 3amacHbBIMH YacTsIMU IMapka aBTOOYCOB (C yKa3aHUEM IMPUYUHBI OTKa3a).

2. [Tucemo-m3Bemenne 3A0 «Ikocan» 0 MpUIMHAX 3aJACPIKKH MTOCTABOK MAIIIMH U 000PYI0BaHHUS.

Acce nas popmupoBanus (IK-8):
1. MeTOI[I/IKa COCTABJICHUA HOMCHKJIATYPbBI [ACJ: HM3YUCHUC COCTaBa JOKYMCHTOB, pa3pa60TKa

KHaCCH(l)HKaHHOHHOfI CXCMbI, Tp€6OBaHI/I$I K COCTABJICHUIO 34aroJIOBKOB €I W IIpaBWjIa HUX
CHUCTCMAaTHU3allhH.

2. Tlopsimox odopmIleHHS, COTTIAaCOBAHHS U YTBEPKIECHHSI HOMEHKJIATyphI AeII.

3. Hcnonb30BaHNE HOMEHKIIATYPHI /I B OTIEPATUBHOM XPAaHEHUH U BEIOMCTBEHHOM apXUBE

4. VYuudukanus TpeOGOBaHUH K Jies1aM, CJaBa€MbIM B apXUB.

5. HopwmartusHo - MeToauueckue Matepraisl OenepanbHoi apXUBHOM CTykO0bI 00 ohopmIIeHIH e
6. OcHoBHbIE TpeOOBaHUS K O(OPMIICHHUIO JIEII.

7. TlomHoe m yacTUYHOE OPOPMIICHHE JIEI.

8. OdopmneHne 00I0XKKH A€ TOCTOSTHHOTO U BPEMEHHOTO XPaHEHMS.

9. TIlpaBuia cocTaBiIEHHS ONUCH JJI CTPYKTYPHOTO TIOPa3ICIICHHS.

10. Odopmienue onucu Aea CTPYKTYPHOTO MOIpa3IeIeHUs.

11. Tlepenaua ien B BEAOMCTBEHHBIN apXHUB.

12. B3zaumopeiicteue ciyx0b1 JJOY u BeIOMCTBEHHOTO apxuBa Mpu (OPMHUPOBAHUH OCHOBBI JIJIS

MOCICAYIOICTO XpaHCHUA U UCITIOJIb30BAHUA TOKYMCHTOB.
ITpumepHbie Tembl npe3denTanumii (YK-4):

Ocobennoctu 0(opMIIeHHS TeJIerpaMMbl, TeJIe()OHOTPAMMBI.
Bunp! 1 HazHaueHNe JOKYMEHTAIMHU 110 INYHOMY COCTaBY.
Pestome u 3asBieHUE 0 IpueMe Ha paboTy, OCOOEHHOCTH MX COCTaBIICHHUS.
[Tprkasbl o TMYHOMY COCTaBY, CTPYKTypa U IpaBuiia opopMiIeHus.
XapaKTepucTHKa TPYAOBOTO JOrOBOpA.
XapakTepucTHKa U aBToOHOrpadus, 0COOEHHOCTU X COCTABIICHHUSI.
TpynoBas KHMXKKa: Bbllada, OPOPMIIEHUE U XPAHEHHE.
CrpykTypa U QyHKIUH CI1y>KObl JOKYMEHTALIUOHHOTO 00€CIIEUCHHs YIIPABICHHUS.
Opranunzanust JOKyMEHTO000pOTa B CUCTEME YIIPABJICHUS IEPCOHATIOM.

. KoHTposb ucnionHeHns JOKyMEHTOB CHCTEME YIPABJICHUS IIEPCOHATIOM.

. Peructpanms 1oxymMeHTOB.

. Texnonorust paboTsI ¢ 0OpALICHUAMH TPAXK/IAH.

. Bunpr obpamiennii rpaxxaas.

. Ha3naueHnue 1 BUbI HOMEHKJIATYPBI JIEJI IO YIIPABICHUIO IEPCOHAIOM.

. OdopmieHre HOMEHKIIATYPbI €J1 IO YIIPABICHUIO IEPCOHATIOM.

. IlpaBuna popMHUpOBaHUs pa3IUYHBIX KATETOPHH JOKYMEHTOB B JIeja IEPCOHANA.
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17. TpeGoBanus, peabsIBIIEMbIE K POPMUPOBAHUIO JIETT IIEPCOHATIA OpPTraHU3AIUH.
18. Buzapbl koHpUACHINATHHON HHPOPMALIMU IO TEPCOHAITY.

19. OcobeHHOCTH KOH(PHICHIIMAIBHOTO ACSIONPOU3BOJICTBA IO MIEPCOHATY.

20. Tlepenaya nen Mo nMepcoHany B apXuB.

Kpumepuu oueHueanun CamMoCmosmesibHou pa6ombl oﬂyualomuxc;l no 0ucuunﬂune

Ne HaumenoBanue
OLIEHOYHOT'O [[Ixana oueHUBaHUsA
CpeICTBa
1. | CocraBieHue - 2 oanna evicmaenaemca cmyoeHmy, €CIA  KOHCIEKT

OIIOPHOI'O KOHCIICKTA

COZIepKaTeIeH M COOTBETCTBYET pa3padOTaHHOMY IUIaHYy; B
KOHCIIEKTE€ TMOJIHOCTbIO OTPaKE€Hbl OCHOBHBIC TIOJIOKEHUSA U
pe3yabTaThl pabOTHl aBTOpA; CTYAEHT H3JIaraeT MBICIH CBOUMH
CIIOBaMH B SICHOM M JIaKOHMYHOW (opMe; COOTBETCTBHE
opopmieHnss KOHCHEKTa TpeOOBaHHMSAM; HAJIMYUE CXEM U
rpadguyeckoe  BbIAENEHHE 0c000  3HaYMMOW  MH(pOpPMALUU;
CaMOCTOSITENILHO C(OPMYIMPOBAHO PE3IOME IO NMPOUYUTAHHOMY U
3aKOHCIIEKTUPOBAHHOMY MaTepuany;
- L5 oéanna evicmaenaemca cmyoenmy, €CIU KOHCIICKT
JIOCTaTOYHO COJEpXKaTelleH U COOTBETCTBYET IUIaHY; B KOHCIIEKTE
JIOCTaTOYHO  IOJIHO  OTPAXEHbl OCHOBHBIE  IOJOXEHUS U
pe3ynbTaThl pabOThl aBTOpPA; KOHCIEKT COCTaBIE€H CJIOBAaMH,
3aMMCTBOBAaHHBIMH u3 MEPBOMCTOYHUKA,; COOTBETCTBHE
opopmileHHs KOHCTEKTa TpeOOBaHUSAM; HaIU4YMEe CXEeM U
rpaguyeckoe BhIIEIEHHE 0CO00 3HAYMMOUN HHGOpPMAINH; PE3IOME
M0 TPOYUTAHHOMY U  3aKOHCIEKTHPOBAHHOMY  MaTepuaity
COCTaBJICHO c MOMOIIbIO MpenojaBaTens;
- 1 o6ann evicmasensemca cmyoenmy, €CIM  KOHCIEKT
HEJO0CTAaTOYHO COJEP)KATENeH M YaCTUYHO COOTBETCTBYET IUIaHY;
B KOHCIEKTe HEJAOCTAaTOYHO TOJHO OTPaXXEHbl OCHOBHBIE
MOJIOKEHUS. U pe3yJbTaThl pabOThl aBTOpPA; KOHCIEKT COCTABJIEH
CIIOBaMH, 3aMMCTBOBAHHBIMU W3 TEPBOMCTOYHHKA; HE IOJIHOE
COOTBETCTBHE O(POPMIICHUSI KOHCIEKTa TpeOOBaHMSIM; OTCYTCTBHE
B KOHCIIEKTE€ CXeM U TpaduyecKoro BBIAEICHUS 0c000 3HAYMMOMN
nH(popMaLnu; pesome o MIPOYUTAHHOMY "
3aKOHCIIEKTUPOBAHHOMY MaTepuany OTCYTCTBYET;
- 0 o6annoe evicmasnsemcsa cmyoenmy, €CIM KOHCIEKT HE
coJiepKaTelleH M HEe COOTBETCTBYET IUIaHy; B KOHCIIEKTE He
OTpPa)KEHBI OCHOBHBIC TIOJIOKEHUS W PE3yJbTaThl PadOTHI aBTOPA;
KOHCIIEKT COCTaBIIEH CJIOBAaMH, MOJHOCTHIO 3aMMCTBOBAHHBIMH W3
MEPBOUCTOYHMKA; OQOpPMIICHHE KOHCIEKTa HE COOTBETCTBYET
TpeOOBaHUSAM; OTCYTCTBHE B KOHCIIEKTE CXE€M MU TIpauuecKoro
BBIZICICHUST 0C000 3HauMMoOW  WHGOpMAIMU; pe3loMe  I0
MIPOYUTAHHOMY u 3aKOHCIIEKTUPOBAHHOMY MaTepuany
OTCYTCTBYET.




CocraBiieHHE CXEMEI

- 3 fOanna evicmaenaemcsa cmyoeHnty, €CIU COACPKaHUE CXEMBbI
IIOJIHOCTbIO ~ COOTBETCTBYET  COAEPXKAHUI TEMBI, CTPYKTypa
JIOTUYHA, OpaBWIbHBIM ~ oTOOp  uHpOpManuu;  HaTU4ue
00o01aromero Xapakrepa U3JI0KEHUS nH(pOpMaIHH;
- 1-2 fanna eévicmasnsemca cmyoeHmy, €Ciii COACPKAHUE CXEMBI
HE B IOJHOM MEpE pacKphIBaeT COACpPKAHUE TEMbl; M3ydaeMblid
MaTtepuan npopaboTan (dbparMeHTapHoO; OTCYTCTBYET
0000mIaroHii Xapakrtep U3JI0KEHUS uH(pOpMAIHH;
- 0 6annoe evicmasnaemca cmyoennty, €Ciu COJICPKAHUE CXEMBbI
HE  pPACKpbIBAET  COJEpKAHUE  TEMbI;  JEMOHCTPUpYETCS
(dbparMeHTapHbIil 00beM 3HAHUN B paMKaxX OCBEIIAEMOTI0 BOIPOCa;
OTCYTCTBYET 0000IIAIOMINN XapaKTep U3JI0KEHHS HH(OPMAITHH.

AHanu3 cutyanui

- 2 oanna evicmaenaemca CcmyoeHmy, €CIA TMPOBOJIUTCS
KOMIUIEKCHAs ~ OIIEHKAa  MPEUIOKEHHOW  CUTyallud;  3HaHHUE
TEOPETHUYECKOr0 MaTepuajia C Y4YeTOM MEXIUCUUIIMHAPHBIX
CBsI3EH, MIPaBUJIbHBIN BBIOOD TaKTUKHA JIEUCTBHI;
- 1 6ann evicmagnaemca cmyoenmy, €CIU TPOBOJAUTCS
KOMILJIEKCHAsI OIICHKa MPEIIOKEHHOW CHUTYallid, HEe3HAUYUTEIbHbIE
3aTPyAHEHUS! NPU OTBETE€ HA TEOPETHUUYECKUE BOIIPOCHI, HEMOJHOE
PaCKpBITHE MEXKIMCUUIUIMHAPHBIX CBA3CH; MPAaBWIBHBIA BBHIOOP
TaKTUKWA JIEHCTBUM;, JIOTHUYECKOE OOOCHOBAHHE TEOPETUUCCKUX
BOIIPOCOB €  JOTIOJHUTEIBHBIMH KOMMEHTAapUsIMU  TI€Jarora;
- 0 6annoe evicmaenaemca cmyoeHmy, €Cid TMPOUCXOTUT
HEBEpHas OIICHKAa CHUTyallud; HENMpaBWJIbHO BHIOpaHAa TaKTHKa
IIEHUCTBUIA.

ITonroroBka
UH(GOPMAIMOHHOTO
cooO1IeHus

- 3 oOanna evicmagnaemca cmyOoeHmy, €CIH COJAEpKaHHUE
COOOIIEHUSI MOJHOCTBIO COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY;
COOOIlleHNE OTIMYaeTcsl TIIyOMHOW MpopabOTKHM HM3y4yaeMoro
MaTepuaa; BbIJEIEHbl OCHOBHBIE IOHATHS; B TEKCT COOOLICHHS
BBEJICHBI JIOTIOJHUTENbHBIE JaHHbIC, XapaKTepU3yrolue OOBEKT
U3Y4YECHHs; TOYHOE HCIIOJIIB30BAHME HAyYHOW TEPMHHOJIOTHH,
CTHJINCTUYECKH TPaMOTHOE, JIOTHYECKH MPABUIBHOE W3JI0KEHUE
OTBETa Ha BONPOC, YMEHHME JellaTh OOOCHOBAHHBIE BBIBOJIbI;
cooO1ieHne OTJINYaeTCs IPaMOTHOCTBIO u MOJIHOTOM
WCIIOJIb30BAaHNSl MCTOYHUKOB; HAJIWYUE DJIEMEHTOB HAarsAgHOCTH;
- 2 0anna evicmagnaemca cmyoeHmy, €CIH COJAEpKaHHUE
COOOIIEHHSI COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY; BBIJCIIEHBI
OCHOBHBIE TIOHATHS; HCIIOJNb30BAaHHE HEOOXOAMMON Hay4dyHOU
TEPMHUHOJIOTHH, CTHJINCTUYECKU IrPaMOTHOE, JIOTUYECKHU
MpaBWIbHOE H3JIO)KEHWE OTBETa Ha BOMNPOC; YMEHHE JeNaTh
O00OCHOBaHHBIE  BBIBOABI  MPH  HAIMYMM  HECYILECTBEHHBIX
HEJ0YETOB; COOOIIEHUE OTpa)kaeT TOJHOTY HCIOJb30BaHUs
HCTOYHUKOB; HaJIMuue AIIEMEHTOB HarJIsiJHOCTH;
- 1 6ann evicmagnsemca cmyoenmy, €CIU  COJECPKAHUE
COOOIIEHNs YacCTUYHO COOTBETCTBYET OCBEIIAEMOMY BOIPOCY;
HCIIOJIb30BAHUE HEe00X0IUMO Hay4YHOH TEPMHUHOJIOT MU,
CTWJINCTUYECKH T'PAaMOTHOE, JIOTMYECKH IPABWIBHOE W3JI0KEHUE
OTBETa Ha BOINPOC, YMEHHE JielaTh BHIBOJABI NPU HAIUYUHU




UCTIPaBJICHHBIX €  TIOMOIIBIO  MPEMoJaBaTelisi  HEJIOYETOB;
9JIEMEHTHI HArJSIIHOCTH OTCYTCTBYIOT; COOOIIEHHE HE OTpa)Kaer
MOJTHOTY UCTIOJIb30BaHUS HCTOYHUKOB;
- 0 o6annoeé evicmasnsemca cmyoeHmy, €CIU COJEp KaHHE
COOOIICHUsT HE  COOTBETCTBYET  OCBEIIAEMOMY  BOIIPOCY;
JIEMOHCTpHpYyeTcs (parMeHTapHBIH O0BEM 3HAHWKW B paMKax
OCBEIIAEMOr0  BOIPOCA; HEBEPHOE HCIIOJIB30BAaHHE HAyYHOU
TEPMHHOJIOTHH, HApYIICHHE B CTHJIUCTHYECKOM U JIOTHYECKOM
W3JIOKECHUHM OTBETa HA BOMPOC; BBIBOJBI  HM3JIAralOTCsi ¢
CYIIECTBEHHBIMHU OITUOKAMU.

Kpurepun ouieHKH YCTHOTO M/UJIM MMCbMEHHOT0 0TBETa
HA NPAKTHYECKOM 3aHATHH

3a BBHINIOJHEHWE TAHHOTO BUIA PabOThI MaKCHMalIbHOE KOJHMYECTBO OAJIOB COCTaBIsET 5
0aJIJ10B, U3 HUX:

Ouenka Kpurtepun oieHKH yCTHOr0 M/MJIM MACBMEHHOI0 0TBETa
HA MPAKTHYECKOM 3aHATHH
5 CoaepxaHue OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, IOJHOCTBIO

packpbiTa B OTBETE€ TEMa, OTBET CTPYKTypUpPOBaH, JaHbl IPAaBUIIbHBIE
apryMEHTUPOBAHHBIE OTBETbl HA YTOYHSAIOIIME BOIPOCHI, JEMOHCTPUPYETCA
BBICOKHI YPOBEHb Y4acTHUs B JUCKYCCHUMU.

4 CopepxaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIPOCY, IOJHOCTBIO
packpbITa B OTBETE€ TE€Ma, JaHbl IIPaBUJIBHBIC, apI'YMEHTHPOBAHHBIE OTBETHI Ha
YTOUHSAIOIIME  BOIPOCHl, HO HMMEIOTCA HETOYHOCTH, IIPU DTOM  OTBET
HECTPYKTYPHUPOBAH U IEMOHCTPUPYETCS CPEAHUN YPOBEHb YYACTHSI B TUCKYCCHM.
3 CopnepxaHue OTBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, HO IPH IIOJHOM
PacKpbITUM TE€Mbl HMMEKOTCA HETOYHOCTH, JaHbl NPaBWIbHBIE, HO HE
apryMEHTUPOBAHHBIE OTBETHl HA YTOYHSAIOIIME BOIPOCHI, JIEMOHCTPUPYETCA
HU3KHUI ypOBEHb ydacTusi B JUCKYCCHH, OTBET HECTPYKTYpPHUpPOBaH, MH(OpmManus
TPYJHA JUIsl BOCIIPUSTHSL.

2 CopnepikaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIIPOCY, HO IPH IOJIHOM
PACKpPBITUM TEMbl HMMEIOTCSI HETOYHOCTH, JEMOHCTpPHpYeTCs ciaboe BIlaJeHue
KaTerOpHAJIbHBIM  aIlllapaToOM, JaHbl IPABWIBHBIE, HO HE apryMEHTHUPOBAHHBIC
OTBETHl Ha YTOYHSIOLIME BOIIPOCHI, Y4aCTHE€ B IJUCKYCCUU OTCYTCTBYET, OTBET
HECTPYKTYpUPOBaH, HHPOPMAIS TPYyIHA JJIsl BOCIPUSITHUS.

Kpurtepun oneHMBaHus MPe3eHTALIWIN:
3a BBINIOJTHEHNE TAHHOTO BHUJa pa00ThI MAaKCUMAJIbHOE KOJIMYECTBO OAJIIIOB COCTABISET 5 6aios,
U3 HUX:

HaunmeHoBaHue Kputepuu oneHnBaHus
KpuTepus 5 4 3 2
Conep:xkanue | Yerko Chopmynupopana | Chopmynupopana | He

npe3eHTanumn C(l)OpMyJ'II/IpOBaHa Ocib u TEMaA | LCJIb nu TEMa C(bOpMy.TII/IpOBaHa
1CJIb U paCKpbITa | UCCICIOBAHMA. HUCCIICOJOBAaHUA. Oociib nu TEMA.




TeMa
uccnengosanus. B
KpaTkod (opme
JaHa ToJTHAs
nHpOpMaIUA 110

Yactuuno
M3TI0’KEHa
uHpOpMaLus TIO0
TEME W J]aH OTBET
Ha TIPOOJIEMHBIH

Copepxanue
MOJHOCTBIO  HE
PacKpBbITO.
Wudpopmauus mo
TeMe  HETOYHa.

[Ipobnema HE
pemieHa.

TE€ME U JIaH OTBET | BOMPOC. Hamsr | [IpoGiema e}
Ha TPOOJIEMHBIN | CCBUIKH Ha | KOHIIa HE pellicHa.
Bompoc.  JlaHBI | HCTIONIB3yeMEbIE He nmawbl cchuiku
CCBUIKH Ha | pecypchl. Ha UCTIOJIb3yeMble
HCTIOIb3yEMbIC pecypchl.
peCypCHI.
Ju3aiin Cobmomaercs Cobmomaercs He cobmomaercs | He coGmromaeTcs
Npe3eHTAlMHd | €AUHBIA  CTWIb | €AUHBIN CTWIb | €IUHBIN CTUJIb | CTWIIb
odopmiteHus. odopmienus. odopmIeHus. odopmIeHuSI.
IIpesenTanus Crnaiinet ipoctsl B | Cnaiias! mpoctsl B | Cnaiiipl  mpoCTHI
KpacoyHas Y | TOHUMaHHH. [TOHAMAaHWH. B MMOHUMaHUH.
HWHTEpECHAsI. Hcnons3ytores OddexTsr u pon
Hcnons3ytores HEKOTOPHIE HE UCIIOJIE3YeTCS.
3¢ ekt 3¢ dexThl u GoH.
aHuManmu, QoH,
¢dororpapuu. B
MIpe3eHTAINN
MIPUCYTCTBYIOT
ABTOPCKHE
HaxOJIKH.
IpencraBiaenne | ABTop Xxopomo | ABTop  BiaaeeT | ABTop He nokasan | IIpencraBieHsl
npe3eHTaAlMU | BIaJeeT MaTepuajoM 0 | KOMIIETEHTHOCTH | HCKa)KEHHBIE
MaTepuajioM IO | TeMe, HO HE CMOT | B MPEACTABJICHUH | TAHHBIE
TeMe. 3aMHTEPECOBATh MIpEe3eHTAIINN.
Ucnonezyet ayJTIUTOPHIO. Ucnons3oBaHHbBIE
Hay9IHYIO Henoctatouno (hakThI HE
TEPMUHOJIOTHIO. | ITUTHPYETCS BBI3bIBAIOT
Ob6nagaer TuTepaTypa. JIOBEPUSL.
HaBBIKAMU Henocrarouno
OpaTOPCKOTO UTUPYETCS
HCKYCCTBA. TUTEepaTypa.
I[Tonno u TOYHO
LHUTHPYETCS
WCTIONTb30BaHHAS
JIuTepaTypa

8.2. OueHouyHbIE cpeAcTBA AJIs1 POBEIeHUs py0eKHOM aTTecTauuu

TecTbl 11 pyOeKHBIX aTTecTAlUM
(ITIK-8; YK-4)

I[BI/DKGHI/IC AOKYMCHTOB B OpraHu3aliiia ¢ MOMCHTA UX CO3JaHUA UJIA MMOJYYCHUA 10
3aBCpPUICHUSA UCITOJTHEHUSA UJIH OTIIPABKH — 3TO:




JIOKYMEHTO000POT
JOKYMEHTOIIOTOK
JeIIOTIPOU3BOACTBO

Kon4ecTBO J0KYyMEHTOB, MOCTYNMUBIINX B OPraHU3AIUIO M CO3IAHHBIX €10 32 onpe/e/eHHbI
nepuox — 3To:

00bEM TOKYMEHTOIOTOKA

00BbeM TOKYMEHTO000pOTa

IPOU3BOIUTENLHOCTD JICTIONPOU3BOJICTBA

@ukcanua pakTa co31aHus JHUO0 MOJTydeHHUs] JOKYMEHTOB NyTeM NPUCBOCHUSI UM
NMOPAAKOBBIX HOMEPOB U 3allMCH YCTAHOBJICHHBIX CBEICHUI 0 HUX — ITO:
perucrpauus JOKyMEHTOB

OTIIPABIICHUE TOKYMEHTA

JIETI0TIPOU3BOJICTBO

COBOKyl'lHOCTb AOKYMCEHTOB UJIU JOKYMCHT, OTHOCAIIMECH K OTHOMY BOIIPOCY WM YIACTKY
ACATCIbHOCTH H ITIOMCIICHHBIC B OTACJIbHYIO 06.]10)1(1()’— 3TO:

rnarka ¢ 10KyMCHTaMu

p1 () (O)

HOMCHKIJIaTypa JOKYMCHTOB

CucreMaTH3UMPOBAHHBIH NepeYeHb HAMMEHOBAHUI /1eJ1, 3aBOJAMMBbIX B OPraHU3alMU, C
yKa3aHHeM CPOKOB MX XpaHeHUsl, 0)OPMJIEHHBbII B YCTAHOBJIEHHOM MOPSIKe— 3TO:
HOMEHKJIAaTypa Aell

MaIKH C JIOKyMEHTaMHU

apXuB

OTHeceHMe TOKYMEHTOB K OIpeeIEHHOMY JIeJly H CUCTEeMATH3alUsl JOKYMEHTOB BHYTPH
aAeJia— 3To:

COBOKYITHOCTb JIEJI

HOMEHKJIaTypa Je1

dbopmupoBaHue ena

Ilpu agpecoBaHUM IOKYMEHTA PYKOBOIHTEI0 OPTraHU3aHH, HAMMEHOBAaHME ITOI
OpraHm3amuu:

BXOJIUT B COCTaB HAMMEHOBAHUS JIOJDKHOCTH ajipecaTa.

HE BXOIMT B COCTaB HAMMEHOBAHHS JOJDKHOCTH aJpecara.

BCE PABHO.

I1o npouCX0kKIEHUI0 PA3TUYAIOT JOKYMEHTDI:
CITy)keOHBbIE U JTHYHBIC

IOpUINYECKUE, HEIOPUTUICCKIE

MJIAHOBBIE, pACUETHbBIE

HaumMeHoBaHUe TOKyMEHTa, aBTOPCTBO, a/IpecOBaHUe, TaTHPOBAHHE, COTJIACOBAHNE,
y10CTOBEpEeHHE — ITO:
cnenuduKanus JOKyMeHTa



OCHOBHBIC PCKBU3UTHI
BHJIbI JOKYMCHTA

Konun MoryT ObITh 3aBepeHbI:

TOJIBKO HOTapHUyCOM

HOTApUyCOM, KOHCYJIOM, pyKOBOJUTEIIEM
HOTAapUyCOM, PyKOBOJUTENIEM, COCITYKUBLEM

J1e10n1pou3BOACTBO — ITO:

COBOKYITHOCTb Pa0OT IO JOKYMEHTHUPOBAHUIO YIIPABIEHYECKOH IEATEIbHOCTH YUPEKICHUN U 110
OpraHu3alyy B HUX JOKYMEHTOB

oopmMIIeHHE IO YCTaHOBJIEHHBIM IIpaBUiIaM HH(pOpMaLUU, HEOOXOJUMOH JUIsl OCYILECTBICHUS
YIIPABJICHUYECKUX JNEUCTBUI

IPOLIECChl, OTHOCALIMECS K 3alIUCH HH(pOpMaLUU

paboTa ¢ TOKyMEHTaMU B COOTBETCTBUU C TPEOOBAaHUSAMU JAEMCTBYIOLINX 3aKOHOAATEIbHBIX aKTOB U
HOPMAaTUBHO-METOJMYECKUX MATEPHAIIOB

Xoja o0cyx1eHns1 BOPOCOB M pelieHusl, IPHHUMaeMble Ha 3aCeJaHUAX KOJLJIerHaabHbIX
OpraHoB, COBeTax, COOpaHUSAX, COBEIIaHUAX (PUKCUPYIOTCH B:

aKTax

oTyeTax

POTOKOJIAX

JIOKJIaZax

Cobuo1eHne eIUHBIX NPaBuJI 0opMiIeHUsI IOKYMEHTOB o0ecreYnBaeT:

Ka4eCTBEHHOE COCTaBJIEHUE JOKYMEHTOB, IOPUANYECKYIO CHITY JOKYMEHTOB

IOPHINIECKYIO CHITY JIOKYMEHTOB, ONIEPATUBHOCTH M KAYECTBEHHOE COCTABJICHUE IOKYMEHTOB,
OpraHu3aluio ObICTPOro MoMcKa JOKYMEHTOB, aKTUBHOE HCIOIb30BaHne DBM mnpu coctaBieHnn
JOKYMEHTOB

IOPUJINYECKYIO CHITY IOKYMEHTOB, OIIEPaTUBHOE COCTABIIEHUE JOKYMEHTOB

OpraHu3aIio OBICTPOTO MOUCKA IOKYMEHTOB, HX FOPUIMUECKYIO CHITY

YkaxuTe BAPMAHTHI HEBEPHOT0 TATHPOBAHUS CJIYKeOHBIX IOKYMEHTOB:
15/08/99

01.10.00

2000 03 10

15.1.99

BaaHK 1)1 BHEIIHUX JOKYMEHTOB BKJIIOYAET PEKBU3HTHI:

saMOseMa NpeAnpHUsITHS, eT0 aAPeC

sMbJieMa NpeAnpusaTrs, €ero HaMMEHOBaHuUE, IOYTOBBIH aJipec, HOMEp KOHTAKTHOTro TenedoHa, 1ara
Y HOMEp JIOKyMEHTa

Ha3BaHME MPENNPUITHSI, €ro IOYTOBBIN a/Ipec, 1aTa U HOMep MUchMa

Ha3BaHUE MPEINIpUsATHs, YMOIeMa, HOMEp KOHTAaKTHOTO Tesie(hoHa

JIJ1sl HAMUTYY1Iero OHUMAHUSI CMbICJIA TOKYMEHTAa HanboJiee 3HAYMMYI0 4acTh HY)KHO
pa3mMeniaTh:
B HayaJie TEKCTa



B CCPCANHEC TCKCTA

MeToauuyeckune peKOMeHIAIUH 110 MOAT0TOBKE K TeCTY
I[1pu mOArOTOBKE K TECTY HEOOXOAUMO YIITyOIEHHO U3YUUTh JIUTEPATYPY 10 KYPCY, OPUCHTUPYSICh
Ha JuTeparypy, pasmeniennyio B ObC www.Elibrary.ru, FOpaiit, koTopast o TeMaTHKe OXBAaThIBACT BCHO
00J1aCTh TYMaHUTAPHBIX 3HAHHUN ¥ MPeJHA3HAYEHA ISl HCIIOJIh30BaHUS B MPOIecce OOYUCHHS B BBICIIICH
HIKOJIE.

Kputepun ouneHuBanusi. [ OICHKM KaXXIOoMy BEpHOMY OTBeTy naite | Oamr [lamee
MOJICYMTANTE OOIIYyI0 CyMMYy HaOpaHHbIX Bamu 6amioB. OnpeenuTe OleHKY YpOBHS 3HAHUH HA JaHHBIN
MOMEHT BpeMeHH. OLleHKa YPOBHS MTOATOTOBIEHHOCTH:

100% - 85% - BEICOKHMIA;

84% - 71% — momyCTUMBIN;

70% - 50% — KpUTHUYECKHUIA;

Mmenee 50% — HeTOmyCTUMBIH.

8.3. IIpomeskyTOYHBIH KOHTPOJIb 3HAHUI, YMEHHUH M HABBIKOB

IIpomexyTOUYHBIH KOHTPOJIbL - UTOTOBasl OLIEHKA 3HAHHWI CTYAEHTAa, OCYIIECTBISETCS MO
HAKOIUTEILHOW CUCTEME CYMMHPOBAHHEM 0aJUIOB, IIOJTYYCHHBIX B IIPOIIECCE TEKYIIETo U pyOeKHOTO
KOHTPOJISL.

dopma TPOMEKYTOUYHOTO KOHTPOJIS — 3a4eT.

[IpoBeneHne TEKyIIET0 M MPOMEKYTOYHOTO KOHTPOJS MO JUCUUILNIMHE OCYHIECTBISIETCS B
cootBeTcTBUU C «llomokeHnem o 0auTbHO-PEHTHHTOBON CUCTEME OIEHKH YCIIEBAEMOCTH CTYACHTOB
JUIsL HampaBlieHU# OakanaBpuaTa W clieluanuTeTa GeaepalbHOr0 rocyAapCTBEHHOTO OOIKETHOTO
00pa30BaTeNbHOTO yupekJIeHHUs Bbiciiero odpazoBaHus «CeBepo-OCeTHHCKHUI TocyaapCTBEHHBIH
yHuBepcuteT uMeHu Kocra JleBaHoBrnua XerarypoBa», YTBEp>KIEHHBIM IPUKA30M PEKTOpa OT
01.10.2021 1., Ne 226.

BAJUIBHAS CTPYKTYPA OLIEHKHU

Makc. K0J1-BO
DopmMa KOHTPOJISt
0aJ10B
Texywaa oyenka cmyoenma 3a 1 pybesc cocmoum u3z: 20
* BrinonHeHus 3aJJaHuil Ha IPAKTHYECKUX 3aHSITHIX 10
* BrimojiHeHNS JOMANTHUX 3aJJaHui 5
* O1eHKHN CaMOCTOSTEIHLHON pabOTHI 5
1-e pyOexHOE TECTHPOBAHHE 15
Texywiasn oyeHka cmyoenma 3a 2 pyoexc cocmoum u3: 20
* BrimonHeHus 3aqaHuii Ha MPAaKTHYECKUX 3aHSTHIX 10
¢ BrInmojiHEeHUS JOMAIIHUX 3aJaHUN 5
* OneHKH caMOCTOSITETbHON paboThI 5
2-¢ py0e)HOe TECTUPOBAaHUE 15
HToro 70

ATTecTanus CTy/ICHTOB OCYILIECTBIISIETCS COTTIACHO cienyromemy rpaduky: 1-if cemectp:
1-1 pyOexxHas aTrecranus — 8-9 Hepenu cemecTpa


http://www.elibrary/

2-s1 pyOexHasi aTTecTalis — MocieaHss (MIPEANOCIeIHsIs) Heens cemecTpa 2-i cemectp: 1-4
pyOexxHas arrectauust — 8-9 Hemenu cemecTpa 2-1 pyOexkHas arTecTalus — MOCIEHSS
(mpenmnocnenHss) Heuens cemecTpal,

MeTtoauka (OpMHPOBAHMS PE3yJIbTHPYIOLIEH OLEHKH?
B xozie Texy1iero KoHTpois cTyeHThl MOryT Hadpars 0-70 6anios:
1 —s1 pyOe:KHAS aTTeCTALMS] - MAKCUMAJIbHO 35 0a/1JI0B; M3 HHUX:
ot 0 1o 15 6amnos (P1) - arrecranmonHast (pydexxHast) KOHTPOJIbHas paboTa;
ot 0 10 20 6ayoB (T1) - Tekyiias paboTta CTyIeHTa B TEUCHUE PyOeIKa.
2-91 py0e;KHAS aTTECTALIMS — MAKCHMAJIBLHO 35 0a/1JIOB; M3 HUX:
ot 0 10 15 6anos (P2)- arrecranmonnas (pyoexHas) KOHTPOJIbHAsE paboTa;
ot 0 10 20 6amnoB (T2) - Tekyinas paboTta CTyIeHTa B TCUEHHE PyOeIKa.

1. JIns mepeduclIeHHBIX HUXKE CIEHUaTbHOCTEH/HAMpaBIeHU MOATOTOBKU U (PaKyIbTETOB
OCYILECTBIISICTCSI WHAMBHUIYalIbHBI CIIOCOO OLIGHWBAHMS, pPa3paOOTaHHBIA MPENoIaBATEIIMH
COOTBETCTBYIOIIUX Kadeap:

a) 29.03.05 KoncrpyupoBanue u3ACIUNA JIETKOW MPOMBIIUIEHHOCTH (U1l JUCHUTUIINH
XyJI05KeCTBEHHO-TpahuuecKoro MUKIa U JUCIMILINH, PEANONaraloiX J1a00paTOPHBIA MPAKTUKYM);

06) 44.03.01 Ilemarormueckoe oOpa3zoBanue, npoduas «HaganpbHOe oOpa3zoBanue» (0JIOK
ACTETHUYECKUX JUCHUIUINH);

B) 44.03.01 Ilenaroruueckoe odbpazopanue, nmpopuis «300pa3uTebHOE HCKYCCTBOY;

r) 44.03.01 Ilemarormueckoe oOpazoBanue, mnpoduns «Dusudeckas KyapTypa» (ans
Y3KOCTICUATN3UPOBAHHBIX JUCIUIUINH);

n) 44.03.05 Ilemarornueckoe oOpaszoBanue, npodmib «MHOCTpaHHBIN S3bIK (AHTIIUHACKHIR).
Pycckuit 1361k KaK MHOCTPAHHBINY;

e) 45.03.02 JluarBuctuka (s AMCUUIUIMH MPAKTHYECKOro Kypca (OpPMBI KOHTPOJIS
BbIpa0aThIBAIOTCS COOTBETCTBYIOIIMMHU KadeapaMy, MO COIJIaCOBAHMIO C JIEKAHAaTaMU U y4eOHBIM
OTJIEJIOM TIPU COXpaHEeHUU TpadrKa MPOBEIEHUS KOHTPOJIbHBIX MeponpusTuil. s BceX OCTalbHBIX
JUCITUTUIMH WCTIONB3YEeTCSl TPUHATHIA JUIS JPYTHX CIENUATBHOCTEH ¥ HANPaBICHWHA IOPSIOK
OCYIIECTBICHUS KOHTPOJIA);

k) 49.03.01 ®usnueckas KynbTypa (s y3KOCTICIHAIU3UPOBAHHBIX JUCIUILINH);

3) 54.04.01 JIu3aiin;

n) 03.03.02 ®usuka;

K) JUCHUIUIHHBI (paKyIbTeTa XUMUHU, OMOJOTUU U OMOTEXHOJIOTHH, MEAUIIMHCKOTO (aKylbTeTa
(JUTSL TUCTIMTUTHAH, TIPEATONIATalONINX MPAKTHIECKNE HABBIKU HITH JTAOOPaTOPHBIN MPAKTHKYM);

1) 31.05.03 Cromaronorus (3-5 Kypchl);

M) 52.05.01 AKTepCcKOe UCKYCCTBO;

H) 54.05.02 ’KuBonucs.

2. JInsg NUCHMIUTMH, KOJUYECTBO YacOB IO KOTOPHIM HE MpeBbINIaeT 18 dYacoB, ciemyer
npeayCcMoOTpETb TOJIBKO UTOTOBYIO peﬁTHHFOBYIO OIICHKY, KOTOpPas BEIBOJAUTCA B CICAYIOIIEM IMOPAIKE:
UTOTOBas MMChbMEHHAsI KOHTPOJIbHAsI padoTa WM UTOTOBOE TECTUPOBaHKHE B— KoHIle ceMecTpa — 0-35
OayioB; Tekymias padora — 0-35 GaimioB.

! Tonosxenue o 0 GalIbHO-PEHTUHIOBOM CUCTEME OLIEHKH YCIIEBAEMOCTH CTYICHTOB IS HAIPaBJICHU
OakanaBpuata ¥ crienuanurera (eaepaibHOro TOCyIapCTBEHHOTO OI0PKETHOTO 00pa30BaTENbHOTO YUPESIKICHIS
BhIcIIero oOpa3oBanus «CeBepo-OceTHHCKAN ToCy1apcTBEHHBIN yHIUBepcuTeT nMeHn Kocrta JleBanoBnda Xeraryposa
(ot 01.10.2021 ., Ip. Ne 226).

2 Tam xe.



[IpoMekyTOYHBIN KOHTPOJIb:

st 3x3amMena:

3a yCTHBIN OTBET Ha 3K3aMeHe CTyAeHT nojydaet 0-30 6ayioB.

CTyneHTbl, MOMYYHBILIUE B XO/I€ TEKYIIET0 U PyOeKHOro KOHTpoJst 56-100 6anios,
ABTOMAaTUYECKH MOIYHYAT «IK3AMEH.

PesynpTHpyromas oneHka ckiaapBaercs no coorsercrpymomeii BPC gpopmyire.

Ixkana uTOroBoii akageMU4ecKOH yCneBaeMoCTH
CTYJAEHTOB M0 TUCUMUIIUHE

Cucrema ouenok COI'Y
DopMa KOHTPOJIS Cymma 0a/1;10B Ha3Banue
86 - 100 OTIIUYHO
DK3aMeH 71-85 XOPOIIIO
50-70 YJIOBJICTBOPUTEIHHO
3auiT 50-100 3a4TEHO
0-49 HE 3a4TCHO

IMoaroroBka K MpPOMeKyTOYHOI aTTecTaluu

IIpy moaroTroBke K NPOMEXKYTOYHOM aTTeCTalMM HEOOXOJUMO IOBTOPUTH IPOMAECHHBIN
MaTepHall B COOTBETCTBHH C y4eOHOW MPOrpaMMOi, TPUMEPHBIM IIEPEYHEM BOTIPOCOB, BEIHOCSIIIUXCS
Ha 9K3aMeH/3a4eT. PeKoMeH 1yeTcsl HCIIOIb30BaTh KOHCIIEKTHI JIEKIIMI U HICTOYHUKH, IEPEUYHCIICHHBIE
B CIHCKE JHUTEparypbl B paboueil mporpamMme AWCHUIUIAHBI, a TaKXe PECYpChl AJIEKTPOHHO-
6ubnuoreunsix cucreM. Crenyer oOpaTUTh 0co00e BHUMaHME HAa TEMbl YYEOHBIX 3aHATHM,
MPOMYIIEHHBIX MO pa3HbIM MpUurHaM. [Ipy HEOOXOAMMOCTH MOKHO 00OpPaTUTHCS 32 KOHCYJIbTaIeH
U METOJIMYECKO MOMOIIIBIO K MTPETo/1aBaTelto.

Bonpocsi st noarorosku k 3avery (IIK-8; YK-4):

1. JlokyMeHT, OCHOBHbIE MOHATHUS, PYHKIIMU U CLIOCOOBI TOKYMEHTHPOBAHUS.

2. Undopmanus u nokyment. Knaccugpukanus 1okymeHTa.

3. DAEKTPOHHBINA JOKYMEHT U IOKYMEHTOOOOPOT.

5. YHudukanus u cTaHapTU3alus Kak OCHOBHOE HalpaBJICHNUE COBEPLUICHCTBOBAHUSA JOKYMEHTOB.
6. CucreMbl JOKyMEHTaU. Y HU(UIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.

7. O0mue TpeboBaHMs K TEKCTY AOKyMeHTa. [Iops 10K H3M0KeHHs TeKCTa IOKyMEeHTa. SI3bIK
CIIy’kK€OHBIX JJOKYMEHTOB.

8. HopmaTuBHO-TipaBOBas 6a3a /1€J10MpOU3BO/ICTBA.

10. CocTaB peKBU3UTOB, IPaBHJIA X OPOPMIICHHUSL.

11. Buasl 6;1aHKOB TOKYMEHTOB, UX Xapakrepuctuka. [Ipasuna opopmiienus,
M3TOTOBJICHUSI, YU€Ta, UCTIONb30BAHUSI U XpaHEHUs! OJJaHKOB OpraHHU3alliH.

12. FOpunnueckas cuiia JOKYMEHTOB.

13. XapakrepucTuKa 1 COCTaB OPraHU3alOHHO-TIPABOBBIX JOKYMEHTOB: TPEOOBAHUS K
COCTaBJIEHUIO M 0(OPMIICHHIO.

14. XapakTepycTUKa U COCTaB PaCHOPSAUTEIbHBIX JOKYMEHTOB: TpeOOBaHUS K



COCTaBJICHUIO M 0(OPMIICHHIO.

15. Xapakrepuctuka u coctaB HH(HOPMaLMOHHO-CIIPABOYHBIX IOKYMEHTOB: TPEOOBaHUS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.

16. JlokymMeHTHpOBaHHUE PaOOTHI C mepcoHanoM. KoMruiekc KaapoBoii JOKyMEHTAIUH.

17. YauduuupoBanusie GOpMBI IEPBUYHON YUECTHON TOKYMEHTALIUH 110 YUETY TPYAA U €T0 OIUIATHI.
O6mue npaBuiia opopmIIeHUsI TPUKA30B M0 JTUYHOMY COCTaBY.

18. TpynoBoii 10TOBOP: CoJiepKaHUE U MOPSTOK 3aKITFOYCHUSI.

19. OcoGeHHOCTH TOKYMEHTHUPOBAHHUS 3TANIOB TPYIOBOM JESATENIbHOCTH PAaOOTHUKA: TIPUEM,
NIEPEBOJ], OTIYCK, KOMAaHAUPOBKA, YBOJIbHEHHE, IOOLIPEHUE, TUCLHUIUIMHAPHOE B3bICKaHUE.
20. TpynoBast KHIDKKA: TIpaBujia BEACHUS U O(POPMIICHUS.

21. Odopmienue u BeZiIeHHUE JINYHON KApTOUKH U JIMYHBIX JE]I.

22. Ilpomecc 3amuThl MPOPECCHOHAITBHBIX JAHHBIX B KaJIPOBOM CITyK0e.

23. 3amaun U GYHKIUHU KaIPOBO ciykObl. OpraHu3aloHHast CTPYKTYpa KaAPOBOU CITY>KOBI.
24. IlpuHuunsl 1 (OPMBI OPraHU3alUU JEIONPON3BOACTBA HA IPEIIPUITHUH.

25. Ciryx6a JOKYMEHTAIIMOHHOTO 00ECTICYeHHUS yIIPaBICHUS: PYHKIIUH, CTPYKTYPa, TOJKHOCTHON
COCTaB.

26. IlonsaTre, NpUHIUIBI U XapaKTEPUCTUKU JOKYMEHTOO0O0pOTA.

27. OCHOBHBIE 3Talbl JOKYMEHTO000pOTA.

28. IlepBoHauanbpHas 00pabOTKa TOKYMEHTOB B OpraHU3aliu.

29. TexHonmorusi pacCMOTPEHHUs JOKYMEHTOB B OpraHU3alIlu.

30. DkcnepTy3a LIEHHOCTH JOKYMEHTOB.

31. Opranuzaius paboThl ¢ JOKYMEHTaMH.

32. O6paboTKa MOCTYMAIINUX JTOKYMEHTOB.

33. O6paboTKa OTIPaBISIEMbIX TOKYMEHTOB.

34. ®opmupoBanue U 0POpPMIICHUE JCIT.

35. IloaroToBka TOKyMEHTOB K II€pelaye Ha apXUBHOE XPaHEHHUE.

36. KondunenuuanbHble TOKYMEHTHI U OpraHU3alus UX 3alUThl OT HECAHKIINOHUPOBAHHOTO
JocTyma.

37. KonduneHnuuanbHble CITy>KeOHbIE TOKYMEHTHI.

38. Opranusanus paboThI 0 3alUTEe KOHPHUIESHIMAIBHBIX JOKYMEHTOB OT HECAaHKIIHOHUPOBAHHOTO
JocTymna.

39. O¢dopmiieHue opraHu3allMOHHbIX JOKYMEHTOB (YCTaB, ITATHOE PAaCIUCAHUE,
M0JIO’KEHHUE, TOJPKHOCTHASI MHCTPYKLHUSA).

40. OdopmieHne pacnopsAUTENbHBIX TOKYMEHTOB (TIOCTaHOBIIEHHUE, yKa3aHHE, IPUKA3 10
OCHOBHOM JI€ATEIILHOCTH).

41. OdopmieHue ciry>KeOHbIX THUCEM.

42. OdopmieHue NpoToKoIIa, akTa.

43. OdopmieHne TOKIaTHON, CTyKeOHOM 1 0ObSICHUTETHHOMN 3aMUCOK.

44. CtpykTypa ciy>kOblI JeIONPOU3BOICTRA.

45. HopmaTuBHO-TIpaBOBast 6a3a J1eJI0MpOU3BOICTBEHHOM CITYKOBI.

46. JIoroBOpHO-IIpaBOBast JOKYMEHTAIIHS

47. JlokyMeHTalusl 10 BHEIIHEIKOHOMHUUYECKOH 1€ATEIbHOCTH



Iloka3aTeu U KPUTEPUH OLIEHNBAHUS KOMIETEHIHIi HA Pa3THYHBIX ITANaX UX
(¢opMupoBaHus, onucaHue MIKAJ OLlEHUBAHUSA

YpoBeHb chOpMHUPOBAHHOCTH KOMIIETEHIMIA

«MUuHNMAJILHBIA
YPOBEHb
He JOCTUTHYT»
(MeHee S5 0as10B)

«MuHUMAJNLHBIA
YPOBEHb)
(56-70 6ans10B)

«Cpennnii ypoBeHb»
(71-85 6anoB)

«BbICOKH ypPOBeHb»
(86-100 6an10B)

Komnemenyuu ne

Komnemenyuu

Koumnemenyuu

Koumnemenyuu

chopmuposativl. chopmuposarivl. cpopmuposativi. cpopmuposanbi.
3HaHug  OTCYTCTBYIOT, | ChopmupoBaHbI 3HaHUA oOmmpHbIe, | 3HAHUSA TBEpIbIC,
YMEHUS U HaBBIKK He | 0a30BbIe CTPYKTYpPHI | CUCTEMHBIE. apryMeHTHUPOBaHHbBIE,
c(hOpPMHUPOBAHBL. 3HaHUMU. YmMmenusd HOCST | BCECTOPOHHUE.
YMmeHnust hpparMeHTapHBI | PETPOYKTHBHEII YMenust YCHEIIHO
" HOCST | Xapakrep, MIPUMEHSIOTCS K
PENpOAYKTUBHBIN MIPUMEHSIOTCS K | pEIIeHUIO KaK TUITOBBIX,
xXapakTep. pelIeHnI0 TUTIOBBIX | TAK W HECTAaHAAPTHBIX
HeMoHcTpupyercst 3a1aHUM. TBOPYECKUX 3aJaHUM.
HU3KUH ypoBeHb | JleMOoHcTpupyercs JeMoHCcTpUpyercs
CaMOCTOATEIBHOCTU JIOCTaTOYHBIM  YPOBEHb | BBICOKHMI YPOBEHb
MPAKTHYECKOTO HABBIKA. | CAMOCTOATEIHHOCTH CaMOCTOSITETFHOCTH,
YCTONYHBOTO BBICOKasl a/IallTUBHOCTD
IIPAKTHUYECKOr0 HAaBbIKA. | MPAaKTUYECKOr0 HaBBbIKa
Onucanue KpUTEpHeB OLEHUBAHUS
Oo6yuaromuiics OOyuaromuics Oobyuatomuiicst OOyuatommiicst
JEMOHCTPUPYET: JIEMOHCTPHUPYET: JIEMOHCTPUPYET: JIEMOHCTPUPYET:
- CYIIIECTBEHHBIE | - 3HaHWS | - 3HAHWE W MOHWMaHUE | - riryookue,
mpoOensl B 3HAHHSX | TEOPETUYECKOTO OCHOBHBIX  BOIIPOCOB | BCECTOPOHHUE u
y4eOHOTO MaTepHana; MaTepuana; KOHTPOJINPYEMOTO apryMeHTHPOBaHHbIE
- JIOITYCKAIOTCS | - HETOJIHbIE OTBETHl Ha | 00bEMa IMPOTPAMMHOTO | 3HAHHS IIPOTPAMMHOTO
MIPUHIATTHATHHBIE OCHOBHBIE BOIPOCHI, | MaTepuaa; MaTepuana;
omuOKY MpH OTBETE HA | OIIMOKKM B  OTBETE, | -  TBEpAblE  3HAHUS | - TOJHOE TOHUMaHHE
OCHOBHBIE BOTIPOCHI, | HEJOCTATOYHOE TEOPETHUECKOTO CYIITHOCTH u
OTCYTCTBYeT 3HaHHE U | IOHUMaHWE CYIIHOCTH | MaTepHaa. B3aMMOCBSI3U
MMOHMMAaHWE OCHOBHBIX | U3JIaraeMbIX BOIIPOCOB; | -CIIOCOOHOCTH paccMaTpuBagMBbIX
MOHATUI U KaTEeropuii; - HEYBEPEHHBIE U | YCTAHABIUBATH U | IPOLECCOB U SIBJICHUH,
- HENIOHMMAaHHUE | HETOUYHBIE OTBETHl Ha | OOBSCHSITH CBA3b | TOUYHOE 3HaHUe
CYLTHOCTH JIOTIOTHUTENbHBIE NPakKTUKH W TEOPHH, | OCHOBHBIX MOHATHH B
JIOTIOJTHUTEIbHBIX BOTIPOCHI; BBISIBIISITD pamMKax 00CyXITaeMBIX
BOIIPOCOB B  paMKax | - HEJ0CTAaTOYHOE | IPOTHBOPEUHS, 3a/1aHui;
3aJJaHnH; BJIaJICHUE JINTEPATYpO, | MPOOIeMbl M TEHACHLUH | - CIOCOOHOCTD
- OTCYTCTBHE YMEHHS | pEKOMEHIOBAaHHOMN pPa3BHUTHS; yCTaHaBIUBAaTh u
BBITIOTTHSTH MPOrpaMMOit - MIpaBUIIbHBIC U | OOBACHATH CBSI3b
MIPaKTUYECKUE 3aJaHMs, | AMCLUIUIMHEI, KOHKpETHBIE, 0e3 | MPaKTUKU U TEOPUH;
NpeayCMOTPEHHbIE - yMeHHe 0Oe3 TpyOBIX | rpyOBIX omuooK, | - JIOTUYECKU
MIpOrpaMMOi OImunO0K pemaTs | OTBETHI Ha | OCTieIoBaTeNbHBIE,
JUCLUIUTIHBI; MIPAKTUYECKUE 3aJaHMs, | IOCTABICHHBIE COJIepIKaTeNbHBIE,
BOIIPOCHI; KOHKpETHbIE u




- OTCYTCTBUE | KOTOPBIC ciemyer | - yMEHHUE pemaTh | UCUEpIbIBAIOIINE
TOTOBHOCTH BBITTOJTHUTE. MPaKTUYECKUE 3aJIaHusl, | OTBETHl HA BCE 3aJlaHMUs,
(cocoGHOCTH) K KOTOpbIE ClenyeT | a TaKkKe
JTUCKYCCUU U HU3KYIO BBIIOJIHUTE; JIOIIOJIHUTCILHEIC
CTEIIeHb KOHTAKTHOCTH. - BJAJEHHWE OCHOBHOMW | BOIIPOCHI IK3aMEHATOPA;
JIUTEPATYPOH, - yMEHuUe  pelarb
PEKOMEHTOBAaHHOM MpPaKTUYECKUE 3a/IaHuUs;
MIPOTpaMMOit - cBOOOHOE
JMCITUTIIMHEL, HCITOJIb30BaHNE B
- HaJIMYWe COOCTBCHHOM | OTBETaX HA BOIPOCHI
000CHOBaHHOM MO3HIIUN | MAaTEPUAIOB
o 00CyKaeMBIM | PEKOMEHIOBaHHOM
BOIIPOCaM. OCHOBHOM u
Bo3MO0XHBI JOTIOJTHUTEIILHOMN
He3HAUYNTEIIHLHBIE JUTEPATYPBI.
OTOBOPKHU U HETOYHOCTHU
B PAaCKpBLITHH
OTJENbHBIX IOJIOXKEHUN
BOIIPOCOB,
MIPUCYTCTBYET
HEYBEPEHHOCTh B
OTBETax.
Onenka Onenka Ounenka Onenka
«HEY/IOBJIETBOPUTE/Ib | «YAOBJIETBOPUTEIHLHO | «XOPOLIO» / «3A4TEHO» «OTJIMYIHO» /
HO» /He 3aYTEHO » [ «32aUTEHO» «3aUYTEHO»

9. YuedHo-MeTOoAMYeCKOE U HH(OPMALIMOHHOE o0ecTedeHue JUCIUTINHBI

a) OCHOBHAasl JiUTeparypa:
JIpicenko H.A. JIokyMEHTHpOBaHUE YIIPABJICHYECKON AEATEIBHOCTU HA MPEINPUITHH. -
[Tutep, 2021
URL: http://biblioclub.ru/index.php?page=book&id=420610

CIIo.:

[Iposanos B. C. MudbopMannoHHbIe TEXHOJIOTHH VIIPABIEHU: yueOHoe nocodue - MockBa:
HznarenscrBo «DiunTa», 2021

URL: http://biblioclub.ru/index.php?page=book&id=69111

Hcaxoa A. V. OcHOBBI HHPOPMALIMOHHBIX TEXHOJIOTUI: yueOHOoe nmocobre — MockBa «tOpaiit»
2021
URL.: http://biblioclub.ru/index.php?page=book&id=480808

Hcaxoa A. U. IndopmMalimoHHble TeXHOJIOIHU: yuyeOHoe nocodue - Mockpa «tOpaiit» 2022
URL.: http://biblioclub.ru/index.php?page=book&id=480610

0) 10MOJIHUTEIbHAS JINTepaTypa:

Annpeesa B.W. [lenonpounsBoicTBo: opranuzanus u BeaeHue. - M.: KaoPyc, 2022. - 248 c.


http://biblioclub.ru/index.php?page=book&id=420610
http://biblioclub.ru/index.php?page=book_red&id=69111
http://biblioclub.ru/index.php?page=book&id=69111
http://biblioclub.ru/index.php?page=book&id=480808
http://biblioclub.ru/index.php?page=book_red&id=480610
http://biblioclub.ru/index.php?page=book&id=480610

bepesuna H.M. Copemennoe nenonpousoctso. — CII6.: ITutep, 2022.

CrentokoB M.B. JlokymenTtsl. JlenonpousBoactso. - M.: 2021.

CrentokoB M.B. CripaBo4HHK IO JI€JI0NPOU3BOJICTBY, - M.: M3gatensctBo IIPUOP, 2021.

B) nporpamMHoe obecnieuenue, IbC, npodeccuonanbubie 6a3pl 1 UHTEpHET-pecypcebl:

- H606X0)II/IMI>Ii71 AJIst odecrneyeHus JAHHOW JUCHUILUIMHbI KOMILIEKT JIHMIEH3WOHHOI0 M

CBOOOJIHO PacHpoOCTPaHsIeMOro NMPOrpaMMHOI0 odecriedeHHsl, B TOM 4YHCJe 0TeYeCTBEHHOI0
NMPOM3BO/ICTBA, 2 TAK:KE JJIEKTPOHHBbIE 0M0JIHOTEYHbIE CHCTeMBI, ¢ KOTOpbiMu Y COI'Y umeercs
AeMCTBYIOIIUI 10r0BOP:

Ne HaumeHoBaHue Ne norosopa (uneH3ust) Crpana-
n/n NPOU3BOAUTEb
1 Windows 10 Enterprise Ne 4100072800  Microsoft Products | CILIA
' (MPSA) ot 04.2016r
2 Windows 7 Professional Ne 4100072800  Microsoft Products | CILIA
' (MPSA) ot 04.2016r
3 OfficeStandard 2016 No 4100072800  Microsoft Products | CILIA
' (MPSA) ot 04.2016r
4 Cucrema tectupoBanus | Ne468 ot 03.12.2013 UII Cynratynus | Poccus
' SunravWEBClass P.T.(6eccpouno)
[Iporpammuoe obecnieuenue | No C/I/108 ot 29.08.2017 (makcumym- | Poccust
5 1C:IIpenmpusatre. byxranrepckuii | codr) beccpoano
' VYuer. TumoBas koHdurypauus 8
ceTeBasi BepCcust
Cucrema kommbioTepHoit Bepctku | Jlunensust FSF/Debian  (Coboanoe
6. MikTex pOrpaMMHOE obecrnieueHue)
(OeccpouHo)
7. KasperksyEndpoint Security J022.01.2024 Poccus
IIporpammuoe obecneuenne st | CBoboaHoe mporpamMmHoe obecnieuenue | CHIA
8. pelaKTHPOBaHUS XUMu4eckux | (6eccpodHo)
dopmy IsisDraw
Cucrema IIOHCKa TeKCTOBBIX | Ne 6262 ot 09.01.2023 (neiictBuTenen | Poccus
9. 3aMMCTBOBaHUI by} 31.12.2023r) ¢ OAO «AHTH-
«AHnTtumiarunar.BY3» ITnaruam)
[Iporpammuoe obecrieuenue | NeKII /108 ot 29.08.2017 ¢ OOO | Poccus
10. 1C:Ilpenmpusatue 8.3 VYmpaienue | «Makcumym»(beccpouHo)
TOProBJIeH
[IporpammHuoe obecrieuenue | NeCJI./ Nel26., 01.07.2020r. | Poccus
11. 1C:3apmutata u kajapsl | «MAKCHMYM-
TOC.YUPEKICHUSIS CODTy 6eccpouHO
12 [IporpammHuoe obecrieuenue | NeCJ1/76  01.03.2017r. «makcumyMm- | Poccus
' 1C:610/mKeT. codh (6eccpodrHo)
ABTOMAaTHU3UpPOBAaHHAA cucreMa | CBugerensctBO 0 rocyaapcreennon | COI'Y
13 «Ympasnenue —/lexkanat bPC» peructpauuu nporpammsl ani OBM
' Ne2015611830 oT
06.02.2015r.(6eccpodHo)




[porpamma mns  OBM  «bank | Paspabotka COI'Y CeugerensctBo o | COI'Y
14 BOIPOCOB JIJIsl KOHTPOJISI 3HAHU I rOCyIapCTBEHHOM perucTpanuu
' nporpammsl s 9BM Ne2015611829 ot
06.02.2015r. (6eccpouno)
15 IImamsr Ne8867, 0109.01.2023r. (09.01.2023r. | Poccus
' 10 31.12.2023r.) OO0 JIMMUC
VSDESK Ne 210406/01 ot 06.04.2021r. HII | Poccus
16. N,A.Cepreesuu
Tex.mox. 07.04.2022
17. «["amakTrka» ot 14.03.2022r (mpumepHast 1aTa) Poccus
DIRECTUMRX - Cuctrema | OOO Tamaktuka WT goroBop Ne | Poccus
18. 3IIEKTPOHHOTO JIOKYyMEHTO000pOTA 120320/I/A ot 14.03.2022(mipumepHast
J1aTa)
Yenyru cBsBu (moctynm kK cetn | OOO  Ankom  Ne  AL-0044 ot | Poccus
19. | unrepuer) 01.02.2022r -31.12.2022r
MOODLE becnnaTHoe poccuiickoe CIOA
20. (6ecrmatHOE
poccuiickoe)
21 «l"amakTka PY3y» Jlunensust 6eccpounas Poccus
' Tex.compooxnenue ot 14.03.2022 r
29 JInuHbIii KaOUHET a0UTYypUCHTA Jlunensust 6eccpounas Poccus
' Tex.conpopoxaenue ot 14.03.2022 r
23 JInynebIit kabuHet | JIutensus GeccpouHast Poccus
' CTyneHTa/COTpyAHUKA Tex.conmpoBoxnenue ot 14.03.2022 r
DeKTpoHHas oubmmoreka | https://dvs.rsl.ru Poccus
24, muccepranmi  u - aBropedepatoB | TpeOyercst peructpauusi B OUOIHOTEKE
PI'B(OB/] PT'B) cory
9BC "Yuusepcurerckas | https://biblioclub.ru Poccus
25. ouommorexa ONLINE" TpeOyercst peructpaiiysi B OuOIHOTEKE
cory
9BC «Hay4nas anektponnas | http://elibrary.ru. Poccus
oubnroreka eLibrary.ru» TpeOyercst peructpanusi B OuOIMOTEKE
26. cory
VuuBepcampHas ~ 6a3  mamHbIx | https://dlib.eastview.com CIOA
27. EastView
OBC «Koncynbrant crymeHta» | http://www.studentlibrary.ru Poccus
Crynenueckas anextpoHHast | TpeOyercst peructpauusi B OMOIHOTEKE
OoubmoTeka Mo MeaumuHCKOMy U | COI'Y
28. (bapmareBTHIECKOMY

O6pa3OBaHI/HO, a TAaKKEC 110
€CTCCTBCHHBIM U TOYHBIM HayKaM B
ICIIOM.



https://dvs.rsl.ru/
https://biblioclub.ru/
http://elibrary.ru/
https://dlib.eastview.com/
http://www.studentlibrary.ru/

OBC «lOpaiiT» - obpa3zoBatenbHas | Www.biblio-online.ru Poccus
cpena, BKIKOYaromas BUPTyaibHblii | TpeOyerca perucrpanus B Oubmmoreke
gyuTanbHB  3a1  yueOnukoB u | COI'Y

29. y49eOHBIX TOCOOW OT aBTOPOB U3
BeIyIIMX By30B Poccum mo Bcem
HAIPaBJICHHUSM H CIICIHAIBEHOCTSIM

30. K3II (nomen Ha SHmekce) OecrutaTHOe Poccus
31. Pycl'apn OecruiaTHOE Poccus
32 ViPNet OecruiaTHOE Poccus

IIpodeccnonanbubie 6a3bl JaHHBIX U UHTEepHeT-pecypchbl:

— eLIBRARY.RU [Onextponnsii pecypc|: HaydHasi 3jieKTpoHHas OuoOmmoreka. — URL:
http://www.elibrary.ru.

— Baza mannsix «9BC elibrary»: http://elibrary.ru

— MsnarenbctBO «lOpaiit»y [DNEKTPOHHBIH pecypc]: 3JIEKTPOHHO-OMONIMOTEYHAs CHCTEMa. —
URL: http://biblio-online.ru.

- YHuBepcurerckas 6ubnuoreka online [DIeKTpOHHBIN pecypc]: AMeKTpPOHHO-OMOIHOTEeYHAs
cuctema. — URL: http://www.biblioclub.ru.

10. MaTepuajibHO-TeXHUYECKOe o0ecnedeHne TUCITUIIMHBI

YueOHast ayauToOpusi JJs NPOBedeHHs] 3aHATHI JIEKIMOHHOT0O W CEMHHAPCKOro THIIA,
KYPCOBOI'0 NPOEKTUPOBAHUS (BHINOJHEHUSI KYPCOBBIX padoT), IPYNNOBBIX U HHAHUBHIYATbHBIX
KOHCYJIbTAllMii, TeKYIIero KOHTPOJS ¥ TMPOMEXKYTOYHOH aTTecTallMid, a TaKikKe
CAMOCTOSITE/ILHO Pa0oThl 00y4aIOIIUXCS: TPETIOaBATEIbCKHII CTOM; CTYJ; CTOIBI 00y4YaIONINXCS,
CTyJbs; Kadenapa; KiaccHas JocKa, MYJIbTUMEIUWHBII KOMIUIEKC (MPOEKTOp, 3KpaH), HOYTOYK,
KOJIOHKH.
ﬂuue;—wuo;—moe npocpammHoe obecneyenue:

1. Windows 10 Pro for Workstations, (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

2. Office Standard 2016 (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

3. Cucrema rmoucka TeKCTOBBIX 3aMMCTBOBaHUN «AHTHILIaruaT BY3»;
Ilepeuens 110 6 c60600HOM docmyne:

1. Kaspersky Free;

2. WinRar;

3. Google Chrome;

4. Yandex Browser;

5. OperaBrowser.
Bubaunoreka, B TOM 4Hc/e YHTAJBHBIN 3ai:. CTOJBI, cTynbs, [IK oOydarommxcs, mporpaMMHOe
obecrieucnne: Adobe flash player 31; Adobe reader 10; Java 6.0; K-Lite Codec Pack; Win rar;
Microsoft Office 10; Microsoft Visio 10; Microsoft Visual studio; Kaspersky Endpoint Security ms
ousneca; KoncympranT mmmoc. Axapec: 362025, Pecnyonmka CeepHas Ocetus-AnaHusi, TOPOI
Brnagukaska3s, ynuma Leperenu, 16.


https://vk.com/away.php?to=http%3A%2F%2Fwww.biblio-online.ru&post=392944111_228&cc_key=
http://www.elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/
http://www.biblioclub.ru/

11. JIuct 00HOBIeHNSI/aKTyaIN3AIIUN

[Iporpamma paccMoTpeHa W yTBepxkJIeHa Ha 3acemaHuu kadenps ot 31 asrycra 2023 r.,
poTokoy Ne 1.

[TporpamMma onobpeHa Ha 3aceqanuu coBera dakynbrera ot 31 aBrycra 2023 r., mpotokon Ne
1.



