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1. CTpykTypa 1 0011asi TPYA0€MKOCTb IUCIUIIUHbBI

OO111ast TPYI0EMKOCTh JUCIUILTAHBI COCTABISCT 2 3au€THbIC equHMIIbL. (72 yac.).

Ounas ®opma
o0ydeHus

Kypce 2
Cemectp 3
Jlexuuu 18
[IpakTHueckue 3aHATHI 18
JlabGoparopHsbie 3aHATHS -
Koncyapranuun
HToro ayAuTOpHBIX 3aHATHI 36
CamocrosTenbHas pabora 36
Kypcosas pabora -
3auer +
OK3aMeH -
O61iee KOJTUYECTBO YaCOB 72 yac.

2. llenn ocBoeHMSl IMCHUIIIHHBI
Llenbto ocBoeHMsI TUCUUILIHMHBI «OQHCHBIE TEXHOJIOTUN ABJSETCS OBJIAJICHUE OCHOBHBIMU
TpeOOBaHUSAMU U YMEHUSIMH BEICHUS JOKYMEHTOO0OpPOTa B OpraHU3aluM 1 JIEJI0BOM MEPENUCKY;
W3YYEHHE IPOLEAYPbl PETUCTPALMU JOKYMEHTOB, PENAKTUPOBAHUSA, KOHTPOJIA, COIVIACOBAHUS,
MIOWCKA U PACCHUIKU JOKYMEHTOB, 0()OpPMIIEHUE M COCTABIICHNE OCHOBHBIX BUOB YIIPABICHYECKUX
JIOKYMEHTOB.

3. Mecro qucuunminnsl B ctpykrype OITOII:
Huctunnuna «Od¢ucHBIE TEXHOJIOTHH» OTHOCUTCS K auciuiuimHam bimok 1 wactw,
dbopmupyemoii yauactHukamu obpazoBatenbHbix oTHomeHud. b1.B.J[B.02.01.

4. TpeOoBaHuUs K pe3yJibTATAM OCBOEHUSI JUCIUNIMHBI
Komnerenmuu oby4daromierocs, GopMupyeMble B pe3ylbTaTe OCBOSHUS AUCIUILITHHBL.
B pesynbraTe H3yueHUs AMCHUIUIMHBI OOyYarOUIUICS OJKEH 00siajaTh CIeAYIOLIUMU
KOMIETSHIMSIMU (pe3yabTaTaMH OCBOSHHsSI 00pa30BaTeIbHON MPOrPAMMBI):

Crioco0eH OCyIIeCTBISATh AEIOBYI0 KOMMYHUKAIIMIO B YCTHOM M MUCHbMEHHOH (hopMax Ha
rocyIapCTBEHHOM si3bike Poccuiickoit denepannu u nHocTpaHHOM(bIX ) si3bike(ax) (YK-4);

Brnageer HaBbIKaMU JTOKYMEHTAIIMOHHOTO OOECMEUYEeHHs VYIPaBICHHS OpraHu3aluei,
HABBIKAMHU TIOJITOTOBKH YYPEAUTEIHHBIX W OPraHU3aIMOHHO-PACIIOPSIUTSIIBHBIX JIOKYMEHTOB,
HEOOXOAUMBIX JUTSI CO3aHus ¥ (DYHKIIMOHHUPOBAHUS TIpeANPUHUMATEIbCKUX cTPYKTYyp (ITK-8).

B3anMoCBs3b TIAHUPYEMBIX pPe3yJIbTATOB OOYYECHHS MO MUCHIUILIUHE ¢ (HOPMHUPYEMBIMU
komnerennuamu OITOIT:



Komnerenuuu

Ilnannpyemble pe3ybTaThbl 00yUeHHs, COOTBETCTBYIOIIHE
¢dopmupyembiMm komnerenuusam OINOII

Kox | ®opmyanpoBka
3HATL: YmMmerns Baaners:
YK- | Cnocoben HOPMBI YCTHO# peuH, BBIOUpATh CTUIIH NHCHbMECHHOM M YCTHOM
4 OCYILIECTBJIATH NPHUHSTHIC B OOIIeHNS Ha peybto, IPUHSATOM B
JIEIIOBYIO poheCCHOHATEHOM rOCYIapCTBEHHOM podecCHOHATFHOM
KOMMYHUKAIIUIO cpene; si3bIKke PO n cpene; BIaaeTh
B yCTHOHU U HOPMBI MUCbMEHHOMN HMHOCTPAHHOM $I3bIKE HOPMaMH B MOJICIISIMA
ITHCEMCHHOH peyu, TIPUHSTHIC B MPUMEHUTEITBHO K PEYEBOro MOBEACHHUS
hopmax Ha npogeccuoHanbHOM CUTyaLMH HPUMEHUTENBHO K
TOCYNAPCTBEHHO | ohone: mpremst B3aUMOJICHCTBHS; KOHKPETHO# CUTyaImu
M A3BIKE JICTIOBOM TEPETTHCKH, BECTH JICTIOBYIO aKaJIeMHYECKOTO U
Poccuiickoit eDervcKyY Ha
Denepati u aBTOMAaTHU3aIUU p y po¢eCcCHOHATEHOTO
p 06paGoTKH rOCyIapCTBEHHOM B3AMMOICHCTBHSL,
WHOCTPaHHOM(bI a3pike PO w/um S ——
X) sA3bIKe(ax) AOKYMCHTOB, MHOCTPAHHOM SI3bIKE; N .
YCTHOM ¥ TUChMEHHOM
-MCII0JIb30BaTh BBICTPanBaTh poun B
TENEKOMMYHHKALHO | MOHOIIOL, BECTH npo¢ecCHOHAIBHON
JIMAJIOT | TIOJIUJIOT C :
HHbBIE€ TEXHOJIOTUH B cdepe; BIaaeTh
COOIIO/ICHHEM HOPM HWHOCTPAHHBIM SI36IKOM
SJIICKTPOHHOM PEYEBOro 3THKETA,
OKYMEHTOOOOpPOTE | apryMEeHTHPOBaHHO 118 ypOBHE,
HAOKY. p pry P HE0O0XOTUMOM U
OTCTaNBaTh CBOU
JIOCTATOYHOM JIJIS
TO3UIIMH U HJICH;
0o011eHNS B
BBITIOJIHATH o
N . | mpodeccuoHambHOIM
KOPPEKTHBIN YCTHBIN
. cpene
Y MUCbMEHHBIN
HIepeBoJI ¢
MHOCTPAHHOT'O SI3bIKa
Ha TOCYIapCTBEHHBIN
s3Ik PO 1 ¢
rOCyJIapCTBEHHOTO
si3pika PO Ha
HWHOCTPAHHBIN SI3BIK
podeCCHOHATIBHBIX
TEKCTOB
K- | Bnaneer CYIITHOCTh U TOJIB30BATHCS CHOCOOHOCTBIO
8 HaBBIKAMH cozepKaHue HWCTOYHHUKAMU NPUHUMATD PEIICHHSI
JOKYMEHTAIIMOH | TOKYMEHTAIIMOHHOT | MH(POPMAIINH U TIPH TOOBIX
HOT'O 0 obecrieueHus AHaJIM3UPOBATH 9KOHOMUIECKHX
obecrieueHus YIPaBICHUYECKON pe3y.JEBTaTLI § YCITOBHSX H SBICHHSX
TIpaBIICHUS SITENIbHOCTH XO03SIMCTBEHHOM
yip . ACATCIILHOCTH, O3AMCTBCHHO (cTaHmapTHBIX U
OpraHu3aIuen, OCHOBHBIE BUIbI (mpenmpuHUMaTEh
. o HECTaH/IapTHBIX);
HaBbIKAMH YIIPaBJICHUYECKON CKOM)
TEJIEKOMMYHUKAIIUOH
MOJrOTOBKH JIOKYMEHTAIlUH, JIEATEeIIbHOCTH,
YUPEIUTENBHBIX | TEXHOJOTHYECKUE OCYILIECTBJIATH HBIMH TEXHOTOTHAMH
" 0COOCHHOCTH OIIEHKY B JJICKTPOHHOM
OpPraHU3alMOHHO | YUYPEOUTEIbHBIX U 0KHJIa€MBIX JIOKYMEHTO00O0pOTE
- OpraHU3aIMOHHO- pE3yIbTaTOB;
pacCIOPSAIUTENIbH | PACIIOPAUTENIBHBIX | IPUMEHATH
BIX JIOKYMEHTOB, | TOKYMEHTOB; TEOPETUUECKHE




HEO0OXO0INMBIX
JUIS CO3JaHUS |
(hyHKIMOHUPOBA
HUS
peaIpUHIMATE
JTBCKUX CTPYKTYP

METOABbI U QYHKIMM | 3HAHUSA IPU
JOKYMEHTAIMOHHOT | COCTABJICHUU
0 obecrieueHus pa3IUYHbIX BUIOB
XO35MCTBEHHOU JIOKYMEHTOB;
(mpennpUHUMATENb | -COCTaBIAThH
CKOM) yupenuTeabHbIE U
NeSITeIbHOCTH, OpraHU3alMOHHO-
0COOEHHOCTH pacnopsauTeNbHbIe
JOKYMCHTAIIUOHHOT'O JOKYMCHTEI,
obecneyenn HEOOXOAUMBIE ISt
OpraHu3aIuii CO3aHMs U
roCyJapCTBEHHO- ) yHKLIMOHAPOBAHH
4aCcTHOTO q
[apTHCPCTBA HPEATPUHUMATEITBC
KUX CTPYKTYD,
BKJTIOYAst
OpraHu3aluu
rOCyJapCTBEHHO-
Y4aCcTHOTO
apTHEPCTBA

[Tpu mpoBeneHNN Y4eOHBIX 3aHATHI 00ECIIEUNBACTCS PA3BUTHE Y 00YYaIONINXCsl HABBIKOB
KOMaHTHOU PabOThI, MEXKJIMYHOCTHOW KOMMYHHKAIMH, TPUHSATHS PEIICHUH, TUICPCKUX Ka4eCTB
(BKiIrOYAst IpU HEOOXOJUMOCTU MPOBEACHUE MHTEPAKTUBHBIX JIEKIMH, TPYIIIOBBIX JUCKYCCHI,
POJICBBIX WIp, TPCHUHIOB, AHAIU3 CHUTyallMd ¥ WMUTAIMOHHBIX MOJEINEH, MpernoiaBaHue
TUCHUIIIMH (MOfynel) B (opMe KypCOB, COCTaBIEHHBIX HAa OCHOBE pe3YyJbTAaTOB HAYYHBIX
WCCIIEIOBAaHUM, B TOM YHCJIE C YYETOM PETrHOHAJIbHBIX OCOOEHHOCTEH MpodeccruoHaIbHOMI
JIeATeTLHOCTH BBIMTYCKHUKOB U MOTpeOHOCTEN padoTomareneit).

5. Copepxkanue u yueOHO-MeTOANYECKAS KAPTA JUCHHUILIMHBI

Tao6auna 5.1

Homep | HaummenoBanue DopMBbI Jlureparypa
Heleau | TeM (BOIPOCOB), 3ansTHS CamocTtosiTeqbHast padoTa KOHTPOJI
H3y4aeMbIX N0 CTY/ICHTOB
AaHHOH n | mp Copnepxanue Yacsr
JAMCIMIIHHE
1 IMousite v BUABI | 2 2 4 Kontponea | [1-8]
O(HUCHBIX [TonsaTHE M 3HAUEHUE as  pabota
TEXHOJIOTH. JIOKYMEHTa B Ha 10 MmuHyT
JloxymMeHTaunox YIIPaBJICHYECKON TS
HOE JIEATEIbHOCTH. W3yYCHUS
o0ecrieueHue Knaccudukanus CTEIICHU
yIpaBJICHUS CITYKeOHBIX YCBOCHHUS
JIOKYMEHTOB. OCHOBHBIX
PexBHU3UTHI TOKyMEHTa MTOHATUH
2 Opranuzanus 2 2 4 Orenka [1-8]
s dexTrBHON IToaroToBka npuka3oB paboThI
paboTsI ¢ 10 TMYHOMY COCTaBY O CTYZEHTa Ha
JIOKYMEHTaMHU IIpUEMeE, YBOJIBHEHUH, CEMMHAPCKU
KOMaHJIUPOBaHUH X 3aHATHUAX




MepcoHara.
O3HaKOMIICHHE C
0COOEHHOCTAMU
3aIOJTHCHUS TPYHAOBBIX
kHIkek. [Togroroska
1 COCTaBJICHUE
3asBIICHUI

SI3BIK B CTHIIB OdunmanbHO-AETOBOM Kourponbu | [1-8]
JIOKYMEHTOB CTHJIb. YTOoTpebieHue as  pabota
CIIELIUAJILHOM JICKCUKH. Ha 10 MuHYT
Ynorpebnenue IS
YCTapeBILEH JICKCUKH. W3y4YCHUS
OCHOBHBIE CTEIECHU
TpeOoBaHUs 1O YCBOEHUSA
0(OPMIICHHUIO TEKCTa OCHOBHBIX
JIOKYMEHTOB. TIOHSTUI
JInynnie Pabora ¢ BXxogamumMu O1enka [1-8]
JIOKYMEHTHI 110 JToKyMeHTaMu. Pabora paboThI
MepCcoHay. C UCXOSIIIUMU CTyJeHTa Ha
CocraBnenue JToKyMeHTaMu. Pabora CEMHUHAPCKH
3asBIICHUH, C BHYTPCHHUMH X 3aHATHSX
pe3rome, JToKyMeHTaMu. Pabora
aBToOHoOrpadun c
KOH(UICHIINATEHBIMH
JIOKyMEHTaMHU.
Cocrasnenue u O3HaKkoMJIEHHE C Kontponpn | [1-8]
odopmiieHne BUJIaMU as  pabora
JIOKYMEHTOB OpTraHU3aIMOHHBIX Ha 10 MUHYT
OpraHu3aIu JIOKYMEHTOB TUTSt
MPEITPHUSITHSL. W3y4YeHUs
Odopmnenue CTEeTeHn
MPUKA30B, YCBOEHUSA
pacropsKEeHH, OCHOBHBIX
YKa3aHUMU. MIOHATUH
CocraBieHue cpaBok,
JOKJIaTHBIX,
CITy’)KEOHBIX,
00BSCHUTENBHBIX
3aIMCOK
CocraBneHnue 1 3HaKOMCTBO C OrneHka [1-8]
odopmiieHre BO3MOKHOCTSIMU paboTHI
CITy)KeOHBIX AJIEKTPOHHOM MOYTHI, CTyJeHTa Ha
niceM WHTEpHETA. CEMUHAPCKH
O6opynoBaHue JIst X 3aHATHSX
BBO/Ia, XpaHCHHS,
HCIIOJIb30BaHUS
nH(popMalun
CyurHocTsb, O3HaKOMJICHHE C Konrponbu | [1-8]
3amaud u BUIAMU as  pabora
0COOEHHOCTH OpraHU3alMOHHBIX Ha 10 MuUHYT
paboTHI C JIOKYMEHTOB IS




KOH(UICHIINATH MPEIPUSITHSL. U3Y4EHUS
HBIMU Odopmiienue CTEIIEHU
JIOKyMEHTaMU MIPUKA30B, YCBOCHUS
pacIopsKEHHH, OCHOBHBIX
yKa3aHHi. TIOHSITUI
CocraBieHue CpaBoK,
JTOKJIaTHBIX,
CITY’KCOHBIX,
00BSCHUTEIBHBIX
3aIHCOK.
2 2 | HOpMATHBHBIC AKTHI Ornenka [1-8]
Pernctpamms eryJIUPYyIOLIIe abOTEI
KOHTPOJIb u Perympy p
MIpOBEJICHHE CTyJEHTa Ha
XpaHeHue
AKCTIEPTU3BI IEHHOCTH CEMUHAPCKH
UCIIOJTHUTENIbCKO
. JIOKyMEHTOB B X 3aHATHSX
i TOKyMEHTAINH
OpraHu3aIn
2 | 2 Konrponsn | [1-8]
as  pabora
Ha 10 MuHyT
Opranu3zanus TSt
paboThI u U3YYCHUS
TeXHHKa orca CTEeIeHn
YCBOCHUS
OCHOBHBIX
MOHATUHI
18 | 18 36
Hroro
Mpumevanus:

— Bce Buabl yueOHOH pabOTBI MOTYT MPOBOIUTHCS JUCTAHIIMOHHO HAa OCHOBAaHWHU JIOKAJIBHBIX
HOPMATHUBHBIX aKTOB.

— B mensx peanmuzanuu MHIUBUAYAIBHOTO TMOAXO0JA K OOYYEHHIO CTYJIEHTOB, OCYIIECTBISIONINX
y49eOHBIH TPOIECC MO HWHIWBUAYAIBHON TPaeKTOpPHM B paMKax WHAMBHYaTbHOTO pabodYero IUiaHa,
WM3y4YeHHE JaHHOW JHCIMIUIMHBI MOXET OCYIIECTBIATHCS Yepe3 HWHANUBUIAYAIbHBIE KOHCYJIBTAIIUU
MperoaaBaTessi OYHO, B Yachl KOHCYJIBTAIIUM, MO 3JIEKTPOHHOW TOYTE U C HCIIOJIb30BaHUEM ILIaT(opm

JAUCTAHIIMOHHOI'O 06y‘leHI/I$I.




6. O6pa3oBare/ibHbIE TEXHOJIOTHHI

NHTepakTHUBHbIE TEXHOJOTUU. Memoodsl 00yyeHus: «MO3TOBOW IITypm», Je0athl,
Mpe3CHTAllMOHHBIA MeToM, paboTa B mapax, paboTa B rpymnmnax, jaeiaoBas urpa. Qopmwsl obyyeHus:
ceMuHap-0Oecena.

TexHOI0rHH KOHTEKCTHOT0 00y4eHH sl — CCTeMa IUJIAaKTUYECKUX (POpM, METOIOB U CPEJICTB,
HamnpaBlieHHAsT Ha MojaenupoBaHue KOHTEKCTHO-Hay4yHas ¢ WH(OPMAIMOHCOIEPKAHUS Oymymiei
npoecCHOHANBHOM JEATENIbHOCTH  clienuanucra. Memodwvl 00yueHus: aHadN3 KOHKPETHBIX
CUTyalluii, METObl padOThl ¢ MH(POPMAIMOHHBIMU Oa3aMu JaHHBIX, JeJIoBas urpa u Ap. Dopmol
00vuenus. ceMuHap-6ecea, mpoOIEeMHBINA CEMUHAP, CEMUHAP «KPYTJIBIA CTO», CEMUHAP-e0aThI.

TexHo0OTHSI 3JIEKTPOHHOTO OOy4YeHHMs (peanu3yercs TMNpU TOMOLIM  BJIECKTPOHHOU
obpazoBarenbHori cpenbl COI'Y mpu  wmcmods3oBaHuu pecypcoB ObC, mnpu mpoBeaeHHH
ABTOMATU3UPOBAHHOTO TECTUPOBAHUSA U T. 1.).

IIpumeyanus:

- Bce Buapl yueOHON pabOThI MOTYT MPOBOAMTHCS JUCTAHIIMOHHO HA OCHOBE JIOKATBHBIX
HOPMATHBHBIX aKTOB.

- B mensx peanusanuu MHIWBUIYaIbHOTO MOJIX0Ja K OOYYEHHUIO CTYACHTOB, PEaTH3yIOIINX
y4eOHBIN MPOIIeCcC 0 WHIUBUIYAIbHOW TPACKTOPUU B PaMKax MHAWBHUAYAJIbHOTO paboyero IjiaHa,
M3y4YEHUE JAHHOW IUCUUIUIMHBI MOXKET OCYIIECTBISATHCA U€pe3 MHAMBUAYAIbHbIE KOHCYJIbTALIUU
MPEnoiaBaTesis OYHO, B YaChl KOHCYJIbTAIlMN, TIO JIEKTPOHHOM MOYTE, a TAKXKE C UCIOIb30BAaHUEM
mwiatopM IucTaHIOHHOTO 00ydenus, Bxoasmux B DMMOC COI'Y.

7. Meroauyeckue yKasaHus N0 JMCHUILIMHE

7.1. Y4eOHO-MeTOqHYECKOe O0ecnieyeHre CaMOCTOSITeJIbHON padoThI.

CamocrosiTenbHass paboTa 0O0yYarolmMXCsl SIBJIAETCS OJHUM U3 BHUJAOB YYEOHBIX 3aHATHUM.
CamocrosTenbHas padoTa MPOBOAUTCS C LENbIO:

- cHUCTeMaTH3alluu M 3aKpEIUICHHs IOJYYEHHBIX TEOPEeTHYECKHX 3HAHUHW W MPAKTHUYECKHX
YMEHUH 00y4arolXxcs CTy/I€HTOB;

- yrayOJeHus U pacllupeHNs TEOPETUUECKUX 3HaHUM;

- (¢opMHpOBaHHS YMEHHMH UCIONb30BaTh HOPMATHBHYIO, IIPAaBOBYIO, CIIPABOYHYIO
JIOKYMEHTAIUIO U CHEeLHaIbHYIO JTUTEPaTypy;

- (OpMHpPOBaHHSA CAMOCTOSITEILHOCTH MBIIUIEHUS, CHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CaMOpPEATU3alllu;

- pa3BUTHUS UCCIIEJOBATEIbCKAX YMEHUM.

K Buzam camocTosTensHOM paboThl IPU U3YYEHUH JaHHOW JUCHMILTUHBI OTHOCUTCS:

— TOATOTOBKA MPE3EHTAIUM;

— MOJrOTOBKa MH(OPMAIIMOHHBIX COOOILICHU;

— COCTaBJICHUE CXEMBI;

— CaMOCTOSTEIbHOE U3YUYECHHE JIUTEPATYPhl IO TEME U COCTaBJICHHE MO HEW KOHCIIEKTOB;

— paboTra co cCIpaBOYHBIMH MaTepuajgamMu (TEPMHUHOJIOTMYECKHUMU M WHBIMU CIIOBapsIMH,
SHIUKJIONEAUSIMH) U T.JI.

Tembl u QOpMBI BHEAYAMTOPHOW CaMOCTOATENbHOH paboThl, e€e TPYJOEMKOCTb
coepkarcst B pazzaene 5.



MeToauyeckne peKOMeHIAUMHU 110 0(POPMIICHHIO NPe3eHTAllul

1) He meperpy»atb Cliaiiibl TEKCTOM.

2) Haunbonee BaxxHBIN MaTepHa Jy4IlIe BbIICIHUTb.

3) He cnenyer ucrmonp30BaTh MHOTO MYJIbTUMEOUUAHBIX d(dekToB anumanuu. OcoOCHHO
HE)KENaTeNbHbl Takue A>(PQeKTsl, Kak BBUICT, BpAILICHHWE, MOOYKBEHHOE IOSIBIICHHUE TEKCTa.
OntumanbHas HacTpoiika 3(p(heKToB aHUMalMK — IIOSBIICHUE, B IEPBYIO OYepe/ib, 3arojIoBKa ciaija,
a 3aTreM TeKcTa 1o ab3anam. Ilpu 3ToM eciar HECKOJIBKO CIAiiIoB UMEIOT OJIMHAKOBOE HA3BAaHUE, TO
3aroJIOBOK cliai/ia 10JIKEeH OCTOSIHHO OCTaBaThCs Ha SKpaHe.

4) YrtoObl 00eCTIeYnTh XOPOLIYIO YUTAEMOCTh IIPE3CHTAIMH HE00X0IMMO M0JI00paTh TEMHBI
1BeT (pOHA M CBETIBIN HBET mpUdTa.

5) TekcT mpe3eHTanuu J0JDKCH ObITh HamucaH 0e3 opdorpaduveckux M MyHKTYalHOHHBIX
OLIMOOK.

MeTtoauyeckne peKOMEHAALMH 110 BHINIOJTHEHHIO KOHTPOJILHOM padoThl

Kpurepun oleHku KOHTPOJIbHON pabOThl MOTYT OBITH Kak oOmue, Tak W yacTHble. K oOmum
KPUTEPHUSIM MOKHO OTHECTH CJIEAYIOLIHE:

- COOTBETCTBUE KOHTPOJILHOM PabOThI TEME;

- IIyOMHa U TTOJTHOTA PACKPBITUS TEMBI,

- QJeKBaTHOCTb IEpelayd COJAEpXKaHUs  MEePBOMCTOYHMKA; JIOTMYHOCTb, CBSA3HOCTD;
JI0Ka3aTeIbHOCTD;

- CTPYKTYpHas YHODPSJIOYEHHOCTh (HaJM4uMe BBEICHUS, OCHOBHOW 4YacTH, 3aKJIIOUEHMs, UX
ONTUMAaBHOE COOTHOIIICHHE);

- oopmiieHHE (HalIM4Ke IUIaHa, CIIMCKA JIMTepaTypbl, KyJbTypa HUTUPOBAHUS, CHOCKU H T. 1.);
S3BIKOBAsI IPABUIBHOCTb.

YacTHble KPUTEPUHM OTHOCATCS K KOHKPETHBIM CTPYKTYPHBIM YacTsM KOHTPOJBHON paboThI:
BBE/ICHHUIO, OCHOBHOM 4acCTH, 3aKJIIOUYEHHIO.

1. Kpurepun orieHKH BBEACHUS: HATU4YKME 000CHOBaHMUS BEIOOPA TEMBI, €€ aKTYaJIbHOCTH; HAJINUUe
chopMyIMPOBaHHBIX LIeNeH U 3aJau pabOThl; HATMYKNE KPATKOH XapaKTePUCTUKU TEPBOUCTOYHUKOB.

2. Kpurepuu OLIEeHKM OCHOBHOM YacTH: CTPYKTYpUPOBAaHUE MaTepHuaa 1o paszaesiaM, naparpagdam,
a03aiaM; HaJM4yHMe 3arojIOBKOB K YacTSAM TEKCTa M MX COOTBETCTBHME COJEPKAHHIO; MPOOIEMHOCTh U
Pa3sHOCTOPOHHOCTH B M3JI0KEHUU MaTepHaja; BbICICHHE B TEKCTE OCHOBHBIX HMOHATHH M TEPMHHOB, X
TOJIKOBaHKE; HAJIMYUE TPUMEPOB, WLTIOCTPUPYIOIUX TEOPETUUECKUE TTOJIOKEHHS.

3. Kpurepun oLeHKH 3aKIIOYEHUs: HAJMYUE BBIBOJIOB 10 PE3yJIbTaTaM aHaJN3a; BBIPAKCHHE
CBOEI'0 MHEHUS I10 NMPpo0JieMe; HATUYHe IPUIIOKEHUS: PUCYHKOB U cXeM (IIpU HEOOXOJMMOCTH).

Bce TpebGoBanus K KOHTPOJIBHOI paboTe cooOIIarTes 3a70iro 10 ero Hamucanus. OOmast oneHka 3a
KOHTPOJIbHYIO Pa0OTy BBICTABIIACTCS CIEAYIOMIMM 00pa3oM: oT 65% 1o 80% -«ymoBieTBopuTensHOY; 80-
90% - «xopomoy»; 90-100% - «oTaHYHOY.

Meroanyeckue yKkasaHus JJIs npenojasaresiei
110 NPOBEICHUI0 MPAKTHYECKUX 3AHATHI M0 TUCHMILINHE
«PyccKkuil A3bIK M KYJbTYPa pe4yun»

B Hauame 3aHATHUS PEKOMEHAYETCS pPacCMOTPETh COOTBETCTBYIOUIMA TEOPETHUCCKUI
Marepuall. 3areM HAET MPaKTHYECKUH pa300p HM3ydyaeMOro Marepuaiia, peliatoTcs 3aaadd U3
COOPHHUKOB 110 BBEJICHUIO B SI3bIKO3HAHUE, PA30UPACTCsl KaXKIAbIi KOHKPETHBIHN TPUMED.

B maugaine MPAKTUYCCKOr'o 3aHATUA CICAYCT O6paTI/ITI) Ha TCOPECTUUYCCKUE BOIPOCHI IO TEME
3aHsATHS. [lepBOHAYAIEHO UIET M3JI0KEHUE TEOPETUICCKOTO MaTepralla TEMbI 3aHATHS. 3aTeM B PsIc



BOIIPOCOB MPENOAABATENS CIIEAYET CKOHLIEHTPUPOBATh BHUMAHUE HA OCHOBHBIX UJIEAX TEMBbI 3aHATHUS.
Bompochkl  TOJDKHBI - BKJIIOYaTh B Ce0S  pasiWyHBIC BapHalluu dAJCMEHTApHBIX CUTYyalluH,
0TOOpaXKaroIIMX OCHOBHBIC UJICH TEMbI 3aHATHS B HX B3aMMHOM B3aUMOCBSI3H. 33/1aBA€MbIC BOIIPOCHI
JIOJDKHBI OBITh KOHKPETHBIMU U MAaKCHMAJIBHO MPOSIBJIATH B CTYICHTAX UX COOOPa3UTEIHHOCTD.

[Tocne mpeaBapUTENIbHONW YacTH CIEAYyeT HAYMHATh pa30UpaTh BOMPOCHI, UMEIOIUE Oojee
JUTMHHBIC CLICHAPUU B3aUMOJICUCTBUS OCHOBHBIX UJIEH TEMBbI 3aHSTHUA.

YerHblii onpoc Tpebyer OT mpemnogaBatrens OOJBIIOW IPeIBApPUTEIbHON ITOATOTOBKU:
THIATEIHHOTO 0TOOpa COJEepPIKaHMs, BCECTOPOHHETO MPOyMBIBAaHHS BOIIPOCOB, 33/1a4 U MPUMEPOB,
KOTOpBIC OYyIyT MPEIIOKEHBbI, MyTeld aKTUBHM3AIMH JEATEIBHOCTH BCEX CTYJACHTOB TPYMIbI B
MpoIriecce MPOBEPKHU, CO3/IaHUS Ha 3aHATHH JICJIOBOM U T0OpOXKeIaTeIbHOW 00CTaHOBKH.

PaznnuaT ¢ppoHTANBHBII, MHIMBUAYAJIbHBIH 1 KOMOMHHPOBAHHBII ONPOC.

@poHTAJBHBINH onpoc  TpoBoAUTCS B (opme Oeceapl IMpemnojaaBarelis C  TPYIION.
OH OpraHMYecKd COYETAeTCS C MOBTOPEHHUEM IPOUICHHOTO, SBIISSCH CPEICTBOM JUIS 3aKpEITICHHS
3HaHWH U yMeHHH. Ero 10CTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO pPaOOTy MOXXHO BOBJICYb
BCEX CTYACHTOB rpynimbl. /[ 3TOro BOIPOCH! JOJKHBI JOMYCKaTh KPaTKyi (GopMy OTBETa, OBITh
JTAKOHUYHBIMH, JIOTUYECKH B3aUMOCBSI3aHHBIMU JIPYT C APYroM, AaHbl B TAKOM MOCII€I0BATEILHOCTH,
9TOOBI OTBETHI CTYJICHTOB B COBOKYITHOCTH MOTJIM PACKPBITh coAep)kaHue pasaena, Tembl. C
MOMOIIBI0 (PPOHTATBLHOTO OIpOca MperojaBaTeIb UMEET BO3MOXKHOCTh MPOBEPHUTH BBHIMOJHEHUE
CTYJICHTAaMM JOMAIIHETO 3a/JaHusl, BBISCHUTh TOTOBHOCTh I'PYIMIIbI K M3YUYEHUIO HOBOTO MaTepuala,
OnpeAeNuTs CPOPMUPOBAHHOCTh OCHOBHBIX TOHSATHUH, YCBOGHHE HOBOTO Y4eOHOro Mmarepuaia,
KOTOPBI OBLT TOJIBKO YTO pa3o0paH HA 3aHSITHH.

NupuBuayanbHblii onpoc npeamnoiaraeT 00CTOSATENbHbBIE, CBSI3HBIE OTBETHI CTYJIEHTOB Ha
BOIPOC, OTHOCAIIMICS K U3ydaeMOMy y4eOHOMY MaTepuany, IO3TOMY OH CITY>KUT BaKHBIM y4eOHBIM
CPEICTBOM Pa3BUTHUS PEUH, AMSTH, MBIIICHUS CTYACHTOB. UTOOBI ceaTh TaKylo IPOBEPKY Oosiee
r1yOOKOH, HEOOXOAMMO CTaBUTH IEepe]l CTYCHTaMH BOIIPOCHI, TPeOYIOIINe pa3BepHYTOro OTBETA.

Bompocs! 11 MHAMBUIYAIBHOTO OMPOCa AOJKHBI ObITh YETKUMU, SCHBIMU, KOHKPETHBIMU,
€MKUMH, MMETh TMPUKIAJTHONW XapaKTep, OXBaThbIBaTh OCHOBHOH, paHee MPOMIEHHBIM MaTepuan
nporpammel. X conepkanue J0JKHO CTUMYIUPOBATh CTYACHTOB JIOTUYECKH MBICTUTh, CDABHUBATH,
aHAIM3UPOBATh, JI0Ka3bIBaTh, MOAOMpATh yOeAUTENIbHBIC MPHUMEPHI, YCTAHABIWBATH MPHUUYUHHO-
CJICICTBEHHBIE CBS3H, JeJaTh OOOCHOBAHHBIC BBIBOJBI U ITHM CIIOCOOCTBOBATH OOBEKTHBHOMY
BBISIBJICHUIO 3HAHUU CTY/IEHTOB.

Bomnpocsl 00619HO 337a10T BCEM TPYIINE U MOCIEe HEOOIBIION May3bl, HEOOXOUMOM IJIS TOTO,
YTOOBI CTYJIEHTHI MOHSJIM €r0 M MPUTOTOBUIIMCH K OTBETY, BBI3BIBAIOT JII OTBETAa KOHKPETHOTO
CTYJEHTA.

IIucbMeHHasi MpPOBepPKa, HAPSAY C YCTHOMW, SIBISETCA BaKHEUIIUM METOJIOM KOHTPOJIS
3HAHUW, YMEHMM U HABBIKOB CTYAEHTOB. OIHOPOIHOCTH padOT, BBHIMOJHAEMBIX CTYIACHTaMHU,
MO3BOJIIET MPEABSABIATH KO BCEM OJMHAKOBBIE TpeOOBAaHMsI, MOMBITAET OOBEKTUBHOCTH OLIEHKU
pe3ynbpTaToB 00ydeHus. [I[puMeHeHne 3Toro MeToa JaeT BO3MOXKHOCTh B HanOOJee KOPOTKUN CPOK
OJIHOBPEMEHHO MPOBEPUTH YCBOCHUE YUEOHOTO MaTepuasa BCEMH CTYICHTaMU TPYIIIbI, OMPEIETUTh
HaIpaBJIeHUS TSl HHAUBUAYATHLHON paOOThI ¢ KaXK IbIM.

[lucbmMeHHas mpoBepKa MCHOJB3YETCS BO BCEX BUJAX KOHTPOJS M OCYIIECTBIISIETCS KakK B
ayJIUTOPHOM, TaK U BO BHEAYAUTOPHON paboTe (BBIMOIHEHUE JOMAITHUX 3aJJaHUM).



8. OHBHO‘IHLIG CpeacTBa AJfA TEKYIIEro KOHTPOJA YCIeBaAa€MOCTH,

pyOekHOM

aTrecTalum 1 HpOMC)KyTO'-lHOﬁ aTTeCTAlluM 110 UTOIraM OCBOCHUSA JUCHUIIJINUHBI.

8.1. OneHo4HbIE CpPeACTBA ISl TEKYHIEr0 KOHTPOJISl yCIIeBAeMOCTH
KonTpoJsbHble 3a1aHus (1eMOBepcHH) JIS1 OLeHKH 3HAHUM, YMEHUI, HABBIKOB M (WJIH)
ONBITA JAEATEJIbHOCTH, XaPAKTePU3YIIIHUX 3Tanbl GOpMHPOBAHMA KOMIETEHLIHI B mpouecce
O0CBOCHHSA 00pa30BaTEJIbHOI NPOrPaMMBbI

KouTtpoJbHble 3a1aHus (1eMOBepCcHN) /1Jisl OLIEHKU 3HAHUI, YMEHUIl, HABLIKOB M (HUJIH)
ONbITA JIEATEJbHOCTH, XapaKTepu3yrwmmx 3tanbl GopMHPOBAHMSA KOMIIETEHUHH B Ipouecce
0CBOEHHUS 00pa30BaTeJIbHON MPOrpaMMbl

Ne | Komme- 3amanus 1J151 AMATHOCTUKH CPOPMUPOBAHHOCTH CchLIKH
TeHLHUs KOMIeTeH Ui
3aaHus OTKPHITOrO THIIA
3ananus Uil AUATHOCTHKYU PAa3BUTHS TEOPETHYECKUX 3HAHUM
1. | YK-4 | [lonsTtue u BUabI OUCHBIX TEXHOJIOTHUH. IIposanos B.
JIoKyMEHTaIlMOHHOE 00ECTICUCHUE YITPABICHHUS ? C. Madopmarmon
HbI€ TEXHOJIOTHU
yIpaBJICHHUS:
yuebHoe
nocobue -
Mockaa:
H3parenscTBO
«®mmHTay, 2021
URL: http://biblio
club.ru/index.php
?page=book&id=
69111
2. | YK-4 | CocTaB peKBU3UTOB, IpaBmiIa X 0POpPMIICHHUSI. Tam xe, c. 7.
3. | YK-4 | Bunel 0OnaHKOB JOKYMEHTOB, MX XapakTepucruka. | Tam ke, c. 16.
[TpaBuiia opopmiieHus,
4. | YK-4 | wsrotoBieHusi, yu€Ta, HCIOJB30BaHUs U XpaHeHus | Tam xe, c. 18-19.
0JIaHKOB OpraHU3allNH.
5. YK-4 | FOpuanueckas cuia TOKyMEHTOB. Tam xe, c. 22.
6. | YK-4 | XapaktepucTHKa W COCTaB OpraHH3allMOHHO-TIPABOBHIX | Tam xe, c. 23.
JJOKYMEHTOB: TpeOOBaHUs K COCTABICHUIO U 0(OPMIICHHIO.
7. | YK-4 | XapakrepHucTuka u COCTaB pacriopsauTenbHbIX | Tam ke, c. 23.
JIOKYMEHTOB: TPeOOBAaHUS K
8. | YK-4 | cocraBineHuto 1 0opopMIICHHIO. Tawm xe, c. 24.
9. | YK-4 | XapakrepucTHKa U cocTaB WH(POPMAIIMOHHO-CIIPABOYHBIX | Tam xe, c. 25.
JJOKYMEHTOB: TpeOOBaHUs K COCTABICHUIO U 0(OPMIICHHIO.
10. | YK-4 | JloxymeHTHpoBaHHEe paboThl ¢ mepcoHanoM. Kommiekc | Tam xe, c. 95.
KaJJpOBOH JTOKYMEHTAIIHH.
11. | YK-4 | YuuduuupoBanuele  Qopmbl  nepBUYHON  ydeTHo# | Tam ke, c. 103.
JOKYMEHTAllUu 0 y4yeTy TpyAa U ero omiarel. OOmme
npasuia 0OpMIIEHHS TPUKA30B MO JUYHOMY COCTaBY.
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12. | YK-4 TpynoBoii noroBop: conepkanue 1 nopsiiok 3akimouenus. | Tam ke, c. 105.

13. | YK-4 | OcoOeHHOCTH JOKYMEHTHpOBaHHMsS 3TanoB TpynoBoi | Tam ke, c. 108.
NESTEIbHOCTH pa0OTHUKA: TpPHEM, TIEpPEeBOJ, OTIIYCK,
KOMaHIUPOBKa, YBOJIbHEHHUE, MOOIIPEHNE,
JUCIUILIMHAPHOE B3bICKAHUE.

14. | YK-5 | TpyznoBast KHMKKA: IpaBHJIa BEACHUS U 0)OpMIICHHUS. Tam e, c. 110.

15. | IK-8 | OdopmiieHne 1 BeIeHNE JIMYHOM KAPTOYKH U JIMYHBIX jei. | Tam xe, c. 116.

16. | K-8 | IIporecc 3amuThl npodeccHnoHaIbHBIX TaHHBIX B KaapoBoil | Tam xe, c. 123.
ciryxoe.

17. | IK-8 | 3agaum u GpyHKUMU KaapoBO# cirykObl. Opranuzanuonnas | Tam xe, c. 119,
CTPYKTYpa KaJIpOBOM CITyKOBI. 121-122.

18. | IK-8 | [Ipunnuns! u ¢hopMbl OpraHU3alK JeI0Npon3BoAcTBa Ha | Tam ke, c. 148.
PEPUSATHH.

19. | IK-8 | Caoyx0a 1OKyMEHTallMOHHOTO obecneueHus ympasieHus: | Tam xe, c. 150,
(QyHKIMU, CTPYKTYpa, IOIGKHOCTHON COCTAB. 155.

20. | IIK-8 | ITousrue, TPUHITATIBI u xapakTepucTuku | Tam xe, ¢. 165.
JIOKYMEHTO000POTA.

21. | K-8 | OcHOBHBIE 3TaIlbl JOKYMEHTOO0O0pOTA. Tawm xe, c. 166.

22. | IK-8 | IlepoHauanpHasi 00OpabOTKa TOKYMEHTOB B OpraHm3anmn. | Tam ke, c. 167.

23. | IK-8 | Texnonorusi pacCMOTpeHUsl JOKYMEHTOB B opranu3anuu. | Tam ke, c. 156.

24. | IK-8 | DkcrepTr3a MEHHOCTH JOKYMEHTOB. Tam xe, c. 161.

25. | IK-8 | Opranmzarus padoOThI ¢ JOKYMEHTaMH. Tam xe, c. 161-

162.
26. | IK-8 | OOpaboTKa NOCTYMAMIUX TOKYMEHTOB. Tam xe, c. 162-
163.

27. | IK-8 | O6paboTKa OTIPaBISIEMBIX JOKYMEHTOB. Tam xe, c. 180.

28. | IIK-8 | ®opmupoBanue U opopmIIeHHUE AeI. Tawm xe, c. 187.

29. | IK-8 | IlogroroBka MJOKYMEHTOB K Iiepeqade Ha apxuBHoe | Tam ke, c. 195.
XpaHEeHHe.

30. | IK-8 | KonduueHnuanbHple JOKYMEHTHI W OpraHm3ammst wux | Tam ke, c. 221.
3alUTHl OT HECAHKIIMOHHUPOBAHHOTO JIOCTYTIA.

33[[3]1]/19[ JUIS1 TUATHOCTHKH PA3BUTHS NMPAKTHYECKHX YMEHHMIi M1 HABLIKOB.

3aganus nis popmupoBanus (IMK-8):

3aganue Nel. Opopmurte npukas ¢ Npoa0JIbHBIM PACNOJI0KEHHEM PEKBU3UTOB

OTkpbITOE aKkioHepHoe obuiecTBo «TypucT» mpuka3, o0 or3biBe U3 ormycka ['oHuaposoit .M. B
CBS3M C HEOOXOJMMOCTBIO TNMPUCYTCTBUS Ha paboTe mnepeBomurka ['oHuapoBoii MI.M. Bo Bpems
NapTHEPCKOro BU3UTA IpejcTaBuTenei komnanuu Rivera.ltd u3 BennkoOpuranuu, npukaspiBao: 1.
Oro3Bath U3 oTIycKa rnepesoqurka I'onuapoy Mpuny MuxainoBHy Ha Cpok ¢ 25 mapra 1o 27 mapra
2009 r. BkmrountenbHo.2. [IpegocraButs I'oHuapoBoii 11.M. HeHCNIONb30BaHHYIO YacTh OTIIYCKA TPU
KaJICHJIAapHBIX JHA B J11000€ y100HO0€ JIJIsl Hee BpeMs WIIH IO €€ )KeJIaHUI0 PUCOEANHUTD K OTITYCKY 3a
cienyromuii padounii roa. 3. B ¢BsA3M ¢ OT3BIBOM U3 OTITyCKa BHECTH HEOOXOAMMBIE CBEICHHUS B Ipaduk
otmyckoB OT 13 mexabps 2008 r. Ne 1 u B Tabenp yduera pabouyero BpemeHu 3a mapt mecsi 2009 r. 4.
KoHTponb 3a HCIIOJIHEHHMEM HACTOALIETO IMPHKA3a BO3JIOKHUTH HAa PYKOBOAUTENS OTHENA KaapoB

VYcerunosy E.E. I'enepanbhbiii tupektop BopoOses A.B.




33[[3]-[1/16 Ne2. O(l)OpMI/ITe MPOTOKOJ M PACCTABLTEC HEAOCTAKOIIME PEKBU3UTDBI

I'ocymapctBennslii  komurer Poccuiickorn @exepauuu 10 CTaHIAPTU3ALMUH, METPOJIOTMUHU
ceprudukanuu. [Iporokon.12.03.2004 r. MockBa 3acemaHusi HAy4YHO-TEXHHYECKONM KOMHCCHHU IO
OOLIETEXHUYECKUM M OpraHU3alMOHHO-MeToAnYecKUM cranaaptaM Ilpeacenarens — Tkauenko B.B.
Cexkperapb — ['openos B.A.

[TpucyrcrBoBanmu: Anma3zoB W.A, AwnrtonoBckuit W.II., banakupes II.C., Bypmenkos K.C.
[Ipurnaménnelie: 3amectutenb aupekrtopa Kumxnoi mnanatel VBanoB P.H., HayanbHMK oTaena
meroauku crangapruzanuun HUMC Cyxapes B.U., HauanbHUK OTJ€na CUCTEM JTOKYMEHTUPOBAHUS
BHUUJIAJL CokonoBa A.H., 3amectutens nupektopa 'HUIBOK CyxoB H.K. IloBectka ansi: O
npoekte craHjgapra «JlokymeHTanus ynpasieHueckas. IIporokonm». Jloknaa HavanbHUKA OTAENa
meroauku crangapruzaunu HMMC Cyxapesa B.M. O npoekre crannapta «TpaHcauTepanus pyccKux
CJIOB JIaTUHCKUMHU OykBammu». Jlokiazg 3amecturens aupexkropa Kumxknoii nanarsl MiBanosa P.H.
CJIYVIIAJIA: CyxapeBa B.I. — o npoekre cranaapra «JlokymeHTamnus ynpasieHdeckas. [I[poTokom.
Texkcr noknana npuiaraetcs. BBICTYIINIIN: banakupes I[1.C. — ®opmymnsip mpoToKosa IOCTPOEH Ha
OCHOBE eIMHOHN cxembl (popmynsp-oOpasen). [IpaBuna odopmieHHs MPOTOKOIOB Oa3zupyeTcs Ha
CYIIECTBYIOIIEH palMOHAIBbHOW TpaKTHKE NOKyMeHTHpoBaHHs. IIpoekT coriacoBaH ¢ HamOolee
KOMIIETEHTHBIMU OpraHu3anusaMu. lIpennoxxkun yTBepIuTh CTaHIapT U BBECTH €ro B JelcTBHE C |
auBaps 2005 IIOCTAHOBWJ/IM: 1.1. VYtBepautrh mnpoekT craHaapra «/loxkymeHTanus
ynpasieHueckas. [IpoTokon» v ycTaHOBUTH CpOK BBeneHHs B aeiictBue — 1 sHBaps 2005 roga. 2.
CJIVIIAJIA: NBanoBa P.H. — o npoekre crannapra «TpaHcauTepanusi pycCKUX CJIOB JIATUHCKUMU
OykBamu». HeoOxoaumocTh cTaHaapTa BbI3BaHAa PE3KHM BO3pacTaHHeM oOMeHa uHbopMmaiuei c
3apyOe)KHBIMH CTpaHaMu. V3ydeHBl BCe CYIIECTBYIOIIME CIOCOOBI TpaHciaurepauuu. [Ipoekt
CTaHJapTa COTJIaCOBAaH CO BCEMM 3aMHTEPECOBAHHBIMU BEIOMCTBAMMU.

BBICTYIIMJIU: Tletpos E.fl. — mpoekT He oTpakaeT CYIIECTBYIOLIYIO MPAKTUKY TPAHCIUTEpALUU B
HayyHOU yuTeparype. Tkauenko B.B. — ctanzapToM TpyJHO MOIB30BaTHCS IPHU NEpPENAade TEIErpaMM
3a pyoex.

I[IOCTAHOBWJIM: 2.1 IlopyunTh wieHy Hay4yHO-TeXxHMYecKoM Komuccuun Esceenko O.IL
COTJIacOBaTh MPOEKT C HMHCTUTYTOM pycckoro si3bika PAH x 08.07.04.2.2 [lopabGoTaTh HpOEKT
CTaHJapTa W MPEACTaBUTh €r0 Ha YTBEPKACHHE HaydyHO-TeXHMYeckor komuccun k 10.07.04.
OTBeTcTBEHHBIN — 3aMecTUTENb AupekTopa KumxHol nanatel VIBaHOB.

3aganue Ne 3. OpopMuTe JOKJIAIHYIO 32AIIUCKY, PACCTABLTE HEIOCTAIOIINE PEKBU3UTHI

WuctpymenTanbHbiil nex, Jupexkropy OAO «I'panut» noknannas 3anucka Cugoposy C.C. 16.01.2014
Ne 116/96 r. Munck. O HeHaasexalleM BBIIOJIHEHUN TPYIOBBIX 00si3aHHOCTEH BacuibeBbiM A.A.
Cornacno npukasy ot 2 ssuBaps 2014 r. Ne 1k BacunbeB A.A. npuHAT HAa pabOTy B MHCTPYMEHTAIbHBIN
1[eX TOKapeM YETBEPTOT0 pa3psiaa C TPEXMECSYHBIM CPOKOM MPEIBAPUTEILHOTO UCIIbITaHus. Bacunses
A.A. HeHa/UIeKAIMM 00pa30M BBITIOIHSIET CBOU TPYIOBBIE 00s13aHHOCTH. Tak, 16 suBaps 2014 r. emy
OBLIO TIOPYYECHO BBIMOJHEHUE PabOTHI MO HM3roTOBIEHHUIO Aetaneid Ne k5/3222. Ilpu BbIOIHEHUH
pabotel BacunbeB A.A. nonyctun Opak 14 uzgenuii. McripaBnenue Opaka nopyueHo Tokapto CeMeHOBY
A.B.

3aganue Ned. PaccMmoTpuTe cuTyanmu, oTBeTbTe Ha Bompocbl. a) [Ipomnuto 3acemanue
MHBEHTapHU3allMOHHOW KOMMCCHHM 3aBOJA T'a30BOM ammaparypbl, HA KOTOPOM paccMaTpUBAJICS BOIPOC



0 pe3ylbTaTax MHBEHTapU3aluu 1o ckianay Ne 2 BcriomoraTenbHbIX MaTepuanoB. Ha 3acenanuu Obuio
INPUHITO TMOCTAHOBJICHHE OO0 YTBEPXKACHUU PE3yJbTaTOB WHBEHTapHU3allMM M OTHECEHHUs 3a CueT
3aBEIYIONIETO CKJIAJIOM HEJOCTAa4H BCIIOMOTATEIBHBIX MAaTEPHANIOB B cyMMe 365 ThIC. py0., a Takxke
3aYUTaHbl CIMYUTENIbHAS BEAOMOCTb MO ckianxy Ne 2 u oOBsSCHUTENbHAs 3alKcKa 3aBEAYIOLIETrO
CKJIaJIOM.

1. Kakoil JOKyMEHT COCTaBJISIETCS 110 UTOTaM 3aceJaHUii KOMUCCHI pa3HOro poaa?

2. Kakue pekBU3UTHI JODKEH BKIIIOUATh JAHHBIN TOKYMEHT?

3. CKOJIBKO CTPYKTYPHBIX YaCTEW OH Mpeanoaraet?

3ananune NeS. Ogopmurte nucbMo0, pacCTaBbTe HEAOCTAKOIIUE PEKBU3UTHI

VBaxaemsiii Poman Cepreesuu! OOO "JITA" npocut Bac paccmoTpeTh Ha 3aceaHMM MTOCTOSIHHOM
MEXXBEJIOMCTBEHHOM KOMHUCCHUM II0 Pa3MELIEHUI0 MPOU3BOAMTEIBHBIX CHI AJIMHUHUCTPALUU
Bosrorpazackoii 001acTh BO3MOYKHOCTb pa3MELICHMs] JIMTEHHONPOKATHOIO KOMIUIEKCA Ha BHOBb
CO3AIOIIMXCS MTPOU3BOJACTBEHHBIX Iowansx no yi. IlpomonsHoit 25 r. KoroBo Bonrorpanckoi
obmactu. [Ipemnaraemelii 00beM HHBECTHLIMH cOCTaBIseT 2,4 Mipa. pyoseit. Pasmeniaemslii muteitHO-
IIPOKATHBIN KOMIUIEKC 10 POM3BOACTBY IPOKAaTa O3BOJIUT OPraHU30BaTh B I'. KOTOBO NMpoM3BOACTBO
METAJIJIONPOYKIIMM HEOOXOAUMON Uil HYXKJ CTPOMTENBHBIX OpraHuszanuii kak Bonrorpanckoit
o0mnacty, Tak U Jpyrux pernoHoB P®d, co3pare 805 mononHuTenbHBIX pabouux mecT. Oxugaemble
€XKEro/IHble HAJIOTOBBIE IOCTYIUIEHHS B OOJDKETHI BCEX YPOBHEH IOCiE€ pa3MElleHUs JaHHOIO
npennpusaTus cocraBar Oonee 250 wmmH. pyoOnei. ['enepanbnbiit  gupekrop OO0 "JITHA"
A.A.Anekcanzpos.

3aganue Ne 6.0¢gopmure cnpaBky. HCIIpaBbTe OIIMOKHU

3A0 «TEPMUKA» Cnpaska. 12.03.2013 Ne 33. T'opon Cankt-IlerepOypr. ['pummna Cseriana
BrnanumupoBHa paboTaeT B yNpaBiIeHMM MPOM3BOJCTBA U BHEJPEHUS B MH(POPMALMOHHBIX CHCTEM
3A0 «TEPMHUKA» B nomxkHoctH nu3aiiHepa. ['enepanphbiii aupextop Hunmu A.I' I'maBHbIf
Oyxranrep Bopomeera H.B

3ananue Ne7. Odopmure nucbMo (odepty). Temy BeIOEpHUTE CaMOCTOSTEIBHO.

3aganue Ne8. B crpoutensHoM koonepatuBe «CTpoiicepBucy Obl1 0OHapyX eH (aKkT HEPaBUIbHOTO
UCTOJIb30BaHUSI CTPOMUTENBHBIX OTX0J0B. [Ipu mpoBepke pabOTHl CcKJIaAa MHUIOMATepHAOB
YCTaHOBJIEHBI (DAKTHI OTIYCKA B KOTEJIBHYIO JIIsl CKUTAaHUS OTXO0B MMJIOMATEpUANIOB TTMHHOMN CBBIIIIE
20 cMm. B pacnopsauTenbHOR 4acTu ciledyeT NPEAJIOKUTh 3aBEAYIOLIEMY CKJIaJ0M OPraHU30BaTh
paboTy Mo peajan3aluu OTXO0J0B YacTHHIM Juiam. 1. Kakoll 1OKyMEHT MO3BOJIMT PETIaMEeHTHPOBAThH
OTIIYCK CTPOUTENbHBIX MaTepuanoB? 2. Kakue NyHKTBI JOJDKHBI OBITH B JaHHOM JOKYMEHTE
o0s3atenbHbIMU? 3. CKOJIBKO JOJIKHOCTHBIX JIMIl JOJDKHBI OBITh OTBETCTBEHHBIMM 32 HCIIOJIHEHHE
JaHHoro nokymeHrta? 4. Kakue peKkBU3UTBHI JOJDKEH BKIIIOUYATh AAHHBIA AOKYyMEHT? 5. CKOJBKO
CTPYKTYPHBIX UacTeit oH npeamnosaraet? 6. Kakue paktuyeckue naHnHbIe JOKHBI OBITh BHECEHBI B 3TOT
JOKYMEHT?

3ananue Ne9. Odopmure nucbmo (1o3pasieHue). Temy BeIOepUTe CaMOCTOSTENBHO.



3apnanme Nel(. CocraBpTe W HANUIIWTE JACJIOBOMY MApPTHEPY IHUCHMO-TIPOCKOY, HCIOIB3YS
pPEeKBU3UTH JenoBoro muchbma. C copepikaHHeM JaHHOTO IHChbMa COTJIACYeTCsl yHoTpeOseHue
KIIFOYEBOTO TJIarojia «IpocuThy». B TekcTe Bo3MokHa cTaHaapTHas (popma mMotuBanuu «B mensx
O3HAKOMJIEHHUS C...».

PexBusut «lloanucu cocraButenei nucbMay BKIIOYAET:

1) HaumeHOBaHKE AOHKHOCTH JIMLA, TOANKCHIBAIOIIETO MHCHMO;

2) TUYHYIO MOJIHUCH;

3) pacmudpoBKy MOANUCH (MHUIMAIBI IPOCTABIAIOTCS Tiepea hamuineil).

3ananme Nell. CocraBpTe M HaANMIIMTE JACIOBOMY HapTHEPY MUCbMO-0TBET. C coaep:kaHuem
JAHHOTO MHChMA COTJIacyeTcs ynoTpebiieHue KiitoueBoii popmyisl «B oTBet Ha Baiie nucbMo oT. ... ».
Eciu Bbl He MoOKeTe BBINOJHHUTH MPOCKOY, YHOTPEOWTE BBOAHOE CIIOBO «K COXKAJICHUIO», UTO
ABIISIETCS TIPEEIbHON BO3MOKHOCTBIO BBIPQXKEHUS YMOLIUIA B JIEJIOBOM TOKYMEHTAIUH.

PexBusut «lloanucu coctaBuTeneil NMcbmMa BKIIFOYAET:

1) HaumMeHOBaHKE AOKHOCTH JIUIA, TOANKUCHIBAIOIIETO MUCHMO;

2) IMYHYIO MOJIIHCH;

3) pactundpoBKY NOAMUCH (MHULIUAIBI IPOCTABIAIOTCS nepea (haMusmeii).

Sananus s dopmuposanus (YK-4):

3aganue Nel2. CocraBbTe M HaNMILUTE JIEIOBOMY NApTHEPY HNUCbMO-HanoMmMuHaHue. KirodueBbiM
CJIOBOM B TEKCT€ TAKOro MHMCbMa OyJeT IJIarojl «HallOMHUHATh». TEKCT MHChbMa MOXKHO HAyaTh C
¢passl: «Hamomunaem Bam, uro no cemuHapa (BbICTaBKM, KOH(pepeHUuu) octaercsa 2 Heaenu (1
mecsl, 5 aaeit). [Ipocum o kaHazaM OBICTPOH CBSI3M ellle pa3 NoATBEpAUTh Barie yuactuey.
Pexsusut «lloammcn cocTaBuTEIEH MICHMay BKIFOYACT:

1) HaMMeHOBaHUE JTOJKHOCTH JIMLIA, TOAMUCHIBAIOIIETO MUCHMO;

2) AMYHYIO MOJIIHCH;

3) paciudpoBKy MOANUCH (MHUIMAIBI IPOCTABIAIOTCA Tiepea hamuineil).

3aganme Nel3. CocraBbTe M HAIUIIWTE JIEJIOBOMY IMapTHEPY MHUCbMO-OiaronapHocts. OcCHOBa
TaKoOTo MUChMa MOXKET OBITh cleaytomnie: «bmaronapum Bac 3a npuriamieHue yaacTBoBaTh B padoTe
CEMHMHapa, a TAK)Ke 3a NpHUCIaHHYI0 Bamu nporpammy...».

Pexsusut «lloammcn cocTaBUTEIEH MICHEMay BKITFOYACT:

1) HauMeHOBaHUE JTOJHKHOCTH JIMLIA, TOAMUCHIBAIOIIETO MUCHMO;

2) AMYHYIO MOJIIHCH;

3) paciiudpoBKy MOANUCH (MHUIMAIBI IPOCTABIAIOTCS Tiepea (hamuineil).

3aganue Nel4. OdopmMuTe peKBU3HT «ajgpecaT»:

a) IaroBbIM CIOCOOOM:

1. MunmncTepcTBO 10 HanmoraM u coopam, HauansHuk otnena muanuposanus Kpacuos B. U.

2. Hupextop OO0 «Opb6uta-cepuc» CokonoB B.d. 125789, r. Duck, yu. lenTpanbHas, 28.

3. YUyrynosa T. /., 123456, r. DHCK, yn. ABTO3aBojicKas, 1. 23, KB. 12;

0) IEHTPUPOBAHHBIM CIIOCOOOM:

1. B DHCKuit rocynapcTBeHHbIH yHUBEpCUTET, DaKkyIbTeT )KypHATUCTUKH, 3aB. Kadeapoit mpodeccop
Bszemckuii B.B.



3aganue NelS. CoctaBuTh H 0pOPMUTH JOKYMEHT.

[ToctaHoBiAeHHE O NPEMUPOBAHMM PAOOTHUKOB COLMATIBHO — HKOHOMHYECKOro  OTHelNa
AJMHMHHCTpa DHCKOTO paiioHa 3a BBICOKHE IMoKazaTenu pabotrel oraena. [Ipemus BblnaeTcs u3
(doHa MaTepuaIbHOrO MOOIIpeHUs B pazMepe 60% exxeMecsIYHOro JOHKHOCTHOTO OKJIaja.

2. JIOKyMEHT HalpasisieTcs B JIBa ajpeca:

1) AO «bensrii BeTepy, I 'enepanbublil qupektop XKykos M.I.;

2) npuOOpPOCTPOUTENBHBIN 3aBOJ «DJIEKTPOH», OTAEN MapKeTuHra, cT. Mmenexep JI.O. CokonoBa

3aganue Nel6. CocTaBbTe MUCHMO — NPUTJIALIEHHE 00beIUHEHUS «DKCIOLEHTPY C MPEATI0KEHUEM
MPUHSTH y4acTHE B POCCUNCKOMN BHICTABKE Ha MEXKITYHAPOIHOI 0011e0TpacieBoil spmapke B r. 3mupe
(Typuwmst), kotopast 6yaet npoxoauts ¢ 20 HosOps no 10 mekabpsa 2023 roga. M3mupckas sipmapka
ABIIIETCS. OJHUM U3 KPYIMHEHUIINX TOPrOBBIX MEPONPUITUN CTpaH cpeaHero u OmkHero Bocroka. B
TEKCTE HAJI0 yKas3aTb, YTO y4acTHE B 3TOH spMapKe IMO3BOJISIET IIMPOKO IPEICTaBUTh SKCIIOPTHYIO
MPOIYKIMIO OPraHU3alliH, POIAaTh SKCIIOHATHI CO CTEH/1a, U3YUYUTh OCOOCHHOCTH PhIHKA, OOMEHATHCS
C APYTUMH yYacCTHUKAMH SPMapKd HayYHO — TEXHHUYECKOW MH(OpMaIuei u 3aKII0YUTh BHITOTHBIE
CHEIKH.

3aganue Nel7. Bel ABisieTech MEHEDKEPOM 110 IEPCOHATY B IIPOM3BOACTBEHHON KOMIIAHUH. | TaBHBIN
WH)KEHEp B Ballleil opraHu3anuu padboTaer yxe 4 mMecsala M 10 CHUX IOp He moAmuckiBaeT TpynoBoit
JIOTOBOp MO IPUYMHE HECOOTBETCTBUS JODKHOCTHOM HMHCTPYKLMH, HA OCHOBAaHUU KOTOPOM OH
pabortaer, ero peanbHbIM o00si3aHHOCTSIM. CoTpyaHUK TpeOyer mnepenenarb JlOIKHOCTHYIO
MHCTPYKLMIO. Baie pykoBoacTBO HE cOIIacHO ¢ ero peuieHueM. IIpeasmaraer BaMm caMOCTOSATENBHO
pemuTh 3TOT Bonpoc. UTo Bl MPEANPUMUTE B JAHHOM citydae?

3aganue Nel8. CocrtaBuTh JUIsi BHOBb CO3[aBa€MOr0 MpEaNpHsATHs YcTaB (OpraHu3allMOHHO-
HpaBoBYIO (OpMY, BHIIBI ISSITEIILHOCTH U HHBIC HEOOXOIUMBIC TAHHBIC B3STh HA CBOE YCMOTPEHUE).

3aganue Nel9. [loctpoenue cucTeMbl JOKYMEHTAIIMOHHOTO OOECTICUeHHs YIIPaBICHHSI IEPCOHATIOM.
XapakTepucTuka OpraHu3aluu: MNpoduiab IEATEIbHOCTH — TOProBOE MPEANpPUsATHE; OBITOBAs
TEeXHHKA; YUCICHHOCTh TIepcoHana — okoio 100 yenoBek; cpok paboThl HA POCCUNUCKOM PhIHKE — 12
neT; olmjas curyanus. Bbl BO3MIaBWIM BHOBBH CO3/1aBaeMyro clyxOy mepconana. [Ipu mepBom
3HAKOMCTBE C MpPEANpUSATHEM Oblla BBIABIEHA cleayiomas cutyauus. 1. B teuenme 12 ner
CyIIIECTBOBaHUSI KOMITAHHS 3aHUMAET YCTOMYHBOE TOJI0KEHUE B COOTBETCTBYIOIIIEM CEIMEHTE PhIHKA.
CdopmupoBaHna aunepckas ceTb, IIAaHUPYyeTCs 22 pacliipeHne KaHanoB cobiTa. OqHAKo B TIOCTIEIHEe
BpeMs TEMITBI POCTa HayaJIl CHIXKATHCSI, ONIYIIAETCSl HEXBaTKa BEICOKOMPO(hEeCCHOHATBHBIX KaJIpOB. 2.
['maBa KOMIaHUKM — XapU3MaTUYHAS TUYHOCTh, IPUHUMAET PEIeHHs OBICTPO U €AUHOIUYHO. B TO xe
BpeMsl pyYKOBOJUTENh HE MPUBBIK 00CYX IaTh CBOM PEUICHUs, IOITOMY JaKe ONMKalIiee OKpyKeHHE
CMYTHO TMPEACTaBIsieT ce0de TMEepCIeKTUBBI PA3BUTUS KOMIIAHWM, a y TIEPBOrO JIMIa BCEraa
KatacTpodUUECKH HE XBaTaeT BpeMeHH. 3. MHOTrHe U3 uncia PyKOBOJICTBA BBIPOCIHA B KOMITAHUH C
caMbIX HHU30B. OJIHAKO TPaHULBI OTBETCTBEHHOCTH PYKOBOJMUTENEH IMOJPA3IACICHUI OMpeIeaeHbI
He4yeTKO. YacTo oHM paboTaroOT KaK CIEeUATMCThI, BBITIONHSS HE CBOMCTBEHHBIE UM (DYHKIIUH, TIOITOMY
y HHX HE XBaTaeT BPEMEHH 3aHUMAaThCsl COOCTBEHHO yIpaBiIeHUYEeCKHMMH 3amadamu. 4. B 1emom
atMocdepa B KOJUICKTHBE JI0OpoXkenarelbHas. PyKoBOIMTENW MPOMOBEAYIOT CTHIIb «OTKPBITHIX
JIBEpEi», 4acTO UJIEU PSIOBBIX COTPYAHUKOB aKTUBHO MOJAEpKUBatOTCs. ['J1aBa KOMIaHUM 3apa)kaeT
KOJUICKTHUB CBOUM SHTY3Ha3MOM. 6. B KOMITaHu# MpakTUIECKH HE OBIBAET MPEMUA, TOJIBKO OKiaabl. O
BEJIMYMHE OKJIAJIOB PYKOBOJIUTENb B MHAUBHIYATLHOM IMOPSIIKE TOTOBAPUBAETCS C pAaOOTHUKOM MPHU
npueme Ha paboty. Kakux-nmmbo cucreMarnueckux mepecMoTpOB 3apab0THOM MiaThl HET. 7. TexydecTh
KaJIpOB B TMOCJIEJHEE BpEeMs yBEIMUMIACh. PYKOBOOUTENM TMOJApa3/eIeHUN CcaMHU 3aHUMAIOTCS



noa00poM NepcoHana, Tak Kak oTAesna KaJpoB HeT. Borpocamu nepcoHana 3aHuMaeTcst OJJUH YeJIOBEK
— MEHEDKEp MO TEePCOHATY, KOTOPHIH BEJET B OCHOBHOM YYETHYIO KaJpOBYIO JOKYMEHTAIHIO,
oopmIsieT TpyaOBbIe T0TOBOPHL. 8. B KoMmanuu He pa3paboTaHbl JOKYMEHTHI, PETIaMEHTHPYIOIINE
Ka/IpOBYIO MOJMTHUKY, M BCE BOIIPOCHI PEIIAIOTCS B paboyeM MOpPSIKE.

3aoanue 1. BoisiBuTe npodiieMHble 00J1aCTH B MEHEDKMEHTE KOMIIaHHH.

2. Ompenenure MepBOOYEPEIHBIE MEPHI 10 COBEPLICHCTBOBAHUIO TOKYMEHTAIIMOHHOTO 00ECTICYCHUS
paboThI C IEPCOHAIIOM Ha IaHHOM IPEIANPUSTHH.

3aganue Ne20. CocraBpTe M 3alMIIUTE TEKCT NMUChbMa-IPUIJIAILEHUS (HapuMep, HAa BBICTABKY,
KoH(pepeHuo, cemMuHap). TekcT mucbMa MoXeT HauuHatbesa Tak: «[Ipurnamaem Bac nmpussTh
ydacTue B paboTe ceMuHapa (B BbICTaBKe) ...». Jlanee cneayer yka3zaTh BpeMsl U MECTO NPOBEICHHUS,
POrpaMMy MEPOTIPUSATHUS IPUIIOKUTH K TUCHMY.

PexBusut «lloanucu cocTaBUTENEN NMCbMay BKIIFOYAET:

1) HaumMeHOBaHKE JOKHOCTH JIUIA, TOANKUCHIBAIOIIETO MUCHMO;

2) IMYHYIO MOJIIHCH;

3) pacundppoBKY NOIMUCH (MHULIMAIBI IPOCTABISIFOTCS niepes pamunueii).

3ananme Ne21. Coznaiite B IHTepHeTe 3nekTpoHHbIN aapec. llepenats nmucbMa yepes 3JIeKTPOHHBIN
aJipec CIEYIOLIEro COJIepIKaHus:

1. IuceMo-otka3 HoBocuOupckoMy MNpOU3BOACTBEHHOMY KoomepaTuBy «BekTop» mo Bompocy
oOecrnieueHu s 3aacHbIMH YacTsIMU I1apKa aBTOOYCOB (C yKa3aHUEM NPUUYMHBI OTKa3a).

2. [ucemo-u3Benienne 3A0 «Ikocan» 0 MPUYNHAX 33JEP>KKU MOCTABOK MAIIMH U 000PYA0BaHUS.

Acce nist popmuposanus (IMK-8):
1. Meroauka cocTaBleHUs HOMEHKIJIATYphl JI€J: W3YYEeHHE COCTaBa JOKYMEHTOB, pa3paboTka

KHaCCH(l)HKaHHOHHOﬁ CXCMbI, Tp€6OBaHI/IH K COCTaBJICHHUIO 3aroJIOBKOB JCJI M IIpaBWJIa HX
CHUCTCMATHU3allhH.

2. Tlopsimok oopMIteHH s, COTJIACOBAHHS M YTBEPIKICHUSI HOMEHKIIATYPBI JCJ.

3. Hcnonp3oBaHue HOMEHKIIATYPHI JIC)I B ONIEPATUBHOM XPAHEHHU M BEJIOMCTBEHHOM apXHBE

4. VYuudukanus TpeOOBaHUH K J1eaM, CJaBa€MbIM B apXHUB.

5. HopwmarusHo - MeToguueckue Matepuaisl OenepanbHoi apXuBHOHM CTyKO0bI 00 ohopmIteHIH /1eTT.
6. OcHoBHbIE TpeOOBaHUS K OOPMIICHHUIO JIEII.

7. TlonmHoe m yacTUYHOE OPOPMIICHHE JIEI.

8. OdopmieHne 00I0XKKH A€ TOCTOSTHHOTO U BPEMEHHOTO XPaHEHMS.

9. IlpaBuia cocraBieHHS OIKCH JIEJI CTPYKTYPHOTO ITOIpa3/IeTICHUS.

10. Odopmienue onucu Aen CTPYKTYPHOTO MOIpa3eeHus..

11. Tlepenaua jen B BEAOMCTBEHHBIN apXHB.

12. B3aumogeiictBue ciyx0b1 JJOY U BEIOMCTBEHHOTO apXuBa MpH (HOPMUPOBAHUHM OCHOBBI JUIA

MOCICAYIOICTO XPpaHCHUS U UCITOJIb30BAHUA JOKYMCHTOB.
Ipumepnsbie Tembl npesentanuii (YK-4):

Ocobennoctu 0(opMIIEHHS TEJIerpaMMBbI, TeJIe()OHOTPAMMBI.

Buapl v Ha3HaUEHNE JOKYMEHTALMY 110 JUYHOMY COCTaBY.

Pe3rome n 3asBieHne 0 mpreMe Ha paboTy, 0COOEHHOCTH UX COCTABIICHHUSI.
[IpuKassl 10 TMYHOMY COCTaBY, CTPYKTYpa M MpaBuiia 0(hOpMIICHUS.
XapaKkTepuCcTHKA TPYJOBOTO JOTOBOPA.

gk~



HBoo~No

0.
. Peructpauust 1oKkyMeHTOB.
12.
13.
14.
15.
16.
17.
18.
19.
20.

XapaxTepucTuka u aBToonorpadus, 0cCOOCHHOCTH UX COCTABIICHUS.

TpynoBast KHWXKKA: BbI1ada, 0(POPMIIEHUE U XpaHEHHE.

CtpykTypa 1 QYHKIHH CITyKObI TJOKYMEHTAIIMOHHOTO 00ECIIeYeHUs yIIPaBICHUSI.
Opranuzanus 10KyMeHTO000pOTa B CUCTEME YIPaBICHUS MIEPCOHATIOM.
KoHTposib nCnoTHEHHs TOKYMEHTOB CUCTEME YIIPABJICHUS IEPCOHATIOM.

TexHosorus paboThl ¢ 0OpAIICHUSIMH TPaXKIaH.

Buner oOparenuii rpaskaaH.

HasHnadyeHnne 1 BUbI HOMEHKIIATYPBI €I TI0 YIIPABJICHUIO ITEPCOHATIOM.
OdopmieHre HOMEHKJIATYPHI JIE] 110 YIPABICHUIO TICPCOHAIOM.

[TpaBuia hopMUpOBaHUS PA3IMIHBIX KATETOPUIl TOKYMEHTOB B JIeJIa TIePCOHAIA.
TpeboBanus, MpeabsIBIseMbIc K (POPMHUPOBAHUIO JIEN ITEPCOHANIA OPTraHru3alliH.
Buap! koHpUIeHIIMATEHON HHPOPMALIUH TT0 TIEPCOHATY.

Oco0eHHoCcTH KOH(PUACHIMAIBHOTO AETONPOU3BOJICTBA IO IEPCOHAITY.
[lepenaya nen no nepcoHany B apXuB.

Kpumepuu ouenueanun camocmosmenvHoil paﬁombl 06yuarou4uxcu no Oucuunﬂune

HaunmenoBaunue
OLIEHOYHOT'0
CpeACTBA

[Ixana orteHuBanus

CocraBienue
OTIOPHOTO KOHCITEKTa

- 2 0anna evicmaenaemcsa  CMyOeHmy, €CIU  KOHCIEKT
COZepKAaTeIeH M COOTBETCTBYET pa3padOTaHHOMY IUIaHy; B
KOHCIIEKTE€ TMOJIHOCTbIO OTPaKE€Hbl OCHOBHBIC TIOJIOKEHUSA U
pe3yabTaThl pabOThl aBTOpA; CTYAEHT H3JIaraeT MBICIH CBOMMHU
ClIOBAMM B SICHOM M JIaKOHMYHOH (opme; COOTBETCTBHE
opopmieHnss KOHCHEKTa TpeOOBaHWSM; HAJMYUE CXEM U
rpaguueckoe  BbIIENEHHE 0c000  3HauuMoOM  MHpOpMaIuH;
CaMOCTOSITENTFHO C(HOPMYITMPOBAHO PE3IOME IO NMPOYUTAHHOMY W
3aKOHCIIEKTUPOBAHHOMY MaTepuany;
- 1,5 oanna evicmasensemca cmyoenmy, €cii KOHCIEKT
JOCTaTOYHO COJIEpKaTeNieH U COOTBETCTBYET IUIaHY; B KOHCIEKTE
JOCTAaTOYHO  TIOJMHO  OTPaKEHBl OCHOBHBIC  TOJIOKCHHS |
pe3yabTaThl paboTBl aBTOpa; KOHCIEKT COCTaBJIEH CJIOBaMH,
3aMCTBOBaHHBIMHU u3 MEPBOMCTOYHUKA,; COOTBETCTBHE
opopmieHnuss KOHCHEKTa TpeOOBaHMSM; HAJIMYUE CXEM U
rpadguveckoe BhIIEIEHHE 0CO00 3HAYUMON WHMOPMAIUHU; pPe3roMe
0 TMPOYUTAaHHOMY U  3aKOHCIIEKTUPOBAaHHOMY  MaTepHany
COCTaBJICHO c TIOMOIIIBIO MIPETIoIaBaTeds;
- 1 6ann evicmaenaemca cmyoeHmy, €CIM  KOHCIIEKT
HEIOCTaTOYHO COJIEPKATEICH M YaCTUYHO COOTBETCTBYET IUIAHY;
B KOHCIEKT€ HEJOCTaTOYHO TOJHO OTPaXKEHbl OCHOBHBIE
TIOJIOKEHHSI W PE3yNIbTaThl PabOThI aBTOpa; KOHCIEKT COCTaBIICH
CIIOBaMHM, 3aMMCTBOBAaHHBIMM U3 TIEPBOMCTOYHHMKA; HE IIOJIHOE
COOTBETCTBHE O(OPMIICHHS KOHCIEKTa TPEOOBAHHSIM; OTCYTCTBHE
B KOHCIIEKTE€ CXEM U TpaMuecKoro BbLAEIEHHUS 0CO00 3HAYMMOM
WH(pOpMAIIHH; pesiome o MPOYUTAHHOMY u
3aKOHCIIEKTHPOBAHHOMY MaTepuany OTCYTCTBYET;




- 0 oOannoeé evicmaensemcsa cmyoeHmy, €CIM KOHCIEKT HE
CoJIepKaTeJIeH M HE COOTBETCTBYET IUIAHY; B KOHCIIEKTE HE
OTpa)KE€Hbl OCHOBHBIC IOJOKEHUS W PE3yJbTaThl pabOTHl aBTOPA;
KOHCIICKT COCTaBJICH CJIOBaMH, ITIOJJHOCTHIO 3aMMCTBOBAHHEIMM H3
MEPBOMCTOYHHUKA; OQOPMIICHHE KOHCIIEKTa HE COOTBETCTBYET
TpeOOBaHUSAM; OTCYTCTBHE B KOHCIIEKTE CXE€M U TpaduuecKoro
BBIZICICHHS 0C000 3HauMMoW  WHGOpMAIMU; pe3loMe 10
MIPOYUTAHHOMY u 3aKOHCIIEKTUPOBAHHOMY MaTepuaty
OTCYTCTBYET.

CocraBiieHie CXEMBI

- 3 banna evicmaensaemcsa cCHyoeHmy, €CIU COJIEPKaHUE CXEMbI
MOJTHOCTBIO ~ COOTBETCTBYET  COICPKAHUIO TEMBI; CTPYKTYpa
JOTMYHA;  TMpaBWIBHBIA  oTOOp  HMHQOpMaNMM;  HaIU4HE
000011aroIIero xXapakrepa W3JIOKEHUS nH(popMaInu,
- 1-2 fanna evicmasnaemcsa cmyoenmy, €CiIu COJICPKAHUE CXEMBI
HE B TIOJHOH Mepe pPacKphIBACT COJCPIKAHUEC TEMbI, M3y4aeMbIi
MaTepHan npopaboTan ¢bparmeHnTapHo; OTCYTCTBYET
00o01Iaroit XapaxkTep W3JIOKCHUS nHpopManuu,
- 0 6annoe evicmasnaemca cmyoeHmy, eCiii COICPKaHUE CXEMBI
HE  PAcCKpbIBaeT  COJEpXKaHUE  TEMbl;  JAEMOHCTPUPYETCS
(bparMeHTapHbIi 00BeM 3HAHUI B paMKaX OCBEIIAEMOT0 BOTIPOCA;
OTCYTCTBYET 0000IIAIOMINIA XapaKTep U3T0KEHHUSI HHPOPMAIIIH.

AHanu3 cutyanui

- 2 oanna evicmaenaemca CcmyoeHmy, €cClid TPOBOJUTCS
KOMIUIEKCHAasi ~ OLIEHKAa  MPEUIOKEHHOM  CUTyallud;  3HaHUe
TEOPETHYECKOr0 MaTepuala C Y4eTOM MEKIMCLUUIIIIMHAPHBIX
CBsI3€EH, MPABUIIBHBIN BBIOOD TaKTUKHA JICVICTBU;
- 1 o6ann evicmagnaemca cmyoewmy, €CIM TPOBOJUTCS
KOMILIEKCHAsI OLICHKA IMPEMIOKECHHOW CUTyallud, HE3HAUYUTEIIbHBIC
3aTPyAHEHUS NPU OTBETE HA TEOPETHUYECKUE BOIPOCHI, HEMOJIHOE
PacKphITHE MEXAUCHUILTMHAPHBIX CBSI3€W; MPAaBUIBHBIA BHIOOD
TaKTUKH J€HCTBUI; JIoTHYecKkoe OOOCHOBAHME TEOPETHUYECKHUX
BOIIPOCOB  C  JONOJHUTEIBHBIMU KOMMEHTapUsIMU II€Jarora;
- 0 o6annoeé evicmaensemca cmyoenmy, €cld TPOUCXOJIUT
HEBEpHas OIIEHKa CHUTyallid; HEMpaBHILHO BHIOpaHA TaKTHKa
JICACTBUN.

IToaroroska
MH(OPMaLMOHHOTO
co00IIeHns

- 3 o6anna evicmagnaemcsa CcmyoeHmy, €CIU COJEp)KaHUE
COOOMICHUSI TOJTHOCTBIO COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY;
cooOlIeHne OTINYaeTcss MIyOMHOW NPOpabOTKU H3y4aeMoro
Marcpuraia, BBIICICHBI OCHOBHBIC ITOHATUA; B TCKCT COO6III€HI/I$I
BBEJICHBI JIOTIOJIHUTENIbHBIE JIaHHBIE, XapaKTEepPU3YIOIIHe OOBEKT
HU3Yy4YCHUA; TOYHOC HCIIOJIb30BAHUC Hay"IHOI\/'I TEPMHUHOJIOTUH,
CTMJIUCTUYECKH TPAMOTHOE, JIOTUYECKU IPaBUIbHOE H3JIOKEHHE
OTBETAa Ha BOMNPOC, YMEHHE JelaTh OOOCHOBAaHHBIC BBIBOJIHI;
cooOrieHne OTJIMYaeTcs I'PaMOTHOCTBIO u MOJTHOTON
HUCIIOJB30BaHUs HCTOYHUKOB, HAJIM4YUE JJIEMCHTOB HAIJIIAHOCTH,
- 2 o6anna evicmaenaemcsa CmyoOeHmy, €cCld COJepKaHUe
COOOIICHUs COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY; BBIICICHBI
OCHOBHBIC TIOHSTHS, MCIIOJb30BaHME HEOOXOAMMOM HayuyHOU
TCPMHUHOJIOTHUH, CTHIIMCTUYCCKHU T'paMOTHOC, JJOIT'MYCCKU




MpaBWIbHOE H3JIO)KEHHE OTBETa Ha BOMPOC; YMEHHE JeNaTh
00OCHOBaHHBIC  BBIBOABI NPH  HATUYUHA  HECYIIECTBEHHBIX
HEJ0YETOB; COOOIIEHUE OTpa)kaeT TOJHOTY HCIOJb30BaHUs
HWCTOYHUKOB; HaJI4ue 3JIEMEHTOB HaIJISIIHOCTH;
- 1 oGann evicmasnsemca cmyoenmy, €CIU  COJICPKAHUEC
COOOIICHUs YAaCTUYHO COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY;
HCIIOJIb30BaHUE HEOO0XO0 MO Hay4YHOU TEPMHUHOJIOTUY;
CTHJIMCTUYECKH TPAaMOTHOE, JIOTMYECKH MPABHIBHOE H3JI0KEHHE
OTBETa Ha BOINPOC, YMEHHE JielaTh BBIBOABI TMPU HAIUYUU
WCIPABIEHHBIX €  TIOMOIIBIO  MpernojaBaTeisi  HEI0YETOB;
AJIEMEHTHI HArJsAHOCTH OTCYTCTBYIOT; COOOIIEHHE HE OTpakaeT
IIOJIHOTY HCIIOJIb30BaAHUS HMCTOYHHUKOB;
- 0 o6annos evicmasnaemca cmyoeHmy, €CIU COJCPKAHUEC
COOOIllEHUSI ~HE  COOTBETCTBYET  OCBELIAEMOMY  BOIIPOCY;
JEMOHCTpHUpYyeTcs (parMeHTapHbIE O00bEM 3HAHUKW B paMKax
OCBEIL[aEMOr0  BOIPOCA; HEBEPHOE MCIOJIb30BAaHUE HAYYHOU
TEPMHUHOJIOTHH, HapylIeHHE B CTHJIMCTHYECKOM U JIOTHYECKOM
W3JIOKEHUW OTBETAa HAa BOIPOC, BBIBOJABI  M3JIAraloTcsi C
CYIIECTBEHHBIMHU OITUOKAMHU.

KpnTepml OLICHKH YCTHOI'O /MM MTUCbMEHHOI0 OTBeTa
Ha NPAKTUYCCKOM 3aHATHUH

3a BBINOJIHEHUE JAHHOTO BHJAa PaOdOTHl MaKCHUMAaJbHOE KOJIMYECTBO OaJIOB COCTABIISICT 5
0a/1J10B, U3 HUX:

Ouenka KpuTepnu oueHKH yCTHOr0 U/MJIM MUCbMEHHOI0 OTBETA
HA MPAKTHYECKOM 3aHSITHH
5 CopepxaHue OTBETa COOTBETCTBYET OCBEIIAEMOMY BOMPOCY, THOJHOCTBHIO

packpelTa B OTBET€ TeMa, OTBET CTPYKTYPUpPOBaH, [aHbl IpaBHJIbHBIE
apryMEHTHPOBAHHbIE OTBEThl Ha YTOYHSIOIIME BOIPOCHI, JIEMOHCTPHUPYETCS
BBICOKHH YPOBEHb YUaCTHsI B JUCKYCCHH.

4 CopnepkaHne OTBEeTa COOTBETCTBYET OCBEIAEMOMY BOIPOCY, IOJTHOCTBIO
packpelTa B OTBETE TeMa, JaHbl NpPaBUIbHbIC, apIyMEHTHPOBAHHbIE OTBETHI Ha
YTOYHSIONIME BOMPOCHl, HO HMMEIOTCS HETOYHOCTH, IMpPH 3TOM  OTBET
HECTPYKTYPUPOBaH U IEMOHCTPUPYETCS] CPEJHUI YPOBEHb y4acTHs B IUCKYCCHUH.
3 CopnepkaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIPOCY, HO IpPH IOJIHOM
PAcCKpBITUM  TEMbl HMMEIOTCS HETOYHOCTH, JIaHbl MpPaBUJIbHBIE, HO HE
apryMEHTHPOBAHHbIE OTBEThl Ha YTOYHSIOIIME BOIPOCHI, JEMOHCTPHUPYETCS
HU3KUH YpOBEHb Y4acTusi B JUCKYCCHU, OTBET HECTPYKTYpPHPOBaH, HH(MOpMAIIHs
TpYJHA JUJIsl BOCIIPUSITHSL.

2 CopnepxaHue OTBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, HO IpPHU IOJHOM
PacKpbITUM TEMbl HMEIOTCS HETOYHOCTH, JAEMOHCTPUPYETCS ciaboe BIlaJieHHe
KaTeropuaJIbHbIM alIapaTtoM, JaHbl NpPaBUIIbHbIE, HO HE apryMEHTHUPOBaHHbIC
OTBETHl HAa YTOYHSIOIIME BOMNPOCHI, y4yacTHE B JAMCKYCCUU OTCYTCTBYET, OTBET
HECTPYKTYPUPOBaH, HHPOPMALIUs TPYIHA I BOCTIPUSTHSL.




Kpurepun oneHnBaHus pe3eHTALUN:

3a BBINIOJTHEHHUE JAHHOTO BUAa pabOThl MAKCUMAIIbHOE KOJIMYECTBO OAJIJIOB COCTABISET S OAIIIOB,

Y3 HUX:
HaumenoBanue Kputepun onennBanus
KpHuTepus 5 4 3 2
Conep:xanue | Yerko Cdopmynupopana | Chopmynuposana | He
npeseHrauuu | chopMylnMpoBaHa | el W TeMa | Hedb W TeMa | chopMyIHpoBaHa
LIETbh U PACKPBITA | UCCIICAOBAHUS. HCCIICIOBAHMS. nenb W TeMa.
TeMa YactuyHo Conepxanue [Tpobnema HE
rccienoBanni. B | m3noxeHa MOJIHOCTRIO ~ HE | pelleHa.
KpaTtkoil (opme | mHpOpMaIHsS TI0 | PACKPHITO.
JaHa nojiHas | TeMe W AaH otBeT | MHdopmanus 1o
nHpOpMAITUA 10 | HA MPOOJEMHBIA | TEMe HETOYHA.
TEME U JaH OTBET | BOIMPOC. Hansr | [Ipobrnema 10
Ha TPOOJEMHBIN | CCBUIKH Ha | KOHIIA HE PEIICHA.
Bonpoc.  /JlaHbl | UCMIONB3yeMbIe He nmanbl cchuiku
CCBUIKH Ha | pecypchl. Ha UCTIOJh3yeMbIe
HCTIONTb3yEeMBbIe pecypchl.
PECYPCHI.
Ju3aiin Cobmomaercs Cobmomaercs He cobmomaercs | He coOmromaeTcs
Npe3eHTAuNHU € TUHBIN CTWIb | €TUHBINA CTWIb | €TUHBINA CTWIb | CTWIb
odopmieHus. odopmienus. odopmIieHus. odopmIIeHUSI.
IIpesenTanus Cnaiinet ipoctsl B | Cnaiias! mpoctsl B | Cnaiiipl  mpoCTHI
KpacoyHas Y | TOHUMaHHH. [TOHAMAaHWH. B MMOHUMaHUH.
WHTEpecHasl. Ucnonwayrorcs OddexTsr u pon
Hcnonw3yrorcs HEKOTOPbIS HE MCIIOJIb3YETCSl.
3¢ ekt 3¢ dexThl u GoH.
aHuManuy, QoH,
¢dororpapuu. B
Mpe3eHTAIIUN
MIPUCYTCTBYIOT
ABTOPCKUE
HaXOJKH.
Ipencrasienue | ABTop xopowo | ABrop  BiageeT | ABTop He mokaszan | [IpeacraBnenst
Npe3eHTaluu | BIAJCET MaTepruajoM TIO0 | KOMIETEeHTHOCTH | MCKa)XCHHBIE
MaTepuajoM IO | TeME, HO HE CMOT | B IPEJICTABJICHUHU | JaHHBIC
TEMe. 3aMHTEPECOBATh MIPE3CHTAIU Y.
Ucnonezyet ayJIUTOPHIO. Ucnons3oBaHHbBIE
Hay4YHYIO HenocraTouno (hakThI HE
TEPMHUHOJIOTHIO. | IIUTUPYETCS BBI3BIBAIOT
Oo6nagaer IuTepaTypa. JIOBEpUSL.
HaBBIKAMU HenocraTouno
0paTopcKoro LUTHPYETCS
HCKYCCTBA. TUTEepaTypa.
[Tonno u TOYHO
LHUTHPYETCS
HCIIOJIb30BaHHAS
JuTepaTypa




8.2. OneHo4HbIe cpeAcTBA 1JIs1 NPOBeAeHUA Py0e:KHOI aTTecTalNu

TecTbl A1 pyOeKHBIX aTTeCTALMI
(IIK-8; YK-4)

JIBHKeHUe TOKYMEHTOB B OPTaHH3AIMU ¢ MOMEHTA X CO3IaHUsI WIH MOJTyYeHHs 10
3aBepUIeHUs] UCTIOJTHEHUS UJIH OTIPABKU — JTO:

JIOKYMEHTOO0OPOT

JIOKYMEHTOTIOTOK

JIEITOTIPOU3BOICTBO

KoJinuecTBO 10KyMEHTOB, NOCTYNHBIINX B OPTaHU3AIMI0 U CO3/IaHHBIX €10 32 Onpe/eeHHbIi
1nepuox — 3TO:

00BEM JIOKYMEHTOIIOTOKA

00BeM TI0KyMEHTO000pOTa

POU3BOAUTEIBHOCTD JICIONPON3BOJICTBA

@ukcauus ¢pakra co31aHus JU00 MOJYyUYeHHs JOKYMEHTOB IyTeM MPUCBOEHUSI UM
MOPSAIKOBBIX HOMEPOB U 3alIUCH YCTAHOBJIEHHBIX CBEJIEHUI 0 HUX — ITO:
perucTpanus JOKyMEeHTOB

OTIIpaBJIEHHUE JOKYMEHTA

JIEJIIONPOU3BOJICTBO

CoBOKYNHOCTB IOKYMEHTOB MJIU IOKYMEHT, OTHOCSIIMECS] K OJHOMY BOIIPOCY MJIH YYACTKY
NAeATeJIbHOCTH U NOMellleHHbIe B OT/1eJIbHYI0 00/10:KKy— 3TO:

narnka ¢ JOKyMEeHTaMH

JeI10

HOMEHKJIaTypa IOKyMEHTOB

CucreMaTH3MPOBAHHBIN NepevyeHb HAMMEHOBAHMIl [1eJ1, 3aBOIMMbIX B OPraHU3aLMH, ¢
yKa3aHHeM CPOKOB MX XpaHeHUsl, 0OPMJICHHBbIH B YCTAHOBJIEHHOM MOpsiAKe— 3TO:
HOMEHKJIaTypa Jie

HanKy ¢ TOKyMEHTaMHU

apxuB

OTHeceHHe JOKYMEHTOB K ONPeIeJIeHHOMY eIy H CHCTeMAaTH3alusi JOKYMEHTOB BHYTPH
aejgaa— 3T0:

COBOKYITHOCTb JIEJI

HOMEHKJIaTypa Ael

dbopmupoBaHue ena

IIpu aapecoBaHMM JOKYMEHTA PYKOBOAMTE/I0 OPraHU3allii, HAHMEeHOBaHMe ITOM
OpraHu3anuu:

BXOJIMT B COCTaB HAUMEHOBAHUsI JOJDKHOCTH ajipecaTa.

HE BXOJHT B COCTaB HAUMEHOBAHUS JIOJKHOCTHU ajipecaTa.

BCE PaBHO.

IIo MPOUCXO0KACHUIO PAINIAKT T10KYMEHTbI:



CITy)keOHBIC U JTHYHBIC
IOPHINYECKUE, HEIOPHINIECKUE
TUTAHOBBIE, PacUeTHBIC

HaumMeHoBaHuUe T0KyMeHTa, aBTOPCTBO, a/IpecoOBaHue, JaTHPOBaHMe, COIJIACOBaHMNe,
yaocTOBepeHne — 3T0:

cnenuuKanus J0KyMeHTa

OCHOBHBIC PEKBU3HTEHI

BUJIBI IOKyMEHTA

Konum moryT ObITH 3aBepeHbI:

TOJIKO HOTapHYCOM

HOTAapUyCcOM, KOHCYJIOM, pyKOBOJUTEIIEM
HOTapUycoM, pyKOBOJUTENEM, COCITYKHUBLIEM

Jdenonpon3BoacTBO — 3TO:

COBOKYITHOCTH pa0OT MO JOKYMEHTHPOBAHUIO YIPABIECHYECKON ACATEIHLHOCTH YUPEKICHUHN U TIO
OpraHu3alyi B HUX JJOKYMEHTOB

0o OpMIICHHE TI0 YCTAHOBJICHHBIM ITPaBHIaM WHGOPMAITUU, HEOOXOUMOM JITsI OCYIIECTBICHUS
YIPABICHUYECKUX ACHCTBUI

MPOIIECCHI, OTHOCSIIHECS K 3aucu HHPOpMaITUU

paboTa ¢ JOKyMEHTaMU B COOTBETCTBHH C TPEOOBAaHUSMU JACUCTBYIOIINX 3aKOHOIATEIbHBIX aKTOB U
HOPMAaTUBHO-METOANYECKUX MaTEPUATIOB

Xozx 00cyx1eHusi BOIPOCOB U pellleHusl, IPMHUMAaeMble Ha 3aceJaHUsIX KOJLIerHAIbHBIX
OpraHoB, COBETax, COOpaHHUSAX, COBEIIAHUAX (PUKCHPYIOTCH B:

aKkTax

oTueTax

IPOTOKOJIAX

JIOKJIaIax

Coliaroaenne eTMHbIX NpaBua 0OpMIICHHS JOKYMEHTOB o0ecrieYnBaeT:

Ka4eCTBEHHOE COCTABJICHUE JOKYMEHTOB, IOPUAUYECKYIO CHITy JOKYMEHTOB

IOPUAMYECKYIO CHITY IOKYMEHTOB, OIIEPAaTUBHOCTh U KAYECTBEHHOE COCTABJIEHUE JOKYMEHTOB,
OpraHMU3aIIo OBICTPOTo MOKCKA JOKYMEHTOB, aKTUBHOE HcHofb30BaHne DBM npu coctaBieHuun
JIOKyMEHTOB

IOPUJINYECKYIO CUITY JJOKYMEHTOB, OIIEPAaTUBHOE COCTABIIEHUE JOKYMEHTOB

OpraHu3aIuio ObICTPOro MOMCKa JOKYMEHTOB, UX IOPUAMUYECKYIO CHITY

YxkakuTe BApHAHTHI HEBEPHOI'0 JATHPOBAHMSA CJIYKeOHbIX IOKYMEHTOB:
15/08/99

01.10.00

2000 03 10

15.1.99

BaaHk 115 BHEIIHUX JOKYMEHTOB BKJIKOYAET PEKBU3UTHI:
sMbIIeMa NpeAnpUsiTUs, €ro aJipec



sMOIeMa npeanpuAaTud, cro HAMMCHOBAHUC, IMOYTOBBIM aapec, HOMCP KOHTAKTHOI'O Teﬂe(i)OHa, Jara
N HOMEP AOKYMCHTA

Ha3BaHUC MMPCATIPUATUA, €TO IMOYTOBBIM aapec, Aata 1 HOMCpP IMM1ucCbMa

Ha3BaHUC MPCAIIPUATHSA, 3M6J'I€Ma, HOMEP KOHTAKTHOI'O TeJ'Ie(bOHa

I[.Hﬂ HAWJIYYIIEro NIOHUMaHUuA CMbIC/IA TOKYMEHTA HauOoJ1ee SHAYUMYIO 9aCTb HYKHO
pasMemarhb:

B Ha4aJI€ TCKCTa

B CCPCANHEC TCKCTA

MeToauuyeckune peKOMeHIAIUH 110 MOAT0TOBKE K TeCTY
I[1pu MOArOTOBKE K TECTY HEOOXOAUMO YIITyOIEHHO U3YYHUTh JINTEPATYPY 110 KYPCY, OPUCHTHUPYSIChH
Ha JuTeparypy, pasmeniennyio B ObC www.Elibrary.ru, FOpaiit, koTopast o TeMaTHKe OXBAaTHIBACT BCHO
00J1aCTh TYMaHUTAPHBIX 3HAHHUI ¥ MMPEHA3HAYCHA IS UCIIOJIh30BAHUS B MPOIEcCe OOYUCHHUS B BBICIIICH
IIKOJIC.

Kputepun ouneHuBanmusi. [ OICHKM KaXXJA0My BEpHOMY OTBeTy naite 1 Oamr [lamee
NoJICUuTaliTe 001IYyI0 cymMMy HaOpaHHbIX Bamu 6annoB. Onpenenurte ONeHKY YPOBHS 3HAHUI Ha TaHHBIN
MOMEHT BpeMeHH. OLeHKa YPOBHS MOATOTOBICHHOCTH:

100% - 85% - BEICOKHMIA;

84% - 71% — momyCTUMBIN;

70% - 50% — KpUTHUYECKHUIA;

Mmenee 50% — HeTOmyCTUMBIH.

8.3. IIpomesKyTOYHBINH KOHTPOJIb 3HAHUN, YMEHHI U HABBIKOB

IIpoMe:KyTOYHBII KOHTPOJIb - UTOTOBAs OLIEHKA 3HAHWM CTYJIEHTa, OCYILIECTBIIAETCS IO
HaKOIMUTEILHON CUCTEME CYMMHUPOBAHUEM 0aJJIOB, TIOJYYEHHBIX B IIPOLIECCE TEKYIIETO U PYOSKHOTO
KOHTPOJIA.

dopma TPOMEKYTOUYHOTO KOHTPOJIS — 3a4eT.

[IpoBeneHne TeKylmero M MNPOMEKYTOYHOTO KOHTPOJS IO JAUCHMIUIMHE OCYIIECTBISIETCS B
cootBeTcTBUU C «llomokeHnem o 0auTbHO-PEHTUHTOBON CUCTEME OIEHKH YCIIEBAEMOCTH CTYACHTOB
JUIsL HampaBlieHU# OakanaBpuaTa W clienuainTeTra (eaepalbHOr0 rocyAapCTBEHHOTO OIOIKETHOTO
00pa30BaTeNbHOTO yUpekJIeHUs Bbiciiero odpazoBaHus «CeBepo-OCeTHHCKHUI TrocyaapCTBEHHBIH
yHuBepcuteT umeHu Kocra JleBaHoBuua XerarypoBa», YTBEP>KIEHHBIM IPUKA30M PEKTOpa OT
01.10.2021 1., Ne 226.

BAJUIBHAS CTPYKTYPA OLHEHKH

Makec. K0J1-BO
DopmMa KOHTPOJIS
0aJ10B
Texywiasn oyenka cmyoenma 3a 1 pybesc cocmoum u3s: 20
* BrinojiHeHMs 3aIJaHUI HA IPAKTUYCCKUX 3aHATHUIX 10
* BrmmoJiHeHNs TOMANTHUX 3aJJaHuNi 5
* O1eHKHN CaMOCTOSTEIHLHON paOOTHI 5
1-e pyOexHOE TECTHPOBAHHE 15
Texywan oyenka cmyoenma 3a 2 pybexc cocmoum u3z: 20



http://www.elibrary/

* BeinosiHeHMs 3a/[aHuil Ha MPAKTHYCCKHUX 3aHATHSIIX 10
* BrinogHEHUs! AJOMalIHUX 3aJaHHN 5
* OIEHKH CaMOCTOSITEIIbHON paboThI 5
2-¢ pyOex’HOE TECTUPOBAaHUE 15
HTroro 70

ATTecTanus CTyJICHTOB OCYIIECTBIISIETCSl COTJIACHO ClieayromeMy rpaduky: 1-it cemectp:

1-s1 pyOexnas arrecranus — 8-9 Hepenu cemectpa

2-51 pyOexxHasi aTTecTanus — nocienHss (MpeAnocieHss) Heaens ceMecTpa 2-ii cemectp: 1-s
pyOexxnas arrectammst — 8-9 Hemenu cemecTpa 2-1 pyOekHAs arTecTamus — MOCIETHS
(IpenmocneaHss) Heuens cemecTpal,

MeTtoauka GOpMHPOBAHMS Pe3yJIbTHPYIOIIEH OLEHKH?
B xoze Texy1iero KoHTposist cTyneHTs MOryT Haopars 0-70 6aynios:
1 —s1 pyOesKHAs ATTECTALMSA - MAKCHMAJIBHO 35 02J1710B; U3 HUX:
ot 0 10 15 6amnos (P1) - arrecraronHast (pyOexHast) KOHTPOJIbHAs paboTa;
ot 0 1o 20 6ayutoB (T1) - Tekymas paboTa CTyeHTa B TEUSHUE pyOexka.
2-51 pyOeKHASI ATTECTAIMSA — MAKCHMAJILHO 35 0a/1JI0B; U3 HUX:
ot 0 o 15 6amtoB (P2)- arTectannonnas (pyOekHast) KOHTPOJIbHAs paboTa;
ot 0 10 20 6ayoB (T2) - Tekyiias paboTta CTy/IeHTa B TeUECHUE PyOeKa.

1. JIns mepedncieHHBIX HWXKE CIEMUAbHOCTEH/HAIPaBIeHH TOATOTOBKA M (HaKyIbTETOB
OCYILECTBIISICTCSI MHAMBHUIYalbHbII CIIOCOO OLIEHUMBAHMS, pPa3pabOTaHHBIM MpenoaBaTeIsIMU
COOTBETCTBYIOIIUX Kadeap:

a) 29.03.05 KoHCTpyupoBaHUE U3JENHIA JIETKOM NPOMBIIUIEHHOCTH (U1 AUCLMILTUH
XYyJ0’KE€CTBEHHO-TpahuuecKoro MUKiIa U JUCLMILINH, IPEANOIaratoix J1a00paTOPHBIA MPaAKTUKYM);

6) 44.03.01 Ilemarormueckoe oOpa3oBanue, npoduib «HauanbHoe oOpazoBaHue» (0J10K
ACTETUYECKUX JUCUUIUINH);

B) 44.03.01 ITegaroruueckoe odpasoBanue, npopuib «M300pa3uTesbHOE UCKYCCTBOY;

r) 44.03.01 Ilenarormueckoe oOpa3oBanue, npopunb «Pusuyeckas KyapTypa» (aus
y3KOCTIEUATM3UPOBAHHBIX JUCLUIUINH);

n) 44.03.05 Ilemarornueckoe oOpazoBaHue, Npoduiab «HOCTpaHHBIM S3bIK (AHIVIMACKUN).
Pycckuii 361K KaK HHOCTPAHHBIN»;

e) 45.03.02 JluurBuctuka (ISl JUCHUIUIMH TPAKTUYECKOro Kypca (OpMbI KOHTPOJIS
BbIpa0aThIBAIOTCSl COOTBETCTBYIOIIMMHU KadeapaMu, MO COIJIaCOBAaHHUIO C JeKaHaTaMU U y4eOHBIM
OTJIEJIOM IIPU COXpaHEHUHU TpadrKa MPOBEIECHUS KOHTPOJIbHBIX MEpONpUITUA. J[J1 BCEX OCTalbHBIX
JUCLUIUIMH UCIOJIBb3YeTCs MPHUHATBIA Ui JPYruX CHEeNMadbHOCTEH M HAaINpaBlICHUHA MOPSI0K
OCYIIIECTBIICHUS] KOHTPOJIA);

%) 49.03.01 ®Ousnueckas KyabTypa (171 y3KOCIEIUATU3UPOBAHHBIX TUCIUILINH);

3) 54.04.01 [u3zaiin;

1) 03.03.02 ®dusuka;

K) JUCIUTUTMHBI (DaKyabTeTa XUMHUH, OMOJIOTHH U OMOTEXHOJIOTHH, MEIUIIMHCKOTO (DaKynbTeTa
(U TUCLMIUIMH, MPEATNOAralonX MPaKTHYeCKUEe HaBBIKU WITH JTaOOpaTOPHBIN MPaKTHKYM);

! Tonosxenue o 0 GalIbHO-PEHTUHIOBOM CUCTEME OLIEHKH YCIIEBAEMOCTH CTYICHTOB IS HAIPaBJICHU
OakanaBpuata ¥ crienuanurera (eaepaibHOro TOCyIapCTBEHHOTO OI0PKETHOTO 00pa30BaTENbHOTO YUPESIKICHIS
BhIcIIero oOpa3oBanus «CeBepo-OceTHHCKAN ToCy1apcTBEHHBIN yHIUBepcuTeT nMeHn Kocrta JleBanoBnda Xeraryposa
(ot 01.10.2021 ., Ip. Ne 226).

2 Tam xe.



1) 31.05.03 Cromaromnorus (3-5 Kypchl);
M) 52.05.01 AKTEpCKOE HCKYCCTBO;
H) 54.05.02 ’KuBonucs.

2. Jns QUCHUIUIMH, KOJIWYECTBO YacOB MO KOTOPHIM HE MpeBbimaeT 18 wacos, ciemyer
IPEYCMOTPETh TOJIBKO UTOTOBYIO PEHTHHIOBYIO OIICHKY, KOTOPasi BRIBOJUTCS B CIIEAYIOIIEM MOPSIKE:
UTOTOBasl MMChMEHHAs KOHTPOJIbHASI pa00Ta WM UTOTOBOE TECTUPOBaHHE B— KoHIle cemecTpa — 0-35
6ayutoB; Tekymias padorta — 0-35 6amos.

[IpoMekyTOYHBIN KOHTPOJIb:

st 3x3amena:

3a yCTHBIN OTBET Ha 3K3aMeHe cTyAeHT nojydaet 0-30 6ayoB.

CTyneHTbl, MOMYYHBILIUE B XO/I€ TEKYIET0 U PyOeKHOro KOHTpoJst 56-100 6anios,
ABTOMATUYECKHU MONYy4YaloT «DK3aMEH.

Pesynbrupyromias omenka ckiaasiBaeTcs mo coorserctBytomeid BPC gopmyie.

Ixkana uToroBoii akageMu4ecKoil ycneBaeMocTH
CTY/ICHTOB I10 JUCHUILINHE

Cucrema ounenok COI'Y

DopMa KOHTPOJIS Cymma 6a10B Haspanmue

86 - 100 OTIMYHO

DK3aMeH 71-85 XOPOLIO

50-70 YIOBJIETBOPUTEIHHO
, 50-100 3a4YTEHO
3auér

0-49 HE 3aUTEHO

IToaroroBKa K NPOMEKYTOYHON aTTECTALMH

[Ipn moAroTroBke K NPOMEKYTOUHOM aTTecTaluyd HEOoOXOJUMO MHOBTOPHUTH MPOMNAECHHBIN
MaTepHall B COOTBETCTBHHU C y4eOHON MPOrpaMMoi, TPUMEPHBIM IIEpEYHEM BOIPOCOB, BEIHOCSIIUXCS
Ha 9K3aMeH/3a4yeT. PekoMeHayeTcs UCI0JIb30BaTh KOHCIIEKTHI JIEKIIMM U MICTOUHUKH, [IEPEUNCIICHHbIE
B CIHCKE JHUTepaTypbl B palOoueil mporpamMme AWCHUIUIMHBI, a TaKXe PEecypchl 3JIEKTPOHHO-
oubmmoreynbix cucteM. Cremyer oOpaTuTh 0co00O€ BHHMAaHHME Ha TEMbl Y4YEOHBIX 3aHSITHH,
IPOMYIIEHHBIX 0 Pa3HbIM Npu4YuHaM. [Ipu HEOOXOTUMOCTH MOXKHO OOPATUTHCS 3a KOHCYJIbTaluen
Y METOJIMYECKOU ITOMOIIBIO K ITPENOIaBaTEINO.

Bonpocsi st noarorosku k 3avery (ITK-8; YK-4):

1. JlokyMeHT, OCHOBHbIE MOHATHUS, PYHKIIMH U CLIOCOOBI TOKYMEHTHPOBAHUSI.

2. Undopmanus u nokymeHnt. Knaccugpukarus 10KyMeHTa.

3. DAEKTPOHHBINA JOKYMEHT U IOKYMEHTOOOOPOT.

5. YHudukanus u cTaHIapTU3aUsa KaKk OCHOBHOE HAlpaBJIeHNE COBEPIICHCTBOBAHUS JOKYMEHTOB.
6. CrucreMbl JOKyMEHTalUU. Y HU(DUIIMPOBAHHBIE CUCTEMBI JOKYMEHTAIUH.

7. O0mmue TpeboBaHMs K TEKCTY AJOKyMeHTa. [1ops oK H3N0KeHHUs TeKCTa JOKYMEHTa. SI3bIK
CIIy’)K€OHBIX JJOKYMEHTOB.



8. HopmaTuBHO-TIpaBOBas 6a3a 1eI10MpOU3BOICTBA.

10. CocTaB peKBU3HUTOB, IIpaBujIa UX 0(hOPMIICHHS.

11. Buasl 6;1aHKOB TOKYMEHTOB, UX Xapakrepuctuka. [Ipasuna opopmiieHus,

U3rOTOBIICHUS], YUETa, UCIIOJIb30BAHUS U XpaHEHUs OJJaHKOB OpraHU3alUH.

12. FOpunnueckas cuiia JOKYMEHTOB.

13. XapakrepucTrka 1 cOCTaB OpraHU3allMOHHO-TIPABOBBIX JJOKYMEHTOB: TPEOOBaHUS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.

14. XapakTepucTuKa 1 COCTaB PaCHOPSAUTENBHBIX JOKYMEHTOB: TPeOOBaHUS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.

15. XapakrepucTuka 1 cOCTaB HHPOPMALMOHHO-CIIPABOYHBIX TOKYMEHTOB: TPEOOBaHUS K
COCTaBJICHUIO ¥ 0(OPMIICHHIO.

16. JlokymMeHTHpOBaHHUE PaOOTHI C mepcoHanoM. KoMruiekc KaapoBoii JOKyMEHTAIUH.

17. YauduuupoBanHsie GOpPMBI IEPBUYHON YUETHOH TOKYMEHTALMH 110 YUYETy TPY/a U €r0 OIjIaThl.
O6ume nmpasuia opopMIICHHS IPUKA30B 110 JUYHOMY COCTaBY.

18. TpyaoBoii TOTOBOP: CoMIepKaHUE U TIOPSTOK 3aKITFOUCHUSI.

19. OcoGeHHOCTH JOKYMEHTHUPOBAHUS 3TAllOB TPYIOBOH J1eATENIbHOCTH paOOTHUKA: IIPUEM,
NePEBOJ], OTIYCK, KOMAaHAUPOBKA, YBOJIbHEHHE, IOOIIPEHUE, TUCIUIUIMHAPHOE B3bICKAHUE.
20. TpynoBast KHM)KKA: IpaBUia BeACHUs U 0(hOpMIICHUS.

21. OdpopmieHue u BeeHUE JTUYHON KapTOUKH U JTUYHBIX JEJI.

22. IIpouecc 3auuThl Npo(ecCHOHAIBHBIX TaHHBIX B KaJpOBOH CITykKO0e.

23. 3amaun U GYHKIUHU KaIpOBOH Ciryk0bl. OpraHn3annoHHast CTPYKTYpa KaJpOBOH CITyKOBI.
24. IlpyHuMIBl ¥ GOPMBI OpraHU3alUU AEIONPOU3BOICTBA HA IPEANPUATHH.

25. Ciryx6a JOKYMEHTAIMOHHOTO 00ECTICYeHHUS yIIPaBICHUS: (PYHKIIUH, CTPYKTYPa, TOJKHOCTHON
COCTaB.

26. IloHsATre, NPUHIUIBI U XapaKTEPUCTUKU JOKYMEHTOO0O0pOTA.

27. OCHOBHBIE 3Talbl JOKYMEHTOO0O0pOTA.

28. IlepBoHauanbHas 00pabOTKa JOKYMEHTOB B OpraHU3alllu.

29. TeXHOJIOTUS! pACCMOTPEHUS JOKYMEHTOB B OpraHU3alHH.

30. DkcnepTH3a IEHHOCTH JOKYMEHTOB.

31. Opranusanus paboThl ¢ JOKYMEHTaMH.

32. O6paboTKa MOCTYMAOIIUX IOKYMEHTOB.

33. O6paboTKa OTHPaBISIEMBIX TOKYMEHTOB.

34. ®opmupoBanue u opopMiIeHUE Al

35. IlonroToBka JOKYMEHTOB K Iepe/iaue Ha apXUBHOE XpaHEHHeE.

36. KondunenuuanbHble TOKYMEHTHI U OpraHU3alus UX 3alUThl OT HECAHKIIMOHUPOBAHHOTO
JIOCTyTA.

37. KonduneHuuanbHble CITy>K€OHbIE JTOKYMEHTHI.

38. Opranuzanus paboThl MO 3aLIUTe KOHPUICHIMATbHBIX JOKYMEHTOB OT HECAaHKIIHOHUPOBAHHOTO
JocTyma.

39. O¢dopmiieHue opraHU3allMOHHBIX JOKYMEHTOB (YCTaB, ITATHOE PacIUCAHuUE,
MOJIO’KEHUE, TOJKHOCTHAS MHCTPYKLIUSA).

40. OdopmieHne pacnopsAUTENbHBIX TOKYMEHTOB (IIOCTaHOBIIEHHE, yKa3aHHUE, IIPUKA3 1O
OCHOBHOM JIEATEITLHOCTH).

41. OdopmieHue ciry>KeOHBIX TUCEM.

42. OdopmieHue NpoTOKoIIa, aKTa.

43. OdopmieHne TOKIaTHON, CTyKeOHOM 1 0OBSICHUTETHHOMN 3aMUCOK.

44. CtpykTypa ciy>kObI JeJIONPOU3BOICTRA.

45. HopmaTuBHO-TIpaBoBast 6a3a J1eJI0NpPOU3BOICTBEHHOM CITYKOBI.



46. JloroBopHO-TIpaBOBasi AOKYMEHTALIMS
47. JlokymMeHTalus 10 BHEIIHEAKOHOMUYECKOMN AESTEIbHOCTH

IMoka3aTeu U KPUTEPUH OLIEHNBAHUS KOMIIETEHIHIT HA Pa3IHYHBIX ITANAaX UX
(¢opmMupoBaHus, onucaHue MIKAJ OLlEHUBAHUSA

YpoBeHb chopMHUPOBAHHOCTH KOMIIETEHIMA

«MuHNMAJILHBIA
YPOBEHb
He JOCTUTHYT»
(MeHee S5 0as10B)

«MuHNMAJNLHBIA
YPOBEHb)
(56-70 6ans10B)

«Cpennnii ypoBeHb»
(71-85 b6anoB)

«BbICOKH YPOBeHb»
(86-100 6an10B)

Komnemenyuu ne

Komnemenyuu

Komnemenyuu

Komnemenyuu

chopmuposativl. chopmupoganvl. cpopmuposativl. cpopmuposanivi.
3HaHUA  OTCYTCTBYIOT, | ChopmMupoBaHbI 3HaHus oOmmpHeIe, | 3HAHUA TBEpAbIE,
YMEHUS U HaBBIKK He | 0a30BbIC CTPYKTYpPHI | CUCTEMHBIE. apryMeHTUPOBaHHbBIE,
c(hOpPMHUPOBAHBL. 3HaHUMU. YmMmenus HOCST | BCECTOPOHHUE.
YMmenust hpparMeHTapHBI | PETPOYKTHBHEII YMenust YCHEIIHO
51 HOCST | Xapakrep, MIPUMEHSAIOTCA K
PENpOAYKTUBHBIN MIPUMEHSIOTCS K | PEIIeHHUIO KaK TUITOBBIX,
XapakTep. PpEILIeHnI0 TUIOBBIX | TAK M HECTaHAAPTHBIX
HeMoHcTpupyercst 3a1aHUM. TBOPUYECKUX 3aJaHUM.
HU3KUN ypoBeHb | JleMOHcTpupyercs JeMoHcTpupyercs
CaMOCTOATEIBHOCTU JIOCTAaTOYHBIM YPOBEHb | BBICOKHMI YPOBEHb
MIPAKTUYECKOTO HAaBbIKA. | CAMOCTOATENBHOCTH CaMOCTOSITEBHOCTH,
YCTOHYHBOTO BBICOKAsl a/IallTUBHOCTD
MIPAKTHYECKOr0 HABbIKA. | MPAaKTUYECKOr0 HaBBIKA
Onucanue KpUTEPHEB OLECHUBAHUS
Oo6yuarommuiics OoOyuatomuics Oobyuatommuiicst OoOyuatommiicst
JEMOHCTPUPYET: JIEMOHCTPHUPYET: JEMOHCTPUPYET: JIEMOHCTPUPYET:
- CYILIECTBEHHBIE | - 3HaHUA | - 3HAHUE W MOHHMaHUE | - riryOokwue,
npobenbl B 3HAHHWSX | TEOPETHUYECKOTO OCHOBHBIX  BOIIPOCOB | BCECTOPOHHHUE u
yueOHOTO MaTepHana; Marepuaa; KOHTPOJINPYEMOTO apryMeHTHPOBaHHbIE
- JIOITyCKAIOTCS | - HEMOJIHBIE OTBETHl HA | 00beMa NPOrpaMMHOIO | 3HaHUS IIPOrPaAMMHOTO
MPUHLINAIHAIBHBIE OCHOBHBIE BOIIPOCHI, | MaTepHuana; MaTepuana;
OIMOKY TIPH OTBETE Ha | OMMOKKM B  OTBETE, | -  TBEpHAble  3HAHWA | - TOJHOE ITOHMMAaHHE
OCHOBHBIE BOTIPOCHI, | HEJOCTATOYHOE TEOPETHIECKOTO CYIITHOCTH u
OTCYTCTBYET 3HAaHUE U | IOHMMaHWE CYIIHOCTH | MaTepHaa. B3aMMOCBSI3H
MMOHMMaHWE OCHOBHBIX | M3JIaraeMbIX BOIIPOCOB; | -CIIOCOOHOCTH paccMaTpuBaeMBIX
MOHATUI U KaTeropui; - HEYBEPEHHBIE U | YCTAHABIMBATH 1 | IPOLECCOB U SIBJICHUH,
- HENIOHMMAaHHUE | HETOUYHBIE OTBETHl Ha | OOBSCHSITH CBSA3b | TOUYHOE 3HaHUE
CYLTHOCTH JIOTIOJTHUTENbHBIE NPakKTUKH W TEOPHH, | OCHOBHBIX MOHATHH B
JIOTIOJTHUTENBHBIX BOTIPOCHI; BBISIBIISITD pamMKax 00CyXIaeMBIX
BOIIPOCOB B paMKax | - HEJ0CTAaTOYHOE | IPOTHBOPEUHS, 3a/1aHui;
3aJlaHul; BJIaJICHUE JINTEPATypOi, | MpoOJIeMbl U TEHACHLUH | - CIOCOOHOCTD
- OTCYTCTBHE YMEHHS | pEKOMEHIOBAaHHOMN pPa3BUTHS; yCTaHaBIUBAaTh u
BBITIOTTHSTH MPOrpaMMOit - MpaBUIIbHBIC 1 | OOBACHATH CBSI3b
MIPAKTUYECKUE 3aJaHMsl, | AMCLIUIUIMHEI, KOHKPETHBIE, 0e3 | MPaKTUKU U TEOPHUH;




[Tutep, 2021
URL: http://biblioclub.ru/index.php?page=book&id=420610

NpeAyCMOTPEHHBIC - yMeHHe 0e3 TpyOBIX | rpyOBIX OmuooK, | - JIOTUYECKU
MPOTPaMMOiA omuodoK pemarpb | OTBETHI HA | MMOCIIeIOBATENbHBIC,
JUCTIUILTUHBL; MPaKTUYECKUE 3aJlaHHs, | OCTaBJICHHBIC coJiep)KaTeNbHbIE,
- OTCYTCTBHE | KOTOpBIC CIIEAYET | BOMIPOCHI; KOHKPETHEIC u
TOTOBHOCTH BBITOJTHUTb. - yMGHHE  pellaTh | HCUCPIBIBAIOIINEC
(cmoco6HOCTH) K MIpaKTHYECKHUE 3aJaHMs, | OTBETH HAa BCE 3aJaHUs,
IUCKYCCHA M HHU3KYIO KOTOpBIE crexyer | a TaKxKe
CTeNeHb KOHTAKTHOCTH. BBITIOJTHUTb; JIOTIOJTHUTENIbHBIC
- BIAJICHHE OCHOBHOI | BOTIPOCHI 3K3aMEHATOPA;
JUTEPaTYpOH, - yMEHHE  pemaTh
PEKOMEH/IOBaHHOM NPaKTUIECKUE 3aJaHHUs;
TIpOTpaMMOit - CBOOOTHOE
JCIUTUTAHBI; HCTIOTb30BaHKe B
- HaJMYue COOCTBEHHOH | OTBeTaX Ha BOMPOCHI
000CHOBAHHOM MO3UIIMN | MATEPUAIIOB
o 00CYyX/1aeMbIM | PEKOMEHIOBAHHOU
BOIIPOCaM. OCHOBHOM 5
Bo3MO0XHBI JIOTIOJTHUTEJILHOMN
HE3HAYUTEIIHHBIC JUTEPATYPHIL.
OIr'OBOPKHU U HCTOYHOCTHU
B pacKpeITUN
OTJICTBHBIX IOJIOXKCHUN
BOTIPOCOB,
IIPUCYTCTBYET
HEYBEPEHHOCTh B
OTBETaXx.
Ounenka Ouenka Ouenka Ouenka
«HEY/I0BJIETBOPUTEJIb | «Y[AOBJETBOPUTEIHHO | «XOPOUIO)» / «3aYTEHO) «OTJIMIHO» /
HO» /He 3a4TeHO » [ «3aYTEHO» «32YTEHO»
9. Y4eOHO-MeTOAMYeCKOe M HH(pOPpManHOHHOE o0ecnedyeHne JUCHHUIIIUHBI
a) OCHOBHAasl JIUTeparypa:
JIpicenko H.A. JIokyMEHTHpOBaHHUE YIIPABJIECHYECKON AEATEIBHOCTU HA MPEIIPUITHH. - CII6.:

[TpoBanos B. C. UHpopmanmoHHbIe TEXHOJIOTHH YIpaBlIeHuUs: yuebHoe mocodue - Mockaa:
HN3narennsctBo «@imHTaY, 2021

URL: http://biblioclub.ru/index.php?page=book&id=69111

Hcaxoa A. V. OcHOBBI HH(POPMALIMOHHBIX TEXHOJIOTUI: yueOHOoe nmocobure — MockBa «tOpaiit»
2021
URL: http://biblioclub.ru/index.php?page=book&id=480808

HcakoBa A. Y. UnopManmoHHbIE TEXHOJIOTUHU: yaeOHOe mocobue - MockBa «tOpaii» 2022
URL: http://biblioclub.ru/index.php?page=book&id=480610



http://biblioclub.ru/index.php?page=book&id=420610
http://biblioclub.ru/index.php?page=book_red&id=69111
http://biblioclub.ru/index.php?page=book&id=69111
http://biblioclub.ru/index.php?page=book&id=480808
http://biblioclub.ru/index.php?page=book_red&id=480610
http://biblioclub.ru/index.php?page=book&id=480610

© © N o

0) 10MOJIHUTEIbHAS JINTepaTypa:

Anppeena B.U. JlenonpousBoactBo: opranuzanus u Beaenue. - M.: KnoPyc, 2022. - 248 c.
Bepesuna H.M. CoBpemenHoe aenonpousBoactso. — CII6.: ITutep, 2022.
CrentokoB M.B. JlokymenTsl. JlenonpousBoactso. - M.: 2021.

CrentokoB M.B. CipaBoYHUK 1O J1€10NPOU3BOACTBY, - M.: M3narensctBo [TPUOP, 2021.

B) nporpamMmMHoe odoecniedenue, IbC, npodeccnonanbubie 6a3pl 1 UHTEpHET-pecypehbl:

- HeOOXOOUMBIN IJISl o0ecrmeYeHHS JAHHOM NUCIHUIIMHBI KOMILIEKT JIMIEH3HOHHOI0 M
CBO0OOJIHO PacHpPOCTPAHAEMOr0 NMPOrPaMMHOI0 ofecriedeHHsl, B TOM 4YHCJe 0Te4YeCTBEHHOI0
NMPOM3BO/JCTBA, 2 TAK:KE JJIEKTPOHHBbIe OM0JIHOTEeYHbIE CHCTeMBbI, ¢ KOTOpbIMH Y COI'Y umeercs

AeMCTBYKOIIUI 10r0BOP:

Ne HaumeHoBaHue Ne norosopa (uneH3ust) Crpana-
n/n NPOU3BOAUTEIb
1 Windows 10 Enterprise Ne 4100072800  Microsoft Products | CILIA
' (MPSA) ot 04.2016r
9 Windows 7 Professional Ne 4100072800  Microsoft Products | CILIA
' (MPSA) ot 04.2016r
3 OfficeStandard 2016 Ne 4100072800  Microsoft Products | CIIA
' (MPSA) ot 04.2016r
4 Cucrema tectupoBanus | Ne468 ot 03.12.2013 UII Cynrarynun | Poccust
' SunravWEBClass P.T.(6eccpouno)

[MporpammHoe obecrieuenue | Ne CJI/108 ot 29.08.2017 (makcumyMm- | Poccus
5 1C:Ilpenmpusatue. byxrantepckuii | cogt) Oeccpouno
' Yuer. TumoBass koHdurypauus 8

ceTeBast BepCcust

Cucrema kommbioTepHo#t Bepcetku | Jlumensust  FSF/Debian  (Cob6oamoe
6. MikTex pOrpaMMHOE obecrnieueHue)

(6eccpouHo)

7. KasperksyEndpoint Security J022.01.2024 Poccus

[Iporpammuoe oOecrnieuenue s | CBoOoaHOEe mporpammuoe obecrieyenue | CLIA
8. pPeIaKTUPOBAHHS XuMu4eckux | (6eccpodHo)

dopmy IsisDraw

Cucrema MOVCKa TekcTOBBIX | No 6262 ot 09.01.2023 (me#ictBureneH | Poccus
9. 3alMCTBOBaHHM mo  31.12.2023r) ¢ OAO «AwnHTH-

«AnTnmarnar.BY3» [TnaruaT»

[IporpammHuoe obecrieuenue | NeKIT /108 ot 29.08.2017 ¢ OOO | Poccus
10. 1C:Ilpenmpustue 8.3 VYmpaienue | «Makcumym»(b6eccpouHo)

TOProBieit

[IporpammHuoe obecrieuenue | NeCJI./ Nel26., 01.07.2020r. | Poccus
11. 1C:3apmnaTa 154 kaapel | KMAKCUMYM-

TOC.yUpEKICHUAS CODT» 6eccpouHO
12 IIporpamMmHoOe obecrieuenue | NeC/l/76  01.03.2017r. «makcumyMm- | Poccus

' 1C:0r0KeT. codh» (6eccpodro)
13 ABTOMAaTH3MpPOBAaHHAS cucreMa | CBugeTenscTBO 0 TrocymaperBennoi | COI'Y
' «Ynpasnenue —/lekanat bPC» peructpauuu  nporpammsl  ansi  OBM




Ne2015611830 oT

06.02.2015r.(6eccpodno)
Ilporpamma gt OBM  «bank | Pazpabotka COI'Y CeuperensctBo o | COI'Y
14 BOMPOCOB JJIsSI KOHTPOJISL 3HAHUI» roCy1apCTBCHHOM perucTpamnuu
' nporpammsl it 9BM Ne2015611829 ot
06.02.2015r. (6eccpodHo)
15 [Tnansr Ne8867, 0109.01.2023r. (09.01.2023r. | Poccus
' o 31.12.2023r.) OO0 JIMMHUC
VSDESK Ne 210406/01 ot 06.04.2021r. UII | Poccus
16. N, A.Cepreesuu
Tex.mmon. 07.04.2022
17. «"anakTuka» ot 14.03.2022r (npumepHas narta) Poccus
DIRECTUMRX - Cucrema | OOO Tamaktuka WT moroBop Ne | Poccms
18. 3JIEKTPOHHOTO JOKyMeHToobopora | 120320/II/A ot 14.03.2022(npumepHas
JiaTa)
VYenyru cBsizu (moctynm k cetu | OOO  Ankom  Ne  AL-0044 ot | Poccus
19. MHTEPHET) 01.02.2022r -31.12.2022r
MOODLE BecmiatHoe poccuiickoe CIIIA
20. (6becrmatHoe
poccuiickoe)
21 «l"anaktuxa PY3» Jlunensust 6eccpounas Poccus
' Tex.conpopoxaenue ot 14.03.2022 r
29 JInuHbIil KaOUHET a0UTypUEHTA Jlunensust 6eccpounas Poccus
' Tex.conmpoBoxnenue ot 14.03.2022 r
23 JIMuHEBIA kabuset | JInnensus 6eccpouHast Poccus
' CTyjieHTa/COTpyIHUKA Tex.compoBoxaenue ot 14.03.2022 r
OJeKTpoHHas oubnmoreka | https://dvs.rsl.ru Poccus
24, muccepranmn W aBropedeparoB | Tpebyercs peructpanust B OuOIMOTEKE
PI'B(OB/1 PT'B) cory
3BC "Vuusepcuterckas | https://biblioclub.ru Poccus
25. oubmmorexka ONLINE" TpeOyercst peructpanusi B OuOIMOTEKE
cory
OBC  «Hayumas  anexTtponHas | http://elibrary.ru. Poccus
oubnnoreka eLibrary.ru» Tpebyercs peructpaiiusi B OuOIHOTEKE
26. cory
YHuBepcanbHas 0a3 nanueix | https://dlib.eastview.com CIIIA
27. EastView
OBC «Koncymbrant crymeHTa» | http://www.studentlibrary.ru Poccus
Crynendeckas anekTpoHHas | Tpebyercs perucrparus B OHOIHOTEKE
Ooubnmoreka mo MeaumuHCKOMY W | COI'Y
28. (hapManeBTHIECKOMY

o0pazoBaHMi0O, a TaKkKe 1O
€CTECTBEHHBIM U TOYHBIM HAayKaM B
LEJIOM.



https://dvs.rsl.ru/
https://biblioclub.ru/
http://elibrary.ru/
https://dlib.eastview.com/
http://www.studentlibrary.ru/

OBC «lOpaiiT» - obpa3zoBatenbHas | Www.biblio-online.ru Poccus
cpena, BKIKOYaromas BUPTyaibHblii | TpeOyerca perucrpanus B Oubmmoreke
gyuTanbHB  3a1  yueOnukoB u | COI'Y

29. y49eOHBIX TOCOOW OT aBTOPOB U3
BeIyIIMX By30B Poccum mo Bcem
HAIPaBJICHHUSM H CIICIHAIBEHOCTSIM

30. K3II (nomen Ha SHmekce) OecrutaTHOe Poccus
31. Pycl'apn OecruiaTHOE Poccus
32 ViPNet OecruiaTHOE Poccus

IIpodeccnonanbubie 6a3bl JaHHBIX U UHTEepHeT-pecypchbl:

— eLIBRARY.RU [Onextponnsii pecypc|: HaydHasi 3jieKTpoHHas OuoOmmoreka. — URL:
http://www.elibrary.ru.

— Baza mannsix «9BC elibrary»: http://elibrary.ru

— MsnarenbctBO «lOpaiit»y [DNEKTPOHHBIH pecypc]: 3JIEKTPOHHO-OMONIMOTEYHAs CHCTEMa. —
URL: http://biblio-online.ru.

- YHuBepcurerckas 6ubnuoreka online [DIeKTpOHHBIN pecypc]: AMeKTpPOHHO-OMOIHOTEeYHAs
cuctema. — URL: http://www.biblioclub.ru.

10. MaTepuajibHO-TeXHUYECKOe o0ecnedeHne TUCITUIIMHBI

YueOHast ayauToOpusi JJs NPOBedeHHs] 3aHATHI JIEKIMOHHOT0O W CEMHHAPCKOro THIIA,
KYPCOBOI'0 NPOEKTUPOBAHUS (BHINOJHEHUSI KYPCOBBIX padoT), IPYNNOBBIX U HHAHUBHIYATbHBIX
KOHCYJIbTAllMii, TeKYIIero KOHTPOJS ¥ TMPOMEXKYTOYHOH aTTecTallMid, a TaKikKe
CAMOCTOSITE/ILHO Pa0oThl 00y4aIOIIUXCS: TPETIOaBATEIbCKHII CTOM; CTYJ; CTOIBI 00y4YaIONINXCS,
CTyJbs; Kadenapa; KiaccHas JocKa, MYJIbTUMEIUWHBII KOMIUIEKC (MPOEKTOp, 3KpaH), HOYTOYK,
KOJIOHKH.
ﬂuue;—wuo;—moe npocpammHoe obecneyenue:

1. Windows 10 Pro for Workstations, (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

2. Office Standard 2016 (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

3. Cucrema rmoucka TeKCTOBBIX 3aMMCTBOBaHUN «AHTHILIaruaT BY3»;
Ilepeuens 110 6 c60600HOM docmyne:

1. Kaspersky Free;

2. WinRar;

3. Google Chrome;

4. Yandex Browser;

5. OperaBrowser.
Bubaunoreka, B TOM 4Hc/e YHTAJBHBIN 3ai:. CTOJBI, cTynbs, [IK oOydarommxcs, mporpaMMHOe
obecrieucnne: Adobe flash player 31; Adobe reader 10; Java 6.0; K-Lite Codec Pack; Win rar;
Microsoft Office 10; Microsoft Visio 10; Microsoft Visual studio; Kaspersky Endpoint Security ms
ousneca; KoncympranT mmmoc. Axapec: 362025, Pecnyonmka CeepHas Ocetus-AnaHus, TOPOI
Brnagukaska3s, ynuma Leperenu, 16.


https://vk.com/away.php?to=http%3A%2F%2Fwww.biblio-online.ru&post=392944111_228&cc_key=
http://www.elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/
http://www.biblioclub.ru/

11. JIuct 00HOBIeHNS/aKTyaIN3AIIUN

[Iporpamma paccMoTpeHa W yTBEpXkaeHa Ha 3acemanuu kadeapsl ot 31 aerycra 2023 r.,
npoTokoa Ne 1.

[TporpamMma omobpeHa Ha 3aceqaHuu coBeta pakynbrera oT 31 aBrycra 2023 r., mpotokon Ne
1.



