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[Iporpamma coctaBiieHa B cOOTBETCTBUU ¢ DeepaabHBIM TOCYIapCTBEHHBIM 00pa30BaTEeIbHBIM
crangapToM 1o HanpasieHuto 43.03.02 TypusMm , yTBepKIEHHBIM NpUKa30oM MUHHCTEpCTBA
obpazoBanusi U Hayku Poccuiickoit ®@enepamuu or 08.06.2017 Ne 516, yueOHBIM TIIIaHOM
noarotoBku OakanmaBpa mo Hampasienuto 43.03.02 Typuswm, IIpoduns "Texnomorus wu

OpraHu3aiysl TypONEpPaTOPCKUX M TYPAareHTCKUX YCIYT', YTBEP)KIEHHBIM YUYEHBIM COBETOM
OI'BOY BO «COI'Y» 1

CocraBuTenu: nOUEHT Kadeapbl MEHEDKMEHTa, MapkeTuHra U Typusma 3.10. Kanoesa

Pabouas npoecpamma Oucyuniunvl npuHama 8 COCMAge OCHOBHOU NPOYeCcCUOHATbHOTU
0OpaszosamenvHoul npocpammuvl peuteruem yuenozo cosema 31.05.2022, npomoxon Ne 13.



1. CTrpykTypa u 0011asi TPYA0€MKOCTb M CHUIIIHHBI

OO111ast TPYI0EMKOCTh JAUCIUILIMHBI COCTABIIACT3 3a4éTHbIC eanHuIpl. (108

gac.).
Ounas ®opma
00y4eHust
Kype 2
Cemectp 4
Jlexiun 16
[IpakTHyeckue 3aHATHS 16
JlaGopaTopHble 3aHATHS -
Koncynpranuu
Hroro aymuTOpHBIX 3aHATUH 32
CamocrosiTenbHas paboTa 76
KypcoBas pabora -
3auer +
OK3ameH -
OO0r111ee KOJTMYECTBO YacoB 108uac.

2. llesiu ocBOEHUS TUCIHUTLIHHBI

Ilenpto ocBoeHUs JUCIMIUIMHBI «JlOKyMeHTAMOHHOEe of0ecrneyeHue B TYypH3Me»
SIBJISIETCS yIITyOJIEHHOE M3y4eHHE OCHOB JOKYMEHTOOOOpOTa M CHCTEM JOKYMEHTaluu B cepe
Typu3Ma, a TaKkKe 3HaHWEe TEOPETHYCCKHMX W  TPAKTHYECKUX MPOOJeM  CO3JAaHUS
JTOKYMEHTHPOBAHHOW MH(POPMALINU YUPEKACHHUH JTIF000H OpraHnu3aIl[MOHHO-TIPaBOBON (DOPMBI.

B xone nocTuikeHusi MOCTABJIEHHOH LeJIM pPelIalTcs ceAyrolue 3aJa4u:
1.IToka3zath B3auMOCBsI3b HH(OPMAITUN U JOKYMEHTA.
2.IlpocnemuTh HSBOJIONUIO JOKYMEHTa Kak HOCUTENsS HHQOpMAalMH, pa3BUTHE CHOCOO0OB
JNOKYMEHTUPOBAHUA U MaTepuaioB uid puxkcanuu uHGOpMaIuu.
3.IIpoananu3upoBaTh MPOLIECC CO3/IaHUS U JAIbHEHIIIeH paboThl JOKYMEHTA.
4.Ilpoananu3upoBath npoiecc GOpMUPOBAHUS U PA3BUTHS CUCTEM JOKYMEHTALIUU.
5.BbIsiBUTh U TMOKa3aTh TEHACHUUU YHU(UKALMHK M CTaHAAPTH3AlUM KaK OTAENbHBIX (hopm
JOKYMEHTOB, TaK U CUCTEM JIOKYMEHTAIlUU B LIEJIOM.
6.03HaKOMHTH CTYICHTOB C COBPEMEHHBIMH TPEOOBAHUSAMU K JOKYMEHTAM.
7.11puBUTH HaBBIKH aHAIHM3a JOKYMEHTA.
8.IlpuBUTh HAaBBIKM MPOEKTUPOBAHUS YHUPUIMPOBAHHBIX (POPM JOKYMEHTOB, CHUCTEM
JOKYMEHTAIM! ¥ UH(POPMAIIMOHHO-TOKYMEHTAIIHOHHON CUCTEMBbI YUPEKICHUS B LIETIOM.

9. 3yunTh OCHOBBI M1 METOJAUKY COCTABICHUS JOKYMEHTOB B TypH3MeE.
10. O3HaKOMUTHCS € MpaBUIIaMU JOKYMEHTO000POTa Ha TYPUCTHYECKOM PBIHKE.

B pesynpTare u3yueHUs IUCHUIUIMHBI CTYIEHTHI IOJDKHBI HMMeETh MNpeacTaBJIeHHE O
cnocobax ¥ CpeAcTBaX JOKYMEHTHUPOBAHMS  YIpaBleHUYEeCKOW uH(OpManuu; 3HATh
TEPMHUHOJIOTHIO B O0JacTH JOKYMEHTHUPOBAHHUS, 3aKOHOMEPHOCTH JIOKYMEHTOIOTOKOB,
3aKOHOJATEeNbHBIE W HOPMATHBHO-METOJMYECKHE  MaTepuanbl 10  OpraHu3alluu
JIeTOTIPOU3BOJICTBA, MpaBUJia COCTaBIEHUS U O(QOPMIIEHHS JOKYMEHTOB C HCIOJIb30BaHUEM
TPAJAULIMOHHBIX U KOMIBIOTEPHBIX TEXHOJIOTUN; YMETh YHU(DUIIUPOBATH, MPOSKTUPOBATH (DOPMBI
JOKYMEHTOB, BHEIPSITh YHHU(PHUIIMPOBAHHBIE CUCTEMbI JOKYMEHTAllUd B TPAKTHKY TYypU3Ma,
0o(pOpPMIISITh JOKYMEHTHI B COOTBETCTBUH C HAI[MOHAIBHBIMU CTaHIApTaMU; BIAJEeTh HABBIKAMU
paboThI C OPUCHOM TEXHUKOM.

3. Mecro qucuuminnsl B crpykrype OITIOIT:

Jucuuminza «/{[0KyMeHTallmOHHOe o0ecnevyeHne B TypHU3Me» OTHOCUTCSA K
mucuuruinaaM brok 1. uciunmunsl (Moxynn) . Yacts, popmMupyemast yuacTHUKaMU



oOpa3oBaTenbHbIX oTHOIICHHH . B1.B.05.

4. Tpeﬁonam/m K pe3yjbTaraM 0CBOCHUA TUCHUIIINHBI

Komnerenmnuu oOyyaromerocs, popMUpyeMble B pe3yabTaTe OCBOCHHS AUCUUIUINHBL.
B pesynbraTe M3ydeHHs TUCHMIUIMHBI OOYYarOMIMiCs JOJDKEH 00JaJaTh CIeIyIOUIIMH
KOMITIETEHIUSAMU (pe3yJbTaTaMi OCBOEHUS 00pa30BaTeIbHONU IPOrPaMMBI):
Crioco6eH OCyIIeCTBIATh JeTOBYI0 KOMMYHHKAIIWIO B YCTHOW M TUCBMEHHOHN (popMax Ha
rocy/iapcTBeHHOM si3bike Poccuiickoit @enepanuu u nHOCTpaHHOM(bIX) si3bike(ax) (YK-4);
CrniocobeH oprann3oBath padOTy UCIIOTHUATENEH, TPUHUMATH PEIIeHHs 00 OpraHu3aIun

Typuctckoit nesitensaoctH (I1K-1).

B3aumocBs3p I1aHUpYEMBIX pe3yIbTaTOB OOYYEHHMsS 1O JAUCLUUIUIMHE C (OPMUPYEMBIMU

komrerenimamu OITOIT:

Komnerenunun Ilnanupyemble pe3yJbTaThbl 00yUeHUsl,
COOTBETCTBYIOIIHE ()OPMUPYEMBIM KOMIIETEHIIUSIM
Kon DopMyJIMPOBKA onon
3HaTh: YmMmern Baapern:
VK-4 Cnocoben -BUJIBI BECTH JICJIOBYIO HaBBIKAMHU
OCYIIIECTBIIST 0(UIIHATIBHBIX U MEPENUCKY C BEJICHUS
JIEJIOBYIO HEeO(DUIMAIBHBIX | YYETOM JIETIOBOM
KOMMYHHUKAITUIO B | JICTIOBBIX ITHCEM, CTUJIUCTUYECKUX | TICPETIHCKU C
YCTHOU U CTUIIUCTUYECKUE ocobeHHOCTEN U y4eToM
MMACbMEHHOMN 0COOEHHOCTH U TpeOoBaHUM K CTUIIMCTUYECKUX
dhopmax Ha TpeOOBaHUS K 0(hOpMIICHHUIO ocoOeHHOCTEH 1
roCy/IlapCTBEHHOM | O(POPMIICHHUIO JEJIOBBIX MUceM; | TpeOOoBaHUM K
A3BIKE JIEIOBBIX OCYUIIECTBJIATh 0hOopMIICHUIO
Poccuiickoin ITHCEM, JIETIOBYIO Oo(UIIHATIBHBIX U
denepaunu u COLIMOKYJIBTYPHBIE | IIEPENUCKY, Heo(pHUINATbHBIX
MHOCTPAaHHOM(BIX) | pa3iIuyus B YUUTHIBAS JIETIOBBIX ITUCEM;
SI3bIKE(ax) dbopmare 1eI0BON | COLMOKYJIBTYPHBIE | OCYILIECTBICHUS
KOPPECHOHJICHIUN | Pa3nyus B JIeIIOBOM
OCHOBBI dbopMare 1eI0BON | MEPENUCKHU C
MIOCTPOEHUSA KOPPECHOHICHLIUH | YYETOM
nyOoIUYHON U - COLMOKYJBTYPHBIX
Hay4HOU peun paznuuuii B
dbopmate aenoBoit
KOPPECHOHIEHIUH
[K-1 Crniocoben CoJIepKaHue u MPUMEHSATH HaBbIKAMU
OpraHu30BaTh napameTpbl METObI U MIPUMEHEHUS
paboTty TPYIOBOTO CIOCOOBI METOJIOB
UCIIOJIHUTEIIEH, MOTEHIMaNa OpraHu3aiun OpraHu3anuu
NPUHUMATH nepcoHasa paboThI paboTsI
pemieHus 00 NPEANPUATHS UCIIOJTHUTENEN UCIIOJHUTENEH
OpraHu3aIun TYPUCTKOM NpEeANPUITHI MpEeANPUITHI
TYPUCTCKOM UHIYCTPHHU, TYPUCTKOM TYPUCTKOM
NEeATENbHOCTH METO/IbI WHIYCTpUH, WHIYCTpUH,
OpraHu3alun HCIIOJIb30BaAHUS obecreynBaronmx
paboTsI WX MOTEHIMANIA U | IPUHITHE
UCIIOJTHUTEIIEH, YIPABJICHUS perieHui
UCIOJIb30BAHUA UX | TPYJOBBIM 00 opraHu3zanuu
MOoTEHIMana 1 MOBEJICHUEM TYPUCTCKOI




YIPABJICHUS
TPYLOBBIM
IIOBEJICHUEM.

IEATEILHOCTH.

[Ipu npoBeneHuN yueOHBIX 3aHATUNH 00ECIIEUNBAETCS Pa3BUTHE y OOyUaIOLIUXCS HABBIKOB
KOMaHJHOU paboThl, MEXJINYHOCTHOM KOMMYHUKAIIUU, IPUHATUS PELLICHUH, JINJEPCKUX KaueCTB
(BKJIIO4asi P HEOOXOIUMOCTH NPOBEIACHUE MHTEPAKTUBHBIX JIEKIMM, TPYNIOBBIX IUCKYCCHUH,
POJICBBIX HUIP, TPCHUHIOB, aHAJIU3 chyaum”I U HMMUTAIIUOHHBIX MOI[CJIGI;'I, npenoaaBaHue
TUCIHIUTAH (MOJyJNiei) B ¢opMe KypcOB, COCTaBJICHHBIX HAa OCHOBE PE3yJbTaTOB HAYYHBIX
WCCIIC/IOBAaHUI, B TOM YHCJIE€ C YY4€TOM PETrHOHANBHBIX OCOOCHHOCTEH mpodeccnoHaTbHON
NESITEIFHOCTH BBIITYCKHUKOB U MOTpeOHOCTEN paboToaareneit).

5. Conep:kanue U yueOHO-MeTOAUYECKAS KAPTA JUCHUNIMHBI

Tab6auua 5.1
Home | HammeHOBaHuUE TeM DopMbl Bajsl JIutep
p (BompocoB), E— CamocrosiTebHast padoTa KOHTPOJIsS aTypa
Heaeax U3y4YaeMbIX MO CTY/IEeHTOB
" AAHHOI 1 | mp Conep:xanue Yachl min | max
JAUCHUIIJIMHE
1-2 Temal. lokymenT | 2 2 Tema. DTanel 5 J %05 01070:97 01§ A)| 2,
U ero pyHkuuu. pa3sBUTHUA YaJIbHBIN 3]
Cnoco0bl NeJIONPOU3BOJACTBA HA OIpoc, b)[1]
AOKYMEHTHPOBAHH Pycu u B Poccuu IIpe3eHTa B) [1;
sl 1.1.Ilpuka3Hoe s, 2]
1.1./lemonipousBoc ETOTTPON3BOICTBO X V- pedepar
TBO. XVII BB.
1.2.JIokyMeHTHpOBa Koexckoe
HUE. NEJI0TIPOU3BOJICTBO.
1.3.JlokyMeHT — 1.2.Munucrepckoe
HOHATHUE Y BUIBI. neaonpoun3BoacTBO XIX-
1.4 Knaccuduxarus Hayana XX BB.
JIOKYMEHTOB. 1.3.Mctopus ynpaBiieHUs
1.5. Bunagsr 1 JICJIOTIPOU3BOJICTBA B
JOKYMEHTALUU. XX BB.
1.6.HopmaTuBHO-
meroa. baza JIOY
1.7.0cHoBHBIC
MOHATHUSA 0
JOKYMEHTE
1.8.0OcHoBHBIE
TEPMUHBI u
onpeerIeHus B
J0Y
3-4 Tema 2. IIpaBuaa | 2 2 Tema. IIpaBuiaa 5 J%001050:9791¢ A)| 2,
opopmJIeHUA o(opmJIeHUA yaJIbHBIN 3]
AOKYMEHTOB nokymentoB 'OCT P OI1poC,
7.0.8.-2013 Mpe3eHTa b)[1]
Bonpocsl IS Jenonpou3BoacTBO U s, B) [1;
o0cyxieHust QpPXUBHOE JIETIO. pedepar 2]
1.IlpaBuna TepMuHsbl U




odopMIICHUS onpeneneHus"
PEKBU3UTOB.
2.CocraBiieHue
OpraHu3aIMoOHHO.-
pacropsIuTeIbHBIX
. JOKYMEHTOB
3.Benenue
JEII0BOU
MIEPENUCKH
5-6 | Tema 3. IlpaBuaa 10 A)[ 2,
COCTABJIEHUSI Tema. HopmaTuBHO- 3]
AOKYMEHTOB. MeToanyeckas 6aza
JenoBasi JOYV. B)[1]
nepenucKa. I'OCT P 6.30-2003. B) [1;
Bonpoce! s YHUQUIUpPOBaHHBIC 2]
o0cy:kaeHus CUCTEMBI
1.1.0Opranuzanuon JIOKYMEHTAIUH.
HBIC JJOKYMEHTBHI. YHudunupoBanHas
1.2.Paciopsaurens cucrema
HBIC JJOKYMEHTBHI. OpraHu3aIMOHHO-
1.3.Uudopmannon pacnopsIANTENLHON 140301050370
HO-CIIPaBOYHBIC JOKYMEHTAITIH. yaJIbHBIH
JOKYMEHTBHI. TpebGoBanus omnpoc
1.4.®opmupoBanue 0(hOpMIICHUIO
U  HOMEHKJIaTypa JIOKYMEHTOB"
JeT. CrnyxeOHas repenucka
1.5. Ucxonamue un Ha TIPEATNPUITHH.
BXOJAIIME 1.1.ITnucemo-
JOKYMEHTHI, IpUrjamieHue.
MOPSZIOK paboOTHI C 1.2.1Iucemo-
HUMU. COOO0IIIEHHE.
1.6.0nepaTuBHOE 1.3.IluceMo-0TBET
XpaHEeHue Jiedl. 1.4 MudopmarimonHoe
MUCHMO.
1.5. 3asaBnenue
1.6. XKanoOa.
7-8 Temad.KaapoBbIii Tema. Jlozknoctunie | 10 A)| 2,
AOKYMEHTO0000pOT HHCTPYKIHUH B Cobeceno 3]
TYPHCTCKAX BaHUE; b)[1]
Bonpocebl Aas npeanpusTUsIX. WH/IUBU] B) [1;
o0cyxieHust 1.1. JoixHOCTHAs yaJIbHBIN 2]
1.1.Bugst UHCTPYKIUSA ompoc.
KaJIpOBBIX MeHeKepa
JOKYMEHTOB. TYPUCTCKOTO
1.2.Cneunduka IIPEANPUATHS.
paboThI c 1.2. JlomxHOCTHas
KaJIpOBBIMU UHCTPYKIUS areHTa
JOKYMEHTaMHU. TYPUCTCKOTO
1.3.Cneunduka HPEIIPUSITHSL.
noabopa 1.3.JlomkHOCTHAS
nepcoHasna Ha UHCTPYKLUS CeKpeTaps

TYpPHIPEANPUITHH.

TYPUCTCKOTO




JIOTKHOCTHBIE PEIITPUSITHSL.
WHCTPYKITUU

(coryacHo

npodcTangapTam).

9-10 | Tema 5. Tema. 10 WunuBug A)[ 2,
TexHoJiorus JJoxkyMeHTallMOHHBbIH YaJIbHBIN 3]
padoTsI ¢ MEHETKMEHT ompoc, B)[1]
AOKYMEHTAMH. 1.1.0cHoBBI JIOKJIaJL B) [1;

JOKYMEHTAIHOHHOTO 2]
Bonpocsl s MEHEI)KMEHTA.
o0cyxIeHust 1.2.Cnyx06a 10Y.
1.1.Opranu3zanust 1.3.uHOBaNIMM B
JOKYMEHTO00opoTa JOV.
( BXOIAIITHE U
WCXOJIAIINE JIOK-
THI);
1.2.®opmupoBanue
u opopmiieHne
ACI;
1.3.0nepatuBHOE
XpaHEHUE JIell.

11- | Tema Tema. Typucrckue 10 WunnBun A)[ 2,

12 6.Typucrckue dopmanbHOCTH yaJIbHBIN 3]
dopmanabHOCTH Typucrckoe orpoc, b)[1]

3aKOHOJATENbCTBO PO. IIpe3eHTa B) [1;
Bonpocs! AJIse 1.O3 PO Ne 132 «O6 U 2]
00CYKIeHU S OCHOBaX TYPUCTCKOM
1.JIOKyMEHTHI, MeaTeIbHOCTIY.
YAOCTOBEPSIOIINE 2. IlpaBau
JUYHOCTb. 00513aHHOCTHU TYPUCTOB
2.Bu3oBrie 3.BuzoBas noaepxka
(hopManbHOCTH. 3.1.IIpaBuia
3.Crpanbl 0(hopMIICHHS
0€3BHU30BOTO pa3IMYHbIX KaTeropuit
BbE3/1a TUIs BU3.
POCCHSIH. 3.2.IlpaBuna
0(hopMIICHHS
[IICHT€HCKOI BU3BI.

13- Tema. JlokymeHnTsi, | 10 50501150370 A)[ 2,

14 Tema 7. perJiaMeHTHpPYIoIHe yallbHbIN 3]
JloroBopHbIe OTHOUIEHUSI orpoc, B)[1]
OTHOLIEHHUS C TyponepaTopa U npe3eHTa B) [1;
MOCTABIIMKAMH areHToB, s, 2]
TYPUCTCKHUX YCJOYT. N3y4yenne pedepar
Bonpocsl Aas NOKYMEHT0000pOTa
o0cyKaeHus MEKIy TypareHTaMH M
1.IIpumep TypUCTAMH
odopmIIeHUS 1.Joroop T/O u T/A

JIOTOBOPa  MEXIY
T/0 u rOCT.
MPEIIPUATHEM

2. loroBop mexnay T/A
U TYPUCTOM

3.3anonHenne




2.Ilpumep
odopmIIeHUS
JIOTOBOpa  MEKIY
T/O u crpaxoBoit

rypryreBok (TYP-1)
4. Typuctckuii Bayuep
U €ro COJIepXKaHue.

KOMITaHHUEH

3.Ilpumep

opopMIICHHS

JIOTOBOpa  MEXAY

T/O "

TPaHCIIOPTHBIMU

OpraHu3alusIMu
15- Tema$. Tema 10 Cobeceno A)[ 2,
16 JdoxkymeHTO000OpOT B3aumooTHomIEeHHs BAHME; 3]

MeEKILY TyppUpMBI € WHUBU]L B)[1]

TypareHTamu u KJIHEHTaAMHU YaJIbHBIN B) [1;

TYPHCTaAMH. 1. KomnuiekcHbIi OIpoC 2]

Bonpocsbl Aas XapakTep TYPUCTCKOTO

o0cy:kaeHus 00CTyKUBaHUS.

1.JoroBop T/O m 2.Kpurepun kauecTBa

T/A TYPUCTCKOTO

2.JloroBop MeXIy 00CITy)KMBaHUS.

T/A u TypucTom 3.0OcHOBHBIC

3.3anonHeHune HaIlpaBJICHUS

TypryreBok (TYP- OpraHu3aluy KadyecTBa

1) 00CITy’)KUBaHUS

4. Typuctckuit TYPHUCTOB.

Bayuep u ero be3zonacHocThb 1% 0891070:Y5 0

COJZIEpKaHNUE. TypIPOIYKTA. YaJIbHBIN

0npoc

17- Tema 9. Tema 9. CocrasjieHue 6 [Mpoektup A)[ 2,
18 CocraBiieHne TEXHOJIOTHYeCcKOii OBAHHC 3]

TeXHOJIOrHYeCKOit JAOKYMEHTAIUH yTemecT B)[1]

JAOKYMEHTAIUH TYPHCTCKOI'O BHAL. B) [1;

TYPHCTCKOTO MapupyTa Hpesenra 2]

MapuipyTa F'OCT P 50681-94 s

I'OCT P 50681-94 «Typucrcko-

«Typucrcko- 9KCKYPCHOHHOE

9KCKYPCHOHHOE oOcIty’)KuBaHue.

oOcity>)KuBaHHe. IIpoextupoBanue

IIpoextupoBanue TYPUCTCKUX YCIIYT».

TYPUCTCKUX Texnonornueckas

YCIIyT». KapTa TYPUCTCKOTO

Texnosnornueckas IyTEeNIECTBUS

KapTa TYpUCTCKOTO I'padpux 3arpy3Ku

MyTELIECTBUSA TYPUCTCKUX

I'padux  3arpysku IPEANPUATHI o

TYPUCTCKUX MapupyTy

NPEANPUATH IO WndpopmaronHslit

MapupyTy JUCTOK K  IIYTEBKE

WudopmaniioHHbIiHI TYPUCTCKOTO

JUCTOK K IIyTE€BKE IyTEeNIECTBUS

TYPUCTCKOTO

Onwucanue Mapupyra




IyTELIECTBUS I'padux nBHXKEHHS O
Onucanue MapLpyTy
Mapuipyra Kapra-cxema
I'padux nBUKEHHS Mapuipyra
110 MapIuIpyTy Onucanue
Kapra-cxema TEXHOJIOTMYECKUX
Mapliipyra ocoOeHHOCTEH Typa
Onucanue TekcThl MaMaTOK
TEXHOJIOTUYECKHUX
0ocoOeHHOCTeH Typa
TexcTbl naMAToK
Hror 16 | 16 76 3auer
0
IIpumeyanus:

— Bce Buabl yueOHOM pabOThl MOT'YT MPOBOAUTHLCS JUCTAHIIMOHHO HAa OCHOBAHHWH JIOKAJBHBIX
HOPMATUBHBIX aKTOB.

— B 1mensx peanusaliuyd MHIMBHAYaJIbHOTO MOAX0Aa K OOYYEHHIO CTYACHTOB, OCYIIECTBIISIOIINX
y4eOHBIH MPOIECC 1O HWHIUBUAYyAJbHOH TPACKTOPHMHM B paMKax HHIMBUIAYyaJbHOr0 padouyero IuIaHa,
M3Y4YCHHUE JAHHOW JUCHUIUIMHBI MOMKET OCYIISCTBIATHCS Yepe3 HHIMBHIYaJbHbIC KOHCYJIbTAIIUU
[peroaBaTeisi OYHO, B Yachl KOHCYJIbTAIMM, MO 3JCKTPOHHOM IMOYTE W C UCIOIB30BAHHEM ILIATHOPM
JTUCTAHITMOHHOTO O0YUEHUS.



6. O0pa3oBaTesIbHbIE TEXHOJIOTHH

B cootBercTBMM C TroCynapCcTBEHHBIMH 00pa30BaTENbHBIMU  CTaHAAPTAMH  BBICIIETO
oOpa3oBaHus peanuzaiys y4eOHOTo Ipolecca M0JDKHA MpPEeaycMaTpUBaTh MPOBEICHUE 3aHATHI B
WHTEPAKTHUBHBIX U aKTUBHBIX (popmax. BHenpenue stux popm oOydeHHs — OJHO W3 BaKHEHIIUX
HaIpaBJICHUH COBEPILIEHCTBOBAHMS IOJArOTOBKM CTYIAEHTOB B COBpeMeHHOM By3e. Llenp —
noBelleHNEe 3((PeKTUBHOCTH 00pa30BaTENBLHOTO IpOLEcca, JOCTUKEHUE BCEMHM OOydarolUMUCS
BBICOKHMX PE3yJbTaTOB 00Y4EHUS.

WuTepakTiBHBIE (GOPMBI IPOBEACHUS 3aHATUN MPEINOIAraloT 00y4eHHE B COTPYIHHUYECTBE.
Bce yuactHuKH 00pa30BaTenbHOTO Mpolecca (IpenoiaBaTeb U CTySHTbI) B3aHMOACHCTBYIOT APYT
C Ipyrom, 0OMEHHBAIOTCSI HH(OpPMAIEel, COBMECTHO PEHIa0T MPoOIEeMbl, MOJICTUPYIOT CUTYaIIHH.
CyTb HCNOJB30BaHMSI AKTHBHBIX M HWHTEPAKTHBHBIX (POPM IMPOBEAEHUS COCTOMT B IMOTPYXKEHUHU
CTYICHTOB B pEallbHYI0 aTMoc(epy Je0BOr0 COTPYAHMYECTBA 10 PA3PEUICHHIO MpoOieM,
ONTUMAJIBHYIO /U1 BHIPAOOTKH HaBBIKOB U KayeCcTB OyIyILEro CrennuaInucTa.

JUia  pemieHMsT BOCHUTATENbHBIX UM y4eOHBIX 3aJay IpernojaBaTesieM MOTyT ObITh
HCI0JIb30BAHBI CIEAYIOIINE UHTEPAKTUBHBIE (POPMBI OOyUEHHUS.

TpaguunoHHbIe JIEKUMH W NPaKTHYecKHe (CeMHMHAapPCKHe) 3aHSATHS C HCIOJIb30BaHHEM
COBPEMEHHBIX UHTEPAKTUBHBIX TEXHOIOTHIA.

Jlekums-quajaor — cojepkaHue IMOJAeTCi Yepe3 CEPUI0 BOMPOCOB, Ha KOTOpPbIE CTYAEHT
JIOJI’KEH OTBEYATh HEMOCPEACTBEHHO B X0/1€ JIEKIUH.

OnJjaliH-ceMUHap — Pa3HOBUJHOCTH BeO-KOH(EpEeHLUHU, MPOBEACHUE OHJIAWH-BCTpPEU WM
npe3eHTanuil yepe3 MHTepHeT B pexnMe pealbHOro BpeMeHH. Kaxaplil 13 y4aCTHUKOB HaXOJIUTCS
y CBOEro KOMIIbIOTEpa (CpPelCTBa CBSI3U), a CBSI3b MEXIY HUMU MOJAJEpKUBaeTcs yepe3 MHTepHET
MOCPEJICTBOM 3arpy’KaeMoro MpUIOKEHUs, YCTAHOBJIEHHOTO Ha KOMITBIOTEPE KaXKI0TO YUaCTHUKA.

Buneoxondepenuusi — ceanc BuacokoHdpeperncs3su (BKC) — »sto  TexHomoTHS
MHTEPAKTUBHOIO B3aUMOJCICTBHUS JIBYX U 0Oojiee yd4acTHHKOB 00Opa3oBaTeNIbHOTO Ipoliecca s
obmeHa nHpOpPMAaIHEH B peaTbHOM PEKUME BPEMEHHU.

Buneo-nexnusi — cHATas Ha KamMepy COKpalleHHas JIEKIHs, JOoNojJHeHHas ¢otorpadusMu u
cXeMaMU, WILTIOCTPUPYIOIas T0AaBaeMblil B JIEKIIMK MaTepUal.

TexHosorust 3JEKTPOHHOrO OO0y4YeHHs (pealu3yeTcsi NpU TMOMOIIU  AIEKTPOHHOU
obOpazoBarenbHoi cpenbl COI'Y mpu  wmcmnonb3oBanuu pecypcoB ObC, mpu mnpoBeacHUU
aBTOMATU3UPOBAHHOTO TECTUPOBAHUS U T. 1.).

TBopyeckoe 3aJaHMe COCTaBIIICT COJEp)KaHUE (OCHOBY) JIFOOOW WHTEPAKTUBHOU (OPMBI
MIpOBEJICHUS 3aHATHs. BhIMOIHEHHE TBOPUECKUX 3a/laHuil TpeOyeT OT CTyAEHTa BOCIPOU3BEACHUS
MoJIyueHHOM paHee uHdopmauuu B ¢opme, OmpeneIsieMoi MpenojaBaTesieM U TpeOyrolei
TBOpPUECKOro Tmonaxona: 1) mombopka HpUMEpOB M3 NPAKTHKH; 2) TOAO0OpKa MaTepuana Iio
oTpeieNieHHOM mpodiieme;

IIyoauuHasi mpe3eHTAuMsi NMpPoeKTa - camblil 3(Q(EeKTUBHBIA CIMOCOO MOHECEHHS BaXKHOU
uHdopMalud TpU TYONUYHBIX BBICTYIUIEHUSAX. Craig-npe3eHTanuu o3BT 3(hdeKkTHO u
HArJIATHO MPEACTABUTh COJIEP>KaHUE, BBIICIUTD U MPOWUTIOCTPUPOBATH COOOIICHHUE.

HNuTepakTHBHAs JIeKUMS TIPECTaBiIsSeT co0Oil BBICTYIUICHHE MPENOJAaBaTesl Mepes
ayqUTOpUel CTYJIEHTOB C TPUMEHEHUEM CJIEQYIOUIMX HHTEPAKTUBHBIX (GOopM OOydeHHs:
1. ympaBnsiemast quckyccus wiu Oecena; 2. AEMOHCTpalus CIAaWIoOB WM Y4eOHBIX (PUIBEMOB; 3.
MO3rOBOM IITYpM; 4. MOTUBALlMOHHAs PEYb U JIp.

Pa3pa0oTka mpoekrTa MO3BOJSET YYaCTHHUKAM MBICIEHHO BBIMTH 3a NpEAEbl ayJUTOPUU H
COCTaBUTH MPOEKT CBOUX JEUCTBUH MO 00CYXJaeMOMY BOIPOCY YYaCTHHUKU MOTYT OOpaTHThCS 32
KOHCYJIbTallMe!, JONOJHUTEIbHOM TUTEpaTypoil B CrieMaTIn3upOBaHHbIE YUpEKACHUs, OUOINOTEeKN
U T.J.



IIpo6s1eMHOe 00yUeHHe - TONCK OTBETOB HAa BOIPOCHI IO TEME.
7. Y4eOHO-MeTOANYeCKOe o0ecTieYeHrne CaMOCTOSITeIbHON padoThl

CamocrositenbHas paboTa OOydYarOIIMXCSl SABISETCS OJHUM W3 BUAOB YYEOHBIX 3aHSATHIL.
CamocrosiTenbHas paboTa MPOBOIUTCA C LEIBIO:

— CHCTEMAaTH3allMd W 3aKPEIUICHUS MOJYYCHHBIX TEOPETUUECKHX 3HAHUN M MPAKTHUECKHUX
YMEHHH 00y4aromuxcs CTyJeHTOB;

— yriIyOJIeHUs U PacCIIMPEHUS TEOPETUIECKUX 3HAHU,

— (QopmupoBaHUS yYMEHHMH HCIOJIB30BaTh HOPMATHBHYIO, IIPaBOBYIO, CIIPAaBOYHYIO
JOKYMEHTAIMIO U CHELUAIIbHYIO JIUTEPATYypy;

- (GOpMHpPOBAaHMUS CAMOCTOSATEILHOCTH MBIIIJICHUS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOPEaIN3alliu;

— pa3BUTHUSA UCCIIEOBATEIBCKUX YMEHHI.

K Buagam camocrosiTensHOM pabOThl NpHU M3YyYEHUM MAAHHOM JUCHMILIMHBI OTHOCHUTCS:
HanucaHue J0KJIaJ0B, 3CCe, TIOAr0TOBKA MPE3EHTAINM, CaMOCTOATEIbHOE U3YUYEHUE JTUTEPATYPHI IO
TeME€ M COCTaBJ€HHE TI0 HEW KOHCIEKTOB, paboTa CcO CHpPaBOYHBIMH MaTepHallaMu
(TEpMUHOJIOTHYECKUMU ¥ HHBIMH CIIOBAPSMH, SHIIUKIIOTICAUSIMHE) U T.]T.

8. OneHouHbIE CpeCcTBA VI TEKYLIEro KOHTPOJIS YCIeBAEMOCTH,
pPYOe:KHOM aTTecTallMU U MPOMEKYTOYHOM aTTeCTAIUM [0 HTOraM OCBOCHHUS
AUCHUTIUHBI

Paboyas mporpamma mpeaycMaTpuBaeT MPoBEACHUE JEKIIMOHHBIX U MPAKTHICCKUX 3aHITHH, a
TaKKe CIEAYIIHUE BHUABI PabOT: CaMOCTOSTENBbHYIO PabOTy CTYIACHTOB MO MOATOTOBKE YCTHBIX
COOOIIEHNH, HANMCAHWIO JOKJIAJ0B, MOATOTOBKY TIPE3CHTAlMH © OOCYXJCHHH 1O TeMaM
JTUCITUTIIMHEI - pab0Ty B aKTUBHOM M MHTEPAKTUBHOU (hopmax.

Paboyas mporpamma npesnonaraeT TEKYIHK ¥ TIPOMEXYTOYHBIM KOHTPOJIh 3HAHUH.

Texywuii KOHmMpoab — STO HEMPEPHIBHO OCYIIECTBISIEMBIE MOHHUTOPHUHT YPOBHSI YCBOCHHS
3HaHUH ¥ (HOPMUPOBAHKSA YMEHHIH M HAaBHIKOB B TEUCHHE CEMeCTpa WM ydeOHOro roja. Texymmii
KOHTPOJIb 3HAHWH, YMEHUI W HABBIKOB CTYJICHTOB OCYILECTBIIACTCS B XOJI¢ YICOHBIX (ayIUTOPHBIX)
3aHATUH, MPOBOJUMBIX IO pacmucaHuto. PopMaMH TEKYIIETO KOHTPOJISI BBICTYMAIOT OMPOCHI Ha
3aHATHUSAX C IICJIBI0 MPOBEPKH HAIWYHUS 3HAHWM, HEOOXOIUMBIX JUIsl YCBOCHHUS HOBOI'O Marepuaja
WJIU U1 BBISICHCHUS CTETICHU YCBOCHHMS M3JI0)KEHHOTO MaTepuasa.

Pyb6eoicnviti konmpoas OCYIIECTBISICTCS MO OKOHYAHWUM H3YYCHHS Marepuaga MOy B
3apaHee yCTaHOBJICHHOE BpeMs. PyOexHbIil KOHTPOJIb MPOBOAUTCS C LIENBIO ONPEIeIeHHs KauecTBa
YCBOGHHSA MaTepuanga y4eOHOTO MOIyNis B IeloM. B TedeHue cemecTpa Takue KOHTPOJbHBIE
MEPOTIPUATHS IPOBOJISATCS MO TpaduKy.

KonTposabHble 3a1anust (1eMoOBepcUn) sl OLIEHKH 3HAHWA, yMEHNH, HABBIKOB U (HUJIH)

ONbITA /IeSITEIHLHOCTH, XapaKTePU3YIIIUX dTanbl (JOPMHUPOBAHUS KOMIIETEeHUHMI B mpouecce
O0CBOEHMsI 00pa30BaTeIbHON MPOrpaMMbl

Kpurtepun onennBanus npeacrasjieHsl B Tadauune 8.1.

IIpuMepsI TECTOBBIX 3aJaHUM 110 JUCUHHILIMHE:
1. B xakom BapHaHTe OTBETa IPABUIBHO HAa3BaHBl PEKBU3UTHI OOIIEro O1anka?



HawumeHoBaHue opranu3aiuy, SM0JieMa OpraHu3aiiii Wi TOBAPHBIN 3HAK, HAUMEHOBAHHE BUIA
nokymenta, OI'PH, MHH/KIIII, 3aroinoBok K TEKCTY, aapecar.

HaumenoBanue opranuzanuu, ko opranuzanuu, OI' PH, MTHH/KIIII, nara, perucrpairoHHbIH
HOMEp JIOKYMEHTA, CChUIKA Ha PErMCTPAMOHHBIA HOMEP U JaTy IOKyMEHTAa.

HaumenoBanue opranuzanyu, MECTO JUIsl BUAa TOKYMEHTa, KOJl OpraHu3alliy, J1aTa,
pPErucTpaloOHHBIM HOMEP, MECTO COCTABJICHHUS.

2. B xakom BapuaHTe OTBETA MPABHILHO HA3BaHbI PEKBU3UTHI KOHKPETHOTO BUA JOKYMEHTA?
l'ocynapcTBennsblit rep0, ko1 (OpMbI JOKYMEHTa, HAUMEHOBAHHE BUIa JJOKYMEHTA,
pEerucTpaloOHHBIN HOMED, JaTa TOKYyMEHTa, MECTO COCTaBIICHUSI.

+HanmeHoBaHue opraHu3aiyu, SM0IeMa Uiy TOBApHBIN 3HAK, HAMMEHOBaHUE BUA TIOKYMEHTA,
KOJT OpraHu3aiuu, Koja Gopmsl JOKYMEHTa, JaTa, pErUCTPAlMOHHBIA HOMED.

HaumenoBanue opranuzanyy, HAMMEHOBaHUE BUA IOKYMEHTA, KOJ (POPMBI TOKYyMEHTA, MECTO
W3/1aHUS TOKyMEHTA.

3. Ha kakux qoKyMeHTax MpocTaBisieTcst peKBI3HUT «OTMeTka 00 ucnonauTene»? Kakoii BapuaHt
ee 0(OpMIICHHS BbI CYUTACTE MPABUIBLHBIM?

CemenoBa Mpwuna [lerpoBHa 123-4567.

+W.I1. CemenoBa 123-4567.

Cewmenona 123-4567.

Cewmenona .I1. 123-4567.

4. dyngameHTabHAS KiTaccuuKamus Typa:

+HanpaBJieHUE MyTEECTBNUS;

LEJIb MYTEIIECTBUS;

JUIUTEIIHOCTb ITYTEIIECTBUSI.

5. MuunuatuBHbIe TyponiepaTopbl — 3TO ONEPATOPHI:

pazpabaThiBarolIre TYpbl B MHULIMATUBHOM TOPSIKE;

+OTHpaBJIsAIOIINe TYPUCTOB 3a pyOek WU B IpYTUe PErUOHbI; Ha IPHEME.

6. UTO OTHOCHUTCSI K PECYPCHO-TEXHHUECKOMY OOECIIEUCHUIO Typa:

THUI MaplIpyTa - JUHEHUHBIN, pauanbHbli, KOJIbIEBOK;

+ 00BEKTHI [T0Ka3a, TPAHCIIOPT, MUTAHUE, Pa3MEIlIEHUE;

MaTepuaibHble BO3MOKHOCTH TYPUCTA, €ro CIIOCOOHOCTh UCMOIb30BaTh HanboIee TEXHUUECKU
COBEPILIEHHBIE CPEJCTBA EPEBO3KU U KOMMYHHKAIUH.

MeTtoauka ¢popMUpPOBaHUS Pe3yIbTHPYIOLIEH OLIEHKHU

Tao6auna 8.1
Jra | ®opma
- KOHTpOISI Kpurtepuu ouneHuBaHUSA
1. Texywuil koumpoaw (max 20 6annoe 3a 1 modyw)
4 6amma 3 bamna 2 6amna 0-1 Gamnos
[ocemenne | CTymeHT moceThI CryneHT moceTrin CTymeHT moceTwin CTymeHT moceTwn
3aHATUI 6onee 85% 3ansTuHit 71-85% 3ansTuii 56—-70% 3ansTuii MeHee 56% 3ansaTuii
(max 46.)
11-13 6amnos 8-10 6ammoB 67 6amnos 0-5 Gamnos
Texymas CTyneHT akTHBHO CTyzneHT akTHBHO CryneHt CryneHt
pabora B paboraer Ha pabortaeT Ha HEJO0CTATOYHO HEJOCTATOYHO




TeYeHne 3aHATHSAX, 3aHATHSX, XOPOIIIO AKTHBHO paboTaeT Ha | akTUBHO paboTaeT Ha

MOJYIISI MIPEBOCXOTHO BBINOJHACT 3a/laHUsl | 3aHATHSX, 3aHATHSAX,

(max 130.) BBINOJHSIET BCE MIpenoaaBaTes. YJIOBJIETBOPHUTENBHO | HEYIOBJIETBOPUTEIHHO
3aJlaHns BBITIOJTHSCT 3aJJaHUSI | BBIIIOJHSET 3a1aHHs
TIpenoaBaTesL. TpernoiaBaTes. TpernoiaBaTes.

3 basuta 2 Gayuia 1 Gayn 0 GamnoB

Hoxnan, Tema MoNMHOCTBIO Tema B OCHOBHOM Tema yacTU4HO Tema He packpsbITa.

MIpe3eHTall | PacKphITa. packpsiTa. Xopoliee | packpbITa. HeynosnerBopurensH

b [peBocxomHoE BJIaJICHUE Y I0BNETBOPUTENHLHO | O€ BIIaJICHHE

(max 306.) / BJIaJICHNE MaTepHalioM. € BIIa/IeHHe MaTepHaJIOM.

OTIOPHBIN MaTEepHAIIOM. Cpennuii ypoBeHb MatepuanoMm. Huzkuit | HemocraTounstii

KOHCIIEKT Beicokuii ypoBeHb CaMOCTOSITEJILHOCTH, | YPOBEHb YPOBEHb

(max 36.) CaMOCTOSITETIBHOCTH, | JIOTHYHOCTH, CaMOCTOSITENILHOCTH, | CaMOCTOSTENBHOCTH,
JIOTUYIHOCTH, apryMEHTHPOBAHHOCT | JIOTHYHOCTH, JIOTUYHOCTH,
apryMEHTHPOBAHHOCT | W. XOpOIIWi CTHIIb apryMEHTHPOBAHHOCT | apryMEHTHPOBaHHOCT
u. [IpeBocxoaHBIN U3JI0KEHUSL. . .

CTWJIb U3JIOXKEHUSI. Y noenerBoputenbHbl | HeynoBneTBoputenbH
W CTHJIb M3JIOKEHHMS. | BIil CTHIJIb U3JIOXKEHUSL.
2. Py6excnuiii konmpons (156. 3a 1 mooynw)
13-15 Gamios 10-12 Gann 8-9 GansoB 0—7 GannoB

Kontponbna | IlpaBunbHO [IpaBuiibHO 3ajaHus BHITIOMHEHB! | 3aJaHus BBHITTOTHEHBI

s pabora BBITIOJIHEHBI BCE BBITIOJIHEHA OonbIast | Oosee yem MeHee YeM
3aJlaHusl. 4acTh 3a/IaHui. HAIOJIOBUHY. HAIOJIOBUHY.
IIponemoncTpupoBan | IIpucyrcrByror IIpucyrcrByror ITponemoHCcTpUpOBaH
BBICOKMH YPOBEHb HE3HAYUTCIIbHBIC CECPLE3HBIC OI_HI/I6KI/I. HEYIOBJICTBOPUTCIIBH
BJIaJICHUSA OILIMOKH. IIponemoHCTpHUpOBaH | blil YpOBEHb BIaACHUS
MaTepUAIIOM. IIponeMoHCTpUpOBaH | YAOBIETBOPUTENBHBl | MaTEpUAJIOM.
IIposiBiieHsI XOpOLIUH yPOBEHb i1 ypoBesb Biagenust | [IposiBiieHsl
IPEBOCXOHbIE BIIAACHUS MaTepHajIoM. HEZ0CTaTOYHBIE
CIIOCOOHOCTH MaTepUaIOM. [MposiBieHbl HU3KKE CIOCOOHOCTH
NpUMeHATh 3HaHuA 1 | [IposBiieHsI cpejHue | CIIOCOOHOCTH NPUMEHATH 3HAHUSA U
YMEHUS K CIIOCOOHOCTH NPUMEHATH 3HAHUA U | YMEHUS K
BBINIOJTHEHHIO NPUMEHATh 3HAHUA U | YMEHUS K BBITIOJTHEHHIO
KOHKPETHBIX YMEHUS K BBITIOJTHEHHIO KOHKPETHBIX 3a/laHUH.
3aJaHuH. BBITIOJTHEHHIO KOHKPETHBIX

KOHKPETHBIX 3aJIaHUM.
3aJaHUM.
3. Hmoezoswiti koHmpoasb no oucyuniune
26—-30 GaytoB 20-25 Gamna 15-19 GamnoB 0-14 6annos

Dx3ameH /
3a4eT

JlaH monHbIH,
Pa3BEPHYTHII OTBET
Ha MOCTaBJICHHBIN
Bonpoc. OTBer
hopmymmpyercs B
TepMHHaX HayKH,
N3JI0KEH
JIUTEPaTypPHBIM
SI3BIKOM, JIOTHYEH,
JIOKa3aTeleH,
JIEMOHCTPHPYET
aBTOPCKYIO TIO3UIIHIO
CTyJICHTA.

JlaH TIOMHBIN OTBET
Ha TI0CTaBJICHHBIN
BOMPOC, TIOKA3aHO
YMEHHUE BBIICTHUTH
CYIIECTBEHHBIE U
HECYIIECTBEHHbIE
TIPU3HAKH,
TIPUYNHHO-
CII€ICTBEHHBIE CBS3H.
Ho nonymenst
HE3HAYHUTENbHBIE
OIMOKH,
HCTIpaBJICHHBIC
CTYACHTOM C
TIOMOIIBIO
«HABOISIIINX)
BOTIPOCOB
MpenojaBaTeis.

Jla" HemocTaToO4YHO
MOJIHBIN OTBET.
CryneHr He
CII0CO0EH
CaMOCTOSITEIBHO
BBIIEJINTH
CYIIIECTBEHHBIE U
HECYILIECTBCHHBIC
MIPU3HAKA U
MPUIHHHO-
CIIEICTBEHHBIE CBS3U.
PeueBoe
oopmrenne Tpedyer
TIOTIPABOK,
KOpPEKIIHH.

He nonyuens! oTBeTh
1o 0a30BBIM BOIIPOCaM
MMCIUIIINHBI WK TaH
HETIOJIHBIA OTBET U
JIOITYIIIEHEI TPYOBIE
ook, Peun
HETrpaMOTHaSL.
VYrounsromniue
BOIIPOCHI
mpernogaBaTess He
MIPUBOJIAT K
KOPPEKIIMH OTBETa
CTYZEHTa HE TOIBKO
Ha TTOCTaBJICHHBIN
BOIIPOC, HO M Ha
JIPYTHE BOIPOCH
MCIUTIIAHEL.




O 01N DN b= W~

BOHPOCLI AJIS MOATOTOBKH K 3a4€Ty

. [loHATHE TOKYMEHTAITMOHHOTO 00ECTIeUeHHS.

. CmyxObl yrpaBlieHUs JOKyMEHTAMOHHBIM YIIPABICHUEM.

. CpencTBa MexaHU3alUU IOKYMEHTOB.

. YHu(UKAIWS 1 CTaHAaPTH3AIMS B TOKYMEHTAIIMOHHOM 00ECTIICUCHHUH.
. Kimaccudukanus 10kyMeHTOB.

. Knmaccudukanms no cnocody n3roToBieHusL.

. Knmaccudukamms no cragusm cozganust.

. Knmaccudukamms no cpoxam XpaHeHus ¥ O IOPUANIECKON CHIIE.

bnank nokymeHnra.

. Bunipl 01aHKOB M TpeOOBaHUS K HUM.

. [Ipuem u nepBuuHas o0pabOTKa BXOAAMINUX TOKYMEHTOB.
. Perucrpanus OKyMeHTOB.

. O6paboTka ucxoasaueil TOKyMEHTalUH.

. [lopsinok mpoxoxk/1eHNs BHYTPEHHUX JOKYMEHTOB.

. KoHTpOJIb HCTIOTTHEHUST JOKYMEHTOB U OPYYEHU M.

. Homenknarypa aen u nopsaok paboTsl ¢ HEM.

. @opMupoOBaHUE JIE.

. XpaHEHHE Jel.

. DKCIIepTU3a IEHHOCTH JOKYMEHTOB.

. [loHsiTHE AKCIIEPTU3BI HEHHOCTU JOKYMEHTOB.

. MeTtouka npoBeIeHUS SKCIIEPTU3HI.

. [loaroroBka u nepenada A€ B apXuB.

. CHCTEMBI DKCIIEPTHBIX OPTraHOB.

. O6paboTKa KaapOBBIX TOKYMEHTOB.

. Ob6s13aTenbHbIe pa3Aesbl IPU COCTABICHUN JOTOBOpA.
. Opraau3anoHHbIe JOKYMEHThI. BHUbI.

. PacniopsiutenbHble TOKYyMEHTHI. Buapl.

. CripaBo4HO-MH(OPMAIIIOHHBIE TOKYMEHThI. Bupl.

. PexBu3uT nokymeHnra. Buapl peKBU3UTOB.

. O6s13aTenbHbIC PEKBU3UTHI.

. JloTIOJIHUTENbHBIE PEKBU3UTHI.

. YcTaB OpraHusanyi.

. [lonoxenue 06 opranu3anuu.

. YUpeauTelbHbIN JIOTOBOP.

. CocTaBieHME NHCTPYKIUHI U IPAaBUJI BHYTPEHHErO TPYAOBOTIO paclopsiika.
. [Ipuka3z. Bunel npukazos. CocTaBieHue NPUKa30B.

. Pacniopstxenue. CocraBieHne pacOpsKEHUS.

. IIucema. Bunpr nucem.

. [Ipotokos n Akt. TpebGoBaHMsI K COCTABJICHUIO.

. JoknaHast 1 0OBSICHUTENbHAS 3aIIHCKH.

. OCHOBHBIE TaIlbl JOKYMEHTAIIMOHHOTO 00ecIieYeHusl.
. Jorosop. Buasl 1orosopos.

. JloroBop Ha 0Ka3aHUE TYPUCTCKUX YCIYT.

. JoroBop komuccuu.

. JloroBop nopyuenus.



46. AreHTcKMii TOTOBOP.
47. JIokyMeHTbI HeOOXOJMMBIE ISl 3aKIIOUEHUS JTOTOBOPOB.

48.Typucrckasi JOKyMEHTALUA: BUIbl TYPUCTCKUX TOKYMEHTOB.
49.TexHonoruueckas JOKyMEHTAlMsl, COCTaB TEXHOJIOTMYECKON TOKyMEHTAIMH.
50.I'paduk 3arpy3Ku TYPUCTCKUX MPEANPUATUHN TI0 MApIIPYTYy.

51.MuopMaIIIOHHBIH JTUCTOK K ITYTEBKE TYPUCTCKOTO MyTEIIECTBHSL.

52.Typucrckas myreBka ¢popmer TYP-1.
53.JIuct OpOHHPOBAHWSL.

54. JloroBop ¢ TypucToM 00 OKa3aHUU TYPUCTCKHUX YCIYT.
55. JloroBop ¢ mapTHepamMu — NOCTaBIIMKAMHU YCIIYT.
56.0dopMieHIE BU3 TYPUCTCKUM T'paXKIaHAM, HAIIPABIISIONIUXCS 32 PyOeK.
57. JokymeHTsl, yaoctoBepstomue JsuyHocTh. OI'Tl, 3arpanunuHelii macrnopt, ciayxkeOHbIN
MacTopT, AUTUIOMATHYECKUIA MTACTIOPT, MTACIOPT MOPSIKA.
58. Bunel BU3: 1enoBas, YacTHas BW3a, TYPUCTCKas BW3a, TPaH3WTHas BU3a, pabouas BU3a,

MICHI'CHCKasA BH3a.

Iloxa3zarenau u KPUTEPHUHA OLICHUBAHUA KOMIIeTeHIIMii Ha PA3JIHYHBIX JTalax ux

dopmupoBaHus, ONUCAHUE IKAJ OLlEHUBAHUSA

YpoBeHb chOPMHUPOBAHHOCTH KOMIIETEHIIU

«MUHUMAIbHbII
YPOBeHb
He TOCTUTHYT»
(Menee 50 6am10B)

«MuHUMaAJIbLHBIH

YPOBEHb»
(50-70 6an10B)

«Cpennuii ypoBeHb»
(71-85 6an0B)

«BbICOKHI YPOBEHb»
(86-100 6am10B)

Komnemenyuu ne

Komnemenyuu

Koumnemenyuu

Kounemenyuu

chopmuposarbi. cghopmuposanbl. cghopmuposanbl. cghopmuposanboi.

3HAHUS OTCYTCTBYIOT, CdopmupoBaHbI 3HaHUS OOIMUPHEIE, 3HaHUS TBEPIIBIE,

YMEHHUSI U HaBBIKH HE 0a30BbIE CTPYKTYPHI CUCTEMHBIE. apryMEHTHPOBaHHBIE,

chopMHpPOBAHEI. 3HAHUM. YMeHust HocAT BCECTOPOHHHUE.
YMenHus ¢pparMeHTapHbI | PenpPOAYKTUBHEII YMeHHUsl yCIEHO
1 HOCAT Xapakxrep, MIPUMEHSIOTCS K
PETpOIyKTHBHBI MIPUMEHSIOTCS K PEIIEHUI0 KaK TUIOBBIX,
Xapakrep. PEIIEHUIO THIIOBBIX TaK W HECTAHJAPTHBIX
HemoncTpupyercs 3aJJaHUMN. TBOPYECKHUX 3aJJAHUMU.
HU3KUAN YPOBEHBb Hemonctpupyercs Hemonctpupyercs
CaMOCTOSATEIbHOCTH JIOCTATOYHBIN YPOBEHb | BHICOKHI YPOBEHB
MIPAKTUIECKOr0 HAaBBIKA. | CAMOCTOATEINBHOCTH CaMOCTOSATEIBHOCTH,

YCTOHMYHBOTO BBICOKAs aJJalITHBHOCTh
MTPAKTUYECKOT'0 HABBIKA. | MPAKTUYECKOTO HABBIKA
Onucanue KpUTEpUEB OL[EHUBAHUSA

OO6yuaromuiics OOyJaromuiics OO0y4aromuiics OO0y4aromuiics

JEMOHCTPUPYET: JIEMOHCTPUPYET: JIEMOHCTPHUPYET: JIEMOHCTPHUPYET:

- CYIIECTBEHHBIE - 3HAHUSA - 3HaHWE U TIOHUMaHue | - TIIyOOKHe,

MPOOEIbI B 3HAHUSX TEOPETHYECKOTO OCHOBHBIX BOITPOCOB BCECTOPOHHHE U

y4e0HOro MaTepHuaa; Marepuarna, KOHTPOIUPYEMOTO apryMEHTHUPOBaHHBIC

- TOITYCKAIOTCS - HETIOJTHBIE OTBETHI HA | 00beMa MPOrPaMMHOTO | 3HAHUS IPOTPAMMHOTO

MIPUHIIAITAATHHBIE OCHOBHBIE BOIIPOCHI, MaTepuania; MaTepuana;

OIKMOKHU IIpU OTBCTC HA

OIIMOKH B OTBETE,

- TBCPABIC 3HAHUSA

- II0JJIHOC ITIOHMMAHHNEC




OCHOBHBIE BOIIPOCBHI,
OTCYTCTBYET 3HAHUE U
IIOHUMaHUE OCHOBHBIX
MOHATUH U KaTErOpUH;
-HEIIOHUMAHHE CYILHOCTH

HE0CTaTOYHOE
MTOHMMAaHHUE CYIIIHOCTH
M3JIaraeMbIX BOIIPOCOB;
- HEyBEpEHHBIE U
HETOYHBIE OTBETHI Ha

TEOPETHUUECKOTO
MaTepuana.
-CIIOCOOHOCTE
yCTaHaBJINBATh U
OOBSICHITEH CBA3b

CYLIHOCTH U
B3alMOCBSI3U
paccMaTpUBaeMbIX
MPOLIECCOB U SABJICHU,
TOYHOE 3HAHUE

JOITOJIHUTCIIbHBIX JOITIOJTHUTCIIbHBIC IIPAKTHUKH U TCOPUH, OCHOBHBIX MOHSTHH B
BOIIPOCOB B paMKax BOIIPOCHKI; BBISIBJIATD paMKax O6CY)KI[3€MI)IX
3aaHnH; - HEIOCTATOYHOE POTHUBOpEYHs, 3aJJaHnH;
- OTCYTCTBHE YMECHHS BJIaJICHUE TUTEPaTypoil, | MPOOIEMBI U - CIOCOOHOCTH
BBIITOJIHATH peKOMeHI{OBaHHOﬁ TCHACHLIUU Pa3BUTHUA, YCTaHaBJIMBATh U
MPaKTHYECKHUE 3aJaHHUS, IIPOrpamMMoONn - IpaBUJILHBIE U OOBACHATH CBSI3b
npeayCMOTPCHHEBIC JUCHUIIIINHBI,; KOHKPCTHEIC, 663 IIPAKTHUKU U TCOPUU;
porpaMMon - ymeHue 6e3 rpyobix rpyOBIX OMHOOK, - IOTUYECKU
JUCHUIIIINHBI, OHII/I6OK peuaTtb OTBETHI HA IIOCJICAOBATCIIBHBIC,
- OTCYTCTBUE I'OTOBHOCTHU IMPAKTUYCCKUC 3aJaHN, IIOCTAaBJICHHBIC COACPIKATCIILHEIC,
(crocoOHOCTH) K KOTOPBIE CIIEAYET BOIIPOCHI; KOHKPETHBIE U
AUCKYCCHUHM 1 HU3KYIO BBIIIOJIHUTD. - YMCHUC pCIIaTh HCYCPIIbIBAOIIUC
CTCIICHb KOHTAKTHOCTH. IMPAKTUYCCKUC 3aJaHu, OTBECTHI HA BCC 3aJIaHU,
KOTOpBIE CIIeNyeT a TaKKe
BBITIOJITHUTBD, JOIIOJTHUTCIIbHBIC
- BJIaJCHUE OCHOBHOM BOIIPOCHI
JUTEPATYpOH, IK3aMEHATOoPa;
PEKOMEHJOBAHHON - YMEHUE peIIaTh
MporpaMmon IPaKTUYECKUE 3aIaHN;
JUCIUATIIMHBL - cBOOOOHOE
- HaJTM4re COOCTBEHHOW | MCIIONb30BaHUE B
000CHOBaHHOH OTBETax Ha BOMPOCHI
TTO3UIINH 10 MaTeprajoB
00CyXTaeMbIM PEKOMEH JOBAaHHOM
BOITpOCaM. OCHOBHOH U
Bo3moxkHBI JIOTIOJTHUTEIBHON
HE3HAYHTENbHbIE JTUTEPaTYPEHIL.
OTOBOPKH ¥l HETOYHOCTH
B PACKpPBITHH
OTIENBHBIX TIOJIOKEHHUH
BOIIPOCOB,
MIPUCYTCTBYET
HEYBEPEHHOCTH B
OTBETax.
Ouenka Ouenka Ouenka Ouenka
«HEYJTOBJIETBOPUTEIbHO | «Y/IOBJETBOPUTEIBHO | «XOPOUIO)» / «3aYTEHO» «OTJIIMYHO» /
» /He 3a4TeHO » | «3a4TEHOY «3a4TEHO)

9. YueOHO-MeTOAuYeCKOe U MH(OPMAIHOHHOE 00ecTiedeHue TN CIIUTIINHbI

HOPMATHUBHbLIC TOKYMCHTbI:

1. denepanbHblii 3ak0H "OO 0OCHOBaX TYpUCTCKOH AesTenbHOCTH B Poccuiickoit denepanun" ot
24.11.1996 N 132-®3 (nmocnemuss
penaxuus)http://www.consultant.ru/document/cons_doc_LAW 12462/



http://www.consultant.ru/document/cons_doc_LAW_12462/

2.I'OCT P 7.0.97-2016. HanmonaneHslii cranaapt Poccuiickoit ®@enepanuu. Crucrema cTanapToB
1o uHpopmanuu, ONOIMOTEUHOMY U U3JaTeIbCKOMY Aeny. OpraHu3anoHHO-PACIOPSANTEIbHAS
nokymenranus. TpeboBanus k oopmienuto nfokymenTos" (yrB. [Ipukasom Poccrangapra ot
08.12.2016 N 2004-cT) http://www.consultant.ru/document/cons

doc_LAW_ 216461/

3.TOCT P 7.0.8.-2013 «/lemonpon3BOACTBO M apXUBHOE Jel0 - TEpMUHBI W OINpPEICTICHHSD)
YTBepxkaeH IIOCTaHOBJIEHUEM l'occranmapra P® oT 03.03.2003 Ne65-
http://www.consultant.ru/document/cons

4TOCT P6.30-2003. YauduuupoBaHHbIE CHCTEMBl JOKYMEHTAIMH. YHHU(PHUIMPOBAHHAS CHUCTEMa
OpraHu3aIMOHHO-PACTIOPSAUTEIBHON JOKYMEHTAMH. TpeboBaHus K O(GOPMIICHUIO JOKYMEHTOB.
YTBepxaeH MMOCTaHOBJICHHEM l'occranmapra P® oT 03.03.2003 Ne65-crhttp:
http://www.consultant.ru/document/cons

a) OCHOBHAasI JIUTepaTypa:

1.I'punbepr, A.C. JlokyMeHTaIllMOHHOE OOecreueHne  yrpaBieHUs: Y4eOHHK /
A.C. I'pun6epr, H.H. T'op6aués, O.A. Myxamermnna. — Mocksa : FOuuth, 2019. — 391 c. : tabmn.,
rpad., WL, CXEMBI - Pexxnm JOCTyTa: o TIOJTITHICKE. -
URL: https://biblioclub.ru/index.php?page=book&id=11503

0) J0OMOTHHUTEIbHASA JUTEPaTypa:

1. I'ymuna U. A. JlokymMeHTalnmOHHOE OOeCHeueHue YIpaBJIECHUS B COLMAIbHO-KYIbTYPHOM
cepBuce u Typusme: YueOHoe mocobue / ['ymmnaa WM. A., 3aiineBa H. A. - M.: Anpda-M, HUI]
NH®PA-M, 2015. - 240 c.: 60x90 1/16 (ITeperér 7B11) ISBN 978-5-98281-152-3 /oubimoTeka
cory/

2. Enannesa, O.II. JlokyMeHTallMOHHOE OOECMEYCHUE YIPABJICHUS B COLMAIBHO-KYIHTYPHOM
cepBuce u TypusMme : yuebnoe nocobue : [16+] / O.Il. Enannesa. — 4-e uzn., nmepepad. u mom. —
Mocksa : ®JIMHTA, 2020. — 313 c. : w1, Tabmn., cxem. — Pexxum mocryna: mo nmoamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=363580— bubmmorp.: c. 293-298. — ISBN 978-5-
9765-1551-2. — TekcT : AIEeKTPOHHBIH.

B) JJIEKTPOHHbIe OHMOJHOTEeYHbIE CHCTeMbl, ¢ KoropbiMu y COI'Y wumeercs
JNeMCTBYIOIIUI J10r0OBOP, CcOBpeMeHHble TmpodeccuoHalbHble 0a3bl, HH(OPMaIMOHHbIE
CIIPAaBOYHbIE CHCTEMbI:

— eLIBRARY.RU [DOnekTpoHHBI pecypc]: Hay4Has sjeKkTpoHHas OuoOmmoreka. — URL:
http://www.elibrary.ru.

— ba3za nannbix «9BC elibrary»: http://elibrary.ru

— M3parensctBo «lOpaiit» [DIEKTPOHHBIA pecypc]: AIEKTPOHHO-OMOIMOTEYHAs CHCTEMA. —
URL: http://biblio-online.ru.

- YHuBepcuterckas Oubnuoteka online [DeKTpoHHBIN pecypc]: ANEeKTPOHHO-OMOIUOTeYHAS
cucrema. — URL.: http://www.biblioclub.ru.
-Typuctuyeckwuii mopraji: HOBOCTH Typusma// https://www.tourprom.ru
-Typuctrueckuii 6usnec s npodeccuonanos//https://tourbus.ru/
-lIOpuanueckoe areHcTBO NIepcoHa rpara/ IpaBOBOE PETYIUPOBAHHUE B TYPU3ME
http://persona-grata.ru/
-Poccuiickwuii coro3 TypunycTpun//https://www.rostourunion.ru

10. MaTepuajibHO-TeXHUYECKOe o0ecnedeHne JUCIUNINHBI


http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons
https://biblioclub.ru/index.php?page=book&id=115031
http://www.elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/
http://www.biblioclub.ru/
https://www.tourprom.ru/Туристический
https://www.tourprom.ru/
http://persona-grata.ru/

3aHATHS O JUCHUIUIMHE TIPOBOJSATCS B AYAUTOPHSX, OOCCIICYCHHBIX KOMITBIOTEpaMH,

HMEIOIKUMU JIOCTYyH K ceTh VIHTEpHET, WHTEPaKTUBHBIMM JOCKAMU H MYJbTUMEIUWHBIM
obopynoBaHuEM.
Jluyensuonnoe npoepammuoe obecneuenue:

1. Windows 10 Pro for Workstations, (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

2. Office Standard 2016 (Ne 4100072800 Microsoft Products (MPSA) or 04.2016r);

3. CucreMa IOMCKa TEKCTOBBIX 3aMMCTBOBaHMH «AHTHILIAruatT BY3y;
Ilepeuensv 10 6 c60600HOM docmyne:

1. Kaspersky Free;

2. WinRar;

3. Google Chrome;

4. Yandex Browser;

5. OperaBrowser.



