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IIporpamma cocraBieHa B COOTBETCTBUM ¢ PDenepanbHbIM TOCY1apCTBEHHBIM 00pa3oBa-
TEJIbHBIM CTaHJAPTOM IO HampaBieHuio MeHekMeHT, npoduib «IIpoekTHoe yrpaBieHue ou3-
HECOM» YTBEP)KJIEHHBIM IIpHKa3oM MuHucrepcrtsa oOpa3zoBaHus U Hayku Poccuiickoit denepa-
1uu oT 12.01.2016 r. Ne 7, yqyeOHBIM TJIaHOM IMOATOTOBKH OakajaBpa Mo HaNpaBICHUIO MeHem K-
MeHT, nmpoduis «IIpoekTHOE yrpaBiieHue OM3HECOMY» YTBEPKACHHBIM YueHbIM coBeToM OI'BOY
BO «COI'Y» (mpotokon Ne 9 ot 30.04.2020r.)

CocraBurenu: /[3akoes 3.J1.

PaGouast mporpamma o0CyXKeHA U yTBEPXKICHA Ha 3aceAaHuH Kaeapbl MEHEPKMEHTA

(mpotokon oT «18» mapta 2020 r. Ne 5).

Ono6peHa COBCTOM (1)aKy.]'II>TCTa 9KOHOMHKHU U YIIPABJICHUA

(mpotokoi ot «30» mapra 2020 r. Ne 6)



1. CTpykTypa, 1 0011asi TPYI0EMKOCTh JAUCHHILINHBI
OO01wast TpPyA0EMKOCTh AUCLUUILIMHBI COCTABIIACT 2 3a4€THBIC eMHULIBI (72 aka. yaca).
®opMa MPOMEKYTOUHON aTTECTALUU — 3a4ET

Ounas ¢hopma 00yueHuUs
Kypc 1
CemecTtp 2
Jlexnun 16
[TpakTrueckue (cCeMHUHAPCKUE) 3aHATHS 16
JlaboparopHbIe 3aHATHS -
Koncynbranun -
Htoro aynmuTopHBIX 3aHATHI 32
CamocrosiTenbHas paboTa 40
KypcoBas pabota -
DK3aMeH -
OO011Iee KOJIMYECTBO YaCOB 72

2. llesiu ocBOeHMST TUCHUNTHHBI

[{enbro OcBOCHMS YI€OHOM TUCIMILTUHBI «/[emonpon3BocTBO» SBIsIeTCs (QOPMHPOBAHUE Y
CTYJICHTOB TEOPETUYECKUX 3HAHUN M TMPAKTUYECKUX HABBIKOB B OOJACTH JEIOMPOU3BOJCTBA.
[TpemnaraemMslii Kypc U3y4aeT TaKKe BOTPOCHI CO3aHus, () YHKITMOHUPOBAHHSI U PA3BUTHUS CHCTEM
yrpaBieHus: (MEHEHKMEHTA) JACIONPOU3BOACTBOM, UX BHEIIHHE M BHYTPEHHHE CBS3H, a TaKXKe
pOoOJIEMbI UX OLIEHKHU U KOHTPOJIA.

3ajaun OCBOEHUS JUCIUILINHBL:

—U3Yy4EHUE TEOPETUUYECKUX OCHOB U COBPEMEHHOW MPAKTHKW OPTaHU3AIMN U YIIPABJICHUS
JIEI0NPOU3BOJICTBOM;

—(hopMHUpPOBaHKE Y CTYACHTOB TPO(ECCHOHANBHBIX 3HAHUN, YMEHUN U HaBBIKOB B 00JIaCTH
YIPaBJICHUS JCIONPOU3BOICTBOM;

—BBIPA0OTKA HABBIKOB B Pa3pabOTKE CUCTEM YIPABJICHHUS JEIONPOU3BOICTBOM B COOTBET-
CTBUHU C TPEOOBAHUSIMU MEXAYHAPOAHBIX CTAHAAPTOB;

—IpPUMEHEHUE METO/I0B U CPEACTB /IS YIYUIIEHHS AEJIONPOU3BOCTBA U B LIEJIOM JI€ATEIb-
HOCTH TIPENPUSATHS,

—cdopMupOBaTh MOHUMAHUE CTPATETHH W MOCIEI0BATETFHOCTH JTANOB YIYYIIEHUS, CH-
CTEMBI JIETIONPOU3BO/ICTBA,;

—TIOJIYYUTh HABBIKM MPUMEHEHHS] COBPEMEHHBIX KOHIICTIIIMA W TPHUHIIMIIOB BCEOOIIETO
YIpaBJICHUS JAIONPOU3BOACTBA B ACATEIBHOCTH NMPEANPUATUN U OpraHU3alInid;

—c(hOopMHUPOBATh HABBIKM MPUMEHEHHUS CTAHIAPTOB Ha CHCTEMBI MEHEKMEHTa B 00JacCTH
JIeTIOTIPOU3BOJICTBA JJIsl IPOBEJICHUS CAMOOIIEHKH JIEATEIbHOCTH OpraHU3allluu;

—TIOJIYYHUTh MTPAKTUYECKUE YMEHHS Pa3pabOTKH U TUIAHUPOBAHUS BHEIPEHUS CUCTEM JIEJI0-
MIPOM3BOICTBA HA IPEANPUATHHA U OPTaHU3AIUH.

B pesynbpTate nzydeHus: JaHHOUW JUCIUTIUIMHBI CTYIEHTHI JTOHKHBI YMETh TPUMEHSATH MOJY-
YEHHBIE TEOPETUUECKUE 3HAHUS U HABBIKU B CBOEH OYAyIel MpakTUYECKOU IeATEIbHOCTH, B pa-
00Te 10 MPOEKTHOMY YIPaBIECHUIO OM3HECOM.



3. MecTo nucuuniauHbl B cTpykrype OITIOIT

VYuebnas nucuummHa b1.B.J[B.02.02 «/lenonpou3BoICTBO» SBISAETCS OJHUM U3 KypCOB
BapraTUBHON yacTH bioka 1 yueOHOro miana mo HampasieHuto noarotoBku 38.03.02 Menemxk-
MeHT (ypoBeHb OakanaBpuara), npoduis «IIpoekTHOe yrpaBieHue OU3HECOMY.

JucuuriauHa UMeeT JIOTUYECKYI0 U COJIepPKaTeIbHO-METOJUYECKYI0 B3aUMOCBS3b C JIPY-
rumu vactsamu ganHor OIIOIl (mucuuruimHamu, MOAYJISIMU, TIpaKkTUKamu). B wactHOCTH, 11
OCBOGHUS JAMCUUILIHHBI «JleI0npon3BOCTBO» O0yYaronifecs MpeiaBapuTeIbHO JTOJKHBI OBJIA-
JETh 3HAHUSIMHU, YMEHUSMHU U HaBbIKAMU, MPEANOoIaraéMbIMU MPU U3YUYEHUU CIIETYIOIINUX AUCIIH-
winH: «Teopust MeHepKMeHTa», « OCHOBBI IPOEKTHOTO yIpaBiieHus», «Mudopmatukay.

B T0 e Bpems 3HaHusA, YMEHUS U HaBBIKU, OCBAUBAEMBIC ITPU NU3YYCHUH JUCLUILIUHBI «/[le-
JIOTIPOU3BOJICTBO», HEOOXOIUMBI JUIsl U3yUeHUsl U ocBoeHus cienyromux aucuuiuina OIIOII n
y4eOHOro MjaHa: «YIpaBieHHe HHBECTULIMOHHBIM IIPOEKTOM» U JIp.

4. TpeOoBaHusl K pe3y/JibTaTaM O0CBOCHHS AU CHHUILTHHBI
[Tpouecc u3yueHus: AUCUUILIMHBI HAIIpaBlieH Ha (POPMHUPOBAHHUE CIAEAYIOUIUX KOMITETEHITHI:

Kongsl komie- CoaepxaHre KOMIETEHIUN
TEHIUHI
[1K-8 BJIa/ICHUE HAaBbIKAMU JIOKYMEHTAJIBLHOTO 0()OpMIICHUS PELICHUN B YIIPAaBICHUU

OTICPAIIMOHHOM (TIPOU3BOJICTBEHHON) ACATEILHOCTH OPTaHU3allui MTPU BHEIPE-
HUU TEXHOJIOTMYECKHUX, TPOTYKTOBBIX MHHOBALIMI WJIM OPraHU3allMOHHBIX U3-
MEHEHUU

I1K-11 BJIaJICHHE HaBbIKAMHU aHaIn3a MH(opMaIu 0 QyHKIIMOHUPOBAHUN CUCTEMBI
BHYTPEHHET0 JOKYMEHTO000pOTa OpraHu3aly, BeeHus 0a3 JaHHbBIX 110 pa3-
JIMYHBIM MOKa3aTeNlsM U GOpMUPOBAaHUS HH(OPMALIMOHHOTO 00ecreueH s
Y4aCTHUKOB OPIaHU3AaLMOHHBIX IIPOEKTOB

I1K-20 BJIAICHUEC HABbIKaMU IMOATOTOBKH OPraHU3AlMOHHBIX U PaCIIOPAAUTEIILHBIX 10~
KYMCHTOB, HCO6XOI[I/IMBIX AJI1 CO3AaHU HOBBIX IIPCANTPUHHUMATCIIBCKUX CTPYK-

Typ

B3anMocBs3b MIIaHUPYEMBIX Pe3yIbTaTOB 00YUYEHHSI IO JUCIUILINHE ¢ (POPMUPYEMBIMH KOM-
nereguusamu OITOIT

Konpb! kom- | TInanupyembie pe3yabTaThl 00yueHHUs, COOTBETCTBYIOIIHE (POPMHPYEMBIM KOM-
METEHIAI nerenuam OITOIT
OI1OIT
3HaTh YMers Bmaners
I1K-8 — 0a30BbIC MOHATHUSA JEI0{— PYKOBOJCTBOBATHCS  B|— OCHOBHBIMHU METOA
MIPOU3BO/ICTBA,; MIPaKTUIECKON JaMH OpTraHU3alHAN e
— TIPUHIUIBL ACATCIIBHOCTH JIOIIPOU3BOJCTBA,
COBpEMEHHOTr0 ymnpasieHusMEKIYHaAPOIHBIMU 1 ymeHussMu u
ACIONPOU3BOJICTBOM, pOCCHUCKNMH HaBBIKaMH IIPUMEHEHUS
— OCHOBHBIE HOpMATHBHEIMH OpraHM3aLHOHHOTO
OKyMEHTaMU 1o
MEXKAYHApOAHBIC w0y UHCTPYMEHTApUs
poccuiickue HOpMaTHBHBIe| CO3MAHHIO CHCTEM
JIEJIONPOU3BOJICTBA,




JIOKYMEHTBHI o|— paszpabaTkIBaTh H|IIPOEKTHOT'O
ACIIONPOU3BOJCTBY, peanu30BbIBATh IUIAHBI U YIIPABJICHHMS.
— CHocoObl  TOCTPOCHUS] IPOEKTHI B 061acTHl
OpraHu3alnMOHHON JIETIONTPOU3BO/ICTBA.

CTPYKTYpPBI YIIpaBJICHU]

JIEI0IPOU3BOICTBOM.

IK-11 — OCHOBBI ()YHKIIMOHHPO{— MPOBOIUTH COOp ©l— HABBIKAMH aHAIH33
BaHUS CUCTEMBI IOKyMEHTO-{aHann3 HH(popMaruu  ouHpOpMauuud o (QyHK-
0o0opoTa opraHu3aIy, (hyHKIIMOHUPOBAHUHU LUOHUPOBAHUU CH-

— METOIbl BeJCHUs 0a3CUCTCMBI BHYTPEHHET 0| CTEMBI BHYTPEHHETO J10-

JaHHBIX U1 MHPOPMALMOH- J0KYMEHT0000pOTa KYMEHTO00O0pOTa oOpra-

HOTO OOecreueHusl ydJacT-OpraHu3aluu, HU3ALUH;

HUKOB OpraHU3allMOHHBIX|— BECTH 0a3bl JaHHBIX|— HaBbIKAMHA HH(POPA

IIPOEKTOB YYaCTHUKOB MaIlMOHHOTO oObOecreye-
OpraHu3aluOHHBIX HUS YYaCTHUKOB Opra-
IIPOEKTOB HU3ALUOHHBIX IIPOEKTOB

I1K-20 — OCHOBBI IIOATOTOBKM Op-— MNOArOTaBIMBATL Opra- HaBbIKaMHU IIOATI'OTOBKH
TaHU3ALMOHHBIX U PacIiopsi- HU3allMOHHBIE U PacIiopsi- OPraHru3aluOHHBIX 7|
JUTENIBHBIX ~ JIOKYMEHTOB,| AUTEIbHBIE  JIOKYMEHTHI,| PACTIOPAAUTEIBHBIX J10-
HEOOXOAUMBIX I CO3/a- HEOOXOMUMBbIE I CO37a- KyYMEHTOB, HE0o0XOau-
HUS HOBBIX IIPEANPUHUMA-|HUSI HOBBIX INpPEeNIIPUHUMA- MBIX JUISL CO3JIAHUS HO-
TEJILCKUX CTPYKTYP TEJIbCKUX CTPYKTYP BbIX IPEATPUHNUMATCIIb-

CKHX CTPYKTYP
5. CopepxaHue U y4eOHO-MeTOAMYECKAS KAPTA TMCHHUIIIMHBI
Tabauna 5.1
HaumenoBanue Jlure-
Ho- DopMbI
e TeM (BOTIPOCOB), | 3aHATHSA CamocTtosiTenpHas paboTa CTYICHTOB KOHTDOLLSL pa-
Hep M3Y4aeMBIX T10 P Typa
TAHHOU IUCLIU-
pa (<) 31 bi§ p Copepxanue Yacsr
TJIMHE
1-2 TeopeTuueckue oc- Copepxanue TUCIUILINHBI, €€ 1IeJH U 3a- YcrHbli 1-14
HOBBI JI€JIONIPOU3- nayu. Ponb v 3HaueHne TOKYMEHTOB IpU OIIpoC, CO-
BOJICTBa pa3paboTke 1 peanu3auu npoekToB. Oc- oO1eHus
2 2 HOBHBIC TOHATUA ACIOIIPOU3BOACTBA. 6 o BOIIPO-
caM TEMBI,
JOKJIa/I,
npe3CcHTa-
oy
34 Knaccudukarus Knaccuukarnus Jo0KyMEeHTOB U ICIOIPO- Y cTHBII 1-14
JAOKYMCEHTOB U JIC- 2 2 HU3BOJACTBA 110 OCHOBHBIM MPHU3HAKaAM. 4 OIpocC, Ao-
JIOTIPOU3BOACTBA OcobenHocTu OTACJIbHBIX BUAOB JOKY- Kjan, mnpe-
MCHTOB U 3€HTalus.
5-6 OcHOBHBIE TIpaBHUIIa OOmue npaBuiia perucTpanuy JOKyMeH- 1-14
OopraHuzaiuu pa- TOB, (hopMBI peructpanuu. Ilepenaua mo-
0OTHI C TOKYMEH- KYMEHTOB, PaCCMOTPEHNE UX PYKOBOIU-
Tamu teneM. llopsgok HampaBieHUs JIOKY- 4
MCHTaA HAa HCIIOJIHCHHUEC U pa6OTBI HCIIOJI-
HUTECIA C JOKYMCHTaAMU. WUcnonaenne J0-
KyMeHTa. Buasl 1 Gopmbl KOHTpOIIST MC-
IIOJIHCHUA. HOMCHKHaTypa JCI, 06HII/I€




TpeOoBaHus, BUIbI HOMeHKIaryp. dop-
mupoBanne U odopmiienue aen. Cucre-
MaTH3alus JTOKYMEHTOB B felie. XpaHe-
Hue nein. [loaroToBka JOKYMEHTOB K Iie-
pemade Ha apxwBHOe xpaHeHHe. Kpwure-
pum omeHKH NOoKyMeHTOB. CocTaBieHHUe
OIHUCEN Jell.

7-8 | Opranmsanus K0OKy- [onsarue moxymenToobopoTa. Oprannza- YcTHBIH 1-14

MeHT0000pOTa st JoKyMeHToo0opoTa. OCHOBHBIE ITpa- orpoc, J0-
2 2 BUJIa OPraHU3aIuH JJOKyMEHT0060pOTa 6 Kiaj, mpe-
Ha npennpuatun. KauecTBeHHbIE Xapak- 3eHTaIHs.
TEPUCTUKH JOKYMEHTO000pOTa.

0-10 | Yuudukanus u pe- YHudukanus 10KyMeHTO000pOTa: OHS- YcrHblid 1-14
rJIaMeHTalus J0Ky- | 2 2 THE, coJiepKanue. PermameHranus 10Ky- 4 ompoc, J10-
MeHT0000poTa MEHT0000pOTAa: NOHSTHE, COACPIKAHUE KIajq

11- Benenue nenomnpo- MeTonbl oOecriedeHUs, CTUMYJIUPOBAHHUS YcrHblid 1-14

12 W3BOJICTBA B Opra- W KOHTPOJS KadecTBa  IPOAYKIUH. orpoc, J0-
HU3AIHH Kpyxkn kagectBa. MeTOIBI CaMOOIICHKH KIaja, Tpe-

) 4 U CaMOKOHTPOJIA. JKCIEPTHBIE METOMBI 6 3CHTAIHA
YOpaBJICHHS KadecTBOM. TeXHOIormde-
CKHE METOABI VIIPABIICHUS Ka4eCTBOM.
CratucTuueckue MeETOIBl YIpPaBICHUSA
Ka4eCTBOM.
13- Pa6ota ucnomuure- Posnb ncnonHUTENs JOKYMEHTOB B [TOCTa- Ycrabiid 1-14
14 nel ¢ TOKyMeHTaMHU HOBKE JIEJIONPOMU3BOICTBA. TpeboBaHus, orpoc, 10-
MpeabSBISEMbIe K HCIOJIHUTENIO IOKY- KJIan, mpe-
MeHTOB. [loHATHE U conepKaHue UCHOT- 3eHTaIHA
HeHHs AoKyMeHTa. KoHTponb ucmoinHe-
2 2 HUS JIOKYMEHTOB. MeCTO W IIeJId KOH- 6
TPOJI WCIIONHEHHUS IOKYMEHTOB B CH-
CTeMe yIpaBieHus npeanpusTas. OCHOB-
HBIE 3Talbl KOHTPOIS HcnoilHeHus. Opra-
HU3AIMs KOHTPOJIS HCIONHEHUs (BBIOOD
BapHAHTOB) HA PEATIPHAITHH.

15- Odopmitenne u co- OcHoBHBIE TpYIIBl JOKYMEHTOB. Opra- VYerHblit 1-14

16 CTaBJICHHE OCHOB- HHU3AIIMOHHBIE TOKYMEHTHI MPEANPHITHS. orpoc, 10-

HBIX BHJIOB YIIPaB- PacnopsiauTensHble  TOKYMEHTBI Tpea- KIam, pe-
JICHYECKHUX JI0KY- npustist. VHbOopMannoHHO-CIIPaBOYHBIE IIEHHE CH-
MEHTOB. 2 2 JOKyMeHTbl. HopMmbl odunmanbHo-1em0- 4 TyaluoH-

BOT'O CTHJISI CIIy)K€OHBIX JIOKyMeHTOB. J{o- HBIX 33724

roBopa, KOHTpakThl. COBpEeMEHHBIE CIIO-

cOOBI M TEXHUKA CO3JJaHUS JOKYMEHTOB.

16 | 16 40
IIpumeuanue:

OtnenpHBIE BUABI y4eOHOW PabOThI MOTYT MPOBOJMTHCS TUCTAHIIMOHHO HAa OCHOBAHUU

JIOKAJIbHBIX HOPMATHBHBIX aKTOB.

HpI/I HNCIIOJIBb30BaHNHN HH,Z[HBHI[Y&HBHOIZ TPACKTOPUHU B PaMKaX HHAUBHUAYAJIbHOT'O y‘-IC6HOl"O

IJIaHa MOATOTOBKHU CTYACHTA, U3YUCHUC JIAaHHOM JUCHUILINHBI MOXKET OCYHICCTBJIATHCA YCPE3 UH-

JAUBUAYAJIBHBIC KOHCYJIbTAlIUU MTPETIOAABATEIISI OUHO, B HaChl KOHCYHLT&HHﬁ, 10 3J'IeKTp0HHOﬁ 110~

4TeC, a TaKXKE C MCIIOJIb30BAHUEM Webex, HJ'IaT(I)OpMLI JAUCTAaHIITMOHHOT'O 06y‘~ICHI/I$I Moodle, JIHY-

HBII KabuHeT cTyaenTa Ha caiite COI'Y, npyrux snemento SUOC COT'Y.

6. O0pa3oBaTesibHbIE TEXHOJIOTUH

HJ’IH AOCTHXKCHUS INTAHUPYCEMBIX PE3YJIbTAaTOB OCBOCHHUA NJUCHUILJIMHEBI, UCITIOJIB3YIOTCA pas3-

JINYHBIC O6paBOBaTeHBHBI€ TCXHOJIOTHH:




- TpaJUIMOHHBIE JIEKIINHN U MPaKTHUYECKHe (CEMUHAPCKUE) 3aHATHS C UCTIOJIb30BaHUEM CO-
BPEMCHHBIX HHTEPAKTUBHBIX TEXHOJIOTH;

- JIGKIMSI-TUAJIOT — COZAEpKaHUE IOJIAeTCsl YEPE3 CEPUI0 BOIIPOCOB, HA KOTOPBIE CTYACHT
JIOJDKEH OTBEYaTh HEMOCPECTBEHHO B X0/1€ JICKIIUH;

- OHJIAHH-CEMHMHAP — Pa3HOBUIHOCTh BEO-KOH(DEpEeHINH, IPOBECHIE OHIIAHH-BCTPEY WU
npe3eHTanuii yepe3 MHTEpHET B pekuMe pealibHOro BpeMeHU. Kakaplif U3 y4yacTHHUKOB HaXo-
JTUTCS Y CBOETr0 KOMITbIOTEPA (CPEACTBA CBA3M), a CBSI3b MKy HUMU IMOAIep:KuBaeTcs yepe3 1n-
TEpPHET MOCPEACTBOM 3arpykKaeMoro MpUIIOKEHUS, YCTAHOBIEHHOTO Ha KOMIBIOTEPE KaxKIOTro
YYaCTHUKA;

- mokyan (pedepar) — CTYJIEHT TOTOBUT KPaTKOE COOOIIIEHHUE 110 BOIIPOCY TEMbI, 0OpMIISET
paboTy B COOTBETCTBUU C TPEOOBAHUSAMH H CAACT €€ MPENOIaBaTEIO;

- BUIeokoH(pepeHnus — ceaHc BuaecokoHdpepeHicBs3su (BKC) — »to TexHomorus
MHTEPAKTHBHOTO B3aUMOJCHCTBUS JIBYX U 0o0Jiee YUaCTHHKOB 00pa30BaTEILHOTO IMpoIecca s
oOMeHa nHpopMaIueil B pealbHOM PeXUME BPEMEHHU.

TexHONOTHST DJIGKTPOHHOTO OOYYCHHS - pEIM3yeTcs TP TIOMOINUA DJIECKTPOHHON
oOpazoBarensHoil cpeapl COI'Y (mpu umcnonbzoBanuu pecypcoB DBC), B xome mpoBeleHHS
ABTOMATH3UPOBAHHOTO TECTUPOBAHUS U T. 1.

7. YueOHO-MeTOIMYeCKOe oDecrevyeHne CaMOCTOsITeIbHOM PadoThI
CaMoctosiTenbHast padoTa 00yJaromuXCs SBISCTCS OAHUM M3 BUIOB YYCOHBIX 3aHSTHU.

CamocrosTenbHas padoTa MPOBOAUTCS C LENBIO:

— CHCTEMAaTH3allUU U 3aKPETUICHUS TTOJIYYCHHBIX TEOPETUUECKUX 3HAHUM U MPAKTUIECKUX
YMEHUH 00y4atonuxcs;

— yrayONeHus U pacliupeHus TEOPETUIECKIX 3HAHUM;

— (opMUpOBaHHS YMEHHUI HCIIOIB30BaTh HOPMATUBHYIO, MTPABOBYIO, CIIPABOYHYIO JTOKY-
MEHTAIINIO U CTICHUATBHYIO JTUTEPATYPY;

- (hOpMUPOBAHUSI CAMOCTOSTEILHOCTH MBILIUICHHUS, CIIOCOOHOCTEN K CaMOpPa3BUTHIO, CAMO-
COBEPILEHCTBOBAHUIO U CaMOpealIn3aluu;

— Pa3BUTHS UCCIIEIOBATEIHLCKUX YMEHUH.

CamocrosiTenpHass paboTa 00yJarOIIUXCsl OCYIIECTBIISIETCS HA TPOTSHKEHUM HU3y4YEHUS
BCEH JTUCITUIUIMHEI B COOTBETCTBHH C YTBEPXKJICHHOH B yU4eOHOM IUIaHE TPYHAO0eMKOCThIO (40 ga-
COB) U COCTOMT HU3:

- pabOTHI CTYIEHTOB C PEKOMEHAYEMBIMU HCTOYHUKAMH HH(OPMAIIMU U MaTepUaTaMHu, ca-
MOCTOSITEJILHOTO TIOWCKA U aHAJIW3a JTUTEPaTyphl U DNEKTPOHHBIX UCTOYHUKOB HH(OPMAIUH 10
3aJaHHON TeMe;

- BBITIOJTHEHUS 3aJJaHHH ISl caMocTosATeNnbHON paboTel B OUOC COT'Y;

- U3YYEHUS TEOPETHUUECKOTO, MTPABOBOTO U CTATUCTHYECKOTO MaTepuasa sl TOATOTOBKH
K CEMHHAPCKUM 3aHITHSIM;

- IOJITOTOBKH K 3a4eTYy.

Ha nucrantmonnoit momanke cuctembl «MOODLE)» moryT ObITh IpEeICTaBIICHBI CIIETY-
IOIUE YIeOHO-METOINYECKHE MaTepHAIIbl: JIEKIIUU (KpPaTKoe COJepKaHHUE); BOMPOCHI IS CaMo-
CTOATENBbHOU pabOThl CTY/IEHTA; TeMaTUKa pedepaToB; BOMPOCH! A CAMOCTOSATEIHHON MOATO-
TOBKH K 3a4€Ty; BOIPOCHI K 3a4€Ty; IPUMEPHBIE TECTHI.

Tewmsl 1 hopmbl BHEAYAUTOPHON CAMOCTOSTENILHOM pabOTHI, €€ TPYIOEMKOCTh COJEPIKATCS
B pazzene 5, Tabi. 5.1.



MeToan4yeckne peKOMeHIAI UM 110 HANMCAHUIO pedepaToB (10KIAT0B)

Pedepar (mokiian)— nuceMeHHast paboTa 1o OmpeAesICHHOW HaydHOU MTpo0ieMe, KpaTkoe
U3JI0KEHUE COJCPKAHUS HAYYHOTO TPYy/Aa WM HaydHOU mpobnembl. OH sIBIISIETCS ACHCTBEHHON
(opMOii caMOCTOATENBHOTO UCCIIEIOBAaHUS HAYYHBIX TPOOJIEM Ha OCHOBE U3yYCHHS TEKCTOB, CIIe-
UAJBHOM JIUTEPATyphl, @ TAKKE HA OCHOBE JIMUHBIX HAOIIOJEHUN, UCCICIOBAHUN U MpaKTHYE-
ckoro onbita. Pedepar momoraer BbpaboTaTh HABBIKM U MPUEMbBI CAMOCTOSTEILHOTO HAYYHOTO
MOKCKa, TPAMOTHOT'O U JIOTHYECKOTO M3JI0KEHUS M30paHHOMN MPOOIEeMBbI U CIIOCOOCTBYET MPUOO-
HICHUIO CTYICHTOB K HAyYHOU JeSTEIbHOCTH.

[TocnenoBarenbHOCTH PaOOTHI:

1. Bribop Tembl uccnenoBanus. Tema pedepara BbIOMpaeTCs CTyIEHTOM Ha OCHOBE €ro
HAYYHOTO MHTepeca. Takke MOMOIIb B BBIOOPE TEMBI MOKET OKa3aTh MPEIo1aBaTelb.

2. IlnanupoBanue MccieloBaHUsA. BKiIIodaeT cocTaBieHHME KaJCHIApHOIrO IUIaHA Hayd-
HOTO HMCCJIEOBAHUS M IUIaHA Tpearnoyiaraemoro pedepara. KanengapHslil 1maH ucciIeI0BaHUS
BKJIIOUAET CIEAYIOIIUE 3IIEMEHTBI: BEIOOD U (hopMylIMpoBaHKe MPoOIeMbl, pa3paboTKa IIaHa uc-
CJIeIOBaHMS U MPEABAPUTENLHOTO TU1aHa pedepaTa; cOOp U U3yuyeHUE UCXOIHOTO MaTepuaa, mo-
UCK JIUTEPATyphl; aHAIIN3 COOPAHHOTO MaTepuasa, TeopeThuueckas pa3padboTka mpodiaembl; coo0-
[ICHHE O MPEABAPUTEIBHBIX PE3yIbTaTaX UCCIEIOBAHUS; INTEPATYPHOE OPOPMIICHHE HCCIIEI0Ba-
TEBCKOU TPOOJIEMBI; 00CYKIeHue paboThI (Ha ceMuHape u T. 11.). [Lman pedepara xapakrepusyer
€ro cosepkaHue u cTpykTypy. OH JOJIDKEH BKIIIOYATh B ce0s1: BBEIEHHE, TJIe 0O0OCHOBBIBACTCS aK-
TYaJbHOCTH MTPOOJIEMBI, CTABSATCS LEJb U 33/1a41 UCCIIEIOBAaHMS; OCHOBHASI YacTh, B KOTOPOH pac-
KpBIBaeTCs CoJiepKaHue MpoOJIeMbl; 3aKJII0OUEHUE, I7ie 0000IIat0TCs BHIBOBI 110 TEME U JAIOTCS
MPAKTUYECKHE PEKOMEH IAINH.

3. Iouck u uzyuyenue nurepatrypsl. i BeIABICHUS HEOOXOAUMOMN JTUTEPATyphl CIEAyeT
oOpatuTtbcs B OMOIMOTEKY UITH K TpernoaaBarento. [logodpannyro muTeparypy cieayeT 3aduKcu-
poBatb coriacHo ['OCT mo 6ubnuorpadudeckoMy OMUCaHHIO MPOoU3BeAeHUI iedatu. /st paspa-
00TKH pedeparta T0CTaTOUHO U3ydeHHE 4-5 BaXKHEUIINX MCTOYHUKOB MO M30paHHON Mpobieme.
[Tpu n3y4eHnn TUuTEepaTypbl HEOOXOAUMO BRIOMPATH MAaTEPUAIT, HE TOJIHKO ITOATBEPKTAFOIINN TT0-
3WIHUIO aBTOpa pedepara, HO M MaTepUal IJIsl TIOJIEMUKH.

4. Obpabotka matepuana. [Ipu 06paboTke MOTYyd4EeHHOTO MaTepHraia aBTOp JTOJDKEH: CH-
CTEeMaTH3UPOBATh €T0 IO pa3JiesiaM; BEIBUHYTh 1 000CHOBATh CBOM TUTIOTE3bI; OTIPEIEIIUTH CBOIO
MO3UIUIO, TOUKY 3pEHHS 110 paccMaTpUBaeMol MpodiIemMe; YTOUHUTh 00bEM U COJIepIKaHUE MOHS-
TUH, KOTOPBIMU IPUXOAUTCS ONIEPUPOBATH MPHU Pa3zpabOTKe TEMBL; CPOPMYITUPOBATH ONIPEICICHUS
¥ OCHOBHBIE BBIBOIBI, XapaKTEPHU3YIOIINE PEe3yabTaThl UCCICTOBAHMS; OKOHYATEIbHO YTOUYHUTh
CTPYKTYpY pedepara.

5. Odpopmrnenue pedepara. Ilpu odopmienun pedepara peKOMEHIYETCS MTPHACPKU-
BaThCs Clenyrommx npawr: Cieayer mucaTh JIMIIb TO, YeM aBTOP XOYET BBIPA3UTh CYITHOCTH
npo0iieMsl, ee oruky; [lucars cTporo nocienoBaTeNbHO, JOTHYHO, JOKA3aTENIbHO (IO CXEMe: Te-
3uC — 000CHOBaHKE — BBIBOA); [Iucath sipko, 00pa3HoO, )KUBO, HE TOJLKO BCKPBIBAs UCTHHY, HO U
OTpakasl CBOIO MO3HIINIO, MPOTMAraHANPYys MOJTyYeHHbIE Pe3ynbTaThl; [Ircath OCMBICIEHHO, CO-
OJro/1ast TpaBuIia TpaMMaTHKH, HE 3JI0YMOTPeOIIsAst HAyKOOOpa3HBIMU BBIPAKEHUSIMHU.

Pedepat BeImonHsAETCSI B COOTBETCTBHH C TPEOOBAHHUSAMH CTaHAAPTOB, pa3paOdOTaHHBIX JUIS
JTAHHOTO BHJIA JOKYMEHTOB. PaboTa momkHa OBITH BBHIMOJIHEHA Ha Oenoil Oymare CTaHIapTHOTO
mucta A4. TekcT momkeH ObITh OTIEYaTaH Ha KOMIIBIOTEPE B TEKCTOBOM peaakTope Microsoft
Word u oTBedath cieayoomuM TpeOOBaHUSAM: MapaMeTPhl MOJIeH CTPaHMIL JOJKHBI OBITH B IIpe-
nenax: BepxHee U HkHee — mo 20 MM, mpaBoe — 10 mwm, eBoe — 30 mm, mpudt — Times New
Roman , pa3smep mpudra — 14, MEKCTpOUHBIM MHTEpPBAJ — MOJYTOPHBIA. JleHTa mpuHTEpa —



TOJIbKO uépHoro 1BeTa. Hymepauus crpanui B pedepare 10KHA ObITh CKBO3HOM, HAUMHAS C Tpe-
Thel cTpanuiel. Homep nmpocrasisiercs apadckumu nudpamMu BBEPXY KaKI0W CTPAHHIIBI CTIPaBa.

[Tpu u3nokeHNHM MaTepuaza HeOOXOAUMO TPUICPKUBATHCS IPUHATOTO TJIAHA.

bubnmorpaduueckuii CIMCOK COCTaBISETCS HA OCHOBE UCTOYHUKOB, KOTOPBIC OBLITH MPO-
CMOTPEHBI ¥ U3YUEHBI CTYACHTOM IPU HanucaHuu pedepara. JJaHHbIN CIUCOK OTpakaeT caMOCTO-
ATEJIbHYI0 TBOPUYECKYIO PabOTy CTYIEHTa, YTO MO3BOJIAET CYJUTh O CTEIEHH €ro MOATOTOBKH U
yriayOieHnu B BRIOpaHHYIO TeMAaTUKY. Bes ncnonb3oBaHHas IUTEpaTypa pa3MeIiaeTcs B Caeayro-
HIeM NOpsIKe: 3aKOHO/IaTENIbHBIE aKThI, TOCTAHOBJICHUSI, HOPMATHUBHBIE IOKYMEHTHI; BCSI yueOHas
auTepaTtypa B alipaBUTHOM MOPSAKE, 3aTEM CPEACTBA IEPUOIUIYECKON MeYaTy B an(aBUTHOM IO-
PALIKE; UCTOYHUKU U3 ceT HTEpHET.

MeTtoauyeckue peKOMeHAalMHU 110 CO3IAaHNI0 MYJIbTHUMEIMIHON Npe3eHTalul

CrtpykTypa U coiep:kaHMe IMPE3eHTALNN — 3TO JJUYHOE TBOpUYecTBO aBTopa. [lonesHo uc-
MOJIb30BAaTh MIA0JI0HBI OOPMIICHHS JIJISl TOJTOTOBKH KOMITBIOTEPHOM Mpe3eHTaI|H.

Crnaiipl xkenaTellbHO He ePerpyKaTh TEKCTOM, JIy4llle Pa3MEeCTUTh KOpOTKUeE Te3uchl. Ha
craiijax HeoOX0IMMO JIEMOHCTPUPOBATH HEOOIbIINE (hparMEeHThl TEKCTA AOCTYIHBIE JIJIS YUTEHUS
Ha paccTosHuu; 2-3 dotorpaduu wim pucynka. Hambornee Ba>kHbIN MaTepHa JIy4ile BbIICIHUTD.

Tabmuuel ¢ HUGPOBEIMU TAaHHBIMH TIOXO0 BOCIIPUHUMAIOTCS CO CJAMI0OB, B TOM Clly4yae
U(pPOBON MaTepHal, Mo BO3MOKHOCTH, JTy4Ille MPEJICTABUTH B BU/IC TPAQHUKOB U AUATPAMM.

He cnenyer n3nuimHe yBieKaTbcsi MyIbTUMEAUHHBIMU 3 dexTamu anumaru. Oco6eHHO
HE)KeNnaTeNbHbI Takue d((EKTh Kak BBUIET, BPAllIeHNUE, BOJIHA, TOOYKBEHHOE MOSBICHUE TEKCTa U
T.4. OnTuManbHast HacTporika 3(pPeKToB aHMMallUK — MOSABIIEHUE, B TIEPBYIO OYepe/ib, 3ar0JI0BKa
ciaiia, a 3aTeM — TeKkcTa 1o ad3auaM. [Ipu 3ToM eciau HeCKOJIBKO ClIaiiIoB UMEIOT OJMHAKOBOE
Ha3BaHHE, TO 3aroJIOBOK ClIaiila JOJHKEH ITOCTOSHHO OCTaBaThCs HA DKpPaHe.

YroObl 06ecTIeYUTh XOPOLIYIO YUTAEMOCTh ITPE3EHTALMN HEOOX0IMMO 110100paTh TEMHBIN
1BeT ¢oHa U cBeTbIi 1BeT mpudra. Hemb3st Taxke BbIOUpaTh (OH, KOTOPBIM COAEPKUT aKTHB-
HBII PUCYHOK.

XenarenbHO MOATOTOBUTH K Ka)X/JA0My ClIaiily 3aMETKH 0 JIOKJIaay. 3aTeM pacredaraTh
UX U UCIOJIB30BaTh NP MOJArOTOBKE UM HA caMoM mpe3eHTaunu. MoKHO pacredaratb HEKOTO-
pBI€ KIIOUEBBIE CIai/Ibl B KaUeCTBE pa3gaTOYHOro MaTepuaa.

Heo6xoanmo 00s13aTenbHO co0Mr01aTh €AUHBIN CTHIIb 0pOpPMIICHHS IPE3EHTAlMK U 00pa-
TUTh BHUMAHUE HA CTHJINCTUYECKYIO TPAMOTHOCTb.

Crenyer mpoHyMepoBaTh CIIalbl. ITO MO3BOJMUT OBICTPO OoOpamarbcs K KOHKPETHOMY
claiily B ciay4ae HE0OXOIUMOCTH.

Pexomenpanum no coaepKaHuio U CTPYKTYpe CIai 0B MyJIbTUMEINHHON IPE3CHTALNN:

1-#1 cnaiin (TUTYIBHBIN), HA (OHE KOTOPOTO CTYIEHT MpeAcTaBiseT TeMy npoekrta, PO
Y HAyYHOT'O PYKOBOJMTEIIS.

2-1 cimaiin. Bromrodaer B ce0st OOBEKT, MPEJMET U TUITOTE3y UCCIICIOBAHUS.

3-11 cnaiin. Comep kKUT Lenb U 3a/1a4u uccienoBanus. Llens mpoekra gomkHa ObITh HaIu-
CaHa Ha ’KpaHe KPYNMHBIM MIPUPTOM. 3/1€Ch K€, €CIIU MO3BOJSET MECTO, MOYKHO HAIMcaTh U 3a-
Jauu. 3ala4d MOTYT OBITh MPEICTABICHBI M Ha CIEAYIOIIEM claiize.

4-i - cnaiin. CollepKUT CTPYKTYpPY paboThl, KOTOPYIO MOXHO MPEAOCTaBUTh, HAIIPUMED, B
BUJIE rpapuueckux OJOKOB CO CTpelIKaMHu. A TakkKe — IepeurciIeHre TPUMEHSIEMbIX METOJI0B U
METO/IMK.

5-if - cmaiin. [lpencraBisiercst copepkaHnue U TeoOpeTuueckas 3HaYMMOCTh TpoekTa. CyTh
perraemMoil mpooJeMbl MOXKET OBITh MPEICTABIICHA B BUJE CXEM, TaOJIMII, TUarpaMm, rpaukos,



dotorpaduii, pparmentoB puibmMoB U T.I. Ha Teopernueckyro 4acTh MPEACTABICHUS MPOCKTA
JIOJI’KHO OBITH CO3/1aHO HECKOJIBKO CIIAHIOB.

6-i1 - cinaiin. Bo3MOKHOCTH PUMEHEHUS Pe3yJIbTaTOB pabOThI Ha mpakTuke. Ha 3Ty Temy
TaK)Xe JIOJDKHO OBITh HECKOJIBKO CIIaiI0B.

7-1 cnaiin. I'maBHbIE BBIBOJBI, HTOTH, PE3YJIBTAThI POEKTA Ie1eCO00pa3HO MOMECTHTD Ha
OTIIeNbHOM ciaiifie. [Ipu 3ToM He clielyeT NepeuucisTh T, YTO ObLIO CIIENAaHO, a JAKOHUYHO U3-
JIO)KUTH CYTh 3HAYMMOCTH MPOEKTA WM MOTYyYEHHBIX PE3YyIbTaTOB UCCIICOBAHMUSL.

[Tocnennuii cnaiia. B KoHel Mpe3eHTalMy JKeaTeIbHO TOMECTUTD CIai]] ¢ TeKCcToM «Cra-
cubo0 3a BHUMaHue!».

MeTtoauyeckue yKazaHusi 110 NPOBeICHUIO NPAKTHYECKHUX 3aHATHI 110 JMCHUIITIHHE

[IpakTryeckue 3aHATUS IPU3BAHBl HAYYUThH CTYJEHTA CAMOCTOATEIBHO PaboTaTh C y4eo-
HBIMHU TE€KCTAMM, AHAIU3UPOBATh MaTepHrall. B Hayasie 3aHATUSA PEKOMEHIYETCSl PACCMOTPETH CO-
OTBETCTBYIOUIMI TEOpeTUUECKU MaTepuall. 3aTeM UAET NMpakTHUeCKuil pa30op n3ydyaeMoro mMa-
Tepuaa, pelarTcs 3a1a4l U3 MPAKTUKyMa, pa30rupaeTcs Ka/Iblii KOHKPETHBIN IpUMep.

B Hauvane npakTHUecKoro 3aHsTHs cieayeT oOpaTUTh BHUMaHUE HAa TEOPETUYECKHE BO-
IIPOCHI ITO TeMe 3aHATUsA. [lepBoHavanbHO NAET N3II0KEHNE TEOPETUUECKOTO MaTepuala TEMBI 3a-
HATUS. 3aTEM B psJi€ BOIIPOCOB MPENOIaBaTENs CIe1yeT CKOHLEHTPUPOBaTh BHUMAaHNE HA OCHOB-
HBIX UJESX TEMBI 3aHATHsL. Bonpocs! 10KHBI BKIOYATh B €0 pa3IMyHbIe BapHalluy dJIeMEHTap-
HBIX CUTYyallli, 0TOOpa)xaroIuX OCHOBHBIE HJIEN TEMBI 3aHATHS B UX B3aUMHOW B3aUMOCBS3H. 3a-
JTaBaeMbI€ BOTIPOCHI JOJDKHBI OBITh KOHKPETHBIMU U MAKCHUMAJIBHO MPOSIBIIATH B CTYIEHTAaX HX CO-
00pa3UTENbHOCTb.

YcTHbI onpoc TpedyeT oT npenoasartesst 00JbIION NpeABapUTETbHON TOrOTOBKHU: TIIA-
TEJILHOTO OTOOPA CO/IEPIKaHUs, BCECTOPOHHETO ITPOAYMBIBAHUS BOIIPOCOB, 337a4 U IPUMEPOB, KO-
TOpble OyIyT MPEASOKEHBI, TyTeH aKTUBU3ALUHU IEATEILHOCTH BCEX CTYAECHTOB IPYIIIBI B MPO-
1iecce MPOBEPKHU, CO3/JaHNs Ha 3aHITUU JIeIIOBON U 100poXkKeTaTeIbHON 00CTaHOBKH.

PaznuyaroT ppoHTaNBbHBIN, HHAMBUAYAIbHBIA 1 KOMOMHUPOBAHHBIN OIpocC.

@poHTaANBHBIN OIpoc MpoBoAUTCA B popme Oecebl IpenoaBaTens ¢ rpynmnoi. OH opra-
HUYECKH COYETAETCS C TOBTOPEHUEM ITPOMUIEHHOT O, SIBJISSACH CPEICTBOM JUIS 3aKPEIICHUS 3HAHUI
1 yMeHu#. Ero 70CTOMHCTBO B TOM, YTO HA aKTUBHYIO YMCTBEHHYIO pabOTy MOHO BOBJIEYb BCEX
CTYAEHTOB Tpynnbl. i1 3TOro BOMPOCH! JOJDKHBI JOMYCKaTh KpaTKyro GpopMy OTBETa, ObITH Jia-
KOHUYHBIMHU, JIOTHYECKU B3aUMOCBSI3aHHBIMHU JIPYT C IPYTOM, IaHbI B TAKOH MTOCJIE0BATEIBHOCTH,
4TOOBI OTBETHI CTYJICHTOB B COBOKYITHOCTH MOTJIM PAcKpBITh CoJepkaHue pasjena, Tembl. C mo-
MOILIbI0 (PPOHTATIBHOIO OIpOca IMPernoAaBaTeslb UMEET BO3MOKHOCTh MPOBEPUTH BBITIOJIHEHUE
CTYJIEHTaMH JTOMAIIHETO 3aJlaHNs, BBIICHATh TOTOBHOCTh I'PYIIBI K M3YYEHHIO HOBOT'O MaTEepH-
ana, onpenenuTb chOPMUPOBAHHOCTh OCHOBHBIX MOHATUHN, YCBOEHHE HOBOTO y4eOHOTO0 MaTepH-
aja, KOTOPBIN OBLI TOJIBKO YTO pa3o0paH Ha 3aHATHU.

NuauBuayanbHbIA OIpOC MPEANonaraeT o0CTOsTeNbHbIE, CBI3HbIE OTBETHI CTY/IEHTOB Ha
BOIIPOC, OTHOCSIIIMICS K H3y4aeMOMY yueOHOMY MaTepuaity, I03TOMY OH CIYXKUT BaKHBIM y4yeO-
HBIM CPEJCTBOM Pa3BUTHs PEUM, NMaMATH, MBIIIJICHUS CTYIEHTOB. UTOOBI clesaTh TaKyl Mpo-
BepKy Oosiee riry0oKol, HEOOX0IMMO CTaBUTh MEPEe CTYyAEHTaMU BOIIPOCHI, TpeOYIOIIe pa3Bep-
HYTOTr'0 OTBeTa. Bompock! s MHAMBHIyaIbHOTO ONPOCA JOJIKHBI ObITh YSTKUMH, SICHBIMHU, KOH-
KPETHBIMH, €MKHMH, UMETh ITPUKIIAJHON XapaKTep, OXBAaTbIBaTh OCHOBHOW, paHee MPONACHHBINA
MaTepuai nporpammsl. MIx conep:kaHue JOKHO CTUMYJIUPOBATh CTYIEHTOB JIOTHYECKH MBICIINTB,
CpaBHUBaTh, aHAJIM3UPOBATh, TOKA3bIBATh, I0IOMPATh yOeUTENbHbIE IPUMEPHI, YCTaHABIUBATh



IPUYMHHO-CJIEICTBEHHBIE CBSI3HU, 1€J1aTh 0OOCHOBAHHBIE BBIBOJIBI M 3TUM CIIOCOOCTBOBATH OOBEK-
TUBHOMY BBISIBJICHUIO 3HAHUH CTYJEHTOB. Bompockl 00BIMHO 33Jaf0T BCEW TpYIIE U MOCIe He-
00JIBIION Tay3bl, HEOOXOIUMOM UIS TOTO, YTOOBI CTYACHTHI MOHSUIA €r0 U MPUTOTOBHIIUCH K OT-
BETY, BBI3bIBAIOT ISl OTBETA KOHKPETHOT'O CTYJEHTA.

[IncemenHas poBepKa HapsALy ¢ YCTHOM SIBJIACTCS BaKHEHUIIUM METOJOM KOHTPOJIS 3Ha-
HUH, yMEHUH U HaBBIKOB CTyE€HTOB. OJJHOPOAHOCTH pabOT, BBIIOJHAEMbIX CTYJI€HTaMH, 03BO-
JSIET MPEIbSIBIATE KO BCEM OJIMHAKOBbIE TpeOOBaHUs, o0ecrieyrBaeT 00bEKTUBHOCTD OLIEHKH pe-
3yJnbTaToB 00y4eHus. [IpuMenenue 3Toro Mero/1a 1aeT BO3MOXKHOCTh B Han0o0J1ee KOPOTKUI CPOK
OJIHOBPEMEHHO MPOBEPUTH YCBOEHUE Y4eOHOI0O MaTepuala BCEMH CTYIEHTaMU IPYIIIbI, OIpese-
JMTH HANIPaBICHUS JUIsI HHIUBUAYAJIbHON PabOTh ¢ KaKabIM. [IicbMeHHast IpOBEepKa UCIOJIb3Y-
€TCsl BO BCEX BUAAX KOHTPOJSA U OCYIIECTBIISIETCS KAaK B ayJUTOPHOM, TaK U BO BHEAYJUTOPHOU
paboTe (BBIIIOJHEHUE JOMAILIHUX 3a/1aHUl).

Meroanyeckue peKOMEeHJALMH 110 UCI0Ib30BAHNI0O HH(POPMALMOHHO-KOMMYHHKA-
LHMOHHBIX TEXHOJIOTUH 00yUeHHn sl

Jlig u3yueHus: MaTepuasia JUCHUILIMHBI IPUMEHSIOTCS ayIMOBU3YallbHbIE (MYIbTUMEINMN-
HBIE) TEXHOJIOTUH, KOTOPbIE HE OTPULIAIOT TPAIULUOHHBIE, IPOBEPEHHBIE BPEMEHEM METO/bI Ipe-
[0JaBaHMs, HO, IIPU ITOM, OHU IOBBIIIAKOT HArMSAHOCTb, HHPOPMATUBHOCTH, ONIEPATUBHOCTh B
nojaue MH(GOpMaIum, NO3BOJSAIOT SKOHOMUTb BpeMsl 3aHATHI.

Kaxnoe ceMuHapckoe 3aHATHE UMEET CBOIO 0CO0YI0 (opMy NMPOBENEHUS, CBOIO METOJI0-
JIOTMYECKYIO CIIELU(UKY, YTO MO3BOJISIET Pa3BUBaTh Yy CTY/AEHTOB pa3IMYHbIE KaK OOLIEKYIbTYp-
HbIE, TaK U npodeccruoHanbHble KoMneTeHuuu. [TocranoBka mpo0ieMbl, pa30op akTyaabHBIX KOH-
KPETHBIX U TUIOTETUYECKUX CUTYAIlH, CO3/1aHne aTMOC(Epbl Juajiora Mexay MpernojaBaTesieM
U TPYNION MO3BOJIAET pabOTaTh MHAMBUAYAIBHO U B MAJIBIX IPpyNIax, KOJJIEKTUBHO 00CYXIaTh
OTpe/ieNIEHHBI TEeMaMU MaTepHuall, a TAK)Ke HMHULIMUPOBATh CAMOCTOSITENIbHYIO pabOTy CTYAEHTOB.
[Tpu ocMbIciieHNN coiepKaHKsI BOPOCOB IPAKTUUYECKUX 3aHATUN MpecieyeTcs 1ellb COOI01aTh
IPEEMCTBEHHOCTh B MPO(ECCHOHATBHOM U B TBOPUECKOM PA3BUTHUHU CTY/IEHTOB.

KoHTpons camocTosTenbHOM paboThl CTYICHTOB MPU3BaH CJieNIaTh polecc 00yueHus 60-
Jlee 1eJIOCTHBIM U OpraHuyHbIM. Ero 3a1ada He ocTaBUTh 6€3 BHUMaHUs J1aXe, Ha MEePBbIN B3I,
Maj03HaYUTEIIbHBIE BOIIPOCHI.

KomMmmnbrorepHoe TECTUPOBAHME IMO3BOJSAET OCYIIECTBIIATH UTOTOBBIM KOHTPOJb 3HAHUHU
cTyleHTOB. TecToBbIi MaTepuai BKJIIOYaeT B ce0sl cofepKaHHE BOIPOCOB MO KaKIOMY U3 000-
3HAYECHHBIX ITPOrpamMmoil pasaennoB. Kax bl BOIIpOC MpeanonaraeT HeCKOJIbKO BApUAHTOB OTBE-
TOB, CPEIU KOTOPHIX UMEIOTCSI aOCOIIOTHO HEBEPHBIM, MPaBUIBHBINA U B OOJbIICH MM MEHbIIEH
CTEIEHU PAaCKPBIBAIOIINIM CYIIHOCTD BOIIpOca. B mpoliecce KOMIIBIOTEPHOIO TECTUPOBAHMS 3a/1a4a
CTY/ICHTOB OIIpEJIENIETCS KaK BEIOOP MPAaBUIBLHOIO OTBETA U3 MHOr000pa3us BapuaHToB. B Tecto-
BBIX 33JIaHUSIX €CTh BOIIPOCHI HA COOTBETCTBHE. B mporecce KOMIBIOTEPHOIO TECTUPOBAHHUS, 3a-
Jlaya CTyJIeHTa ONpeieNsieTcs: Kak BEIOOp MPaBMIIBHOTO OTBETA M3 MHOT000pasus BapUaHTOB.

Bonpocel 1 Tembl, OTBOAMMBIE Ha BBINOJIHEHHE CAaMOCTOSATEIbHONW pabOThl MO AMCIIH-
TJTMHE, a TAK)KE€ KPUTEPUHU OIICHUBAHUS IO KAXA0MY BUAY paboThI coaepskarcs B pasznene 8 PIT/I.

8. OuneHo4HBIE CPeACTBA A/ TEKYIIEro KOHTPOJISA YCIIeBaeMOCTH, PYOesKHOM
aTTecTallMy U MPOMEKYTOYHOM aTTeCTAllMU 110 UTOTaM OCBOECHHS M CLHUIIIHHbI

PaGouas nporpamMma npeaycMaTpuBaeT IpoBeAeHIE TPAKTUUECKUX 3aHATHIA, a TAKXKe Clie-
IyIollre BUABI paboT: cCaMOCTOSITENbHYIO PabOTy CTYJEHTOB MO MOJATOTOBKE YCTHBIX JOKIJIAJIOB,



HalMcaHuIo pedepaToB, MOArOTOBKY MPE3CHTAUN U 00CYXKIEHUI [0 TeMaM JTUCLMILINHBI - pa-
00Ty B aKTHBHOM M HHTEPAKTUBHOHN (opMax.

Buabl KoHTpOJIA.

Pabouas nmporpamma npearnonaraet TeKyIui 1 MPOMEXKYTOYHbIH KOHTPOJIb 3HAHUH.

Texyumuit KOHTPOJIb — 3TO HENIPEPHIBHO OCYLIECTBIISAEMbIM MOHUTOPUHT YPOBHS YCBOCHHUS
3HAHUH U (OPMUPOBAHMSI YMEHUI U HABBIKOB B TEUEHUE CEMECTpa UM yuyeOHoro roga. Tekymui
KOHTPOJIb 3HAHUH, YMEHUH M HAaBBIKOB CTYAEHTOB OCYILECTBIIAETCS B X0J€ Y4eOHBIX (ayIuTOp-
HBIX) 3aHATHUH, IPOBOAUMBIX 110 pacnucaHuio. PopMamMK TEKYIIEr0 KOHTPOJIS BBICTYIAIOT 0NPOCHl
HA CEMUHAPCKUX U NPAKMUYECKUX 3aHAMUAX, a makKdce Kopomxue (00 15 mun.) 3a0anus, BIION-

HsIEMbIE CTY/ICHTAMH B HadaJie 3aHATHUS C LEJIbI0 MPOBEPKU HAIMYMS 3HAHUN, HEOOXOIUMBIX JIJIsi
YCBOEGHHSI HOBOT'O MaTepuasa Wik B KOHIIE 3aHSATHUS JIJIs BBISICHEHUS! CTENIEHU YCBOCHUS U3JI0KEH-
HOT'O MaTepuaa.

PyGesxHbIi KOHTPOJIb OCYIIECTBIISIETCS IO O0JIEE UIIH MEHEE CAMOCTOSATEILHBIM pa3jieiiaM —
yueOHBIM MOAYJISIM Kypca U MPOBOJUTCS MO OKOHYAHHUH M3yUYEHHUs MaTepuana MOAYsl B 3apaHee
yCTaHOBJIEHHOE BpeMsl. PyOexHbIN KOHTPOJIb MPOBOJAUTCS C LIEJIBIO OMPEIEICHUS KaUeCTBa YCBOE-
HUS MaTepHraiia y4eOHOro MOAYJIS B LIEJIOM.

IIpomexkyTOUHBINH KOHTPOJIb - UTOTOBAsI OLIEHKA 3HAHUHN CTY/IEHTA, OCYIIECTBIISETCS 10
HAKOIUTEJILHON CUCTEME CYMMHUPOBaHUEM OajlsIOB, MOJYYEHHBIX B MPOIECCE TEKYIIEro U py-
0EKHOTO KOHTPOJIS.

dopma TPOMEKYTOUYHOTO KOHTPOJIS — 3a4ET 2 CeMeCTp.

[IpoBeaeHue TEKyIIETO U MPOMEKYTOUHOTO KOHTPOJIS 1O JUCIUIIINHE OCYIIECTBIISETCS
B cootBercTBHH ¢ [lonoxennem COT'Y.!

BAJIVIBHASA CTPYKTYPA OHEHKH

Makxkc. Kon-Bo
dopMa KOHTPOJIA 0aIoB
Tekymias OlleHKa CTyJIeHTa B TeYeHUE | MOIyJIsl COCTOUT U3: 25
* BrimonHeHus 3a/1aHuil Ha MPAKTUYECKUX 3aHATHIX 10
* CamocrosiTenbHas padoTta 15
1-51 pyOexkHas nuchbMEeHHast KOHTPOJIbHAs paboTa 25
Teky1ias olleHKa CTyIeHTa B Te€YEHUE 2 MOAYJISI COCTOMT U3: 25
* BrimonHeHus 3a/1aHuii Ha MPAKTUYECKUX 3aHATHIX 10
* CaMOCTOSITEIbHBIX PadOT 15
2-51 pyOeKHast MIChMEHHAasi KOHTPOJIbHAs paboTa 25
Hroro 100

Metoauka ¢popMupoBaHus pe3yaIbTHPYIOLIEH OLEHKH.?
B xo71e TeKy1ero KoHTposst CTyieHTs MoryT Hadpars 0-100 Gasios:
1 1 pyOexxHasi aTTecTanusi - MAKCUMAaJIbHO 50 6a/1710B; U3 HUX:
Ot 0 10 25 6anIoB — TecCTUpOBaHKE B ayauTopusix TectupoBanus COI'Y;
Ot 0 10 25 GanoB — akTUBHASA pabOTa 3a TaHHBIN [TEPUO/I HA CEMUHAPCKUX (IIPAKTUYECKUX )
3aHATUAX

! Tlonosxenue o TeKyIEM KOHTPOJIE YCTIEBAEMOCTH M MIPOMEKYTOUHOM aTTECTAIMK 00YYaIONIMXCs 10 00pa30BaTENb-
HBIM [IPOrpaMMaM BbICIIEro 00pa3oBaHus — MporpaMmam OakajgaBpHuaTa, MarucTparypsl u crierpanutera B COI'Y.(B
nocnenser pegaxiuu ot 08.07.20 r. IIp.Ne 173)

2B cooreerctaun ¢ [lonoxenuem o BPC oleHnBanus 00ydaromuxcs 09HOM (GOPMBI 110 00pa30BaTENbLHBIM HIPO-
rpamMMam BbICLIEro 00pa3oBaHus — MporpamMmam Oakanaspuara u crierpanutera B ®T'5OY BO COI'Y (B nelicTByro-
e peakium)



2-91 pyOe:KHAsl aTTECTALMSA — MAKCUMAIBLHO S50 0a/1J10B; U3 HUX:

Ot 0 10 25 6a/mI0B — TeCTUPOBaHUE B ayauTOpHsaX TecTupoBanus COI'Y;

Ot 0 10 25 GanIoB — aKTUBHAsA padOTa 3a JaHHBIHM NIEPUOJ HA CEMUHAPCKUX (IIpaKTH4e-
CKHX) 3aHATHIX

[IpomeKyTOUHBIN KOHTPOJIb:

Jlnst 3auera:

3a ycTHBIN OTBET Ha 3a4eTe cTyneHT noiydaet 0-50 6amios.

CTyaeHTbI, TOYYUBIINE B X0JI€ TEKYIIETO U pyOekHOT0 KOHTpostst 56-100 6aioB aBTo-
MaTHYECKH MOTYYAIOT «3aueT.

PesynbTupyromias omeHka ckiaasiBaeTcs mo coorserctBytomeid bBPC gopmyie.

MeToanyeckue peKOMeHJalHMH 110 IPOBEICHUI0 3a4eTa

3ader sIBISETCS OCHOBHOM (JOPMOI HTOTOBOTO KOHTPOJIS 38 YCBOCHUEM 00YYaIOIMMUCS
yueOHOM MporpamMmsl 110 y4eOHOM JUCIUILIMHE U OLIEHKH YPOBHSI 3HaHUHN IEPCOHAIBHO KaXKI0r0
CTYICHTA.

B nemnsix 6onee paunoHanbHON U 3QPEKTUBHON NOATOTOBKU K 3a4eTy CTYJEHTaM BblJa-
eTcs epevyeHb BBIHOCHMBIX Ha 3a4€T BOIIPOCOB. YKa3aHHbIE BOIPOCHI MOT'YT ObITh U3MEHEHBI, O
4YeM CTYJEHTaM coOOLIaeTcs JONOJHUTEIbHO. B OCHOBY MOJArOTOBKM K 3a4€Ty JIOJKHO OBITH
II0JIO’KEHO M3YYEHUE MaTepualia 110 KOHCIEKTaM JIEKIUI, PEKOMEHIOBAHHON Hay4yHOU JINTEpa-
Typ€ U HOPMaTUBHBIM UCTOYHHUKAM.

JIeKIMOHHBIX 3HaHUH HEOCTATOYHO /IS YCIICIIHOM CAAYX 3a4€Ta, TaK KaK B JICKI[UH J1a-
€TCs JIMIIb OCHOBA 3HAHUH 10 KOHKPETHOU Teme. /i TOro 4ToObl MOATOTOBUTHCS K OTBETY Ha
BOIIPOC, CTYJICHT JIOJKEH CAMOCTOSATENIBHO U3YYUTh PEKOMEHIOBAaHHYIO HAYYHYIO JINTEpaTypy U
HOpPMAaTHBHBIE IIPABOBBIE AKTHI. 3a4eT MPOBOIUTCS B (hopMe YyCTHOro codeceioBanus. B nepuoa
MIOATOTOBKHU K 3a4YETHOW CECCUU MPOBOAUTCS UTOIOBOE 3aHATHUE, LENBIO MPOBEIECHUS KOTOPOIO
SBJISICTCS OBEJICHHE UTOTOB CAaMOCTOSITENIbHONW PabOThI CTYAEHTOB, 0000IIEHNE U 3aKPETIEHHE
M3y4eHHOro Marepuaya. CTyIeHTbl UMEIOT BO3MOKHOCTb ITOJIyYHUTh OT IIPENoAaBareeil ucuep-
MBIBAIOLIE OTBETHI HA BCE HESICHBIE BOIIPOCHI.

IToaroroBka K 3a4eTy MOKET CUMTATHCS YCIICIIHO 3aBEPIICHHOM, €CIIM CTYJAECHT MOXKET
OTBETUTh Ha BCE BOMIPOCHI JJIs MOJArOTOBKM K 3adery. Kpome Toro, CTyJeHT JOKEH XOPOIIOo
BJIa/IETh OCHOBHOM Te€pMUHOJIOTHEN Y4eOHOM TUCIUTUIMHBI.

OTMeTKa «3a4TE€HO» BBICTABIISETCA 3a OTBET, COJIEPKaHIE KOTOPOTO OCHOBAHO Ha I1y0o-
KOM U BCECTOPOHHEM 3HAaHUHU IIPEAMETA, OCHOBHOM U JOINOIHUTEIBHON JTUTEPATYPHI, U3II0KEHO
JIOTMYHO, apTyMEHTUPOBAHO U B MOJHOM oO0beMe. OCHOBHBIE MOHATHS, BBIBOJIBI U 0000IIEHUS
chopMyIHPOBaHbI YOETUTENBLHO U 10Ka3aTebHO. CTYIEHT yMeIOo U MPaBUJILHO IPUMEHSET 3Ha-
HUS IS @aHAJIM3a JINYHOCTHBIX 0COOEHHOCTEH YenoBeKa, ero pa3BUTHs B MEIarornyeckoM mpo-
1ecce, a TakkKe peleHus 3a1a4 IpoPeCcCHOHATBHOM 1A TEIbHOCTH.

OTMeTKa «HE3aYTEeHO)» BBICTABIIIETCS 3a OTBET, B KOTOPOM OOHApy:K€HO HE3HaHHE OC-
HOBHBIX NPOOJIEM U KaTErOpHUi MpeaMeTa COIIaCHO Y4eOHOM Mporpamme, COAep KaHUEe OCHOB-
HOT'0 MaTepuaia He yCBOE€HO, 0000111eHN 1 BBIBOAOB HEeT. CTYJEHT He MOYKET WJIM OTKa3bIBaeTCs
OTBEYaTh Ha MIOCTABJICHHBIE BOIIPOCHI.

OHeHI/IBaHI/Ie 0TBETA CTYyACHTA HaA 3a4YeTe

Xapakmepucmuka omeema oannvl

JlaH TOJHBIH, pa3BepHYTHIN OTBET HA MOCTABICHHBIN BOIIPOC, OKa3aHa coBo- | 46-50
KYITHOCTh OCO3HaHHBIX 3HAHUH 00 00BEKTE, MPOSBIIAIONIASCS B CBOOOIHOM OIEPH-
POBAaHMM NOHATUSMHU, YMEHUH BBIICIUTH CYILECTBEHHBIE U HECYLECTBEHHBIE €T0




IPU3HAKY, TPUUMHHO-CIICICTBEHHBIE CBSI3U. 3HaHUE 00 00BEKTE IEMOHCTPUPYETCA
Ha (poHEe MOHMMAaHHMS €ro B CUCTEME TAHHON HayKH U MEKIMCUUIUIMHAPHBIX CBA3CH.
OtBet GpopMynHupyeTcsi B TEpPMUHAX HAYKH, U3JI0KEH JIUTEPATYPHBIM SI3BIKOM, JIOTH-
YeH, JOKa3aTelIeH, IEMOHCTPUPYET aBTOPCKYIO MO3UIIMIO CTYACHTA.

JlaH MOJIHBIM, pa3BEPHYTHIM OTBET HA IIOCTABICHHBIN BOIPOC, ITOKA3aHa COBO-
KYITHOCTb OCO3HAHHBIX 3HAHUH 00 00bEKTE, TOKA3aTeIbHO PACKPHITHI OCHOBHBIE TO-
JIO’KEHUS TEMBI; B OTBETE MPOCIEKUBACTCA YETKasi CTPYKTypa, JOru4ecKast 1mocie-
JI0BAaTEJIbHOCTb, OTpaXkarollasi CyIHOCTb PacCKpbIBAEMBIX IOHATUH, TEOPUH, sIBJIE-
Huil. 3HaHKue 00 0OBEKTE AEMOHCTPUPYETCS Ha (POHE IOHUMAaHMSI €r0 B CUCTEME J1aH-
HOM HayKu M MEXIUCLUIUIMHAPHBIX cBsi3eil. OTBET U3JI0KEH JIMTEPATYPHBIM SI3bI-
KOM B TePMHMHAX HayKd. MoryT ObITh JOIYLIEHbI HEOYETHl B ONPEIEICHUH OHS-
TUH, UCTIPABJIEHHbBIE CTYAEHTOM CAMOCTOSITEIBHO B IIPOLIECCE OTBETA.

JlaH MOJHBIN, Pa3BEPHYTHI OTBET HA MOCTaBJICHHBIN BOIPOC, IOKA3aHO yMe-
HUE BBIIEIUTH CYIIECTBEHHbIE M HECYIIECTBEHHbIE NPU3HAKU, MPUYUHHO-CIE-
CTBEHHbIE CBsi3U. OTBET YETKO CTPYKTYpUPOBaH, JIOTMYEH, U3JI0KEH B TepMuHax | 36-40
Hayku. OJHaKO JOMYIIEHbl HE3HAUUTEIbHbIE OLIMOKU WM HEIO0YEThl, UCIIPABIICH-
HBIE CTYJIEHTOM C IIOMOIIBIO «HABOJASIINX» BOIPOCOB IPENOIABATEINS.

JlaH MOJNHBIN, HO HEAOCTATOYHO MOCIEA0BATEIbHBIA OTBET HA ITOCTABJICHHBIN
BOIPOC, HO IIPY 3TOM [TOKA3aHO YMEHUE BBIJICIUThH CYIIECTBEHHbIE U HECYILIECTBEH-
HbI€ IPU3HAKHU U IPUYUHHO-CIIEICTBEHHbIE CBA3U. OTBET JOIMUYEH U U3JI0%kKeH B Tep- | 31-35
MHUHaX HayKd. MoryT ObITh IOMyIIeHb! 12 ommOKy B ONpeeIeHHH OCHOBHBIX I10-
HSITUI, KOTOPBIE CTYIECHT 3aTPYAHSIETCS] UCIIPABUTh CAMOCTOSITEIIBHO.

JlaH HETOCTAaTOYHO IOJIHBIM U HENOCTATOYHO Pa3BEPHYTHIN OTBET. Jloruka u
[I0CJIEI0BATEIbHOCTD M3JI0KEHUs UMEIOT HapylieHus. [lomymiens! ommbku B pac-
KPBITUH TIOHATUH, ymoTpeOsieHnn TepMUHOB. CTyIEHT HE CIIOCOOCH CamMOCTOs-
TEJIbHO BBIJICIUTh CYILIECTBEHHBIE U HECYIIECTBEHHBIE TPU3HAKY U IPUUUHHO-clieA- | 26-30
cTBeHHBbIE CBS3U. CTYIEHT MOYKET KOHKPETU3UpPOBaTh 0000IIEHHbIE 3HAHNUS, 10Ka-
3aB Ha IPUMEPAX UX OCHOBHBIE MOJ0KEHUS TOJIBKO C IIOMOILBIO Ipenoaasarens. Pe-
yeBoe oopmieHue TpeOyeT MonpaBoK, KOPPEKIIUH.

JlaH HETOJIHBII OTBET, JIOTUKA U MOCIEA0BATENBHOCTD U3JI0KEHUS UMEIOT CY-
IIECTBEHHbIE HapylleHus. JlonmyiieHsl rpyOble OMMOKY P ONPEIeIEHUH CYIIHO-
CTH PacKpbIBa€MbIX IOHATUMN, TEOPUH, SIBJICHUM, BCIIECTBUE HETOHUMAHMSI CTYI1€H-
TOM UX CYLIECTBEHHBIX U HECYILIECTBEHHBIX NMPU3HAKOB U CBA3eil. B oTBeTe oTCyT-
CTBYIOT BBIBOJIbl. YMEHHUE PACKPBITh KOHKPETHBIE MPOSIBICHUS 00OOIIEHHBIX 3HA-
HUH He 1okazaHo. PeueBoe oopmiieHne TpedyeT nonpaBoK, KOPPEKIHIH.

JlaH HeTONHBIA OTBET, MPEICTABIAIONIMNA COOON pa3po3HEHHbIE 3HAHUA IO
TEME BOINpOCa C CYIIECTBEHHbIMM OMIMOKaMM B ompeneneHusax. lIpucyrcrByror
(parMeHTapHOCTh, HEJIOTUYHOCTD U3JI0’KeHUs. CTYZCHT HE OCO3HAET CBA3b IAHHOT'O
MOHSTHSI, TEOPUH, SIBICHUSA C APYTUMHU O0BEKTaMU AUCUUIUINHBL. OTCYTCTBYIOT BbI-
BOJIbI, KOHKPETHU3ALMs U I0Ka3aTeIbHOCTh U3JI0’keHUs. Peub HerpamoTHas. Jlonoi-
HUTEJIbHBIE U YTOUHSIOLIUE BOIIPOCHI IIPETIOAaBaTes He MPUBOIAT K KOPPEKLIUU OT-
BETa CTYACHTA HE TOJBKO HA ITOCTABJIEHHBIN BOIIPOC, HO U Ha JIPYr'He BOIIPOCHI IUC-
IUTUIHHBIL.

He nonyuyens! oTBeTsl o 6a30BBIM BONPOCAM TUCHUTUIMHEIL. 0

3aueT NpoBOJUTCS B YCTHOUN opme

41-45

21-25

1-20

Bomnpocs! nist noarorosku k 3avery (IK-8, IMK-11, ITK-20)
1. IIpenmer, nenu u 3a1a9u AUCIUTUIHHBL. VicTOpHs pa3BUTHS JOKYMEHTAITMOHHOTO 00ec-

MEYCHUS YIIPaBICHUS.



2. OCHOBHBIC MOHSATHS: JOKYMEHT, NTOKYMEHTAIlMOHHOE oOecredeHue ympasieHus Oc-
HOBBHI Jienonpon3BoicTBa. Haznauenue ['ocymapcTBeHHON CHCTEMBI JOKYMEHTAIIHOHHOTO 00ec-
neuenus ynpasinerus (I'CHOVY); TumnoBast HHCTPYKIHS O JEIONPOU3BOJICTBY B (hereparbHbIX
OpraHax UCIOJHUTEIbHON BIACTH.

3. Ponb nH(OpMaIuy B COLUANTBHO-3KOHOMHUYECKUX MTPOIECCaX.

4. ®epepanbublii 3ak0H «O0 HHPOpMaIUK, HHOOPMALIUY U 3aIIUTE HHGOPMALTUN.

5. @yHKIIUU JOKYMEHTOB: MH(OpMallMOHHAS,, KOMMYHUKAaTUBHAsA, COL[HANIbHAS, KYIbTYp-
Hasl, yIpaBlieHYecKasi, IpaBoBasi, ICTOPUYECKas, U IPYrUe, UX XapaKTepUCTUKA.

6. JIokyMEeHTHpOBaHUE: OCHOBHBIE CIIOCOOBI. MaTepuaibHbIe HOCUTENIN HHPOPMAIUH.

7. Knaccudukanus JOKYMEHTOB IO CIIOCO0Y M3TOTOBIICHUS, IIPOUCXOXKIICHHIO, CO/IePIKa-
HUI0, HAUMEHOBAHHIO U APYTHM MTPU3HAKAM.

8. Busibl TOKYMEHTOB: TEKCTOBBIE, rpauyecKue, MATMHOYUTAEMBIE, (DOTOTOKYMEHTHI.

9. BiiusiHME Hay4HO - TEXHMUYECKOTO IIporpecca Ha JOKyMEHT U JJoKyMeHTupoBaHue. de-
JepaJIbHBIN 3aK0H «O0 AJIEKTPOHHOU MOIIMHCH.

10. O6mepoccuiickue kinaccuduxaropsl (OKY /I, OKIIO, OKOHX, OKYH), ux kparkas
XapaKTepUCTHUKA.

11. YHudukanus u cranaapTu3alnus J0KyMEHTAlluU: OHATHE.

12. Cuctembl TOKyMEHTALlUU: IOHATHE, IPU3HAKU. MeEKOTpacieBble CUCTEMbI JOKYMEH-
TalUu.

13. YHuduuupoBanHasi cuctema AOKyMeHTanuu: noHstue. CoctaB yHU(UIMPOBAHHBIX
CUCTEM JIOKYMEHTAllMHM: OpPraHU3allMOHHO-PACIOPSAUTENbHAs, OTYETHO-CTAaTUCTUYECKas, Iep-
BUYHas, yueTHas, GuHAHCOBAs U JP.

14. T'ocynapcTBeHHbIE CTaHAAPThI HA YHU(DUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIHH.

15. PexBu3ut, Gopmynsap JOKyMeHTa, TUIIOBOH (Gopmyisp, ¢popmyisp-oOpasel, Tabemb
(bopM TOKYMEHTOB, ab00M (popM YHU(UIIUPOBAHHBIX JOKYMEHTOB: TOHATHE, XapaKTEPUCTHKA.

16. brank noKyMmMeHTa: MOHSATHE, HAa3HAYeHHWE, BHUJIbI OnaHkoB (0OuMili OnaHk, OJaHK
MMCcbMa, OJTaHK KOHKPETHOTO BHJIa TOKYMEHTA (KPOME MHUChMa).

17. CocraB, opopMiIeHHE PEKBU3UTOB OJIaHKA.

18. IIpaBuina opopmiieHHs peKBU3UTOB OJIaHKA U UX PACIOJIOKEHUS Ha CTAaHJAapTHOM (hop-
MaTe Oymaru, pa3Mephl MoJIeH.

19. ®opmysip-o6pazer Tpynibl JOKYMEHTOB, IPUHAAIESKAIINX K OAHOM cucteme.

20. IIpoexTupoBaHue 6JIaHKOB TOKYMEHTOB OpraHU3aIHH.

21. Cocras, opopmiieHHEe, U3TOTOBJICHUE, XpaHEHUE 0JIAaHKOB OpraHU3alHu.

22. OpraHu3alMOHHO-PACTIOPSIUTENbHbIE JOKYMEHTBI: TOHATHE, HA3HAYEHHE, OCHOBHBIE
BU/JIbI (OpraHU3allMOHHBIE, PACIIOPAIUTENbHbIE, CIIPABOYHBIE).

23. Opranu3anoHHbIE JOKYMEHTBI: YCTaB, MOJIOKEHHSI, CTPYKTYpa W IITaTHAs YHCIICH-
HOCTb, IITATHOE paclucaHue, IpaBuiia, JOJKHOCTHAS MHCTPYKIMS, X Ha3HAUEHUE, XapaKTepu-
CTHKa U COCTaB, TpeOOBaHUS K 0OPMIICHHIO, TOPSIIOK YTBEPKICHUS.

24. Tunbl JOKYMEHTOB: MOJJIMHHUK, KOMUS, TyOJIMKaT, BBINKUCKA, UX HazHaueHue. [lops-
JIOK oopMIIEHHE U BbIJJAUU KOMUN U JyOJTUKAaTOB JOKYMEHTOB, BBHIITHUCOK U3 HUX.

25. PacniopsiauTenbHble JOKYMEHTHI: IOCTAHOBIIEHUE, NMPUKA3, PACIOPSIKEHHUE, COBMECT-
HBIA pacnoOpsSAUTENbHBIM TOKYMEHT, UX Ha3HAYCHHE, XapaKTepUCTHKA U COCTaB, TPeOOBaHUS K
0 OpMIICHHUIO.

26. CnpaBoYHbIE TOKYMEHTHI: CITy>KE€OHbIE MUChMa, CTIPAaBKHU, TOKJIaHbIE 3aUCKH, TPOTO-
KOJIBL. aKThl, 3asBJICHUE, UX XapaKTEPUCTUKA U COCTaB, TPeOOBaHUS K 0(OPMIICHHIO.



27. JloroBopHO-TIpaBoBasi TOKYMEHTAIWs, TOKYMEHThI MO BHEIIHEIKOHOMUYECKOM mes-
TEJIbHOCTH, IPETEeH3MOHHO-MCKOBask TOKYMEHTALUS, UX Ha3HAYeHUE, TPEOOBAHHS K O(OPMIICHHIO.

28. Cinyx6b1 ZIOY B opranuzanusx, 3HaueHue, 3a7a4da, (pyHKIUH, TUIIOBBIE CTPYKTYPHI,
JOJKHOCTHOM cocTaB. Permamenranus padorer CIOY.

29. JIokyMEHTOOOOPOT: MOHSTHE, OOIIMe MPHUHIIUIIBI OPraHU3aluu JTOKYMEHTO000pOoTa,
€ro CTPYKTypa, HE0OX0AUMOCTh Y4éTa 00bEMa JOKYMEHTO0O0POTA.

30. HopmatuBHbBIE JOKYMEHTBI, PETJIaMEHTUPYIOLIUE OPTaHU3alHIO0 IOKYMEHTOO00pOTA.

31. Perucrtpanus J0KyMEHTOB, OIpeesIeHre, [IeNU. 3a/1adl, MeCTa PErUCTPALUU Pa3Iny-
HBIX KaTEerOpHuil TOKyMEHTOB.

32. CucreMsl ¥ (hOPMBI peTUCTpalliy (KypHAIbHAS, KAPTOYHAsS, ABTOMATH3UPOBAHHAS ), KX
JIOCTOMHCTBA U HEJOCTaTKU.

33. Ilokasarenu, BBOIUMBIE B peTUCTpaIMOHHBIE GopMBbI. OCOOEHHOCTH PErHCTPALIUU BXO-
JSIIMX, UICXOAAIIUX U BHYyTPEHHUX TOKYMEHTOB.

34. CocTtaB BBINOJIHAEMBIX pabOT MpU OTIPABKE UCXOIALINX JOKYMEHTOB: IIPOBEPKa Ipa-
BUJILHOCTU O(hOpMIIeHUSI, HATUYHSI IPUIIOKEHUH, aJipeca, COPTUPOBKA IO ajpecaTaM U BUJaM OT-
MIPaBJICHUI COCTABJICHHE OMUCKU PACCHUIKH.

35. TpaauuoHHbI croco® OTHPaBKU JOKYMEHTOB (mouToii). OTHpaBKka TOKYMEHTOB C
nomoIisio Tenedona, gakxca.

36. KoHTpoJIb UCTIOMHEHHS JOKYMEHTOB: TMIOHSTHE, Ha3HAYCHHE, BUJIBI.

37. IIpyHUMIIBI OpraHu3ai KOHTPOJId. CPOKU UCIIOJIHEHUS : TUIIOBOM, UHIUBUYaIbHBIM.

38. TexHonorus BeAeHUsI KOHTPOJISA. AHAIN3 UCTIOJIHEHUSI JOKYMEHTOB B YUPEKICHUAX.

39. B3auMoCBS3b perucTpanuu JOKyMEHTOB U HH(POPMALIMOHHO-CIIPABOYHOM PabOTHI.

40. Opranu3aius paboThl ¢ TOMOILBIO CIIPABOYHBIX KapToyek. JI0KHOCTHBIE JInIa, OCy-
IIECTBIIAIONINE PETUCTPALIMIO U KOHTPOJIb UCIIOJTHEHUS, UX (QYHKIUI U TpaBa.

41. HomenkuaTypa Aein: MOoHsATHE. 3HaUeHne HOMEHKJIATYpPhl 1€ Ul KiIaccu(uKauu J10-
KYMEHTOB, OIIEPaTUBHOI'O XPAHEHUS U UX MIPEIapXUBHOM MOATOTOBKH.

42. Bunpl HoMeHkiatyp aein. [lopsiiok coctaBienus, 0popMiIeHUs, YTBEPKICHHUS U MIPU-
MEHEHHS] KOHKPETHON HOMEHKJIATYpbI J€eII.

43. Ilopsimok popMHUpOBaHUS JIET.

44. Opranu3zanusi XpaHEHHUs UCTIOJIHEHHBIX JJIOKYMEHTOB.

45. OcHoBHBIE TpeOOBaHMS HOPMATHBHBIX JOKYMEHTOB, PETIAMEHTHPYIOIIUX JaHHBIN
3Tl JOKYMEHT0000poTa. OTBETCTBEHHOCTb 32 COXPAHHOCTh IOKYMEHTOB.

46. OcHOBHBIE dTalbl IEpEAAYN JOKYMEHTOB B apXUB WM HA YHUUTOXKEHHE: TOATOTOBU-
TeJIbHBIN (000CHOBaHME BHIOOPA CIIOCOOA COXPAHEHUS UM YHUUTOXKEHHS ITyTeM MPOBEICHHS IKC-
NEePTU3bl HEHHOCTU JOKYMEHTOB), OCHOBHOM (ITOATOTOBKA JEJ JUIs IIEpelayd B apXUB). 3aBepliia-
101U (Tepeiaya B apXUB UM YHUUTOXKEHHE).

Tembl 1 KpUTEPUH OLICHUBAHUS CAMOCTOSATEILHOH PadoThl 00y4aOIIMXCH
10 JMCHUILINHE
Temarnka pedepartoB (10kaan0B) ¢ npesentanusimu (IK-8, MK-11, IMK-20)
1.Opranuzanusi JOKYMEHTHUPOBAHUS YIIPABICHUYECKON JIEATEIbHOCTH JOKYMEHTHPOBAHUS
yIpaBJIEHYECKOH JIeITENbHOCTH B OMOIHOTEKE.
2.HopmatuBHO-MeTOMUECKas 0a3a JOKYMEHTUPOBAHUS YIIPABICHUYECKON AESITETbHOCTH
3. TpeboBanus kK 0(hOpMIIEHUIO 0053aTEIBHBIX PEKBU3UTOB JOKYMEHTA.
4. TpeboBanus K 0hOPMIICHUIO JONOTHUTENBHBIX PEKBU3UTOB JOKYMEHTA.
5.0OCHOBHBIE CUCTEMBI JOKYMEHTALIMM B YIPABIEHUYECKON JESTEIBHOCTH.



6.ACIEKTbl BHEPEHNS aBTOMATU3MPOBAHHBIX CUCTEM JOKYMEHTHPOBAHMS YIpPaBICHYE-

CKOM JACATCIIbHOCTH.

7.0pranuzanusi cy)O0bl AeTOMPON3BOACTBA B OMOINOTEKE.

8.Opranu3anuoHHbie (HOPMBI PAOOTHI C IOKYMEHTAMH.

9.ITonsiTHe O1aHKa TOKYMEHTA U TPEOOBAHUS K €10 0(hOpMIICHUIO.

10.PernaMenTanus nporeccoB JOKYMEHTHPOBAHUS B OTACIBHBIX YUPEKICHUSX.
11.0Opranu3zaius paboTsl 1€T0NPOU3BOIUTENS B OMOIHOTEKE.

12.PernaMeHTanus T0KyMEHTHPOBAHHUS YIIPABICHUECKON IEATEIILHOCTH. B 3aKOHOIATEb-

HBIX aKTax.

13.PernamenTanus mporeccoB JOKyMEHTHPOBAHMS.

14. TpeboBanust K 0HOPMIICHUIO OPTaHU3AIMOHHO-TIPABOBOM JJOKYMEHTAIUH.
15.TpeboBanus Kk 0OPMIICHUIO TUIAHOBOW JOKYMECHTAITHH.

16.TpeboBanust K 0HOPMIICHUIO PACTIOPSIIUTEITHHON JOKYMEHTAIIHH.

17.TpeboBanus kK 0(OPMIICHHIO CIIPABOYHO-UH(POPMAIIIOHHOMN TOKYMEHTALIUH.
18.TpeboBanus kK 0HOPMIICHUIO OTYETHON JOKYMEHTAITHH.

19.0cHoBanus kinaccupuKaluy J0KyMEHTa.

20.CBoiicTBa, QYHKIIUN U TPUHIUIIB (POPMHUPOBAHUS TOKYMEHTHOTO pecypca.
21.ITpob6iieMa HAyYHOTO ONpPEEICHUS MTOHATHS "AOKYMEHT".

22.Pa3Butre NOKYMEHTHPOBAHHUS YNPABICHYECKON NEATEIbHOCTU. KaK HAYYHOM JHUCIIU-

IIJIMHBI.

23.3JTamnbl 00IEeroCy1apCTBEHHOM A TEIBHOCTH IO YHU(PUKAIINH JOKYMEHTOB.
24.Pa3Butre popmyIsipa ynpaBIeHIECKOrO TOKYMEHTA.
25.3akoHOaTeIbHO-HOPMAaTHBHOE PETYJIMPOBAHUE OpPraHMU3alUU JTOKyMEHTHPOBAHUS

ynpaBHquCCKOﬁ JACATCIIbBHOCTH. HAa COBPCMCHHOM JTaIlIC.

26.I1po6GsieMbl opraHu3aluy JOKyMEHTHPOBAHUS YIIPABICHUECKOM 1€ATEIbHOCTH. B yCIIO-

BUAX IIPUMCHCHH S HOBBIX I/IHq)OpMaI_II/IOHHHX TEXHOJIOTHI.
CTYIIGHT HUMECT MPaBO MPEATIONKUTL CBOIO TEMY B paMKaX AUCHUILIIMHBI

Kpurepun oueHuBaHusI CTY/IEHTA 32 OATOTOBKY pedepara (Io0KJIaaa)
¢ Mpe3eHTanuen

Kpwure- 5 6annoB 4 6an1a 3 6aaa (Tpedyer | 1-2 6anna
puu/6a1bl A0paboTKH)

Coaep:xanue 10KJIaaa U Npe-

3eHTAalun

Yerko chopmynupo- | ChopmynupoBana | ChopmymupoBana | He chop-
BaHa LENb M pac- | UeJb U TeMa MCClle- | IIeJIb U TEMa UCCIe- | MYJIHpO-
KpbITa TeMa Hucciie- | foBaHusA. YactuuHo | noBaHus. Conepxa- | BaHa LEIb
noBaHMs. B kpaTkoil | uznoxkeHa UHQOp- | HUE MOJHOCTHIO HE | U TEMa HC-
¢dopme naHa mosiHAs | MalMs MO TeMe Hc- | packpbito. MH)Op- | crenosa-
uHpopmManus Mo | clefioBaHMd M JaH | Mauugd  HeToyHa. | Hug. llpo-
TeMe HccieloBaHus | OTBEeT Ha npobisieM- | [IpoGiema 1o | 6iema  He
U JTaH OTBET Ha MpO- | HbIM Bompoc. /[aHbl | KOHIIA HE pEIIeHa. | peleHa
ONEeMHBII  BOMpPOC. | CCBUIKM Ha UCHONb- | He 1aHbl CChIIKM Ha
JlaHbBI CCBUTKU HA UC- | 3yeMbI€ PECYPCHI. HCIIOJIb3YEMBIE pe-
II0JIb3yEMBbIE pe- CypCHl

CYpCBHI




CooOmonaercss emu- | Cobmromaercss enu- | He  coOmomaercs | He coOuro-
= HBIA CTHIIb OQOPM- | HBIH CTHIIb 0OPM- | €AMHBIH CTUJIb | JAeTcs
= nenus. [lpesenranus | JeHus. Crnatigsl | opopmieHusI. CTWJIb
% KpacouHasi M WHTE- | IPOCThl B moHuMMa- | Craiinbl mpocTsl B | odopmite-
2 pecHasl.  HCIOJIb3Y- | HUU. Hcnone3y- | nonuManuu.  O¢- | HUSL.
£ 10TCsl 3((EeKThl aHM- | IOTCS  HEKOTOphIe | (heKThI U PoH He uc- | Craiibl
= Manuu, ¢oH, ¢oro- | 3hdexTs u GoH. MOJIB3YFOTCSI. pOCTHl B
S rpadun. B npesenrta- IOHMMa-
;::( MU TPUCYTCTBYIOT HUU
ABTOPCKHE HAXOJIKU
= ABTOp XOpomio Bia- | ABTop BiaaeeT Ma- | ABrop He nokasan | [Ipencras-
s JIEET MaTepUaJIOM 110 | TEPUAJIOM IO TEME | KOMIIETEHTHOCTU B | JIEHBI UCKa-
S T€ME MCCIEJOBAaHUA. | UCCIEIOBAaHUS, HO | MIPEICTaBICHUU JKEHHbBIE
E E Hcnonp3yer Hayy- | HE CMOr 3auHTEpe- | IPE3EHTALUU. UC- | IaHHbIE
v 3 HYIO TEPMHHOJIOTHIO. | COBAaTh ayJUTOPHIO. | OJIb3yeMble (haKThI
= = OOagaeT HaBpIKaMu | HeqocTaToyHO M- | HE BRI3LIBAIOT JOBE-
= g OpaTOPCKOTO HUCKYC- | THpyeTcs JjuTepa- | pus. HegoctaTtouHo
S H ctBa. [lonHO 1 TouHO | Typa HUTUPYETCA  JIUTE-
% LUTUPYETCS] UCTIOIb- patypa
=9 30BaHHas  JUTepa-
= Typa

MaxkcumManbHOE KOITUYECTBO 68.J'IJ'IOB, KOTOPOC CTYACHT MOXKET NNOJYUYUTH 34 NOKJIAM - 5.

HpOMe)KYTO‘IHHﬁ KOHTPOJIb - UTOIOBasA OLICHKA 3HaHUH CTYACHTA, OCYIICCTBJIAICTCA IO

HAKOIUTENIbHOM cHCTEME CyMMHUpPOBaHUEM 0asllIOB, MOTYYEHHBIX B IPOLIECCE TEKYIIETO U PyOekK-
HOT0 KOHTpoJs. Dopma MpOoMeKyTOUHOTO KOHTPOJIS — 3a4eT.

HpOBGI[GHI/Ie TCKYIICTO U ITPOMEKYTOUHOT'O KOHTPOJIA IO JUCHUIIIIMHE OCYIICCTBIIACTCA B

coorBercTBUU ¢ [lomoxennem COI'Y .3

Kpurtepun onieHKH yCTHOTO H/MJIM NIHCbMEHHOI0 0TBETA
HA NPAKTHYECKOM 3aHATHH

Onenka

Kputepuii

5

ConepmaHHe OTBE€Ta COOTBETCTBYCT OCBECHIAEMOMY BOIIPOCY, IMOJTHOCTBIO PACKPLITA B OT-
BCTC TEMa, OTBCT CTPYKTYPUPOBAH, AaHbl NPABUJIbHBIC APTYMCHTHUPOBAHHBIC OTBETHI Ha
YTOUHSAKOIINEC BOIIPOCHI, ACMOHCTPUPYCTCS BBICOKHI YPOBCHb y4aCTUA B JUCKYCCHUMH.

ConepxaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIIPOCY, IIOJIHOCTBIO PACKpBITA B OT-
BETE TeMa, JIaHbl IPaBIIIbHBIE, ApTYMEHTHPOBAHHBIE OTBETHI HA YTOYHSAIONINE BOIIPOCHI, HO
HMMEIOTCSI HETOYHOCTH, IPU 3TOM OTBET HECTPYKTYpPUPOBAH M JEMOHCTPUPYETCS CPEAHUN
YPOBEHB Y9acTHs B IUCKYCCHH.

ConeprkaHre OTBETa COOTBETCTBYET OCBEIIAEMOMY BONPOCY, HO MPHU MOJTHOM PAaCKPBITHH
TEMBbI UMEIOTCSI HETOYHOCTH, JTaHbl MPABUIIBHBIE, HO HE apIryMEHTHPOBAHHBIE OTBETHI HA
YTOYHSIOIINE BONPOCHI, JEMOHCTPUPYETCS HU3KUI yPOBEHb Y4acTUS B TUCKYCCHH, OTBET
HECTPYKTYpPHPOBaH, WH(GOpMAIs TPyIHA JIJIsl BOCIIPHUSTHSI.

ConeprkaHre OTBETa COOTBETCTBYET OCBEIIAEMOMY BONPOCY, HO TPHU TOJTHOM PAaCKPBITHH
TEMBbl HIMEIOTCS HETOUYHOCTH, JEMOHCTpHUpYeTcs ciaboe BllaJieHue KaTerophaIbHbIM ara-
paToM, AaHbI IPaBUIbHBIE, HO HE apIyMEHTHPOBAHHBIE OTBETHI HA YyTOUYHSAIOIIUE BOIPOCHI,
y4acTue B JUCKYCCHU OTCYTCTBYET, OTBET HECTPYKTYpHUpPOBaH, HHpOpPMAIHS TPyaHA IS
BOCHPUSTHSL.

3 TlonokeHue 0 TEKYIEM KOHTPOJIE YCIIEBAEMOCTH U TIPOMEKYTOUHON aTTECTAIIMH O0YUYAIOIIUXCs [0 00pa3oBaTeb-
HBIM [IPOTrpaMMaM BBICIIETO 00pa30BaHUs — IIporpaMMam OakanaBpuaTa, MarucTparypsl u crierpanutera B COI'Y.




Ipumeps! TecroBbix 3axanmii (ITK-8, ITK-11, ITK-20)
JloKyMeHT — 3T0:

1. BadukcupoBaHHas HA MAaTEPHATLHOM HOCHTENE HHPOPMALIUS C PEKBU3UTAMH, ITO3BOJISIOIIMMU
ee UICHTU(DUITUPOBATD.

2. Hocutenbs nH(OpMAIUK, UCTIONb3YEMOH B IEISAX PETYTMPOBAHUS COLIUATBHBIX OTHOIICHUH.

3. Madopmarnus, 3adukcupoBaHHast TIOOBIM CITIOCOOOM Ha JIFOOOM HOCHUTEE.

IHoaTMHHUK TOKYMEHTA — ITO:
1. TlepBbIit MM €UHCTBEHHBIN SK3EMIUISIP IOKYMEHTA.
2. DK3eMIUISIp JOKYMEHTa, C KOTOPOTO CHSTA KOIUSI.

IOpuanyeckas cujia A0KyMeHTa — 3TO:

1. OcobennocTr BHEMTHETO OOPMIICHHS TOKYMEHTA.

2. CBUJIETEIBCTBO HAIMYMSA B JIOKYMEHTE TOJIOKEHUN HOPMAaTUBHOTO XapaKTepa.
3. CnocoOHOCTh TOKYMEHTA MOPOKJIaTh ONpeIeleHHbIE IPABOBBIE TOCIIEACTBHUS.

HNmeet Jin OPUAHYECKYIO CHJLY IOKYMEHT, IOJy4YeHHBbIHN 110 (PpaKCUMUIbHOM CBA3H?
1. Jla.

2. la, o COTJIAIICHHUIO CTOPOH HH(POPMAITMOHHOTO OOMEHa.

3. Her.

Kaxkoii n3 nepeuncjieHHbIX PEKBU3UTOB He OTHOCUTCSI K PEKBU3UTAM y10CTOBepeHus ?
1. I'pu¢ yrBepxaeHus.

2. Ileyats.

3. OT™MeTKa O 3aBEpeHUH KOIHUU.

4. Bu3a coriacoBaHusl.

5. Iloamnuce

7.Kakue peKBU3UTHI BKJIKYAIOTCA B 0JIaHK mMUcbMa?
1. Mecro cocTaBieHHs WIHA U31aHUS JOKYMEHTA.

2. 3aroJoBOK K TEKCTY.

3. HaumeHnoBaHMe Opranu3aluu.

4. ToBapHbIil 3HaK (3HAK OOCTYKUBAHUS).

5. HaumeHOoBaHue BUJA JOKYMEHTA.

6. Anpecar.

7. CipaBOYHBIE TaHHBIE 00 OpraHU3aIUy.

Ha kakom 3x3emMnisipe 1€JI0BOr0 NUCHMA, MOJATOTOBJIEHHOM JIJIsl OTIIPABKH ajipecaTy no mno-
uTe, HpOCTaB.]IHIOTCSI Bl/l3l)l?

1. Ha mogyinHHMKE, OTIIPABIsiEMOM afpecary.

2. Ha xonuu, nmoMeniaeMoil B A€JI0 OpraHu3aliyi.

Hy:xH0 /11 3aBepATH NeYATHI0 OPraHU3AIUM NPUKA3bl PYKOBOAUTEJISA?

1. Jla.

2. Her.



Kaxkoe nucsMo 3aBepsieTcs meyarbro?
1. 'apanTHiiHOE THCHMO.

2. KomMepueckoe npeioxKeHue.

3. [Tucemo-mipocnoa.

I[OJI)KeH JIN HCITOJIHUTECJIb, HO[[FOTOBI/IBHII/Iﬁ TEKCT IHCbMAa, BUSUPOBATH IlOKyMeHT?

1. Jla.
2. Her.

Kakue HOpMBI NpUMEHSIIOTCS /ISl pacyeTa YHUCJIEHHOCTH [eJIONPOU3BOACTBEHHOIO Iepco-
HaJa?

1. HopMblI BbIpaOOTKH.

2. Hop™mbl BpeMeHu.

3. HopMsl ynpaBiisieMOCTH.

4. Hopmbl 00CITy’)KUBaHUSL.

JIoKyMeHT0000pOT — 3TO:

1. Ilepenaya nOKyMEHTa U3 OJHON MHCTAHIMK B APYI'YIO B IIPOLIECCE €TI0 PACCMOTPEHMS.

2. JIBuxeHue TOKYMEHTOB B OpraHU3alliy ¢ MOMEHTA UX CO3JIaHUS WM MOJIyYE€HHUS 10 3aBeplie-
HUS UCITOJTHCHUSA WKW OTIIPABKHU.

3. JIBuykeHue KOMILIEKCa JIOKYMEHTOB B IPOLIECCE BbIPAOOTKH, MIPUHITHUS U UCIIOJIHEHUS pellie-
HU.

Kakoii 10KyMeHT OTHOCHUTCH K HEPEeruCTpUpyeMbIiM?
1. [Tucemo-3anpoc.

2. XKanoba rpaxxaaHuHa.

3. ConpoBOAUTEILHOE TTUCHMO.

4. PexyiaMHOE TTUCHMO.

Kakoii 1okyMeHT cocTaBJisieTcsi IPH He00X0AMMOCTH 3a()UKCHPOBATH CJIOKMBIIYIOCSH CUTY-
a0 UK oOHapyKeHHbIe GpaKkTbI?

1. ITpoToxou.

2. Cnpaska.

3. AkT.

Kakoii 1okyMeHT TpedyeT yrBepIeHus PyKOBOAUTEJIeM OpraHu3anum?
1. [Tonoxxenue o OyxranTepuu.

2. CpaBka 0 33JI0JDKEHHOCTH ITPEANPUATHSL.

3. IInceMo-3arpoc 0 MpeAOCTaBICHUH HHPOPMALIUH.

4. IIpoTokou 3aceaHus COBETA IUPEKTOPOB.

KoHTposbHBIE BONPOCHI K 3a4eTy:
1. Yro Takoe TOKYMEHTHPOBAHUE yIPABICHUECKOH 1eATeIbHOCTH?
2. KakoBa poib 1€7101pON3BOICTBA B OPraHU3ALUHN YIPABICHUS TIPEANPUITHEM ?
3. HazoBute ocHOBHBIE 33/1a4M U (HYHKLUU JETONPOU3BOJICTBA.



4. Ha3oBuTe OCHOBHBIE ATAlbl CTAHOBIIEHUS TOKYMEHTHPOBAHME YIPABJIEHYECKOU Jes-

TenbHOCTU B Poccumn.

5. UYro takoe JOVY?
Uto Takoe TOKyMEHTUPOBaHUE?

© o~

Uro Takoe JOKyMEeHTO000pOoT?
B uem 3akiouaetcs CyTh yHUDUKAIMN?
Ha3oBuTe OCHOBHBIC BH/IbI CTAHIAPTOB U HOPMATUBHBIX JOKYMEHTOB.

1O HazoBute dopmarsl Oymaru, paspenieHHble 1isg o(popMICHHUS JEIOBBIX JOKYMEHTOB.
Hnst wero onn npumensitoresi? s yero npennasHaydensl nojis? Kakue pazmepsl mojen npemny-

CMaTPUBAIOTCS ISl OPraHU3allMOHHO-PACTIOPSIAUTENBHON JOKYMEHTALIUH?
11. Kak ocymiecTBisieTcst HyMepauusi CTpaHMIl B TOKyMeHTe?

12. Yro nmoHMMaeTcs MO/ FOPUIMUECKON CHIION JOKyMeHTa?

13. Kakwue BH/IBI JOKyMEHTOB BKJIFOUAET B c€0sI CHCTEMa OPraHN3allMOHHO-PACTIOPSIUTEIb-

HOM JJOKYMEHTaLNU?
14. Yro Takoe peKBU3UTHI JOKyMeHTa?
15. Ha3oBute 0CHOBHBIE PEKBU3UTHI JOKYMEHTOB.
16. UYro Takoe popmynsip-oOpaser 1o0KymMeHTa?
17. Kakue 10KyMEHTHI MOJIeKaT yTBepKAeHN0? Kakre u3 HuX MOTYyT yTBEP>KIAThCA APY-
UM JIOKYMEHTOM?
18. Ha3nauenue u 0COOEHHOCTH PACIOPSAUTEIBHBIX TOKYMEHTOB
19. Hasznauenue u 0COOEHHOCTH OPTaHU3AUOHHBIX JOKYMEHTOB
20. Hasznauenue u ocobeHHOCTH WH(OPMALIMOHHO-CITPABOYHBIX IOKYMEHTOB
21. OpraHuzanus ciykeOHOH nepenucku
22. OpraHu3anus J0KyMeHTO000pOTa 1 KU3HEHHBIN UKI JOKYMEHTa
23. OtnuuuTenbHble 0COOCHHOCTH CIY>KEOHBIX M TOKJIATHBIX 3aMTUCOK
24. Cny4au cOCTaBJICHHS JTOKYMEHTOB JTUYHOTO MPOUCXOXKICHHS M TpaBuUiia ux odopmie-
HUS
25. OTimuuTenbHbIE 0COOCHHOCTH TapaHTHIHBIX THCEM
Iloka3aTe i M KpUTEPUH OLICHUBAHUA KOMIIETEHIMH HA Pa3JIMYHBIX dTanax ux ¢op-
MHPOBAaHMS, ONIUCAHNE IIKAJ OLeHUBAHUS
YpoBeHb chOPpMUPOBAHHOCTH KOMIIETECHIIMHI
«MuHMMaJNbHBIA «MuHHUMaJbHBIA «Cpennuii ypoBenb» | «Bbicokmii ypo-
YPOBeHb He J0CTHTI- | ypoBeHb» (56-70 6aa- | (71-85 6aniios) BeHb» (86-100 0au-
HYT» (MeHee 56 0aj- | JIOB) JIOB)
JIOB) Komnerenmuu chop- | Komnerenun cdop- | Komnerenuuu cdop-
Kommnerentm HE | MUPOBaHBI. MHPOBAHBI. MHUPOBAHBI.
c(hOpMHUPOBAHEI. CdopmupoBanbsl  0a- | 3HaHus  oOmMpHEIE, | 3HAHUS TBEpJbIe, ap-
3HaHUS OTCYTCTBYIOT, | 30BBIC CTPYKTYPHI | CHCTEMHBIE. T'YMEHTHPOBAHHBIC,
YMEHUSI U HABBIKM HE | 3HAHUM. YMeHHsT HOCAT pe- | BCECTOPOHHHUE.
c(hOpMHUPOBAHBI. VYMenuss  ¢parMeH- | MpOAYKTUBHBIN  Xa- | YMEHHs YCIIEITHO
TapHbl U HOCAT pe- | paKkTep, MPUMEHS- | IPUMEHSIOTCA K pe-
MPOJYKTUBHBIA ~ Xa- | FOTCS K PEIICHHUIO TH- | IIEHUIO KaK TUIIOBBIX,
pakrep. MOBBIX 3a1aHUI. TaK U HECTaHAAPTHBIX
JeMmoHcTpHpyeTcs JeMoHcTpupyeTcs TBOPYECKUX 3aTaHUM.
HU3KUI YpOBEHb Ca- | IOCTATOYHBIA  ypo- | JeMoHCcTpupyercs
MOCTOSITEIBHOCTH BEHb CaMOCTOSTEIb- | BBICOKMI YPOBEHb Ca-
HOCTH YCTOWYHUBOI'O | MOCTOSITEIILHOCTH,




MMPAKTUYCCKOT'0O
HaBBIKA.

MMPaKTUYICCKOT'O
HaBBbIKaA.

BBbICOKas aJalTuB-
HOCTBb IIPAKTUYCCKOT'O
HaBBbIKa

Onucanue Kpurte

PUEB OLNCHUBAHUSA

OO6yuaromuiicst Jie-
MOHCTPUPYET:

- CYILIECTBEHHBIE
POOEITBI B 3HAHUSIX
y4eOHOro MaTepHana;
- IOITYCKAIOTCS MTPHUH-
LUITHATbHbIE OLTHOKHI
IIPH OTBETE HA OCHOB-
HBIE BOTIPOCHI OH-
JieTa, OTCYTCTBYET
3HAaHHE U TTIOHUMaHUe
OCHOBHBIX TIOHSITUI U
KaTeropuii;

- HETIOHUMAHHE CYIII-
HOCTH JIOTIOJTHUTEb-
HBIX BOIIPOCOB B PaM-
Kax 3aJjaHuii Ouera;
- OTCYTCTBUE YMECHUS
BBITIOJTHSTH MPAKTH-
YEeCKUE 3a/IaHHUS,
MIPeyCMOTPEHHbIE
MPOrpaMMoON AUCIHU-
TUTHHBL

- OTCYTCTBHUE TOTOB-
HOCTH (CTIOCOOHOCTH)
K TMCKYCCHH U HU3-
KYIO CTETIeHb KOH-
TaKTHOCTH.

OOyuarommiics je-
MOHCTpPHUPYET:

- 3HAHMS TeopeTHyIe-
CKOT'0 MaTepuaa;

- HETIOJTHBIE OTBETHI
Ha OCHOBHBIE BO-
HPOCHI, OIINOKH B OT-
BETE, HEI0CTaTOYHOE
HOHUMAaHHE CYIIHO-
CTH M3JIaraeMbIX BO-
IPOCOB;

- HEYBEPCHHBIC U HE-
TOYHBIE OTBETHI HA
JIOTIOJTHUTEIILHBIE BO-
HPOCHI;

- HEIOCTaTOYHOE BJIa-
JICHUE JIUTEPaTypPOH,
PEKOMEHIOBAHHOM
IpOrpaMMOil HCIH-
TUTAHBL

- ymeH#ue 0e3 rpyObIx
OIIMOOK pemiaTh
IpaKkTUYEeCKHe 3a7a-
HUSI, KOTOPBIE CIIe-
JTyeT BBITIOJHUTb.

OO0yuaromuiicst jie-
MOHCTpPUPYET:

- 3HaHHUE U TOHUMa-
HUE OCHOBHBIX BO-
IPOCOB KOHTPOJIUPY-
eMoro oobema mpo-
rPaMMHOTO MaTepu-
ana;

- TBepAble 3HAHUS
TEOPETUYECKOTO Ma-
Tepuana.
-CI0cOOHOCTb yCTa-
HaBJIMBaTh U 00BsC-
HSTH CBS3b MIPAKTUKH
U TEOPHH, BBISBIISTH
POTHBOPEUHSL, TIPO-
OJIeMbI U TEHACHLIUN
pa3BUTHS,

- IpaBUJIbHBIC U KOH-
KpeTHbIE, 0€3 rpyObIX
OIIMOOK, OTBETHI HA
MOCTaBJICHHBIE BO-
HPOCHI;

- YMEHHUE peniaTh
HNpakTUYEeCKUe 3a/a-
HUSI, KOTOPBIE Clie-
JyeT BBITIOJIHUTB;

- BJIAJICHHE OCHOBHOM
JIUTEPATYPOU, PEKO-
MEHJOBaHHOM MPO-
rpaMMOU JUCLIH-
TUTHHBI,

- HalIu4yKle cOOCTBEH-
HOM 000CHOBaHHOM
MO3UIMU IO 00CYXK-
JTA€MbIM BOTIPOCAaM.
Bo3MoxHBI HE3HAUH-
TEJIbHBIE OTOBOPKH U
HETOYHOCTH B pac-
KPBITUH OTIEITBHBIX
MIOJIOKEHUH BOTIPO-
COB Ousera, IpucyT-
CTBYET HEyBepeH-
HOCTh B OTBETax Ha

OOyuatromuiics sie-
MOHCTPHUPYET:

- r1y0oKue, BCeCcTo-
POHHHE U apTyMEH-
TUPOBAHHbIE 3HAHUS
MPOrPaMMHOTO MaTe-
puaina;

- IOJIHOE TIOHUMAaHUE
CYLIHOCTH ¥ B3aUMO-
CBSI3HM paccMaTpuBae-
MBIX TIPOLIECCOB U SIB-
JICHUH, TOYHOE 3Ha-
HUE OCHOBHBIX TOHS-
TUH B paMKax 00Cyx-
JaeMbIX 3a/IaHUK;

- CIIOCOOHOCTH yCTa-
HABJIMBATh U 00BsC-
HSTh CBS3b PAKTUKU
U TEOpUH;

- JIOTUYECKH TTOCIIe-
JoBaTeJbHbIE, COIep-
KaTelbHbIe, KOHKPET-
HBIE U UCUEPIBIBAIO-
IIFe OTBETHI Ha BCE
3ajaHus Ounera, a
TaKKe JOIMOJIHUTEb-
HBIE BOIIPOCHI IK3a-
MEHaTOpa;

- YMEHHE peliaTh
MIPAKTUIECKHE 3a]1a-
HUS;

- cBOOOHOE UCTIONb-
30BaHUE B OTBETax Ha
BOIIPOCHI MAaTEPHAJIOB
PEKOMEHIOBAHHOMN
OCHOBHOM U JIOITOJI-
HUTENBHOU TuTEpa-

TYPBL.

«HE 3a4YTCHO»

«3aYTECHO»

«3aYTECHO»

«GaYTECHO»




9. YueOHO-MeTOAUYECKOE U MH(POPMAITMOHHOE O0ecneyeHne TUCIIMIIUHbI:
a) HOpMaTHBHbIE IOKYMEHTBI:
1. ®enepanbusblii 3akoH 0T 27.07.2006 Ne 149-D3 «O6 undopmannu, HHGOPMAITMOHHBIX

TEXHOJIOTHSX U O 3aIUTe HHPOPMAIIHH.

2. ®epepanbublii 3ak0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbIX JaHHBIX.

3. ®enepanbhblii 3akoH 0T 22.10.2004 Ne 125-D3 «O6 apxuBHOM zeine B Poccutickoii De-
Jepanuu

4. ®enepanbHblil 3aK0H OT 29.07.2004 Ne 98-D3 «O KoOMMepUeCKOi TaliHEe».

5. ®enepanbhblit 3ak0H 0T 10.01.2002 Ne 1-®3 «O06 351eKTpOHHOMN ITUGPOBOM ITOITUCH

6. IIpaBuna nenonpou3BoCTBa B (peepaibHbIX OpraHax MCIOJHUTEIBHON BIIACTH. Y TB.
nocranoBieHueM IIpasurenscta PO ot 15.06.2009 Ne 477.

7. Obmepoccuiickuit kiaccupukarop ymnpasinenueckoi qokymenrtanuu (OK 011-93). V.
noctaHoByienreM ['occrangapra Poccun ot 30.12.1993 Ne 229

8. [lepedeHb TUMOBBIX YIIPABIEHYECKUX JOKYMEHTOB, 00pa3yIOLIUXCS B IEATEIBHOCTH Op-
raHu3aluil ¢ ykazaHueM CpoKoB XpaHeHus — YTeepxaeH [Ipukazom Pocapxusa ot 06.10.2000

9. TOCT P 7.0.8-2013. Hanuonanbusiii cranaapt Poccuiickoit ®@enepanuu. Cucrema
CTaHAapTOB M0 UH(OpMaK, OUOIMOTEYHOMY U U3JIATEIbCKOMY Jeny. J{enonponu3BoaCTBO U ap-
xuBHOe nien0. Tepmunsl u onpenenenus” (yrB. IIpukazom Poccrangapra ot 17.10.2013 N 1185-
CT).

0) oCHOBHasl JIMTEpATYpa:

1. Ao6ynaose, /[. I lokyMeHTaIlMOHHOE 00ECIICUCHUE YIIPABJICHHUS TICPCOHAIIOM : y4eO-
HUK U npakTukyM a7s By3oB / 1. I'. AGynanze, U. b. Bempsokkuna, B. M. MacnoBa. — Mockaa :
UznatenbctBo FOpaiit, 2020. — 299 ¢. — (Bricmiee o6pazosanue). — ISBN 978-5-534-00875-3.
— Tekcr : oanektponHsii // DBC Opait [caiit]. — URL: http://www.biblio-
online.ru/bcode/450813.

2. Joponuna, JI. A. OpraHuzanus U TEXHOJOTHUS JOKYMEHTAIMOHHOIO oOecreueHHs

yhpaBieHus : y4eOHUK U pakTUKyM Juist By30B / JI. A. Jloponuna, B. C. UputnkoBa. — Mocksa
: I3marensctBo HOpaiit, 2020. — 233 c. — (Bricmiee obpazoanue). — ISBN 978-5-534-04568-
0. — Tekcr : osnmekrponnsni // DBC Ipaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450483 (nara obpamenus: 29.01.2021).

3. Kysueyos, U. H. JlokyMeHTallMOHHOE 00O€CIeUeHNE YIPABICHUs IEPCOHAIIOM : y4eO-
HUK U IPaKTUKYM Ui pukiaaHoro 6akanaspuara / M. H. Ky3nernos. — Mocksa : M3naTenscTBO
FOpaiit, 2019. — 520 c. — (bakanasp. Ilpuknagnoit kypc). — ISBN 978-5-9916-4000-8. —
Tekcer : anextponnsiii // DBC HOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode/426321

4. Illysanosa, H. H. OcHOBBI AeIONTPOU3BOACTBA. S3bIK CITy)K€OHOTO JOKYMEHTA : yue0-

HUK U mnpaktukyMm nis By3oB/ H. H. lllysanosa, A.O.HBanoBa; mon obmed penakuuei
H. H. lllyBanoBoit. — 2-e 3., mepepad. u aomn. — Mocksa : U3marensctBo FOpaiit, 2020. —
428 c. — (Bricmiee oopazoBanne). — ISBN 978-5-534-10848-4. — Texct : anexTponHsIi // DBC
FOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode/450549 (mata oOpamieHus:
29.01.2021).

5. Ilysanosa, H. H Opranuzanus U TEXHOJOTUs JOKYMEHTAIIMOHHOTO oOecreueHus
yIpaBJieHus : y4eOHHK M mpakTukym st By3oB/ H. H. lllyBanoBa. — 2-e¢ u3a., mepepad. u
nor. — Mocksa : WznmarensctBo IOpaiit, 2020. — 265c¢.— (Briciiee o0Opa3zoBanue). —
ISBN 978-5-534-12358-6. — Tekcr : snekrponnsiii / DbC IOpaiit [caiit]. — URL:
http://www.biblio-online.ru/bcode/451066.
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B) /IONOJTHUTEIbHAS JIUTEpaTypa
6. Ipozosa, O.C. JlenonpousBoactBo: yaeOHoe mocodue mis By3os/ O.C. I'pozoBa—
Mocksa: M3narensctBo FOpaiit, 2020. — 124 ¢. — (Bsicmee o6pa3oBanue). — ISBN 978-5-534-
06787-3. — Texkct: anektponnbii / DBC HOpait [caiit]. — URL: http://www.biblio-
online.ru/bcode/453969.
7. Jlsoposenko, O. B. UadopmarmornHoe odecrieuenre ynpasienus. [Ipaktukym: yueo-
Hoe rocobue s By30B / O. B. JIBopoBeHko. — 2-¢ u31. — MockBa : U3marensctBo FOpaiit, 2021

; KemepoBo : Kemepos. roc. uH-T KynbTypsl. — 122 ¢. — (Bsicmiee oopazoanue). — ISBN 978-
5-534-14439-0 (M3natennctBO FOpaiiT). — ISBN 978-5-8154-0537-0 (KeMepoB. roc. HH-T KyJIb-
Typbl). — Tekctr : anektponnsii // DBC IOpaiir [caiit]. — URL: http://www.biblio-
online.ru/bcode/477588

8.  Hsanosa, A. FO. Pycckuii S3bIK B JICIIOBOW JOKYMEHTAIMH | YYCOHUK U MPAKTUKYM
st By3oB / A. FO. BanoBa. — 2-¢ u3g., mepepad. u gomn. — Mocksa : M3natensctBo FOpaiit,
2020. — 187 c. — (Bricmiee oopazoanue). — ISBN 978-5-534-12357-9. — Tekcr : 31eKTpoH-
Hbiii // DBC HOpaiir [caiiT]. — URL: http://www.biblio-online.ru/bcode/450968.

9.  Kaszakesuu, T. A. JlokymeHnroBeneHue. J[OKyMEHTAIIMOHHBIM CEPBHC : YUEOHUK U

npakTukym uist By30B / T. A. KazakeBuu, A. U. Tkanuu. — 2-e uza., ucnp. u Aon. — Mocksa :
WznarenbcrBo FOpaiit, 2020. — 177 ¢. — (Bricuiee oopazosanue). — ISBN 978-5-534-06273-1.
— Texcr : anextponnsbiii // DBC IOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode
/45270

10. Konviuxuna, T. b. ]JlenoBble KOMMYHHKAIIMH, JTOKYMEHTOOOOPOT U JEIIONPOU3BO/I-

cTBO : yuebHoe mocobue st By30B / T. b. Konbimikuna, W. B. lllyctuna. — 2-e u3a., ucnp. u
non. — MockBa : M3natensctBo HOpaiir, 2020. — 163 c. — (Boicmee o6pa3oBaHue). —
ISBN 978-5-534-07299-0. — Tekct : oanekrponnbiii // OBC HIOpaiir [caiit]. — URL:

http://www.biblio-online.ru/bcode/452463.

11. Kopnees, U. K. JIOKyMEHTHPOBAHHUE YIPABIECHUYECKOW NEATENBHOCTH : YUEOHUK U
npaktukym 115 By30B / U. K. Kopuees, A. B. [Tmenko, B. A. Mamypues. — 2-e u3f., nepepad. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2020. — 384 c.— (Bricmiee o0Opa3zoBaHue). —
ISBN 978-5-534-04533-8. — Tekct : oanekrponnslii / OBC IOpaiit [caiitr]. — URL:
http://www.biblio-online.ru/bcode/450470 (mara oopamienus: 29.01.2021).

12.  Kysueyos, U. H. JIokyMeHTallMOHHOE oOecTieueHre yrnpasicHus. JJoOKyMeHTO000pOT

U JISJIONPOU3BO/ICTBO : YUeOHMK U MpakTukyM ais By30B / M. H. Ky3nenos. — 3-e u3f., nepepab.
u jon. — Mocksa : UznarensctBo HOpaiit, 2020. — 461 c. — (Beiciiee obpa3zoBanue). —
ISBN 978-5-534-04275-7. — Tekct : oanekrponnslii / 3BC IOpaiit [caiitr]. — URL:
http://www.biblio-online.ru/bcode/449769

13. TlaBnosckas, O. FO. TlpaBoBoe obecrieueHre KaapoBOTO JICIONMPOU3BOJICTBA : yueo-
Hoe mocobue s By30B/ O. lO. [laBnoBckas. — Mocksa : U3garensctBo Opaiit, 2020. —
213 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekcr : anexrponnsiii // 9BC
FOpaiir [caiit]. — URL: http://www.biblio-online.ru/bcode /457107

14. Kypnan "I'enepanbhblit tupektop. IlepcoHanbHbli XKypHaI pykoBouTeNs"

r) cOBpeMeHHbIe nNpodeccHoHAILHBIE 0a3bl JAHHBIX, HHPOPMAIIMOHHLIE CIPABOY-
HbIE€ CHCTEMBI, DJIEKTPOHHLIE 00PA30BaATEJbLHbIE PECYPChI

1. Wudopmannonno-mnpaBoBoit moprain «I"apant» (http://www.garant.ru/).
2. CrpaBounas nipaBoBas cuctema Koncynsrantllmroc (http://www.consultant.ru/).
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3. eLIBRARY.RU [DnexTpoHHBII pecypc]: HayuHas >JIEKTpOHHas OuOiIMOTeKa. —
URL: http://www.elibrary.ru.

4. N3znarensctBo «HOpaift» [DnekTpoHHBII pecypc]: 371eKTpOHHO-OMOIHOTe Has CH-
crema. — URL: http://biblio-online.ru.

5. YHuuBepcurerckas 0ubimoreka online [DIeKTpOHHBINA pecypc]: 2IEKTPOHHO-O0HO0-
auotevnas cucrema. — URL: http://www.biblioclub.ru.

6. OBC"Koncynbrant cryaenta" (https:// www.studmedlib.ru).

7. Cratuctuueckas 0asza ganubix «Poccrar» (https://rosstat.gov.ru/).

8. OnexTponHas 6a3a naHubIX IIpaButenscTBa PO «D1eKTpoHHOE MPABUTEIHCTBOY

(https://www.google.com/url?g=https://rosstat.gov.ru).
9. OdunmanbHblii  callT MexXIyHapoAHOH  OpraHM3alliud 1O  CTaHAApPTHU3ALUU
https://www.iso.org/ru/home.html
10. DnextponnsIii )xypHan "I'eHepanbHbIil qupekTop" https://www.gd.ru/

10. MaTepI/laﬂbHO'TeX}[I/l'{eCKOC OCHAIICHHUEC JUCIUITINHBI

MuHMManbHO HEOOXOAWMBIA MEPEYeHb MAaTepUATBHO-TEXHHYECKOTO  OOecreueHHs
JUCLMIUIMHBl BKJIIOYaeT B ce0s MaTepUalbHO-TEXHUYECKYK 0a3y, COOTBETCTBYIOLIYIO
JEHCTBYIOIMM MPOTUBOIIOKAPHBIM IIPaBUJIaM U HOpMaM U 0OECIeunBarollell MPOBEAEHNUE BCEX
BUJOB JUCUUIUIMHAPDHOW M MEXIUCLUIUIMHAPHON IOATOTOBKH, IPAKTUYECKOW M Hay4yHO-
UCCIIEIOBATEIBCKON PadOT 00YJarONMXCsl, TPETYCMOTPEHHBIX YU€OHBIM IIJIAHOM.

Y4eOHble ayIUTOpUH IJIs IPOBEEHUS 3aHATUH ekironHoro tumna (Ne 201, y4eOHbIi Kop-
nyc Ne7 skoHOMHYECKOTo (hakylbTeTa): MPEenoAaBaTeIbCKUNA CTOJI; CTYJ; CTOJIBI OOYJaIOLIHXCS;
CTYNbs; Kadeapa; KjaccHas 10cKa, JEeMOHCTPAllMOHHOE 000PYI0BaHHE - MYJIbTUMEAUHHBIN KOM-
wieke (MPOEKTOp, 3KpaH), HOYTOYK, KOJOHKH, IMporpammuoe obOecredenne: Windows 8.1
Professional; Office Standard 2010; AaTtuBupycHoe nporpammtoe obecneuenue Kasperksy Total
Security; Cucrema mOHCKa TEKCTOBBIX 3aUMCTBOBaHUH «AHnTHmaruat.BY3»; Ilporpamma mmst
OBM «bank BorpocoB st KoHTpodisi 3HaHui»; Koncymbsrantllntoc; ['apant; Moodle, Cisco
Webex; yueOHO-HATISIIHBIE TOCOOUSI.

Y4eOHble ayqUTOPUN VIS 3aHATHI CEMUHApPCKOTO THIIA, TPYIOBBIX M MHIMBHUIYaIbHBIX
KOHCYJIbTAIMi, TEKYIIEr0 KOHTPOJIs U MpoMexyTouHol arrectauuu (Ne 201, yueOHbIN Kopmyc
Ne7 sxkoHommueckoro (axkynabTeTa): MPEnoJaBaTeNbCKUI CTOM; CTYI; CTOJIbI 00YJarOIIUXCS; CTY-
Jbs1; Kadenpa; KiaccHas A0CKa, MYJIbTUMEIUNHHBIN KOMIUIEKC (IPOEKTOp, IKPaH), HOYTOYK, KO-
JoHKHU, iporpammHoe obecnieuenne: Windows 8.1 Professional;Office Standard 2010; AnTuBH-
pycHoe nmporpammuoe obecrnieuenue Kasperksy Security Cloud; Cucrema noucka TeKCTOBBIX 3a-
uMcTBOBaHUM «AHTUIUIaruaT.BY3»; Ilporpamma mist 9BM «baHk BOIIpocoB Uit KOHTPOJIS 3HA-
Huit»; Koncynerant mmtoc; ['apant; Moodle, Cisco Webex.

JlaGopaTopuu - KOMIIBIOTEpHBIE KJIACCHI 15 TpoBeieHns TecTrupoBanus (Ne 208, 209, yueo-
HBII Kopiryc Ne7 5KOHOMHUYECKOTo (paKkyiIbTeTa): MPernoaaBaTeIbCKUi CTOJ, MPETo1aBaTeNIbCKUi
CTYJ, CTOJIBI O0YYarOIIMXCs, CTYNbs, KJIaCCHAs J10CKa, MYJIbTUMEIUUHBIN KOMITIEKC (TIPOEKTOp,
sKpan), konoHkH, [IK npenonasarens, 1K obyuaronuxcs, nporpammuoe odecrieuenue: Windows
7 Professional;Office Standard 2016; WinRar; Microsoft Visio 10; MicrosoftVisual studio;
Kaspersky Security Cloud; Koncynsrantllntoc, I'apanT, [Iporpamma st 9BM «bank BonpocoB
JUIsl KOHTPOJIS 3HaHM», CHcTeMa MOUCKa TEKCTOBBIX 3aMMCTBOBAHMM «AHTHILIAruaT.BY3».

[Tomemmenus qysa camoctositensHON padboTs! (Ne 208,209, yuebnblit kopiryc No7 skoHOMHYE-
CKOTo (paKkysabTeTa): KOMIBIOTEPHBIE KIJIACChl C IOCTYIIOM K pecypcam ceTu MHTepHeT: npenoja-
BaTENbCKUI CTOJI, TPENOJaBaTeIbCKUIM CTYJ, CTOJBI OOYYaIOUIMXCS, CTYJbs, KJIacCHas TOCKa,
MYyJBTUMEAUMHBIN KOMIUIEKC (TpoeKTop, 3kpaH), kojoHkH, [IK npenonasarens, 1K obyuaro-
mmxcs, mporpammaoe odecnieuenue: Windows 7.1 Professional;Office Standard 2016; WinRar;
Microsoft Visio; MicrosoftVisual studio; Kaspersky Security Cloud; Koucynsrautllatoc, 'apanr,
ITporpamma a1t OBM «baHk BOnpocoB 11 KOHTpOJIs 3HaHUI», CrucTema nonucka TEKCTOBBIX 3a-
MMCTBOBaHUH «AHTHILIaruaT.BY3».
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Kaxnplii oOydaronuiics B T€4eHUE BCETO MEpUoia 0OyueHHsI UMEET JIOCTYI K YUeOHBIM U
HayyHbIM (ponaam Oubnuotexku COI'Y, a Takke o0ecniedeH HHANBUAYAIbHBIM HEOTPaHUYCHHBIM
JIOCTYTIOM K HECKOJIBKUM 3JICKTPOHHO-OMOIMOTEUHBIM CHCTEMaM (3JIEKTPOHHBIM OUOIHOTEKaM) U
K 3JIEKTPOHHOM MH(OPMAIIMOHHO-00pa30BaTeIbHON Cpelle OpraHu3aluu. JIeKTPOHHO-01OIHo-
TEYHasi CUCTeMa M 3JIEKTPOHHAs MH()OPMAIIMOHHO-00pa3oBaTeiabHast cpeia 00eceuynBaroT BO3-
MO>KHOCTb JIOCTYIa 00y4arouierocs U3 000 TOYKH, B KOTOPOU UMEETCs IOCTYI K HH(pOpMaLu-
OHHO-TEJIEKOMMYHUKallMoHHoU cetn "Mutepuer", kak Ha Tepputopuu COI'Y, Tak u BHE ee. Dek-
TpOHHasi HH(GOPMAIMOHHO-00pa3oBaTeIbHas cpeia OpraHu3anuyd 00ecreyrBaeT:

. JIOCTYT K Y4eOHBIM IIaHaM, padOYrM MporpaMmam JUCIHUILINH (MOIyJIei), pak-
TUK, K U3aHUAM 3JIEKTPOHHBIX OUOIMOTEUHBIX CUCTEM M 3JIEKTPOHHBIM 00pa30BaTENIbHBIM pe-
cypcaM, YKa3aHHBIM B pa0OYHMX MpOrpaMMax;

J ¢bukcanuo xoaa 00pa3oBaTeIbHOIO MpoIEcca, Pe3yIbTaTOB MPOMEKYTOYHON aT-
TECTAIlH U PE3yJIbTaTOB OCBOCHUS IPOrpaMMbl OaKallaBpuaTa;
. MIPOBE/ICHUE BCEX BUJIOB 3aHITHI, MPOIEAYP OIICHKH pe3yIbTaTOB 00y4YeHUs, pea-

JM3aluUsl KOTOPBIX MPEAYCMOTPEHA C MPUMEHEHHUEM JJICKTPOHHOTO OOYYCHUS, TUCTAHIIMOHHBIX
00pa3oBaTebHBIX TEXHOIOTHIA;
o (GopMUpOBaHHUE ANEKTPOHHOTO TOPTHOIHO OOYUAFOIIETOCs, B TOM YUCIIE COXpaHe-
HHUE paboT 00YYarOImErocs, peeH3uid U OIIEHOK Ha 3TH PabOThI CO CTOPOHBI JIIOOBIX yYaCTHUKOB
00pa3oBaTeILHOTO MPOIIeCcCa;
o B3aUMO/ICHCTBHE MEXK]ly YYaCTHUKAMH 00pa30BaTeIbHOTIO TPOLiecca, B TOM YHCIIe
CHHXPOHHOE U (W) aCHHXPOHHOE B3aUMO/ICHCTBUS MMOCPEACTBOM ceTtu "MHTepHeT".
bubaroTeka, B TOM YKCIIC YUTATBHBIN 3aJ1: CTOJIbI, CTYbs, [TK 00yJarommxcs, mporpamMmm-
HOe o0OecrniedeHune, yaeOHbIe M HaydHbie (GoH bl Onbmuorekn COI'Y, 1ocTyIn K 3JIeKTPOHHBIM OHO-
JMOTEYHBIM pecypcam:
OBbC "YHuBepcuterckas oudanoreka Online" http://www.biblioclub.ru
OnekrponHas oubanoreka auccepramuii PI'b (3B] PI'B) https://dvs.rsl.ru
DnexTponHas oubmuorexa «KoHCynbTanT cryaeHTa» http://www.studmedlib.ru/
Hayunas anextponHast oubnuoreka eLibrary.ru http://elibrary.ru
ba3za nannbix «9BC elibrary» http://elibrary.ru
OnexTponHas 6ubnuoteka «tOpaiit» http://biblio-online.ru

CocTaB JIMIEH3HOHHOTO M CBOOOTHO PACITPOCTPAHIEMOI0 MPOrPAMMHOT0
obecrieyeHHsl, B TOM YHCJI€ 0TE€YECTBEHHOT0 NPOM3BOICTBA

0 HaunmeHoBaHue Ne noroBopa(iuuensust)
n/n
1. Windows 10 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
2. Windows 10 Pro for Workstations Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
3. Windows 8.1 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
4. Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
5. Windows 8 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
6. Windows 8 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
7. Windows 7 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
8. Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
9. Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
10. | Office Standard 2013 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
11. | Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
12. | Cucrema tectupoBanus Sunrav WEB Class | Ne468 ot 03.12.2013 UTT Cynrarysun P.T.(6eccpouHo)
13 AmnTHBHUpYCcHOE nporpammHoe oOecriedenne | Nel7E0-180222-130819-587-185 ot 26.02. 2018r. no

" | Kasperksy Total Security 14.03.2019r.

14. Cucrema MoncKka TeKCTOBBIX 3auMCTBOBaHUE | Ne795 ot 26.12.2020 (meiictBurenen o 30.12.2021r) ¢

«Autumnaruat.BY3»

3A0 «Autu-Ilnaruat»



http://www.biblioclub.ru/
https://dvs.rsl.ru/
http://www.studmedlib.ru/
http://elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/

ABTOMaTI/BI/IpOBaHHaH cucrema «praBHe—

CBI/I,Z[GTCJ'IBCTBO 0 I‘OCYI[apCTBCHHOﬁ perucTpanuu mpo-

15. | aue —/lexkanat BPC» rpammbl st O9BM Ne2015611830 ot 06.02.20151.(6ec-
CPOYHO)
16 Koncynprantllntoc Ne430-2017/614 ot11.01.2017r.
' 000 "dact-Uuadopm"(6eccpouno)
17 l'apanT Ne01/20 ot 17.01.2020 nefictButenen mo 31.12.2020 OO0
' Pernon-15
18. | «["anmakTukay Ne31907480031 ot 25.02.2018r.(6eccpouno)
19 Cisco Webex - cucrema npoBeieHUs BeOH- NeJ183-2020 ot 10.08.2020 nmevictBurenen go 10.08.2021r.,
" | HapoB 00O AticTek
HewnckmountensHblie mpaBa Ha jumer3uto Ha | Ne 0023/111-06 ot 01.02.2018
20. | IIIT Project Expert 7 Standard HeceteBas 1 000 "Dkcnept Cucremc"(beccpouHo)
pab. MecTo
[aker ycayr "Crangaptaerit” mo compoBox- | Ne 0024/1KVY-03 ot 01.02.2018
21. | nenuto nporpammel Project Expert 7 Tutorial | OOO "Okcnept Cucremc"(b6eccpodHo)

10 pa6. mecT




