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[IporpamMma coctaBieHa B cooTBeTcTBUH ¢ DeiepaibHBIM rOCYAapCTBEHHBIM 00pa30BaTeIbHBIM
cTaHgaptoM 10 HampasieHuto (cneruanbHocTH) 38.03.02 MeHemKkMeHT, YTBEPKICHHBIM
npuka3zoM MHUHHCTEpCTBA HAYKHU U BhIcIIero oopazoanust Poccuiickoit deneparuu ot 12.08.20r.
N 970, yuyeOHBIM TJIaHOM TOATOTOBKHM OakanaBpa mo HampasiaeHuio 38.03.02 MeHemKMeHT,
yTBepkaeHHBIM YueHbiM coBeToM PI'BOY BO «COTI'Y» ot 29.04.2021r. (mpotokost Ne 11)

CocraBuTeny: K.3.H., 1oneHT J[3akoes 3.J1.

PaGouas mporpamma o0CyxaeHa U yTBEepkKIeHa Ha 3aceiaHuu Kadenpsl MeHemkMeHTa,
MapKeTHHTa U Typu3Ma

(mportokou ot « 12 » anpenst 2021 r. Ne 6).

OnobpeHa coBeToM (aKyJIbTeTa SKOHOMUKH U yIIPABJICHHUS

(mpoTokoi oT «15» anperns 2021r. Ne 7)

Pabouaa npoecpamma Oucyuniumel npumama 6 cocmase OCHOBHOU NPODEcCUOHANbHOU
obpazosamenvholl npozpammvl peuwieHuem yuenozo cosema 29.04.2021, npomoxon Ne 11.
Ymeepoicoena npuxazom COI'Y om 30.04.2021, Ne 106 .



1. Crpykrypa u 0011asi TPYA0EMKOCTb 1M CHUIITHHBI

OO011ast TPYI0€MKOCTh AUCIMILINHBI COCTABIACT - 3 3auéTHble eaquauibl (108 yacos).

Ounas ®opma
oOydeHus

Kypc 2
Cemectp 3
Jlexuun 36
[IpakTudeckue 3aHATHS 36
JlaGopaTtopHbie 3aHATHS -
Koncynprauuu
Wtoro aynuTopHbIX 3aHATHI 72
CaMmocrosTenbHas padoTa 36
Kypcosas pabota -
3auer +
DK3aMeH -
O01iee KOTMYECTBO YaCOB 108 uac.

2. e ocBOeHHUS TUCIUILIHHBI
Lenpro ocBocHMS TUCITUTUINHBI «OQUCHBIC TEXHOJIOTUWY SIBIISICTCS U3y4CHUE OCHOB
OCYIIIECTBICHUS O(PUCHBIX TEXHOIOTHA.

3. Mecrto aucuuminusl B crpykrype OIOII:
Juctummmaa «OducHbIC TEXHOIOTHIY OTHOCUTCS K quctuIumHaM biok 1. JluCiHuImImHbL
(Moxynm) . Yacts, hopMupyeMas yuacTHUKaMu oOpa3oBatenbHbIX oTHOIIeHu# . b1.B.J1B.02.01.

4. TpeOoBaHus K pe3yJbTATAM OCBOCHHS IHCIHUIIIHHBI
Komnerennuu oGyyaromierocsi, GopMUpyeMble B pe3ybTaTe OCBOSHHS JUCIUIUIUHBI.
B pesynbprare nzyueHus: TMCHUIIMHBI 00YYaroLIMiics JOKeH 00Ja1aTh CIeAyIOIUMI
KOMITETEHIUSIMU (pe3yabTaTaMi OCBOEHHS 00pa30BaTeIbHON IPOrpaMMBl):

Crnioco0eH oCyIEeCTBIATh JIeI0BYI0 KOMMYHUKAIIMIO B YCTHOM M MHUCbMEHHOM (hopmax Ha
roCy/IapCcTBEHHOM si3bike Poccuiickoii denepanuu u nHocTpaHHOM(BIX) si3bike(ax) (YK-4);

Brnaneer HaBbIKaMH JOKYMEHTAIIMOHHOTO 0O€CTIeUeHUs yIIpaBlIeHHs OpraHu3anuei,
HaBBIKAMHU MOJTOTOBKU YUPEAUTENbHBIX U OPraHU3allMOHHO-PACTIOPSIUTENbHBIX JOKYMEHTOB,
HEOOXOIUMBIX JJIs CO3AaHus M PYHKIIMOHUPOBAHUSI peAnpHHUMaTeIbckux cTpyktyp (TTK-8).

B3auMocBsI3b TIaHUPYEMBIX Pe3yabTaTOB OOYYEHHS MO JUCHUIUIMHE C (POpMUPYEMBIMU
koMmrereuruamu OITOIT:

Komnerennun IInanupyemsle pe3yJbTaThl 00y4eHH,
COOTBeTCTBYIOIIHE GOPMHUPYEMBIM KOMIIETEHIIUAM
Kon DopMyJIHPOBKA onomn
3HaTh: Ymersn

YK-4 Cnocoben 3HaeT HOPMEBI YCTHOM peur, | YMeeT BEIOUPATh CTHIIb OOIIECHHS
OCYIICCTBIIATH MNPUHATHIC B Ha roCyJapCTBECHHOM A3LIKC PO u
JICIIOBYIO npodeccnoHanbHOM cpefie; | HHOCTPAHHOM SI3bIKE
KOMMYHUKAIUIO B NPUMEHUTENBHO K CUTYaIlH
YCTHOU U MUCbMEHHOM B3aMMOICHCTBHS;




dhopmax Ha
roCy/1apCTBEHHOM
si3pike Poccuiickoi
denepauuu U
WHOCTPaHHOM(BIX )
A3bIKe(ax)

3HaeT HOPMbI TUCBMEHHOM
peuu, MPUHATHIC B
pogheCCUOHATTLHOM Cpeie

Brnaneetr nHOCTpaHHBIM SI3BIKOM
Ha ypOBHE, HEOOXOIUMO H
JOCTATOYHOM JUIsl OOLICHUS B
npodecCHOHANBLHON Cpere;
YMeeT BeCTH JEI0BYIO
[IEPETIUCKY Ha FOCYIapCTBEHHOM
si3pike PD w/vmm nHOCTpaHHOM
SI3BIKE;

Brnaneer Hopmamu 1 MozesIMH
pe4eBOro NOBEACHMUS
MIPUMEHUTENTBHO K KOHKPETHOM
CUTYaIll{ aKaZeMHYECKOTo 1
npodecCHOHANTBEHOTO
B3aMMOICHUCTBHS,

YMeer BbICTpanBaTh MOHOJIOT,
BECTH JTMAJIOT U TIOJIHJIOT C
COOII0ZIeHeM HOPM PEYEBOTO
3TUKETA, apryMEHTUPOBAHHO
OTCTauBaTh CBOMU IMO3UIINU U
Ueu;

Bnaneer xanpaMu yCTHOU U
IIICBMEHHOM peYu B
rpodeccroHaIBHOM chepe;
‘YMeeT BBIIOJHATh KOPPEKTHBIN
YCTHBIA ¥ TMCbMEHHBIN IEPEBO/T
C MHOCTPAHHOTO SI3bIKA Ha
rocyapCTBEHHBIN sA3bIK PD 1 ¢
TOCYJapCTBEHHOTO s13bIKa PD Ha
HWHOCTPAHHBIN SI3BIK
po(EeCCUOHATILHBIX TEKCTOB

I1K-8

Bnaneer HaBeIKaMu
JOKYMEHTAIMOHHOTO
oOecreueHus
YIPABIECHUS
OpraHu3aIuen,
HaBBIKaMM IIOJTOTOBKHU
YUpEIUTETbHBIX U
OpraHU3alOHHO-
pacropsiINTEIbHBIX
JIOKYMEHTOB,
HEOOXOIUMBIX I
CO3JaHus U

(G YHKIIMOHUPOBAHUS
MpEeANPUHAMATETbCKUX

CTPYKTYP

3HaeT CYIIHOCTh U
coJiep>KaHue
JOKYMEHTAI[MOHHOTO
obecneueHUs
YIpaBIEHYECKOMN
JIeATEIIbHOCTH,
OCHOBHBIE BUJIBI
YIIPABIEHYECKOU
JIOKyMEHTAITUH,
TEXHOJOTHYECKHE
0COOCHHOCTU
yUpEeIUTEIbHBIX U
OpTraHHU3aIMOHHO-
paciopsANTENbHBIX
JIOKYMEHTOB;

3HaeT METOIBI U
byHKIIIT
JOKYMEHTAIMOHHOTO
o0OecreyeHus
XO03SICTBEHHOMU
(mpeanpuHUMATEIBCKOMN)
JIEeATEIIbHOCTH,
0COOCHHOCTU

YMeeT nob30BaThCs
UCTOYHUKAaMU UHGOpMAIUU U
aHAJIM3UPOBATH PE3YJIbTATHI
XO35IMCTBEHHOM
(mpeanprHUMATENbCKOMN)
JeATETbHOCTH, OCYUIECTBIISATh
OIICHKY OXKHJIa€MBbIX
pE3yNbTaTOB;

YMeer NpuMeHTh
TEOPETHUUECKUE 3HAHUS TTPU
COCTaBJICHUH Pa3JIMYHBIX
BUJIOB JJOKYMEHTOB,
COCTaBJISITh YUYPEAUTEIbHbBIE U
OpraHU3aIMOHHO-
pacropsiINTeIbHBIC
JIOKYMEHTBI, HE00XO0IUMBIE
JUISL CO3/TaHUS U
(GYHKIIMOHUPOBAHHUS
MPEANPUHUMATEITECKUX
CTPYKTYP, BKIIIOUAs
OpraHu3aiu roCyJ1apCTBEHHO-
YaCTHOT'O MapTHEPCTBA




AOKYMCHTAITMOHHOI'O

TroCyaapCTBEHHO-

obecrieueHusT opraHu3aInui

4acTHOI'O IapTHEPCTBA

[Tpu npoBeneHNN y4eOHBIX 3aHITUN 00ECIeUnBaeTCsl pa3BUTHE Y 00YYaIOUINXCS HABBIKOB

5. Coep:kaHue ¥ y4eOHO-MeTOIMYECKAs] KapTa THCIUILIAHBI

KOMaHTHOW pabOThl, MEXKIIMYHOCTHOW KOMMYHUKAIUH, IPHHATHUS PEIICHUH, TUICPCKUX Ka4eCTB
(BKIJTIOUAs MPH HEOOXOIMMOCTH IMPOBEACHUE WHTEPAKTHUBHBIX JIGKIUH, TPYIIOBBIX AMCKYCCHH,
pOJICBBIX WIp, TPCHUHTOB, aHAIN3 CUTYallMid W WMHUTAIMOHHBIX MOJIEJICH, IperoIaBaHue
TUCIUIUTMH (MoJyliell) B ¢opMe KypcOB, COCTaBICHHBIX HAa OCHOBE PE3YJIbTaTOB HAYYHBIX
UCCIIC/IOBAHM, B TOM YHCJIE€ C Y4YETOM PETHOHAIBHBIX OCOOCHHOCTEH MpodecCHOHANIBHOMI
JeSTeIbHOCTH BBITYCKHUKOB M MMOTPEOHOCTEH paboTomareneii).

Tab6aunna 5.1

Home HaumenoBanue DopMBbI Bbanabl Jlure

p TeM (BONPOCOB), | 3,00 CamocrosiTeabHast padora KOHTPOJISt paryp

Helea U3y4aeMbIX M0 CTY/ICHTOB a

" JMAHHOI a | up Coneprxanue Yacer min | max

AMCIMILTHHE

1. OcHoBHOE 2 2 TexHONOTHs CO3MaHus U | 2 Bompocsr O.m.
coJepkaHue u 00pabOTKH TEKCTOBOM B (1,2)
3a/1auu Kypca UH(POPMAITUH. py6esxKHO ..

i pabore (1.2)

2. 2 2 Wnrepdeiic nporpammer | 2 Bonpocst O.m.
OcHoBHBIE gIS Word. B (1.2)
XapaKTEPUCTUKH U HOCLF; l\::éi(:fHHe Bsox, 13}’6C)KHO
cocTaB it pabote

. OTKpPBITHE U COXpaHCHHE
UHTETPUPOBAHHON
cpest MS Office JIOKyMEHTA B pa3InuHbIX
dopmarax. Pexumbr
POCMOTpa JOKYMEHTa

3. PabGouee mnoie, | 2 2 Pabouee mosne, pexxumbr | 2 Bonpocst J..
PEKUMBI  pabOTEHI paboThI TEKCTOBOT'O B (1,2)
TEKCTOBOTO penakropa. [Tonsrue PYOEKHO
penakropa. paznena. KogoHTUTYIIHI, it pabote
[Tonsitne pasnena. HyMepauus CTpaHuIlL.

Kononturynsi,
HyMepanus
CTpaHHMII.

4. [11a6noHsI, 2 |2 2 Bompocsr O.n.
UCIIONIb30BaHUE | B 1,2
co3JIaHne IMousitne madJIoHa. PYGEKHO
m1abJI0HOB JUTS Hcnons3oBanue H it paGoTe
odopmIteHuUs co3aaHue mabIoOHOB s
TEKCTa. Crnm oopmIIeHHS TEKCTa.

JIOKyMEHTA. Crum JIOKyMEHTA.
Hcnonb3oBanue OraBiieHne T0KyMEHTA.
OTJIaBJICHUS
JIOKYMEHTA.

5. [TpoBepka 2 2 [IpoBepka TEKCTOB. | 2 Bompocsr ..
opdorpadpun u Opdorpadus u B 1,2
NpaBOIKCAHNUS, paBOIMKHCAHHE.




CHHOHHMBI. Cpencraa pyOexHO
Cpencrsa peIaKTHPOBAHIS i1 pabore
pelaKTHPOBAHUS JIOKYMEHTOB.

JOKYMEHTOB. PenaktupoBanne u

Bron, dhopmarupoBaHue

pelaKTHPOBAHUE U TEKCTA.

¢dopmatupoBanue

TEKCTAa.

6. [TepekpecTHbie Bompocsr O.m
CCBUIKH. B 1,2)
I'unepcchuiky. Ccbuiku.  ['mnepcchbuikm. PYOexKHO
PaGora co Pabora co cnomckamm. it pabote
crucKkaMH. Buner Bunpl crimckos.

CITHCKOB. Mapxkepsi. TaOymnsiust.
Mapxkepsl.
TaOynsius.

7. I'padmueckue Bomnpocsr J..
BO3MOKHOCTH I'padraeckue B 1,2
\1}5 orpammer - MS BO3MOKHOCTH pyOexHO

ord. nporpammsel MS Word. it pabote
Coznanue C GBCKTOB
00BEKTOB OSMANHe ooP
(purypsr, 00BEKT
(burypser, 0OBEKT WordArt
WordArt, S
N WJLTIOCTPALINN ).
WJLTIOCTPALINN ). v 6
npaBjieHue 00bEKTaMH
Ynpanenue
B JIOKyMEHTE.
oOBeKTaMu B
JIOKYMEHTE.

8. Pa6ora c OCHOBBI pa0OTHI B Bompocsr O.n.
TabIUIIaMHU. Excel. B (1,2)
Anroput™m Coznanue paboueit py6e)KHO
CO3JTaHUS U PabOTHI KHUTH. it paGote
¢ Tabmuueilr B Pabora ¢ TabnumamMu
JIOKYMEHTE. JIOKYMCHTA.

DopmMaTupoBaHUE
TaOJIULIBI.
I'pannnbt u
3aJIMBKA.

9. Hurepodeiic Brruncnenus B Excel. Bompocsr J.o.
nporpaMMsel ~ MS Hcnonb3oBanne B (1,2)
Excel. 3menenne macTepa yHKIHii. py6exHO
BHEIHETO  BHJA it pabote
paboueii  KHHIH.

Yupasnenue
nrcTamMu pabodeit
KHUTH.
VYnpasnenue
pabouel KHUTOM.

10. Cpencrta ®dopmaTupoBaHUe Bomnpocsr O.
BU3yaJIN3allu1 3JIEKTPOHHBIX TA0JIHII. B 1,2
JTAHHBIX. pyOesKHO
dopmaTHpoBaHUe it paote
yhcel W TeKCTa.

YcnoBHOE

¢dopmatupoBaHue.




11. Tumbel  XpaHUMBIX | 2 2 PenaxrupoBanue 2 Bomnpocsl Ja.
JTAHHBIX. DIIEKTPOHHBIX TaOIIHII, B 1,2
OTHOCHUTEIIbHBIEC U I'padpuaeckoe PyOEKHO
a0COIIOTHEIE NpPE/ICTaBICHHE TAaHHBIX it pabote
anpeca STYEeK. C UCIIOJIb30BaHUEM
[Tonarue JarpamMM.

(GyHKITHIA.

12. [Ipumenenune 2 |2 Brox ¢popmyir. 2 Bomnpocst O.n.
Mactepa (yHKIUH Vcnonb30Banue B (1,2)
npu 3ammicu OTHOCHTEITBHBIX, py6exKHO
dhopmyi. a0COITIOTHBIX, it paGore
O0napyxxeHue # CMEIIaHHBIX aJIpeCcOB U
WCTIpaBJICHUE MMEH STYCCK.

OINMOOK. IMoctpoenue rpadukos
HNmenoBanHbie 10 JaHHBIM. Pemenne
JIAAIa30HbI. JIMHEHHBIX YPABHEHUM.

13. ABToMmaTu3anus 2 2 ABTOMaTH3aIMs aHammsa | 2 Bomnpocsr J.o.
aHaJIN3a JAHHBIX B JAHHBIX B JJIEKTPOHHBIX B 1,2
3JIEKTPOHHBIX Tabnumnax. pybexHO
TabINIax. OubTpanys CIUCKOB. it pabote
OunbTpanus
CIIVCKOB.

14. Onno- u 2 2 CopTHpoBKa  JaHHBIX. | 2 Bomnpocsr O.n
MHOTOKPHTEPHAITH CocraBileHUe HUTOTOBBIX B 1,2
Hasi COPTHPOBKA. OTYETOB. pyOeKHO
CocraBieHne i pabore
UTOTOBBIX OTUYCTOR.

15. Cosnanue 2 2 Co3manne THUCTOTpaMM, | 2 Bomnpocsl J..
THCTOTpaMM, KpYTOBBIX JUarpamMm H B (1,2
KPYTOBBIX rpa¢ukoB (GYHKUMH, HX pyOexHO
JarpaMm u pelaKTHPOBAHUE. it paGote
rpaguKoB
GYHKIHHA, UX
pelaKTHPOBAHUE.

16. TexHomorns 2 2 MerTopl IPEACTABICHUS | 2 Bonpocsr O.1.
CO3J1aHMA U rpaduuecKux B (1,2)
00paboTKn M300paKeHHH. pybexHO
rpaduiecKon PactpoBas u BekTOpHas it paGoTe
WHPOPMAITUH. rpaduka.

17. Texnonorus 2 2 TeXHONOrHS CO3AAHS 1 2 Bompocsr H.m.
CO3/IaHUS U B 1.2)

00paboTku
obpaboTku .. MYJIBTUMEINHHON pyOexKHO
MYJIbTHMEIUIHON HHGbOPMAITHEL it paGote
WH(pOPMAITIHL.

18. Cucremsl 2 |2 2 Bomnpocst O.n.
pacro3HaBaHus CucreMmsl B 1,2
TEKCTa U pacrio3HaBaHus TEKCTa U DPYGEXKHO
MAIlIUHHOTO MAaIIMHHOIO Ie€peBoOaa. 7 pa60Te
nepeBoJia.

36 | 36 36
Bcero
Ipumevanns:

— Bce BUBI y‘-Ie6HOfI pa6OTBI MOT'yT NPOBOJAUTHCA JUCTAHIHMOHHO HAa OCHOBAHUU JIOKAJIBbHBIX
HOPMATHUBHBIX AKTOB.

- B neJsxX peajmM3ali MHAWBUAYAJIBHOTIO MOAXO0[4a K O6y'{eHI/IIO CTYACHTOB, OCYHICCTBJIAOIINUX
y‘le6Hblf/’I mnmpounecc 1o I/IH):[PIBI/I,I[yaHBHOfI TPACKTOPHUU B paMKax MHAWBUAYAJIbHOTO pa60qer0 IIJ1aHa,




U3y4CHHE JAHHOW IUCLMIUIMHBI MOKET OCYLIECTBIIATHCS Yepe3 MHAUBUIYaJIbHbIE KOHCYJIbTallUU
MpenoAaBaTeiass OYHO, B Yachl KOHCYJBTAIMi, MO 3JIEKTPOHHOM MOYTE U C HCIOJIB30BAaHUEM
1aThopM JUCTAaHIIMOHHOTO O0YYEHHUSI.

6. O6pa3oBaTe/ibHbIEe TEXHOJIOTHHI

B coorBercTBUM € TrOCYyHapCTBEHHBIMH O0Opa30BATENbHBIMM CTAHAAPTAMU  BBICILIETO
oOpa3oBaHus peanu3aius y4eOHOro Ipolecca J0JDKHA MPEeJyCMaTpUBaTh IPOBEJCHUE 3aHATUN B
MHTEPaKTUBHBIX M aKTUBHBIX (popMmax. BHenpeHue stux ¢opm oOyueHHMs] — OAHO W3 BaKHEHIIHX
HaIpaBJICHUH COBEPUICHCTBOBAHMS IOATOTOBKM CTYJAEHTOB B COBpeMeHHOM By3e. lLlenp —
noBbllIeHUE 3((EKTUBHOCTH 00pa30BATENBHOIO IpoLecca, JTOCTUKEHHE BCEMU OO0YyYaroIUMUCS
BBICOKHMX PE3YyJbTaTOB O0YUECHHUS.

WutepakTuBHBIE (OPMBI MIPOBEACHUS 3aHATUI MPEAINONAraloT 00y4eHHuEe B COTPYIHHUYECTBE.
Bce yuacTHHKH 00pa30BaTebHOTO Mpoiecca (IpenoaBaTeb U CTYIeHTHI) B3aUMOACHCTBYIOT JAPYT
C JpyroM, 0OMEHUBAIOTCS HH(pOpMAIMENd, COBMECTHO PELIAIOT IMPOOIEMbl, MOACIUPYIOT CUTYaLUH.
CyThb UCHONB30BaHUSI AKTHBHBIX M WHTEPAKTHUBHBIX (DOPM MPOBENEHHS COCTOMT B TOTPYXECHHU
CTYZIGHTOB B peallbHyl0 aTMocdepy MAeJOBOr0 COTPYAHMYECTBA IO pa3pelIeHHI0 MpolieM,
ONTUMAJIBHYIO JUISl BBIPAOOTKH HaBBIKOB U KaYeCTB OyAYIIEro CrieUaIuCTa.

Jliis perieHust BOCIIUTATEIbHbBIX M y4eOHBIX 3a]a4 IPENoAaBaTesIeM MOT'YT ObITh UCII0JIb30BaHbI
CIIEYIOIE UHTEPAKTUBHbBIE (POPMBI OOYUECHHUS.

TpagunnoHHble JeKIMH U NPAKTHYECKHe (CEMHHAPCKHE) 3aHATHS C MCIOJIb30BAaHUEM
COBPEMEHHBIX UHTEPAKTUBHBIX TEXHOJIOTHH.

Jlekuus-quaaor — coxep:KaHue IOJAETCS 4Eepe3 CEPUI0 BOIPOCOB, HA KOTOPBIE CTYACHT
JOJDKEH OTBEYaTh HEMOCPEACTBEHHO B XO€ JIEKIUH.

OnnaiiH-ceMMHAp — Pa3HOBUIHOCTh BeO-KOH(EpEeHIMH, NPOBEIECHUE OHJIAH-BCTpPEY HIIN
npe3eHTanmii uepe3 HTepHeT B peskuMe peaabHOro BpeMeHn. Kak 1l U3 y4aCTHUKOB HAaXOJUTCS y
CBOEr0 KOMIIbIOTEpa (CpPEICTBa CBA3M), a CBS3b MEXIY HUMH NOAJepKuBaercs depe3 MHTepHer
IIOCPEJICTBOM 3arpyKaeMoro IpUIOKEHHs, yCTAHOBICHHOI'O Ha KOMIIBIOTEPE KaXKI0T0 y4aCTHHUKA.

Bugeoxondepenuuss — ceanc BugeokoHdepenucsssu (BKC) — »sro TexHomorus
UHTEPAKTUBHOIO B3aUMOJEHUCTBUS JBYX M 00jie€ y4aCTHHKOB OOpa30BaTENILHOIO Ipolecca At
oOMeHa Hpopmalueil B peaJbHOM peXUMe BPEMEHH.

Buaeo-jiekuus — cHATas Ha KaMepy COKpalleHHas JEKIHs, JOMOoJHeHHas (oTorpadusmMu u
CXE€MaMH, WIIITIOCTPUPYIOIasi I0/1aBaeMblil B JIEKLIUK MaTepual.

TexHosiorust 3J1eKTPOHHOrO 0O0y4eHHWs (peanu3yeTrcs NpU MOMOIIM  BIIEKTPOHHOMH
oOpaszoBarenbHOil cpeapl COI'Y npu  wucnonbs3zoBanun pecypcoB OBC, mnpu mnpoBeiaeHHH
aBTOMAaTH3UPOBAHHOTO TECTUPOBAHUSA U T. [I.).

TBopueckoe 3agaHue COCTaBISIET COjAepXaHUE (OCHOBY) JHOOOW HMHTEPAKTUBHOU (OPMBI
MIPOBE/ICHUS 3aHATHUS. BhIONHEHNE TBOpUYECKHX 3aJaHMi TpeOyeT OT CTyJeHTa BOCIPOU3BEICHUS
MOJIy4eHHON paHee uH(popMauuu B Qopme, OINpenensieMol IpernojaBaTeneM M Tpeodyromeit
TBOPYECKOro mnoaxoaa: 1) momdopka HPHUMEPOB M3 MNPAKTUKW; 2) MOA0OpKAa MaTepHana Io
orpeziesIeHHON mpobiieme;

Ily6muyHas mpe3eHTALUs] NMPOeKTAa - caMblil 3((EeKTUBHBINA CIIOCOO TOHECEHHs BaXKHON
nHpopMalui TpU NYOIMUYHBIX BBICTYIUIEHUAX. Cralia-npe3eHTaluu MO3BOJSIIOT 3()(exTHO U
HArJISTHO MPEJICTaBUTh COJIEpKAHUE, BBLACTUTD U MPOUIUTIOCTPUPOBATH COOOIIIEHHE.

HNuTepakTBHAsi JIeKIMA [PEACTaBIsSeT Cco0O0M BBICTYIJICHHE TNpenojaBaTessl Iepen
ayJAUTOPUH CTYACHTOB C IPUMEHEHUEM CIIEAYIOIINX MHTEPAKTHUBHBIX (OPM O00yUEHUS:

1. ynpaBnsiemas auckyccus win Oecena; 2. AEMOHCTpalus ClailioB WM y4yeOHBIX (QHIBMOB; 3.
MO3rOBOH IITYpM; 4. MOTHBALIMOHHAS PEYb U JIp.

Pa3paboTka nmpoekTa 1MO3BOJISIET YYaCTHUKAM MBICJICHHO BBIMTH 3a Mpeesbl ayJIuTOpUU U
COCTaBHUTb MPOEKT CBOMX JEHCTBUH MO 00CYXIa€MOMY BONPOCY YUYAaCTHUKHU MOTYT OOpaTHThCA 32
KOHCYJIbTaIlMel, TOMOTHUTEIbHON JTUTepaTypoll B ClielUaIN3uPOBAHHbIE YUpexKAeHUs, OMOINOTEKH
U T.1.



IIpo0seMHoe 00y4ueHHe - TOUCK OTBETOB HA BOIPOCHI 11O TEME.

7. YueOHO-MeTOANYECKOEe 00ecnieuyeHrne CaMOoCTOSITeIbHOI padoThl

CamocrosrenbHas paboTa 0OyJalOUIMXCS SIBISICTCS OJHUM W3 BHUJIOB YYEOHBIX 3aHSATHIA.
CamocrosTenbHas paboTa MPOBOJUTCS C IEIBIO:

— CHUCTEMaTH3alM1 U 3aKPEIJICHNUs OJYyYEHHBIX TEOPETUUYECKUX 3HAHUHN M TPAKTUUYECKUX
yMEHUM 00y4aronxcsi CTyJ€HTOB;

— yri1yOJIeHUs ¥ paclIMpeHusl TEOPETUUECKUX 3HAHU;

— (QopmupoBaHUS yMEHHUI HCIIONB30BaTh HOPMATHUBHYIO, IIPAaBOBYIO, CIIPABOYHYIO
JOKYMEHTALMIO U CHELHAIbHYIO JIUTEPaTypy;

- (OpMHpPOBAHHUSA CAMOCTOSITEIBHOCTH MBIIUICHUS, CHOCOOHOCTEH K CaMOpPa3BHUTHIO,
CaMOCOBEPILLIEHCTBOBAHUIO U CaMOpeaIn3alluu;

— Pa3BUTHUS HCCIIEOBATEIBCKUX YMEHH.

K Bugam caMmocrosiTenbHONH paOOThl NMPH HM3YYCHUU JAaHHON JAWCIUILIUHBI OTHOCHTCS:
HalKcaHue J0KJIa0B, 3CCe, MOAr0TOBKA MPE3eHTAlUN, CAMOCTOSATENIbHOE 3YUEHHUE JINTEPATypPhl IO
TEME © COCTaBI€HHE II0 HEW KOHCIEKTOB, paboTa CO CHpPaBOYHBIMH MaTepHaaMH
(TEpMHUHOJIOTUYECKUMU U UHBIMH CIIOBAPSIMU, SHUUKIIONEAUAMU) U T. 1.

Tembl 1 hOpMBI BHEAYAUTOPHOU CAMOCTOSITENIEHONW PabOTHI, €€ TPYIOEMKOCTh COIEPIKATCS B
pasnene 5, Tabu. 5.1.

8. OueHOYHBIE CPECTBA /IJIsl TEKYIIET0 KOHTPOJIS YCIIeBAeMOCTH,
PYOe:KHOM ATTECTAIMM M NPOMEKYTOYHOM ATTECTALMHU 110 HTOraM OCBOCHHUA
JUCHHUILTHHBI

Pabouas mporpamMMma npeaycmMaTpuBaeT IPOBEAECHUE JIEKIIMOHHBIX U IPAKTUUECKUX 3aHATUH, a
TaKXKe CIeyIoLIe BUIbl paboT: CaMOCTOATENbHYIO pabOTy CTYIEHTOB IO MOATOTOBKE YCTHBIX
COOOIICHNH, HANHMCAaHUIO JOKJIAJ0B, IOJrOTOBKY IIPE3CHTAMH W OOCYKIACHHH IO TeMaM
JUCLUIUIMHBEI - pab0Ty B aKTUBHOM M MHTEPAKTUBHOM (hopMax.

Pabouas nmporpaMma npeamnonaraeT TEKyIUil 1 IPOMEXYTOYHBIH KOHTPOJIb 3HAHUH.

Texywuii KoHmpoab — 3TO HENPEPHIBHO OCYIIECTBISIEMbIE MOHUTOPUHI YPOBHS YCBOEHUS
3HaHU#l U (HOopMUPOBaHMS YMEHUN M HABBIKOB B TEUEHUE ceMecTpa Wiu ydeOHoro roga. Texymiuii
KOHTpPOJIb 3HAHUN, YMEHUM U HAaBBIKOB CTYJIEHTOB OCYIIECTBIISIETCS B XOJ€ YU€OHBIX (ayIUTOPHBIX)
3aHATHH, NMPOBOJUMBIX IO pacnucaHuio. PopmMamMHu TEKYLIEro KOHTPOJSA BBICTYIAIOT ONPOCHI Ha
3aHSTHUSIX C LIEJIBI0 MPOBEPKU HAJIMYMS 3HAHUH, HEOOXOIMMBIX JJI1 YCBOEHHUSI HOBOTO MaTepuasa Uiu
JUISL BBISICHEHUS CTETIEHN YCBOEHUS U3JI0KEHHOTO MaTepuaa.

Pybesicnbiii konmponb 0CyIECTBIIAETCS 10 OKOHYAaHUY U3y4eHHs MaTepHasa MOJyJsl B 3apaHee
yCTaHOBJICHHOE BpeMsl. PyOeKHbIi KOHTPOJIb MPOBOAMTCS C LIEIbIO ONPEIETICHNS KaueCTBa YCBOSHUS
MaTepuaiga y4eOHOro MoJyJisi B LieJIOM. B TedeHue ceMecTpa Takue KOHTPOJIbHBIE MEPONPUSITHS
MIPOBOJIATCS 110 TPpauKy.

KoHnTpoJbHble 3a1anus (1eMoBepcun) AJs1 OLCHKH 3HAHMI, YMEeHHNi, HABBIKOB U (MJIM)
ONBITA /1eSITeIbHOCTH, XapaKTePU3YHIIUX ITanbl (OPMUPOBAHUS KOMIIETEHUMI B Npouecce
OCBOCHHS 00pa30BaTEJIbLHOI NPOrPaAMMBI

Kpurepun orennBanus npeacTaBieHsl B Tadiume 8.1.

IIpuMepsI TECTOBLIX 3aJaHUH 110 JUCHHUILIHHE:
1. OcHOBHbBIC XapaKTEPUCTUKH U COCTaB HHTErpupoBanHoii cpenst MS Office
2. Pabouee nosne, pexxuMbl pabOThI TEKCTOBOI'O PENAKTOPA.



TlonsTue pazaena.
KonoHTuTymnel, Hymepaus CTpaHHII.
[ITabn0HBI, HCTIOTB30BAHUE U CO3AAHUE MIA0IOHOB I O)OPMIICHHSI TEKCTA.
Ctuim TOKyMeHTa.
Hcmonp30BaHue OTMaBiIeHAS TOKYMEHTA.
[TpoBepka opdorpaduu u npaBomUcanusi, CHHOHHUMBI.
CpencTBa peJakTHPOBaHHS TOKYMEHTOB.
0. Bgog, peaaktupoBanue 1 HOpMaTUPOBAHUE TEKCTA.
11. IlepekpecTHbIE CCHUIKH.
12. T'unepccbuiku. PaboTa co criuckamu. Buibl CIIUCKOB.
13. Mapkepsl. TaOynsmus.
14. T'paduueckue BozmoxkHOCTH porpamMmbl MS Word.
15. Cosnmanue 06bekToB ((hurypsl, 0obexT WOrdArt, uimroctparuii).
16. VYmnpaeneHue 0ObEKTaMH B JOKYMEHTE.
17. Pabota c TabnumamMmu. AJIITOPUTM CO3/IaHUS U PA0OTHI C TabnuIel B TokyMeHTe. DopMaTupoBaHue
TabnuIel. | paHuIbl 1 3aIiBKa.
18. Hurepdeiic nporpammel MS Excel. M3amenenne BHEIIHEro Buaa paboveil KHUTH. YTIpaBlIcHUE
JUCcTaMy padoyeil KHUTK. YTpaBiieHHe padodeli KHUTOH.
19. CpencrBa Bu3yanu3aiui JaHHBIX.
20. dopmaTHpoBaHHUE YHCEN U TEKCTA.
21. YcnosHoe hopMaTHPOBAHHE.
22. Twunbl XpaHUMBIX JaHHBIX. OTHOCUTENBHBIC U a0COIIOTHBIC aipeca ssueek. [loHsaTre QyHKIuiA.
23. llpumenenune mactepa HYHKIHHA IPH 3amuch GOPMYIL.
24. OOHapyKeHHE 1 UCTIPaBIICHHE OIIHOOK.
25. VMeHOBaHHBIE TUATTA30HBL.
26. ABToMaTH3allvs aHAJIM3a JaHHBIX B 3JICKTPOHHBIX TaOJIUIIaX.
27. OunpTpanms CIIUCKOB.
28. OpmHO- ¥ MHOTOKpUTEpHANbHAS COPTHPOBKA.
29. CocraBiieHHE UTOTOBBIX OTYETOB.
30. Cozmanue rucTorpamMmm, KpyroBeIX JuarpaMm U rpadukoB GyHKIUHA, UX peakTUPOBaHHE.
31. TexHosorus coznanusi u 00pabOTKHU rpaduuecKor HHPOPMAIIHH.
32. TexHomOTHA CO3IaHUSA U 00PAOOTKH MYyJIbTUMETUHHON HHPOPMAITHIH.
33. CucreMbl pacrio3HaBaHUs TEKCTA M MAIIMHHOTO MEPEBO/IA.

BOONoO O~

BAJIVIBHASA CTPYKTYPA OHEHKHA

DopMa KOHTPOJIS Makc. KoJ-BO
0asioB

TexyIas oLeHKa CTYAEHTa B TeUEHUE | MOAYJISl COCTOUT H3: 20

* BrinonHeHys 3alaHUM HA IIPAKTUYECKUX 3aHATHSX 10

* CamocTrosTensHas paboTta 10
1-s1 pyOexxHast TMCbMEHHAs! KOHTPOJIbHAsI paboTa 15
TexyIas oLEeHKa CTYAEHTa B TeUYEHHE 2 MOAYJISl COCTOUT H3: 20

* BrinonHeHus 3alaHUi Ha IPAKTHYECKUX 3aHATHIX 10

* CamoCTOsATENBHBIX paboTa 10
2-51 pyOeKHasi MICbMEHHAsI KOHTPOJIbHAs paboTa 15
'Y cTHBINM 3a4eT 30
AToro 100

MeTtoauka GopMHUPOBaHUs Pe3yIbTHPYIOIIEl onenKu.

B xoz1e Tekyrero KoHTposts cTyaeHTs MoryT Hadpars 0-100 6amios:
151 pvOe:KHAS ATTECTANMS - MAKCMMAJIBbHO 35 0a/JI0B; U3 HUX:

13B coorsercteuu ¢ IMonoxkennem o BPC onennBanus 00ydaromuxcs 04Hoi GOpMBI 0 06pa3oBaTeIbHBIM TPOrPaMMaM
BBICIIEr0 00pa3zoBaHus — nporpammam OakanaBpuata u crienpanutera B ®I'60Y BO COT'Y (B nelicTByromeid peJjakiunm)



Ot 0 110 15 GannoB — TecTupoBanue B ieHTpe TectupoBanus COI'Y;
Ot 0 1o 20 GannoB — akTHBHAsA paboTa 3a JaHHBIN MEPUOJ HA CEMUHAPCKUX (TTPAKTHUECKUX )3aHATHIX

2-51 pyOeKHAS ATTECTANMS — MAKCUMAJIBHO 35 0aJ1J10B; M3 HUX:
Ot 0 110 15 6amnoB — TecTupoBanue B ieHTpe TectupoBanus COI'Y;
Ot 0 10 20 6a)10B — akTUBHAs pab0OTa 3a JAHHBIN MEPHOJT HA CEMUHAPCKUX (MTPAKTHUECKHX )3aHATHIX
CTyneHThl, TIONYyYUBIINE B XOJAE TEKYIIEro W PyOeKHOTO KOHTpois 50-70 OaiioB aBTOMATHYECKH

IMMOJIy4aroT 3a4CT.

CTyneHThl, MONMYYHBIIAE B XOJ€ TEKyIIero u pybexHoro xoHtpoiss 20-50 GammoB, Ans MOTydeHUs
3a4eTa M0 JUCHUIUIMHE CAAIOT YCTHBIM 3a4eT B IMEPUOJ| NMPOBEACHUS SK3aMEHAMOHHON CEeCCHU IO
pacriucanuio. 3a YCTHBIM OTBET Ha 3adere cryneHT nosydaer 0-30 6amioB, KOTOpble CyMMHUPYIOTCS C
Oayyamu, TOYYEHHBIMH B XOJIE TEKYyLIero u pyOexHoro KoHTpoisi. CTyneHThl, HaOpaBIIne B CyMMe
TEKYILET0, PyOEeKHOTO KOHTPOJIS U ycTHOTO 3a4eta S0 u 6osee 6aioB, MOTy4yaroT 3a4eT.

CTyZAeHTHl, MOJyYHBIINE B XO/€ TEKYIIEro U pyOe)HOT0 KOHTPoJst MeHee 20 6ayuioB, HE IOMYCKAIOTCS
JI0 CIaY¥l YCTHOT'O 3a4eTa, M CIAIOT 3a4eT B YCTaHOBJICHHOM IOPSIKE.

Metoauka ¢popMupoBaHus pe3yIbTHPYIOLIECH OLEHKH

Taoauna 8.1
Jra | @opma
- KOHTpOuISt Kpurepuu ouenuBanus
1. Texywuii konmponv (max 20 6annos 3a 1 mooynv)
4 Ganna 3 Oamia 2 Oamna 0-1 GamtoB
TTocemenue CryzaeHt nocetui Crynenr nocetun 71— | Crynent nocetun 56— | CTyIeHT HOCeTHI
3aHATUN ooiee 85% 3aHaTHI 85% 3ansaTui 70% 3aHATHI MeHee 56% 3aHITHi
(max 46.)
11-13 GammoB 8-10 GamnoB 6—7 OanmoB 0-5 6amioB
Tekymas CTyIeHT aKTUBHO CTyaeHT akTHBHO CryneHr CTyaeHT Hel0OCTaTOYHO
pabora B paboTaeTt Ha paboraeT Ha HE0CTAaTOYHO aKTHUBHO paboTaeT Ha
TEUCHHUE 3aHATHUSX, 3aHITHUSAX, XOPOIIIO aKTHUBHO pa0OTaeT Ha | 3aHATHUSX,
MOYJIS MIPEBOCXOJTHO BBITIOJTHSICT 3aJIaHuUs 3aHATHAX, HEYJIOBJIETBOPUTEIHHO
(max 136.) BBITIOJIHSIET BCE MpenoiaBaTes. YIOBJIETBOPUTETLHO BBITIOJIHSIET 3a/JaHUA
3aIaHUsS BBIMOJIHSIET 3aJaHUs Tpero1aBaTes.
TpernojaBaTes. TperoiaBaTes.
3 Oamna 2 Oamia 1 6amn 0 OaiioB
Hoxian, Tema oITHOCTBIO Tema B ocHOBHOM Tema yacTH4HO Tema He packpbITa.
MIpe3CHTAIHs | PACKpPHITA. packpeita. Xopoiee packpeITa. HeynoBnerBopuTenbHO
(max 30.)/ IIpeBocxomHoE BJIAJICHUE Y IOBIETBOPUTENBHOE | € BIAJICHUEC
OTIOPHBIA BIIJICHHE MaTepHATIOM. BJIaJICHHE MaTepHAIIOM.
KOHCIIEKT MaTepUaIoM. Cpenunii ypoBeHb MmarepuanoM. Huskuit | HepocraTounslii
(max 36.) Bricokuil ypoBeHb CaMOCTOSITENIbHOCTH, YPOBEHb YPOBEHb
CaMOCTOSITEILHOCTH, JIOTHYHOCTH, CaMOCTOSITEIbHOCTH, CaMOCTOSITEIbHOCTH,
JIOTHYHOCTH, apryMEHTUPOBAHHOCT | JIOTHYHOCTH, JIOTUYHOCTH,
apTYMEHTHPOBAHHOCT | WM. XOPOIIHHA CTHIIb apryMEHTHPOBAHHOCT | apTyMEHTHPOBAHHOCTH.
u. [IpeBocxoaHbIit H3JI0KEHHUS. H. HeynosnerBoputebHbI
CTHUJIb U3JIOKCHUS. Y 10BIETBOPUTENBHBIN | W CTHIIb U3JIOKEHUSI.
CTUJIb U3JIOKCHHUS.
2. Pybeocrvrii koumponw (156. 3a 1 mooynv)
13-15 Gamnos 10-12 Gamn 8-9 GamioB 0-7 6amtoB
KonTponbna | [IpaBuiibHO [IpaBunbHO 3a1aHusl BBIIIOJHEHBI 3aaHKs BEITOJIHEHEI
st pabora BBITIOJTHEHBI BCE BBITIOJTHEHA OOJIbIIAs bosee yeM MEHee YeM
3aJIaHusl. 4acTh 3a/1aHUH. HATIOJIOBUHY. HATIOJIOBUHY.
IIponemonctpupoBan | [IpucyrcTByroT [IpucyrcTBytoT IIponemoHcTpHpOBaH
BBICOKHH YpOBEHb HE3HAYUTCIIbHBIC CepbE3HBIC OIUOKH. HEYIOBJIETBOPUTEIHHBI
BJIJICHUS OIIMOKH. IIponeMoHCTpUpPOBaH | 1 ypOBEHH BJIAJCHUS
MaTepHaIOM. IIpomeMOHCTpUPOBaH | YAOBICTBOPUTEIBHBIN | MaTEpHAJIOM.
IIposiBnenst XOpOILLIUHI YPOBEHb YPOBEHb BIAJCHUSA IIposiBnenst
MIPEBOCXOJTHBIC BJIAJICHUS MaTepHaioM. HEJIOCTATOYHBIC




CITOCOOHOCTH MaTepHaIOM. [IposiBiieHBI HU3KHE CIIOCOOHOCTH
IIPUMEHSTH 3HaHUA U IIposiBiieHsl cpennue CIIOCOOHOCTH NIPUMEHSATH 3HAHUS U
YMEHHUS K CIOCOOHOCTH MIPUMEHSTh 3HAHUSI U YMEHHUSI K BBITIOJIHEHHUIO
BBHITIOJTHEHUIO MIPUMEHSTh 3HAHUSI U YMEHHUS K KOHKPETHBIX 3a/IaHuH.
KOHKPETHBIX 33IaHUN. | YMEHHS K BBITIOJTHEHUIO
BBITIOJTHEHUIO KOHKPETHBIX 33IaHUH.
KOHKPETHBIX 33IaHUH.
3. Umoezosvlii konmpons no oucyuniune
26-30 6amtoB 20-25 Gamna 15-19 6annos 0-14 6annos
Dk3ameH / JlaH nonHsIi, Jan nonsbli oTBeT HA | JlaH HETOCTATOYHO He nonyuyens! oTBeTHI
3auer Pa3BEpHYTHIN OTBET TOCTABJICHHBIN TIOJIHBIH OTBET. 1o 0a30BBIM BOTIPOCaM
Ha IOCTaBJIECHHbIN BOIIPOC, IOKA3aHO CryneHr He crtocoOeH | TUCIMIUTHHBI WK JaH
Bompoc. OTBeT YMEHUE BBIIEINUTh CaMOCTOSITENILHO HEIOJIHBIN OTBET U
(hopmynmpyeTcs B CYLLECTBEHHBIE U BBIACIIUTh JIOITyTIIeHEI TPyObIe
TEPMHUHAX HayKH, HECYILECTBEHHBIE CYLLECTBEHHBIE U omuoOku. Peup
U3JI05KEH NIPU3HAKU, IPUYUHHO- | HECYLIECTBEHHbBIE HErpaMoTHasl.
JIUTEPATYyPHBIM CIIEICTBEHHBIE CBSA3HU. | NPU3HAKU U VYTouHsOIKE BONPOCHI
SI3BIKOM, JIOTHYEH, Ho nonymienst TIPUYUHHO- mpenoaaBaTens He
JIOKa3aTeJIeH, HE3HAYUTENbHbIE CJIEJICTBEHHBIC CBS3H. | MPUBOJAT K KOPPEKIIUU
JIEMOHCTPHUPYET OILITHOKH, PeueBoe ohopmiieHHe | OTBETa CTYJCHTA HE
aBTOPCKYIO MO3UIUIO | UCTIpaBICHHbBIE TpeOyeT MOmpaBoK, TOJIBKO Ha
CTyJICHTA. CTYJIEHTOM C KOPPEKIIMHU. MOCTaBJIEHHBINA BOMIPOC,
MIOMOLIBIO HO U Ha pyrue
«HaBOJAIINX» BOIIPOCHI TUCLUIUIAHBL.
BOIIPOCOB
NpenojaBaTes.
CrTyneHThl, MOJYYMBIIME B XOJE€ TeKymero u pyOexHoro koHTpons 50-70 Oamios,

ABTOMATHYECKU IOYYA0T «3a4eT» WIH OICHKY «yIOBJICTBOPHUTENbHO». g momydeHus: Oosee
BBICOKOTO OaJijia («XOpOIIO» WM «OTJIIMYHO») CTYACHT 0053aH SBUTHCS Ha 9K3aMCH U ClIaBaTh 3K3aMCH
o mkasue ot 0-30 6ayuToB B JOMOIHEHNE K HAKOTUICHHBIM 32 CEMECTp Oayuiam.

IMoka3aTesiu U KpUTEPUH OLEHMBAHUS KOMIETEHIIUH HA PA3JIMYHBIX ITaNax UX
(opMupoBaHUsl, ONUCAHHE KA OLIEHUBAHUSA

YpoBenb chopMHPOBAHHOCTH KOMIIETCHUM I
«MuUHUMAJIBHBIA «MHUHHUMAJIBHBIA «Cpennnii ypoBenb» | «Bbicokuii ypoBenn» (86-
YPOBEHb He JOCTUTHYT» YPOBEHb) (71-85 6an0B) 100 6an710B)
(menee 50 0a110B) (50-70 6ansoB)

Kownemenyuu ne Komnemenyuu Komnemenyuu Komnemenyuu
cchopmuposanbi. chopmuposanivi. chopmuposanol. chopmuposanbi.
3HaHus oTcyTcTBYIOT, | ChopMupoBaHEI 3HaHus oOmmpHeIe, | 3HAHUS TBEpAbIE,

YMEHUS ¥ HaBBIKM He | 0a30BbIC CTPYKTYpPHI | CHCTEMHBIE. apryMEeHTHUPOBaHHbIE,
c(hOPMHUPOBAHBI. 3HAHUU. Ymenus HOCST | BCECTOPOHHHE.
YMenus ¢pparMeHTapHbl | penpoOayKTUBHBIN YMenus YCHEIIHO
u HOCST | Xapakrep, MIPUMEHSIOTCS K PEHICHHIO
PEeNpPOAYKTUBHBIH MIPUMEHSIOTCA K | KaK THIIOBBIX, TaK W
XapakTep. pELIECHUIO TUIOBBIX | HECTaHJIAPTHBIX
JemoHcTpupyercs 3a/laHui. TBOPYECKUX 3aJaHUI.
HU3KHAN ypoBeHb | JleMOHcTpupyeTcs HemMoHcTpupyercs
CaMOCTOSITETBHOCTH JIOCTaTOYHBIH ypOBEHb | BBHICOKHMH YpOBEHBb
MIPaKTUYECKOTO HABBIKA. | CAMOCTOSITEIbHOCTH CaMOCTOSITETbHOCTH,
YCTOWYHBOTO BBICOKAS a/IaTITUBHOCTD
MPAKTHYECKOT0 HAaBbIKA. | IPAKTUYECKOr0 HABBIKA
Onucanue KpuTepHeB OLeHHBAHUSA
OO6yuaromuiics OO6yuaromuiics OO6yyaromuiics OO6yuarommuiics
JEMOHCTPHPYET: JEMOHCTPHPYET: JIEMOHCTPHPYET: JIEMOHCTPHPYET:




- CYIIIECTBEHHEBIC | - 3HaHUS | - 3HAHWE W MOHWMAaHHE | - TIyOOKHE, BCECTOPOHHUE
mpoOeNkl B 3HAHUAX | TEOPETUYCCKOTO OCHOBHBIX  BOIPOCOB | U apryMeHTUPOBaHHbBIC
yueOHOTO MaTepHana; MaTepHana; KOHTPOJIUPYEMOTO 3HAHUS MPOrPaMMHOTO
- JIOITyCKAIOTCS | - HEMOJHbIC OTBETHI HA | 00beMa TMPOrPAMMHOTO | MaTepHaa;
MPUHIIATHATBHBIC OCHOBHBIC BOTIPOCHI, | MaTepuara; - TOJIHOE  TTOHMMaHUE
OIMOKU TpH OTBETC Ha | OMMOKM B  OTBETE, | -  TBEPAbIC  3HAHUS | CYIIHOCTH M B3aUMOCBSI3U
OCHOBHbIE BOIIPOCHI, | HEJOCTATOYHOE TEOPETUIECKOTO paccMaTpUBaeMBbIX
OTCYTCTBYET 3HAHWE W | IOHMMaHHE CYIIHOCTH | MaTepHaia. MPOIIECCOB M SIBJICHUIA,
MMOHMMAaHWE  OCHOBHBIX | M3JIaraeMbIX BOIPOCOB; | -CIIOCOOHOCTH TOYHOE 3HAHHE OCHOBHBIX
MIOHSITHH U KaTeTOpUH; - HCYBEpEHHBIC W | YCTaHABIUBAaTh U | IOHATUH B pamKax
-HETIOHUMAaHWE CYIIHOCTH | HETOYHBIC OTBETHl Ha | OOBSCHATH CBAI3b | 00CYXKJAaeMBIX 3aJIaHHIA;
JIOTIOJTHUTEITBHBIX JIOTIOJTHUTEIIbHBIC MPaKTUKU H  TCOPHH, | - CIOCOOHOCTH
BOIIPOCOB B paMKax | BOIPOCHI; BEISIBJISTh YCTaHaBIUBATh "
3aJIaHUH; - HEJIOCTATOYHOE | MPOTUBOPEYHS, OOBSICHATH CBSI3b MPAKTUKU
- OTCYTCTBHE YMEHWUS | BIIaJICHHE JIUTEPATYPOH, | IpoOIeMBbI U | U TEOpUH;
BBITIOJTHSATh PEKOMEHIOBaHHON TEHJICHIIUU Pa3BUTHUS; - JIOTUYECKH
MPAaKTUYECKUE  3aJaHusl, | IpOorpaMMon - MPaBUJIbHBIC W | TMOCIeIOBaTENbHBIC,
MPeIyCMOTPEHHBIC JUCIUTUTAHB; KOHKPETHEIE, 0e3 | colepKaTeNbHbIE,
MIPOrpaMMoif - ymeHue 0e3 TpyOBIX | TpyOBIX OmHOOK, | KOHKPETHBIC u
JUCHUIIITUHBI; OHII/I6OK pelaTh | OTBCTHI Ha | UCUCPIIbIBAIOIINEC OTBEThI
- OTCYTCTBHE TOTOBHOCTH | MPAKTHYCCKHUE 3aJIaHUs, | TIOCTABICHHBIC Ha BCE 3aJIaHUs, a TaKKe
(ctocoOHOCTH) K | KOTOphIE CJIEIyeT | BOMPOCHI, JIOTIOTHUTEIBHBIE BOIIPOCHI
AUCKYCCUU u HU3KYIO | BBIIIOJIHUTD. - YMCHHUE pelaTh | 5K3aMEHATOpPA,
CTETeHh KOHTAKTHOCTH. MPaKTUYCCKUE 3aIaHus, | - YMEHHE pemarp

KOTODBIC CIICAyeT | MPaKTHUECKHE 3aaHus;

BBITIOJIHUTD, - cBOOOIHOE

- BIAJCHUE OCHOBHOH | UCTOJNIb30BaHHE B OTBETAaX

JTUTEPATYPOH, Ha BONPOCHI MAaTepHAaloB

PEKOMEHI0OBaHHOU PEKOMEHIOBaHHOM

MpOTrpaMmoit OCHOBHOM 51

JUCIIUATUTAHBL JIOTIOJTHUTETBHOM

- HaJJMure COOCTBEHHOM | JIMTEPaTYpHI.

000CHOBaHHOM

MO3HITUH o

o0cy)IaeMbIM

BOTIPOCAM.

Bo3MoxHBI

HE3HAYUTEIIbHBIC

OT'OBOPKHU U HETOYHOCTH

B PacKpbITUUA

OTJCNBHBIX TMOJIOKEHHUN

BOIMPOCOB,

IIPUCYTCTBYET

HEYBEPEHHOCTh B

OTBETax.

Ouenka Ouenka Ounenka Ouenka

«HEYJOBJICTBOPUTEILHO | «YIOBJETBOPHUTEIHLHO | «XOPOIIO» / «3AYTEHO» | «OTJIHYHO» / «3aUTEHO»

» /He 3aYTEeHO0

» / «32aYUTEHO»

arwbdE

BOl'lpOCbI JIS MOATOTOBKH K 3a4€TYy:

OCHOBHEIE XapaKTEPUCTHKU M COCTaB MHTErpupoBantoii cpeapt MS Office
Pabouee mosne, pexuMbl pabOThI TEKCTOBOTO PEAAKTOPA.
IlonsTue pazaena.

KomnoHTuTyBI, HyMEpaIus CTpaHuIl.
111a610HBI, KCIIOJIb30BAHUE U CO3/IaHUE IIA0JIOHOB JIJIsi 0)OPMIICHHUS TEKCTA.




6. Crunu qoKyMeHTa.

7. Hcnonp3oBaHME OTJIABICHHS TOKYMEHTA.

8. Ilposepka opdorpaduu 1 npaBonrcaHusl, CAHHOHHMBI.

9. CpenctBa peakKTHPOBAHUS TOKYMEHTOB.

10. BBog, penaktupoBanue u opMaTHPOBAHHUE TCKCTA.

11. TIlepekpecTHbIE CCHUIKH.

12. T'unepccbuiku. Pabota co criuckamu. Bujibl CIUCKOB.

13. Mapkepsl. TaOynsius.

14. T'paduueckue Bo3moxxkHOCTH porpamMmbl MS Word.

15. Coznanue 00bexToB (purypsl, 06bekT WOrdArt, wimoctpariuii).

16. YmpaBneHue 0ObEKTaMH B JOKYMEHTE.

17. PaGora c Tabnunamu.

18. AnropuT™m co3niaHus U pabOoThI ¢ TAOIHUIIEH B TOKYMCHTE.

19. dopmarupoBaHue TaOTUIIBL.

20. T'paHurpl ¥ 3aUBKa TaOTHIIBL.

21. Wurepdeiic nporpammel MS Excel. 3menenue BHemHero Buaa pabodeil KHUTH. YTIpaBlIcHUE
JTUcTaMH padoyeil KHUTK. YTpaBiieHHe padodeli KHUTOH.

22. CpexacTBa BU3yalln3aliy TaHHBIX.

23. ®opmaTHpOBaHHE YHCET U TEKCTA.

24. YcnosHoe hhopMaTUPOBAHHME.

25. Twunsl XpaHUMBIX JaHHBIX. OTHOCHUTENBHBIE U a0CONMOTHRIE afpeca staeek. [lonsTue GpyHKImii.

26. IIpumenenune mactepa HYHKIHHA IPH 3amucH GOPMYIL.

27. OOHapyKeHHE 1 UCTIPaBIICHHE OIIHOOK.

28. lMeHOBaHHBIE 1UAMa30HbI.

29. ABromarn3anys aHalW3a JaHHBIX B DJIEKTPOHHBIX TaOIUIIaX.

30. ®unbTpanus CIMCKOB.

31. OnHO- ¥ MHOTOKpUTEpUANbHAS COPTHPOBKA.

32. CocraBieHHE UTOTOBBIX OTYETOB.

33. Cozmanue rUCTOTpamMM, KPYTOBBIX AHarpaMM ¥ rpaukoB QYHKIHN, HX pEIaKTHPOBaHUE.

34. Texnonorus co3nanus u 00paboTKH rpadudeckor HHPOPMAIIHH.

35. TexHonorus co3nanust u© 00pabOTKH MyJIbTUMEAHHHON HH(POPMAITUHL.

36. Cucrembl pacnio3HaBaHUs TEKCTa M MALTMHHOTO MIEPEBOJIA.

9. YuebHo-MeToaM4YecKkoe M MHGOPMALHOHHOE 00ecTeYeHne TUCIIUTTHHbI

a) OCHOBHAas JIUTEparTypa:
1. IlysanoBa H.H. Opranuzamuss W TEXHOJIOTUS JOKYMEHTALMOHHOTO OOeCreyeHus

yrnpaBieHus: yueOHUK U npaktukyMm ais By3oB / H.H. IllyBanoBa. 2-e u3n., nepepal. u gom. M.:
WznarensctBo HOpaiit, 2020. 265c¢. (Bwicmiee obpazoBanme). ISBN 978-5-534-12358-6. Tekcr:
anexktponnsii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/451066.

2. TI'pososa, O.C. [enonpousBoactBo: yuebHoe mocodbue ans By3os/ O.C.I'pozoBa. M.:
WznarensctBo IOpaiit, 2020. 124 c¢. (Beiciee obpasoBanwue). ISBN 978-5-534-06787-3. Tekcr:
anexTponHsii // OBC HOpaiit [caiit]. — URL: https://urait.ru/bcode/453969.

0) 10MOTHUTEIbLHAS JIUTepaTypa:

1. ITaBmoBckass O.}O. IIpaBoBoe obOecmedeHHE KaapOBOTO EJOMPOU3BOJICTBA: ydeOHOE
nocodue mius By3oB / O.FO. IlaBnorckas. M.: MsnmarensctBo lOpaiit, 2020. 213 c. (Beicuee
obpaszoBanue). ISBN 978-5-534-11565-9. Tekct: anekrponnbiii // OBC HOpaiit [caiit]. — URL:
https://urait.ru/bcode/457107.

2. lopornna JI. A. Opra#m3anuss W TEXHOJOTHS JOKYMEHTAIIHOHHOTO OO0eCcredeHus
yIpaBieHus:: y4eOHMK u mnpaktukym it By3oB / JILA. Joponmna, B. C. HpurtukoBa. M.:
WznarensctBo IOpaiit, 2020. 233 c¢. (Breiciiee o6pazopanme).ISBN 978-5-534-04568-0. Tekcr :



https://urait.ru/bcode/451066
https://urait.ru/bcode/453969
https://urait.ru/bcode/457107

anektponHbii // DBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/450483.

B) DJJIEKTPOHHbIe OHOJIMOTEeYHbIEe CHCTeMbl, ¢ KoTopeiMu Yy COI'Y wumeercs
JAefCTBYOIIMIA J0roBOp, COBpeMeHHble TNpodeccuoHAIbHbIe 0a3bl, HHPOPMAUMOHHbIE
CIPaBOYHbIE CHCTEMBI:

—eLIBRARY.RU [DnexTponHslii pecypc]: HaydHas snekTpoHHas Ooubmmoreka. — URL:
http://www.elibrary.ru.ba3a nanubsix «9BC elibrary»: http://elibrary.ru
— HznatensctBo «HOpaiiT) [ DNEKTPOHHBIA pecypc]: IIeKTPOHHO-OMOINOTeYHAs CUCTEMA. —
URL.: http://biblio-online.ru.
- YuuBepcurerckas Oubauoreka online [DiekTpoHHBINA pecypc]: IeKTPOHHO-OMOIHOTeUHAS
cuctema. — URL: http://www.biblioclub.ru.

10. MaTepnaﬂbno-TexnnquKoe o0ecneuyeHue AUCHHUILIIMHBI

3aH$ITI/I$[ o JUCHUIIIMHE IIPOBOAATCA B ayJUTOPHUAX, O6CCHC‘ICHHI)IX KOMIIBIOTCPAMHU,
HMCIOIIMMHU OOCTYII K CCTU I/IHTepHeT , HMHTCPAKTHBHBIMHU JOCKaMH H MYHBTHMG,Z[HI;'IHBIM
o0opyoBaHuEM.
ﬂuuez—wuom—:oe npocpammHoe obecneuenue:
1. Windows 10 Pro for Workstations, (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);
2. Office Standard 2016 (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);
3. Cucrema noMcKa TEeKCTOBBIX 3aMMCTBOBaHHUI «AHTuUILIaruaT BY3y;
Ilepeuens 110 6 c60600HOM Docmyne:
. Kaspersky Free;
. WinRar;
Google Chrome;
Yandex Browser;
OperaBrowser.
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