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1. Hesan u 3a1a4u oCBOeHH S YUeOHOI MPAKTUKH.

HeasiMmu apXMBHOM NPAKTUKHU SIBJISETCS 3aKPEIUICHHE Yy CTYJIEHTOB TEOPETHUYECKUX
3HAHW, TTOJYYCHHBIX UMHU BO BpEeMs MU3yUCHUs NUCLUIUIMH BaPHATUBHON YaCTH; MPUOOpETEHUE
NPAaKTUYECKUX HABBIKOB M KOMIIETEHIIMNA B chepe MpodecCHOHaNbHON AesITeTbHOCTH; OCBOCHHE
IPUEMOB, METOJIOB M CIIOCOOOB BBISBJICHHS, 0OPa0OTKM M aHAIM3a apXUBHBIX TOKYMEHTOB JJIS
MOCJIEYIOLIEr0  HUCIOJBb30BaHUSI ~ HMX B XOJAE€  BBIIOJHEHUS  CaMOCTOSTEJIbHOU
Hay4yHO! luccienoBaTenbCckoi padboTel. O3HAKOMIIEHHE CTYIEHTOB C OCHOBaMH OpraHH3aluu
apXuBHOU ci1y>k0b1 PD u ¢ ocobenHocTsiMu apxuBHOTo nena B PCO-A.

3agayamMu y4yeOHOH apXMBHOI MPaKTHKHM OaKaJaBpOB IO HAMPABICHUIO MOJITOTOBKH
46.03.01. «McTopusi» ¢ mpoduieM NoAroToBKU «VICTOpHs SIBIISIOTCS:

— HCIOJIB30BaHUE BO3MOXKHOCTEH 00pa3oBaTelIbHOM cpeasl Ajs obecreueHus] KayecTBa
00pa3oBaHus, B TOM YHUCJIE C UCIIOJIb30BaHNEM MH(OPMAIIMOHHBIX TEXHOJIOTHI 1 BOZMOKHOCTEH
apXMBOXPaHWINILL;

— OCYILECTBJICHHE MPOPECCHOHANIBHOIO C€aMOOOpa30BaHUA U JIMYHOCTHOTO POCTA,
MIPOEKTUPOBAHKE JAIbHEHIIIET0 00pa30BaTEIbHOIO MapIIpyTa U MPodeccuoHAIbHOMN Kapbephl,

— MOMYJSpU3aLUs UCTOPHUUECKUX 3HAHUH B IIMPOKHX CIOSX OOIIECTBA.

— HCIIOJIb30BAaHME HABBIKOB PAa0OTHI B apXHBax, MOMCK HeoOXoauMoil MHGpOpMAIUU B
apXMBHBIX CIIPABOYHHMKAX U KaTajorax, B TOM YHCJIE 3JEKTPOHHBIX;

— TOJrOTOBKAa CIMCKAa HCTOYHUKOB, MCTOYHUKOBEAUYECKUX OO30pPOB U aHAJIU30B IIO
TEMaTHKE IPOBOJAUMBIX UCCIIEI0OBAHUI;

— HUCIOJIb30BAaHUE APXMBHBIX UCTOUHUKOB XOJI€ BBIIIOJIHEHUSI CAMOCTOSITEIbHON Hay4yHO-
HCCJIEIOBATENBCKOM paboTHI.

2. Buja npakTuku, cnocoobl u GopMbl ee MpoOBeIeHUs

Bun npaktukum — y4yeOHas apxuBHas mpakTuku. [IpemycmorpenHa ¢opma npoBeaeHUs
MPAaKTUKU — paboTa cTyieHToB B apxuBe. Crioco6aMu mpoBeaeHUS MPAKTUKH SBIISIOTCS:

- 03HaKOMJICHHE CTYJIEHTOB CO CTPYKTYpOil U (hOHIaMHU TOCYIapPCTBEHHOTO apXUBa;

- O3HaKOMJICHHE C HOpPMAaTHBHBIMH aKTaMM U METOJWYECKOM JHUTepaTypoH,
ONpeAeNsomuMyu  paboTy TOCyAapCTBEHHOTO apxuBa B 1LEJIOM M €ro CTPYKTYpPHBIX
MOApa3/IeJICHHUI;

- HEIMOCPEACTBEHHOE YYacTHE CTYJEHTOB B OCHOBHBIX BHJAX AapXUBHOW paldOTHI
(xoMIIeKTOBaHUE (POHIOB, XpaHEHHUE U UCIIOJIb30BaHNE JOKYMEHTOB);

- O3HaKOMJIEHHUE CTY/IEHTOB C pabOTON COOTBETCTBYIOIMX CTPYKTYPHBIX MOJpa3AeIeHUN
ApPXHMBHOTO YIpaBI€HHUS COOOPAa3HO HAMPABICHUSM HMX apXUBHOH NEATENBHOCTH; padoTa Mo
COCTAaBJIEHUIDO M  YCOBEPIICHCTBOBAaHUIO  HAyYHO-CIIPABOYHOI'O  ammapaTra, apXHBHBIX
IIyTEBOJUTEIIEH, apXUBHBIX OIHCEH.

3. IlepeyeHp NJIaHHPYEeMBbIX Ppe3yJbTAaTOB O0y4YeHHSl O Y4eOHOHl NpaKTHKe,
COOTHECEHHbIX C IUIAHUPYEMBIMH pe3yJlbTaTaMU OCBOEHHUs 00pa3oBaTeNbHON MpPOrpamMMmbl.
[Tpouiecc mNpoOXOXkAE€HHUS apXUBHOM NPAKTUKU HampaBieH Ha (OPMUPOBAHUE HIIEMEHTOB
CIIeyIOIUX KomneTeHuui B cootBeTcTBUU ¢ @PI'OC no jaHHOMY HaIlpaBJIEHUIO ITOATOTOBKU:

Koasi .
o Conep:xanue KoMNneTeHIUH
KOMIIeTeHI I
oK1 CIIOCOOHOCTBIO UCIONIB30BAaTh OCHOBBI (PUIT0CO(CKUX 3HAHUH IS
K- o
(dbopMHUpPOBaHHST MUPOBO33PEHUECKON TO3UITIH




CHOCOOHOCTBIO PEIIaTh CTaHAAPTHBIE 3a/1a41 TPOPECCUOHATHLHON
NeSITeIbHOCTH HAa OCHOBE MH(POPMALIMOHHON U OnbiInorpaduieckoi
OIIK-1 |KyJabTYpHI C IPUMEHEHHEM HH(POPMALMOHHO-KOMMYHUKAITMOHHBIX
TEXHOJIOTUH U C Y4eTOM OCHOBHBIX TpeOOBaHUH HH(DOPMAITMOHHON
0e30I1aCHOCTH

CIIOCOOHOCTBIO UCIIOJIL30BaTh B HUCTOPUUCCKHUX UCCICAOBAHUAX

TK-1 0a30BbI€ 3HAHUS B 007aCTH aApX€O0JIOTHMH U OTHOJIOI'UH

CIIOCOOHOCTBIO HCIIOIL30BATh B HCTOPUUYCCKUX UCCICAOBAHUAX

IIK-2 | 6asoBble 3HaHus B 06mactu apX€0JIOTUU U ATHOJIOTUH

CIOCOOHOCTBIO UCIIOJB30BaTh B UCTOPHUCCKHUX MCCIICIOBAHUSIX
0a30BBIE 3HAHUS B 0071aCTH HCTOYHUKOBEIECHHUS, CIIEIIHAIBHBIX
HUCTOPUYECKHX JAUCIMILIAH, HCTOPUOTpadUuu ¥ METOJI0B HCTOPUIECKOTO
HCCIICIOBAHUS

I1K-3

CIIOCOOHOCTHIO HCII0JIL30BATh B HUCTOPUUYCCKHUX UCCICAOBAHUAX

[K-4 0a30BbI€ 3HAHUS B 00aCTH TCOPHUU U MCTOOOJIOTUH HCTOqueCKOﬁ HAayKHn

CIIOCOOHOCTBIO INIOHHUMAaTb, KPUTUYICCKHU aHAJIU3HUPOBATH U

IK-6 | ycnonbsosars 0a30BYI0 UCTOPUUYECKYIO MH(POPMALIUIO

CIIOCOOHOCTBIO K KPUTUYECKOMY BOCIIPHUSTHIO KOHLIETIIUN

[K-7 Pa3IMYHBIX UCTOPHOTPAYUUECKUX KO

CIOCOOHOCTBIO K paboTe B apXuBax U My3esx, OnOnuoTeKax,
IIK-9 |BnajeHreM HaBBIKAMH IMOMCKA HEOOXO0IUMOM HH(OPMAIIUU B AJICKTPOHHBIX
Karajorax U B CETEBBIX pecypcax

CIOCOOHOCTBIO K pa3paboTke HHPOPMAIIMOHHOTO 00CCIICUCHMS
[IK-14 | uCTOPUKO-KYJABTYPHBIX U HCTOPHKO-KPaeBETUECKHUX ACIIEKTOB B TEMATUKE
JIEATEIIbHOCTH OPraHU3alui U YUIPEKACHUN KYJIbTYPBI

CTyneHT npu OCBOEHUH apXHUBHOM MPAKTUKH JI0JKEH 00J1a/1aTh CIEAYIOIIMMU 3HAHUAMU,

YMEHMSIMH U TOTOBHOCTSIMH, NPUOOPETEHHBIMU B PE3yJIbTaTe€ OCBOEHHUS MPEAIIECTBYIOMINX
gacrenr OOITI:

3HATh:

® OCHOBBI OpraHU3allMy apXUBHOM CIykObl PD: KOMIUIEKTOBaHHE, SKCIIEPTU3Y LIEHHOCTHU
JOKYMEHTOB, Y4Y€T U XpaHEHUE JOKYMEHTOB, CHUCTEMY Hay4HO-CIPAaBOYHOIO amnmapara K
JIOKYMEHTaM;

® 0COOEHHOCTHU Oopranu3anuu apxusHoro jaena B PCO-A.

YMETh:

® BJI/IETh METOAMKON BBISIBICHHUS, OTOOpa, MPEABApUTEIbHONW SKCIEPTH3bl LIEHHOCTH,
CHUCTEMAaTH3allMi ¥ HUCIOJIb30BaHUS apXMBHBIX JOKYMEHTOB B HCCIIEIOBATEIbCKUX WM WHBIX
LEJISIX.

VMMETh HaBBIKU:

e paboThl C pa3IWYHBIMU TUIAMH M BHJAMU apXHUBHBIX CIIPABOYHUKOB: KaTajoraMu
yKa3aTeasiMH, MyTeBOUTENSMH U OMIUCSIMU JIEN B TOCYIapCTBEHHBIX M BEIOMCTBEHHBIX apXUBaX;
® [IOMCKa HEOOXOJMMBIX CBEICHUII B apXMBHBIX JOKYMEHTaX, JAejaThb BBINUCKU, KOMUHU, UX
KPUTUYECKHI aHalu3, CHUCTEeMAaTU3UPOBaTh COOpaHHbIE JaHHbIE B IENAX IPHUBICUYECHUST



JOKYMEHTHOM MH(pOpMAIMU B KauecTBE MCXOAHBIX MaTEpUANIOB ISl HAy4HBIX HCCIEAOBAHUN
WM B UHBIX TEJISX.

4. Mecto yueOHoii npakTuku B ctpykrype OIIOII

VYuebHas apXuBHAs TPAKTUKA SBISETCS OOS3aTENbHBIM BHJIOM Y4eOHOH paboThI
OakanmaBpa, BXomuT B pasaen ydeOHoM mnpaktuku OIIOIT Bb.2.B.03(Y) mo HampaBieHHIO
noarotoBku 46.03.01. «Mcropusi». Y4ueOHOW apXMBHOW MPAKTHKE MPEIIICCTBYET H3ydeHUE
JTUCIUIUINHBL «APXUBOBEICHUE», KOTOpask BXOJIUT B pa3zesl BApUaTUBHON YacTH 00s3aTeIbHbIC
nucuuminabl OITOIT mo HanpaBinenuto moaroToBku — 46.03.01. Mecto npoxoxaeHue apXuBHON
NpakTUKu — ApxuBHas cinyx6a PCO-A.

5. CTpykTypa u coaep:kaHue pa3iesoB Y4eOHOH NPAKTHKH

OO01mmas Tpy10eMKOCTh TUCIUTUTHHBI COCTaBIsieT 3 3adeTHBIX eauHull (108 gacoB)

Paznenst (aTams) OOmas ®opMbl TEKYILEro
/i MPaKTHKU TPYAOEMKOCTH (4) | KOHTPOJIS Yachl
OpranuzanuoHHbIN 4 becena c
pernojaBaTeIeM
Hayuno! luccnenoBarenbCk 94 IIpoBepka nHEBHUKA
U MPOXOXKICHUS

IPAKTUKY; TIPOBEPKA
BBINOJIHEHUS 3aJlaHMs
o
BBINOJIHEHUIO
Hay4HO [ | MCClIe10BaTENbCKOU
paboThI

Wrorosbiit 10 [IpoBepka otuera o
MIPOXOXKICHUU
IIPAKTUKU

Hroro 108

6. Ilepeyenb y4eOHO-METOAUYECKOTO0 O0eceYeHHs JJIsl CAMOCTOSITEIbHOH PadoThl
o0yyarommxcs Mo y4eOHOM NMpaKTHKe.

1. OcHOBHBIE MpaBUIIa pabOThI TOCYAAPCTBEHHBIX apXuBOB. M. 1984

2. OcHOBHBIE TpaBUIIa PabOTHI BEOMCTBEHHBIX apXUBOB. M. 1986

3. ITmennuneiit A.I1. Cuctema rocy1apCTBEHHOTO YIIPABIEHUS U apXUBHOE YUPEKICHHUS.
M. 1991

4. Enunas rocynapcTBeHHasl cucTeMa JAeNONpPOU3BOACTBA (OCHOBHBIE MOJIOKEHUs). M.
1975.

5. Honrux @.M. B3auMocBsi3b M NPEEeMCTBEHHOCTh B pPabOTe TOCYAapCTBEHHBIX U
BEJIOMCTBEHHBIX apXxuBOB. M., 1972,

6. Jesundexuus, pecraBpauus, KoHcepBauus. (MHCTPYKTHBHO-METOIUYECKUE
ykazanus). M., 1975.

7. UHCTpyKLUS O BBIABIEHUH, YU€T€e, ONIMCAHUU U XpPaHEHUH 0C000 IIEHHBIX JOKYMEHTOB.
M., 1980.

8. OCHOBHBIE MOJOXKEHHS Pa3BUTHSI CHCTEMBI HAyYHO-CIIPAaBOYHOTO anmnapara. M., 1987.




9. IlepedyeHp TOKYMEHTOB, MOUIeKAIIMX TprueMy rocyaapctBeHHbie apxuBbl CCCP. M.,
1975. 10. Bbibop TEeXHHMYECKHX CPEICTB OCHALICHUS apXWBOB. MeTOIMYECKHE PEKOMEHIALNH.
M., 1982.

11.Meronuueckue peKOMEHJAlMM 10 OTOOpY Ha TOCYIapCTBEHHOE XpaHEHHUE
JIOKYMEHTOB 110 IMYHOMY cocTaBy. M., 1971.

12.PykoBOACTBO MO  MOAJAEPKAHUIO  TEMIIEPATypHO-BIAKHOCTHOIO  peXUMa B
apxuBoxpanuwiumax. M., 1971.

7. ®OHA OLEHOYHBIX CPEACTB ISl TeKyllero KOHTPOJIsS YCIHeBaeMOCTH U
MPOMEKYTOYHOM aTTEeCTALMH.

Bonpocsl 115 codecenoBanmsi:

1. ApXuBHbBIE TOKYMEHTHI - BOXHEHIIMH HCTOYHUK B MCTOUYHUK B HCCIEI0OBATENIbCKON
pabore.
. OcHOBHBIE TIpaBUIIa Pa0OTHI TOCYJAPCTBEHHBIX apXHBOB.
. OcHoBHBIE TIpaBUIIa pabOTHI BEIOMCTBEHHBIX apXHBOB
. KommiiekroBanue apxuBoB
. CucreMa Hay4HO-CIIPABOYHOTO allapara K JOKyMeHTaM apXuBHOTo ¢onaa PO
. Opranu3zanus UCTOJIb30BAHUS APXUBHBIX TOKYMEHTOB
. Y4er u XpaHeHHe JOKYMEHTOB B apXHBax
. TexHonorust XxpaHeHus: JOKYMEHTOB B apXHUBax

O 00 1 O LD B W DN

. CocTaBiieHHE U YCOBEPILIEHCTBOBAHUE aPXUBHBIX CIIPABOUYHUKOB

10. PabGora mo karamoruzauuu (OTOJAOKYMEHTOB, CHUCTEMATH3allMl M OIHCAHHE
ra3eTHOT0 U KHUXKHOTO (POH/I0B

11.Hayuynas  opraHusauus TpyZa, YOpaBlIeHMS U  IUIAHUPOBAHHUA  PabOTHI
rocyJapCTBEHHOTO apXHBa

12. Opranuzanus paboThl O FIKCHEPTU3E LIEHHOCTH TOKYMEHTOB

13. IToaroToBka myOJIMKaLUU UCTOPUUECKUX UCTOYHUKOB

14. HayuHo-TexHu4eckast 00paboTka MaccoBOM JOKyMEHTAllUU

15. OsHakoMJIeHME C YYETHO-CIPAaBOYHBIM alaparoM apXuBa, oOOecreuyeHueM
COXPaHHOCTH JIOKYMEHTOB, IIPOBEPKE HATMYMSI U COCTOSTHUS TOKYMEHTOB

16. [TpoBepka HAMYHSI JOKYMEHTOB 110 (OHIaM

17. BeisiBieHue, y4yeT, onucaHue U XpaHeHUe 0CO00 IIEHHBIX T0KYMEHTOB.

18. TemaTuueckoe BBISBIECHUE JOKYMEHTOB U UX CUCTEMAaTU3aIUs]

19. IlepeueHb JOKYMEHTOB, MOUIEKAIUX IPUEMY B TOCYAAPCTBEHHBIE apXUBBI

20. OT60p Ha rocy1apcTBEHHOE XpaHEHUE IOKYMEHTOB [0 JUYHOMY COCTaBYy

21. ®opmupoBaHUE KOMITBIOTEPHOM 0a3bl JAHHBIX

22. VIcTiomHEeHHE 3a1poCcoB HaCEIICHUS

23. [lonnep:kanue TeMNepaTypHO - BIAKHOCTHOTO PEKUMA B apXHUBOXPAHIITUIIAX.

8. IlepeyeHb OCHOBHOII M JOMOJHHUTEJIbLHOW y4eOHOW JHTEpPaTypbl, HEOOXOAUMOI
AJIS1 OCBOCHHS Y4eOHOI NMPAKTHKH

8.1. OcHoBHas JuTEparTypa:

1.OcHoBHBIE npaBUIIa pabOTHI TOCYIAPCTBEHHBIX apXUBOB. M., 1984.

2. OcHOBHBIE NpaBUIIa padOTHI BEIOMCTBEHHBIX apXUBOB. M., 1986.

3.ITmennunsnii A.I1. Cucrema rocygapcTBEHHOTO YIPABICHHUS W apXUBHOE YUPEKICHUSI.
M., 1991.

4. Enunasi rocyiapcTBeHHasl cucTemMa JIeO0NpOU3BOJACTBA (OCHOBHBIE IMOJIOKEHUS). M.,
1975. 8.2. /lonosnuTeIbHAS JIUTEpATypa:



1. Jonmrux ®.M. B3auMocBsi3b M TPEEMCTBEHHOCTh B PabOTE TOCYAapCTBEHHBIX H
BEJIOMCTBEHHBIX apXuBOB. M., 1972

2.  [lesundexuus, pecraBpanus,
ykazanud). M., 1975

3. MHCTpyKIIKS O BBISBICHUH, YIE€TE, OMIMCAHUN U XPaHEHUH 0CO0O0 IEHHBIX JTOKYMEHTOB.
M., 1980

4. OCHOBHBIE MOJIOKEHHUS PAa3BUTHUSL CUCTEMbI HAYYHO-CIIPABOYHOrO anmapara. M., 1987

5. IlepedyeHp JOKYMEHTOB, MOJICKAIIMX MpUemMy rocyaapctBennbie apxussl CCCP. M.,

koHcepBauus.  (MIHCTpYKTMBHO-METOIUYECKUE

1975

6. BpIOOp TEXHHYECKHUX CPEICTB OCHALICHUS apXHBOB. METOJMUYECKUE PEKOMEHIAIHH.
M., 1982. 7. Meroaudyeckue pPEKOMEHIAIMH MO OTOOPY HAa TOCYJapCTBEHHOE XpaHEHHE
JIOKYMEHTOB 110 TMYHOMY cocTaBy. M., 1971.

8. PykoBOACTBO 1O TOJJAEpKAHHIO TEMIEPAaTYPHO-BIAKHOCTHOTO pEXHMa B
apxuBoxpanuwiumax. M., 1971.

MaTepl/laﬂbHO'TeXHI/I‘leCKoe odecneuyeHue JAUCHHUIIIIMHBI

[IpoBeeHne JIEKIMOHHBIX M CEMUHAPCKUX 3aHATUN MO TUCHUIUIMHE OCYIIECTBISETCS B
ka0. Ne 400 (xopmyc ucropuueckoro ¢akynprera COI'Y), obecrnieueHHOro KOMIIbIOTEpaMH,
UMEIOIIMMHU  JOCTYI K ceTH VIHTepHeT, MHTEpaKTMBHOM JOCKOW M MYJbTHMEIUUHBIM
o0opynoBaHueM. 3aHATUSA, [POBOAMMBIE B  TPaJAULUOHHOW (opMe, KOHCYJbTAlHH,
MHAMBHUAYyalIbHas paboTa co CTyA€HTaMu, IPOXOIsT B ka0.405.

CocraB JIMIEH3HOHHOI0 H CBOOOIHO pacnpocrpansieMoro nnporpaMmMHoOro
06ecneqe}mﬂ, B TOM 4YHUCJI€ OT€CYECCTBCHHOI'0 NIPOM3BOACTBA

HaumMeHoBaHue Ne norosopa (JiuneH3usi)

n/n

Windows 7
Professional

Ne 4100072800 Microsoft Products (MPSA)
ot 04.2016 1.

Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA)
ot 04.2016 .
AHTUBHpYCHOE Nel7E0-180222-130819-587-185 ot 26.02.
nporpammuoe obecriedenue | 2018 mo 14.03.2019 r, mpoanena mo 2021 r.
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OBM Ne2015611829 ot 06.02.2015 r. (6eccpouno)

CiscoWebex-
Cucrema MIPOBEACHUS
BEOMHAPOB.
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