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[Iporpamma cocraBieHa B cooTBeTcTBUUM ¢ DenepaibHbIM TOCYAapPCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJAPTOM BBICHIETO O00pa30BaHUs 110 HampapieHUu0 moaroroBku 42.03.02 Kypnanucruka,
YTBEPKIACHHBIM TpUKa3oM MuHucTepcTBa 00pa3zoBaHusi M Hayku Poccuiickoit Denepanuu oT 8 HIOHS
2017 r. N 524, y4eOHBIM IJIaHOM TOJATOTOBKM OakajiaBpuaTta 10 HampapieHHIO moarotoBku 42.03.02
«KypHanuctuka», yreepxkaeHHbIM YuenbsiM coBeTtoM @I'BOY BO «COI'Y» ot 29.04.2021r., npoTokoin
Ne 11.

Coctasutens Taxazos A.O.

Pabouas mporpamma oOCyKeHa Ha 3acelaHuu Kadeaphl Ne 08 ot 19.04.2021 .

OnobpeHa coBeToM (aKyJIbTeTa KYPHATUCTHKHU (poTokoi oT «13» amperst 2021r. Ne 4)

Pabouas mporpamma yrBepxkaeHa B cocrape OIIOII, pemennem Yuenoro copera ®I'BOY BO «COI'Y»
(mpotokon Ne 11 ot 29.04.2021 r.)



1. Crpykrypa u 061asi TPYA0EMKOCTb JUCIHUIIHHBI

OO6m1ast TpyI0EMKOCTh TUCIMIUIMHBI COCTABIISIET 2 3a4€THBIE ¢AMHUIBI (72 yaca).

Ounas dhopma oOydeHUs 3aounast popma oOyueHus
Kypce 1
Cemectp 1
Jleximun
[pakTuueckre (CeMUHAPCKHE) 3aHATHS 32
JlaGoparopHsbie 3aHATHS —
Koncynpranuun —
Htoro aynuTopHBIX 3aHATHI 32
CamocrosiTenpHast paboTta 40
Kypcosas pabora -
dopma KOHTPOJIS 3a4er
OK3ameH
3auer 1 cem
OO1ee KOTUIECTBO YacoB 72

Ounas hopma oOydeHUs
Kypce 1

2. Ileau W 3a1a4M OCBOEHUSI TMCIUTLIHHBI
Henssmm ocBoenust aucuumiinHel «MHpOpMaTHKa: COBPEMEHHbBIE KOMIIBIOTEPHBIE TEXHOJIOTUK)
SIBIISIFOTCSL
— (¢GopMHUpOBaHHE Yy CTYAEHTOB OCHOB MH()OPMAIIMOHHOM KyJIbTYphl, aJ€KBAaTHON COBPEMEHHOMY
YPOBHIO U ICPCIICKTHBAM Pa3BUTUA I/IH(l)OpMaIII/IOHHBIX MponecCoOB U CUCTEM;
— pa3BUTHE MPAKTUYECKUX HABBIKOB, KOTOpPBIE BOCTPEOYIOTCS HANpPSIMYIO U HEMEIJIEHHO, cpa3y Mocie
BKJIFOYEHHUSI MOJIOJIOTO BBIITYCKHHUKA B PO(HECCHOHATIBHYIO AEATEIbHOCTb,
— O3HAaKOMJICHUC C OCHOBaMMU COBPCMCHHBLIX I/IH(l)OpMaHI/IOHHI)IX TeXHOJ'IOl"I/II\/'I, TCHACHIUIMHU HX
pasBuTus,
— o00ydeHue CTYACHTOB NPUHIMIIAM IOCTPOEHUS MH(POPMALMOHHBIX MOJENeH, MPOBEACHUIO aHANIN3a
MOJyYEHHBIX PE3y/lbTAaTOB, MPUMEHEHHIO COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTUH B
npodeccuoHanbHOM e TENbHOCTH.

3agayamMm u3yueHHs AMCLUIUIMHBI SIBISIOTCS M3y4eHHE KOMIUIEKca Oa30BBIX TEOPETUYECKHUX
3HaHUMl B oOnactu UWHPOPMATUKU U UH(POPMALIMOHHBIX TEXHOJOTHMH TNPUMEHUTENBHO K
npoeCCUOHATBHON JIeATENIbHOCTH, a MMEHHO, (OpMHUpOBaHHE 3HAHUI W pa3BUTHE KOMIIETEHIU,
CIIOCOOCTBYIOIIMX BCECTOPOHHEMY M A(PPEKTUBHOMY MPUMEHEHHIO MH(POPMALMOHHBIX TEXHOJOTUH, B
YaCTHOCTH O(MCHBIX MPOTPAMMHBIX CpEACTB, NMPHU PEIICHUU NPUKIATHBIX 3a7ad NpoQeccuoHaTbHOU
NeSITeNIbHOCTH, BBIpAOOTKA MPAKTUYECKUX YMEHUN W HaBBIKOB, CBA3aHHBIX C MOMCKOM, 00pabOTKON
aHaJIMn30M MHGOpPMAIUK, B TOM YKCJIE C TPUMEHEHHEM TTI00aIbHBIX KOMIIBIOTEPHBIX CETEH.

3. Mecto nucuunimmebl B ctpykrype OIIOII 6akanaBpuara ’KypHanaucTuka



Hucturuimza «HpopMaTHKa: COBpeMEHHBIE KOMITBIOTEPHBIE TEXHOJIOTUN» BXOAUT B BAPHATUBHYIO
ygacTh 0s0ka b.1 (b1.B.03) OIIOII noaroroBku 6akanaBpoB 1o HampasieHuto 42.03.01 Pexnama u cBsi3u
cobmecTBeHHOCThI0. K HCXOQHBIM TpeOOBaHMSAM, HEOOXOAMMBIM Uil HM3YYEHHS 3TOH JUCHUIUIMHBL,
OTHOCSITCSI 3HaHUS, YMEHUSI U BUIbI JEATEIbHOCTH, CPOPMHUPOBAHHBIE B MPOLIECCE U3YUYEHUS IIKOIbHON
micuutuiael  «Mupopmatuka u WKT». Ilpum ycmemHoM ycBoenuu aucuuiuinHbl «MH(popmaTuka:
COBPEMEHHBIE KOMITbIOTEPHBIE TEXHOJOTUU» CTYACHT OyAeT IrOTOB NPUMEHSTh MONy4eHHBbIC 3HAHHS U
npUOOpETeHHBIE HABBIKU MPU U3YYECHUH CTIEHUAIBHBIX TUCIHILIHH.

4. Tpeﬁonam/m K pe3yJbTaTaM OCBOCHHUA NUCHUIIJIMHDBI

[Iporiecc m3ydeHUs AMCUUIUIMHBI HANpaBieH Ha (HOPMUPOBAHHE CIEAYIOIIEH KOMIICTCHIIHH:

(OIIK-6):
Koppr CopeprkaHre KOMIIETEHITUI
KOMITETCHIIAN
VK-1 Cnoco0eH oCyIIeCTBIATh MOUCK, KpUTHUECKU aHAINU3 U CUHTE3 HH(POpMaIuH,
MPUMEHSATh CHCTEMHBIN MOAXOI U1l PEUICHUS OCTABJIEHHBIX 3a]1a4

B3anMocBsA3bp MIIaHUPYEMBIX PE3YJIBTATOB OOYYEHHUS IO AWCLUIUIMHE C (OPMUPYEMBIMH KOMIIETCHLIUSMU

OIIOII
Konpt [Imanupyemsie pe3ysbTaTbl 00y4eHHs, COOTBETCTBYOMINE hopMupyeMbiM KommereHIsiM OITOIT
KOMITCTCHIIN I
OIIOII
3HaTh YMmeTs Bragets
YK-1 3Haer: VYmeer: Nwmeer ombit:
METO/IbI KPUTUYECKOI0|-[10JIy4aTh HOBbIC 3HAHUS HA-  UCCIEIOBaHUS  MPOOJIEMBI
aHanusa u OLIEHKH| OCHOBE aHaJIN3a, CHHTE3a H|Tpo(hecCHOHATBHOM
COBPEMEHHBIX HAYYHBIX| Ip.; COOMpaTh MOaHHBIC IMO|ACSITENFHOCTH C MPHUMEHEHHUEM
JOCTHKCHU; METO/Ib] CII0KHBIM Hay4HbIM|AHAJIN3a; CHHTE3a M JPYIHX
KPUTHYECKOTO aHanM3a; mpodiieMaM, OTHOCSIIMMCS| METOJIOB HMHTEJUIEKTYaJIbHOM]
OCHOBHBIE MIPUHLAIIB] K npodeccuoHaNbHOM 1€ TeNbHOCTH; BBISIBIICHHEM
KPUTHYECKOI'O aHaIu3a. o0rnactu; OCYILIECTBIIATH HAYYHBIX npoOiem y
MOMCK  MH(pOpMalUMU W UCHOJB30BAaHUEM  aJEKBATHBIX
peLieHuin Ha OCHOBEMETOJNOB JUISI MX PELICHUS;
JNENUCTBHM, DKCIEPUMEHTA H|IEMOHCTPUPOBAHUEM
OIIBITA. OLIEHOYHBIX CYXKJIECHUU B
peneHnn pOOJIEMHBIX

po¢ecCHOHATBLHBIX CUTYAIUH.




5. ConepxkaHue M y4eOHO-METOAHYECKAS KAPTA AUCIUILINHBI

Ne menenm

HaumeHnoBaHnue TeM
(BOIIPOCOB), M3y4YaeMbIX
0 JaHHOM
JUCIUAILIHHE

3angarus

CamocrosiTeabHas padoTa

CTY/€HTOB

JICKIIMHU

MpAaKT.

3aHATHA

coaepkaHue

Yacel

DopMblI
KOHTPOJIst

Jlureparypa

BBognoe 3ausaTie. OCHOBEI
pabortsl B cpeae Windows.

O3HaKOMIICHHE C
TEXHHUKOH 6e30macHoCTH
pabots! Ha I1K. BazoBas
koHpurypamms [1K.
W3y4yeHne oCHOBHBIX
ycrpoiict IIK u nx
B3aumoeiictue. Pabora B
OC Windows : 00beKTEI,
KOHTEKCTHOE MEHIO,
MIPUEMBI PabOThI €
O0ydpepom obmena. ['pymma
IporpamMmm
«CraHJapTHBIE.
HeiicTBus ¢ daitmamu.

UcTopus pa3sutus
nHpopMaTuku. Bumasr u

cBo¥icTBa HH(OPMAITHH.

Bbamu-onpoc
TEOPETHIECKOTO
MaTepuaa.

(1], 2] [3]

IMpeamer  wHpOPMATHKH.
OCHOBHBIE ~ TOHATHA U
TEPMHUHBL:  UH(OpMaLUS,
cBoiicTBa  MH(pOpPMALNH,
nHpopMannOHHbIE
MIPOLIECCHI, €IMHULIBI
U3MEPEHUsT HMH(POPMAIUH.
KomupoBanue
HHPOPMALIUH.
EcrectBenHbIe u
HCKYCCTBEHHBIE SI3BIKH.
HNudpopmannonnoe
00I11eCTBO,
nH}popMannoHHbIE
PEBOJIIOLHH,
nHpopManMoOHHBIH pecypc,
nHpopMannoHHas
KyJabTypa o0mecrtBa H
JIMYHOCTH.

CucteMsl CUUCJICHUSL.
[epeBox umcen u3 cucrem
¢ ocHoBanusmu 8, 10, 16 B
JBOMYHYIO cucreMmy
CUMCIIeHHsT W oOparHo.
JlBonuHOE  KOJMPOBaHHE
Ppas3IuuHBIX BUJIOB
nHbOpPMAaNNH: 4yuCell,
CHUMBOJIOB, 3ByKa.
Komuposku ASCII u
Unicode, KOJTUPOBKH
pycckoro S3bIKA.
PactpoBoe u BekTOpHOE
KOJIMPOBaHHE PUCYHKOB.

Knaccudukanus I9BM.
OducHas TexHUKA.
CryxxeOHble
npuioxenus OC
Windows.

Bbnuu-omnpoc
TEOPETUYECKOI0
Marepuaa.

(1], [2], [3]

PaGora B cpene
TEKCTOBOTO  MpOIleccopa
MS Word: unrepdeiic u

Ocobennoctu
W30aTENIbCKUX CUCTEM

Bbimu-onpoc
TEOPETUYECKOIO
MaTepuana.

(1] [2]. [3]




HacTpOIKa MpOrpaMMBl.

HHTepdeiic  mporpamMmsl.
CratucTika  JTOKyMEHTA.
[IpaBuina KOMIBIOTEPHOTO
Habopa Tekcra. Hapuraims
o JIOKYMCHTY.
KoHTeKCTHBIH TOUCK |
3ameHa. dopmaTupoBaHuUe
nokymenta B MS Word.

CTpyKTypHBIE 3JIEMEHTBI
TekcTa. J{nanoru Ao3ail u
pudt. Tpeboanus k

0 OpMIICHHIO
PYCCKOSI3BITHBIX
nokymenrtoB. Co3mganue
CIHCKOB U Ta0JuI.
YcraHoBKa apamMeTpoB
cTpaHullpl. BecraBka
n300pakeHH B JOKYMEHT.
Pab6ora ¢ hopmynamu

ABTOMaTH3aIMs PAbOTHI C
MHOTOCTpaHHYHBIMA
Hokymenramu 8 MS Word.

Patora C
MHOTOoCTpaHHYHBIMHU
HoxymenTtamu. [lonstue
Cruns ®opmarupoBaHusl.
Pabota co Ctumsamu.
IIpocmoTp HaznaueHHbIX
Cruneid. Pesxumbl
OObrunsIil 1 CTpyKTYpa.
Coszmanne OOHOBIISIEMOTO
OrnaBnenus, Yka3zaTeach
PucynkoB u Tabmnw.
Paccrrikm.

Coznanue npe3eHTanui
Tomonoruu JIBC

Bbnuu-omnpoc
TEOPETUUECKOIO
Marepuana,

(1], [3]. [2]

Texnonmorus  06paboTku
rpaduueckoi
urdopmarnuu B MS Word.

UckyccTBeHHBIN
WHTEJIIEKT.

Bbinu-onpoc
TEOPETUYECKOIO
Marepuana.
MpOBEpKa
Homanuein
KOHTPOJILHOHI
paboThI

[11[2]. 8]

CpenctBa W TEXHOJOTHUH
MIPECTaBICHUS
MYJIbTUMEIUITHON
HHPOPMALIUH.

Kak u 3a4ueM mpeacTaBisaTh
MYJbTHMEIHHAHYFO

HHPOPMALIHIO. OCHOBEI
nu3aiiHa. [Iporpamma s
CO3/1aHHs IIPE3CHTALUN
MS PowerPoint.
OCHOBHBIE  BO3MOKHOCTH
IIPOTPaMMBEI. Crroco0sr
J00aBIIEHUS CJIalI0B.
Ocobennoct  paboTel ¢
TEKCTOM. XapakTepHble
OIIHOKH, JIOITyCKaeMEbIe
pu CO3JaHuH

(1] [2] [3]




TIpe3eHTaIi.

DJIEMEHTHI HaBuUranmyu B
MPE3CHTAllU.

BcraBka Ha cranyg
rpaduKu, BUICO M 3BYKa.
Db dexrsr aHUMAIUH.
DNeMEeHThI HABUTAIUH:
TUIEPCCHUIKH,
n300pakeHme-Kapra,
YIPABJISIONINE KHOMKH

(1] [2] [3]

Hacrpoiika ToKasa
MIPe3eHTaly B IporpamMMe
PowerPoint.

Bri6op pexuma u
apaMeTpoB HoKa3a
npeseHTanuu. [Ipocmotp u
XPOHOMETPAXK

NPE3EHTAllid B  PEXHME
TToxas CIAN0B.
[IpencraBnenue

npe3eHTanuu. PucoBanue B
mpolecce  I@MOHCTpAIiH
NIpE3EHTALNH. BriBog
IIpe3eHTallMd Ha IIeyaTh.
IIpaBuna paszpaboTku u
IIpeCTaBICHUS

NIPE3EHTALUM.

2B

1-s1 pyOesxnas
aTTecTAlMOHHAS
MHCHbMEHHAsA
KOHTPOJIbHAsi paboTa

26

Texymasi padora
CTYIEHTOB

10.

OcHoBBI paboThI B
SHGKTPOHHLIX Ta6J'II/II_laX
MS Excel.

WuTtepdeiic mporpamMMsl.
BBoj u penakrupoBanue
JTAaHHBIX, IPUEMBI
KOTIMPOBAHUS U
3aITOJTHECHUS.
dopmMaTHpoBaHHe
nMaHHEIX. OCOOCHHOCTH
BBOJIa (POPMYIL.
OTHOcUTENbHAS
agpecanusi. AGCOTIOTHAs
aapecanus B8 MS Excel
Konuposanue Ghopmyit.
Beruncnenus no
dhopmynam.
®dopmaTupoBaHue TaOIHIL

(1] [2] [3]

11.

CpenctBa  rpaduueckoro
pEeACTAaBIICHNUA NAaHHBIX B
MS Excel.

AmHanu3 JaHHEBIX B
9JIEKTPOHHBIX TabIHIax.
Psiapl 1 kateropun

W3y4enue cuHTakcuca
JIOTHYECKUX (PYHKIHUH,
COCTaBJIEHHUE CIIOKHBIX
JIOTUYECKUX BBIPAXKEHUI
TIPY TIOMOIITH (PyHKITHIA
(), Umn().

Bbanuu-omnpoc
TEOPETUYECKOI0
Marepuaa.

(1] [2] [3]




JMaHHBIX. OCHOBHBIC THIIBI
JarpaMmm, CpaBHEHUE HX
BO3MOKHOCTEH. OOBEKTHI
quarpamMMbl. Mactep
JarpamMM.

12.

Hcnonp3oBanue QyHKITHIA
IS BBIIIOJIHEHUS
Berancienuii B MS Excel.

Macrep GyHKITHIA,
KaTeropuu (QyHKIIII.
MaremaTnyeckue u
JIOTHYECKHE (QYHKLIUH.

(1] [2] [3]

13.

OOpaboTka  JaHHBIX B
crmckax MS Excel.

OcHOBHBIC MOHATHS 6a3
nmasHbeIX. Onepanuu co
CIIUCKAaMH: COPTHPOBKA
TOMCK JaHHBIX,
MO/IBEJICHHE HTOTOB,
(buIBTpanys TaHHBIX.
ABTOOUIBTP U
I10JIb30BaTENbCKUM
¢buwibTp. Bo3aMokHOCTH
paciupeHHoro GpuibTpa.

Hanexunocts un
6e3omacHocTh B/I.

bnuu-omnpoc
TEOPETUYECKOI0
Marepuaa.

(1] [2] [3]

14

Pensimonnsie 0a3bl
nauaeix 1 CYB/I.

OCHOBHbIE MOHATHSL: 0a3a
nanHbix, CYBJI, kmacc
00BEKTOB, CBOIICTBO HIIH
aTpuOyT 00BEKTA, CBSI3b
WJIA OTHOIICHUE, TUTIBI
CBsI3EH.

OcHoBbI paboTsl B MS
Access. Cozganne 0a3bl
JMaHHBIX ¥ Ta0ymn b1 B
MS Access.

Co3ganne 0a3bl JaHHBIX
«CTyneHTB 11
XpaHeHUs HH(opMaIum o
pe3yIbTaTax CeCCHU.
Cosmanne Tadiui; 6as3bl
JAHHBIX B PEKAME
Kouctpykropa. Twumbl
IaHHBIX. BBOJ JaHHBIX B
tabnup! bJ1. Ilpumenenne
(dhopM 1171 BBO/IA TaHHBIX.
Co3ganue moJsi co
CITUCKOM TIPH ITOMOIIIA
MacTepa IMOJICTAHOBOK.
YcTaHoBIIeHHE CBSI3EH
Mexny Tabnumamu B/,
DopMBL.

®opMupOBaHUE 3aIIPOCOB
1 OTYCTOB

Enuanne m3Mepenus
CKOpOCTH TIepeadn
JTaHHBIX

Bbimu-onpoc
TEOPETUIECKOTO
MaTepHana.

(1] [21 3]

15

WHTepHer B
npodeccHoHAIBLHOM
nH}popMannoHHOH
aearenbHOCTH. OCHOBBI

THITBI aHTUBHPYCHBIX
HIPOTpaMM.
[epcniexTrBEI OOPHOEI €
BHPYCAMH.

Bbimu-onpoc
TEOPETUIECKOTO
MaTepHana.

(1] [2] [3]




3aIUThI HHHOPMAITAN

OcHOBBI
(YHKIIMOHUPOBAHUS CETH
Wutepuer. OcHOBHEIC
ciryx051 IHTEpHET.
Wndopmannonnas
6e30macHOCTh U ee
cocTaBJsonMe. MeToasl u
CpeACTBa 3aIlIUTHI
nHpopmanum.
Pernamenranus npas
JIOCTyIa K HHpOpMaIuu

16 2-51 pyOe:KHbIi 2
" | KOHTPOJIBLHBIN TecT
Hroro 32 40
IIpumeuanue:
Bce Bumbl yueOHOM paOGOThI MOTYT IPOBOJIUTHLCS AMCTAHIIMOHHO Ha OCHOBAaHUH JIOKAJbHBIX HOPMAaTHBHBIX
aKTOB.

[lpy ucmonb30BaHMM WHAWBUAYAIBLHOH TPAaeKTOpPUM B paMKaX HWHIMBUAYaJbHOTO YYeOHOTO IuIaHa
MOJTOTOBKM CTYJCHTa, W3y4YCHHWE JAHHOW JAWUCHUIUIMHBI MOXET OCYIIECTBISITBCS 4Yepe3 WHAWBUAYaJbHbBIC
KOHCYJIBTallU MPENOoaBaTessl OYHO, B YAaChl KOHCYNbTAIMH, 10 3JIEKTPOHHON IOYTE, a TAK)XKE C UCIIOJIb30BAHUEM
Webex, mnatgopmMbl aucTaHmuoOHHOTO 00yueHus Moodle, nmuunblii kabuHeT cryaeHTta Ha caiite COI'Y, mpyrux
anemenToB DMOC COI'Y.

6. OOpa3zoBaTe/bHbIE TEXHOJIOTUH

MeTtoauueckue peKOMEeHIAIAN
110 NPOBEICHUIO 3AHATHII B AKTUBHOI U MHTEPAKTUBHOH opme

Peanu3zanus KOMIOETEHTHOCTHOTO MOJX0/a JI0JKHA MPEAyCMaTpUBaTh HIMPOKOE MCIIONIb30BaHHUE B
yu4eOHOM TIpoliecce AaKTUBHBIX W WHTEPAKTHBHBIX (OpPM TMPOBEICHUS 3aHATHH B COUETAHUU C
BHEAYJIUTOPHOM paboTol ¢ 1enpto (GOPMHUPOBAHUS € Pa3BUTUSA MPOPECCHOHAIBHBIX HABBIKOB
00yJaronmxcs.

HNuTepakTUBHOE O0y4yeHHMe — TpeXIe Bcero oOydeHHe B cOTpyaHUYecTBe. Bcee ywyacTHukH
oOpa3oBaTenpHOr0 Ipoliecca (MpernojaBaTellb, CTYAEHTHI) B3aUMOJEHCTBYIOT Jpyr C JIPYTOM,
oOMeHuBaroTCad WH(MOpMalMeld, COBMECTHO peHIaloT MPOOIEeMBbl, MOJCTHPYIOT curyanuu. I[Ipudem
IIPOUCXOJUT 3TO B aTMoc(epe 100pOoKeNaTeIbHOCTH U B3aUMHOMN MOAJIEPKKH, YTO MO3BOJISIET HE TOJIBKO
MOJIy4aTh HOBOE 3HAHUM, HO U PAa3BUBAET CaMy IMO3HABATEIbHYIO JAESTEIBHOCTb.

WNurepakTuBHOE OOyYeHHE — 9TO chenuaidbHas ¢opMa OpraHu3alud TO3HABaTEIbHOMN
nesitenbHOCTH. OHAa UMEET B BUY BIOJHE KOHKPETHBIE M IPOTHO3UPYEMBIE 1IENIH:
noBblIeHNE 3()PEKTUBHOCTH 00pa30BaTENBLHOTO MPOIIECcCa, TOCTHKEHNE BBICOKUX PE3Y/IbTaTOB;
YCWJIEHHE MOTUBAIUU K U3YYEHUIO TUCLIUTUINHBI;
dbopMupOBaHUE U pa3BUTHE MPO(ECCHOHATBHBIX HABBIKOB 00yYaIOIINXCS;

(dhopMUpOBaHNE KOMMYHHKATUBHBIX HABBIKOB;

pa3BHUTHE HABHIKOB aHaIN3a U pe(IEeKCUBHBIX TIPOSBICHHIA,

pa3BUTHE HABBIKOB BIIAJIEHUS COBPEMEHHBIMH TEXHUYECKUMHU CPEICTBAMHU U TEXHOJOTUSIMHU BOCIIPUSATHUSA
1 00paboTKu MH(pOpMAaIH;

dbopMHpOBaHHE U pa3BUTHE YMEHUS CaMOCTOSTENbHO HAaXOAUTh HHPOPMAIUI0 U OMNpPENesITh ee
JIOCTOBEPHOCTB;

COKpalIeHHEe JOJIU ayJUTOPHOU paboThl U yBeIMUEeHHE 00beMa CaMOCTOATEIbHONU PabOThl CTYAEHTOB.

NuTepaktuBHBIE (HOPMBI TPUMEHSIOTCS TMPU TPOBEACHUHM AyAWTOPHBIX 3aHATHH, TIPH
CaMOCTOSITENTLHOW paboTe CTYACHTOB U APYTrUX BUAAX y4EOHBIX 3aHATHIA Ha BCEX YPOBHAX MOATOTOBKH

9



(OakamaBp, CHEMUANUCT, MAarucTp), a TakXKe NpU MOBBIIEHUN KBamM(pukauuu. OcoOeHHOCTH
MHTEPAKTUBHOTO OOYUYCHHSI:

1. OO0pasoBarenbHBIA MPOIECC OPraHW30BaH TaKUM OOPa30M, UYTO MPAKTHYECKH BCE
yJalyecs: OKa3bIBAaIOTCS BOBJICYEHHBIMH B IPOLECC MO3HAHUS, OHM MMEIOT BO3MOXKHOCTH IIOHMMATh U
pediekTUpoBaTh MO MOBOY TOTO, YTO OHU 3HAIOT U AymaioT. COBMECTHAs JAEATENbHOCTh CTYJICHTOB B
Ipolecce MO3HaHMS, OCBOCHHsS OOpa30BaTENbHOIO Marepualia O3HAYaeT, YTO KaXIbli BHOCHT CBOM
0coOBIi MHAMBUAYAIBHBIA BKJIA, HACT OOMEH 3HAHUAMH, UAEIMH, criocobamu nestenbHocTH. [Ipudem,
IPOHUCXOAUT 3TO B aTMOchepe J0OPOKETATEIHHOCTH M B3aUMHOM MOIIEPIKKH, YTO TIO3BOJISIET HE TOJIBKO
MOJTy4aTh HOBOE 3HAHHE, HO U Pa3BUBAET CaMy MO3HABATEIBHYIO JACSATEIbHOCTD, IIEPEBOJUT €€ Ha Ooiiee
BBICOKHE (POPMBI KOOIIEpAIIUU U COTPYIHHYECTBA.

2. OCHOBHBIC METOMYECKHUE TPUHIIUITHl HHTEPAKTUBHOTO O0YUYCHHS:

. TUIATENBHBI MOAOOp pPadouux TEPMHUHOB, yueOHOW, MPO(EeCCHOHATBLHOW JIEKCUKH,
YCJIOBHBIX ITOHSTHIA;

. BCECTOPOHHMI aHAIM3 KOHKPETHBIX MPAKTUYECKHUX NPHUMEPOB YIPABICHYECKOW U
poecCHOHATLHOM JIEATEIBHOCTH, B KOTOPOM 00ydaeMble BHITOTHSIIOT Pa3InIHbIC POJICBbIE (DYHKITHH,

. noJJep>KaHue BCEMU O0Oy4aeMbIMH HENPEPBIBHOIO BH3YaJbHOTO KOHTAKTa MEXIY
c000ii;

. BBIMIOJTHEHHE Ha KaXXIOM 3aHSATHH OJHUM U3 oOydaroumxcs (yHKIMH PYKOBOAUTEINS,
KOTOPBIM HHUITUUPYET 00CYXKICHUE YIeOHOU MPOOIIEMBI;

. AKTUBHOE HCIOJIb30BaHUE TEXHUYECKUX Y4YEOHBIX CPEACTB, B TOM YHCIE CIIalJOB,

(WIBMOB, POJIMKOB, BUJICOKIIUIIOB, MHTEPAKTUBHOW JIOCKH, C TOMOLIBIO KOTOPBIX HJLTIOCTPUPYETCS
y4eOHBIN MaTepua,

. MOCTOSIHHOE ~ TOJJIEP)KaHME  MPENOoJaBarelieM  aKTUBHOTO  BHYTPUTPYIIIIOBOTO
B3aMMO/ICICTBUS, CHATHE UM HANPSKEHHOCTH;
. OIEpaTUBHOE BMEILIATEIBCTBO IIpenojaBaTesis B XOJX JUCKYCCHUM B  cly4yae

BO3HHUKHOBEHHUS HENPEIBUICHHBIX TPYIHOCTEH, a TaK)Ke B LIENSAX MOSCHEHHS HOBBIX JIA CIyIIaTesei
MOJIOKEHUH y4eOHOM POrpaMMBbl;

. WHTCHCHUBHOE HCIOJIb30BaHWE WHIAMBUAYAIbHBIX 3aHATHH (IOMAallHUE 3aJaHus
TBOPUYECKOTO XapaKTepa) U MHIAUBHIYATbHBIX CIOCOOHOCTEH B IPYIIIOBBIX 3aHATHIX;

. OCYIIIECTBIICHUE B3aUMOJICHCTBUS B pexxume CTPOTOro co0Ir0IeHUS
cOpPMYIHPOBAaHHBIX TpEnojaBaTejeM HOPM, MPaBHJI, MOOIMPEHWH (HaKa3aHWi) 3a JOCTUTHYTHIC
PE3yIbTaTHI;

. 00y4YeHHe IPUHATHIO PEIICHUH B YCIOBUSAX JKECTKOTO PErilaMeHTa M HaJIM4YHsl dJIeMEHTa
HeoMnpeAeeHHOCTH HH(OpMAIIUH.

3. WNHuTepakTuBHOE 00yUeHUE MIPEATIONAraeT:

. PerynsipHoe OOHOBJIEHHE U HCIOJB30BAHUE DIEKTPOHHBIX Y4eOHO-METOAMYECKHUX
W3IaHNI;

. Hcnonp3oBaHue 7Sl MPOBENEHUSI YUEOHBIX 3aHSATHI COBpPEMEHHBbIE MYIbTUMEIHIHbBIE
cpeacTBa 00y4YeHHUS;

. dopmupoBaHue BUACOTEKU C KypcaMu JIEKIU U OM3Hec-Keiicamu,

. [IpoBeneHne ayaWTOPHBIX 3aHATHH B PEXHME pPEaTbHOTO BPEMEHH IOCPEICTBOM

WNHTrepHeTa, KOrja CTYAEHThI U IIPENOJAaBATEIN UMEIOT BO3MOKHOCTb HE TOJIBKO CIIYIIATh JIEKIIUHU, HO U
o0CyXIaTh Ty WJINM UHYIO TEMAaTUKY, Y4aCTBOBATh B IPEHUSIX U T.1.

B pamkax mucummmbbel «MH(bopMaTHKa» HCHOIB3YIOTCA CIEAYIOIIME HHTEPAKTUBHBIE METOJbI
oOyueHusi: TBOpPUYECKUE 3aJaHUs, TUAJIOT, METO]] IPOEKTOB, TECTUPOBAHUE.

7. YueOHO-MeTOAUYECKOE 00ecneyeHne CaMOCTOsITeIbHOM padoThl.

CamocrosiTe/ibHasi padoTa BKJIOYAET:
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MOJTOTOBKY K MPAKTHUECKUM 3aHATHUSIM;

MOJFOTOBKY K pyOEKHBIM KOHTPOJBHBIM paboTaM U TECTaM;
MOJMOTOBKY MPE3eHTAIUH 10 3aJaHHBIM TEMaM;
MOJIFOTOBKY K 3a4eTy.

Bbiiaua 3aganusi Ha cCaMOCTOSITENIbHYIO pabOTy OCYHIECTBIICTCS TOCTIE MPOBEACHUS «BXOAHOTO»
KOHTPOJISI CTYJICHTOB MPUCTYHAIOIINX K U3YYEHUIO TaHHOW JIUCIUILIMHBI Ha BTOPOU HeJene 00ydeHHUs.

[Ipu BblHaue 3aJaHMil HAa CAMOCTOATEIbHYIO paboTy wucnoibdyercs auddepeHImpoBaHHbIMi
MOJIXOJI K CTyJEHTaM.

[lepen BBIMOJIHEHHEM CTYACHTAMU CaMOCTOSITENIBHON BHEAyIUTOPHOM pabOThl NMpenojaBaTellb
IIPOBOAUT MHCTPYKTAXK I10 BBIIOJHEHUIO 3aJlaHUs, KOTOPBIA BKJIKOYAET: LIE€Jb 3/1aHUS, €r0 COAEpKaHUE,
CPOKHU BBITIOJTHEHUS, OPUEHTUPOBOYHBIN 00beM paboOThl, OCHOBHBIE TPEOOBaHUS K pe3yjbTaTaMm padoThl,
KPUTEPUU OLICHKHU.

B npouecce nHcTpyKTa)xka mpernoaaBareib MperynpekaaeT CTyIeHTOB O BO3MOMXHBIX THIHYHBIX
omuOKax, BCTPEUYAIOIIMUXCS MPH BBINOJHEHUU 3afaHus. MHCTpYKTaXX MPOBOAMUTCS NpenojaBaTeieM 3a
cdeT o0beMa BpeMEHH, OTBEJICHHOTO Ha U3y4YEHUE AUCIUILINHBL.

CamocTtosaTenbHas paboTa OCyIIEeCTBISETCS HHAUBUYATBHO.

KoHTpOoJIb caMOCTOSATEIBHON pabOTHI OPraHu3yeTcsl B IByX (hopmax:

® CaMOKOHTPOIIb U CAMOOIICHKA CTY/ICHTa (TECThl CAMOIIPOBEPKH);

® KOHTPOJIb CO CTOPOHBI MpenoaBaTenel (TeKyIui 1 MPOMEKYTOUHBIN )

TGKYHII/Iﬁ KOHTPOJIb OCYHICCTBIIAACTCA Ha HNPAKTHYCCKHUX 3aHATHAX, HpOMe)I(YTOHHLIﬁ KOHTPOJIb
OCYILICCTBJIAICTCA HA 3a4UCTC.

KpI/ITepI/IHMI/I OLICHKU PE3YyJIbTATOB CaMOCTOATEIbHON pa6OTBI CTYACHTA SABJIAIOTCA:

YPOBEHb OCBOCHHSI CTYJICHTOM y4eOHOTO MaTepHaa;

YMEHHS CTY/ICHTA MCIIOJIb30BAaTh TEOPETUUECKIE 3HAHUS IPH BBITTIOJIHCHUHU NTPAKTUYECKUX 3a/1a4;
c(OpMUPOBAHHOCTh YMEHUM;

000CHOBAHHOCTD U YETKOCTh M3JI0KEHUS OTBETA;

e odopmileHHE MaTepuaia B COOTBETCTBUU C TPEOOBAHUSIMH.
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JomManHssi KOHTpoJIbHasi padoTa

TexcroBeiii pegaktop MS Word

Jokyment Word A0MKEH COCTOSTh M3 TUTYJIBHOTO JIMCTAa, OCHOBHOTO COJEpXKaHUS (OTJaBICHHS), 2-X
WUTFOCTparuii, 2-x TaOaui, crucka auTeparypbl. OOmui o0beM, BKJIIOYAs,  THTYJIBHBIM JIKCT,
OIJIaBJIEHUE U CIIUCOK JUTEpaTypbl, 6- 8 cTp. KosnnuecTBo 3HaKOB He AOHKHO npeBbimath 16000.
O6pazel TUTYIBHOTO JIUCTA:

MuHucrepcTBo 00pa3oBaHust 1 Hayku P@®

CeBepo-OceTuHckuii rocyaapcTBeHHblil yHuBepcuter uMeHu Kocra JleBanoBuua Xerarypona

dakyabTeT KypHATUCTHKHA

Jomamnss padora

no aucuumnanHe «MupopmaTuka»

Brmonaun(a) ®amuausa U.0.
CryneHTt(ka) rpyIIbI

Kypc 1

[Ipenonasatens @amuansa U.0.

Bnannkaskas, 2014

1. TpeGoBaHus Kk 0POPMICHHUIO:

2. YCTaHOBUTH IOJISl B TIOKYMEHTE — 3epKaJIbHBIE.

3. Howmepa cTpanul] — «cHapy>kKu» JHMCTa B BEpXHEM KOJOHTUTYIIE.

4. Ha TuTynpHOM JHMCTE HOMEpa CTPAHUL] HE IPOCTABIIATD.

5. I'panuus! nucra: ciesa — 2,8 cM.; cripaBa — 1,4 cM.; CBEpXY U CHU3Y 110 2,5 cM.

6. Lpudr 12 nt, Times New Roman, BelpaBHHBaHKE 1O IIHPHHE.

7. MexaycTpodyHblil UHTEpBal — OJIMHAPHBIN.

8. Ha BTOpOIi cTpanHuie aBToMaTndeck (¢ momoibto cpeacts MS Word) coOpanHoe oriaBieHue.
9. KomoHTHTYIBL:

e [pudr 8 nt.;

paccTosiHUE /10 KOJIOHTUTYJIOB (BepXHero u HuxHero) 0,8 cMm.,
e Ha |l TUCTe KOJIOHTUTYJIBI HE CTABUTh;
® pa3nMyaTh KOJOHTHUTYJIBI YETHBIX U HEUETHBIX CTPAHUI;

® HIDKHUH KOJIOHTHUTYJ (YETHBIN) — Ha3BaHUE YHUBEpPCUTETA U (DaKylbTeTa,
12



10.

11.
12.
13.

14.

N

oo

10.
11.
12.
13.
14.
15.

16.
17.

HIKHUM KOJIOHTUTYJ (HEUETHBIN) — JaTa CO3AaHMsI JOKyMEHTA.

CruneBoe opopmiieHre (OraaBiIcHHUE):

3aronoBok nepBoro ypoBHs: mpudt - 15 nr, Times New Roman, BelpaBHHUBaHHE TI0 LICHTPY;
3aronoBku BToporo ypoBHs: mpu@t — 13 nrt, Times New Roman, BeIpaBHHBaHHUE 110 LICHTPY.
Co3natp 2 Tabauibl o TemMe padoThI.

BxittounTh 2 WILTIOCTPAIUK 110 TeMe padoThI.

B noxyMeHTe ncronb30BaThCs:

JIBOWHBIE KOJIOHKH (pa3HOM mupuHbl), pUdT 11 0T, OMMHAPHBIA MEKCTPOYHBIA HHTEPBAI;
a03al1l ¢ MeX1yCTPOUYHBIM MHTEpBaJIOM 1,1 IIT ¥ OTCTYyNOM ciieBa B 2 CM;

CHOCKH (He MeHee 2-X);

rpaduyecKuii OOBEKT;

He nomxno ObITh opdorpaduieckux ommook!

HpaKTuquKne 3aJJaHus

Hab6path u ordopmartrpoBats Tekct B MS Word o obpasiry.

HaGpatb 1 ordopmatrpoath Tadiuiry B MS Word no o6pasiy.

BcraButh B Teker MS Word nzobpaxenust mo o6pasity. BeIIOIHUTE HEOOX0AUMBbIE
peoOpa3oBaHUs U300PaKCHHUS.

[TpumenuB ctuieBoe popMaTUpOBaHHE K TEKCTY, OTPOPMATUPOBATH €ro 1o oopasiy. Codpartb
OTJIaBJICHUE JIOKYMEHTA. BBITIOTHUTE PpoBEpKY opdorpadvu ¥ HCIIPABUTH OITHOKHU. DIIEMEHTBI
nepevrcieHus opopMUTh B BUJIE MAPKUPOBAHHBIX CITHCKOB.

3amosHuTh auanazol siueek MS Excel psmom umcen ot 1 o 15.

BbimosiHeHHE pacyeToB MpH MOMOINH npocTeimux ¢pyHkiuii B MS EXcel.

[TocTpouTh 1O TaHHBIM TAOJUIIEI TUarpamMmy «bykBa-dacToTay (KpyroByro Juarpammy u
THUCTOTpamMmy).

3ananue Ha npuMeHenue ¢pynkiun Ecimu() B MS Excel.

Jlnst cricka Kaapet B MS Excel cocraButh rpaduk npa3aHOBaHUS THEH POXKICHHIA 10 OT/AEaM.

Jnst coimcka Kazapet B MS Excel mony4auts cyMMapHbIe OKJIa bl TI0 OT/ICNIaM U B LIEJIOM 10
IIPEANPHUATHIO.

Jlns cnimcka Kaapsr B MS Excel BeiBectu 3anucu ¢ padboraukamu u3 otaenoB TKb u OHK.
BriOpate corpyanukoB otaena AIIC, geit oknaa mensie 2000 py6. BeiBog oTGHIBTpOBaHHBIX
JAaHHBIX OCYILIECTBUTH B TPEX BapuaHTax: 1) Ha MECTe UCXOJHOTO CIUCKA, 2)B JPYTOM MECTe
pabouero nucta, 3) BeiBecTH TOIbKO cTono1sl FAM u OKLAD.

Jana 6a3a nannbix lllkona. Ha ocHoBe Tabnuiel «YYeHUKW» CO3/1aTh 3alIPOC, KOTOPBINA BHIBOJIUT

YYCHUKOB, MMCHA KOTOPBIX HAYNHAKOTCA HA 6y1(By «O».

Jana 6a3a ganasix [kona. Co3nath mapaMeTpuiyecKuid 3ampoc Ha OCHOBE TaOIHUIIbI «Y YCHUKN,

KOTOPBI ObI BEIBOJUI YICHHKOB 33/IaHHOTO Kjlacca.

[TpoBepuTh Gd1I-TUCK HA HATTUYNE BUPYCOB.

Hamnucarp 31eKTpoHHOE MHCHbMO U OTHPABUTh €r0 C YBEAOMIICHHUEM I10 33JaHHOMY aJIpECYy.

Ha caiite COI'Y Haiitu nundopmaiuio o pakyabTeTax yHUBEPCUTETA U MPABWIAX MIPUEMa B BY3.

. OueHoYHbBIE cpeICTBA 1/l TEKYIIEro KOHTPOJISA YCIIeBaeMOCTH, Py0e:KHOI aTTecTaluu U

l'lpOMG)KyTO'-IHOfI aTTECTAllMH 110 UTOTraM OCBOCHHUSA TUCHUIIJIMHBI
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8.1. ®opmbI padoThl cTyaeHTOB. DOpMBI PabOTHI: KOHCYIbTAIUHU, JTAOOPATOPHBIE 3aHATHUS,
PEUTHHTOBBIE KOMITBIOTEPHBIE TECTUPOBAHMSI, CAMOCTOSTENIbHBIE pA0OThI, UHTEPAKTUBHBIC 3aHATHUS.

8.2. Buabl KOHTPOJIs: TEKYIIUH (Ha JIaDOpaTOPHBIX 3aHATUSIX ), IPOMEKYTOUHBIN (MOIYIbHOE
TECTHPOBAHUE), HTOTOBBIH (3aUeT).

IIpoBepka KauecTBa yCBOCHHMS 3HAHUI OCYILIECTBISIETCS HE TOJIBKO B YCTHOM, HO U B IUCbMEHHOU
dopme. [IpoBenenue pasHbix 1Mo GhopMe U MO 00bEMY YCTHBIX M MHCbMEHHBIX PadOT IUCHUIUIMHUPYET
CTy/eHTa, NaéT MPEenoaBaTeNl0 OCHOBAaHUE JJIi OOBEKTUBHON OIICHKHM 3HAHMW KaXKIOTO CTYJAEHTa MpHU
BBIBEJICHUM CYMMAapHOTo 0ajuia, MO3BOJISIET CTYIEHTY IMPEACTaBUTh YPOBEHb COOCTBEHHBIX 3HAHUU IO
MIPEIMETY, YBHJIETh CBOM CUJIBHBIC U CJIA0BIE CTOPOHBI, YTOOBI YUECTh UX MPH MOATOTOBKE K IK3aMEHY.
Buibl Tekymiero KOHTPOJIs:

a) yCTHBIN ()POHTATBHBIN UM WHAMBHUIYATbHBIH OMPOC;
0) mucbMeHHasi CaMOCTOATEIbHAs KOHTPOJIbHAs padoTa;
B) YCTHOE M3JIO’KEHHUE COJIEPKAHUS TPOYUTAHHOTO B paMKaX CaMOCTOSITEIbHOU padoThI;
[IpomeKyTOUHbBI KOHTPOJIb
JucuuiuinHa pa3buTa Ha MOJYJIHM, KOTOpBIE IMPEICTABISAIOT COOOM JOTMUYECKH 3aBEPIICHHBIE YaCTH
paboueii mporpammbl Kypca U SBISIOTCA T€M KOMIUIEKCOM 3HAHUW M YMEHUH, KOTOpBIE MOAJIeKAaT
KOHTpOI0. KOHTponb OCBOEHUS MOJyJiel BKIOYaeT B ceOs TECTHPOBAaHUS B pPaMKaxX OaJUTbHO-
PEUTHHIOBOI CUCTEMBI, IPEIYCMOTPEHHBIX padoueil MporpaMMon JUCIUILIUHEI.
B koHILIe cemecTpa NpoBOANUTCS KOHTPOJIBHOE MEPONIPUATHE: 3aUET.
[TpoMexyTOUHBII KOHTPOJIb OCYILECTBISAETCS M0 OATTBHO-PEUTUHIOBON CHCTEME.

8.3. Metoauka popmMupoBaHus pe3y/ibTUPYIOLIEH omeHKHU. IToroBas oneHka CKJIaIbIBaeTCs
KaK CpeIHEB3BEIICHHAas MO pe3yjbTaTaM BCEX OICHMBAEMbIX pabOT Ha MPOTSHKEHUU CEeMecTpa, Kyna
BXOJIST MOCEHICHNE JICKIIMK U JTa0OPaTOPHBIX 3aHATUH, KOHTPOJIBHBIE PabOTHI, caMoCTosTEbHAsE paboTa,
CEMECTPOBBIN 3a4eT.
3HaHMs CTYIeHTOB olleHuBaroTcs o 100-6amibHOM cucTeMe:

3a BBINOJHEHHE 33JaHUN TEKYIIET0 U IMPOMEXKYTOUYHOTO KOHTPOJS CTYJEHT MOXKET HalpaTthb
MakcuMainbHO 50 OaisoB: mo 25 OayoB 3a KaXAbld MOaysib (MOAYJIbh BKIIOUaeT B ceOs paboTy Ha
71a060PATOPHBIX 3aHIATHUSIX U KOHTPOJIBHYIO paboTy).

OneHouHbIE CpeACTBa ISl MPOBENEHUS TEKYLIEro M pyOe)HOro KOHTPOJIS BKIIIOYAIOT TECTHI,
IIPOBEPKY J1a00PaTOPHBIX, JOMAIIHUX U KOHTPOJBHBIX paboT (cM.mpuioxenue). [lo cymme HaOpaHHBIX B
cemecTpe OalsIoB CTaBUTCS dK3aMeH. baiibHas cTpyKTypa OLIEHKH (CM. Y4eOHO-METOAMYECKYI0 KapTy
JMCLUIUIMHBI) pa3paboTaHa B cOOTBETCTBUU C «[lonokeHuem o OaIbHO-pEHTHHIOBOM CHCTEME OLEHKH
YCIIEBAEMOCTH CTYICHTOBY, MPUHATHIM Ha 3aceganuu Yuenoro Cosera COI'Y 28.10.2011 r.

basibl, oy4eHHbIE B XO/I€ TEKYILET0 KOHTPOJISI, PaCpeAeIIIOTCA M0 CIEAYIOLUUM IPYIIaM:

— JIEKIIWH;

— 1abopaTOpHbIE 3aHATHS;

— caMOCTOSTeNIbHAs paboTa;

— KOHTpOJIbHAs paboTa.

1. ITocemenue nexuuii — ot 0 10 5 GanoB.

2. Iocemenune 1abOpaTOPHBIX 3aHATHIA, BBITOJHEHHE TPOTpaMMBbl 3aHATHi — oT 0 10 16 Ganos
3. CamocTtosTenbHas paboTa (mpe3eHTanus): - ot 0 10 2 6ayios.

4. KonTponbHas padota — ot 0 10 2 6asios.

KpurepussMu OIICHKH pe3yJIbTaTOB CAMOCTOSITEIILHOM PaOOThI CTY/ICHTA SBIISTFOTCSI:
® YpOBEHb OCBOCHUS CTYJEHTOM y4eOHOT0 MaTepHana;
® YMCHMHIA CTYACHTA UCIIOJIB30BATh TCOPETUUYCCKUC 3HAHUSA ITPH BBINTOJTHCHUH IMPAKTUYCCKUX 3aaa4;
e chOpMHPOBAHHOCTh YMEHUH;
e 000CHOBaHHOCTH U YE€TKOCTh M3JI0KEHHS OTBETA.
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dopma TpOBeNEHUs] UTOTOBOTO SK3aMeHa Mo juciuriuinHe «/HpopManMoHHbBIE TEXHOJIOTUU B
IOPUINYECKON NEeSITeIbHOCTH» — YCTHas. Pe3ynbTupyromas 3K3aMeHAllMOHHAs OLIEHKA ONperesnseTrcs B
coorBercTBHH ¢ [lonoxennem COI'Y o 6amibHO-PEUTHHIOBOM CHUCTEME OLIEHKH 3HAHUH CTYICHTOB.

Mumn. Makc.
KOJI-BO | KOJI-BO

®opma KOHTPOJIA
0a/ui0B | OaoB

Texywian oyenka CTyeHTa B TeUeHHE 1-8 HEIeTM COCTOUT U3: 0 25
Buvinonnenus 3a0anuit Ha NPAKMUYeCKUX 3AHAMUAX 16
Buvinonnenus oomawinux KOHmMpPOIbHBIX 3A0AHUTL 4

Camocmoamenvhulx pabom

1-a pybesicnan nucomennasa KOHmpoavHasa paboma 0 25
Texywian oyenka cTyJeHTa B TeueHue 1-8 HEeu COCTOUT U3: 0 25
Boinonnenus 3a0anuil Ha 1a60pamopHbIX 3AHAMUAX 16
Boinonnenus oomawnux KOHmMpoOIbHbIX 3A0AHUL 4

CamocmoamenvHvix padom

2-5 pyfeicnan nucCbMeHHAs KOHMPOJIbHAA padoma 0 25

Hmozo 0 100

INPAKTUYECKOE 3AHSATHE-1. lIpenmer unopmatuku. OCHOBHbIE NOHATHS U TEPMHHBI

Ue]lb: IMMOBTOPHUTH OCHOBHBIC INOHATHUA U TCPMHUHBI I/IH(i)OpMaTI/IKI/I

[Inan
1. TIpeamer unpopmaTiku. OCHOBHBIE TIOHATUS M TEPMUHBI: HH(OpPMAIIKS, CBOWCTBA HHPOPMAIIHH,
MH(pOpPMaIIMOHHBIE MPOIECCHI, SAUHUIIBI U3MEPEHU UHPOPMAIIUH.
2. Komuposanue nunpopmaruu. EcrecTBEeHHBIC U HCKYCCTBEHHBIE S3BIKH.
3. HWudopmamnmonHoe 001mecTB0, WHPOPMAIIMOHHBIC PEBOJIONNHN, HH(OOPMAIMOHHBIA pecypc,
nH(pOpMaLMOHHAs KyIbTypa 00IlIecTBa U JINYHOCTH.

Samanus

1. HM3yuuTh TEOpETHUYECKUI MaTepHall TEMbI, BOCIIOJIb30BABIINCH IPE3EHTAMAMU:
Nndopmanusa.ppt, Koguposanue Nudopmanuu.ppt.
2. 3HaTh OTBETHI HA KOHTPOJIBHBIE BOIIPOCHI IO ATUM MPE3EHTALIUSM.

Jlumepamypa
1. CrenanoB A.H. Undopmaruka: YaeOnuk st By30B, 6 —¢ uza. CII6.: [Turep, 2010. Jomymeno
MunuctepcTBOM 00pa3oBaHus U Haykn P® B kauecTBe yueOHOTO MOCOOUS AJIs CTY/ICHTOB BY30B,
oOyJaromuxcsi MO TyMaHWUTApHBIM ©  COIMAIbHO-DKOHOMHYECKHUM  HAMPAaBICHUSIM WU
cnerranbHoCTIM (http://www.twirpx.com/file/123560/).
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2.

CumonoBnu C.B. Hudopmaruka. ba3osbiii kypc: YueOHMK myig By30B. 3-¢ m3a. CraHmapt
tpethero nokosieausi. — CII6.: [Turep, 2012. — 640 c.: un. PekomennoBano MuHoOpa3zoBaHus 1
HayKU PO B KauecTBe y4eOHOro nocoOust s CTYACHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

bespyuko B.T. Uudopmaruka (kypc nekmnmii): ydebnoe mocodbume. — M.: U «DOPYM»x»:
NH®PA-M, 2012. — 432 c.: un. — (Beiciiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJIMYECKUM COBETOM IO HH(popMmaTHKe npu MuHucTepcTBe 00pa3oBaHus W Hayku PO B
KayecTBe ydeOHOro mocobu mo jgucuuiumHe «MHbopMaTHKay Ui CTYAEHTOB BY30B,
o0Oy4aroluxcst 0 T'YMaHUTAPHBIM U IKOHOMUYECKUM HANPaBICHUSIM U CHEIIUATIbHOCTSIM.

INPAKTHYECKOE 3AHATHUE-2. IIpeacraBienue napopManuu B KOMIbIOTepe

AR

L]enb: MOBTOPUTH CUCTEMBI CUHCIICHUS; HAYYUTHCS MEPEBOAUTH UMCIA
U3 cucrteM ¢ ocHoBaHusAMHM 8, 10, 16 B 2-M4HYIO CUCTEMY CUUCIICHUS U
0o0paTHO; TIO3HAKOMHUTBCS C PA3IUYHBIMU KOJIUPOBKAMH PYCCKOTO
SI3BIKA

[Inan
CucTeMsl CUMCIICHHUS.
IlepeBon uncen u3 cucreM ¢ ocHoBaHusAMH &, 10, 16 B IBOMUHYIO CUCTEMY CUMCIIEHUS U 0OpaTHO.
JIBOMYHOE KOJAMPOBAHUE PA3IMUHBIX BUJOB HH(POPMALIUU: YHCEIl, CUMBOJIOB, 3BYKA.
Komuposku ASCII u Unicode, KoaupoBKH PyCCKOTO SI3bIKA.
PacTpoBoe 1 BEKTOpHOE KOAUPOBAHUE PUCYHKOB

Samanus

1. I3yuuTh TeOpeTHYeCKHil Marepual, Moib3ysAch mpe3eHTanusmMu Cuctemsl Cumcnenus.ppt,

Komuposanue Hudopmanuu.ppt.

2. 3anucats yncio 23010 B pa3BepHYTOM BHUJIE.
3. HazoBute upbl CUCTEMBI CUHCIICHUS C OCHOBaHHEM {16}.
4. Kak mepeBecTH 4YMCJIO M3 CUCTEMbl C OCHOBaHMEM {2} B CHUCTEeMYy C OCHOBaHHEM {8}

1 Ha000poT?

3adanue 1.
[TepeBeanTe U3 AECATHYHON CHCTEMBI CUMCIICHUS B IBOMYHYIO:
a) 12510; 0) 22910, B) 8810.

3adanue 2.
[TepeBeauTe M3 NECATHYHON CHCTEMBI CUMCIICHUS B BOCBMEPUYHYIO:
a) 12610; 0) 22810; B) 6410.

3adanue 3.
[lepeBenuTe U3 AECITUYHON CUCTEMBI CUMCIICHUS B IIECTHAAIIATEPHUHYIO:
a) 12510; 0) 23810; B) 7410.

3adanue 4.

[TepeBennTe M3 ABOMYHOW CUCTEMBI CUUCIICHUS B ICCATUIHYIO:
a) 1001111110112; 6) 110111013; B) 101001012.
3adanue 5.

[lepeBenuTe M3 ABOMYHOW CUCTEMBI CUUCTICHUS B 8-UUHYIO:

a) 1001111110112; 6) 110111015, B) 101001012.
Jlumepamypa

CrenanoB A.H. Undopmaruka: YueOHuk s By3oB, 6 —e uzn. CII6.: ITutep, 2010. JomymeHo
MunuctepcTBoM oOpa3oBaHus U Hayki P® B kauecTBe yueOHOro mocoOusi AJisi CTYIEHTOB BY30B,

16



oOydaromuxcsi 1O TYMAaHWTAPHBIM ¥  COIHAIBLHO-DKOHOMHYECKHM  HAMpaBICHUSAM U
cnernuansHoCcTAM (http://www.twirpx.com/file/123560/).

CumonoBrnu C.B. Hudopmaruka. ba3oBbiii kypc: YueOHMK myis By30B. 3-¢ m3a. CraHmapt
tperbero nokoienus. — CII6.: ITutep, 2012. — 640 c.: win. PekomennoBano MuHoOpa3zoBaHus u
HayKu P® B KauecTBe y4eOHOro nocoous JUISE CTYJCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

bespyuko B.T. Hudopmatuka (kypc yekmnuii): yueOHoe mocobme. — M.: U «DOPYMy:
NH®PA-M, 2012. — 432 c.: un. — (Beiciiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJIMYECKUM COBETOM MO0 HH(opmaTHke npu MuHucTepcTBe 00pa3oBaHusi W Hayku PO B
KauecTBe ydeOHOro mocobu mo guciumummHe «WMHpopMaTuka» [UIsl  CTYIEHTOB BY30B,
oOyyaroluxcst 0 T'YMaHUTAPHBIM U IKOHOMUYECKUM HANPaBICHUSIM U CHEIIUATIbHOCTSIM.

INPAKTUYECKOE 3AHSITHUE-3. PadoTa B cpene TekcToBoro npoueccopa MS Word: unrepdeiic
U HACTPOIKA NPOrpaMmbl

1
2.
3

4.

L]ens: MOBTOPUTH OCHOBBI pabOTHI B TEKCTOBOM Tporieccope MS Word;
M3YYUTH MPaBHJIa KOMITBIOTEPHOTO HAOOpa TeKCTa

[1nan
WnTepdeiic mporpaMmsl.
CraTHucTuKa JOKyMEHTA.
[IpaBmiia KOMIBIOTEPHOIO HAOOpa TEKCTA.
Hasuranus no nokymeHTy. KOHTEKCTHBIHN MOMCK U 3aMeHa.

[Tpaktuyeckue 3aganus (cM. manky «K pad Word-1»)

3aoanue 1. OrdopmatupoBath TeKCT, conepxkamiuiics B daiine «K.JI.XerarypoB TekcT.txty.

1)

2)

3)
4)

5)
6)
7)
8)

9)

Jlnst atoro otkpoiire daitn «K.JI.XerarypoB Tekct.txt» u3 nanku «K pad Word-1» B mporpamme
brnoknot. Cromupyiite Tekct B 0ydep ooOmena. 3anycrute nporpammy MS Word. BeraBbre Teker
u3 Oydepa oomena. [Ipucrynaiite kK GopMaTUPOBAHUIO TEKCTA.
VYcranoBure Macmtad O MIMPUHE CTpaHUIbL. Brimounte oTOOpakeHHE HemeuaTaeMbIX
CHUMBOJIOB.
3aMeHuTe Bce THPE Ha JUTMHHOE TUnorpadckoe TUpe (CM. paBuiia Habopa).
OtdopmaTupyiiTe Bce ad3aibl JOKyMEHTA CO CISAYIOMUMH TapaMeTpamu:

"  BBIPABHMBAHME — «II0 LIMPUHEY;

" OTCTYMH MEPBOM CTPOKU — «I10 YMOJTYAHUIO;

= oTcTynsl cieBa u cupasa — 0 cm;

"  HMHTEPBAJI MEXIYCTPOUHBIA — «IIOJYTOPHBIN»;

= pasmep mpudra— 14 ur, Nimes New Roman, oObluHOE HauepTaHHe; 3aroJOBKH —

«TOIY)KUPHOE HauepTaHUE».

BcraBpTe MiuIIOCTpallMM MO CMBICIY TEKCTa; OOTEKaHHE TEKCTOM — «B TEKCTe», o0pe3arb
HEHY)KHbIE Kpas PUCYHKOB; MOJAPUCYHOUHbIE MOAMHCH — 12 NT, IO LEHTPY, UHTEPBAI MEXAY
CTPOK — OJIMHAPHBIM.
Brinonuute npedsapumenvuoiii npocmomp TOKyMEHTA MEpe]] IeUaThlo.
PaccraBbre mepeHocsl B nokymeHTe (M. CepBuc—S3pik—PaccTaHoBKa MEpEeHOCOB..., YCTaHOBHUTH
(braxxok «ABTOMaTHYECKasi paCCTAaHOBKA MIEPEHOCOBY).
Crnenute 3a TeM, 4TOOBI 3arojIOBKM HE OTPHIBAJIMCH OT mocieaytomero tekcra (Popmar—Aob3ari,
BKIi1agka «llonoxeHune Ha cTpaHuLey, (PIakoK «HE OTPHIBATh OT CIEIYIOIIETOY).
PaccraBpTe CTpaHMIBI B JOKYMEHTE€ KOMaHIoM M. BcraBka — Homepa crpanuu..., Bausy
ctpanuisl, Cripasa.
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®opmatupoBanue nokymenrta B TII MS Word

oakrwdE

Ilenv: HAYYUTBCS  TONTOTABIMBATH JOKYMEHTBI CO  CIIOKHBIM
(dbopMaTupoBaHUEM — CIUCKH, TAOJIHIBI, paboTa C WU300paKEHUSIMH,
hopmyIbI.

[Inan

CTpyKTypHBIE 2JIEMEHTHI TEKCTA.

Huanoru A63an u Hlpudr.

TpeboBanust K 0POPMIICHHIO PYCCKOSI3BIYHBIX JOKYMECHTOB.
Co3anue CIIMCKOB U TaOJINIL.

YcTaHOBKa MapaMeTpOB CTPAHHMIIBI.

BcraBka n3o0pakenuii B jokymMeHT. Pabora ¢ hopmynamu.

HpaKTI/ILIeCKI/Ie 3aJaHusA

1. Pazpaboraiite Tabnuity 1o cieayomemMy o0pasily, BOCIIOIb30BaBUINCh KHOMKOW BeTaBka—

Tabnua.
Howmep HanmeHnoBaHue Ilena B py0. Ilena B $ Ilena B €

1 ABTOMOOHIIb 320000 15000 16000
2 TeneBuzop 50000 1200 1300
3 Kommsrotep 35000 800 810
4 MarnuTosna 4400 150 250
5 CBUY neuka 3200 1000 1200

Bcero: 412600 18150 $ 19560 £

2. Boimonuute ¢popmaTpoBaHuEe, Kak B oOpasie. B mocnenneit ctpoke Kaxa0ro crondia BCTaBbTe
dbopmynry komano BcraBka—Maker—®opmyia.

3. Hayuutech ¢dopmatupoBaTh TaOJMIly HpU MOMOILIM TOTOBBIX cTied Tabmui — PaGora ¢
tabmnaMu—KorcTpykTop—CTiim Tabnun. Hayunrech co3maBath MOJIB30BATEILCKHE CTHIJIM TaOIUI] —
Konctpykrop—Crunu Tabnuu—Co3aaTh CTUIb TaOIHIIBL.

4. [Ipeo6pasyiite Tabauily B TekcT: Pabora ¢ Tabnuuamu—Maker—IIpeoOpa3zoBaTh B TEKCT.

5. BeimonuuTh 00paTHOE mpeoOpa3oBaHue TekcTa B Tabnuiy: BeraBka—Tabmuna—IIpeoOpa3oBats B

TCKCT.

6. Co3gaHue M peAakTUpPOBaHUE MaTeMaTH4YecKuX BblpaxkeHuil: BcraBka—®opmyna. Coznaiite

dhopmyTy creayromiero Bua

n=100 (04
Zn—l S” '
= 27

Jlumepamypa

CremanoB A.H. Uudopmatuka: Yuebnuk st By30oB, 6 —e uzzg. CIIO.: TTutep, 2010. domymieHo
MunucrepcTBoM 00pa3oBaHus U Hayku PD B kadecTBe yueOHOTro mocoOus AJsl CTYJACHTOB BY30B,
oOyyaroluxcsi MO0 TYMaHUTAPHBIM M  COLMAJbHO-DKOHOMHYECKMM  HAmpaBiICHUSIM U
cneuuanbHocTaM (http:/ www.twirpx.com/file/123560/).

CumonoBuu C.B. Mudopmatuka. bazoBeiii kypc: YueOHuk s By3oB. 3-¢ u3a. Cranpapt
tpethero nokosienus. — CII6.: ITurep, 2012. — 640 c.: un. PekomernoBano MunoOpa3zoBaHus u
HayK{ PO B Ka4eCTBe y4eOHOTro nocoOust JUISL CTYJEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

bespyuko B.T. Hndopmatuka (kypc nekmuii): yuebHoe mocobue. — M.: U «DOPYMy:
NH®PA-M, 2012. — 432 c.: wn. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOAMYECKUM COBETOM MO MHpopmaTtuke npu MuHHcTepcTBe 00pazoBaHus U Hayku PO B
KauecTBe YydeOHOro mocodbu mno gucuumuinHe «MHpopMaTuka» [Uisl CTYIEHTOB BY30B,
o0yJaromuxcs Mo ryMaHUTAPHBIM U SKOHOMHYECKUM HANPABICHUAM U CHIEIIHATIBLHOCTSIM.
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INPAKTUYECKOE 3AHSATHUE-4. ABToOMaTH3anus padoTbl ¢ MHOTOCTPAHHYHBIMHU 10KYMEHTAMHU
B MS Word

Lenw: OCBOUTH IIPUEMBI CTHJIEBOTO (dopmaTupoBaHus
MHOT'OCTPaHUYHBIX JOKYMEHTOB, aBTOMaTHUYECKOE CO3JlaHue
OIJIABJICHUS U PA3JIMYHBIX yKa3aTesei.

[Inan
PaGorta ¢ MHOTOCTpaHHYHBIMH JJOKYMEHTaMHU.
[TonsiTue ctuis popmaTHpOBaAHUS.
Pa6ora co ctumsimu. [IpocMoTp HazHaueHHBIX cTUiel. Pexxumbr O0branHbIN 1 CTPYKTYpA.
Coznanue 0OHOBIISIEMOTO OTJIABJICHMS, YKa3aTeseil pucyHKOB U TabIuIl.
[TepekpecTHbIE CCBUIKH

ko E

HpaKTI/ILIeCKI/Ie 3aJaHus

3a0anue 1. 3arpy3uth TekctoBbiii qokyMeHT Texkct [TPAKTUYECKOE 3AHSTHUE-2_Word-
2.rtf. OropmatupoBarh TEKCT, UCTIONB3YA CTHIH (hopMaTtupoBanus: OOBIYHBIN (17151 OCHOBHOI'O TEKCTa,
ABTOMATHUYECKU MPHUCBAUBAETCA MPOrpamMmoii), 3aroyioBok 1 (mepeonpeneuTs 1o CBOEMY YCMOTPEHHUIO),
3aronoBok 2 (IepeonpeeiuTh M0 CBOEMY YCMOTPEHHI0). PaccTaBUTh CTpaHUIIBI B TOKYMEHTE.

3aoanue 2. .Ha oTienbHOM CTpaHUIE BCTABUTh B IOKYMEHT OIJIaBJICHUE U KOJIOHTUTYIIBI.

CpaBuutb pesynbraT ¢ oopasuom gokymenra Texct IIPAKTUUYECKOE 3AHSATUE-2 obpasen.
[Ipu He0OX0AMMOCTH BHECTH U3MEHEHHUSI B CBOM IOKYMEHT.

JlomamniHee 3agaHmue.

1. 3akpenuTh HABBIKM CTHUJIEBOTO (HOPMATUPOBAHUS TEKCTA, MOTPEHHPOBABIINCH HA TEKCTE
Texcr JI3-2.rtf. Pe3ynbraT cpaBHUTE ¢ 0Opa3noM [[3-2 obpaserr.rtf.

2. [ToxroroBuTh MmAabIOH KypcoBOi paboTel. IlpemycMoTpers pasznensl: TUTYIBHBINR JTUCT,
Beenenne, Pazgen 1, Paznen 2, Paznen 3..., OrnaeieHue, 3akiIroucHHE.

Jlumepamypa

1. CrenanoB A.H. Undopmaruka: YueOuuk st By30B, 6 —¢ uza. CII6.: [Turep, 2010. Jomymeno
MunucrepcTBoM 00pa3oBaHus U Hayku PD B kauecTBe yueOHOTro mocoOust AJisi CTYJEHTOB BY30B,
oOyyarolmuxcsi MO0 TYMaHUTAPHBIM M  COLMAJbHO-DKOHOMHYECKMM  HAmpaBiICHUSIM U
cneuuanbHocTaM (http:/ www.twirpx.com/file/123560/).

2. CumonoBnu C.B. HNudopmaruka. basoBbiii kypc: YueOHuMK 11 By3oB. 3-¢ u3n. Cranmapt
Tpethero nokosienusi. — CII6.: [Tutep, 2012. — 640 c.: un. PekomennoBano MunoGpa3oBanus u
HayK{ PO B KayecTBe y4eOHOro nocoOus JUISL CTYJEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. Bespyuko B.T. Undopmaruka (kypc nekmuii): ydeOHoe mocodume. — M.: U] «DOPYMx:
NH®PA-M, 2012. — 432 c.: un. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOAMYECKUM COBETOM MO MHpopmaTuke npu MuHHcTepcTBe 00pazoBaHus U Hayku PO B
KauecTBe ydeOHoro mocobu mno auciumuinHe «MHpopMaTuka» Uisl CTYIEHTOB BY30B,
o0yyJaromuxcs Mo ryMaHUTApHBIM U SKOHOMUYECKHM HAIPABICHUAM U CIIEIIHATIbHOCTSIM.

IMPAKTUYECKOE 3AHSATHE-5. Texnosnorus 00padoTku rpagpudeckoii uHpopManuu
L]enw: mo3HakoMuThCs ¢ o0bekTamu rpaduxu B MS WORD.
[Inan
1. Bunbl 00beKkTOB rpaduku:
SmartArt

WordArt
JuarpamMma

19



Pucynok
Kinn

Jlumepamypa
CremanoB A.H. Mudopmartuka: YueObnuk mis ByzoB, 6 —e u3za. CIIO.: ITutep, 2010. HomymieHo
MunucrepcTBoM 00pa3oBanus U Hayku PD B kauecTBe yuyeOHOro MOCOOHS 7Sl CTY/IEHTOB BY30B,
oOydarolmuxcsi MO0 TYMaHUTAPHBIM M COLMAIbHO-DKOHOMHYECKHM  HAmpaBlICHUSIM U
cnenuanbrocTM (http:/www.twirpx.com/file/123560/).
CumonoBnu C.B. Mudopmatuka. bazoBeii kypc: YueOHuk amns By3oB. 3-¢ m3a. Cranpmapt
tpethero nokosieaus. — CII6.: ITurep, 2012. — 640 c.: un. PekomennoBano MunoOpa3zoBaHus 1
HayKU PO B KauecTBe y4eOHOro nocoOus s CTYACHTOB BTY30B
(http://www.twirpx.com/file/1524253/).
bespyuko B.T. Uudopmaruka (kypc nekmnmii): ydebnoe mocobume. — M.: U «DOPYM»x»:
NH®PA-M, 2012. — 432 c.: un. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOAMYECKUM COBETOM N0 MHpopmartuke npu MuHHCTEpCcTBE 00pazoBaHus U Hayku PO B
KauecTBe yueOHOro mocobu mno gucuuiuinHe «Wupopmatuka» I CTYIEHTOB BY30B,
00y4aromuxcs Mo ryMaHUTAPHBIM U SKOHOMHYECKUM HAIPABICHUAM U CIEIIHATBHOCTSIM.

MNPAKTUYECKOE 3AHATHUE-6. CpencTBa ¥ TeXHOJIOTMH MpPeICTABIEHHUS MYJIbTHMeIHITHOI

uHpopManun
Ilens: BCIIOMHUTH W YIUIYyOMTh HaBBIKM padOTHI B IMPOrpaMMe
PowerPoint.
IInan
1. Kak u 3aueM mpencTaBisaTh MyJIbTUMEIUNHHYIO HH(DOpPMALIHIO.
2. OcCHOBHI AU3aiiHA.
3. Ilporpamma mys coznanus npeseHTanuii MS PowerPoint.
4. OCHOBHBIE BO3MOYKHOCTH IIPOIPAMMBI.
5. Cnoco0sbl 100aBIeHUs CIANIO0B.
6. OcoOEHHOCTH paOdOTHI C TEKCTOM.
7. XapakTepHble OLTHOKH, IOMYCKaeMble MPU CO3/IaHUHU TIPE3CHTALINH.

[IpakTrueckue 3aganus

1. ITo3HaKOMUTBCS C BOBMOXKHOCTSIMU MporpaMmel MS PowerPoint mpu nomormu npezeHTanuu

PowerPoint2007.ppt

2. BBIMOTHUTE MPaKTUYECKOE 3a/laHuE.
3. Co3nath HOBBIHU ciaiia. BeiOpaTh mycTyio pa3MeTKy cliaiijla — KOHTEKCTHOE MEHIO Cliaiia—

Maker—Ilycron cnann.

4. Bxirounte oToOpaxeHUEe HapaBJsionuX Ha cinaije. KontekctHoe mento cnaiiga — Cetka u

HaIlpaBJIAOINAC — IToka3siBaTh HaITpaBJIAIOIIHAC.

5. Beigenuts GhyHKIIMOHATBHBIE 00JIACTH HA CIAIe MPU MOMOIIH HAMPABIISIOMINX: MECTO IS

3arojJoBKa, AJ1s TCKCTa U I/IJ'IJHOCTpaI_II/II\/'I. HpI/I 9TOM CJIEAYCT CO6J'II-O,[[8.TB MMPpUHIUIIBI CUMMCTPHUU U
KOMIIO3HIIHUH.

6. BeiOpaTh 11BeT (hoHA COrNTaCHO OCHOBHBIM TPEOOBAaHUSAM MOATOTOBKH MPE3EHTALUI.

3. 3arpy3uts ¢aiin 1.txt w3 mankun MaTepuaisl K padore.

4. CkonpoBath (hparMeHThl TeKcTa B Oydep oOMeHa U BCTaBUTh UX HA CIAI.

5. 13 aT0r0 *Ke Karanora BCTABUTh WILTIOCTPAIIHH.

6. OtpopMaTrpoBaTh TEKCT U CO3/1aTh K HEMY 3arojoBok — 00bekT WordArt. Pesysibrar

BBITIOJTHEHUS paOOTHI TIpeAcTaBieH B ¢aiie 1 pract.doc

Jlumepamypa
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1.

CrenanoB A.H. Undopmaruka: YueOuuk misa By3oB, 6 —e uzn. CII6.: ITurep, 2010. JomymeHo
MunuctepcTBoM oOpa3oBaHus U Hayki P® B kauecTBe yueOHOro mocoOus AJisi CTYIEHTOB BY30B,
oOydJaromuxcsi 1O TYMAaHWTAPHBIM ¥  COIHMAIBLHO-DKOHOMHYECKHM  HAMpaBICHUSAM U
cnenuanbaocTaM (http:/www.twirpx.com/file/123560/).

CumonoBrnu C.B. Hudopmaruka. ba3oBbiii kypc: YueOHMK myis By30B. 3-¢ m3a. CraHmapt
tperbero nokonenus. — CII6.: ITutep, 2012. — 640 c.: wi. PekomennoBano Munobpa3zoBaHus u
HayKu P® B KauecTBe y4eOHOro nocoous JUISE CTYJICHTOB BTY30B
(http:/lwww.twirpx.com/file/1524253/).

bespyuko B.T. Hudopmatuka (kypc yekmuii): yueOHoe mocobme. — M.: U «DOPYMy:
NH®PA-M, 2012. — 432 c.: un. — (Beiciiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJIMYECKUM COBETOM Mo HH(opmaTHke npu MuHucTepcTBe 00pa3oBaHusi U Hayku PO B
KayecTBe ydeOHOro mocobu mo gucuuiuimHe «MHopMaThkay UIsi CTYAEHTOB BY30B,
oOy4aroluxcst 0 T'YMaHUTAPHBIM U IKOHOMUYECKUM HANPaBICHUSIM U CHEIIUATIbHOCTSIM.

INPAKTHYECKOE 3AHSTHE-7. Hacrpoiika moka3a mnpe3eHTAUMH. JJIEMEHTbl HABUIalMHU B
npe3eHTalH.

ONoa~wWNE

u €jlb. HAay4YUTbCA I[O6aBJ'I5ITB B IMPE3CHTALUIO 3JICMCHTHI
HUHTCPAKTUBHOCTH.

[1nan
BcraBka Ha cimaiig rpaduky, BUAEO U 3BYKA.
D¢ dexTrl aHUMAIIH.
DeMeHTHl HaBUTAIlMH: THIIEPCCHUTKY, H300paKeHNEe-KapTa, YIPABIISIONINE KHOIKH.
Br16op pexxrma 1 mapameTpoB MMoKas3a Mpe3eHTaIUH.
[IpocmoTp ¥ XpoHOMETpaX Npe3eHTalnuu B pexume [1okas ciaii1os.
[IpencraBnenue npesentanuu. PucoBanue B npounecce 1eMOHCTPAlUU TPE3EHTALINH.
BeIBOI npe3eHTanMy Ha I1e4aTh.
[IpaBuia pa3paOOTKH U MPeACTABICHUS MPE3CHTAIUH.

[IpakTueckue 3aganus

1. IoGaBuUTH K MMpe3eHTaIH, CO3JaHHON Ha MPEIbLAYIIEM 3aHATHH HECKOJIBKO CIIai10B.
2. CBs13aTh CIIAi/Ibl THIIEPCCHUTKAMHU.
3. [{o6aBuTh Ha craiiibpl yIpasistoliye KHONKU. [IporyMaTs HaBUramuo mno ciaiaam ¢

nepexojilaMu B 00€ CTOPOHBI.

4. I[0621BI/ITB B IPC3CHTAlUIO BUACOMATCpUal. Hpe,I[YCMOTpeTB BO3MOJXHOCTbD 3aIlyCKa BUIICO

MPSIMO CO Ciaiifia ¥ B OTJIEILHOM OKHE (3aIyCK IIPH MOMOIITY KHONIKH YITPaBJICHUS).

5. 3amnucarp 3BYK IpsSMO B ITPE3EHTALUH.

6. Ha3zzaunTes aHuManmo o0ObeKTaM Ha CIIaie.

7. Ha3zHauntsb 3¢ (exThl nepexoaa Ha CMEHY CIIai10B.

8. BBITTOTHUTH XpOHOMETPaK BPEMEHH ITOKa3a CIIAi/I0B.
9. IloAroTOBUTH MPE3EHTALMIO [T [TOKa3a.

Jlumepamypa

CremanoB A.H. Undopmartuka: Yuebnuk s By30B, 6 —e u3za. CIIO.: TTutep, 2010. HomymieHo
MunucrepcTBoM 00pa3oBaHus U Hayku PD B kauecTBe yueOHOro MOCOOMs sl CTY/IEHTOB BY30B,
oOyyaroluxcsi MO0 TYMaHUTAPHBIM M COLMAIbHO-DKOHOMHYECKMM  HampaBlIeHUSIM U
cnenuransHocTIM (http://www.twirpx.com/file/123560/).

CumonoBuu C.B. Mupopmatuka. bazoBeiii kypc: YueOHuk s By3oB. 3-e u3a. Cranpapt
tperbero nokonenus. — CII6.: ITutep, 2012. — 640 c.: wi. PekomennoBano Munobpa3zoBaHus u
HayKu PO B Ka4ecTBE y4eOHOro nocoous JUTS CTYJIEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).
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3. bespyuko B.T. Nudopmatuka (kypc neknumii): ygeOHoe mocobme. — M.: UJ[ «DOPYMy:
NH®PA-M, 2012. — 432 c.: un. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOAMYECKUM COBETOM N0 MH(popMmaTtuke npu MuHHCTepcTBE 00pa3oBaHUs M Hayku PD B
KauecTBe yueOHOro mocobu mo gucuumuinHe «WHbopMaTuka» Uisl  CTYIEHTOB BY30B,
00y4aromuxcs Mo r'yMaHUTAPHBIM U SKOHOMHYECKUM HANPABICHUAM U CHEIIHATILHOCTSIM.

MPAKTUYECKOE 3AHATHE-8. OcHoBbI paGoThI B 31eKTPOHHBIX Tadaumax MS Excel

L]enb: OCBOMTH OCHOBHBIC IIPUEMBI BBOJIa U (DOpPMATHPOBAHUS JTAHHBIX
B DJICKTPOHHBIX TaOJIMIIAX.
Dnexmponnas noodepaicka: npesenrarus Excel.ppt

[Inan
Hutepdeiic mporpaMMel.
BBona 1 pegakTUpoOBaHUE NaHHBIX, IPUEMbI KOIUPOBAHUS U 3aIIOJIHCHUSI.
dopmaTtupoBaHHUe JaHHBIX.
Ocobennoctr BBoAa hopmyst.
Buner anpecanuu siueex.
KomnupoBanue ¢hopmyir.
Boruncnenus no popmynam. @opmaTrupoBaHue TaOIHIL

Noogok~owhE

[IpakTrueckue 3ananus

1. BeinmonHUTH MpakTUUecKue 3a1anus u3 paboueit tetpagu 1 dopmynsl Excel.xls.
[To3HakoMUTBCSI ¢ 0COOEHHOCTSIMU BBOJIa JJAHHBIX B AJIEKTPOHHBIX Tabmunax MS Excel.

2. HayuuThbCsl KOMUPOBATh IaHHBIEC U3 SYEHKU HA IUANA30H sSYeeK.

3. HayuuThCsl BBITIOJHATH 3aMIOJIHEHUE STYCCK apuMETHICCKON (TEOMETPHUICCKOM MTPOrpeccreii).

4. Hayuutbcs cocTaBIsATh MpocTeiiimre GopMyIibl 10 JaHHBIM TaOJIHIIBI U KOIIUPOBATh UX Ha
JUana3oH.

5. BeimonHuTh ynpakHeHus Ha BUABI ajipecaninu siueek. [IpeoOpazoBaHue OTHOCUTEIBHON CCHUIIKU
B a0COJIFOTHYIO TIPH MOMOIIH KJaBuiu F4.

6. Yopaxuenus Ha npocreimme Gpyakiun MS Excel, koTopble MOXHO BCTaBUTh MTPU ITOMOIIU
kHomnKH [ maBHasi—ABTOCYMMa uUiii @opMyibl—ABTOCYMMa.

7. IlpucTynuTh K BBITOJHEHUIO MTPAKTHUECKON paboThl « DMEKTPOHHBIN Tabenb yueTa pabodyero
BpeMeHn» (cM. (paitn TabGens obOpazer.xls). 3aganue mMo3BoJseT OTPadOTaTh BCE IPUEMBI
dbopMaTupoBaHus JaHHBIX, KOTOpBIEe TpuMeHsitoTcs B MS Excel:

BBoa u penaktupoBaHue JaHHBIX.

KomnupoBanue qaHHBIX HA AUANA30H.

OObennHeHne SYeeK.

IToBOpOT TEKkcTA.

TekcT B HECKOJIBKO CTPOK.

3anoJHEeHHEe Juara3oHa MOCIeI0BaTEIbHBIM PSJIOM YHCEN MecsIIa.

BceraBka crangaptabix ¢ynkiuit MS Excel: Cymm(), Cuet(), CuetEcnu(), Cuurath
ITycTOTBI.

Jlumepamypa

1. CrenanoB A.H. Undopmaruka: YaeOuuk st By30B, 6 —¢ uza. CII6.: [Turep, 2010. JJomymeno
MunucrepcTBoM 00pa3oBaHus U Hayku PD B kauecTBe yueOHOro mocoOus AJis CTYJEHTOB BY30B,
oOyyarolmuxcsi MO TYMaHUTAPHBIM M COLIMAJTbHO-DKOHOMHYECKMM  HAmpaBiICHUSIM U
cnenuransHocTIM (http://www.twirpx.com/file/123560/).

2. CumonoBnu C.B. HNudopmaruka. basoBbiii kypc: YueOHuMK 11 By3oB. 3-¢ u3a. Cranmapt
tpethero nokosienus. — CII6.: [Turep, 2012. — 640 c.: un. PekomernoBano MunoOpa3zoBaHus u
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HayKu P® B KauecTBE y4eOHOTro nocoOust JUISL CTYJICHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Mudopmatuka (kypc neknuii): ydeOHoe mocobme. — M.: UJ[ «DOPYMy:
NH®PA-M, 2012. — 432 c.: un. — (Beiciiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJMYECKUM COBETOM N0 WHpopMmaruke npu MuHHCTEpCTBE 00pazoBaHuss W Hayku PO B
KayecTBe ydeOHOro mocobu mo jgucuuiumHe «MHbopMaTHKay Ui CTYAEHTOB BY30B,
00y4YaroImuxcs M0 T'YMaHUTAPHBIM U SKOHOMHYECKHM HAIPABJICHUSM U CIICITUATEHOCTSIM.

INPAKTHYECKOE 3AHATHUE-9. CpeacrBa rpadpuyeckoro npeacraBjieHuss 1aHabix MS Excel.
Hcnoab3oBanue GyHKuMii 1J151 BbINoJTHeHUus BbiuncjaeHuii B MS Excel

L]enb: TO3HAKOMUTHCSA € TPaUIECKUMHU BO3MOKHOCTSIMH 3JICKTPOHHBIX
TaOMUI, pa3IMYHBIMUA BUAAMH JMArpaMM. IMTO3HAKOMUTHCS ¢ Hauboiee
4acTo HCnojb3yeMbiMu GyHKimsiMu MS Excel

IInan
AHanu3 IaHHBIX B 3JIGKTPOHHBIX TA0JIUIIAX.
Psapl v kateropuu JaHHBIX.
OcCHOBHBIE THIIBI TUATPAMM, CPABHEHHE UX BO3MOXKHOCTEH.
4. OOBeKTH AMarpaMMbl. MacTep quarpaMm.

wnh e

[IpakTrueckue 3ananus

1. BeIOMHUTH NPAKTUYECKHE 3aJJaHUs B 3JICKTPOHHOM paboueil TeTpaiu.

2. 1300pa3uth Ha KPYroBoW AWarpamMme JaHHbIE 00 ycrmeBaeMocTu ¢akynbTera. Jnarpammy
IPEJCTaBUTh Ha OTJeNIbHOM JucTe «KpyroBas nuarpamman.

3. IlpeacraBuTh U1 CpaBHEHUSI HA OJHOW auarpamMme (TUCTOrpamMMme) CBEIEHHUS 00 yCTIeBaeMOCTH
Tpex rpymi.

4. CpaBHUTE pe3yibTaThl CBOEW pabOThl C OOpa3lamu JuarpaMM, MpEICTAaBIECHHBIX B paboueit
TETpau.

5. Ha nucre «Ha3HaueHue BHJIOB JuarpaMM» MO3HAKOMBTECh C Ha3HAUEHUEM pa3IMYHBIX BUJIOB
JMarpaMM 1 UX OCOOEHHOCTSIMHU.
1) OtkpeiTh fokyMeHT EXCel ¢ Beruncnenusmu Pesyiomamut ceccuu.

2) [locTpouTs ciaenyroIye TuarpaMmbl:

® xpyrosyro quarpammy: CryaeHt — Cpennuii 6a/J1 cTyAeHTa Ha OTAEIBbHOM JucTe CTyIeHT:
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CpeaHun 6ann ctyaeHTta

Toma Onez
13% 15%
Cepeeli [asuo
16% 13%
TaHs Anexceti
13% XKarna 18%

12%

— 00BEMHBIN BapHaHT KPYyrOBOW JUarpamMmbl;

— psiAbI B CTOJIONAX;

— ¢ 3aroyioBkoM CpeaHuii 0aJ1 cTyAeHTa — pa3Mep: 14 0T u NoayKUpHOE HauepTaHUE;
— 0e3 JIETeHIbL;

— BKIIIOYUTH MOJMUCH UMEHA Kame2oputi N 00U

— u noanucu opopmutk — rapautypa Bookman Old Style u kypcuBHOE HauepTaHue.

e koJbleByto nuarpammy: Ilpenmer — Cpennmii 6as1 npeamera Ha otaenbHoM sincte [lpenmer:

CpeaHwit 6ann npegmeTa

O SkoHomuka B Mamemamuka O Ucmopus

— pa3pe3aHHas KOJbIeBas AUarpaMma;
— ¢ 3arojioBkoM CpeaHmii 6a/u1 mpeaMera — pasmep 12 nr, monykupHoe HadepTanue, Verdana;
— pa3MeCTUTh JIeTeHAy BHU3Y, LIPUPT KypcuB U 12 pazmep;

— BKJIFOYNTH HOIIINUCH 00AU

—u 0opMHTh IOANHCH — 12 pazMep, NOTYKMUPHOE HaUYepTaHHE U TEMHO-CUHUM 11BET OYKB.
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e xpyroByto quarpammy: CtyaeHT — CTuneHamus Ha oTaeabHOM Jucte CTUIeH us,;

CtuneHgus

1 330p. 1 710p.

1 330p. 1 710p.
1 330p.

@ Oner B [Jasug O Anekcern OXaHHa B Tana @ Cepreri B Toma

— 00bEeMHBIN BapUaHT pa3pe3aHHON KPYrOBOH JHATrPAMMBL;

— ¢ 3arojoBkoM CtumeHausi — pazmep 12 nt, KpacHblil 1IBET OYKB U MOIYKMUPHOE HAYEPTaHUE;
— C pa3MeIeHUEM JICTCH Il BHU3Y U KOPUYHEBBIM I[BETOM OYKB;

— BKJIIOYUTH NOANMCH 3HAYEHUS,

— 0(hOpMUTH MOJMUCH — YUCIIO B ACHEKHOM (PopMarte, MOTyKUPHOE HauepTaHUE, KPACHBIH [IBET
OyKB.

® ryucTorpaMmy JKOHOMHKA (M3 CBOAKH) Ha OT/eNbHOM jucte CBoAKa: BCTaBUTH JIMCT (BeraBka—
Jluct), nepeumenoBats B CBosika (Popmat » Jluct—IlepenmenoBars), pa3meliars guarpaMmy Ha
UMEIOILEMCs JIUCTE U BBIOpaTh B crucke JucT CBojiKa — TaM OyyT B UTOT€ pa3MelleHbI 3
JarpaMMBbl CBOJIKH TaOJIHIIBI IO MTPEIMETaM:

SKOHOMMKA

oTn Xop va

— 00beMHBIN BapuaHT OOBIYHON THCTOTPAMMBI;
— psIbl B cTONIONAX, uMs psja — MaTemaruka;

— C 3aroJIOBKOM JKOHOMHKA — pa3mep 12 1T, TeMHO-CUHUH 1IBET OYKB U MOIY>KUPHOE
HauepTaHHUE;

- y6paTL JICTCHAY, CTCHKU U JINHUU CCTKU;
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— MOJAMKCH OCel — MOJYKUPHOE HauepTaHUE;

— oMeHsATh purypy (2 — mupamuaa) v BEIOPATh CIOCO0 3ATMBKH Y30poM (1t000# Ha BBIOOD).

e ructorpammy MartemaTuka (13 cBoJkH) Ha jucte CBoJKa (aHAJIOTUYHO):

MaTtemMaTMKa
4 -
L
2] ;E:::
/ | e
1 i
ﬂ i
oTn Xop va

— 00beMHBII BapUAHT OOBIYHOM TUCTOTPAMMBI;

— psiABI B CTOJIOLAX, UMS Psiia — DKOHOMHUKA;

— ¢ 3arosioBkoM MaTtemaTtuka — pasmep 12 nt, CHHHI LIBET OYKB U MOIY>KHPHOE HaYepTaHUE;
— yOpaTh Jerexuy;

— TOJIITUCH OCell — MOY>KUPHOE HAauepPTaHHUE;

— BKIIFOYUTH INOAIINCHU 3HAYEHUS U Oq)OpMI/ITI) HX HOJYKUPHBIM HAYCPTAHUCM U CHHHUM LIBETOM

OYKB;

— IOMEHATH (uUrypy (5 — KOHyc) U BEIOpaTh CIOCO0 3aJIMBKH Y30poM (J11000i Ipyroit Ha BEIOOD).

e rucrorpammy Mcropust (13 cBoakm) Ha nucte CBoaka (aHaJOTUYHO):

Uctopusna

oTn xop ya

— 00beMHBIN BapuaHT 0OBIYHON THCTOTPAMMBI;

— psnbl B cTonbnax, ums psna — Ucropus;
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— ¢ 3arosioBkoM HMcropusi — pazmep 12 nt, ¢puoneToBsiii IBET OYKB U OTYKUPHOE HAYePTAHHE;
— yOpaTh JeTeHy;
— MOATHUCH OCH KaTeropHuid — MOTYKHUPHOE HauepTaHue, (PuOJIETOBBIN IIBET OYKB;

— OMEHATH (GUrypy (4 — UHUIUHAP) U BBIOPATh CIOCOO 3aJIMBKH Y30pOM (JT1F000i 1pyroi Ha
BBIOOD).

® 113 HECTAHIAPTHBIX Auarpamm tun JlepeBsiHubiii — UTOrM ceccum Ha oTaenbHOM aucte Uroru:

UTorm ceccum

A3blk

MpaBo

UcTopus

MaTtemaTuka

OKkoHOMMKa

— ¢ 3arosioBkoM Utoru ceccun — mpudr Arial Black, 12 o, sxentsiii 1iBet OykBs;
— pszbl B cTpokax, [loamucu o ocu X — 1uanazoH Ha3BaHUS PEIMETOB CECCHUH;
— yOpaTh Jerexuy,

— wpudT Beeit obaacTu AuarpaMMbl — HOTYKMPHOE HAYEPTaHHUE U JKENThIN 1[BET OYKB.

3ananus k daitny 1 Oyakunu.XIs:
1. Ucnons3yemele ¢ynkunun: Mun(), Maxkc(), Cp3nau(), CuerEcinu(), CymmEcau(). O0paruts
BHUMaHME Ha KOPPEKTHOE 33/1aHue JTuana3oHa o0pabaThIBa€MBbIX TaHHBIX.

3ananus K daiiny 2_Kannrosapsr.XIs:

1. BBequTe COOTBETCTBYIOIIME 3HAYEHHs] KypCcOB BalOT B siueliku B3, B4 (momeueHsl 3HaukKaMu
«7»).

2. TlocuuTaiiTe CTOMMOCTH TOBapa B Pa3HBIX BANIOTaX, BBEIsS COOTBETCTBYIOIIHE (OPMYIBI B
sueriku E7, F7, G7.

3. Crormmmpyiite GOpMYIIBI Ha HUXKEIIeKAIINES TICHKH JIJIST OCTATBHBIX TOBAPOB.

4. 3anoaHUTE CTPOKY UTOTOB.

5. Kakue BUBI afjpecanuy ss9eek ObUIH UCTIONB30BaHbI B opMynax?

3ananus k Qaitny 3 bamner_nepecuer.XIs.

I)IIpocTaBbTe 3a4eT MO PEUTHHTOBON CHUCTEME, MOJIB3YSACh TEM, YTO CYMMAapHBIA Oail /I 3a4eTa
— He MeHee 56 6amioB ( >= 56). OnenuBarh 1o cucteMe «3adeTy/ «Hezauery.

2) Ilpumenurte ycioBHOe (GopMaTHpOBaHHWE JUIsI CTPOK, Tne BbIxomuT «Hesader» (Hampumep,
KpacHbIi 1BeT mpudra): dopmar—YciaoBHoe HhopMaTUPOBAHUE.

Jlumepamypa

1. CrenanoB A.H. Undopmaruka: YaeOuuk st By30B, 6 —¢ uza. CII6.: [Turep, 2010. omymeno
MunuctepcTBOM 00pa3oBaHus U Haykn P® B kauecTBe yueOHOT0O MOCOOUS AJIs CTY/ICHTOB BY30B,
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oOydaromuxcsi 1O TYMAaHUTAPHBIM ¥  COIHAIBLHO-DKOHOMHYECKHM  HAMpaBlICHUSAM U
cnernuansHoCcTAM (http://www.twirpx.com/file/123560/).

2. CumonoBnu C.B. Hudopmaruka. ba3oBbiii kypc: YueOHMK myis By30B. 3-¢ m3a. CraHmapt
tperbero nokonenus. — CII6.: ITutep, 2012. — 640 c.: wi. PekomennoBaHo MuHoOpazoBaHus u
HayKu P® B KauecTBe y4eOHOro nocoous JUISE CTYJCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Undopmaruka (kypc nekiuii): ydeOHoe mocodume. — M.: U «DOPYMx:
NH®PA-M, 2012. — 432 c.: un. — (Beiciiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJIMYECKUM COBETOM MO0 HH(opmaTHke npu MuHucTepcTBe 00pa3oBaHusi W Hayku PO B
KauecTBe ydeOHOro mocobu mo guciumummHe «WMHpopMaTuka» [UIsl  CTYIEHTOB BY30B,
oOyyaroluxcst 0 T'YMaHUTAPHBIM U IKOHOMUYECKUM HANPaBICHUSIM U CHEIIUATIbHOCTSIM.

INPAKTUYECKOE 3AHSATHE-10. O6padoTka gannpix B cnuckax MS Excel

L{env.: OCBOMTDH TEXHOJIOTHIO 00pabOTKH JaHHBIX B criuckax MS Excel
Mamepuanwi: 3nexTpoHHbIe 3a0anud B ¢aitne Crnincku B Excel.xls

IIman

1. OcHoBHBIC TOHATHS 0a3 JaHHBIX: TOJIE, 3alUCh, 00JaCTh UMEH, 00JIacTh JAHHBIX; 3aKPEIUICHUE
CTPOK U CTOJOLIOB AJisl y100CTBa BBOAA JTaHHBIX.

2. Omepamuu CO CHHCKaMH: COPTUPOBKA W TIOMCK JaHHBIX, TOJBEICHHE HWTOTOB, (DHIbTparus
JaHHBIX.

3. ABTOQHIBTP ¥ MOJIL30BATEILCKUI GUIbTp. Bo3MOXKHOCTH paciimpeHHOro GUiIbTpa.

HpaKTI/I‘leCKI/IC 3aJaHusA

Iloozomosumenvrvle onepayuu

1. 3akpenuTh 3aroJ0BKHU cTOJIOI0B (MepBast CTpoka) u crojber hamutuii (crober B).
(Bun/Paznenuts, Bun/3akpenuts o0mactu.)

2. Ucnonb3oBanue koMaHabl «CrieninaibHasi BCTaBKay» sl U3MEHEHHsI MacCHBa YHCET.
Ymenwmmth yncia B cronbdine OKLAD B 100 pa3

3. Ho6aButh cronoisl [Ipemus (Hauncnsercs kak 10% ot Oxnana) u Beero. 3anonHUTh CTONOIBI
COOTBETCTBYIOIIUMHU (POPMYIIAMH.

4. Hameit Tabnune npucsoeHo ums basa_nanneix. [IpoBeputs 370.

Copmuposxa

CopTupoBKa 10 OTHOMY KITFOUY.

Vnpaxuenue 1. OrcoptupoBarts cnrcok mo moo POL no Bo3pactanuio, o yObIBaHUIO.
CpaBHuTE pe3ynbrar.

Vnpaxuenue 2. Co3naTh Mob30BaTEIbCKUN CIUCOK OTAEIOB U OTCOPTHUPOBATH 10 HEMY 0a3y
nanabix. Cepuc/[Tapametpsr, Bkiiagka Crnncku. Beectu criucok OT/, OHK,AIIC, TKb.

Yupaxuenue 3. Bbl XOTHTE COCTaBUTH IS KAXKIOTO OT/Iea rpaduK mpa3THOBaHUS JTHEH
poxkaeHuit. OTCOPTUPYITE CIIUCOK MO OT/eTaM, BHYTPH OTJIEIOB MO MECALlaM POXKACHUN, BHYTPU
MECSIIEB — 10 JTHSIM.

Hmoeu

1. ITony4unTh CyMMapHBIE OKJIAIBI 10 OMOeNam U B yeiom no npeonpusmuto. Jlanasie/Itoru.

2. BeiBecTH HapsiAy C HTOTOBBIM OKJIAZIOM Cpe/lHee KOJIMYECTBO JETeH Ha OJTHOTO pabOTHUKA
oTaena.

Asmoghunomp
1. OT60p o ogHOMY TIOH0. [ToKa3zars cTpoku ¢ nHpopmaruenr o compyonuxax omoena TKBD.
2. OT60p M0 HECKOMBKUM TOJISIM. BBIBECTH Ha SKpaH TOJNBKO 0e3eTHBIX MYXuuH u3 otaena OHK.

3. HaiiTu 3anmuce, B KOTOPOH MPOMYIIICHO OTYECTRO.
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4. bonee cnoxHbIN kpuTepuil. Beisectu 3anucu ¢ paboraukamu u3 otaenoB TKb u OHK.
5. BeiBectn ciricok padotHukoB otaena AIIC, umeromux oxnax ot 2000 mo 3000 py6.

Pacwupennwiii punomp
1. Beiopats cotpynuukoB otaena AIIC, yeit okitan menbie 3000 py6. BeiBost 0ThUIBTPOBAaHHBIX
JAHHBIX OCYIIECTBUTH B TPEX BapUaHTaX:
1) Ha MecTe UCXOHOTO CITUCKA,
2)B ApyroM MecTe paboyero JHcTa,
3) BeiBecTH TONIbKO cToOIBl FAM 1 OKLAD.
1. Beibpats corpynuukoB otaena AlIC, geii oxman B untepsaie ot 2500 xo 3000 pyo.
3. Kakue otaensl npeacrapneHsl B cnucke? Y cTaHOBUTH (iakok «ToNbKO YHUKATbHBIC 3aMTUCHY
B nuanore Jlanaeie/PactmpeHHbIid GUIbTP.
4. Kto u3 corpynuuxoB otneiaoB OHK u OT/] nmpoxuBaet Ha ynuie BaBumosa?
5. Kro u3 corpyauuxos oraena OHK umeer oknazn, Ha 20% npeBblIaoni CpeIHU OKJIa] 10
NPEANPUATHIO?

Jlumepamypa

1. CremanoB A.H. Muadopmaruka: YueOuuk s By30B, 6 —¢ u3n. CII0.: [Turep, 2010. JomymeHo
MunuctepcTBoM o0pa3oBanus U Hayku P® B kauecTBe yueOHOro mocoOus AJis CTYIEHTOB BY30B,
oOydJaromuxcsi 1O TYMaHWTAPHBIM ¥  COIHMAIBLHO-DKOHOMHYECKHM  HANpaBICHUSAM U
cnenanbHocTaM (http://www.twirpx.com/file/123560/).

2. CumonoBuu C.B. Hndopmartuka. bazoBbiii kypc: YueOHUK myig BY30B. 3-¢ usn. Cranmapt
tpethero nokosienus. — CII6.: [Turep, 2012. — 640 c.: un. PekomennoBano Muno6pazoBanus u
HayKu P® B KauecTBe y4eOHOro nocoous TUTST CTYJICHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Undopmaruka (kypc nekmuii): ydeOHoe mocodume. — M.: U «DOPYMx:
NH®PA-M, 2012. — 432 c.: un. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOJIMYECKUM COBETOM Mo HH(popMmaTHKe npu MuHucTepcTBe 00pa3oBaHus U Hayku PP B
KadecTBe ydeOHOro mocobu 1o guciumumHe «HHpopMaTuka» [Uisl  CTYIEHTOB BY30B,
o0Oy4aroluxcst 0 T'YMaHUTAPHBIM U IKOHOMUYECKUM HAMPABICHUSIM U CHEIIHATIbHOCTSIM.

IMPAKTUUYECKOE 3AHSTHE-11-12. Co3nanue 6a3bl faHHbIX U Ta0aun BJ1 B MS Access. BBoj
AaHHbIX B Ta0auubl B/I. ®opmbl

L]ens:0cBOUTH TEXHOJIOTHIO pabOThI ¢ 0a3aMu AaHHBIX Ha npumepe CYB]]
MS Access.

IIman

Coznanne 0a3bl qaHHBIX «CTYIEHTBI» IS XpaHeHHs] HHPOPMAIIHH O PE3YJIbTaTaxX CECCUH.
Coznanue Tabmuil 6a3bl qaHHBIX B pexume KoHerpykropa. Turbl 1aHHBIX.

BBoxa nanubix B Tabmuisl b/1.

[Ipumenenue ¢dopm s BBojna naHHBIX. Co3AaHue MOJIA CO CIHMCKOM IPH MOMOIIM MacTepa
MOJICTAaHOBOK.

5. YcraHoBnenue cBsazeil Mexay Tabnunamu b1

el N =

[IpakTnueckue 3axanus

Tabauya « Cmyoenmuly
1. Co3natp 0a3zy naHHBIX ¢ Ha3BaHUEM «CTYIEHTHI-DK3aMEHBIY.
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2. Co3patps HOBYIO TabnuIly ¢ Ha3BaHueM «CTyaeHThI», BKIoyatomyto noist: 1) ®UO; 2) nHomep
3a4eTkH; 3) nata poxacHus; 4) rpynmna; 5) aapec; 6) ctunenaus; 7) tenedon. [lome Homep 3auetku
YCTaHOBUTH KJIFOUEBBIM IOJIEM.

3. OnpenenuTh ¥ YCTAaHOBUTH COOTBETCTBYIOIITUI THIT KaXK0TO T0JIs (TEKCTOBBIN, YHCIOBOMH,
JaTa/BpeMsi, TCHEKHBIN ).

4. ITns mons ['pynma B HUKHEH 4acTH OKHa B paszzene CBoMCTBa mMoJis 3a7aTh 3HaueHue Pa3mep
nostst 10.

5. 3agarp kiroueBoe nosie Homep 3auetku

6. Coxpanuth Tabnuiy ¢ umeHeMm CTyeHTHI.

7. B pexxume Tabnuia BBectu 2 3anucu B Ta0uiy CTYJIEHTHI.

8. BBoj TaHHBIX B TAOJIUITY MOKHO BBITIOJIHUTE C IIOMOIIBIO (OpM.

9. C nomouisio mactepa ¢opM co3aath hopmy ams 3anoaHeHus Tabauibl CTyIeHThI U BBECTH 2
3amucH B hopmy.

Tabnuya «dxzamenvly

1. Co3nathb B pexxuMe KOHCTPYKTOpa HOBYIO TaOJIUILY C Ha3BaHUEM «DK3aMEHBI» C MOJISIMU:
Howmep 3auetkn, Jk3amen 1, Jk3amen2, Jk3amen3. KitodeBoe moJie He co3aaBarh, noisi Homep 3auerku,
Ok3amen 1, Dk3amen?2 1 Dk3aMeH3 3aJaTh YUCIOBBIMU.

2. YcranoBuTh THN 1osist Homep 3aueTku B TabIuIE ¢ MOMOIIBIO Macmepa noOCmMaHo80kK,
WCIIONB3Ys JaHHbIC U3 TaOIuIbl CTYIEHTHI.

MacTtep nocTaHOBOK MO3BOJISIET (DOPMHUPOBATH ISl HY)KHOTO TIOJISl CIUCOK 3HAUEHUH, KOTOPbIi
MOJKET COJIEPKaTh JAHHBIC IPYTOl TaOJIUIIBI M 3aIpoca, TU00 COCTOSITh U3 PUKCUPOBAHHOTO Habopa
3HaueHuil. B o6oux cmyyasx Macrtep moacTaHoBOK o0yier4aeT BBOJ IaHHBIX, Tak Kak mnoyie Homep
3aUETKU SABISETCS OOIIMM 111 00enX Ta0IHII.

Komb6unupoBanHsiii cricok 1yist mosst Homep 3auetku opMupyercss Ha OCHOBE JTAHHBIX
cBsi3aHHOM TaOaMLbl CTYIEHTHI.

3. C nomorsio Mactepa ¢hopM co3aath Gpopmy ams 3amoHeHus: TabauIbl JK3aMeHbl U BBECTHU 2
3amucH B hopmy.

Y CTaHOBUTD CBA3h 0OUH-KO-MHO2UM MEX]Y TaOIHULIaMU TIPHU MTOMOIIH KIFOYEBOT0O MOJIs
Homep .3auerkm.

4. Coznate GhopMy TSl 3alIOTHEHHS cpa3y 00enx TabIuIl ¢ MOMOIIBI0 MacTepa (OpM U BBECTH
nosist: u3 nepBoit Tabnuiel Cryaentsl: @O, Homep 3aderku, [lata poxxnenus, ['pynmna, Anpec,
Tenedon, Ctunenaus; u3 BTopoil Tabiuibl Jk3aMeHbl: Jk3ameH 1, Dk3ameH2, JK3aMeH.

Brectu nomomHuTENHHO 3 3aMKUCH € TIOMOIIBIO CO3JaHHON (POPMBI.

Jlumepamypa

1. CrenanoB A.H. Un¢opmaruka: YueOnuk i By3oB, 6 —e uza. CII6.: ITutep, 2010. JonymeHo
MunuctepcTBoM oOpa3oBaHus U Hayku P® B kauecTBe yueOHOro mocoOusi AJisi CTy/IEHTOB BY30B,
oOyyaromuxcs 10 TyMaHUTapHbIM U  COLMAIbHO-PKOHOMHUYECKMM  HaNpaBICHUSM
cnernuanbHoCcTIM (http://www.twirpx.com/file/123560/).

2. CumonoBnu C.B. Hudopmartmka. bazoBeiii kypc: YueOHWK uisi By30B. 3-¢ u3n. Cranmapt
Tpethero nokosienus. — CII6.: [Tutep, 2012. — 640 c.: un. PekomennoBano MunoOpa3oBanus u
HayK{ PO B KayecTBe y4eOHOro nocoOus JUISL CTYJEHTOB BTY30B
(http:/lwww.twirpx.com/file/1524253/).

3. bespyuko B.T. MubopmaTtmka (kypc nekmnuii): yuebHoe mocoome. — M.: U «DOPYMy:
NHOPA-M, 2012. — 432 c.: un. — (Bsicmee oOpazoBanue). JlomymieHo HaydHO-
METOJIMYECKUM COBETOM IO HH(opmaTHke npu MuHuctepctBe oOpa3oBaHusi W Hayku PO B
KayecTBe ydeOHOro mocobu mo jgucuuiuinHe «MHbopMaTHkay Ui CTYAEHTOB BY30B,
00yJaroImuXxcst Mo TYMaHUTAPHBIM U YKOHOMHYECKUM HAIIPABICHHUSM U CIIEIIHATLHOCTSIM.

MNPAKTUYECKOE 3AHSITUE-13. UutepHeT B  npoecCHOHAIBLHOW  HH(OPMALHOHHOI
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aeareqbHocTH. IIpodeccnmonanbublii mouck uHpopmanuum B HHTepHer  OCHOBBI 3alIUTHI
uHopmanuu

Ilenv: TIO3HAKOMUTBCS C OCHOBaMH  (YHKIMOHUPOBAHUS  CETH
HHTepHeT, BO3MOXKHOCTSIMA OCHOBHBIX CIIYy)KO CETH. 3HAKOMCTBO C
MH(POPMAIIMOHHO-TIOMCKOBBIM sI3bIKOM cucteM Google u PambGiep

[Inan
OcHoBbI QyHKITMOHUPOBaHUSI ceTh MTHTEepHET.
OcHoBHbIE CiTy)0b1 THTEpHET.
NudopmanronHas 6€30MacHOCTb U €€ COCTABIISIOIINE.
4. Mertoasl U cpeAcTBa 3auThl HHpopManuu. PernamenTanus npas AocTyma K nHGOpMaluu

wn e

[IpakTrueckue 3ananus

1. U3yuuTh TeopeTHUeCKHil MaTepuana MO NpPeUIOKEHHBbIM mpe3eHTauusM. Crenatb KpaTKuAn
KOHCTICKT.
2. Uccnenyiite cBOM KOMIBIOTEP M 3aITOJTHUTE TaOIHILY:

CereBoe UM KOMIIBIOTCpA

PaGouas rpyma

IP-anpec

Macka nojcetu

Howmep cetn

Homep xomneroTepa B cetu

[Imro3

Ocnonoit DNS-cepBep

2. C KaKuMU U3 3THX KOMITBIOTEPOB €CTh CBS3b:

192.168.1.1

192.168.1.3

192.168.3.70

192.168.104.254

3. Onpenenure IP-anpeca caiiTos:

Caiit IP-anpec

www.lenta.ru

www.google.ru

www.yale.edu

www.yandex.ru

4, OnpenenHTe, CKOJIBKO «IIPBIKKOB» O CIICAYHOIIUX CalTOB:

Caiit IP-anpec

www.gazeta.ru

www.google.ru

www.yandex.ru

5. Haiinure B HMuTepHere caiitel MockoBckoro u Cankr-IleTepOyprckoro rocyaapcTBEHHOTO
YHUBEPCUTETOB U onpenenure ux IP-aapeca.

| Caiir | IP-anpec
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[IpakTrueckue 3ananus

1. O3HakomMbTeCh ¢ HMH(POPMAIMOHHO-TIOMCKOBBIM si3bIkoM (MIIS) ABYyX IMOMCKOBBIX CHCTEM:
Google u Pam6iiep, KOTOpBIE BBl MOKETE HAWTH IO CCHUIKAM:

e www.google. ru/intl/ru/help/refinesearch.html

e http://help.rambler.ru/project.html?s=search

2. Ucnionw3ys cBepenust 00 ocobennocTsax MITS kaxmoit mOMCKOBOM cHUCTEMBI, chopMyIUpyirTe
3arpoc, Mo KOTOPOMY BBl CMOKeTe HalTH MH(OPMAIIUIO, TIE U KOT/Ia MOSBUIICS TCPMUH «IMHTBUCTHKAY.
CpaBuuTe HHPOPMAIIMOHHO-TIOUCKOBBIE CUCTEMBI IO Ka4eCTBY IMOUCKA.

Ilapamemp Google Paménep

3armpoc:
I'te u Korja MmosBHIICS TEPMUH
JIMHTBUCTHUKA»

JIOKyMEHT, OTBEYArOINit
pesynbraram 3ampoca (url)

Howmep sToro gokymenta
B CIIMCKE PE3yJIbTaTOB

HH. mrym (KomuecTBo
HEpEJIEBAaHTHBIX CCHUIOK)

[TonuoTa (B Pynere Bcero 4
HWCTOYHHUKA)

Tounoctb

BriBoabl

(pe3ynbratel kakoit UTIC Obun
0oJiee OJIHBIMU U TOUYHBIMH,
rzie ObLJIO MEHBIIIE
MH(POPMAITMOHHOTO IITyMa,
cuntakcuc kakor UIIC 6omnee
KOMILIEKCHBIN, ITPOCTOH,
y10OHBIN)

3. U3yunte  wmHbOpMaAmMIO 1O  WUCIONB30BAaHUIO  S3bIKa  3ampocoB B SHAeKce
(www. yandex.ru/info/syntax.html).

[TprMeHuTe noydyeHHYI0 HHPOPMAIIHIO, IPU BBIITOJIHEHUH 3alIPOCOB, KOTOPbIE NPEAIaraauch
npu nposenennn SAnnexc-Kyoxka:
(https://ru.wikipedia.org/wiki/%CA%F3%E1%EE%EA_%DF%EDYE4%ESY%EA%F1%EOD).

3ananus u3 I Typa kyoka SHznekca:

1) HazoBuTe oTIIa ¥ ChIHA, BMECTE MOTy4UBIIHNX HOOCIEBCKYIO MPEMHIO.

2) B kakoe BpeMmsi, COrJacHO MPHMETE, HE MPHUHATO HAYMHATH MAPTHIO B CIOPTHBHON HIpeE,
MIPUHAIJICKHOCTH TSI KOTOPO# B35 ¢ coboit Ha JIyny Anan Hlenapn?

3) HazoBwure TenedoH oTaena rpaxaaHCKOi 0OOPOHBI U Ype3BbIYAWHBIX CUTYalUil Y PIOTUHCKA.

4) Yem cMa3biBarOT 00s1bHBIC KOHEUHOCTH Stylodipus Allen G.?

BHecuTe pe3ynbTaThl cCBO€H MOMCKOBOMW AESITENLHOCTH B TaOHUILY.

Bonpoc Bpewms noucka Omeem (url)
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Jlis BBIOJTHEHUS MPaKTUYeCKUX paboT TpeOyroTcs riaaBHBIM 00pa3oM mporpamMmbl maketa MS
Office wupecypcet HWHTepHeTa, 4YTO 70 MHHHMYMa CBOJAUT HEOOXOJMMOCTh IPUBJICUCHHUSI
JOTIOJIHUTEIBHOTO IPOrPaMMHOT0 0OecreueH s B X0e U3y4eHHUsI Kypca.

.« Heo0xoaumoe
IlepeyeH» HAUMEHOBAHUIH
KOJIMY€eCTBO
1) Omneparmonnas cucrema MS Windows XP/Windows7 OmneparmoHHasi CuCTeMa

2) Ilaker opucubix nporpamm MS Office 2003/MS Office 2007/ [Taker mporpamm
MS Office 2010

3) Bbpayzepst Mozilla Firefox, Google Chrome u ap. ITporpamMmebl
4) Menemxepsl 3akauku FlashGet, WebCopier, Download Master | IIporpamMmsi
u JIp.
5) DeKkTpoHHBIC MaTepUalIbI JJIs IPOBEICHHUS PAKTHYSCKUX DNEKTPOHHbIE MaTEpPHUAIIb

SaHHTHﬁ, MPC3CHTAIUN K JICKOUAM
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- CrenanoB A.H. Mudopmatuka: Yuebnuk mia By3oB, 6 —e uzn. CII6.: Iurep, 2010. [domymieno
MunuctepctBoM oOpa3oBaHus U Hayku P® B kadecTBe y4yeOHOro mocoOusi Uisi CTYACHTOB BY3O0B,
o0yJaromuxcs M0 TYMaHUTapHBIM W COLMAIBHO-D)KOHOMHUYECKUM HAINpPABICHUSIM M CHEIHAIBHOCTIM
(http://www.twirpx.com/file/123560/).

- CumonoBuu C.B. Uudopmaruka. ba3oBbriii kypc: YueOHHK Uit By30B. 3-¢ u3a. CTtaHmapT TpeThero
nokosneHusi. — CII6.: ITurep, 2012. — 640 c.: win. PekomennoBano MunHOOpa3oBanus u Hayku PD
B KauecTBe yueOHoro mocobust st cryiaentoB Bry3oB  (http://www.twirpx.com/file/1524253/).
- bespyuko B.T. Uudopmaruka (kype aexumii): yaueonoe mocooune. — M.: U «DOPYM»: UHDOPA-M,
2012. — 432 c.: mn. — (Bwicmee obpaszoBanue). JlomymeHO HAYYHO-METOJUYECKHUM COBETOM IIO
unpopmaruke npu MunucrtepcTBe oOpa3zoBaHus U Hayku P® B kayecTBe yueOHOro mocodbu Io
mucuuruiiHe  «MHopMaTuka» A7 CTYJSHTOB BY30B, OOYYalOUIMXCS 10 TyMaHHTAapHBIM U
HSKOHOMMYECKHUM HAMpPaBICHUSAM U CIIEHUATbHOCTSIM.

Texkymuii KOHTPOJIb YCBOSHHUSI U3YYEHHOI'O MaTepuaia OCYIIECTBISETCS BO BpeMsl MPAKTUYECKUX
3aHATHH W BKIIOYAaeT B ce0s OMpOC IO TEOPETUYECKOMY MaTepuansy M MPOBEPKY BBINOJIHEHUS
MPaKTHYECKUX padboT (odopMIIeHHE OTYeTa MO padoTe 00M3aTeNbHO). [ 3aKperIeHUs] TEOPETUIECKUX
3HAaHUH W MPAKTHYECKUX HABBIKOB MHOTO BPEMEHHM OTBOAMTCS Ha CaMOCTOATENBbHYIO paboTy
(BBITIOJIHEHUE YIIPAXXKHEHUI, COCTaBIIEHUE TII0OCCApHs IO TeMaM, OJITOTOBKA KPAaTKUX COOOIEHUH U 3cce,
MOJIrOTOBKA MPE3eHTAaINi, paboTa ¢ CETEeBBIMH AJIEKTPOHHBIMHU pecypcamMu). ITa padoTa BEHIIOIHIETCS B
YCTaHOBJICHHBIE CTPOKHU M OLIEHUBAETCS OTAEIBHO.

@opMOil TPOMEKYTOUHOTO KOHTPOJS SBISICTCS KOMITBIOTEPHOE TECTUPOBAaHUE, KOTOPOE
MPOBOMTCS JBa pa3a B TeueHue cemectpa (1-viit u 2-0ii pyOeKn).

HToroBoii hopMoii KOHTPOJIS SABIISETCS 3a4eT.

4.1. BOITPOCHI K 3AYETY 1O AUCHUIIVIMHE «MH®OPMATHUKA»

OcHoBbI pa6oTsl B cpexe Windows.

1. bazosas kondurypanus I1K. [lepudepuiinbie ycrpoiicTa
2. KontekctHoe mento B Windows: HazHaueHue, IpUMEHEHHE.
3. Bydep oomena B Windows: Ha3HaueHHe, IPUMEHEHHE

4. Onmnepanuu ¢ daitmamu B OC Windows.

IIpeacraBiaenne nH(pOpMALHMU B KOMIILIOTEpE

5. Cucremsl CYUCIICHHS.

6. Dopmpbl 3aNTUCH YKCIIA B MO3UIMOHHBIX CUCTEMAaX CUHCIICHUSI.

7. AnropuTmsl iepeBoja uncen u3 cucrem {2}, {8}, {16} B cuctemy ¢ ocHoBanuem {10}
1 Ha00OpOT.

DJIeMeHThI aJaredpbl JOrHKHU

8. TloHsTHe BhICKa3bIBaHUS B anreOpe Joruku. [IpuMepsr.
9. Jlornueckue omnepanuu «KOHBIOHKIUS» U «TU3BIOHKIUY. [IpruMepsl
10. Jlorudeckue onepanuu «AMILTAKAINS U «IKBUBAJICHIHSY. [I[puMepsl

Texcrosslii penakrop MS Word: narepgeiic, 0cHOBbI padoThI

11. Pa3nuna Mexay TeKCTOBBIMU PETAKTOPAMU U TEKCTOBBIMU TpOIIECCOpaMu?

12. ®opmarupoBanue gokymenTa. Juanoru A6zan u Lpudrt.

13. Pesxxumebl paboTHI ¢ JOKyMEHTOM B iporpamme MS Word.

14. Ta6muusl B MS Word: co3nanue u u3aMeHeHne TaOIMYHON CTPYKTYpHBI, BBOJI JaHHBIX. [ paHHIIbI,
Hamnpasnenue Tekcra.

15. PaGora ¢ rpadukoii B mporpamme MS Word.

16. [TpumeHenne cTuIeBOro (OPMATUPOBAHUS TSI TOATOTOBKH MHOTOCTPAHUYHBIX JOKYMEHTOB.
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Pa6ora B rpad¢uveckom pegakrope Adobe Photoshop

17. Bunel komnsrotepHoit rpaduku. [IpenmyiiiecTBa 1 HEJOCTATKH.

18. I'pynmibl MHCTPYMEHTOB BBIJCIICHUS 00JacTell H300paKeHHUsI.

19. UucTpyment BommeOHas nanoyka U €e UCIoyib30BaHue.

20. Haznauenue nanutpsl Mctopust.

21. Kak ckonupoBaTh parMeHT U300paKeHUsI Ha HOBBIM CIIOH?

22. Kak moryduTh KOO BBIJICIICHHOTO ()parMeHTa, He ToJb3ysIch OydepoM oOMeHa?
23. CriocoObl M3MEHEHUs MaciTada MpocMoTpa H300paKCHHUS.

TexHonorus co3naHus MyJbTHMeTUHHBIX NMpe3enTanuii B PowerPoint

24. Haznauenue nporpammel PowerPoint.

25. Kakux mpaBui clieAyeT MpuIepKUBATHCS TIPU CO3TaHUH TTPE3CHTAIH?

26. Kakue 00beKThl MOKHO IOMECTUTH Ha claiij npe3eHTauu?

27. Kak pa3mecTuTh TeKcT Ha craiae? TpeboBanus k mpudTy Ha criaiife.

28. Kakue pexxumbl paboThI MperycMoTpeHbl B iporpamme PowerPoint? KakoBo ux HaznaueHue?

OcHoBbI padoThI B 2JIeKTPOHHBIX Tabannax MS Excel

29. Haznauenue snekTpoHHbIx Tabmui MS Excel.

30. Ctpykrypa nokymenta B MS Excel. Anpec siueiiku. Buasl agpecarum.

31. [locnenoBarenbHOCTH maroB Macrepa quarpamm. Turer quarpamm B MS Excel, ocobeHHOCTH HX
UCIOJIb30BaHUS.

32. BeraBka ¢pynkuuu B stueiiky MS Excel. CriocoOb1 BcTaBkH (DyHKIIHH.

33. ®opmar 3anucu ¢pynkun Ecau(). [Ilpumep ucnonb3oBanus.

34. Oneparun co criuckamu B MS Excel: copTupoBKa 1 MOUCK JTaHHBIX, MTOJIBEJACHUE UTOTOB,
GubTpanus JaHHbIX.

35. ABTopuibTp ¥ nosb3oBarenbckuii puasTp B MS Excel. Bo3amoskHOCTH pacmupeHHOro GuiibTpa.

Pensimmonnbie 6a3pl janHbIXx 1 CYB/I.

36. OcHoBbl paboTel B MS Access: 00bekThl MS Access, MX Ha3HaYCHHE.

37. Kakue obnactu comepkut otdeT MS Access B pexruMe KOHCTPYKTOpa?

38. Uro mpencrasistoT coboit 3anpockl B CYB/[? Kakue Tunsl 3anpocoB BaM U3BECTHBI?

39. Kaxkoii THIT 3a1pocoB CITY)KUT OCHOBOH JIJIsl BCEX TUTIOB 3anmpocoB? HazoBuTte criocoObl co3anus
3aIpOCOB.

40. OnummTe NOpsIOK CO3aHus 3anpocoB B pexume Koncrpykropa B MS Access.

Komnbrorepubie ceru. UHTEpHET

41. OcHoBHbIe IpUHIUIBI PpyHKIIMOHUPOBaHUS ceTh HTepHeT. OcHOBHBIE ciyx0bl. IlonckoBbie
cuctemsl. Buas! 11C.

42. Cnyx6a WWW. I'neprekcr, runiepmenua. bpaysepsr.

43. DnextpoHHas mouta. CriocoObl paboThI € AIEKTPOHHON MOYTOM.

44. KomnsrotepHsblil Bupyc. [Ipu3Haku 3apakxeHust BUPYyCOM.

MCTOJ]I/[‘ICCKI/IC PEKOMEHIAUHA 11O IOATOTOBKE K TECTY

[Ipy moArotoBke K TeCTy HEOOXOAUMO YIIYOJIEHHO H3Yy4YUTh JUTEpaTypy IO JAUCLUILIHHE,
OPHCHTUPYSICHh Ha JIUTepaTypy, pasmeniecanyro B DBC www.Elibrary.ru, FOpaiit, kotopas mo temaTuke
OXBAaThIBACT BCE O0JIACTH 3HAHWN W MPEJHA3HAUCHA JJIS UCITOJIb30BAHUS B MPOIIECCEe OOYICHHSI B BBICIICH
IIKOJIE.

JInsi OLIEHKW KaXKI0My BepHOMY oTBeTy maite | Oamn [lamee moacuuTaiite oOIIyl0 CymMmy
HaOpaHHbIX Bamu GamnoB. OmpenenuTe OLIEHKY YpOBHS 3HAHWM Ha JaHHBIA MOMEHT BpeMeHHu. OreHka
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ypoBHust noarorosieHHocTH: 100% - 85% - 10-9 —BBIcOKMIt; 84% - 70% - 8-7 — nomycTumslit; 69% - 55%
- 6 — kpuTHUeCKHii; MeHee 55% - MeHee 5 — HeTOIyCTUMBIH

HpI/IMeprIe TECTOBbIC 3alaHUA

I'e u xorja ObUT IPUHAT JOKYMEHT, PU3BaHHBIA OPraHU30BaTh U AKTUBU3UPOBATDH JIEATEIBHOCTh CTPaH
Y TIPAaBUTEILCTB HA IYTH aKTHBHOTO (DOPMHUPOBAHHSI IIT00ATBEHOTO HHPOPMAITMOHHOTO O0IIeCTBa:

Toxuo 1990 r

Manarackap 1998r

Haio-Mopxk 1999r

Oxunasa 2000r.

Kak Ha3pIBaeTcst JOKyMEHT, IPU3BAaHHBIN OPraHU30BaTh U AKTUBU3UPOBATH JESITEILHOCT CTPAH U
NPaBUTEIHCTB HA IIYTH aKTUBHOTO ()OPMUPOBAHMUS II100aNBHOTO HH)OPMALIMOHHOTO 00IIEeCTBa:
['moGanbHBIN JOTOBOP CTPAH-COJPYIKECTB

OxuHaBcKas XxapTHs II00a1bHOr0 HH(GOPMAIIMOHHOTO 001IIecTBa

3akoH P® «O6 unpopmauu, nHGOPMAIMOHHBIX TEXHOJOTHIX U O 3aIUTEe HHPOPMALIANY

WNudopmannonnas 6€30macHOCTb — 3TO

3alUIIEHHOCTD XU3HECHHO BAKHBIX HHTEPECOB JIMYHOCTH, OOIIECTBA U TOCYAapCTBA

COCTOSIHUE 3aIUIIEHHOCTH KU3HEHHO BaKHBIX HHTEPECOB JTMYHOCTH, OOIIECTBA U TOCYIapCTBa B
nHpopManmoHHOM chepe

COCTOSIHUE 3aIUIIEHHOCTH KU3HEHHO BKHBIX HHTEPECOB JIMYHOCTH, OOIIECTBA U TOCYJapCTBa BO BCEX
chepax KU3HU

Buiel HHGOPMAIIMOHHOTO OPYKHsI, KOTOPBIE BO3/ICHCTBYET HEMOCPEICTBEHHO HA HH(OPMALHIO 1
nporpamMmHoe obecnieuenue DBM:

KOMITbIOTEPHBIE BUPYCHI
apXUBATOPBI
JIOTHYECKHE OOMOBI
CETEBLIE IITHOHEI

CKaHCp CCTYATKH I'J1a3a

YTo MO’KHO OTHECTH K OpraHU3allMOHHBIM MEPONPUATHIM I10 3aLIUTe UHPOPMALIUU:
MIPOIYCKHOW PEXUM

YCTPOWCTBA I YTEHMSI OTIIEYATKOB IaJIbIIEB

mugpoBaHue

OrpaHUYECHUE JOCTYIIA JIUL B KOMIIBIOTEPHBIE IIOMEILEHUS

OO6nacTh B BepXHEW WM HUXKHEH YacTu CTpaHULBl JOKYMEHTA, ITpelHa3HaueHHast Ul BCTaBKU TaKOH
ciy»keOHOM nH(OopMalMy, Kak Ha3BaHUE JOKYMEHTa, HOMEp CTPaHUIIbI U T.J]. Ha3bIBAETCH. . .
KOJIOHTUTYJI.

3aroJIOBOK.

pasenuTernb CTPAHMUII.

rapamMeTpbl CTPAHULBI.

HET IIPaBUJIILHOTO OTBETA.

Jlnist TOro, YTOOBI pacCTaBUTh HOMEpPA CTPAHMIl HEOOXOAMMO BBIIOJIHUTH CIETYIONIUE TeHCTBUS:
Bcraska—Ilapamerps! ctpanunei-Homepa ctpanmi.
®opmar—CHnucoK.
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Bceraska—Homepa crpanuu.

N

o Ok

9. YuedHO-MeTOAUYECKOEe U HHPOPMAINIMOHHOE 00ecTieueHne TUCHUTILTHHBI (MOTYJIs)

a) OCHOBHAs JIUTEpaTypa:

1. CremanoB A.H. Undopmaruka: YueOnuk mns By3oB, 6 —e m3a. CII6.: ITurep, 2010.
Jonymieno MunuctepcTBoM 00pazoBanus U Hayku P@ B kauecTBe yueOHOTO MOCOOHS IS
CTYIEHTOB BY30B, OOYyYarOIMXCs [0 T'YMAHUTapHbIM U COLMAJIbHO-3KOHOMUYECKHM
HampaBlieHUsM U cienuanbHoCTsIM (http://www.twirpx.com/file/123560/).

2. CumonoBudu C.B. Unpopmaruka. ba3zosslit kype: YueOHuK amns By30B. 3-e¢ u3a. Ctanmapt
tperbero mnokosnenus. — CII6.: ITutep, 2012. — 640 c.: wmn. PexomeHnoBaHO
Muno6pa3oBanuss 1 Hayku P® B kadecTBe yueOHOro mocoOusi JUisl CTYAEHTOB BTY30B
(http:/www.twirpx.com/file/1524253/).

3. Bbespyuko B.T. Madopmatuka (kypc nekmuii): yaeoHoe mocodue. — M.: ]| «DOPYM»:
NH®PA-M, 2012. — 432 c.: un. — (Boiciiee oOpa3oBanue). [omyiieHo Hay4yHO-
METOAMYECKUM COBETOM 110 MH(pOpMaTuKe npu MuHHcTepcTBe 00pa3zoBaHus U Hayku PO
B KauecTBe yueOHOro mocobu mo aucuuiuimHe «MHpopMaTuka» Ui CTyJEHTOB BY30B,
o0yyaroImuxcs o ryMaHUTApHbIM U SKOHOMHYECKUM HAIPABICHUAM U CHEIIUATILHOCTSIM.

4. Maxkaposa H. B., Boakxos B. b. HNudopmaruka ans By3oB. — CIIb. ITurep. 2011.-576 c.:
WL

0) AOMOJIHUTE/ILHASA JIUTEPATYypa

Cumonosuu C.B. Mudopmatuka. Yueonuk st By30B. — CIIb. ITutep. 2-e uzn. 2005 .— 640c.
OcrtpeiikoBckuii B.A. Undopmaruka. YueOHnoe nocodue. U3a. Beicmas mxomna. 2009.-511c.

Omudep B.I'., Omudep H. A. Komnsrorepnsie cetu. OO01iue Borpockl. Yuebuuk ans By30B. — CIIb.
ITutep. 3-e u3a.-2009, 960 c.

CrenanoB A. H. Unpopmaruka. Yuebnuk s By3oB. CIIb. Turep. 5-e u3a., 2008, -768 c.
OcrtpeiikoBckuii B.A. JlabopaTopHblil npakTukyMm no nHpopmaruke. YuedHoe nocodbue. 2006.-376c¢.
Omucgep B.I'., Omudep H.A., Komnsrorepusie cetu: [IpHHIMIIBI TEXHOJIOIUH, MPOTOKOJIBI; yueOHOE
nocobwue.- 3-e¢ uzn. — CIIb.: [Turtep, 2006

B) UHTEpHET-pecypehbl

bubnmoteka yueOHbIX KypcoB Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/
BupryanbHblii KOMIIBIOTEPHBIN My3€il
http://www.computer-museum.ru

I'azera «MHpopmatuka» M3narensckoro noma «IlepBoe ceHTAOps»
http://inf.1september.ru

JIlMaKTHYeCKUe MaTepuasl o HHGOpMaTHKe U MaTeMaTHKe
http://comp-science.narod.ru

WnuTepuer-ynusepcutet nHpopmannonusix texnonoruit (MHTYUT.py)
http://www.intuit.ru

Nndopmarrka u nHpopMaimoHHbIE TEXHOJIOTUN B 00pa30BaHUU
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http://www.intuit.ru/

http://www.rusedu.info

NT-ob6pazoBanue B Poccuu: caliT OTKPBITOTO €-KOHCOPIIMYMa
http://www.edu-it.ru

OTKpBITBIE CUCTEMBI: U3/IaHHS IO MH(POPMAITMOHHBIM TEXHOJIOTHUSIM
http://www.osp.ru

[IepBbie mIaru: ypoku nporpaMMUpPOBAHUS
http://www.firststeps.ru

Poccuiickas HHTEpHET-1IKOJIa HHPOPMATUKU U TPOTPAMMUPOBAHUS
http://ips.ifmo.ru

Tectbl mo uHGpOPMATHKE U MHPOPMAITMOHHBIM TEXHOJIOTUSIM
http://www.junior.ru/wwwexam/

www.knigafund.ru - nadopMaimoHH0-00pa30BaTENbHBIN IIPOEKT, B COOTBETCTBUU C TPEOOBAHUSIMU

(beIIeDaJIBHBIX rocyaapCTBCHHBIX O6D2130B3,T€JIBHBIX CTaHAApPTOB BBICHICTO HDO(bCCCI/IOHaJIBHOI‘O

oOpazoBanusg (PI'OC BO) npenocTaBiSsIFOIIMI  KPYIJIOCYTOYHBIN MHIWMBUAVAILHBIA HTEpHET-

JOCTVII K 3JICKTDOHHO-6I/I6J'II/IOTC‘IHOI71 CHCTEME, COJeprKallei V‘IC6HLIG, V‘I66HOMCTOI[I/I‘16CKI/IC,

HAyY4YHBIC U MHBIC M3JaHWA, UCTIOJIb3YCMbBIC B 06Da3OBaTCJH)HOM Oponecce,

e www.biblioclub.ru - nHG(OPMALMOHHO-00pA30BaTEIbHBIN MIPOEKT, MPENOCTABIISIIOIIU I

KPYIJIOCYTOUYHBIA MHAMBUAYVAIBbHBIA MHTEpHET-IOCTYII K SHGKTDOHHO'6H6HI/IOTCHHOI71 CHUCTCMC,

coaepmameﬁ V‘IC6HI)IC, V‘~IC6HOMCTOI[I/I‘-IGCKI/I6, HAY4YHBIC W HWHBIC H3JaHHA, HCIIOJbB3YCMbBIC B

06Da30BaT€JII)HOM IponeccCe,

e Havuno-oOpa3zoBarenpubiii  maTEpHET-pecypc 10  temaruke HWMKT "EnmHoe OKHO pgocryma K

obpasoBarensHbIM __ pecypecam”  (http://window.edu.ru ). Paznmensr:  "OOwmee o0Opa3zoBaHHE:

HNudbopmaruka u UKT". "IIpodeccruoHanpHoe oOpaszoBaHue: MudbopMmatuka M uHOOPMAlMOHHBIE

TEXHOJOTruH".

e http://infl.info/ — ocHoBBI nHEbDOpMaTuku U UKT: TeOpeTUYECKUE U MMPAKTUYECKUE BOMPOCHL, CXEMBI,

OpEe3CHTAIU, YPOKHU, CTATbU U APYITOC.

10. MaTepI/laJILHO-TeXHI/I‘leCKOG odecneuyenue AUCHUIIIMHBI

KomnerotepHsiii kiace, gocTyn kK cetu MHTepHeT, a1exkTpoHHas 0aza gaHHbiXx 6ubianoreku COI'Y,
JEKIMOHHAsl ayAUTOpHsl, OCHALIEHHas WHTEPAKTHUBHOM JIOCKOH, MPOEKTOPOM C BO3MOYKHOCTBIO
ucrosb3oBanus mynbtumenna: MS Windows, MS Office.
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11. JIuct 0OHOBJIEHHUsI/aKTy a3l U

[TporpamMmma ogo0OpeHa Ha 3aceaHuu coBeTa (DaKyIbTeTa MATEMATHKU U KOMIBIOTEPHBIX HAYK OT
«19» uromst 2021 r., mpotokoa Ne 06
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