Munucmepcmeo nayku u evicuteco obpazosanus Poccutickou ®edepayuu
DedepanvHoe 2ocyoapcmeenHoe 6100icemHoe 00pa306amenbHoe YUpetcOeHUue 8blCUuLe2o
obpazosanus
«Cesepo-Ocemunckutl 20Cy0apcmeeHHblll yHUgepcumen
umenu Kocma Jlesanosuua Xemazyposa»

YTBEPXIAIO

[Ipopektop o YP
A.M.lurypoBa

«_» 20 T

PABOYASA ITPOTPAMMA ITPAKTUKU

«IIpaKkTHKa 110 MOJVYECHUIO IEDBUYHBIX NDOMECCHOHATBLHBIX YMEHUN U
HABBIKOB (Y4eOHasi apXUBHAA)»

Hanpasnenue 46.03.01 Vcropus

KBamudukanus (cTeneHs) BoIMyCKHIKA — OaKaiaBp

Bnanunkaskas 2022



[Iporpamma coctaBieHa B cOOTBETCTBUU ¢ DenepabHBIM rOCyJapCTBEHHBIM 00pa30BaTeIbHBIM
CTAaHJAPTOM BBICHIETO O0Opa3oBaHUs MO HampaBieHHI0 ToAroToBku 46.03.01 Uctopwus,
YTBEP)KJICHHBIM TpHUKa30oM MuHuctepcTBa oOpazoBanus UM Hayku Poccuiickori ®deneparuu ot
08.10.2020 1. Ne1291, yueOHBIM MJIaHOM MOATOTOBKU 0aKaJaBpOB IO HAPaBJICHUIO OATOTOBKU
46.03.01 Uctopusi, yrBepxkaeHHbIM YuyeHbIM coBeToM OI'BOY BO «COI'Y» ot 31.05.2022 1.,
npoTokoa Nel3.

CocraButenu: AoUeHT Kadeapsl poccuiickoi uctopuu K.u.H. 3.E.J[30TI10eBa

Pabouas mporpamma oOCyXJeHa U yTBEpXKJEHa Ha 3aceJaHuu KadeIpbl pOCCHICKON HCTOPUHU
(mpotoxoin Ne 5 ot «07» anpenst 2022 1.)
———

— >

3aB. kadenpoit _ & _d —  P.C.B3apos

Ono6pena CoBeToM HCTOpUUIECKOTO (DaKyIbTETa
(mpotokon Ne 9 ot «08» anpenst 2022 r.)

)
/

]
Mpeacenarens Cosera pakynsrera = /K_r

/  3.T.Ilamesa



1. TpyaoeMKOCTh NPAKTHKHU

OO6m1as TpyA0EMKOCTh IPAKTUKH COCTaBJIseT 3 3aueTHbIe equHulbl (108 yaca).
dopma TPOMEKYTOUHOM aTTECTAIlMU — 3a4€T C OLICHKOM
VYyeOHast mpakTUKa MPOBOIUTCS Ha 3 Kypce B 6 cemecTpe, B KOJIMYECTBE 2 HeJlelb.

2. Heau u 3a1a4u NPAKTUKH
Ilenpto apXWBHON NPAKTHUKUA SIBJISCTCS MPUOOPETEHHE CTYICHTAMH B apXWBaX PECITYOJIMKH
MPAKTUYECKUX HABBIKOB IPOBENICHUSI OTHICKMBAHUS, OTOOpPA M TMPOBEICHUS HCCICIOBAHUN C
MACbMEHHBIMM ~HUCTOYHMKaMH. IIpakThka WMEEeT TMeNbI0 3aKpeluieHue W yriayOJjeHue
TEOPETUYECKON MOATOTOBKH, U MPUOOPETECHHE MM MPAKTUYCCKHMX HABBIKOB M KOMIICTCHIIMH B
chepe MPaKTHUECKOW JEATEIBHOCTH, B YAaCTHOCTH INPUMEHEHHS COBPEMEHHBIX METOIOB M
METO/IMK B U3yYEHUU U aHAIN3€ MMCbMEHHBIX UICTOPUUYECKUX UCTOUHUKOB.

OCHOBHBIMH 3371a4aMH APXHUBHON NMPAKTHKH SIBJSAIOTCS TPHOOPETCHHE CTYICHTAMHM
OTbITa TMPAKTUYECKOW apXHWBOBEIYECKOW MACSITEIbHOCTH, CTAHOBICHHE MpodeccCHoHATbHON
HANpPaBIEHHOCTH WX JMYHOCTH, OCBOCHHUE CTYIACHTAMHM KOHKPETHBIX MpOodecCHOHATbHBIX
HABBIKOB M KOMIIETCHITNI, YMEHUIO HAa MPAKTUKE MPUMEHSTH IMOJy4YEHHBIC 3HAHUS.

K cnenmalbHBIM 33/1a4aM apXHUBHON IPAKTUKKH OTHOCHUTCS:

- COBEPILIECHCTBOBAHHME CIEUUAIBHBIX 3HAHUW CTYJEHTOB IO OCHOBHBIM BOIIPOCaM KYpPCOB
«McrouHukoBeieHuEe» U «APXUBOBEJECHHE» B MPOIECCe UX MPUMEHEHUs AJIs OCYILECTBICHHS
paboThl B apXMBOXPAHWIHUIIAX (eAepaTbHBIX aPXHBOB; IOCICIOBATEILHOEC O3HAKOMIICHHE WU
yuactue B paboTe COOTBETCTBYIOIIMX CTPYKTYPHBIX apXMBHBIX NOJpa3AeleHUuN, cOOOpa3HO
HaIpaBJICHUSM UX apXUBHOM JEATEIHHOCTH,

- W3Yy4YeHHE HOPMATHBHBIX JIOKYMEHTOB M METOJWYECKUX MOCOOMH (MpaBuUi, WHCTPYKLHUN),
pPETIIaMEHTHPYIOIIMX OCHOBHYIO JICATEIBHOCTh apXMBHBIX YUpekIeHud (0 croeruduke
JEeSTENIbHOCTH (pellepalibHbIX apXUBOB, O (YHKIMOHAJIBHBIX OOS3aHHOCTSIX IMpeICTaBUTENEH
aIMUHHUCTPAIlMU M OTBETCTBEHHBIX 3a MPAKTUKY, O TPAIULMIX U MHHOBAIUSAX B OpPraHHU3aIlUU
paboThI);

- Dpa3BUTHE Yy CTYIEHTOB HHTEpeca K TMPO(PECCHOHATBHOW HAayYHO-HCCIIEI0BATEIHCKON
JESTENIbHOCTH, TBOPUYECKOMY OTHOIICHUIO K paboTe B OMOIMOTEKaX U apXuBax;

- TIOJIIEP’)KAaHUE M YKPETUICHHs CBS3U By3a C MPOU3BOJCTBOM, peaTH3allMd MHTEIIEKTYaTbHOTO
MOTEHIMANA, OTYYEHHOTO CTYIEHTAMH.

- 3aKpervieHue 3HaHWM, YMEHUN M HABBIKOB, TMOJYUYECHHBIX CTYJACHTAMHU B MPOIIECCE M3yUEHUS
TUCIUIUIMH ~ OaKkalnaBpCKOM  MIporpamMMmbl, TPHUBUTHE HABBIKOB  CaMOOOpa30BaHUA U
CaMOCOBEPIIICHCTBOBAHUS;

- OCBOCHHE METOJUKHU MOATOTOBKU U TIPOBEICHHS PAa3IUYHbBIX (DOPM MTPOBEICHUS 3aHSATHUIH;

- (opmupoBaHHE TPEACTaBICHUS O COBPEMEHHBIX OOpa30BaTEIbHBIX WH(HOPMAITMOHHBIX
TEXHOJIOTHSIX;

- Pa3BUTHE JIMYHOCTHBIX KAa4eCTB OaKaJlaBpOB, OIMPENCISIEMBIX OONIMMHU LEIsIMU OOYYECHHS U
BocnuTaHusl, n3noxxeHHeIMH B OITOII.

JIisi  BBIMOJTHEHUST TPOTPaMMbl  APXUBHOM TMPAKTHUKUA CTYIEHT JOJDKEH BJIAJETh
UH(OPMAIIMOHHBIMU TEXHOJIOTUSMHU, 3HAHUSMHU B 00JIACTH HAYYHO- UCCIICIOBATENLCKON pabOTHI.

Takum 06pa3om, B X0JIe apXUBHOW MPAKTUKHU CTYJIEHT JOJIKEH 3HATD:

- IPEIMET U METO/Ibl apXHUBOBEICHHUS;

- OCHOBHBIE TIPUHIIUIIBI OTOOPA ¥ OPTaHU3AIUN JJOKYMEHTOB;

- OCHOBHBIE IIeTIU ¥ 33/1a4¥ CO3/IaHUs U CYIIIECTBOBAHUS aPXUBOB U apXUBHOW CITYXKOBI;
- OCHOBHBIE TIOHSITHSI 1 TEPMUHOJIOTHIO;

- OpraHU3aIMI0 BCECTOPOHHETO UCIIOIb30BAHMS TOKYMEHTHOW NH(OPMAIIUH.

3. Mecto npaktuku B crpykrype OITIOII 6akanaBpuara



b.2.B.04 (V) IlpakThka MO MONYYCHHIO IMEPBUYHBIX MPO(HECCHOHANBHBIX YMEHHH U
HaBBIKOB, B TOM YHCJIE MTPOPECCUOHATBHBIX YMEHUN M HABBHIKOB (YUeOHAs apXvBHAsI) OTHOCUTCS
K bioky 2 Ilpaktuku, OIIOII no Hanpasienuto noarotosku 46.03.01 Ncropus
[IpakTuka Oa3upyeTcssi HAa 3HAHUA, MOJYyYEHHbIE CTYIACHTAMHU MPU H3YYCHUH TUCIUILINH
«cTouyHuKOBeNEHUEY U KAPXUBOBEICHUE.

Juist ocBOeHMsI JAHHOM MPAKTHUKH CTYAEHT J0JIKEeH:
3HaTh: TMOPAJOK TOWCKAa HWHPoOpManuKd Yepe3 OuONIMOTeYHBIE U  apXUBHBIC (DOHIBI,
KOMITBIOTEPHBIE CUCTEMbI HHPOPMAIIMOHHOTO 00eCTIeYeHUS;

YMeThb: HCIOIB30BaTh TEOPETUUECCKUE 3HAHUS /ISl PEILICHUS] PAKTUYECKUX 3a7a4;

Bnajerb: OCHOBHBIMH HaBbIKAMH METOJUYECKOW, HAyYHO-HUCCIEI0BATEIbCKOW, HAy4yHO-
JTUTEPATyPHOU U PEAAKTOPCKON pabOTHI; IPOSBISATH CIOCOOHOCTh K KPUTHIECKOMY BOCIIPHUSTHIO
uH(popMaluu («KPUTHUYECKOMY MBIIIJICHUIO)»); HABBIKAMHU 3KCIEPTHOTO OLIEHUBAHUS, TOHUMATh
CYIIHOCTb U COIMANIbHYIO 3HAYMMOCTh CBOEH Ipodeccuu.

4. TpeGoBaHUs K pe3yJbTaTaM MPOXO0KIEHUsI MPAKTHKH (KOMIeTeHIInN
odyuarouerocsi, popmupyemsbie B pe3yJibTaTe NPOXOKIEHUSI MPAKTHKH)

Hpouecc HU3YyUYCHUS NUCHUIIJIMHBI HAITPABJICH Ha (I)OpMI/IpOBaHI/IC CJICAYIOMIUX KOMITCTCHIIUM:

YK-1 - coco0GeH OCyIIEecTBISITh MOUCK, KPUTUUECKUI aHANM3 U CHUHTE3 WH(popmanuu,
MPUMEHATh CUCTEMHBIN TTOAXO0/ JIJISl PEIICHUsI TOCTABJICHHBIX 3a/a4;

YK-2- cniocoGeH ompenensats Kpyr 3aJad B paMKax IIOCTAaBJIGHHOM IeId U BBIOMpATH
ONTHMAJIFHBIC CITOCOOBI MX PEIICHUsS, UCXOI U3 JCHCTBYIOMIUX MPABOBBIX HOPM, HMEIOIIUXCS
PECYPCOB U OTpaHUYECHUI;

VYK-4 - ciocobeH ocylecTBIATh JeI0BYI0 KOMMYHHUKAIIUIO B YCTHON U TUCbMEHHON
dbopMax Ha rocynapcTBeHHOM si3bike Poccuiickoii @enepariii 1 HHOCTpaHHOM(BIX) sI3bIKe(ax);

[IK-2 - crnocobeH MpPOBOMUTh HAydHBIC WCCIEAOBAHUS B OO0JACTH COBPEMEHHOTO
COLIMATTbHO-TYMaHUTAPHOTO 3HAHUSI.

OO6mmM CpeiCTBOM KOHTPOJSL SIBISETCS BBEJCHHAs B YHUBEpPCUTETE OaIbHO-
peUTHHrOBas cHucCTeMa OLEHKH YCIIEBAEMOCTH CTYJIEHTOB CIIELUAINTEeTa M HaIlpaBJICHUN
OakanaBpuara.



Koapl

Iliiannpyemble pe3yJibTaThl 00y4eHMs],

KOMIIeTeHI{H I cooTBeTcTBYIOIIUE hopMupyembiM KommneTeHusamM OITOIT
o1oIn
3HaTh YMmeTh Biaanern
NyK-1.1 NyK-1.2 HNYK-1.3
YK-1 TEOPUIO CUCTEMHOI'O BBIACIISATH ATabl OLICHKOHM TMPaKTHYECKUX
OJIX0/a; peLIeHHS U ACUCTBUS IO OCTIeICTBHI
MOCJIENOBATEIIbHOCTD U |PELIEHUIO 3a1a4H; BO3MOXHBIX  PCLICHHI

TpeOOBaHUS K
OCYIIECTBIICHUIO
IMOMCKOBOH U
aHAJTUTUYECKOM
EeITEIbHOCTH

JUTSL peIeHUs
MOCTaBJIEHHBIX 3a7a4.

HaXO/UTh, KPUTHUECKU
aHAJM3UPOBATH U
BBIOMPATh HHGOPMAIIHIO,
HEO0OXOIUMYIO JUIsSt
peleH sl TOCTaBICHHOM
3aJjauu; pacCMaTpPUBATh
pa3UYHbIC BAPHUAHTHI
peleHs 3a/1a4H,
OLIEHUBAs UX
MIPEUMYIIECTBA U PUCKH;
IpPaMOTHO, JIOTUYHO,
apryMEHTHPOBAHO
(dhopMynupoBath
COOCTBEHHBIE CYXKICHUS
U OLIEHKH; OTJINYATh
(akThl OT MHEHHH,
UHTepHpeTanuii, OLeHOK
U T.JI. B PACCYKICHUSAX
JPYTUX YYaCTHUKOB
NeSITeTbHOCTH;
OIIpeJIeNIATh U OLICHUBATh
MPAKTHYECKHE
MOCTIEICTBUS
BO3MOJKHBIX PEHICHUN
3aJauu.

IIOCTaBJICHHBIX 3a1a4.




YK -2 NYK-2.1 neficteyromue |[UYK - 2.2 NYK-23
MIPABOBBIC HOPMBI, MIPOCKTHPOBATh PEIICHNE| HABBIKAMH
UMEIOIINXCS PECYPCOB U |KOHKPETHOH 3a1auu IPOEKTUPOBAHHSL,
OTrpaHHYCHUH; MPOEKTa, BEIOUpast PElIeHNs U MyGIHIHOrO
QITOPUTMBI TTOMCKA ONTHUMAJIBHBIN CII0CO0 ee HpeJICTABIEHHS
ONTHMAJIBHBIX CIIOCO0OB pelgleHHH, HUCXOM U3 pESYIILTATOB  PElICHHS
peleHus 3a1a49 B JEHCTBYIONIUX MMPABOBBIX
paMKax IMOCTaBJICHHONH |HOPM W MMCIOIIMXCS safad  HCCHCNOBAHHA,
LeTH: CTI0COBEI PECYDCOB, K MPOEKTa, NI TEIHLHOCTH.
ornpeeICHUs OrpaHHYCHUH;
COBOKYITHOCTH KaueCTBEHHO PEeIIaTh
B3aMMOCBSI3aHHBIX 3a/1a4 |KOHKPETHBIC 3a1a41
B paMKax MOCTABJICHHOW |(MCCIeI0BaHus, TIPOCKTA,
11eIH paboTHI, JESATEeILHOCTH) 3a
00ecreunBarOIINX e YCTaHOBJICHHOE
JIOCTHIKEHHE; BpeMsi; yOIHYHO
TEXHOJIOTHIO MIPEJICTABIIATh
IIPOCKTUPOBAHHUS pe3yabTaThl PEICHHS
0XKHJAEMBIX 3a7a4 MCCIIeI0BaHuUs,
pe3yJIbTaTOB PEIICHHS]  |IPOCKTA, ACATEIbHOCTH.
ITOCTABJICHHBIX 3a]1a4.

VK-4 nyK-4.1 NYK-4.2 NYK-4.3
SI3BIKOBBIE BBIOMpATh HaBBIKAMH YCTHBIX
KOMMYHHKATHBHO KOMMYHHKATHUBHO JICJIOBBIX Pa3rOBOPOB Ha

npueMIieMble CTHIIN
nenoBoro OOLIeHUs Ha
roCyJapCTBEHHOM U
MHOCTPAaHHOM (-bIX)
A3bIKaX, BepOalbHbIE U
HeBepOaIbHBIC CPEICTBA
B3aUMOJICHCTBHS C
napTHepamu;
TEXHOJIOTUH TTOMCKa
HEo0X0IuMOM
UH(pOpMaIKK B IpoLecce
peIIeHHs pa3InIHbBIX
KOMMYHHKATHUBHBIX
3a/1a4 Ha
roCyJapCTBEHHOM U
MHOCTPAHHOM (-bIX)
S3BIKAX;

CTHIJTUCTHKY YCTHBIX
JIeNIOBBIX Pa3roBOPOB Ha
rocy/1apCTBEHHOM U
UHOCTPAaHHOM (-BIX)
SI3BIKAX; CTHIIUCTHKY
OpUIMATEHBIX U
HEeO(UIIUATLHBIX ITHCEM,
COLIMOKYJIbTYpHBIE
paznunuus B opmare

pUEMIIEMBbIE CTUIIH
JIEJIOBOrO OOILIEHUs Ha
roCylapCTBEHHOM U
MHOCTPAHHOM (-bIX)
A3bIKaxX, BepOabHbIE U
HeBepOaJIbHBIE CPEJICTBA
B3aUMOJICHCTBUS C
napTHepamy,
UCIOJIb30BATh
MH(}OPMALIMOHHO-
KOMMYHHUKAI[IOHHBIE
TEXHOJIOTHH IIPU TOUCKE
HEo0XoAuMoMn
nH(pOpMalLIUY B IpOLECCe
peleHusl pa3InYHbIX
KOMMYHHUKaTHBHBIX
3a1a4 Ha
roCy/1IapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3BIKAX; BECTH
KOMMYHHUKATHBHO U
KYJIbTYPHO IPUEMIIEMO
YCTHBIE JI€JI0BbIE
pa3roBoOphbI Ha
roCylapCTBEHHOM U
MHOCTPAHHOM (-bIX)

roCy/1apCTBEHHOM U
MHOCTPAHHOM (-BIX)
S3BIKaX; JEJIOBOU
MIEPENUCKON,

YUUTBIBAsi OCOOCHHOCTH
CTHJIUCTUKU
oULMaANBHBIX U
HEO(UIMATIBHBIX ITHCEM,
COLIMOKYJIBTYPHBIE
pasnuuus B popmare
KOPPECIIOHICHIINU Ha
roCy/1apCTBEHHOM

Y UHOCTPAHHOM (-bIX)
SI3bIKaX; MEPEBOJIOM
aKaJEMUYECKNX TEKCTOB
C MHOCTPAHHOTO (-bIX) Ha
rOCy/1apCTBEHHBIN SA3bIK




KOPPECIOHICHIIUY Ha
roCylapCTBEHHOM U

WHOCTPAaHHOM (-pIx)
S3bIKAX;  TEXHOJIOTHIO
nepesojia
aKaJCMHYECKHX
TEKCTOB c

WHOCTPAHHOTO (-bIX)

SI3BIKAX; BECTH JICTIOBYIO
MEPENUCKY, YIUTHIBAS
0COOEHHOCTH
CTUJIUCTHKH
opUIHATEHBIX U
HEODUIUATBHBIX TTHCEM,
COIUOKYJIbTYPHBIC
paznuuus B popmare
KOPPECIIOHICHIMH Ha
rOCY/IapCTBEHHOM U
WHOCTPAHHOM (-bIX)
SI3bIKAX; BBITIOJTHSATh
MEPEBOJT aKAJIEMUICCKUX
TEKCTOB C HHOCTPAHHOT'O
(-pIx) Ha
rOCY/IapCTBCHHBIN SI3BIK.

IK - 2

HIIK -2.1

METO/Ibl HHTEPIPETALIH
HUCTOPUYECKUX TEKCTOB
Ha OCHOBE I0JIy4aeMOu
uHpOpMaLKK B IIpoLecce
paboThI C ICTOUHUKAMU
Y Hay4YHOU JIUTEPATYpO
C IO3ULNN Pa3IUIHBIX
UCTOpUOTpapUUECKIX
IIKOJI, OCYILECTBIATh
IIOMCK UCTOYHHUKOB B
apxuBax, OmOIMoTeKax,
My3€esiX U JPYTUX
XPaHUJIUILAX
uHpopManuy,
METOJI0JIOTUYECKUX
IIPUEMOB UHTEPIIPETALIUN
HUCTOPUYECKOU
uH(pOopMaLuu A
peleHus 3a1ad
npodecCuOHATIbHON
JESATEIIBHOCTH

HIIK - 2.3.
OCYIIECTBIISTh
MPE3CHTALINIO
Pe3yabTaTOB IKCIIEPTHO-
aHAJUTUYECKOM
JIeITESILHOCTH.

HUIIK - 2.4.
YMEHHUSMHU U HaBbIKAMHU
paboTtel ¢ 0Oazamu
JAHHBIX, B TOM 4YHCJIC
Ha HMHOCTPAHHOM (BIX)
s3bIKE (ax).

5. MecTo 1 cpoKku NpoBeieHUs! NPAKTHKHU

crrocoboM "

ApxuBHasg TpaKkTUKA peaJn3yeTcs CTalHOHAPHBIM MIPOBOJIUTCSA
BBINTyCKaroIeld Kkadeapoil pOCCHHCKONW HMCTOPUM MCTOPHUYECKOro (hakyJIbTeTa Ha OCHOBE
noroopa ¢ CeBepo-OCETMHCKMM HHCTUTYTOM T'YMaHUTapHBIX U COLMAIBHBIX HMCCIIETOBAHUMN
uM. B.M.AGaeBa — punuanom ®I'BYH denepansnoro nayunoro nentpa PAH.



ApxuBHas IPaKTHKA IPOBOJUTCS B JIETHEE BPEMsl TIOCTIE CECCHH, KaK MPaBUIIO B HIOJIE (B
TEYCHHH 2 HeIedb). ATTecTalus IO pe3ysbraraM MPAaKTUKH MPOBOJUTCSA IO OKOHYAHUHU
MIPAKTUKHU.

Pabora cTyJeHTOB B apXuBax MperosaraeT:

- O3HAKOMJICHHE CTYACHTOB C pPa0OTON COOTBETCTBYIOIIUX CTPYKTYPHBIX TOpa3ICICHHIA
COUI'CU um.B.11.AbaeBa;

- 03HAKOMJICHHE C MMECIOIICHCS B apXHUBE CUCTEMOM KaTaloros.;

- W3ydYeHHE KIACCHU(PHUKAIMOHHBIX CXEM KaTaJloroB, ¢ KOTOPBIMH Ipejrojaraercs padoTaTh
CTyJCHTaM-TIPaKTUKAHTaM (CHCTEMaTHIECKOT0, UMEHHOTO, TTPEIMETHBIX);

- TPAaKTHYECKUE 3aHATHS 10 3aIOJHEHUIO OCHOBHBIX YUYCTHBIX (hOpM (KapTOoukH (POHJA; JTUCTA
dboH1a) 171 OPTaHMU3AIMY TTOWCKA U MPOBEPKH HATMYHUS APXUBHBIX JOKYMEHTOB;

- paboTa B 00JIACTH MCIIOIb30BAHUS JJOKYMCHTOB B HCTOPUYECKUX HUCCIICIOBAHMSIX.

5.1. Caenenns 0 6a3ax NPaKTHK
HaunMmeHnoBanue .
Ne OpraHm3aunu/yupexaeHuss/npeanpusaTusi | PeKBU3MTHI 10roBopa Cpox neiicrenst
wn | OP y4ip peanp p 10roBopa
1. | CeBepo-Ocerunckuii uHcTUTyT | PCO-Ananus Horosop ot 01.10.2019r.
TYMaHHTapPHBIX " COLMANBHBIX | T. BmagukaBka, Tp. | (CpoK JeicTBus 5 net)

uccnenoBannii uM.B.M.AGaeBa — ¢Qumman | Mupa,10.
OI'bYH ®enepanbHOro Hay4yHOTO LEHTpa
PAH MHH 1501032559

6. CTpyKTypa u cofepiKaHue NMPAKTHKHU

[TpakTHKa MO MOJYyYEHUIO MEPBUYHBIX MPOPECCHOHANBHBIX YMEHUH M HABBIKOB, B TOM YHCIE
npodecCHOHATIBHBIX YMEHUN M HaBBIKOB (apXWBHas) - 3T0 ydyeOHas mpaktuka. Ilpeacrasiser
co0o0il BHUJ 3aHATUN, HEMOCPEJCTBEHHO HAIPABIEHHBIX Ha MPO(EeCcCHOHATbHO-IIPAKTHUECKYIO
HOJArOTOBKY 0OakanaBpoOB Ul YCIELIHOTO BBIMOJIHEHUS HAydHOH U mpodeccHOHaTbHON
JeSITEIbHOCTH.

ApxMBHas IpakTUKa IIPOBOJUTCA B COOTBETCTBMM ¢ DenepanbHbIM TIOCYJapCTBEHHBIM
oOpa3oBaTenbHbIM cTaHAapToM Bbiciiero oOpazoBanuss (®PI'OC BO) mno HampaBieHHIO
noarotoBkn 46.03.01 HMcropus, a tak ke IlonoxeHneM o mopsake NPOBENCHHUS NPAKTHKU
CTYJEHTOB, yTBepkAEHHBIM YuéHbIM coBeToM ®I'BOY BO «COI'Y»

Ne | Pasgennl (3Tanbl) NPAKTHKH Buaer paGor Ha | Popma
n/n NPaKTHKe, TeKyLer
BKJIIOY s 0

CaMOCTOAITEJILHYI0 | KOHTPOJI
padoTy CTYIeHTOB | A1
U TPYAOEMKOCTh (B

yacax)

1. | IlogroroBuTenbHBIH dTan. O3HaAKOMIIEHHE. l.MucTpykTaxk o | ¢pukcanu
IopsAKe a1
MIPOXOXKIACHUS MIOCEIEH

NIPAKTUKHU 15074




(cobpanmue);
2.Ilonyuyenue
UHAMBHUIYaJIbHOTO
3a/laHus Ha
PAKTHKY;
3.03HaKoMIIEHHE C
JTHEBHUKOM
MIPAKTUKAHTA;

4 N3yuenue
HCTOPUU CO3JaHUS,
pa3BUTHS u
COBPEMEHHOTO
COCTOSIHUSI  apXuBa
courcu
uM.A. M. AGacBa

364.(13.e.)

OcHoBHO¥ (Mccea0BaTeIbCKUI) 3Tall.

[TprobpereHne NpakTUYECKUX HABBIKOB.

1.03HaKOMIJIEHHE C
HCTOYHUKOB 0a3oi
apXHBa;
2.03HaKOMJICHHE C
HOPMAaTHBHBIMH
JOKYMEHTaMHU  TI0
EeITEIbHOCTH;
3.03HaKOMIICHHE C
MHHOBAIlMOHHBIMU
TEXHOJIOTHSIMHA U HX
BHEJpEHUEM B
HCCIIe0BATEIIbCKUM
npoliecc;
4.0O3HaKOMIJICHHE C
aApXUBHBIMHU
KaTaJIoraMu;
5.Be16op u3
KaTaJoroB
HECKOJIBKHX
JOKYMEHTOB  (J1em)
IUIA  JadbHEUIIIEro
U3Y4YECHUSI.

36 yacos (13.e.)

00paboTK
a
JTOKYMCH
TOB

O6paboTka nosryyeHHON MH(OPMAIK U HAITMCaHHUE
pedepara.

1.06paboTtka u
CHCTEeMaTH3aIus
(akTHUECKOro U
JUTEPATYPHOTO
MaTepHana,

2.PaboTa co
crernnaIbHON
Hay4HO-
METOINYECKOMN

HarmmcaH
i(§ n
3aluTa

pedepara




JIUTEPATYPOU;

3.Pabora ¢
JOKYMEHTAIUEH.

36 yacos (1 3.e.)

7. OoOpa3oBaTejibHbIE TEXHOJIOTHH

B yueOHOM mporecce HUCHONB3YIOTCS AaKTUBHBIE ()OPMBI TPOBEACHUS 3aHATUH T10
cpeactBaM auckyccuil. [lo pesynpTaram Hamucanus pedeparoB Ha IMOCIEAHEM 3aHSATUU
MPOBOAMTCA AMCKYCCUSl MO HauboJiee CIIOPHBIM BOIIPOCAM BO3HHUKIIMM IMpH paboTe B apXuBE.
baza mpaktuku oOecrieyeHa HEOOXOAMMBIM KOMIUIEKTOM JIMIEH3MOHHOTO IMPOTPAMMHOIO
obecrieueHus M cepTU(PUIMPOBAHHBIMU MPOTPAMMHBIMHU U alIapaTHBIMU CPEICTBAMHU 3aAIIUTHI
uH(pOopMaLIUH.

PaGouee mecto crymeHTa A MPOXOXKACHUS MPAKTHKU OOOPYIOBAHO ammapaTHBIM WU
porpaMMHBIM oOecriedeHreM (KakK JIMIIEH3WOHHBIM, TaK W CBOOOJHO pPacCIpOCTPAHSIEMBIM),
HEOOXOMUMBIM 7l 3(PPEKTUBHOTO peIlIeHUsl IMOCTaBICHHBIX Tepe]] CTYIEHTOM 3agad |
BBITIOJIHCHHSI MHJIUBHUAYAJIbHOTO 3amaHusi. J{nsi 3amuThl (IpencTaBlieHUs) pPe3yJIbTaTOB CBOEH
paboThl CTYACHTHI UCIIOJIb3YIOT COBPEMEHHBIE CPE/ICTBA MPEACTABICHUS MaTepuala ayAuTOpUH,
a UMEHHO TPE3EHTAIUH.

8. YueOHo-MeTOAMYeCKOe 00ecnieueHUe OPraHU3ALMU U NPOBedeHUs] IPAKTHKHU

Ha mucrannmonuoil romanke cucreMbl «MOODLE» BbIicTaBiIeHBI HEOOXOIMMBIE
MaTepHalbl s MPOXOXKJIEHUS apXUBHOM NPAKTHUKU, B TOM YHCIIE KPAaTKUM CIPAaBOYHUK IO
CIIELMAJIbHON apXHUBOBEIYECKON TEPMUHOJIOTUH:

ApXMB — OpraHuzalus WIH ee CTpPYKTypa, MojpasjieieHue, (yHKUUSIMH KOTOPOTO
ABJIIETCS XpaHEHHE JOKYMEHTAJbHBIX MaTE€pHalioB, COCTABIIEHUE K HUM HAY4YHO-CIPABOYHOIO
anmnapara ¥ OpraHu3alusl MCIOJIb30BaHUS JOKYMEHTAJIbHBIX MAaTEPHAIOB B IOCYIJapCTBEHHBIX,
MOJIMTUYECKUX, HAYYHBIX, HAPOJHOXO3SHCTBEHHBIX U KYJIbTYPHO-IIPOCBETUTENBHBIX LESX.
WNHorna ciao0BOM «@pXuB» OOO3HAYAIOT COBOKYIHOCTh JIOKYMEHTAJIbHBIX MaTepHajoB,
00pa30BaBIIMXCA B pe3ysbTaTe JEATENbHOCTH YUPEXKIEHUS, OpraHU3alllM, NPEeIIpUsTUS,
OTJIENBHOIO JIMIIA, CEMBbH, poja. APXUBHOE €0 — OTpacib JAEATEIbHOCTH, OXBaThIBAIOILAS
BOIPOCHI XpaHEHUS U UCIIOJIb30BAHUSI apXUBHBIX JOKYMEHTOB.

ApxuBHbIii poHa (hoHT000pa30BaTENB) — yUETHAs U KiIacCUpUKAMOHHAas eauHuna AD
P®, npeacrassitonias coboi 4acTh TOKYMEHTAIbLHOTO (OHIA, MPUHATOTO HA TOCYIapCTBEHHOE
XpaHeHue, b0 CPOpMHUpPOBaHHAs B apXUBE COBOKYIMHOCTh JIOKYMEHTOB, MCTOPUYECKH WU
JIOTUYECKH  CBSI3aHHBIX MEXAY COO0OH. ApXUBHBIM (POHIOM HA3bIBACTCSI  KOMILIEKC
JIOKYMEHTAJIbHBIX MaTepHasioB, OOpa30BaBUIMXCS B INpOIEcCe JAEATENbHOCTU YUpPEexKJIEHHUs,
OpraHu3aly, NpeanpuaTus (WIM HUX KPYHHBIX CTPYKTYPHBIX 4YacTei, HMMEIOIIHUX CBOE
JEJIONPOU3BOJCTBO), @ TaKXKE B IPOLECCE KU3HU U JEATEIBHOCTH OTAEIBHOTO JIMIA, CEMBH,
pona. YupexaeHus, OpraHu3alii U IpeanpusThs, a TakKe OTAeNIbHbIE JIUIA, CEMbU U POJIbI, B
pe3yibTare JIEATENIbHOCTH KOTOPBIX  00pa3oBajMch apXuBHBIE (DOHJIBI, HA3BIBAIOTCA
donnoobOpazoBarensiMu. ApxXuBHbIE (OHIBI BKIIOYAIOT JIOKYMEHTBHI, KaK COCTaBIIEHHBIE
¢donn000pa3oBareneM, Tak U MOITy4YEHHBIE OT JPYTUX YUPEXKICHUHA, OpraHu3aluil, mpeanpusaTuit
U JIML WK JJa)ke COOpaHHbIE UMH.

ApXuBHBI/i (OHI JHYHOIO MNPOMCXOKAEHUs - (OHJI, MPEeNCTABIAIOUIMA coOon
NPUHATYI0 HAa TOCYJAapCTBEHHOE XPAaHEHHE YacTh JOKYMEHTAIbHOrO (OHJA, a B Ps/IE€ CIy4aeB
JOKYMEHTaJIbHbIN (pOH THIIa, CEMBU MITH POJIA.

Onuch - yYeTHBIH JOKYMEHT M OJHOBPEMEHHO CIIPAaBOYHUK 110 COJEPKAHUIO
JIOKYMEHTOB, KOTODBIM MpeAcTaBiIsieT co00il cHCTeMaTH3HpPOBAHHBIN MepeueHb 3arojOBKOB U




JPYTruX CBEIEHUH O COCTaBe M COACP)KaHUU JIeNl ONMpEAETICHHOTro KomIuiekca ((poHaa, yacTu
dboHIa, OOBEIMHEHHOTO apXWBHOTO (OHAA, KOJUICKIIMH) C CaMOCTOSTEIBHOW IMOPSIKOBON
HyMepanueil. Onuch 0JHOBPEMEHHO BBINOJIHACT TPU BaKHEHIINE (PYHKIIMH B CHCTEME HAy4YHO-
CIPAaBOYHOIO ammapara: oOecledeHrue ydera Jel, 3aKpelyleHMe UX CHCTeMaTHU3allud BHYTPHU
(doHIa MK €ro YacTH, PaCKpPBITUE COCTaBA U COJIEP)KAHMS JTOKYMEHTAIBHBIX KOMIUIEKCOB (J1e).
Onuce sABISIETCS IEPBUYHBIM CIIPABOYHUKOM, HA OCHOBE KOTOPOI'O COCTABIISIOTCS JAPYryue BUIbI
UH(POPMALIMOHHO-TIOMCKOBBIX CIIPAaBOYHHUKOB (KaTaJorH, 0030pPbI, MyTEBOIUTENH H JP.).

ITepeBoanas Tabdauuna - 370 TabiaMIA, KOTOPAsk YCTAHABIMBAET COOTHOLICHHUE CTAPBIX U
HOBBIX IIM(POB €AWHUI] XPAaHEHUS B Ipenenax ¢GoHma. DTU TaOIUIBI COCTABISAIOTCS TOJIBKO K
ONHUCAM B Ciydasx, KOrjJa COCTaB MarepuaioB (oHJa Ipereprnen HU3MeHeHHsl JIu0o (oH[
MOJBEPICs JONOTHUTENBHOM nepepadoTke U ObUT nependpoBan, a crapas HyMepaus eIUHHUL
XpaHeHUs Obl1a 3aMEHEHa HOBOM.

Tabnuua cocTouT M3 BepTUKAIBbHBIX KOJMOHOK mudp. Ludpsl, conepxaiuecs B J1eBOiM
KOJIOHKE, 0003Ha4aloT MU(pPbl €AMHUL] XpaHeHHs Mo crapod Hymepauuu. Lludpsl mpasoit
KOJIOHKH YKa3bIBAIOT IUQPHI TeX K€ eAMHUL XpaHeHus. [lepeBogHbIle TaOIUIIBI TOMENIAIOTCS B
KoHIle onucu. Ecin Ha (OHI COCTaBIEHO HECKOJIbKO OMMCEH, TO MOMHMMO TaOJUI[ K KaKJOU
ONHKCH cocTaBisgeTcss oOmas mepeBofHas Tabmuua mo ¢ouay. OHa oOpasyer OTAETbHBIN
9K3EMIUISIP ¥ MOMELIAETCs MOCIIEe 3aKII0YUTEIbHOM OMUCH.

Enununa xpaHeHMss - HauMEHbLIAs €UMHMIIA CYeTa KOJIMYECTBA JIOKYMEHTOB,
IpeCTaBIsAIoIas COO0ONH COBOKYITHOCTh JOKYMEHTOB JINOO OTIENIBHO (pr3nyecKr 060CO0ICHHBIN
JOKYMEHT, MMEIOIIME CaMOCTOSITEJIbHOE  3HaueHue. EnuHuna  XpaHeHusl — sBIISETCS
KJaccu(puKaMoHHOW enuHMLel B npeaenax (onaa. OO6ocoOineHHas Ipymna JOKYMEHTOB,
O0OBEAMHEHHBIX Yallle BCEro IO BONPOCHOMY IIPU3HAKy WM MO BUJAM JIOKYMEHTOB (WU
OTJEJIbHBIA JOKYMEHT), YUUThIBA€Masi B apXUBE I10Jl CAMOCTOATEIbHBIM HOMEPOM, Ha3bIBAETCS
eIMHUIIeH XpaHeHus. B OOJBIIMHCTBE CIydYaeB eMHUIICH XpaHEHHs SBISIETCS AE0 (CM. HIDKE);
B T€X CIy4Yasx, KOTJIa JIJI0 COCTOUT M3 HECKOJBbKUX YacTed, KaxJas U3 HUX SBIAETCS 0cOo0O0H
eAuHMLIed XpaHeHHMs. EauHMIIa XpaHeHMs Bcerja MMeEEeT 3arojIoBOK, M3Jaralouivil B CKaToi
bopme CyThb ee collepiKaHMsL.

Jes10 - COBOKYITHOCTb JIOKYMEHTOB (MJIM JOKYMEHT), OTHOCAIIUXCS K OAHOMY BOIPOCY
WIA Y4YacTKy JAESTENbHOCTH M TOMEIICHHBIX B OTIENbHYIO 00J0XkKy. [lenmoMm HasbIBaeTcs
¢usznueckn 000COOJIEHHAs, CBSi3aHHas MO0 COJAEPKAHMIO COBOKYIHOCTh JOKYMEHTOB
YUPEXKACHUS, NPEANPUATHS, OpPraHHU3aLUU, OTHOCAIIMXCS K OJHOMY BOIpPOCY, COOBITHIO,
00BEKTY, 00BEAMHEHHBIX €JMHBIM IIPOLIECCOM JEIONPON3BOCTBA.

Jleno OTKpbIBaeTCs HavajdbHBIM, «UHUIMATUBHBIMY» JOKYMEHTOM U 3aKaHYMBAETCS
JOKYMEHTOM, 3aBEepUIAlOIIMM JEeJONPOM3BOJACTBO MO JAaHHOMY BOIIPOCY, HaIpHUMep,
M3JIaral0IIMM IPUHATOE penleHue. J[eo cCOCTOUT U3 JOKYMEHTOB, ITOTYYEHHbBIX YUPEXKIECHUEM, U
KONUN JOKYMEHTOB, COCTABJIEHHBIX B OSTOM YYpPEXJCHUM U OTHPABICHHBIX B JIpYyTHE.
JIOKyMeHTBl B Jlel€ paclojaraloTcs B €IUHOM XPOHOJOTMYECKOW IOCIIENOBATEIbHOCTH:
«BXOJSIIME» — T10 JaTaM UX IMOJY4YEHHUS, KOMUU «UCXOSAIMINX» — I10 JaTaM UX COCTaBJICHUS.
HauanbHas 1 KOHeuHas AaThl Jiea Ha3bIBAIOTCS €ro KpaHUMM JlaTaMu; KpailHUE JaThl MOTYT
UCYUCIISITHCS M OJHUM JTHEM, U PSIIOM JIET.

ADpXUBHBIE KaTaJIOTH

APXHUBHBII KaTaJo0r - 3TO TUI apXMBHOIO CIPABOYHHMKA (KaK MPaBHJIO, KAPTOUHBIH), B
KOTOPOM BTOpHYHAsl JIOKyMEHTHas WH(pOpMalMs CrpylNmupoBaHa IO TNpeaMeTaM (Temam,
oTpacisiM U T.JI.), OOpasyloUIMM JIeJeHHs] KaTajlora, pacloJIO)KeHHbIE B COOTBETCTBUU C
OPUHATOW JUIs TOTO MM HMHOTO BHAA KaTajora cxemMol Kiaccu(uKaluu JOKYMEHTHON
uH(pOpMaLIUH.

CucreMaTH4ecKHil KaTAaJdOI - CHUCTEMaTHUYECKHI KaTajor MpeAcTaBiseT cOoOOW BHJ
apXMBHOTO KaTajiora, B KOTOPOM BTOpHUYHas JOKyMEHTHas WH(GOpMallMu CTPYHNIHpPOBaHA IO
oTpaciasiM 3HAaHUM WIM 1O OTpacisiM MpPAaKTHUYECKON JesATeTbHOCTH OOIIecTBa, a 3aTeM
pacIoio;KeHa JOrMueCKON MOCIe10BaTENbHOCTH.




IIpenmMeTHO-TeMATHYECKHIT KATAJIOT - BUJ apXHUBHOTO KaTajlora, B KOTOPOM BTOPUYHAS
JOKyMEHTHasi nH(pOpMalus M0 OJHOW WM M0 HECKOJbKHM T€MaM CTPYNIHUpPOBaHa BHYTPHU TEM
[0 MpPEIMETHOMY IpU3HAKY, a 3aTEM pAaclOjOKE€HAa B JIOTMYECKOM I10CIIE0BATEIbHOCTH.
HaumeHoBaHMSI COCTaBHBIX YacTel TeMbl (BOIPOCHI, MPEIMEThI) PACIIONIOKEHBI B JIOTHYECKOM
MOCJIEIOBATEIbHOCTH PAa3BUTUS JAHHON TEMBI.

CBeneHuss 0 JOKyMEHTaX B KaTajlore, COCTAaBJIEHHOM IO HECKOJbKUM TeMaw,
CPYIIUPYIOTCS TAKXKE C YUETOM JIOTHYECKOM MOCIE0BATEIIbHOCTA U B3aUMOCBSI3H TEM.

(OTH aBa Karajora COCTaBISIOTCS MO MPUHIIUITY «OT BBICIIETO K HU3IIEMY», «OT OOIIEro
K 4acTHOMYy»). B HacTosiiee BpemMss B apxuBax NPeIMETHOTEMAaTUYECKHE KaTajoru
«BBITECHEHUS» CTAJIA CUCTEMATHYECKUMU.

XPpOHOJTOTHYeCKHUM KATAaJ0IrOM Ha3bIBA€TCA BHUJ apXHUBHOI'O Karajaora, B KOTOPOM
BTOpUYHAs JOKYMEHTHas HMH(opmanus O Jarax JOKYMEHTOB HJIM COOBITHSIX PACIOIOKEHA B
XPOHOJIOTUYECKOM MOPSIJIKE.

NMeHHOM apXMBHBIA KaTaJoOr - KaTajor, COACPKAIMN BTOPUYHYIO JTOKYMEHTHYIO
uH(popMalno o Jmnax (haMuIusaX, MCEBJOHUMAX M T.I1.), YIIOMUHAEMBIX B JOKYMEHTAaX HIIU
SBIISIONINXCS] X aBTOPAMHU.

IIpeaMeTHBIIi KaTaJOr - KaTaJIOT, B KOTOPOM BTOpUYHAs JOKYMEHTHasi HH(opmaius o
npenMerax (BOmpocax, MOHSTHSIX, JIMLAX, reorpauuecKkux Ha3BaHUAX) paclojoXKeHa B
ar1(aBUTHOM TOPSIIKE UX HAMMEHOBaHUH.

MeTo/1bl ¥ IPUEMBI IOMCKA aPXMBHBIX TJOKYMEHTOB. HayuHO-CripaBOYHbIE MaTepHAIIbL.

MexapXUBHBIE CIPABOYHUKH COJIEPKAT KPATKUE CBEACHHS MO UCTOPUU U COICP>KaHUIO
JOKYMEHTaJIbHBIX MaTEPHAIIOB KaXkI0T0 TOCYJapCTBEHHOTO apXUBa.

[lyTeBoauTen MO OTHCIBHBIM apXUBaM COJEpKAT AaHHOTALMK HamOoJee Ba)KHBIX
(bOHIOB, XpaHSIIUXCS B TOM WM MHOM apXHBE, B Ha4aje KakJ10i aHHOTAIlMM UMEIOTCS OOIIHe
naHHBIe O (DOHJAE, €ro HOMEp, KOJWUYECTBO CAMHHII XPAaHCHHs, KpPalHHE NaThl JOKYMCHTOB
donma, cmpaBka MO HUCTOPHUH BOAOOOpa3oBaHus, AJs (DOHIAOB JMYHOTO MPOUCXOKICHHS
Oounorpaduueckue crpaBku 0 GoHI oOpa3oBarese. 3a OONUMHU CBEICHUSMHU CIICIYeT aHHOTAIUS
doHma, 3areM OCHOBHBbIE JaHHBIE IO HUCTOpUU (oHA oOpa3oBareiass W ONHUCAHHE €ro
JTIOKYMEHTAIBHBIX MAaTEPHAIIOB.

TemaTuyeckue NyTEBOAMTEIM - OJTO TaKOW BHUJ CIPABOYHUKOB, KOTOPBIH
XapaKTEepPU3yeT TOJBKO Ty YacTh JOKYMEHTOB (hOHIA HECKOIBKUX apXHMBOB, KOTOpas COACPKUT
uH(pOpMAIIMI0O TONBKO MO ompeAeneHHoi Teme. [lo Temarnyeckomy mNpUHIMITY (OHJIBI
(GOpMHUPYIOTCS B KAPTOYHBIX TEMAaTUUECKHUX yKa3aTelsax (DOHIOB.

O0630pbl  GOHAOB — HTO AapXUBHBIA CHPABOYHHMK, B KOTOPOM JaeTcs OOIIMpHAas
MH(pOpMalLUs O COCTaBE U COAEPKAHUU JTOKYMEHTOB OJHOTO (JOH[A, 1aeTCsl aHAINU3 JOKYMEHTOB
KaK MCTOPUYECKUX MCTOYHHKOB. MIMEIoTCs TeMaTthdeckue 0030phl — 3TO Tako BUJI 0030pa, B
KOTOPBIX YKa3aHHas WHQOpManus JaeTcsi NPUMEHUTEIBHO K COCTaBY M COJIEP>KaHUIO
JIOKYMEHTOB IO OJTHOW OIpeneNeHHONW TeMe. MaTepuanbl 1Mo TeMe 0030pa MOTYT XPaHHUThCS B
OJIHOM WJTU HECKOJIBKUX (DOHIOB HIIM AK€ HECKOJIBKUX apXHUBOB.

IlepBuuHble COPAaBOYHMKH — HAa OCHOBE KOTOPOIO COCTaBIIFOTCS BCE BHJIBI
WH()OPMAITMOHHO-TIONCKOBBIX CIPAaBOYHUKOB. (OCHOBOH SABISIETCS apXWBHasg OMHUCh — OTO
VUETHBI JTOKYMEHT U B TO K€ BpeMs MEPBUYHBIA HAYYHBIH CHPABOYHUK MO COACPKAHHUIO
JIOKYMEHTOB, KOTOPBIM TMPEACTABISIET COOOW CHUCTEMATHU3MPOBAHHBIM TEPEUCHb 3arOJIOBKOB M
JIPYTUX CBEACHHI O COCTaBE U COJEP)KAaHUU apXUBHOTO (JOH/A WM KOJUIEKIIUU. B omuicu kaxaas
€IMHUIA XPaHEHUsI YITeHa (TO €CTh OMKMCAaHA) OT/ACIBHO.

MHorue wu3aHus OINUCH, O030pBI, YKa3aTeNud M OINHCAHUS TEePEUYHCICHbl B KHHUTE
«CrpaBOYHUKH O UCTOPUH TOPEBOTIONMOHHON Poccum» M., 1978. Onucu UMET Caeayromuii
Bua. Ha o0noXkke omucu yka3zaHbl Ha3BaHWE apXWBa, Ha3BaHHE (OHIA U €ro HOMEp, HOMEp
OTHUCH B Tipesieniax (GoH/Ia U APYTHE TaHHbBIC.

OCHOBHOM YaCThIO OMHUCEH ABIAIOTCS KPATKUE OMUCAHUS KAKIOW €AMHUIIBI XPAaHCHHUS.

Omuce umeer 5 rpadoB. B mepBoii rpade crmeBa ykazaH HOMEpP €IWHHUIIBI XPAaHECHUS B
mpelenax JaHHOM OIMUCH, B cleaylomled rpade ykasaH WM JI€IONPOU3BOIUTENBHBIN WU




CTapbli, MPEKHUNM MHBEHTAapHBIM HOMeEp. llocie dero cienyer 3arojgoBOK €IMHUIBI XPaHEHUS,
KOTOPBI pacKpbIBa€T COCTAaB JOKYMEHTOB, BXOJSIIMX B €JUHULY XPAHEHHS U MX OCHOBHOE
coJepKaHue. 3aTeM CIeyIoT Tpadbl ¢ yKa3aHueM KpallHUX AaT €AWHUI] XPaHEHHS U KOJINYEeCTBA
B HUX JINCTOB. HekoTophie onucu UMEI0T NepeBOHbIE TA0IHIIbI, KOTOPHIE COCTABISIOTCS B TOM
ciydae, eciiu Matepua GoHaa u3MeHsuicsa. B atom ciydae honn nepemudpoBbIBacs U cTapas
HyMepalus eIMHULl XpaHEHHS 3aMEHSeTCsl HOBOM M COCTaBIIETCS IEpeBOHAs TalIuIla, KOTopas
COCTOUT M3 BEPTHUKAIBHBIX IOJIOC HUD.

Hudpsl, conepxaiiuecs B MepBoil KOJIOHKE, 0003HAYal0T MIUGPHI €AUHULL XPAaHEHUS IO
crapoii Hymeparuu. [{udpsl MmepBOil KOJOHKM YKa3bIBAIOT HOBBIE IMIMQPHI TEX K€ CIUHUIL
xpaHenus. [lepeBonHas Tabnuia rmomemaercs B KOHIIE ONKCH, €CIM HECKOJbKO OMHCEH, TO B
KOHIIE ITOCJIEIHEW OIIMCH WM K€ OTACIBHOU TETPABIO.

B pe3ynbraTe paboThl ¢ apXUBHBIMH JOKYMEHTaMU CHOCKH Ha JOKYMEHT B HAyYHOM
UCCIIEIOBAaHUHU JO0JDKHA BBITIISIETH CleAyomuM o0pa3oB: Ha3Banue apxusa, Homep (oHna,
OIIHUCB, JIEJIO0, JIUCT.
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9. OueHoYHbIE CPeICTBA MO0 UTOTAM MPOXOKAEHUS MPAKTHKHU
B kadectBe OCHOBHOH (OpPMBI M BHAAa OTYETHOCTH IO TPAKTHKE YCTAHABIMBACTCS
JTHEBHUK, pedepar oOyuaromierocs M OT3bIB pykoBoauTensd. [lo 3aBepiieHUMM NpPaKTUKU
00y4aromuicsl TOTOBUT U 3alIMINAET pedepar ¢ aHaTM30M N3Y4EHHBIX JOKYMEHTOB. ATTECTaIUs

10 UTOI'aM ITPAKTHKC ITIPOBOAUTCSA B cbopMe 3a4f€Ta.

Kpurepnu olleHHUBaHUS 3aIIUTHI ped)epaTa 110 IMMPAKTHUKC!

—COOTBETCTBHE COJIEPKAHMS 3aJaHUSIM Ha MPAKTHUKY;
—COOTBETCTBHE COJIEpKaHMs pedepara HelsiM U 3a1a4aM PaKTHKH;

— IIOCTaHOBKA MPOOJIEMBbI, TEOPETHUYECKOE 0OOCHOBAaHHUE U OOBSICHEHHUE €€ COACPIKaHUS;
—JIOTUYHOCTH U TIOCJIEZI0BATEILHOCTD M3JI0KEHUSI MaTepraa;

—00beM HCCIIeIOBAHHON JInTepaTyphl, IHTEpHET-pecypcoB, CIPaBOYHOMN U SHIMKIIONEIUYECKOM
JUTEPATYPHI;

—aHaJM3 1 000011eHNE TI0JIEBOI0 HCTOYHMKOBOTO (MH(OPMAIIMOHHOI0) MaTepHaa,;

—Hanu4ue aHHotanuu (pedepara) OT4YETa;

—HaJm4rue 1 000CHOBAaHHOCTh BBIBOJIOB;

—TpaBWIBHOCTE O(GOPMIIEHHUS (COOTBETCTBHE CTAHIAPTYy, CTPYKTYpPHAs YHOPSIOYEHHOCTH,
CCBUIKH, [TUTAThI, TAOJIUIIBI U T.]1.);

—coOntofeHre obbeMa, MPUPTOB, HMHTEPBAIOB (COOTBETCTBHE O(OPMIIECHUS 3asBIECHHBIM
TpeOOBaHUAM K O()OPMIIEHHUIO OTYETA);

—0TCyTCTBHE OpdorpaduuecKrux 1 MyHKTYyallHOHHBIX OLIHOOK.

PVKOBO,I[I/ITGJ'H) ITPAKTUKH.

— COIJIACOBBIBAET NPOTPAMMy apXHWBHOW MPAaKTHKH M KaJCHIApHBIE CPOKH €€ TPOBEICHUS C
yueOHOMI 4acTblo;

— TPOBOJUT HEOOXOAMMBIC OpPraHU3AIIMOHHBIE MEPONPHSITUS IO BBIIOJHEHHIO MPOTPaMMBbI
MIPAKTUKH;

— OCYUIECTBIISICT TOCTAHOBKY 33/1a4 [0 CAaMOCTOSTEILHON paboTe CTYJJCHTOB B IEPUO MPAKTHKH
C BBIJIa‘IefI VMHAUBUAYAJTbHBIX Sa)IaHHﬁ, OKa3bIBa€T COOTBETCTBYIOINYIO KOHCYJBTAIIMOHHYIO
TIOMOIIIb;

— OCYILECTBISIET CUCTEMATUYECKUII KOHTPOJb 3a MOCCIICHUEM M XOJIOM MPAKTHUKH, a TaKkKe U
paboToii CTYIEeHTOB;

— OKa3bIBACT MOMOIIb CTYACHTAM I10 BCEM BOIIPpOCAM, CBA3AHHBIM C IMPOXOKACHUEM IIPAKTUKU U
odopmienuem pedepara.




[To uToraMm apXMBHOW MPAKTHKHA MOXKET OBITH MPOBEACHA UTOrOBasi KOH(MEpPEHIHs, T/Ie
KpoMe 0OCYXACHUS pe3yIbTaTOB NMPAKTUKU 3aUUTHIBAIOTCS B BUJE AOKJIAA0B Jyulire pedepars
CTYJEHTOB I10 ApXUBHOW IIPAKTHKE.

CaMmocrosiTenbHast paboTa CTyJIEHTOB paccMaTpUBaeTCa Kak OJHA M3 BaxHeHIux ¢opm
TBOPUYECKON JEATEIBHOCTH CTYJEHTOB, KOTOpas pa3BUBA€T HAaBBIKU CaMOCTOSTEIbHOIO
MBILIUICHUST M YMEHHUS YOeAMTEIbHOM apryMeHTalid COOCTBEHHOW MO3UIUHU, OPHEHTUPYET
CTYZICHTOB Ha TBOPUYECKUI MOUCK ONTHUMAIBHOTO PEIICHHS TPOOIJIEMBI.

Oco0oe BHUMaHHE OTBOJAUTCS €XKEIHEBHON padoTe U BEIIEHUIO THEBHUKOB. B kauecTBe
BO)XHOH YaCTH CaMOCTOSATENBbHON pabOTHI CTY/IEHTOB Ha MPAKTHUKE PAacCMAaTPUBAETCS ydacTHe
CTYJICHTOB B TOJBEJCHHH €XEIHEBHBIX HTOTOB W OLIEHKA HUMHU pE3yJbTaTOB pabOThl BceX
YYaCTHUKOB.

Baxxnoit opmoii camocToATeIbHONU paboThI ABISETCS MOArOTOBKA U HANMCAHUE OTYETa,
a TaKKe MOCIeNyrolas 3amuTa HayyHoro pedepara. CTpykTypHO pedepaT AOIDKEH BKIIOYATh
TUTYJBHBIN JHCT, OIJIaBJIEHUE, CIIMCOK MH(POPMAHTOB, OCHOBHYIO YacTbh, COCTOSIIYIO U3 OOLINX
cBeleHUil 0 (oHIaxX apxuBa U M30paHHBIX CTyAeHTOM TeM. CienyeT MOMHHTB, 4TO pedepar
JOJKEH CO/Iep KaTh, MPEXKIE BCero, MH(opMalnio, MOIy4eHHYIO B X0Je uccienoBanus. Kpome
TOTO, TI0O OCHOBHBIM HCCIEAYEMBIM Te€MaM Iociie HH()OPMAIIMOHHBIX MAaTE€pPHaJOB IOJDKHBI
COJIepKaThCs OOIIHE BHIBOIBI, BBIJICIIEHHBIE COOTBETCTBYIOIIMM I10/13aT0JIOBKOM.

OO0111as1 OLIeHKA 110 IPAKTUKE CKJIABIBAETCS U3 CYMMAapHBIX OLICHOK, IIOJyYEHHBIX 3a padoTy B
X0JIe TIOJITOTOBKH, B X0/1€ IPOBEJCHUS MPAKTUKH U pabOThI B apXUBE, a TAKXKE M0 UTOTaM
MOJrOTOBKHU U 3aIlUTHl HAYYHOTO pedepara.
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