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ITporpamMma cocTaBiieHa B cOOTBETCTBUU ¢ DesiepabHbIM IOCYAapCTBEHHBIM 00pa30BaTEIbHBIM CTAHIAPTOM IO
HanpasyieHuto (crenuanbHocTH) 39.03.01 Conuonorus, yTBepKASHHBIM pHUKa3oM MUHHCTEpCTBa 00pa30BaHu s
u Hayku Poccuiickoit ®denepanun ot 05 deBpans 2018 roga N 75, yueOHbIM IJIaHOM MOArOTOBKU OakajaBpa IO
Harnpasiennio 39.03.01 Coumonorusi, yrBepkaeHHbIM YueHbiM coBeToM @T'BOY BO «COTI'Y» (IIpoTtokoin ot
28.04.2022

CocraBuTenu: CTapiuii npenogaBaTeNb Kadenpsl MPUKIaTHON MaTeMaTHKU U nHpopmaTuku TorpoBa M. X.

Pabouast mporpamMma o0CyKeHa M YTBEp)KICHA Ha 3aceIaHuy Kadeapsl MPHKIIATHON MaTEMaTUKU UHPOPMATHKU
(mpotokoi ot 15 mapra 2022 r.Ne7).

3aB. kadenpoii Zﬁ E.K. bacaesa.

Opnobpena coerom Hcropuueckoro (axynprera

(mporoxout ot 1 urosist 2019 r. Ne7)

[Ipencenarens coBeTa dakyabTETa 3.T.IlueBa




1. CrpykTypa u 0011asi TPYA0€eMKOCTb JMCHUIIHHBI

OO011ast TPYI0EMKOCTh TUCIMILIMHBI COCTABIISAET 2 3a4eTHBIC ¢IUHHIIBI (72 Jaca).

®opMa — aTTecTaluu - 3a4eT

Ounast hopma oOyueHus 3aouHast popma 0OydeHUs!
Kypc 1
Cemectp 1
Jlexkiuu
IpakTryeckue (CEMUHAPCKUE) 3aHITHUS 36
JlabopaTopHbIe 3aHATHS
Koncynbramnmu
Htoro ayauTOpHBIX 3aHATUI 36
B unTepakTHBHOI hopme
CamocrosiTenbHas paboTta 36
Kypcosas pabota
PopMa KOHTPOJIs
Ok3ameH
3auer 1
OOI1ee KOIUYECTBO YacoB 108

2. e ocBOEHHUsI THCIUTIJIHHBI:

HucuummmHa « THbOpMaTHKa» MpeIyCcMaTPUBACT PealU3alliIo CASIYIONINX 3a1a4:

® NIPHOOPETEHUE HABBIKOB Pa0OTHI C KOMITBEOTEPOM KaK CPEACTBOM YIIPaBJICHHS HHPOPMAIUECH;

® 3HAKOMCTBO C COBPEMEHHBIMH METOJaMH, CIIOCOOAMH M CpEICTBAMH IIOJYYCHUS, XPaHCHHS WU
00paboTku HH(pOopMaIHH, TH(HOPMAITMOHHO -KOMMYHHUKAIIHOHHBIMU TEXHOJIOTUSMHU;

® HAyYUTHCS IPUMEHSIThH MOJIyYCHHBIC 3HAHUS B CBOCH MPOQECCHOHATBHOM IeATEIbHOCTH.

® OCO3HaHWE 3HAYCHHUS WH(POPMAUUU ¥ HHPOPMANMOHHBIX TEXHOJOTHH B PA3BUTHU COBPEMEHHOI'O
MH(GOPMAIIMOHHOTO 00111€CTBA;

e (GopMHpOBaHHE HABHIKOB B cdepe MHOOPMANMMOHHBIX TEXHOJOTHH, KOTOPHIMH JIOJDKEH BIAJETh
cienuamucT 1yt 3G PeKTUBHON paboTHI B CBOEH MPEIMETHON 00J1aCTH;

e (dopmupoBaHHE CHOCOOHOCTH HCIOJB30BaTh BO3MOXKHOCTH OOpa30BaTENIbHOM  Cpeibl A
o0ecIieyeHus KauecTBa y4eOHO-BOCITUTATEIBHOTO Mpoliecca B 00pa30BaTEIbHOM YUPEKICHUH.

e oOydeHHe CTYJAEHTOB IMPHHIIMIIAM TOCTPOCHHSI HH(POPMAIIMOHHBIX MOJIEICH, MPOBEICHUIO aHAIIN3a
MOJYYEHHBIX PE3YNIbTATOB, MPUMEHEHUIO COBPEMEHHBIX MH(POPMAIIMOHHBIX TEXHOJIOTHH B MPO(dhecCHOHAThHON
JEeSITEIbHOCTH

3. Mecto gucuumiunsl B cTpykrype OIIOII 6akanaBpuara

JucuummmHa BXoauT B 0a3oByto yacth b1.0.11 wHampaBinenuss moarotoBkm OakamaBpo 39.03.01
Conmonorus.

bazoit nns M3ydeHus] JaHHOW UCHUTUIMHBI SBISFOTCS 3HAHUS, YMEHUS M KOMIICTCHIIHH, ITOTYYCHHBIC
OOyJarOIMMHUCS TPU HW3YYEHUU IIKOJBHBIX KYPCOB MAaTeMAaTHMKH M HWHopMaTtuku. K Hauvamy wu3ydeHHs
JUCIUTLIMHBI CTYICHTHI JJOJDKHBI BJIAJIeTh HaYaIbHBIMU HAaBBIKAMH PaOOThl HA MEPCOHAILHOM KOMIIBIOTEPE.

3HaHUs, YMCHHS U HaBBIKH, TPHOOPETCHHBIC CTYACHTAMH IIPH U3YYEHUHU JAHHON AUCIUIUIMHBI, HAXOMISAT
HIMPOKOE TPUMEHEHHE, KaKk B y4eOHOH, TaKk M HAy4HO-HMCCIEAOBATEIbCKON NEATeNbHOCTH (TIpelcTaBlIeHUE
TEKCTOBOM, rpauueckoil U 4YMCIOBOM HHpOpMAIUH, NMOUCK HHPOpMalu, 00paboTKa 3KCIEpUMEHTAIBHBIX
JIAHHBIX U T.JI.).

J11s1 OCBOCHUS TaHHOM Y4eOHOM Y CIIUIIIMHBI CTYASHT JIOJDKCH -
3HaTh:

COBPCMCHHBIC I/IH(I)OpMaI_II/IOHHBIe TCXHOJIOTHUH, UCITIOJIb3yCMBIC B O6pa30BaHI/II/I;

YMeTh:



® JCII0JIb30BaTh COBPCMECHHBIC I/IH(l)OpMaI_II/IOHHO-KOMMYHI/IKaI_II/IOHHBIC TE€XHOJOI'NH1 (BKJ’IIOLIaFI ITaKCThI
OPUKIAJHBIX IPOrpaMM, JIOKaJIbHbIE M TIJ100aJibHblE KOMIBIOTEPHBIE CETH) B Ipolecce 00pa30BaTEIbHOMN
ACATCIIbHOCTU,

® OILICHUBATHL ITPOrpaMMHOC obecreueHue u MNEPCICKTUBBI €TI0 HCIIOJIB30BAHWA C YYCTOM pCIIa€MbIX
npo¢ecCHOHAIbHBIX 3a/1a4.

Baagers:

® HaBbIKaMH pabOTHI C MPOrPaMMHBIMU CPEICTBAMH 00IIEro U Mpo¢eCcCHOHATLHOTO Ha3HAYCHHUS;
0a30BBIMH NPOTrPAMMHBIMU METOAAMH 3aLUTHI HHGOPMAIMH NTPH pabOTe C KOMIIBIOTEPHBIMU CHCTEMaMHU
Y OpraHU3allMOHHBIMU MEPAMU U NIPUEMaMH aHTUBUPYCHOM 3aIUTHI.

4. TpeGoBaHus K pe3y/bTaTaM 0CBOEHMS IMCHUILIUHBI (KOMIIETEHIMH 00y4aouierocs,
(opMmupyembie B pe3yJbTaTe 0CBOCHUS IUCHUILIUHBI (MOLYJIs1):

Komnerenuuu obyuaromierocs, GopMupyemsble B pe3yJIbTaTe OCBOCHUS TUCLUIUINHBI.
B pesynbTare nzydeHus: AMCLUILIMHBI OOydaromuiics 10JpkKeH o0jafaTh CIEAYIOUMMH KOMIIETEHLIUIMU
(pe3ysbTaTaMH OCBOEHHS 00pa30BaTeIbHOMN MIPOrpaMMBbl):

Koanl KoMIeTeHuii .
Coaep:kanue KoMIeTeHIUI

VK-1 Cnocoben ocywecmansams NOUCK, KPUMUYECKUU AHATU3 U CUHMe3 UHDopMayul,
NPUMEHSIMb CUCMEMHBINL N0OX00 OISl PeueHUsl NOCMABIeHHbIX 3a0ay

VK-2 Cnocoben onpedenamo Kpye 3a0a4 8 pamKax noCmagieHHol yeau U ebloupamas
ONMUMATLHBIE CROCOOBL UX PeUeHUsl, UCX005 U3 0eUCMBYIOWUX NPABOBLIX HOPM,
UMEIOWUXCSL PeCypCos U 02PaAHUYEHUL

OIlIK-1 Cnocoben npumensams cogpemeHrHble UHDOPMAYUOHHO-KOMMYHUKAYUOHHbIE
MexHON02UU 8 NPOPeCcCUOHATLHOU 0esmeNbHOCMU

BzaumocBs3b IJIAaHUPYCMBIX pPE3YyJIbTATOB O6yquI/I$I 10 JUCHUITIIMHE C (l)OpMI/IpyeMI)IMI/I KOMIICTCHIIUSMHA

OIIOITI:

Koawbt Iliianupyemble pe3yabTaThbl 00y4eHusl,
KOMIIEeTeHI U coorBercTByIOIMeE hopmupyembiM komneTeHusmM OIIOIT
onoiI
3Harb Ymersn Baagers
VK-1 COBPEMEHHOE COCTOSIHUE, TEHACHIIMM | CaMOCTOSITEIIBHO Houcka, coopa,
U Hanbosee BasKHbIE POOIEMBbI OCYILIECTBIIATH CHUCTEMAaTU3alluU U
Pa3BUTUS IPUKIATHOTO MIOUCK UCIOJIb30BaHUS HHPOPMALIUU
IIPOrpaMMHOr0 oOecredeHmst uHpopMaIuu Mo TPaULIMOHHBIMU U
MH(OPMALMOHHBIM | 3JEKTPOHHBIMU METOJaMU
pecypcam
VK-2 METOIUKY cOopa 1 aHaln3a aHaJIN3UPOBATH IIPAaKTUUYECKOT0 aHaJIn3a
uH(popMmaIuu o pabore cyonbekra nH(MOPMAIMOHHEIE JIOTUKH Pa3IMYHOr0 poja
XO35IICTBEHHOM 1€ TENBHOCTH IIPOLIECCHI paccyxJeHui




OIIK-1

METO/1bl pabOTHI I10JIL30BATENS B
COBPEMEHHBIX IIPOrPAMMHBIX
IPOAYKTax

paboTaTh B
JIOKAJIbHOW 1
ri00aabHON

HMH(OPMAILIMOHHBIX
ceTsax

HaBBIKAMHU PabOTHI C
koMmnberoTepamu u [10

[Tpu mpoBeneHuM y4eOHBIX 3aHATUH oOecrmedrBaeTcsl pa3BUTHE y OOYYaloOIIMXCsS HABBIKOB KOMAaHIHOM
paboThl, MEKIMYHOCTHOM KOMMYHHKALMW, MPHHATHS PpEIICHUH, JIUIEPCKUX KadyecTB (BKJIOYas NpU
HEOOXOIUMOCTH TPOBECHHE WHTEPAKTUBHBIX JIGKLIUH, TPYNIOBBIX TUCKYCCUH, POJIEBBIX UTP, TPEHUHIOB,
aHaJM3 CUTYallMii M MMMTAI[MOHHBIX MOZENEH, MpernojaBaHne AMCUUIUIMH (MOIyJel) B ¢opMme KypcoB,
COCTaBJICHHBIX Ha OCHOBE PE3yJIbTaTOB HAYYHBIX HCCIEAOBAHUI, B TOM YHCIE C YYETOM PErHOHAIBHBIX
ocoOeHHOCTel MpodeccnoHaNbHON eI TeIbHOCTH BBIITYCKHUKOB M MTOTpeOHOCTEl paboTonaTeneit).




5. Coz[epma}me H y‘leﬁl—lO-MeTO}_]I/l‘leCKaﬂ KapTa JUCHUIIVIMHBI

C JIutepa-
aMOoCTOsITeNIbHAs paboTa [epeuens
Ne HaumenoBanue Tem (Bompocos), 3 Typa
. AHATUSA CTYICHTOB ®DopMBI KOHTPOIISI | KOMIIETEHI]
Hen M3y4aeMbIX 10 IJAHHOW JAWCIHIUINHE o
nex | mp Copnepxanue | Yach "
PYBEX 1. Tekymias paborta cryneHtoB (1-9 nHememnn)

1 | Beoxnoe 3ansitue. OcHOBBI paboTsI B cpene Win- 2 | loBTOpeHne OCHOB pabOTBI B cpene 2 VYerueit  omnpoc | YK-1, VK- [1]
dows. Windows. TlosToputs: monstue Oydep [poBepka 2, OIK-1 [2]
Undopmars, CBOMCTRA. Komuposarue oOMeHa, TpueMbl paboThl ¢ Oydepom MPaKTHYECKUX [4]
WHGbOpMAITHH. drans pasBHTHS oOMeHa, KOHTEKCTHOE MEHIO. Pabora ¢ HaBBIKOB. [7]
HH(OPMAITHOHHOTO obimectsa, oknamu B Windows. Ha3nauenue
MH()OPMAIMOHHBIE PEBOJTIOIHH, Tlanemm sanad.

MHQOPMAIMOHHBIN pecypc, HHGPOPMAIMOHHAS
KyJbTypa obrecTsa u JMYHOCTH.
HudopmanuoHHbIe TEXHOJIOTUH, BUJIBL
HudopManoHHbIe TEXHOJIOTUH B 00y4YEHUH.
O3HakOMJIEHHME C TEXHUKOW Oe30macHOCTH
padotsl Ha [IK. basoBas kou¢wurypanms IIK.
N3yuenne ocHoBHBIX ycTpoiictB IIK u mnx
B3aumojeiictue. Pabora B OC Windows 7:
00BEKTHI, KOHTEKCTHOE MEHIO, TPUEMBI PadOTHI C
Oydepom oOMeHa. I'pynma  mporpamm
«Cranpmaptaeie». [Jeiicteust ¢ dainamu. (YK-1;
VK-2; OTIK-1)

2 | TekcroBblit npoieccop MS Word: 2 | V3y4enue T€OpETHYECKOTO MaTepHraia. 2 Yerupii - ompoc | YK-1, VK- [1]
(hopmaTupoBaHue TEKCTA. [TpocMOTp 3EKTPOHHBIX O0YUArOIIUX [poBepka 2, OIIK-1 [2]
WnTepdeiic u HacTpoiika nporpammsl. [IpaBnna Marcpuasos Mo TeMe. BbInONHEHNs J13- [4]
KOMIIBIOTEpHOTO ~ Habopa Tekcra. Pexnmbl /i3-1. 1) Botyuurts npasusia 1 [7]
paboTHI ¢ TeKCTOM B mporpamme. Hereuaraembie KOMIIBIOTEPHOrO Habopa TeKeTa.
3Haku. CTpyKTypHBIE  BJIEMEHTHI  TEKCTa. 2) osTopuTb ropsue KIaBHLLIH U
[Mapametps! ab3ama u mpudra. TpeboBanus k BBO/ld HCKOTOPBIX HEIICIATACMBIX
0OPMIIEHHIO  PYCCKOSI3BIYHBIX  JOKYMEHTOB. CHMBOJIOB (THPE, HEPA3PLIBHOIO
Pa6ota c pPHCYHKAMI: obpe3ka, npobera, pa3peiBa CTPOKH); TOPSUHE
MacluITabupoBaHWe,  BapuUaHTBl  OOTEKaHWUs KIABUILIH GBICTPOTO MEPEMEIIEHHUS 110
rpadUKH  TEeKCTOM. YCTaHOBKAa MapaMeTpoB ZIOKYMEHTY. 3aKPEUTh H3ydeHHbIE
CTpaHUIIBI. Pexum MIPEABapUTEIHHOTO MPHEMBI PabOTBI.
mpocMoTpa  JOKyMeHTa.  HaBuramus — mo
JTOKyMeHTy. KOHTEKCTHBIH TIOMCK M 3aMeHa.

Craructuka qokymenTta. (YK-1; YK-2; OIIK-1)




IlogroroBka  JOKYMEHTOB CO  CJIO)KHBIM

W3ydeHne TeopeTHUecKoro Marepuania.

VYerHell - ompoc

YK-1, VK-

[1]

(hopMaTHpOBaHUEM. IIpocMOTp 3JIEKTPOHHBIX OOYUAFOITIX Iposepka 2, OINK-1 [2]
Ta6muusl B 1okymeHTe. CrocoObl co3laHus MAaTCpHAIIOB 110 TEME. BBITONHEHN J13- [4]
B~ CTPYKTYDHL. Beox - /13-2. 1) 3akpenuth mpHeMbl paboThI C 2 [71
dopmatupoBanne  TekcTa.  IIpeoOpazoBanue Tabmaiiami B 0kymenTe. 2) Hayuntbes
TaGIUIBI B TEKCT, TEKCTA B TAOIUILY. 3aroI0BKU CO3MaBaTh pasIMHbLIC BUABL CIINCKOB B
MHOTOCTPaHUYHOW  Tabnuibl. [paHunbsl  u noxymente. 3) Hayqurbes pabotats ©
3anuBka B Tabmuie. CIUCKA B TOKYMEHTE, BHIbI pasmraibivu - OLE-oGpexrami B
CIIUCKOB: MHOTOYPOBHEBBIC, MAapKHPOBAaHHEIE, AOKYMCHTC.
uymepoBanssie criucku. (YK-1; VK-2; OIIK-1)
TexcToBbIi npoieccop MS Word: Yerupii - ompoc | YK-1, VK- [1]
tabymuposanue (YK-1; YK-2; OITK-1) IpoBepka 2, OINK-1 [2]
BbIOJIHEHUs [[3- [4]
3 [7]
Pabota ¢ rpaduyecknmu 00beKTaMu. TeKCTOBBII VYerweii  omnpoc | YK-1, VK- [1]
npoueccop MS Word: Berapka OLE-06bekTOB B [poBepka 2, -1 [2]
JIOKYMEHT, paboTa ¢ (GopMyiIaMHu, PUCYHKAMH, BEITONTHEHUS  [13- [4]
muarpamMamu. (YK-1; YK-2; OTIK-1) 4, [7]
TekcroBslit mpoueccop MS Word: Komnonkw, YK-1, YK- [1]
CHocku, CTHIIN, COCTaBJIEHHE aBTOMAaTHYECKOTO 2, OIIK-1 [2]
ornasienus (YK-1; VK-2; OIIK-1) [4]
[7]
OCHOBBI PabOTHI B AJIEKTPOHHBIX Tabnmuiax MS W3yueHne TeopeTHUECKOrO MaTepHaa. VYK-1, VK- [1]
Excel. [MpocMOTp 3NEKTPOHHBIX O00Yy4arOIINX 2, OIIK-1 [2]
WnTepdeiic IIPOrpaMMBl. Bsonx u MAaTCpHAIIOB O TEME. [4]
peIaKTHPOBAHKE NAHHBIX, IPHEMBI KOTUPOBAHHS /3-3 1) Saxperuts TIpHCMBI [7]
u 3amonHeHus. DopMaTUpOBaHWE  JIAHHBIX. SAOIHCHIT M KOTMPOBAHMA JIAHHBIX B
Ocobennoctu BBoAa (hopMys1. Bumsl anpecaruu ST . 2)Haywrses ncnonbsosath
sueek. Kormposanue dopmyn. Beraucienus mo hopmynsr a bymemm s
dopmynam. Dopmatuposarue Tabmnm. (YK-1; aBToMaTu3anuu Bbraucienuit B OT .
VK-2; OTIK-1) 3) OcBouth mpueMbl (HOPMATUPOBAHUS
JaHHbIX B OT.
OCHOBBI paboTHI B DIICKTPOHHBIX Tabmuiax MS VK-1, VK- [1]
Excel. AGcomoTHas ajpecarus sUeek, perieHue 2, OINK-1 [2]

3agay (YK-1; YK-2; OIIK-1)

[4]
[7]

1 PYBEXXHAS ATTECTALIUA
(TECTUPOBAHUE)

PYBEX 2. Texymast pabdora (10-18 Henemnm)




10 | OcHOBBI pabOTHI B 3JIEKTPOHHBIX Tabmuiax MS VK-1, VK- [1]
Excel: byHKIHH (CTaTUCTUYECKHE, 2, OIIK-1 [2]
MaTeMaTHYeCcKne, JIOTHUECKUE), PEIICHHe 3a1ad [4]
(YK-1; YK-2; OIIK-1) [7]

11 | OcHOBBI paboOTHI B 3JIEKTPOHHBIX Tabmuiax MS VK-1, VK- [1]
Excel: byHKIIHH (cTaTucThueckue, 2, OINK-1 [2]
MaTeMaTHYeCcKre, JIOTHUECKUE), PEIIcHHe 3a1ad [4]
(YK-1; VK-2; OIIK-1) [71

12 | CpenctBa rpaguuecKoro TPEeCTaBICHUS M3yueHne TeopeTHYEeCKOro Marepuara. YK-1, VK- [1]
naHHbIX B MS EXxcel. [IpocMOTp 3JEKTPOHHBIX OOYYarOIUX 2, OIIK-1 [2]
AHanu3 [aHHBIX B 3JIEKTPOHHBIX TaOnuiax. Pspl MATCpHATIOB. [4]
U Kareropuu JaHHbIX. OCHOBHBIC  THIIBI /13-4 3axpennenne npueMoB paGoThl [7]
JuarpaMM, CpaBHEHHE HX  BO3MOMKHOCTEHL. C MarpaMMamH, —yMEHHE  BLIOMpaTh
DneMeHThl auarpaMMmbl.  MacTep —aMarpamM. HYXHBIN — THIL  HarpaMMet B
PenakTHpoBaHue uarpaMMbl. Breibop Mecta 3aBUCUMOCTH OT PCITACMON 3a/adH.
pacronoxenuss  quarpammsl.  TabynupoBaHue
¢dyukumid. papukn ¢ynxmmit.  (YK-1; YK-2;

OIIK-1)

13 | OcHoBBI paOOTHI B ANMEKTPOHHBIX Tabnuiax MS YK-1, VK- [1]
Excel: copruposka, puibtp, utoru. (YK-1; YK- 2, OINK-1 [2]
2; OIIK-1) [4]

[7]

14 | OcHoBBI paboTEl B TpadUUECKOM pEIaKTOpe W3yueHne TeopeTHIecKoro MaTepuaia. VYeraetit ompoc | YK-1, VK- [1]
Adobe Photoshop. J13-5. 3akpernienre mpueMoB paboTHI B Iposepka 2, OINK-1 [2]
BHJIbI KOMITBIOTEPHOIH Tpadict. TporpamMMHsie rpaduueckom pemaktope Adobe Pho- BBITIONTHEHHsT  J[3- [4]
cpencTsa 06paboTKy n300pakenuil. @opMaThl toshop. Vanenme menyxmoro ¢ona >. [7]
¢aiinos u ux ocodernoctr. OCHOBBI paboThI B U300paKeHHUs 1 COXpaHeHHue B popmare,
rpaduaeckom penaxtope Adobe Photoshop. TIOARCPKUBAIOLIEM TIPOSPATHOCT.

OcHoBHbIC TTATUTPBI. THCTPYMEHTBI BBIACICHHS
(hparMeHTOB N300paXKEHUS, PEIKUMBI
BbIIeeH s PaboTa ¢ pparmeHTaMu:
BBIJICJIHHE, KOIIUPOBAHHKE, YIAICHHUE,
tpanchopmanus. (YK-1; YK-2; OINK-1)

15 | Pa6ota co crosmu m3obpaxenuss 8 Adobe Pho- W3ydeHne TEOPETHIECKOTO MaTepraa. YcrHblif onpoc. VK-1, VK- [1]
toshop. /[3-6. 3akperuieHue pueMoB paboThI CO Iposepka 2, OINK-1 [2]
TownsiTie crost n306paens. Mamurpa Criom. cmosmu  m300pakenust.  CosmanHue BBITOJIHEHHS [[3- [4]

KOJITaXa 6. [7]

Pabora co cnosmu uzobpaxenus. KonnpoBanus
BBIJICIICHHOTO (hparMeHTa Ha HOBBIH CITOH.
Pabota ¢ HeckonmbkuMu okHamu. Co3anne




KOoJJ1aXXa U (bOTOMOHTaH(a. CBeIeHHE CIIOEB.
(VK-1; YK-2; OIIK-1)

16 | IlogroToBka mpe3eHTaUMH JUIS ypoKa WIH H3-7. 1) Uzyuenne oOyuaroreit VYerweit  ompoc. | YK-1, VK- [1]
neknuu B porpamme MS PowerPoint. npe3eHTanun  «OCHOBBI Ou3aiiHa H IIpoBepka 2, OIIK-1 [2]
Kak # 3a4eM TPEaCTABIATH MyJIbTHMETHITHYIO L[BETOBE/ICHH». 3aKPEILICHHE PHEMOB BhIToNHEHUst /13- [4]
uHpopMamio. OCHOBB mu3aiiHa. IIporpamma pabore! B porpamme PowerPoint. I. [7]
s co3maHus TpesenTanuii MS PowerPoint. 2) Tpucrymuth K BBIIIOJTHEHHUTO HlemoncTpanms
OCHOBHBbIE BO3MOKHOCTH MPOrpammbt. CriocoBer TBOPYECKOTO IMPOEKTa-IIPE3EHTAIlNN Ha TBOPYECKOTO
nmoOasneHus cnaiiioB. OCOOCHHOCTH pabOTHI C BLIOpAHHYIO TeMy. HpOCKTa~
TexcToM. BeTaka Ha craiizi rpaduKu, BHAEO H J[3-8. 5 3akperuieHue MIPUEMOB MpE3EHTALUH.
3ByKa. OddekTsl aHuManuu.  XapakTepHbIC HACTPOMKM  IOKasa  MPESCHTAIINH.

OMOKH,  JOMycKAeMble  IPH  CO3IAHWH 3aBepiieHne paboOTHI Hajl TBOPHECKAM
TIpe3eHTaIHii. Co3znanue 3JIEMEHTOB HPOCKTOM-TIPC3CHTAIINCH.
MHTEPAKTUBHOCTU B mpe3eHTauuu. Hacrpoiika

[I0Ka3a Ipe3eHTaluH.

DJeMEeHTHl HABUTAIMHU: TUIIEPCCHUIKH,

yIpaBisroniie KHonku. Hactpoiika mokasa

npe3eHTanyy. Beibop pexiMa 1 mapaMeTpoB

NoKasa npeseHTanun. [Ipeacrasnenue

npe3eHTanyy. PucoBanue B mpomecce

JIEMOHCTpanuy npeseHTanuu. [Ipasuna

pa3pabOTKH U NPE/ICTaBICHHS IPE3eHTAIINH.

(YK-1; YK-2; OIIK-1)

17 | KomnbtotepHble ceTd. OCHOBHBIE TOHSTHS H VYK-1, VK- [1]
tepmuHbl. Kiaccngukanus ceredd. Tonomorus 2, OIIK-1 [2]
cereil. [4]
(YK-1; YK-2; OIIK-1) [7]

18 | I'moGanbHas KOMIIbIOTEpHAsK ceTh MHTEpHET. W3yueHne TeopeTHYECKOro MaTepHaa. VYeraeiit  ompoc. | YK-1, VK- [1]

IIpocMOTp 3JIEKTPOHHBIX OOYUAFOITHX IpoBepka 2, OINK-1 [2]

KOMHI)IOTGPHLI@ cern. OCHOBHBIC TIOHSATHS U
TCPMUHBI.

IMporokon TCP/IP. ®opmar IP — angpeca.
B03MOXHOCTH W OCHOBHBIE CITYXObI (CEpPBHUCHI)
ceru Murepuer. Ilonck wundopmanuu B cetu
Wnrteprer. Pabotra ¢ 3JEKTPOHHOH IOYTOM.
Anpecanus B ceTH HHTEpHET. JlOMEHBI IepBOTO,
BTOpPOTO, TpeThero ypoBHed. DNS.

Coznanne Web-ctpanun. HTML-10KyMeHTHI.
Croco0s1 co3manus u penaktupoBaanss HTML-

MaTepuaoB IO TeME.

/13-9. Co3nanne Web-crpaHutibr.
[ToaroToBKa K HWTOTOBOM pyOEXKHOM
aTTecTalnuu (KOMITBIOTEPHOMY
TECTUPOBAHHIO)

BBITTOJTHEHUs [J[3-
9.

[4]
[7]




JIOKyMEHTOB.  Bompocsl  uH(OpMaIoHHOM
6e3zomacuoctu. (YK-1; VK-2; OINK-1)

PYBEXHAS ATTECTAIUA (TECTUPOBAHUE)

UTOIo

36

36
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6. O0pa3oBareiibHbIE TEXHOJIOTHH

TpaguuuoHHbIE JEeKUMH U NPAKTHYECKHe (CeMHUHApPCKue) 3aHATUSA B ¢Gopme C HCIOJb30BAHUEM
COBPEMEHHBIX MHTEPAKTUBHBIX TEXHOJIOTHH.

Jlekums-1uanor — cofgepKaHue oAaeTcs 4epe3 CEpUI0 BOIIPOCOB, HA KOTOPBIE CTYEHT JI0JKEH OTBEYATh
HEMOCPEICTBEHHO B XO/€ JIEKLIUH.

OnnaiiH-ceMHMHAp — Pa3HOBUIHOCTh BeO-KOH(EPEHIINH, TPOBECHIE OHJIAWH-BCTPEY MM MPE3CHTAIUi
yepe3 MHTepHeT B pexxume peanbHOro BpeMeHu. Kakaplii U3 y4aCTHHKOB HAXOAUTCA y CBOEr0 KOMIIbIOTEpa
(cpenctBa CBsI3M), a CBA3b MEXAY HUMH MOAJEp)KUBaeTcs udepe3 HTepHET MocpeiacTBOM 3arpykaemoro
NPUIIOKEHHSI, YCTAHOBIIEHHOTO Ha KOMITBIOTEPE KaXK10ro yuactuuka (Zoom, Meet, Skype u mip.)

Buneoxondepenuusa — ceanc BugeokoHdepenicsszu (BKC) — 31o TexHonoruss MHTEPaKTUBHOIO
B3aMMOEHCTBHUS IBYX U 00Jiee yuaCTHUKOB 00pa30BaTEIbHOIO Ipoliecca Juisi oOMeHa nHpopMalueil B peajbHOM
pexXUME BPEMEHH.

Bujgeo-neknus — CHiATas Ha KaMepy COKpallleHHas JIeKIUs, JOMOoJHeHHass GoTorpadusiMu U CXeMaMu,
WUTIO CTPUPYIOIIas MO/1aBaeMblii B JIEKLIUK MaTepuall.

TexHoJi0rHs 31eKTPOHHOr0 00y4YeHMs (peaau3yercss MpU IOMOIIM 3JIEKTPOHHOH 00pa3oBaTeNbHOI
cpeasl COI'Y npu ucnons3zoBanuu pecypcoB ObC, npu npoBeeHNN aBTOMaTU3UPOBAHHOIO TECTUPOBAHUSA U T.
).

7. Y4yeOHO-MeTOANYeCKOe 00ecIieueHne CaMOCTOATEeILHOI padoThI

CamocrosTenbHas paboTa 00yJaronuxcs sBISETCS OJHUM U3 BUJOB yueOHBIX 3aHsATHI. CamocTosTenpHasA
paboTa MPOBOAUTCS C IETIBIO:

— CHCTeMAaTH3allM¥ W 3aKPeIJICHHsI IMOJTYYCHHBIX TEOPETUYECKHX 3HAHMM W TPAKTHUYECKUX YMEHUUH
00y4JaroIIMXCsl CTYACHTOB;

— yriayOJieHus ¥ pacIIMpeHusi TEOPETUY eCKUX 3HAHUM;

— (GopMHpOBaHUS YMEHHM HCIOJIb30BaTh HOPMAaTHUBHYIO, IPABOBYIO, CIPABOYHYIO JOKYMEHTALUIO U
CHeLHUANIbHYIO IUTEPATYPY;

- dbopmupoBaHHs CaMOCTOATEIbHOCTH MBIIUIEHUS, CIOoCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U caMOpeaIn3aliiiy;

— Pa3BUTHS UCCIIEN0BATENBCKUX YMEHUI.

K Buzmam camocTosTenbHON pabOTHl MPU M3YYEHUH JAHHOW JUCHMILIMHBI OTHOCHTCS: CaMOCTOSTEIbHOE
U3yYeHHUE JIUTEPaTyphbl IO TEME M COCTaBJIEHHE IO HEeW KOHCIEKTOB, paboTa CO CHpaBOYHBIMU MaTepHallaMU
(TEepMHHOJIOTMYECKUMHU U MHBIMH CIIOBapsSMH, SHIUKIONEIUAMH), paboTa HaJl BBIOpaHHBIM ITPOEKTOM B KOMaH/Ie
U T.J.

Tembl 1 GpopMBI BHEAYTUTOPHON CaMOCTOATENbHOM pabOThI, €€ TPYJOEMKOCTh COJEp)KaTcs B paszene 5,
Tabm. 5.1.

MeToanueckue peKOMEHJaluu 10 AU CLUIIIMHE IPUIaraloTcs.

8. OneHoYHBIE cpe/ICTBA A/l TEKYIIEr0 KOHTPOJISA YCIIeBaeMOCTH, PYOesKHOH aTTecTauuu 1
NPOME:KYTOYHOH aTTecCTAlMH 10 HTOraM OCBOEHHUS AU CHMIIIMHBI

Pabouas mporpamma mpeaycMaTpuUBaeT MPOBEACHHUE JIEKIMOHHBIX UM MPAKTUYECKUX 3aHATHH, a TaKKe
ClIeAyIoIMe BU/Ibl paboT: CaMOCTOSTENbHYIO pabOTy CTYAEHTOB B (pOpME MOATOTOBKH MIPOEKTOB U BBIMOIHEHUS
KOHTPOJIbHBIX 33/1aHUH 110 TeMaM JUCLUIUIMHBI - pabOTy B aKTUBHOW M HHTEPAKTUBHOHN (opMax.

PaGouas nporpaMmma npeamnosaraeT TeKyIIUi U UTOrOBbIA KOHTPOJIb 3HAHHIA.

Texywuii KOHmMpPOb — 3TO HENPEPHIBHO OCYILECTBIISAEMBbII MOHUTOPUHI YPOBHSI YCBOEHHS 3HAaHUN U
dbopMHUpoBaHUS YMEHUI U HABBIKOB B TEUEHUE CEMECTpa MM yueOHOro roja. Tekymmii KOHTpOosIb 3HaHUH, YMEHHH
Y HaBBIKOB CTYZ€HTOB OCYLIECTBIIAETCS B X0O/1€ YUeOHBIX (ayAUTOPHBIX) 3aHATUH, IPOBOJUMBIX [0 PACIHCAHUIO.
dopmMaMu TEKYIIEr0 KOHTPOJIs BBICTYIAIOT ONPOCHl HAa CEMUHAPCKUMX M IPAKTUYECKHX 3aHATHAX, a TaKKe
KOpoTkHe (10 15 MMH.) 3a7aHus, BBINOJHSAEMBIE CTYACHTaMU B Haydaje JEKIHUHU C LEJIbI0 IPOBEPKU HATUYMS
3HaHUH, HEOOXOIUMBIX JIJIsl yCBOCHUSI HOBOT'O MaTepHasia UK B KOHIIE JICKIIMH JUIs BBISICHEHUS CTETIEHH YCBOCHUS
U3JI0)KEHHOT 0 MaTepHaIa.
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Pybeoicnoviii  konmponb  OCYIIECTBISICTCS IO OKOHYAHUM M3y4YEHHs MaTepHala MOAYJIs B 3apaHee
YCTaHOBJIEHHOE BpeMsl. PyOeKHbIM KOHTPOJIb MPOBOJUTCS C LIEJIbIO ONpEAEIeHHs KauecTBa yCBOEGHUS MaTepHraia
y4eOHOro MoJ1yJis B LieioM. B TeueHne cemecTpa IpoBOJUTCS ABa TAKUX KOHTPOJIbHBIX MEPOIIPHUATHS 11O rpauKy.

KonTpoJibHbIe 3a1aHus (1eMOBEPCHH) 1JIS OLEHKU 3HAHUI, YMEHH i, HABBIKOB U (WJIH) ONbITA
AeATeJbHOCTH, XapAKTEePHU3YIOIIMX ITaNbl ()OPMUPOBAHUSA KOMIIETCHIMI B Ipolecce 0CBOCHHUS
o0pa3oBaTe/IbHOM NPOrpaMMbl

1. Tpaxruyeckue 3anstus (YK-1, YK-2, OIIK-1)

IIpakTHyeckoe 3aHATHE - 3TO (PopMa OPraHU3ANH YIEOHOTO MPOIIECCa, MPEIONIATAIONIAs BEITOTHEHIE CTYACHTAMH 3aJaHNs
TI0J] PyKOBOZICTBOM IIPETIO/IaBaTeNs Psia MPaKTHUECKUX padoT. s MOArOTOBKY CTYIEHTOB K MPEACTOAIIEH TPYAOBOH ACSTEIbHOCTH
B)XKHO Pa3BHUTh y HUX HHTEIUICKTYaJIbHBIE YMEHUS - aHATUTHUECKHE, TIPOSKTHPOBOYHBIC, KOHCTPYKTHBHBIE, T0O3TOMY XapaKTep 3alaHni
Ha 3aHATHSX JJOJDKEH OBITh TAKUM, YTOOBI CTYICHTHI OBUIN ITOCTABJIEHBI ITEpe/l HEOOXOMMOCTHIO AHAIN3UPOBATH TIPOIECCH, COCTOSIHUS,
SIBJICHUS], IPOEKTUPOBATH HA OCHOBE aHAJIM3a CBOIO JIEATENILHOCTh, HAMEeYaTh KOHKPETHBIE IyTH PELICHUs TOW MM WHOM MPaKTHYECKOH
3amaun. B kauecTBe METOZOB MPAKTUYECKOTO 00yUIeHHs TPOPECCHOHAIBHON IESITEIEHOCTH IIMPOKO NCTIONB3YIOTCS aHAIN3 U PELICHU e
MIPOM3BOACTBEHHBIX CUTYallMOHHBIX 33/1a4, JIeJIOBbIC MMUTALIMOHHBIC UTPHI.

Lenpio NpakTHYECKUX 3aHATHH sBisieTcs (OPMUPOBAHHE IPAKTUYECKMX YMEHMH W HAaBBIKOB - YYeOHBIX WIH
podeccCHOHANBHBIX, HEOOXOANMBIX B ITOCIIEAYIOLIEH AesATeabHOCTH. [IpakTHueckne 3aHsThs 3aHUMAIOT IPEUMYII[ECTBEHHOE MECTO ITPH
M3y4YEeHNH AUCHUTUINH MaTeMaTH4eCKOTro U €CTECTBEHHOHAYYHOTO IIHKJIOB.

CTyzfeHTBl TOJDKHBI MIPUXOANTH Ha MPAaKTHUECKOE 3aHSATHE, IPEIBApUTENBHO IOArOTOBUBLINCH K HeMy. CaMOCTOSITEIbHOCTD
paboTHl CTYIEHTOB IIPH IOATOTOBKE K MPAaKTHUECKOMY 3aHSITHIO M HEMOCPEACTBEHHO Ha MPAKTHYECKOM 3aHATHH 00ecIeYrBaeTCs
HaJIMYUEM METOJMYECKNX YKa3aHUH JUT KaXKJOT0 MPAaKTHUECKOTO 3aHSTHS, B KOTOPBIX YKa3bIBAIOTCS:

- TeMa 3aHsTHS;

- [IeNTh 3aHATHA (3a4eM HeoOXOIMMO yCBauBaTh YUeOHBIN MaTepHal JaHHOH TEMBI);

- 3a/1a4M 3aHATHS (KOHKPETHBIE KOMITETEHINH, KOTOPbIE CTYIECHT JOJDKEH IPHOOPECTH);

- yueOHBIE BOIIPOCHI, pa3drupaeMbie Ha 3aHATHH,

= METOJIBI IPOBEIICHHUS 3aHATHUS, (POPMBI KOHTPOJIS H XPOHOJIOTHYECKAs KapTa 3aHsATHUS.

Kak mpaBuiio, CTpyKTypa MpaKTHUECKUX 3aHATHI COCTOUT M3 BCTYIUICHHUS MPEIIOIaBaTessl; OTBETOB Ha BOIIPOCHI CTYJACHTOB IO
HESICHOMY MaTepuaty; MPaKTUYECKON YacTH KaK TUIAHOBOM U 3aKIIFOUUTEIILHOTO CJIOBA MPEIOIaBaTeIs.

Ienp 3aHATHI TOMKHA OBITH SICHOW M MOHATHOM CTyJIeHTaM. [ JTaBHOE B OPTaHU3AIUY MPAKTUICCKUX 3aHATHIA 3TO MPABHILHOE
pacrpeiefieHie JIeTKUX M TPYAHBIX 3a7a4, YTOObI CTYIEHTHI MOCTOSHHO OIIYIIAT HapacTaHHE CII0KHOCTH BBITIOJHSICMBIX 3a/laHHU.
Bonbioe 3HaYeHWE MMEIOT MHIAWBHIYAIbHBIA 1MOAX0J]. CTYAECHTHI JOJDKHBI MOJYYUTh BO3MOXKHOCTH PACKPBITH U MPOSIBUTH CBOU
CIOCOOHOCTH, CBOW JINYHOCTHBIN moTeHIuai. [losToMmy npu pa3paboTke 3aaHui ¥ TUTaHA 3aHATHH MPETOIaBaTeNb JODKEH YUUTHIBATh
YPOBEHb MOJI'OTOBKH M WHTEPECH! K&XKIOTO CTYJICHTa TPYIIbI, BHICTYIAs B POJIM KOHCYJIbTAHTA M HE TIOAABIISS CAMOCTOSTEILHOCTH
HWHUIMATUBBI CTYICHTOB.

ITo xypcy «MHupopmaTnkay NpoBOATCS MPAKTUUECKHE 3aHATHS B 00beMe ABYX 4acoB B Hezlenmto (Bcero 36 4acos).

B Havaie NMpakTUYeCcKOro 3aHSATHs CleAyeT OOpaTUTh Ha TEOPETHYECKHE BOMPOCHI MO Teme 3aHsATus. [lepBoHavyanbHO uaeT
M3JTI0KECHHE TEOPETUIECKOTO MaTepralia TEMBI 3aHATHS. 3aTeM B PSJIC BOIIPOCOB MPEIIOIaBaTeNs CIeyeT CKOHIICHTPHUPOBAThH BHUIMaHUE
HAa OCHOBHBIX HJESX TEMBI 3aHATHAA. BONPOCH MOHKHBEI BKIIOYATh B CE0sl pa3iWyHbIC BapUAIH SJICMCHTAPHBIX CUTYAIIHA,
OTOOpaKAIOIIMX OCHOBHBIC UJICH TEMBI 3aHATUS B WX B3aUMHOHN B3aWMOCBS3H. 3a/laBacMBIC BOIIPOCHI JOJDKHBI OBITH KOPOTKHMH U
MaKCHMAITLHO TPOSIBIIATE B CTYJICHTaX UX COOOPa3UTEIHHOCTD.

[Noce npeaBapuUTETHHON YaCTH CIICAYET HAYNHATE BBIMTOJIHATE 3a/IaHUs, UMEIomIre OoJiee NTHHHBIC CIICHAPUH B3aHMOICHCTBHS
OCHOBHBIX HJCH TeMbl 3aHiATHA. [Ipm 3TOM ciemyeT m30eraTh TPYAOSMKHX 33JaHUM, BKIFOYAIOIINX OCBOCHHEC HE3HAYHUTECIHLHOTO
MaTepuaina. B mporiecce BEIIOTHEHUS 3a/IaHUS CICYET BCETIa YBSI3bIBATh MPAKTHYCCKYIO COCTABIISIONIYIO 33aHUS C TECOPETUICCKIMHU
OCHOBaMH M3y4aeMO# TeMBbI U TOOWBATHCS TOHUMAaHISI H3y9aeMOT0 MaTepraa.

COZ[CP)K&HPIC NPaKTHYIECCKHUX 3aHATHH

an;. Tema
1 OsHakomiieHne ¢ TexHHKOW Oe3zomacHoctH pabothl Ha [IK. bazoBas koudurypanus ITK. M3yueHne OCHOBHBIX
yerpoticts I1IK u nx B3aumoneticteue. Pabora B OC Windows 7: 00BeKTbI, KOHTEKCTHOE MEHIO, TPUEMBI PabOTHI C
oydepom odMmena. ['pymma mporpamm «CTtanaapTHeie». JlelicTBus ¢ datinamu.
2 Tekcroseiii mporteccop MS Word: ¢dopmaruposanne Tekcra. MHTepdeiic M HacTpoiika mporpammel. [Ipasuia
KOMIIBIOTEPHOTO Habopa TekcTa. Pexxumsl paboThl ¢ TekcToM B mporpamMe. Hemeuataemsie 3Haku. CTpyKTypHBIE
aneMeHTH TekcTa. [lapamerpsl ab3ana u mpudTa. TpeboBaHUS K 0POPMIICHHIIO PYCCKOS3BIIHBIX JOKYMEHTOB
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Paborac PUCYHKAMU: 06pe31<a, MaCIHTa6I/IpOBaHI/I€, BAapUAHTBI 00TeKaHus I‘pa(l)I/IKI/I TEKCTOM. Y CTaHOBKA napamMeTpoB
CTpaHUIIbI. Pexum MMpeABApUTCIIBHOTO MPOCMOTPpAa JOKYMCHTA. HaBI/IFaIII/IH 0 IOKYMCHTY. KoHTeKCTHBIN HOUCK U
3ameHa. CTaTucTuka JOKYMCHTA.

Tabmuier B mokymente. CrocoObl co3aHuMs TaONMWYHON CTPYKTYphl. BBOAa W QopMaTupoBaHHE TEKCTa.
Ipeobpa3oBanue TaOIHIBI B TEKCT, TEKCTA B TAOJIHITY. 3ar0JIOBKM MHOTOCTPAHUIHOHN TaOMHIIBI. [ paHUIIBI U 3aTHBKA
B Tabnuie. CIIMCKY B JOKYMEHTE: BHIIBI CIICKOB, MHOTOYPOBHEBBIC CITUCKHU.

Tekcroeiii pemaktop MS Word: Beraska OLE-00bekTOB B JOKyMEHT: paboTa ¢ (opMynaMH, PUCYHKaMH,
JHarpaMMaMu

MS EXCEL: BBon u penaktupoBanue uHpopmaruu. Odopmienne Ttadmui. OTHOCHTENbHass W aOCONIOTHAs
afpecarus siueek. Pemenue 3aqaq

OCHOBHBIE THIIBI JUarpamM, CpaBHEHHE KX BO3MOXKHOCTEH. ONEeMEHThl JuarpamMMbl. Mactep Auarpamm.
PenakTupoBanue auarpamMMbl. BbiOop Mecta pacnonoxkeHus: nuarpammbl. TaOynupoBanue (yHkumid. ['paduxu

(GYHKIMA.

MS EXCEL: CoptupoBka, GUIbTp, HTOTH.

[oaroToBka npe3eHTanuy U1l ypoKa WM JieKiuy B mporpamme MS PowerPoint.

10

[porpammubie cpezncTBa 00paboTku n3obpaxennil. dopmatsl (daitnoB u ux ocodeHHocTH. OCHOBBI PadOTHI B
rpaduueckom pemakrope Adobe Photoshop. OcHoBuble mamutpbl. MHCTpYMEHTH BBIACICHHS (HPArMEHTOB
M300paKeHUs, PEXKUMBI BbAedcHus. Pabora ¢ ¢parMeHTamu: BBIICICHHE, KONUPOBAHHE, YIAICHHE,
TpaHchopmanusi.

11

[onsTre cnos m3obpaxenus. [lanutpa Cion. Pabora co cnosmu nzodpaxenns. KonupoBaHus BEIAEICHHOTO
¢parmenTa Ha HOBBIH cioil. PaboTa ¢ HeckonbkuMu okHamu. Co3aHue Kojutaxa u poToMoHTaxa. CBeneHne
CIIOEB.

12

BozMmoskHOCTH 11 OCHOBHBIE CITyKObI (cepBuchl) cetn MHTepHeT. [Iporpammer-o6o3peBarenu. Konuposanue Texcra
u rpaduku n3 Marepuera. [ouck nadopmannu B cetn Unrepuer. Padora c anextponHo# mourtoit. Coznanne Web-
crpanun. HTML-nokymentsl. Crioco0b! coznanust u pepaktiupoanuss HTML-nokyMeHTOB.

13

I/]H(l)OpMaHI/IOHHaH 6e3omacHOCTh. ba3oBbie IporpaMMHBIC METO/IbI 3alllUThI I/IH(I)OpMaHI/II/I B KOMIIBIOTCPHBIX
CucTemMax.

2. 3amanHus 1J1sl CAaMOCTOSITEIbHOI padoThl (mpakTuueckue 3axanus) (YK-1, YK-2, OIIK-1)

BapuaHT Ne 1

3AJAHUE

1. HaGepute npeaioKeHHbIN TEKCT:

CucrnmnemMibs]
CYLICTIEMHUS)

HCTEMA CYHCJIEHHUS — CTIOCO0 TIPEICTABICHUS YHCENl U COOTBETCTBYIOIIMI ATOMY CIIOCO0Y

Ha0op MpaBUJI IEUCTBUHN HaJl YUCTIaMU




an—l qn—l + an—2 qn—2 + o + al ql

B 3aganuu ucnoss3zoBath rpadpuxy MS Word (m.BceraBka-®urypei-npsimoyronbauk). [1pu Habope Tekcra
UCIIOJIb30BaTh MOACTPOUHBIN U HAACTPOUHBIN 3HaKU. [1pu odopmiaeHnn rpaHUIl HCHOIB30BATh MEHIO
KoncrpykTop (00beKT 10JKEH OBITh BbIIEIIEH).

BapUaHT Ne 2

3AJAHUE

HabGepute npenyioxeHHbINH TeKCT:

CHCTeMBI CYMCIICHIS

1
1

i CucreMa cuMcjIeHHsl — 3TO COBOKYNHOCTb npuemMoB U npaBusl, No KOTOPbIM 4YUcna
1

1 3anucbiBarOTCA U YATAKOTCA
1
1
1

B 3a0anuu ucnoavzosame epaghuxy MS Word (m. Bemaeka-®@ueypoi-npsamoyeonvrux). Ipu nabope mexcma 6
o6wvexme MS Word ucnonvzoeams wipugpm Arial CYR. Ilpu opopmaenuu epanuy ucnonvzosames meHio
Koncmpyxmop (06wvexm 0ondicer 6vimob bloeneH,).

B Heno3sMIMOHHBIX cHCTeMax B n0o3MIHOHHBIX CHCTEMAX CYHCICHUS
cuucjaeHussi Bec 1UbpHl (T. €. TOT BeC KaXKA0H Ludpsl U3MEHAETCS B
BKJIaJl, KOTOpPbII OHa BHOCUT B 3aBUCHUMOCTH OT €€ MOJIOKEHHUS
3HaueHHE YKCa) He 3aBHCUT OT ee (mo3unum) B OCIEA0BATENBHOCTH LIUGP,
MO3MIUH B 3aIIMCH YHUCIIA n300paXxaroIUX YUCIO0

B 3a0anuu ucnonvzosamo m.Bcmaska-Tabauya-3a0ame 2 cmonobya u 2 cmpoxu. Yopams I panuyvl 6 mabauye
(npeosapumenvro sviderumo mabauyy, 6 m.Inasnas-naneis OblIcmpoeo 0OCMyna KOMarHowvl adb3ay - Hem
epanuybl)

BapuaHT Ne 3
3AJJAHUE

HabGepute npenyioxeHHbINH TeKCT:

14



CHCTeMBI CUMCTICHNS
aIE EETEN) BRI

NEGNOIb3Yo]
gnennannensEnnaoouehnalE
ROMNBHmENuNE

B 3a0anuu ucnoavzosamo epaghuxy MS Word (m. Bemaexa-WordArt). Ilpu nabope mexcma 6 o6vexkme MS Word
ucnoavzoeams wpughm Times New Roman. Ilpumenums cmunu u 3a1usky oo6vexkma.

B n03MIHOHHBIX CHCTEMAX CUHCIEHHS Hanpumep, B uucne 157,44

BeC KaKI0H LU (pb! U3MEHSETCS B repBasi cCEMepKa 03Ha4aeT 7 COTEH,
3aBUCUMOCTH OT €€ IMOJI0KEHUS BTOpasi — 7 €IUHUIIL, a TPEThsI —
(To3uIMM) B MOCIEN0BATENBHOCTH IIU(P, JECATHIX HOJIeH eIMHUIIBL.

M300paXkaroIInX YU CII0

B 3a0anuu ucnonvzosamo m.Bemaska-Tabnuya-3adams 2 cmoabya u 2 cmpoku. Yopamo I panuywvt 6 mabauye
(npedsapumenvho gvldenums madbauyy, 6 m.lnasuas-namensb ObICMPO20 OOCMYNA KOMAHObL ab3ay - Hem
epanuybl)

BapuaHT Ne 4

3AIAHME 1

Co3aath OpraHu3alMOHHYIO JHArPaMMY, HCIIONB3Ysl 00beKT SmartArt:
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/lexaH akynpTeT

¢buznyeckon

YIBTYpPBI U CIIOPT

aMeCTHTEJIb JICKaH§
0 y4eOHOM paboTe

adeapa CIIOPTUBHBI
UTP U METNKO-
OHOJIOTHYECKUX
JTUCIUILIMH

JIETKOH aTJETHKH

B 3a0anuu ucnonvzosame epaguxy MS Word (m. Bemaska-SmartArt-opeanusayuonnas ouacpamma)). Ilpu

adeapa TeOpUU U METOIUK
(pM3M4eCKOro BOCIUTAHUS H

Kadenpa reopuu u
METOAUKH CTIOPTUBHOM
00pbObI 1 THMHACTHUKH

nabope mexcma 6 oo6vexme MS Word ucnonvzosams wpugpm Times New Roman. Hcnonvzosams menio
Koncmpyxmop (06vexm 0ondwcen 6vimsb 8videner) 0.1 gbloopa cmuis oovekma. Mcnonvzosams m.Dopmam 05
KPACOYHO20 OPOPMACHUS OP2AHUZAYUOHHOU duazpammbl. /Jobasums gueypul Kk kagedpam (ykazame
npenodasamenvckuti cocmag) m.Konecmpyxmop — 0obasume uaypy.

BapuaHT Ne 5

3AJIAHHUE 1
Co3pnatpb 61aHK « BpeMeHHBIN TPOIyCK».
BPEMEHHBIU ITPOITYCK Ne BPEMEHHBIU ITPOITY CK Ne
Damumnus Dammnus
Nwms Nwms
Ort4ecTBO OtuectBO
Opraauzanus Oprasu3zanus
HomxHocTh HomxHocTh
Boyan  «__ » 20 Ol Brinan  «__ » 2001 r.
_ JeiicTBUTENCH 10 «__ » 2001 r.
JleficTBUTENCH 10 «__ » 2001 r. Hauanbruk bropo nporyckos
Hauansnuk Bropo nporyckoB
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BAPHNAHT 6

Haneuartats Gpopmyss:

sin 20 —+/3¢0s 20

- +4.c0s 20+J§c03510.
sin 20

3—-4c0s2a +cosda
3+4c0s2a +cosda

Hnst opopmaenust popmyn ucnonvszyem o6wexm Microsoft Equation 3.0 (m.Bcmaska-o6vexm- Mi-
crosoft Equation 3.0)

Bapuant 7
3AJIAHHE 1
HabGepute npensioxeHHbINH TEKCT:

KOMAH/IMPOBOYHOE YAOCTOBEPEHHUE Ne
Tos.

(pamusust, IMs1, OTYECTBO)

(IOIKHOCTB, MECTO PabOTBhI)
KOMaHIUPYETCA B

(TTyHKT Ha3HAYCHUS)

(HauMeHOBaHHE 00BEMHEHNUS, IPEANPUATHUS, YUPEKIECHUS, OPraHU3aLINH)
JJIA

(11e71b KOMaHIMPOBKH )
Ha JHEW (He cuuTasi BpeMEHU IPOX0XKIEHUS IIyTH).

JIeNCTBUTENBHO 110 NPEABABICHUIO IACIIOPTA.

M.II. PykoBonuTens

(moamucs)

« » 20 I.

Hnsa opopmnenus mexkcma ucnonvzyem m.I nagnas-abzay-mabynayus

KonTtponbsHoe nomaiiHee 3ajanue no Tekctopomy peaakropy MS Word 2007

Jokyment Word 1O/DKEH COCTOSATh U3 THTYJIBHOTO JIMCTAa, OCHOBHOTO COJEpXaHHs (OTNIaBiIeHUs ), 2-X HJUTIOCTpALuUi, 2-X TaOIuil,
crmcKa JuTepatypsl. O0muit 00beM, BKITI0Yast, TUTYJIbHBINA IUCT, OTJIABIEHUE U CIIUCOK JUTEpaTypsl, 6- § cTp. KonmmyecTBo 3HaKOB He
JoskHo npebimars 16000.
OO6pa3zern TUTYIBHOTO JINCTA!
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CeBepo-Ocerunckmuii rocygapcrseHHblil yausepcutetr nmenn Kocra Jlepanosnua Xeraryposa

MuHucrepcTBo 00pa3oBanus U Hayku P®

DakyabTeT (PU3HIECKO KyJIbTYPhI H CIIOPTA

Jdomamnss padora

mo JTUCIHUIIJINHE «I/Iﬂ(l)OpMal.ll/lOHHl)Ie TEXHOJIOI'MI»

Brmonnun(a) @amuausa U.0.
CryneHr(ka) Tpymmsl

Kype 1

[Ipenogasarens ®@amuaus U.0.

Baagukaskaz, 2015

©CoNo R NE

11.
12.

TpebGoBanus kK 0popMIICHHIO:

Y CTaHOBUTH TOJISI B TOKYMEHTE — 3€pPKaJIbHBIE.

Homepa ctpanuil — «CHapy>Xu» JIUCTa B BEPXHEM KOJOHTHUTYJIE.

Ha tuTynsHOM JCTe HOMEpa CTpaHMI] HE TPOCTABJISTh.

['panune! nucta: cineBa — 2,8 cM.; cnpasa — 1,4 cM.; CBepXy U CHU3Y 110 2,5 cMm.
[pudt 12 nt, Times New Roman, BeIpaBHUBaHUE TI0 ITUPUHE.
Mex1yCTpOUHBIN UHTEPBAI — OJIUHAPHBIM.

Ha BTOpOI# cTpanuIle aBToMaTudecku (c momotipio cpencts MS Word) coOpanHoe oriaBiieHUE.

KonoHTuTyMbI:

Mpudrt 8 nr.;

paccTOsIHUE 10 KOJIOHTUTYJIOB (BEpXHET0 U HIbKHETO0) 0,8 cM.,

Ha | TUCTE KOJIOHTUTYJIBI HE CTABUTH;

pa3nuyaTh KOJOHTUTYJIBI YETHBIX U HEYETHBIX CTPAHHUIL;

HUKHHUM KOJTOHTHTYJ (4ETHBIN) — HA3BaHHE YHUBEPCUTETA U (haKyIbTeTa,

HYDKHUW KOJOHTUTYJ (HEUETHBIN) — 1aTa CO3/IaHUsI TOKYMEHTA.

. CtuneBoe odopmieHue (oriaBieHue):

3arosioBok mepBoro ypoBHs: mpudr - 15 nt, Times New Roman, BeipaBHHBaHUE TI0 IIEHTPY;
3aronoBku BToporo ypoBHs: mpudt — 13 nt, Times New Roman, BeipaBHUBaHHE TI0 IIEHTPY.
Co3nath 2 TaOaHIIBI IO TeMe PaOOTHI.

BximouuTh 2 WILTIOCTpAIAH TTO TeMe paOOTHI.
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13.

14.

BHOoo~NoakwDE

NP RPRERRERRRE R
POWOWO~NOUDWNEO

22,
23.
24,
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

B noxyMeHTe HCIIONb30BaThCS:

JIBOMHBIE KOJIOHKH (pa3HON MHUpuHBI), Ipu@T 11 0T, 0quHAPHBINA MEXCTPOUHBIH HHTEPBA;
a63a1] ¢ MeX1YCTPOUHBIM UHTEpBaAJIOM 1,1 IIT ¥ OTCTYIIOM clieBa B 2 cM;

CHOCKHM (HE MeHee 2-X);

rpaduueckunii 00bEKT;

He nomxuo 6bITh Opdorpaduvecknx ommoOok!

3. BOPOCHI JJ11 CTAPTOBOI'O PEUTHHT A 110 JACHUIIJINHE

[MonsTHE KOHDUTYpanuKn KoMIbioTepa. bazoBas KoH(UTypanus KOMITBIOTEpA.

INepucepuitnpie ycTpoiicTBa, BUIBL.

Omeparmonnas cucrema MS Windows — o6bekTHO-OprueHTHpOBaHHas cuctema. HazoBure oobexTor Windows.
Yto Takoe KOHTEKCTHOE MeHI0? Kak BbI3BaTh KOHTEKCTHOE MEHIO? YTO 00IIero Bo BceX KOHTEKCTHBIX MEHIO?
Kaxk mocmoTtpetsb cBoiictBa 00bekTa B OC Windows?

Yro takoe 6ythep oomena 8 OC Windows?

HazoBure xoman s paboTel ¢ Oydepom ooMena? Kakue kiiaBuaTypHbie COUETaHHSI UM COOTBETCTBYIOT?

B Kkakux COCTOSIHUAX MOXKET HaxoauTbest okao Windows?

st gero ciysxut ITanens 3amad Windows? Yro takoe 3amada ¢ Touku 3perns OC Windows?

. I'me pacmionararoTcsi KOMaHABI YIPABIEHUS PACIIONOKEHHEM OKOH?

. Kakwue mporpamme! BxonsT B rpynny CtanmapTHbie?

. CpaBuuTe Bo3MoxHOCTH Tiporpamm biokaot u WordPad.

. B uem pa3Huma Mexmy popMaTHpOBaHHEM TEKCTa U €T0 peJaKTUPOBAHUEM ?

. KakoBsl Bo3MoKHOCTH TeKCTOBOTO penakTopa? [IpuBenure mpumep TEKCTOBOTO peNakTopa.

. KaxoBsI Bo3MOKHOCTH TeKCTOBOTO Iponeccopa? [IpuBenure mpuMephl TEKCTOBBIX MTPOLIECCOPOB.
. OcHOBHBIE OJTOKH KJIAaBHATYPHI U UX Ha3HAYEHHE.

. Kakne knmaBumm mo3BoIsIiOT yIauiaTe CHMBOJIEI ClieBa (cripaBa) OT Kypcopa?

. Kakas xaBuima mo3BossieT CKomupoBarh B Oydep oOMeHa MTHOBEHHBIN CHIMOK dKpaHa?

. KaxoBrI mpaBmiia KOMIBIOTEPHOTO HaOOpa TeKcTa?

. B kakmux cimyvasx HaxxuMaetcs kiasuina Enter Ha kmaBuarype?

. Kak maiitit Hy)XHBIH (aiii Ha KOMITbIoTepe, ecinr: 1) uMs Qaiiya HeM3BECTHO, HO U3BECTEH THII (aiiiia 1 epBas OykBa

nMeHn? 2) uMsI HEU3BECTHO, HO M3BECTHA JaTa Co3/IaHus Qaiina?

Kakyto nHdopMainio MOXKHO MOTY4UTh [0 PACIIUPEHHIO UMEHH (aiina?

Kaxkue Tumnsl aiiioB BaM U3BECTHBI?

Kak onpenenuts pa3mep daiina?

Kaxk onpeznenuTs pazmep cBoOOIHOTr0O Mecra Ha (ieni-aucke?

Ha3oBuTe oCHOBHBIC MTapaMeTphl ab3ara u mpudra?

KaxoBbl TpeOoBaHUs, IPEAbABIAEMbIe K 0QOPMIICHHIO PYCCKOSA3BIYHBIX JOKYMEHTOB?
Kak BcraButs B jokyment MS Word pucynok? Kak usmeHuTh pa3mepbl pucyHka?
Kak BcraButh B 1okymMeHT MS WOrd o6beKT BHEIITHETO MPHIOKEHHUS?

Kakwue Bup! ciickoB (MepedncieHuil) B JOKyMeHTe Bbl 3HaeTe?

Kak coznarb Tabnuiy B nokymente? [Ipuemsl paboThl ¢ TaOIHIIAMHE.

KakoBo Ha3HaueHue 35IeKTPOHHBIX Tabmuiy MS Excel?

Kaxkwue Bumpl anpecanuu siaeek B MS Excel Be1 3Haere? B uem pasHuia Mexxmxy HUMu?
Kak npezcraButh qaHHbIC B BHAe auarpammbl MS Excel?

Kakue BozmokHOCTH 00paboTku maHHsIx B MS EXcel Bam usBecTHBI?

Yro takoe coptupoBka? Kak orcoptrupoBats nanubie B Tabnuine MS Excel?

Jlnst gero npeqHasHaueHa nmporpamma PowerPoint?

Jns 9ero KoMIbIOTEepHl 00BEANHSAIOT B ceTH? Bums cereit?

Kaxk HaiiTi Hy>kHYI0 HH(OpMaIUIo B rio0anbpHoiM cetn HTepHET?

Kak coxpanuTtp HalineHHyro B HTepHeTe nHpOpManuio B Gaii Ha aucke?

Kakne nH(pOpMaOHHO-TIONCKOBBIE CHCTEMBI BaM W3BECTHBI?

Kak oTnpaBUTh THCHMO T10 AJIEKTPOHHOI mmouTe?

Kak 3ammuTuTh KOMIBIOTEP OT 3apakKeHHsT BUPycaMu?
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4. TEMBI NPE3EHTALMIA (YK-1)

Pecypcel unTEpHET B paboTe yunuTens.

CereBble (HhOpMBI KOMMYHHKAIUHU (3JIEKTPOHHAS MOYTA, YaThl, GOPYMBbI) U UX BO3MOKHOCTH B paborte

YUUTES.

CpaBHHTCHBHBIﬁ aHaJIN3 COCTAaBJICHUA ITOMCKOBLIX 3aIIPOCOB B IMOMYJIAPHBIX PYCCKOA3BIYHBIX ITOUCKOBBIX

cucremax (Google, Yandex, Rambler, Mail.ru, Altavista, Yahoo, MSN, AOL).

HuTepHeT B mpodeccroHanbHON HHPOPMAITMOHHON NeSATEIbHOCTH YIUTES.

ITouckoBeie cucreMbl MHTEpHET.

CrenuanbHble BO3MOXKHOCTH mporpamMmbl MS Word ams  yuurens (mpoBepka MpaBONMHCAHUS,
peLieH3upoBaHue, aBTopeeprupoBaHue, UCIOIb30BaHE A0JIOHOB U T.1I.).

Bunbl komMnbtoTepHO# rpaduky.

MeToauyeckne peKOMeHAAUH 10 0OPMIICHH IO IIPe3eHTALU I

TpeOGoBaHusi, peKOMEeHAAUMH U IPUMeYaAHUSI

Crpykrypa
npe3eHTaUu U

THUTyIBHBIN JIUCT.
Craiin ¢ ungopmarueil 06 aBTope.
ConepxaHne ¢ KHOIKaMH HaBUTAIIHH.
OCHOBHBIE TYHKTHI IPE3CHTAIUH.
3akitoueHue (BBIBOJIBI).
CnucoK HCTOYHHUKOB.
7. 3aepmaromuid ciaiin. OOBIMHO CIANJ COAEPKUT OJarogapHOCTh 3a
BHUMaHHE.

ok ownE

[Ipumeyanus:

e Paspemaetcst 00bequHATh ciaiiag Nel u cmaiim Ne2.

e HaTuTynpHOM JHCTE HEOOXOIUMO Pa3MECTUTh B BEPXHEW YacTy ciaiiaa
Ha3BaHWE OpraHm3anuu (y4pexaeHus), Kotopyo Bbr mpexacraBmsere. [lo
[EHTPY claiiia — TeMa Mpe3eHTAIH, 3aTeM, UyTh HIDKE U C BHIPABHUBAHHEM
0 MPaBOMY Kparo, — MHPOPMAIIMH O COCTABUTEIIE B CAMOM HU3Y TIO IEHTPY
— rOpOJ U J1aTa CO3/IaHusl.

e Ha 2 cnaiine pasmemiaercs uH(popmanus o0 aBTOpe, KOHTAKTHas
uH(popMmaus.

e lcrmosb3yiiTe HaBUTANUIO i OOECICYEHUS] WHTEPAKTHBHOCTH U
HEMMHEWHOW  CTPYKTYpBl TpEe3eHTaluH. DTO paciupur e€ obiactb
npuMmeHenus. (HaBuranus - CChUIKM M KHOINKH, KOTOpPbIE OOECIEYHBAIOT
nepexo ] Ha HY>KHBIHM pa3fiern U3 OrjaBjieHHs], U BO3BPAT K OTJIaBJICHUIO).

e KHOmKkM HaBHTAIUU HYXHBI ISl OBICTPOTHI TEPEMEIICHHS BHYTPH
Ipe3eHTalnu (0pOpMIIIOTCS C IOMOIIIBIO THIepcChlIoK). HaBuranus nomkHa
OBITH HACTOJIBKO yI00HA, UTOOBI K TIOOOMY CIaiy MOKHO OBLIO 100PaTHCS B
1-3 menyka.

e CIHCOK HCTOYHHMKOB JOJDKEH OBITh C TOAPOOHBIM yKa3aHHEM
MCXOTHBIX MaTEPUAJIOB (OTKY/a B3SIThI MILTIO CTPAIMH, 3BYKH, TEKCTHI, CCBUIKH).
Kpome agpeco n3 HTEpHETA HY)KHO YKa3bIBaTh CUIE U TEYaTHBIC U3TaHUS.
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O6mue
TpeOOBaHUS K
o opmiIeHUI0
npe3eHTAnN i

e  TexHudeckue YCJIOBHS JEMOHCTPAIUU JIOJKHBI
LEJISIM TTPE3EHTaIUH.

° [Ipe3eHTanuu JODKHA COOTBETCTBOBATH OCOOEHHOCTSIM I1€JI€BOM
aylMTOPUU, TOITOMY HpPU TMOATOTOBKE MPE3EHTAUUU PEKOMEHAYEeTCs
MPEICTaBUTH ce0sl Ha MECTE CITyIIaTeIs.

e HeoOxoaumo Hanmuume €IUHOTO CTHJIEBOrO OGMOPMIICHHS IJIsI BCEX
CIIAliJ10B.

e B ctuneBom ohopMICHHH MPE3CHTAIMU HEXEIATeIbHO MCIOIb30BaTh
0osee 3x 1BeToB (0auH 11 (JOHA, OJMH JUJIS 3arOJIOBKOB, OJWH JIJIS TEKCTA),
HEXeNaTeNIbHO TAKXKe UCIOIIb30BaTh PoTorpaduu U pUCYHKH B KauecTBe POHA.

e Ha ongHoMm craiiie HeXeNaTeJbHO HCHOJB30BAaTh OONbIIE CEMU
3HAYMMBIX 00BEKTOB, TAK KaK YEJIOBEK HE B COCTOSIHUH 3alIOMHUTH 34 OJIUH Pa3
0osee ceMHu MyHKTOB (00BHEKTOB, AJIEMEHTOB).

e  Haubonpmas 3 QpeKTHBHOCTh AOCTUTAETCA TOT/AA, KOTJa KIIOUeBbIE
MYHKTHI 0TOOpaXKaroTCs 10 OAHOMY Ha Ka)KJIOM OTJIEJIbHOM cJaiijie.

e Jlorotun Ha ciaiiie IOJDKEH pacrojaraThCsi clipaBa CHHU3Y (ciieBa
HaBEPXY).

e Jlorotum gomKeH OBITh MPOCTON U JTAKOHUYHOU (OPMBL.

e  Odopmienue craiiioB (B TOM YHCIC W aHUMAIMOHHOE) HE IOJDKHO
OTBJICKaTh BHUMAHHUE CIyMIATEIEH OT €ro CoAepKaTeIbHONU YacTu.

e [lpu coderaHuum MaTepHalOB pa3IMYHBIX THUIIOB: TEKCTa, TpaduKw,
BHUJICO CIIEyeT YYUTHIBATH CHEHU(PHKY WX KOMOMHUPOBAHUS M BpeMs
BOCH PUSTHSI.

e  (Cpennee BpeMs peaklMy Ha pa3IMyHble BUJIbl HH)OPMALIUHU:

COOTBCTCTBOBATH

Bunasr nndopmanmn CpenHee BpeMs peakuu
Ha npenmer 0.4 cek

Ha uBeTHol prcyHOK 0.9 cex

Ha cumBo7 (pucyHOK) 2.8 cek

Ha 3ByK 0.12-0.18 cexk

Crenenp ycBOCHUsI MHPOPMAITUHU B 3aBUCUMOCTH OT crioco0a e€ Bocpustus (B
%):

Buner nndopmaruu Cpennee BpeMs peakuuu
[Tpu urenun 9.5
[Tpu npocnymmBanum 22
ITpu HabmoneHnn 34
IIpu OIHOBPEMEHHOM 57
IPOCIYIIMBAHUH U HAOIIOICHUN

Odopmienue u
pacnoJioxkeHue
HH(pOPMALMOHHBIX
0JI0KOB Ha cJjaiiae

e Ecm y Bac mamo HaBBIKOB co3laHus coOcTBeHHoro QoHa —
KENaTeJIbHO WCII0JIb30BaTh BCTpOCHHBbIE I1a0yioHbl. [Ipu wmcmosb30BaHUU
CTaHJAPTHOrO I1a0JIOHAa JIy4dIlle W3MEHSATh TOJBKO PEKOMEHIyeMbIC I[BETa
mpuToB, ocTaBisis GoH Oe3 u3MEHEHUH.

e PexoMeHayeTcs HCHONB30BaTh B NPE3CHTAUHMHU CIEAYIOIIME THIIbI
CIANUIO0B:

«TuTynbHBINA cnai A7 HAYaJbHBIX U KOHEUHBIX CJIAJI0B;
«3aroJ0BOK M TEKCT» - AJIA IIJJAHOB U OCHOBHOI'O TEKCTA;
«3arojIoBOK, TEKCT, O0BEKT) - IS CAANI0B C PUCYHKAMH.

e Tum crnaiima BeIOMpaeTcs MpPHU €ro CO3JaHWU WM BBI30OBE OIIHUH
«Pa3MmeTka ciaiiga» B KOHTEKCTHOM MEHIO.

e Kaxnplii crmaiijy JOKEH MMETh 3arojoBOK, KOTOPBIH HE00XO0IUMO

ohopMIIATE B CTaHAAPTHOW paMKe, He mpuderas K OOBEMHOMY TEKCTY
(WordArt).
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e PexoMeHJyeTcs yKa3bIBaTh JaTy TOJbKO HAa TUTYJIbHOM Claiijie, a HE Ha
BCEX MOAPS.

e Tema pacrnonaraercs 1o IeHTPY TUTYJbHOrO claija.

e B HmwkHeM mnpaBoM yIily HE0O0X0oauMoO 0003Ha4uTh cBOr0 DUO,
JOJDKHOCTh, MECTO PaOOTHI.

e BHu3y, N0 HEHTPY IPOIHUCHIBAETCS TOPOJ U TO/1, B KOTOPOM BBIMIOJIHEHA
IIpe3eHTalus.

e Ha cnaiizax He0OX0OIUMO PACHOJIOKUTH TE3UCHl — OHU COIPOBOXKAAIOT
MoAPOOHOE U3JIOKEHUE MBICIIEH TOKIa9rKa, HO He Ha000pOT;

e Heo0xonnMo yuyuTHIBaTh KOHTPACT L1BeTa (pOHA U HIPUPTA.

e Touka B KOHIIE 3ar0JIOBKa HE CTAaBUTCSL.

e He pexomenayercss mnucaTh JJIMHHBIE MHOTOCTPOUYHBIE 3arojOBKHU
(mpenenpHas IJIMHA 3aT0JI0BKa — 9 CJIOB).

e Crnaiinel HE MOTYT UMETh OMHAKOBBIE 3arojoBKH. Ecimi HeoOxoaumo
Ha3BaTh HECKOJIbKO CIIAMI0OB OJIMHAKOBO, TO PEKOMEHIYETCs MHCATh B KOHIIE
(1), (2), (3) umm nmponomxenue: [Ipogomkenue 1, [lpogomkenue 2.

e lHpopManMOHHBIX OJIOKOB Ha Ciaiiie¢ HE MODKHO OBITh CIHIIKOM
MHoOTO (3-6, HE Ooutee).

e PexoMeHyeMblil pazMep 0JJHOI0 MH(OpMaLMOHHOro 0JI0Ka — He Oosee
50% cnaiina.

e JKenatenpHO NpUCYTCTBME Ha CTpaHULE OJIOKOB C pa3HOTUIIHOMN
uHpopmanueit  (Tekct, Trpaduku, gUarpaMMmbl, TaOJMIBI, PHUCYHKH),
JOMOJIHSIOLIEH APYT Apyra.

e Kirouesbie cioBa B H”HGOPMAIIMOHHOM 0JIOKE HEOOXOIUMO BBIICIIUTS.

e ludopmanuoHHble OJOKM JIydllle pacroiaraTb TOPU30HTAIBHO,
CBSI3aHHBIE [0 CMBICITY OJIOKHM — cJieBa HaIpaso.

e Hawnbonee BaxxHyo HHGOPMAIUIO CIIEyeT TOMECTUTH B IISHTP Claija.

e Jloruka mpenbsiBiIcHHUs WH(GOPMAIMU HA ClalijaXx M B TMPE3CHTAINH
JOJKHA COOTBETCTBOBATh JIOTHKE €€ N3JI0KEHHUSL.

e [lpomie cuuThiBaTh MH(GOPMAIUIO, PACTIOIOKEHHYIO TOPU30HTAIBHO, a
HE BEepTUKAJIHHO.

e Hawubonee BaxHass uH(pOpMaIHUs TODKHA pacrojiaratbCs B IIEHTPE
JKpaHa.

e @dopmaTtupoBaTh TEKCT >XENATENbHO 10 MIMpPHHE (UCKIIOYEHHE —
3aroJIOBKU M HEKOTOPBIE YacTH CXEeM, JHarpaMm).

e He gomyckaTh «pBaHbIX» KpaéB TEKCTa.

e VYpoBeHb 3alIOMUHAHUA HH(OPMALIUU 3aBUCUT OT €€ pacrloIoKEeHUs Ha
9KpaHe (B JIEBOM BEpXHEM YINIy Claiifia pacrmojaraercs camasl BaKHas
uHpopMaIus):

33% | 28%

16% | 23%

Odopmienue
TEKCTOBOM
uHpopManMH

e Iy OCHOBHOTO TEKCTa HE PEKOMEHYETCsl UCIIOJIb30BaTh MPOIUCHBIE
OYKBBI.

e Illpu¢droBoii KOHTpaCT MOXKHO CO3/1aTh MOCPEIACTBOM: pa3zMepa
mpudTa, TOMIUHBI MpU@Ta, HaYepTaHUs, (OPMBI, HAITPABJICHUS U LIBETA.

e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOI TEKCT).

e IlBer mpudra W ¢GoHa MOHKHBI KOHTPACTHPOBATH (TEKCT IOJDKEH
XOPOILIO YATATHCS), HO HE «PE3aThy Iiasza.
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e Jlnd OCHOBHOIO TEKCTa Jy4ll€ BCErO0 HMCIOJb30BAaTh CIEAYIOIINE
mpudrer: Arial, Tahoma, Verdana, Times New Roman, Courier New, a pis
3arojIoBKa - IEKOPAaTUBHBIN IPUPT, €CIIU OH XOPOILIO YUTAEM.

e KypcuB, mnomuépkuBaHHE, S>KUPHBIA MPUQPT, TPOINUCHBIC OYKBBI
PEKOMEHYETCSl UCIOJb30BaTh TOJBKO JJIsI CMBICIOBOTO  BBIJEIEHUSA
(bparmeHTa Tekcra.

e PexoMeHJyeTcs BBIBEpSATh BCE CIANWIbl HAa HaJMYME BO3MOMKHBIX
rpaMMaTHYECKUX, TYHKTYallHOHHBIX U CHHTAKCUYECKHX OIMINOOK.

e HexenatenbHO UCHONB30BaTh NpPO(ECCHOHANBHBIA  KAproH U
ab0peBHaTypbI 6€3 COOTBETCTBYIOLIEH PacIIH(PPOBKH.

e CrHuCKH HCNOJb30BaTh TOJIBKO TaM, I7ie OHU HYXKHBI.

e Cnucku U3 60JIBIIOrO YUCIIA TYHKTOB HE MPUBETCTBYIOTCA.

e bonpmme cniucku ¥ TabIUIbl pa30ouBaTh Ha 2 claia.

Odopmienne e TekcToBbIle THUIEPCCHUIKM JODKHBI XOPOIIO BBIACHATHCA Ha (oHe
THNEPCCHLIOK OCTaJbLHOI'0 TEKCTA.
e OOpaTtuTe BHUMaHUE HA I[BET TUIIEPCCHUIOK JI0 U ITOCIIE UCIIOIh30BAHUSI.
e HagmeneHue MBIIIIKK HA CCHUIKY JTOJDKHO BBI3BaTh 3P EKT MOACBETKH.
e TeKkCT CChUIKH JIOJDKEH OBITh, 1O BO3MOXXHOCTH, KOPOTKHUM, HO
JOCTAaTOYHBIM, YTOOBI YETKO OIMUCAThH CIEAYOIIEee:
a. kyna Ber nomanére;
b. uro yBuamre;
C. 4TO MPOU3OMJIET.
e [wmepcchUIKM HA pa3IMYHbBIC JOKYMEHTHI JOJDKHBI YETKO Pa3indaThCsl.
e [umepcChlIKM, BBI3BIBAOIIMEC HEOXKHIAHHBIC JUIS  I0JIH30BATEIS
JEHCTBUSA, JOJDKHBI 00 3TOM IPEAYyIPEKIaTh, HAPUMEP:
. CCBUIKHU Ha (pailIibL;
b. cChLIKH, OTKPBIBAIOIIME HITH 3aKPHIBAIOIIME OKHA.

Onrumuzauus u e B npeseHTanuu KenareabHO pasMEllaTh TOJIBKO ONTUMHU3UPOBAHHBIE
pacnoJiokeHue (obpaboTaHHbIE M YMEHBIIEHHBIE 0 Pa3MepPy, HO HE KaUueCTBY) N300 paKeHUsI.
rpagpuieckoi e Marepuaisl pacnoyiararoTcsl Ha ciaiiiax Tak, 4ToObl clieBa, CIIpaBa,
uHdopmanun CBEPXY, CHU3Y OT Kpasl cllaiila OCTaBaJINCh CBOOOHBIE OJIS.

e IlBer rpaduueckux U300pakeHU HE JTODKEH PE3KO KOHTPaCTHPOBATh
C 00IIUM CTHJIEBBIM O(OpMIICHHEM Claia.

e llumocTpanuu  PEKOMEHAYeTCS  CONPOBOXKIAThH  MOSICHHUTEIHLHBIM
TEKCTOM.

e Eciu rpaduueckoe n300pakeHHE HCIOJIB3YeTCs B KauecTBe (oHA, TO
TEKCT Ha 3TOM (OHE JT0JDKEH OBITh XOPOIIIO YUTACM.

e llumroCTpanuu Ha OJTHOM CJaiJIe JIOJDKHBI OBITh BBIIEPKAHBI B OJTHOM
CTUIIE, OTHOTO pa3Mepa u popmara.

e He crmenyer pactaruBath HeOOJbIMe rpadudeckue (Gaiiisl, aenas ux
PasMBITBIMM WM HCKa)Kas MPONOPIMH, JydIille IOMCKATh A3TOT PHCYHOK
MOJIXOJISIIETO pa3Mepa U B XOPOIIeM KauecTBeE.

e HexenateabHO HCHOIB30BaTh (Gortorpaduu U MECTPHIC PUCYHKH B
KadecTBe (poHa craia.

e Pucynku, Gororpaduu, TuarpaMMbl TPU3BAHBI JIOMOJHUTH TEKCTOBYIO
nH(MOPMAIUIO WK TIepeaaTh e€ B 0oJiee HArJsIIHOM BUJIC,

e JKematenmpHO wu30erath B TPE3CHTAIMH PUCYHKOB, HE HECYIIUX
CMBICJIOBOI Harpy3KH, €M OHU HE SBIISTFOTCS YaCTHIO CTUIIEBOTO OOPMIICHUSI.
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Odopmiaenue

L4 v K&)KI[Oﬁ Ta6J'II/II_[BI JOJDKHO OBITh Ha3BaHUC, WM TaKUM Ha3BaHUC

TA0/ U1 MOJKET CIIY>KUTh 3ar0JI0BOK clamupa.

e DieMeHTHl TaOJHUIBI U CaM TEKCT JOJDKHBI OBITh XOPOIIO YHTAEMBI

u3JaneKa.

e PexoMmeHayeTcs HCHOJIb30BaTh KOHTPACT B OGOPMIICHUM IIANKU U

OCHOBHBIX JIAaHHBIX TaOJUIIBI.
Odopmienue e YV nuarpamMmbl JOJDKHO OBITH Ha3BAaHWE WJIM TAKUM HAa3BaHUEM MOXKET
aAuarpamMm CILy’KUTb 3ar0JIOBOK CJaija.

e Jluarpamma nomkHa 3aHMMAaTh npuMmepHo 5S0-75% Bcero cnaiina.

e JIMHWUM U IOANKCH TOJDKHBI OBITH XOPOIIIO BUTHBI.

e [IBera ceKTOpOB IUArpamMMbl JOJKHBI ObITh KOHTPACTHBIX IIBETOB.
3BykoBasi e  3BYKOBOE COIPOBOXJICHHE JIODKHO OTPaXKaTh CYTh WJIM MOTYEPKUBATH
uHopManus 0COOEHHOCTh TEMBI Claiia, MPe3eHTALUHU.

e HeoOxomuMo BBIOpaTh ONTUMAJIBHYIO T'POMKOCTB, YTOOBI 3BYK OBLI

CIIBIILIEH BCEM CJIyIATeNsIM, HO HE OrJTyIIall.

e ®doHOBas My3blKa HE JOJDKHA OTBJIEKAaTh BHMMAHHE CIIyIIaTeled H

3ariymiaTh CiI0Ba AOKJIAAUMKA.

e He pekomeHayeTCs MCIIOIB30BaTh CTaHIapTHBIC st POwer Point 3Byku

(0coOeHHO 3BYK M€YaTHOW MAIlMHKU — CHJIBHO OTBJIEKAET U 4epe3 HEKOTOpOoe
BpeMs TPOCITyIIMBAHUS JaXKe BHI3BIBAET HETATUBHYIO PEAKIIHIO).
Coxpanenue e CoxpaHsTh MPE3CHTALMIO JIyulle, Kak «/lemoncTparus PowerPoint». C
npe3eHTaUM i pacmiupeHueM .ppS (B TakoM ciaydae B OJHOM (haiiie OKaxKyTcsi Bce

MMPUITOKCHHUA, HAIPUMCEP: MY3bIKa, CChIJIKH, TCKCTOBLIC TOKYMCHTELIL I/I.T.,Z[.).

e B cmydae coxpaneHuss B Qopmare .pptx, oOsi3aTenbHO AenanTe
nyonmkat B ¢popmare .ppt. Jlannas oneparus nmoacTpaxoBsiBaeT Bac B cinyuae
HECOOTBETCTBHUSI Balllel Bepcuu oduca U TOH, 4To Oy/eT Ha BBICTYIJICHUH.

Pexomenpauuu no
o opmiIeHUIO
CIHMCKA
JINTEPaTyphl

e (CobOmopaiite aBropckue mpaBa. OO0s3aTenbHO pa3MellaiTe B
IIPE3EHTALIUN CCBIJIKM Ha HCTOUYHUKH HCI0JIb30BAHHBIX MaTEPUAIIOB.

e  Bo3MOXHBI ClIeyOIIME BAPUAHThI PACIIOIOKEHUS CITUCKA JTUTEPATYPhI
B CIIHCKE:!

a. ajagaBUTHOe — 03HAYAET, YTO BHIAEPKUBACTCS CTPOrUi ajnpaBUTHBIN
MOPSIIOK 3aroJIOBKOB OMOIMorpaduyeckoro onucanus (aBTOpOB U 3aryiaBuil).
OTOT coco0 PaclonoKEHNs 3aIIUCEH aHAJIOIMUEH PACIOI0KEHUIO KapTOUYEK B
asnipaBUTHOM Kartanore OuGimorek. OTAeNbHO BbICTpauBaeTcs al(aBUTHBIN
Pl Ha Kupwuue (pycckuil s3bIK, OONTapcKuil ¥ T. 1.) U psAA Ha S3bIKaX C
JATMHCKHUM HaIlMcaHueM OYKB (aHTJIMHCKHH, PpaHIy3CKUI, HEMEIKUN U T. 11.);

b. mo TuUmamM JOKYMEHTOB — MaTepuans B CIHCKE JIUTEPATYPbI
pacrionaraeTcsl cHavaja o THIaM HM3JAaHMM: KHUTH, CTaThbU, OQHIMAJIbHbIE
JIOKYMEHTBI, CTAaH/IapThl U T. J1., @ BHYTPH paszena - no ajadaBuTy (aBTOp WK
3arjiaBue);

C. cHCTeMaTH4YeCKOe — O3HauyaeT JEeJCHHME CIUCKAa Ha pasleibl B
COOTBETCTBMM C CHUCTEMOW HAayKH WJM OTpaciu. B 3ToM ciydyae 3a OCHOBY
MOXXHO  OpaTb  H3BECTHBbIE CHUCTEMbl  KJaccuUKalUui, Hampumep,
O6ubmuoreynsie. B 3TOM  ciiyuae  CIMCOK ~ HAllOMHMHAeT  pa3felibl
CHCTEMATHYECKOr 0 KaTrajora OMOIHOTEKH

d. mo Mmepe mcmosb30BaHus (MO TJIaBaM M pasiejiaM) - IMpOCTas
CTPYKTypa TaKOro CHHMCKa HEyJ00Ha B CBA3M C TE€M, 4YTO B HEM TPYIHO
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OPHEHTHUPOBATHCS U MICKATh HYKHBIN HCTOYHHK. Takoil criocod mpuMeHseTcs B
KPYMHBIX HAYYHBIX U31aHUAX — MOHorpadusx. IIpu aToMm ecTh onpenenenHoe
HEyJ00CTBO, 3aKjroyYarollieecs B TOM, 4YTO OJMH U TOT K€ HCTOYHUK,
UCIOJIb3yEMbIH B HECKOJIBKUX pa3jienax, OyJeT BKIOUEH B CIIMCOK HECKOJIbKO
pas;

€. XpPOHOJIOTHYECKOe - HCIOJb3yeTcs 4yamie Bcero B paboTax
HUCTOPHYECKOr0 XapakTepa, IJe Ba)XHO I[OKa3aTh IEPHOAbI U OOPaTUTh
BHHMaHHE Ha TO, B KaKO€ BpeMsi ObLIT OIMyOJIMKOBAH TOT MJIM WHOW UCTOYHUK.

e bubauorpadpuueckoe onmcaHue Ha KHUTY WJIA JIOOOW Jpyroi
JOKYMEHT COCTaBIII€TCS IO OIpeneileHHbIM mpaBuigaM. OHO COOEPKUT
Ooubamnorpaduyeckue cBeeHus 0 JOKYMEHTE, IPUBEIEHHBIE B OIPEEICHHOM
MOpsZIKE, MO3BOJSIONINE UAECHTU(PUIIMPOBATH JOKYMEHT U JaTh €ro OOIIYI0
XapaKTepUCTUKY. B 3aBUCUMOCTH OT CTPYKTYpbI ONMCaHUs Pa3JInYaIoT:

O OJHOYpPOBHeBoOe OMOJIMorpaduyeckoe onucaHue - ONUCAHUE OJTHOTO
OTAENBHO B3ATOr0 (OJHOYACTHOrO) AOKyMeHTa (MoHorpaduu, ydeOHHKa,
CIpaBOYHUKA, COOPHHKA CTaTel, apXUBHOI'O JOKYMEHTA U T.1.);

O  MHOroypoBHeBoe Oubauorpaguyeckoe ONHCAHHE - ONKUCAHUE
MHOTOYaCTHOT'0 IOKYMEHTa (MHOTOTOMHOE U3/IaHHE);

O aHaJIUTH4YecKoe OmbOamorpaduueckoe onucaHue - ONKUCAHUE YACTU
JOKyMeHTa (CTaThs U3 MEPUOAUYECKOr0 U31aHus UIH COOPHUKA).

e Pexomennyemas CTPYKTypa u cocTaB OJTHOYPOBHEBOT'0
o6ubmmorpaduueckoro onucanus: ABTOp. 3arjaBue: CBEAEHUS, OTHOCSIIIUECS K
3aryaBui0 (cM. Ha TuTyjle) / cBedeHHs 00 OTBETCTBEHHOCTH (aBTOPHI);
Hocjeayrolpe cBeAeHus: 00 OTBETCTBEHHOCTH (pPelaKTOphl, MEPEBOIYUKH,
KOJIIEKTUBHI). - CBepenust 00 u3ganuu (nHpopMaIus o mepeu3jaHiul, HoMep
u3nanus). - Mecro u3nanus: M3narensctBo, ['ox uznanus. - O0wvem. - (Cepus).

e PexoMenayemas  CTpyKTypa H COCTaB MHOT'OYPOBHEBOT'O
oubmuorpaduueckoro onucaHus: ABTOp. 3ariaBue W3JaHUSA: CBEIACHMUS,
OTHOCSIIIMECS K 3aryiaBuio (cM. Ha TuTyse) / CBeneHus o0 OTBETCTBEHHOCTH
(aBTOpBI); TOCHEAYIONIME CBEACHHS 00 OTBETCTBEHHOCTH (pPEIaKTOPBI,
MepeBOTYMKH, KOJUIEKTUBHI). - ['opox uznanus: M3gatensctBo, ['on Hauvanma
u3JaHusl — roJl okoH4Yanus uzganus. - (Cepus). O603HAUCHHUE 1 HOMEDP TOMA:
3arnaBue ToMa: CBEJCHHsI, OTHOCSIIMECS K 3arjiaBuio. - ['oq u3ganus toma. -
O6bem. O603HaUEeHUE U HOMED TOMA: 3arjlaBUe TOMA: CBE/ICHHUS, OTHOCSIIHECS
K 3ariaBuio. - ['ox uznanus toma. - O0beM. u T.1.

e Bo3MOXeH JApyrod BapuaHT OINHCAHUS CTPYKTYphl M COCTaBa
MHOTOYpOBHEBOro Oubimorpaduueckoro omnucaHusi: ABTOp. 3arjaBue
W3JIaHUs: CBEICHU, OTHOCSIINECS K 3arjaBuio (cM. Ha TuTyse) / CBeneHus oo
OTBETCTBEHHOCTH (aBTOpPHI); MOCIEAYIOUIHE CBENEHUS 00 OTBETCTBEHHOCTHU
(pemaxkTopsl, MepeBOAYMKH, KOJJIEKTHBHI). - ['opon u3nanus: M3marenscTBo,
I'on Havasia u3ganus - roJ okoH4YaHUs u3nanud. - Koma-Bo tomos. - (Cepus).

e Pexomenayemas CTPYKTypa u cocTaB aHAJIMTHYECKOTO
oubmmorpaduyeckoro onucanusi: CBeASHHsI O COCTAaBHOM YacTU JOKyMeHTa //
Ceenenuss 00 uaeHTUuIUpyrOmeM JgOoKymeHTe, - CBemeHus o

MECTOMOJI0XEHUU COCTABHON YacTH B JIOKyMeHTe, - [[puMmeuanusi.

OcHoBHBIE
OIIHOKH B
odopmiieHUH
npe3eHTANN I

® OTCYTCTBHE TUTYJBHOIO JINCTA;

® B 3arojlOBKax CIaiJ0OB MPHUCYTCTBYET To4ykKa (TOYKa HE JOJDKHA
CTaBUTHCA);

® OTCYTCTBHE MHTYUTHUBHO MOHATHOW HaBUTAIIUH TIO CJaiigam;

® CIUIIKOM NEcTphie (OHBI, HA KOTOPBIX HE BUJICH TEKCT;,
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e HajguuWe OOJBIIOrO KOJUYECTBO TEKCTa Ha OJHOM Claiae, B
0COOEHHOCTH MEJKOI0;

® TPUCYTCTBHE MHOXKECTBA HEOMPABIAHHBIX PAa3JIUYHBIX TEXHUYECKHX
3¢ PeKToB (aHUMAIUHU), KOTOPbIE OTBJICKAIOT BHUMAaHUE OT COJEpP)KaTEIbHON
4acTu

® HEONPAaBJaHHOE UCIOJIb30BAHUE CITHCKOB;

e Oonbinoe KomuuectBO oObekToB WOrdArt ¢ BosHON u TeHsMu (HE
PEKOMEHIyeTCS YacTO HCIOJb30BaTh, TaK KaK OHU 3aTPYAHSIOT YTCHHE
TEKCTa);

e T0A4YEépPKUBAHUE, TOXOXKEE HA CCHUIKU (HE PEKOMEHyeTCsl TPUMEHSTH BO
n30exxaHue ommoboK);

® JICIIOJNB30BAHUE KypCUBa JUIsl OOJBIIOr0 OJI0OKa TeKcTa (3aTpyAHSIET H
3aMeISIeT CKOPOCTh YTSHHSI M BOCHIPHUSITUSI TEKCTA);

® JICIIOJIb30BaHKE 3arJIaBHBIX OYKB JJIs OOJBIIOro OJI0Ka TeKCTa.

Kpurepun ® [IOJHOTA PACKPBITUS TEMBI;

NPaBUILHOCTH ® CTPYKTypH3alus HHPOPMAIINH;

odopmitenust ® HaJM4YKe U yI00CTBO HABUTAIUY;

06[’3303”9-}1}““" ® OTCYTCTBHE I'PaMMaTHYECKUX, Opporpaduuecknx u peueBbIX OMIMOOK;

npeseHTannn e orcyrcTBHe (DaKTUUECKHX OIIMOOK, JOCTOBEPHOCTH IIPEICTAaBIECHHON
uHpopmanuu;

® HaJM4YKe U TpaMOTHOE oopmIiIeHHE 00s3aTEIbHBIX CJIAN]IOB;

e O0OOCHOBAaHHOCThP M  pAallMOHAIBHOCTh  HCIOJB30BAaHUS  CPENCTB
MYJbTUMEINA U aHUMAIIMOHHBIX 3P EKTOB;

® TIPUMEHHMOCTH MPE3EHTALIUU AJI BBIO PAHHOM L1EJIEBOM ayIUTOPUH;

® T'PaMOTHOCTH HCITOJIb30BAaHUS IBETOBOTO O OPMIICHHS;

® JCMONB30BAaHME aBTOPCKUX HWIUIIOCTparuii, ¢oHoB, ¢doTorpadui,
BHJICOMATEPHUAIIOB;

e Hajguuyue, 0OOCHOBAaHHOCTh M T'PAaMOTHOCTH HCIOJB30BaHHS (POHOBOTO
3BYKa;

e JIOTMYHOE pa3MeIIeHUe U KOMIICKTOBaHNE O0BEKTOB;

® CIWHBIN CTUJb CIAKWJIOB.

HpOMC)KyTO‘IHLIﬁ KOHTPOJIb - OII€HKa 3HAHUM CTYACHTA, OCYLICCTBIIACTCS 110 HAKOIIMTEJILHONU CHUCTEME
CYMMHPOBAHUEM 6aJ'IJ'IOB, IMMOJIYYCHHBIX B ITPOIECCC TECKYLICIO U pY6€)KHOFO KOHTPOJIA.
(I)opMa HUTOI'OBOI'O KOHTPOJIA — 3a4€CT.

HpOBeﬂeHI/Ie TeKyH_[ero nu HpOMG)KyTOIIHOFO KOHTpOHﬂ 110 JUCHHUIIIINHEC OCYH.[CCTBH?IGTC;I B COOTBCTCTBHUHU C
[Monoxxeanem COT'Y.1

BAJIVIBHASA CTPYKTYPA OIIEHKH

Makc. K0J1-BO
®opmMa KOHTPOJIA
0aJl10B
Texkywiaa ouenka cmyoenma ¢ meuenue 1-8 nedenu cocmoum u3z: 20
* BhINoJIHEHYs 3a/IaHWM Ha TPAKTUYECKUX 3aHSATUIX 10
* BrimmonHeHus JOMaIIHUX 3aJaHAM 5
* CaMOCTOSTEIbHBIX paboT S)

! Tlonoxenre o TekyleM KOHTPONE YCTIEBAEMOCTH M MPOMEKYTOYHON ATTECTAIMM OOYYAIOIIMXCs 110 00pa3oBaTEIbHBIM
IporpamMMam BBICIIEr0 00pa3oBaHus — IporpaMmaM OakanaBpuara, MarucTparypsl u cnenuanurera B COI'Y.
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1-5 pyOexxHasi TMCbMEHHAasi KOHTPOJIbHAs paboTa 15
Texkywaa ouenxka cmyoenma ¢ meuernue 10-15 nedeau cocmoum 20
uz:

* BhIoJIHEHUS 3a/IaHUM HA TPAKTUYECKUX 3aHSATUIX 10
* BEIMMOJIHEHUS JOMAIIIHUX 33JaHUMN 5
* CaMOCTOSTEIbHBIX paboT 5
2-51 pyOexHas MUCbMEHHasi KOHTPOJIbHas paboTa 15
Hroro 100

MeTtoauka pOpMHPOBAHHUS Pe3yJIbLTHPYIOLIEH OLeHKH

B xome Teky1ero KOHTposst cTyAeHThI MoryT Habpats 0-100 Gaios:

1 —s1 pyOeskHas aTTecTanus - MAKCHMAJIBLHO 35 0a/1/10B; U3 HUX:

Ot 0 110 15 GannoB (pyOexHas aTTecTalus) — TecTupoBaHue B ieHTpe TectupoBanus COI'Y unu KoHTposbHas
paborta;

Or 0 nmo 20 OGannoB(Tekymas OIEHKA) — aKTUBHAs paboTa 3a JaHHBIM NEepHOJ Ha CEMHHAPCKUX
(MpaKTUYECKUX) 3aHATUIX

2-51 py0e:KHasl aTTecTallls — MAKCUMAJIBHO 35 0a/U10B; U3 HUX:

Ot 0 1o 15 6amnoB (pyOekHas aTTecTallus) — TECTUPOBaHUE B IeHTpe TectupoBanus COI'Y;

Ot 0 1o 20 6aoB (TeKyIas oleHKa)— aKTUBHAsS paboTa 3a JIaHHBIN MMEPHOJ] HA CEMUHAPCKUX
(MpaKTUYECKUX) 3aHATUAX

IIpoMeKyTOUHBII KOHTPOJIb:

Jlnsa 3xk3ameHna:

3a oTBeT Ha 3auere cTyaeHT nomydaet 0-50 6anos.

CTyaeHTsl, MOJMyYUBIIHE B XOJI€ TEKYyIIEero U pyoeskHoro koutpois 50-100 6annoB, aBTOMaTHY €CKH
MOJTYYaI0T «3adery.
PesynbpTupyromas ornenka ckiaaapiBaeTcs mo coorsercrpyronieit bPC dopmyre.

Ixana uTOroBoM aKkaieMM4eCKO yCIIeBaeMOCTH
CTYACHTOB IO JTUCHHUILJINHE

Cucrema ouenoxk COI'Y
dopma KOHTPOJIA Cymma 6a1710B Ha3Banue
86 - 100 OTJIMYHO
DK3amMeH 71-85 XOPOIIO
56-70 yJIOBJIETBOPUTEIBHO
3audr 50-100 3a4TEHO
0-49 HE 3a4TEHO

3ader mpoBOIUTCS B (POpME OLICHKU BHITIOJIHEHHBIX MPOEKTOB U YCTHOTO cOOECe10BaHusI.

Kpurepun oreHku

- OIICHKA «3a4YTCHO» BBICTABIIICTCS 00YJarOIIEMyCsl, €CIIM OH TJIyOOKO M IMPOYHO YCBOMJI ITPOTPAMMHBIH
Marepuall, ToKa3aj TOTOBHOCTh K CAMOPAa3BUTHIO, CaMOPean3allii, KCI0Ib30BAaHUIO TBOPUYECKOT O MOTEHIIMAA,
CIIOCOOHOCTh K CaMOCOBEPIICHCTBOBAaHWIO HAa OCHOBE TPAJUIMOHHOW HPAaBCTBEHHOCTH, W CYEPIIBIBAOIIIE,
MOCJIEIOBATENBHO, JIOTHUECKH CTPOMHO €r0 U3JIaraeT, yMEET TECHO YBS3bIBATh TEOPUIO C MPAKTHKOMN, CBOOOIHO
CIPaBJISIETCS C 3a7ja4aMy MOMCKa HE0OX0uM Ol MH(GOPMAIIUU B CITPABOYHBIX U HHTEPHET -peCypcax, UCIOJIb3yeT
B OTBETE MaTepHaj CJIOBAPEW, MPAaBUIbHO W TBOPYECKH CTPOUT AUAJIIOTMYECKYIO pEYb, BJIAJICET HABBIKAMH
TOBOPEHUS, ITMCbMa, YTEHUS U TepeBoa ¢ o0beMe, HEOOXOIUMMOM ISl OCYIISCTBJICHUS MPO(ecCHOHAIbH O
JIeITEIIbHOCTH;

- OIIEHKAa «HE3a4YTCHO» BBHICTABIIIETCS OOydYaloleMycs, KOTOpPBIH HE 3HAeT 3HAYUTENBHOM 4YacTH
MpOrpaMMHOr0 MaTepualia, HE IOKas3all JOCTaTOYHOM TOTOBHOCTHM K CaMOpPa3BUTHIO, CaMOpean3allvi,

2 B coorserctuu ¢ Ilonoxennem o BPC oueHuMBaHus 0Oydaromuxcsi 04HOM (GOpMBI MO 0Opa30BaTEIbHBIM IIPOrPaMMaM
BBICILIEr0 00pa3oBaHus — nporpamMmam OakanaBpuara u cnenuanurera B ®I'60Y BO COI'Y (ot 05.03.2018 ., p. Ne 47)
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UCIOJIH30BAaHUIO TBOPYECKOr 0 MOTEHIMANA, CIIOCOOHOCTH K CAMOCOBEPIICHCTBOBAHUIO HA OCHOBE TPAJUIIIOHHON
HPABCTBEHHOCTH, JOMYCKAECT CYIIECTBCHHBIC OIIMOKH, HEYBEPEHHO, C OONBIIMMH 3aTPyTHEHUSIMH BBITOIHSIET
MPAKTUYECKUE 3aaHus 110 TPOBEPKE HABHIKOB TOBOPEHHUS, YTCHUSI U TIEPEBOa TEKCTa B 00beMe, HEOOXOAMMOM
JUIS OCYLIECTBJIEHUS PO ECCHOHATIBLHOM eI TeIbHOCTH.
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5. Bonpocsl k 3auery no qucuuminie « Aupopmaruka» (YK-1, YK-2, OIIK-1)

bazoBas kon¢urypauus [1K. I[Tepudepuiinbie yctpoiictBa

KonrekctHoe MeHto B Windows: Ha3zHaueHHe, TPUMCHEHUE.

bydep oomena B Windows: Ha3HadeHuUe, IPUMEHEHUE

Omneparmu ¢ daitnamu 8 OC Windows.

Otansl pa3BUTUS HHPOPMAITMOHHOT O o01ecTBa. MTHpopMaimoHHbIE PEeBONIOIHH.
Nudopmanusi, corictBa. H(DOpMAIIMOHHBIE TTPOIIECCHI.

Pa3Huna Mexx1y TEKCTOBBIMH PEIAKTOPAMU U TEKCTOBBIMU IIPOLECCOPAMHU?
dopmatupoBanue gokyMmeHTa. {uanorn A63an u lpudr.

PexxuMbl paboThI ¢ JOKyMeHTOM B mporpamme MS Word.

Ta6muip B MS Word: co3nanue u u3MeHeHHe Ta0JIMYHON CTPYKTYPbI, BBOI AaHHBIX. [ paHUIIbI,
Hanpasnenue tekcra.

Pa6ora ¢ rpaduxoii B mporpamme MS Word.

Hasnauenue snexrpoHHbIx Tabsmn MS Excel.

Crpykrypa nokymenta B MS Excel. Anpec sueiiku. Busl agpecanuu.

[TocnenoBarensHOCTS maroB Macrepa auarpamm. Tumsl quarpamm B MS Excel, ocobenroctu nx
UCIOJIb30BaHUS.

BceraBka pynknuu B stueiiky MS Excel. CriocoObr BCTaBKH (yHKITHH.

®opwmar 3anucu ¢pynkuun Ecim(). [Ipumep ucnob30BaHus.

Bunsr komnsrorepHoit rpaduku. [IpenMyiiecTBa 1 HETOCTATKH.

['pymnmbl HHCTPYMEHTOB BbIACIEHUS 00IacTel N300 paXKeHUs.

WucrpymenT BomeOHast manoyka u ee UCIOIb30BAHUE.

Haznauenne nanutpsl Mcropus.

Kak cxonmpoBaTh pparmMeHT n300pa>keHus Ha HOBBIH CII0H?

Kak moydnTh KONUIO BEIIETICHHOTO (PparMeHTa, He Mmob3ysick 0ydepom odmena?

CrniocoObl n3MeHEHUs MacITada MpocMOTpa N300paXxKeHUs.

Hasnauenue nporpammel PowerPoint.

Kakux mpaBui ciieyeT IpUAEpKUBATHCS IIPU CO3AAHUU ITPE3EHTALUN?

Kakne 00beKTbl MOKHO IOMECTHTh Ha CJIali]] Ipe3eHTaluu?

Kak pa3smectuts Tekct Ha cnaiine? TpeboBanus k mwpudTy Ha craije.

Kakue pexuMbl paboThI IPpeAyCMOTpeHbI B iporpamme PowerPoint? Kakoso ux HasnadeHue?
OcHoBHbIE PUHIUIBI QYHKIIMOHUpOBaHUS ceTH VHTepHeT. OcHOBHBIE Ci1ykObl. [IoMCKOBBIE CHCTEMBI.
Buner IIC.

Cnyxx6a WWW. I'unieprekct, runepmenua. bpaysepsi.

OnexktpoHHast moyTta. CriocoObl paboThI C IEKTPOHHOM MOYTOM.

KomnerorepHslii Bupyc. [Ipu3Haku 3apakeHust BUPYCOM.

IIpakTUYeckune 3a1aHusA

1.
2.
3.

ok

Habpats 1 otopmaTupoBaTsh TekcT B MS Word mo o6pasiy.

HaOpatb u otdopmartupoBars Tabmauiy B MS Word mo obpa3siry.

BcraButh B Teketr MS Word uzo0paskenust mo o0pasily. BeimomHITh HE00X0AMMBbIC ITPe0Opa30BaHuUs
M300pakeHHU .

3anoiHUTh Auana3oH sueek MS Excel apudmerndeckoii mporpeccueii ¢ marom 2, HaunHas ¢ 1.
BeinosiHeHHe pacyeToB mpu moMolm npocreinmx ¢yukuuit B MS Excel.

JlaHHbIe TaOIMIIBI TPEACTABUTH B BUJIE TUATPAMMbI COOTBETCTBYIOIIETO THIIA.
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7. TlpoctaButs mpu nomouw ¢ynkuuu ECJIV() 3aueT cTynenTam, mpeacTaBieHHbIM Ha paboyeM JTuCcTe
MS Excel, yuntsiBasi HaOpaHHBII HMH 32 CEMECTP CyMMAapHBIN OaJii.
8. IlpocraButs npu nomouu ¢pynkunu ECJIV() oneHKy cTyeHTaM, IpeICTaBICHHbIM Ha pabo4yeM JICTe
MS Excel, yuutbiBast HaOpaHHBIN UMHU 32 CEMECTP CyMMapHbIH Oau.
9. Ilpoananu3upoBaTh JaHHBIEC, copepKalnuecs Ha padoyem mucte MS Excel u o6ocHoBaTh BEIOOp THIIA
JUarpaMMBbl IS HATJISTHOTO TTPEICTABICHUS ATHX JaHHbBIX.
10. OpranuzoBaTh Ha ciaiiie B mporpamme POwerPoint rumepccbuiky Ha Clai Mpe3eHTaIl|K ¢ 3a1aHHbIM

HOMEPOM.

11. OpranusoBaTh Ha claiiie B mporpamme POwerPoint ympasistroryto KHOIKY, KOTOPast O3BOJISIET

IIPOCMOTPETH BUJIEO.

12. 3anwucatp B mporpamme PowerPoint 3Byk npsiMo B Ipe3eHTaIH B KaUueCTBE MOSCHEHHS K Claiiiam.
13. Opranm3oBats B mporpamMme PowerPoint 3ByuaHue Menoanu Ha MPOTSHKEHHE HECKOJBKUX CIIaiiI0B

IIPE3EHTALUN.
14.

Hacrpoiite npe3enTaiuio PowerPoint k mokasy B aBTOMaTHYECKOM PEKUME.

15. Coznats B mporpamme Adobe Photoshop koiak U3 HeCKOIbKUX 300 payKeHUH.

IMoxka3aTe/iu U KPUTEPHH OLleHUBAHHUS KOMIIETEHINI HA PA3JIMYHBIX ITanax ux ¢GopMHpoOBaHus,
ONUCcaHue MKAJ OLleHNBAHUS

YpoBeHb c(hOpMHPOBAHHOCTH KOMIIETECHIIHI

«MuHMMAIbHBIH
YPOBEHb
He JOCTUTHYT»
(meHee 49 6as10B)

«MuHHEMAJIbHBIH
YPOBEHb»
(50-70 6an10B)

«Cpennuii ypoBeHb»
(71-85 6amnoB)

«BBbICOKM YPOBEHBb»
(86-100 6ansoB)

Komnemenyuu ne

Komnemenyuu

Komnemernyuu

Komnemenyuu

chopmMuposambl. cchopmuposanpi. chopmuposanul. cchopmuposanvl.
3HaHusa oTcyTcTBYIOT, | ChopMupoBaHbl 0a30BbIC | 3HAHHS oOmwupHbIe, | 3HAHUS TBEPABIE,
YMCHHSI ¥ HABBIKH HE | CTPYKTYpPbI 3HAHUH. CHUCTEMHBIE. apryMEHTHPOBAHHBIC,
chOpMHPOBAHBI. YMenus YMenus HOCST | BCECTOPOHHHE.
(dbparMeHTapHbl W HOCAT | PEIPOAYKTUBHBII YMenus YCIIEeTITHO
PETPOTYK TUBHBIHA XapakTep, MPUMEHSIOTCS | IPUMEHSIOTCS K
XapakTep. K PEUICHUIO THIOBBIX | PEIICHUIO KaK THIIOBBIX,
JleMOHCTpUpYeTCsS HU3KUN | 3aaHMA. TaK W HECTaHJIAPTHBIX
YpOBEHbB JleMoHCTpUpyeTcs TBOPYECKHUX 3aJaHUH.
CaMOCTOSITEIIbHOCTH JIOCTATOYHBIA  ypoBeHb | [leMoHcTpHpyeTcs
MPAKTHYECKOTO HABBIKA. CaMOCTOSTEIbHOCTH BBICOKHI1
YCTOHYHBOTO YPOBEHBCAMOCTOSITENTLHO
MPAKTUYCCKOTO HABBIKA. | CTH, BBICOKAs
aJalTHBHOCTH
MPAKTUYECKOTO HaBbIKA
Onucanne KPUTEPHEB ONEeHUBAHUSA
OOyuaromuiics OO0yuaromuiicst OO6yuaromuics OOyuarommiics
JEMOHCTPUPYET: JIEMOHCTPUPYET: JIEMOHCTPUPYET: JIEMOHCTPUPYET:
- CYILIECTBCHHBIC | - 3HAHHUS TEOPETUYECKOIo | - 3HAHWUE M TOHHUMAHHE | - rIyoOoKue,
npoOensl B 3HAHMAX | MaTepHana; OCHOBHEBIX BOIIPOCOB | BCECTOPOHHHE i
y4e0HOTO MaTeprania; | - HEMOJHbIE OTBEThl Ha | KOHTPOJIUPYEMOTO apryMEHTHPOBAHHBIC
- JTOTYyCKAIOTCSI | OCHOBHBIC BOMPOCHI, | 00beMa  MPOrPaMMHOTO | 3HAHHSI  MPOrPAMMHOTO
TPUHITUITHATIBHBIC OIINOKHU B OTBETE, | MaTepHaa; MarepHana;
OMMOKHA TPH OTBETE | HEJOCTATOYHOE - TBEPJIbIC 3HAHUSA | - I[IOJHOE ITOHUMAaHHE
Ha OCHOBHBIC | TOHUMAaHHE CYITHOCTH | TEOPETUIECKOTO CYILIIHOCTH u
BOIPOCHI, M3JIaraeMbIX BOITPOCOB; MaTepHaa. B3aHUMOCBSI3U
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OTCYTCTBYET 3HaHUE U | - HEYBEPEHHbIEC U | -ClIOCOOHOCTH paccMaTpuBaeMbIX
MMOHUMAaHUE HETOYHbIE  OTBETHl  Ha | yCTaHABIIMBAaTh U | IPOIIECCOB U  SIBJICHUH,
OCHOBHBIX TOHATHA W | IONOJHUTEIbHBIS OOBSICHATD CBSI3b | TOYHOE 3HaHUE
KaTeropui; BOIIPOCHI; NPaKTUKM W TEOPHUH, | OCHOBHBIX TMOHSITUH B
- HEMOHUMAHHUE | - HEIOCTATOYHOE BJIAJICHUE | BBISBISITH MPOTUBOPEUHS, | pAMKax  00CYKIaeMbIX
CYIIHOCTH JIUTEPATYPO, npoOJieMbl M TEHJCHIINY | 3aJlaHU;
JIOTIOJTHUTEIBHBIX PEKOMEHI0OBaHHOM pa3BUTHUS; - CIOCOOHOCTh
BOIIPOCOB B paMKax | MPOTrpaMMoit - NpaBUJIbHBIC U | yCTaHaBJIMUBATh u
3a/1aHMI; JTUCLUIUIAHBL; KOHKpETHbIE, 0€3 TpyObIX | OOBSICHSTD CBSI3b
- OTCYTCTBHE yMEHHS | - yMeHHe 0e3 TpyObIX | OMMOOK, OTBETHl HA | MPAKTUKU U TEOPUH,
BBITTOJIHSATH oMo oK pemath | MoCTaBJIECHHBIE BOIIPOCHL;, | - JIOTUYECKU
MPAKTUYECKUE MpaKTUYECKUE  3aJaHus, | - yMeHHue peuiaTh | mocjienoBaTeIbHBbIE,
3a7aHus, KOTOpbIE clenyeT | mMpaKTUYeCKHe 3aJaHus, | COAEpKaTeNbHBbIE,
MpelyCMOTPEHHbBIE BBITIOJTHUTb. KOTOpbIE CIIEyeT | KOHKPETHbIE u
porpaMMon BBINOJIHUTD; HCYEPIBIBAIOIINE OTBETHI
JTACHMIUIMHBI, - BJaJCHUME OCHOBHOM | Ha BCE 3aJjaHUs, a TaAKXKe
- OTCYTCTBHUE JUTEpaTypou, JIOTIOJIHUTENIbHBIE
TOTOBHOCTH PEKOMEHJOBaHHOMN BOITPOCHI DK3aMEHATOPA;
(crtocobHOCTH) K porpamMmon - yMEHHE peath
JUCKYCCUU M HHU3KYIO JACIIATUTHBI; MPAKTUYECKUE 3a/TaHMUS;
CTENEeHb - HajIM4ue COOCTBEHHOM | - cBOOOTHOE
KOHTAKTHOCTH. 000CHOBAaHHOH TO3UIIMK | UCIIOJIb30BAHUE B

o 00CyX/IaéMbIM | OTBETaX Ha  BOIPOCHI

BOIIPOCaM. MaTepragoB

Bo3moxHBI PEKOMEHJOBaHHOMN

HE3HAYUTEIbHBIC OCHOBHOM u

OTOBOPKH M HETOYHOCTH | JOTIOJHUTEIHHOU

B PAaCKpBITHH OT/AEJIBHBIX | JUTEPATYPHI.

MOJIOKEHUH  BOITPOCOB,

MPUCYTCTBYET

HEYBEPEHHOCTH B

OTBETax.

Onenka Onenka Onenka Onenka
«HEY/10BJIETBOPHUTE] | «YAOBJETBOPUTEJIBHO» / | «XOPOUIO» / «3a4YTEHO» | «OTJIHYHO» / «3aUTEHO»
bHO» /HE 3aYTEHO «32a4TEHO»

16.

9.YuyeOHO-MeTOAMYEeCKOe U MHPOPMALIMOHHOE 0O0ecTevyeHne TUCITUIIIHHbI
a) OCHOBHAs JIMTepaTypa:

1. Bameuugepon, 1O0.B. Hudopmaruxka / [O0.B. Bamsuudepos, B.II. [lponoB ; MexnyHapoaHblil
KOHCOpUUYM "DJIEKTPOHHBIA YHHUBEpPCUTET", MOCKOBCKHII IOCYIapCTBEHHBIM YHUBEPCUTET YKOHOMHUKHU,
CTaTUCTUKU U HH(popMaTuku, EBpasuiickuil OTKpbITEI HHCTUTYT. — MockBa : EBpasuiickuil OTKpbITHII
uHeTuTyT, 2005. — Y. 1. ApudMerndyeckue u JJoruueckue ocHoBbl OBM. — 252 c. : tabui., cxem. — Pexxum
nocryma: o noamucke. — URL: http://biblioclub.ru/index.php?page=book &id=93181 (nara obpaieHus:
11.10.2019). — ISBN 5-7764-0543-2. —

2. Tymko, T.A. Undpopmatuka / T.A. Tymko, T.M. [lecrynoBa ; MunucrepcrBo oOpa3oBaHUsI U HayKu
Poccnﬁcxoﬁ CDe)Jepaum/I Cubupckuii enepanbubiii yauBepcuter. — KpacHosipck : COVY, 2017. — 204 c.

AL Pexum JIOCTyTa: o TTOJIITUCKE. -
URL http://biblioclub. ru/mdex php?page=book&id=497738 (nata  obpamenus:  11.10.2019). -
bu6muorp. B ka. — ISBN 978-5-7638-3604-2. — TekcT : 371K TPOHHBIH.

3. Hudopmaruka / coct. ML.I1. XBocToBa ; Munucrepcrso oOpasoBanus 1 Hayku Poccuiickoit denepanmn,
denepanbHOE  TOCYIapCTBEHHOE  aBTOHOMHOE  O0Opa3oBaTENbHOE  YUPEXKJEHHE  BBICILETO
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http://biblioclub.ru/index.php?page=book&id=93181
http://biblioclub.ru/index.php?page=book&id=497738

npodeccuoHanbHoro oopazosanus «Cesepo-Kapkasckuil ¢penepaibablii yHuBepcute. — CTaBpoOIoib :
CKoy, 2016. - 178 ¢ : wi. — Pexum  gocryma: mo  moAgmuckKe. —
URL.: http://biblioclub.ru/index.php?page=book &id=459050 (mata  obpamenus:  11.10.2019). -
buGnuorp. B kH. — TeKCT : 31eKTPOHHBII.

4. WNudopmatuka / MwuHucTepcTBO 00pa3oBaHus W Hayku Poccuiickoii ®eneparnuu, PenepanbHoe
rOCYAapCTBEHHOE OIOJDKETHOE 00pa30BaTENbHOE YUPESKACHHE BBICHIEIO  MPOQEeCcCHOHATIBHOTO
obpazoBanus «TamMOOBCKUI TOCYIapCTBEHHBIN TEXHUYECKUN YHUBEpCUTET». — TaMOoB : M3naTenscTBO
®I'bOY BIIO «TI'TY», 2015. — 159 c¢. : wun. — Pexum pgocrtyma: MO TOIMUCKE. —
URL.: http://biblioclub.ru/index.php?page=book &id=445045 (nata  obOpamenus:  11.10.2019). -
bu6muorp. B kH. — ISBN 978-5-8265-1490-0. — TekcT : 371K TPOHHBIH.

5. Mypar, E.Il. Uadopmatuka III / E.Il. Mypar ; MunucrepcTtBo o0pa3oBaHusi U Hayku Poccuiickoit
®enepaunn, PenepanbHOE TOCYIapCTBEHHOE AaBTOHOMHOE 0O0pa30BaTeIbHOE YUPEKAEHHE BBICILETO
obpaszoBanus «tOxHbIN QenepanbHblil yHUBepcuTeT». — PoctoB-Ha-Jlony ; Taranpor : M3gaTtenscTtBo
OxHoro ¢enepansHoro ynusepcutera, 2018. — 151 c. : mwin. — Pexum pocrtyma: mo MOANHCKE. —
URL.: http://biblioclub.ru/index.php?page=book &id=499859 (mara  obpamenus: 11.10.2019). —
bubmuorp. B kH. — ISBN 978-5-9275-2689-5. — TekcT : 21eKTpOHHBIA.

6. XapurtonoB, E.A. Teopermueckme W NpaKTHUYECKHe BOMpPOCH aucHuIumHbl «MHpopmaTtuka» /
E.A. Xapuronos, A.K.Caduymnna ; MunuctepctBo oOpa3zoBanus u Hayku Poccum, denepanpHoe
rocyapcTBEHHOE OOJDKETHOE 00pa30BaTeNbHOE YUpPEXKJEHHE Bbicuiero obpaszoBanus «KasaHckuii
HallMOHAJIbHBII HCCIIEA0BATENIbCKUIl TeXHONIOrn4Yeckuii yHusepcutet». — Kaszanp : M3natenscTBo
KHUTY, 2017. - 140 C. : WI. - Pexum JlOCTyIa: 10 OIIHNCKE. -
URL.: http://biblioclub.ru/index.php?page=book&id=500942 (matra  obpamenus: 11.10.2019). -
bubmuorp.: c. 134-135. — ISBN 978-5-7882-2108-3. — TekcT : 371€KTPOHHBIH.

0)10MOJTHUTEJIbHAS JINTEpaTypa:

7. Xacwuesa P.B. JlabopaTopusie pabotsl mo MS Excel. Bnagukaskas: U3a-s8o COI'Y, 2010. (a:1. BapuasT).

Izanarosa N.T. Kypc neknuit mo uapopmaruke. Braankaskas: uza-so Omumi, 2009.

9. 3axapoa U.I'. UudopManmoHHbIe TEXHOJIOTUU B 00pa30BaHUM: y4ued. mOocoOue I CTy. BBICHI. y4eO.
3aBenenwnii / M.I'. 3axapoBa. — 3-e u3j., crep. — M.: U3natenbckuii neHTp «Axagemusi», 2007 .— 192 c.
[Hdonymerno YMO 1o crenuanbHOCTSIM Tearoriaeckoro oopa3oBaHusi B KauecTBe y4eOHOro mocoous
IUIE  CTYICHTOB BY30B, OOYYalOIIUXCS IO TMEJarormuyeckuM CIIeNHaTbHOCTAM| (2JI. BapUaHT:
http://www.twirpx.com/file/1269064/).

oo

B) JIEKTPOHHbIE OUOJIHOTEYHbIE CUCTeMBbI, ¢ KOTOpbiMH Y COI'Y umeeTcsi AelicTBYIONIUI 10TOBOP,
COBpPeMEHHbIE NMpo(eccHoHATbHBIE 0a3bl, HHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMbI:

— ¢eLIBRARY.RU [OunektpoHHbI pecypc]: HaydHas 23JyeKTpoHHas Oubmuorexka. — URL:
http://www.elibrary.ru.

— Baza manubix «9BC elibrary»: http://elibrary.ru

— WMznmarensctBO «IOpaiiTy [DneKTpoHHBIH pecypc]: PIEKTpOHHO-OmOMmoreyHas cuctema. — URL:
http://biblio-online.ru.

- YHuBepcuterckas ounbdamoreka online [DaeKTpOHHBIN pecypc]: AJIEKTPOHHO-OMOIMOTEeYHasl CUCTEMa. —
URL: http://www.biblioclub.ru.

10. MaTtepuaibHO-TEXHUYECKOE OCHAINIEHHE TN CIMILIUHBI:

[TpoBeneHre ceMUHAPCKUX 3aHSATHH 110 T CIUTUTHHE ocyiecTBisieTcs B kab. Ne 305 (koprmyc dpakynbpTera
ucropuueckuit COI'Y), obecrnieueHHOro KOMIbIOTEpaMH, UMEIOIIMMHU JOCTYI K ceTh HTepHeT, MHTEepaKTUBHOMN
JOCKOW M MYJIbTUMEIUIHBIM 000pYyA0BaHUEM. 3aHATHS, TPOBOJUMBIE B TPAIUIIMOHHON (OopMe, KOHCYITbTAIUH,
UHAMBUAYalIbHas paboTa co CTyIeHTaMu, MpoxoasT B kab. 305.
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CocTaB JMIIEH3HOHHOT0 M CBOOOHO PacNpPOCTPAHAEMOr0 NPOrPaAMMHOIO
o0ecneyeHusi, B TOM YHCJIe 0Te€4eCTBEHHOI 0 IPOM3BO/ACTBA

Ne i/ HaumeHoBaHHe Ne norosopa (iMeH3usn)

Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot
1 04.2016 .

OfficeStandard 2016 Ne 4100072800 Microsoft Products (MPSA) ot
2 04.2016 .

[Iporpamma nnst 3BM «bank Bonpocos 111 | Paspaborka COI'Y CBuaetenscTBo 0
3 KOHTPOJIS 3HAHUI» rOCyapCTBEHHON PErHCTPALUU IPOr paMMBI JJIs

' OBM Ne2015611829 ot 06.02.2015 .
(6eccpodHo)

[Iporpammuoe obecrieueHue Ne CJ1/108 o1 29.08.2017 (MakcumyM-codT)
4. 1C:IIpennpusarue. byxranrepckuii Yuer. OeccpoyHO

Tunosast koHbuUrypauus 8 cereBasi Bepcusi

11. JIuct 00HOB/IEeHNSI/aAKTYATU3 AU HT

[Tporpamma oOGHOBIIEHA.
[TporpaMma paccMOTpeHa U yTBEPIKICHA Ha 3acelaHIK Kadepbl MPUKIIAJHON MaTeMaTUKU OT «15» mapra
2022 r., mpotokoi Ne 7.

[Tporpamma onoOpeHa Ha 3acelaHHU COBETOM HCTOPHYECKOro (hakyabTera

(mporoxout ot 1 urosist 2019 r. Ne7)
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	7. Учебно-методическое обеспечение самостоятельной работы
	а) основная литература:
	б)дополнительная литература:
	в) электронные библиотечные системы, с которыми у СОГУ имеется действующий договор, современные профессиональные базы, информационные справочные системы:

