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cutickoir @enepanuu ot 16.01.2017 1., Ne20, y4eOHBIM IJIAHOM IMOATOTOBKU CIICLIUATIUCTA TIO
HarpasieHuto 38.05.01 DxoHomuyeckas 0€30MacHOCTh Crenuann3anus « JKOHOMUKO-TIPABOBOE
obecrieueHre SKOHOMUYECKOH 0e30macHOCTH», 0J00peHHBIM YueHbiM coBetoM PI'BOY BO
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[Tporpamma oOcyskaeHa Ha 3aceaHuu Kadeapbl SKOHOMUKU

(mpotokoia Ne 9 ot 13.04.2021 1.)

Opno6pena CoBeToM (pakyabTeTa SKOHOMHUKH U YIIPABICHUS

(mpotokoia Ne 7 ot 15.04.2021 r.)

Pabouas mporpamMMa AMCHUILUIMHBEI 0JJOOpPEHA B COCTaBE OCHOBHOM MpodeccHoHanbHOM 00pa3o-
BaTeNbHON Iporpammsl mo crneunaabHocTu 38.05.01 DxoHOMHUYeckass 6€3011acHOCTb CIIEUaIH-
3anus «9KOHOMHKO-TIPaBOBOE 00ecrieueHre SKOHOMUYECKOM 0e30IacHOCTH» pelieHueM Y YeHo-
ro coeta PI'BOY BO «COI'Y»

(mpotokon Ne 11 ot 29.04.2021 r.)



1. Crpykrypa 4 001Iasi TPYA0EMKOCTb I CHUTIIHHBI

OO11ast TPYI0EMKOCTh JUCIUILTAHBI COCTABISAET 2 3aUeTHBIC eIUHUIIBI (72 Yaca).

Kypc Ounas dopma 00yueHus
2
Cemectp 4
Jlexnun 18
[TpakTrueckue (CeMHUHAPCKUE) 3aHATUS 18

JlaGopaTopHble 3aHITHS -

KonTtposnbhbie

CamocrositenpHas padoTta 36
HTOro ayAuTOPHBIX 3aHITHN 36
3er 2

dopma KOHTPOJISt

3aueT 3auer
DK3amMeH -
OO0111e€ KOJIMYECTBO YaCcOB 12

2. lletn ocBOeHHSI TUCHHUILTHHDI:

Heabio ocBoeHus AUCHUIIINHBI «JIOKYyMEHTHPOBAaHHE U JIEJIOBOH JTOKYMEHTOOOOPOT»
SIBJISIETCSI OCBOCHHME KOMIIETEHIIUN, HEOOXOAMMBIX IJISI TMOJATOTOBKH IKOHOMHYECKHX KaJpoB,
BIIAJICIONIUX TEOPUEH U MPAKTUKON OpraHU3aIlH JOKYMEHTAITMOHHOTO 00eCleueHus yIpaBiie-
HUSl HAa OCHOBE pPallMOHAIBHBIX, HAYYHO OOOCHOBAHHBIX MPUHIIUIIOB U METOJIOB €r0 COBEPIICH-
CTBOBaHHUSI.

3ajayaMu TUCHMIUIMHBI  SIBIISFOTCSI: OCBOEHHE COBPEMEHHBIX METOJIOB U TEXHOJIOTHIl
00pabOTKH IOKYMEHTOB Ha OCHOBE HCIIOJb30BaHUS CPEACTB OPTaHU3AIMOHHOM M BHIYMCIIUTEI b-
HOM TEXHUKU;

BBISIBJICHHE CBOE0Opa3us opraHu3anuu paboThl ¢ JTOKYMEHTaMU B 3aBUCUMOCTH OT pas-
BUTHS FTOCYJITAPCTBEHHOTO arnmapara yrnpaBJiIeHUs;

COCTABJICHHE MPOEKTOB OCHOBHBIX JOKYMEHTOB YIIPABJICHHUS B COOTBETCTBHH C TpeOOBa-
HUSMHU K UX OQOPMIICHHIO; YMEHHE OPraHM30BaTh CIYKOY JOKYMEHTAI[MOHHOTO OOeCTeYeHHs
yIpaBleHUs U paboTy €e COTPYIHUKOB B YUPEKICHUH, OPTaHU3AIlMU U HA TIPEIPHUATHH;

BBISIBIICHUE 3aKOHOMEPHOCTH M3MEHEHHUs 00beMa JTOKYMEHTO000pOTa, BHEIPEHUE pallv-
OHAJILHOM TEXHOJOTHH MPUEMA, MPOXOKIAEHHUS, MOJTOTOBKH U OTIPABKU JOKYMEHTOB B Tpaau-
IIUOHHBIX YCIOBHUSX U B YCIOBUSAX PabOTHI ¢ MPUMEHEHHEM CPEJCTB BHIYMCIUTELHON TEXHUKH,

opraHu3anusa perucTpanuu JOKYMCHTOB; OpraHu3alysad KOHTPOJIS 3a UCIIOJIHCHUCM NOKYMCHTOB,



OpraHM3alnys ONEPATHBHOTO XPaHEHMsI IOKYMEHTOB;

CaMOCTOSITENIbHBIN MOUCK MH(OPMAIMK 110 TOJIYYSHHOMY 3aJjaHHI0, cOOp M aHajIu3 HO-
BOM HOPMAaTHUBHO-TIPaBOBOW HH(pOpMaIK, HEOOXOJUMOH Ui TNPaBHIBHOTO O(OpPMIICHUS
YIPAaBICHYECKUX JOKYMEHTOB;

aHaJIM3 U BBIABIEHHE NPOOJIeM B paboTe CiIyXObl JTOKYMEHTALlMOHHOIO OOeCHeYeHMs
YIIPABJICHUS B OpraHU3alNM;

MPUMEHEHHE COBPEMEHHBIX TEXHOJOTUH M METOAMK JJIsi COBEPIICHCTBOBAHHS PabOTHI
CIIy’KOBl TOKYMEHTALIMOHHOTO O0EeCIeUeHNs YIpPaBICHUs B OPraHU3aLUAX, YUPEKICHUAX U Ha
IPEIIPUATHSIX.

3. MecTo nucuniuinabl B ctpykrype OITOIT

b1.B.14

N3ydyenne nucuuiuivHbl «JlOKyMEHTHPOBAaHUE U JEJIOBOM JTOKYMEHTOOOOpOT» TpeOyer
3HaHUH, IMOJIYYEHHBIX PAaHEE IPU HM3YyYEHUN NUCHUIUIMH «PycCKuil S3BIK M KyJIbTypa pedm»,
«MHOCTpaHHbIH A3bIK», «HDOpMaTHKaY.

OcBoeHne JUCHUIUIMHBI HEOOXOAMMO JUIsl M3Y4eHUs B AajbHeWleM JucuuIuiuH «MH-

(dhopMaIMOHHBIE CUCTEMBI B 9KOHOMHUKE.

4. TpeOoBaHMS K COAePKAHUIO M YPOBHIO OCBOEHUSI U CHUILIMHBI

[Iporecc u3yueHust TUCIUILIMHBI HAIIPABJICH HA (POPMUPOBAHUE CIICTYIONTUX KOMIIETEHITUH:

Koarpl xomire- <
. Conepxanue KoMNneTeHI U
TeHIHii
[TK-49 CIIOCOOHOCTBIO TOTOBUTEH OTYCTHI, CIIPAaBKU U JOKJIAAbI 11O PE3YyJIbTaTaM BbI-
MOJIHEHHBIX MCCIEAOBAHUN
[IK-44 CIIOCOOHOCTBIO OCYIIECTBIIATH JOKYMEHTAIIHOHHOE 00ECIICUeHHE YIpaBlIeHYe-
CKOMH J1eATeTbHOCTHIO

B3anMocBs3b MmaHUpyeMbIX pe3yabTaTOB 00YUYEHUS MO AUCIHUIUIMHE C (OPMUPYEMBIMU
komnerennuamu OITOTIT

Koabl kom-| Ilnanupyemble pe3yabTaThl 00y4eHHsl, COOTBETCTBYOIIME (opMUpyeMbIM
NneTeHI i komnerenmuaMm OITIOII

3HaTh YmeTh Bnanets




IIK-49 |- cocraB, coaepxaHue wuloNpeaensTh GOPMbI U BU-{HABBIKAMHU IOATOTOBKH OT-
CIoCOObI TIOATOTOBKH OT-IbI JOKYMEHTOB II0 pe€-4YE€TOB, CIIPABOK U JOKJIAJIOB
YEeTOB, CHPaBOK M JIOKJIA-3yJbTaTaM BBIIIOJHEHHBIX|IIO PE3yJlbTaTaM  BbIIIOJIA
JIOB TI0 pe3yJbTaTaM BbI-{HCCIEIOBAHUMN; JIOKY-| HEHHBIX HCCIIEOBAHUH,
IMOJIHCHHBIX HCCIICIOBAaHUMI MECHTAIBHO o opMIITH 0hopMIICHUS OTYETOB,
B o0OJlacThu TMpoOJIeM 5KO-OTYETHI, CIPABKH M JIOKJIA- CIIPABOK U JOKJIAJOB 1O Pe-
HOMHYECKON  0€30mMacHO-Apl O pe3yJibTaTaM BbI{3yJdbTaTaM  BBIMOJTHEHHBIX
CTH, TIpaBWJIa W TPOIEAY-|TIOTHCHHBIX  HMCCIIEIOBA-{MCCIACAOBAaHUN, a TaKKe
pBI JIOKYMEHTAJIbHOTO|HUM; - TOTOBUTH OTYETHI,HABBIKAMH YETKOTO U SICHOA
odopmIIeHUS OTYETOB,|CIIPAaBKU W JIOKJAAbl TOTO HM3JIOKEHHS XOJa MBbIC-
CIPaBOK H JIOKJIAQJOB TO|pe3yibTaTaM  BBHIMOJTHEH-JICH; (OPMYTUPOBKH  OCH
pe3ynbTaTaM  BBITIOJHEH- HBIX HMCCIICIOBAHUM;, O0OOC{HOBHBIX W 3HAYMMBIX pe-
HBIX MCCIJICIOBAaHUM, CPOKHHOBAHHO apryMEHTHUPOBATH|3yJIbTATOB  BBIMOJHEHHOT'O
U TOPSJOK TIPEAOCTaBlie- CCTaHHbIE BBIBOJBI  I10| HCCIICIOBAHUS.
HUS OTYETOB, CIPABOK H/pEe3yibTaTaM  BBINOJHEHH
JOKJIaJIOB TIO pe3yJbTaTaM|HbIX UCCIEAOBAHUN.
BBIIOJIHEHHBIX HCCJIEI0Ba-
HUH.
[IK-44 |- ocobeHHOCTH (QOPMHUPO-- OpPraHU30BaTh CIYkOY|- HABBIKAMHU CaAMOCTOSITEIIbA
BaHUS CTPYKTYPHI, (PYyHK-JTOKYMEHTAIIHOHHOTO HOTO IIOMCKa HWH(OpMAaIHH]
IMHA, IITATHOTO COCTaBa OOCCIICUCHMS YIIPaBJICHUS| IO 3aIaHHON TEMaTHKE,
JICTTONIPOM3BOJICTBEHHBIX (M PabOTy €€ COTPYIHHUKOB|- MepepadOTKH JTOKYMEHTHA
nojpasieliecHuid U 00s13aH-B YYPEKICHUH, OpraHUu3a- pOBAHHOMN uHdopmanuu,
HOCTH HUX CITY)KaIllHX; MM ¥ HA IPEANPUSATAHN, |HAaBBIKAMU PaOOTBI C KOM-
- cBoeoOpa3uWe OpraHms3a-- HKCIOJb30BaTh HOPMa-{IBIOTEPOM KaK CpPEJICTBOM
UM PaboOTHl ¢ JOKyMEHTa- THBHO-TIPABOBBIC JIOKY-| yIIPaBIICHHUS JTOKYMEHTHPOA
MU U WX 3aBHCHMOCTh OT/MEHTHI 1O JOKYMEHTHPO-BAaHHBIMH TIOTOKAMH HH-
pa3BUTHS  TOCYIApCTBEH-BAaHUIO  YIPABICHUECKOU| hopMariiu
HOTO anmapara yIpaslie-|JesiTeIbHOCTH, COCTABIISTH
HUS; OCHOBHEIE yIpaBJIeHYEH
- OCHOBHBIE JIOKYMEHTBI|CKUE IOKYMEHTHI;
yIOpaBJICHUS U TPEOOBaHUS|- OpPraHU3OBHIBATH PETH-
K UX 0(OPMIICHHUIO; CTpaIUIO JOKYMEHTOB;
- OCHOBHBIC Hay4HbIC H|[- OPTraHU30BHIBATH KOH-
MPaKTUYECKHE TMPOOJEMBI TPOJIb 3a HCIOJTHCHHEM|
OpraHu3aIi JIOKYMEHTa-| TOKYMEHTOB;
[IMOHHOTO  OOECIEYCHHMS|- OPraHW30BBIBATH OIEepa-
YIIPaBJICHHUS; TUBHOE XpaHEHWE U TIOUCK
JIOKYMEHTOB;
- OpraHU30BBIBATH MEpe/ia
gy el Ha TOCIeayIoUIee]
XpaHEeHHE;
5. Conep:kanue U yueOHO-MeTOAUYECKAS KAPTA TUCHHUILIMHBI
Ne HanmenoBanune 3agarus | CaMOCTOSTEIIb- DOpMBbI KOH- Jluteparypa
He- TeM (BOIIPOCOB) Hasi paboTa CTy- TpOJIs
Ie- M3y4aeMBbIX T10 JICHTOB
M JNAHHOU JUCIIH- n | op | Comep- | Yacsl
IUIMHE >KaHHe




Tema 1. Conep- VcrHBI u 1,2
1,2 | >xaHWE U OCHOB- MUCHhMEHHBIN
HBIC 337a4M JTUC- ompoc Ha ce-
mumrab (TTK- MHUHApCKUX U
44) MPaKTHYECKHX
3aHATUIX
3,4 Tema 2. Hopma- VcrHBIT u 1,24
TUBHO- MUCbMEHHBIN
MeToan4YecKas Oa- ompoc Ha ce-
3a TOKyMEHTAaI1- MUHApCKUX U
OHHOTO o0ecrie- MPaKTUICCKUX
yenus (ITK-44) 3aHATUAX
5,6 Tema 3. OcHOB- VcrHEIT u 1,25
HbIC TpeOOBaHUS MUCHhMEHHBIN
K COCTaBJICHUIO U ommpoc Ha ce-
o OpMIICHHUIO J10- MUHApCKUX U
kymenTa (I1K-44, MPaKTUYECKHUX
I1K-49) 3aHATHUIX
7,8 Tema 4. JlenoBas VcTHBIN Hu 1,2,4
KOPPECITOHIEH- MMHCbMEHHBIN
s (ITK-49, ITK- ompoc Ha ce-
44) MUHApCKUX |
MPAKTUYCCKUX
3aHATHIX
9,1 Tema 5. CucteMsl VcrHOE VcTHBIN Hu 1,2,4
0 JTOKYMEHTAIU! €000- MUCHhMEHHBIN
(TIK-49, TIK-44) HIeHHE ompoc Ha ce-
no 3a- MUHApCKUX U
JAaHHOM MPAKTUIECKHUX
TeMe 3aHATHIX
11, | Tewma 6. Opranu- VYcTHbIN u 1,2
12 | 3aums K0KyMeH- MTUCHhMEHHBIN
toobopora (ITK- ormpoc Ha ce-
49, TIK-44) MHHApCKUX |
MPAKTUIECKHUX
3aHATHIX
13, Tema 7. ®opmu- VcrHOE VcTHEBIN u 1,2,5
14 | poBanue u xpane- €000- ITACbMEHHBIN
uue gen (ITK-44) IICHHE ompoc Ha ce-
no 3a- MUHApCKUX U
JAaHHOM MPAKTUIECKHIX
TeMe 3aHATHIX
15, Tewma 8: Uudop- YcTHOE VcTHEBIN u 1,2,5
16 | MamHMoHHBIC CH- €000- MTUChMEHHBIN
CTEeMBI JJIsl Opra- [ICHHE Ompoc Ha ce-
HU3aINH JeJI0- mo 3a- MUHApCKUX |
MIPOU3BOJICTBA JAaHHOM MPAKTUIECKHIX
(TTIK-49, TIK-44) TeMe 3aHATHIX
17, Tema 9. Opranu- YceTHOE Y cTHBIT u 1,2,5
18 | 3amus paboTHI C €000- MMCbMEHHBIN
JIOKYMEHTaMH CO- ICHHE ONpoC Ha Cce-




JIepKAITUMHA no 3a- MHWHAPCKAX U
KOH(UIEHIHATb- JTaHHOM MPAKTUYECKUX
HBIE CBEJICHUS TEeMe 3aHATUSIX
(TIK-44, TIK-49)

36

18 | 18

[Ipumeuanue:

OtnenbHbIC BUABI y4eOHOW pabOTHl MOTYT MPOBOAMTHCS TUCTAHIIMOHHO HAa OCHOBAaHUH
JIOKQJIbHBIX HOPMATHUBHBIX aKTOB.

[Tpu Mcnonb30BaHUM WHAWBUIYAIBHBIX 00Pa30BaTEIbHBIX TPACKTOPHIA B paMKaxX WHIU-
BUIyaJbHOTO Y4€OHOTO MJIaHa TOJTOTOBKY CHEIHATUCTA H3yYEeHUE NTaHHOW TUCIUTUTMHBI MOXET
OCYILECTBIISATHCS Yepe3 HMHIMBHIyalbHBIC KOHCYJIBTAIIMM TPENojaBareisi OYHO, B Yachl KOH-
CyJbTallUH, MO IEKTPOHHON MOYTE, a TAKXKe C MCIOJIBb30BaHUEM IIaT(HOPMBI AUCTAHIIMOHHOTO
o0ydyenuss Moodle, nuunblii kabuHer ctyneHta Ha caiite COI'Y, mpyrux snementoB DUOC
Ccorvy.

6. Ob6pa3oBaTeIbHbIE TEXHOJIOTHH

Jlnist TOCTMKEHUS TJIAHUPYEMBIX PE3YJIbTaTOB OCBOCHUS JTUCIHMILIMHBI, HCIIOJIB3YIOTCS
pas3yin4yHble 00pa30BaTEIbHbBIE TEXHOJIOTHHU:

- TPaJWIMOHHBIC JICKIIUU U MPAKTHYECKHE (CEMUHAPCKUE) 3aHATHS C HCIIOIB30BAaHHEM CO-
BPEMEHHBIX HHTEPAKTUBHBIX TEXHOJIOTHI];

- JISKIUS-IUAIOT — COAEpKaHHEe MOJAETCsl Yepe3 CEepUI0 BOIPOCOB, HA KOTOPHIE CTYJCHT
JIOJKEH OTBEYaTh HEMOCPEICTBEHHO B XOJI€ JICKIUH;

- pedepar — cTyIeHT TOTOBUT KPaTKOE COOOIIEHUE TI0 BOIPOCY TEMBI, oopMisieT paboTy
B COOTBETCTBHHM C TPEOOBAHUSMM U CIIAET €€ MPEroaaBaTelo;

- BHUJEOKOH(epeHuus — ceanc BuaeokoHpepeHics3u (BKC) — aTo TexHonorus nHTepak-
TUBHOT'O B3aUMOJEWUCTBUS ABYX M Oojiee y4aCTHHKOB 00pa3oBaTeIbHOIo Ipolecca Juis
oOMeHa nHpopMalueil B pealbHOM PEeKUME BPEMEHHU.

TexHOMOrMM HIEKTPOHHOTO OOYYEHHUS pealu3yroTcs MpPU MOMOIIM 3JIEKTPOHHOM
oOpaszoBarenbHoil cpenpl COI'Y (mpu ucnonbzoBanuu pecypcoB DBC), B xone mpoBeeHHs
aBTOMATH3UPOBAHHOTO TECTUPOBAHUS U T.JI.

7. MeToau4eckne yKasaHud 10 AUCHUILIHHE «/JOKyMEeHTHpOBaHUE U 1eJI0BOH JOKYMEHTO-
000poT»

7.1. Y4eOHO-MeTOoAUYECKOE 0O0ecnieueHHe CAMOCTOATEIbLHOH padoThl

CamocrosiTenbHas pabota oOydaromuxcs SBIseTcs OAHUM M3 BUIOB YU€OHBIX 3aHSTHH.
CamocrosTenbHas paboTa MPOBOAUTCS C LENBIO:

- CHCTEeMaTH3allMu U 3aKpEeIUIeHHs MOJTYYEHHBIX TEOPETHUECKUX 3HAHUN U MPAKTHUYECKUX
yYMEHUH 00yJaronuxcs;

- yrayOJeHus U pacliupeHHs TEOPETUYECKUX 3HAHUM;

- (opMupoBaHMs YMEHMH HCIOJIb30BaThb HOPMATHBHYIO, IPAaBOBYIO, CIIPABOYHYIO JIOKY-
MEHTAIINIO U CIIEHUATbHYIO JIUTEPATYPY;

- (hopMUpPOBaHMS CaMOCTOSITEIbHOCTH MBIIUIEHHUS, CIIOCOOHOCTH K CAMOPA3BUTHUIO, CaAMO-
COBEpIIECHCTBOBAHUIO U CaMOpealIn3allly;

- Pa3BUTHS U 3aKPEIICHUS HCCIIEI0BATENBCKUX YMEHUH.



CaMoctosiTenpHasi paboTa OO0yYaroOMIMXCs OCYIIECTBISICTCS HA TMPOTSHKECHUH H3YUCHHS
BCEU AUCIUIUIMHBI. B COOTBETCTBUM C yTBEP)KIECHHON B Y4eOHOM IUTaHE TPYAOEMKOCTHIO OHA
COCTaBJIACT 36 4aCOB U COCTOUT H3:
- paboThI CTYIEHTOB C JICKIIMOHHBIMH MaTepHaJlaMH, TIOMCKAa W aHAJIM3a JUTEPATYPhl H
AJIEKTPOHHBIX UCTOUYHUKOB UH(POPMAIIUH TI0 33JaHHOU TEME;
- BBINIOJIHEHHUS 3aJaHUi 1J1s1 camocTosaTenbHor padboTel B DNOC COTI'Y;
- TOJTrOTOBKH pedeparos;
- TIOATOTOBKH IPE3CHTAIINIA;
- pelieHHs 3a/1ad;
- U3YYCHHS TEOPETHYECKOrO0 M CTATUCTHUYECKOTO MaTepHayia Jjisl MOATOTOBKH K CEMHHAp-
CKHM 3aHSTUSM; MOATOTOBKH K 3K3aMEHY.
Tembl 1 GOpMBI BHEAYTUTOPHON CaMOCTOSITEIIBHONW PabOThI, €€ TPYIAO0EMKOCTh COJIepkKaT-
cs B pa3zgene 5, tabm. 5.1.

MeTtoanyeckue peKOMEHAANUN 110 HANMMCAHUIO pedepaToB

Pedepar — nucbmennast pabota 1o omnpeesieHHO HaydyHOU mpobaemMe, KpaTkoe U3Joxke-
HUE COZIePIKaHUs HAYIHOTO TPYZa WU Hay49HOU mpoOseMbl. OH SBIISIETCS ACUCTBEHHON (hopMOit
CaMOCTOSITENILHOTO MCCIEAOBAaHUS HAYYHBIX MPOOJIEM HAa OCHOBE M3YyYEHHUS TEKCTOB, CHEIHAllb-
HOW JIUTEpaTyphl, a TaK’K€ HA OCHOBE JIMYHBIX HAONIOIECHUHA, MCCIEOBAHUN U MPAKTUIECKOTO
onbiTa. Pedpepat momoraer BrIpabOTaTh HABBIKK M MPUEMBI CAMOCTOSITEILHOTO HAYYHOT'O MO C-
Ka, TPAMOTHOTO ¥ JIOTHYECKOTO M3JIOKCHHS M30paHHON MPOOJIEMBI U CIIOCOOCTBYET MPHOOIIIE-
HUIO CTYJCHTOB K Hay4HOH J1eATeIbHOCTH.

[TocnenoBarenbHOCTh PabOTHI:

Buibop memwr uccneoosanus. Tema pedeparta BeIOMpaeTcs CTYACHTOM Ha OCHOBE €ro
HAy4YyHOTO HHTepeca. Takxke MoMoIs B BEIOOpE TEMBI MOKET OKa3aTh MPEIo1aBaTeb.

IInanuposanue uccredosanus. BriarodaeT cocTaBieHUE KaJlEHAAPHOTO IJIaHA HAyYHOTO
UCCIIeIOBaHMs U IJIaHa Mpearnosaraemoro pedepara. KaneHnapHslii miiaH UCCiIe0BaHUS BKITIO-
YaeT CJENYIOUIUE AJIEMEHTHI: BBIOOp U (popmynupoBaHue mpoOaeMbl, pa3padoTKa IiaHa Hcclie-
JIOBaHUS M MPEABAPUTEIBHOIO I1aHa pedepara; cOop U U3yuyeHHe UCXOAHOTO MaTepuaa, MOUCK
JTUTEPATyphl;, aHAIN3 COOPAHHOTO MaTepualia, TeopeThuueckas pazpaboTka mpoOIeMbl; cooOIIe-
HHUE O MPEIBAapUTENIbHBIX Pe3ylbTaTax HCCIIEAO0BAaHUS; JIUTEpaTypHOe o(opMIIeHHE UCClIe0Ba-
TEILCKOU MPOoOIEMBI; 00CYKIeHHE padoTHl (Ha CEMUHAPE U T. 11.).

Tlouck u uzyuenue numepamypul. J{ns BbIABICHUS HEOOXOAUMOM JHUTEPATyphl CIEAyeT
oOpaTtutbcst B OMOIMOTEKY WM K mpenojasarento. [logoOpanHyto nurepatypy cieayer 3apuk-
cupoBats corsiacHo 'OCT no 6ubnuorpaduyeckoMy onucaHUIO MPOU3BEICHHM MEeUaTH.

Jlst pa3zpaboTku pedepara 10CTATOUHO M3yUeHUs 4-5 BaKHEHUIIUX cTaTel 1Mo n30paHHOM
npo6neme. [Ipu n3ydeHuun aureparypbl HEOOX0AUMO BBIOMpPATh MaTepual, He TOJIbKO MOJITBEP-
YKTAIOIHMHA MO3HUIIMIO aBTOpa pedepara, HO M MaTepral IJisl TIOJEMUKH.

Obpabomrxa mamepuana. Ilpu 06paboTKe MOIYYEHHOTO0 Marepuana aBTOp JOJDKEH: CH-
CTEeMaTHU3UpPOBaTh €r0 MO pasfesiaM; BBIIBUHYTh M OOOCHOBAaTh CBOM THITOTE3BI; ONPENEITHUTH
CBOIO MO3UIHIO, TOUKY 3PEHUS 110 pacCMaTPUBAEMOM MpobiieMe; YTOUYHUTh 00BEM U COJIepKaHue
MOHATHH, KOTOPBIMH TIPUXONUTCS] OTIEPUPOBATh TPU pa3pabOTKe TeMBI; chOpMyITHUpOBATh OIpe-
JIeNIEHUs] 1 OCHOBHBIE BBIBOJBI, XapaKTEPU3YIOIIHUE Pe3yabTaThl UCCIEAOBAHUS; OKOHYATEIbHO
YTOYHHUTH CTPYKTYPY pedepara.

Ogopmnenue pegpepama. llpn opopmiennn pedepara peKOMEHAYETCs MPUAEPKUBATHCS
CJICAYIONINX TIPABWII: CIEAYET MUCATh JIUIIb TO, YTO PACKPHIBAET CYNTHOCTH MPOOIEMEI, €€ JOTH-
Ky; IIMCaTh CTPOTO MOCJIEJ0BATENbHO, IOTHYHO, TOKa3aTeIbHO (II0 cXeMe: Te3UC — 000CHOBaHHE
— BBIBOJI); TTACATh SIPKO, 00pa3HO, )KUBO, HE TOJIBKO PACKpPBIBasi HCTUHY, HO M OTpa)asi CBOIO I10-
3ULMIO, MPONAraHAupys IMOJIyYeHHbIE Pe3yJbTaThl; MUCATh OCMBICIEHHO, COOJIOAas MpaBUIIa
rpaMMaTHKH, He 3JI0YTOTPeOIIsisi HAayKOOOpa3HBIMH BBIPAKECHUSIMH.



Pedepar BbIMOMHSAETCS B COOTBETCTBUU C TPEOOBAHUSMHU CTAaHAAPTOB, pa3pabOTaHHBIX
JUISl TAaHHOTO BHJAa JOKyMEHTOB. PaboTa momkHa OBITH BBIMOJTHEHA Ha Oenoil Oymare cTaHmapT-
Horo jucra A4. TekcT NOMKEH ObITh OTHEYaTaH Ha KOMIIBIOTEPE B TEKCTOBOM pEIaKTOpe
Microsoft Word u orBeuaTh cieayromum TpeOOBaHUAM: MapaMeTpbl MOJEH CTpaHMIl JOJKHBI
OBITH B Ipeaenax: BepxHee u HwkHee — o 20 MM, npaBoe — 10 mm, ieBoe — 30 MM, mpudr —
Times New Roman, pasmep mpudra — 14, MEeKCTPOUYHBI HHTEpPBAI — MOJIYTOPHBIA. JIeHTa
NpUHTEpa — TOJIBKO 4€pHOro mpera. Hymeparnus ctpanull B pedepare A0KHA OBITH CKBO3ZHOM.
Howmep npocraBnsercs apabckumu nudpamu BBEpXY KaskKJ0i CTPAHULIBI CTIPaBa.

[Tpu n3noxeHnn Marepuana He0OXO0AUMO MPUICPKUBATHCS IPUHATOTO TUIAHA.

bubnuorpaduueckuii crmcok cocTapisieTcsi HA OCHOBE HCTOUYHUKOB, KOTOpbIE ObLIN MPO-
CMOTpPEHBI U M3y4YEHbI CTYJEHTOM IIPU Hanmucanuu pedepara. JlaHHBIA COMCOK OTpa)kaeT camo-
CTOATEIbHYIO TBOPUYECKYIO PabOTy CTY/IEHTA, YTO MO3BOJISIET CYAUTh O CTEIIEHU €ro MOATOTOBKU
U yrayOsieHus: B BBIOpaHHYIO TeMaTuKy. Bes mcnonp3oBaHHas TUTEpaTypa pa3MeIiaeTcs B clie-
IYIOIIEM TOPSAKE: 3aKOHOAATEIbHBIE aKThl, MOCTAHOBJICHUS, HOPMAaTUBHBIE JTOKYMEHTBHI; BCS
yueOHas JiuTepaTypa B ajipaBUTHOM TOPSJIKE, 3aTE€M CPEICTBA MEPUOANYECKON mevyaTu B ajda-
BUTHOM TOPSIIKE; UICTOYHUKH U3 ceTu MHTepHerT.

Temamuka pepepamog no oucyuniure «»/JoKymeHmuposanue u 0eio8ot 00KyMeHmoooopomy»

1. JlokymeHTHpOBaHWE HHPOPMAIUHU KaK (DYHKIHS COBPEMEHHOTO MEHEPKMCHTA.

2. Hcropus pa3BUTHS CUCTEMBI IETONPOU3BOACTBA B Poccuu.

3. JlokyMeHTanus MO OCHOBHOW JAEATEIHHOCTH TPEANPUATHS (JOKYMEHTHI MPEATPUSTHS

OTpaciu).

Opranuzanus C1yk0bl TOKYMEHTAIIHOHHOTO 00CCIICYCHUS YIIPABIICHUS HA TPEANPUSTHH.

[TpaBoBOE 3HAUYEHME YIPABIECHYECKOTO JOKYMEHTA.

YHUPUIUPOBAaHHBIC CHCTEMBI JOKYMEHTAIUU B PD.

YuuduuupoBanHusie GopMbl IEPBUYHON YUETHON NOKYMEHTALUU MO YYETy TPyJa U €ero

oriare.

Knaccudukaropbl TEXHUKO-3KOHOMHYECKON M COITMAIbHON HH(OpMAIIHH.

TpeboBanusi 0a30BbIX MEXIYHAPOJHBIX CTAaHAAPTOB K O(OPMIIEHUIO JEJI0BON JOKYMEH-

TaIuu.

10. SI3BIK ¥ CTUIIH YIIPABIIEHYECKOTO IOKYMEHTA.

11. OcobeHHOCTH UCTIONB30BaHUS (PAKCUMHUIIE B ACSITENEHOCTH TIPEITPHUSITHSL.

12. TpaBwmta ucnpaBJIeHUs OMIMOOYHBIX 3aITUCEH B IOKYMEHTE.

13. Ponb snexTpoHHON IUQPPOBOIM MOAMHUCH B OOECIEUEHUU HOPUIUYECKONW 3HAYHMMOCTH
YIIPaBJIEHYECKOTO TIOKYMEHTA.

14. JlTokyMeHThI, HeOOXOauMBbIC Ui OOpa3oBaHUs IOPUAMYECKOTO JHla B (Qopme XO035ii-
CTBEHHOT'0 00I1[eCTBA.

15. JlokyMeHThI, HeOOXOIUMBIE ISl TOCYJApPCTBEHHON PETUCTpaluu (PU3MUYECKOTO JIMIA B
KaueCTBE MHIUBUyaTLHOTO MPEANPUHUMATEIIS.

16. CocraB maketa JJOKyMEHTOB JIJIsl PETUCTPALIUU MPEANPUSATUS B KAUECTBE CyObEKTa Mallo-
ro 6usHeca.

17. llopsimok cozmanHust U OQOPMIICHUSI YUIPEAUTETHHBIX TOKYMEHTOB XO3SHCTBEHHBIX 00-
IIECTB.

18. JlokyMeHThI, HeOOXOIUMBIE JIJISI OTKPBITHSI OAHKOBCKOTO CYETa FOPUIUYECKUM JIHIIOM U
WHIMBUTYATLHBIM ITPEATPUHAMATEIICM.

19. Texnonorus pazpadboTku GopM MPUKA30B MO JUYHOMY COCTaBY.

20. JIoBepeHHOCTH: BHJIBI B O OPMIICHHE.

21. OcoOGEeHHOCTH J1eJI0BOM MEPENUCKHU C 3apYOESKHBIMU MapTHEPAMHU.

22. JlenoBoe 0o0IIIeHNE TIOCPEJICTBOM BU3HTHBIX KapTOUCK.

23. JIokyMeHTBI, HEOOXOUMBIE JIJIsl OpTaHU3allMU BBIILIATHI 3apa0O0THOM TUTATHI C UCIIONIB30-
BaHUEM TUTACTUKOBBIX KapT.

24. JIoKyMEHTHI 110 MCTIOIh30BAaHUIO PA00UEro BPeMEHH H OIUIATe TPY/Ia.

No ok

© ®



MeToanyeckre peKOMEHIAUUM 110 CO3AAHUI0 MYJIbTHMEAUNHON Mpe3eHTAlul

CrtpyKkTypa U coiep:kaHMe IPE3EHTALNN — 3TO JUYHOE TBOpUeCcTBO aBTopa. [lone3Ho uc-
I10JIb30BAaTh 111a0JI0HBI OOPMIIEHUS JUIsI TOATOTOBKM KOMIIBIOTEPHOM MPE3eHTALUH.

Crnaiinpl JKenaTeabHO HE Meperpy’karb TEKCTOM, JyYIlIe Pa3sMECTUTh KOPOTKHE TE3UCHI.
Ha cnaiinax HeoOXoIuMO JE€MOHCTPUpPOBaTh HeOOJbIIME (PArMEHThl TEKCTa AOCTYIHbBIE AJIS
YTEHUS Ha paccTostHuu; 2-3 ¢ororpadhum unm pucyHka. Hambosee BaXHBIM MaTepuan JTydiine
BBIJICJIUTb.

Tabmuubl ¢ tMPOBBIMH JAHHBIMH TJIOXO BOCIIPUHUMAIOTCS CO CIAIIOB, B 3TOM ciiydae Iudpo-
BOM MaTepuall, 10 BO3MO>KHOCTH, JIy4llle IIPEACTaBUTh B BUJIE IPa(UKOB U JHUATPAMM.

He cnenyer uznuiiHe yBieKaTbesi MylIbTUMEAUHHBIMU 3 dexTamu anumaru. OcoOeHHO
HE)XeNaTesbHbl Takue 3(QQEeKThl KaK BbUIET, BpallleHUE, BOJIHA, TOOYKBEHHOE MOSIBIIEHHE TEKCTa
u T.1. OnTuManbHas HacTporika 3(h()eKTOB aHMMAIMKM — TOSBJICHUE, B NIEPBYIO O4Yepelb, 3aro-
JIOBKa claiijia, a 3aTeM — TeKkcTa 1o ab3anam. Ilpu 3ToM eciau HeCKOJIBKO CllaiiloB UMEIOT OJIMHAa-
KOBOE Ha3BaHUE, TO 3ar0JIOBOK CJIali/1a I0JIKEH TIOCTOSIHHO OCTAaBAThCS HA KPAHE.

YroObl 00ecreynTh XOPOLIYI0 YUTAEMOCTh MPE3EHTAllMM HEOOXOIUMO 1oj00paTh TeM-
HBI 1BET (OHA W cBeTbI nBeT mpudTa. Henp3st Takxke BHIOMpATh (OH, KOTOPBIA COAECPKUT
AKTUBHBIN PUCYHOK.

XenarenbHO MOATOTOBUTH K KAXKIOMY Claiiy 3aMeTKH. 3aTeM pacredyaTaTb MX U HC-
[0JIb30BaTh MPHU IMOJATOTOBKE WJIM Ha CaMOM mpe3eHTanuu. MOXKHO pacrneyaTratb HEKOTOpble
KJIFOUEBBIE CJIaiiJIbl B KAUECTBE Pa3/AaTOYHOIO MaTepuaa.

Heo6xomumMo 00s3aTenbHO COOMIOAATh €AUHBIA CTHIIb O(DOPMIICHHUS TIPE3EHTAUA U 00-
paTUTh BHUMAaHKUE HA CTHJIMCTUYECKYIO IPaMOTHOCTb.

Crnenyer nmpoHyMepoBaTh Clalbl. DTO MO3BOJIMUT OBICTPO OOpamaTbcs K KOHKPETHOMY
claiy B ciaydae He0OOXOAMMOCTH.

PexomeHaMy o coaepKaHUIo U CTPYKTYpeE CIaiI0B MyJIbTUMEIUIHON NTpe3eHTaLUN:

1-# cnaiin (TUTYNBHBIN), HA (POHE KOTOPOTO CTYJAEHT MPEACTaBIsIeT TeMy npoekra, @O
Y HAYYHOT'O PYKOBOJUTEJIS.

2-ii cimaiin. Bximrodaer B ce0st 0OBEKT, MPEJMET U TUITOTE3y UCCIICIOBAHMUS.

3-1 crnaiia. Coaep KUt Lenb U 3a1a4M uccienoBanus. Llenb npoekra qomKHa ObITh HANK-
caHa Ha 3KpaHe KpYIHBIM HpudTom. 31€ech ke, eclii MO3BOJISEeT MECTO, MOKHO HaIucaTh U 3a-
Jauu. 3ala4d MOTYT OBITh MTPEJICTABICHBI M Ha CIEAYIOIEM claiize.

4-ii - cnaiin. ColepKUT CTPYKTYpPY pabOThI, KOTOPYIO MOXKHO MPEAOCTaBUTh, HAIIPUMED,
B BUJIe TpauecKuX OJIOKOB CO CTpelKaMH. A TakKe — IepeunciIeHue MIPUMEHIEMbIX METOJIOB U
METOJTUK.

5-11 - cnaiig. [IpencraBnsiercs coepkaHue U TeOpeTHUYecKas 3HAYMMOCTb ITPE3EHTYEMOT0
matepuana. CyTb pemaeMoil npoOiaemMbl MOXKET OBbITh MPEACTaBIECHA B BUJIE CXEM, TaONHll, Aua-
rpamm, rpa¢ukoB, potorpaduii, pparmeHToB ¢puibMoB U T.1. Ha TeopeTHyecKkyro 4acThb J0JKHO
OBITH CO3/1aHO HECKOJILKO CIIali/I0B.

6-11 - cinaiin. BoaMo)kHOCTH pUMEHEHUs pe3ysIbTaTOB paboThl Ha npakTuke. Ha 3Ty Temy
TaK)Xe JOJIKHO OBITH HECKOJIBKO CJIAliIOB.

7-1 cnaiia. ['maBHbIE BBIBOJIBI, HTOTH, PE3YIbTAThl paOOTHI L1E1eCO00pa3HO MOMECTUTH Ha
oTnenbHOM crnaiiie. Ilpu 3ToM He cienyeT mepedyucisiTh TO, YTO OBbLJIO CHIENaHo, a JIAKOHUYHO
W3JIOKUTH CYTh TIOJyYEHHBIX PE3Yy/IbTaTOB UCCIEA0OBAHHUS.

[Tocnennuii cnaiin. B koHell mpe3eHTaluH >KeNaTelbHO MOMECTHTh Clalj] C TEeKCTOM
«Crniacu60 3a BHUMaHueE!».

TeMmbl 151 TOATOTOBKY MPE3EHTALIHI

1. WudopmannoHHO-cIIpaBOYHBIE JOKYMEHTA
2. Ilpu3Haku u CBOHCTBa JOKYMEHTOB
3. ®opmupoBaHue U 0POPMIICHHE JETT



4. KOHTpOJIb UCTIOJHEHUS JIEN
5. Opranusaunus npuema 1 pacCMOTPEHUS /e

7.2. MeToan4yeckune yKa3aHusi M0 MPOBeJIEHUI0 MPAKTUYECKUX 3aHATHI 10 JTUCHUIJIMHE

[IpakTryeckue 3aHATHS IPU3BAHbl HAYYUTh CTYJEHTA CAMOCTOATENBHO paboTaTh C yueo-
HbIMM TEKCTaMM, aHAJIU3UPOBATh Marepual. B Hauane 3aHATHS PEKOMEHIYETCS PacCMOTPETH
COOTBETCTBYIOLMI TeOpeTHYeckuid mMarepuai. 3aTeM UAET MPaKTHUECKUH pa3dop M3yyaemoro
MarepHana, pelarTcs 3a1auu, pa3oupaeTcs Kax/Iblii KOHKPETHBIA IpUMEp.

B Havane npakTH4eckoro 3aHATHs cielyeT oOpaTUTh BHUMAaHUE Ha TEOPETHUYECKUE BO-
IpOoChl IO TeMe 3aHATHA. [lepBoHAYaNbHO MAET U3JI0KEHHE TEOPETUUYECKOTrO MaTepuasa TEMBI
3aHATHUS. 3aTeM B psiJie BOIPOCOB MPENoAaBaTelis clelyeT CKOHIEHTPUPOBATh BHUMAaHUE Ha OC-
HOBHBIX MJI€SX TEMbI 3aHATUSA. Bompochl N0KHBI BKIKOYATh B ¢€0s1 pa3sinyHble BapHallUU dJie-
MEHTapHbIX CUTYalMi{, 0TOOpa’KaroIUX OCHOBHBIE HJIEU TEMbI 3aHATHS B UX B3aUMOCBS3U. 3a-
JIlaBa€Mbl€ BOIIPOCHI JOJKHBI OBITh KOHKPETHBIMM M MaKCHMAaJIbHO MPOSIBISATH B CTYJIEHTaX MX
C000pa3UTENbHOCTb.

YcrTHBI onpoc TpedyeT OONbIION MpeaBapUTENFHON MOATOTOBKHU: TIATEIBHOTO O0TOOpa
COJIepKaHUs, BCECTOPOHHETO MPOIYyMBIBAaHUS BOIIPOCOB, 33Jad U NPUMEPOB, KOTOpbIE OYyAyT
IPEJVI0OKEHBI, TyTel aKTUBU3ALUU JEATEIbHOCTU BCEX CTYJIEHTOB I'PYMIIbI B MPOILECCE MTPOBEP-
KU, CO3JJaHUs Ha 3aHATUU JIEJIOBOU U 10OpoKeIaTenbHONH 0OCTaHOBKH.

Paznuuator GppoHTaNbHBIN, HHINBUAYAIEHBI 1 KOMOMHUPOBAHHBIN OIMPOC.

Dponmanvuelii onpoc NpoBoaUTCs B Gpopme Oecepl npenojasarens ¢ rpynmnoil. OH op-
TFaHUYECKHU COYETAaeTCs C IOBTOPEHUEM IPOIIEHHOr0 Marepuala, sSBJSAACh CPEICTBOM Jis 3a-
KpeIyIeHUs 3HaHUH ¥ yMeHUH. Ero JOCTOMHCTBO B TOM, YTO B @KTUBHYIO YMCTBEHHYIO paboTy
MO’KHO BOBJIEUb BCEX CTYJIEHTOB Ipymnmbl. JlJis 3TOro BOIPOCHI JOJIKHBI JOMYCKaTh KPaTKYo
¢dopmy oTBeTa, OBITH JTAKOHUYHBIMH, JJOTMUYECKH B3aUMOCBSA3aHHBIMU APYT C IPYrOM, JIaHbI B Ta-
KOM TOCJIe10BaTEIbHOCTH, YTOOBI OTBETHI CTYJIEHTOB B COBOKYITHOCTH MOTIJIM PacKpbITh COJEp-
*aHue pazzena, TeMbl. C moMolIbio (pOHTAIBHOIO OIIpOca MPErnoAaBaTeslb UMEET BO3MOKHOCTh
IIPOBEPUTH BBHIMOJHEHHE CTYACHTaMHU JIOMAIIHEro 3aJaHMsl, BBISICHUTh TOTOBHOCTbH TPYIIbBI K
U3y4EHHIO HOBOTO MaTepuaa, OlpeaesIuTh CTeNeHb YCBOCHUSI HOBOrO y4eOHOro MaTepuaa, Ko-
TOPBII ObLT TOJBKO YTO pa300paH Ha 3aHATHH.

Hnousuodyanvuwiti onpoc npeanonaraer o0CTOATENbHbIE, CBI3HBIE OTBETHI CTYJCHTOB Ha
BOIPOC, OTHOCALIMICS K M3ydyaeMOMY y4yeOHOMY MaTrepuay, MO3TOMY OH CIYXHUT Ba)KHBIM
y4eOHBIM CPEACTBOM DPa3BUTHS PEUM, NMaMATH, MbIIIIEHUs oOydarouuxcs. YToObl caenaTh Ta-
KYI0 MPOBEpKy Oosiee riyOoKoil, HeOOXOUMO CTaBUTh IEpe]l CTYAEHTaMU BONpPOCHI, TpeOyro-
1I1€ Pa3BEPHYTOr0 OTBETA.

Bonpocs! a1 H”HAMBUAYAIBHOTO OIPOCA JIOJKHBI OBITh YETKUMH, SICHBIMU, KOHKPETHbI-
MU, €eMKHMH, UMETh MPUKIATHON XapaKTep, OXBaTbIBaTh OCHOBHOM, paHee MpOiIeHHBIH MaTe-
puan nporpammel. X copepxaHue JOMKHO CTUMYJIHUPOBATH CTYJEHTOB JIOTHYECKH MBICIUTS,
CpaBHUBATh, aHAJIM3UPOBATh, I0OKA3bIBATh, OJIOMPATh YOeIUTEeNbHbIE IPUMEPHI, YCTaHABINBAThH
MPUYMHHO-CJIEICTBEHHBIE CBSI3H, JIeJaTh 0OOCHOBAHHBIE BBIBOJBI M 3TUM CIIOCOOCTBOBATH 00b-
€KTHBHOMY BBISIBJICHUIO 3HAHUI CTY/IEHTOB.

Bormpoc 00bI9HO 32/1a10T BCel TPyIIe U MOcie HeOOIBIION may3bl, HEOOXOIUMOM JJIs TO-
r'0, 4TOOBI CTYACHTHI MMOHSIIN €T0 U MPUTOTOBUIIMCH K OTBETY, BBI3BIBAIOT JJIS1 OTBETa KOHKPETHO-
ro CTyJIEHTA.

Ilucomennas npoeepka Hapsiy ¢ YCTHOU SIBJISIETCS BaXKHEHUIIIMM METOJIOM KOHTPOJIS 3Ha-
HUM, YMEHUN U HaBBIKOB CTYJEHTOB. OJTHOPOJAHOCTH PadOT, BHIMOIHIEMBIX CTYAEHTaMHU, I103BO-
JSIeT MPeIbsIBIATh KO BCEM OJMHAKOBbIE TpeOOBaHUSA U 00eCHeunBacT OObEKTUBHOCTh OLIEHKU
pe3ynbraToB oOyueHus. [IpuMeHeHne 3Toro Merofa JaeT BO3MOXKHOCTh B HanboJiee KOPOTKUM



CPOK OJHOBPEMEHHO MPOBEPUTH YCBOEHHE Y4EOHOTO MaTepuana BCEMH CTYACHTaMHU TPYIIIbI,
OTIpeeNIUTh HAPaBICHUS U1l HHAWBUIYaJIbHOU PabOThI C KaXIbIM.

[TucbmenHast mpoBepKa UCHOIB3yeTCs BO BCEX BUAAX KOHTPOJS U OCYIIECTBISETCS KakK B
ayJIUTOPHOM, TaK U BO BHEAYAUTOPHOMN paboTe (BBIMOJIHEHNUE JOMAIIHUX 3aJaHHi).

7.3. MeToanueckue peKOMeHAAIUH 110 UCI0Ib30BAHUIO
UH(GOPMANMOHHO-KOMMYHUKAIMOHHBIX TEXHOJIOTH 00yUeHUus

JUid u3ydeHus JEKUUMOHHOIO MaTepuajga JUCLUILUIMHBI MOTYT IMPUMEHSTBCS ayJUOBHU3Y-
ajbHble (MYJIbTUMEIUNHBIE) TEXHOJIOTUHU, KOTOPBIE HE OTPULIAIOT TPAAULMOHHBIE, IPOBEPEHHBIE
BPEMEHEM METO/Ibl MPENOoAaBaHusl, HO, P 3TOM, OHU IOBBILIAIOT HAMVIAJHOCTb, HH(OPMATHUB-
HOCTb, OIIEPATHUBHOCTD B TI0Jjaue MH(OpMAIIH, TO3BOJISIFOT SKOHOMUTH BpEMsl 3aHATHH.

Kaxnoe cemMuHapckoe 3aHATHE UMEET CBOIO 0CO0YI0 (OpMy IIPOBEAECHHUS, CBOKO METOJI0-
JIOTHYECKYIO CTIeNU(UKY, YTO MO3BOJISET Pa3BUBATh Y CTYACHTOB pa3IMyHbIe OOIIEKYIbTYpPHBIE,
o0menpogeccuoHanbHble U IpodeccuoHanbHble KoMreTeHuuu. IloctanoBka mpobiemsl, pa3dop
aKTyaJbHBIX KOHKPETHBIX U TUIOTETHUYECKUX CUTYAIMid, CO3JIaHHE aTMOC(Ephl qraora MexIy
npernojiaBaTeseM U rpynnoi mo3BoJsieT padoTaTh HHAMBHUYyalbHO U B MAJIbIX PYIIAX, KOJUIEK-
TUBHO 00CYX/IaTh OIPEICIEHHBI TEMaMU MaTepHall, a TaKk)ke HHUIIMAPOBATh CAMOCTOSITEIbHYIO
paboty crynenToB. [Ipu ocMbIcIeHHH collepKaHHsl BOIPOCOB MIPAKTUYECKHUX 3aHATHH Mpecieny-
eTcsl 1€ CO0JII0/IaTh IIPEEMCTBEHHOCTh B IIPO(ECCHOHAIBHOM U B TBOPUYECKOM Pa3BUTHUHU CTY-
JIEHTOB.

KoHnTposnb camocTosiTenbHOM paboThl CTYJEHTOB MpHU3BaH CAEIaTh Ipouecc oOyueHus
Oosiee LIEJTOCTHBIM U OpraHMyHbIM. Ero 3amaua He ocTaBUTh 0€3 BHMMaHUS JJae, Ha MEpBBII
B3IJISA/I, MAJIO3HAYUTEIIBHBIE BOIIPOCHI.

KoMIIbIoTEpHOE TECTUPOBAHUE IO3BOJISIET OCYLIECTBIISITH UTOTOBBIA KOHTPOJIb 3HAHUMN
cTyAeHToB. TecToBbIil MaTepual BKIIOUAeT B ce0sl CoJlepyKaHUe BOIIPOCOB MO KaXJIOMYy M3 000-
3HAQ4YECHHBIX IIPOIrPAMMOMN pa3IeiIoB.

Kaxxnplii Bompoc npenmnosiaraeT OQUH WIA HECKOJIBKO BapUAaHTOB OTBETOB, CPEIU KOTO-
PBIX MMEIOTCSI a0COJIIOTHO HEBEPHbIM, MPaBUWIIbHBIN W/WIM B OOJbIIEH WJIM MEHbIIEH CTENEHU
PacCKpBIBAIOLINN CYIIHOCTh BOIIPOCAa. B TECTOBBIX 3alaHUAX €CTh BOIIPOCHI Ha COOTBETCTBHE. B
Ipolecce KOMIIBIOTEPHOIO TECTUPOBAHMUS, 3a7aua CTY/I€HTa ONpeeNsieTcs KaK BbIOOp MpaBUIlb-
HOT'O OTBETAa U3 MHOTr00Opa3usi BApUaHTOB.

Kputepuu olieHHBaHHS MO KaXIOMY BHJY CaMOCTOSATEIBLHOM DpaboThl comepxarcs B
paznene 8 PIL/IL.

8. OueHouHble cpeCTBA /sl TEKYIIEr0 KOHTPOJIS YCIIeBAeMOCTH,
PYOEKHOM aTTeCTAMHN U MPOMEKYTOUHOMH aTTeCTAMH
no uroram ocBoerusi rucuuminibl (IK-49, TTK-44)

PaGouas mporpamma mpemycMaTpuBaeT MPOBEACHUE MPAKTUYECKUX M CEMHHAPCKUX 3a-
HATUH, a TaK)Ke CIeAYIOLUE BUJIbI padOT: CaMOCTOSTENIbHYIO padOTy CTYIEHTOB IO MOJATOTOBKE
YCTHBIX OTBETOB, HATMCAHHUIO pedepaToB, MOATOTOBKY MPE3CHTAUNH U OOCYXACHUN MO TeMaMm
JUCLHUTIIIMHBL, peNIeHUE 3a1a4.

Pabouas mporpamma mpenrnosiaraeT TeKyIuid, pyOeHbIH U MTPOMEKYTOUHBIH KOHTPOIb
3HaHUU 00yYaIOLIUXCS.

Texywuii KOHmMpPOL — 3TO HEMPEPBIBHO OCYLIECTBIISIEMBII MOHUTOPUHT YPOBHSI OCBOCHUS
3HaHW U HOPMUPOBAHMS YMEHUIN W HaBBIKOB B TEUCHHUE ceMecTpa. TeKyIuil KOHTPOJb 3HAHUH,
YMEHHI U HaBBIKOB CTYJIEHTOB OCYIIECTBISIETCS B XOJ¢ YUeOHBIX (ayIUTOPHBIX) 3aHSATHUH, MPO-
BOJMMBIX I10 PACIIHCAHHUIO.

dopmMaM#l TEKYIIET0 KOHTPOJIS MOTYT OBITh OMPOCHI Ha MPAKTUYECKUX U CEMHHAPCKUX
3aHATHUAX, @ TaK)Ke KOPOTKHE (Hampumep, 10 15 MUH.) 3a/aHusi, BBITOJHSAEMbIE CTYIAECHTAMHU B



HayvaJe 3aHATHS C IENbI0 TPOBEPKU HAWYHS 3HAHUN, HEOOXOAUMBIX /I YCBOCHHSI HOBOTO Ma-
Tepuasa I B KOHIIE 3aHATHS JJIs1 BBISICHEHUSI CTENICHH YCBOCHMSI MaTepHala.

Pybescnviii konmpoib 0OCYyHIECTBIAETCS 10 OKOHUYAHUU M3YyYEHHUS YacTU MaTepualia B 3a-
paHee yCTaHOBJICHHOE Bpems. PyOexxHblii KOHTpPOJIb MPOBOAUTCS C IIEJIbIO ONpeesieHusl Kaue-
CTBa YCBOEHMs Marepuaia. B TedeHue cemecTpa MpPOBOAUTCS /1Ba TAKUX KOHTPOJBHBIX MEpO-
MPUSTHS 110 TPaPUKYy.

IIpomesicymounulii KOHMpPoOIb — UTOTOBasl OLIEHKA 3HAHUI CTYJEHTa, OCYILIECTBISAETCS 110
HAKOIUTENIbHOM CHCTEME CyMMHUpPOBaHUEM OajioB, MOJTYYEHHBIX B MPOLECCE TEKYIIETo U Py-
0EKHOT0 KOHTPOJIS.

dopma NpOMEKYTOYHOT'O KOHTPOJIS — 3a4eT.

[TpoBenenue TeKymero, pyoexHOro U MPOMEXYTOYHOT'O KOHTPOJISA 10 JTUCIUILIMHE OCY-
HIECTBIISICTCS B COOTBETCTBUH ¢ [looxkeHneM o TeKyIeM KOHTPOJIEe YCIIeBAEMOCTH U IIPOMEXKY-
TOYHOU aTTecTaluy 00yJaromuUXCs 10 00pa30BaTeIbHBIM MPOTrPaMMaM BBICIIETO 00Pa30BaHUS —
nmporpamMmam OakajaBpuaTa, MarucTparypsl u cnenuanutera B COI'Y.

banibHas CTPYKTYpa OLeHKH

Makc. kou-
BO 0aJI0B
Texywas oyenka cmyoenma 6 meyerue -8 nedenu 20

cocmoum u3:
* BrinosgHeHus 3a1aHAi HA CEMHUHAPCKUX (MTpaKkTH4YecKuX ) 3aHatusax | 10

dopma KOHTPOJIA

* OLIEHKH CaMOCTOSITEIbHON pabOThI 10
1-e pyOexHoe TeCTHpOBaHUE 15
Texywas oyenxka cmyoenma 6 meuenue 10-17 nedenu 20

cocmoum u3:
* BrinosgHeHus 3a1aHAi HA CEMHUHAPCKUX (MTpaKkTH4YecKuX) 3aHatusax | 10

* OI1IEHKH CaMOCTOSITEIbHOM pabOThI 10
2-¢ pyOexHOe TeCTUPOBaHUE 15
HToro 70

Meroauka ¢popMuUpoBaHHs Pe3yaIbTHPYIOLIEH OLEHKHU

B xone Texyiero KoHTpouis cTy1eHTsl MOryT Habpath 0-100 G6aos:

1-a pybexcnaa ammecmayus - makcumanvro 35 6annos, us HUX:
ot 0 1o 15 GamnoB (pyOexHas aTTecTaliys) — TeECTUpOBaHUE B LieHTpe TecTupoBanus COI'Y;
oT 0 1o 20 GaynoB (TeKymias OlEeHKa) — aKTHBHAs paboTa 3a JaHHBIM MEpuoJl Ha CEMMHAPCKUX
(MpaKkTUYECKUX ) 3aHATHUSAX;

2-5 pybedcHas ammecmayus — MaKCUMaibho 35 6annoe; uz Hux:
ot 0 1o 15 GamnoB (pyOexHas arTecTalysi) — TeECTUpOBaHUE B LieHTpe TecTupoBanus COI'Y;
ot 0 10 20 GaynoB (TeKymas OleHKa) — aKTUBHAs paboTa 3a JaHHBIM MepruoJl Ha CEMHUHAPCKUX
(MpaKkTUYECKUX ) 3aHATUSX.

IIpomedicymounviii KOHMpPOTb:

3a yCTHBIN OTBET Ha 3a4eTe CTyAeHT nmoiydaetr 0-30 O6aos.

CTyneHTbl, NOTY4MBIINE B XOJI€ TEKYLIEro U pyoeskHoro koHTpoist 50-70 6annoB, aBTo-
MaTHYECKH MOJIY4aroT OLIEHKY «YyJOBJIETBOPUTEIBHOY. s momyueHus: 6ojee BBICOKOTO Oaiia
(«XOpOII0» WIN «OTJIIMYHO») CTYACHT 00s3aH SBUTHCS Ha 9K3aMEH M CcJJaBaTh 9K3aMEH I10 IIKaje
ot 0 10 30 GayTIOB B IOMOJIHEHHE K HAKOTJICHHBIM 32 CEMECTP OajuiaM.

PesynbTupyromas oneHka ckiaapiBaeTcst B coorBeTcTBUU C ITonoxxennem o bPC onenku
YCIIEBAa€MOCTH CTYJEHTOB JIJIsl HampaBlieHWd OakanaBpuarta u crneruanmurera B OI'BOY BO
Corvy.



8.1. OneHo4HbIe cpeACcTBA JJIsl TEKYLIero KOHTPOJIsI yCIeBaeMOCTH

Kpumepuu OUCHUBAHUA CaAMOCHOAMENbHOU pa60Mbl 06yttalomuxc;l no ()ucuunﬂuﬂe

Oyenounwlii 1ucm 3auumol peghepamos

HanmenoBanmne Brisgseiiennnie KomnuectBo

IoKa3aTest HEIOCTATKU U 0aioB
3aMeYaHus

KauecTBo nccnenoBatenbckoi paboThl (pedepara)

1. T'paMOTHOCTh HBJIOKEHUS M KA4eCTBO 0,5

odopmIteHUsT pabOTHI

2. CaMOCTOATENILHOCTh BBITIOJHEHUsT pabo- 0,5

ThI, TJIyOMHA MPOPaO0OTKH MaTepuaia, HC-

MOJIb30BAaHUE PEKOMEHIOBAHHON M CIpa-

BOYHOM JIMTEPATYPHI

3. O00CHOBAaHHOCTH U JIOKA3aTEJIbHOCTH BEI- 1

BOJIOB

OO11as o1eHKa 3a BEIIIOJHCHUE 2

KadecTBo BbICTYIUICHHS

1. CooTBeTCTBHE COJEP)KaHUA JOKIaaa CO- 0,5

JIepKaHUI0 PAOOTHI

2. Beiienenne 0oCHOBHOM MBICIH paOOThI 0,5

3. KauecTBO M3NI0KEHUS MaTepraia 0,5

OO0111as1 OLIEHKA BBICTYIIIICHUE 15

OTBeTHI HA JIONOJHUTEIIBHBIC BOITPOCHI 110 COJCPIKAHUIO PAOOTHI

Bomnpoc 1 0,5

Bompoc 2 0,5

Bomnpoc 3 0,5

OO11ast O11eHKa 32 OTBETHI HA BOIIPOCHI 1,5

Hrorosas oumenka 5

Kpumepuu oyenusanus cmyoenma 3a no02omosKy npeseHmayuu

ba | Kpurepuu

Jul | Conep:xxanue npesenrauuu | /{uzaiin npeseHrauuu IIpencraBienue mpeseHra-

bl MU
Yerko chopmynupoBana | CoOnronaercs  e€QUHBINA | ABTOp XOpOIIO BIaJEET Ma-
LeNb M PACKpPbITA TEMA MC- | CTUIIb oopmIeHHs. | TepHAJIOM TI0 TeMe HCCIelo-
cnenoBanus. B kparkoi | [Ipesentanus kpacouHas | Banus. Mcmonb3dyer Hayd-
¢dopme naHa TmONHAas WH- | U UHTepecHad. Mcmonb- | Hyto TepmuHonoruto. Obmna-

4 dbopmarust o Teme wuccie- | 3yroTcss 3G(EKTh aHW- | 1aeT HAaBBIKAMH OPaTOPCKO-
JIOBaHUS M JaH OTBeT Ha | mauuu, ¢oH, ¢ortorpa- | ro wuckyccrsa. [lomHo u
npo6uemMHsbIil Bonpoc. lansl | dun. B mpe3eHTanuu | TOYHO LUTUPYETCS HCHOJb-
CCBUIKM Ha MHCIIOJIb3YyEMBIE | IPUCYTCTBYIOT  aBTOp- | 30BaHHas JIUTEpATypa
PECYPCBL. CKH€ HaXOJKH.




ChopmymupoBanbl Tema u | Cobmomaercss  eaWHBIA | ABTOp BIIaJIe€T MaTepruaiom

nenp  uccienoBaHus.  Ya- | CTUIIB oopmieHHs. | IO TeMe HCCIEeNOBaHMs, HO

CTUYHO Wu3J0keHa wuHGop- | Cnaiiapl MpOCTHl B MO- | HE CMOT  3aMHTEPECOBATh
3 Malus 1Mo TE€Me HCCIIeoBa- | HUMaHuM. Mcmone3yroT- | aynuroputo. Hemoctarodno

HUS U JIaH OTBET Ha IMpo- | ¢ HEeKoTopble A (EKTHI | HUTHPYETCA JUTEpaTypa.

O6nemubiii  Bompoc. JlaHel | u ¢oH.

CCBUIKM Ha HCIOIb3yeMbIe

PECYpCHI.

ChopmynupoBansl 1ens u | He cobmiomaercss enu- | ABTOp He MOKaszall KoMIle-

tema wuccienoBanus. Co- | HbI CTWIb OOPMIICHHS. | TCHTHOCTU B NPEICTaBICHUH

nepxaHue  packpbiTo He | Crmaiiipl mpocThl B MO- | Ipe3eHTauud.  Vcmomnb3o-

nonHocThio.  MHpopmarnus | HuManun. OQQexTsl U | BaHHBbIC (aKThl HE BBI3BIBA-
2 [0 TeMe HCCIeAOBaHUs He- | (DOH He UCIIONIb3YIOTCA. 10T fosepusi. Hemocrarouno

toyHa. [Ipobnema 10 KoHIa HUTHPYETCS JHUTEparTypa.

He pemeHa. He manbl ccbui-

KM Ha WCIOJIb3yeMbIe pe-

CYPCBL.

He cdhopmynupoBansl Tema | He coOmromaercss ctuuib | [IpencraBieHbl MCKa)KEHHbBIE
1 U 1enp  ucciuenoBaHud. | opopmienus.  Cnaiiabl | JaHHbBIE

[Ipobnema He perieHa. MPOCTHI B TOHUMAHUH.

Kpumepuu OYEHKU YCMHO2O U/ U NUCLMEHHO20 OMeema
HA npaKkmu4eCKkom 3anAaAmuu

Onenka

Kpurepunii

ConepkaHue OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, MOJHOCTBIO pac-
KpbITa B OTBETEC TEMa, OTBET CTPYKTYPHPOBAH, JIaHbI TIPABUIIbHBIC apTyMEHTHPO-
BAaHHBIC OTBCTHI HA YTOUHAIOIIKUEC BOIIPOCHI, ACMOHCTPHUPYCTCA BBICOKHU YPOBCHB
y4acTHs B JJUCKYCCHH.

ConepkaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIIPOCY, MOJHOCTHIO pac-
KpbITa B OTBETE TE€Ma, JIaHbI MPaBUIIbHBIC, APTYMEHTHPOBAHHBIC OTBETHI HA yTOY-
HATOIMHE BOIIPOCHI, HO UMCIOTCA HCTOYHOCTH, ITPU O9TOM OTBET HECCTPYKTYPUPOBAH
U JIEMOHCTPUPYETCS CPEHHI YPOBEHb Y4acTUs B IUCKYCCHHU.

IIPUATHSL.

CopnepxaHue OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, HO IPU IOJHOM
PACKpBITUH TEMbl UMEIOTCSI HETOYHOCTH, JaHbl MPaBUJIbHBIE, HO HE apryMEHTHU-
pOBaHHbBIE OTBETHI HA YTOUHSIOLIUE BOIPOCHI, IEMOHCTPUPYETCSI HU3KUI YPOBEHb
y4acTHs B IUCKYCCHUHU, OTBET HECTPYKTYpUpPOBaH, HHpOpMalLUs TpyaHa Ui BOC-

CopnepikaHue OTBETa COOTBETCTBYET OCBEIAEMOMY BOIPOCY, HO IPU IOJTHOM
PACKPBITUU TEMbl UMEIOTCS HETOYHOCTH, IEMOHCTpUpYyeTcs ciaadoe BlaJieHne Ka-
TEropHajbHbIM anmapaToM, JaHbl IPaBUIbHbBIE, HO HE apIYMEHTUPOBAHHBIE OTBE-
Thl Ha YTOYHSIOUIME BOIPOCHI, Y4acCTUE B IJUCKYCCHHU OTCYTCTBYET, OTBET HeE-
CTPYKTYpUPOBaH, HH(GOpMaIus TpyAHA Il BOCIPUSITHSL.

Ilpumepnvie 3a0anus no oucyuniure

Bapmuanr 1
1. YkaxxuTe peKBU3UTHI 3ar0JJOBOYHON YacTHU JOKYMEHTA.
2. N3obpasute (kpome repda Poccuiickoit deneparun) u KpaTko OMUIIUTE CIEAYIOIINE PEKBU-

3UTHBI:

2.1. T'ocynapctBennsiii Tep0 Poccuiickoii deneparnmy;

2.2. HauMeHOBaHUE BUIa TJOKYMEHTA;




2.3. I'pud cormacoBanus TOKyMEHTA;
[Tpu ommcannu HEOOXOAUMO yKa3aTh: B KAKOW YaCTH JOKYMEHTA MPOCTABISIETCS JaHHBIH PeK-
BU3HT, €T0 1Iellb, CTPYKTYpa, 0COOEHHOCTH OPOopMIICHHS (KPATKO), TPUBEIUTE TIPUMED.

Bapuanr 2

1. YkaxuTe peKBU3UTHI COEP/KATENBHON YaCTU JOKYMEHTA.

2. 300pa3uTte 1 KpaTKO ONUIINUTE CIECIYIOIINE PEKBUZHUTBHI:

2.1. HaumeHoBaHue opraHu3aiuu;

2.2. Bu3ssl coriiacoBanust IOKYMEHTA;

2.3. OTmeTKa 00 UCIIOJIHEHUH JOKYMEHTA M HaIlPaBJICHUHU €r0 B JEII0.

[Tpu onucanun HEOOXOAMMO yKa3aTh: B KAKOM YacTH JOKYMEHTA IIPOCTABIISAETCS JaHHBIA PEKBU-
3UT, €ro 1IeJlb, CTPYKTYpa, 0COOEHHOCTH 0(OopMIIeHUS (KPATKO), IPUBEIUTE IPUMED.

Bapuant 3

1. VkaxxuTe peKBU3NUTHI 0hOPMIISIOIIEH YaCTH JOKYMEHTA.

2. N3o6pasute (kpome SMOJIEMbl OpraHU3allii, TOBAPHOTO 3HAKA) M KPAaTKO OMHUIIUTE CIEAYIO-
[IWE PEKBU3UTHI:

2.1. Ombnema opranu3ainuy Wik TOBAPHBIN 3HAK (3HAK 0OCTYKUBAHU);

2.2. Jlata TOKyMEHTa;

2.3. I'pud yTBEp>KICHHS TOKYMEHTA.

[Tpu onrcanny HEOOXOAMMO YKa3aTh: B KAKOW YaCTH IOKyMEHTA MPOCTABIISCTCS TaHHBINA PEKBU-
3UT, €T0 1IeJlb, CTPYKTYpa, 0COOEHHOCTH oopmileHus (KpaTKo), MPUBEIUTE IPUMED

Bapuant 4

1. YkaxuTe peKBU3UTHI 3ar0JI0OBOYHON YACTH.

2. N300pa3ute U KpaTKO OMMILUTE CIEAYIOLUINE PEKBU3UTHI:

2.1. Ccpuika Ha peruCTpalMOHHBIN HOMEp U 1aTy JOKYMEHTA,

2.2. Anpecar;

2.3. Tlognuce.

[Tpu onucannu HEOOXOAMMO YKa3aTh: B KAKOM YacCTH JIOKYMEHTA MPOCTABJISETCS TaHHBIN PEKBU-
3UT, €ro 1eJb, CTPYKTYpa, 0COOEHHOCTH 0popMIIeHUs (KPATKO), TPUBEAUTE IPUMED.

Bapuanr 6

1. YkaxxuTte peKBU3NUTHI 0hOpMIISIOIIEH YaCTH JOKYMEHTA.

2. 300pa3uTte 1 KpaTKO OMUIINUTE CIECTYIOIINE PEKBUZUTHI:

2.1. PeructpaiiuoHHBIA HOMEP JOKYMEHTA;

2.2. Pe3omonus;

2.3. 3aroyioBOK K TEKCTY.

[Tpu onrcannu HEOOXOAMMO YKa3aTh: B KAKOW YaCTH JOKYMEHTA IPOCTABIISIETCS JTaHHBIA PEKBU-
3MT, €ro 1eJIb, 0COOEHHOCTH 0POpMIICHHS (KPAaTKO), IPUBEAUTE IPUMED.

8.2. OueHouyHbIe cpeacTBa AJIs1 IPOBEIeHUs PyOeKHOM aTTecTAalMU

Kpumepuu oyenueanus pe3yiomamog pyoexcrnozo mecmupoeanus

Bcero B tecte 15 BonpocoB. 3a Kakablii IpaBUIbHBIN OTBET cTaBuTcs 1 6amn. Tectupo-
BaHUE NPOBOANTCS B LIeHTpe TecTupoBanus COI'Y.

Ipumepvl mecmoswix 3a0anuti 015 NPogedeHUs: pyOeNCHOU ammecmayuu

BBI6epI/ITC HpaBHHBHBIﬁ OTBCT Ha IIPUBCACHHBIC HUKC BOIIPOCHI:



1. Kakoe u3 onpeneneHnii TOUHEE OTPaXKaeT coaepxkanue Tepmuna "Jlenonpoussoacrso”?
Jlenonpou3BoACTBO - 3TO COCTaBIEHHE U OQOPMIICHHE YIPABICHUECKUX TOKYMEHTOB IO yCTa-
HOBJICHHBIM IIpaBUJIaM;

Jlenonpou3BoACTBO - 3TO JOKYMEHTUPOBAaHHUE YNPABIEHYECKOH NEATENbHOCTH M OpraHu3alus
paboThI C TOKYMEHTaMH.

2. YkaxuTe, Kakue U3 IPUBEACHHBIX HUKE JOKYMEHTOB OTHOCSITCS] K OpraHU3aIl[MOHHBIM:
[Ipukas;

[lIraTHOE pacnucaHue;

[TonoxeHue o CTpyKTYpHOM MOAPA3/ACIICHNH;

ITucemo;

[IpoTokom;

JI0JDKHOCTHASI MHCTPYKLUS;

ITocTanoBnenue;

AKT;

Ycras.

3. YkaxuTe, 4TO MpearogaracT OpraHu3aluoHHas GyHKLIUSA JOKYMEHTA!

JIoKyMeHT (UKCUpPYET OIpe/esieHHbIe (PaKThl, COOBITHS, SIBICHHS MPAKTUYECKONH M MBICTHTEIb-
HOW JIeATEIIBHOCTH YEJIOBEKA,

C momomplo TOKyMeHTa 00ecrieyuBaeTcs BO3/JCHCTBUE HA TPYIIIBI JIFOJACH ISl OpraHu3alud 1
KOOPJAMHALIMK UX JCATEIBHOCTH;

JlokyMeHT 00ecreunBaeT CBSI3M MEXAY CTPYKTYPHBIMH TOApA3ICICHUSIMA BHYTPH OpraHH3a-
LMY, a TAK)KE BHEILHUE CBA3U OPraHU3alUU C IPYTHMMU OPraHU3ALMAMU, NPEANPUATUAMU, FOCY-
JTAPCTBEHHBIMHU OpraHaMH ¥ OpraHaMy MECTHOT'O CaMOYIIPaBJICHUS.

4. Kakue BUABI TOKyMEHTOB O(OPMIISIOTCS IIPH MPOBEACHUH 3aCeIaHMsI KOJUIETHaIbHOTO OpraHa
(coBeTa TUPEKTOPOB):

Ortuer;

IIporokou;

Crenorpamma,;

Crnpaska;

Joxknan.

5. Yro mpeacrasisiet coboit "dhopmymnsip-oOpazen” JOKyMeHTa:

Dopmynsp-odpazel] JOKyMEHTa MPeICTaBIseT CO00M cXeMy, OTPaKAIOIIYIO MOPSIOK Pacioio-
JKCHHUA PCKBU3UTOB JOKYMCHTA,

Dopmynsp-odpazel JOKyMEHTa YCTaHABIMBAET MpaBuiia 0OPMIICHHS PEKBU3UTOB JOKYMEHTA.

6. Kakoe 3HaueHne nMeeT yHUPHUKAIHS JOKYMEHTOB:

Coxkpariaercsi KOJIMYECTBO MPUMEHIEMBIX IOKYMEHTOB, COBEPIIEHCTBYIOTCS UX (DOPMBI;
[ToBbImmaeTcst KA4eCTBO TOKYMEHTAIIUU, CHUXKAETCS TPYJAOEMKOCTh €€ 00paboTKy;
Jocrturaercs nHhopMaloHHasi COBMECTUMOCTD PAa3IMYHBIX CUCTEM JOKYMEHTAIIH;
Bonee a3¢ppexTuBHO HCTIONB3YETCS KOMITBIOTEPHAS TEXHHKA.

7. SIBnsiercst mu o6s3aTensHBIM ['OCT P 6.30-2003 ipu odopMieHnH JOKYMEHTOB:
Ha;

Her;

Tpe6osanust 'OCTa SBASAIOTCS PEKOMEHTyEMbIMHU.

8. KTo moanuceiBaeT MpoTOKOJ 3aceIaHus KOJUIETHAIbHOIO OpraHa:
PykoBoaurens opranuzanuu;



Cekperaphb 3aceJaHHs KOJIJIETHAILHOTO OpPraHa;
PykoBouTeNb KOJUIETHAIBHOTO OPraHa;
CexkpeTapb pyKOBOJUTEIIS OPraHU3aIUu;
['maBHBINA OyxTanrep;

IIpencenarenbCTBYOMMM HA 3aCEIAHNM.

9. KTo moamuceIBaeT aKT, COCTABJICHHBIH 10 pe3ybTaTaM paboThl KOMUCCHH:
[Ipencenarens KOMUCCHH;

PykoBomuTENh KOJUIETHAIBHOTO OPTaHa;

Cekperapb pyKOBOJUTEISI OpraHU3aIIH;

YieHbl KOMHUCCHU;

['maBHBIN OyxTanTep.

10. Moxet nu rocyaapcTBeHHbIH Tep0 PD ricnonb3oBaThest Ha OJaHKaX JTOKYMEHTOB aKIMOHEP-
HBIX OOIIECTB:

Ha;

Her;

[To ycMOTpeHHIO OpraHU3aIHiH.

11. Moxer a1 MCHOJB30BaThCs B JJOKYMEHTAX HE 3aperMCTPUPOBAHHAS B YCTAHOBIICHHOM I10-
psiake sMOsIeMa OpraHu3aluu:

Ha;

Her;

[To ycMOTpeHHIO OpraHU3aLuH.

12. MoxeT 11 BOCIIPOU3BOJUTHCSA Ha OJaHKe MHCbMa 3MOJIeMa OpraHU3ally, €CIM Ha HEM yXKe
BOCIIPOM3BE/ICH rocyaapcTBeHHbIN repo PD wim rep6 cyonsekra POD:

Ha;

Her;

[To ycMoTpeHHIO OpraHU3aLuy.

13. Ha xakux TOKyMEHTax mpocTaBisieTca pekBU3nuT «HauMeHoBaHue BU1a JOKYMEHTa»:
Ha Bcex nokymeHTax, 3a HCKIIFOYEHUEM PACTIOPSAIUTENbHBIX;

Ha Bcex nokymeHTax, 3a HCKIIFOUEHUEM ITHCEM;

Ha Bcex noxkymeHrax.

14. IlpaBuiibHO 7M1 yKa3aH MOYTOBBIM aJpec B PEKBU3UTE «AJpecar» MpH aJpEeCOBAHUU JIOKY-
MeHTa PU3NYECKOMY JIUILY:

130102, r. BnagukaBka3s,

np. Mupa, 51, k. 2,

['ynseBy A.H.

IIpaBunbHO;

He nmpaBuinbHoO;

JlaHHBIN BUJ aipeCcOBaHUs HE PETJIAMEHTUPYETCS.

15. Homyckaer i TOCT P 6.30-2003 odopmiieHre naTsl TpeMs napamu apaOCKux mudp: 4ucio
Mecsn roJ1, Hanpumep 30.12.08:

Ha;

Her;

Odopmiienne natel 'OCTom He persiiameHTHpyeTCs.



16. Kak mpocTaBiIOTCSI pErMCTPALlMOHHBIE HOMEpPA B JOKYMEHTE, COCTABIEHHOM COBMECTHO
IBYMs U OoJiee OpraHU3aLUsIMU:

PerucrpannonHble HOMEpa OpraHU3alyil IPOCTABIIAIOTCS Yepe3 KOCYI0 4epTy B IOPSIKE yKa3a-
HUS aBTOPOB B JOKYMEHTE;

CocraBisitoTcs ABa SK3eMILIsIpa JOKYMEHTa, Ha OJTHOM U3 KOTOPBIX MPOCTABIISAETCS PErUCTPALIU-
OHHBIM HOMEp OJHOM OpraHu3alM, Ha JPYroM — PEruCTPAllMOHHBIH HOMEp APYroi opraHusa-
1.

17. B xakoM cilyyae B JJOKYMEHT BKJIFOYAETCS PEKBU3UT «MECTO COCTaBIICHUS WIN U3/1aHUS J10-
KyMEHTa»:

JlaHHBIH PEeKBU3UT HEOOXOIUM, €CiIi 0€3 HEr0 HEBO3MOKHO YCTAaHOBHTH MECTO COCTABIICHUS J10-
KYMEHTA;

JlaHHbIN pEeKBU3UT HEOOXOAUM Ha BCEX IOKYMEHTaX KPOME IIUCEM.

JlaHHBIN PEeKBU3UT HEOOXOAUM Ha JHOOOM TOKYMEHTE.

8.3. OueHouHbIe cpeACTBA AJIs1 POBEIEHUA IPOMEKYTOYHOM aTTecTAluu

Kpumepuu ouenueanus omeema cmydenma Ha 3aueme

XapakTepucTHKa 0TBeTa ban-
JIbI

JlaH TONHBIN, pa3BEpHYTHIM OTBET HA IOCTABJICHHBIA BOIPOC, MOKa3aHa COBOKYII-
HOCTbh OCO3HAaHHBIX 3HaHHMM 00 OOBEKTE, MPOSIBIAIOIIAACA B CBOOOJHOM OINEPHUPOBA-
HUU TIOHSATUSMHU, YMCHHUH BBIICITUTH CYIIIECTBEHHBIC U HECYIIECTBEHHBIC €T0 MPU3HA-
KM, IPUYUHHO-CJIEICTBEHHBIE CBSI3U. 3HAHUE 00 00beKkTe JeMOoHCTpHupyeTcs Ha doHe | 26-30
MMOHVMAHHS €r0 B CUCTEME JIaHHOW HAYKM W MEXIWCIHMILTUHAPHBIX cBsi3eil. OTBeT
dbopMynupyercss B TepMHUHAX HAYKU, U3JI0KEH JIMTEPATYPHBIM S3BIKOM, JIOTHYEH, J10-
Ka3aTeJeH, IEMOHCTPUPYET aBTOPCKYIO MO3UIHIO CTYICHTA.

JlaH MONHBIN, pa3BEpHYTHIN OTBET HA NOCTABIEHHBIA BOIPOC, MIOKA3aHO YMEHUE BBI-
JIEJINTh CYIIECTBEHHBIE U HECYIIECTBEHHbIE IPU3HAKU, TPUUUHHO-CIIEICTBEHHbIE CBSI-
3u. OTBET YETKO CTPYKTYpPHPOBAH, JIOTMYEH, U3JIOKEH B TepMuUHaxX Hayku. Onnako | 21-25
JIOTYILIEHbl HE3HAUYUTEIbHbIE OMMOKM WM HEAO0YETHI, HCIPABICHHBIE CTYJEHTOM C
ITOMOUIBIO «HABOZSIINX» BOIIPOCOB MPENOIABATES.

JlaH MOJHBINA, HO HEOCTATOYHO IOCIIEN0BATENbHBIN OTBET HA MIOCTaBJICHHBIN BOIPOC,
HO IIPU 3TOM IOKa3aHO YMEHHUE BBIJEIUThH CYIIECTBEHHbIE U HECYIIECTBEHHbIE MPHU-
3HaKH W MPUYUHHO-CIIACTBEHHBIE CBsi3W. OTBET JIOTHYEH W M3JIOXKEeH B TepmuHax | 16-20
Haykd. MoryT ObITh AomymieHbl 1—2 ommOKH B ONpEaesieHUH OCHOBHBIX TMOHSTHH,
KOTOpBIE CTYJIEHT 3aTPYAHSIETCS UCIPABUTH CAMOCTOSITENIBHO.

JlaH HENOJHBIM OTBET, JIOTMKAa M IIOCJIECI0BAaTEIbHOCTh H3JIOKECHHS HMMEIOT CyIle-
CTBEHHbIE HapyuleHus. JlomymieHsl rpyOble OMMOKM MpPU ONpPEeNeHHH CYIIHOCTH
PacKpbIBa€MBIX MOHATHHI, TEOPUH, SBJIICHUN, BCIIEICTBHE HEMOHUMAHUS CTYyIEHTOM HX
CYILLIECTBEHHBIX U HECYIIECTBEHHBIX IIPU3HAKOB U CBA3€H. B 0TBETE OTCYTCTBYIOT BbI-
BOJbl. YMEHUE PacKPbITh KOHKPETHBIE MPOSBIECHUS 000OIICHHBIX 3HAaHUHN HE TOKa3a-
HO. PedeBoe oopmiieHre TpedyeT monpaBoK, KOPPEKIUH.

10-15

JlaH HETONHBIA OTBET, MPEJACTABISIOMINNA CO00M pa3po3HEHHBIC 3HAHHS 0 TEME BO-
Mpoca C CYIIECTBEHHBIMHU OIMOKaMH B omnpeaencHusX. [IpucyrcTByroT ¢pparmeHTap-
HOCTb, HEJIOTUYHOCTh M3J10KeHUA. CTyJEeHT HE OCO3HAET CBS3b JTAHHOTO MOHSTHS,
TEOpHUH, SBJICHHS C APYTUMU 00BEKTaMU TUCHUIUIMHBL. OTCYTCTBYIOT BBIBOABI, KOH- [ 1-9
KpeTHU3alus U J0Ka3aTeIbHOCTh U3JIOKEHHS. Peub HerpamoTHas. JlonoJHUTENbHBIE U
YTOUHSIOIIKME BOIIPOCHI MPENOJAaBaTENsl HE NMPUBOIAT K KOPPEKLMU OTBETA CTYAEHTA
HE TOJBKO Ha MOCTABJIEHHBIA BOMPOC, HO U HA JPYTUe€ BOMPOCH! AUCIUTUIHHBI.

He IMMOJIYYCHBI OTBCTHI 110 0a30BBIM BOIIPpOCaM NUCHHUIIIINHBI. 0




3adeT MpoOBOAMTCS B YCTHOU (hopme.

B()l'[pOCI)I K 3a4€Ty 10 IMCHUIIJINHE «I[OKyMeHTI/IPOBaHI/Ie H J1eJI0OBOI )IOKyMeHT0060p0T»
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CymHOCTh TOKYyMEHTHPOBAHMS.

[TonsTre, QyHKIMU TOKYMEHTa, 3HAYCHUE JOKYMEHTOB.

JIOKyMEHTOO00POT HPEAIIPUATHS U €T'0 COCTABIISIOLINE.

OCHOBHBIE IPUHIHIIBI pAOOTHI C JOKYMEHTAMH.

Oco0OeHHOCTH yNpaBIEHUs BXOASAIIMMU JOKYMEHTaMH.

Oco0eHHOCTH yIPaBIeHUs UCXOASIIMMH JOKYMEHTaMU.

Oco0eHHOCTH YyIPaBICHHUS BHYTPEHHUMH JIOKYMEHTAMU.

Perucrpanus 10KyMeHTOB: TOHATHE, (DOPMBI, CIIUCOK HEPETUCTPUPYEMBIX JTOKYMEHTOB.

Cucrema KOHTPOJISI UCTIOIHEHUS JIOKyMEHTOB, IOPSIOK ee PYHKIIMOHUPOBAHUS HA MPEIIPH-

SATHUHN.

10.
11.
12.
13.
14.

Opranuzanus yrnpasjaeHHs ONepaTUBHBIM XpPaHEHUEM JIOKYMEHTOB.

[ToaroToBka u mepenava Jaen B apXuB.

Pabora ¢ KoHpHUIEHITMATHHBIMI JOKYMEHTAMHU.

HopmaTHBHO-TIpaBOBBIE JOKYMEHTHI PETYJINPYIOIIUE BOIIPOCHI IEIIONPOU3BO/ICTBA.

Tpe6OBaHI/I$I K TIOATOTOBKC  YIIPABJIICHYCCKUX HOKYMCHTOB (Tpe60BaHI/I$I K COOCpIKaHUIO,

CTPYKTYpE, CTUIIIO U3JI0KEHUS, 0)OPMIIEHUIO).

15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

PexBu3uThI C1yKEOHBIX TOKYMEHTOB, paBuia 0(hOpMIIEHUS] PEKBU3UTOB.
IOpuanueckas cuna TOKyMEHTa, FOPUINYECKH 3HAUUMbIE PEKBU3UTHI JJOKYMEHTA.
braHku TOKYMEHTOB, MOHATHE, BUJIbl U PEKBU3UTHI OJIAHKOB.

OcHoOBHBIE BUbl OPraHU3AIIMOHHO-PACTIOPAAUTENbHBIX JOKYMEHTOB.
WHpopMalinoHHO-CIIPaBOYHbBIE TOKYMEHTHI.

YcraB: OCHOBHBIE BUJIBI U IIPABUJIA COCTABIICHUS.

ITonoxenue: BUABI NOJIOKEHUM, ITPaBUIa COCTABICHUS.

WNHCTpyKIMs: BUABI HHCTPYKIIUH, IPABUJIA COCTABIICHUS.

JIoJDKHOCTHASI HHCTPYKIMS: ITOHATHE, PABUJIA COCTABIICHUS.

IIpuka3: noHATHE U IIPaBUJIA COCTABIICHHUS.

Pacniopsikenue: noHsTue, MpaBuiia COCTABIICHUS.

Pemenne: nonstre, npaBuia COCTaBICHUS.

[IpoTOoKOI: MOHATHE, MPABUJIA COCTABJICHUS.

AKT: BUBI AKTOB, IIpaBUjia COCTABJICHUA.



29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.

HU.

41. Ilepenucka c 3apy0OeKHBIMU TAPTEPAMHU.

JloknanHas u cyxeOHast 3aIuCcKu.

CnpaBKa: BUbI U IIpaBrJia COCTABJICHUA.

Odopmienue TUYHBIX JE.

ITrceMO: OCHOBHEBIC BHU/JbI ITUCEM, ITpaBHJia COCTABJICHH.

JloBEpEHHOCTD: TOHATHE, IPABUIIA COCTABIICHMUS.

IIpukas 1o IMYHOMY COCTaBY: IIOHATHUE, IIPABUIIA COCTABIICHU.
[IITaTHOE pacnucaHue: NOHATHUE, TPAaBUIIA COCTABICHUS.
TpynoBoil 10roBop: MOHATUE U ITPABUIIA COCTABIICHUS.
JIn4Has KkapTOUKa: MOHATHE U IIPABUJIA COCTABIICHMUS.

Odopmitenne 1 BeieHUE TPYIAOBBIX KHUKEK.

I[OFOBOPZ IOHATHUEC KOHTPAKTa, Tpe6OBaHI/IH K KOHTpakKTy, IpaBujia COCTaBJICHUA.

OO0parenus 1 xano0bl TpakJIaH: MPaBo rpakKaaH Ha OOpallleHus U Kajio0bl, BUABI oOparlie-

IToka3aTeu U KPUTEPUHU OLIEHMBAHUSI KOMIIETEHIIHII HA Pa3JIUYHBIX ITanax ux ¢op-
MHUPOBAHMS, ONUCAHNE IKAJ OLleHNBAHUS

Yposenv cipopmuposannocmu komnemenyuii

«MUHUMAIIbHBIN
YPOBEHb HeE J0cC-
TUTHYT» (MEHee
50 6asoB)
Komnerennuu He
c(OPMHPOBAHBI.
3HaHUS OTCYTCT-
BYIOT, YMEHUS He
c(OpMHUPOBAHBI.

«MUHUMaTbLHBIN
YPOBEHBb» (50-70
0aJlIoB)
Komnerenunu
c(OpMHUPOBAHBI.
CdopmupoBansl 6a-
30BBIE  CTPYKTYPHI
3HaHUM.

YMenuss  Qparmen-
TapHbl U HOCST pe-
NPOAYKTUBHBIA  Xa-
pakrep.
JemMoHcTpupyeTcs
HU3KHH YpOBEHb cCa-
MOCTOSITEIbBHOCTH
MPaKTUYECKOTo Ha-
BBIKA.

«CpenHuii  ypOBEHb)
(71-85 GamnoB)
Kowmmerenmmuu  cop-
MHUPOBaHBbI.

3HaHMs OOIIMpPHBIE, CH-
CTEMHBIE.

YMeHus HocAT pemnpo-
OYKTUBHBIA  XapakTep,
MIPUMEHAIOTCS K pellle-
HUIO TUIIOBBIX 3aJaHUMN.
JleMmoHcTpUpYyeTcs aoc-
TaTOYHBI YPOBEHb Ca-
MOCTOSITEJIBHOCTH ~ yC-
TOMYMBOIO IMpPaKTH4YE-
CKOI'O HaBBbIKa.

«BbIcokuit ypoBeHb» (86-
100 6anoB)
Komnerenuun
POBaHBI.
3HaHUS TBEpIble, apry-
MEHTHUPOBaHHBIE, BCECTO-
pOHHUE.

VYMeHus ycnemHo Inpu-
MEHSIOTCS K PELICHUI0
KaK THUIIOBBIX, TaK U He-
CTaHJapTHBIX  TBOpYE-
CKHX 3aJaHUH.
JlemoHCcTpHpyeTCs BbBICO-
KM ypOBEHb CamoOCTOs-
TEJIBbHOCTH, BBICOKAsI
a/IalITUBHOCTh IpaKTH4e-
CKOI'O HaBbIKa

chopmu-

Onucanue Kpumepuee OyeHU6aHUA

OO6yuarommiics
J€MOHCTPHUPYET:
- CYIIECTBEHHbIE
mpoOenbl B 3Ha-
HUSAX  y4eOHOro
MarepHaa,

- JIOIMyCKaroTCs
MPUHIUIHATIBHBIE
OIMOKK NpU OT-

OO0yuaromuiicst
MOHCTPHUPYET:
- 3HaHHS TeopeThuye-
CKOr'0 MaTepuana;

- HETOJIHBIE OTBETHI
Ha OCHOBHBIE BO-
MpOCHl, OIIMOKKH B
OTBETE, HEJ0CTAaTOY-
HOE MTOHUMAaHNE

Ac-

OO0yuarommiicsi J1€MOH-

CTPUPYET:
- 3HaHHE U TIOHHMaHue
OCHOBHBIX  BOIIPOCOB

KOHTPOJIMPYEMOTO 00Bb-
eMa MPOTrpaMMHOTO Ma-
Tepuana;

- TBEpAbIE 3HAHUS TEO-
PETHYECKOTO Mare-

OOyuaromuiicst 1eMOHCT-
pHUpyerT:

- 1iyOOKHe, BCECTOPOH-
HUE U apryMEeHTHpOBAaH-
HBIE 3HAHUs IIPOrpaMMm-
HOT'0 MaTepHaa;

- TIOJIHOE TIOHWMaHHUE
CYIIHOCTM M  B3aUMO-
CBSI3M PACCMAaTPHBAEMBIX




BETE HAa OCHOB-
HBIE BOTIPOCHI Ou-

JICTA, OTCYTCT-
BY€T 3HAHUC U
IIOHHMMAaHUuC ocC-

HOBHBIX TOHSITHMI
Y KaTeropuii;

- HEMOHUMAaHHUE
CYUIHOCTHU Jo-
MTOJTHUTEIIbHBIX
BOIIPOCOB B paM-
Kax 3aJaHuil Ou-
JeTa;

- OTCYTCTBUE
YMEHHS  BBIIOJI-
HATH  TpPaKTUYe-
CKHe 3a/laHus,
MpeAyCMOTpPEH-
HBIE IIPOrpPaMMOU
JTUCIUILTAHBL,

- OTCYTCTBHE TIO-
TOBHOCTH  (cCIO-
COOHOCTH) K JIHC-
KYCCUHU M HHU3KYIO

CYLIHOCTH U3JIarae-
MBIX BOIIPOCOB;

- HEYBEpPEHHbIE W
HETOYHbBIC OTBETHI Ha
JOTIOTHUTEIIbHBIE
BOIIPOCHI;

- HEJ0CTaTOYHOE
BJIQJICHUE JIUTEpaTy-
poit, PEKOMEH/10-
BaHHOU IIPOrpaMMoOi
JUCIUIINHBI,

- ymeHue 0e3 rpy-
OBIX OMMOOK perniaTh
IIPAKTUYECKHUE 3a/a-
HUS, KOTOpbIE Clie-
JTyeT BBITTOJIHUTD.

puana.

-CIIOCOOHOCTh YCTaHaB-
JTUBaTh U  OODBSICHATH
CBSI3b MPAKTUKH U TEO-
pUH, BBIABIATH MPOTHU-
BOpeuHs, MpoOIeMbl U
TEHJCHIIUU Pa3BUTHUS;

- TpaBUIbHBIE U KOH-
KpeTHble, 0e3 TpyObIX
omuOOK, OTBETHI Ha II0-
CTaBJICHHBIE BOIIPOCHI;

- YMEHHE pelaTh MpaK-
TUYECKHE 3a/aHus, KO-
TOpBIC CJIEAYET BBIIOJI-
HUTB;

- BJIAJICHUE OCHOBHOU
JTUTEPATypOH, peKo-
MEH/I0BaHHOM po-
IPaMMOM TUCITUTUTHHEI;
- HaNTu4re cOOCTBEHHOM
000OCHOBaHHON  1O3HU-
MU 0 OOCYXKIaeMbIM
BOIIpPOCaM.

Bo3moxHBI HE3Ha4Yu-

MPOIECCOB U  SIBJICHUM,
TOYHOEC 3HAHHE OCHOB-
HBIX TIOHATHH B paMKax
00Cy)KIaeMBIX 3a[aHMIA,

- CIIOCOOHOCTH YyCTaHaB-
JIABATh H  OOBICHATH
CBSI3b TIPAKTUKH U TEO-
pum;

- JIOTHYECKU IIOCIEeI0Ba-
TEIbHBIE, COJIepPKATENb-
HbIE, KOHKPETHBIE U HC-
YEepIbIBAIOIINE  OTBETHI
Ha BCe 3aJaHus OueTa, a
TaKXKE JOIOJHUTEIIHHEIC
BOITPOCHI IK3aMEHATOPA;

- YMEHHE peliaTh Mpak-
THYECKHUE 3aJaHus;

- CBOOOJHOE HCIIOIbL30-
BaHHE B OTBETAaX Ha BO-
MPOCHl MaTepuaoB pe-
KOMCHJIOBAHHOM OCHOB-
HOW M JOIIOJIHUTEIHLHOHN
JTUTEPATYPHI.

CTCIICHb KOH- TEIbHBIC OTOBOPKHA U
TaKTHOCTH. HETOYHOCTH B PACKPbI-

THHU OTICIBHBIX I0JI0-

JKCHUI BOIPOCOB OH-

JeTa, MIPUCYTCTBYET

HEYBEpEHHOCTh B OTBE-

Tax Ha
Ouenka Ouyenxa «3auemy Ouenka «3auemy Ouyenxa «3auemy
«He3aUMEHO »

9. YuyeOHO-MeTOAMYECKOE U HH(POPMALIMOHHOE 00ecnedeHne JUCIUIIIMHBI

a) OCHOBHas JIUTEpaTypa:

1. Kprokosa H. I1. JlokymeHTHpOBaHNE yNpaBICHUECKON EATENbHOCTH: Y4eOHOE 1OoCco-

oue / Kproxosa H.I1. - M.:.MTH®PA-M Uznarensckuit Jom, 2020. - 268 c.

2. Pazngopoxubiii A. A. JIOKyMEeHTHpOBaHUE YNPABICHYECKON NEATEIBHOCTH: Y4eOHOe

nocobue/Paznopoxnsiii A. A. - M.: HUL] UTHOPA-M, 2021. - 304 ¢

0) TOTIOTHUTEIBHAS JTUTEPATYPA

1. BonkoBa B. B. JlokyMeHTHMpOBaHHE YIPaBICHUECKON NESITEIBHOCTH B YIOJIOBHO-

WUCIIOJIHUTENBbHONU cucteMe: YueOHoe nmocobdue / Bonkosa B.B. - Bonorma:BUIID ®CHUH Poc-

cun, 2020. - 120 c.

2. Kypasnesa U. B. Pabota B nomomauTensHoe Bpems: JlokymeHTupoBanue. Pa3bsicHe-

Hus Poctpyna / U.B. XKXypasnesa. - M.: THOPA-M, 2020. - 48 c.




3. Karnun A.B. OcHOBBI ynpaBiieHUSI U IJIONPOU3BOJICTBA B OpraHax BHYTPEHHHX €.
Y4ebHoe mocobue ams cTyaeHToB By30B. MockBa: FOHUTU-/IAHA, 2021 .

4. JTapsko H.C. lokymenTtoBenenne. M.: Uudpa-M. 2020

5. Poroxxun ML.IO. JlenonpounsBoactBo: Kypc Jiekiuid. M.: bepnun: [Iupekr-Menna. 2020

6. Kosuna E.C. [lenonpon3BoacTBo: yueOHO-MeToauueckoe mocoodue. M.: {upekt- Me-
nma. 2019

OBC «YuuBepcurerckas oudmuorexa Online» http://www.biblioclub.ru
DnekTponnas oubnmoreka auccepranuii PI'Bb (361 PI'B) https://dvs.rsl.ru
DnexkTponHas oubnmoreka «KoHcynpranT cryaeHTa» http://www.studmedlib.ru/
Hayunas snexrponnas oudnaunoreka eLibrary.ru http://elibrary.ru
basa mannsix «9BC elibrary» http://elibrary.ru
Onekrponnas oudnaunoreka «tOpaiit» http://biblio-online.ru.

10. MaTepuajJibHO-TeXHHYECKOE OCHAIIIEHNE TUCHUIIINHBI:

VYyeOHast ayautopusi AJid MPOBEACHUS 3aHATUHN JekiuoHHoro tuna Ne514 (Poccuiickas
Oenepanus, 362025, Pecnybnuka CeBepHasi Ocerusi-Ananus, r. BnagukaBkas, yn. Baryruna,
44-46, yyebnbiii kopmyc Ne7): mpenoaaBaTeIbCKUi CTOJ; CTYJ; CTOJIBI O0YYaIOUIUXCS; CTYIbS,
Kadeapa; KiIacCHas JI0CKa, AEMOHCTPALIMOHHOE 00OPYJOBaHUE — MYJIBTUMEIUHHBIN KOMIUIEKC
(mpoexTop, PKpaH), HOYTOYK, KOJIOHKH, porpammHoe obecrneuenue: Windows 8.1 Professional;
Office Standard 2010; AnTuBUpycHOe mporpammHoe oOecrnieueHue Kasperksy Total Security;
Cucrema mHoHMCKa TEKCTOBBIX 3aMMCTBOBaHMM «AHTumiaruat.BY3»; Ilporpamma nns 9BM
«bank BompocoB s kKoHTpoisis 3HaHuWiY; Koncymsrant Ilmroc; TMapanTt; Moodle; y4ueOHO-
HarJs1IHble TocoOusl.

VYueOnbie ayauropuu Ne 514 (Poccuiickas ®@enepanus, 362025, Pecniydnuka CeepHas
Ocerusi-Ananus, r. Bnanukaskas, yin. Barytuna, 44-46, yueOunblii kopmyc Ne7) nist 3aHsATHil ce-
MHUHApCKOr0 THIIA, BHIMOJIHEHUS KYPCOBBIX padoT, TPYMIOBBIX U MHAUBUAYAJIbHBIX KOHCYJIbTa-
LIMH, TEKYLLEro KOHTPOJIS U MPOMEKYTOYHOM aTTECTALMK: IIPENOAABATEIbCKUN CTOJI; CTYII; CTO-
76l 00yYaroIMXCs; CTYNbs; Kadenpa; KiaccHas Jocka, MyJIbTUMEIUWHBIN KOMIUIEKC (TIPOEKTOp,
9KpaH), HOYTOYK, KOJOHKHM, mporpamMmHoe oOecmneuenue: Windows 8.1 Professional;Office
Standard 2010; AaTuBupycHoe nporpammuoe obecneuenue Kasperksy Security Cloud; Cucrema
IIOMCKa TEKCTOBBIX 3aMMCTBOBaHUN «AHTHIUIaruat.BY3»; [Iporpamma nins 3BM «bank Bompo-
COB JJ1 KOHTpoJIst 3HaHui»; Koncynerant [lmoc; 'apant; Moodle.

Komnbrotepnsie kinaccel Ne 209, 409 (Poccuiickas @enepanus, 362025, Pecniy6nuka Ce-
BepHas Ocerus-Ananus, r. Bnagukaskas, yin. Baryruna, 44-46, yueOnblii kopryc Ne7) st mpo-
BE/ICHUSI TECTHPOBAHUS: IMPENOIaBaTEIbCKUI CTOJ, MPEno1aBaTeNIbCKUil CTYI, CTOJBI 00y4aro-
HIMXCS, CTY/bs, KIacCHas I0CKa, MYJIbTUMEIUUHBIN KOMILIEKC (IPOEKTOp, FKpaH), KoiaoHkH, [TK
npenogasarens, [IK obOyuaromuxcs, nmporpammuoe obecneuenue: Windows 7.1 Professional;
Office Standard 2016; WinRar; Microsoft Visio; Microsoft Visual studio; Kaspersky Security
Cloud; Koncynbtant Ilmoc, I'apant, [Iporpamma mis 9BM «baHk BONpOCOB st KOHTPOJIS
3HaHui», CucTema IMoKcKa TEKCTOBBIX 3aMMCTBOBAHUN «AHTHILIaruat.BY3y.

[TomereHus 151 caMOCTOSITEIBLHOM pabOTHI:

- KOMNbIOMePHble KNAcchl ¢ NOCTYNoM K pecypcam cetu Matepuet Ne 209, 409 (Poccwuii-
ckas @enepanus, 362025, Pecnmyonuka CeBepHas Ocerus-Ananus, T. Bnanukaskas, yin. Baty-
TUHA, 44-46, yueOHbIl Kopiiyc Ne7): mpenogaBaTenbCKUil CTOJI, MPENoIaBaTeNbCKUI CTYII, CTO-
76l 00YYaIOUIMXCS, CTYNbs, KIacCcHas JOCKa, MYJbTUMEIUNHBIA KOMIUIEKC (IIPOEKTOp, KpaH),
kononku, 1K mpenogasatens, 1K oOyuaromuxcs, nmporpaMmMmHoe obecnieuenue: Windows 7.1
Professional; Office Standard 2016; WinRar; Microsoft Visio; Microsoft Visual studio;
Kaspersky Security Cloud; Koncynbsrant Ilmtoc, 'apant, [Iporpamma nns 9BM «bank Bormpo-
COB JUIs1 KOHTPOJIS 3HaHUM», CHcTeMa IOUCKa TEKCTOBBIX 3aMMCTBOBaHUIN «AHTHIUIaruatr.BY3»


http://www.biblioclub.ru/
https://dvs.rsl.ru/
http://www.studmedlib.ru/
http://elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/

- bubnuomexa, 6 mom yucie wumanvroii 3an (Poccutickas ®@enepanus, 362025, Pecry6-
nuka CeBepHas Ocerusi-Ananus, r. BnagukaBkas, yn. lleperenu/Baryruna, n. 16/19, yueOHbIit
kopmyc Ne6 (YK Ne6)): cromer, ctynbs, [IK mans obydaromuxcs, mporpaMMHOE OOecTieueHue,
yaeOHble U HayuyHble (oHAbI OnOauoTekn COI'Y, mocTym K 3JIEKTPOHHBIM OMOJIMOTEYHBIM pe-
cypcam:

DBC «YuuBepcurerckas budmnorexa Onlinex» http://www.biblioclub.ru

Dnekrponnas oudauoreka nuccepranuii PI'b (3B/] PT'B) https://dvs.rsl.ru

DnexkrponHas oudnnoreka «KoHCynbTanT cryaeHTay http://www.studmedlib.ru/

Hayunas snexrponnas 6udiunoreka eLibrary.ru http://elibrary.ru

baza gannbix «3BC elibrary» http://elibrary.ru

OnekrponHas oudnmnoreka «tOpaiir» http://biblio-online.ru.

11. JIuct 00HOBJIeHHSI/AKTyAJIN3AIIUN

Pabouas mporpamma mepecMoTpeHa, oOcyxeHa u ogoOpeHa ans ucrnonHenus B 2021-
2022 yyebnom roay Ha 3acenanuu kadenpsl 3koHoMuku oT 10 mapta 2020 r., mpotokoin Ne 8.

[TporpamMma omoOpena Ha 3aceqannu CoBera (paKyabTETa SKOHOMHUKU U YIPABICHHS OT
15 anpens 2021 r., mpotokoin Ne 7.


http://www.biblioclub.ru/
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