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MeToauueckue MaTepuajbl, ONpedeJA0IIHe NPOUEeAYPbl OLEHUBAHUS
3HAHNH, YMEHHUI1, HABBIKOB U (MJIH) ONBITA AeSITeJILHOCTH

Bua pa6ot

MeTtoanuyeckne peKOMeHIAlMU

JIEKIINHA

B xoze 1eKuMOHHBIX 3aHATHH BECTH KOHCIIEKTUPOBAaHUE yuyeOHOr0 MaTepuana.
OO0paiaTh BHUMaHUE HA KaTeropuu, GOpMYIHPOBKH, PACKPHIBAIOLINE CYTh TEX
WM UHBIX SIBJICHUHN U IPOLIECCOB, HAYYHBIE BBIBOABI M IPAKTUUECKHUE PEKOMEH-
Jaluy, TIOJIOKHUTEIBHBIN OIBIT B OPaTOPCKOM HCKyccTBe. JKenaTenbHO OCTaBUTH
B pabOYMX KOHCIEKTaX HOJIs AJIsl IOMETOK.

MPAKTUYCCKHUEC
3aHATHUA

Pabora Ha MpakTUYECKUX 3aHITUSAX MPEATNOIAracT aKTUBHOE YUACTHE B JTUCKYC-
cusix. BaxxHolt ¢hopmoitf caMocTOSATeTHHON pabOTHI 00YYAIOIIETOCs SBISETCS
cUcTeMaTH4ecKas U IIAHOMEPHAs IMTOATOTOBKA K NIPAaKTHYECKOMY 3aHsATHIO. [10-
CJIe JICKITUH CIIeIYeT MO3HAKOMUTHCS C IUIAaHOM NMPAKTUYECKUX 3aHSATUH U CITHU-
CKOM 00S13aTEJILHOM U JOMOJHUTEIBLHON JINTEPATYPhI, KOTOPYIO HEOOXOAMMO
MPOYUTATh, H3YYUTh U 3aKOHCTICKTHPOBATh. PazbsiCHEHHE IO BOIIPOCaM HOBOM
TEMBI TAIOTCSI TPEToaBaTeNIieM B KOHIIEC MPEABLIYIIETO MPAKTUIECKOTO 3aHs-
THS.

CaMOCTOSITENbHAs
pabota

CAMOCTOATEJIbHAA PABOTA TtpeOyert, npexae Bcero, YTeHUsl peKOMeH-
JTyeMbIX UCTOYHHKOB U MOHOTpaduIecKux paboT, uX pedeprupoBaHus, IOATO-
TOBKH JOKJIAJIOB U COOOIIEeHUH. BakHBIM 3TarioM B CaMOCTOSATEIILHOM padoTe
SABJIACTCA MOBTOPCHUE MAaTEpHaJia IO KOHCIICKTY JICKIIUH. OI[Ha U3 I'’'1IaBHbBIX CO-
CTaBJISIOIIMX BHEAYIUTOPHON MOJATOTOBKH - paboTa ¢ KHUroi. OHa mpearonara-
€T: BHUMATEJIbHOE IPOUTEHNE, KPUTHIECKOE OCMBICTICHUE COZEPKaHUs1, 0OOCHO-
BaHUC CO6CTBCHHOI>1 MO3UIKHU MO0 ATUCKYCCUOHHBIM MOMEHTAaM, ITIOCTAHOBKU WUH-
TEPECYIOLINX BOIMPOCOB, KOTOPbIE MOTYT CTaTh IPEAMETOM OOCYKICHHS Ha Cce-
muHape. [Ipu pabore ¢ TepMruHaMU HEOOXOIUMO 0OpAIIATHCS K CIIOBApPSAM, B TOM
quclie TOCTYnHbIM B MIHTEepHETe, Hanpumep, Ha caiite http://dic.academic.ru.

JOKJIag

I[OKHEII[ - KpaTKOC M3JIOKCHUEC B IMCbMCHHOM BUJC IMMOJTYUCHHBIX PE3YyJIbTATOB
TEOPETHIECKOTO aHaJN3a ONPEIeIICHHOW HAyYHO! (Y4e0HO-HCCIIeI0BaTEIhCKON )
TEMBI, B PaMKax KOTOPOIl aBTOP PacKphIBaeT CyTh HCCIELyeMON IPOOIeMBl,
IMPUBOAUT PA3JINYHBIC TOUKHU 3PCHUS, a4 TAKKC CO6CTB€HHBIC B3TJIA bl HA Hee.
Tewma moxmmaga (ero oobem - ot 10 10 15 MaIMHONMCHBIX CTpaHUII Oe3 ydeTa
NPUIOKEHHUH) COOTBETCTBYET OJJHOMY M3 BOIPOCOB, HOMEP KOTOPOT'O COBNAAAET
¢ nocienHed nudpoii HoMepa cTyIeHTa B criicke rpyisl. Ha ocHoBe pedepa-
THBHOTO 0030pa rOTOBUTCS BBICTYIUICHUE 110 PacCMaTpUBaeMoit rpobdiiemMe Ha 5-
7 MUHYT.

CrpyKTypa A0KJIa]a BKIFOYAeT B ce0s: TUTYIBHBIH JIHCT, COIEpKAHNE, BBEIe-
HUe, pa3/eNibl OCHOBHOW YacTH, 3aKII0OUEHHE, CITUCOK MCIIOIB30BAHHBIX UCTOY-
HHUKOB ¥ BO3MOKHO TPHJIOKEHHUS.

Tekct gokiIaga HEOOXOIUMOTO HAOUPATh Ha KOMIIBIOTEPE HAa OHOM CTOPOHE
mucta. Pazmep neoro mosnst 20 mm, mpaBoro - 10mm, BepxHero - 20MM HHKHETO
- 20mMm. HIpudt Times New Roman, pa3mep - 14, MeXCTpOUYHBIN HHTEPBAIT -
1,5. ®pa3pl, HAYMHAIOIIKECS HA C HOBOM CTPOKH, IIeYaTatoTcs ¢ ab3alHbIM OT-
CTYTIOM OT Hauaja CTpOKH. JlOKJiaj, BEITOJHEHHBIH HEOPEKHO, Hepa30oOPUIHBO,
0e3 coOutoieHus TpeOoBaHM 10 0(OPMIICHHUIO, BO3BPAIACTCS CTYICHTY 03
NIPOBEPKHU C YKa3aHUEM NPHYMH BO3BpaTa Ha TUTYJIHHOM JIHCTE.

pedepar

Pedepat — npoayKT camocTosATENNbHON pabOThI aCIMPaHTa, IPEICTABIISIOLINHA
c000i1 KpaTKkoe U3JI0’KEHUE B MMCbMEHHOM BHUJIE MTOJTyYE€HHBIX PE3yJIbTaTOB
TEOPETUYECKOro aHalI3a ONpeeIeHHON HayyHOH (y4eOHO-1CcCIe10BaTeIbCKON)
TEMBI, I/Ie aBTOP PACKPHIBAET CYTh UCCIIEAYEMO MPOOIEMbl, IPUBOIUT Pa3IHy-
Hble TO4YkM 3peHus. B PII/] npuBoauTCs nepedeHs TeM, cpeid KOTOPBIX acIu-
paHT MOXKET BoIOpaTh TeMy pedepara. C 3amiuroii cBoero pedepara acCupaHT
BBICTYIIAET HA CEMUHAPCKOM 3aHATHH (BpeMs BoICTyIieHus — 10 mun.). Ilpu
oreHke pedepaTa (COOCTBEHHO TEKCTA U MPOLETYPHI 3aIUTHI) KPUTEPUIMH BbI-
CTYTAIOT:

— nH$OpPMaLMOHHAasI JOCTATOYHOCTb;




— COOTBETCTBUE MaTepualia TeMe U IJIaHy;
— CTWJIb U S3BIK M3JI0KEHHA (1esieco00pa3Hoe NCIIOIh30BaAHNE TEPMUHOIOTHH,
MOSICHEHUE HOBBIX TOHSTHA, TAKOHUYHOCTH, IOTUYHOCTb, IPAaBUIBLHOCTD MPU-
MEHEHUS U O(POPMIICHUS IIUTAT U JIP.);

— HAJIMYHUE BRIPAKCHHOW COOCTBECHHON MTO3UIINN;

— aJICKBATHOCTh U KOJMYECTBO MCIOIb30BAHHBIX HCTOYHHKOB (7— 10);

— BJIAJICHUE MaTEPHUAIIOM.

KOHCIICKT

KoncnekT mo3Bossier hopMUpOBAThH M OIICHUBATh YMEHUS aCIIUPAHTOB 110
nepepaboTke nHpopMmanuu. [Ipu oleHKe KOHCIIEKTa KPUTEPHUSIMHU BBICTYIIAOT:
— ONTUMAJIBHBIN 00BeM TeKcTa (He 0oJiee OMHON TPETH OpUTHHAA);

— JIOTUYECKOE TIOCTPOSHHE U CBA3HOCTh TEKCTa;

— TOJTHOTA/ TIyOMHA M3TIOKEHHS MaTepraia (HaIndre KIFOYeBBIX IMOJ0KEeHUH,
MEICIICH);

— BU3yalIu3alys HHPOPMAIIMK KaK pe3ysbTaT e 00paboTKu (TabIHIIbl, CXEMBI,
PHUCYHKH);

— oopmiieHme (aKKypaTHOCTb, COOTIO/IEHHE CTPYKTYPhl OPUTHHATIA).

TIPE3CHTAINS

1) He meperpy»xaTh craiiibl TEKCTOM.

2) HaunbGonee BaskHBIN MaTepHal Jy4llle BbIACTHUTS.

3) He cnenyet ncnons30BaTh MHOTO MYJIBTUMEANHHBIX 3QPEKTOB aHUMAITHH.
Oco0eHHO HeXxenaTenbHBI Takue (M (eKTH, Kak BhUIET, BpallleHHe, TOOYKBEHHOE
nosiByieHue Tekcta. OnTuManbHas HacTpoiika 3 (PeKTOB aHUMAIIUU — MTOSIBIIC-
HHeE, B IEPBYIO OUepe/ib, 3ar0JIOBKA Claiifia, a 3aTeM TeKkcTa 1o adzanam. [Ipu
3TOM €CJIM HECKOJIBKO CIai0B UIMEIOT OAMHAKOBOE HAa3BaHUE, TO 3ar0JI0BOK
claiiia JOJKEH IMOCTOSHHO OCTaBaThCs HA 3KPaHe.

4) YtoObl 00ecneunTh XOPOIYI0 YATAEMOCTh MPEe3eHTallul HE00X0AUMO TI0-
nmo0Opath TEMHBIN IIBET (DOHA U CBETJIBIH BET MIPUPTA.

5) TekcT npe3eHTaMU TODKEH OBITh HamucaH 0e3 opdorpadnyeckux U MmyHK-
TYalMOHHBIX OLTHOOK.

CobecenoBanue

CobecenoBaHne — CPECTBO KOHTPOJIS, OPTaHU30BAaHHOE KaK CICIaIbHas
Oecea mpenoaBatelis ¢ 00yJaroIUMCs Ha TEMbI, CBI3aHHbBIC C U3y4aeMOi
JUCITUILTHHON ¥ pacCUMTAaHHOE Ha BBISICHEHHE 00beMa 3HAHUHN acUpaHTa 1Mo
ompezeicHHOMY BOIIPOCY (M3 IepevHs BOIPOCOB K 3aueTy. [Ipu oleHuBaHUM
pe3yIIbTaTOB COOCCEAOBAHHS KPUTEPUAMH OIICHKU PE3yIbTATOB BHICTYIAIOT:

— yCBOCHUs 3HAHUH (TITyOMHA, MPOYHOCTD, CHCTEMATHYHOCTh 3HAHHIA);

— YMEHUU NPUMEHSATH 3HaHUS (aJIeKBAaTHOCTh MPUMEHSIEMbIX 3HAHUI B KOHKPET-
HOW CHUTYaIun);

— PalMOHANBEHOCTh MCTOJIb3YEMBIX MOJXO0JIOB, YMEHHE JIOTHYECKH BHICTPOUTD
OTBET;

— ¢(hOpMHUPOBAHHOCTh NPOPECCHOHAILHO 3HAYUMBIX JIMYHOCTHBIX KaYeCTB;

— KOMMYHHKaTHBHBIC HaBBIKH (YMEHHE TIOAICPKUBATh M aKTUBU3HPOBATH Oece-

ay).

KOHTpOJIbHAs paboTta

KonTtpoiibHas pabora - muchbMeHHast pab0Ta, BHIMOIHIEMAs 110 JUCIUILINHE, B
paMKax KOTOPOH pacKphIBAIOTCS KOHKPETHBIE TEMBI C IIEJIBI0 OIICHKU KauyecTBa
YCBOGHHS CTY/ICHTAMH OT/ICJIbHBIX, HAaHOOJIee BYKHBIX Pa3ieiioB, TEM U podieM
M3ydaeMou TUCHMILIMHBL. OLIEHUTh YMEHHE 00y4aroIIerocs: MMCbMEHHO H3Jia-
raTh MaTepua 10 KOHKPETHOH TeMe, apr'yMEHTHPOBAHO U CTPYKTYPHUPOBAHO
W3J1araTh CyTh MOCTABJICHHOHN MPOOJIEMbI, AaHATU3UPOBATH TPEICTABICHHBIC MO~
3WIIMH, JIe]aTh BHIBOJBI U YMETh MPEACTaBUTh COOCTBEHHYIO MO3UIIMIO T10 I10-
CTaBJICHHOM

npobieme.

CryneHThI 32049HOI (POPMBI 0O0YUECHHS B COOTBETCTBHHU C YUCOHBIM TUTAHOM H
MIPOrPaMMOii BBITIOHSIOT 110 KYPCY AUCHHUILUIMHBI OJHY KOHTPOJIBHYIO Pa0boTy.
KoHnTtponbsHas paboTa BKIItOYaET OJIMH TEOPETUICCKUH BOTIpOC. BapuanT 3ama-
HUS Ha KOHTPOJIBHYIO pa0OTy ONpeeIIeTCs MpenojaBaTeieM.

BhInosTHSS. KOHTPOJIBHYIO PaboTy, HEOOXOMMO TI0Ka3aTh YMEHHE MTPABUIILHO,
KOPOTKO M Y€TKO M3JIaraTh YCBOCHHBIM MaTepuai. B mporecce moAroToBKU K




BBITIOJTHEHUIO KOHTPOJIEHOW PabOTHI CIEAYET U3YYUTh PEKOMEHIOBAHHYIO JTUTE-
paTypy, a Tak)Ke HOBbIE ITyOIHMKaIiK B 0071aCTH AUCHUIUIMHBI B IEPHOAMYECKON
nevaty. [Ipy HanmMcaHUM OTBETOB Ha BOITPOCHI KEJIATEIILHO MMPUBOUTH IUTATHI,
KOTOPBIC JIOJDKHBI UMETh CChUTKH Ha HH(DOPMAIMOHHBIH UCTOYHUK ((hamuus,
WHUIINAIBI aBTOPa, Ha3BaHUE ITUTHPYEMOTO HCTOYHHKA, TOM, YACTh, BBITYCK,
M3MIATEeNbCTBO, TO, CTpaHuna). [Ipy BEIOTHEHNN KOHTPOIBHON pabOTHI CIIey-
€T TBOPYECKU MOIXOAUTh K UMEIONICHCS WH(POPMAIIUH, YMETh BBIPAa3UTh CBOC
MHEHHE I10 UCCIIETyeMOMY BOIIPOCY.

KonTtponpHas pabora momkHa OBITh akkypaTHO odopmieHa (popmar A4, ma-
UIMHOMMCHBIN TEKCT, pa3Mep JeBoro noist 20 MM, mpaBoro - 10MM, BEpXHETO -
20MM, HMKHETo 20MM, OTCTYIT KpacHOM CTPOKH 1,5, MEKCTPOUHBIN HHTEPBAT
1,5 mpudt 14, Times New Roman) rmeTs HyMepamnuro CTpaHHII U CIIHCOK HC-
MOJIE30BAaHHBIX HCTOYHUKOB, B KOTOPOM YKa3bIBAIOTCS BCE UCTIOIH30BAHHEIE
CTYJICHTOM JIUTEPATypPHBIC UCTOYHHUKH, PACIIOJIOKCHHBIC B aJI(DaBUTHOM MOPSIIKES
Y IPOHYMEPOBaHHBIE.

9CCC

Occe cTyIeHTa - 3T0 CaMOCTOSITeIbHAs NMCbMEHHAsl paboTa Ha TeMy, NIPeIo-
JKEHHYIO MperoiaBaTesieM (TeMa MOKET ObITh MPEesIoKeHa U CTYJCHTOM, HO
00s13aTeNFHO 10JHKHA OBITH COTIacOBaHa C mpemnoasareneM). Llenms acce cocto-
UT B Pa3BUTUH HABBIKOB CAMOCTOSATEIEHOI'O TBOPYECKOI'O MBILUICHUS 1 TIHCh-
MEHHOT0 U3JI0KEHUSI COOCTBEHHBIX MBICIECH. Dcce MO3BOJISIET aBTOPY HAYUUTHCS
YEeTKO U TPAMOTHO (DOPMYJIMPOBATh MBICIIH, CTPYKTYpPHPOBaTh HH(OPMAIIHIO,
UCIIOJIb30BaTh OCHOBHBIE KATETOPHH aHAJIN3a, BBIACIATH IPUIMHHO-
CJIEZICTBEHHBIE CBSA3H, MJUIIOCTPUPOBATH HOHSITHS COOTBETCTBYIOILUMHU IIPUMeE-
paMu, apryMCHTUPOBATL CBOW BbIBOABI; OBJIAACTh HAYYHBIM CTUJICEM PCUU.

Dcce JOKHO COAePKaTh: YETKOE U3TIOKECHUE CYTH TMTOCTABICHHOW TPOOJIEMBI,
BKJIIOYATh CAMOCTOSATENIHO IPOBEJCHHBIA aHAJIU3 3TOM MPOOJIEMBI C UCIIONIB30-
BaHUEM KOH]_[CHHI/II\/'I 1 aHAJIMTUYCCKOI'0O HHCTPYMCHTAapus, pacCCMaTpuBacMoro B
paMKax ITUCIHIUIMHBL, BEIBOIBI, 0000IIA0NIIE aBTOPCKYIO MO3UIIHIO TIO TIOCTAB-
neHHo# npobieme. B 3aBrucMocTH OT cielp UK TUCTIUILTHHBI ()OPMBI SCCe
MOTYT 3HaYUTENbHO TU(PepeHInpoBaThCs. B HEKOTOPBIX CiIydasx 3TO MOXKET
6I)ITI) aHaJIn3 UMCIOIIUXCA CTATUCTUYCCKUX NJAaHHBIX I10 1/13y11aeM01‘/'1 HpOGHCMC,
aHaJIN3 MaTepUaliOB U3 CPEACTB MACCOBOI MHPOPMALIMK U HCIIOJIb30BaHUEM
M3y4aeMbIX MOJEJIEH, MOAPOOHBIH Pa30op MPeUIOKEHHOH 3aauil ¢ Pa3BEepHY-
THIMH MHEHUSIMH, TTOI00D U JIETalIbHBIM aHATN3 PUMEPOB, HILUTIOCTPUPYIOIIIUX
npobjeMy u T.1.

Crpykrypa scce:

- BBeZIeHUE (CyTh 1 000CHOBaHUE BbIOOpa BEIOPAHHOW TEMBI, KPaTKUE ONpe/ie-
JIEHHS! KJIFOYEBBIX TEPMHUHOB);

- OCHOBHA$ 4acTh (apryMEHTUPOBAHHOE PACKPHITHE TEMBI HA OCHOBE COOPaHHO-
ro MaTepuaa);

- 3aKIoueHue (0000IEH S 1 BEIBOIBI).

Dcce OleHUBAIOTCS TI0 HECKOJILKUM HAIPaBJICHUSM: COJIEpKaHUe, CTHIIb, CIIO-
COOHOCTb U3JI0KHUTH CBOM MBICIIH.

OcHoBHBIE TpeOOBaHUS K HATIMCAHHIO JCCe.

— O0o3HavyeHne Kpyra MOHATHH U TEOPUi, HEOOXOIMMBIX ISl OTBETa HA BOIPOC.
— IloHnMaHue 1 NpaBUIIbHOE UCIOJIb30BAHME TEPMUHOB U TOHSITHH.

— Hcnonp30BaHue OCHOBHBIX KaTETOPUNA aHAIN3A.

— Belenenye npuurMHHO-CIIEICTBEHHBIX CBSI3EH.

— IIpumeHeHue anmnaparta CpaBHUTEIbHBIX XapPaKTEPUCTHK.

— AprymeHTanus OCHOBHBIX ITOJIOKEHHH 3cCe.

— Hammune IMPOMENKKYTOYHBIX 1 KOHCUYHBIX BBIBOJOB.

— JInunas cyObeKTHBHAS OIICHKA 10 JIAHHOW MmpobiieMe.

SK3aMeH / 3a4er

ITpu MOATOTOBKE K SK3aMEHY/3aueTy HEOOXOAMMO OMUPATKLCS, MPEXKIE BCEro, Ha
JICKIIWH, & TAKKE Ha HCTOUHHKH, KOTOPbIC pa30MpaIUCh HA CEMHUHAPAX B Teue-
HHe cemecTpa. B kaxxiaom Ouiiere copepkutes fBa Borpoca. OTBET mpejmosara-
€T MOJTHOE U MOCNIEI0BATEILHOE H3JIOKECHUE M3YUEHHOTO MaTepralia, a TakKe
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ACMOHCTpAaIuro CIIOCOOHOCTH ¥ TOTOBHOCTH MPUMCHHUTDH MMOJTYUCHHBIC TCOPCTU-
YCCKHE 3HAHWI K NpeajIaraCMbIM IIPAaKTUYCCKUM 3aIaHUAM.

Bomnpocsl 1J1s1 NOATOTOBKH K 3a4eTy:

1. dyHKKMOHAIBHBIE OCHOBBI O(UIIMATIBLHO-AEI0BOI0 CTUIISL.

2. Muddepenumanus opurmansHo-gaenoBoro ctuis. [lonstue noacruist. Kanuensipckuit
HOJCTUIIb. JKaHpbl JOKYMEHTOB KaHLESAPCKOTO MOACTHIISA.

3. OcobenHoct (opMaIBHON OpraHHU3AINK, COACPKATCITLHOTO HAMOJIHCHHUS W HCIIONb-
3yEMBbIX CPEACTB S3bIKa TEKCTOB KaHLEISPCKOTO MOICTHIISA.

4. YOpunuueckuil noactuib. JKaHpbl JOKYMEHTOB FOPUIUYECKOTO MTOACTUIIS.

5. OcobenHocTH (HhOpMaAIBHOM OpraHU3alld, COAEP>KATEIBHOIO HAIMOJHEHHS TEKCTOB
IOPUINYECKOTO MOACTHIISL M UCTIONIB3YEMBIX TMPU MX CO3[JaHUU S3BIKOBBIX CPE/ICTB.

6. Jumnomaruyeckuil moacTuib. KaHpbl JOKYMEHTOB FOPUIMUECKOro NOACTUIIS (001mas
XapaKTEpUCTHKA).

7. Dtamnbl CTaHOBJIICHUS JIeJIONPOn3BoIcTBa B Poccum.

8. loxymeHT. @yHKINU JTOKYMEHTA.

9. Cocraienue u odopmieHue AokymeHToB. 'OCT kak ocHOBa cTaHAApTU3ALUU U
YHU(PHUKAIUY.

10. Yuudunuposannas cuctema OP/]. YcranaBnuBaembie €10 TpeOOBaHUS K JOKYMEHTY.

11. PexBu3ut nokymeHTa. @opmyIisip TOKyMEHTA.

12. Knaccu¢ukamnus 1e10BOi JOKYMEHTAIIH.

13. OcnoBHble pexkBU3UTHI JokyMeHTa ¢ HOBBIM ['OCTom. CocTtaB peKBU3UTOB, COBO-
KYITHOCTb KOTOPBIX MPHUIAET JOKYMEHTY IOPUINYECKYIO CHITY.

14. bnanku TOKYMEHTOB.

15. I'ep6oBble OaHKK JOKYMEHTOB. TpeOoBaHUS K U3rOTOBJICHUIO, YUETY U XPaHEHHUIO.

16. JlenoBbie nmucbMa. OCHOBHBIE XapaKTEPUCTHKH JEIOBBIX MUceM. BUibl 1e10BbIX MU-
CeM.

17. CpoiicTBa JIeJIOBOM peyH.

18. OcHOBHBIE acTIEKTHI KYJIbTYPHI J€TOBOM PEYH.

19. TekcToBBIE HOPMBI.

20. CrtpykTypa TeKcTa JOKyMEHTA.

21. SI3bIKOBBIE CpeCTBa €10BOI peun. Jlekcuka.

22. SI3p1kOBBIC CcpencTBa JenoBoi peun. dpaseosiorus.

23. SI3bIKOBBIE CpezcTBa Aei10Boi peun. CiioBooOpa3oBaHue.

24. SI3pIKOBBIC CpeNCTBA JCTOBOM peur. Mopdoorusl.

25. SI3BbIKOBBIE CpeCTBa /1e710BOM peun. CUHTaKCHC.

26. IMpuHIMTBI YIOTPEOIIEHUS! CTPOYHBIX U MPOMUCHBIX OYKB B HAa3BaHUSX - OQHUIIHATH-
HBIX HAUMEHOBAHMSIX.

27. TlpaBuna M3MEHEHHUS B PYCCKOM SI3bIKE MMEH, oT4ecTB U (pammmii. [Topsaaok mpoxo-
MKJIEHUS U UCTIOJIHEHUS BXOASIIMX, UCXOIAIIMX U BHYTPEHHUX JTOKYMEHTOB. Peructpanus 10Ky-
MEHTOB.

28. O¢opmieHue ciayKeOHBIX MUCEM.

29. OdopmiieHue MPOTOKOIA, AKTa.

30. Odopmienue TOKIAAHOM, CIIY)K€OHON 1 00BSICHUTEIBHOM 3aIUCOK.

31. JlokymeHT0000pOT. O0BEM TOKYMEHTOO0OPOTA.

32. Pabora ¢ nMCbMEHHBIMU OOpaIlEHUSIMH IPaXKIaH.

33. TlpaBuia popmMupoBaHUs JIeII.

34. DxcnepTu3a HEHHOCTH JOKYMEHTOB.

35. [oxroroBka Kk apXMBHOMY XpaHEHHIO.



