


IIporpaMmma cocrtaBieHa B COOTBETCTBUM ¢ DenepalibHbIM TOCYJapCTBEHHBIM 00pa30BaTEIIbHBIM
cranzaproM no HampasiieHuto 42.03.02 JXypHanucTuka, yTBEpXKICHHBIM IIpHUKa3oM MuUHUCTEpCTBa
obOpa3oBanusi U Hayku Poccwmiickoit @enepanmu ot 7 aBrycra 2014 r. Ne 951, y4eOHBIM IIaHOM
MIOATrOTOBKM OakanaBpa no HampasiaeHuto 42.03.02 XypHanuctuka, yTBEpKIEHHBIM Y UYEHBIM COBETOM
OI'bBOY BO «CeBepo-OceTtuHckuii rocyaapcTBeHHbI yHuBepcuteT umeHu Kocra JleBanoBuua

Xetarypoa» (mpotokosn Ne 9 ot 30 anpesst 2020 r).
CocraBuTenu: cT. penoiaBarenb Kapeapsl NpuKiIagHoil MmareMatuku Xaonuesa 3.C.

Pabouyas mporpamma oOcyKeHa U yTBEp K/IeHa Ha 3aceanuu Kadeapbl TPUKIAIHON MaTeMaTHKN

¢baxynpTeTa MaTEMaTHKU ¥ WHPOPMAIMOHHBIX TexHoJorui (mpotokos Ne 10 ot 28.05. 2019r.)

1. Crpykrypa u 0011asi TPY10€MKOCTH JHCIUTIIUHBI

OO01as TpyA0eMKOCTh AUCHUIIINHBI COCTABISET 2 3a4eTHBIE €IMHULIBI (72 Yaca).

Ounas Gopma oOyueHHs 3aouHas popma oOyueHus

Kypc 1

Cemectp 1




Jlexuuu

[IpakTuyeckue (CeMUHApPCKUE) 3aHATHS 32

JlaGopaTopHble 3aHATHSL -

Koncynpranuun -
Utoro aymuTopHBIX 3aHATUN 32
CamocrosiTenbHas paboTta 40
Kypcosas pabota -
®opma KOHTPOJIA 3a4yer
OK3aMeH

3auer 1 cem
OO011ee KOIMYECTBO YacoB 72

Ounast hopma 00ydeHHS

Kypce 1

2. Ileau u 3a1a4M OCBOEHHS AMCIUTLINHBI
Henassmu ocBoeHuss nuctuiuivHbel «MHPOpMaTHKa: COBpEMEHHbIE KOMIIBIOTEPHBIE TEXHOJOTHM
SIBJISIFOTCSL:
— (¢opMHUpOBaHHE Yy CTYACHTOB OCHOB HH(POPMAIMOHHON KyJIbTYpHl, aJ€KBAaTHOW COBPEMEHHOMY
YPOBHIO U MEPCIIEKTUBAM Pa3BUTHS NH()OPMALIMOHHBIX MPOILIECCOB U CUCTEM;
— Ppa3BUTHE NPAKTHUECKHUX HABBIKOB, KOTOpbIE BOCTPEOYIOTCS HANpSMYI0 U HEMEIJIEHHO, cpa3y Mocie
BKJIFOUEHUSI MOJIOJIOTO BBIITYCKHUKA B MPO(ECCHOHATBHYIO 1EATEIbHOCTb,
— O3HaKOMJIGHHE C OCHOBAMM COBPEMEHHBIX HH()OPMAIIMOHHBIX TEXHOJOTHM, TEHACHIMUSIMH HX
pa3BuTH,
— oOyuyeHHue CTYIEHTOB MPHUHIMIIAM TOCTPOEHUs HH(DOPMAIMOHHBIX MOJEJEH, MPOBEACHUIO aHaIu3a
MOJIyYEHHBIX PE3yJbTaTOB, MPUMEHEHUI0O COBPEMEHHBIX HH(POPMAIMOHHBIX TEXHOJOTUH B
npodeccrnoHaIbHOM e TEIbHOCTH.

3agayamMu U3y4eHUS JUCLHMIUIUHBL SBISIOTCS H3YyYEHUE KOMILUIEKCa O0a30BBIX TEOPETHUYECKHX
3HaHMW B 00macTH UHMOPMATUKH U UHGOPMALIMOHHBIX ~ TEXHOJIOTUHA MPUMEHUTENBHO K
npodeccHoOHANbHON NIeATENbHOCTH, a UMEHHO, (OPMUPOBAHHME 3HAHUN M Pa3BUTHE KOMIETEHIIMA,
CHOCOOCTBYIOUIUX BCECTOPOHHEMY M 3(()EKTHUBHOMY MPUMEHEHHI0 MH()OPMAIIMOHHBIX TEXHOJOTUH, B
YaCTHOCTH O(HCHBIX MPOTPAMMHBIX CPEACTB, MPHU PEIICHUH NPUKIATHBIX 3a7ad MpoQecCHOHaTbHOU
NEeSITeNIbHOCTH, BBIPAOOTKA MPAKTUYECKHMX YMEHHH W HaBBIKOB, CBA3aHHBIX C MOHUCKOM, 00pabOTKOW u
aHaJM30M HH(GOpPMAIIMU, B TOM YHCIIE C TPUMEHEHHEM TTI00aIbHBIX KOMITBIOTEPHBIX CETEH.

3. Mecto mucuuniunbl B crpykrype OIIOII 6akanaBspuara KypHanucruka

Jucuumunza «HpopMaTHKa: COBpEeMEHHbIE KOMITbIOTEPHBIE TEXHOJIOTMU» BXOJAUT B BAPUATUBHYIO
gacth 650ka b.1 (b1.B.03) OIIOII noaroroBku 6akanaBpos no HanpasieHuto 42.03.02 Xypuanuctuka. K
HCXOJIHBIM TpeOOBaHUSAM, HEOOXOIUMBIM JUI U3YYEHUS 3TOM AUCHUIUIUHBI, OTHOCATCS 3HAHWS, YMEHUS U
BU/JIBI JIEATEIBHOCTH, C(OOPMHUPOBAHHBIE B MPOLIECCE U3YUYEHUS MIKOJIBHON AucuuIuInHbl «HpopMaTika 1
HUKT». Ilpu ycnemHoM YCBOE€HMHM JUCHMIUIMHBI «MH(pOpMaTHKa: COBpeMEHHbIE KOMIIBbIOTEPHBIE
TEXHOJIOTUM» CTYJIEHT OyleT TOTOB MPUMEHSTH IMOJTyYeHHbIE 3HAHUS U NMPHOOPETEHHBIE HABBIKU IPH
W3YYEHHUH CHEIHATbHBIX JUCLIUTUINH.

4. TpeOGoBaHus K pe3yJbTaTaM OCBOECHMS AUCHHUILIHHBI
[Iporiecc u3ydeHUs AMCUUIUIMHBI HAampaBieH Ha (OPMHUPOBAHUE CIEAYIOIEH KOMIETEHIUH:
(OIIK-6):



Kombr
KOMIIETEHITUHA

CopepxaHue KOMIETSHITUH

OIIK-6

TCXHOJIOTHH

CIOCOOHOCTBIO UCIOJIb30BATh B IPO(ECCHOHATBHOMN AEATEIbHOCTU
COBPEMCHHBIC TCXHUYCCKUEC CPCACTBA U HHq)OpMaHHOHHO-KOMMyHI/IKaLII/IOHHble

B3auMocBs3b IIAHUPYEMBIX PE3YJILTATOB O6Y'-ICHI/I$I 10 AUCHUIIIIMHE C (l)OpMI/IpyCMI)IMI/I KOMIICTCHIIUAMHA

OI1OII
Kompr [TmaHupyemMsbie pe3yabTaThl 00y4eHHs, COOTBETCTBYIOIIHE GopMUpyeMbIM Kommerennusm OITOIT
KOMITETEHITUI
OIIOII
3HaTh YMmerb Bianers
OIIK-6 WCTOPUIO  BO3HHUKHOBEHUs|-3(PEKTUBHO - OCHOBHBIMH
MH(POPMATUKH KaK HAYKH;, | HCHONIB30BATh HOHATUSIMH u
CIIOCOOBI  COOpa, TepeNain, coppeMeHHbIE OTIpEeJeNIEHUsIMU TIpeIMeTa U
0OpaboTKH M XPAHEHHS| pencompanbHblE €ro 3a71a4aMu;
HH Malum,
(bopmann; kommbroTepsl  (IIK) s | - MOHATUSIMA O MECTE U
TEXHHYECKHE CpescTBa
peamsatm pereHus 3a1a4, | posii  UHPOpPMATU3ANNHU B
HH(OPMAIHOHHEIX BO3HHUKAOIIIHNX B | mpodeccruoHanbHON
TPOIIECCOB; npouecce OOydeHHs] B | JESTEIbHOCTH,
IPOrpPaMMHbIE cpenctea BY3€, @ TaKke 3amad |- MeToJaMu 0000IIeHUS
peanu3aun IPEAMETHOMN obnactu | u aHayM3a HHGOPMAITUH;
HHPOPMAITHOHHBIX CBOEH Oyayuieil | - MeTolaMi HUCHOJB30BaHUS
MPOIIECCOB; JESITETHHOCTH; MH(OPMALMOHHBIX
001Me NPUHIUIEL pabOThl B-npMHUMATh TEXHOJIOTHI B
ceru Internet; 000CHOBaHHBIE pelIeHus | IpodeCCHOHATBHON
TEXHONOTMIO  paboTel ¢ p BBIOOPY 1K, | nesTenbHOCTH.
OCHOBHBIMH  TIPUKIAHBIMH |0 .
IpOrpaMMaMH;
IPUOOPETEHHUIO
TEPMHHOJIOTHIO,
UCIIONB3YEMYIO npy TPOTPAMMHBIX
omucanuu pecypcos cery| TPOAYKTOB,
| nternet; -CTaBUTb n peaTb
CIIOCOOBI n0cTyna k| 3aJauM, CBS3aHHbIE C
OCHOBHBIM opraHu3alnues  adanora
rH(}pOpMaIMOHHBIM MEXIY  YEIOBEKOM U
pecypcam no cBoe] MaIllMHOM, cpencTBamMu
CIIEUAbHOCTH; HMEIOIIETOCs
METO/IbI SAUMTEY e royMerTapHS;
nHpopMmaruy;
-TI0JIb30BATHCSA
- (dyHmameHTaIbHbIC
UH(POPMALMOHHO-
MOHSTHS HH(POPMATHKH; )
_ cnemuduky  w  upp] TOMCKOBBIMH CHCTEMAMH;
po)eCCUOHAIBHO “BCCTH ACTOBYIO
3HaunMoOi  uH(popmaruu, TEPEHHACKY 110
HUCTOYHUKH nony4yeHus]| SJICKTPOHHOM MOYTE;
TaKol MH(pOPMAIHH; -pa3bICKUBATh
- BO3MOXHOCTH HE0OX0TUMYIO
QJICKTPOHHBIX 0a3 JaHHBIX I/IH(I)OpMaL[I/IIO B Internet;
- METOIbl  PEeNaKTHPOBAHMS 110 L30BATECS
TEKCTOB CMU,




OCHOBaHHEIE
HUCIIOJIL30BAaHUU
TEXHOJIOTUH.

Ha
HOBBIX]

HOJTy4eHHBIMU
TEOPETHUECKIUMHU
3HAaHHUSIMH B paboTe;
-COCTaBJIATh  JIOKYMEHTBI
pazHoo0Opa3Horo
XapakTtepa U paboTarh C
HUMH,

-00pabaTbiBaTh JIaHHBIC B
TabnuuHou hopme;
-cO31aBaTb M BECTH 0a3bl
JTAHHBIX;

-pacrmo3HaBaTh W YAAISTH
BUPYCHI U3 KOMITBIOTEPA;
-IIPaBUIILHO BBIOMpATh
METOJBl W  Cpe/CTBa
paboTel ¢ nH(popMaLuei;
-HCIIOJIb30BaTh ~ CPENCTBA

COBPEMEHHBIX
MH(GOPMAITMOHHBIX u
KOMMYHHUKAITHOHHBIX
TEXHOJIOT U1
-OCYILECTBIISATH CEJEKIHIO,
peaaKTHpOBaHUE,
KOMITOHOBKY,
nepernakeTupoBaHue u
pEeTpaHCIISIII0
nHpopmaruy,
MOJTy4aeMoit u3
Nurepuera W
MOCTYNAKOIIEH oT
UH(GOPMAITMOHHBIX
areHTcTB, napyrux CMU,
OpraHoB yIpaBJIeHHUS,
CITyx0 U3Yy4eHUs
OOIIIECTBEHHOTO MHEHUS,
PR- u PEKIIaMHBIX

Ar¢HTCTB, ayAUTOPUH.




5. Conep:xxanne H y4eOHO-METOANYECKAS] KAPTA TUCHUILIHHBI

Ne Hepesn

HaumenoBanue TeM (BOIIPOCOB),
HU3y4aeMbIX N0 JaHHOM
AUCUUTIIINHE

3anaTusa

CamocTosiTe1bHast padoTa

CTY/1€HTOB

JIEKIUH
MPaKT.
3aHATHS

conep:kanue

Yacbl

DopMbI
KOHTPOJIS

JInTeparyj

BBogHoe 3amsitme. OcHOBBI pabOTHI B
cpene Windows.

O3HaKOMJIEHHE C TEXHUKOU
6esonacuoctu padotsl Ha [1K. bazosas
koH¢urypanus [1K. M3yuenue
ocHOBHBIX ycTpoiicTs I1K n ux
B3aumoyeiicreue. Pabora B OC
Windows : 00beKThI, KOHTEKCTHOE
MEHIO, TIpHEeMBI paboThI ¢ Oyhepom
obmena. ['pymnma nporpamm
«Crannaprasien. JleiictBus ¢ daiinamu.

Hcropus pa3sutus
nndopmatuku. Bunsr u
CBOIicTBa MH(pOPMAIHH.

bnui-onpoc
TEOPETUYECKOT 0
MaTepuana.

(1], [21 [3

IMpeamer wunHbopMmaTHku. OCHOBHBIE
NOHATUSL M TEPMHHBI: UH(OPMAILUSL,
CBOMCTBa uH(pOpMAaIHH,
UH(POPMAIIMOHHBIC MPOIECCHI, €IUHHIIBI
uzMmepenust nHpopmaiuu. Koquposanue
UH(OpPMAILIH. EcrecTBEHHbBIE u
HCKYCCTBEHHBIC SI3BIKH.
WNudopmanmonnoe 001ecTBo,
nH(pOPMaLMOHHBIE PEBOIIOLHY,
nH(pOpMaLMOHHBIH pecypc,
nHpopMalMOHHasE KyIbTypa oO0IecTBa
U JIMYHOCTH.

Cucrems! cuucienus. [lepeBon umcen
u3 cucreM ¢ ocHoBanusamu 8, 10, 16 B
JIBOMYHYIO CHUCTEMY CUHUCIEHHA W
obpatHo.  J[BomuHOe  KOIUpOBaHHE
Pa3IUYHBIX BUIOB MH(OPMALMHI: YHCEII,
cuMBOJIOB, 3ByKa. Komupoku ASCII u
Unicode, KOTHUPOBKH PYCCKOTO SI3BIKA.
PactpoBoe M BEKTOpHOE KOAWMPOBAHHE
PHCYHKOB.

Knaccudukarms DBM.
OducHas TeXHUKA.
CrnyxeOHbIe
npuioxenuss OC
Windows.

binu-omnpoc
TEOPETHIECKOI0
MaTepuana.

[1], [2], [3

PaGora B cpejie TEKCTOBOTO MPOIECCOopa
MS Word: wuntepdeiic u HacTpoiika
[POrPaMMBL

Wutepdeiic mporpammer.  CraTucTHKa
JoKyMeHTa. IIpaBuiaa KOMITBIOTEPHOIO
Habopa TEKCTA. Hasuramus 110
JOKYMEHTy. KOHTEKCTHBIH MOUCK U
3ameHa. PopMaTHPOBAHUE TOKYMEHTA B
MS Word.

CTpyKTypHBIE JIEMEHTHI TEKCTA.
Huanorn A63ar u Ulpudt. TpeGoBanus
K 0(hOPMIICHHIO PYCCKOSI3BIIHBIX
nokymeHnToB. Co3/laHne CIIMCKOB 1
TabIMIl. Y CTaHOBKA MTapaMeTpOB
cTpanuIpl. BeTaBka n3o0paskeHuii B
JnokyMmeHT. Pabora ¢ hopmynamu

Ocobennoctu
M3JATENIbCKUX CUCTEM

biu-onpoc
TEOPETUIECKOTO
MaTepuana.

[1] 2], [3

ABTOMaTH3aIIHI pa6OTLI C
MHOFOCTpaHI/I‘IHBIMI/I HOKyMeHTaMI/I B

Co3nanue npe3eHTaIu
Tomonorun JIBC

biuu-omnpoc
TEOPETUUECKOTO

[1]. [3], [2




MS Word. MaTepuana,
Pabora C MHOrocTpaHI4HBIMU
Hoxymentamu. [Tousitue Ctuis
®dopmartupopanus. Padora co CTumsmu.
IIpocmotp Haznauennsix Ctuieit.
Pesxxumbr O0br4HbI 1 CTpyKTYpa.
Coznpanue OonoBissemoro OriaBiacHus,
VYkazarerneii Pucynkos u Ta6u.
Paccpuiku.
bnui-onpoc
TEOPETUYECKOT 0
TexHonmorust 00pabOTKH TpadUIeCKOit VcKyCCTBEHHbIH MaTepHana. |
undopmaruu 8 MS Word. MHTEILIEKT. TIpoBCpKa (11121, [3
Jomarinei
KOHTPOJIBHOU
paboThI

CpencrBa U TEXHOJIOTUHU TPEICTaBICHUS
MYJIBTUMEIMHHON HHpOpMAaIHH.

Kak U 3aueM MPECTABISITh
MYJIbTUMEAUHHYIO uH(pOopMaIuio.
OcHoBel au3adiHa. Ilporpamma s
co3manus mpesenraruii MS PowerPoint.
OCHOBHBIE BO3MOXHOCTH TPOTPaMMBL.
CriocoOsr Jo0aBIIeHHS CclaioB.
OcobeHHocTH  PabOTBI ¢ TEKCTOM.
XapakTepHble OIITHOKH, JOMyCKaeMbie
IIPY CO3JaHUU NIPE3CHTALUM.

[11[2] [3

OJIeMEHTHI HaBUTallUM B MPE3CHTALUH.

BcraBka Ha cnaiin rpaduku, BHIEO H
3ByKa. D((PEeKThl aHUMaIU. DJIEMEHTBI

HaBUTAIMH: THIEPCCHUIKH,
n300paxKeHHne-Kapra, yHpaBJIIAIoLINe
KHOTIKH

[1][2] 3

Hactpoiika mnoka3za mnpe3eHTanuu B
nporpamme PowerPoint.

Bei6op pexuma u mapaMeTpoB MOKas3a
MIPE3EHTALINH. IIpocmoTp u
XPOHOMETPAX IPE3CHTALMH B DPEXUME
TToka3s CIIaMI0B. [IpencraBnenue
npe3eHTanuy. PucoBaHue B mpomuecce
JEMOHCTpAallMK Tpe3eHTaluu. BriBox
Ipe3eHTalMu Ha 1medars. llpaBuia
pa3paboTtku u MIpeACTaBICHUS
MPE3EHTALMN.

[1][2] 3

1-s pyOe:kHasi aTTeCTALIMOHHAS
NUCBMEHHAasl KOHTPOJbHAs padoTa

112 [3.

Texymas padora CTyJeHTOB




10.

OCHOBBI  pabOTBI B 3JICKTPOHHBIX
Tabimnax MS Excel.

Wnrepdeiic mporpammel. Box n
pelakTHpOBaHUE JAHHBIX, IIPHEMBI
KOITMPOBAHUS U 3aTIOJIHEHUSL.
dopmatupoBaHue JaHHBIX.
OcobenHoctu BBOzIa POpMYII.
OtHocHTeNbHAS aJpecarys.
Ab6comotHast aapecarus B MS Excel
Kommpoanue ¢popmyin. Beraucnenus
o hopmyitam. DopMaTUPOBAHUE
TabIHI

(11121 [3

11.

Cpencrsa rpaduIecKoro
npeacTaBiieHus JaHHBIX B MS Excel.

AHanu3 NaHHBIX B 3JIEKTPOHHBIX
TabnuIax. Paapl ¥ kKaTeropun TaHHBIX.
OCHOBHBIE TUITBI TUArpaMM, CpaBHEHHE
X Bo3MOkHOCTEH. OOBEKTEI
JuarpaMMbl. MacTep aquarpamu.

W3yuenne cuHTaKcuca
JIOTUYECKUX (PYHKIINH,
COCTaBIICHHE CIIOXKHBIX
JIOTUYECKHX BBIPAKEHHUN
TpyY oMoIH () yHKIUN
(), Unu().

bnui-onpoc
TEOPETUYECKOT 0
MaTepuana.

(11121 [3

12.

Vcnione3oBaHue byHKIMHA JUIs
BBINOJIHEHUs BelunciieHuil B MS Excel.

Macrep GyHKIMIA, KaTeropuu QyHKIHH.
MaremaTuyecKue U JJIOTHYECKUE

GyHKITUH,

[11[2] [3

13.

OOpaboTka JaHHBIX B crnuckax MS
Excel.

OcHOBHBIE MOHATHUS 0a3 AAHHBIX.
Ormeparuu co CMCKaMu: COPTHPOBKA U
MOKCK [aHHBIX, [OJBEICHHIE UTOTOB,
¢bunbTpanyst JaHHbIX. ABTOQUIBTP U
TIOJIb30BATENILCKUIN (PUIIBTP.
B03MOXXHOCTH PacIIMPEHHOr0 (HIbTpA.

Hanexxnocts n
6e3onacHocTh BJI.

binu-omnpoc
TEOPETHIECKOI0
MaTepuana.

[1][2] 3

14

Pensiumonnsie 6a3el ganusix 1 CYB/I,

OcHOBHBIE TIOHATHS: Oa3a JaHHBIX,
CYB/], kacc 00bEKTOB, CBOMCTBO HITH
aTpuOyT 00bEKTa, CBSA3b WM
OTHOIIIEHHE, THITHI CBSA3CH.

OcHoBbI pabotsl B MS Access.

Coznmanue 60a3pl JaHHBIX 1 Tabmaui b/ B
MS Access.

Cosznanne 0a3pl maHHBIX «CTYOEHTBDY
JUIsL XpaHeHus nH(opMaInH o
pe3ynbTatax ceccun. Co3manue TabIuI
0a3bI JaHHBIX B pexnme KorcTpykTopa.
Tuns! nanaeIx. BBoA TaHHBIX B
tabmumpe! b, [Tpumenenne Gpopm s
BBOJZa MaHHBIX. Co3/1aHue oI CO
CIIFICKOM TIPY TIOMOIIIX MacTepa
MOACTAHOBOK. Y CTAHOBJIEHUE CBSA3€EN
Mexny Tabnumamu bJ[. @opMeL.

(I)OPMI/IPOBaHI/IC 3aI1pOCOB N OTYCTOB

Enunuibl usmepenus
CKOpOCTH TIepeadn
JTaHHBIX

bin-omnpoc
TEOPETHIECKOTI0
MaTepuana.

[1] [21 3

15

WnrepHer B npodeccrnoHaIbHON
nH(pOpMaMOHHOH e TeTLHOCTH.
OcHOBBI 3aUTHI HHHOPMALIIH

OcHOBBI (DYHKITMOHHPOBAHHUS CETH
Wutepuer. OcHOBHBIE CITYKOBI

THITBI aHTUBUPYCHBIX
TpOrpamMM.
[epcriekTiBBI 6OPHOBI C
BUPYCaMH.

biuu-onpoc
TEOPETUUECKOTO
Marepuana.

[1] [2] [3:




Wnrepuer. MudopmanuonHas
0€30I1aCHOCTb U €€ COCTaBIIAIOLINE.
Mertoasl U CpeAcTBa 3alUTh
nHdopmanun. PernamenTtanus mpas
JI0CTyTIa K HH(POPMAIIN

16. | 2-u1 py0e:KkHBIIi KOHTPOJIBHBINH TECT 2
Hroro 32 40
IIpumeuyanmue:

Bce Buapl yueOHOI paObOTBI MOTYT MPOBOIUTHCS JUCTAHIMOHHO HAa OCHOBAHWM JIOKAJTBHBIX HOPMATHUBHBIX
aKTOB.

[lpu wucnmonb30BaHWM WHAMBUAYAJIBFHON TPAGKTOPHH B paMKaxX HHIUBHIYAIBHOTO YYeOHOTO IIIaHa
MOJTrOTOBKH CTY/ICHTa, W3y4eHWE JaHHOW JUCIMIUIMHBI MOXET OCYIIECTBISITECS Uepe3 WHIMBHyalbHbIC
KOHCYJIbTAIIMHU MPENoJIaBaTelsi OYHO, B Yachl KOHCYJBTAINH, TI0 3JIEKTPOHHOM TIOYTE, a TaKXKe C HCIIOIhb30BaHUEM
Webex, mnatdopMbl AucTaHIMOHHOTO 00y4yeHus: Moodle, nuuHblii kabuHeT cryneHTa Ha caiite COI'Y, npyrux
anementos DMOC COI'Y.

6. OOpa3oBaTe/ibHbIE TEXHOJOTUH

MeToanyeckue peKOMeHIaMU
110 MPOBEICHUI0 3aHATHI B AKTUBHON U MHTEPAKTUBHOM Gopme

Peanu3zanusi KOMOETEHTHOCTHOTO MOJX0/a JTOJDKHA MPEeAyCcMaTpuBaTh MIMPOKOE HUCIIOJIb30BAHUE B
y4eOHOM TpOIlecCCe AKTUBHBIX M MHTEPAKTUBHBIX (OpPM TMPOBEAEHUS 3aHITUA B COYETAHUHU C
BHEAyIMTOPHON paboToil ¢ 1enbio (QOPpMUPOBAHUS M Pa3BUTHUS MNPO(ECCHOHATBHBIX HAaBBIKOB
00yJaronuxcs.

HNHTepakTHBHOE 00YyuyeHHMe — TIpeXkJe Bcero oOydeHHE B COTPYIHHYECTBE. Bce ydacTHHKH
o0pasoBaTelbHOTO TMporecca (MpenojaaBaTeNib, CTYACHTHI) B3aHMMOJEUCTBYIOT JpYr C JPYTOM,
oOMeHuBaTcad HH(pOpManMend, COBMECTHO peIIaloT MpoOieMbl, MOJCIUPYIOT cuTyauuu. [Ipuuem
MIPOUCXOUT 3TO B aTMocdepe 100poKenaTeIbHOCTH U B3aUMHON MOIJEPHKKHU, YTO MO3BOJISIET HE TOJIBKO
MOJIy4aTh HOBOE 3HAHUH, HO U Pa3BUBAET CaMy [TO3HABATEIbHYIO JACSITEIbHOCTD.

WNurtepakTuBHOE 00ydyeHne — 93TO coenuaibHas (opMa oOpraHu3aluu MO3HABaTEIbLHOM
nestenbHOCTH. OHA MUMEET B BUJy BIIOJIHE KOHKPETHBIE U IPOTHO3UPYEMBIE LIEJIH:
noBeieHue 3P PeKTUBHOCTH 00pa30BaTENLHOTO MPOIIecca, TOCTHKEHNE BBICOKUX Pe3yJbTaTOB;
yCUJIEHHE MOTHBALIUU K U3YUYEHUIO TUCIUILINHBI;

(dbopMupoBaHKEe U Pa3BUTHE NMPOPECCUOHATBHBIX HABBIKOB O0YYarOIINXCS;

(dbopMHUpOBaHNE KOMMYHUKATUBHBIX HABBIKOB;

pa3BHUTHE HABBIKOB aHANU3a U pe(ICKCUBHBIX MPOSBICHUIA;

pa3BUTHE HABBIKOB BJI/ICHUSI COBPEMEHHBIMU TEXHUUECKUMU CPEJCTBAMH U TEXHOJOTUSMU BOCIPHUATUS
1 00paboTKu HH(popMaIuy;

dbopMHUpOBaHHE W PAa3BUTHE YMEHUS CAMOCTOSTENBHO HAXOAUTh HWHGPOPMAIUMI0O U OMpPENeNsTh ee
JOCTOBEPHOCTH;

COKpAIllEHUE JI0JIA ayJUTOPHOU pabOThI U yBeIHueHHEe 00beMa CaMOCTOSATETbHON PaboThl CTYACHTOB.

WNnTtepaktuBHbie (GOpPMBI  TPUMEHSIOTCA TP TMPOBEICHUU AyIUTOPHBIX 3aHATHH, TIpU
CaMOCTOSITENIbHOM paboTe CTYACHTOB U JAPYTrUX BUAAX YYEOHBIX 3aHITHIA Ha BCEX YPOBHSIX MOATOTOBKHU
(bakamaBp, CHEIMAIMCT, MAarucTp), a TakkKe TMpu TOBBIIEHUH KBanupukauuu. OcoOeHHOCTH
WHTEPAKTUBHOTO OOyUEHUS:

1. OOpazoBarenpHBI MPOIIECC OPraHU30BaH TakKkMM OOpa3oM, YTO MPAKTHUYECKH BCE
ydalirecss OKa3bIBAIOTCS BOBIICYCHHBIMHU B MPOIECC MO3HAHMS, OHM MMEIOT BO3MOKHOCTh MOHHUMATh U
pedIIeKTHPOBaTh MO MOBOIY TOTO, YTO OHU 3HAIOT U MyMaroT. COBMECTHAS JIEATENBHOCTh CTYICHTOB B
mpoliecce MO3HAHMS, OCBOSHHUS O00pa30BaTENBLHOTO MaTepualia O3HA4yaeT, YTO KaKIblii BHOCUT CBOWM
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0COOBIN MHAUBHUYaTbHBIA BKJIAJ, UACT OOMEH 3HAHUSMU, HJICSIMHU, ciocoOaMu JesTenbHOCTH. [IpudeM,
IIPOUCXOJIUT 3TO B aTMOCdepe T0OPOKeIaTeTHHOCTH U B3aMMHOM TIOIICPKKHU, YTO MO3BOJISIET HE TOIBKO
MOJIy4aTh HOBOE 3HAHHE, HO U PA3BUBACT CaMy IMO3HABATEIBHYIO JEATEIILHOCTD, IEPEBOIUT e Ha OoJee
BBICOKHE ()OPMBI KOOTIEPAIIHN U COTPYTHUIECTBA.

2. OCHOBHBIE METOINYECKHE IPUHITUITBI HHTEPAKTUBHOTO OOyICHHS:

. TIIATENBbHBIA TOA00p pPabOYMX TEPMHHOB, Y4eOHOH, Mpo(eCcCHOHAIBHOW JIEKCHKH,
YCIOBHBIX MTOHATHIA;

. BCECTOPOHHHMI aHaJIM3 KOHKPETHBIX IPAKTHYECKUX MPHUMEPOB YIPABICHYECKOW WU
po(hecCHOHATFHON AATEIIEHOCTH, B KOTOPOM 00y4aeMbI€ BHITIOJIHSIOT PA3JIMYHBIC POJIEBbIC (DYHKIINH;

. HOJIep’)KaHUEe BCEMH OOy4aeMBIMH HETPEPHIBHOTO BHU3YaIbHOTO KOHTAKTa MEXIY
coboii;

. BBITIOJTHEHUE Ha KAXKJIOM 3aHSITHW OJHUM U3 00ydarommxcs (YHKIUU PYKOBOIUTEIS,
KOTOPBIM MHULIUUPYET 00CYXAeHNE YUeOHOU MPOOIIEMBI;

. aKTUBHOE WCIIOJBh30BAHNE TEXHHMUYECKMX YYEOHBIX CPEJCTB, B TOM YHCJIE CIAiJIOB,

(GUIbMOB, POJIMKOB, BUACOKIUIIOB, MHTEPAKTUBHOW JIOCKH, C IOMOIIBIO KOTOPBIX HILTIOCTPUPYETCS
y4eOHBI MaTepHal;

° IIOCTOSIHHOEC moAACPKAHUC mpenoaaBaTciiceM AKTUBHOTO BHYTPUTPYIIIIOBOI'O
BSaI/IMOJIeI\/'ICTBI/ISI, CHATHUEC UM HAIIPSAKCHHOCTH,
° OIICpaTUBHOC BMCIIATCIIBCTBO IIp€riogaBaTejid B XO04 JUCKYCCMM B ClIydae

BO3HMKHOBEHHUS HENPEIBUICHHBIX TPYAHOCTEH, a TaKKe B IIEJIAX MOSCHEHHUS HOBBIX Ui CIIyllaTenen
MOJIOKEHUI y4eOHON TPOrpaMMBl;

. WHTCHCUBHOEC HCIOJIB30BAHNEC WHIWBUIYAbHBIX 3aHATHH (JOMaIlHUE 3aJaHus
TBOPYECKOTO XapaKTepa) U HHIUBHUIYATLHBIX CIIOCOOHOCTEH B TPYIIOBBIX 3aHATHSIX;

. OCYIIIECTBJICHUE B3aMMOICHCTBUS B pexuMe CTPOTOrO coOmoneHNs
chopMYyIMPOBAaHHBIX TIPEMoJaBaTeieM HOPM, MPaBWI, TOONIPEHWH (HaKa3aHW) 3a JOCTUTHYTHIE
pe3ynbTaThl;

. 00y4YeHHME IPUHATHIO PEIICHUH B YCIOBHUAX )KECTKOTO PETJIaMEHTa U HAJTMYHSI DJIEMEHTA
HEOIPEACICHHOCTH HH(OPMAITUH.

3. HNHTepakTuBHOE 00yUeHHE MPEANOJIaraeT:

. PerynsapHoe oOHOBIEHHWE | HCIIOJIB30BAHHUE OIICKTPOHHBIX Yy4e€OHO-METOAMYECKUX
H3IaHNI;

. Hcnons3oBanue sl MPOBEACHUST YUCOHBIX 3aHATUH COBPEMEHHBIC MYJIbTUMEIUHHBIE
cpencTBa oOydeHHUs;

. dopMHpOBaHKE BUICOTEKH C KypcaMu JISKIIUN 1 OU3HeC-KelcaMu;

. [IpoBenenne ayauTOPHBIX 3aHATHH B PEKHUME PEATbHOIO BPEMEHH IOCPEICTBOM

I/IHTCpHeTa, Koraa CTyACHTHI U IpCOAaBaTCIIM UMCIOT BO3MOKHOCTD HC TOJIBKO CJIIYIIATh JICKIIUHU, HO U
O6cy)K,Z[aTb TY WIN UHYIO TCMATUKY, Y4aCTBOBATb B IIPCHUAX U T. .

B paMKax JUCHHUITIIIMHBI ((I/IHd)OpMaTI/IKa» HCITIOJIB3YIOTCA CICAYIOIIHUEC HHTCPAKTHUBHBIC MECTObI
O6y‘IeHI/IHZ TBOPYCCKUC 3alaHUA, 1HAJIOT', MCTO I ITPOCKTOB, TCCTUPOBAHUC.

7. YueOHO-MeTOAMYECKOE 00eciedeHHe CAMOCTOSITeIbHOM padoThl.

CamocrosiTesibHast padoTa BKIKOYaAET:
® [IOJATrOTOBKY K IPAKTUYECKUM 3aHATHIM;
® OJIrOTOBKY K pyO€KHBIM KOHTPOJIbHBIM paboTaM U TecTaMm;
® [IOATOTOBKY IPE3EHTALUM 10 3alaHHBIM TEMaM;
® IIOATOTOBKY K 3a4eTy.
Bbinaua 3a7aHns Ha CaMOCTOSATENBHYIO PA0OTY OCYILECTBIISIETCS MOCIIE MPOBEJCHUS «BXOTHOTO
KOHTPOJISI CTYJIEHTOB IIPUCTYNAIOIIUX K U3YYEHUIO JaHHOW JUCLUUIUIMHBI Ha BTOPOH HeJene 00yueHusl.
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[Ipu BBIaue 3a7aHUl HAa CaMOCTOSITEIBbHYIO pabOTy HCHoNb3yeTcss IubepeHIIMpOBaHHbIN
MOAXOJ K CTYJACHTAM.

[lepen BBIIOJIHEHWEM CTYACHTaMU CaMOCTOSTEIBHONW BHEAyJUTOPHON pabOThI MPENoIaBaTeNb
IIPOBOJUT MHCTPYKTAX I10 BBIIOJHEHUIO 3a/laHus, KOTOPbII BKIIIOYAET: LENb 3JaHMs, €ro COJEpKaHue,
CPOKHM BBIIIOJIHEHUS, OPUEHTUPOBOYHBIN 00BEM pabOThl, OCHOBHbIE TPEOOBaHUS K pe3yibTaTaM padOThl,
KPUTEPUU OLICHKHU.

B npornecce nHCTpyKTa)xka MmpenojaBaTelib NPeaynpekIacT CTYIEHTOB O BO3MOKHBIX TUIIMYHBIX
OmMOKax, BCTPEYAIOIINXCS MPH BBIOJHEHUU 3afaHus. MHCTpyKTaXX MPOBOAMTCS MpenojaBaTeieM 3a
cueT oObeMa BpeMEeHH, OTBEJICHHOTO HA M3YYECHUE TUCITUILTAHBL.

CamocrositensHas paboTa OCYIIECTBISETCS WHIUBUTYATBHO.

KoHTposas camocToaTenbHON paboThl Opranusyercs B AByX popmax:

® CaMOKOHTPOJIb U CAMOOILIEHKA CTYEHTa (TECThl CAMOIIPOBEPKN );

e KOHTPOJIb CO CTOPOHBI MpenoiaBaTeneil (TeKyIuil 1 MPOMEKYTOUHbIN )

TGKYHII/II\/JI KOHTPOJIb OCYHICCTBJIACTCA HAa MNPAKTHYCCKHUX 3aHATHAX, HpOMC)KyTO‘IHI:IfI KOHTPOJIb
OCYIICCTBIIACTCA Ha 3a4CTC.

Kputepusmu onieHKU pe3ysnbTaToB CaMOCTOSITENIbHOM paboThl CTy/IEHTA SIBIISIFOTCS:

YPOBEHb OCBOCHUS CTYJICHTOM YU4€OHOTO MaTepHaa,

YMCEHUA CTYACHTA UCIIOJb30BATh TCOPECTUUCCKUE 3HAHUS IIPH BBINIOJIHCHUH MMPAKTUYCCKUX 3a71a4;
c(hOpMUPOBAHHOCTh YMEHUH;

000CHOBAHHOCTb U YETKOCTh M3JI0KEHUS OTBETA;

e odopmIIeHHE MaTepraja B COOTBETCTBUU C TPEOOBAHUSMH.
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JomaiHssi KOHTpOJbHast padora

TexcroBsrii pegakrop MS Word

HoxymenT Word IOKEH COCTOSITh M3 THTYJIBHOTO JIMCTa, OCHOBHOTO COJIEpKaHUs (OrJiaBlieHHs ), 2-X
WUIIoCTpaluii, 2-x Ttabmui, crnucka jureparypbl. OOmmuii oObeMm, BKIOYas,  TUTYJIbHBIM JIMCT,
OTJIABJICHUE U CITUCOK JUTEpaTyphl, 6- 8 cTp. KonmuectBo 3HaKOB HE MOMKHO mpeBbimaTth 16000.
OO6pa3zer TUTYIBHOTO JIUCTA:

MuHuctepcTBO 00pa3oBaHus U Hayku P@®

Cesepo-OceTuHCKHi rocygapcTeeHHblil yauBepcuter nMeHn Kocra JleeanoBu4ya Xeraryposa

®akyabTeT JKypHATHCTHKHA

Jomammnss padora

no yucuunianxe «Mudopmaruka»

Bemonumin(a) ®@amuiausa U.0.
CryneHt(ka) rpymsl

Kypc 1

[IpenonaBatens @amuaus U.0.

Bnangukaskas, 2014

TpeboBanus Kk 0(OPMIICHHUIO:

Y CTaHOBUTH 10JIA B JOKYMEHTE — 36pKajIbHBIE.

Howmepa cTpanun — «CHapyKn» JIUCTa B BEPXHEM KOJIOHTUTYJIE.

Ha TtuTynsHOM n1CTE HOMEpPA CTPaHUL] HE IPOCTABIIATh.

I'panune! nucra: cnesa — 2,8 cm.; cipasa — 1,4 cM.; cBepXy U CHU3Y 1O 2,5 cM.

HIpudrt 12 nt, Times New Roman, BeipaBHUBaHUE 110 IIUPUHE.

MexaycTpOo4HbI HHTEPBAI — O JUHAPHBIM.

Ha BTOpOI#i cTpanuie aBromatndecku (¢ nmomoinpto cpeacts MS Word) cobpaHHoe ornaBieHue.

©oeNe kR WNRE

Kononturynsr:
Hlpudt 8 nt.;
paccTosiHie 710 KOJIOHTUTYJIOB (BepXHero v HuxHero) 0,8 cMm.,

e Ha l mucre KOJIOHTUTYJIbI HC CTABUTH,
¢ pas3indaTb KOJOHTUTYJIbI UYCTHLIX U HCUCTHBIX CTPAHUIL;

® HIDKHUH KOJIOHTHTYJ (YETHBII) — Ha3BaHWE YHUBEpPCUTETA U (PaKyIbTeTa,
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10.

11.
12.
13.

14.

N

oo

oo

10.

11.

12.

13.

14.

15.

16.
17.

HUKHUM KOJIOHTUTYJ (HEUETHBIN) — 1aTa CO3JaHusl IOKyMEHTA.

CrunieBoe opopmiieHHe (OTJIaBICHHUE):

3arooBok nepBoro ypoBHs: mpudT - 15 nt, Times New Roman, BeipaBHUBaHUE 10 IICHTPY;
3arosioBku BToporo ypoBHs: mpu¢t — 13 nt, Times New Roman, BeIpaBHHBaHUE 110 LIEHTDY.
Co3natp 2 Tabnuibl Mo TeMe paboThI.

BKiTi09HTh 2 WIUTIOCTPAIUK 110 TeMe paboTHI.

B noxymeHTe HCIonb30BaThCS:

JIBOMHBIEC KOJIOHKH (pa3HOU MIMPUHBI), PUPT 11 nT, OIMHAPHBIN MEXKCTPOUYHBII HHTEPBAT,
ab3al1] ¢ MEXKyCTPOUYHBIM UHTEpPBAJIOM 1,1 IIT U OTCTYNOM cjeBa B 2 cM;

CHOCKH (HE MeHee 2-X);

rpapu4yecKuii 0ObEKT;

He nomxHo ObITh Opdorpapuueckux ommodok!

IIpakTuyeckue 3axaHus

Hab6patb 1 otdopmarupoBath Tekct B MS Word mo o6pasiry.

Hab6patb 1 otdopmatrpoBats Tabiuiry 8 MS Word no oOpa3siry.

BceraButh B Tekct MS Word u3obpaxenus mo o0pasiy. BeITOIHHTE HEOOX0IUMBIE
npeoOpa3oBaHus H300PAKEHHUS.

[IpumenuB ctmiieBoe popmMaTupoBaHuE K TEKCTY, 0T(GopMaTHpoBaTh €ro mo oopasiry. Codparh
OTJIaBJICHHUE JOKYMEHTa. BBIMoIHUTE mpoBepKy opdorpaduu 1 UCIIPaBUTh OIIHOKH. DIIEMEHTHI
nepevucienus 0GoOpMUTh B BUJE MAPKUPOBAHHBIX CITUCKOB.

3amoyHUTh auana3oH stucek MS Excel psgom umcen ot 1 g0 15.

BrInosHeHHe pacueToB MpH MOMOIIH pocTermux ¢pyukiuii B MS Excel.

[TocTpouTs Mo naHHBIM TabNIULBI Tuarpammy «bykBa-uactoTay (KpyroBylo quarpammy u
TUCTOTpaMMYy).

3ananue Ha npuMmenenne Gynkuuu Ecau() B MS Excel.

Jus ciimeka Kaaper B MS Excel coctaButh rpaduk mpasaHoBaHUs AHEH POXKIACHUH 11O OT/AEIaM.

Jnst criucka Kaaper B MS Excel mostyunts cyMMapHbIe OKJIa/IbI IO OT/IENIaM | B II€JI0M 110
MPEANPUITHIO.

Jns ciimcka Kaaper B MS Excel BeiBectu 3amucu ¢ padotaukamu u3 otaenoB TKb u OHK.
Bri6pats corpynnukoB otaena AIIC, geii oknaa mensine 2000 py6. BeiBoa oThumbTpoBaHHBIX
JAHHBIX OCYIIECTBUTH B TPEX BapuaHTax: 1) Ha MecTe UCXOHOTO CIUCKA, 2)B IPYrOM MECTe
pabouero nucta, 3) BeiBecTH TOJIbKO cTos01l FAM 1 OKLAD.

Jlana 6a3a gannabix [Ikona. Ha ocHOBe TaOauIbl « YYEHHKW» CO3AaTh 3alIPOC, KOTOPBIH BBIBOJIUT

YYCHHUKOB, HMCHA KOTOPBIX HAYUHAIOTCS HA 6YKBy «O».

Jlana 6a3a gannabix [lIkona. Co3mark mapaMeTprUiecKUi 3ampoc Ha OCHOBE TAOJHIIBI « Y YSHUKNY,

KOTOPBIH OBl BEIBOJIMIT YIEHUKOB 33JaHHOTO KJlacca.

[IpoBeputh GuIdII-AMCK HA HATTMYUE BUPYCOB.

Hamnucatsb 351€KTpOHHOE MUCHMO U OTIIPABUTH €r0 ¢ YBEAOMIIEHUEM I10 3aJaHHOMY aJIpecy.

Ha caiite COI'Y HaiiTi nHpopManuio o pakyapTeTax yHUBEpCUTETa U MTpaBHiIaX IpueMa B BY3.

. OneHo4YHbIe CPeACTBA /ISl TEKYILIero KOHTPOJISA YCIeBaeMOCTH, Py0e:KHOM aTTecTaluu U

l'lpOMG)KyTO'-lHOﬁ aTTeCTAllMM IO UTOIraM OCBOCHHUSA JUCHHUIIJIMHBI
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8.1. ®opmbI padoThl cTyAeHTOB. DOpMbI pabOTHI: KOHCYIBTALMH, JTAOOPATOPHBIC 3aHSITH,
PEUTHHTOBBIE KOMITBIOTEPHBIE TECTHPOBAHHUS, CAMOCTOSITEIIbHbIE paOOThI, HHTEPAKTHUBHBIC 3aHSITHUSI.

8.2. Buabl KOHTPOJIsi: TeKYyIIMH (Ha 71a00paTOPHBIX 3aHATHUX), IPOMEXKYTOUHBIN (MOIYIbHOE
TECTUPOBAHUE), UTOTOBBIN (3a4eT).

[IpoBepka kauecTBa yCBOCHUS 3HAHHM OCYILIECTBIISETCS HE TOJIBKO B YCTHOW, HO M B MIMCbMEHHOU
¢dopme. IlpoBenenne pasHbix no GopmMe U MO0 00bEMY YCTHBIX M NMHUCBMEHHBIX pabOT MUCHUILTHHUPYET
CTYIEHTa, JaéT MPEenoaBaTeIl0 OCHOBAHUE I OOBEKTUBHOW OLIEHKM 3HAHUM Ka)KJIOTo CTYJEHTa IpU
BBIBEJICHUM CYMMAapHOTO 0ajuia, MO3BOJIIET CTYAEHTY IPEICTaBUTh YPOBEHb COOCTBEHHBIX 3HAHUM IO
MIPEIMETY, YBHJIETh CBOU CUJIHHBIE U CIIA0bIe CTOPOHBI, YTOOBI Y4ECTh UX IIPU MOJITOTOBKE K SK3aMEHY.
Buapl TeKyIiero KOHTpoJIs:

a) YCTHBIN (PpOHTABHBIN WM UHAWBUYaIbHBINA OMPOC;
0) MIUChbMEHHAsi CAaMOCTOSITENIbHAsI KOHTPOJIbHAs padoTa;
B) YCTHOE€ M3JI0)KEHHE COJIEP’KaHUs IPOUUTAHHOTO B PaMKaxX CaMOCTOSITENIbHON paboThI;
[TpoMeKyTOYHBIN KOHTPOJIb
JucuumninuHa pa3duTa Ha MOAYIH, KOTOpbIE MNPEACTaBISAIOT COOOM JIOTMYECKH 3aBEpUICHHbIE YacTH
pabodeil mporpaMmbl Kypca U SIBISIOTCS T€M KOMIUIEKCOM 3HAHUW M YMEHHI, KOTOpbIE MOAJIEKAT
KOHTpoJI0. KOHTpONH OCBOCHHST MOMIYJICH BKIIOYAeT B Cce0s TECTUPOBAHUS B paMKax OaibHO-
PEUTHHIOBOM CHCTEMBI, TPEYCMOTPEHHBIX pabouell mporpaMMoil TUCIUIIITUHBI.
B koHI11Ie cemecTpa IpoBOAUTCA KOHTPOJIBHOE MEPOIIPUATHE: 3a4ET.
[IpoMexyTOoUHBII KOHTPOJIb OCYILECTBISIETCS 110 OaJUIbHO-PEUTUHIOBON CUCTEME.

8.3. Metoanka ¢popmupoBaHus pe3yJbTUpPYIOmIeil oueHKH. MIToroBast oneHKa CKIaabIBaeTCs
KaK CpelHEB3BEIICHHAs MO pe3yibTaTaM BCEX OILEHMBAEMBbIX pabOT HAa MPOTSHKEHUM CEMECTpa, Kyaa
BXOJIAT MOCEIEHUE JICKIMI U JTaOOPaTOPHBIX 3aHATHI, KOHTPOJbHBIE pabOTHI, camocTosTEnbHAS PadoTa,
CEMECTPOBBII 3a4eT.
3HaHUA CTYIEHTOB olleHuBaroTcs 1o 100-6amipHOM cucTeme:

3a BBINOJHEHHE 33JaHUN TEKYIIETO W IMPOMEXYTOUYHOTO KOHTPOJS CTYIEHT MOXKET HalpaTh
MakcuMaiabHO 50 GaymoB: mo 25 OaloB 3a KaXIbIH MOIyidb (MOAYNIh BKJIIOYaeT B ceOs paboTy Ha
Ja00paTOPHBIX 3aHATHIX U KOHTPOJBHYIO PabOTy).

OneHouHble CpeNCTBA Ul MPOBENEHUS TEKYHIETo M PyOeKHOTO KOHTPOJISI BKJIIOYAIOT TECTHI,
MIPOBEPKY 1a00PaTOPHBIX, TOMALUTHUX U KOHTPOJBHBIX paboT (cMm.nmpunoxkenue). [lo cymme HaOpaHHBIX B
cemecTpe 0ayuIoB CTaBUTCS dk3aMeH. bainbHas cTpykTypa OIEHKH (CM. y4eOHO-METOIUYECKYI0 KapTy
JTUCHMIUTMHBI) pa3paboTana B cooTBeTCTBUH C «llonoxkeHnem o GaibHO-PEUTUHIOBON CHCTEME OLIEHKH
YCIIEBaEMOCTH CTYJICHTOBY», MPUHATHIM Ha 3aceganuu Yuenoro Cosera COI'Y 28.10.2011 r.

bainel, nony4yeHHbIE B XOJ€ TEKYILETO KOHTPOJIS, paCIPEAEISIOTCS MO CIECAYIOIIUM TPYIIIaAM:

— JIeKUUY;

— 1abopaTOpHbIC 3aHSITHUSA;

— camocTosiTeNnbHas padoTa;

— KOHTpOJIbHas paboTa.

1. ITocewenue nexuuii — ot 0 1o 5 O0awIoB.

2. INocemenue 1a6OPaTOPHBIX 3aHATUH, BBITIOJIHEHHE TpOrpamMmbl 3aHsATH —oT 0 10 16 Gansos
3. CamocrosrenbHas padoTa (mpe3eHrtarys): - oT 0 10 2 6asos.

4. KontpoasHas padota — ot 0 10 2 6amuios.

KpI/ITepI/ISIMI/I OLCHKHU PE3YJIbTATOB CaMOCTOSITEILHOMI pa6OTLI CTYACHTA SABJISIFOTCA:
¢ YPOBCHb OCBOCHUA CTYACHTOM yqe6H0r0 MaTrepuralia;

® yYMEHHs CTYJEHTa UCIO0JIb30BaTh TEOPETUUECKHUE 3HAHUS NP BHINIOJHEHUU TPAKTUYECKUX 33]1a4;
e chopMUpOBaHHOCTH YMEHUI;
e 000CHOBAaHHOCTbH U YETKOCTh H3JI0KCHHSI OTBETA.
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dopma TpOBEeNEHHUS WTOTOBOTO SK3aMeHa Mo JucuuIuinHe «MH(OpManuoHHBIE TEXHOJOTUU B
IOPUANYECKON NIEATENbHOCTU» — YCTHas. Pe3ynbTupyromas 3K3aMeHallMOHHAs OLIEHKA OIPEAEIseTCs B
cootBercTBUH ¢ [Tonoxennem COI'Y o GanmabHO-peHTHHIOBOM CHCTEME OIICHKH 3HAaHUM CTYACHTOB.

MuH. Makec.
KOJI-BO | KOJI-BO

®DopMa KOHTPOJIA
0a/si0oB | 0aI0B

Texywian oyenka cryqenTa B TeueHue 1-8 HeZemM COCTOUT U3: 0 25
Botnonnenus 3adanuilt Ha npakmu4ecKux 3aHAMUAX 16
Bovinoanenua oomawnux KOHmMpoabHbIX 3A0AHUL 4

CamocmosimenbHuix pa60m

1-a pybesxcnaa nucomennasa Konmponsvnas paboma 0 25
Texywian oyenka cTyneHTa B TedeHHE 1-8 Helenm COCTOUT 3! 0 25
Buvinonnenus 3a0anuil Ha 1a60pamopHbIX 3aHAMUAX 16
Bovinoanenua oomawnux KOHmMpoabHbIX 3A0AHULL 4

CamocmoamenvHuvlx padom

2-a pybesrcHan RUCbMEHHAA KORMPOIbHAA padoma 0 25

Hmozo 0 100

MINPAKTUYECKOE 3AHATHE-1. IIpeamer nndpopmatukn. OCHOBHbIE NOHATHS U TEPMUHbI

He.flbi IIOBTOPUTH OCHOBHBLIC ITOHATHUA U TCPMUHBL I/IH(bOpMaTI/IKI/I

[Iman
1. TIpeamer undpopmaTuku. OCHOBHBIEC MOHATUS U TEPMUHBI: HH(OpPMaLUs, CBOHCTBA UH(OPMALINY,
nH(OPMALMOHHBIE TTPOIECCH, €AUHUIBI U3MEPEHUs] HHPOPMAITIH.
2. KonupoBanue unpopmaruu. EcrecTBeHHBIC M HCKYCCTBEHHBIC S3BIKH.
3. Hudopmanmonnoe o0mecTBo, HHPOPMAIMOHHBIE PEBOJIONUH, HH(POPMAILMOHHBIA pecypc,
nH(popMalMOHHAs KYJIbTypa 00IIecTBa U JIUYHOCTH.

Samanus

1. U3y4yuth TE€OpeTHUUECKUI MaTepUal TeMbI, BOCIIOIb30BABIINCH MPE3CHTAIIUSMU:
Nudopmanus.ppt, Koguposanue Uudopmammu. ppt.
2. 3HaTh OTBETHI HA KOHTPOJIBbHBIE BOMPOCHI IO ATHM MPE3CHTAIHIM.

Jlumepamypa
1. CrenanoB A.H. MudopmaTuka: YueOnuk s By3os, 6 —e uza. CII6.: ITurtep, 2010. Jomymeno
MunucrepcTBOM 00pa3zoBaHus U Hayku PD B kauecTBe yueOHOro MOCOOMS JJIsl CTY/AEHTOB BY30B,
oOyyaromuxcs IO TYMaHUTapHbIM M COLMAJIbHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnernransHocTsIM (http://www.twirpx.com/file/123560/).
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2.

Cumonosnu C.B. Uupopmaruka. bazoBeiii kypc: YueOHMK mis BY30B. 3-¢ u3a. Cranmapt
tperbero nokoneHus. — CII6.: [Turep, 2012. — 640 c.: wi. PekomennoBano MuHoOpazoBaHus u
HayKH1 P® B KauecTBe y4eOHOTO nocoous Ui CTY/IEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

bespyako B.T. Mudopmaruka (kypc Jsekmnmii): yueOHOe mocodme. — M.: U] «DOPYMy:
NHD®PA-M, 2012. — 432 c.. un. — (Beicmiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJMYECKUM COBETOM M0 WH(popMmaTtuke npu MuHHCTEpcTBE 00pa3oBaHus W Hayku PP B
KagecTBe YydeOHOro mocobu mo mucumiummHe «MHDOpMaTHKay Ui CTYAEHTOB BY30B,
o0yJaromuxcs Mo T'yMaHUTAPHBIM U SKOHOMHYECKUM HAIIPABICHUSM U CIICIIHATEHOCTSIM.

INPAKTUYECKOE 3AHATHUE-2. IIpeacrasiienue uHpOpMaluu B KOMIbIOTEpe

ogrwdE

L]eny: MOBTOPUTH CUCTEMBI CUMCIEHMS; HAyYUThCS MEPEBOAUTH YHCIIA
U3 cucteM ¢ ocHoBaHusAMU 8, 10, 16 B 2-UYHYIO CUCTEMY CUUCIICHUS U
00paTHO; TO3HAKOMMTHCS C Pa3IUYHBIMH KOJUPOBKAMH PYCCKOTO
A3bIKa

[1nan
Cucremsl cuuCIeHUS.
[lepeBon uncen u3 cuctem ¢ ocHoBaHusiMu 8, 10, 16 B IBOMUHYIO CHCTEMY CUUCIIEHUS U 0OpaTHO.
JIBoMYHOE KOJUPOBAaHUE PA3INYHBIX BUIOB MH(GOPMAIMH: YHCEN, CHMBOJIOB, 3ByKa.
Komuposku ASCII u Unicode, Ko TUpOBKH PyCCKOTO SI3BIKA.
PactpoBoe u BEeKTOpHOE KOIMPOBAaHUE PUCYHKOB

Samanus

1. I3yunTh TEOpETHUECKH Marepuai, MoJb3ysich mpe3eHTanusmu Cucrembl CuncieHus. ppt,

Konuposanue Mudbopmaruu.ppt.

2. 3anmucatp yucnio 23010 B pa3BepHyTOM BHUJIE.
3. HazoBuTe 1mupel CHCTEMBI CYUCIICHHUS C OCHOBaHHUEM {16}.
4, Kak mepeBeCTH YHCIO M3 CHUCTEMBbl C OCHOBaHHMEM {2} B CHCTeMy C OCHOBaHHEeM {8}

1 Ha000poT?

3aoanue 1.

[TepeBenute M3 NECATUUHON CUCTEMbI CUUCICHHUS B IBOUIHYIO:
a) 12510; 0) 22910; B) 8810.

3aoanue 2.
[lepeBenuTe U3 NECATUYHON CUCTEMBI CUYMCIICHUS B BOCBMEPUYHYIO:
a) 12610; 0) 22810; B) 6410,

3aoanue 3.

IepeBeauTe M3 JECATHIHON CHCTEMbI CUMCIIEHHS B IIECTHAAIATEPUIHYIO:
a) 12510; 0) 23810, B) 7410.

3aoanue 4.

[TepeBenuTe U3 TBOMYHOM CUCTEMBI CUHCICHUS B IECATUUHYIO:
a) 1001111110112; 6) 110111015; B) 10100101>.
3aoanue 5.

[TepeBenuTe U3 TBOMYHONM CUCTEMBI CUUCIICHUS B 8-UUHYIO:

a) 1001111110112; 6) 110111012; B) 10100101>.
Jlumepamypa

CrenanoB A.H. Undopmaruka: YueOHuk ais By30B, 6 —e uzn. CII6.: ITutep, 2010. domymeno
MunuctepcTBOM 00pa3zoBaHus U Hayku PD B kauecTBe yueOHOro MOCOOHS AJIsl CTY/AEHTOB BY30B,
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oOyyaromuxcs IO TYMAaHUTapHBIM M  COLMAIBbHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnermansHoCcTsIM (http://www.twirpx.com/file/123560/).

Cumonosnu C.B. Uupopmaruka. ba3oBeiii kypc: YueOHMK mis BY30B. 3-¢ m3a. Cranmapt
tperbero nokoneHus. — CII6.: TTurep, 2012. — 640 c.: un. PexomernnoBaHo MuHOOpa3oBaHus U
HayK{ PO B Ka4ecTBe y4eOHOTO nocoous JUIst CTYZIEHTOB BTY30B
(http://mww.twirpx.com/file/1524253/).

bespyako B.T. Mudopmaruka (kypc Jseknwmii): yueOHOe mocobdme. — M.: U «DOPYMy:
NHD®PA-M, 2012. — 432 c.. un. — (Beicmiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJMYECKUM COBETOM MO WHpopMmartuke npu MuHHCTEpCTBE 00pazoBaHus W Hayku PO B
KagecTBe YydeOHOro mocobu mo mucumiummHe «MHDOpMaTHKay Ui CTYAEHTOB BY30B,
o0yJaromuxcs Mo TYMaHUTAPHBIM U YKOHOMHYECKUM HAIIPABICHUSM U CIICITHATEHOCTSIM.

IMPAKTUYECKOE 3AHSTHUE-3. Padora B cpene TekcToBoro npoueccopa MS Word: unrtepdeiic
U HACTPOIKA MPOrpamMMbl

1
2.
3

4.

L]env: TOBTOPUTH OCHOBBI pabOTHI B TEKCTOBOM Tiporieccope MS Word;
W3Y4MTh NpaBUjia KOMIIBIOTEPHOTO Habopa TeKCTa

ITnan
WuTepdeiic mporpamMmsl.
CraTuctyka JOKyMEHTA.
[IpaBuna KOMIBIOTEPHOTO HAOOPa TEKCTA.
Hapuranus no nokymMeHTy. KOHTEKCTHBIN MOUCK U 3aMEHA.

[Tpaktrueckue 3aganus (cMm. manky «K pad Word-1»)

3aoanue 1. OTdopmaTupoBaTh TEKCT, coaepkamuiics B daitne «K.JI.XeTarypoB TeKCT.txt».

1)

2)

3)
4)

5)
6)
7)
8)

9)

Jis atoro otkpoiite ¢aitn «K.JI.XerarypoB Tekcr.txt» u3 manku «K pa6 Word-1» B mporpamme
brokuot. Cronupyiite TekcT B Oydhep ooMena. 3anycture mporpammy MS Word. BeraBbre TekCT
u3 O6ydepa ooMeHna. [Ipucrymaiite Kk GopMaTHPOBAHHUIO TEKCTA.
YcranoBute MacmTad MO I[IUPHHE CTpaHUIBL. BkiIounTe o0TOOpakeHHE HermeyaTaeMblX
CHUMBOJIOB.
3amMeHuTE BCce TUPE Ha JUTMHHOE TUTIOTpadckoe TUpe (CM. ITpaBuia Habopa).
OtdopmarupyiiTe Bce ad3allbl JOKyMEHTa CO CICAYIOIUMU TapaMeTpamHu:

®  BbIPaBHUBAHUE — IO LIUPUHEY;

"  OTCTYIH MEPBOI CTPOKU — IO YMOITYAHUION;

= OTCTYymHHI ciieBa u crpaBa — 0 cwm;

"  HHTEPBAJI MEXAYCTPOUHBII — «IOIYTOPHBII;

= pasmep mpudra— 14 nr, Nimes New Roman, oObluHOE HauepTaHHE; 3aroJOBKH —
«TOTYKHUPHOE HAUYEPTAHUE).
BceraBpTe MIUTIOCTpaluu MO CMBICTY TEKCTa; OOTEeKaHHWE TEKCTOM — «B TEKCTEe», 00pe3arh

HEHY)XHbI€ Kpasi pUCYHKOB; MOJPUCYHOUYHBIE MOANUCH — 12 NOT, IO LEHTPY, UHTEPBA MEKIY
CTPOK — OJIMHAPHBIN.

Brinonnute npedsapumenshuiii npocmomp NOKyMEHTA Mepe]l Me4aThio.

PaccraBbTe mepenocsl B gokymeHnte (M. CepBuc—S3pik—PaccTaHoBKa MEpPEeHOCOB..., YCTAHOBHUTH
(hr1axxok «ABTOMaTHYecKasi paCCTAaHOBKA MIEPEHOCOBY).

Crnenure 3a Tem, uTOoOBI 3arOJIOBKM HE OTPBIBATUCH OT Mocienyromiero tekcra (Gopmar—Aodaail,
BKuagka «llomoxkeHue Ha cTpaHHIey, (PIakoK «HE OTPHIBATH OT CIEIYIOIIETO»).

PaccraBpTe cTpaHuubl B JOKYMEHTE KoMaHaouW M. BcraBka — Homepa crpanun..., Brusy
ctpanuilsl, Crpana.
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®opmaruposanue nfokymenta B TII MS Word

oakrwnE

Ilenb: HAYYHTBCS TOATOTABIWBATH  JIOKYMEHTHI CO  CJIOXHBIM
dbopMaTupoBaHuEeM — CIHUCKH, TaOIUIBI, padoTa ¢ WU300paKCHUSIMH,
bopmybI.

[Inan

CTpyKTYypHBIE 2JIEMEHTHI TEKCTA.

Huanoru A63an u lpudr.

TpeboBanust K 0(OPMIICHHIO PYCCKOS3BIYHBIX JOKYMEHTOB.
Co31aHue CIMCKOB M TAaOJIHII.

VYcraHoBKa mapamMeTpOB CTPAHULBL.

BcraBka n3obpaxenuit B tokymeHT. Pabota ¢ opmymnamu.

[IpakTueckue 3a1anus

1. PazpaboTaiiTe Tabmuily 1o ciaemyronieMy oOpasiry, BOCIOJIb30BaBIIMCh KHOMKOW BeTaBka—

Tabnua.
Howmep HaumenoBanue Ilena B pyO. Ilena B $ Ilena B €

1 ABTOMOOHJIb 320000 15000 16000
2 TeneBuzop 50000 1200 1300
3 Komnsrotep 35000 800 810
4 Maruurosa 4400 150 250
5 CBUY neuka 3200 1000 1200

Bcero: 412600 18150 $ 19560 £

2. Bemounnute GpopmaTupoBaHue, Kak B 00pasiie. B mocnennel cTpoke KaKJ0ro cToaona BCTaBbTe
dhopmyny komauaoin BcraBka—Maker—dopmyia.

3. Hayuntech ¢dopmaTupoBaTh TaONMIly TPH IOMOIINM TOTOBBIX cThjiel Tabmui — Pabora c
tabnuuamu—KoucTpykrop—CTriin Tabnun. Hayuurtech co3maBaTh IMOJIb30BaTENbCKUE CTHIIM TaOIUI] —
Koncrpykrop—Crrimm Tabnui—Co31aTh CTUIIb TaOTUIIBL.

4. TIpeoOpa3yiite Tadnuiy B TeKcT: PaboTa ¢ Tabmuamu—Maker—IIpeoOpazoBaTh B TEKCT.

5. BemonauTe 00paTHOE MpeoOpazoBaHue TekcTa B Tabiuiy: BeraBka—Tabmuma—IIpeoOpa3oBats B

TCKCT.

6. Co3manue M peJakTUPOBAHHWE MaTeMaTHYeCKUX BbipakeHHil: BcraBka—®Dopmyna. Co3maiite

=100 (04
dbopMyy crneayrouiero Buaa zn S, —.

— n
n-=1 2

CrenanoB A.H. Undopmatuka: YueOHuk st By3os, 6 —e uza. CII6.: ITutep, 2010. Jomymeno
MunucrepcTBOM 00pa3zoBanus U Hayku PD B kayecTBe yueOHOTo 1mocoOus Ui CTYJEHTOB BY30B,
TYMaHUTapHBIM U COLMAIBbHO-DKOHOMHYECKMM  HAIpPAaBICHUSAIM H
cneunanbHocTaM (http://www.twirpx.com/file/123560/).

Cumonosuu C.B. Mupopmatuka. ba3oBblii kypc: YueOHMK it By30B. 3-¢ u3a. Crannmapr
Tperbero nokonenus. — CII6.: TTurep, 2012. — 640 c.: ni. PekomennoBano Muno6pa3oBaHus u
B KauecTBe y4eOHOT0 nocoous Ui CTYZCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

Jlumepamypa
1.

oOyuaronuxcs 1O
2.

HAYKHU PO
3.

bespyuko B.T. HNudpopmaruka (kypc nekuwmii): yuebHoe mocobme. — M.: U] «DOPYMy:
NHOPA-M, 2012. — 432 c.: un. — (Bsicmiee oOpazoBanue). JlomyiieHo Hay4dHO-
METOJMYECKUM COBETOM IO HH(pOpMaTHKe Npu MuHuCTepcTBe 00pazoBaHus W Hayku PO B
KauecTBe YydeOHOTO TmocoOu mo guciuruinHe «HHbopMaTtuka» Uisi  CTYIEHTOB BY30B,
oOydaronuxcs 1Mo T'yMaHUTAPHBIM U YKOHOMHUYECKUM HAIMPABICHUSM U CIIEIUATHHOCTSIM.
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INPAKTHUYECKOE 3AHATHUE-4. ABToMaTu3anus padoTbl ¢ MHOTOCTPAHNYHBIMHU JOKYMEHTAMM
B MS Word

Lenw: OCBOUTH IIPUEMBI CTHUJIEBOTO dbopmaTupoBaHus
MHOT'OCTPaHUYHbIX JIOKYMEHTOB, aBTOMaTUYECKOE CO3/1aHHe
OTJIaBJICHUS U PA3JIMYHBIX YKa3aTesei.

[Inan
PaboTa ¢ MHOTOCTpaHUYHBIMU JOKYMEHTAMH.
[Monsitue ctuinst popmaTHpoBaHUSI.
Pabota co crumsamu. [IpocMoTp Ha3HaueHHBIX cTiiei. Pexumbl OObranbIil 1 CTPYKTYpAa.
Coznianue 0GHOBIIIEMOTO OTJIaBJIEHUS, YKa3aTelel puCyHKOB U TaOJIuLL.
[TepexpecTHbIE CCBIITKHI

agkrwbpE

[IpakTnueckue 3ananus

3a0anue 1. 3arpy3utb TekctoBblii qoKyMeHT Texct ITPAKTUYECKOE 3AHSTHUE-2_Word-
2.rtf. OtpopmarupoBaTh TEKCT, UCTIONB3Ys CTHIN (popMaTupoBaHus: OOBIYHBIN (JIsI OCHOBHOTO TEKCTA,
aBTOMAaTUYECKU MPUCBAUBAETCS MPOrpaMMoi), 3arojioBok 1 (IepeomnpenesuTh o CBOeEMY YCMOTPEHHIO),
3arosioBok 2 (IepeonpeieiuTh 0 CBOEMY YCMOTPEHHI0). PaccTaBUThH CTpaHUIIBI B JOKYMEHTE.

3aoanue 2. .Ha oTnenbHON CTpaHUIE BCTABUTh B IOKYMEHT OTJIABJICHUE U KOJIOHTHUTYJIBI.

CpaBuuth pesynbrar ¢ oopasuom aokymenta Tekct [IPAKTUUECKOE 3AHATUE-2 obpaser.
[Tpu HE0OX0AMMOCTH BHECTH U3MEHEHHUS B CBOM JIOKYMEHT.

JdomamHee 3a1aHue.

1. 3akpenuTh HABBIKM CTHJIEBOTO (OPMATUPOBAHHS TEKCTAa, MOTPECHHPOBABINMCH HA TEKCTE
Texcr JI3-2.rtf. PesynabpTaT cpaBHUTh ¢ 00pasznom J13-2 obOpazerr.rtf.

2. IlogroroButh 1mabMoH KypcoBoW paboTel. IlpegycMmorpers pasaenbl: TUTYIBHBIA JIHCT,
Beenenue, Paznen 1, Pazgen 2, Pasgen 3..., OrnaBnenne, 3akiIfoucHUE.

Jlumepamypa

1. CrenanoB A.H. Undopmartuka: YueOHuk mis By30B, 6 — uza. CII6.: ITutep, 2010. JomymeHo
MunuctepcTBoM 00pa3zoBanus U Hayku PO B kauecTBe yueOHOro mocoOus Ajsl CTYJCHTOB BY30B,
oOyuaronuxcs 1O TYMaHUTApHBIM U  COLIMAJIbHO-3KOHOMHYECKUM  HAMpaBICHUSIM U
cnenuansHoCcTAM (http://www.twirpx.com/file/123560/).

2. CumonoBnu C.B. Hudopmaruka. ba3oBbrii kypc: YueOHuK s BY30B. 3-¢ u3a. Cranmapt
Tperbero nokoneHus. — CIIO6.: [Turep, 2012. — 640 c.: un. PexomennoBano Muno6pazoBanus u
HayKH PO B KauecTBe y4eOHOT0 rnocooust JUIS CTYJCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Uudopmaruka (kypc nexuuii): ydeOHoe mocobue. — M.: UJ[ «DOPYMx:
NHOPA-M, 2012. — 432 c.: un. — (Bsiciee oOpazoBanue). JlomyiieHo Hay4HO-
METOJMYECKUM COBETOM M0 HH(poOpMaTHKe Ipu MuHucTepcTBe 00pazoBaHus W Hayku PO B
KauecTBe YydeOHOTO TmocoOu mo guciuruinHe «WHbopMaTtuka» UIsi  CTYIEHTOB BY30B,
oOyuaronuxcs 1Mo T'yMaHUTapHBIM U YKOHOMUYECKUM HAIPABICHUSM U CIIEIIUATLHOCTSM.

MMPAKTUYECKOE 3AHATHE-S. TexnoJiorus o0padorku rpaguyeckoii nnpopmanun

L]env: mo3HakoMuThCs ¢ 00bekTamu rpaduxu B MS WORD.

IInan
1. Bunbl 00beKTOB rpaduKu:
SmartArt
WordArt

Jwnarpamma
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Pucynox
Knun

Jlumepamypa
CrenanoB A.H. Uudopmaruka: YdueOuuk s By30B, 6 —e uzn. CII6.: ITutep, 2010. Jomymeno
MunncTepcTBOM 00pa3zoBanus u Hayku PD B kauecTBe yd4eOHOTO TIOCOOHS AJISl CTY/ICHTOB BY30B,
oOyJaromuxcss IO TYMaHUTapHBIM M  COLMAIBHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnenuanbHocTM (http://www.twirpx.com/file/123560/).
Cumonosnu C.B. UHpopmaruka. bazoBelii kypc: YueOHMK mis BY30B. 3-¢ m3a. Cranmapt
tperbero nokoneHus. — CII6.: [Turep, 2012. — 640 c.: wi. PekomenmoBaHo MuHOOpa3oBaHus U
HayK1 P® B KauecTBe y4eOHOro nocoous Ui CTYZICHTOB BTY30B
(http://mww.twirpx.com/file/1524253/).
bespyuko B.T. Mnadopmaruka (kypc nekuwmii): ydebnoe mocoome. — M.: U «DOPYM»:
NH®D®PA-M, 2012. — 432 c.. un. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METO/JIMYECKUM COBETOM M0 HMH(popMmaTHKe npu MuHucrepctBe oOpazoBaHuss U Hayku PO B
KauecTBe YydeOHOro mocoOu mno aucuuiuinHe «WHpopmartuka» Uil CTYIEHTOB BY30B,
oOyuaronuxcs 1o ryMaHUTapHbIM U SKOHOMUYECKUM HalpaBiICHUSIM U CHIEIIUATILHOCTSIM.

NMPAKTUYECKOE 3AHSATHE-6. CpencTBa  TeXHOJOTMH NPEACTABJIEHUSA MYJIbTHMeIHITHO

uHopmanuu
Ilenv: BCIIOMHWTH W YIIyOUTh HABBIKM pabOTBI B MPOrpaMMe
PowerPoint.
IInan
1. Kak u 3a4eM IpeaCTaBlIATh MYIbTUMEAUIHHYIO HH(OPMAITHIO.
2. OcHOBEBI qu3aiiHa.
3. Tlporpamma st co3manus npeseHTanuii MS PowerPoint.
4. OCHOBHBIC BOBMOXXHOCTH MPOTPAMMBI.
5. Cnoco0Obl 100aBJIeHNS CIAIO0B.
6. OcoGeHHOCTH pabOTHI C TEKCTOM.
7. XapakTepHbIe OITMOKH, JOIMyCKaeMble ITPU CO3IaHMH MPE3EHTAIUH.

HpaKTI/ILIeCKI/Ie 3aJaHus

1. TTo3HAaKOMUTBCS ¢ BOBMOKHOCTSIMHU TTporpammbl MS PowerPoint mpu nmomomu npe3eHTanun

PowerPoint2007.ppt

2. BBINOJIHUTB MPAKTUYECKOE 3a/IaHUE.
3. Co3nath HOBBIH cnaiii. BeiOpaTh mycTyr0 pa3MeTKy ciaiiia — KOHTEKCTHOE MEHIO craiiia—

Maxker—Ilycron cnann.

4. BxirounTte oToOpakeHUEe HapaBJIsIIONUX Ha ciaiige. KontekctHoe meHto cnaiina — CeTka u

HaIIpaBJIAIOIIUC — IToxa3pIBaTh HaIlpaBJIAIOIIHC.

5. Bergenuth CI)yHKI_[I/IOHaHBHHe 00yacTu Ha cliaiize IIpH MMOMOIIIH HAIIPABJIAOMIUX: MECTO JIS

3aroJoBKa, ajsa TCKCTa U I/IJ'IJ'II-OCTpaI_II/II\/’I. HpI/I OTOM CJICAYCT CO6J'IIO,Z[aTL MNPpUHOUIIBI CUMMCETPUHA U
KOMIIO3HIIHH.

6. BeiOpats 11BeT (poHa COrIacHO OCHOBHBIM TPeOOBAHUSAM MOATOTOBKHU MPE3EHTALMH.

3. 3arpy3uts ¢aiin 1.txt wu3 nmanku Marepuainsl K padore.

4. CxonupoBaTh (hparmeHThI TeKcTa B Oyep oOMeHa 1 BCTaBUTh UX Ha ClAii.

5. M3 3T0r0 *Ke Karajora BCTaBUTh WILTIOCTPAIHH.

6. OTdopmaTupoBaTh TEKCT U CO3/1aTh K HEMY 3arojloBOK — 00bekT WordArt. Pesynbrar

BBITIOJTHEHUS pabOTHI pejicTaBieH B daitne 1 pract.doc

Jlumepamypa
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1.

CrenanoB A.H. Uadopmaruka: YueOuuk s By30B, 6 —e uzn. CII6.: ITutep, 2010. Jomymeno
MunuctepcTBOM 00pa3zoBanus U Hayku PD B kauecTBe yueOHOTO MOCOOHS AJIsi CTY/AEHTOB BY30B,
oOyyaromuxcss IO TYMaHUTapHBIM M  COLMAIBbHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnenuanbaocTsM (http://www.twirpx.com/file/123560/).

Cumonosnu C.B. Uupopmaruka. bazoBelii kypc: YueOHMK mis By30B. 3-¢ m3a. Cranmapt
tperbero nokoneHus. — CII6.: [Turep, 2012. — 640 c.: wi. PekomenmoBaHo MuHOOpa3oBaHus U
HayK{ PO B Ka4ecTBe y4eOHOTO nocoous JUIst CTYZIEHTOB BTY30B
(http://mww.twirpx.com/file/1524253/).

bespyako B.T. Mudopmaruka (kypc Jeknwmii): yueOHOe mocodme. — M.: U «DOPYMy:
NH®D®PA-M, 2012. — 432 c.. un. — (Beicmiee oOpazoBanue). JlomymeHo Hay4dHO-
METO/JIMYECKUM COBETOM M0 HMH(popMmaTHKe npu MuHucrepctBe oOpazoBaHus U Hayku PO B
KagecTBe YydeOHOro mocobm mo mucumuimee «MHpOpMaTHkay [UIsi CTYAEHTOB BY30B,
00yJaromuxcs Mo TYMaHUTAPHBIM U YKOHOMHYECKUM HAIIPABJICHUSM U CIICITHATEHOCTSIM.

INPAKTHYECKOE 3AHSATHE-7. Hacrtpoiika nmoka3a mnpe3eHTAUMU. DJIeMEHTHI HABUTallMH B
Nnpe3eHTAluM.

NG~ wWNE

l[ €Jlb. HAaY4YHUTHCA )IO6aBJ'I${TB B MMpE3CHTAINIO OJICMCHTBI
WHTCPAKTUBHOCTH.

[1nan
BcraBka Ha crnaiin rpaduku, BUJEO U 3ByKa.
DddexTh aHuMaIHH.
DneMeHThl HaBUTallUU: TUIEPCCHUIKU, H300paskeHne-KapTa, yIpaBisioiie KHOMKH.
Br16op pexuma u napameTpoB Mokasza Mpe3eHTaI|H.
[IpocMOTp 1 XpOHOMETpaX Mpe3eHTaluu B pexxume [lokas cnaiios.
[IpencraBnenue npeseHTaunu. PucoBanue B nporecce 1eMOHCTpAUU IPE3EHTALUN.
BrIBO npe3eHTanny Ha MevyaTh.
[IpaBuna pa3paOoTKu U MpeACTaBICHUS IPE3CHTALIUH.

HpaKTI/ILIeCKI/Ie 3aJaHus

1. loGaBUTH K IIPE3EHTAIIMH, CO3aHHON Ha MPEABIIYIIEM 3aHATHH HECKOJIBKO CIIAl IOB.
2. CBs13aTh ClTai/Ibl THIIEPCCHUTKAMU.
3. J1o6aBuTh Ha ciaiabl ynpasisone KHONKY. [IpoayMaTs HaBUTaIuio o ciiaifjiam ¢

nepexogaMu B o00e CTOPOHBI.

4, HO6aBI/ITB B IIPC3CHTANIO BUACOMATCpHall. Hpe):[y'CMOTpeTL BO3MOJXHOCTD 3aITyCKa BUACO

IpsAMO CO clialiia U B OTJAECILHOM OKHE (SaHYCK IIpHU MOMOIIH KHOIIKH ynpaBneHHﬂ).

5. 3anucarh 3BYK MPSIMO B MPE3EHTAIUH.

6. HaznaunTh aHuManmo o0beKTaM Ha Claie.

7. Haznauuth 3(pexTsl nmepexoia Ha CMEHY CIai10B.

8. BhIMOJHUTE XpOHOMETPaXX BPEMEHHU MOKa3a CJIai/I0B.
9. [loArOTOBUTH MPE3EHTALIMIO JISI TIOKAa3a.

Jlumepamypa

CrenanoB A.H. Un¢popmaruka: YueOHuk a1 By3oB, 6 —e uzn. CII6.: ITutep, 2010. domymeno
MunucTepcTBOM 00pa3zoBaHus U Hayku PD B kauecTBe yueOHOro mocoOust AJIsl CTY/IEHTOB BY30B,
oOyyaromuxcs IO TYMaHUTapHbIM M  COLMAIBbHO-DKOHOMHUYECKMM  HANpaBJICHUAM U
cnerransHocTsM (http://www.twirpx.com/file/123560/).

CumonoBuu C.B. HMudopmartuka. ba3oBbli kypc: YueOHMK it By30B. 3-¢ u3a. Crannmapt
Tperbero nokoneHus. — CII6.: [Turep, 2012. — 640 c.: un. PekomennoBano Muno6pazoBaHus u
HayKH P® B KauecTBe yueOHOTO nocoous 1L CTY/IEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).
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3. bespyuko B.T. Uudopmaruka (kypc nekmuii): ydeOHOoe mocodbume. — M.: UJ[ «DOPYMx:
NHOPA-M, 2012. — 432 c.: un. — (Beicmiee oOpazoBanue). JlomymieHo Hay4YHO-
METOJMYECKUM COBETOM MO WH(popMmaTuke npu MuHuUcCTepcTBe 00Opa3oBaHusi U Hayku PD B
KagecTBe YydeOHOro mocobu mo gucuuiuinHe «MHopMaTukay Ui CTYAEHTOB BY30B,
oOyJaromuxcs Mo TyMaHUTAPHBIM U SKOHOMHYECKUM HAIIPABICHUAM U CIICIIHATEHOCTSIM.

MNPAKTUYECKOE 3AHSTHE-8. OcHoBBI paGoThl B 3J1eKTPOHHBIX Tabaunax MS Excel

L]enb: OCBOUTH OCHOBHBIC NTPHUEMBI BBOJA M (POPMATHPOBAHUS JAHHBIX
B JIEKTPOHHBIX TAOJIULIAX.
Dnexmponnas noddepoicka: nipesenrtars Excel.ppt

[Iman
WuTepdeiic mporpaMmsl.
BBon u pegakTpoBaHue JaHHBIX, IPUEMbl KOTIMPOBAHUS U 3aIIOJIHEHUS.
®opmMaTUPOBAHKUE JAHHBIX.
Ocob6enHoctr BBOAA (POpPMYIIL.
Buns! agpecannu siueex.
Kommposanue Gpopmyi.
Boruncnenus no popmynam. @opmaTrpoBaHue TabIUIL

NogakrwbdpE

[IpakTyeckue 3a1anus

1. BeIMOTHUTH MpaKTHYECKUE 3aaHus u3 padoueit Terpaau 1 Popmynsl Excel xls.
[To3HakoMUTBCS ¢ 0COOCHHOCTSIMU BBOJIa JAHHBIX B ANEKTPOHHBIX Tabauiax MS Excel.

2. HayunTbcst KOMMpOBaTh JaHHBIE U3 SIUEHKU HA AMANA30H SYEeK.

3. HayunThCsi BBITIOJIHSTH 3aNOJIHEHHE sTY€eK apuMeTHIECKOr (TEOMETPUIECKOM MPOTpeccueii).

4. HayuuThCsl COCTABIATH MpocTeiiire GopMysabl IO TaHHBIM TaOJIUIbI U KOMUPOBATh UX Ha
JMana3oH.

5. BolnosHUTh ynpaxxHeHUs Ha BUBI ajipecaniuu sdeek. [IpeobpazoBanue OTHOCUTEIHHON CCHIIKU
B a0COJIIOTHYIO TIPH MOMOITH KiIaBuiu F4.

6. Ynpaxuenus Ha nipocreimue Gyakuuu MS Excel, koTopble MOKHO BCTaBUTh MPU TOMOIIH
KHOTIKM [ maBHas—ABTOCYyMMa Uiin PopMyibl—ABTOCyMMa.

7. [IpucTynuTh K BBIIOJIHEHUIO IPAKTUUYECKON PabOThI «DNEKTPOHHBIHN Tabenpb yueTa paboyero
BpeMeHn» (cM. daitn Tabens oOpazen.xls). 3aganue mMo3BosIeT OTPAbOTATh BCE MTPUEMBI
(dbopmaTupoBaHus JaHHBIX, KOTOpBIEe puMeHstoTces B MS Excel:

BBoj u penakTupoBaHue JaHHBIX.

KomnupoBaHnue qaHHBIX Ha AMATNa30H.

OObennHeHue sueeK.

IToBopoT Tekcra.

TekcT B HECKOJIBKO CTPOK.

3anojHeHue quamna3oHa mocieA0BaTeIbHBIM PSIIOM YHUCEN MecsIIa.

BcraBka crangaptabix ¢pyakiuit MS Excel: Cymm(), Cuet(), CuetEcnu(), Cuntath
ITycToThL.

Jlumepamypa

1. CrenanoB A.H. NudopmaTuka: YueOHuk mis By3oB, 6 —e uza. CII6.: ITurtep, 2010. Jomymieno
MunucrepcTBOM 00pazoBaHus 1 Hayku PD B kauecTBe yueOHOro mocoOus JIsl CTyJICHTOB BY30B,
oOyyaromuxcs IO TYMaHUTapHbIM M  COLMAIBbHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnerransHocTsM (http://www.twirpx.com/file/123560/).

2. CumonoBuu C.B. Nudopmaruka. ba3oBbiii kypc: YueOHuk ans By30B. 3-¢ u3a. Cranmapt
Tperbero nokoneHus. — CII6.: [Turep, 2012. — 640 c.: un. PekomennoBano MunoOpazoBaHus u
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HayK1 P® B KauecTBe y4eOHOTO nocoous Ui CTY/IEHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Uudopmaruka (kypc nekmuii): ydeOHOe mocodbume. — M.: U] «DOPYMx:
NHOPA-M, 2012. — 432 c.: un. — (Beicmiee oOpazoBanue). JlomymieHo Hay4YHO-
METOJMYECKUM COBETOM MO WHpopMmartuke npu MuHHCTEpCTBE 00pazoBaHus W Hayku PO B
KagecTBe YydeOHOro mocobu mo mucuuiuimHe «MHDOpMaTHKay Ui CTYAEHTOB BY30B,
00y4aromuxcs Mo TYMaHUTAPHBIM U SKOHOMHYECKUM HAIIPABJICHUSAM U CIIEIUAIBHOCTSIM.

INPAKTUYECKOE 3AHSATHE-9. CpeacrBa rpaguyeckoro npeacrasiaeHusi nanubix MS Excel.
Hcnoabn3oBanue GyHKIuii 1J1s1 BbINOJTHeHUus BblunciaeHuii B MS Excel

L]env: O3HAKOMUTHCS € TPAPUISCKUMU BO3MOKHOCTSIMHU SJIEKTPOHHBIX
TaOIUL, pa3IMYHBIMU BUJIAMH JMarpamMM. IMO3HAKOMHUTHCS ¢ HauboJiee
4acTo Ucnosib3yeMbiMu (yHKImsiMu MS Excel

[1nan
AHanu3 TaHHBIX B DJIEKTPOHHBIX TAOJIHAIIAX.
Psib1 1 kateropun TaHHBIX.
OCHOBHBIE TUIIBI TUATPAMM, CPABHEHHE UX BO3ZMOXXHOCTEH.
4. OOBeKTH AuarpaMMbl. MacTep auarpamm.

wN e

[IpakTuueckue 3a1anus

1. BBITTOTHUTH MPAKTUYECKUE 3a/IaHUsI B DJIEKTPOHHOM paboueit TeTpaau.

2. I300pa3uTh Ha KpPyroBoW auarpamMme AaHHbIe 00 ycreBaemMocTH (akyibTeTa. Jluarpammy
MIpeJICTaBUTh Ha OTAEIbHOM JucTe «Kpyrosas nuarpamMmay.

3. IlpencraButh 111 CpaBHEHHUS HA OJHOW Juarpamme (THCTOrpamMme) CBEACHHS 00 yCTIEeBaeMOCTH
TpeX TPYIIIL.

4. CpaBHHMTE pe3yibTaThl CBOe paboThl ¢ oOpa3lamu IuarpamM, MpeACTaBIEHHBIX B paboueit
TeTpaju.

5. Ha nucre «Ha3HaueHue BHIOB AuMarpaMM» IMO3HAKOMbTECh C Ha3HAYEHHUEM PA3JIMYHBIX BUJOB
arpamMm M UX 0COOCHHOCTSIMH.
1) OtkpbiTh JOKyMeHT EXCel ¢ Beruncnenusmu Pesyivmamut ceccuu.

2) I[MocTpouTs ciaeayromue quarpaMmmsi:

® kpyroByto aquarpamMmmy: CtyaeHT — CpeaHuii 6a/1J1 cTyeHTa Ha OTAeIbHOM JucTe CTy/AeHT:
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CpeaHun 6ann ctyaeHTa

Toma Onez
13% 15%
Cepeeil Jlasuo
16% 13%
Tars Anexcelti
13% XKanna 18%

12%

— 00bEeMHBIN BapHaHT KPYroBOW JHarpaMMbl;

— psABI B CTOJIONAX;

— ¢ 3aroJioBkom Cpennuii 0a/u1 cTyaeHTa — pasmep: 14 0T 1 noay>)KMpHOE HAYEPTaHUE;
— 0€e3 JIereHapl;

— BKJIOYUTH MOANUCH UMEHA Kame2oputi N 00U

— u oanucu odopmutsk — rapautypa Bookman Old Style u xypcuBHOE HauepTaHue.

® KoJbleByt0 auarpammy: Ilpeamer — Cpennuii 6ami npeamera Ha oTaenbHOM jucte Ilpeamer:

CpeaHun 6ann npeamera

0 OkoHomuka B Mamemamuka O Ucmopus

— pa3pe3aHHasi KOJIbLIeBasl JuarpaMma,
— ¢ 3arosioBkom CpemaHmii 6a11 mpeamera — pasmep 12 nit, nomyxupHoe Hauepranue, Verdana;
— pa3MeCTHTBb JIETeH Ty BHU3Y, MIPUQT KypcuB U 12 pa3mep;

— BKJIFOUUTh MOAIUCH 001U

— ¥ 0pOpPMUTH NOANHUCH — 12 pazMmep, NOTYKUPHOE HAYepTaHUE U TEMHO-CUHUI I[BET OYKB.
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® kpyroByto quarpammy: CtyaeHT — CTHIeHIHMs Ha OT/AeIbHOM jJucTe CTHIIeHHs,

CTtuneHpgua

1 330p. 1 710p.

1710p. 1.330p.

1 330p. 1 710p.
1 330p.

@ Orner B [Jasug O Anekcen OXaHHa B TaHs @ Cepren B Toma

— 00beMHBIN BapHaHT pa3pe3aHHON KPYroBON AUarpaMMbl;

— ¢ 3arosioBkoM Ctunenams — pasmep 12 0T, KpacHbIi BET OYKB U MOJIY>KHPHOE HauepTaHUE;
— C pa3MelIeHUEM JIET€H/Ibl BHU3Y U KOPUYHEBBIM [IBETOM OYKB;

— BKIIIOYUTB NTOANIHCH 3HAYEHUS,

— 0(hOopMHTH MOANMKUCH — YUCIIO B ACHSKHOM (popmare, IOTYKHUPHOE HaUepTaHNUE, KPACHBIH IIBET
OYKB.

® THCTOrpaMMy JKOHOMHKA (U3 CBOJKH) Ha OTAENbHOM Jiicte CBoaKa: BcTaBUTh JHCT (BcraBka—
Jluct), nepenmenoBath B CBogka (Popmar » Jlucr-IlepenmenoBars), pazmemars JuarpaMmy Ha
MUMEIOIIEMCS JINCTE U BBIOpATh B criucKe TUCT CBO/IKA — TaM OYAyT B HTOTE pa3MeEIeHBI 3
JMarpaMMBbl CBOJIKM TaOJIHIIBI TTO TTPEIMETaM:

JKOHOMMKA

oTn Xop va

— 00bEeMHBIN BapuaHT 0OBIYHON THCTOIPAMMBI;
— pAIbl B cTONIONAX, UMS paga — MaTemMaTuka;

— C 3aroJIOBKOM JKOHOMHKA — pa3Mep 12 nT, TEeMHO-CUHUHN 1IBET OYKB U MOIY>KUPHOE
HauepTaHue;

- Y6paTL JICTCHAY, CTCHKU WU JIMHUU CCTKU;
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— MOJMKICH OCEU — MOMYKUPHOE HAUePTaHUE;

— noMeHATh Gurypy (2 — nupamua) 1 BEIOpaTh crocod 3aIuBKH y30poM (J11000i Ha BEIOOD).

e ricrorpammy MaremaTuka (13 cBoJku) Ha mucre CBoaka (aHaJIOTUYHO):

MartemaTUKa
4 -
TN
9. f:::
/ / s
1 i
ﬂ |
oTn Xxop va

— 00beMHBIN BapHaHT OOBIYHOM TUCTOIPAMMBI;

— psIBI B cTOJIONAX, UMS palla — DKOHOMUKA;

— ¢ 3aroyioBkoM MartemaTuka — pa3mep 12 nr, cuHui 1BET OyKB U MOJTY>)KHPHOE HauYePTAHHE;
— yOpaThb JereHuy;

— TOJITUCH OCell — MONYKUPHOE HauepTaHMUE;

— BKJIFOUUTH MOJIUCH 3HAYeHUss 1 O(POPMUTH UX MOTY)KUPHBIM HAY€PTaHUEM U CHHHUM IIBETOM
OYKB;

— oMeHsATh urypy (5 — KoHyC) U BBIOpATh CIIOCO0 3aJIMBKU y30poM (JTFOOOM Ipyroi Ha BEIOOD).

e rucrorpammy Mcropus (13 cBoakun) Ha yicte CBOAKA (aHAIOTUYHO):

UcTopusa

otn Xop yA

— 00beMHBIN BapuaHT 0OBIYHON THCTOIPAMMBIL;

— psIbI B cTONIONAX, UMs psaga — Uctopus;
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— ¢ 3arojioBkoM McTopusti — pazmep 12 nit, prosieToBbIif 11BET OYKB U MOJY)KUPHOE HAUuCPTaHUE,
— yOparth nereHmy;
— MOAIMUCH OCH KaTErOpHii — MOJYKHPHOE HauepTaHue, (PUOJICTOBBII I[BET OYKB;

— MIOMEHATh (GUTypy (4 — UMIMHIP) U BEIOPATh CIIOCO0 3aJIMBKU y30poM (JTr0001 npyroit Ha
BEIOOD).

® 113 HECTAHAAPTHBIX AuarpamMm tun Jlepessinubiii — UTOrM ceccum Ha oTaenbHOM jucte UToru:

UToru ceccum

A3bIk

MpaBo

Uctopus

MaTtemaTuka

OKoHOMUKa

— ¢ 3arojoBkoM Mtoru ceccun — mpudt Arial Black, 12 mr, skenroiit iBeT OyKB;
— psizbl B cTpokax, [loamucu mo ocu X — Auana3oH Ha3BaHUs MPEIMETOB CECCUH;
— yOpath JiereHmy,

— mpudT Bcelt 00IaCTH AMArpaMMBbl — MOTY)KUPHOE HaUYE€PTAHHUE M JKEITHIM IIBET OYKB.

3amganus K dairy 1 Oyakuuu.XIs:
1. Ucnons3yemble ¢yukiuu: Mun(), Makc(), Cp3nau(), CuerEcmu(), CymmEcau(). O6paruth
BHHMaHHE Ha KOPPEKTHOE 3a/IaHUE JTHara3oHa 00padaThIBaeMbIX JJAHHBIX.

3amanus K dairy 2_Kanmrosapsl.XIs:

1. BBequTe COOTBETCTBYIOILIME 3HAUEHUSI KypCOB BalioT B sueiiku B3, B4 (momedeHnsl 3Haukamu
«M).

2. TlocuuTaiiTe CTOMMOCTh TOBapa B pa3HBIX BAJIIOTaX, BBEJIsS COOTBETCTBYIOLIUE (OPMYINbI B
sueriku E7, F7, G7.

3. Ckonupyiite popMyJibl Ha HUKENEXKalue SYSHKH JUIs OCTaIbHBIX TOBAPOB.

4. 3anogHUTE CTPOKY UTOTOB.

5. Kakue BBl aipecaliny siueek ObLTN MCII0JIb30BaHbl B (popMynax?

Bamanus k daitny 3_Bamiel_nepecuer.XIs.

DIIpocraBbTe 3a4eT 1O PEHTHHIOBOM CHUCTEME, MOJIB3YSICh TEM, YTO CYMMApHBIN Oayll Juis 3aveTra
— He MeHee 56 6amioB ( >= 56). OneHuBars 1o cucreme «3ader»/ «HezaueT».

2) Tlpumenurte ycimoBHOe (opMaTUpOBaHHME JUIS CTPOK, Tle BbixoauT «Heszauet» (Hampumep,
KpacHbI# 1nBet mpudra): dopmar—YciaoBHoe GopMaTUpPOBAHUE.

Jlumepamypa

1. CremanoB A.H. Undopmaruka: Yuebuuk ans By3oB, 6 — u3n. CII6.: ITutep, 2010. HomymieHo
MunuctepcTBOM 00pa3oBaHus U Hayku PD B kauecTBe y4eOHOTO MOCOOUS IS CTYIEHTOB BY30B,
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oOyyaromuxcss 1O TYMAaHUTapHbIM M  COLMAIbHO-DKOHOMHUYECKMM  HANpaBICHUAM U
cnermansHoCcTsIM (http://www.twirpx.com/file/123560/).

2. CumonoBuu C.B. HMudpopmatuka. bazoBbiii kypc: YueOHuMK s By30B. 3-¢ usn. Cranmapt
tperbero nokoneHus. — CII6.: TTurep, 2012. — 640 c.: un. PexomernnoBaHo MuHOOpa3oBaHus U
HayK{ PO B Ka4ecTBe y4eOHOTO nocoous JUIst CTYZIEHTOB BTY30B
(http://mww.twirpx.com/file/1524253/).

3. bespyuko B.T. Mudopmaruka (kypc nekmuii): ydeOHOoe mocodme. — M.: UJ[ «DOPYMx:
NHD®PA-M, 2012. — 432 c.. un. — (Beicmiee oOpazoBanue). JlomymeHo Hay4dHO-
METOJMYECKUM COBETOM MO WHpopMmartuke npu MuHHCTEpCTBE 00pazoBaHus W Hayku PO B
KagecTBe YydeOHOro mocobu mo mucumiummHe «MHDOpMaTHKay Ui CTYAEHTOB BY30B,
o0yJaromuxcs Mo TYMaHUTAPHBIM U YKOHOMHYECKUM HAIIPABICHUSM U CIICITHATEHOCTSIM.

MNPAKTUYECKOE 3AHSATHE-10. O6padoTka nanubix B cniuckax MS Excel

L]enb: OCBOMTH TEXHOJIOTHIO 00PabOTKH JaHHBIX B crickax MS Excel
Mamepuanwi: >nekTpoHHbie 3a1anus B (aitne Crnucku B Excel.xls

ITman

1. OcHoBHBIE MOHATHA 0a3 NAaHHBIX: TOJIE, 3alUCh, 00JACTh UMEH, 00JACTh NAaHHBIX, 3aKpETJIeHUE
CTPOK ¥ CTOJIOIOB ISl yI0OCTBA BBOJIA JAHHBIX.

2. Omepamuu cO CHUCKaMH: COPTUPOBKA W TIOWCK JAHHBIX, TOJBEIACHHE HUTOTOB, (DHIBTpAIIHS
JTAHHBIX.

3. ABTOMOUIBTP M MOJB30BaTENbCKUN GUILTP. BO3MOXKHOCTH pacmmpeHHOTo (puibTpa.

[IpakTnueckue 3ananus

Iloocomosumenvhvie onepayuu

1. 3akpenuTh 3aroJIOBKH cToJIOOB (epBast cTpoka) u cTosber hamunuii (cronder B).
(Bun/Paznenuts, Bua/3akpenuts 001acT.)

2. Ucnonp3oBanue koMaHas! «CrienaibHas BCTaBKay I M3MEHEHHST MacCHBa YHCEl.
YMmenpmuth unciaa B croiaomne OKLAD B 100 pa3

3. lo6aButh cTonbiel [Ipemus (Hauncnsercs kak 10% ot Oknana) u Beero. 3anoiHUTh CTOIOIIBI
COOTBETCTBYIOIIMMU (HOPMYIIaMHu.

4. Hamreit Tabnuie npucBoeHo uMs baza nanusix. [IpoBeputs 310.

Copmuposka

CoptupoBka o 0JHOMY KITIOUY.

Yupaxuenue 1. OtrcoptupoBath cnimcok 1o noiito POL no Bo3pacTanuio, o yObIBaHUIO.
CpaBHuTe pe3ynbrar.

Yopaxkuenue 2. Co3aath Moiab30BaTENbCKUNA CTUCOK OTAENIOB U OTCOPTUPOBATH 10 HEMY 0azy
nanHbiX. CepBuc/Ilapametpsl, Bkiaaka Crucku. Beectu ciucox OTJl, OHK,AIIC, TKb.

Ynopaxkuenue 3. Bbl X0TUTe COCTaBUTH AJISl KAXKAOTO OT/IeNa rpaduK mpa3THOBaHUS THEH
poxaeHuii. OTCOPTUPYITE CIUCOK MO OTAENIaM, BHYTPH OT/IEJIOB MO MECSLaM pOXKACHHI, BHYTPH
MECSIEB — IO JHSM.

Hmozu

1. TTonyunTh cyMMapHbI€ OKJIa/ibl 10 omoenam 1 B yenom no npeonpusmuro. Jlanasie/toru.

2. BeiBecTr Hapsiy ¢ UTOTOBBIM OKJIAJIOM CpeHEe KOJIMYECTBO JeTel Ha OJTHOTO pabOTHUKA
oTjena.

Asmoghunomp
1. Ot60p mo ogrOMy mosnro. [Tokazats cTpoku ¢ uHpopManueit o compyonukax omoena TKb.
2. OT60p MO HECKOJIBLKHUM MOJIsIM. BhIBeCTH Ha 9KpaH TOJIbKO Oe3/1eTHRIX Myx4uH u3 otaena OHK.

3. HaiiTu 3anuce, B KOTOPO# MPOTMYIIIEHO OTYECTRO.
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4. Bonee crnoxxHbIil Kputepuid. BeiBecTr 3anucu ¢ pabotaukamu u3 oraenoB TKb u OHK.
5. BeiBectu cimicok pabotaukoB otaena AIIC, umerommx oxman ot 2000 go 3000 pyo.

Pacwupennviii punomp
1. Beibpats cotpynuukoB otaena AlIC, geit oxnan mensine 3000 pyd. BeiBoa oThUIBTpOBaHHBIX
TAHHBIX OCYIIECTBUTH B TPEX BapHaHTAaX:
1) Ha MecTe UCXOHOTO CIIUCKA,
2)B IpyroM MecTe paboyero JIMcTa,
3) BeIBecTH TOJIBKO cTonOBl FAM 1 OKLAD.
1. Bribpats cotpyanukoB otnena AlIC, yeit oknan B uatepsaie ot 2500 xo 3000 pyoO.
3. Kakue otaensl mpeacTaBieHbl B CIUCKE? Y CTaHOBUTD (1aK0K «TOJIBKO yHUKAIBHBIE 3aITACH»
B nuanore [lanasie/PactimpeHHbiii GUiabTp.
4. Kto n3 corpynnukoB otaeno OHK u OT/] npoxxuBaer Ha ynuie BaBumosa?
5. Kto u3 corpynuukoB otaena OHK umeer oxnan, Ha 20% npeBbIaroniuil CpeiHuii OKI1a mo
MPeNPUITHIO?

Jlumepamypa

1. CrenanoB A.H. Uudopmartuka: YueOnuk mis By3oB, 6 — uza. CII6.: [Tutep, 2010. Jomymeno
MunuctepcTBoM 00pa3oBaHus U Hayku P® B kauecTBe yueOHOTO MOCOOHS Ui CTY/IEHTOB BY30B,
oOyuarouuxcs 1O TYMaHUTApHbIM U  COLIMAJIbHO-KOHOMHYECKUM  HAlpaBJICHUSIM U
cnenuansHOCTIM (http://www.twirpx.com/file/123560/).

2. CumonoBuu C.B. Mupopmatuka. ba3oBberii kypc: YueOHHK i By30B. 3-¢ u3n. Cranmapt
tpeThero nokosienus. — CII6.: [Turep, 2012. — 640 c.: un. PekomennoBano MunoOpa3oBanus u
HayK1 P® B KauecTBe y4eOHOT0 rnocooust JUIs CTYZCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

3. bespyuko B.T. Undopmaruka (kypc nekiuii): ydeOHoe mocobme. — M.: U «DOPYMy:
NH®PA-M, 2012. — 432 c.: wn. — (Beicmee oOpazoBanue). JlomymeHo Hay4dHO-
METOJMYECKUM COBETOM MO HH(opMaThke npu MwuHHUCTEpCTBE 00pazoBaHus W Hayku PO B
KauecTBe YyueOHOro mocoOu 1o aucuuruinHe «WHbopMaTtuka» UIsi  CTYIEHTOB BY30B,
oOyuarouuxcs 1o ryMaHUTapHbIM U SKOHOMUYECKUM HAMpaBiICHUSIM U CHEIIHAIBHOCTSIM.

INPAKTHYECKOE 3AHSTHE-11-12. Co3nanune 6a3b1 1anHbIx 1 Ta0aun b/ B MS Access. BBoa
AaHHbIX B Ta0aunbl B/, ®opmbl

L]enb:0CBOUTH TEXHOJIOTHIO pabOTHI ¢ 6a3amu gaHHBIX Ha npumepe CYB/]
MS Access.

IInan

Co3nanue 6a3bl JaHHBIX «CTYIEHTBD» Ul XpaHEHUs: HHPOPMALIUH O pe3yIbTaTax CECCUU.
Co3nanune Tabnui 0a3bl JaHHBIX B pexknMe KoHctpykropa. Turiel JaHHBIX.

BBox manHBIX B Ta0auibe B/,

IIpumenenue ¢opm juis BBojAa AaHHBIX. Co37aHue MMOJIL CO CIIMCKOM IPH MOMOIIM MacTepa
IO JCTaHOBOK.

5. YcraHoBieHue cBszeit Mexy Tabnuuamu b1

el A

HpaKTI/IquKI/Ie 3adaHuA

Tabnuya «Cmyoenmoi»
1. Co3nath 6a3y maHHBIX ¢ Ha3BaHUEM «CTYICHTBI-DK3aMEHbBD.
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2. Co3xath HOBYIO TabNUIly ¢ Ha3BaHueM «CTyaeHTbI», BKIouatomryto nojs: 1) ®UO; 2) nomep
3aueTky; 3) nara poxacHwus; 4) rpynmna; 5) aapec; 6) crunenaus; 7) renedon. [lose Homep 3auetkun
YCTaHOBUTH KITFOUEBBIM MOJIEM.

3. OnpenenuTs U YCTAaHOBUTH COOTBETCTBYIOIIUI TUIT KKJIOTO MOJIS (TEKCTOBBIA, YHCIOBOM,
nata/BpeMs, TCHESKHBIN ).

4. 1ns monst I'pynna B HU»KHEHN yacTH OkHa B pa3aene CBolicTBa NoJjis 3a1aTh 3HaueHue Pazmep
noJst 10.

5. 3azatk kiouyeBoe nosie Homep 3auetku

6. Coxpanuth TabmuIy ¢ uMeHeM CTyIEHTHI.

7. B pexxume Tabnuna BBecTH 2 3anvcu B Ta0auiy CTyIeHTHI.

8. BBo/ TaHHBIX B TaOJIUILy MOYKHO BBITIOJHUTH C IIOMOIIBIO (POPM.

9. C momomkro Mactepa hopm co3nath Gopmy s 3amotHeHUs TabauIsl CTyIeHTHI U BBECTH 2
3anucu B Gopmy.

Tabruya «x3amenvly

1. Co3nath B pexxuMe KOHCTPYKTOpa HOBYIO TaOJHUILy C Ha3BaHUEM «DK3aMEHBI» C MOJISIMU:
Howmep 3auetkn, Jx3amen 1, Jk3amen2, Jk3amen3. KitoueBoe nosie He co3aaBarh, nojsg Homep 3aueTky,
Ox3amen 1, Dx3aMeH?2 1 DKk3aMeH3 3a1aTh YUCIOBBIMH.

2. YcraHoBHTH THH 1011 HoMep 3a4eTku B TaOJUIIE C IIOMOIIBIO Macmepa nOOCHAHO8OK,
WCIIOJIB3YS JJaHHbIe U3 Ta0IHUIBl CTYICHTHI.

Macrep moICTaHOBOK MO3BOJIIET (POPMUPOBATH /TSI HY>)KHOTO TIOJISI CITMCOK 3HAYCHUM, KOTOPBIN
MOXET COJIep>KaTh TaHHbBIE APYTrod TaOIHIIBI WK 3aIpoca, JU00 COCTOSTh U3 (PMKCUPOBAHHOTO Habopa
3HaueHuni. B 00oux cioydasx MacTep moicTaHOBOK 00JierdaeT BBOJ IAHHBIX, Tak Kak rosie Homep
3a4ETKH ABIIAETCS OOIUM U1t 00enX TaOIuIL.

KombOuampoBanHbIii crincok aiis mojst Homep 3aderku hopMupyeTcsi Ha OCHOBE TaHHBIX
cBs3aHHOM TabmuIbl CTYICHTHI.

3. C momopro Mactepa Gopm co3aaTh GopMy sl 3aTI0JTHEHHS TaOIUITEI DK3aMEHbI M BBECTH 2
3amucu B opmy.

YCTaHOBUTD CBSI3b 0OUH-KO-MHO2UM MEXKAY TaOIHUIIAMH MPU TOMOIIHU KIIOYEBOTO MOJIS
Howmep .3auetku.

4. Coznate hopMmy JUIs 3aMIOTHEHHS Cpa3y 00erX TaOJIHI] C TOMOIIBI0 MacTepa (OPM U BBECTH
noJisi: u3 nepBoit Tabnuibl Ctynentel: ®UO, Homep 3aderkw, Jlara poxxaenus, ['pymma, Anpec,
Tenedon, CtuneHaus; U3 BTOPOi TabIUIBl DK3aMeHbl: JK3aMeH 1, Dk3aMeH2, DK3aMeH.

Bectu nonoaHUTENHHO 3 3aMKCH ¢ TOMOIIBIO CO3aHHOM (HOPMBI.

Jlumepamypa

CrenanoB A.H. Uudopmartuka: YueOnuk st By3oB, 6 —e uza. CII0.: ITutep, 2010. Jomymeno
MunuctepcTBoM 00pa3oBaHus U Hayku P® B kauecTBe y4eOHOTO MOCOOUS Ui CTYIEHTOB BY30B,
oOyuaronuxcs 1O TYMaHUTApHBIM U  COLMAJbHO-KOHOMHYECKUM  HAMpaBICHUSIM U
cnenuansaocTaM (http://www.twirpx.com/file/123560/).

Cumonosuu C.B. Mupopmatuka. ba3oBblii kypc: YueOHMK it By30B. 3-¢ u3a. Crannmapr
Tperbero nokonenus. — CII6.: TTurep, 2012. — 640 c.: ni. PekomennoBano MuHo6pa3oBaHus u
HayKH P® B KauecTBe y4eOHOT0 nocoous Ui CTYZCHTOB BTY30B
(http://www.twirpx.com/file/1524253/).

bespyuko B.T. Nudopmaruka (kypc nekuwmii): yuebHoe mocobme. — M.: U] «DOPYMy:
NHOPA-M, 2012. — 432 c.: un. — (Bsicuiee oOpazoBanue). JlomyiieHo Hay4dHO-
METOJMYECKUM COBETOM MO MHpopMmaTuke npu MuHHcTepcTBe 0OpazoBaHus U Hayku PO B
KagecTBe YydeOHOro mocobu mno jucuuiuinHe «MHbopMaTukay Ui CTYAEHTOB BY30B,
oOyyaromuxcs Mo ryMaHUTAPHBIM U SKOHOMHUYECKUM HAIIPABICHUAM U CIIEIIHATIEHOCTSIM.

INPAKTUYECKOE 3AHSTHE-13. UuTepHer B  npoecCHOHAIBLHONH  HH(OPMALMOHHOM
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aesareabHocTH. IlpodeccuonanbHbiii mouck wuHpopmauuu B HHTepHeT OCHOBBI 3aIIUTHI
uHpopMmanuu

Llenb: TIO3HAKOMUTBCSI C OCHOBaMHM  (YHKIIMOHUPOBAHHS  CETH
WuTepHeT, BO3MOXHOCTSIMH OCHOBHBIX CIYXO CETH. 3HaKOMCTBO C
MH()OPMAIIMOHHO-TIOUCKOBBIM s13bIKOM cricTeM Google u PambGiep

[Inan
OcHoBbI (pyHKIMOHMpPOBaHUs ceTu VHTEpHET.
OcHoBHBbIE CiTy)0bI IHTEpHET.
WNudopmanmonnas 6€30MacHOCTh U €€ COCTaBIISIONIHE.
4. Metopl U cpencTBa 3amuThl HHPopMalun. PermamenTamus mpaB qoctyna K vHGopMaum

wn e

[IpakTnueckue 3a1anus

1. U3yuuth TeEOpeTHUecKUi MaTepuan MO NPEeUIOKEHHbIM mpe3eHtauusM. CrenaTh KpaTKUN
KOHCIICKT.
2. Uccnenyiite CBOM KOMITBIOTED U 3aIIOJIHUTE TAOJIHILY:

CeteBO€ UM KOMITBIOTEPA

Paboyas rpymma

IP-anpec

Macka noacetu

Howmep cetn

Howmep xommbroTepa B cetn

Inro3

OcnosHo#t DNS-cepBep

2. C XaK¥MH HU3 3THX KOMITIBIOTECPOB €CTH CBA3b!:

192.168.1.1

192.168.1.3

192.168.3.70

192.168.104.254

3. Onpenenute IP-anpeca caiiTos:

Canrt IP-anpec

www.lenta.ru

www.google.ru

www.yale.edu

www.yandex.ru

4, OHpe,Z[eJ'II/ITe, CKOJIBKO «IIPBIKKOB» 10 CIICAYIOLINX CaMTOB:

Cainrt IP-anpec

Www.gazeta.ru

www.google.ru

www.yandex.ru

5. Haiinure B WHrepnere caiitei MockoBckoro u Cankr-IlerepOyprckoro rocynapcTBEHHOTO
YHHUBEPCUTETOB U ompenenute ux IP-aapeca.

| Caiir | IP-ampec
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[IpakTrueckue 3a1anus

1. O3nakombTech ¢ HMHGPOPMAIMOHHO-TIOUCKOBBIM si3bIKOM (MIIS) nOBYyX MOMCKOBBIX CHCTEM:
Google n Pam6iiep, KOTOpBIE BBl MOKETE HANTH IO CCHUIKAM:

e www.google. ru/intl/ru/help/refinesearch.html

e http://help.rambler.ru/project.html?s=search

2. Ucnonb3ys cBeaenus 06 ocodennoctsx WIS kaxmoit mOMCKOBOW CHUCTEMBI, chopMyaupyiiTe
3a1poc, Mo KOTOPOMY Bbl CMOXKET€ HaWTH MH(OPMAILIUIO, € M KOTJIa MOSIBUJICS TEPMHUH «JIMHTBUCTHUKAY.
CpaBHuTE MHPOPMAILIMIOHHO-TIOMCKOBBIE CUCTEMBI 10 KaUECTBY ITOUCKA.

Iapamemp Google Pambénep

3armpoc:
Fne " KOorJa MosABUJICA TCPMUH
(JIMHTBUCTHUKa»

JIOKyMEHT, OTBEYAIOIIHi
pe3ynbTaram 3ampoca (url)

Howmep storo nokymenra
B CIHCKE PE3YJIbTATOB

Hud. mym (KOIUYSCTBO
HEPEJICBAHTHBIX CCHLUIOK)

[TonHoTa (B PyHete Bcero 4
HMCTOYHHKA)

TouHOCTE

BriBogsl

(pe3ynbratel kakoit UIIC 6bun
0oJiee MOJHBIMU U TOYHBIMH,
riae ObUIO MEHBIIIE
HH(GOPMAIMOHHOTO IIyMa,
cuHTakcuc kakor MIIC 6onee
KOMIUICKCHBIH, POCTOM,
yIIOOHBIH)

3. HSy‘II/ITe PIH(I)O]Z)M&I.[HIO 110 HUCIIOJIB30BAHUTO A3bIKa 3aIlIpoCoOB B ﬂHI[eKCG
(www. yandex.ru/info/syntax.html).

HpI/IMeHI/ITe IIOJIYYCHHYIO I/IH(bOpMaLII/II-O, IIPpH BBIIIOJIHCHHUH 3aIlIPpOCOB, KOTOPLIC IIPpCAIarainucChb
pu nipoBeneHun Suaexc-KyoOka:
(https://ru.wikipedia.org/wiki/%CA%F3%E1%EE%EA %DF%EDY%E4%ES%EA%F1%EOQ).

3ananusd u3 | typa kyOka Snzaekca:

1) HazoBwure oTIia ¥ ChIHA, BMECTE MOTy4HBIIMX HOOEIEBCKYIO TPEMHIO.

2) B kakoe BpeMs, COINIACHO MPHMETE, HE IMPUHATO HAYMHATH MAPTHIO B CHOPTHBHOW HIpE,
MPUHAIISKHOCTHU JJIs1 KOTOPOH B3s1 ¢ coOoii Ha Jlyny Anan Illenapna?

3) HazoBure TenehoH oTaena rpaxx1aHCKOi 000POHBI ¥ YPE3BBIYAWHBIX CUTYAIIMH Y PIOIIMHCKA.

4) Yem cmasbiBaroT OosbHBIE KOHeuHOCTH Stylodipus Allen G.?

Bhecute PE3YyIbTAThL CBOEH MOHCKOBOM ACATEILHOCTH B Ta6J'II/II_Iy.

Bonpoc Bpems noucka Omeem (url)
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Jlnisi BBITIOJTHEHUST NIPAKTUYECKUX paboT TpeOYIOTCs TIaBHBIM 00pa3oM Mporpammbl makera MS

Office wpecypcet HMHTepHeTa, 4YTO O MHHHMyMa CBOJUT HEOOXOJUMOCTH IPHUBJICUCHUS
JOTIOTHATEIHFHOTO MPOrPaMMHOTO 0OECTICUEHUS B X01¢ U3YICHHUS Kypca.

. Heo0xoxumoe
IMepeyenn HaUMeHOBaHU A
KOJINYECTBO
1) Oneparrionnast cuctema MS Windows XP/Windows7 OrnepanroHHas CuCTeMa

2) Iaker oducubix mporpamm MS Office 2003/MS Office 2007/ [Taket mporpamm
MS Office 2010

3) Bpaysepst Mozilla Firefox, Google Chrome u np. [Tporpammel
4) Menemxeps! 3akauku FlashGet, WebCopier, Download Master [TporpaMmebl
Hu 1p.
5) DreKkTpoHHBIC MaTEPUAIIBI ISl IPOBEICHUS TIPAKTUIECKUX DNEeKTPOHHbIE MaTepHalIb

3aHATHI, IPE3CHTALIMHU K JIEKIUAM
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- CrenanoB A.H. Mudopmaruka: Yuebnuk mis By3oB, 6 — usn. CII6.: Ilutep, 2010. HomymieHo
MunucrepcTBOM 0o0pa3zoBanus M Hayku P® B kauecTBe y4eOHOro MOCOOHS JJsl CTYIEHTOB BY30B,
oOyJaromuxcs Mo TYMaHUTAPHBIM M COLMAIBHO-dKOHOMHUYECKUM HAMpPaBJICHUSAM H CIEHHAIBLHOCTIIM
(http://www.twirpx.com/file/123560/).

- CumonoBuy C.B. Mudopmaruka. ba3oseriii kypc: YueOHuK Ui By30B. 3-¢ u3n. CTaHAApT TPETHETO
nokoneans. — CII6.: Iutep, 2012. — 640 c.: un. PexomennoBaHo MuHOOpazoBaHust U Hayku PD
B KauecTBe ydeOHOro rmocobust st crydaeHtoB Bry3oB  (http://www.twirpx.com/file/1524253/).
- be3pyuko B.T. Mudopmaruka (kypc neknmii): yuebnoe mocooue. — M.: U] «DOPYM»: UHOPA-M,
2012. — 432 c.: wn. — (Bwicmee oOpaszoBanue). JIOMYIIEHO HAYYHO-METOJIMYECKAM COBETOM IIO
uHpopmaTuke npu MuHHCTEpcTBE OOpa3oBaHus W Hayku P® B kauecTBe ydeOHOro mocodu IO
macuutuiiHe  «MHpopMaTtuka» IS CTYICHTOB BY30B, OOy4arOmuxcs IO TYMaHUTapHBIM |
HKOHOMHUYECKUM HAIPABIICHHSIM U CIICIIHAIIEHOCTSIM.

Texymmuii KOHTPOJIb YCBOCHHUS U3YYEHHOTO MaTepHalia OCYIIECTBIISIETCS BO BPEMs MPAKTHUECKUX
3aHATHH W BKIIOYAaeT B ce0S OMpOC 1O TEOPETUYECKOMY MaTepually M TPOBEPKY BBIIOJTHEHHS
MpakTUYeCKuX padbot (odopmiieHHe oT4YeTa Mo padoTe 00s3aTenbHO). i 3aKpernieHus TEOPETUIECKUX
3HaHWUH W MPAKTHYECKUX HABBIKOB MHOTO BpPEMEHHM OTBOJHUTCS Ha CaMOCTOSITEIBHYIO padoTy
(BBITMIOJIHEHUE YIIPAKHEHUH, COCTABIICHHUE TJI0CCAPHS MO TEMaM, IMOArOTOBKA KPAaTKHX COOOIIEHHH U 3cce,
MOATOTOBKA IMpe3eHTalnii, paboTa ¢ CeTeBIMH JIEKTPOHHBIMU pecypcamu). JTa paboTa BBINOIHIETCS B
YCTaHOBJIEHHBIE CTPOKH U OI[CHUBACTCSI OTIEIBHO.

@opMOll MTPOMEKYTOYHOTO KOHTPOJISL SIBIISIETCS KOMITBIOTEPHOE TECTHPOBAHUE, KOTOPOE
MIPOBOJIUTCS JIBa pasa B TeueHue cemectpa (1-b1ii u 2-0it pydoexn).

HtoroBoii popmoit KOHTPOIIS ABISETCS 3a4eT.

4.1. BOITPOCBHI K 3AYETY 110 JMCHUIIVIMHE «MH®OPMATHUKA»

OcHoBbI pa6oTsl B cpeae Windows.

1. bazosas kondurypanus I1K. [Tepudepuiinbie ycrpoiictBa
2. Konrekctnoe mento B Windows: HazHaueHUe, TPUMCHEHHE.
3. Bydep oomena B Windows: HazHaueHHE, IPUMEHEHHE

4. Omnepanuu ¢ daitmamu 8 OC Windows.

IIpencraBienne nH(popMaluu B KOMIIbIOTEpe

5. CucTembl CUUCIICHUS.

6. ®opmbl 3anUCH YKCIIa B MO3UIIMOHHBIX CUCTEMaX CUHCIICHUSI.

7. AnropuTmbl iepeBoja uncen u3 cuctem {2}, {8}, {16} B cucremy ¢ ocHoBanuem {10}
1 Ha00OpOT.

DJIeMeHTBhI aJre0pbl JIOTHKH

8. IlonsTue BhICKa3bIBaHU B anredpe goruku. [Ipumepsr.
9. Jloruueckue omnepanyuy «KOHBIOHKIM U «IU3BIOHKIUAY. [Ipumepsr
10. JIornueckue onepanuu «MMIUTHKALUA) U «IKBUBANEHIU». [Ipumepsl

Texcrosslii penakrop MS Word: narepdeiic, 0CHOBbI padoThI

11. Pa3Huna Mex/1y TeKCTOBBIMH peJaKTOpaMH U TEKCTOBBIMH IpoLiecCoOpaMu?

12. ®opmartupoBanue nokymenTa. Juanorn A63zan u Hlpudr.

13. Pexxumbl paboThl ¢ JOKyMEeHTOM B iporpamme MS Word.

14. Tabmuusl B MS Word: coznanue u u3aMeHeHne TabJaudHOM CTPYKTYphI, BBOJ JaHHBIX. [ paHUIIBL,
Hanpasnenue Tekcra.

15. Pabora ¢ rpadukoii B mporpamme MS Word.

16. [TpumeHeHue cTUIEBOro (PopMaTUPOBAHUS JUIS ITOJITOTOBKH MHOTOCTPAHUYHBIX IOKYMEHTOB.
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Pa6ora B rpagpuueckom penakrope Adobe Photoshop

17. Buapl komnbioTepHoii rpaduku. [IpenmyiiecTBa 1 HETOCTATKH.

18. I'pyniibl MHCTPYMEHTOB BBIJICNICHUS 00J1acTel H300pakeHusl.

19. Uuctpyment BommebHas manoyuka v ee UCIOJIb30BaHHE.

20. Haznauenue mamutpsl Mcropust.

21. Kak ckonupoBath (hparMeHT n300paKeHHsI HA HOBBIN CIIOH?

22. Kak moJryduTh KOIHUIO BBIICJICHHOTO (hparMeHTa, He MoJIb3ysch Oydepom oOMeHa?
23. CriocoObl M3MEHEHUs MacIITada MpoCMOTpa N300paKCHHSI.

TexHosorus co31aHUs MYyJIbTHMeINHHBIX Mpe3enTanuii B PowerPoint

24. Haznauenue nporpammsl PowerPoint.

25. Kakux mpaBuiI CleayeT MpUIepKUBATHCS IPU CO3IAaHUH MTPE3ECHTANH?

26. Kakne 00BbeKThI MOXKHO TIOMECTUTH Ha CIIAMT TPe3eHTAIINH?

27. Kak pa3mecTuTh TeKCcT Ha ciaiine? TpeboBanus k mpudTy Ha ClIaie.

28. Kakue pexxumbl paboThI IpeaycMOTpeHbI B iporpamme PowerPoint? KakoBo nx HazHauenne?

OcHoBbI padoThI B 3JIeKTPOHHBIX Tabanuax MS Excel

29. Haznauenue s1ekTpoHHbIX Tabmuiy MS Excel.

30. Crpyktypa nokymenta B MS Excel. Anpec sueiiku. Bujsl aapecammm.

31. TlocnenoBaTeIbHOCTH maroB Mactepa auarpamm. Tunsl quarpamm B MS Excel, ocoOeHHOCTH BX
WCTIOJIb30BAHUSI.

32. BeraBka ¢ynknnu B staeiiky MS Excel. Crioco0ObI BcTaBKu (DyHKITHH.

33. ®opwmar 3amucu Gyakaun Eciu(). [Ipumep ucmois30BaHMs.

34. Oneparuu co cnimckamu B MS Excel: copTupoBKa U MOUCK JaHHBIX, MTOABEACHUE UTOTOB,
¢bunbTpanus JaHHBIX.

35. ABrounbTp U nosib3oBatenbekuii GpuabTp B MS Excel. Bo3amoskHOCTH paciupeHHOTO (GUIbTpa.

Peasimnonnblie 0a3nl janubix 1 CYB/I,

36. OcHoBbI paboThl B MS Access: 00bekTh MS Access, UX Ha3HaueHUE.

37. Kakue obnactu couepkut otdyeT MS Access B pe:KUMe KOHCTPYKTOpa?

38. Urto mpenacraBisiroT coboit 3ampockl B CYB]1? Kakue Tumsl 3anpocoB BaM U3BECTHBI?

39. Kakoii THm 3anpocoB CIy>KMUT OCHOBOM JJIsl BCeX TUIOB 3arpocoB? Ha3zoBuTe crnocoObl co3aaHus
3a1pocCoB.

40. OnumuTe MopsIIOK CO3/1aHus 3anpocoB B pexxnme Koncrpykropa B MS Access.

Komnbrorepubie cetu. UuTepHer

41. OcHoBHble NpUHLUIEL QyHKIIMOHUpOBaHUS ceTd MHTepHeT. OcHOBHBIE cykO0bl. [lonckoBbIe
cuctemsbl. Bunsr T1C.

42. Cnyxba WWW. l'uneprekcr, runepmenua. bpaysepsl.

43. DnexTponHas nouyTta. CriocoObl paboThI € AMEKTPOHHOI MOYTOMH.

44. KomnwrotepHbliit Bupyc. [Ipu3naku 3apaxeHust BUPYCOM.

MeToauueckue PEKOMEHAAUA 110 ITOATOTOBKE K TECTY

IIpy moAroToBKE K TECTYy HEOOXOAMMO YIIyOJIEHHO HU3Yy4MTh JIMTEpaTypy MO JUCLHUIUIMHE,
OpPHEHTHPYSICh Ha JHUTEpaTypy, pasmemnienHyio B ObC www.Elibrary.ru, FOpaiit, koTopas mo temaruke
OXBaTBIBAET BCE 00JIACTH 3HAHUH U MpeJAHA3HAUYEHA /IS MCIIOJIb30BaHUs B Mpoliecce 00ydYeHUs B BbICIICH
LIKOJIE.

JUis OLEHKM KakJOMy BepHOMY oOTBeTy naiite 1 Oamn. Jlamee mojcuuTaiite OOIIyl0 CyMMY
HaOpaHHbIX Bamu 6amioB. Onpenenurte OLEHKY YpOBHS 3HAHMM Ha JaHHBIA MOMEHT BpeMeHH. OleHka

35


http://www.elibrary/

ypoBHs noarotoBiaeHHOCTH: 100% - 85% - 10-9 —Bwicokmii; 84% - 70% - 8-7 — momyctumsbiii; 69% - 55%
- 6 — kpuTHUeckuii; Mmeree 55% - MeHee 5 — HeOMyCTHUMBIH

HpI/IMepHBIe TECTOBbIC 3aJaHUA

['me u korna ObLT MPUHST JOKYMEHT, IPU3BaHHBIA OPraHU30BaTh M AKTUBU3UPOBATH JIEATEILHOCTh CTPaH
Y TIPAaBUTEIBCTB HA IIYTH aKTUBHOTO (DOPMUPOBAHHS III00ATBHOTO HH(OPMAIIMOHHOTO O0IIECTBa:

Toxuo 1990 r

Mapnarackap 1998r

Hero-Mopk 19991

Oxunasa 2000r.

Kak Ha3piBaeTcs TOKyMEHT, IPU3BaHHBIN OPraHU30BaTh U aKTUBU3HPOBATH JIEATENBHOCTh CTPaH U
MIPaBUTENIbCTB HA IMIYTH aKTUBHOTO (OPMHUPOBAHUS II100aIbHOTO HH(OPMAITMOHHOTO O0IIECTBA:
['mo6anpHBINA JOTOBOP CTPaH-COAPYKECTB

OxurHaBcKast XapTus I7100abHOr0 HH(POPMAIIMOHHOTO 001eCTBa

3akoH P® «O0 nnpopmarny, ”HPOPMAIIMOHHBIX TEXHOJIOTUSAX U O 3aIIUTE UHPOPMALTUN)

NudopmannonHas 6€30macHOCTb — 3TO

3aIMUIICHHOCTD )KU3HCHHO BAXXHBIX HHTEPCCOB JIMYHOCTH, O6HI€CTB3 H rocyaapcrBa

COCTOAHHUEC 3AIMUIICHHOCTH )KMU3HCHHO BAXXHBIX HHTCPECOB JIMYHOCTH, O6HIGCTB3 H rocyaapcCrBa B
nH(popMalnOHHOH cdepe

COCTOSTHHE 3aIUIICHHOCTH XU3HEHHO BXHBIX HHTEPECOB JIMYHOCTH, OOIIIECTBA U TOCYJapCTBa BO BCEX
chepax KU3HU

Bunel nHGOpMaIIIOHHOTO OPYKHUS, KOTOPBIE BO3JICHCTBYET HEMOCPEACTBEHHO HA HHPOPMAIIHIO 1
nporpamMmmHoe obecreueHue IBM:

KOMITBIOTEPHBIC BUPYCHI
apXUBATOPBI
JIOrTHYecKre 60MOBI
CETEBBIE IIITHOHBI

CKaHCp CCTYATKHU I'JIa3a

Y10 MOKHO OTHECTH K OPraHU3AIIMOHHBIM MEPOTIPUSATHSM IO 3alIUTe HHPOPMALINU:
MIPOIYCKHOM PEXUM

YCTPOMCTBA ISl YTCHUS OTIICUATKOB MAJIbIICB

mudpoBaHue

OTpaHUYCHUE JIOCTYIIA JIUI] B KOMITBIOTEPHBIC TIOMEIIICHUS

OGnacTh B BerHeﬁ TN HIDKHEN 4acTu CTPpAaHUIIBI JOKYMCHTA, [TPEAHA3HAYCHHAA IJIsI BCTaBKU TaKkou
CJ'Iy>KC6HOI>i I/IH(i)OpMaLII/II/I, KaK Ha3BaHHUC JOKYMCHTA, HOMEP CTpaHULBI U T.. HA3bIBACTCH. . .
KOJIOHTUTYII.

3aroJoBOK.

pasaACIMTEIIb CTPAHULIL.

nmapaMeTpbl CTPAHUILIBI.

HCT MMPAaBHUJIBHOT'O OTBETA.

Ji1st TOro, 4TOOBI PaCCTaBUTh HOMEpPA CTPAHMI] HEOOXOIUMO BBITMIOIHUTH CIIEIYIOLINe TeHCTBUS:
Bceraska—Ilapamerpsl crpanunbsi—Homepa crpanult.
®opmaT-CHmCoK.
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BcraBka—Homepa cTpanu.

N -

o O b

9. YueOHo-MeTOAMYecKOEe M HH(OPMAIIMOHHOE o0ecTiedeHHe TUCIUTITUHBI (MOTYJIs1)

a) OCHOBHAasI JIUTEpPaTypa:

1. CrenanoB A.H. Undopmaruka: YueObuuk mis By30B, 6 —e uza. CII6.: ITurep, 2010.
Jonymeno MunucrepctBoM o0pa3zoBanus U Hayku PD B kauecTBe ydeOHOTro mMocooust st
CTYIACHTOB BY30B, OOYyYalOIIMXCS IO TyMaHUTapHbBIM U COLUAIBHO-PKOHOMUYECKUM
HarpaBlieHusM U crienuanbHocTsM (http://www.twirpx.com/file/123560/).

2. CumonoBuu C.B. MudopmaTuka. ba3zoBslit kypce: Y4ueOHUK i By30B. 3-¢ m3a. CtaHgapT
tperbero mokosnenus. — CII6.: ITutep, 2012. — 640 c.: wn. PexomeHmoBaHO
MunoOpazoBanuss u Hayku P® B xauecTBe ydeOHOro mocobus Juis CTYIEHTOB BTY30B
(http://mwww.twirpx.com/file/1524253/).

3. bespyuko B.T. Undpopmaruka (kypc nexmuii): yaeoHoe mocodue. — M.: U] «DOPYMx»:
NH®PA-M, 2012. — 432 c.: un. — (Bsicmee obGpaszoBanue). J[lomymieHo Hay4dHO-
METOIMYECKUM COBETOM M0 MH(popmaTrke nmpu MuHUCTEpcTBE 00pa3oBaHus U HayKu PO
B KauecTBe yuyeOHOro mocodbu no aucuurvinHe «MHbopmaTruka» A CTyJE€HTOB BY30B,
oOyyaromuxcs o ryMaHUTapHBIM ¥ SKOHOMHUYECKUM HAIIPABICHUSAM U CIIELUAIbHOCTSM.

4. Makaposa H. B., Bonkos B. b. Mnadopmaruka mns Byzos. — CIIb. ITurep. 2011.-576 c.:
W.

0) 1O0MOJIHUTEJIbHAS JIUTEepaTypa

. Cumonosuu C.B. Undopmartuka. Yueonuk misa By3oB. — CIIb. ITutep. 2-e uza. 2005 .— 640c.
. OctpetikoBckuii B.A. Mapopmatuka. YaeOHoe nocodue. M3xa. Beicmas mkomna. 2009.-511c.
. Omudep B.I'., Omudep H. A. Kommnberorepusie cetu. OOmume Bonpockl. YueOnuk st By30B. — CIIb.

[Tutep. 3-e u3a.-2009, 960 c.

. CrenanoB A. H. Madopmaruka. YueOnuk mist By30B. CIIb. ITurep. 5-e uzn., 2008, -768 c.
. OctpetikoBckuii B.A. JlaboparopHslii npakTukym no uHpopmaruke. YuedHoe nocodue. 2006.-376c¢.
. Omudep B.I'., Onmucep H.A., Komnberorepusie cetu: [IpHHIMIBI TEXHOIOTHH, TPOTOKOIIBI, yuyeOHOE

nocodue.- 3-¢ u3a. — CIIb.: ITutep, 2006
B) UHTEepHeT-pecypcebl

bubnuoreka yueOHbIx KypcoB Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/
BupryanbHblii KOMIBIOTEPHBIN My3€il
http://www.computer-museum.ru

I'azera «MHpopmaTuka» M3natensckoro noma «IlepBoe ceHTAOps»
http://inf.1september.ru

JlMaKkTHUeCKUe MaTepuallbl o HHQOpMaTHKE U MaTeMaTHKe
http://comp-science.narod.ru

WutepHer-ynuBepcuteT nHpopmanoHHbix TexHonoruit (MHTYUT.py)
http://www.intuit.ru

WNudopmaTrka u MHGOpPMAITMOHHBIE TEXHOJIOTMH B 00pa30BaHUU
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http://www.intuit.ru/

http://www.rusedu.info

NT-o6pa3oBanne B Poccun: caliT OTKPHITOTO €-KOHCOPIIMyMa
http://www.edu-it.ru

OTKpBITBIe CHUCTCMBI. U3aHUA 110 I/IH(I)OpMaI_[I/IOHHLIM TCXHOJIOTUAM
http://www.0sp.ru

IIepBble maru: ypoku nporpaMMHUpPOBAHUS
http://www.firststeps.ru

Poccuiickast MHTEpHET-IIKOIa THPOPMATUKU U TPOTPAMMHPOBAHUS
http://ips.ifmo.ru

Tectsl o nHpopMaTrKe U HHGOPMAITMIOHHBIM TEXHOJIOT UM
http://www.junior.ru/wwwexam/

www.knigafund.ru - uadOpMaLKOHHO-00pa30BaTENLHbINA IPOEKT, B COOTBETCTBUHU C TPEOOBAHUAMHU

daez[epam)me roCyaAapCTBCHHBIX O6Da30BaTCHI>HI>IX CTaHIapTOB BBICHICTO HDOd)CCCI/IOHaHI)HOFO

oopazoBanng (PI'OC BO) npenocCTaBIfrolMi  KPVIJIOCYTOUYHBIA MHIMBUAVAILHBEIN HHTEpHET-

JIOCTVII K DIIEKTPOHHO-OMOJIMOTEYHON CHCTEME, COAEpKalleld yueOHBIE, VUYEeOHOMETOINYECKHUE,

HAay4YHBIE Y MHBIE U3JaHM, UCIIOJb3YEMBIE B 00pa30BaTEILHOM IIPOIIECCE;

e www.biblioclub.ru - nHGOPMAIMOHHO-00pa30BaATEIBHBII IIPOEKT, PEJI0CTABJISIOLIAN

KPVIVIOCYTOYHBIH MHINBUAVAILHBIN MHTEPHET-IOCTYII K JIEKTPOHHO-OMOJIMOTEUHON CHCTEME,

coJiepKanei V‘IG6HBICQ V‘IC6HOM€TO)II/I‘I€CKI/I€, HAY4YHBIC W HWHBIC HW3NaHUA, HCIOJB3YEMBIC B

00pa30BaTEIIHLHOM IIPOIIECCe;

e HayuHo-oOpa3oBarenbHbiii uHTEepHET-pecypc 1o Tematuke WKT "Enunoe oxHO noctyma k
oOpasoBarensHbIM _ pecypcam”  (http://window.edu.ru ). Paspensr:  "O6miee  o0Opa3oBaHHE:

HNuadbopmaruka u UKT". "IIpodeccuonansHoe oOpaszoBanue: MadbopMmarnka n mHGOPMAMOHHLIE

TEXHOJOrun".

e http://infl.info/ — ocHoBBEI nHbDOpMaTHKy 1 UKT: TeOpeTHUECKHE W NMPAKTHYECKUE BOMPOCHI, CXEMBIL,

Ope3CHTAllK, YPOKH, CTAThU U APYIOC.

10. MaTepuajibHO-TeXHUYECKOe o0ecneyeHne JUCIUNINHBI

KommbroTtepHslii kKi1ace, A0CTym K cetu MHTepHeT, anekTpoHHas 6a3a nanHbeix Oubnuoteku COI'Y,
JICKIIMOHHAsl ayJUTOpUs, OCHAIEHHAs WHTCPAKTUBHOW JOCKOH, MPOCKTOPOM C BO3MOXKHOCTBHIO
ucnosb3oBanus Mmyabtumenua: MS Windows, MS Office.
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11. JIuct oGHOBIeHHNs/aKTyaTU3AUH

[IporpamMma paccMOTpeHa U yTBEpIKJIeHA Ha 3aceaHnu Kadeapbl MPUKIIHON MAaTEeMAaTHKH
HaumeHosaHue Kageopvl

ot «19» mapra 2020 r., mpoTokomn Ne 7.

[Iporpamma omoOpeHa Ha 3acemaHUHM coBeTa (DaKkylIbTeTa MATEeMATHKH W HH()OPMAIMOHHBIX
TexHosoruit ot «27» mapt 2020 r., mpoTokon Ne 7.
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