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Pabouas mporpamMmMa coctaBiieHa B cOOTBETCTBUM ¢ (DeaepalibHbIM TOCYIApCTBEHHBIM 00Pa30BaTEIbHBIM
cragaprom 1o HampasieHnio 39.03.01 CoumuoJ10rusl, yTBEpXKICHHBIM NPHKa30M MUHHCTEPCTBA
oOpa3oBanus u Hayku Poccuiickoit ®@enepanuu ot 12 HosiOps 2015 roga N 1328, y4eOHBIM T1aHOM
noaroToBku Oaxanaspa mo Hamnpasienn039.03.01 CoumuoI0rusl, yTBEepXKICHHBIM YYEHBIM COBETOM
®I'BOY BO «CeBepo-OceTuHCKHI rocy1apcTBEHHBIN yHUBepcUTeT nMenn Kocta JleBanoBuua XetarypoBa»
ot 28 mas 2019 r., mpotokoa Ne 10.

CocraBuTenu: cTapiuii npernoaaBarens Kadeapsl IpUKIaaHoi MaTeMaTHKd TorpoBa M.X.

Ono6pena CoBeTOM UCTOPUIECKOTO (haKyIbTETA
(mpotokoia Ne§ ot «20» mapta 2020 r.)
Vi

[Ipencenarens CoBeTa dakyiabTeTa 3.T. Ilnuena



1.CTpykTypa n 0011asi TPYA0€MKOCTh JHCHHUIINHBI

OO01as TpyA0EMKOCTh IUCHHUIUTHHBI COCTaBIsAET 4 3aueTHbIe enuHuIb! (144 yacos).

Ounas hopma 00yueHHS

3aoynas (hopmMa 00yUEHUs

Kypc

1

Cemectp

1

Jlexkuun

18

[IpakTuyeckue(ceMHMHApCKHE) 3aHATHUS

JlabopaTopHBIC 3aHATHSI

56

Koncynprarmu

Hroro ayuTopHbIX 3aHATUI

74

B unTepakTHBHOHN opme

CamocrositenbHas padoTa

16

Kypcosas pabora

DopMa KOHTPOJISL

DK3aMeH

Ok3ameH (54)

3auger

OO0111ee KOIUYECTBO YacOB

144

Z.HCJ'ISIMPI H 3aJa4YaMHU OCBOCHMUSA JUCHUIVIMHBI ABJISAIOTCH:
L4 HpI/IO6peTeHI/IC HaBbIKOB pa6OTLI C KOMITBIOTCPOM KaK CpE€ACTBOM YIIPABJICHUSA HH(bOpMaHHCﬁ;

® 3HAKOMCTBO C COBPEMCHHBIMH MECTOOAaMHU, crocodamMu  u CpeACTBaMH TOJYUCHHS, XPaHCHHUA U O6pa6OTKI/I

nHpOopMannH, HHGOPMaINOHHO-KOMMYHHKAIIMOHHBIMHI TEXHOJIOTHSIMH;
® Hay4UTHCS IPUMEHSTH MTOJydeHHbIE 3HAaHNS B CBOEH NMPO(EeCCHOHATIBHON AEATETbHOCTH.
JuctummHa «MHbOpMaTHKa B COMOIOTHI» NMPEAYCMAaTPUBACT PEATH3allHIo0 CIESAYIOMIX 3aAay:

e  OCO3HaHME 3HaueHMs MH(pOpManuu ¥ WHGOPMAIMOHHBIX TEXHOJOTWH B Pa3BUTHH COBPEMEHHOTO MH(OPMAIMOHHOTO

o01ecTBa;

e  (opmupoBaHue HaBBHIKOB B chepe HHOOPMAIMOHHBIX TEXHOJIOTWH, KOTOPBIMH IOJDKCH BJIAACTh CICIMATIHMCT IS

3¢ dexTUBHON pabOTHI B CBOCH MPEeIMETHOH 00J1aCTH;

e  (dopMUpPOBaHHE CIOCOOHOCTH WCIOJIb30BaTh BO3MOXKHOCTH 00pa3oBaTeNbHON cpeabl sl obOecredeHus] KadecTBa

y‘I€6HO-BOCHI/ITaTeIILHOFO mpouecca B 06pa30BaTeJ'II>HOM YUYpECIKIACHUU.

° o6yquI/Ie CTYACHTOB MNpUHOUIIAM TMOCTPOCHUA I/IH(l)OpMaHI/IOHHLIX MO}IeJ’Ieﬁ, MPOBEACHUIO aHaJIn3a IMOJTYUYCHHBIX

PE3YIAbTATOB, MIPUMEHCHUIO COBPEMCHHBLIX I/IH(i)OpMaIII/IOHHLIX TEXHOJIOTUI B HpO(beCCHOHaHBHOfI JACATCIBbHOCTHU

3.MecTto tucuunauHbl B cTpyktype OIIOII 6akanaBpuarta

Juctmmummaa Bxomut B 0azoByro wactebl.B.JIB.5.2 OIIOII

CouuoJiorus.

Bbazoit JJI U3y4YCHUSL ,Z[aHHOﬁ JUCHUIUIAHBL SIBJIIIOTCS 3HAHWS, YMCHHS W KOMICTCHINH, IMOJTYYCHHBIC 06y‘laIOH.[I/IMI/IC$I
TP U3YYCHUH HIKOJBHBIX KYPCOB MAaT€MAaTUKU U I/IH(I)OpMaTI/IKI/I. K Havdally U3y4YC€HUs NUCHHUILIMHBI CTYACHTBI JOJDKHBI BJIAIETH

HavdaJIbHBIMH HaBbIKaMH pa6OTBI Ha IEPCOHATIBHOM KOMITBIOTEPE.

3HaHWA, YMEHUS W HAaBBIKH, NIPUOOPETEHHbIE CTYICHTAaMHM NPH W3YyYEHWH NAHHON NUCHUIUIMHBI, HaXOIST IIHPOKOE
NIPUMEHEHHE, KaK B y4eOHOH, TaKk M Hay4YHO-HCCIIEIOBATEIbCKOM NEesATENbHOCTH (IPEICTaBIeHHE TEKCTOBOHM, rpaduyeckoil u

HATIpaBJICHUS TOATOTOBKH OakamaBpoB 39.03.01

YHCIIOBON MH(pOPMAIIMH, TOUCK MH(POpMAIHK, 00paboTKa IKCIIEPUMEHTAIBHBIX JAHHBIX U T.JL.).

JIJ'IH OCBOCHH Z[aHHOﬁ y‘Ie6H0ﬁ JUCHUIUIMHBI CTYACHT JOJIKCH:

3HaTh:

COBpEMEHHBIE HH(OPMAIIIOHHBIE TEXHOJIOTUH, UCTIONIb3YEMbIe B 00pa30BaHNHY;

YMmern:

L4 HCII0JIL30BaTh COBPEMECHHBIC

MPUKIAJHBIX IPOTPaMM,
JIeSITeNTbHOCTH;

MH(pOpPMAIIMOHHO-KOMMYHHKAI[HIOHHBIE
JIOKaJIbHBIE W TJ00AJbHBIC KOMIBIOTEPHBIC CETH) B IMpollecce 00pa3oBaTENIbHOM

L4 OILICHMBATh IMPOrpaMMHOE obecreueHre u MEPCHECKTHUBBL

npo¢eCCHOHATBHBIX 3a]1ad.

Baanernb:

TEXHOJOTHUH  (BKIIIOYas

€ro HMCIHOJIb30BaHUA C Y4YE€TOM pCIIaC€MbIX

® HaBBbIKaMH pa6OTI)I C IpOrpaMMHBIMHU CPEACTBAMU 06HI€FO u HpO(l)GCCI/IOHaJ'IBHOFO Ha3Ha4YCHU,




0a30BBIMH TNIPOTPAMMHBIMH METOJAMH 3allUTHl HHQOPMAIMN TpH paboTe C KOMIIBIOTEPHBIMH CHCTEMaMH H|
OpTraHM3alMOHHBIMU MEPaMH U PHEMaMHU aHTUBUPYCHOM 3aIUTEHI.

4.TpeGoBaHusI K pe3yJabTaTaM OCBOEHHSl ANCHUIUINHBI (KOMIeTeHIHH o0y4armouierocs, ¢opmupyembie B
pe3yJibTaTe OCBOEHUA JUCHUILIMHBI (MOAYJIs1):

Komnerennuu olGyuatomierocs, popMupyemble B pe3yJIbTaTe OCBOCHHSI JUCLUIUIUHBL.
B pesynpraTe uM3ydeHUs JOUCUUIUIMHBI OOydaloIIMHCAd JOJKEH o0dazaTh  CIeAYIOLUMHU
KOMIIETEHIMSMH (pe3yJIbTaTaMU OCBOEHUs 00pa30BaTeNIbHON MPOTrpaMMBl):

Koapl koMmnereHui
Coaep:xanue KoMIeTeH Ui

OK-7 CHOCOOHOCMbBIO K CAMOOP2AHUZAYUU U CAMOOOPAZ08AHUIO

OIIK-1 CnOCcOOHOCMBIO pewams CManoapmHuble 3a0a4u NPOHECCUOHANLHOU OesIMEIbHOCMU HA OCHOBE
unpopmayuonno u bubnuocpapuyeckoll Kyibmypul ¢ NPUMEHeHUeM UHGOPMAYUOHHO-KOMMYHUKAYUOHHBIX
MEXHONI02UIL U C YHemOM OCHOBHLIX MPedoanUll UHGHOPMAYUOHHOU DE30NACHOCTIU

[K-1 CNOCOOHOCIBIO CAMOCMOAMENLHO POPMYIUPOBAMb YellU, CINA8UMb KOHKPemHble 3a0ai HAY4HbIX
UCCIe008aHUL 8 PA3TUYHBIX 00IACMAX COYUOLO2UU U PeULamb UX ¢ NOMOUbIO COBPEMEHHBIX
UCC1e008amenbCKux Memooos ¢ UCHONIb308AHUEM HOBEUULE20 OMEeUeCMBEHHO20 U 3apYOedICHO20 ONbIMA U ¢
npUMeHeHueM CO8PeMEHHOU annapamypul, 000py008anusl, UHHOPMAYUOHHBIX MEXHOLO2UT

B3anMoCBs3p  IUTAHUPYEMBIX — pe3yJbTaTOB OOydYeHHs 1O JUCHUIUIMHE C  (OPMHUPYEMBIMH
koMmrmereHuamu OITOIT:

Koant IInannpyemMsie pe3yJibTAThI 00y4eHHs],
KOMIIETEH i cooTBeTCTBYIOIME (hopMupyeMbIM KomneTeHnusiM OITOIT
onon
3HaTh Ymernb Baagern
0COOCHHOCTH WHKCHEPHO! | paboTaTh WHAMBHUIYaNbHO U B | COBPEMEHHBIMHU
JEeATeTIbHOCTH B Pa3iM4HBIX 00NacTsAX | Ka4YecTBE  WieHa  KOMaHZBI, | HHQOPMAIMOHHBIMH
TEXHUKH W TEXHOJIOTMH M IIOHMUMATH | BBINOJHSIS Pa3IWdHbIE 3aJaHus, | TEXHOIOTUSIMU u
POJib HWHXXCHEpa B COBPEMCHHOM | a TAaK¥XKC IMMPOABJIATH NHULIHUATUBY HHCTPYMCHTAJIbHBIMU
oO1ecTBe CpeACTBAaMH ISl pelleHHs
00mmux 3a1a4 U JUIs
OpTaHM3alIK CBOETO TpyJa
HUCTOPHIO,  ATambl  Pa3BUTUSA M | OCYIIECTBJISATh HMOMCK M aHAIN3 | HABBIKAMH  CaMOCTOSTEIBHOU
MEPCIIEKTUBBl  Pa3BUTHA  BBIOpPAHHOH | HEOOXOAMMOM nHdopmanny, | paboTel ¢ 00pa3oBaTEIBHBIMU
mpo¢ecCHOHaIBHOM 00IacTu (dopMyIHpOBaTH mpobnemy, | pecypcaMu
BBIABIISITH BO3MO>XKHBIE
OK-7 OTrpaHUYCHUA u npeajiaratb
pa3JINIHbIC BapUaHTbI (8]
pelieHus, 00OCHOBBIBATH CBOH
CYXJICHUS, MPaBUIBLHO
BBIOMpAaTh METOJBl MOWCKAa W
HCCIIeJOBAaHHS
OCHOBHBIE MIOJIOKEHHS | COCTABIIATh YCTHBIE U | HaBBIKaMH MyOJIMYHOTO
00pa3zoBaTeNLHOTO CTaHAapra U | MUChbMEHHBIC OTYETHI, | IPECTABICHUS pe3yJIbTaToB
CTPYKTYypy  Y4eOHOro TIIaHa IO | IPE3eHTOBAaTh W  3AINMINAThH | PEHICHHs KOHKPETHOH 3amaun
HAaIPaBJICHUIO TIOATOTOBKH, OCHOBHBIE | PE3YJIbTAaThl CBOEH PabOTEHI MPOEKTa
HalpaBleHUs] pa3BUTHs y4yeOHOH W
Hay4HOH JEATEIIBHOCTU BBIILYCKAIOIIEH
Kagenpbl




CTaHJlapTHBIE 3aaud | pemaTh CTaHAAPTHBIE 3aJaud | HaBBIKAMHU IPUMEHEHUS

poQeCcCHOHANBHOMN JIESITENBHOCTH npodeccHoHaNbHON uHpopMaLnOHHO-

OIIK-1 JIEATEIbHOCTH Ha OCHOBE | KOMMYHUKAIIMOHHBIX
nH(pOpMaMOHHON U | TEXHOJIOTUH
6ubsmorpaduueckoll KynbTypbl

SKOHOMHYECKHE U COIMaIbHO- | coOMpaTh HWCXOAHBIE | HaBBIKAMU aHanusa
SKOHOMHUYECKUE MMOKa3aTeld, | JTaHHbIe, HEOOXOAMMBIC IS | HCXOTHBIX JaHHBIX,
XapaKTepU3yIOMKUe  NEATEIHHOCTh | pacdeTa JKOHOMHUYCCKHX U | HEOOXOAUMBIX I pacyeTa
XO3STUCTBYIOIINX CYOBEKTOB COLMAJIBHO-DKOHOMHUYECKUX | DKOHOMHUYECKUX U COLIUAIBHO

TIK-1 TOKa3aTeIeH, 3KOHOMUYECKUX
XapaKTEPHU3YIOIIIX MoKasarereH,
JIeATENBHOCTh XapaKTepU3YIOLIUX
XO3SIMCTBYIOIIMX CYOBEKTOB | ACATEIHHOCTH

XO3AHCTBYIOIINX CYOBEKTOB

Tpu nposedenuu yuebHvix 3ausmuil obecneuusaemcs pazeumue y 00yuaiouuxcs HA8blk08 KOMAHOHOU pabombl, MENCTUYHOCMHOU
KOMMYHUKAYUU, RPUHAMUS PeuteHull, TUOePCKUX Kauecms (GKIouas npu Heobxo0umMoCcmu nposederue UuHmMepaKmueHolx 1eKyul,
SPYNNOBLIX QUCKYCCULL, PONeGbIX USP, MPEHUHE08, AHAIU3A CUMYayutl u UMUMAYUOHHBIX MOOenel, Npenooasarue OUCYUNIUH
(moOynetl) 6 popme Kypcos, COCMAGIEHHBIX HA OCHO8E De3yNIbmamos HAYYHBIX UCCAeO06AHUL, 6 MOM YUCle C y4emoM
PECUOHANbHBIX 0COOEeHHOCImEN NPOPECCUOHALHOU 0esiIMElbHOCMU 8bINYCKHUKOG U nompebHocmel pabomodamerieti).




5.Copepxanue U yueOHO-MeTOAMYECKAS KAPTA TUCHUILIMHBI

CamocrosiTesqbHast paboTa KoJi-Bo
Ne HaunmeHoBaHUe TeM (BONPOCOB), 3aHATHS cTynenToB P Dopmbl BALIOB Jlutepa-
HeJ H3y4aeMbIX 10 JaHHOH TUCHUTIIINHE KOHTPOJISt Typa
JIeK | a1a0 Conep:xanue | Yacwpl min | max
PYBEXK 1. Tekymas padota crynentos (1-9 Hegenn) 0 25

1 BBoanoe 3anstue. OCHOBBI paboTsl B cpeae Windows. 2 4 | TloBTOpeHHE OCHOB paboOTHl B  cpele 2 YcTHBIH oTpocC [1]
Undopmanms, croiictsa. Kouposanme mubopMAImi. Windows. IloBroputh: mnousitue Oydep [Tposepka [2]
Oramsl  pasBMTHA  MH(OPMALMOHHOTO  OOIIECTBa, oOMmeHa, mpuemMbl paboTel ¢ Oydepom MPAKTUYECKUX [4]
HH(OPMAIMOHHBIE  PEBOMIONMH,  HHbOPMALHOHHbIT oOMeHa, KOHTEKCTHOe MeHwo. Pabora c HaBBIKOB. (7]
pecype, MHGOPMAIMOHHAA KyJbTypa OOIIeCTBA M okHamu B Windows. Hasnauenue Ilanenu
nmyHOCTH. MHGOpPMAanMOHHBIE TEXHOJOTHH, BHIBI. safiad.

WndpopmManroHHbIE TEXHOJIOTHH B 00yYCHHH.

O3HakOMJIEHHE C TEXHUKOW Oe30macHOCTH PaboThl Ha
I1K. ba3oBas xondurypanus [1K. M3yueHne ocHOBHBIX
ycrpoiicte I1IK u ux B3ammoperictBue. Pab6ora B OC
Windows 7: OOBEKTHI, KOHTEKCTHOE MEHIO, IpPHUEMBI
pabotel ¢ Oydepom obOmena. [pymma nporpamm
«Crannapraeie». [elictus ¢ daimamu (OK-7, OIIK-1,
IK -1)

HNudopmanuoHHbIe TEXHOI0THH 00pPA00TKH TEKCTOBOI MH(poOpManun

2 | TekcroBenii mnpoueccop MSWord: ¢opmarupoBanue | 2 4 | N3y4yeHue TeopeTUUECKOrO MaTepHana. 2 VYerwelil  ompoc [1]
TEKCTA. [IpocMOTp AIIEKTPOHHBIX 00YYAFOIIINX [Iposepka [2]
Nurepdeiic u  HacTpoiika mporpamMmbl.  Ilpasmia MgT?pTaHOB 110 Teme. BbITONHEHNs J13-1 [4]
KOMITBIOTEPHOro Habopa TekcTa. Pexxumbl paboThl C /13-1. 1) BotyunTb Npasiia KOMIbIOTEPHOTO (71
TEKCTOM B mporpamme. Hemnewyaraembie — 3HaKH. Habopa Tekcta. 2) [1oBTOpUTH ropsane
CTpyKTypHBIE 3NIeMEHTHl TekcTa. IlapameTpsl a63aua u KJIaBHUIIA JJIA BEOJIA HEKOTOPBIX
mpudra. TpeOoBaHUS K ODOPMIIEHUIO PYCCKOS3BIYHBIX HEMeyaTacMbIX CHMBOJIOB (THPE,

JOKymMeHToB. PaGora ¢  pucyHkamm:  oOpeska, HepasphiBHOTO Mpobesta, paspbiBa CTPOKHM);
MacuTabupoBaHWe, BapuUaHThl OOTEKaHUs TpadUKH ropsHe KIaBHIIN GbICTPOro nepeMeleHus
TEKCTOM. YCTaHOBKa IapaMeTPOB CTpaHHULBL Pexnm 1o HOKyMeIéTy' 3aKpemnuTh H3y4eHHbIC
MIPEABAPHUTENBHOTO MPOCMOTpa JOKyMeHTa. HaBurarus TIPHEMEI PAOOTBI.

M0 JOKyMeHTy. KOHTEKCTHBIi TOMCK ¥ 3aMeHa.

Cratuctuka gokymenta (OK-7, OIIK-1, TIK -1))

3 [Toaroroska JIOKYMEHTOB co CJIO’KHBIM 4 | M3ydyeHne TEOpETHUUECKOr0 MaTepuana. 2 YcrHbiit onpoc [1]
(hopmarupoBaHueM. ITpocMOTp  DNEKTPOHHBIX  OOYYArOIIUX ITpoBepka [2]
Ta6nune! B 1okymenTe. Croco6bI co3IaHMs TaOIHIHOI MaTng?HOB TO TeME. . BbInoHenus /13-2 [4]
CTPYKTYyphl. BBom ®  dopMmaTHpOBaHHME  TEKCTa. /3-2. 1) 3axpemntb npueml paboThl ¢ 7]




[IpeobpazoBanue TabIHIBI B TEKCT, TEKCTAa B TaOIHIy.
3aroJioBKM MHOTOCTPAaHMYHOW TaOMUUbL. ['paHuLBl |
3anuBka B Tabmune. CHHUCKM B JOKyMEHTE, BHIbBI
CIIMCKOB: MHOTOYPOBHEBBIE, MapKUpOBaHHEbIE,
HymeposaHsble cincki. (OK-7, OINK-1, TIK -1)

TabnmuaMu B JOKyMeHTe. 2) Hayumthes
co3/laBaTh pa3jMYHbIe BUABI CIIMCKOB B
nokymente. 3) Hayuutbcss pabortate ¢
Ppa3IUYHBIMU OLE-o0bekTamu B
JIOKyMEHTE.

4 | Tekcrosslii nmpoueccop MSWord: Tabynuposanue (OK- VYerwelil  ompoc [1]
7, OIIK-1, TIK -1) ITpoBepka [2]
BbINoOIHEHUs J13-3 [4]

[7]

5 | Pabora c¢ rpadudeckuMu OOBEKTaMH. TEKCTOBBIN VYerHBIE  ompoc [1]
mporieccop MSWord: BceraBka OLE-00BexTOoB B [TpoBepka [2]
IOKYMEHT, pabota ¢  QOopMylaMH, pPHCYHKaMH, BEITONTHEHUST  J3- [4]
nmuarpamMamiu. (OK-7, OIIK-1, TIK -1) 4. [7]

6 TexctoBsrii nporeccop MSWord: Kononku, CHOCKH, [1]

CTI/IJ'II/I, COCTaBJICHUC aBTOMATHU4YCCKOI'O OIJIaBJICHUA

(OK-7, OIIK-1, IIK -1)

2]
[4]
[7]

HNudopMannoHHble TEXHOJOTHN 00Pa0OTKH YUCI0BOI HH(pOpMAIUU

7 | OcHOBHI paboTHI B A1eKTPOHHBIX Tabmmmax MS Excel. 2 W3ydeHne TEOpETHUECKOTO MaTepHaa. [1]
Wutepdeiic mnporpammbel. BBog u  pemaktupoBaHue IlpocMoTp  oMEKTPOHHBIX  OOydarommX 2]
JIAHHBIX, TPUEMbl KONHMPOBAHHS W  3aIlOJHEHHMS. MAaTCpHalIoB 1o TEME. (6]
®opmarupoBanre  JaHHBIX.  OcoOEHHOCTHM  BBOJA /13-3 1) 3aKpenuTs MPHEMEI SANONHEHHS 1 (71
dopmyn. Bunpr anpecanmum  sweex. KonmpoBanue Konuposaus faHHeX B IT . 2) Hayuurecs
thopmyn. Beraucnienns o gopmynam. @opmatupoBanue HCTONb30BATE  OpMYIbI 1 (?YHKH“” AT
a6, (TTK-1) apTOMaTH3aluu BbluMcieHUd B OT

3) OcBouth mpuembl  (HOPMATHPOBAHUS
naHHbIX B OT.

8 | OcHOBBI paboOTHI B 3yIeKTPOHHBIX Tabmunax MS Excel. [1]
AoGconroTHas anpecarus sueek, pemenne 3agad (ITK-1) [2]

[6]
[7]

9 | 1 PYBEXKHASA ATTECTALUS 25
(TECTUPOBAHHE)

PYBEK 2. Tekymas padora (10-18 negenn) 25

10

OcHOBBI pa0bOTHl B AJeKTpOHHBIX Tabmuuax MS Excel:
QyHKIIH (craTuctudeckue, MaTeMaTHIeCKHe,
normdeckue), pemrenue 3agad (OK-7, OIIK-1, TTK-1)

1
2]
[6]
[7]

11

OcHOBHI paboTHI B AMEKTpOHHBIX Tabmmmax MS Excel:
(hyHKIIH (cTatucTyeckue, MaTeMaTH4eCKHe,
normdeckue), pemenue 3agad (OK-7)

(1]
2]
[6]




171

12 | CpexcrBa rpadguyeckoro mpeacTaBieHus! JaHHBIX B MS 4 | 3yyeHue TEOpPETUYECKOTO MaTepHaa. [1]
Excel. ITpocMOTp  BNEKTPOHHBIX  OOYYAIOIINX [2]
AHanu3 JaHHBIX B DIEKTPOHHBIX TaOnumax. Psaael u MgTZpHaSOB' 6 (6]
KATeropud  JaHHBIX. OCHOBHBIE THIIBI JMATPAMM, /13-4.  3akperuienue  mpHeMOB %a OTBI 171
CPaBHEHHE MX BO3MOXKHOCTEH. DIEMEHTHI AMArpaMMbL. ¢ AuarpamMmamy, - yMEHHME  BBIOHpATh
Mactep aumarpamMMm. PepaktupoBaHue — AMarpaMMbl. HY’KHBIH TI/H} AHarpaMMel B 3aBHCHMOCTH
Bri6op MecTa pacnosoKeHus JIMarpaMMmel. OT pellacMon 3azadu.

Tabynuposanue pynkuuii. I'paduku pynkumii. (OK-7)
13 | OcHOBHI paboTHl B AMMeKTpOHHBIX Tabmmmax MS Excel: 4 [1]

coptupoBka, ¢puibTp, utorn. (I1K-1)

2]
[4]
[7]

HNudopmannoHHble TEXHOJIOTMU 00padoTK rpaduyeckoid MHGpopMauu

14 | OcHoBbl  paboTel B rpaduueckoM  penakrtope | 2 4 | N3y4yeHue TeopeTHYECKOr0 MaTepHaa. YcrHbii 0I1poC [1]
AdobePhotoshop. /[3-5. 3akpericHue MPUEMOB pPabOTHI B ITposepka [2]
BHIB1 KOMIIBIOTEPHOIT rpadyiki. [[porpaMMHBIe rpadudeckom penakrope AdobePhotoshop. BbIMONIHEHUs  JI3- [4]
cpencTBa 06paboTky M306pakenuit. PopMaThl (ailios u Ynanenne HeHYKHOTO (ona nsobpaerus 5. (71
X ocoGeHHocTH. OCHOBBI pabOTHI B rpahuuecKoM 1 COXpaHcHHE B ¢opwmare,
penaxtope AdobePhotoshop. OCHOBHbIE TIATHTPHI. TIO/ICPIKHUBAIOLUEM HPO3PATHOCT.

WHCTpYMEHTHI BbLISNeHUS (parMeHTOB H300paKeHH,
peXUMBI BeieNieHus. PaboTa ¢ pparMeHTamu:
BBIJIEJICHNE, KOTIMPOBAaHUE, YAaJICHUE,
tpancdopmanus.(OK-7, OIIK-1, TIK-1)

15 | Pabora co cinosmu m3o0pakernus B AdobePhotoshop. 4 | N3y4eHne TeOpETHUECKOTO MaTepraa. YeTHBIH onpoc. [1]
[onstue cnos u3obpaxkenus. [anurpa Cinou. PaGora co /13-6. 3axperuienue mpHemos paboThl o Ilposepia 2]
CIHOAMH H306pakerHs. KOMMpOBAHHS BHLIETEHHOrO cnosmu n3o0paxenus. Co3aaHne Koyuiaxa BeITIONTHEHUS  J13- [4]
(hparmMeHTa Ha HOBBIH ci10i1. PaboTa ¢ HECKOIBKUMU 6. (71
okHamu. Co3fanue Koytaxa u poromonTaxa. CBegeHue
cinoes. (OK-7, OIIK-1)

HNudopMmanuoHHbIe TEXHOJIOTHH NPEACTABICHUS MyJIbTUMeANITHOI nHGopMannn
16 | IlogroroBka mpe3eHTaLUU Uil ypoKa WIM JeKIuu B | 2 2 | A3-7. 1) Uzyuenue oOyyaromiei VYernell  ompoc. [1]
nporpamme MS PowerPoint. mpe3eHtanmn  «OCHOBBI  Iu3aifHa U ITpoBepka [2]

Kak ®m 3ageMm mpencTaBisTe  MyJIbTHMEIUHHYIO
nHdopmanunio. OcHoBbl 1u3aitHa. [Iporpamma s
co3manus mpeseHrarmii MS PowerPoint. OcHOBHbIE
BO3MOXKHOCTH  mporpammbl. CrmocoObl  1o0aBiIeHUS
cnaiinoB. OcoOeHHOCTH paboThl ¢ TeKCTOM. BeraBka Ha
cinaiin rpaduky, BUaeo W 3ByKa. DPQeKThl aHHMaluH.

[[BETOBENICHUS». 3aKpeIUIeHHe IPUEMOB
pabots! B mporpamme PowerPoint.

2) IIpuctynuts K BBITIOJTHEHHUIO
TBOPYECKOTO  IPOEKTA-NPEe3CHTAlMH  Ha
BEIOPAHHYIO TEMY.

J[3-8. 3akpemieHue NPHEMOB HACTPONKHU

BBITIONTHEHUS  [13-
7.

JemoncTtpanus
TBOPYECKOTO
MPOEKTa-
MPE3CHTALIHH.

[4]
(7]




XapakTepHble OMHMOKH, IOMyCKaeMble IPH CO3JaHHUU
npe3enTanuii. Co3gaHue 3J1EMEHTOB UHTEPAKTUBHOCTHU B
npe3eHTanuu. Hactpoiika nokasa npe3eHTauuu.

DNeMeHTHI HABUTAIUA: THTIEPCCHIIKH, YIIPABISIOINE
kHOTKH. HacTtpoiika mokasa npezeHTannu. Beroop
peXrnMa B TapaMeTpoB MOKa3a MPe3CHTAIHH.
[Ipencrasnenue npeseHranuu. Pucosanue B nporecce
JIeMOHCTparmu npeseHTanuu. [Ipasuia pa3paboTku u
npeacrasneHus npesenranuii.(OK-7, OIIK-1, TTIK-1)

MOKa3a MPEe3eHTAINN. 3aBepIIeHrne padoThI
HaJl TBOPYECKUM IIPOCKTOM-IIPE3CHTAIHECH.

Komnbiotepnsble cetu. I'1o6anbHas koMnbTepHas ceThb MHTEpHeT

17

Kommeiotepasie cetn. OCHOBHBIC TOHSTHS M TEPMUHBI.
Knaccudukamus cereit. Tonmonorus cerent.

(OK-7, OIIK-1, TIK-1)

2

18

I'moGanpHas KOMIIBIOTEPHAs CCTh I/IHTepHeT.
KOMHBIOTCpHBIe cetr. OCHOBHEBIC TTOHSATHUS U TCPMHUHBI.

[portokon TCP/IP.®opmar [P—anpeca. BosmoxkHOCTH U
OCHOBHBIE CiTykOblI (cepBuchl) cetn MHTepHer. ITomck
nndopmannu B cetn UurepHer. PaboTa ¢ 31eKTpOHHOM
MOYTOM. Agnpecanisi B CETHM HUHTEpHET. JloMeHbI
MIEPBOTO, BTOPOTO, TPEThero ypoBHei. DNS.

Cosnanue Web-crpanun. HTML-gokymenTsl. CriocoObt
cozganust u  pepakrtupoBaHuss HTML-noxymeHTOB.
Bompocsl  mHpopmanmonHoit  6ezomacnoctu.(OK-7,
OIIK-1, ITIK-1)

W3ydenue TeEOpeTUUECKOrO
IIpocMOTp  3JIEKTPOHHBIX
MaTepHaIoB IO TEME.

/13-9. Cozmarne Web-CTpaHHIIBL.
[lomrotoBka K  HUTOTOBOW  pyOexkHOU
aTTeCTallH (KOMIBIOTEPHOMY
TECTHPOBAHHMIO)

MaTepuana.
o0yJarommx

YcrHblit
[Iposepka
BBITIONTHEHUS  J13-
9.

orpoc.

1
2]
[4]
(7]

PYBEXHASA ATTECTALUA (TECTUPOBAHHUE)

25

UTOoro

18

56

16

100




6.00pa3oBaTesibHbIE TEXHOJIOTHH

TpaguuuoHHBIe JIeKIUH M NpaKTHYecKHe (CeMMHAPCKHe) 3aHATHA B (opMe C HCIONB30BAHUEM COBPEMEHHBIX
HMHTEPaKTUBHBIX TEXHOJIOTHH.

Jlexnus-quanor — copepikaHue MojiaeTcs yepe3 CEpUIo BOIPOCOB, HA KOTOPbIE CTYJICHT JOJDKEH OTBEYATh HETIOCPEACTBEHHO B
XOJIe JEKIHUH.

OnnaiiH-ceMHMHAP — Pa3HOBHJIHOCTh BeO-KOH(EpEHIMH, MPOBEJCHNE OHJIAHH-BCTped WIK Npe3eHTauuii yepe3 MHrepHer B
peXuMe pearbHOro BpeMeHH. KakIplii M3 y4yacTHHKOB HaXOIMTCSI Y CBOETO KOMITBIOTEpa (CPEACTBa CBSI3M), @ CBSI3b MEXIYy HHUMH
MoJiiepKUBaeTcs 4yepe3 MIHTepHeT MOCPEeCTBOM 3arpyKaeMoro MpUIIOKEHUs, YCTAHOBJIEHHOTO Ha KOMIIBIOTEPE KaKJOTO yJacTHUKA
(Zoom, Meet, Skype u 1p.)

Buneoxondgepenuusi — ceanc BuneokoHgepenucsssn (BKC) — 3To TeXHONIOrns MHTEPaKTUBHOTO B3aWMOAEHCTBUS JIBYX U
OoJiee yyaCTHHKOB 00pa30BaTeJILHOTO Ipoliecca st oOMeHa HHpOpMaIHeil B pealIbHOM PEXMME BPEMEHH.

Bupgeo-nexuusi — cHATas Ha KaMmepy COKpAIIEHHAs JICKIHS, AOMOJHEHHas (GoTorpadusiMu M CXEMaMH, WLTIOCTPUPYOMIAs
MI0JJaBAEMBIH B JIEKIINM MaTepHaI.

TexHOJIOTHSI 3JIEKTPOHHOI0 00y4eHUs (peanu3yercs TpU TOMOIIM JJIEKTPOHHON oOpaszoBatenbHON cpeapl COI'Y mpu
HCIOIB30BaHuH pecypcoB OBC, npu npoBeAeHNN aBTOMAaTU3UPOBAHHOTO TECTUPOBAHUS H T. 11.).

7.Y4eOHo-MeTouYecKoe o0ecnevyeHne CaMOCTOSITeIbLHOM paﬁOTLl

CamocrostenbHas paboTa 00yJaromuxcs sBIsSeTcs OHIM U3 BUIOB yueOHbIX 3aHsTHH. CaMocTosiTeNbHAs paboTa IPOBOIUTCS
C LETIbIO:

— CHCTeMaTH3alliH U 3aKpeIICHUs TOJTYYEHHbBIX TEOPETHUECKUX 3HAHUH M IPAKTHYECKUX YMEHUI 00y4aronuxcs CTyICHTOB;

— yriryOJIeHHsl ¥ pacIIMPeHHs] TEOPETUIECKUX 3HAHUIM;

— (QopMHpOBaHHsS YMEHHH HCIOJB30BaTh HOPMATHBHYIO, NPAaBOBYIO, CIPABOYHYIO JOKYMEHTALMIO M CIECHUAJBbHYIO
JIHUTEPATYPY;

- (OpMHPOBAaHHS CaMOCTOSTEIBHOCTH MBIIUICHHS, CIOCOOHOCTEl K CaMOpPa3BUTHIO, CAMOCOBEPIICHCTBOBAHHIO U
caMopeaH3alyy;

— Pa3BHUTHA HCCIEIOBATEIILCKUX YMEHHH.

K Buzmam camocTosITeNIbHOW paboThl IPH M3yYSHHH JAHHOW AMCLUIUIMHBI OTHOCHTCS: HAaIlMCAHUE OKJIANO0B, 3CCe, HOATOTOBKA
Npe3eHTalMi, CaMOCTOSATEIbHOE HM3YYEHHE JIUTEPaTyphl 110 TEME M COCTAaBIICHHWE MO HEH KOHCHEKTOB, paboTa CO CIIPaBOYHBIMU
MarepuajliaMmu (TepMI/IHOHOFI/I‘IeCKI/IMI/I 1 MHBIMH CJIOBApAMHU, BHHI/IKHOHGJII/ISIMI/I) U T.AO.

Tembl 1 GopMbI BHEAYAUTOPHON CaMOCTOSITENLHON paboThl, €e TPYI0EMKOCTh coJiepkaTes B pasuene 5, Tabum. 5.1.

Merouueckue peKOMEHJaluH M0 AUCIHUIUIMHE TPHIIararoTcs.
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MeTtoanyeckue yKkazaHusl JJIsl IpenojaBaresieil Mo NPoBeIeHNI0 MPAKTHYEeCKHX 3aHATHH 1o qucnuiinie «Mudopmarnka B
COLMOJIOTHI»

IIpakTHYecKoe 3aHATHE - 3TO (popMa OpraHU3alMy yueOHOro IpolLecca, NpeIIoiaraiomas BEIOIHEHNE CTyJeHTaM1 3aJaHus
N0l PYKOBOJICTBOM IIPEIIOaBaTels psijia IPaKTUIeCKUX padboT. [ MOArOTOBKM CTYIIEHTOB K MPEACTOSIICH TPYAOBOH eI TENbHOCTH
BQXHO Pa3BUTh y HUX HMHTEIUICKTYaJIbHbIE YMEHHs - aHAIMTHYECKHE, NPOCKTUPOBOYHBIC, KOHCTPYKTHBHBIC, IIO3TOMY XapakTep
3aJ]aHUil Ha 3aHATHAX JIOJDKEH OBITh TAKMM, YTOOBI CTY/AEHTHI ObIIIM MOCTABJICHBI Tepe]] He0OX0AMMOCThIO aHAJIM3UPOBATh MPOIIECCHI,
COCTOSIHHS, SIBJICHHS, IIPOEKTHPOBATh Ha OCHOBE aHAIM3a CBOIO JIEATEILHOCTh, HAMEUYATh KOHKPETHBIC ITyTH PELICHUS TOW MM MHOU
MIPaKTHYECKOl 3anaun. B kauecTBe METOIOB MPaKTHYECKOTO OOYyUYCHHSI MPOQPECCHOHATIBHON JIESTENEHOCTH IIUPOKO HCIIONB3YIOTCS
aHaJIM3 U pelIeHUe POU3BOICTBEHHBIX CUTYAIIMOHHBIX 33714, JAEJIOBbIE UMUTAIIMOHHBIC UTPHI.

Lenplo MpaKTHYECKHUX 3aHATHHA sBisieTcss (OPMUpOBaHWE MPAaKTHYCCKHX YMEHHH M HAaBBIKOB - YYEOHBIX WU
npodeCcCHOHANBHBIX, HEOOXOAUMBIX B MOCIENYIOICH NeaTebHOCTH. [IpakTHYeCKHe 3aHATHS 3aHUMAIOT NIPEHMYIIECTBEHHOS MECTO
IIPU W3YYEeHUU JUCLMILUIMH MAaTEMaTHYeCKOTO U €CTECTBEHHOHAYYHOT'O LIKJIOB.

CTyzneHTBl JOJDKHBI NIPUXOINTH Ha NPAKTHYECKOE 3aHATHE, NPEIBApUTEIBHO IOArOTOBHBLIINCH K HeMy.CaMOCTOSTENBHOCTD
paboThl CTYJEHTOB NP HOATOTOBKE K MPAKTHYECKOMY 3aHATHIO M HEIOCPEACTBEHHO HA NPAKTHYECKOM 3aHATHH OOeCIIeuMBaeTCS
HaJIMYMeM METOAMYECKUX YKa3aHHH JUIS KaXKIO0T0 MPAaKTHYECKOTO 3aHITHS, B KOTOPBIX YKa3bIBAIOTCS:

- TeMa 3aHATHSL;

- LIeJTb 3aHATHA (3aueM He0OX0IMMO YCBauBaTh y4eOHbIH MaTepuall TaHHOW TeMBbI);

- 3aJa4M 3aHATUS (KOHKPETHBIE KOMITETEHIINH, KOTOPBIE CTYJICHT JOJKEH IPHOOPECTH);

- yueOHbIE BOIIPOCHI, pa30MpaeMble Ha 3aHSATHH;

- METOJbI IPOBEACHUS 3aHATHA, GOPMBI KOHTPOJIS U XPOHOJIOTHYECKasl KapTa 3aHATHA.

Kax npaBuiio, cTpykTypa NpakTUYECKUX 3aHATHIA COCTOUT U3 BCTYIUICHHs IPENOAABATENs; OTBETOB Ha BOIPOCHI CTYIEHTOB IO
HESICHOMY MaTepHally; NPaKTHUECKOHW YacTH KaK MJIAHOBOW U 3aKIIIOYUTENIBHOTO CII0BA MPENoAaBaTels.

Lenp 3ansTHIT HOMMHKHA OBITH SICHOW M MOHSATHOW CTyAEHTaM. | TaBHOE B OpraHM3aliy MPAaKTHYECKUX 3aHATHH 3TO IPaBUIBHOE
pacripeiesieHue JIETKUX M TPYJHBIX 3a/1ad, YTOObI CTYAEHTHI ITOCTOSHHO OIIYIIAIH HapacTaHWE CIOKHOCTH BBIMOIHAEMBIX 3aaHHH.
Bonpioe 3HaueHWe MMEIOT MHAMBHAYATbHBIA 1moaxon. CTyAEHTHI JOJDKHBI IOJyYHTh BO3MOXKHOCTH PAacKpBITh W MPOSIBUTH CBOH
CIOCOOHOCTH, CBOW JHYHOCTHBIN moTeHIman. [loaTtomy mpum pa3paboTke 3amaHWii ¥ IUIaHA 3aHATHI IPerojaBaTellb JOJDKCH
YUUTHIBATh ypPOBEHb NOATOTOBKM M HMHTEPECHl KaXKIOTO CTYAEHTA TpPYMNIBI, BHICTYNas B POJM KOHCYJIbTaHTa M HE MOIABIII
CaMOCTOATENLHOCTH M MHUIIMATHBbI CTYACHTOB.

ITo xypcy «MHdopmaTnka B COLMOJIOTHNY IPOBOJATCS MPAKTUUECKHE 3aHATHA B 00beMe JBYX 4acoB B Hezenro (Bcero 36
YacoB).

B Hawane npakTH4ecKoro 3aHATHA ClelyeT OOpaTHTh Ha TEOPETHYECKHE BOIPOCHI IO TeMe 3aHsATHs. [lepBoHaYalbHO HIET
H3JIOKEHHE TEOPEeTUUECKOro MaTepuaja TEeMbl 3aHATHS. 3aTeM B psAAE BOMNPOCOB IPEMNoAaBaTeNs ClEAyeT CKOHIIEHTPUPOBATh
BHUMaHHE Ha OCHOBHBIX HJIESIX TEMBI 3aHATH. BOMpOCH! JOIKHBI BKIIIOYATh B ce0sl pa3iiMyHble BapHALlMH SJIEMEHTapHBIX CUTYalUH,
0TOOpaXKAIOIMX OCHOBHBIE MJIEM TEMBI 3aHATHSB WX B3aUMHOW B3aMMOCBS3U. 3aJaBacMble BOINPOCHI JOJDKHBI OBITH KOPOTKHMHU U
MaKCHMAJIFHO TIPOSIBIISATH B CTYJICHTaX X COOOPAa3UTEIBHOCTb.

[locne mpexBapuTeNbHOM 4YacTH cJeqyeT HAuyMHATH BBINOJHATH 3a/aHMs, HMelomue Oojee UIMHHBIE CIEHApHH
B3aMMOZEHCTBUS OCHOBHBIX HMIEH TeMbl 3aHATHS. Ilpm 3TOM ciemyer m30erath TPyAOEMKHX 3afaHHH, BKJIIOYAIOIMIAX OCBOCHHE
HE3HAYUTENIFHOTO MaTepHuaia. B mpouecce BHIOTHEHNS 3aJaHuUs CIEIyeT BCETIa YBA3BIBATh MMPAKTUIECKYIO COCTABIISIONIYIO 3aTaHHs
C TEOPETHYECKUMH OCHOBAMH N3y4aeMOH TeMbI M JOOUBATHCS TOHUMAHHS H3y4aeMOoro MaTepHana.

Coaep:xanue NPaAaKTHYECKUX 3aHATHI

No
Tema
LI

1 O3zHakoMmIleHHe ¢ TexHuKoW OezomacHoctn paborsl Ha I1K. BasoBas xondurypamus I1IK. M3ydenue ocHOBHBIX
ycrpoiicts [1K n nx B3aumopeiictsue. Pabora B OC Windows7: 0OBeKTbI, KOHTEKCTHOE MEHIO, TIPHEMBI paboTHI ¢
Oydepom obmena. I'pynmna nporpamm «CrannapTaeiey. [eiicTus ¢ daitnamu.

2 TekcroBerii mporeccop MSWord: dopmarupoBanue Tekcra. MHTepdeiic u HacTpoiika mporpammsbl. IIpaBuia
KOMIBIOTEPHOTO Habopa TekcTa. PexxuMbl paboThI ¢ TeKcToM B mporpaMme. Heneuaraemsle 3Haku. CTPYKTypHBIE
3neMeHTHI TekcTa. [lapameTpsl ad3ara u mwpudra. TpeGoBaHus K 0POPMIIEHHIO PYCCKOS3BIYHBIX JOKYMEHTOB

3 PaGora c pucyHkamu: oOpe3ka, MacIITaOMpOBaHWE, BapHaHTHI OOTeKaHUs TpadUKH TEKCTOM. YCTaHOBKA
IapamMeTpoB CTpPaHUIBL. PexXuMm IpeaBapUTENbHOTO IPOCMOTpa JOKyMEHTa. HaBuramms 1o JIOKYMEHTY.
KoHTekcTHBIH monck u 3ameHa. CTaTucTuka JOKyMEHTA.

4 Tabmunpl B pokymente. CriocoObl co3maHusi TaONMMYHOW CTPYKTyphl. BBom u ¢QopmarupoBanme Tekcra.
[Ipeobpa3oBanue TaOMUIBI B TEKCT, TEKCTa B TaOIHIy. 3arojIOBKM MHOTOCTPAHWYHOHN TaOmumpl. ['paHuimsl u
3ayuBKa B Tabsuie. CIIMCKU B JOKYMEHTE: BUIbI CIIUCKOB, MHOTOYPOBHEBBIE CIIMCKH.

5 TexcroBeiii pepakrop MSWord: BcraBka OLE-00bexkTOoB B m0KyMeHT: pabora ¢ Qopmynamu, pUCYHKaMmH,
JarpaMMamMu

6 MSEXCEL: BBom u pemaktupoBanue uH(popmammu. Odopmiienne Tabmun. OTHOcUTENbHas W aOCONIIOTHAS
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azpecanus siaeek. Pemenue 3anau

7 OCHOBHBIE THIIBI JHarpamMM, CpaBHEHHE HX BO3MOXKHOCTEH. OJEeMEHThl IuarpaMmbl. MacTep Auarpamm.
PenaktupoBanue aumarpammbl. BeiOop mecra pacrosioxkeHusi auarpammbl. TaOynupoBanue ¢ynkuuid. ['paduku
(yHKIMHA.

8 MSEXCEL: CoptupoBka, GuiIbTp, HTOTH.

[ToaroroBka mpe3eHTALMH UII YPOKA WIIH JEKIUK B miporpamme MS PowerPoint.

9

10 [Iporpammubie cpenctBa 00paboTku m3o0pakeHuit. @opmatel (aitmoB m ux ocobeHHOCTH. OCHOBHI Pa0OTHI B
rpaduyeckom penakrope AdobePhotoshop. OcnoBuble namutpbl. VHCTpyMeHTHI BblieseHHss (ParMeHTOB
M300paXKeHHs, pEeXHUMBI BblIeneHus. Pabora ¢ ¢QparMeHTaMu: BBIAETIEHHE, KONMPOBAHME, yIaJeHHE,
TparchopMaIys.

11 [Monsarue cnos m3o0paxenus. [Tlanurpa Cion. Pabora co cnosamu m3o0paxernus. KomupoBaHus BEIIEICHHOTO
(hparmenTa Ha HOBBIH cioii. PaboTa ¢ HeckoinpkMu okHaMu. Co3aHue Koimtaxka u poroMoHTaxka. CBeeHne
CJIOEB.

12 Bo3moxxHOCTH M OCHOBHBIE CITy>XOB!I (cepBHchl) cetrt MuTepHeT. [Iporpammer-obo3peBarenu. Konnposanue Tekcra
u rpaduxn u3 Uareprera. [lonck napopmanuu B cetun MaTepHET. PaboTa ¢ 3nexTponHoii moutoit. Coznanne Web-
ctparun. HTML-nokymenTtsl. Crioco0sl co3ganus u penaktupoBannss HTML-n1okyMeHTOB.

13 WNudopmannonnas 6e3omacHocTs. ba3oBble MporpaMMHbIE METOBI 3aIIUTH HH(OPMAIMH B KOMITBIOTEPHBIX
CHCTEMax.

CamocrosiTensHast paboTa BKIIIOYAET:

HN3Yy4YCHUEC TCOPETUUCCKOIO MaTepuaia, HEC paCCMOTPECHHOI'O Ha JICKIUAX,

BBITIOJTHEHUE JOMAITHUXTIPAKTUYCCKUX 33HHTMﬁ;

°
°

®  BEHITNIOJHEHHE KOHTPOJIBHOU PabOTHI;

®  [IOATOTOBKY K PYOEKHBIM KOHTPOIBHBIM pab0TaM U K HTOTOBEIM TECTaM;
°

IMOATOTOBKY K 3a4€TYy.

Bbiaua 3amaHus Ha CaMOCTOSITENBHYIO PaOOTYy OCYIIECTBISIETCSI MOCJIE IPOBEAEHUS «BXOJHOTO» KOHTPOJIS CTYIICHTOB
MIPUCTYTAIOMNX K U3YUECHHIO JaHHOH NUCHHUIUIMHBI HA BTOPOH HeAeIe 00ydeHHs.

ITpu BBIIAvYE 3a/1aHMIT HA CAMOCTOSITENBHYIO paboTy HcTIonb3yeTcs AndGepeHIIMPOBAHHBIN TOAX0A K CTYJCHTaM.
[lepen BBIMIOIHEHWEM CTYIEHTaMH CaMOCTOATENBHOM BHEAyAWTOPHOW PabOTHI MpENojaBaTellb MPOBOJUT WHCTPYKTAX IO
BBINOJTHEHUIO 33aHHs, KOTOPBIH BKJIIOYAET: II€b 3[aHUs, €T0 COAEPKAHUE, CPOKHU BBIITOJIHEHHS, OPUCHTHPOBOYHBII 00beM paboThl,
OCHOBHBIE TPEOOBAHUS K Pe3yJIbTaTaM pabOThI, KPUTEPUH OLICHKH.
B mporiecce MHCTpyKTaXka MpernojaBaTelb Npeaynpex1aeT CTyJeHTOB O BO3MOXHBIX THITMYHBIX OIMIMOKAX, BCTPEYAIOLINXCS
IpU BBINOJHEHUU 3aJaHus. VHCTpYKTaXX IMPOBOAMTCS IPENoJaBaTelieM 3a CUeT 00beMa BpPEMEHH, OTBEJCHHOTO Ha H3ydeHHE
JUCHIUTUINHBL.

CamocTosiTenbHas pa60Ta OCYIIECTBJIACTCA UHANBUAYAJIbHO.

KonTpons camocTosiTensHOM paboThl OpraHu3yeTcs B IBYX (opmax:

Texymuii KOHTPOJIb OCYIIECTBIAETCS Ha MPAKTHIECKNX 3aHATHSIX, IPOMEXYTOUHBII KOHTPOJIb OCYIECTBIISIETCS Ha 3a4€eTe.

CaMOKOHTPOJIb ¥ CAMOOLICHKA CTYyJICHTa (TECTHl CAMOIIPOBEPKH);
KOHTPOIIb CO CTOPOHEI MIpeTtoiaBaTelNiei (TeKYIHKA 1 IIPOMEKYTOTHBIH )

KputepusiMu oLieHKH pe3yIbTaToOB CAMOCTOSITENBHOM pabOThI CTYICHTA SBISIOTCS:

YPOBEHb OCBOCHUSI CTYACHTOM y4eOHOTro MaTepuaa;

YMEHHS CTYAEHTa UCIOIb30BaTh TEOPETHUECKUE 3HAHUS NPH BHITIOIHEHUH MTPAKTUYECKUX 3a/1a4;
c(OpPMHUPOBAHHOCTH YMEHUIA;

000CHOBaHHOCTD M YETKOCTh M3JIOXKEHHS OTBETA;

odopmiieHe MaTepHaa B COOTBETCTBUH C TPEOOBAHUSIMH.
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3aiaHus AJi1 CaMOCTOSITENIbHON pa0oThI (TPaKTUUECKUE 3a/1aHus )

BapPUaHT Ne 1

3AJJAHUE

1. HaGepute nmpeasioxKeHHbIA TEKCT:

Cucrnemb]
cYUcrieHus

HCTeMa CYNCIEHHUS — CIIOCO0 MPEACTAaBICHHUS YUCET U COOTBETCTBYIOIINIA 3TOMY CIIOCO0Y
Ha0Op MpaBWJI IEUCTBUI HAJl YUCIaAMU

a1 ¢+ an g+ as g

B 3apanuu ucnons3oath rpadpuky MSWord (m.BeraBka-®urypsi-nipsmoyronbHuk). [Ipu Habope Tekcta
WCTIOJIH30BATh MOACTPOYHBIN U HAICTPOUHBIN 3HAKU. [Ipr oopmIIeHNH TpaHUI] UCTIOIH30BATH MEHIO
KoHcTpykTop (00BEKT A0TKEH OBITH BBIJICICH).

BapuaHT Ne 2

3AJJAHME

HaGepute nmpeninoKeHHbII TEKCT:

CucreMbl CYUCIICHUS

1
: CucremMa CUHCJIEHHS — 3TO COBOKYMNHOCTb NpuemMoB u npasusl, N0 KOTOpbIM Yucna
: 3annucblBaldTCA U HNTAIOTCA
1
1
1




B 3a0anuu ucnonvzosamo epagpuxy MSWord (m. Bcmaska-Dueypvi-npsamoyzonvrux). [lpu nabope mexcma
oowvexmeMSWord ucnonvzosams wpugpm Arial CYR. Ilpu oghopmnenuu epanuy ucnoib3o8ames Meuo
Koncmpyxmop (06vexm 0ondcen Obims gvloenien).

B Hemo3MIMOHHBIX _CHCTEMAX B n03MIIMOHHBIX CHCTEMAX CYHCIEHHS
cuMcjaeHusi Bec udpel (T. €. TOT BEC KaXI0W IUPPHI H3MEHSIETCS B
BKJIaJ, KOTOPBIi OHa BHOCUT B 3aBUCHUMOCTH OT €€ MOJO0XKECHHS
3HAYEHUE YHUCJIa) He 3aBHCHUT OT ee (mo3uLKK) B MOCIEI0BATEIBHOCTH LU (P,
MO3MIIUM B 3aIMIMCH YUCIa M300paXarouX YUCII0

B 3a0anuu ucnonvzosamo m.Bemasxa-Tabauya-3a0ams 2 cmondoya u 2 cmpoku. Yopams I panuywl 6
mabauye(npedsapumenbHo 8bloeiums maoauyy, ém.l 1aeHas-nanensb Oblcmpozo 00CmMyna KOMaHovl abzay -
Hem 2panuybl)

BapuaHT Ne 3

3AJJAHUE

Habepure npenioxeHHbIN TEKCT:

CucreMbl CHUCJICHUS

B 3a0anuu ucnonvzosamo epaghuxy MSWord (m.Becmaesxa-WordArt). Ilpu nabope mexcma 6 o6vekmeMSWord
ucnonvzoeams wpugm TimesNewRoman. [pumenums cmunu u 3a1usKky odvekma.

B n0o3MIIMOHHBIX CHCTEMAX CYMCICHUS Hanpumep, B uucne 757,44

BEC Kax[0i1 LB N3MCHSCTCS B nepBasl CeMepKa 03HadaeT / COTEH,
3aBUCHMOCTH OT €€ IOJI0KECHUS BTOpasi — 7 €IUHULI, a TPETh — /
(HO3I/IHI/H/I) B I1IOCJICAOBATCJIBHOCTHU HI/I(l)p, JECATBIX ,Z[OJICﬁ €IUHUIIBI.

M300pakarouX YHUCIIO0
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B 3a0anuu ucnonvszosamo m.Bcmaska-Tabauya-3a0ams 2 cmoabya u 2 cmpoxu. Yopame I panuywl 6
mabauye(npedgapumenbHo gvloeums mabauyy, eém.Ilnagnas-naunens Oblcmpo2o 00CmMyna KoMaHowl ad3ay -
Hem epanuybl)
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BapuaHT Ne 4

3AJIAHUE 1
3amnoJIHATh TaOJIHITY:

= PaspagHocTb o

2 MHTepdcenca c o R

= 0 v

Mopens Takrosas = CUCTEeMHOM 5 =

uacrtora, = LWINHOM 0 2

npoueccopa & e -

wry |2 §t

AaHHbIE | agpec 2

Pentium 66 - 300 64 32 32 4 Tr6aur

Pentium-11 |200-400 64 32 32 4 Tr6aur

Pentium-111 |300-800 64 32 32 4 Tr6aur
Pentium-IV |4800 128 64 64 32 Tro6awmr

B 3a0anuu ucnonvsosamv m. Bcmaska-Tabauya-3a0ame 6 cmonbyos u 6 cmpox. Ilpu oghopmnenuu epanuy
ucnonvzoeams M.Koncmpykmop (Kypcop 0ondicen naxooumucs 6 mabauye). Mcnonvzoeams mento Maxem -
Hanpasnenue mexcma. Hcnonvzosams m. Maxem-Obveounums siuetixu.

BapUuaHT Ne 5

3AJAHHME 1

Co3nath OpraHu3alMoOHHYI0 AUarpaMMy, UCTIONb3Ys 00beKTSmartArt:

JlexaH ¢axybTeTa)
(hm3uIecKom
YIBTYPBI H CIIOPT:

aMEeCTUTEb JCKaH
0 y4eOHOM paboT

ajepa CHOPTUBHBI
HUTP U MeIUKO-
0MOJIOrNYeCKUuX
AUCHUIIIMH

adpeqpa TEOPHH U METOTUK Kadenpa reopun u
(pusuyeckoro BocnuTaHusA U METOAUKHN CIOPTUBHOU
JIETKOIi ATIeTHKH 00pbObI 1 THMHACTHKH




B 3a0anuu ucnonvzosamo epagpuxy MSWord (m. Bcmaska-SmartArt-opeanuzayuonnas ouazpamma)). Ilpu
Habope mexcma 6 obvexkmeMSWord ucnonvzosame wpugpm TimesNewRoman. Hcnonvzosams meHio

Koncmpyxmop (06vexm dondwcen Obims gvloenen) 0isi gbloopa cmuisi oovekma. Hcnonvzoeams m.@opmam 0is

KPACOYH020 OOPMICHUS OP2AHUZAYUOHHOU duazpammbl. [lobasumsb hueypel k kagedpam (yrazamo
npenodasamenvckuti cocmag) m.Koncmpykmop — dobasumse gueypy.

sapuaHT Ne 6

3AJIAHME 1
Coznatp 6;1aHK «BpeMeHHBI POy CK».
BPEMEHHBIN ITPOITYCK Ne BPEMEHHBIN ITPOITYCK Ne
damunus damunus
Nwms Nwms
OTtuecTBO OTtuecTBO
Opranuzanus Opranuzanus
HomxHocTh HomxHocTh
Beuan «  » 20 Ol Beigan « _ »  2001r.
T JlelcTBUTENEH A0 «__ » 2001 r.
JeicTBUTENEH 10 «__ » 2001 r. Hatansruk bropo nporyckos
Hauansauk Bropo npomyckos
BAPUAHT 7
Haneuarats q)OpMYJIbli
sin20 — \/g cos 20
+4¢0520++/3 cos510.

sin20

3—4cos2o+ cosda
3+4dcos20+cosda

s opopmnenus popmyn ucnoavsyem oovexkm MicrosoftEquation 3.0 (m.Bcmaska-oovexm-
MicrosoftEquation 3.0)
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Bapuant 8

3AJTAHME 1

HabepuTe npeyioxkeHHbII TEKCT:

KOMAHJIUPOBOYHOE YJIOCTOBEPEHMUME Ne
Tos.

(pamunust, UMs1, OTYECTBO)

(OIKHOCTB, MeCTO paboThI)
KOMaHAUPYCTCs B

(IyHKT Ha3HAYEHUSI)

(HaMMeHOBaHUE 00BEANHEHUS, IPENPUATUS, YIPEHKICHHS, OPraHN3ALINH)
JJIA

(enb KOMaHIMPOBKH)
Ha JTHEH (He cunTasi BpeMEHH MPOXOXKICHUS Iy TH).

JIecTBUTENBHO MO MPEABSIBICHUIO MACTIOPTA.

M.IIL. PykxoBoautens

(mocs)

« » 20 T.

s ogpopmnenus mexcma ucnonvsyem m.I nasnas-adzay-madynayus

KontposibHOE [oMarlHee 3a/ianue 1Mo TeKcToBomy penakropy MS Word 2007

Hoxyment Word 1o/bkeH COCTOATh M3 THTYJIBHOTO JIMCTAa, OCHOBHOTO COZEpKaHusi (OrjaBieHus ), 2-X WUIIOCTpauui, 2-X tabnui,
crnucka juteparypsl. OOwmuit 00beM, BKITIOYasi, THTYJIBHBIN JHCT, OTJIaBJICHUE U CITUCOK JHTeparypsl, 6- 8 crp. KonnuecTBo 3HakoB
He J0JbKHO npesbimath 16000.

O6paser TUTYJIBHOTO JIUCTA:

MuHucrepcTBo 00pazoBanusi U Hayku P®

CeBepo-OcernHcknii rocygapcTeeHHbli yausepcurer uMeHu Kocra Jleeanosnua Xeraryposa

dakyJabTeT (PU3MYecKOl KYJIbTYPbI U CIIOPTA

Jdomamnss padora

o JMCHMIIVINHE «l/lHq)OpMaIH/IOHHLIe TEXHOJIOIUH»

Boimonaun(a) @amuiausa U.0.
CryneHT(ka) TpyIsl

Kype 1

IIpenonaBatens @amuiaus U.0.

Bragukagkas, 2015 18




1. TpeboBanus k oopmIICHHUIO:

2.  YCTaHOBHUTH HOJIS B IOKYMEHTE — 3epKajbHbIC.

3. Homepa cTpaHuI — «CHapy>Ki» JICTa B BEPXHEM KOJIOHTHTYJIE.

4. Ha tuTynpHOM JHCTE HOMEpa CTPAHHUI] HE IPOCTABIISTh.

5. T'panune qucra: ciea — 2,8 cMm.; cripaBa — 1,4 cM.; CBepXy M CHU3Y TI0 2,5 cM.

6. Wpudt 12 nt, TimesNewRoman, BeIpaBHHBaHKE 110 IIHPHHE.

7.  MexnyCTpO4HbIil HHTEPBAJI — OJUHAPHBIN.

8. Ha Bropoii crpanume aBToMaTiHIecku (¢ momomrsio cpeacts MS Word) coGpanHoOe oriiaBieHue.
9. KomnoHTHTYNEIL:

e Illpudr 8 or.;

paccTosiHUE /10 KOJIOHTHTYJIOB (BepxHero u HixkHero) 0,8 cM.,

Ha | JECTe KOJMIOHTHUTYJIBI HE CTaBHTh;

®  pasIMYaTh KOJOHTHUTYJIB YETHBIX U HEUETHBIX CTPAHMUII;

®  HIDKHHMH KOJOHTHUTYJI (YETHBII) — Ha3BaHHE YHUBEPCUTETA U (aKyJIbTeTa,

®  HIDKHHMH KOJOHTHUTYJI (HEUETHBIN) — JaTa CO3/IaHus! IOKYMEHTA.

10. CruneBoe opopmicHue (OrIaBIcHHE):

e 3aroyioBOK mepBoro ypoBHs: mpudt - 15 nt, TimesNewRoman, BeipaBHHBaHHUE 110 IIEHTPY;
e  3aronoBku Broporo ypoBHs: mipudt — 13 nr, TimesNewRoman, BelpaBHUBaHHUE 110 IEHTPY.
11. Co3pmats 2 TaOnuUITEI IO TEME PaOOTHL

12. BKJII0YHTH 2 WLTFOCTPALIAH 110 TEME pabOTHI.

13. B nokyMmeHTe UCTIOIb30BAThCS:

e BOIHBIC KOJIOHKH (pa3HOM MIMPUHBI), MPpUPT 11 1T, OqMHAPHBII MEXCTPOYHBIH HHTEPBAT;
e a03arl c MEKAYCTPOUHBIM HHTEpBaIOM 1,] IIT ¥ OTCTYHOM ciieBa B 2 cMm;

®  CHOCKH (He MeHee 2-X);

® rpaduyeckuii 00BEKT;

14. He nomxHO OBITH Opdorpaduieckux omnook!

8. OneHo4HbIe cpeacTBa IS TEKYILEro KOHTPOJIS yCIeBaeMOCTH, Py0e:KHOM aTTecTAlMH U MPOMEKYTOYHOM aTTeCTAIINN 1O
HTOraM OCBOCHMS AU CHUILIHHBI

Pabouas nporpaMma mpeaycMaTpuBaeT MPOBEICHNE JICKIIMOHHBIX U PAKTUIECKUX 3aHATHH, a TAKKe CIICIyIONINe BUIBI paboT:
CaMOCTOATENbHYIO pabOTy CTYJICHTOB MO HOATOTOBKE YCTHBIX COOOIIEHHUH, HAIIMCAHUIO TOKJIA/IOB U 3CCE, IMOJTrOTOBKY IPE3CHTaNuil 1
00CYXIEHUH 10 TeMaM AUCLMIUINHBI - pa00Ty B aKTUBHOM U MHTEPAKTUBHOH (popmax.

Pabouast mporpamma mpezrmonaraeT TeKyInui 1 IPOMEKyTOUHBI KOHTPOJIb 3HAHHUH.

Texywuti KOHmMPOIb — ITO HENPEPHIBHO OCYILECTBIISIEMbIi MOHUTOPUHI YPOBHSI YCBOSHHUS 3HAHUN U (DOPMHUPOBAaHUSI YMEHUI U
HaBBIKOB B T€UEHHE ceMecTpa WM yueOHoro roza. Tekynuii KOHTpOJIb 3HaHUH, YMEHUI U HaBBIKOB CTYJICHTOB OCYILIECTBIISIETCS B XO/1€
y4eOHBIX (ayTUTOPHBIX) 3aHATUH, TPOBOJAUMBIX 110 pacnucannio. PopMaMu TEKYIIEro KOHTPOJISL BHICTYHAOT OMPOCHl HA CEMUHAPCKUX
1 TIPaKTUYECKHX 3aHATHSAX, & TAKXKE KOPOTKHUE (10 15 MUH.) 3ajaHusl, BEIOIHSEMbIE CTYJICHTAaMU B Hayaje JEKLUH C [EJIbI0 POBEPKH
HalM4us 3HAHUHA, HEOOXOMMMBIX JUISi YCBOGHHMS HOBOTO MaTepHala WIM B KOHIE JICKIWU Uil BBISICHEHHS CTEIICHH YCBOCHUS
M3TI0KEHHOTO MaTepuana.

Pyb6esicnviii konmpons OCYIIECTBISICTCS TI0 OKOHYAaHWM H3Yy4YCHHS] Marepuaja MOAYJsl B 3apaHee YCTAHOBJICHHOE BpEMS.
PyGe>xHBI KOHTPOJb IIPOBOAWTCS C LEJBIO ONPENENICHNS] KadecTBa yCBOGHHS Marepuaia ydeOHOro Monyns B menoMm. B Teuenue
ceMecTpa MPOBOANTCS J1BA TAKMX KOHTPOJIBHBIX MEPOIPHUSTHS IO TPadHKy.

KoutposbHuble 3agaHusi (1eMoBepcHMH) Ui OLEHKM 3HAHMI, yYMeHMil, HABbIKOB U (WJIM) ONbITA [esITeIbHOCTH,
XapaKkTepU3yIOIMUX 3Tanbl (JOPMUPOBAHUSI KOMIIETEHLIMI1 B IIpoliecce 0CBOEHUs1 00pa30BaTeIbHON MPOrpaMMbl

BOITPOCHI /151 PEUTAHIA 1O JUCHUILIUHE (OK-7, OIIK-1, ITK-1)

[NonsTHe KOHUTrYypayK KoMbioTepa. ba3oBas koOH(UTypalusi KOMIIBIOTEpa.

[epudepuiinbie ycTpoiicTBa, BUIHI.

Onepamonnas cucrema MSWindows — 00bekTHO-OprueHTHpOBaHHas cucteMa. HazoBure 00bexThl Windows.
Uro Takoe KOHTEKCTHOE MeHI0? Kak BbI3BaTh KOHTEKCTHOE MEHIO? UTO 0011ero BO BceX KOHTEKCTHBIX MEHIO?
Kak mocmoTtpeTts cBoiictBa 00bekTa B OC Windows?

b
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e

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.
38.
39.
40.
41.
42.
43.

N =

Uro Takoe Oyhep oomena B OC Windows?

Ha3zoBute komaH bl padboThl ¢ Oyhepom oomeHa? Kakue kiiaBuatypHble COYETAHUSI UM COOTBETCTBYIOT?
B kakux cOCTOSIHUSIX MOXKET HaXOJUThCst OkHO Windows?

Jist uero ciyxut [lanens 3amay Windows? Urto takoe 3amada ¢ Touku 3penns OC Windows?

I'ne pacnonaratoTcsi KOMaH bl YIPaBICHHs PACIIOIOKEHHEM OKOH?

Kaxue nporpammMel BXxogsT B rpynmy CranaapTaeie?

CpaBHute Bo3MoxHOCTH rporpamm biokHot 1 WordPad.

B 4em paznuna Mexxay GpopmMaTupoBaHHEM TEKCTA U €r0 peJakTHpoBaHueM?

KakoBBI BO3MOXXHOCTH TEKCTOBOTO perakTopa? IIpuBenure nmpuMep TEKCTOBOTO pelakTopa.

KakoBbI BO3MOXXHOCTH TEKCTOBOTO Iponeccopa? [IpuBenure npruMepsl TEKCTOBBIX ITPOIIECCOPOB.
OcHOBHBIE OJIOKH KJIaBHATYpPbl M UX Ha3HAYCHUE.

Kaxwne kmaBumm mo3BoIsitoT yOadsSTh CHMBOIIBI ClleBa (CIpaBa) oT Kypcopa?

Kakast xmaBuia mo3BosseT CKOIUpOBaTh B Oydep oOMeHa MTHOBEHHBIH CHIMOK 3KpaHa?

KakoBbI 1paBuiia KOMIBIOTEPHOTO Habopa Tekcra?

B kakux cinydasx HaxxuMaeTcs kiaBuma Enter Ha xiaBuatype?

Kaxk HaiiTi HyXHBIH (aiin Ha KoMObIOTEpE, eciu: 1) UMs (aiiina Hen3BECTHO, HO U3BECTEH THII (aiiia U nepBas Oykpa
uMeHHu? 2) UMsl HEU3BECTHO, HO U3BECTHA JlaTa co3/aHus (aina?

Kaxkyro nndopmanuio Mo>KHO MOIYYHTH [0 PACIIUPEHUIO UMEHH (aiiia?
Kakue Tumsl (aiinoB BaM U3BECTHBI?

Kaxk onpenennts pa3mep ¢aiina?

Kaxk onpenennts pa3mep cBOOOIHOTO MecTa Ha Qien-aucke?

HazoBuTte ocHOBHBIE apaMeTpsl ab3ara u mpudra?

KakoBbI TpeboBaHus, peaAbsBIsSEMbIe K OQOPMIICHHIO PYCCKOS3BIYHBIX JOKyMEHTOB?
Kaxk BctaButh B tokymeHT MSWord pucynok? Kak m3MeHUTB pa3mMepbl puCyHKa?
Kak BcraButh B okyMmeHT MSWord 00BeKT BHEIITHETO PIITOKEHS?

Kakwne BupI criucKoB (TIepeuncIIeH i) B JOKyMEHTE BB 3HaeTe?

Kak co3nats Tabmuiy B nokymente? [Ipuemsl paboTHI ¢ TabIUIIAMHY.

KakoBo HazHaueHue 3mekTpoHHBIX Tabmm MSExcel?

Kakwue Bunb! anpecanuu siueek B MSExcel Bol 3HaeTe? B yeM pasuuiia Mexmay HUMH?
Kak npencraButh nanuble B Buje quarpaMmmbl MSExcel?

Kakwue Bo3mMoxHOCTH 00paboTKu gaHHBIX B MSExcel Bam u3BecTHbI?

UYro Takoe coprupoBka? Kak oTrcoptupoBats naHsbie B Tadbaune MSExcel?

Jliist wero npesHasHavena nporpamma PowerPoint?

JIist 9ero KOMITBIoTepEI 0OBEANHSIOT B ceTH? Busl cereit?

Kak HaiiTi HykHY10 HH(OpManuio B rinodanpHol cetn MHTEpHET?

Kak coxpanuts HalineHHyto B HTepHEeTE MH(pOpMaruio B (aiin Ha aucke?

Kakne nH(pOpMannoHHO-TIONCKOBBIE CHCTEMBI BaM N3BECTHBI?

Kak oTmpaBuTh THCHMO T10 SIEKTPOHHON TIoUTE?

Kak 3amuTuTh KOMIIBIOTEpP OT 3apa)kKeHHS BUPyCaMu?

TEMBI MPE3EHTALIAN (OK-7, OIIK-1, ITK-1)

Pecypcel nHTEpHET B paboTe yduTels.
CereBble GOpPMBI KOMMYHUKAITUH (IIEKTPOHHAS TIOYTA, YaThl, POPYMBI) X X BO3MOKHOCTH B pabOTe yIUTEIS.
CpaBHUTENBHBIN aHAIN3 COCTABIICHUS TIOMCKOBBIX 3aIIPOCOB B MOMYJISIPHBIX PyCCKOS3BIYHBIX MONCKOBHEIX cucTeMax (Google,
Yandex, Rambler, Mail.ru, Altavista, Yahoo, MSN, AOL).

WuTepHeT B npodeccnoHaIbHON HHPOPMAIIMOHHON NS TeTbHOCTH YUUTEI.

ITouckoBeie cuctembl HTEpHET.

CrienmanbHbIe  BO3MOKHOCTH TporpaMMmbl  MS  Word anms  yuwrenst (mpoBepka IpaBOIUCAHUS,
aBTOpe(eprpOBaHLE, UCTIOIB30BAHKE IIA0JIOHOB UT.]T.).

Buipl KOMIBIOTEPHOH rpaduKu.

MeTtoauueckue PE€KOMEHIalMH 110 Oq)OpMJIeHl/l]O npe3eHTa1mp”l

peLIeH3UpOBaHuUE,

TpeGoBaHusi, peKOMeHAALUN U NPUMEYAHUSI

CTpykTypa
Tipe3eHTalnn

AP

TUTYABHBIN JTHCT.

Crnaiig ¢ uadopmanmeii 06 aBrope.
CopeprkaHue ¢ KHOITKAMH HABUTALIUU.
OCHOBHBIE TYHKTHI MIPE3CHTAIIHN.
3aktoueHue (BBIBOIBI).

CHHCOK HCTOYHUKOB.
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7. 3apepmaromuii craiin. O6bMHO claiif cOAEePKUT O1aroapHOCTh 32 BHUMAHHE.

[Ipumeuanus:

e  Pazpemaercs o0benuHATS cnaig Nel u craiin Ne2.

e Ha TuTynbHOM nMcTe HEOOXOAMMO pPa3MECTUTh B BEpPXHEH 4YacTH ciaiijia Ha3BaHHE
opranmzauuu (yupexiaeHus), kKoropyto Bbl mpencrasusere. Ilo ueHTpy cmaiina — Tema
NIPE3eHTaINY, 3aTeM, YyTh HIKE M C BBIPABHUBAaHWEM II0 TPaBOMY Kparo, — WHPOpMAIHH O
COCTaBHTENIE U B CAMOM HH3Y I10 LIEHTPY — FOPOJ U JaTa CO3/IaHusI.

e  Ha?2 cnaiine pasmemaercst nHpopmanus 00 aBTope, KOHTaKTHAsI HHPOPMAIHS.

° Vcnonp3yliTe HaBUTAIMIO JUIA OOECIIEYCHHS WMHTEPAKTUBHOCTH W HEJTHMHEHHOU
CTPYKTYpBl TIPE3EHTalMH. DTO PacIUpHuT €€ obOiacTs mpuMeHeHus. (HaBuranmst - cChUikd H
KHOIIKH, KOTOPBIC 00ecIIeunBaroT nepexo Ha Hy)KHBIﬁ pa3acia U3 OrjaBJICHUA, U BO3BpaAT K
OTJIABJICHHIO).

] KHomkm HaBurammu HYXXHBI A1 OBICTPOTHI TIEPEMEIICHHS BHYTPH IpPE3CHTAlUU
(odopMIIAIOTCS ¢ TOMOIIBIO THIIEPCCHIIOK). HaBuranus 1oimkHa ObITh HACTOJIBKO YI00Ha, YTOOBI
K JII000MY CIally MO>KHO ObII0 1oOpaThest B 1-3 mmiemyka.

e  CnuCcOK MCTOYHUKOB JIOJDKEH OBITH C MOJIPOOHBIM yKa3aHHEM HCXOJHBIX MaTepualioB
(OTKyZ#a B3STHI WIITIOCTPALMH, 3BYKH, TEKCTHI, CChUIKH). Kpome anpecoB u3 MHTepHETa Hy>KHO
YKa3bIBaTh €IIE U ITeYaTHbIC U3/IaHMS.

Oo0uue TpedoBanus K
odopMIICHHIO
npe3eHTalui

. TexHn4IecKkue yciIoBHsI JEMOHCTPALNH JOJDKHBI COOTBETCTBOBATH LEISIM MPE3EHTALHH.

. ITpeseHTanuu NOMKHA COOTBETCTBOBATH OCOOCHHOCTSIM LIENEBON ayJUTOPHH, MOITOMY
P TTOATOTOBKE MPE3EHTAIIMN PEKOMEHIYETCS IPEICTABUTh CE0sl HA MECTE CITyIIaTels.

. Heo0xoanmo Hajau4yue eJMHOTO CTUIIEBOTO 0(OPMIICHUS ISl BCEX CJIAMIOB.

. B cruneBom odopmileHHN Npe3eHTalMy HEeXeNIaTeNbHO HCIONb30BaTh Oosee 3X 1BETOB

(omuH U1 (oHA, ONUH JJIs 3aT0JOBKOB, OAUH JUIA TEKCTa), HEXKEJIATEIbHO TAKXKe UCIIOIb30BATh
¢oTtorpaduu u pUCYHKH B KauecTBe oHa.

o Ha onHoOM crnaiifie HeXxeNnaTenbHO UCTIONB30BaTh OOJIBIIE CEMU 3HAYMMBIX 0OBEKTOB, TaK
KaK 4YeJOBEeK HE B COCTOSHMHM 3allOMHHUTh 3a OJWH pa3 Oojiee CeMH IyHKTOB (OOBEKTOB,
AJIEMEHTOB).

. HanGonpmass 3¢ ¢GeKTUBHOCTh JOCTHUraeTcsi TOTJa, KOIJa KIFOUEBBIE ITYHKTHI
0TOOpaXKa0TCs IO OAHOMY Ha KaXJIOM OTJICIIHOM ClIaiie.
. Jlorotun Ha ciaiiie TOJDKEH pacroyiaraTbes ClipaBa CHU3Y (ClIeBa HABEPXY).
. Jlorotun nomxeH OBITH IPOCTON U TAKOHUIHOM (POPMEL.
. Odopmiienue cnaigoB (B TOM 4YKCIC M aHHMAIMOHHOE) HE MOJDKHO OTBJICKATh
BHUMAaHHME CIIyIIATEIIEH OT €ro COAEPKATENbHON YaCTH.
. IIpy coueTaHmW MaTepUalOB PA3NUYHBIX THIOB: TEKCTa, I'padMKH, BHICO CIEIyeT
YUUTBIBATh CHIEHU(PHUKY UX KOMOMHUPOBAHUS U BPEMsI BOCIIPUSITHSI.
° CpenHee BpeMs peaklMy Ha Pa3iIuyuHble BUbI HHQOPMALUK:
Buppl napopmanmu Cpeanee BpeMs peakuu
Ha mpenmer 0.4 cex
Ha 1BeTHOM pucyHOK 0.9 cex
Ha cumBou (prcyHOK) 2.8 cex
Ha 3ByK 0.12-0.18 cex
CreneHb ycBOGHHUs] HHPOPMAIIMU B 3aBUCHMOCTH 0T criocoba e€ Boctipusitus (B %):
Buapl nHpOpManmu Cpennee BpeMsi peakLuu
[Ipu yreHun 9.5
[Ipu mpocnymuBanuu 22
[Ipu HabmoneHUn 34
[Ipy oHOBpPEMEHHOM MPOCIYIIMBAaHUN U 57
HaOJIOIEHUHA

Odopmienne u
pacmnoJioxkeHue
MH(OPMALHOHHBIX
0JI0KOB Ha cjaijae

e Ecnu y Bac Masno HaBBIKOB cO3/1aHHsI COOCTBEHHOTO ()OHA — HKEJATENHLHO UCIIOIb30BATh
BCTPOCHHBIC MA0I0HBL. [IpH MCIOIB30BAHUH CTAHAAPTHOTO IAOJOHA JIyYIe U3MECHSATH TOJBKO
peKOMEeHyeMbIe 1BeTa mpudToB, ocTaisis GoH 0¢3 H3MEHCHHIA.

e  PexomeHayeTCs HCTONb30BaTh B MPE3CHTAIIUH CIEAYIONINE TUITHI CIIaliI0B:

«TutynbHBIN cllali U1 HaYaJIbHBIX U KOHEUHBIX CJIalJI0B;
«3aroJIOBOK M TEKCT» - IS IUIAHOB M1 OCHOBHOI'O TEKCTa;
«3aroJIoBOK, TEKCT, 00BEKT» - JIJIS CIAHIOB C pUCYHKAMHU.

e  Tun cnaiima BEIOMpaeTcs MPH €ro CO3IAaHNH WIH BBI30Be ommmu «Pa3merka ciaiima» B

KOHTEKCTHOM MEHIO.
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o  Kaxknmplii cnai OODKEH HMETh 3aroJiOBOK, KOTOPBIA HeoO0Xomumo o(opMisiTh B
CTaHAApPTHOM pamMke, He npuderas kK o0bemHoMy Tekcty (WordArt).

e  Pexomenayercs ykaspIBaTh AaTy TOJIBKO HA TUTYJIBHOM cCIaifje, a He Ha BCEX MOJPSI.

e  Tema pacnonaraercs no UEHTPY TUTYJIBHOTO claiiia.

e B HmXHeM NpaBoM yriy HeoOxoauMo 0003HauuTh cBoro PUO, MOMKHOCTH, MECTO
paboThL

e  BHmuBY, 10 IIEHTPY NPOITUCHIBAETCS TOPO/] U TOJ], B KOTOPOM BBINTOJTHEHA MTPE3EHTALHS.

e Ha criaiinax HeEoOXOOMMO pacIlOJOXUTh TE3UCHl — OHM COIPOBOXKIAIOT MOJPOOHOE
M3TI0KECHHE MBICIICH TOKIIaIunKa, HO He Ha000poT;

e  HeoOxomanMo yYuTHIBATH KOHTPACT [IBeTa (POHA U mpudTa.

e  Touka B KOHIIE 3ar0JOBKa HE CTABHUTCS.

e He pexomeHayeTcs mucath ITMHHBIE MHOTOCTPOYHBIC 3arOJIOBKH (TIpeleNbHas JJIHHA
3aroJioBka — 9 ciioB).

e (Cnaiinpl He MOTYT HMMETh OJIMHAKOBBIE 3aroJIOBKH. Eciu HeoOXoauMo Ha3BaTh
HECKOJIBKO CJIafI0B OAMHAKOBO, TO pekoMeHayercs mmcaTh B Kouue (1), (2), (3) wm
nponoinkeHue: [Iponomkenue 1, Ipogomkenue 2.

e  lHdopmauuoOHHBIX OJIOKOB Ha claiilie HE JOJDKHO OBbITh CiIMImIKOoM MHOro (3-6, He
boiee).

e  PexoMmeHayeMsblil pa3Mep oHOTO HH(pOpMaIMOHHOTO O1oKa — He Ooee 50% craiina.

e KenarenbHO NMpHUCYTCTBHE HA CTpaHHIE OJOKOB C pa3sHOTHIHOM MHQopManuei (Tekcr,
rpaduKy, TuarpaMMsbl, TaOJIHIBI, PUCYHKH), TOTIOJHSIOLIECH IPYT ApyTa.

e  KiroueBkle ciioBa B ”HPOPMAIIMOHHOM OJIOKE HEOOXOMMO BBIICIUTD.

e  UupopManmoHHEIE OJIOKH ITydIIe pacrojaraTh TOPH30HTAIBHO, CBA3aHHEBIC IT0 CMBICTY
0JIOKH — cIieBa HANPaBo.

e  Haumbonee BaxxHYyI0 HHPOPMALIUIO CIIEAYET TIOMECTHUTH B IICHTP CIala.

e Jlormka mnpenbsBICHUS WHQOPMAUM Ha clalgaXx ©W B TPE3CHTAUH OJDKHA
COOTBETCTBOBATH JIOTUKE €€ N3JI0KCHUS.

e  [lportie cunThIBaTh MHPOPMALINIO PACTIOI0KEHHYIO TOPU30HTAIIBHO, 8 HE BEPTUKAIBHO.

e  Haubosnee BaxxHas nHpOpMALKS JOIDKHA PACIIONAraThCs B IEHTPE SKPaHa.

e dopmarupoBaTh TEKCT IKEJATENFHO I0 IIUPUHE (MCKIIOYEHHWE — 3arojOBKU H
HEKOTOPBIE YaCTH CXEM, TUarpamm).

e  He nonyckarb «pBaHbIX» KpaéB TEKCTA.

e  YpoBeHb 3alIOMHUHAHMS HHPOPMALMH 3aBUCHUT OT €€ pacIojioKeHHs Ha SKpaHe (B JIEBOM
BEPXHEM YIIIy ClIaiijia pacriojlaraeTcsi camasi BaykHast HH(OpMaIus):

33% 28%

16% 23%

Odopmienue e ]I OCHOBHOT'O TEKCTa HE PEKOMEH IyeTCsI HCII0Ib30BaTh IIPONICHBIE OYKBEI.
TEKCTOBOM e [llpudroBoil KOHTpacT MOXHO CO3JaTh MOCPEACTBOM: pa3Mepa MIPU(TA, TOJIIUHBI
HHpopManuu mpudra, HauepTaHus, GOPMBI, HAIPABJICHHS U I[BETA.
e Pasmep mpudra: 28-36 (3aronoBok), 20-26 (OCHOBHOM TEKCT).
e IIBer mpudra 1 GpoHA JOHKHBI KOHTPACTUPOBATH (TEKCT JOKEH XOPOIIO YUTATHCS), HO
HE «pe3aTh) IJaza.
e Jlisg OCHOBHOTO TEKCTa IydIle BCEro HCIONB30BaTh clieayiomue MmpudTe: Arial,
Tahoma, Verdana, TimesNewRoman, CourierNew, a ais 3arojoBka - AEKOPATUBHBIA MIpUQT,
€CJIM OH XOPOIIIO YUTAEM.
e KypcuB, nonu€pkuBaHue, >KUPHBIA WpUQT, NponucHbie OYKBBI PEKOMEHIYeTCs
UCIIOJIb30BATh TOJBKO ISl CMBICIIOBOTO BBIJIENICHUSI ()parMeHTa TEKCTa.
e  PexkomeHJyeTcsi BBIBEPATh BCE Cal[bl HA HAJIUYKME BO3MOXHBIX TPaMMaTHYECKHUX,
MYHKTYAIIMOHHBIX U CHHTAKCHYECKUX OLTHOOK.
e HexenarenbHO HCHOJB30BAaTh MNPO(ECCHOHANBHBIN JKaproH u abOpeBHaTyphl 0e3
COOTBETCTBYIOIIEH pacIi(pOBKH.
e  Cnucku UCTIONB30BaTh TOJIBKO TaM, I/1€ OHU HYKHBIL.
e  Cnumcku u3 OONBIIOTO YHUCIIA ITYHKTOB HE MPUBETCTBYIOTCS.
e  Bompmme civicku 1 TaONUIBI pa30uBaTh Ha 2 claia.
Odopmiaenune e  TekcToBble TMIEPCCHUIKH AOJKHBI XOPOLIO BBIIENATHCS Ha (JOHE OCTAIBLHOTO TEKCTA.
Ir'HNepCCblIOK (] O6paT1/1Te BHMMAaHHE Ha [BET THIEPCCHIJIOK 10 U MOCJIE NUCIIOJIL30BaAHUS.
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e  HaBenenue MBbIIIKK Ha CCBUIKY JOJKHO BbI3BaTh (G (HEKT MOACBETKH.
e  TekcT CCBUIKM JOJDKEH OBITH, IO BO3MOKHOCTH, KOPOTKHUM, HO JOCTaTOYHBIM, YTOOBI
YE€TKO ONUCaTh CIAEAYIOLIEE:
a. kxyzna Bel nonanére;
b. uTO yBUOMTE;
C. 4YTO MPOU30MALT.
e  [unmepcchUiku Ha pa3IUYHbIE JOKYMEHTHI JOKHBI UETKO pa3inyaThbCs.
e  ['UNepCCHUIKH, BBI3BIBAIONINEC HEOXKUIAHHBIC IUIS TOJIB30BATEINs NCHCTBHUSA, JOJDKHBI 00
9TOM TPEAYIPESKIATH, HATIPAMEP:
a. CCBUIKH Ha (paiiysl;
b. CCBUIKH, OTKPHIBAIOIINE WM 3aKPBHIBAIOIIIE OKHA.

OnruMu3anuga 1
pacmnoJioxkeHue
rpaguyeckoi
HHpopmManumn

e B mpe3eHTannu KeJaTeabHO pa3MeliaTh TOJIbKO ONTUMH3UPOBaHHbIE (00pabOTaHHbIE U
YMEHBIICHHBIE [0 Pa3Mepy, HO HEe Ka4eCTBY) N300paKEeHHUS.

e  Marepuansl pacroyiaraloTcsi Ha ClIaiiiax Tak, 4TOOBI CleBa, CIpaBa, CBEpXy, CHH3Y OT
Kpast ciaiiia ocraBajiich CBOOOIHBIE MOJISL.

e llBer rpaduyeckux H300paKCHUI HE [ODKEH PE3KO KOHTPACTUPOBAaTh C OOIIUM
CTHJICBBIM O()OPMIICHHEM Cliaia.

e  UmmocTpanuu peKOMEHIYETCsl COMPOBOXK/IATH MOSICHUTEIIEHBIM TCKCTOM.

e Ecmu rpaduueckoe nzoOpaxkeHHe HCIOJIb3YyeTCs B KadecTBe ()OHA, TO TEKCT Ha ITOM
(hoHEe TOIKEeH OBITh XOPOIIO YUTACM.

e  NmmocTpanuu Ha OIHOM CIai/ie MOJDKHBI OBITH BBIICPKAHBI B OJHOM CTHIIE, OTHOTO
pa3mepa u popmarta.

e He crmenyer pactsaruBars HeOompIme rpaduyeckue (Haibl, Aemas UX pa3MBITBIMHA WA
HCKaXkas MPOTIOPLNH, JIydIle MOWUCKATh 3TOT PHCYHOK MOAXOIAIICTO pa3Mepa W B XOPOIIeM
Ka4yecTBe.

e HexenarenpHo HCIOAB30BaTh (ororpaduu u NECTPHIC PUCYHKH B KadecTBe (hOHA
craiiza.

e  Pucynku, dotorpaduu, nuarpaMMmbl MPU3BaHBI JOIOJIHUATH TEKCTOBYIO HH(pOPMAIHUIO
WM riepeaath e€ B 0osiee HarIsJHOM BUJIE;

e  KenarenbHO M30erath B IPE3CHTALMM PUCYHKOB, HE HECYIIMX CMBICIIOBOM Harpys3kw,
€CII OHHM HE SIBJISIIOTCS YaCTHIO CTHIICBOTO O OPMIICHHS.

Odopmienne Tadaui

. VYV kaxmoil TaOmuIBEl JODKHO OBITH Ha3BaHWE, WM TAKUM Ha3BaHHWE MOXKET CIYXKHTh
3aroJIOBOK cliaiia.

. DeMeHTHI TaOJIUIIBI U CaM TEKCT JOJIKHBI OBITh XOPOIIIO YUTAEMbI H3/1aJIeKa.

° Pexomenyercst CHONIB30BaTh KOHTPACT B O(POPMIICHUHM INANKH W OCHOBHBIX JaHHBIX
TaOJIUIIEL.

Od¢opmienue . Y nauarpamMMmbl JOJDKHO OBbITh Ha3BaHHE WM TaKUM Ha3BaHUEM MOXET CIYXKUTh
JMarpaMm 3aroJIOBOK cliaija.
e  Jluarpamma JOJKHA 3aHUMAaTh npuMepHo 50-75% Bcero cnaiina.
e  JIMHMM K TOANIMCH JTOJDKHBI OBITH XOPOIIO BH/IHEI.
e  I[Bera CEeKTOpPOB AMATPaMMBI JIOJKHBI OBITH KOHTPACTHBIX I[BETOB.
3BykoBasi e  3BYKOBOE COIIPOBOXKICHHE JOJDKHO OTpakaTb CyTh WIM NMOJYEPKHBATH OCOOEHHOCTH
HHpopManus TEMBI CIai/1a, TPE3CHTAIIH.
e  HeobGxomumMo BBIOpaTh ONTHMAJIbHYI0 TPOMKOCTH, YTOOBI 3BYK OBLI CIBIIIEH BCEM
CIIyIIaTeNsM, HO HE OTJTyIIa.
e  doHOBasg My3blKa HE JOJDKHA OTBJIEKAaTh BHUMAaHHE CIIylIaTesIell M 3ariymaTb ClIOBa
JTOKJIQUHUKA.
° He pexomennyeTcs ucnonb3oBarh cTanaaptHeie 1is PowerPoint 3Byku (0co0eHHO 3BYK
MeYaTHOW MAIIMHKH — CHJIBHO OTBJICKAeT M uepe3 HEKOTOpOE BpeMs MHPOCIYLIMBAHUS daxe
BBI3bIBAET HETATUBHYIO PEAKIIHIO).
CoxpaHenne e  CoxpaHaTh mpe3eHTanuio Jydnre kak «Jlemoncrpanus PowerPoint». C pacmmpenuem
npe3eHTanui .pPs(B TakoM cirydae B OfHOM (haiiie OKaKyTCs BCe NPHIIOKEHUS], HAIPUMEP: My3bIKa, CCHUIKH,

TEKCTOBBIC TOKYMCHTHI H.T.1I.).

e B cnyuae coxpaHeHHA B ¢opmare .pptx, o0sA3aTeIbHO IenaiiTe QyOnukaT B (opMmate
.ppt. anHas onepamus moacTpaxoBeIBaeT Bac B cirydae HECOOTBETCTBUS Bamleil Bepcun oduca u
TOMH, 4TO OyJEeT Ha BHICTYIUICHHUH.
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Pexomenganum nmo
0()OpMIIEHMIO CTIMCKA
JINTEPATYPHI

e  Cobmopnaiite aBTopckue mpasa. O0s3aTeNbHO pa3MeEIIaliTe B MPE3CHTAIIMA CCHUIKU Ha
HMCTOYHHKH UCIIONb30BaHHBIX MaTEPHAJIOB.

e B03MOXHBI ClleAyIOIINE BAPUAHTHI PACTIOJIOKEHHSI CITUCKA JIUTEPATYPHI B CIIHCKE:

a. ajndaBUTHOEe — O3HAYaeT, YTO BBIACPKMBACTCA CTPOTMH aJu(QaBUTHBIA TOPSIOK
3aroJI0BKOB OMOJIMOTPaUIecKOro OMUCaHus (aBTOPOB U 3arjlaBHii). TOT CIIOCOO PaCIIONOKEHHUS
3amuceil aHaJIOTMYEH PacIioiioKEHHI0 KapTodyeK B ayipaBUTHOM Kartayore 6nomrorek. OTaeiabHo
BBICTpanBaeTcs al(aBUTHBIN PsiJl Ha KUPWILIUIE (PYCCKHMH SA3BIK, OONTApCKUM U T. I1.) U psa Ha
SI3BIKaX C JIATHHCKUM HarvcanueM OyKB (aHIMIMHCKUH, (paHIly3CKUH, HEMELKHUH U T. I1.);

b. Mo THmaM JOKYMEHTOB — MaTepHal B CIHCKE JIATEPATYPHl pacIoaraeTcsi CHavyamia o
THTIAM W3JIAHWHA: KHUTH, CTaThH, OQHUIHAIEHBIC JOKYMEHTHI, CTAHAAPTHI U T. 1., a BHYTPH pasjeina
- 10 andaBuTy (aBTOP WK 3aTTIaBHE);

C. CcHCTeMaTH4ecKoe — 03HAJYaeT JeJieHHEe CIICKa Ha pa3eNibl B COOTBETCTBHH C CHCTEMOMN
HAYKH WIA OTpaciu. B 53ToM ciaydae 3a OCHOBY MOXHO OpaTh W3BECTHBIE CHCTEMBI
Kkimaccuukanuii, HampuMep, OnbmHoTedHsle. B 3TOM cilyuae CHIICOK HAllOMHHAET pPa3Ielibl
CHCTEMAaTHUYECKOTO KaTajiora OuOIMoTeKy;

d. mo mepe ucnosib30BaHus (IO TJIaBaM W pa3jfesiaM) - IpocTas CTPYKTypa Takoro
CIHMCKa HEyJOOHAa B CBSI3U C TEM, YTO B HEM TPYIHO OPHUEHTHUPOBATHCS M HCKATh HYIKHBIH
UCTOYHMK. Tako# crnocod mpuMeHsieTcsl B KPYIHBIX HayYHBIX M3AaHUsIX — MoHorpadusx. [lpu
3TOM €CTh ONpEJeNICHHOE HEeyI00CTBO, 3aKIIIOYaloIIeecss B TOM, YTO OAWH M TOT XK€ UCTOYHHK,
UCIIONIb3yEMBIil B HECKOJIBKUX pa3jienax, OyJeT BKIIOYEH B CHCOK HECKOJIBKO pas;

€. XPOHOJOTHYecKoOe - HCIOJIb3yeTCs Jalle BCEro B paboTax MCTOPUYECKOTO XapakKrepa,
TJie BAKHO ITOKA3aTh NMEPUOJBI U OOpaTHTh BHUMAaHUE Ha TO, B KaKO€ BpeMs OBUI OIMyOJIMKOBaH
TOT WJIM UHOH MCTOYHHK.

e  bubauorpaduyeckoe onucanne Ha KHUTY I JTIO00H IPYTroOil TOKYMEHT COCTaBIACTCS
o ompeAeicHHBIM TpaBwiaM. OHO COACPKUT OMOIHOTrpaduUecKue CBEIACHUS O IOKYMCEHTE,
MPUBE/ICHHBIC B OMPE/CICHHOM TOPsAKE, MO3BOJSIONNE NACHTU(UIIMPOBATH JOKYMEHT U JaTh
ero o0IIyr0 XapaKTEepUCTHKY. B 3aBHCHMOCTH OT CTPYKTYPHI OITUCAHUS Pa3IHNYaIoT:

O  OAHOYpoBHeBoe OuOJHorpadguyeckoe ONUCaAHHEe - OIKCAHWE OJHOTO OTAEIBHO
B3SITOr0 (OJHOYACTHOTO) AOKyMeHTa (MOHOTpaduu, yueOHMKa, CIIPaBOYHUKA, COOPHHUKA CTAaTeH,
ApPXUBHOTO IOKYMEHTA U T.1.);

O  MHOTOypoBHeBOe OuOJMOrpaduueckoe ONHMCAHME - OIKMCAHWE MHOTIOYacTHOTO
JIOKyMEHTa (MHOTOTOMHOE U3/IaHHE);

O  aHaJWTHYecKoe Ombauorpadguyeckoe oONMHCAHMEe - OINMCAHUE YACTH JOKYMEHTa
(cTaTbsl U3 MEPHOANIECKOTO U3JIaHUs UM COOPHHKA).

e  PexkomenayeMmas CTPyKTypa U COCTaB OJIHOYPOBHEBOTO OMONMMOrpaguIecKoro OmMCcaHms:
ABTOp. 3arnmaBuWe: CBEAEHUs, OTHOCSIIMECS K 3arjaBuio (cM. Ha THTyne) / cBeleHHs 00
OTBETCTBEHHOCTH (ABTOPBI); TIOCIEAYIOIINE CBEACHUS 00 OTBETCTBEHHOCTH (PENaKTOPBI,
MIEPEBOMUYNKH, KOJUIEKTUBEI). - CBemeHus o0 m3mannu (MHGOpMAIs O MEpEeH3TaHHU, HOMEp
n3ganus). - Mecrto u3ganus: M3natenscTBo, ['og m3nanust. - Oobem. - (Cepust).

e  PexomeHIyemas CTPyKTypa H COCTaB MHOTOYpPOBHEBOTO OmOMMorpadmuaeckoro
onucanus: ABTop. 3arjiaBue W3AaHUs: CBEICHUS, OTHOCSIIMECS K 3arjiaBuio (CM. Ha TUTYIe) /
CBenmeHns 00 OTBETCTBEHHOCTH (aBTOPHI); MOCIEAYIOUINE CBEACHHS 00 OTBETCTBEHHOCTH
(penakTopsbl, MepeBOAYUKHY, KOJJIEKTUBEI). - ['opoa nznanus: 3natenbctBo, ['on Havana uzgaHus
— rox okoHvanus u3ganus. - (Cepus). OO03HaUCHHE U HOMEP TOMa: 3arjiaBue TOMa: CBEICHHS,
OTHOCSIIUECS K 3arjaBuio. - ‘o u3nanus roma. - Oobem. O003HAUCHUE U HOMED TOMA: 3arjaBue
TOMa: CBEICHHS, OTHOCAIINECS K 3ariaBuio. - ['ox u3nanus Toma. - O0beM. U T.1.

e Bo3MmoxeH Ipyroii BapHMaHT ONKMCaHHWS CTPYKTyphl M COCTaBa MHOTOYPOBHEBOT'O
oubmmorpaduueckoro omucaHUSA:ABTOp. 3arjaBue W3JaHMSA: CBEICHHUS, OTHOCSAIIMECS K
3arnaBuio (cM. Ha TuTyne) / CBeneHns: 00 OTBETCTBEHHOCTH (aBTOPHI); HOCIEIYIONINE CBEACHHSA
00 OTBETCTBEHHOCTH (pEIaKTOPHI, IEPEBOTINKH, KOJUIEKTUBHI). - ['opox m3manus: V3maTensCcTBo,
Tl'on Hawana u3maHus - roJl OKOHYaHUS n3gaHus. - Koi-Bo ToMoB. - (Cepus).

e  PexomeHayemas CTpyKTypa M COCTaB aHATUTHIECKOTO OMOIHOTrpapuuecKoro ONHCaHus:
CBeneHHS O COCTaBHOW 4YacTH MOKyMeHTa // CBeneHns 00 MIECHTH(UITUPYIOIMIEM NOKyMEHTe, -
CBeneHHs 0 MECTOTIOJIOKEHUH COCTABHOM 9acTH B TOKYMEHTE, - [I[pumMedanus.

OcHOBHBIE OLINOKH B
opopmiieHnu
npe3eHTalui

OTCYTCTBUE TUTYJIBHOTO JIUCTA;

B 3aroJIOBKax CJIAiJ0B MPUCYTCTBYET TOUKA (TOYKA HE JOJDKHA CTABUTHCS);

OTCYTCTBUE MHTYUTHBHO TIOHSATHON HaBUTALUU T10 CIalaMm;

CJIMIIKOM NECTpBIE (POHBI, HA KOTOPBIX HE BUJIEH TEKCT;

HaJIM4ie OOJIBIIOTO KOJMYECTBO TEKCTAa Ha OJJHOM ClIaiizie, B 0COOEHHOCTH MEJIKOT0;
NPUCYTCTBHE MHOXKECTBA  HEONPABAAHHBIX  PA3IMYHBIX  TEXHUYECKHX  3(D(PeKToB
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(aHMMAanUK), KOTOPBIE OTBIIEKAIOT BHUMAHUE OT COAEPIKATENBHON YacTH

® HEONpaBIaHHOE HCIIOJIb30BAHUE CIIUCKOB;

e Qombloe KONn4ecTBO 00bekToB WordArt ¢ BOJIHON M TEHSIMU (HE PEKOMEHIYETCsl 4acTo
UCIIOJIb30BATh, TAK KaK OHH 3aTPYJHSIOT YTCHUE TEKCTA);

® noxuépKHBaHKe, IOXOXKEEe Ha CCHUIKM (HE PEKOMEHIyeTcsl NMPUMEHSTh BO H30ekaHHe
omKooK);

® HCHOJIB30BaHUE KypCHUBa JUIsl OOJIBIIOrO OJ0Ka TEKCTa (3aTpyAHSIET U 3aMEAIISIET CKOPOCTh
YTEHHS ¥ BOCIIPUSITHS TEKCTA);

®  HCIOJB30BAaHKE 3arTaBHBIX OYKB JUIs OOJNBIIOro GJIOKA TEKCTa.

Kpurtepun
NMPaBWILHOCTH
odopMmiaeHus
o0pa3oBaTe/IbHbIX
Npe3eHTalui

TIOJTHOTA PacKPBITHS TEMBI;

CTPYKTYpH3aLHsl HHPOpMAaLHH;

HaJIM4ue ¥ yJ00CTBO HABUTAIINY;

OTCYTCTBHE I'PaMMAaTHYECKHX, 0p(OorpadUuecKux U peueBhIX OLINOOK;

OTCYTCTBUE (DAKTHYECKUX OLIMOOK, TOCTOBEPHOCTD MPEICTaBICHHOM nH(popManny;
HaJIMYKMe ¥ rpaMoTHOE oopMIleHHE 00s13aTebHBIX CIali/IoB;

00OCHOBaHHOCTh W  pallMOHAIBHOCTh HCHOJIB30BAHUS  CPEICTB  MyJbTUMEIWa |
aHMMAIMOHHBIX Y EKTOB;

NPUMEHUMOCTH NIPE3EHTALUH JJIsl BHIOPaHHOM 1IETIEBOH ay U TOPHH;

IrPaMOTHOCTB HCIIOJIb30BAaHUSI [IBETOBOTO O(OPMIICHHS;

HCIIOJIb30BaHUE aBTOPCKUX MILTIOCTpALNid, poHOB, hoTorpaduii, BUIEOMaTCpPHAIIOB;
HaJIn4ue, 000CHOBAaHHOCTH ¥ 'PAaMOTHOCTh HCIIOJIb30BaHMs ()OHOBOTO 3BYKa;
JIOTUYHOE pa3MEIIeHNE U KOMIUIEKTOBaHHE 0OBEKTOB;

€IUHBIA CTUIb CJIaiI0B.

Kpurepun oneHuBaHuS NPe3eHTANMM:
3a BBIMOJIHEHNE JAHHOTO BU/1a pPaOOTHl MAKCUMaITbHOE KOJIMYECTBO OAJIOB COCTABIAET 5 Oa/IoB, U3 HUX:

HaumenoBanue Kpurepuu oneHuBaHus
KpuTepust 5 4 3 2
Copnepskanue Yetko ChopmymupoBana uens | ChopmynupoBaHa He cdhopmynmposana
npe3enTauu chopMynHpOBaHa IIeJb | 1 TE€Ma MWCCICIOBAHUS. | ENb | TeMa | Uedb | TeMa.
n  packpeita  Tema | YactudHO U3JI0KEHA | MCCIICOBAHUS. [TpoGnema He perieHa.
HCCIICIOBAHMS. B | uapopmanus mo teme u | Comeprkanue
KpaTKoil (opme naHa | maH OTBET Ha | TIOJIHOCTBIO HE
monmHas MH(pOpMAIUA | MPoOJIIEMHBI  BOMIPOC. | PACKPHITO.
0 TeMe U JaH oreeT | JlaHbl CCBUIKH Ha | Uudopmanus o
Ha NpoOJIEMHBIH | MCHOJB3yEMbIE PECYPCHI. | TeMe HETOYHa.
Borpoc. JlaHbl cchUTKH [Mpobnema 10 KoHIA
Ha UCIIONIb3yeMble He pemena. He nansr
pecypchbl. CCBUIKH Ha
UCIIOJIb3yEeMbIe
pecypehl.
Juzaiin CoOmromaercs enmubii | CoOmromaercss  enuubiid | He cobmomaercs | He cobmromaercst cTHIIb
npe3enTauu cTHb  OOpMIIEHHUS. | CTHIIb opopMIICHHS. | eIUHBIN ctinb | opopmitenus. Craiinbt
Ipesenramms Crnaiizpl  mpocTel B | 0()OPMIICHUSL. MPOCTHI B TOHUMAaHHH.
KpacouHas U | TOHUMAaHUH. Crnaiizpl TpoCTBI B
HUHTEPECcHasl. Hcnons3yrorest MTOHUMAaHHH.
Ucnons3yrorcs HekoTopble dddektsl u | Dpdextl u GoH He
a¢d¢dexTsl  aHuManmu, | QoH. HCIIOJIb3YEeTCSI.
¢oH, ¢ororpaduu. B
TIpe3eHTaIlH
MIPUCYTCTBYIOT
ABTOPCKHE HaXOJKH.
MpencraBaenue | ABTOp xopouio | ABTOp BrajgeeT | ABrop He mnokasan | IIpencraBneHst
npe3eHTalUH BIaJEET MaTepHAIOM | MAaTE€pUaJIOM IO TeME, HO | KOMIETEHTHOCTH B | NCKa)KCHHBIE JaHHBIC
mo Teme. Mcmonp3yeT | HE CMOT 3aMHTEPECcOBaTh | NMPEACTABICHUN
Hay4HYIO ayJIUTOPHIO. TIPE3EHTAIHH.
TEPMHHOJIOTHIO. Henocrarouno Hcnonps3oBanHbIe
OO6nagaer  HaBBIKAMH | IUTHPYETCS (aKkThl He BBI3BIBAIOT
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30.
31.
32.

0paToOpPCKOTo JUTEparypa. JIOBEPHSL.
nuckyccrBa. IlonHo m Henocrarouno
TOYHO LUTHPYETCS LHUTHPYETCS
HCITOJIb30BaHHas JIuTeparypa.
JIUTEpATypa

Bompocs! k 3a4ery/sK3aMeHy 10 IUCHUILTHHE

bazoBas kon¢purypanus [1K. Ilepudepuiinsie ycrpoiicta

Konrekcrnoe meHto B Windows: Ha3HaueHHe, IPUMEHEHHE.

Bydep oomena B Windows: Ha3HaUYeHHE, TPUMEHEHHE

Omneparmu ¢ daitmamu B OC Windows.

Oransl pa3BuTHs HHGOPMALMOHHOTO 001ecTBa. H(pOpMalMmoOHHbBIE PEBOIIOINH.

Wudopmarnus, cBoiictBa. HpOpMAIIMOHHBIE TPOIIECCHI.

Pasnnna Mex Iy TEKCTOBBIMHU PEJAKTOPaMU M TEKCTOBBIMU MPOIIECCOPaMu?

dopmarupoBanue gokymenra. uanorn A63an u Hlpudr.

Pexxumbl paboThl ¢ JoKyMeHTOM B riporpamme MS Word.

Tabmuuer B MS Word: co3manre U i3MeHEHHE TaOJIMYHON CTPYKTYPBI, BBOI AaHHBIX. [ panuiisl, HampasneHue Tekcra.

. Pabora c rpadukoii B mporpamme MSWord.

Hasnavenue snexrpoHHbIxX Tadbaun MS Excel.
Crpykrypa nokymenta B MS Excel. Anpec stueiiku. Buast anpecarum.

. HocnenoBarensHOCTH maros Macrepa quarpamm. Tumsl auarpamm B MS Excel, o0co6eHHOCTH HX HCTIONB30BaHMS.
. BceraBka ¢ynkimn B stueiiky MS Excel. Crioco0b! BeTaBKH (DyHKITHH.

®opmar 3ammcu pyaknun Ecian(). [Ipumep rcnonp3oBanus.

. Buner komnprotepHoit rpaduku. [IpenMytecTBa 1 HETOCTATKH.
. I'pynmsl nHCTpYMEHTOB BbIIENICHHS 00IacTe N300pakeHHUS.

. MHCTpyMeHT BommebHas manoyka u ee HCIOJIh30BaHHUE.

. Hasznauenue nanutpsl Mctopus.

Kak ckonmpoBath (pparMeHT H300paskeHUs] Ha HOBBIH CII0#?

Kak nosyuuTh KOMHIO BBIJIEICHHOTO (pparMeHTa, He 1oJib3yschk Oydepom oomeHa?

Crnioco0bl M3MEHEeHUsI MaclITada MPOCMOTpa N300paKEHHSI.

Hasnauenue nporpammsl PowerPoint.

Kakux npasui cienyer npuaepKUBaThCs P CO3AaHUH MIPE3EHTAH?

Kakue 00beKThI MOKHO IOMECTHTH Ha CIaij Mpe3eHTaun?

Kak pasmectuts TekcT Ha cinaiine? TpeOoBanus k mpudTy Ha craiize.

Kakwue pexumsl paboThI mpemrycMoTpeHs! B mporpamme PowerPoint? KakoBo nx HazHaueHue?
OcHOBHbIE TPUHIUIEI (PYyHKIIMOHUPOBaHUs ceTi VHTepHeT. OcHOBHBIE ciry>kOb1. [TorckoBsie cuctemsl. Bumpr I1C.
Cayxx6a WWW. T'mneprekcr, runepmenua. bpayzepsr.

OnexrpoHHas moura. CriocoOs! paboTHI C AIEKTPOHHOH ITOYTOM.

KomnerotepHslii Bupyc. IlpusHaku 3apaxeHust BUPYCOM.

IpakTHyeckue 3a1aHUsA

Nk wh -

10.
11.
12.
13.
14.
15.
16.

Habpats 1 otdopmarnposats Tekct B MSWord no o6pasity.

Habpatp u ordopmarupoBaTs Tadbmumy B8 MSWord no o6pasiry.

Bcrasuts B TekcT MSWord n300paskeHus mo oopasity. BemorHITE He0OX0IuMBIe TpeoOpa3oBaHus H300PaKCHHS.
3amonHNTH MuanaszoH sraeek MSExcel apudpmerndeckoit mporpeccueii ¢ marom 2, HaguHasg ¢ 1.

BeinosHeHue pacueToB npu HoMoInu npocreiimmx ¢pynkuuii B MSExcel.

JlanHble TaONUIIBI IPEICTABUTh B BUJE AUArPaMMbl COOTBETCTBYIOIIETO TUIIA.

IIpocraButs npu oMo ¢pyuxuun ECJIV() 3auer cryaeHTam, IpeacTaBiIeHHBIM Ha pabodyem jrcte MSExcel, yunTeias
HaOpaHHBIH MU 32 CEMECTpP CyMMapHbBIi Oasu.

[pocraBute npu nomomun Gpyukuuu ECJIV() oneHky cTyaeHTam, NpeAcTaBIeHHBIM Ha pabodyem siucte MSExcel, yuutbiBas
HaOpaHHBIH MU 32 CEMECTpP CyMMapHbIi Oasu.

[Ipoananu3upoBath NaHHbIE, coaepsKamecs Ha pabodem nucre MSExcel 1 000cHOBaTh BBIOOp THIIA JMATPAMMBI JUIS
HaIJISJHOTO NPE/ICTABICHUS STHX JaHHbIX.

Opranu3oBaTh Ha ciaiize B nporpamme PowerPoint runepcchuiky Ha ciiaiii npe3eHTaluy ¢ 3alaHHBIM HOMEPOM.
OpranuszoBaThb Ha ciaiine B nporpamme PowerPoint ynipasisitoniyro KHOIKY, KOTOpast O3BOJISIET IIPOCMOTPETh BHJIEO.
3anucars B nporpamme PowerPoint 3Byk IpsiMo B IPE3€HTALMH B KaueCTBE MOSICHEHUS K ClaiiiaM.

Opranusosats B nporpamMmme PowerPoint 3By4anie Menoaun Ha MPOTSHKEHNE HECKOJIBKUX CIIAH/I0B MPE3CHTALINH.
Hacrpoiire npezentanuro PowerPoint k mokasy B aBTOMaTHueCKOM pPEKHIME.

Co3snatp B nporpamMme AdobePhotoshop koimmax n3 HeCKOIBKUX N300pakeHHH.

IIpu momomu mporpammsr AdobePhotoshop m3MeHUTH HekenaTenbHbIH (OH N300paKeHHUS Ha TPEOyEeMBIH.
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17. TIpoBepuTh (QIALI-AUCK HA HAJTMYHE BUPYCOB.
18. Hamucatb 31€KTPOHHOE MUCEMO U OTIIPABHUTH €r0 C yBEAOMIICHUEM I10 33laHHOMY aJpecy.
19. Ha caiite COT'Y naiiTu nuadopmanuio o hakyapTeTax yHUBEPCUTETa U IIPAaBUIIaX IIpHeMa B BY3.
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@oHa TeCTOBBIX 3aJaHHI

1 pyGe:kHasi KOHTpPOJIbHAsA padoTa
B undopmanuonHom odecTse MHGOPMALUS CTAHOBUTCS:
BaXXHBIM CTPATETHYECKUM PECYPCOM;
9KOHOMHUYECKUM TOBAPOM;
Opy’KHUEM;
CPEACTBOM NIPOH3BOACTBA.

XapakTepHbIMHU YepTaMu HHGOPMALIMOHHOT0 001eCTBA SIBJISIIOTCS:
nH(popMannoHHas SKOHOMHKA;

rI100aTBHBIA XapakTep HH(GOPMAIIMOHHBIX TEXHOJIOTHH;

9KOHOMUKA YCIIYT;

NPUOPHUTET UH(OPMALIUK IO CPABHEHHIO C IPYTHMHU PECYpCaMHu.

Nudopmanuonnas 6e30nacHOCTL — 3TO

COCTOSTHHE 3alUIICHHOCTH HH(POPMaIMH, IUPKYJIUPYIONIEH B 00IIECTBE;

COCTOSTHHE TPaBOBOH 3alIMIIIEHHOCTH HH(POPMAIIMOHHBIX PECYPCOB, MH(POPMALMOHHBIX IPOAYKTOB, HHPOPMALIMOHHBIX YCIIYT;
COCTOSTHHE 3allUIIeHHOCTH MH(OPMAIMOHHBIX PecypcoB, obeclieunBamoniee MX (GopMHpOBaHHE, WCIIOIB30BAaHHE M Pa3BUTHE B
UHTEpecax rpaxaaH, OpraHu3anuil, rocyJapcTBa;

COCTOSTHME 3allMIIEHHOCTH HalMOHAIBHBIX HMHTepecoB Poccuiickoit denepanuu B mHGOpManMOHHON cdepe, Ompenelstomuxcs
COBOKYITHOCTBIO COaJIJaHCUPOBAaHHBIX HMHTEPECOB JINYHOCTH, OOIIECTBA U TOCY1apCTBa.

3amura uHdopmanumn npeacTaBiasieT co00ii NPUHITHE CIETYIOUIUX Mep:
MIPAaBOBBIX;

TEXHUYECKUX;

SKOHOMHYECKUX;

OpTraHM3aIMOHHBIX.

3ammyTa MHPOPMALMM HATIPABJICHA HA:

oOecrniedeHre MUPOBOTo rocroacTsa Poccun B nndopmanmoHsoi chepe;

oOecrieueHne 3amuThl MH(OOPMAaLUMK OT HENPAaBOMEPHOTO JOCTYyIa, YHHYTOXKEHHUS, MOAUGHIMPOBAHUS, OJOKHPOBAHMS,
KOIIMPOBAHUS, IPEIOCTABIICHNUS, PACIPOCTPAHEHHS, a TAK)KE OT MHBIX HEIPAaBOMEPHBIX JICHCTBHUH B OTHOLIEHUH TaKOH WH(POPMAINK;
co0imoieHe KOH(QUICHINATBHOCTH HH(POPMAIIMK OTPAaHUYCHHOTO JI0CTYIIA;

peaM3aIyio npasa Ha JOCTYN K HH()OPMAaIUH.

HNudopmannonublii 00béM coodmenus: "JI106a10 rpo3y B Hauajie Mmasi' paBeH:
20 GaiT

192 6ur

+24 Gaiit

284 6ut

OnHo u3 cBOCcTB HHPOPMALIMH ITO:
JIOCTOBEPHOCTh

MaccOBOCTh

HENPEPBIBHOCTh

IIpuMeHeHHne TBOMYHON CHCTeMBbI CYUCIEHUS B BIYUCINTEILHON TeXHUKe 00YCJI0BJIEHO:
pa3MepaMi KOMIbIOTEpa

0COOCHHOCTSIMH IPOTPAMMHOTO 00ecTIeYeH s

crielM(pUKOH U3rOTOBICHUS U PabOThI 3JIEKTPOHHBIX CXEM

0COOEHHOCTSIMH YCTPOICTBa IIponeccopa

IIpexmer nHpOPMATUKH ITO:

A3BIK IPOrPaMMHUPOBAHUS

YCTPOUCTBO podOTa

CIOCOOBI HAKOIUICHHUSI, XpaHEeHHs1, 00pabOTKH, epeiauu HHPOpMaIuu
MH)OPMHUPOBAHHOCTH OOLIECTBA

Ilepen nocaakoii camosieTa 60PTHH:KEHEP MOPYYMJI CTIOAp/ecce c1e1aTh 00bsiBJIeHNe maccakupam: ""Ceifuac B ropose uaér
J03K/1b, TEMIIEpaTypa Bo3ayxa ABa rpagyca’. Kem B 1aHHOM ciiy4yae siBjsieTcsl cTioapaecca?

HUCTOYHHKOM MH(POPMAIHU

nojy4areneM HHpOpMAIHU
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nepeIaTIuKoM HHPOPMAIUK

OnHo u3 cBoOicTB HHPOPMALIMH ITO:
MaccoBOCTh

HENPEPBIBHOCTH

CyOBEKTUBHOCTh

IIpuMeHeHne TBOMYHON CHCTeMBbI CYUCIEHUS B BIYUCIUTEILHON TeXHUKe 00y CJI0BJIECHO:
pa3MepaMu KOMIBIOTEpa

0COOCHHOCTSIMHU IPOTPAMMHOTO 00eceYeH s

CrielM(pUKOH U3rOTOBICHUS U PabOTHI 3JIEKTPOHHBIX CXEM

0COOCHHOCTSIMH YCTPOICTBa IIpoLeccopa

HNudopmanuonnslii 00bém coodmenns: ""O4veHb X049y yunThes'
201 6ut
18 GaiT
16 Gaiir
110 6ut

AKTYyaJlbHOCTb, 00beKTHBHOCTD, OJIHOTA - 3TO CBOMCTBA:
Wudopmannn

WNndopmarnku

uHTEepdeiica

MynbTumMenua

1-KoaiiT - 3T0:
1000 6ur

10 Gaiit

112 Gaiir

1024 Oaiit

Cynpyra naps Canrana poauia I'Buaona u xouet o0pagoBaths my»xka. B 3toii curyanuu CajiraH 3T0:
HCTOYHHMK HHPOPMAIUU

TIOJTy4aTeb HHPOPMaIUU

KaHaJl CBS3U

rmoMexa

HNudopmaunonublii 00béM coodmenus: "Mama Mmbuia pamy'" - paBeH:
12 baiiT

120 6ut

24 baiita

14 6ait

OaHo u3 cBOCTB HHPOPMALIMH ITO:
HEHYXHOCTh

HECTaOMIIEHOCTD

pe3yJIbTaTUBHOCTh

HU3MEPUMOCTb

SlcHOCTB, aKTYaILHOCTH, H3MEPUMOCTH 3TO:
($yHAaMeHTaTbHbIE TOHATHS HHPOPMATHKN
cBo¥icTBa HH(MOPMAITIH

CBOICTBA alIrOPUTMA

CBOICTBA sI3bIKa IPOrPaMMHUPOBAHUS

OxHo 13 PyHAAMEHTAJILHBIX NOHATHII HHPOPMATHUKH - ITO:
Pascal

AITOPUTM

KaHaJ CBA3U

Windows

Yucuso ourt B Tekcre: ""Mama, mama"
10 6ut



80 our
8 our
9 our

OnHo u3 cBOCTB HHPOPMALIMHU - ITO:
+aKTyalbHOCTh

HAaCTOMYHUBOCTH

HEJIOCTYTHOCTh

HEJI03BOJICHHOCTH

CKoJIbKO Pa3/IMYHbIX CUMBOJIOB MOYKHO 3aKOJAHPOBATDH TpoﬁKaMl/l Hu3 Hy.neii " ez]mmu?
6

8
5
9

Iouck, coop, XxpaHeHue, npeodpa3oBaHue, HCIOJIb30BAHHE HHPOPMALINH - 3TO MpeaAMeT H3yYeHHs :
uH(pOpMaTHKH

KHOEpHETHKH

PpOOOTOTEXHHUKH

Internet

Kanunrtan cnpammBaeTt maTpoca: "Pabdoraer 1u masak? "Matpoc oTrBeyaet: '"To 3aropaercs, To noracHer!" Uem siBasieTcs
MasiK B JaHHOii cuTyanumn?

ToJyJaTeneM HH(POpPMaIin

HCTOYHHKOM MH(OPMAINU

KaHaJIOM CBSA3H

MIOMEXOH

Onna cTpoka u3 60 cuMB0JI0B B TaMSATH 3aHUMAaeT:
60 Gaiit

488 our

60 our

64 Oaiita

OnHo u3 cBoiicTB HHPOPMALINH - ITO:
MacCOBOCTb

00BEKTHBHOCTD

JUCKPETHOCTh

PE3yJIBTaTUBHOCTD

3a MUHUMAJILHYI0 eTHHUTY HH(POPMAIHH PHHSAT:
1 6ur

1 106

1 mukcenn

1 repig

HNudopmanus B IBM koaupyercs:
B ABOMYHBIX KOJAX

B AECSATHYHBIX KO/IaX

B CHMBOJIax

B MAIIMHHBIX CJIOBaX

IIpaBasi KHONIKA MBIIIN:
3aIycKaeT IporpaMmy
OTKPBIBAET KOHTECKCTHOC MECHIO
BBIOMpAET ITyHKT MEHIO
3aMeHseT kinasumry Enter

Kaky1o nHopmManuio MokHO nepeaaTs B 00béMe oHOro 0aiiTa
1u0

1 cumBoON

OJIHO CJIIOBO



IManess 3ana4:

oToOpakacT 3Ha4KH (DaiiJIOB, UIMCIOIIMXCS HA TUCKE
0TOOpakaeT 3HAYKU OTKPBITHIX (ailiioB
0TOOpakaeT 3HAYKH 3aKPBITHIX (ailiioB

Kop3una cay:xut pis:

XpaHEHUs U COPTUPOBKH (haiiyioB
XpaHeHUs yJaJeHHBIX (ailiioB
XpaHEHHEe CO3JaHHbBIX TOKYMEHTOB

Yemy pasen 1 Kuiobaiit
1000 6ut

1024 6aiit

103 Gaiir

daiia 3To-

eIMHUIIA XPaHCHUS UHPOPMAITUU

MporpaMMa B OTIEpaTUBHON MaMsTH

TEKCT, pacleyaTaHHbII Ha IPUHTEPE

nporpaMma Wi JaHHbIE HA JUCKE, UMEIOLUE UMS. ..

Yemy paBeH 1 6aiiT?
10 6ur

10 xOaiiT

8 our

160z

yTh K paiiay - 310

CIUCOK MMEH KaTaJoroB, OOpaIIeHHBIX B KOPHEBOM KaTauore
CIIHMCOK, (haiiJIoB COOpaHHBIX B OJJHOM KaTaJore
MOCIIEIOBATEIbHOCTh U3 UMEH KaTalIOrOB, Pa3/ICICHHBIX 3HAKOM «\»

st BBOIa TeKcTOBOM HHGOPMAIIMU B KOMIIBIOTEP CIY/KUT:
CKaHep

KJIaBHaTypa

MIPUHTED

MOHHUTOP

KoMmnbloTep - 3T10:

YHUBEPCAILHOE YCTPOUCTBO YISl 3AIMCH U YTeHUs HH(popManuu

YHHBEpCaJIbHOE, IEKTPOHHOE YCTPOMCTBO [T XpaHEeHNUs, 00paboTKu 1 mepenayn HHPOPMaITun
AJIEKTPOHHOE YCTPOICTBO /1j1st 00paboTKK MH(POPMAIH

YHUBEpPCAJILHOE YCTPOWCTBO JUIsl TIepejaur U npuéma nHdopmanuu

CuHsisi mosiocka B HI:KHell yactu PaGouero croJia 3To-
SIPIBIK K OOBEKTY

pabouwnii cron

MaHeNb 3a/1a4

Yro Takoe KOMNBIOTEPHAsI IporpamMma?
(aitr Ha pabouem crome

Ha0bOp MHCTPYKUMH I KOMITBIOTEpa
(aiin Ha qECKe

Yro Takoe daitn?

¢aiin - 310 coolIeHue, epeaBaeMoe 10 KOMIBIOTEPHOU ceTu

(aiin - 5T0 MUHIMAaNbHAas eIMHHALIA HHPOpMaLIUU

(aiin - 3T0 MOMMEHOBaHHBIA HA0OP TaHHBIX

(aiin - 3TO pacrooXKEeHHBIH 1o andaBUTy HAOOP KAPTOUEK C JTAaHHBIMH 110 KaKOMY-JIH0O BOIIPOCY

Yro Takoe TeKyuIuii kaTajaor (manka)?
KAaTaJor, pacloJIOKEHHbBIN HIDKE IPYTHX HA IKpaHe MOHUTOPA
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KaTaJor, CoJAepIKaIInii B cede Bce KaTajloTH JaHHOTO JIOTHYECKOTO UCKA
KaTajior, B KOTOPOM HaXOJUTCs M10JIb30BATENb B JAHHBII MOMEHT
MOIKATaJIOr, BXOASIIUM B TaHHBIM KaTaJIoT

Yro Takoe KOPHEBO# KaTaJor (manka)?

KaTaJor, CTOSIUINI B CIUCKE MOCIIETHIUM

KaTaJjor, B KOTOPOM HaXOJUTCS MOJIb30BATENb B JaHHBII MOMEHT
KaTajor, CoAepKanuid B ce0e Bce KaTaJIOTH TAaHHOTO JIOTHYIECKOTO JIFCKa
ITOJTKATAJIOT, BXOISAIINN B TaHHBII KaTaior

IMonMeHOBaHHBII HA0OOP TAHHBIX - ITO
JIOTUYECKUH TUCK

Tanka

Gaiin

KaTajor

Yto Takoe kaTajor (mamka)?
Habop OaiiToB

Habop (aiiion

Habop OUTOB

HA0Op 00CITY>KHBAOIIUX POTPAMM

CKo0JBKO OMT COlepKUTCS B OAHOM OaiiTe?
2

4
6
8

Kak Ha3bIiBaeTcs yacTh UMeHHU (aiiia mocijie TOUKU, KOTOPas MCIOJb3yeTcsl VI YKa3aHus Ha Tunl ¢aiiaa
pacmupenue daiina

3aroJioBOK (aiiia

pasmep ¢aiina

BTOpOE nMs (aitna

Yr1o TaKkoe apXuBaIMs JAHHBIX?

coxpaHeHHE (ailyIoB HA TUCKETAX LIS JATFHCHIIICTO XPaHCHHUS

3amuck QaiinoB Ha CD-ROM s nansHe#ero XxpaHeHus

CKaTHE TAaHHBIX CHEIUATBHBIMU MPOrPAMMaMU JUTS SKOHOMHH TIAMSITH U XPaHEHHSI PE3EPBHBIX KOMHUI
COXpaHEHHE IAaHHBIX Ha OYMa)KHBIX HOCHTEISIX BO BHEUIHUX apXHUBaX

CrnenuanbHblil ¢aiin, cogepikaimmii 3aK0AMPOBAHHYI0 U (MJIM) YMEHbIICHHYIO B pa3Mepe HH(OPMAIUIO 0 APYTroM (aiiie
0asa JaHHBIX

apxuB

3aInCh

JIOTUYECKUI TUCK

Yro Takoe MeHI0?
Ha0Op KOMaH]
Ha6o0p (haitmoB
Ha0Op KaTaJIoroB
HA0Op JaHHBIX

Kakas nporpamma He siBJIsieTCsl apXuBaTopom?
ARIJ

Z1P

RAR

UNDELETE

MapupyT 0T KOPpHEBOi IMPEKTOPHHU JIOTHYECKOI0 IMCKA K HCKOMOMY (aiiny - 310
UM TIATTKH

IyTh

ums Qaiina

MMl KaTajora



Yro Takoe mporpaMMHoe odecnedeHue KOMIbIOTEpa?
JTaHHBIE U IIPOTPAMMEI B KOMITBIOTEPE

uH(popManus Ha SKpaHe KOMITBIOTepa

cHa0XeHHe KOMITbIOTepa nporpammamu u3 MHTepHeTa
MHUKPOCXEMa ONEPaTUBHOMN MaMsATH

Curnanapl, 3aperucTpupoBaHHbIe HA MATEPUATbHOM HOCHTeJIe, Ha3bIBAIOTCH. ..
[Ipenuxaramu

JlaHHBIMU

M cTrHHBIMY BBICKA3bIBAHUSIMU

YMO3aKII0ueHUIMHA

BoiGepuTe BapuaHT, B KOTOPOM 00beMbI IAMSATH PACIOJIOKEHBI B IIOPSIIKe BO3PACTAHMSA.
10 6wurT, 2 Gaiita, 20 6uT, 1 k6aiir, 1010 Gaiir.

10 6uT, 20 6uT, 2 Oaiita, 1 x6aiir, 1010 Gaiir.

10 6wurT, 2 Oatita, 20 6ut, 1010 Gaiit, 1 KOaiiT.

10 6uT, 20 6ut, 2 Oaiita, 1 KOaiT.

YcrpoiicTBOM BBIBOJA SIBJISIETCS. ..
Bunuecrep

Ipuntep

Monem

Monurop

CucreMHoe IporpaMMHoe o0ecriedeHue MpeHA3ZHAYECHO. ..

s pazpabotku mporpamm st [TK

Tonpko 1 0GecTiedeHns AUANOTa C IMOJIb30BaTeIeM

JJist pereHus MPUKIaTHBIX 331a4 U3 HEKOTOPO# MPeIMETHOH 00acTu
st obecrieueHus paboThl KOMITBIOTEPOB M MX CETel

IIpu 3a7aHuu THNA BHIPABHUBAHUSA «II0 MPABOMY KPaio» B NMPeACTABJIEHHOM Ha KapTuHKe TokyMeHTe MS Word u3menenus

3aTPOHYT...

Becs ab3aig

CrpaHuny Tekcra

ToJIbKO TEKYIIYIO CTPAHULLY
Brigenennoe cioBo

CrcreMa CUNCIEHUS — 3TO:
COBOKYITHOCTH IIPHEMOB 3aIHCH YHCEI
Croco6 cuera

Ha6op dopmyn

KommnerotepHas nporpamma

Spabik - 310:

Yacrs ¢aitna

HaszBanue nporpaMmsl 1 IOKyMeHTa
Ccplika Ha IpOrpaMMy WIIH IOKYMEHT
Llennnk

KakoBo Hangosiee pacnpocTpaHeHHOe paclIipeHne B AIMEHH TeKCTOBBIX (paiisio?
Axt

.com

.bmp

.wav

.mp3

B onepaTuBHOi NaMATH KOMIILIOTEPA XPAHATCH. ..
TOJIBKO MPOrpaMMBI

+nporpaMMsl U JaHHBIE

TOJIbKO JJaHHBIE

TOJIbKO aJpeca JaHHbBIX

TOJIBKO KOZBI KOMaH/
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IIporpamma — 370...

YIOPAAOYCHHBIC MMOCTICOBATCIIbBHOCT KOMAaH/Q
NOMMEHOBaHHast 001acTh Ha JHCKe

MHHHMAJIbHAA €AUHUIA I/IH(l)OpMaL[I/II/I

JOKYMEHT C TeKCTOBOH M rpaduueckoil nHpopMarmei
CHCTEMHBIH aiin

ApxuBartop — 370...

OJIMH M3 OCHOBHBIX THITOB KOMITBIOTEPHBIX BUPYCOB

IIPOTPaMMHOE CPEJICTBO, BHITIOIHSIOIIEE CXKATHE M PACIIAKOBKY JaHHBIX
€IMHALIA XPAaHEHUSI JTAHHBIX

CTEHATBHOE MECTO CHCTEMHOTO JIMICKa

nporpaMma Jjid AMarHoCTUKU U IMPOBEPKU UCTIPABHOCTH CUCTEMbI

IIpu BBIKJIIOYEHUH KOMIIBIOTEPa Besd MHpOpMALus. ..
CTHpaeTcs U3 ONEepaTUBHOMN NaMATH

0CTaeTcst Ha THOKOM JTUCKe

ABTOMATHUYECKH COXPAHAETCS Ha )KECTKOM JUCKE

apXUBHUPYETCS JUIs 3alIUCH HA ChbEMHBIE HOCUTENN

COXpaHseTCs B ONIEPATUBHOM MaMATH JI0 CIEAYIOUIETO BKIIOYEHUS

Meno «Q0TekaHue TEKCTOM» UCNOJb3YeTCsl JIs...
oopmIIeHNST MHOTOYPOBHEBBIX CITHCKOB
oopmIIeHNST MHOTOKOJIOHOYHOTO TEKCTa
oopMIICHHST PUCYHKOB

oopmIeHNST MAPKUPOBAHHBIX CIIHCKOB

odopMIIeHHS HOMEPOB CTPAHUI]

CB0001HO U3MEHSATD MOJI0KEHHE PUCYHKA B JoKyMeHTe MSWord M0:KHO B TOM ciIy4ae, eCJid...
PHCYHOK BBIJICJIEH

YCTaHOBJIEHO KaKoe-1100 00TeKaHue TEKCTOM

YCTaHOBJIEH TOUHBIN pa3Mep pUCyHKa

3aJlaHa pa3sMeTKa CTPaHHIIbI

3a/laHa OpPUEHTALMS CTPAHULIBI

JJ1st paccTaHOBKM HOMepOB cTpaHuIl B mporpamme MicrosoftWord Heo0X01uMO BBIIOJTHUTE KOMAHAY. ..
@aiin/ITapamMeTpsl CTPAHUIIBI

BcraBka/Homepa crpanutg

BcraBka/CumBon

BcraBka/Cepiika/CHocka

BcraBka/Hannucs

YT1006b1 HAYATH PA0OTY C KOJTOHTUTYJIAMHU B ToOKyMeHTe Word, He00X0AMMO0 BHINOJIHUTH KOMAHIY
Bcraska/KonoHTHTY B

Bun/KomoHTUTY B

Cepsuc/KonoHTuTtyis

Bcraska/Cebika//KonoHTUTY B

[Ipaska/KomoHTHTYIIEI

Kaxk yBeIM4uTH paccTosiHMe MeKAYy CTPOKAMHM B 2 pa3a:
Ha)XaTh TOCJIE KaXI01 cTpoku 2 pa3a Enter

®opmar lpudt NuaTEpBaN: pa3pesKeHHBIH

I'maBHast A63amr MexayCTpOUHBIi: TBOMHON

Kuonkoii

Kak yBeq1lM4NTBL paccTosiHMe MKy ad3auaMM 10 BePTUKAJIN:
ycranoBuTh Kypcop nepen ab3ariem u Haxkats Enter

@®opmar llpudr Cmemenune: HIxe

I'maBras Ao63an Otcrym: nepen

®opmar AG3anr MexayCTpOUHBIN: pa3peKeHHBINH

Kaxk BbIOpaTh pazmep Oymaru:



®opmar Crpanuna

IleperalinTe 4epTOUKU HA JINHEHKE

Pa3merka ctpanuiel Ilapamerps! cTpaHHUIlb!
IIepeTaiiuTe MBILIBIO IPABBIA HUXKHUN YTOJI IPAHULIBI

Kaxk 100aBUTH NOC/IeIHIO0 CTPOKY B Ta0uIy:
Tabmuna [Jo6aBute CTpoky

BceraBka Ctpoxa Huxe

JIOPHCOBATH C MTOMOIIBIO

YCTaHOBHUTH KypCOp B MOCIIEAHIOO STYEHKy 1 HaxaTh Tab

Yto MO:KHO MOMeCTUTH B Oydep o0MeHa?
TobpKO TEKCT;

TOJIBKO TEKCT U KAPTUHKY;

JIr000it 00BEKT U3 JOKYMCHTA;

Tonbko TekcT u rpaduky

Koraa MoHO U3BMEHUTDH apaMeTPbl CTPAHUIIBI?
B mo6oe Bpems;

ToabpKO TOCIIE OKOHYATEBHOTO PEAKTHPOBAHNS;
TonpKo B HaYalle peaKTUPOBAHHS,

Ilepen pacneyatkoii TOKyMeHTa

YTO0 M3 NepeyucJeHHOro OTHOCUTCA K cBoiicTBaM mpugra?
Pasmep;

Pamxa;

MexnyCTpO4HbIi UHTEpBAJ;

Uncno KOIOHOK

Yrto U3 nepevnceHHOr0 OTHOCUTCS K CBOMcTBaM ad3aua?
Pazmep;

Pamka;

MexyCTpOoUHBI HHTEPBAJ,;

VY3op

Co31aTh JOKYMEHT MOKHO KOMaHIaMM:
Oxuo HoBoe

BceraBka JlokymMeHTBI

daiin Co3garth

®aitn OTKPHITH

CoxpaHHUTh JOKYMEHT — 3TO:

npuayMaTh ums Qaiiia

+3anucaTh JOKYMCHT U3 OICPATUBHOMN MMAMSTH Ha )KECTKUI MM TMOKWH MarHUTHBIN JTUCK
Ha)kKaTh Ha KHOTIKY «3amucaTrh)» Ha BOMPOC OTBETUTH «Her»

3anMCcaTh JOKYMEHT C AUCKA WU JUCKETHI B IOCTOSHHYIO NaMsTh

CuMBOJI, BBOAUMBIIi ¢ KJIABUATYPbI IPU HA00pe, 0TOOpaskaeTCsl HA IKPaHe AUCILUIes B MO3UIIMH, ONIpe/elisieMoii:
3aJ1aBaeMbIMU KOOPIHHATAMHI

TIOJIOKEHHEM Kypcopa

azpecom

MTOJIO’KEHUEM IpeAbIAyIIeii HaOpaHHOH OyKBBI

Kypcop — 310

YCTPOMCTBO BBOZA TEKCTOBOW HH(MOPMAIHH

KJIaBUIIa Ha KJIaBUATYpEC

HAUMCHBIIIHI 3JIEMCHT OTOOpPaKCHHS Ha SKPaHE

MCETKa Ha O9KpaHE€ MOHUTOpPA, YKa3bIBaromiad mo3uuuro, B KOTOpOﬁ 6yz[eT 0T06pa>1<eH BBO)II/IMLIﬁ C KJIaBUaTypPbl CUMBOJI

B TexcTOBOM pefakTope NpH 3aIaHUH NAPaMeTPOB CTPAHHUIbI YCTAHABINBAKOTCH:
TapHHTYpA, pa3Mep, HauepTaHHe

OTCTYII, HHTEPBaJ

TI0JIsI, OPUEHTALHS



CTHJIb, IIA0JIOH

Mo:keM J4 MBI 00BECTH YACTh TEKCTAa PAMKOIi, 4TO ObI BBIICJUTH €ro?
J1a, I7Is1 3TOTO HYKHO BOCIOJIb30BaTHCS TPAHUIIAMU U 3aJTUBKOM.

Jla ¥ JIJIs1 9TOTO HYKHO BOCIIOJIB30BaThCS apaMeTpaMy CTPAHUIIBI

9TO MOKHO C/ENaTh C MOMOIIBIO MyHKTA MOJISI B MapaMeTpax CTPaHUIIbI.
HET, MOXHO CJIeJIaTh PAMKY TOJIBKO JJIsl HEJION CTPAHUIIBI

Kak ynanuts cMMBOJI, CTOSIIIIUIA cjieBa 0T Kypcopa?
HaxkaTh Delete

HaxxaTh BackSpase

Haxkatp Alt

Haxats Ctrl+Shift

Kak ynaiauts Bee OykBbl """ B Tekcre?

BOCIIOJIb30BAThCS CHEIMATBHON MPOrpaMMoit

MIOCTaBUTH Kypcop Tociie Kax ol Oyksbl "u" n Haxxumarb BackSpase
MOOYepeTHO BBIEISATh X U Hakumath Delete

UCTIONB30BaTh MyHKT MeHIO [ 1aBHas 3aMeHUTh

Kak B TekcToBOM peaaKTope HAneYaTaTb CUMBOJI, KOTOPOI'0 HET Ha KnaBnaType?
Ha KJIaBUaType €CTh BCE CUMBOJIbI

HCIIOJIB30BaTh IS 9TOI'0 PUCOBAHUE

BOCIIOJIB30BAaTHCA KOMaHI[Oﬁ BcraBka — CumMBOI

BCTaBUTh U3 CIICOHUAJIBHOTO (1)31\/’1.1'[21

CK0JIbKO IOKYMEHTOB MOKHO OJJHOBPEMEHHO OTKPBITHL B penakrope Word?
Tonpko ouH

He 6onee tpex

CKOJbKO HEOOXOIMMO

3aBUCHUT OT 3aJ1a4 MOJI30BATENS M PECYPCOB KOMITbIOTEPA

OTKpBITH WJIH €O3aTh HOBBIIl JOKYMEHT B peaakTope MicrosoftWord Mo:xHO Hcnoab3ys NaHe b?
CranpaprHas
dopmarupoBanue

Crpykrypa
DJeMEeHTHI yIpaBIIeHHs

YTo 03HAYAET, €CJIU OTAebHbIE C/I0Ba B JoKyMeHTe MSWord noa4uepkHyThl KPacHOH BOJTHUCTOM JUHUEH?
3T0 03HAYaeT, YTO MPUPTOBOE OPOPMIICHHE ITUX CJIOB OTIHYACTCS OT IPUHSATHIX B TIOKYMEHTE

OT0 03HAYAET, YTO ITH CJIOBA 3aHECEHHI B Oydep oOMeHa U MOTYT HCIIOJIb30BaThCs MIPHU HA0OPE TEKCTa

OT0 03HAYAET, UTO B ATHX CJIOBAaX HEOOXOANMO N3MEHHUTDH PETHCTP WX HAIIMCAHUS

D10 03HaUaeT, 4To, N0 MHeHHUI0O MSWord B 3THX ClI0BaX JAOMYIICHBI ONIHOKH

Kak nepeHecTu (pparMeHT TeKCTa U3 HAYAJIa B cepeANHY JOKYMeHTa?

CrepeTh CTapblil TEKCT, 1 HA0OpaTh €r0 HA HOBOM MECTE

Bripe3ats ¢parMeHT TekcTa, MOMECTHB ero B Oydep oOMeHa. 3aTeM YCTaHOBUTH KypCOp B CPEANHY JOKYMEHTA, BBITIOHUTH KOMaHTy
"BcTaBuTh"

Brigenuth (parMeHT TeKcTa, CKONMPOBATh ero B Oydep 0OMEeHa, YCTAaHOBUTH KypCOp B CPEAUHY JOKYMEHTA, BEITIONHUTH KOMaHITy
"BcTaBuTh"

Jannas omeparus B penakrope Word HemocTymHa

Kak npocMoTperts TekeT fokyMenTa Word nepen neyarbio?

[lepexmrounThCs B peXUM "pa3MeTKa CTpaHHUIB!"

[epexmounThes B pexxuM "pazmMerka cTpaHuIbl" U BEIOpaTh MacTad "cTpaHuia neJukoM”
YcTanoBuTh MacmTad mpocMoTpa TOKyMEHTa "'CTpaHuIla HEInKoM"

C noMoIsI0 HHCTpYMEHTA "IIpeBapuTeabHbIN NpocMoTp"

Kak BcraButh B 1o0KymMenTe MicrosoftWord pa3psiB co ciaenyronieii ctpanuibi?
BcraBka — paspsIB co cieyromeil CTpaHuIbl

BcraBka — mapameTrpbl — €O ClleAyoLIel CTpaHHIIbI

BcraBka — pa3pbiB — €O clienyIomei CTpaHHIbI

CepBrc — pa3pblB — €O CICAYIOLICH CTPaHHIIbI
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2 py0OeskHAs KOHTPOJILHASA padoTa
Buok 1

OCHOBHBIM Cpe/ICTBOM AHTHBHPYCHOI 3aIIIMTHI SABJIsIETCS

HCIIOJIb30BaHUE CETEBBIX IKPAHOB IpH pabote B cetn MHTEpHET;

NepUOANYECcKas IPOBEPKa CIMCKA 3arpy>KEHHBIX IPOTrPaMM;

MepUoANYEcKas MPOBepKa KOMITBIOTEPA C IIOMOIIBIO aHTHBUPYCHOTO TPOTPaMMHOTO 00€CTIeUeHHSI.
TIepUOANYECKasi TPOBEpKa CIIFCKAa aBTOMATHIECKH 3arpy>KaeMbIX IIPOTpaMM;

K Tad1u4HBIM npoueccopaM OTHOCATCS:
Access

Excel

Word

PowerPoint.

Dailsibl JOKYMEHTOB, co31aHHble B cpene Excel umerot pacmupenne:
.Bak
.doc
.exe
Xls.

OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHBIX TAOTHII SIBJISIETCS
sJerka

CTpOKa

CTOJIOEI]

TabauIa.

JoxymenT B Excel na3piBaeTcst
crann

pabouas KHHra

0a3a JaHHBIX

MIpe3eHTaLHs.

B Excel ynoono

MOJICYUTATh CYMMY 3HaYEHHUH 10 CTPOKE WIIM CTOJIOILY
MOATOTOBHTH U OTPEIAKTUPOBATH TEKCT

o0paboraTs poTorpaduro

CO31aTh CIal/ JUIs Pe3eHTAINH.

Kak mo:xHo ynaauts cronden B?

[IenkHyTH MpaBOil KHONKOW MO0 UMEHH CTOJIOIA U BRIITOTHUTH KOMaHIy KOHTEKCTHOTO MeHIO BrIpesaTh
[IenkHyTh MPaBO KHOMKOW 10 MMEHH CTOJIOIA U BBITOJHUTH KOMaHy KOHTEKCTHOT'O MCHIO Y 1aJIUTh
[IenkHyTh MPaBO KHOMKOM MO0 UMEHH CTOJIOIA M BBITOJHUTH KOMaHy KOHTEKCTHOTO MEHIO CKPBITh
[[lenxkHyTh MpaBO¥ KHOMKOM MO sueiike B1 v BHIMOTHUTH KOMaHIy KOHTEKCTHOTO MEHIO Y IaIUTh

Kak M0:kHO epeMeHOBATh JIUCT?

[lenkHyTh €BOI KHOMKOW MBIIIH MO SPJIBIKY JTUCTA U BBECTU HOBOE UMS

Haxxate ENTER u BBecTH HOBOE NMS

[lenkHyTH MPaBOii KHOMTKOW MBIIIH TI0 SIPIBIKY JINCTA, BBITOTHUTE KOMaHy MCXOMHBIH TEKCT M BBECTH HOBOE UMSI
[lenkHyTH MpaBOii KHOITKOW MBIIIH TI0 SPIIBIKY JINCTA, BBITOTHUTE KOMaHy [lepeMeHOBATh M BBECTH HOBOE UM

Y10 MOKeT NPOU30HTH €O 3HAYCHUSIMH B TA0/IMIe NPU YAAJEHUH JHATPAMMBI?

3HaveHus B sUeiKax, sl KOTOPBIX CO3/1aBajiach quarpamma, OyayT yJajieHbl

3HaveHus B sUeiKax, sl KOTOPBIX CO3/1aBajiach qUarpamMa, OyayT yJalieHsbl, a TakKe OyAyT yJajeHbl 3HAUSHUS BO BCEX BIIMSIOIINX
siUerKax

3HavyeHus B sUCHKax, AJIsl KOTOPBIX CO3/1aBajach TUarpamMmMa, OyayT yJaJieHbl, a TakKe OyayT yJajeHbl 3HAaUCHHUS BO BCEX 3aBUCHMBIX
srueKax

Hwuuero He npounsoier

Mo:KHO JIM peaKTHPOBATH AYeiiku ¢ popmyaamu?

[a, mo0Osbie sueiiku ¢ mo0sMu Gopmynamu
Ja, MOXKHO peJaKTUPOBATh TOJBKO C UCIIOIb30BAHHEM KIIaBHATYPBI
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Jla, MOYKHO PEIaKTHPOBAThH TOJBKO C UCIIOJIb30BAHHEM MBIIIH
Her

JJIeKTPOHHAS TA0JIMIA MPEACTABJIsSIET COOOIA:

COBOKYITHOCTh HyMEPOBAHHBIX CTPOK ¥ MOMMEHOBAaHHBIX C UCIIOJIb30BAaHHEM OYKB JIATHHCKOTO aj()aBUTa CTOJIOLOB
COBOKYITHOCTh TOUMEHOBAHHBIX C HCITOJIB30BAaHUEM OYKB JIATHHCKOTO aji)aBUTa CTPOK W HYMEPOBAHHBIX CTOJIOIIOB
COBOKYITHOCTh IPOHYMEPOBAHHBIX CTPOK U CTOJIOIIOB

COBOKYITHOCTb CTPOK H CTOJIOI[OB, IMEHYEMBIX TT0JIb30BaTENIEM IIPOU3BOJIEHBIM 00pa3oM.

S4eiika 31eKTPOHHOI Ta0IULBI Ha3bIBaeTCsl TEKYIIeH, ecJIn
siuefiKaBUIHA HA DKPAHE

B HEell HaxoanTCs MH(OpMALHS

sraeiika copepkuT GpopmyIry

B HEW HaXOAUTCS Kypcop

Juana3oH KjIeToK 3JeKTPOHHOH Ta0aulIbI - 3TO

MHOYECTBO KJIETOK, 00pa3yrouiux 001acTh NPOU3BOILHOMN (POPMEI
MHOYKECTBO 3aIIOJJHEHHBIX KJIETOK 3JIEKTPOHHOW TaOIIHIIbI
MHOYECTBO KJIETOK, 00pa3yrouiux 001acTb IpsIMOYToJIbHOH (popMbI
MHOKECTBO ITyCTBIX KJIETOK DJIEKTPOHHOM TaOJIUIIBI

Aflpec KJIeTKH 3JIeKTPOHHOH TaGJIULIbI - 3TO

UM, COCTOSIIIee U3 JIF0OOH MOCIeI0BAaTEIbHOCTH CHMBOJIOB

UM, COCTOSIIIEeE U3 MIMEHH CTONONA ¥ HOMEpa CTPOKU

aJipec MaIIMHHOTO CJIOBA ONEPATHBHOM ITaMSATH, OTBEACHHOTO MO KIETKY
UM, COCTOSIIIIee U3 HOMepa CToJI0Ia 1 HoMepa CTPOKH

B stueiiky 3/1eKTPOHHOI Ta0IMLbI MOKHO 3aHECTH
TOJIBKO (POPMYJIBI

qHucCJia U TCKCT

yucna, GopMyIibl U TEKCT

JauarpaMmy

YKaKkuTe BEPHO 3aNIMCAHHYIO (POPMYJIY IS JJIEKTPOHHOM TA0IUUbI:
=2A+8

=B+Y8/5

=D3:3

=H7+CYMM(BS8:C9)

K Ta0au4HbIM HpouneccopaM OTHOCHTCS:
FoxPro

QuattroPro

Excel

SuperCalc

JlaHHbIE B 3JIeKTPOHHOIi Tad/1M1e He MOTYT OBITh:
TEKCTOM

YHCIIOM

OrepaTopoM

(dhopmymoi.

JJIeKTPpOHHAs TA0JIMIA - ITO:

MIPUKJIaJHAs IPOrpaMMa, IpeTHa3HaueHHas I 00pabOTKK CTPYKTYPUPOBAHHBIX B BUIC TAOJIHUIIBI JAHHBIX
NPUKIIaIHAs IporpaMma ajsi 00paboTKH KOJOBBIX TaOIHI

ycrpotictio ITK, yrpassisiroiiee ero pecypcaMu B mpoiiecce 00padOTKH JaHHBIX B TAOJHUUHOU (hopMe
CHCTEMHas Iporpamma, yrpasistomas pecypcamu 11K mpu o6padotke Tabmmi.

DJIeKTPOHHAS TA0JIMIA MPeIHA3ZHAYEHA [JIs:

00pabOTKU MPEUMYIIIECTBEHHO YUCIIOBBIX JAHHBIX, CTPYKTYPHPOBAHHBIX C TIOMOIIBIO TAOIHUI]
VIOPSIIOYCHHOTO XpaHEHHS U 00paObOTKU 3HAYUTEIHHBIX MAaCCHBOB JTAHHBIX

BH3YQJIM3al[UH CTPYKTYPHBIX CBSA3EH MEXTy TaHHBIMH, IPEACTABICHHBIMHU B Ta0JIHIAX
penakTupoBaHus rpad)UIecKuX MPEACTABICHUN OONBIIIX 00bEMOB HH(POPMAIIUH.

38



JJIeKTPOHHAs TA0JIMIA NPeACTaBJIsIeT CO00I:

COBOKYITHOCTb HyMEPOBAaHHBIX CTPOK U IOMMEHOBaHHBIX OYKBaMH JJATHHCKOTO aj(aBuTa CTOJIOLOB
COBOKYITHOCTh IOMMEHOBAHHBIX OYKBaMH JIATUHCKOTO ajipaBUTa CTPOK M HyMEPOBAaHHBIX CTOJIOIOB
COBOKYIHOCTB IIPOHYMEPOBAHHBIX CTPOK U CTOJIOIOB

COBOKYITHOCTB CTPOK U CTOJIOI[OB, IMEHYEMBIX M0JIb30BATENIEM ITPOU3BOIEHBIM 00pa3oM.

CTpOKH 3/1eKTPOHHOI TadIuUbI:

HUMEHYIOTCS TTOJIb30BATEISIMU ITPOM3BOJIEHBIM 00pa3oM
0003HavaroTCI OYKBaMHU pPycCKOTO alipaBUTa
0003HavaroTCI OYKBaMU JIATHHCKOTO ajipaBUTa
HYMEPYIOTCSL.

B o0mem ciaydae cToJI0OLbI 3JIEKTPOHHON Ta0IHMIIbI:
0003HauaroTcs: OyKBaMH JIATUHCKOTO anaBuTa
HYMEPYIOTCS

0003HauYar0TCs OYKBaMHU PyCcCKOro ajiaBUTa
HUMEHYIOTCS [T0JIb30BATEISIMU ITPOM3BOJIEHBIM 00pa3oM

Jls1 mosib30BaTeNs siyeiika 3JIeKTPOHHOH Ta0IuIbl HIEHTH(PUIUPYeTC:

ITyTeM MOCJIEA0BATEIFHOTO YKa3aHUsl NMEHH CTOJI0Ia M HOMEpa CTPOKH, Ha IIEpECeUeHNH KOTOPBIX pacrojaraercs saeiika
aJipecoM MAIIMHHOTO CJI0Ba OIEPaTUBHOI NaMATH, OTBEACHHOTO MOJ sUeiKy

CIELIMANbHBIM KOJOBBIM CIIOBOM

HMMEHEM, IPOU3BOJILHO 33JaBaEMbIM I0JIb30BaTEIIEM.

Boipaxenue 5(A2+C3):3(2B2-3D3) B 3/1eKTPOHHOI TadJiMIe UMeeT BUJI:
5(A2+C3)/3(2B2-3D3)

5*(A2+C3)/3*(2*B2-3*D3)

5*(A2+C3)/(3*(2*B2-3*D3))

5(A2+C3)/(3(2B2-3D3)) .

Bri0epurte BepHyI0 3anuch GopMyJibl JJIS1 3JIEKTPOHHOM Ta0MIbI:
C3+4*D4

C3=C1+2*C2

ASB5+23

=A2*A3-A4

IIpyn nepemMenieHUH MJIM KOMIMPOBAHUHU B JICKTPOHHOMH Ta0/MIe a6COTIOTHBIE CChLIIKHU:
HE M3MEHSIOTCS

peoOpa3yroTcs BHE 3aBECHMOCTH OT HOBOT'O TIOJIOKEHHUS (POPMYJIIBI

peobpa3yroTcs B 3aBUCHMOCTH OT HOBOTO MOJIOKEHUS (HOPMYJIBI

peoOpa3yroTcsi B 3aBUCUMOCTH OT JUTUHBI (DOPMYJIbI

IIpu nepemMenieHNMH MM KOMUPOBAHUH B 3JIEKTPOHHOM Ta0/1M1le OTHOCHTEIbHbIE CChIIIKH:
npeoOpa3yroTcs BHE 3aBUCHMOCTH OT HOBOTO MOJI0XKEHHST (OPMYJIbI

npeoOpa3yloTcs B 3aBUCUMOCTH OT JUTUHBI (DOPMYJIBI

HE U3MEHSIOTCS

peoOpa3yroTcsi B 3aBUCUMOCTH OT HOBOT'O TIOJIOKEHHUST (POPMYIIBI.

Jnana3oH - 310:

COBOKYITHOCTB KJIETOK, 00pa3youx B TA0IUIE 007aCcTh IPSAMOYTOIEHON (hOPMBI
BCE SIYEHKU OJIHOM CTPOKHU

BCE STYEMKHU OJHOT0 CTOJIONA

MHOJKECTBO JIOITYCTHMBIX 3HAUCHHH.

AKTHBHAaA siUeiiKka - 3T0 siueiika:

TS 3aTTMCH KOMAaHT

cojiepxamiasi GopMyITy, BKIFOYAOIIYIO B Ce0sl MM SYCHKH, B KOTOPOU BBIMOIHICTCS BBOJI TAHHBIX
(dhopMysa B KOTOPOH CoIepKaTCs CChUIKH Ha COACPKAMOE 3aBUCHUMOM sTUCHKU

B KOTOPO¥! BBITIOJHSAETCS BBOJ KOMaHI.

Kakas ¢popMmyaa 6yaer mojyyeHa npu Konupopanuu B siueiiky C3, ¢popmyast u3 sueiixku C2:
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E3 Microsoft Excel - Knural

@_1 pafin  MNpaeka Bua  BoTaeka dopuat

FRNERE RERE = AN N EEN -

2 - B =pARTTAZ+EY
A | B | ¢ | D
1 30
2 12 4 3641
3 23 5
4 43 2
=A1*A2+B2
=$A$1*$A$2+$BS2
=§A$1*A3+B3
=$A$2*A3+B3
I{:emy 6)inelH)aBtlo 3HAYEHHE Eﬂ';llelfl_lkﬂlfl l_CLl, ecJIu B Hee BBecTH hopmyay =A1+B1:
C¥MM * X & =AlL
A | B c |
1 20)=A112
20
15
10
30

Yemy Oyet paBHO 3HaUeHUe ssUeilku A8, ecsiu B Hee BBecTH popmyiny =CYMM(A1:A7)/2:

A E
1 10
2 20
3 30
4 40
5 50
B BO
7 | 70
B |=CyMM{ALATIZ
0
280
140
40
357

Kakoii Bu1 npuMer cojaep:xaniasi aGCOTIOTHYI0 M OTHOCUTEILHYIO CCHLIKY (popmyia, 3anucanHas B siueiike C1, nmocJe ee
KONUPOBaHMs B A4eiiky C2?

2 Microzoft Excel - Knural M=l E3

ﬁ Palin [paeka Bun Boragka FPoprar

Ceperdc HJannele OkHo 7 _Iﬁllﬂ
[ A [ B [ € [ =
1 |5 10 =5A51761 ﬂ
2 15

3 -
L | A4 M MueT1 f Nuerz JJLIJ L”_‘

=$A$1*B2
=$A$1*B1
=$A$2*B1
=$A$2*B2

OCHOBHBIM 3JIEMEHTOM 3JIEKTPOHHBIX TA0JIHUII SIBJISIETCS. ..
sTYerKa



CTpOKa
CTOJIOEIL
Tabauia

MicrosoftExcel —37o...

MIPUKIIATHAS TIPOTrpaMMa, peIHa3HAYCHHAS JIUIS XpaHEHUs, 00pa0OTKH TaHHBIX B BUJIC TaOJHIIbI

MIPUKIIIHAS TIPOTrpaMMa Jijisl 00pabOTKH KOTOBBIX TAOIIHUIL

YCTPOUCTBO KOMITBIOTEPA, YIPABIISIOINIEE €r0 PeCypcaMu B IIporiecce 00pabOTKY JaHHBIX B TAOMUYHOM hopMme
CHCTEMHAsI IPOrpaMMa, YIPaBISIONas peCypcaMu KOMITbIOTepa

Jj1eKTPOHHAsI Ta0JMIA MPEACTABJISIET CO00ii:

COBOKYITHOCTh HyMEPOBAHHBIX CTPOK M MOMMEHOBAHHBIX OYKBAMH JIATUHCKOTO anaBuTa CTOJIOIOB
COBOKYITHOCTh IIOMMEHOBAHHBIX OYKBaMHU JIATHHCKOTO ajihaBUTa CTPOK M HYMEPOBAaHHBIX CTOJIOIIOB
COBOKYITHOCTh IIPOHYMEPOBAHHBIX CTPOK U CTOJIOIIOB

COBOKYITHOCTb CTPOK M CTOJIOI0OB, HMEHYEMBIX T0JIb30BATEIIEM MPOMU3BOJILHBIM 00pa3oM.

C noMoImbI0 KAaKHX KOMAaHJ MOKHO 3amycTUTh nporpammyExcel?
[Tyck— Iporpammei— MicrosoftOffice-MicrosoftOfficeExcel

[Tyck — IIporpammer — Karanor Windows

ITyck — IIporpammsl — CtannapTHble — BIOKHOT

Iporpammer — MicrosoftOffice—MicrosoftExcel

Kak Ha3biBaeTcst 00beKT 00padoTku B nporpamme Excel?
CTpaHHIA

KHHTA

JUCT

TEKCT

Yrto HY:KHO cAeaaTh AJisl CO3aHNs HOBOM KHUIU B nmporpammeExcel?
Ha)kKaTh KHONIKY BepHyTh Ha maHenn HHCTPYMEHTOB

BBINOJIHUTH KOMaHy OTKpBITh MeHI0 Daiin

BBINOIHUTE kKoMaHay Co3naTs B MeHto Daiin

HakaTh KHONKY OTKPBITh HAa aHEIU HHCTPYMEHTOB

Kakoe paciinpenue nmerot ¢aiinsl nporpammeiExcel?
.doc
Xls
Axt

.ppt

MuHuMabHOI cocTaBiastionieii Tadaunsl B nporpammeExcelssasiercs ...
A4erKa

KHUra

dbopmyna

HET BEpHOI'0 OTBETa

YKakuTe, U3 4ero cOCTOMT aJipec siueiiku pagoyero Jucra B nporpammeExcel.
0003HaUYeHHE CTOIOIA

HOMeEp cToJ0na

obo3HaueHue cToJ0I[a, HOMEP CTPOKU

HOMEp CTPOKH

AKTHBHaf siueiika B Tabanne nporpammel Excel - 3To siueiika ...

JUTS 3aITUCH KOMaH]{

coepxaiast GopMyity, BKIFOUAIOIIYIO B CE0s1 MM TIYCHKH, B KOTOPOU BBIMTOJHICTCS BBO TaHHBIX
(dopmyIa, B KOTOPOH COAEpIKATCS CCHUIKU Ha COAEPKUMOE 3aBUCHMOH ST4eiiku

BBIJIEJICHHAS siueiika

Kak BbI1eINTh HecMeKHbIE sTueiiku B mporpamme Excel?

IICTKHYThH Ha MEpBOI siueiike, HaxkaTh <Shift> u, ynepxuBas ee, METKHYTh HA APYTUE TUCHKH
IICTKHYTh Ha MepBOi sueiike, HaxkaTh <Ctrl> u, yaepkuBas ee, IMENKHYTh Ha IPYTHE TYCHKA
HICTKHYTh Ha MEPBO sueiike,HaxkaTh <Alt> u, ynepkuBas ee, METKHYTh Ha APYTHE TICHKH
BBINOJIHUTE AericTBusA: [IpaBka— Ilepelitu— Boiaenuts.
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Kak BbI1€JINTH AUAaNa30H s1YeeK B Tabaune nporpammsl Excel?

HIENKHYTh Ha NIEPBOii siuelike, Haxkath <Shift> u, ynepxuBast ee, MIENKHYTh Ha IOCICTHEH siueiike
HIENKHYTh Ha NEPBOii siuelike, HaxkaTh <Ctrl>u, ynepkuBas ee, HIENKHYTh Ha ITOCIEeTHEN siueike
HICNKHYTh Ha IEPBOH suelike,HaaTb<Alt> u, yaepxuBas ee, HEIKHYTh Ha TIOCJIe/IHEH sueiike
BBINOJIHUTE AericTBus [IpaBka— [lepelitu— Boigenuts

Ykaxurte npaBu/IbHbIE ACICTBHA NIPU 3aBeplICHNN BBO/A JaHHBIX B fi4eiiKy B mporpammeExcel.
HaxkaTh knauiy <Enter>

HIETKHYTh Ha KHOMKe <OTMeHa> MaHenn GopMyi

Haath KiaBury <End>

Ha)kaThb KJIaBUIIy <Space>

Kak ypaauts cogep:xumoe siueek B nporpammeExcel?
BBIICJIATH SIUCHKY U HaxaTh <Del>
BBIICIIUTS siueiiKy u Haxath <Ctrl>+ <Del>

BBIACIINTD H‘IeﬁKy, Ha)XaThb JICBYIO KHOIIKY MBIIIH, B MTOSIBUBIIEMCS JUAaJIOTOBOM OKHE BI>I6paTI) KOMaHay O4HCTUTH COACPIKUMOC

BBIACIINTD H‘IeﬁKy W BBIIOJITHUTH KOMaHAbl: Bug — OOBIYHBIH.

C noMombI0 KAKHX KOMAaH/J MOKHO 100aBMTh siuelikuB Tadauny B nporpammeExcel?
®dopmar — AJuerku. ..

BcraBka — Jlo6aButs — Sueiiku. ..

Bceraka — Jlucr

Bceraka — Sueiiku. ..

IIpe:xae yem BBecTuMH(pOpMAaNUIO B s4eiiky B nporpammeExcel, Heo6xogumo...
cenaTh TYEUKy aKTUBHOM

€O31aTh HOBYIO STUEUKY

BbI3BaTh KOHTEKCTHOE MEHIO LIETYKOM MPABOM KHOMKON MBIIIH

HakaTh KiaBuinyDelete.

Ykaxkure, Kak 0003HAYAI0TCS HAMMEHOBAHUS CTPOK Ha padouyeM JucTe B mporpammeExcel.
MMEHYIOTCSI MIOJIb30BaTEISIMU IPOU3BOJILHBIM 00pa3oM

00o03HayaroTcs OyKBaMu pyccKoro andaBuTa

o0o3HayvaroTcs OyKBaMu JIATHHCKOTO andaBuTa

HyMepyroTcs udpaMu

Ykaxkure, Kak 0003Ha4YAI0TCA HANMEHOBAHHSI CTOJIOIOB HAa padoueM JucTe B mporpammeExcel.
MMEHYIOTCSI [TOJIb30BATEISIMU [TPOU3BOILHBIM 00pa3oM

0003Hauar0TCs OYKBaMH pPyCCKOTo anpaBUTa

0003Hayvar0TCs OYKBaMH JTATHUHCKOTO ajihaBUTa

HyMepyroTcs udpaMu

Ecau meJKHyTh HA 3ar0JIOBOK cTPOKH B nporpammeExcel, ...
BBIJACIINUTCA BCA CTPOKa

MOSIBUTCS COAEPI)KUMOE CTPOKH

O’KHJIaeTCs BBOJ (POPMYJIBHOTO BBIPAKEHHS

BCTaBUTCS HOBasi CTPOKa

OCHOBHBIMH HA3LIBAIOTCH JAHHBbIC Taﬁ.]'ll(llll)l l'lpOl"paMMblEXcel, oee
JAaHHBIC, KOTOPBIC HEJIb3S ONPCACIIUTD IO APYTUM sTYeHKaM

JaHHBIEC, KOTOPBIE MOXXHO OIIPEACIINTD 110 3HAYCHUAM APYTUX AYECK
TIIPOU3BOJAHBIC JaHHBIC

BCC TAHHBIC 3J'I€KTpOHH017] Ta6J'II/IIH)I SABJIAOTCA OCHOBHBIMH

Yxkaxute npaBujbHbIe 0003Ha4YeHNs cT0J101a B mporpammeExcel.
A

Al2

21

12A

Ykakute npaBujibHOE 0003HaUeHHEe CTPOKHU B nmporpammeExcel.
Al

42



18
21A
DD

Yka:xxurte npaBuibHbIA aapec sueiikus nporpammeExcel.
B1

#A10

A10000

BZ 99

Juana3zon tadauubl B nporpamme Excel — 3710 ...

COBOKYITHOCTH ST9€eK, 00pa3yIomuX B TabJwIie 00IacTh MPSIMOYTOIBHON (HOPMBI
BCE AYEHKU OJIHOM CTPOKHU

BCE sTUEHKHU OHOTO cTOJOIa

MHOXECTBO OOITYCTUMBIX 3HAYECHUN.

YkaxuTe npaBuIbHbIe 0003HAYEHNs THANA30HOB Tadauubl B nporpamme Excel.
A:A2.

23:4DE.

1A.

Al:B2

Kakue nanHble MOKHO BBOIUTH B siueiiky B nporpammeExcel?
YHCIIO

dhopmyna

TEKCT

BCE IIePEUNCIICHHEIC

Kakoe ¢popmaTpoBanue npuMeHuMo K siueiikam B Excel?
obpamiieHne 1 3aJIiBKa

BhIpABHUBAHHE TEKCTa U (popMmaT mpudra

THII JaHHBIX, ITUPHHA U BBICOTA

BCE BapHUaHThI BEPHBI

H3meHuTh (hOpMAT JAHHBIX B OTACAbHOM sUeHKe MOXKHO C IOMOIIBIONIAHEIH ...
dopmaTtupoBaHue

CranpmaptHas

Crpoxka popmy

Ctpoka MeHIO

OtdopmaTupoBaTH STUEHKU U3 ONPeIeJIEHHOT0 TUANA30HA MOKHO C IOMOIIBI0 KOMAH
®opwmart — Aueiiku

Tabmuna — Sueiiku

Cepauc — Aueiiku

BcraBka — Sueiiku

H3MeHUTHh LIMPHHY U BBICOTY siY€eK MOKHO C IOMOIIbI0O KOMAaH[
®opmar — Ctpoka Dopmat — Crondery

Cepsuc — Crpoka Cepsuc — Cronben

BceraBka — Ctpoka BceraBka — Cronben

ITpaBka — Crpoka IlpaBka — Cronber

Ecym aBasabl e IKHYTh Ha 3aNI0JIHEHHOI sivelike Ta6mubl B nporpamme Excel, akTuBuznpyercs pexum
PEeNaKTUPOBAHMS COACPKUMOTO TUCHKH

BBOJia JAHHBIX, €CCJIN UMHU ABJIACTCA Tekcr

KOIMMPOBAaHUA COACPIKUMOTO STYCUKH

BBOJIa JJAHHBIX, €CJIN UMH sBjIsieTcss DopMynbHOE BRIpaKEHHE

Cnoco0Ha 1 nporpamMa ExcelaBToMaTiH4ecks Npoao/IKaTh N0C/1e0BATeILHOCTh OTHOPOAHBIX JTAHHBIX?
na

HET

TOJIBKO NOCJIEA0BATEIbHOCTD HATYPAJIbHBIX YUCEI

TOJIBKO ITOCIIEIOBATEIBHOCTD AT



C nomomnio pyHKknuu ABTO3an0JHeHHe B Ta0auue nporpammsl Excelmoxuo
ABTOMATHYCCKH BBIIIOJIHATH HpOCTeﬁLHl/Ie BBIYUCJICHUSA

ABTOMATHYCCKH BBIIIOJIHATH CJIOKHBIC BBIYUCJICHUSA

CO3/1aBaTh PsAMbl YKCEIl, JHEH, 1aT, KBAPTAJIOB U T.[.

BHOCHUTb HM3MEHEHHS B COJIEPKUMOE sTUCHKU

Kaxoii Bua npumer cogep:kaiias a0COTIOTHYIO M OTHOCUHTEJIbHYIO CChIIKY (hopMy.Jia, 3anucaHHas B a4eiike C1, mocie ee
KONMUPOBaHMs B A4eiiky C2?

. Microzoft Excel - Knural

@ FPaiin [lpaeka Buo Boraska T oprar

Cepevc  OanHele OkHo 7 - I & |5|
[ A& T 8 | € [ —
115 10 =52%1"61 ﬂ

2 15 1

3 -
[ il e {Tmere 4] L”J

=$A$1*B2
=$A$1*B1
=$A$2*B1
=$A$2*B2

baok 2

dDopmyJia 1Jisl lepecyeTa eHbl TOBAPOB, 3aIaHHOI B €BP0O, B Py0JIH 10 MpUBEAeHHO Tadane:

A B C ] E F
1 Toeap Llena B £{Lena B pyo.| |Kypc £{36.50p.
[ 2 T e 202 S ]
3 |GorgonzolaTeling | 70L& o
4 |Alioe Mutton .. 00 S
5 |Chartreusze verte Q7 &
| B |Outback Lager | goel ]
=B2*F1
=B$2*F1
=B2*F$1
=B$2*F$1
=B6*F1

®opmyJia 1J1s IepeBoJa eHbI TOBAPOB, 321aHHON B py0JIsX, B 10/11aphl 10 IPUBEICHHON Ta0aune, HMeeT BU:
F

B G Dl E
1 Toeap Uena e B py6.| Lena §| |Kypc $i24,00p.
2 |Filo Mlix 1 092p,

7 |Queso Cabrales 333p.

=B$2/F1
=B2/F§1
=$B$2/F$1
=B2/F1
=F1/B$2

®opmyJia 1J1 pacyeTa HAJIOra Ha NPUOBLIL JJIS HECKOJIBKHUX (pMPM N0 npuBeIeHHON Ta0auue, MMeeT BUJA :



A,

Hanor

DUpUbI

1
2
3
4

5

Hanor

=B4*Bl
=B4*B$1
=$B$4*B1
=B4*$B1

=B1

®opmyJia JJ1 pacdeTa 3aTpaT Ha apeHy NoMelleHUs JJIsl HeCKOJIbKUX (GupM MMeeT BHI:

*BS$5

A

B

C

Yac apeHabl

1 500p.

1
2
3 Dupua Apenpa, vac.! Apenpa, pyo.
| 4 |'Prmanonor’l IO
I i N S LA SO
| B |Broxep” f. 20T
7 |"Turasn Tau
=B4*B$1
=B$4*B$1
=$B$4*B1
=B4/B$1
=B4/$B$1
(I)opMyﬂa JJIA pacdeTa 10X0/10B 0T peajiu3alii ToBapa 3a I KBapTaj uMeeT BU:
A, B C
1 Peanusauma 1 wr. 120p.
2
3 Mecauy, Peanuszoauno | Noxon
[ 4 [Aumape e SOOHIT
| 5 |Pespans 1 o0
b |MapT 480 1t
—B5*C$1
=$B$4*C1
=B4*C$1
=B$4/$C$1
=B4/$C1
dopmyJia /sl pacyeTa 3aTpaThbl Ha pekjamy 3a I kBapTaa umeer BU/:
A B |
1 1 MUH. NPOKPYTEM 250p.
2
3 |Mecau, AuEBaps Feepaat MlapT
4 -
5 |3aTtpate
—B4*B$1
—B4*C$1
=B4*$Cl1
=B4*C1
=B$4*Cl
(I)opMyﬂa JJIA pacdeTa o1jiaTbl 3JICEKTPOIHEPIUM 3a | KBapTaj uMeeT BUA:
A E c ]
1 |Ceer (1 KBr) 1.95p.
2
| 3 \Mecau _ iPacxen (Ket)! Onnara
| 4 (Feeape i 200 Keri
| 5 [Qespane | 192 Kerf ]
B |Mapt 212 KBt
=C4*B$1
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=B4*Co6
=B4*BS$1
=$§B4*B$1
=B$4*B1

@opmyJia 1J1d pacyeTa oIIaT JIeKTPoIHepruu 3a I kpapTan umeer BUI:
A B c | D ]
Ceert (1 KB1) 1.95p.

WMecauy, Ausape | Pebpans IapT

e | LD BRI —

5 |Onnarta

=B4*B$1
=B4*Bl1
=B4*§B1
=$B$4*B1
=B$4*B1

Kpurepun oueHuBaHusi py0esKHOT0 TECTUPOBAHUSA:
Bcero B Tecte 25 BonmpocoB. 3a Kax bl MPaBUILHBIN OTBET — 1 Gast.

IIpoMesKyTOUHBIH KOHTPOJIb - UTOTOBasi OLIEHKA 3HAHUM CTYJIEHTA, OCYILIECTBIISIETCS M0 HAKOMUTEIbHOU
CHCTEME CYMMHPOBAaHUEM OAIJIOB, TIOTYYEHHBIX B IIPOLIECCE TEKYIIETO U PyOEKHOTO KOHTPOJISL.

dopmMa poOMeKYTOUHOTO KOHTPOJISL — 3a4erT.
HpOBC,Z[GHI/Ie TCKYILICTO W IMPOMCKYTOUYHOI'O KOHTPOJIA MO AUCHUIUIMHE OCYHICCTBIIACTCA B COOTBCTCTBHUU C
Honoxernem COI'Y.!

BAJIUIBHAS CTPYKTYPA OLIEHKU

Makc. K0J1-BO
dopmMa KOHTpOJIA 0aJ1J10B
Texywiaa oyenka cmyoenma ¢ meuenue 1-8 nedeau cocmoum u3z: 25
* BrinosHeHus 3a1aHUil Ha MPAKTUYECKUX 3aHATHUSIX 10
* BrInoJIHEeHU JOMAIIIHUX 3aJaHui 5
* CaMOCTOATENBHBIX PadoT 10
1-s1 pyOexHas MHCbMEHHAass KOHTPOJIbHAs paboTa 25
Texywian oyenka cmyoenma ¢ meuenue 10-15 nedeau cocmoum usz: 25
* BrlnosHeHus 3a1aHUil Ha IPAKTUYECKUX 3aHATHUSIX 10
* BrIoJIHEeHU JOMAIIHUX 3aJaHui 5
* CaMOCTOATENBHBIX PadoT 10
2-s1 pyOekHas MHCbMEHHAass KOHTPOJIbHAs paboTa 25
Hroro 100

Metoauka ¢popMHpPOBaHNA Pe3yJIbTHPYIOLIEH oneHKn’

B xo71e Teky1ero KoHTposst CTyAeHTbI MoryT Habpats 0-100 Gasios:

1 —s1 pyOe;KHAS aTTeCTalMsl - MAKCUMAJIbHO 50 0a//10B; U3 HUX:

Or 0 no 25 GamwioB (pyOexkHas arTecTanusi) — TecTHpoBaHHe B LeHTpe TectupoBanust COI'Y wmm
KOHTpOJIbHAs paboTa;

Or 0 nmo 25 OamnoB(Tekyluas OIEHKA) — aKTUBHasg paboTa 3a JMaHHBIM NEepHOJ HAa CEMHHApPCKUX
(MpaKTUYECKUX ) 3aHITHSIX

2-51 pyOe:xHAsl aTTEeCTAIIMA — MAKCUMAJIbHO S50 0a/1J10B; U3 HUX:

Ot 0 10 25 6amioB (pyOekHas aTTecTalus) — TECTUpOBaHHUE B 1IeHTpe TectupoBanus COI'Y;

! TlonoxeHne 0 TEKyIIeM KOHTPOIE YCIEBAEMOCTH M HPOMEXKYTOYHON aTTeCTAlMH OOYYAIOMUXCS 10 00Pa3oBaTeIbHBIM
nporpaMMam BBICIIETO 00pa3oBaHUs — MporpaMMam OakanaBpuara, MarucTparypsl U cneruanureta B COI'Y (B mociemHei peaakiim
ot 08.07.20 r. IIp. Ne 173).

> B cootsercteun ¢ Ionoxennem o BPC oneHnBanus oGydaroumxcs O4HOH (OPMBI 10 0GPa30BATENBHEIM IIPOrPAMMAM
BBICIIEro 00pa3oBaHus — porpamMmam OakanaBpuara u criequanntera B @I'bOY BO COI'Y (ot 05.03.2018 ., ip.Ne 47)
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Ot 0 110 25 GansioB (TeKylas OlIEHKA)— aKTUBHAs paboTa 3a JaHHBIM NEeprUo Ha CEMUHAPCKUX
(MpaKTHUECKUX ) 3aHATHIX

[IpomeKyTOUHBIN KOHTPOJIb:

st 3x3amMeHa:

3a yCTHBIN OTBET Ha 9K3aMeHe CTyeHT nosydaeT 0-50 6aios.

CTy1eHTBI, OTYYHBILINE B X0JI€ TEKYIIEro U pyOekHOro KoHTpos 56-100 6aiioB, aBTOMaTHYECKH
MOJIy4atoT «DK3aMEHY.
Pesynbrupyromas oneHka ckiajsiBaeTcs 1o coorserctBytomeit BPC dpopmyie.
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IIkana UTOroBOM aKkaJleMHU4eCKO yCIIeBaeMOCTH CTY/ICHTOB
10 TUCHUILINHE

Cucrema onenoxk COI'y
DOPMA Cymma 0asiioB HaszBanmue
KOHTPOJIS
86 -100 OTJIUYHO
DK3AMEH 71-85 XOPOIIO
56-70 YAOBJIETBOPUTEIILHO
- 56-100 3AUTEHO
SAUET
0-55 HE 3AUYTEHO

3ader NpoBOIUTCS B YCTHOU (opme.

Kpurepnun olieHKH

- OIICHKA «3a4TEHO» BBICTABIIACTCS 00YUAIOUIEMYCs, €CITU OH IIyOOKO M MPOYHO YCBOWIJI MPOTPAMMHBIH
Marepual, moka3aja TOTOBHOCTh K CAMOPA3BUTHIO, CAMOPEATTU3AIINH, HCTIOJIB30BAHUIO TBOPUECKOTO TIOTCHIINATIA,
CIIOCOOHOCTh K CaMOCOBEPIICHCTBOBAHHIO HAa OCHOBE TPAJUIIMOHHOW HPABCTBEHHOCTH, HCYEPIIBIBAIOIIE,
MOCJIeIOBATEIILHO, JJOTHYECKUA CTPOHHO €ro M3jaraet, yMeeT TECHO YBSI3bIBATh TCOPHUIO C MPAKTHKOM, CBOOOIHO
CIIPAaBIISIETCS C 3a]auaMu TIOMCKA He0OX0IMMOM HH(OpPMAIMK B CIIPABOYHBIX 1 HHTEPHET-PECYPCAX, HCIIONTH3yET
B OTBETE MaTepHasl CJIOBApeH, MPaBUILHO M TBOPYECKH CTPOUT JHAIOTHYECKYIO peub, BJIAJCET HaBBIKAMHU
TOBOPEHHMS, NMMChMa, YTEHUSI U TepeBoAa ¢ oO0beMe, HEOOXOAMMOM MJisi OCYHIECTBIICHUS MPO(ecCHOHATBLHOM
JEeATEIbHOCTH;

- OIEHKAa «HE 3a4TEHO» BBICTABIACTCS OOYYArOIIEMYCs, KOTOPBIH HE 3HACT 3HAYUTEIBHOW YacTH
MPOTPaMMHOTO MaTepHayia, He IO0Ka3ajd JOCTaTOYHON TOTOBHOCTH K CaMOPa3BUTHUIO, CaMOpEaHM3alliu,
WCIIOJIb30BAHUI0 TBOPYECKOTO TIOTEHIUAIIA, CIIOCOOHOCTH K CaMOCOBEPIICHCTBOBAHMIO Ha OCHOBE
TPaJAWIIMOHHOW HPaBCTBEHHOCTH, JOMYCKAeT CYIIECTBEHHbIE OIMUOKH, HEYBEPEHHO, C  OOJBIIMMH
3aTpyIHEHUSIMU BBITIONHSAET MPAKTHUYECKUE 3a/IaHUs M0 MPOBEPKE HABHLIKOB TOBOPEHHS, YTCHHS W TIEpeBOA
TEKCTa B 00beMe, HEOOXOIUMOM JJIsl OCYIIECTBICHUS TPO()ECCHOHATIEHOM ACSITEIIPHOCTH.

IToxa3zatenu u KPUTECPHUHA OLICHUBAHUA KOMIIeTeHIIMii Ha PA3JTUYHBIX 3Talmax ux (l)OpMI/IPOBaHI/IH,
OIMHMCaHu e IKAJ OHCHUBAaHUSA

YpoBeHb C(h)OPMUPOBAHHOCTH KOMIIETEHIIUI
«MuUHUMAJIbHBIH YPOBEHb «MUuHUMAJBHBIH «CpenHuii ypoBeHb» «BbIcokuii ypoBeHb»
He JOCTUTHYT» YPOBEHb)» (71-85 6annoB) (86-100 6an710B)
(MeHee 55 60a/110B) (56-70 6a110B)
Komnemenyuu ne Komnemenyuu Komnemenyuu Komnemenyuu
chopmuposaHbl. chopmuposaHbl. chopmuposanoi. cchopmuposativi.
3HaHUA OTCYTCTBYIOT, ymMeHus | ChopMupoBansl  0a3oBbie | 3HAHHS oOmmpHbIe, | 3HaHUS TBEpIbIE,
Y HaBBIKH HE CPOPMHUPOBAHBI. | CTPYKTYPHI 3HAHHA. CUCTEMHEIE. apryMEHTHpPOBaHHEIE,
YmMmenust pparmeHTapHbl M | YMEHHS HOCAT | BCECTOPOHHUE.
HOCSAT  PENPOAYKTUBHBIA | pEIPOyKTUBHBII YMeHus YCIIELIHO
xapakrep. XapakTep, MPHUMEHSIOTCS | IPUMEHSIOTCS K
JeMoHCTpupyeTcs HHU3KWH | K PEUNICHHIO THIIOBBIX | PEIIEHUIO0 KaK THUIOBBIX,
YPOBEHb 3a/IaHUM. TaK H HECTaHIAPTHBIX
CaMOCTOSITETLHOCTH JemoHcTpupyercs TBOPUYECKUX 3aJIaHUM.
MPAKTHYECKOTO HABBIKA. JIOCTATOYHBIA  ypoBeHb | JlemMoHCTpHpyeTCs
CaMOCTOSTEIBHOCTU BBICOKHMI
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YCTOHYUBOTO
IMPAKTUYCCKOI'0 HaBbIKA.

YPOBEHBCAMOCTOSATEITHHOC
TH, BBICOKAas
aIalTUBHOCTh
MPAaKTHYECKOTO HABBIKA

Onucanue KpuTepueB OLEHUBAHMS

Obyuatomuiics Oobyuarommuiics Oobyuarommuiics Obyuaromuiics
JEMOHCTPUPYET: JEMOHCTPUPYET: JEMOHCTPUPYET: JEMOHCTPUPYET:
- CyIIECTBEHHBIE MPOOENBI B | - 3HAHUS TEOPETHYECKOTO | - 3HAHWE W TOHWMAaHHe | - rirybokue,
3HAHUIX y4eOHOro | MaTepuaa; OCHOBHBIX BOIIPOCOB | BCECTOPOHHHUE u
MaTepuana; - HEMOJIHBIE OTBEThl HAa | KOHTPOJUPYEMOIO apryMEHTUPOBaHHbIE
- JIOITYCKATCSl | OCHOBHBIE BOTIPOCHI, | 00beMa  MPOTPaMMHOTO | 3HAHUS  IPOTPAMMHOTO
MPUHITUITHATEHEIE OLIUOKH | OIIMOKU B OTBETE, | MaTepHana; Marepuaia;
IpH OTBETE Ha OCHOBHBIE | HEJOCTATOYHOE NOHUMAHHE | - TBEpJIbIC 3HAHUS | - TIOJIHOE [OHUMAaHUE
BOIIPOCHI, OTCYTCTBYET 3HAHUE | CYLIHOCTH U3JIaraeéMbIX | TEOPETUUECKOrO CYIIHOCTH U B3aHUMOCBSI3U
U  TIOHWUMaHHE  OCHOBHBIX | BOIIPOCOB; MaTepuana. paccMaTpuBaeMbIX
MOHATUHN U KaTETOpUil; - HCYBEPCHHBIC U HETOYHBIC | -CIIOCOOHOCTh MPOLECCOB U  SIBJIICHUH,
-HEMIOHUMAaHHE CYIIHOCTH | OTBETHI Ha | yCTaHaBIUBAaTh U | TOYHOE 3HAHUE OCHOBHBIX
JIOTIOJTHUTENTHHBIX BOIPOCOB B | JIOTIOJHHUTEIHHBIE BOMIPOCHL, | OOBSICHATH CBA3b | NOHATHUI B pamKax
pamKax 3a/aHui; - HEIOCTAaTOYHOE BIAJEHHE | IPAKTUKK W TEOPHUH, | 00CYKIACMBIX 3alaHHI;
- OTCYTCTBUE YMEHUS | TUTEPATYPOU, BBISIBIISITH IIPOTHUBOPEUHS, | - CIIOCOOHOCTH
BBIIIOJIHATH MPaKTUYECKUE | PEKOMEHAOBAHHOM mpoOJieMbl W TEHJICHIIUH | YCTaHAaBIWUBATh u
3alaHus, TPEIYyCMOTpPEHHBIE | MPOTPaMMOM TUCIUIUINHBL, | Pa3BUTHS; OOBSICHSITH CBSI3b
MIPOTPaMMOM TUCITUTUIMHEIL; - yMmeHue 0e3 TrpyOBIX | - MIPaBUJILHBIC U | MIPaKkTUKH U TEOPUU;
- OTCYTCTBHE€ TOTOBHOCTH | OIIUOOK peliaTh | KOHKpeTHbIE, 0e3 TpyObIX | - JIOTUYECKU
(cIocoOGHOCTH) K TUCKYCCUU U | TIPAKTHUECKUE 3amaHus, | ommOOK, OTBETHl  Ha | MMOCJENOBaTEIbHBIC,
HU3KYIO CTENEHb | KOTOphIe ClIeyeT | IOCTaBJICHHBIE BOIPOCH]; | COAEp)KaTeNbHbIE,
KOHTaKTHOCTHU. BBITIOJIHUTb. - yMeHue peuaTh | KOHKpETHbIE u
MPaKTUYECKUE  3aJaHHUs, | HCUEPIBIBAIOIINE OTBETHI
KOTOpBIE ClIeyeT | Ha Bce 3aJaHMs, a TaKxKe
BBITIOJIHUTE; JOTIOJTHUTENbHbIE
- BIAJCHUE OCHOBHOHM | BOIIPOCHI 3K3aMEHATOPA;
JIUTEpaTypou, - YMEHUE pemarb
PEKOMEHIOBaHHOH MIpaKTUYECKUE 3aAaHUS;
IpOrpaMMoin - cBOOOAHOE
JUCUUIUINHBL; KCIIOJIb30BAaHUE B OTBETAX
- Hayu4re cOOCTBEHHOW | HA BOMPOCH MaTEepHaOB
000CHOBaHHOH MO3MLUH | PEKOMEHIOBAHHON
o 00CYy’KIaeMbIM | OCHOBHOM u
BOIIPOCAM. JIOTIOJIHUTENIbHOM
Bo3moxHBI JIUTEPaTyPhL.
HE3HAYUTENbHbIC
OTOBOPKH U HETOYHOCTH B
pPacKpBITHH  OTJCIBHBIX
MOJI0KEHU I BOIIPOCOB,
MPUCYTCTBYET
HEYBEPEHHOCTh B
OTBETax.
Ouenka Ouenka Ouenka Onenka
«HEYJAOBJIETBOPHUTEIbHO)» /HEe | «yAOBJIETBOPHUTEIbHOY / «XOpOIIo» / «32aYTEHO «OTJIMYHO» / «32aYTEHO
3a4TeHO «324TEHO»

9. Y4yeOHO-MeTOAMYECKOEe U HH(POPMALIMOHHOE 00eceuyeHue TUCIUIIMHBI
a) OcHoBHAasA JqUTEpaTypa

1. I'pomes, A.C. Undopmaruka: yaeOnuk mist By3oB / A.C. I'pomeB. — Mockga ; bepnun : lupexkt-Menua,
2015. — 484 c. W — Pexum JIOCTYyTIa: no MOAIUCKE. —
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URL: https://biblioclub.ru/index.php?page=book&id=428591 (nata  oOpamenus:  15.12.2020). -
bubnuorp.: c. 466. — ISBN 978-5-4475-5064-6. — DOI 10.23681/428591. — TekcT : 31€KTPOHHBIH.

2. KonokomnsaukoBa, A.M. MadopmaTrka : yueOHOe mocodwue : [16+] / A.W. KonokonsHukoBa. — 2-¢ u3.,
uchp. u gon. — Mocksa ; bepnun : J{upexr-Menua, 2020. — 289 c. : un., tTadn. — Pexxum noctyna: mo

moarmucke.  —  URL: https://biblioclub.ru/index.php?page=book&id=596690 (nara  oOparmeHus:
15.12.2020). — buGmuorp. B kH. — ISBN 978-5-4499-1266-4. — DOI 10.23681/596690. — TekcT :
3JIEKTPOHHBIN.

3. Jleiruna, H.U. Mudopmatuka : ydebHoe mocobue : [16+] / H.M. Jleiruna, O.B.Jlaydepman ;
HoBocubupckuii rocynapcTBeHHBI TeXHHWYECKHW yHHBepcuTeT. — HoBocmOupck : HoBocmOupckwmii
roCyJIapCTBEHHbIN TeXHUUecKui yHuBepcuteT, 2017. — 84 c. : Tabn. — Pexxum gocTtymna: 1mo mofimnucke. —
URL: https://biblioclub.ru/index.php?page=book&id=574831 (nata  oOpamenus:  15.12.2020). -
bubmnuorp. B kH. — ISBN 978-5-7782-3214-3. — TekcT : 31€KTPOHHBIH.

4. Crenanenko, E.B. MHWudopmaruka: yueOHoe oanekTpoHHoe wu3ganwe / E.B. CremaneHko,
N.T. Crenanenko, E.A. HuBuna ; TaMO0BCKMIi TOCYJapCTBEHHBIN TEXHUUYECKUN YHUBEpcUTeT. — TamOoB

: TamOoBckut rocyaapcTBeHHbIN TexHuueckuil yausepcurer (TI'TY), 2018. — 104 c. : Tabm., cxem., Wil
— Pexum pocrtyna: mo moanucke. — URL: https://biblioclub.ru/index.php?page=book&id=570539 (nara
obpamenust: 15.12.2020). — bubnuorp. B kH. — ISBN 978-5-8265-1867-0. — TekcT : 371€KTPOHHBIH.

5. Tymxo, T.A. Hudopmaruka : yuebHoe mnocodue / T.A.Tymko, T.M.IlectynoBa ; Cubupckuii
¢benepanpHblii yHUBepcuTeT. — KpacHosipck : Cubupckuii penepanpubiii yausepcurer (COY), 2017, —
204 C. : W - Pexum JOCTyIIa: o HOIITUCKE. -
URL: https: //blbhoclub ru/index.php?page=book&id=497738 (mata  obpamenus:  15.12.2020). —
bubmnuorp. B kH. — ISBN 978-5-7638-3604-2. — TeKcT : 31€KTPOHHBIH.

0) JomOJTHUTEIbHAS JIUTepaTypa:

6. Undopmaruka : yuyeOHoe mocobue / coct. W.II. XBoctoBa ; CeBepo-Kapkasckuil ¢enepanbHbiit
YHI/IBepCI/ITeT — Crasponons : CeBepo-Kaskazckuii @enepanbubiii yauepcuteT (CKOY), 2016. — 178
c. WL — Pexum JoCTyma: 1o MOJIITUCKE. —
URL: https //biblioclub.ru/index.php?page=book&id=459050 (nata  obpamenus:  15.12.2020). —
bubnuorp. B kH. — TEeKCT : 3JIEKTPOHHBIH.

7. Xacuesa P.B. Jlaboparopusie pabotel mo MS Excel. Bnagukaska3: M3n-so COI'Y, 2010. (3:1. BapuaHT).

8. JI3amarosa U.T. Kypc neknuit mo napopmaruke. Bnagukaskas: u3a-so Omumi, 2009.

B) YJIEKTPOHHbIE OUOIHOTEYHbIE CUCTEeMBI, ¢ KOTOPbIMU Y COI'Y umeeTcsi AeiicTBYIOIIUIA 10rOBOP, COBPEMEHHbIE
npodeccuoHa bHbIe 0a3bl, MHGPOPMALMOHHbIE CIIPABOYHBIE CUCTEMBbI:

— eLIBRARY.RU [OnekrponHslii pecypc]: HayuHas dJekTpoHHas Oubmmoreka. — URL:
http://www.elibrary.ru.

— baza ganneix «9BC elibrary»: http://elibrary.ru

— WznatensctBo «lOpaiit» [DNEeKTpOHHBIN pecypc]: 3JIeKTpOHHO-OMOMMoTeyHass cuctema. — URL:
http://biblio-online.ru.

- YHuBepcurerckas 6ubnuoreka online [DJIEKTPOHHBIA pecypc]: IIEKTPOHHO-OMOIMOTEYHAs CHCTEMA. —
URL: http://www.biblioclub.ru.

— CnpaBounas nipaBoBas cucreMa KoncynprantlImoc. — URL: http://www.consultant.ru/.

— NudopmarmonHo-npaBoBoit mopran «l'apant». — URL: http://www.garant.ru/.

10. MaTepuanbHO-TeXHUYECKOe o0ecnieyeHue TUCHUNITHHBI

IIpoBeneHne NEKUMOHHBIX M CEMUHAPCKUX 3aHATHH MO AMCLMILIMHE OCYLIECTBISECTCS B ayIUTOPUH,
00ecre4eHHON KOMIBIOTEpaMM, MMEIOIIMMU JOCTyH K CceTH VIHTepHeT, HMHTEpaKTUBHOM MJOCKOH U
MYyJbTUMEIUMHBIM 000pyJOBaHHEM. 3aHATUS, MPOBOJUMBIE B TPAJUIMOHHON (opme, KOHCYJIbTaLUH,
MHAUBUAYaIbHAsl paboTa Co CTyI€HTaMH, IPOXOJAT TaM XKe.
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CocTaB JTUIEH3HOHHOT0 M CBOOOIHO PACIPOCTPAHAEMOr0 MPOrPaMMHOI0
obecrieyeHusl, B TOM YHCJI€ 0TE€YECTBEHHOT0 MPOU3BOACTBA

Ne HaumenoBanue Ne noroBopa (JauueH3us)
n/n
Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot
L 04.2016 1.
) Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016 .
AHTHUBUPYCHOE Nel7E0-180222-130819-587-185 ot 26.02. 2018 o
3. nporpamMmmHoe obecrieuenue | 14.03.2019 r, mpomnena qo 2021 r.
KasperksyTotalSecurity
ITporpamma anst O9BM «bank | Pazpaborka COI'Y CBuaeTensCTBO O
4 BOIIPOCOB /715l KOHTPOJIS TOCYZapCTBEHHOM PETHCTPAIK IPOTPaMMBI JUIs
' 3HAHUW OBM Ne2015611829 ot 06.02.2015 r. (6eccpodno)
CiscoWebex- Cuctema | OOO Aiictexnorosop Ne J183-2020 ot 10.08.2020-
3. 10.08.2021 r.

MIPOBE/ICHNUST BEOWHAPOB.

11. JIuct o0OHOBJIeHMSI/aKTyaJIN3aALUHA
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