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[Tporpamma coctaBieHa B cooTBeTcTBUU ¢ DenepanbHbIM TOCY1apCTBEHHBIM 00pa30BaTEIbHBIM
CTaHJApTOM BBICHIET0 OOpa3zoBaHus Mo HamparieHuio 38.03.02 MenemxmeHT (ypoBeHb Oaka-
JaBpuaTa), yTBEp>KACHHBIM MprKazoM MuHHcTepcTBa 00pa3oBanus U Hayku Poccuiickoit dene-
paruu ot 12.01..2016 Ne 7 (pen. ot 20.04.2016), yaeOHBIM IJIaHOM MOJATOTOBKH OakaiaBpa o
HarnpasieHuto 38.03.02 Menemxment, [Ipoduns [IpoekTHoe ymnpaBieHue OuszHecom, 0100peH-
HbIM YueHbIM coBeToM PI'BOY BO «COI'Y» 28.04.2018 r., npotokon Ne 12 u yTBEpKIECHHBIM
pexkropom ®I'BOY BO «COI'Y» A.Y. OroessiMm.

CocraButenb: K.3.H., goueHT JI3akoeB 3.J1.

Pabouast mporpamma o0CyXKeHa U YTBEPXKICHA Ha 3acedaHnu Kadeapbl MEHEKMEHTa (TPOTO-

ko Ne 8 ot 16.03.2018 1.)

Ono6pena CoBerom (pakynbpTeTa ynpapieHus (mpotokon Ne 8 ot «23» mapra 2018 1.)



1. CTpykTypa, 1 0011as1 TPYI0E€MKOCTb M CHMIIJIMHBI
OOwast TpPyA0EMKOCTh IUCLUILIMHBI COCTABIISAET 2 3aUeTHbIC €AUHULIBI (72 akaj. yaca).
®opMa MPOMEKYTOUHON aTTECTALUU — 3a4ET

Ounas ¢hopma 00yueHus
Kypc 1
CemecTtp 2
Jlexnun 16
[TpakTrueckue (cCeMHUHAPCKUE) 3aHATHS 16
JlaboparopHbIe 3aHATHS -
Koncynbranun -
Htoro aynmuTopHBIX 3aHATHI 32
CamocrosiTenbHas paboTa 40
KypcoBas pabota -
DK3aMeH -
OO011Iee KOJIMYECTBO YaCOB 72

2. lleiu ocBOeHMS TMCHUTIUHBI

[{enpro OcBOCHMS YI€OHOM TUCIMILTUHBI «/[emonpon3BocTBO» SBIsIeTCS (DOPMHPOBAHUE Y
CTYJICHTOB TEOPETUYECKUX 3HAHUN M TMPAKTUUYECKHUX HABBIKOB B OOJACTH JEIOMPOU3BOJCTBA.
[TpemnaraemMslii Kypc U3y4aeT TaKKe BOTPOCHI CO3aHus, () YHKITMOHUPOBAHHSI U PA3BUTHUS CHCTEM
yrpaBieHus: (MEHEHKMEHTA) JACIONPOU3BOACTBOM, UX BHEIIHHE M BHYTPEHHHE CBS3H, a TaKXKe
MPOOJIEMBI UX OLIEHKHU U KOHTPOJIS.

3ajaun OCBOEHUS JUCIUILINHBL:

—U3y4YeHUE TEOPETUYECKUX OCHOB M COBPEMEHHOM MPAKTUKW OPTaHU3AIMN U YIIPABJICHUS
JIEIONPOU3BOJICTBOM;

—(hopMHUpPOBaHKE Y CTYACHTOB MPO(PECCHOHAIBHBIX 3HAHUM, YMEHUW U HABBIKOB B 00JIACTH
YIPaBJICHUS JCIONPOU3BOICTBOM;

—BBIPA0OTKA HABBIKOB B Pa3pabOTKE CUCTEM YIPABJICHHUS JEIONPOU3BOICTBOM B COOTBET-
CTBUHU C TPEOOBAHUSIMU MEXAYHAPOAHBIX CTAHAAPTOB;

—IpPUMEHEHUE METO/I0B U CPEACTB /IS YIYUIIEHHS AEJIONPOU3BOCTBA U B LIEJIOM JI€ATEIb-
HOCTH TIPENPUSATHS,

—copMUpOBaTh MOHUMAHUE CTPATETHH W MOCIEI0BATETLHOCTU JTANOB YIYYIIECHUS, CH-
CTEMBI JIETIONPOU3BO/ICTBA,;

—TIOJIYYUTh HABBIKM MPUMEHEHHS] COBPEMEHHBIX KOHIICTIIIMA W TPHUHIIMIIOB BCEOOIIETO
YIpaBJICHUS JAIONPOU3BOACTBA B ACATEIBHOCTH NMPEANPUATUN U OpraHU3alInid;

—c(hOopMHUPOBATh HABBIKM MPUMEHEHHUS CTAHIAPTOB Ha CHCTEMBI MEHEKMEHTa B 00JacCTH
JIeJIOTIPOU3BO/JICTBA JJIsl IPOBEJIEHUS CAMOOIIEHKH JIEATETbHOCTH OpraHU3alllui;

—TIOJIYYUTh TPAKTUYECKUE YMEHHS Pa3pabOTKH U TUIAHUPOBAHUS BHEIPEHUS CUCTEM JIEJI0-
MIPOM3BOICTBA HA IPEANPUATHHA U OPTaHU3AIUH.

B pesynbpTate nzydeHus: JaHHOUW JUCIUTIUIMHBI CTYIEHTHI JTOHKHBI YMETh TPUMEHSATH MOJY-
YEHHBIE TEOPETUUECKUE 3HAHUS U HABBIKK B CBOEH OynyIiel MpakTUYeCcKOoi NesTeNbHOCTH, B pa-
00Te 10 TPOEKTHOMY YIIPABICHUIO OHM3HECOM.



3. Mecto nucuuniaudbl B cTpykrype OITOII

VYuebnas nucuummHa b1.B.J[B.02.02 «/lenonpou3BocTBO» SBISAETCS OJHUM U3 KypCOB
BapraTUBHON yacTH bioka 1 ydeOHOro 1urana mo HampasiieHHto moAroToBku 38.03.02 Menemx-
MeHT (ypoBeHb OakanaBpuata), nmpoduis «IIpoekTHOe yrpaBieHue OU3HecoM».

JucuuriauHa UMeeT JIOTUYECKYI0 U COJIepPKaTeIbHO-METOJUYECKYI0 B3aUMOCBS3b C JIPY-
rumu vactsamu ganHor OIIOIl (mucuuruimHamMu, MOAYJISIMHU, TIpaKTUKamH). B wacTtHOCTH, st
OCBOGHUS JAMCUUILIUHBI «JleI0npon3BOCTBO» O0yYaronfecs MpeiIBapuTeIbHO JTOJKHBI OBJIA-
JeTh 3HAHUSIMU, YMEHUSMHU U HABbIKAMU, IPE/IIoJIaraéMbIMU MPU U3YYEHUHU CIEAYIOIMIMX TUCIIH-
winH: «Teopust MeHeKkMeHTa», « OCHOBBI IPOEKTHOTO yIpaBiieHus», «Mudopmarukay.

B T0 xe BpeMsl 3HaHUs1, YMEHHUSI U HaBBIKH, OCBAMBAEMbIE ITPU U3YUYECHUU JUCHUILINHBI «/le-
JIOTIPOU3BOJICTBOY», HEOOXOAUMBI ISl M3y4eHUs: U ocBoeHus cienyronmx aucuurumd OIOIT u
yueOHOro miaaHa: «YTpaBlieHue HHBECTUIIMOHHBIM ITPOEKTOM» U JP.

4. TpeOoBaHus K pe3yJIbTATAM O0CBOCHMS U CHUILTHHBI
[Tpouecc u3yueHus: AUCUUILIMHBI HAIIpaBlieH Ha (POPMHUPOBAHHUE CIAEAYIOUIUX KOMITETEHITHI:

Kongsl komie- CoaeprxaHne KOMIETEHIUN
TEHIUHI
[1K-8 BJIa/ICHUE HAaBbIKAMU JIOKYMEHTAJIBLHOTO 0()OpMIICHUS PELICHUN B YIIPAaBICHUU

OTICPAIIMOHHOM (TIPOU3BOJICTBEHHON) ACATEIHPHOCTH OPraHU3aIlui IPH BHEAPE-
HUU TEXHOJIOTMYECKHUX, TPOTYKTOBBIX MHHOBALIMI WJIM OPraHU3allMOHHBIX U3-
MEHEHUU

I1K-11 BJIaJIeHHE HAaBbIKAMHU aHalu3a MHPOpMaIul 0 GyHKIMOHUPOBAHUH CUCTEMBI
BHYTPEHHET0 JOKYMEHTO000pOTa OpraHu3aly, BeeHus 0a3 JaHHbBIX 110 pa3-
JIMYHBIM MOKa3aTesIM U GOpMUPOBAHUS HH(OPMALIMOHHOTO 00eCTIeYeHUs
Y4aCTHUKOB OPIaHU3AaLMOHHBIX IIPOEKTOB

I1K-20 BJIAICHUC HABbIKaMU IMOATOTOBKH OPraHU3al[MOHHBIX U PACTIOPAANUTCIbHBIX 10-
KYMCHTOB, HCO6XOI[I/IMBIX AJI1 CO3AaHU HOBBIX IIPCANTPUHHUMATCIIBCKUX CTPYK-

Typ

B3anMocBs3b MIIaHUPYEMBIX Pe3yIbTaTOB 00YUYEHHSI IO JUCIUILINHE ¢ (POPMUPYEMBIMH KOM-
nererguusamu OITOIT

Konpb! kom- | TInanupyembie pe3yabTaThl 00yueHHUs, COOTBETCTBYIOIIHE (POPMHPYEMBIM KOM-
METEHIAI nerennuam OIIOIT
OI1OIT
3HaTh YMers Bmaners
I1K-8 — 0a30BbIC MOHATHUS JEI0{— PYKOBOJCTBOBATHCS  B|— OCHOBHBIMHU METOA
MIPOU3BO/ICTBA,; MIPaKTUIECKON JaMH OpTraHU3alHAN e
— TIPUHIUIBL ACATCIIBHOCTH JIOIIPOU3BOJCTBA,
COBPEMEHHOT0 yrpasiieHus| MEAKAYHAPOIHLIMH 1 ymeHnussMu y
JICTIOTIPOM3BOICTBOM,; pOCCHUCKNMH HaBBIKAMH [TPHMEHEHNS]
— OCHOBHBIC HOpMATHBHEIMH OpPraHU3alMOHHOTO
MEKIAYHApOAHBIC y AOKYMCHTaMH 19 MHCTpYMEHTapHsl
pOCCHUHCKHE HOPMATHBHBIE




JIOKYMEHTBI 10| CO3JaHU IO CHUCTEM|IIPOEKTHOTO
JEeJIONPOU3BOJCTBY; JEeJIONPOU3BOACTBA, YIIPABJICHUS.
— CHocoObl  TOCTpOeHUs|— pazpadbaTbiBaTh 51
OpraHU3alMOHHOM pean30BbIBaTh IUIAHBI M
CTPYKTYPBI YIPABICHUA IpOEKTHI B obJacty|
IK-11 — OCHOBBI (DYHKIIMOHHPO{— MPOBOIUTH CcOOp Ul— HABBIKAMH aHAJH3Y
BaHUA CUCTEMBbI IOKYMEHTO-|aHAMM3 uHbopManuu  oMHPOpMAIMH O (PYHKA
00opoTa opraHu3aIuy, (YHKITMOHUPOBAHHUH LIUOHUPOBAHUU CH-
— METOJAbl BeleHUsA 0a3 CUCTCMBbI BHYTPEHHET 0| CTEMBI BHYTPEHHETO J10-
JaHHBIX 118 KHPOPMAIHOH- JOKYyMEHTO000poTa KyYMEHTO00OpOoTa opra-
HOro oOecredeHusl ydacT-OpraHu3aluy, HU3allWH,
HUKOB  OpPTaHM3AIlMOHHBIX|— BECTH 0a3bl JAaHHBIX|— HaBBIKAMH HHQOPA
IIPOEKTOB YYaCTHUKOB MalMOHHOTO obecreue-
OpPraHU3alMOHHBIX HHUS YYaCTHUKOB Opra-
IIPOCKTOB HU3ALMOHHBIX IPOCKTOB
[1K-20 — OCHOBHI TIOJITOTOBKU Op-{— TMOJATOTABIMBAThL Opra-HaBbIKAMH IOJTOTOBKH
raHW3alMOHHBIX M PACHOpPs-| HU3AIMOHHBIC M pacnops-| OpraHu3alMOHHBIX H
JUTEABHBIX ~ JOKYMEHTOB, JUTENIbHBIE  JOKYMEHTHL,| PACTIOPAIUTEIbHBIX 10
HEOOXOMMMBIX Ul CO3/1a-| HEOOXOAUMBIE IS CO3Ja- KYMEHTOB, HEO00XOH-
HHUSI HOBBIX NpPEANPHUHHMA- HUS HOBBIX HpeANpHHHMA- MBIX JUISL CO3NAHUS HO-
TEABCKUX CTPYKTYP TEJNBCKUX CTPYKTYP BBIX [IPEANPHHUMATEIIbA
CKHUX CTPYKTYp
5. CopepxaHue U y4eOHO-MeTOAMYECKAS KAPTA IMCHHUIIMHBI
Tab6auna 5.1
HaumenoBanue Jlure-
Ho- ®opMbI
TeM (BOMpPOCOB), | 3aHATUS CamocrosTenbHas paboTa CTyJeHTOB pa-
Mep KOHTPOJIS
Ho- M3y4aeMbIX 110 Typa
AHHOW JTUCIIU-
Jeau A AMCH b np Cognepxanue Yacel
TUIMHE
1-2 TeopeTruueckue oc- CopepxaHue TUCHUIUIMHBIL, €€ eI U 3a- YcrHbIN 1-14
HOBBI ICJIOIIPON3- Jadu. Ponp u 3HaueHMe JAOKYMCHTOB IIpU OIIpocC, Cco-
BOJICTBa pa3pa60TI<e 1 peajiM3aliu MPpOCKTOB. Oc- 06IIICHI/I$I
2 2 HOBHBIC TOHATHUA ACJTOIIPOU3BOACTBA. 6 o  BOIIPO-
caM TEMBEI,
JOKJIAJI,
IIPE3CHTA-
s
3-4 Kinaccudpukanus Knaccugukanus 10KyMeHTOB U AEJIOMPO- YcrHbii 1-14
JOKYMEHTOB U 1€~ 2 2 MU3BOJICTBA 110 OCHOBHBIM TIpHU3HAKaM. 4 orpoc, ao-
JIOTIPOU3BOACTBA OcobennocT OTACJIbHBIX BHUAOB JOKY- Kjan, mnpe-
MCHTOB U 3CHTaIMA.
5-6 OcHOBHBIE TIpaBHUIIa OOmue npaBuiia perucTpanuy JOKyMeH- 1-14
OpraHu3alnuu pa- TOB, (POpMEI perucTpauuu. [lepegava no-
0OTEI € JAOKYMCH- KYMCHTOB, PaCCMOTPCHUE UX PYKOBOJAU- 4
TaMH TCICM. HOpHI{OK HanpaBJICHUA JOKY-
MCHTa Ha HUCIIOJIHCHHUEC U pa6OTLI HCII0JI-
HUTCIA C JOKYMCHTAMU. Hcnonnenne J0-




KyMeHTa. Buibl u GopMbl KOHTpOIIS UC-
monHeHns. HomeHknatypa nmem, oOurue
TpeOoBaHMsA, BUABI HOMEHKIATYp. Dop-
MupoBaHue U odopmieHune nen. Cucre-
MaTH3alus JTOKYMEHTOB B felie. XpaHe-
Hue nein. [loaroToBka JOKYMEHTOB K Iie-
pemade Ha apxwBHOe XxpaHeHHe. Kpwure-
puu oueHku AokyMeHTOB. CocTaBieHHe
onucel Aell.

7-8 Opranuzanus J0Ky- [Nonsatue mokymeHtoobopota. Opranusa- YcrHbld 1-14
MEHTO000pOTa st TOKyMeHToo0opoTta. OCHOBHBIE TIpa- ompoc, J0-

2 2 BUJIa OPraHU3aIuH JJOKyMEHT0060pOTa 6 KIaj, mpe-
Ha npeanpustuu. KayecTBeHHbIE Xapak- 3€HTaLIUA.
TEPUCTHKH JOKYMEHTO000POTA.

0-10 | Yuudukanus u pe- YHudukanus 10KyMeHTO000pOTa: OHS- YcrHblid 1-14
rIIaMeHTalus A0Ky- | 2 2 THe, coaepkanue. PermaMeHTanus qoKy- 4 orpoc, J0-
MEHTO0000pOTa MEHTO000pOTA: TIOHITHE, CONICPKaHHE KIaJl

11- Benenue nenomnpo- Metonp! o0ecTiedeHns, CTUMYINPOBAHUS VcTHbIi 1-14

12 W3BOJICTBA B Opra- W KOHTPOJS KadecTBa  IPOMYKIUH. orpoc, J0-
HU3AIHH Kpyxkn kagectBa. MeTOIBI CaMOOIICHKH KIaja, Tpe-

) 4 U CaMOKOHTPOJIA. DKCIEPTHBIE METOMBI 6 3CHTAIHA
yIpaBleHUs] KauecTBOM. TexHoyioruye-
CKH€ METOJbl YIPaBJICHUS KayeCTBOM.
CraTucTuueckrue METOJNbl YIpaBIICHUS
KauecTBOM.
13- Pabota ucnomuute- Posnb ncnonHUTENS JOKYMEHTOB B [TOCTa- Ycrubiid 1-14
14 nelt ¢ TOKyMEeHTaMu HOBKE JICJIONPOU3BOJICTBA. TpeboBaHuUs, ompoc, JI0-
MPEABSABISEMbIE K HCIIOJHUTENIO JTOKY- KJIan, mpe-
MeHTOB. [loHATHE U coAepKaHNE HCIOT- 3CHTAIHA
HeHHs JOKyMeHTa. KOHTponp WcCIoIHe-
2 2 HHMS JOKYMEHTOB. MeCTO M ULEIU KOH- 6
TPOJI WCIIOJNHEHHUS JOKYMEHTOB B CH-
CTeMe yIpaBieHus npeanpusTas. OCHOB-
HBIE 3Talbl KOHTPOIS HcnoidHeHus. Opra-
HHU3AIMS KOHTPOJISI UCIOJIHEHUsS (BBIOOP
BapHAHTOB) HA MPEANPHUSITHH.

15- Odopmienue u co- OcCHOBHBIE TPYIIBI JOKYMEHTOB. Opra- YcTHbli 1-14

16 CTaBJICHHE OCHOB- HU3ALMOHHBIE JOKYMEHTHI TIPEPUSITHUS. ompoc, J0-

HBIX BUJIOB YIIpaB- PacniopsinuTenbHbIe  JOKYMEHTHI TPE- Knaa, pe-
JIEHYECKUX JOKY- npustus. MHopManmoHHO-CIIpaBOYHbIE IIEHHE CH-
MEHTOB. 2 2 nokyMmeHtsl. HopMbl o¢uimanbHo-ae10- 4 TyarmoH-

BOTO CTHJIS CITY’)KEOHBIX TOKYMEHTOB. Jlo- HBIX 327129

roBopa, KOHTPakThl. COBpEMEHHEIE CIIO-

cOOBI M TEXHHUKA CO3JIaHUS IOKYMEHTOB.

16 | 16 40
IIpumeuanue:

OtnenpHBIE BUABI yu4eOHOW pabOThI MOTYT MPOBOJMTHCS TUCTAHIIMOHHO HAa OCHOBAaHUU

JIOKAJIBHBIX HOPMATHBHBIX aKTOB.

[Tpu ncnonb30BaHUK MHAWBHUIYaJIbHOM TPAeKTOPUH B paMKax MHIMBUYaJIbHOTO y4eOHOTO

IJIaHa MOATOTOBKHU CTYACHTA, U3YUCHUC JIaHHOM JUCHUILIUHBI MOXKET OCYHICCTBJIATHCA YCPE3 UH-

JAUBUAYAJIIbHBIC KOHCYJIbTALIUU MTPETIOAABATEIISI OUHO, B HaChl KOHCYHLT&HHﬁ, 10 3J'IeKTp0HHOﬁ 110~
4TeC, a TaKXKE C MCIIOJIb30BAHUEM WCbCX, HJ'IaT(I)OpMBI JUCTAaHIIMOHHOT'O O6y‘-ICHI/I}I MOOdlC, JIN4-

HBII KaOuHeT cryaenta Ha caiite COI'Y, npyrux snementos DUUOC COT'Y.

6. O0pa3oBaTeibHbIE TEXHOJIOTUU




Jlis tocTuKeHus TUIaHUPYEMBIX PE3yJIbTaTOB OCBOSHUS AUCLMILIUHBI, HCIIOIB3YIOTCS pa3-
JUYHBIE 00pa30BaTEIbHbIC TEXHOJIOTHH:

- TPAJAULIMOHHBIE JICKIIMHU U MPAKTUYECKUE (CEMUHAPCKUE) 3aHITHUS C UCIOJIb30BAHUEM CO-
BPEMCHHBIX HHTEPAKTUBHBIX TEXHOJIOTHA;

- JIEKIMSI-TUAJIOT — COZAEpKaHUE IOJIAeTCsl YEPEe3 CEPUI0 BOIIPOCOB, HA KOTOPBIE CTYACHT
JOJI’KEH OTBEYATh HEMOCPEACTBEHHO B XO/I€ JICKIUU;

- OHJIAlH-CEMHMHAP — PAa3HOBUIHOCTH BeO-KOH(EpeHINH, TPOBEACHIE OHIAH-BCTPEY WU
npe3eHTanuii yepe3 MHTEpHET B pekuMe peaibHOro BpeMeHU. Kakiplii U3 y4yacTHHUKOB HaXo-
JTUTCS Y CBOETr0 KOMITbIOTEPA (CPEACTBA CBA3M), a CBSI3b MKy HUMU MOAIep:KuBaeTcs yepe3 1n-
TEPHET MOCPEACTBOM 3arpyKaeMoro MPUIIOKEHUS, YCTAHOBJIEHHOIO HAa KOMIBIOTEPE KaXI0I0
YYaCTHHUKA;

- nokusaj (pedepar) — CTYJEHT TOTOBUT KPAaTKOE COOOIIEHHUE 110 BOMIPOCY TeMBbI, 0(OpMIISET
paboTy B COOTBETCTBUU C TPEOOBAHUSMHU U CAAET €€ MPENo/1aBaTeNIo;

- BuAecokoH(pepeHuuss — ceaHc BuueokoHdpepenucsszu (BKC) — 310 TexHomorus
MHTEPAaKTUBHOI'O B3aMMOJEICTBHS IBYX U 0oJjiee YHaCTHUKOB 00pa30BaTEIbHOIO IIpolecca s
oOMeHa nHpopMaIueil B pealbHOM PeXUME BPEMEHHU.

TexHomorust 3JAEKTPOHHOTO OOYYEHUsI - peaju3yeTcs NpH IOMOIIM 3JICKTPOHHOU
oOpazoBarensHoii cpeapl COI'Y (mpu umcnonbzoBanuu pecypcoB DBC), B xome mpoBeleHHS
ABTOMATU3UPOBAHHOTO TECTUPOBAHUSA U T. JI.

7. YueGHO-MeTOIMYeCKOe oDecrevyeHne CaMOCTOSITeIbHOM PadoThI
CamoctosiTenbHasl padoTa 00yJaromuXCs SBISCTCS OAHUM M3 BUIOB YYCOHBIX 3aHSTHU.

CamocrosTenbHas padoTa MPOBOAUTCS C LENBIO:

— CHUCTEMAaTHU3alUH U 3aKPEIUIEHUS TIOJYyYEHHBIX TEOPETUYECKUX 3HAHUM U TPAKTUYECKUX
yMEHUH 00y4aronuxcs;

— yri1yOJeHHs U pacIiupeHusl TEOPETUUECKUX 3HAHUM;

— (GopMHpOBaHUS YMEHHUH MCIOJIb30BaTh HOPMATUBHYIO, IPABOBYIO, CIIPABOYHYIO JTOKY-
MEHTALMIO U CIIEHUAIBHYIO JIUTEPATYPY;

- (hopMUPOBAHUS CAMOCTOSITETFHOCTH MBIIIIEHHUS, CIOCOOHOCTEH K CaMOpPa3BUTHIO, CAMO-
COBEpUIECHCTBOBAHUIO U CaMOpealIn3allly;

— pa3BUTHUS UCCIIEOBATEIBCKUX YMEHUH.

CamocrosiTenpHass paboTa 00yJarOIIUXCsl OCYIIECTBIISIETCS HA TPOTSHKEHUM HU3y4YEHUS
BCEH AMCIUIUIMHBI B COOTBETCTBHH C YTBEPKACHHOM B yueOHOM I1aHe TpynoeMKocThio (40 ya-
COB) M COCTOMT H3:

- paboTHI CTYJIEHTOB C pEKOMEHIyeMbIMU HCTOYHUKAMHU UH(OpMAIIMK U MaTepHajlaMH, ca-
MOCTOSATEIBHOTO MOMCKA U aHaJIM3a JUTEPATypPhl U JEKTPOHHBIX UCTOYHUKOB MHPOPMALIUU 110
3aJIaHHOM TeMe;

- BBITMIOJTHEHUS 3a/IaHAM JIJ1s1 camocTosaTenbHOoN paboTel B DUOC COT'Y;

- U3y4EHUsl TEOPETUYECKOT0, PABOBOI0 M CTATUCTUYECKOTO MaTepuaia AJis MOArOTOBKU
K CEMUHAPCKUM 3aHATHUSIM;

- IOATOTOBKH K 3a4ETy.

Ha nucranumonnoii momaake cucteMbl «kMOODLE» MoryT ObITh IpeiCTaBIEHBI CIIEY-
I0lIHMe Y4eOHO-METOAMYECKHE MaTepHajIbl: JIEKIIMU (KpaTKoe Co/epKaHue); BOIPOCHI sl caMo-
CTOSITENILHOW pabOoThI CTyNEHTa; TeMaTHKa pedepaToB; BOMPOCH Ui CaMOCTOSITEIbHON MOATo0-
TOBKH K 3a4€Ty; BOIPOCHI K 3a4€Ty; IPUMEPHBIE TECTHI.



Tembl 1 hOpMBI BHEAYTUTOPHOM CAMOCTOATEILHON PaOOTHI, €€ TPYI0EMKOCTD COACPIKATCS
B pazjene 5, Tabi. 5.1.

MeToan4yeckre peKOMEH/IalUM 10 HANMCAHUIO peepaToB (A0KIAT0B)

Pedepar (noxman)— nucbMeHHas paboTa 1Mo ONpeeICHHOW HayqHO! TTpo0jIemMe, KpaTKkoe
U3JI0’KEHUE COJepKaHUs HAYYHOTO TpyAa WM HaydyHO#l mpoOnembl. OH sBiiseTCs AeMCTBEHHON
bopMoil caMOCTOSTENILHOTO UCCIIEIOBAHMS HAYYHBIX MMPO0OJIeM Ha OCHOBE U3yYEHUS TEKCTOB, CIie-
[UAIBHOMN JIUTEPATyphl, a TAK)KE€ HA OCHOBE JINYHBIX HAOIIOJACHUI, UCCIEJOBAaHUM U MpaKTHYe-
CKoOro ombITa. Pedepar momoraeT BbIpabOTaTh HABBIKM U MPHEMbI CAMOCTOATEIBHOTO HAyYHOTO
MOWCKA, TPAMOTHOTO U JIOTHYECKOTO M3JI0KEHUS 30paHHON MPOOIEMBI U CITIOCOOCTBYET MPUOO-
HICHUIO CTY/ICHTOB K HAyYHOH JEATEIbHOCTH.

[TocnenoBarenbHOCTh PaOOTHI:

1. Beibop Tembl uccnenoBanusa. Tema pedepara BEIOMpPAETCS CTYACHTOM Ha OCHOBE €ro
HAy4YHOT0 HHTepeca. Takxke MoMoIlbs B BELIOOpE TEMBI MOKET OKa3aTh MPEIo1aBaTeb.

2. IlnanupoBaHue ucciaenoBaHus. Bkioyaer cocTtaBiieHHEe KaJeHAApHOIO IJIaHa Hay4-
HOTO WCCJIEIOBaHMS U IUIaHa MpenrnonaraeMoro pedepara. Kanennapuslil miaH ucciaenoBaHUs
BKITIOUYAET CIIAYIONIUE 3JIEMEHTBI: BEIOOD U (hOpMyJIMpOBaHKE MPOOIIEMBI, pa3paboTKa IIaHa uc-
CJIEZIOBAaHUS M MIPEBAPUTEIFHOTO TUIaHa pedepaTa; cOOp U U3ydeHHne NCXOTHOTO MaTepuaa, mo-
WCK JIUTEPATYPhl; aHAJIN3 COOPAHHOTO MaTepuasa, TeopeTuuecKas pa3padoTka nmpoodieMbl; cO00-
IICHUE O TIPEABAPUTEIBHBIX PE3yJIbTaTaX UCCIEIOBAHMS; JIUTEPATYPHOE 0POPMIICHHE HCCIIEI0BA-
TeIBCKOU PpOoOIIeMbl; 00CykaeHue paboThl (Ha ceMHuHape u T. 11.). [Lnan pedepara xapakrepusyer
€ro cozepkaHue u cTpykTypy. OH JOJKEH BKIIIOYaTh B ce0sl: BBeJIEHHE, IJIe 0OOCHOBBIBAETCS aK-
TyaJlbHOCTh MTPOOJIEMBI, CTABATCSA 1ENb U 33]]a4i UCCIIEIOBAHMsI; OCHOBHAs YacTh, B KOTOPOM pac-
KpBIBaeTCs COJiepKaHue MPOoOJIEeMBl; 3aKI0UeHue, Te 000011at0TCs BBIBO/IBI IO TEME U JAAI0TCA
MPAKTUYECKHE PEKOMEH IAINH.

3. Tlouck u u3ydenue nureparypsl. st BEISIBICHUST HEOOXOAUMOM JINTEPATYPHI CIEAYET
oOpatuTtbcs B OMOIMOTEKY Ui K npenoaasarento. [logodpannyto nuTeparypy ciaeayer 3apuKcu-
poBatk coriacHo ['OCT mo GubnmorpadudyeckomMy onucaHuio IpousBeaeHn neyaru. st paszpa-
00TKM pedepaTta 10CTaTOUHO U3ydeHHE 4-5 BaXKHEMIINX MCTOYHUKOB MO M30paHHOM Mpobieme.
[Tpu u3ydyeHuun nuTepaTypbl HEOOXOAUMO BEIOUPATh MaTepUall, HE TOJIBKO MOITBEP KO MO-
3MLIMIO aBTOpa pedepara, HO U MaTepual s OJIEMUKH.

4. O6pabotka Matepuana. [Ipu 00paboTke MOITY4EeHHOr0 MaTepuaia aBTOp JIOJKEH: CH-
CTEeMaTH3UPOBATh €T0 IO pa3JiesiaM; BBIIBUHYTh 1 000CHOBATh CBOU TMIIOTE3bI; OTIPEIEIUTEH CBOIO
MIO3HIINIO, TOYKY 3PEHUS 110 paccMaTpUBaeMol pobiieMe; yTOUHUTh 00BEM U CO/IepIKaHuUe TTOHS-
THH, KOTOPBIMU IPUXOJMTCS OTIEPHPOBATH MTPH pa3padOTKe TEMBI; CHOPMYITUPOBATH ONPEACTICHHS
U OCHOBHBIEC BBIBOJIBI, XapaKTEPHUIYIOIINE PE3YIbTATHl HCCICOBAHMUS; OKOHYATEIEHO YTOYHUTh
CTPYKTYpY pedepara.

5. Odopmnenne pedepata. Ilpu odopmienun pedepara pexoMeHAYETCS MNPHUAEPIKHU-
BaThCsl cienyromux npasui: Cienyer mucarh JUIIb TO, YEM aBTOP XOYET BBIPA3UTh CYIIHOCTh
npo6iemsl, ee Joruky; [Tucare cTporo nocneaoBaTenbHO, IOTHYHO, J0KA3aTENBHO (110 CXeMe: Te-
31uc — 000cHOBaHME — BbIBOA); [Iucarth sipko, 00pa3zHo, )KUBO, HE TOJIBKO BCKpPbIBast HICTUHY, HO U
oTpakasl CBOIO MO3MIIMIO, MPOMaraHAupys MOoJIydeHHbIe pe3ynbTaThl; [l1ucath oCMBICIEHHO, CO-
OJrro1ast IpaBMIIa TPAMMATHKH, HE 3JI0YIIOTPEOIISIsI HAYKOOOPa3HBIMH BBIPAYKEHUSIMH.



Pedepar BbInonHAETCS B COOTBETCTBUHU € TPEOOBaHUSMHU CTaHAAPTOB, Pa3paObOTAHHBIX IS
JTAHHOTO BHJA TOKYMEHTOB. PaboTa momkHa OBITH BBIIOJHEHA Ha Oenoil Oymare CTaHIapTHOTO
mucta A4. Tekct noymkeH OBITh OTIEeYaTaH Ha KOMITBIOTEPE B TEKCTOBOM pemakTope Microsoft
Word 1 oTBeuaTh CleAYIOUIMM TPEOOBAHHSIM: TapaMeTpPhl MOJIEH CTPaHMIL TOJKHBI OBIThH B IIpe-
Jenax: BepxHee u HikHee — 110 20 MM, mpaBoe — 10 mm, neBoe — 30 MM, mpudrt — Times New
Roman , pa3zmep mpudra — 14, MEKCTpOUHBIM MHTEpPBAJ — MOJYTOPHBIA. JIeHTa mpuHTEpa —
TOJIbKO 4€pHoro 1Bera. Hymepanus ctpanun B pedepate 10KHA ObITH CKBO3HOM, HAUMHAS C Tpe-
Thell cTpanunbl. Homep npocrasisiercs apabckuMu udpamMu BBEpXY KakJJOW CTpaHMIIbI CIIPABA.

IIpu n3noxeHnn mMarepuana HEOOXOAUMO MPUIEPKHUBATHCSA IPUHATOIO IUIAHA.

bubnmorpaduyeckuii CIUCOK COCTABISETCS HA OCHOBE HCTOYHUKOB, KOTOPBIE OBUIH PO-
CMOTpPEHBI ¥ U3y4YEHBI CTYACHTOM MPH Hanucanuu pedepara. JJaHHbIi CIUCOK OTpaXKaeT caMoCTO-
ATEJIbHYIO TBOPUYECKYIO PadOTy CTYJEHTA, YTO MO3BOJIAET CYJUTh O CTENEHH €ro MOATOTOBKU U
yriay0ieHuy B BBIOpaHHYIO TEMATUKY. Bes ncnonb3oBaHHas IUTEpaTypa pa3MeIiaeTcs B Claeayro-
IIEM MOPAJKE: 3aKOHOIAaTeNIbHbIE aKThl, TOCTAHOBJICHUS, HOPMATHUBHBIE IOKYMEHTBI; BCs ydeOHast
JauTeparypa B ajJ(paBUTHOM MOPSAIKE, 3aTEM CPEACTBA NEPUOIUUECKOM MevyaTu B ajapaBUTHOM I10-
psiZiKe; HCTOYHUKH U3 ceTu MHTepHerT.

MeTtoauyeckue peKOMeHAAlMHU 10 CO3IAHNI0 MYJIbTUMeIMIHON Mpe3eHTalun

CrtpykTypa U coiep:kaHMe IPE3EHTALNUN — 3TO JJUYHOE TBOpUYecTBO aBTopa. [lonesHo uc-
MI0JIb30BATh MIA0JIOHBI O(OPMIICHUS JIJIS TOATOTOBKH KOMIIBIOTEPHON MPE3EHTAIINH.

Cnaiizipl )enaTeabHO He MeperpykaTh TEKCTOM, JIy4llle pa3MeCcTUTh KOPOTKHeE Te3uchl. Ha
ciaiiiax He0OXOJMMO JIEMOHCTPUPOBATh HEOOJbIINE (PparMeHTHI TEKCTA JOCTYIHBIE [Tl YTEHUS
Ha paccTostHuM; 2-3 (oTorpaduu nim pucynka. Hanbonee BaykHbIN MaTepua Jydile BbIACTUTD.

Tabnuue! ¢ HupPOBEIMU TaHHBIMH IJI0XO0 BOCIIPUHUMAIOTCS CO CIAalI0B, B 3TOM Clly4yae
uGpoBoi MaTepHal, o BO3MOKHOCTH, JTy4llle PeJICTABUTh B BU/€ TPAQHUKOB U AUAarpaMM.

He cnenyer uznuiHe yBieKkaTtbcss MylIbTUMEAUHHBIMU 3 dexTamu aHuMaru. Oco6eHHO
He)KeaTeNIbHbI Takue 3((EKThl Kak BbUIET, BpallleHHE, BOJIHA, TOOYKBEHHOE MOSIBJIIEHUE TEKCTa U
T.4. OnTuManbHast HacTpolika 3 PeKToB aHUMallUU — MOSABIIEHUE, B IIEPBYIO OYEPE/lb, 3ar0JI0BKa
craiiia, a 3aTeM — TeKcTa 1o ad3anam. [Ipu 5ToM eciii HECKOIBKO CIaiiIoB UMEIOT OJUHAKOBOE
Ha3BaHME, TO 3ar0JIOBOK Cllaiila JOJKEH MOCTOSIHHO OCTaBaThCsl HA SKpaHe.

YroObl 06ecTIeYUTh XOPOLIYIO YUTAEMOCTh ITPE3EHTALMN HEOOX0IMMO 110100paTh TEMHBIN
1BeT ¢oHa U cBeTbIi 1BeT mpudTa. Henb3st Takke BoIOUpaTh OH, KOTOPBIM COAEPKUT aKTHB-
HBII PUCYHOK.

XenarenbHO MOATOTOBUTH K KaXJA0MYy ClIalily 3aMETKHU 0 JOKJIaay. 3aTeM pacredaraTh
UX ¥ UCIOJIB30BaTh MPH MOJArOTOBKE UM HA caMoM mpe3eHTaunu. MoKHO pacredaratb HEKOTO-
pbI€ KIIIOUYEBBIE CIIal/Ibl B KAUECTBE Pa3/1aTOYHOTO MaTepuaa.

Heo6xomumo 06s13aTennbHO COOMIOIATh €MHBIA CTHUITE O(POPMIICHHUS MTPE3CHTAIIMHA U 00pa-
TUTh BHUMaHUE Ha CTHJIUCTUYECKYIO TPAMOTHOCTb.

Crenyer mpoHyMepoBaTh CIIalbl. ITO MO3BOJMUT OBICTPO OoOpamarbcs K KOHKPETHOMY
claiily B ciydae HE0OXO0IUMOCTH.

PexoMeHnanuu 1o cogepxaHuio U CTPYKTYpE CIaiiioB MyJIbTUMEANMHON NPE3EHTALlUN!

1-# cnaiin (TUTYNBHBIN), HA (POHE KOTOPOTO CTYJEHT MpeACTaBisieT TeMy npoekra, @O
Y HAyYHOT'O PYKOBOAMTEIIS.

2-ii cnaiin. Britouaet B ce0st 00BEKT, MPeMET U TUIIOTE3Y UCCIICIOBAHMS.



3-i ciaiin. Conep KuT 11eb U 337a4u uccienaoBanus. Leas nmpoekra nomkHa ObITh HAMK-
CaHa Ha PKpaHe KPYMHBIM MIPUPTOM. 3/1€Ch ke, €CIU MO3BOJISET MECTO, MOYKHO HAIUCATh U 3a-
Jauu. 3a1a4d MOTYT OBITh MPEICTABICHBI M Ha CIEAYIOIIEM claiize.

4-i - cnaiin. CollepKUT CTPYKTYpPY paboThl, KOTOPYIO MOXHO MPEAOCTaBUTh, HAITPUMED, B
BUjIe TpaguuecKkux OJOKOB CO CTpelIKaMH. A TakkKe — MepeUncIIeHUue MPUMEHSIEMBIX METO/I0B U
METOJIUK.

5-11 - cnaiia. IIpencraBnsercs coaepx’aHue U TeOpeTHUecKasi 3HaYMMOCThb NpoekTa. CyTb
pelraeMoil mpo6sieMbl MOXKET OBITh MPEACTaBIEHa B BUJE CXeM, TaOIHULl, AuarpamMmm, rpadukos,
dororpaduii, pparmentoB GuiabMoB U T.I. Ha Teopernyeckyro yacTe MpeaCTaBICHUs MPOEKTa
JIOJKHO OBITH CO3[JaHO HECKOJIBKO CIIAIIOB.

6-i1 - cinaiin. Bo3MOKHOCTH PUMEHEHUS pe3yNIbTaTOB pabOThI Ha mpakTuke. Ha 3Ty Temy
TaK)Ke JI0JKHO ObITh HECKOJIBKO CIIaii10B.

7-1i cnaiia. I'naBHbIE BBIBOJIbI, UTOTH, PE3YJIbTATHI MPOEKTA 1I€JIECO00PA3HO IOMECTUTDH Ha
otaensHOM cnaiine. [Ipu 3ToM He cnenyeTr nepeunciiaTh To, 4To ObLIO CIENAaHO, A JJAKOHUYHO U3-
JIOKUTH CYTh 3HAYMMOCTH IPOEKTA WU IOJYyYEHHBIX PE3Yy/IbTATOB UCCIICJOBAHMS.

ITocnennuii cnaiif. B KOHeN pe3eHTauy KeJlaTelbHO IOMECTUTD ClIaiif ¢ TekcToM «Cna-
cu0o 3a BHUMaHUE! ».

MeTtoauyeckue yKkazaHus 10 NPOBeICHUIO NPAKTHYECKUX 3aHATHI 110 JMCHUIITIUHE

[IpakTryeckue 3aHATHS MPU3BAHBl HAYYUThH CTYJEHTA CAMOCTOATEIBHO PadoTaTh C y4eo-
HBIMU TEKCTaMH, aHAIU3UPOBATh MaTepuai. B Hauase 3aHATUS PEKOMEHYETCsl pacCCMOTPETh CO-
OTBETCTBYIOUIMH TEOpeTUUECKUi MaTepuall. 3aTeM UAET NMpakTHUeCKuil pa30op n3ydyaeMoro mMa-
Tepuaa, pelarwTcs 3a1a4K U3 MPAKTUKYMa, pa30rupaeTcs: KaXIblii KOHKPETHBIN IpUMep.

B Havane mpakTHUecKOro 3aHATHs CileayeT oOpaTUTh BHUMaHUE HAa TEOPETHYECKHE BO-
IIPOCHI ITO TeMe 3aHATUs. [lepBoHavanbHO NAET N3II0KEHNE TEOPETUUECKOTO MaTepuala TEMBbI 3a-
HATHUSA. 3aTEM B psZI€ BOIIPOCOB NIPENOJABATEINS CIENYET CKOHLIEHTPUPOBATh BHUMAHNE HAa OCHOB-
HBIX UJESX TEMBI 3aHATHs. Bonpock! 10 KHBI BKIOYATh B €0 pa3IMyHble BapHalluy dJIeMEHTap-
HBIX CUTYyallli, 0TOOpa)xaroluX OCHOBHBIE HJ/IEW TEMBI 3aHATHS B UX B3aUMHOW B3aUMOCBSI3H. 3a-
JTaBaeMble BOIPOCHI TOJKHBI ObITh KOHKPETHBIMU U MAaKCUMaJIbHO MPOSBIATH B CTYJIEHTaX UX CO-
00pa3UTENbHOCTb.

YcTHbIM onpoc TpedyeT oT npenoasartesst 00JbIION NpeaABapUTEIbHON TOrOTOBKHU: TIIA-
TEJILHOTO 0TOOPA CO/IePKaHUsl, BCECTOPOHHETO ITPOAYMBIBAHUS BOIPOCOB, 33a4 U IPUMEPOB, KO-
TOpbIe OyIyT MPEANIOKEHBI, MyTeH aKTUBU3ALUHU JIEITEILHOCTH BCEX CTYAECHTOB IPYIIIBI B MPO-
1iecce MPOBEPKHU, CO3JJaHNs Ha 3aHITUU JIeIIOBON U 100pOXkKeIaTeIbHON 00CTaHOBKH.

PaznuyatoT ppoHTANBHBIN, HHAMBUAYAIbHBIN 1 KOMOMHUPOBAHHBIN OIpocC.

OpoHTaNBHBIN OIpoc MpoBoAUTCA B popme Oeceibl IpenoanaTens ¢ rpynmnoi. OH opra-
HUYECKH COUETAETCsI C MOBTOPEHUEM IPOHACHHOTO, SIBJISSICH CPEACTBOM JIIsI 3aKpEIUICHHS] 3HAHU T
U yMeHu#. Ero 710CTOMHCTBO B TOM, YTO HA aKTUBHYIO YMCTBEHHYIO pabOTy MOKHO BOBJIEYb BCEX
CTYAEHTOB Tpymnnbl. [lJis1 3TOro BOIPOCH JOJDKHBI OMYCKaTh KpaTKylo GpopMy OTBeTa, ObITH Jia-
KOHUYHBIMU, JIOTHYECKU B3aUMOCBSI3aHHBIMHU JIPYT C IPYTOM, 1aHbI B TAKOH MTOCJIE0BATEIBHOCTH,
4TOOBI OTBETHI CTYJICHTOB B COBOKYITHOCTH MOTJIM PacKpBITh cojepkaHue pasjena, Tembl. C mo-
MO0 (PPOHTATIBHOTIO OIpOca IMPernoAaBaTellb UMEET BO3MOKHOCTh HMPOBEPUTH BBITIOJIHEHUE
CTYJEHTAMM JOMAIIHETO 3aJaHHs, BBISICHUTh TOTOBHOCTH I'PYIIIBI K M3yYEHUIO HOBOI'O MaTEpHU-
aJia, ONpesieNuTh chOPMUPOBAHHOCTh OCHOBHBIX IMOHATHH, YCBOEHHE HOBOTO y4eOHOIO MaTepH-
aja, KOTOPBIA ObUT TOJIBKO YTO pa300paH Ha 3aHITHH.
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WMuauBuyanbHbIA ONpOC MpeanogaraeT 00CTOSATENbHbIE, CBA3HBIE OTBETHI CTYJCHTOB Ha
BOIIPOC, OTHOCSIIIUICS K U3y4aeMOMY y4eOHOMY MaTepuaity, I0O3TOMY OH CIYKUT BaKHBIM y4yeO-
HBIM CPEJCTBOM Pa3BUTHs PEUH, MMaMSATH, MBIIIJICHUS CTYyIEHTOB. YTOOBI clesaTh TaKyl Mpo-
BepKy OoJjee riryOoKoi, HEOOXOAUMO CTaBUTH NEPel CTYAEHTAMHU BOIPOCHI, TPEOyIoIe pa3Bep-
HYTOT'O OTBeTa. BONMpoCH I MHAMBHIyaIbHOTO ONPOCA JOJIKHBI ObITh YETKUMH, SICHBIMHU, KOH-
KPETHBIMH, €MKUMH, UMETh MPUKIATHON XapaKTep, OXBAaThIBATh OCHOBHOM, paHEe IPOUICHHBIN
MaTepuai nporpammsl. MIx coznep:kanue JOKHO CTUMYJIMPOBATh CTYIEHTOB JIOTHYECKH MBICIIUTB,
CpaBHUBATh, aHAJIM3UPOBATh, 10OKA3bIBATh, 10I0MPaTh yOeUTENbHbIE IPUMEPHI, YCTaHABIUBAThH
IPUYMHHO-CJIEICTBEHHBIE CBSI3H, JIeJIaTh 0O0CHOBAaHHBIE BBIBOJIBI M 3TUM CIIOCOOCTBOBATH OOBEK-
TUBHOMY BBISIBJICHUIO 3HAHUH CTYJIEHTOB. BOmpockl 00BIMHO 33Jaf0T BCEW TPYIIE U MOCIe He-
00JIBIION Tay3bl, HEOOXOIUMON UIS TOTO, YTOOBI CTYACHTHI MOHSUIA €r0 U MPUTOTOBHIIUCH K OT-
BETY, BBI3bIBAIOT JUIsl OTBETA KOHKPETHOT'O CTYJEHTA.

[IncemenHas npoBepKa HapsALy ¢ YCTHOM SIBJIACTCS BaXKHEHUIIUM METOJOM KOHTPOJIS 3Ha-
HUH, yMEHUH U HaBBIKOB CTYeHTOB. OJJHOPOAHOCTH pPabOT, BHIIOJHAEMBIX CTYJI€HTaMH, IO3BO-
JSIeT MPEeIbsIBIATh KO BCEM OJIMHAKOBbIE TpeOoBaHUs, o0ecriedynBaeT 00bEKTUBHOCTD OLIEHKU pe-
3ynbTaToB 00y4eHus. [IpumMeneHue 3Toro Mero/1a 1aeT BO3MOXKHOCTh B Han0oJiee KOPOTKUI CPOK
OJIHOBPEMEHHO MPOBEPUTh YCBOEHUE YUeOHOI0 MaTepuaia BCEMH CTYIEHTaMU IPYIIIbI, OIpese-
JIUTH HANpaBJEHUS Ul UHJMBUIYaIbHOU pa0bOThl ¢ KaxAbIM. [TuceMeHHas mpoBepKa UCIONb3Y-
€TCsl BO BCEX BUAAX KOHTPOJSA U OCYIIECTBIIIETCS KAK B ayJUTOPHOM, TaK U BO BHEAYJUTOPHOMU
pabdoTe (BBIIOJIHEHUE TOMAIIHUX 3aJaHHi).

Meroanyeckue peKOMeHAALMH 110 HCI0Ib30BAHNI0O HH(POPMALMOHHO-KOMMYHHKA-
HMOHHBIX TEXHOJIOTHH 00y4YeHH s

Jlig u3yueHust MaTepuaia JUCHHUILIMHBI IPUMEHSIOTCS ayIMOBU3YallbHbIE (MYJIbTUMEINMN-
HBIE) TEXHOJIOTUH, KOTOPbIE HE OTPULIAIOT TPAIULMOHHBIE, TPOBEPEHHBIE BPEMEHEM METO/bI Mpe-
M0JIaBaHus, HO, TIPU 3TOM, OHU IMOBBIIIAIOT HATJIAJHOCTh, HHPOPMATUBHOCTh, ONIEPATUBHOCTh B
nojaue MH(GOpMaIum, NO3BOJSAIOT SKOHOMUTH BpeMsl 3aHSATHI.

Kaxnoe ceMrHapckoe 3aHATHE UMEET CBOIO 0CO0YI0 (opMy NMPOBENEHUS, CBOIO METO/I0-
JIOTMYECKYIO CIELU(HKY, YTO TO3BOJISIET pa3BUBaTh Y CTY/AEHTOB pa3IMyHbIe KaK OOLIEKYIbTYp-
HbIE, TaK U podeccruoHanbHble KoMneTeHuuu. [TocraHoBka po01eMbl, pa30op akTyaabHBIX KOH-
KPETHBIX U TMIOTETUYECKUX CUTYAIlM, CO3/1aHne aTMOC(Epbl Juajiora Mexay IpernojaBaTesieM
U TPYNION MO3BOJIAET pabOTaTh MHAMBUAYAIBHO U B MAJIBIX IPpyNIax, KOJJIEKTUBHO 00CYXIaTh
OTpe/ieNIeHHBI TeMaMU MaTepHual, a TAK)Ke HMHUIIMUPOBATH CAMOCTOSITENIbHYIO paboTy CTYAEHTOB.
[Tpu ocMbIciIeHNH coiepKaHKs BOPOCOB IPAKTHUYECKUX 3aHIATUN MpecieyeTcs 1ellb CO0II01aTh
IPEEMCTBEHHOCTh B MPO(ECCHOHATBHOM U B TBOPUECKOM PA3BUTUHU CTYIECHTOB.

KonTtpons camocToaTenbHOM paboThl CTYICHTOB MPU3BaH CJIeNIaTh npolecc o0yueHus 60-
Jiee IeJIOCTHBIM U OpraHuuHbIM. Ero 3a1aua He ocTaBUTh 6€3 BHUMaHUS J1aXe, Ha MePBBIN B3I,
MaJI03HaYUTEIIbHBIE BOIIPOCHI.

KoMmnbrorepHoe TECTUPOBAHME MO3BOJSET OCYIIECTBIIATH UTOTOBBIA KOHTPOJb 3HAHUMU
cTyneHTOB. TecToBbIi MaTepuai BKJIIOYAET B ce0sl cofiepKaHHE BOMPOCOB MO KaKIOMY U3 000-
3HAYEHHBIX IPOrpaMMON paszenoB. Kaxkaplil BOIpoc MpeAnoaraeT HECKOJIbKO BAPUAHTOB OTBE-
TOB, CPEIU KOTOPHIX UMEIOTCSI aOCOIIOTHO HEBEPHBIN, MPaBUIBHBIA U B OOJbIICH MM MEHbIIEH
CTEIEHU PACKPBIBAIOIINI CYIIHOCTD BOIpOca. B mmpoluecce KOMIIBIOTEPHOTO TECTUPOBAHMS 3a/1a4a
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CTYJEHTOB OIpeeseTCs KaK BHIOOP MPaBUIIBHOTO OTBETAa U3 MHOT000pa3us BapuaHToB. B TecTo-
BBIX 33JIaHUSIX €CTh BOIIPOCHI HA COOTBETCTBHE. B mpoliecce KOMIBIOTEPHOIO TECTUPOBAHMUS, 3a-
Ja4a CTyJIeHTa OMpeIeIsieTCsl KaKk BEIOOp MPaBIIIBHOTO OTBETA U3 MHOTOOOPA3Msi BAPUAHTOB.
BOHpOCBI U TEMBI, OTBOAUMBIC HA BBIIIOJIHCHHEC CaMOCTOSITEILHOM paGOTbI 10 JucCuu-
TUTMHE, a TAK)Ke KPUTSPUU OLIEHUBAHUS 110 KOKIOMY BHIY paboThI conepskarcs B paznene 8 PILI.

8. OuneHo4HBIE CPeCTBA A/ TEKYLIero KOHTPOJISA YCIIeBaeMOCTH, PyOesKHOM
aTTeCTAlMU U NPOMEKYTOUYHOH aTTeCTALMM 110 HTOraM OCBOCHUS! M CHUIIMHbI

Pabouas nporpamma npeycMaTpuBaeT MpOBEICHIE MPAKTHIECKUX 3aHATHH, a TAKXKe Clie-
JyIolIe BUAbI padoT: CaMOCTOSITENbHYIO pabOTy CTYAE€HTOB IO MOATOTOBKE YCTHBIX JOKJIAJIOB,
HalMcaHuio pedepaToB, MOJrOTOBKY MPE3EHTAUN U 00CYX IEHUH 110 TeMaM TUCLMILIMHBI - pa-
00Ty B aKTUBHOM M HHTEPAKTUBHON (opMax.

Buabl KOHTpOJIA.

Pabouas nmporpamma npearmonaraet TeKyIUd U MPOMEXKYTOYHBIH KOHTPOJIb 3HAHHH.

Texyumuit KOHTPOJIb — 3TO HENIPEPHIBHO OCYLIECTBIISAEMbIM MOHUTOPUHT YPOBHS YCBOCHHUS
3HaHWUU U (OPMUPOBAHUS YMEHUH M HABBIKOB B TCUCHUE CEMECTpa WK yaeOHoro roja. Tekymmii
KOHTPOJIb 3HaHUH, YMEHUI U HaBBIKOB CTYJEHTOB OCYILIECTBIISIETCA B X0J/i¢ YU4EOHBIX (ayAUTOp-
HBIX) 3aHSITUH, IPOBOJMUMBIX 1O pacnucannio. PopmMaMu TEKYIIET0 KOHTPOJIS BBICTYNAIOT ONpOChl

HA CeMUHAPCKUX U NPAKMUYECKUX 3aHAMUAX, d makKace Kopomkue (00 15 mun.) 3a0anus, BBIIOIN-
HsieMbIe CTYJCHTAMH B HayaJe 3aHATHS C [eNbI0 NPOBEPKH HAMUMS 3HAHUH, HEOOXOIMMBIX IS
YCBOGHHS] HOBOTO MaTepHasa MM B KOHIIE 3aHATHS JUIS BBIACHEHHS CTETICHH YCBOGHHUS M3II0XKEH-
HOTO MaTepHana.

Py6eXHbIif KOHTPOJb OCYIIECTBIISAETCS 110 GOJIee HITH MeHee CAMOCTOSATEIEHEIM Pa3ieaM —
y4eOHBIM MOYJISIM Kypca U TIPOBOIUTCS 110 OKOHYAHUH U3YYESHUSI MaTepraia MOJYJIsl B 3apaHee
YCTaHOBJIGHHOE BpeMsi. PyOe:KHBII KOHTPOIIb HPOBOIHUTCS C 11EIIbI0 ONPEICICHHS KauecTBa yCBOe-
HYS MaTeprana yaeGHOro MOILYJIs B IIEIIOM.

TIpoMesKyTOUHBIIi KOHTPOJIb - HTOTOBAs OI[EHKA 3HAHMI CTYIEHTA, OCYIIECTBIIACTCS 110
HAKOTUTENBHOH CHCTeME CyMMHPOBAHHEM 6aiioB, MONTYYEHHBIX B IPOIIECCE TEKYIIEro U Py-
0EKHOT0 KOHTPOJISL.

®opma NpOMEKYTOUHOTO KOHTPOIS — 3aUeT 2 ceMecTp.

TTpoBe/ieHHe TEKYIIEro 1 MPOMEKYTOYHOr0 KOHTPOJIS 110 JUCIUIUIHHE OCYIIECTBIACTCS
B cooTBeTcTBHH ¢ [Tonoxennem COI'Y.!

BAJIVIBHASA CTPYKTYPA OHEHKH

Makc. KoJI-BO
dopma KOHTPOJIS OLIOB
Tekylias olleHKa CTyJIEHTa B T€YEHUE 1MOyJIsl COCTOUT U3: 25
* BrinonHeHus 3a1aHNi Ha MPAKTUYECKUX 3aHATUSAX 10
* CamocTosITeNbHas paboTa 15
1-51 pyOerxHas mucbMeHHast KOHTpOoJIbHast paboTa 25
Tekylias oleHKa CTYJIEHTa B T€YEHHE 2 MOJYJISI COCTOUT M3: 25
* BrinonHeHus 3a1aHNi Ha MPAKTUYECKUX 3aHATUSAX 10

! TTonosxenue o TeKyIIeM KOHTPOJIE YCIIEBAEMOCTH U MIPOMEXYTOUHOM aTTecTaluy 00y4aroluXcs o 00pa3oBaTelb-
HBIM ITPOTPpaMMaM BEICIIIET0 00pa30BaHus — MporpaMMamM OakajiaBpHaTta, MarucTpatypsl u cnernuanuteta B COI'Y.(B
nocneanen penakmuu oT 08.07.20 1. [Ip.Ne 173)
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* CaMOCTOSITEIIbHBIX pabOT 15
2-51 pyOeXHasi NMCbMEHHAasi KOHTPOJIbHAs paboTa 25
Hroro 100

Metoanka (popMHpPOBAHUSA Pe3yJIbTUPYIOIIEH OLlEHKH.?

B xone TexyIiero KOHTpost CTyaeHThI MOryT Haopats 0-100 6asios:

1 —s1 pyOesKHAs aTTECTAIMA - MAKCUMAJILHO 50 0a/J10B; M3 HUX:

Ot 0 10 25 6amioB — TecTUpOBaHUE B ayauTopusx TectupoBanusi COI'Y;

Ot 0 1o 25 GawtoB — akTHBHAs paboTa 3a JAaHHBIN IMEPUO]T HA CEMUHAPCKHX (ITPAKTUICCKHX )
3aHATHUSIX

2-91 pyOe:KHAS aTTEeCTALMS — MAKCHMAJIBLHO S50 0a/1JI0B; M3 HUX:

Ot 0 10 25 6amioB — TecTUpOBaHUE B ayauTopusx TectupoBanusi COI'Y;

Ot 0 10 25 6awi0oB — akTHBHAs padoOTa 3a JAHHBIN MEPHUO HA CEMHUHAPCKUX (TTPaKTHYe-
CKHX) 3aHATHIX

[TpoMexyTOUHBII KOHTPOJIb:

Hduist 3a4era:

3a yCcTHBIN OTBET Ha 3aueTre cTyAeHT nouydaer 0-50 6aios.

CryneHTsbl, MOJIyYUBIIUE B XO/1€ TEKYILEro U pyOekHOTro KoHTpos 56-100 OanioB aBTO-
MaTHYECKH MOIYYal0T «3aueT.

Pesynbrupyromas omeHka ckiaasiBaeTcs mo coorserctBytomeid BPC gopmyie.

MeTtoauyeckue peKOMeH/IAIMHU 10 MPOBEIEHUIO 3a4eTa

3auer sABISETCS OCHOBHOM ()OPMOI HTOTOBOTO KOHTPOJIS 32 YCBOCHUEM O0YJaIOIIMHCS
yueOHOI MporpamMmsbl 1o y4eOHOH JUCIUILIMHE U OLICHKH YPOBHSI 3HAaHUH MEPCOHAIBHO KaXKIOT0
CTYyJEHTA.

B nensix 6onee parmonanbHOM 1 3 PEKTUBHOM MOATOTOBKY K 3a4eTy CTYICHTaM BbIa-
€TCsl epeveHb BEHIHOCHMBIX Ha 3a4eT BOMPOCOB. YKa3aHHbIE BOMPOCHI MOTYT OBITh U3MEHEHBI, O
YeM CTYJCHTaM COOOIIaeTCsl JOMOJHUTEIBHO. B OCHOBY MOATOTOBKH K 3a4eTy JIOJKHO OBITH
MOJI0KEHO M3YyYEHHE MaTepHalia 0 KOHCIEKTaM JICKIIHI, PEKOMEHAOBAaHHONW HAy4YHOU JIUTEpa-
Typ€ U HOPMATUBHBIM UCTOYHHUKAM.

.HGKHI/IOHHBIX 3HaHUH HEOOCTAaTOYHO I YCHGHIHOﬁ caayu 3a4€Tra, TakKk KakK B JICKIIUHU a-
€TCsl JINIIIb OCHOBA 3HAHUI MO0 KOHKPETHOU Teme. {7151 Toro 4ToObl MOATOTOBUTHCS K OTBETY Ha
BOMPOC, CTYJEHT JOHKEH CAMOCTOSITENIFHO N3YYUTh PEKOMEHIOBAHHYIO HAYYHYIO JINTEPATypy U
HOpPMaTHUBHBIE MTPABOBbBIE aKThI. 3a4eT MPOBOAUTCS B (popme ycTHOTO codecenoBanus. B mepuon
MOJITOTOBKU K 3a4€THOM CECCHH MPOBOAUTCS UTOTOBOE 3aHATHE, LIEIbIO MPOBEACHUS KOTOPOTO
SIBJISICTCS] TIOBEJICHUE UTOTOB CAMOCTOSATEIIbHON paboThI CTYJEHTOB, 0000IIEHNE U 3aKPETIICHIE
HN3YUYCHHOI'O MaTcpuaa. CTYJIGHTBI HMCIOT BO3MOXHOCTB ITOJYYUTHE OT npenonaBaTeneﬁ HCcUep-
MBIBAIOIHUE OTBETHI HA BCC HEACHBIC BOIIPOCHI.

HO)IFOTOBKa K 3a4€Ty MOXKECT CHUTATHCA YCIICIIHO 3aBepH1eHH0171, €CJIIN CTYACHT MOXKCET
OTBETUTH Ha BCE BOMPOCHI JUIsl TIOJTOTOBKU K 3aueTy. Kpome TOro, CTyqeHT JOHKEH XOpOIIIo
BJIa/IETh OCHOBHOM TepMUHONOTHEN YIeOHOM THCIIUTUTHHEI.

OTMeTKa «3a4TeHO» BBICTABIISETCS 32 OTBET, COJIEPIKaHNE KOTOPOTO OCHOBAHO HA TITy00-
KOM M BCECTOPOHHEM 3HAHUU MPEIMETA, OCHOBHOU H JOMOTHUTEIHLHON JIUTEPATYPhI, H3T0KEHO
JIOTUYHO, apTyMEHTHPOBAHO U B OJTHOM 00BbeMe. OCHOBHBIE MOHSATHUS, BBIBOJIBI U 00OOIICHHS

2B cootsetctBuu ¢ [Tonoxenuem o BPC onennBanus o0ydaromuxcs 094HON (GOPMBI 10 06pa3oBaTEIBHBIM MPO-
TrpaMMaM BBICIIET0 00pa3oBaHus — MporpaMMam OakanaBpuata u crienuanurera B ®I'6OY BO COI'Y (B neficTByro-
e peTaKIim)
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chopMyIHpOBaHbl YOETUTENBHO U T0Ka3aTeabHOo. CTYAEHT YMEN0 U IPaBUJILHO IPUMEHSET 3Ha-
HUS JUIS aHATIN3a TMYHOCTHBIX 0COOCHHOCTEH YeIOBeKa, €ro Pa3BUTUS B TIEIarOTHIECKOM IPO-
1ecce, a TakkKe peleHns 3a1ad IpodecCuOHaIbHOM e TeIbHOCTH.

OTMeTKa «HEe3auTeHO» BBICTABIISIETCS 32 OTBET, B KOTOPOM OOHApYy»KEHO HE3HAHUE OC-
HOBHBIX NMPOOJIEM U KaTETOpHid MpeaMeTa COrJIaCHO Y4eOHOM Mmporpamme, coaep:kaHue OCHOB-
HOT'0 MaTepuaia He yCBOE€HO, 000011IeHU 1 BBIBOAOB HEeT. CTYJCHT He MOXKET UJIM OTKa3bIBaeTCs
OTBEuaTh Ha MOCTABJICHHBIE BOIIPOCHI.

OueHuBaHue 0TBETA CTYJ€HTA HA 3a4yeTe

Xapaxmepucmuka omeema oannl

JlaH TOJTHBIH, pa3BepHYTHINA OTBET HA IIOCTABICHHBIN BOIIPOC, TOKa3aHa coBo- | 46-50
KYITHOCTb OCO3HAHHBIX 3HAaHUM 00 00bEKTe, MPOSBIISIONIASACT B CBOOOIHOM OIEpu-
POBaHUM MOHSTUSIMM, YMEHUU BBIJCIINUTh CYIIECTBEHHbBIE U HECYILIECTBEHHBIE €0
NPU3HAKY, IPUUMHHO-CJIE/ICTBEHHbIE CBSI3U. 3HAHHE 00 00BEKTE IEMOHCTPUPYETCS
Ha ()OHE IOHMMAHUS €r0 B CUCTEME JAaHHOW HAyKU U MEXIUCLUUIUIMHAPHBIX CBSI3EH.
OtBet GpopmynupyeTcsi B TEpPMUHAX HAYKH, U3JI0KEH JTUTEPATYPHBIM SI3BIKOM, JIOTU-
YeH, 0OKa3aTeJIeH, IEMOHCTPUPYET aBTOPCKYIO MO3UIMIO CTYACHTA.

JlaH NOJHBIH, pa3BepHYTHIH OTBET HA IIOCTABJIEHHBIN BOIIPOC, TOKa3aHa COBO-
KYITHOCTb OCO3HAHHBIX 3HAHUH 00 00BEKTe, TOKAa3aTeIbHO PACKPHITHI OCHOBHEIE TO-
JIOXKEHHUSI TEMbI; B OTBETE MPOCIIEKHUBACTCS YETKasi CTPYKTypa, JOruyeckas mnocie-
JI0OBaTEIbHOCTh, OTPAXkAIOIIAsl CYIIHOCTh PACKPBIBAEMBIX IOHATHU, TEOPUH, SBJIE-
HUil. 3HaHue 00 0OBEKTE AEMOHCTPUPYETCs Ha POHE TOHUMAHMS €0 B CUCTEME J1aH-
HOM HayKu M MEXIUCLUIUIMHAPHBIX cBsi3ell. OTBET M3JI0KEH JIUTEPATYPHBIM SI3bI-
KOM B TEPMHMHAX HayKd. MOryT ObITh JOMYIIEHbI HEOUETHl B ONPEIeIEHUH TOHS-
TUH, UCTIPABJIEHHbBIE CTYJCHTOM CaAMOCTOSITEIILHO B MPOIIECCE OTBETA.

JlaH MOHBIN, Pa3BEPHYTHIN OTBET HA MOCTABJICHHBIN BOIPOC, IOKA3aHO yMe-
HUE BBIIEIUTH CYIIECTBEHHbIE M HECYIIECTBEHHbIE NPU3HAKU, MPUUYUHHO-CIE-
CTBeHHbIE CBsi3U. OTBET YETKO CTPYKTYpUpPOBaH, JIOTMYEH, U3JI0KEH B TepMuHax | 36-40
Hayku. OJHaKO JOMYIIeHbl HE3HAUUTEIbHbIE OIMOKU WM HEIO0YEThl, UCIIPABIICH-
HBIE CTYJIEHTOM C IIOMOIIBIO «HABOJASIINX)» BOIPOCOB IPENOIABATEIS.

JlaH MOMNHBIN, HO HEAOCTATOYHO MOCIEA0BATEIbHBINA OTBET HA ITOCTABJICHHBIN
BOIPOC, HO IIPY 3TOM [TOKa3aHO YMEHHUE BBIJIEIUThH CYIIECTBEHHbIE U HECYILIECTBEH-
HbI€ IPU3HAKHU U IPUYUHHO-CIIEICTBEHHbIE CBA3U. OTBET JOrMUYEH U U3JI0%kKeH B Tep- | 31-35
MUHaX HayKd. MoryT ObITh AonylieHbl 1—2 omuOKy B onpeaeeHuH OCHOBHBIX M0-
HSTUH, KOTOPBIE CTY/ICHT 3aTPYAHSIETCS] UCTIPABUTH CAMOCTOSITENIBHO.

JlaH HETOCTAaTOYHO IMOJHBIM U HETOCTATOYHO Pa3BEPHYTHIN OTBET. JIoruka u
MI0CJIEI0BATEIBHOCTD M3JI0KEHUS UMEIOT HapylieHus. [lomymieHs! ommOku B pac-
KPBITUU TOHSTHH, ynoTpeOneHun TepMHHOB. CTyAE€HT HE CHOCOOEH caMOoCTOs-
TEJIbHO BBIJICIUTH CYILIECTBEHHbIE U HECYIIECTBEHHBIE TPU3HAKY U IPUYMHHO-clieA- | 26-30
cTBeHHBIE CBS3U. CTYIEHT MOXKET KOHKPETU3UPOBaTh 0000IIEHHbIE 3HAHUS, 10Ka-
3aB Ha IPUMEPAX UX OCHOBHBIE MOJI0KEHUS TOJIBKO C IOMOILBIO Tpenoaasarens. Pe-
yeBoe oopmieHne TpeOyeT monpaBoK, KOPPEKIIHH.

JlaH HETOJIHBII OTBET, JIOTUKA U MOCIEA0BATENBHOCTD U3JI0KEHUS UMEIOT CY-
IIeCTBEHHbIE HapylieHus. JlomyiieHsl rpyoble OHOKY P ONpEesIEHUH CYIIHO-
CTH pacKpbIBa€MbIX IIOHATUM, TEOPUH, SIBJICHUH, BCIIEICTBUE HETOHUMAHMSI CTYI1€H-
TOM UX CYLIECTBEHHBIX U HECYILIECTBEHHBIX NMPU3HAKOB U CBsA3eil. B oTBeTe oTCyT-
CTBYIOT BBIBOJIbl. Y MEHHUE PACKPHITH KOHKPETHBIE MPOSIBICHUS 00OOIIEHHBIX 3HA-
HUI He noka3zaHo. PeyeBoe opopmiieHre TpeOyeT NonpaBoK, KOPPEKIUH.

41-45

21-25
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JlaH HENOJIHBIN OTBET, MPEJCTABJISAIOMNNA COOOW pa3pO3HECHHBIE 3HAHUSI T10
TEME BOMPOCA C CYIIECTBEHHBIMH OIIMOKAMH B ONpEICNCHUsX. [IpucyTcTByIOT
bparMeHTapHOCTb, HETOTUYHOCTH U3JI0KeHUS. CTYZACHT HE OCO3HAET CBSI3b IAHHOTO
MOHSITHUS, TEOPUH, SBJICHUS C IPYTUMU 00bEKTAMU JUCHUIIUHBL. OTCYTCTBYIOT BbI-
BOJIbI, KOHKPETHU3AIIMs U JI0Ka3aTeIbHOCTh U3NokeHus. Peub HerpamotHas. Jlonos-
HUTEJIbHBIC U YTOUHSIIOLIME BOMPOCHI ITPEMNO0/1aBaTelis HE MPUBOJAT K KOPPEKIIUH OT-
BETa CTYACHTA HE TOJbKO Ha IMOCTABJICHHBIN BOIIPOC, HO U Ha JIPYTHe BOIPOCHI TUC-
LUTITUHBI.

He nonyuyens! oTBeThl 0 6a30BBIM BONPOCAM JTUCIUTUIMHEIL. 0

3ader MpoOBOAMUTCS B YCTHOU (hopme

1-20

Bonpocs! aist noarorosku Kk 3auery (IIK-8, IK-11, ITK-20)
1. Ilpeamer, nenu U 3a1a4u JUCUUIUIMHBL. McTopust pa3BUTHS TOKYMEHTAIIMOHHOTO 00ec-

HIEYEHUS YIPABJICHUS.

2. OCHOBHBIE NOHATHUS: TOKYMEHT, JOKYMEHTalMOHHOE oOecrnieyeHue ympasieHus Oc-
HOBBI Jiesionpoun3BojcTBa. Haznauenue ['ocygapcTBeHHOM cucTeMbl TOKYMEHTAllMOHHOTO obec-
neuenus ynpasinerus (I'CHOVY); TumoBast HHCTPYKIMS IO JEONPOU3BOJCTBY B (hemepabHBIX
OpraHax UCIHOJHUTEIbHOU BIIACTH.

3. Ponb uH(OpMaIiK B CONMANTBHO-KOHOMHUYECKUX MPOIECCaX.

4. ®enepanbHblil 3akoH «O06 nHpopMay, HHGOPMALIUK U 3aIIUTe UH)OPMALIII.

5. ®yHKIUHU JOKYMEHTOB: MH(POPMALMOHHAs, KOMMYHUKATUBHAs, COLMAIIbHAS, KYJIbTYp-
Hasl, yrpaBJIeHUYeCKasi, IPaBoBas, UICTOpPUYECKas, U IpYTHe, UX XapaKTepPUCTUKA.

6. JlokyMeHTHpOBaHKE: OCHOBHbIE CIIOCOOBI. MaTepHanbHble HOCUTEIN HHPOPMALIUH.

7. Knaccudukanust JOKyMEHTOB 1O cIOCO0Y U3TOTOBJIEHMSI, TPOUCXO0XKIEHUIO, COJIepKa-
HUIO, HANMEHOBAHHIO U APYTHM MTPH3HAKAM.

8. Buzbl TOKYMEHTOB: TEKCTOBBIE, rpadudecKre, MAITHHOYUTAEMbIE, (DOTOTOKYMEHTHI.

9. BiiusiHMe Hay4HO - TEXHHMUYECKOTO Mporpecca Ha JOKYMEHT U JJoKyMeHThupoBaHue. de-
JepalbHBIN 3aK0H «O0 AIEKTPOHHON TTOIITHCH.

10. O6mepoccuiickue knaccudukaropsl (OKY I, OKITIO, OKOHX, OKYH), ux kpatkas
XapaKTepUCTHKA.

11. YHudukanus u cTangapTu3anys JOKYMEHTAIUH: TOHTHE.

12. Cucrembl TOKYMEHTALMU: MTOHATHE, IPU3HAKU. MeXKOTpaciieBble CUCTEMbI IOKyMEH-
TaIHH.

13. YHuduuupoBanuasi cuctema AOKyMeHTanuu: noHstue. CoctaB yHU(GUIIMPOBAHHBIX
CUCTEM JIOKYMEHTAIMH: OpraHU3allMOHHO-PACHOPSAUTENbHAs, OTYETHO-CTaTUCTUYECKas, Mep-
BUYHAsI, yueTHas, GUHAHCOBAs | JIp.

14. TocynapcTBeHHbIE CTaHAAPTHI HA YHU(DHUIIMPOBAHHBIE CUCTEMBI IOKYMEHTAIHH.

15. PexBu3ut, Gopmynsap JOKyMEHTa, THIIOBOH (Gopmyisp, ¢popmynsp-oOpasel, Tabemb
(bopM TOKYMEHTOB, ajIb00M (popM YHU(UIIUPOBAHHBIX JOKYMEHTOB: TOHATHE, XapaKTEPUCTHKA.

16. brank nOKyMeHTa: MOHSATHE, HAa3HAYeHHWE, BHUJbI OnaHkoB (0OmmMili OnaHK, OJaHK
MMChbMa, OJTaHK KOHKPETHOTO BHJIa TOKYMEHTA (KPOME MHUChMa).

17. CocraB, oopMiIeHHE PEKBU3UTOB OJIaHKA.

18. IIpaBuina opopmiieHHs pEeKBU3UTOB OJIaHKA U UX PACIOJIOKEHUS Ha CTAaHJapTHOM (op-
Marte Oymaru, pa3Mepsl MMoJjei.

19. ®opmymsip-o6pazer Tpynibl JOKYMEHTOB, IPUHAAJIESKAIINX K OAHOM cucteMe.

20. IIpoexTupoBaHue 6JIaHKOB TOKYMEHTOB OpTraHU3aIHH.
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21. CocraB, ohopmiIeHHE, U3TOTOBJICHUE, XpaHEHUE OJIAHKOB OPraHU3aIIuH.

22. Opranu3aliOHHO-PaCIOPSAUTEIbHBIE TOKYMEHTBI: IIOHATUE, HA3HAYEHUE, OCHOBHBIE
BU/Ibl (OpraHU3allMOHHBIE, PACIIOPAIUTEIIbHBIE, CIIPABOYHBIE).

23. Opranu3anoHHbIe JOKYMEHTBI: YCTaB, MOJIOKEHHS, CTPYKTYpa U IITaTHAs YHCIICH-
HOCTb, IITATHOE pacluCaHue, IPaBUIIa, JOJUKHOCTHAS MHCTPYKLMS, UX Ha3HAUEHUE, XapaKTepu-
CTHKa U COCTaB, TpeOOBaHUS K O(OPMIICHHIO, TOPSIOK YTBEPKIACHUS.

24. Tumnbl JOKYMEHTOB: MOJJIMHHUK, KOMHUS, AyOJIMKAT, BRINKUCKA, X HazHaueHue. [lops-
oK oopmileHuE U BbIJaUX KOMUHM U TyOIMKATOB IOKYMEHTOB, BBIITUCOK U3 HUX.

25. PacnopsiauTenbHble JOKYMEHTHI: OCTAHOBIIEHUE, MPUKA3, PACHIOPSIKEHHE, COBMECT-
HBIA PAacTIOPSAUTENBHBI TOKYMEHT, UX Ha3HAYCHHE, XapaKTEPUCTUKA U COCTaB, TPEOOBAaHUS K
0(OPMIICHHUIO.

26. CripaBOYHBIE JOKYMEHTHI: CITy>KEOHbIE TIChMa, CIIPABKH, JTOKJIaJHBIE 3aIIUCKHU, TPOTO-
KOJIBL. aKThl, 3as1BJIEHUE, UX XapaKTEPUCTUKA U COCTaB, TPEOOBaHUS K 0(OPMIICHHUIO.

27. JloroBopHO-TIpaBOBasi JTOKYMEHTAlUs, JOKYMEHThI 10 BHEUTHEOKOHOMHYECKON Jes-
TEIbHOCTH, IPETEH3MOHHO-UCKOBAs TOKYMEHTAIUs1, UX Ha3HAYeHHEe, TpeOOBaHUs K 0OPMIICHHUIO.

28. Cayx6s1 IOY B opranusanusx, 3Ha4eHHe, 3a1a4a, QYHKIUU, TUIIOBBIE CTPYKTYPHI,
JIOJDKHOCTHOM coctaB. PernamenTanus padoter CIOY.

29. JIoOKyMEHTOOOOpOT: MOHATHE, OOIMe MPUHIIMIIBI OPTraHUu3aIiu JTOKYMEHTO000pOTa,
€ro CTpyKTypa, HE0OX0AUMOCTh Y4€Ta 00bEMA JOKYMEHTO0O0POTA.

30. HopmaTuBHBIE JOKYMEHTBHI, PETJIAMEHTHPYIOIIIE OPraHU3aLHUI0 JOKYyMEHTO000pOTa.

31. Perucrpanus 10KyMEHTOB, OIPEEICHUE, LENU. 3a/1a4l, MECTA PETUCTPALIUU Pa3INy-
HBIX KaTErOpUil TOKYMEHTOB.

32. CucteMsl ¥ GOpMBI periucTpanuu (KypHajbHas, KapTOUHasi, aBTOMaTU3HMPOBAHHAS ), UX
JIOCTOMHCTBA U HEJOCTaTKH.

33. Ilokazarenu, BBOJUMBIE B peTUCTpallMOHHbIE GopMbl. OCOOEHHOCTH PErHCTPALIUU BXO-
JUIIMX, UICXOAAIIUX U BHYyTPEHHUX JOKYMEHTOB.

34. CocTtaB BBINOJIHAEMbIX pabOT MpU OTIPABKE UCXOIALINX JOKYMEHTOB: IPOBEPKa Ipa-
BUJILHOCTU O(OpMIIEHUS, HATTMUMSI TPUIIOKEHUH, aJipeca, COPTUPOBKA MO ajpecaTaM U BUJaM OT-
IIPaBJIEHUI COCTaBJIEHHE OIUCKU PACCHUIKH.

35. TpaguuuoHHbIN coco® OTHPAaBKU JOKYMEHTOB (mouToi). OTmpaBKka JOKYMEHTOB C
nomolpio Tenedona, gakxca.

36. KoHTpOJIb NCTIOJTHEHMSI TOKYMEHTOB: IIOHITHE, HA3HAYEHUE, BUBL.

37. ITpyHUMIIBI OpraHu3ai KOHTPoJIsd. CpOKU UCIIOJIHEHUS: TUIIOBOM, MHIUBUIYaIbHBIN.

38. TexHonorus BeAeHUsI KOHTPOJISA. AHAIN3 UCTIOJTHEHMSI JOKYMEHTOB B YUPEKICHUAX.

39. B3auMoCBS3b pErucTpaluy JOKYMEHTOB U HH(OPMALIMOHHO-CIIPAaBOYHOM PabOTHI.

40. Opranu3zamust paboThI C TOMOIIBIO CIIPABOYHBIX KapTO4eK. J[OKHOCTHBIE JIUIIA, OCY-
HIECTBIISIONINE PETUCTPALIUIO U KOHTPOJIb UCTIOJHEHUS, UX (PYHKIUN U MpaBa.

41. Homenkiiatypa fiei1: TOHATHE. 3HaUYeHWe HOMEHKIIATYPHI 1T U1 KilacCU(pUKAIIH J10-
KYMEHTOB, OIIEPaTUBHOI'O XPAHEHUS U UX MIPEIAPXUBHON MOATOTOBKH.

42. Buapl HoMeHKaTyp Aen. [lopsiiok cocraBnenus, opopMiIeHus, yTBEP>KACHUS U MIPU-
MEHEHUS] KOHKPETHON HOMEHKJIATYpPbI A€II.

43. Tlopsanok popMupoBaHUS JIEI.

44. Opranu3zanus XpaHEH!s UCIIOJIHEHHBIX TOKYMEHTOB.

45. OcHoOBHBIE TpeOOBaHUS HOPMATHUBHBIX JTOKYMEHTOB, PETJIAMEHTUPYIOIMIUX TaHHBIN
3Tan 10KyMeHTo000poTa. OTBETCTBEHHOCTD 32 COXPAaHHOCTh JOKYMEHTOB.
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46. OcHOBHBIE 3TaIbl Mepeayu JOKYMEHTOB B apXUB WJIM Ha YHUUTOXKEHHE: MOJATOTOBU-

TEJIbHBIN (000CHOBaHME BHIOOPA CIIOCOOA COXPAHEHUS WIIH YHUUTOXKEHHS ITyTeM MPOBEICHHS IKC-
NEePTU3bl IEHHOCTU JOKYMEHTOB), OCHOBHOM (ITIOArOTOBKA JE€JI JUIs IIEPEIAYU B apXUB). 3aBEpllIa-

101U (1epeaya B apXUB UM YHUUTOXKEHHE).

TeMbl M KpUTEPUHU OLIEHUBAHMS CAMOCTOSITEILHOI PA00ThI 00Y4YAIOIIMXCS
N0 JUCHHUILINHE
TemaTuka pedeparon (1oxiaanoB) ¢ npesenranusamu (ITK-8, IK-11, ITK-20)
1.Opranuzanust JOKYMEHTUPOBAHUS YIPABIECHUYECKON JEATEIBHOCTH JOKYMEHTHUPOBAHUS

yIpaBIECHYECKON JAESITeIbHOCTH B OMOIHOTEKE.

2.HopmatuBHO-MeTOIMUECKast 6a3a JOKYMEHTUPOBAHUS YIIPABICHYECKOM IEATEIIbHOCTH
3.TpebGoBanus K 0pOPMIICHUIO 00SI3aTEIbHBIX PEKBU3UTOB TOKYMEHTA.

4.TpeboBanus K 0HOPMIICHUIO JONOTHUTEIBHBIX PEKBU3UTOB IOKYMEHTA.

5.OCHOBHBIE CUCTEMBI IOKYMEHTALIUH B YIIPABICHYECKOMN ACSITEIbHOCTH.

6.ACIEeKTbl BHEPEHUS aBTOMAaTU3UPOBAHHBIX CHUCTEM JIOKYMEHTHPOBAHUS yIpaBIeHYE-

CKOH JIeITeILHOCTH.

7.0Opranu3zanus ciryk0bl JeJIOMPOU3BOJICTBA B OMOIMOTEKE.

8.Opranu3anuoHHbIe (HOPMBI PA0OTHI C IOKYMEHTAMH.

9.ITonsTHE OaHKa TOKYMEHTA U TPeOOBaHUS K €ro 0(hOpMIICHUIO.

10.PeryiameHTanus mpomeccoB JOKYMEHTUPOBAHUS B OTJIEIBHBIX YUPEKICHHSIX.
11.0Opranu3zamus paboTsl 1€TONPOU3BOIUTENS B OMOIHOTEKE.

12.PeriiameHTanus TOKyMEHTHPOBAHUS YIPABICHYECKON IEATEIILHOCTH. B 3aKOHOIATEIIb-

HBIX aKTax.

13.PernamenTanus npoueccoB JOKYMEHTHPOBAHUS.

14. TpeboBanust kK 0hOpMIIEHUIO OPraHU3ALMOHHO-TIPABOBON JJOKYMEHTAIMH.
15.TpeGoBanus kK 0pOPMIICHHIO MITAHOBON JOKYMEHTAIIUH.

16.TpeboBanms K 0hOPMIICHUIO PACTIOPSIUTEIHHON JOKYMEHTAIUH.

17.TpeGoBanus kK 0pOPMIICHHIO CITPABOYHO-UH(OPMAIIMOHHON TOKYMEHTAIIHUH.
18.TpeboBanus K 0OPMIICHUIO OTYETHON IOKYMEHTAIIUH.

19.0cHoBanus kinaccu(uKauy JOKyMEHTA.

20.CpoticTBa, GyHKIMH U IPUHIMIIBI GOPMUPOBAHUS JOKYMEHTHOTO pecypca.
21.IIpoGneMa Hay4HOTO ONpeAeaeHHs MOHATUS "JJOKYMEHT".

22.Pa3BUTHE TOKYMEHTUPOBAHUS YIPABICHUECKON IESATENbHOCTH. KaK Hay4YHOW AMCLIHU-

IIJINHBI.

23.0ranbl 0011erocy1apCTBEHHON AESITEIbHOCTU 0 YHU(PUKAIIUU TOKYMEHTOB.
24.Pa3ButHe (hopMyJsipa yIpaBIeHUECKOTO JOKYMEHTA.
25.3aKoHOAATEIbHO-HOPMATUBHOE PETYJIUPOBAHUE OPraHU3AlMU JTOKYMEHTHUPOBAHHUS

ynpaBnqueCKoﬁ ACATCIIBHOCTH. HA COBPEMCHHOM JTallC.

26.ITpo6iieMbl opraHu3auy TOKyMEHTHPOBAHUS YIIPABICHUECKOH 1€ATEIbHOCTH. B yCIIO-

BUAX IIPUMCHCHH S HOBBIX I/IH(I)OpMaI_II/IOHHLIX TEXHOJIOTHUH.

CTYJIeHT HUMECT MPaBO MPEATIONKUTE CBOIO TEMY B paMKaX AUCHUILIIMHBI

Kpurepun oueHuBaHusI CTYIEHTA 32 MOATOTOBKY pedepara (oKJIaaa)
¢ Mpe3eHTanuen

puu/6aIbl

Kpure- S 6as10B 4 dan1a 3 6aaa (Tpedyer | 1-2 6ania

J0PadOTKH)
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Typa

3 Yetko chopmymnupo- | ChopmynupoBana | ChopmymupoBana | He cop-
S BaHa IeJIb M pac- | IeNb U TeMa Hccie- | [eNlb U TeMa Uccie- | MyJIupo-
= KpbITa Tema wuccliie- | AoBaHusa. Yactuuno | noBanus. Cojepxa- | BaHa Lejb
2 noBaHus. B kpaTtkoi | uznoxeHa WHQOpP- | HUE MOJHOCTHIO HE | U TeMa HC-
5 = dbopMe naHa moiHas | MalMs MO TeMe uc- | packpbito. UHDop- | cienosa-
a3 = nHpopManus 10 | CIeIOBaHUSl W JaH | Malust ~ HeTouyHa. | HusA. I[Ipo-
o £ TeME HCClelIoBaHus | OTBeT Ha mpobieM- | [Ipobiema 1o | bnema He
z 3 U JIaH OTBET Ha Mpo- | HeI Bompoc. JlaHbl | KOHIIA HE peleHa. | pelieHa
=
< o
P> OJIeMHBIII  BONPOC. | CCHUIKM Ha UCMOJb- | He nanbl cChUIKM Ha
§ JIaHBI CCBUTKU HA MC- | 3yeMbIE PECYPCHI. UCTIOJb3yeMbIE pe-
S M0JIb3yeMbIe pe- CypCHI
CYpCHI
CooOmonaercs emu- | Cobmromaercs equ- | He  coOmromaercs | He coOuro-
= HBIA CTHIIb OQOPM- | HBI CTHIIb O0(OPM- | €AMHBIHI CTUJIb | JAaeTcs
= nenus. [IpeseHranus | IeHUs. Cnaiinpl | opopmiieHus. CTHJIb
= o
= Kpaco4Hass M HWHTE- | IpOCThl B MoHUMa- | Chaiiel mpocThl B | oopmiie-
2 pecHas. HUCHONB3Yy- | HUKM.  Hcmonb3y- | noHMMaHuu.  Jd- | HUS.
£ 10Tcsl 9((EKThl aHM- | IOTCS  HEKOTOphIe | (heKThI U POoH He uc- | Craii bl
= Manuu, ¢GoH, ¢oro- | 3hdexT u GoH. MOJIB3YIOTCSL. pOCTHl B
g, rpaduu. B npe3enra- OHMMa-
= MU TPUCYTCTBYIOT HUU
ABTOPCKHE HAXOJKH
= ABTOp xopoio Bia- | ABTOp BiajaeeT Ma- | ABTop He mokaszan | [Ipencras-
s JIeeT MaTepUAJIOM TI0 | TEPUAIOM MO0 TeMe | KOMIIETEHTHOCTH B | JICHBI MCKa-
S TE€Me HCCIIEIOBAaHMs. | UCCIIEOBAaHUs, HO | IPEJICTaBICHUH JKEHHBIC
; = Hcnonp3yer Hayd- | HE CMOT 3aWHTEpe- | MPE3CHTAIlMH. WC- | JaHHbIE
® E HYIO TEPMHHOJIOTHIO. | COBATh ayTUTOPHIO. | MOJIb3yeMble (haKThl
E = OO0agaeT HaBpIKaMHu | HeqocTaToyHO IM- | HE BRI3LIBAIOT JOBE-
v
Z 3 OpaToOpCcKOro MCKyc- | TUpyeTcst jaurepa- | pus. HemocraTouno
= g crBa. [loiHO 1 TOYHO | Typa IUTHPYETCSl  JINTe-
% LHUTUPYETCSI UCTIONb- parypa
é. 30BaHHas  JIUTEpa-

MakcuMalTbHOE KOJIUYECTBO 68.J'IJ'IOB, KOTOPOC CTYACHT MOXKET MMOJYUYUTH 34 JOKJIAd - 5.

HpOMC)KYTOLIHHﬁ KOHTPOJIb - UTOroBas OLCHKA 3HaHUM CTYACHTA, OCYIICCTBIIAICTCA IO

HaKOIMMHUTEIbHON CUCTEME CYMMHPOBAHUEM 0aJlIOB, TTOJIYYCHHBIX B TIPOIIECCE TEKYIIIETO U PyOeIK-

HOT0 KOHTpOoJIsl. PopMa MPOMEKYTOUHOTO KOHTPOJIS — 3a4eT.

HpOBe}IeHI/Ie TEKYIICTO U IMTPOMEKYTOUHOT'O KOHTPOJIA IO JUCHUIIIIMHE OCYIIECCTBIIACTCA B

cootBeTcTBUH C [lomoxkernem COI'Y .2

Kpurtepun onieHKH yCTHOTO H/MJIM NHCBMEHHOI0 0TBETA
HA NPAKTHYECKOM 3aHATHH

Ouenka Kputepuii
CozneprkaHne OTBETa COOTBETCTBYET OCBELIAEMOMY BOIIPOCY, MOJTHOCTBIO PACKpPHITA B OT-
5 BETE TeMa, OTBET CTPYKTYPUPOBaH, JaHbl NPaBUIbHBIC apryMEHTHPOBAaHHBIE OTBETHI Ha
YTOUHSIOIINE BONPOCHI, AEMOHCTPUPYETCS] BRICOKHH YPOBEHb yYacTHUs B JUCKYCCHHU.

3 TTos105KeHHE O TEKYIIEM KOHTPOJIE YCIIEBAEMOCTH U POMEKYTOUHOM aTTECTALIUKM 00YYAIOLIUXCS 110 00pa30BaTelb-
HBIM IIPOTPAMMaM BBICIIET0 00pa30BaHUs — MPOrpaMMaM OakaiaBpuaTa, MarucTpaTypsl u cnernuanuteTa B COI'Y.

18




CopepkaHre OTBETa COOTBETCTBYET OCBEIAEMOMY BOIIPOCY, MOJHOCTBIO PACKPHITA B OT-
BETE Te€Ma, JaHbl IIPaBUIbHbIE, APIYMEHTUPOBAHHBIEC OTBETHI HA YTOUHSIOLINE BOIIPOCHI, HO
HMMEIOTCSl HETOYHOCTH, IPU 3TOM OTBET HECTPYKTYPUPOBAH M JEMOHCTPUPYETCS CpeIHUN
YPOBEHb Y4aCTHUs B IUCKYCCHH.

ConepxaHre OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, HO IPHU IOJIHOM PaCKPHITHU
TEeMBbl UMEIOTCS HETOYHOCTH, JaHbl NIPABUJIbHBIC, HO HE apryMEHTHPOBAaHHbIE OTBETHI HA
YTOYHSIOIIME BOMPOCHI, JEMOHCTPUPYETCS HU3KUM ypPOBEHb Y4acTUsl B TUCKYCCHH, OTBET
HECTPYKTYPHPOBaH, HHGOPMAaLUs TPYAHA 715l BOCTIPHATHSL.

ConepxaHre OTBETa COOTBETCTBYET OCBEIIAEMOMY BOIIPOCY, HO IPHU IOJIHOM PaCKPBITHU
TEMBbl UMEIOTCSI HETOUHOCTH, JEMOHCTPUPYETCsl caboe BiIaZieHue KaTeropraabHbIM ala-
paToM, JaHbI IPaBUIbHBIE, HO HE apIYMEHTHPOBAHHBIE OTBETHI HA YTOYHSAIOIINE BOIPOCHI,
ydacTHe B JUCKYCCHU OTCYTCTBYET, OTBET HECTPYKTYPHPOBaH, MH(pOpMALUs TpyIHA IS

BOCIIpUATHA.

Ipumepsi TecTroBbix 3amxanmii (ITK-8, ITK-11, ITK-20)
JJoKymMeHT — 310!

1. BadukcupoBaHHas Ha MaTEPHAILHOM HOCHTEJE HHPOPMALIUS C PEKBU3UTAMU, [TO3BOJISIOLIMMU
ee UACHTH(UIIPOBATD.

2. Hocurens nH(MOpMAaLIUK, UCIIOIB3YyEMOH B LEISIX PEryIUPOBAHUS COLUAIBHBIX OTHOIICHHH.

3. Uadopmarus, 3apukcupoBaHHast JIOOBIM CIIOCOOOM Ha JIF000M HOCHUTEIIE.

HHoxMMHHUK JOKYMEHTa — ITO:
1. [TepBbIit WM €IUHCTBEHHBIN SK3EMILISAP JOKYMEHTA.
2. DK3eMIUISIP TOKYMEHTa, C KOTOPOTO CHATA KOIIHSL.

FOpuaunyeckas cuiia 10KyMeHTa — 3TO!

1. OcobeHHOCTH BHENIHETO 0OPMIIEHHS JOKYMEHTA.

2. CBUJIETENHCTBO HAIMYMSA B IOKYMEHTE TIOJIOKEHUH HOPMAaTUBHOTO XapaKTepa.
3. CriocoOHOCTh JOKYMEHTA MOPOXKAAaTh ONPE/IEIIEHHbIE IPaBOBbIE TIOCIIEICTBUS.

HNmeeTt 11 OPUANYECKYHO CHITY JOKYMEHT, MOJIYUYeHHbIH M0 (P)aKCUMUIbHOI CBA3U?
1. Jla.

2. la, o COTNAIICHUIO CTOPOH HHPOPMAITIOHHOTO OOMEHa.

3. Her.

Kakoii n3 nepe4ncjieHHbIX pEKBU3UTOB He OTHOCUTCH K PEKBU3UTAM y10CTOBepeHus?
1. I'pud yrBepxaeHus.

2. Ileuats.

3. OT™MeTKa O 3aBEpEHUU KOIUU.

4. Buza cornacoBaHusl.

5. Ioanuce

7.Kakue peKBU3MTHI BKJIKYAKOTCA B 0JIaHK MUCbMa?
1. MecTo cocTaBiaeHHUS UIN HU3JJaHus JOKYMCHTA.

2. 3aroioBOK K TEKCTY.

3. HauMeHOBaHuWE OpraHu3aiuu.

4. ToBapHBIil 3HaK (3HAK OOCITY)KHBaHUA).
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5. HauMeHOoBaHue BUJa JOKYMEHTA.
6. Anpecar.
7. CnpaBouHBIE JaHHBIE 00 OpraHU3aIHH.

Ha xakom 3x3emMnisipe 1eJI0BOro NUCbMAa, OATOTOBJIEHHOM /ISl OTIIPABKH aJipecary 1o 1no-
YyTe, NPOCTABJISIOTCS BU3bI?

1. Ha mogyimHHKKE, OTIIPABIsEeMOM ajpecary.

2. Ha xonuu, nomeniaeMom B J1€J10 OpraHu3alyu.

Hy:xHOo /11 3aBepsITh NeYAThI0 OPraHU3AIUM MPHKA3bl PYKOBOIUTEJIsA?

1. Ja.
2. Her.

Kakoe nucbMo 3aBepsieTcs: ne4yaTbio?
1. T'apanTHitHOE€ MUCHMO.

2. KoMmmMmepueckoe mpeiosKeHue.

3. [Tucemo-tipochOa.

I[OJDKCH JIM HCITOJTHUTECJIb, MOJArOTOBUBIIMH TEKCT nmucbmMa, BU3SHpOBaTh )IOKyMeHT?

1. Ja.
2. Her.

Kakue HOpMBI NPUMEHSIIOTCS /ISl pacyeTa YHUCJICHHOCTH JeJIONPOU3BOACTBEHHOIO Iepco-
HaJaa?

1. HopMbI BBIPaOOTKH.

2. HopMsI BpeMeHu.

3. HopMBI ynpaBisieMOCTH.

4. Hopmbl 00CyKMBaHUSI.

JIoOKyMeHT0000pOT — 3T0:

1. Ilepenava 1oKyMeHTa U3 OJHOM MHCTAHIIMY B APYTYIO B IIPOLECCE €TI0 PACCMOTPEHHSI.

2. JIBmKeHNE TOKYMEHTOB B OpraHU3allii ¢ MOMEHTA UX CO3/IaHUs WIH MOJIyYE€HHUs 10 3aBeplie-
HUs UCIIOJHEHUS WM OTIIPaBKHU.

3. JIBmkeHue KOMIUIEKCa JOKyMEHTOB B IpOLIecCe BBIPAOOTKH, MIPUHATHS U MCIIOTHEHUS perie-
HUU.

Kakoil 10KyMeHT OTHOCHUTCSI K HEPErHCTPUPYEeMbIM?
1. ITucemo-3ampoc.

2. XKamoba rpakiaHuHa.

3. ConpoBOAUTENBHOE MTUCHMO.

4. PexiaMHOE TUCHMO.

Kakoii 1o0kyMeHT cocTaBisieTcsi NIPH HEOOXOAMMOCTH 3a(PMKCUPOBATH CJI0KMBIIYIOCS CUTY-
alMI0 WK O0Hapy:KeHHbIe paKkTbI?

1. ITpotokou.

2. CnpaBka.
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3. AKT.

Kakoii 10kyMeHT TpedyeT yTBep:K/IeHHsI PyKOBOAUTEIeM OpraHu3anuu?
1. [TonmoxxeHue o OyXranTepuu.

2. CnpaBka 0 33J0J>KEHHOCTH MTPEANIPUATHSL.

3. [TuceMo-3ampoc 0 mpeaoCcTaBIeHNH HHPOPMAIIHH.

4. IlpoTokoI 3acelaHNsl COBETA TUPEKTOPOB.

KoHTpoJ/ibHBIE BOIIPOCHI K 3a4eTy:
Urto Takoe JOKyMEHTUPOBAHUE YIPABICHUECKOH 1€ATEIbHOCTH?
KakoBa poib 1e10Nnpou3BOACTBA B OPraHU3alluy YIIPABICHUS IPEIIPUITHEM?
Ha3zoBute ocHOBHBIE 3a/1a4i U (QYHKIIUH J€IONPOU3BO/ICTBA.

wnN e

4. Ha3oBuTe OCHOBHBIC 3Tallbl CTAHOBJICHHS JOKYMEHTHPOBAHUE YIIPABJICHYECKOH Ies-
TeJbHOCTU B Poccun.
5. Uro Takoe JOVY?
Uro Takoe 1OKyMEHTUpOBaHUE?
Uto Takoe TOKyMEHTOO0OPOT?
B uewm 3akimouaercst cyTh yHUDUKAAA?

© o~

HazoBuTe OCHOBHBIEC BUIBI CTAHAAPTOB U HOPMATUBHBIX JOKYMEHTOB.

10 HazoBute dopmatel Oymaru, paspeuieHHble A7 0hOpMIICHHS JIETIOBBIX JOKYMEHTOB.
s yero onu mpumensitoTcsi? J{is dero mpennaznayensl noinsa? Kakue pazMepsl molneit npeny-
CMaTpHUBAIOTCA JJIs1 OPraHU3AIMOHHO-PACHOPSAUTEIbHON JJOKYMEHTAH?

11. Kak ocymiecTBisieTcs HyMepaius CTpaHUIl B TOKYMEHTe?

12. Yro moHMMaeETCs MO FOPUIMYECKON CHIION JOKyMEHTa?

13. Kakwue BH/IBI TOKyMEHTOB BKJIFOUAET B c€0sI CHCTEMa OPraHNU3aIlMOHHO-PACTIOPS TN TEIh-
HOM TOKyMEHTaluu?

14. Yro Takoe peKBU3UTHI TOKyMeHTa?

15. Ha3zoBuTe OCHOBHBIE PEKBU3UTHI JOKYMEHTOB.

16. Yto Takoe ¢popmyisip-oOpasen JOKyMeHTa?

17. Kakue 1oKyMeHTHI ojjIeKaT yTBepkaeHni0? Kakue U3 HUX MOTyT yTBEpKIaThcs Apy-
MM JJOKYMEHTOM?

18. Ha3naueHue u 0COOEHHOCTH PACIOPSAUTEIBHBIX JTOKYMEHTOB

19. Has3naueHue u 0COOEHHOCTH OPTaHU3AMOHHBIX JIOKYyMEHTOB

20. Haznauenue u 0coOeHHOCTH HH()OPMAITHOHHO-CIIPABOYHBIX JOKYMEHTOB

21. OpraHu3amus CIIry>keOHOU MepPeITHCKH

22. Opranuzanus J0KyMEHTO000pOTa U )KU3HEHHBIN IIUKII TOKyMEHTa

23. OTnn4uTeabHbIE 0COOCHHOCTH CIYKEOHBIX M JOKJIAJIHBIX 3aITUCOK

24. Cnyyau cOCTaBJI€HHS JTOKYMEHTOB JJMYHOTO MPOUCXOKICHUS U MTpaBUiIa UX odopmie-
HUS

25. OTimuuTenbHbIE 0COOCHHOCTH TapaHTHHHBIX TTHCEM

Ioka3aTe i U KpUTEPUH OLICHUBAHUS KOMIIETEHIMH HA Pa3JIMYHBIX dTanax ux ¢op-
MHPOBAHM, ONNUCAHUE KA OLCHUBAHUSA

\ YpoBeHb chOPpMUPOBAHHOCTH KOMIIETEHIMH
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«MuHUMaJNbHBIA «MuHHUMaJbHBIA «Cpennuii ypoBeHb» | «Bbicokuii ypo-

YPOBeHb He J0CTHI- | ypoBeHb» (56-70 6an- | (71-85 6an108) BeHb» (86-100 6au-

HYT» (MeHee 56 0aj- | JIOB) JIOB)

JI0B) Komnerenmnu cdop- | Komnerenun cpop- | Komnerenuun chop-

Komnerennuu HE | MUPOBAaHBI. MUPOBaHBI. MHUPOBAaHBI.

c(OpMHPOBAHBI. CdopmupoBansl  0a- | 3HaHus  OOWIHMpHBIE, | 3HAHUS TBEpPIBIC, ap-

3HaHUS OTCYTCTBYIOT, | 30BbI€ CTPYKTYpHI | CHCTEMHBIE. T'YMEHTUPOBAHHBIE,

YMEHHS U HABBIKM HE | 3HAHUM. YMeHus HOCAT pe- | BCECTOPOHHHUE.

c(hOpMHUPOBAHBI. YMmenuss  (parmeH- | IpOAYKTUBHBIA ~ Xa- | YMEHHUS  YCIHEIIHO
TapHbl M HOCST pe- | pakrtep, IpUMEHS- | IPUMEHSIOTCS K pe-
MPOAYKTUBHBIA  Xa- | FOTCS K PEIICHUIO TH- | IIEHUIO KaK THIOBBIX,
paxTep. MOBBIX 33JJaHUH. TaK M HeCTaHJAaPTHBIX
HemoHcTpupyercs JlemoHcTpupyercs TBOPUYECKUX 3aJaHUH.
HU3KUI YpOBEHb Ca- | IOCTAaTOYHBIA  ypo- | JeMoHCcTpupyercs
MOCTOSITEIbHOCTH BEHb CaMOCTOSITENb- | BBICOKUI YpOBEHb Ca-
MPaKTUYECKOTO HOCTH  YCTOMYUBOTO | MOCTOSITEIIBHOCTH,
HaBBIKA. MPAKTHIECKOTO BBICOKAsl  aJanTHB-

HaBBIKA. HOCTB TIPAaKTUYECKOTO
HaBbIKa
Onucanue KpuTepHeB OLlEeHHBAHUS

OO6yuaromuiics ae- OO6yyaromumiics ne- OO6yuaromuiics ne- OO6yuaromuiics ae-

MOHCTPHUPYET: MOHCTpPHUPYET: MOHCTpPHUPYET: MOHCTpPHUPYET:

- CYILIECTBEHHBIE - 3HaHMsI TEOpETUYEe- | - 3HAHUE U [TIOHUMa- | - TITyOOKuUe, BCECTo-

POOEITBI B 3HAHUSIX
y4eOHOro MaTepuana;
- JIOITyCKArOTCS IPUH-
[UITHATbHBIE OUTHOKI
P OTBETE HA OCHOB-
HBIE BOIIPOCHI OU-
JieTa, OTCYTCTBYET
3HAaHHE U TIOHUMaHUE
OCHOBHBIX TTOHSITHI U
KaTerOpHuii;

- HETIOHUMAaHHE CYIII-
HOCTH JIOTIOJTHUTEIb-
HBIX BOIIPOCOB B paM-
Kax 3aJlaHuil Ouera;
- OTCYTCTBUE YMECHHS
BBITIONHSTH MPAKTH-
YeCKHe 3aIaHus,
PEyCMOTPEHHBIE
MIpOrpaMMOM JHCIIH-
TUTHHBL;

- OTCYTCTBHE T'OTOB-
HOCTH (CTIOCOOHOCTH)
K JTUCKYCCHH W HH3-
KYIO CTENIeHb KOH-
TaKTHOCTH.

CKOTO MaTepHuaa;
- HETOJIHBIE OTBETHI
Ha OCHOBHBIE BO-
IPOCHI, OIINOKH B OT-
BETE, HEIOCTaTOYHOE
NOHMMAaHHE CYIIHO-
CTH M3JIaraeMbIX BO-
IIPOCOB;

- HEYBEpPECHHBIC U HE-
TOYHBIE OTBETHI HA
JIOTIOJTHUTEIILHBIE BO-
IPOCHI;

- HEIOCTaTOYHOE BJIa-
JICHUE JINTEPaTypoH,
PEKOMEHIOBAHHOM
pOTrpaMMOi TUCIIH-
TUTAHBL

- yMeHue 0e3 rpyObIx
OIIMOOK peniaTh
IpaKkTUYEeCKHe 3a71a-
HUSI, KOTOPBIE CJIe-
JTyeT BBITIOJIHUTb.

HHE OCHOBHBIX BO-
IIPOCOB KOHTPOJIUPY-
emMoro oobema mnpo-
rPaMMHOTO MaTepu-
ana;

- TBepAbIC 3HAHUS
TEOPETUUECKOTO Ma-
Tepuana.
-C1ocoOHOCTb yCTa-
HAaBJIMBATh M 00BsIC-
HATH CBSI3b MPAKTUKH
Y TEOPHH, BBISBIISTH
MIPOTHUBOPEYUSI, TIPO-
OJIEMBI ¥ TCHICHIINI
pa3BHTHS,

- IpaBUJIbHBIC U KOH-
KpeTHbIe, 0€3 rpyObIxX
OIIMOOK, OTBETHI Ha
IOCTaBJIEHHBIE BO-
MPOCHI;

- YMEHHE peniaTh
MIPaKTUYECKHE 3a/1a-
HUS, KOTOPBIE CJIe-
NyeT BBITIOTHUTD;

- BJIaJICHUE OCHOBHOM
JIUTEPATYPOU, PEKO-
MEHJOBaHHOU MPO-
rpaMMOU JUCLIH-
IUIWHBI,

POHHHE U apTyMEH-
TUPOBAHHBIE 3HAHUS
MPOrPaMMHOTO MaTe-
puana;

- IIOJIHOE TIOHMMAaHHUE
CYITHOCTH U B3aUMO-
CBSI3M paccMaTpuBae-
MBIX TIPOIIECCOB U SIB-
JIEHWH, TOYHOE 3Ha-
HHE OCHOBHBIX ITOHS-
TUH B paMKax 00Cyx-
JaeMBIX 3aJIaHUI;

- CIIOCOOHOCTH yCTa-
HaBJINBAaTh U 00BsIC-
HATB CBS3b MPAKTUKU
U TEOpUH;

- JIOTUYECKH TTOCIIe-
JoBaTeIbHbIC, COIEP-
KaTelbHbIe, KOHKPET-
HBIE U UCUYEPIIBIBAIO-
II[€ OTBETHI HA BCE
3a7aHus Ouiera, a
TaKKe JOMOJIHUTETh-
HBIE BOIIPOCHI IK3a-
MEHaTOopa;

- YMEHHE periaTh
MpaKTUYECKHE 3a]1a-
HUS,
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- HaJIn4Me COOCTBEH-
HOM 000CHOBAHHOM
MO3UIIUHU 10 00CYXK-
JTAaeMBIM BOTIPOCAM.
Bo3MOKHBI HE3HAYH-
TEJbHBIE OTOBOPKHU U
HETOYHOCTH B pac-

- cBOOOJHOE UCII0b-
30BaHUE B OTBETAxX Ha
BOITPOCHI MAaTEPUAJIOB
PEKOMEHIOBAHHOM
OCHOBHOU U J10TOJI-
HUTEJIBHOM JIUTEPA-

TYpHI.

KPBITHH OTICTHHBIX
MOJIO’KEHUH BOIIPO-
COB OmJIeTa, IPUCYT-
CTBYET HEyBepeH-
HOCTh B OTBETax Ha

«HE€ 3aYTCHO» «3aYTECHO» «3aYTECHO» «3aYTECHO»

9. YueOHo-MeTOAMYeCKOE U MH(OPMAITMOHHOE o0ecTiedeHne TUCIUNIHHBI:
a) HOpMaTHBHbIE IOKYMEHTBI:
1. ®enepanbusblii 3akoH 0T 27.07.2006 Ne 149-D3 «O6 undpopmanuu, HHGOPMAITMOHHBIX

TEXHOJIOTUSIX U O 3aIIUTe UH(POPMALIUNY.

2. ®enepanbHbIil 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHAIbHBIX TaHHBIX .

3. ®enepanbHblii 3akoH 0T 22.10.2004 Ne 125-D3 «O06 apxuBHOM aeie B Poccutickoii De-
Jieparuu

4. ®enepanbubiii 3ak0H 0T 29.07.2004 Ne 98-03 «O xoMMepUeCcKOil TaliHE.

5. ®enepanbhblii 3akoH 0T 10.01.2002 Ne 1-®3 «O06 31ekTpoHHON HU(POBOM TOITUCH

6. IlpaBuna nenonpousBoJcTBa B (peiepabHBIX OpraHax HUCIOJHUTENbHON BIIACTH. YTB.
nocranoBieHueM Ilpasurenscta PO ot 15.06.2009 Ne 477.

7. Obwmepoccuiickuit knaccugukarop ymnpasieHueckoi fokymenranuu (OK 011-93). V..
nocraHoBieHueM ['occrannapra Poccun ot 30.12.1993 Ne 229

8. IlepedyeHb TUIIOBBIX YIPABICHYECKUX IOKYMEHTOB, 00pa3yIOLINXCS B 1€ATEILHOCTH Op-
raHU3aluil ¢ yKa3aHWeM CPOKOB XpaHeHus — YTBepkeH IIpukazom Pocapxusa ot 06.10.2000

9. 'OCT P 7.0.8-2013. Haumonanensiii crannapt Poccuiickoit ®@enepaunn. Cucrema
CTaHJapTOB 10 HH(GOpMAINHU, OUOIMOTEYHOMY U U31aTEeIIbCKOMY JIey. Jlemonpon3BoICTBO U ap-
xuBHOe nien0. Tepmunsl u onpenenenus” (yrB. IIpukazom Poccrangapra ot 17.10.2013 N 1185-
CcT).

0) OCHOBHAasl JINTEPATYpA:

1. Abynaose, /. I'. JlokyMmeHTallMOHHOE 0OecreueHNe YIPaBICHUs IEPCOHAIOM : y4eO-
HUK 1 IpakTukyMm 1uis By3oB / JI. I'. AGynanze, U. b. Beinpsbkkuna, B. M. MacnoBa. — Mocksa :
WznatenbctBo FOpaiit, 2020. — 299 ¢. — (Bricmiee oopazosanue). — ISBN 978-5-534-00875-3.
—  Teker anektpounsii  // OBC IOpaiitr [caiit]. — URL: http://www.biblio-
online.ru/bcode/450813.

2. Jloponmna, JI. A. OpraHu3zanus U TEXHOJOTHS JOKYMEHTAITMOHHOTO OOCCITCUCHHS

yhpaBieHus : y4eOHUK U pakTUKyM Jutst By30B / JI. A. Jloponuna, B. C. UputnkoBa. — Mocksa
: I3marensctBo KOpaiit, 2020. — 233 c. — (Bricmiee odpazosanue). — ISBN 978-5-534-04568-
0. — Tekcr anektponueii // DBC IOpaiit [caiit]. — URL: http://www.biblio-
online.ru/bcode/450483 (mata obpamenus: 29.01.2021).
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3. Kysueyos, . H. JlokymeHTaIlMOHHOE 00ECTICUCHHE YIPABIICHUSI IEPCOHAIIOM : yueO-
HUK U IPaKTHKYM JUIi pukianHoro 6akanaspuara / M. H. Ky3nenos. — Mocksa : M3naTenscTBO
FOpaiit, 2019. — 520 c. — (bakanasp. Ilpuxmamuoit kypc). — ISBN 978-5-9916-4000-8. —
Tekcer : anextponnsiii // DBC Opaiit [caiit]. — URL: http://www.biblio-online.ru/bcode/426321
4. Ilysanosa, H H. OCHOBBI IeNOMPOU3BOJICTBA. S3BIK CITy’)keOHOTO JOKYMEHTA : yueo-

HUK W npaktukym i By3oB/ H. H. llyBanoBa, A.O. MBanoBa; mox oOmel pemakuuen
H. H. llyBanoBoii. — 2-e¢ u3m., nmepepad. u aomn. — Mocksa : U3narenscTBo HOpaiit, 2020. —
428 c. — (Bricmee o6pazoBanne). — ISBN 978-5-534-10848-4. — Tekct : anexrponHsiii // ObC
IOpaiitr [caiit]. — URL: http://www.biblio-online.ru/bcode/450549 (mara oGpareHus:

29.01.2021).
5. Illysanosa, H. H. Opranuzaiusi 1 TEXHOJIOTHS JOKYMEHTAIIMOHHOTO 00eCTeueHUs

yrpaBiieHus ;| ydeOHUK W mpakTtukym ais By3oB/ H. H. lllyBanoBa. — 2-e u3n., mepepad. u
norm. — Mocksa : WsnmarensctBo [Opaiit, 2020. — 265c.— (Briciee obOpa3zoBanue). —
ISBN 978-5-534-12358-6. — Tekct : oanekrponusiii // DBC HOpaiir [caiitr]. — URL:
http://www.biblio-online.ru/bcode/451066.

B) I0NOJIHHTE/IBHAS JIUTEPATypa

6. Ipososa, O.C. JlenonpousBoactBo: yaeoHOoe mocodue mis By3os/ O.C. I'pozoBa—
Mocksa: M3narensctBo FOpaiit, 2020. — 124 ¢. — (Bsicmee o6pa3oBanue). — ISBN 978-5-534-
06787-3. — Tekcr: oamextponnsii // DBC HOpaiir [caiit]. — URL: http://www.biblio-
online.ru/bcode/453969.

7. Jleoposenko, O. B. NnpopmanronHoe obecnieuenue ynpasieHus. [Ipaktukym: yueo-
Hoe rocobue a7 By30B / O. B. JIBopoBeHko. — 2-¢ uza. — Mocksa : UznatenbctBo FOpaiit, 2021
; KemepoBo : Kemepos. roc. uH-T KynbTypsl. — 122 ¢. — (Briciiee o6pa3oBanue). — ISBN 978-
5-534-14439-0 (U3narensctBO IOpaiit). — ISBN 978-5-8154-0537-0 (KemepoB. roc. MH-T KyJb-
Typbl). — Tekcr : amektponnsii // DBC IOpaiir [caiit]. — URL: http://www.biblio-
online.ru/bcode/477588

8.  Heanosa, A. FO. Pycckuii sS3bIK B JICIOBOW JOKYMEHTAIMH : y4eOHUK U TMPAKTHKYM

st By3oB / A. 0. BaHoBa. — 2-¢ u3n., mepepad. u gorm. — Mocksa : M3natensctBo FOpaiiT,
2020. — 187 ¢. — (Bricmiee oopazoBanme). — ISBN 978-5-534-12357-9. — TekcT : 31eKTpoH-
Hbii // DBC HOpaiir [caiit]. — URL: http://www.biblio-online.ru/bcode/450968.

9.  Ka3zakesuu, T. A. JlokymeHTOBeneHUE. JIOKYMEHTAI[MOHHBIA CEPBHC : YYEOHUK U
npaktukyM Uit By3oB / T. A. Kazakesuu, A. U. Tkanuy. — 2-e u3f., ucip. u gomn. — Mocksa :
WznatenbctBo FOpaiit, 2020. — 177 ¢. — (Bricuiee o6pazosanue). — ISBN 978-5-534-06273-1.
— Texcr : anextponnsbiit / OBC IOpaiit [caiit]. — URL: http://www.biblio-online.ru/bcode
145270

10. Konviwurxuna, T. 5. JlenoBble KOMMYHHKAIMH, JTJOKYMEHTOOOOPOT U JEIIONPOU3BO/I-

CTBO : yueOHoe mocobue mis By30B/ T. b. Kombrmikuna, U. B. lllyctuHa. — 2-e¢ u3fd., ucmp. #
norn. — Mocksa : WsnarensctBo [Opaiit, 2020. — 163 c.— (Bricmee obOpazoBanue). —
ISBN 978-5-534-07299-0. — Tekct : oanekrponnslii / 3BC IOpaiit [caiitr]. — URL:
http://www.biblio-online.ru/bcode/452463.

11. Kopnees, U. K. JIOKyMEHTUPOBAHUE YIPABIECHUYECKOW NEATENHHOCTH : YUEOHUK U
npaktukym s By30B / U. K. Kopuees, A. B. [Tmenko, B. A. Mamypres. — 2-e u3f., nepepad. u
non. — Mocksa : WznarensctBo [Opaiit, 2020. — 384 c.— (Bricmiee oOpa3zoBanHme). —
ISBN 978-5-534-04533-8. — Tekct : oanekrponnsiii // OBC IOpaiir [caiit]. — URL:
http://www.biblio-online.ru/bcode/450470 (nara oopamenus: 29.01.2021).
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12. Kysmueyos, Y. H. JloxymeHTanimoHHOe o0ecriedeHue ynpasieHus. JJokymeHToo00poT
U JISTIOTIPOU3BOJICTBO : YUCOHUK U mpakTukyM s By3oB / U. H. Ky3nenos. — 3-e u3., nepepad.
u qomn. — Mocksa : MznarensctBo HOpaiit, 2020. — 461 c. — (Bsicmiee obpa3zoBaHue). —
ISBN 978-5-534-04275-7. — Tekct : oanekrponssiii / DBC Hpaiir [caiit]. — URL:
http://www.biblio-online.ru/bcode/449769

13. IIaBnosckas, O. FO. IIpaBoBoe obecrieueHre KaJapoBOTO JSIOMPOU3BOJICTBA : y4eO-
Hoe mocobue s By30oB/ O. IO. [TaBnoBckas. — Mocksa : U3garensctBo Opaiit, 2020. —
213 c. — (Bricmee oopazoBanue). — ISBN 978-5-534-11565-9. — Tekct : anextponHsiii // 9bC
FOpaiir [caiit]. — URL: http://www.biblio-online.ru/bcode /457107

14. Kypnan "TI'enepanbubiii qupektop. [lepconanbHblil )KypHanI pyKoBoauTes"

I') COBpeMeHHbIe NpodeccHOHAJIbHbIE 0a3bI JIAHHBIX, HHGOPMAIIMOHHBIE CIIPABOY-
HbI€ CHCTEMBbI, 3JIeKTPOHHbIE 00pA30BaTEJdbHbIE PECYPCHI

1. Wudopmannonno-mnpaBoBoit moprain «I"apant» (http://www.garant.ru/).

2. CrpaBounas npaBoBas cucrema KoncynsrantlLiroc (http://www.consultant.ru/).

3. eLIBRARY.RU [DOnektpoHHBI pecypc|: HaydHas ICKTPOHHAs OMOIMOTEKA. —
URL: http://www.elibrary.ru.

4. NznatenberBo «fOpaiit» [DneKTpoHHBINA pecypc]: 3JeKTpOHHO-0MOInoTeuHas Cu-
crema. — URL: http://biblio-online.ru.

5. YHuuBepcurerckas 0udimoteka online [DJIeKTpOHHBIA pecypc]|: 2JIEKTPOHHO-O0HO0-
auotevnas cucrema. — URL: http://www.biblioclub.ru.

6. OBC"Koncynerant cryaenta" (https:// www.studmedlib.ru).

7. Cratuctuueckas 0asza ganubix «Poccrar» (https://rosstat.gov.ru/).

8. OnektpoHHas 06a3za naHHbIX [IpaButenbctBa PO «nekTpoHHOE NMPaBUTENHCTBOY»

(https://www.google.com/url?q=https://rosstat.gov.ru).
9. Od¢ummanpHblii  callT MeXIyHapOAHON  OpraHM3alliid 10  CTaHAapTHU3alUU
https://www.iso.org/ru/home.html
10. DnextponHsbIit )xypHaT "I 'eHepanbHbI qupekTop” https://www.gd.ru/

10. MaTepuajibHO-TeXHHYECKOE OCHALLCHUE JUCITUIIIMHBI

MuHMManbHO HEOOXOIUMBIH MEpeYeHb MaTepUalbHO-TEXHUYECKOrO  00ecreueHHs
JTUCHWTUTMHBL ~ BKJIIOYaeT B ce0s MaTepUalIbHO-TEXHUYECKYI0 0a3y, COOTBETCTBYIOUIYIO
JeMCTBYIOIMM MPOTHUBOIIOKAPHBIM MPaBUIaM U HOPMaM M 00ecrieunBaroNIeii MpoBeIeHUE BCeX
BUIOB JHUCIUIUIMHAPHOW ¥ MEXIUCIUILUIMHAPHON TIOATOTOBKH, IMPAKTHYECKOW M HAy4YHO-
UCCIIEIOBATEILCKON PabOT 00yJaroNUXCsl, MPEAYCMOTPEHHBIX YU€OHBIM IIJIAHOM.

Y4eOHble ayAUTOPUH TS TPOBEACHUS 3aHATHIA JekirmoHHoro Trma (Ne 201, yqeOHBIN KOp-
nyc Ne7 skoHOMHYECKOTo (hakylbTeTa): MPenoAaBaTeIbCKUN CTOJI; CTYJ; CTOJIBI 00YYaOLINXCS;
CTYNbs; Kadeapa; KiaccHas JI0CKa, IEMOHCTPAIIMOHHOE 000PY/IOBaHHE - MYJIbTHMEINHHBIA KOM-
ieKke (IPOEeKTOp, 3KpaH), HOYTOYK, KOJIOHKH, IMporpammuHoe oOecrneuenue: Windows 8.1
Professional; Office Standard 2010; AnTuBupycHoe nporpammuoe odecrieuenne Kasperksy Total
Security; Cucrema mOMCKa TEKCTOBBIX 3aUMCTBOBaHUH «AnTHIaruat.BY3»; Ilporpamma mmst
OBM «bank BompocoB st KoHTpodisi 3HaHui»; Koncymprantllntoc; ['apant; Moodle, Cisco
Webex; yueOHO-HATISIIHBIE TOCOOUSI.

Y4eOHble ayqUTOPUN UIS 3aHATHI CEMUHAPCKOTO THIIA, TPYIOBBIX M HHIMBHIYaIbHBIX
KOHCYJIbTAIlMi, TEKYIIET0 KOHTPOJIS U MpoMexyTouHoit arrectanuu (Ne 201, yueGHBII KOpIyc
Ne7 sxoHOMHUECKOTO (haKy/IbTeTa): MPENoIaBaTeIbCKUM CTOI; CTYJ; CTOJIBI 00yJarONIIUXCs; CTY-
Jbs1; Kadenpa; KiaccHas JOCKa, MYJIbTUMEIUHHBIN KOMIUIEKC (IIPOEKTOp, IKpaH), HOYTOYK, KO-
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JoHKH, iporpaMMHoe obecriederne: Windows 8.1 Professional;Office Standard 2010; AntuBu-
pycHoe nporpammHoe obecrieuenue Kasperksy Security Cloud; Cucrema moucka TEKCTOBBIX 3a-
uMcTBOBaHUM «AHTUIUIaruaT.BY3»; Ilporpamma mist 9BM «baHk BOIIpoCoB Ui KOHTPOJIS 3HA-
Huii»; Koncynerant mmoc; ['apant; Moodle, Cisco Webex.

JlaGopaTopuu - KOMIBIOTEpHBIE KJIACCHI 15 TpoBeieHus TectupoBanus (Ne 208, 209, yue6-
HBIH Kopryc No7 3KOHOMHUYECKOTro (paKynbTeTa): MPEenoiaBaTeIbCKUil CTOJ, MPEno1aBaTeIbCKUui
CTYJI, CTOJIBI OOYYaIOLINXCS, CTYJIbsI, KJIACCHAS JIOCKA, MYJIbTUMEIUHHBIN KOMIUIEKC (TIPOEKTOP,
sKkpaH), konoHku, [ 1K npenonasarens, [1K oOyuaronuxcsi, mporpammuoe obecrnieuenue: Windows
7 Professional;Office Standard 2016; WinRar; Microsoft Visio 10; MicrosoftVisual studio;
Kaspersky Security Cloud; Koncynerantllmtoc, 'apanT, [Iporpamma gyt 9BM «bank BonpocoB
JUISL KOHTPOJIsl 3HaHMi», CHcTeMa MoUCKa TEKCTOBBIX 3aMMCTBOBAHMM «AHTUILIAaruaT.BY3».

[Tomermenus nist camoctosTenbHoli padoTsl (Ne 208,209, yuebHbIi kKopmyc Ne7 skoHOMUYE-
CKOro (aKyabTeTa): KOMIBIOTEPHBIE KIACCHI C IOCTYIIOM K pecypcaM ceTd MHTepHeT: nmpenoza-
BaTEJbCKUI CTOJ, MPENOJaBaTENbCKUI CTYN, CTOJIbI OOY4YaloOIIUXCsl, CTYNbs, KJIAcCHas JOCKa,
MyJbTUMEAUMHBINA KOMIUIEKC (IpOEKTOp, 3kpaH), kojoHkH, [IK mpenonasarens, I1K obyuyaro-
nmxcs, nporpammuoe ooecriedenue: Windows 7.1 Professional;Office Standard 2016; WinRar;
Microsoft Visio; MicrosoftVisual studio; Kaspersky Security Cloud; Koucynsrantllatoc, 'apanrT,
[Tporpamma anis 9BM «baHk BOmpocoB i KOHTPOIIs 3HaHUITY, CucTemMa Moncka TeKCTOBBIX 3a-
MMCTBOBaHUH «AHTUILIaruaT.BY3».

Kaxxapiii oOyyaromuiics B TeueHHE BCEro mepuojia 00y4eHusl UMeeT JOCTYN K y4eOHBIM U
Hay4yHbIM (ponmam 6ubmmorekn COI'Y, a Taxke oOecriedeH WHANBHyaTbHBIM HEOTPaHUIEHHBIM
JIOCTYTIOM K HECKOJIBKUM 3JIEKTPOHHO-OMOINOTEYHBIM CCTEMaM (3JIEKTPOHHBIM OUOIMOTEKAaM) U
K 2JICKTPOHHOW MH(POPMAIIMOHHO-00pa30BaTEIbHON Cpee OpraHu3anuu. DIEKTPOHHO-0HOIHO-
TEYHasi CUCTeMa U 3JIEKTPOHHAsi MH(OPMaLMOHHO-00pa3oBaTeNbHas cpeia 00ecleuynBalT BO3-
MOYKHOCTH JTOCTYIIa 00yYaroIIerocs U3 JIIo00H TOYKH, B KOTOPOH MMEETCs IOCTYI K WH(pOopMaIu-
OHHO-TEJIEKOMMYHHUKaIIMOHHOM ceTn "MHTepHeT", kak Ha Tepputopun COI'Y, Tak u BHE ee. Diek-
TpoHHAast ”H(POPMAIIMOHHO-00pa30BaTeIbHAS Cpea OPraHU3aluN 00eCIIeYNBACT:

. JOCTYM K Yy4eOHBIM IJIaHaM, pabodyuM MporpaMmmam AUCHUILIINH (MOAYJe), mpak-
TUK, K U3aHUAM DJIEKTPOHHBIX OUOIMOTEYHBIX CUCTEM M DJIEKTPOHHBIM 00pa30BaTENbHBIM pe-
cypcaMm, YKa3aHHBIM B pa0OUYUX IMPOrpamMmax;

. ¢bukcanmo xoaa o0pa3oBaTeNLHOTO MpoIlecca, Pe3yabTaToOB MPOMEXKYTOUHOM at-
TECTaIlM U PEe3yJbTaTOB OCBOCHUSI TPOTrpaMMbl OaKallaBpuara;
. NPOBE/IEHUE BCEX BUOB 3aHATHUMH, IPOLIETYP OLEHKH pe3yabTaToB 00y4YeHus, pea-

JU3alMs KOTOPBIX MPEeAyCMOTpeHa ¢ MPUMEHEHUEM 3JIEKTPOHHOIO0 OO0YYeHUs, AUCTaHIIMOHHBIX
00pa3oBaTeNbHBIX TEXHOJIOTHH;
o (bopMHpOBaHUE IEKTPOHHOTO NMOPT(HOIUO 00yUarOIIErocs, B TOM YHUCJIEe COXpaHe-
HHUE paboT 00YyYaroLIErocs, peleH3uii U OLIEHOK Ha 3TU PabOThl CO CTOPOHBI JIIOOBIX yYACTHUKOB
00pa3oBaTeLHOTO MPOIIeCCa;
J B3aMMO/IEICTBHE MEX/Y YUaCTHUKaMU 00pa30BaTEeIbHOTO MPOLecca, B TOM YHCIe
CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aMOJIEHCTBUS TOCpEACTBOM ceTH "HTepHeT".
bubnuoreka, B TOM 4Mciie YUTAIbHBINA 3a1: CTOJNBI, CTYNbs, [IK oOydaromuxcs, nporpamm-
HOe o0ecrnieueHune, yueOHbIe 1 HayuHble (hoHIbI Onbmuotrekn COI'Y, 1oCTym K 3eKTPOHHBIM OHO-
JMOTEYHBIM pPecypcam:
ObC "YHuBepcuterckas oudanoreka Online" http://www.biblioclub.ru
DnexTponnas oubnmoreka auccepranuii PI'B (3B PI'B) https://dvs.rsl.ru
OnekrponHas oudnanorexa «KoHCyapTaHT cTyAeHTa» http://www.studmedlib.ru/
Hayunast snextponnas 6udnuoreka eLibrary.ru http://elibrary.ru
baza nannbix «3BC elibrary» http://elibrary.ru
DnexTponHas oubnmoreka «Opaiir» http://biblio-online.ru

CocTaB JIMIIEH3HOHHOTO M CBOOOHO PACTIPOCTPAHAEMOr0 MPOrPaMMHOI0
o0ecrnevyeHusl, B TOM YHCJIe 0T€4eCTBEHHOT0 MPOU3BOCTBA
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Ne HaumeHoBanue Ne norosopa(nnenszus)
n/n
1. Windows 10 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
2. Windows 10 Pro for Workstations Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
3. Windows 8.1 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
4. Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
5. Windows 8 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
6. Windows 8 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
7. Windows 7 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
8. Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
9. Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
10. | Office Standard 2013 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
11. | Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
12. | Cucrema tectuposanus Sunrav WEB Class | Ne468 ot 03.12.2013 UIT Cynrarynus P.T.(6eccpouHo)
13 AnTHBUpYCHOE TporpaMMHOe obecriederrne | Nel7E0-180222-130819-587-185 ot 26.02. 2018r. mo
" | Kasperksy Total Security 14.03.2019r.
14 CucreMa momcka TeKCTOBBIX 3auMCcTBOBaHUH | Ne795 ot 26.12.2020 (neiictBurenen go 30.12.2021r) ¢
" | «ArTHmiarnat.BY3» 3AO0 «Antu-Ilnaruary
ABTOMaTH3MPOBaHHAs cUcTeMa «YIpaBJie- CBUAETENBCTBO O TOCYAaPCTBEHHOM PETUCTPALINH MTPO-
15. | mue —[lexanat BPC» rpamMel uist OBM Ne2015611830 ot 06.02.2015r.(6ec-
CPOYHO)
16 Koncynbrantlltoc Ne430-2017/614 o111.01.2017r.
' 000 "dact-Uupopm"(6eccpouno)
17 lapant Ne01/20 ot 17.01.2020 neitcrBureneH no 31.12.2020 OO0
' Pernon-15
18. | «["amakTukay Ne31907480031 ot 25.02.2018r.(6eccpodno)
19 Cisco Webex - cucrema nposenenus Bebu- | NeJ[83-2020 ot 10.08.2020 npeticteurenen mo 10.08.2021r.,
" | HapoB 00O AiicTek
HeucknrounrtenpHple npaBa Ha jumeH3uro Ha | Ne 0023/111-06 ot 01.02.2018
20. | IIIT Project Expert 7 Standard neceresast 1 000 "3xcnept Cucremc"(beccpoyHo)
pab. mecTo
[aket ycnyr "Crangaptablii" mo conpoBoxk- | Ne 0024/1KVY-03 ot 01.02.2018
21. | nenuto nporpammel Project Expert 7 Tutorial | OOO "Okcnept Cucremc"(6eccpodHo)

10 pa6. mecT

11. JInct oOHOBJIEHUSI/aKTYyaTU3AIUH

Pabouas mporpamma nepecMoTpeHa, o0CyxaeHa U ogobpeHa ais ucrnonHeHus B 2020-

2021 yuebHOM rOIy

ITpoTtokoun 3acenanus kadenps menemxmenTa Ne 5 ot 18.03.2020 r.
3acemanune CoBerta (akynpTeTa S5KOHOMHUKH U yrpasiaeHus ot 30.03.2020r., mpotokoa Ne
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