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[IporpamMma cocraBieHa B cCOOTBETCTBUU ¢ DeiepalibHbIM IrOCYIapCTBEHHBIM 00pa30BaTEIbHbBIM
cranzaproM 1o HampasieHuto 38.03.02 — «MeHeKMEHT», YTBEPKICHHBIM IPHUKA30M
MunucrepcrBa oOpazoBanusi Poccuiickoit @enepamuu ot 12 suBapst 2016 r. N 7, yyeOHbIM
IUIAaHOM TIOJArOTOBKM OakanaBpa mo HampaieHuto 38.03.02 — «MeHemkMeHT», Npopuib
«MeHemxkMeHT», 3aouHas (opma oOydeHus, ogoOpeHHBIM yueHbIM coBeroM PI'BOY BO
«CeBepo-Ocerunckuii rocyaapctBennslii yauepcure» oT 03.03.2016 r., mpotokon Ne 8 u
yrBepxkaeHHbIM ~ pektopom  DPIBOY  BO  «CeBepo-OceTHMHCKUN  rOoCyIapCTBEHHBIN

YHUBEPCUTET.
CocraBurens: K.3.H., AoneHT J3akoes 3.J1.

Pabouyas nmporpamma oOcyxeHa Ha 3aceaHuu Kadeapbl MEHEPKMEHTa U MapKETHHTa,
(mpotokon Ne 5 ot 24.02.2016 1.)

Onobpena coBetoM (pakyabTera yrpasieHus (mpotokoi Ne7 ot 26.02.2016 r.)



1. CTpykTypa, 1 0011as1 TPYI0€MKOCTh M CHMIIJIHHBI
OO11ast TpPYI0€MKOCTh AUCIUILIMHBI COCTaBIIsAeT 1 3aueTHas eaunuiia (36 gacor) -030.
dopma MpOMEKYTOYHON aTTECTALUU — 3a4eT

3aouHas dopma

00y4eHus
Kypc 3
CemecTtp 5
Jlexuun 2
[IpakTnueckue (CEMUHAPCKNUE) 3aHATHUSI 2
JlaGopaTopHble 3aHITHS -
Koncynsranuu -
WToro aymuToOpHBIX 3aHATHI 4
CaMocTrosTenpHas paboTa 32
KypcoBast paboTa -
dopma KOHTPOJIS
9K3aMeH
3auer X
OO0m1ee KOJTMYECTBO YaCOB 36

2 IHesin ocBOEHUS JUCHUIIIUHBI
«OducHpie TEXHOJOTUW» oOecreynBaeT (GopMupoBaHHE y OaKaJTaBpPOB TEOPETUUECKUX

3HAHUW U TPAKTUYECKUX HABBIKOB, MO3BOJISIIOIIMX WM aHAJIU3UPOBATh SKOHOMHYECKHE U
COLIMANIbHBIE TMPOLIECCHl B XOJe JesTenbHOoCTH opranuzauui. B muctuminbae «OducHbie
TEXHOJIOTUU» PACKPBIBAIOTCS Ba)KHEMIIME BOIPOCHI yIpaBieHHs O(UCOM MPEeANnpHUsITHI U
OpraHu3arui.

3amaun OCBOCHUS TUCIUIUIUHBI:

—HM3y4eHHe TEOPETUYECKUX OCHOB U COBPEMEHHOW MPAKTUKH OPraHU3alMU U yIPaBICHUS
oducowm,

—(popMupoBaHUe y CTYIEHTOB MPO(ecCHOHANBHBIX 3HaHUN, YMEHUN U HABBIKOB B 00JaCTH
yIpaBJeHUs] OPUCHBIMU TEXHOJOTUSIMU;

—MpPUMEHEHUE METOJIOB W CPEJCTB JUIsl YAy4IICHHs yIpaBieHHs OpHUCOM H B LEIOM
JEeSITeNIbHOCTH MPEANPUSATHUSL.

3 MecTo qucuumiunsl B cTpykrype OOII
B1.B.J[B.08.02.

1 6mok. Jucnuruinna mo BbIOOpy. s M3ydeHUs NUCUUIUIMHBI HEOOXOIUMBI 3HAHUS,
YMEHHSI ¥ KOMITETEHITNH, TIOJyYeHHbIE 00yJalouMucs B 0akalaBprare B pe3yabTaTe OCBOCHUS
JUCHUIUINH «MeHeIKMEeHT», «YTIpaBlIeHUe MpOoeKTaMuy». Takke BO3MOKHA ONOpa Ha KypChl
«Ynpasnenue uHpopmanuein», «CTaTucTuKa.

4. TpeOoBaHus K pe3yJbTaTaM 0CBOCHHUS AU CHHMIIIMHbBI

[Ipouiecc wu3ydyeHHs AWCUMIUIMHBI HAmpaBieH Ha (HOPMHUPOBAHHME  CIIEIYIOIIUX
kommerennuii: [1K-8; ITK-11; TTIK-20

Koppr ConepxaHue KOMIIETEHIUI
KOMIIETEHIUI




I1K-8 BJIaJICHHE HABBIKAMH JOKYMEHTAJIBHOTO O(OPMIICHHS PEIICHHU B YIPABICHUN
ONEPAIIMOHHOM (TIPOU3BOICTBEHHON) NEATEIHLHOCTA OPraHU3alui Tpu
BHEJIPEHUU TEXHOJIOIMYECKUX, IPOTYKTOBBIX MHHOBALIMN WIIH
OpraHU3alMOHHBIX U3MEHECHUN

[K-11 BJIaJICHHE HAaBBIKAMHU aHaIN3a HH(OpMaIu 0 QYHKIMOHHUPOBAHUU CHCTEMBI
BHYTPEHHETO JJOKYMEHTOO0OPOTa OPraHu3alluy, BeIeHUs 0a3 JaHHBIX 110
Pa3IMYHBIM MOKa3aTeNsIM M (POPMUPOBAHUS HH(OPMALIMOHHOTO 00ECIICUeHUS
YYaCTHUKOB OpraHU3al[MOHHBIX IPOEKTOB

I1K-20 BJIQJICHUE HABBIKAMM I1IOJArOTOBKH OPraHU3aLMOHHBIX U PACIIOPSAIUTEIBHBIX
JOKYMEHTOB, HEOOXOAUMBIX U1 CO3JaHMsI HOBBIX MPEANPUHUMATEIbCKUX

CTPYKTYP

B3anMocBsI3bp MIaHUPYEMBIX pE3yIbTaTOB OOYUEHHS] TO JUCHUIUIUHE C (POPMUPYEMBIMU
rkomrmereriuamu OITOTT

Kozbt [Tnanupyembie pe3ybTaThl 00Y4YEeHHS, COOTBETCTBYIOMINE (POPMUPYEMBIM

KOMIIETEHIUH komnereHusam OITOTT

OI1OIT
3HarTh YMmers Biazers

I1K-8 — 0a3oBbIe MOHATHS — PYKOBOJCTBOBATHCS B/— OCHOBHBIMH METO/IaMH
JIeITOTIPON3BOACTBA ¥ IPAKTHYECKON J1eATEIbHOCTH| OpraHu3aliu
JIOKYMEHTAIIBHOT O MC)KAYHapOIHBIMUA Wl 1eTTIONIpOU3BOICTBA,;
ohOpMIIGHHS  pelieHMii B POCCHHCKHMH — YMCHUSIMHA M HaBBIKAMH|
yOpaBleHuH  onepanuonHoi| HOPMATHBHEIMA PUMEHEHUS]
(TIPOWM3BOICTBEHHO ) OKYMCHTAMI TIO  CO3NAHMIO oy g ryysarironmoro
neaTenpHOCTH oprafm3amyit; |C1CTOM ACTONPOM3BOACTEA, HMHCTPYMEHTapHS
—  NPHHIMIBL COBPEMEHHOTO| paspacaTLIBaTh I/IynpaBneHH;{.
yTIpaBIeHHs pEaNN30BBIBaTh  IUIAHBl M
JIETONPON3BONCTEOM; MIPOEKTHI B obacTH|
—  CTIOCOGHI nocrpoernus) A TONPOU3BOCTEA.

OpraHM3aIlMOHHOH CTPYKTYpEI
YIIpaBIICHUS
JIEITOTIPOM3BOICTBOM.

IK-11 —  OCHOBBI — OpoBOAMTL  COOp  W|— HaBBHIKAMH  AHAJN3Q
(hyHKIIMOHUPOBAHUSl CHCTEMblaHamu3  uHpopMmanuun o mHMOpMaIUH 0
TOKYMEHTO0000poTa (hyHKITMOHUPOBAHUHT (YHKIIMOHUPOBAHUHT
OpraHu3allNy; CHCTEMBI BHYTPEHHETO|CUCTEMbl ~ BHYTPEHHETO)
— Meroabl  BeAeHUS ~— 6a3AOKYMEHTOOo0OpoTa JIOKYMEHT0000pOoTa
JTaHHBIX JU1s] OpraHU3aInHg; OpraHu3alluu;
UH(OPMALTMOHHOTO — BecTH 0a3bl  JIAaHHBIX|— HABBIKAMH
obecredeHust YYaCTHHKOB| y4aCTHUKOB UH()OPMATMIOHHOTO
OpraHM3allMOHHBIX IIPOEKTOB |OpPraHU3AI[IOHHBIX IPOSKTOB |00ECTIeYeHHs] YJaCTHHKOB

OpraHM3aI[MOHHBIX
HPOEKTOB

I1K-20 — OCHOBBI MOATOTOBKH|— TOATOTABIMBATH HaBBIKAMU  TTOJrOTOBKHY|
OpraHU3allMOHHBIX Y| OpraHu3aIMOHHbIC 1| OpTaHU3aMOHHBIX o]
pacnopsaAuTeTbHBIX pacnopsauTenbHbIe pacnopsaUTETbHBIX
JOKYMEHTOB, ~HEOOXOAMMBIX| TOKyMEHTBI,  HE0OXOANMbIe| JOKYMEHTOB,

JUTSL CO3/IaHHSI HOBBIX| JUIsI CO3/IaHMsI HOBBIX| HEOOXOZIUMBIX TSt




OpeaAnpuHUMATCIILCKUX
CTPYKTYP

CTPYKTYp

NpeANIPUHUMATCIIBCKUX

CO3JaHus HOBBIX]
NpeANIPUHUMATCIIBCKUX
CTPYKTYP

5. ConepxaHue u y4eOHO-MeTOANYECKAA KAPTA JAUCUUILIIUHBI

Taoauna 5.1

HaumenoBauu Jlutepar
HoMm e TeM 3anarus CamocrosTenbHast paboTa CTYJICHTOB ypa
ep (Bompocog), Dopmbl
HENe | U3ydaeMbIX 110 KOHTPOJIS
B0% TAHHOMH hi§ np Conepxanue Yacsl
JIUCHUTUINHE
1. OcHoBHOE [ousiTHE ¥ BUIBI OPHUCHBIX VYcrHbii 0.1 1-2
COJICpIKaHUE U TEXHOJIOT Hid orpoc, .. 1-3
3a/1a4M Kypca COO00IICHU
«OducHbie s o
TEXHOJIOT . BOMpOCaM
Pone u 2 2 4 TEMBI,
3HAYCHUE JIOKITa,
o(uCHBIX Mpe3eHTall
TEXHOJIOTUH B ust
JeSITEITBHOCTH
OpraHU3aIHH.
2. Bunbel TexHUYECKUMX CpPEINCTB U VcTHbII O.1. 1-2
MPOTrPaMMHBIX MPOIYKTOB, orpoc, .. 1-3
NPUMEHSIEMBIX B  YIIPaBIICHHH 4 JIOKJIaI,
Oopra’uszanuei IIpe3EeHTAall
usl.
3. OGue TpeGOoBaHMs K 0. 1-2
opraHuzaiuu  pabodyero Mmecra 4 .. 1-3
PYKOBOIIUTENS
a. Opranuzanus paboTHI ¢ YeTHbli 0.1 1-2
JOKYMEHTaMH B OpTaHU3aluU orpoc, .. 1-3
4 JOKJIaI,
MIpe3eHTaIl
usl.
5. IlonsiTe u BUIBI VcTHbII 0.1 1-2
HH(HOPMAIHOHHBIX 4 orpoc, N1 1-3
TEXHOJIOTHH B YIIPABICHUH JTOKJIaJT
6. YmpasneHue opranuszanueii (mo YcrHblii O.n1.1-2
YPOBHSIM orpoc, .. 1-3
U ciryx0aM ynpaBJIeHHs ) 4 JOKJIaJI,
TIpe3eHTaIl
ust
7. IlorsiTHE M1 OCHOBHEIC VcTHbIi 0O.1.1-2
HanpaBJICHUA orpoc, ]_‘[ 1. 1-3
COBEPIIICHCTBOBAHHUS 4 JIOKJTAJT,
AJIMHHUCTPUPOBAHUS TIpe3eHTaIl
ust
8. O¢ddexTnBHOCTH OPUCHBIX YcTHbIi 0.1 1-2
TEXHOJIOT Ui omnpoc, N.n. 1-3
4 JOKIIaf,
perieHne
CUTYaIHOH
HBIX 33/1a9
2 2 32




IIpumeyanue:

Bce Buzpl yueOHON pabOThI MOTYT MPOBOIUTHCS JUCTAHIIMOHHO HA OCHOBAHUH JIOKAJIBHBIX
HOPMAaTUBHBIX aKTOB.

[Ipn wucnonp30BaHMM WHIUBUIYAJIbHOW TPAEGKTOPUM B paMKax HMHAWBHIYaJIbHOIO
y4eOHOTO IUIaHa TOJrOTOBKM  CTYIEHTa, W3yYeHHE JaHHOW  JAMCHUIUIMHBL  MOXET
OCYILIECTBIIATBCS YE€pe3 HUHAMBHUIYaJbHbIE KOHCYJIbTALMU [PENOJAaBaTeNlsl OYHO, B Yachl
KOHCYJIbTAIlMi{, TO DJIEKTPOHHOHN IouTe, a TaKkke ¢ Hcroyib3oBaHueM Webex, miathopmbl
IMcTaHIMOHHOTO 00yueHuss Moodle, nmunblii kabuner crynmeHTta Ha caite COI'Y, npyrux
anementoB DUOC COI'Y.

6. O0pa3oBaTebHbIE TEXHOJIOTHH

JI1st TOCTHKEHUS TUIAHUPYEMBIX PE3YJIbTATOB OCBOCHHUS JUCIUTUIMHBI, UCTIOJIb3YIOTCS
pasnuyHble 00pa3oBaTEIbHbIE TEXHOJIOTHUH:

- TpaIUIMOHHBIE JISKIIUU U MPAKTUYECKHE (CEMHHAPCKHE) 3aHATHS C UCIIOJIb30BaHUEM
COBPEMEHHBIX MHTEPAKTUBHBIX TEXHOJIOTHIA,

- JIEKIMSI-TUAJIOT — COJIep’KaHue T0JIaeTCsl YepPe3 CEPUI0 BOIIPOCOB, HA KOTOPbIE CTYACHT
JIOJI’KEH OTBEYATh HEMOCPEACTBEHHO B X0/1€ JIEKIUH.

- OHJIaiH-ceMUHap — Pa3HOBUIHOCTb BeO-KOH(EpPEHINH, NMPOBEICHNE OHJIAHH-BCTPEY
WM Tpe3eHTanui dyepe3 VHTEepHET B pexnMe peasbHOro BpeMeHHW. KaJplii U3 y4acTHHKOB
HaXOJHUTCS y CBOEr0 KOMIIbIOTepa (CpeACcTBa CBS3M), a CBSI3b MEXAY HUMHU MOJJIEP>KUBAETCS
yepe3 MHTepHET MOCpeACTBOM 3arpyKaeMoro MPUIIOKEHHS, YCTaHOBJICHHOIO Ha KOMIIBIOTEPE
Kaxxgoro yaactauka (Zoom, Meet, Skype, Webex u mp.);

- noknan (pedepar) — CTYIEHT TOTOBUT KpPaTKOE COOOIIEHHWE IO BOMPOCY TEMBI,
odopmiiseT paboTy B COOTBETCTBUH C TPEOOBAHUSMU U CIACT €€ MPETogaBaTeNio;

- BuacokoHdpepeHuss — ceanc BuueokoHpepeniicBszu (BKC) — sto TexHomorus
MHTEPAKTUBHOIO B3aUMOJICHCTBHS ABYX U 0o0Jiee YHaCTHUKOB 00pa3oBaTeIbHOIO IMpolecca I
oOMeHa nHopmalueil B pealbHOM PeKUME BPEMEHHU.

TexHomnorust 3MEKTPOHHOTO OOY4YEHHUS - pealu3yeTcs MPU MOMOIIU DJIEKTPOHHOM
obpazoBarenbHOi cpenpl COI'Y (mpu ucnonbs3zoBanuu pecypcoB ObC), B xoae MpoBeacHUs
aBTOMATU3UPOBAHHOTO TECTUPOBAHUS U T. .

7. Y4eOHO-MeToqu4YecKoe odecneyeHne caMoCTOSITeIbHOM padoThI

CamocrosrenbHas paboTa 00y4aroUUXCcsl ABISAETCS OJHUM M3 BUJIOB YUYEOHBIX 3aHATHI.
CamocrosTenbHas paboTa IPOBOAUTCS C LEIbIO:

— CHUCTEMaTH3allMM U 3aKPEIJICHUs OJYyYeHHBIX TEOPETUUECKUX 3HAHUHN U MPAKTUYECKUX
yMeHUI 00y4Jarouiuxcs;

— yriiyOJeHus U paclIupeHusl TEOPETUUECKUX 3HAHUI;

— (opMHpOBaHUS YMEHHUH HCIIOJIb30BaTh HOPMATHUBHYIO, IPABOBYIO, CIPABOYHYIO
JOKYMEHTALUIO U CIELUAIBHYIO JTUTEPATYpY;

- (OpMHPOBAaHUS CAMOCTOSTEILHOCTH MBIIIJICHNUS, CHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILEHCTBOBAHUIO U CAMOPEAIN3aLlNN;

— pa3BUTHA UCCIIEOBATEIbCKUX YMEHUI.

CamocrosTenbHas paboTa 0OydyaromMXCs OCYIIECTBISIETCS HAa MPOTSDKEHHHM W3y4YeHHS
BCEH JMCUUIUIMHBI B COOTBETCTBUHU C YTBEPKIACHHOHN B y4eOHOM IIJIaHE TPYAOEMKOCThIO 32 yaca
U COCTOUT H3:



- paboOThl CTYEHTOB C JICKIMOHHBIMUA MaTepualiaMH, TIOMCKA W aHAJIM3a JUTEPaTyphl U
AJIEKTPOHHBIX UCTOYHUKOB MH(POPMALIUH 110 33/IaHHON TEME;

- BBIIIOJIHEHUS 3aJjaHuil U1 camocToATenbHoi padoTsl B OOC COI'Y;

- U3YYEHUS TEOPETUUYECKOr0, IIPABOBOTO U CTATUCTMUYECKOTO MaTepuaa Juisd IOArOTOBKU
K CEMUHAPCKUM 3aHATUSM;

- IOJTOTOBKH K 3K3aMEHY.

Ha nmucranumonnoi miomanke cuctemMbl «MOODLEy mnpencraBieHbsl cleayromue
y4eOHO-METOANIECKUE MaTePHAIIBL:

e JieKIMH (KpaTKoe CojepIKaHue);

BOIIPOCHI JUIsl CAMOCTOSTEIILHON padOThI CTYIEHTA;
TeMaTHKa pedepaTos;
BOIIPOCHI JUIsl CAMOCTOSTENbHON MOJITOTOBKHU K 3a4ETYy;
BOIIPOCHI K 3a4ETY;
MPUMEPHBIE TECTHI.

MeTtoanyeckue peKOMeHAAIMU 10 HANMCAHUIO ped)epaToB (IOKJIAI0B)

Pedepar (moknmam)— mnucbMeHHas paboTa IO ONpENeNIeHHON HaydyHOW mpobieme,
KpaTKO€ H3JIOKEHUE COJAEpKaHMsl HAy4HOro TpyJda WM HaydyHOHl mpoOnembl. OH sBiseTcs
NEUCTBEHHONW (OPMOI CaMOCTOSITEIbHOTO HCCICIOBAHUS HAYYHBIX MPoOJeM Ha OCHOBE
M3y4YeHUs TEKCTOB, CIENMAIbLHON JMTEpaTyphl, a Tak)Ke€ Ha OCHOBE JIMYHBIX HAOIIOJCHUMH,
UCCIIEIOBAaHUN U MpakTH4ecKkoro omeita. PedepaT momoraer BeIpabOTaTh HABBIKU U MPUEMBI
CaMOCTOSITEJILBHOTO HAy4YHOTO TOWCKA, I'PAMOTHOTO U JIOTUYECKOTO H3JI0KEHHUS H30paHHOM
MpoOJIEMBI ¥ CIIOCOOCTBYET NMPUOOIICHUIO CTYACHTOB K HAyYHOU JEATEIHHOCTH.

[TocnenoBarenbHOCTH PaOOTHI:

1. Bbibop Tembl nccnepoBaHuna. Tema pedepata BbibupaeTca CTyAeHTOM Ha OCHOBE
€ro Hay4yHoro nHTepeca. Tak»Ke NOMOLLb B BbibOope TeMbl MOXKeT OKa3aTb NpenogaBaTeb.

2. MnaHnpoBaHWe uccnenoBaHuA. BkatovaeT cocTaBneHWe KaneHZapHoro nnaHa
Hay4yHOro wuccnegoBaHWA W NNaHa npegnonaraemoro pedepata. KaneHpapHbid  nnaH
nccnefoBaHUA BKAKOYAET cneaylolime 31emMeHTbl: Bblbop M dopmynupoBaHue npobnembl,
pa3paboTKka niaHa uccnefoBaHUA U NpeaBapuTenbHOro naaHa pedepata; cbop u M3ydeHne
MCXOA4HOTO MaTepuana, MOWUCK AUTepaTypbl; aHaAn3 cobpaHHOro matepuana, TeopeTuyeckas
pa3paboTka npobnembl; coobuwieHne O nNpeaBapuUTENbHbIX pe3ynbTaTax WUCcCAefoBaHUSA;
nuTepatypHoe odbopmneHne uccnegoBatenbckor npobnembl; obcykaeHne pabotbl (Ha
CeEMMHape U T. n.).

[Tnan pedepara xapakTepu3yeT ero cojaepkanue u CTpykTypy. OH JOJDKEH BKIIOYATH B
ce0Os: BBeleHUE, TIe OOOCHOBBIBACTCA AaKTYyallbHOCTh MPOOJEMBbl, CTaBIATCS LEdb U 3a/adyd
UCCIIEIOBAHUS; OCHOBHas 4YacTh, B KOTOPOHM pacKphIBaeTCs COJIEp)KaHUE MPOOJIEMBI;
3aKJIIOUEHUE, TJe 0000IIAt0TCs BBIBOABI IO TEME U JAOTCS MPAKTUYECKUE PEKOMEHIAIINH.

3. Mouck n wmnsyyeHune nutepatypbl. [nAa BbiIABNEHUA HeobxooMMOWn nuTepaTypbl
cnepyet obpatuTbea B 6M6AMOTEKY MK K NnpenoaaBaTtento. NoaobpaHHyto nnTepaTtypy cneayet
3adpmKcupoBaTth cornacHo FOCT no 6ubnmorpadpuyeckomy onMcaHMIO NPON3BEAEHMIN NEYATH.

Jnst pa3paboTku pedepara J0CTATOUHO M3yueHUe 4-5 BaxXHEHIINX cTaTeil mo n3dpaHHON
npobneme. [lpu wu3ydeHHH JUTEpaTypbl HEOOXOOUMO BBIOMpATh MaTepuan, HE TOJIBKO
MOATBEP K IAIOIUH TIO3HIINIO aBTOpa pedepara, HO U MaTepuall Jyis MOJIEMUKH.

4.06paboTtka Martepuana. [Ipu oOpaboTKke TOMYYEHHOTO MarepHala aBTOp IOJDKEH:
CUCTeMAaTHU3UPOBATh €ro IO pas3zesiaM; BBIABUHYTh U OOOCHOBATh CBOM THUIIOTE3bI; OMPEACITUTH



CBOIO MO3UIINIO, TOUKY 3pEHHS 10 paccCMaTpuUBaeMoil mpobiieMe; YTOYHUTh 00BbEM U COJIepIKaHue
MOHATUH, KOTOPBIMH MPHUXOJUTCS OINEPUPOBATH IMpPH pPa3paboTKe TeMbl; CHOPMYIUPOBATH
ONpENeNIeHUs] W OCHOBHBIE BBIBOJBI, XapaKTEPHU3YIOIIME Ppe3yJbTaThl HCCIICAOBaHUS;
OKOHYATEJILHO YTOUYHUTH CTPYKTYpPY pedepara.

5. Odopmnenne pedepara. Ilpu  odopmierumm  pedepata  peKOMEHIYETCS
PUICPKUBATHCS Ceaylomux npaswi: CieayeT mucarh JHIIb TO, YEM aBTOP XOYET BBIPA3UTh
CYLIHOCTb IpoOieMbl, ee JIOTUKY; [lucaTh CTporo mociaenoBaTeNnbHO, JIOTUYHO, JOKa3aTEeJIbHO
(o cxeme: Te3uc — o00cHOBaHUE — BBIBOA); [Tucarte sipko, 00pa3HO, )KUBO, HE TOJIBKO BCKPHIBAs
UCTHHY, HO M OTpakasi CBOIO IMO3UIIMIO, MPOTAraHIupys IOJy4eHHbIE pe3yabTarhl; [lucaTh
OCMBICJIEHHO, CcOOJIofasl MpaBuja TpaMMaTUKH, HE 3JI0ynoTpedisisis HayKooOpa3HBIMU
BBIPAKCHUSMHU.

Pedepar BbImonHSETCS B COOTBETCTBMM C TPEOOBAaHUSIMU CTaHIAPTOB, pa3paOOTaHHBIX
JUIsl JTaHHOTO BHJa JOKyMEHTOB. Pa0oTa 1omkHa OBITH BBINIOJHEHA Ha Oenoi Oymare
crannaptHoro jucta A4. Tekct nomkeH OBITh OTIEYaTaH Ha KOMIIBIOTEPE B TEKCTOBOM
penakrope Microsoft Word u oTBeuaTs ciieyronum TpeOOBaHUAM: TapaMeTphbl MOJe cTpaHUIL
JIOJDKHBI OBITH B TIpenesiax: BepxHee u HMxkHee — o 20 MM, npaBoe — 10 mm, neBoe — 30 mm,
upudt — Times New Roman , pazmep mpudra — 14, MEKCTpOUHBIA UHTEPBAT — MOJYTOPHBII.
Jlenta mpuHTepa — TOJNBKO u€pHOro mBera. Hymepauus cTpaHun B pedepare H0JDKHA OBITh
CKBO3HOM, HauuHas ¢ TpeTbel cTpanulibl. Homep npocrasnsercs apabckumu nudpamu BBEpXY
KaKJIOM CTpaHMIIBI CIIPaBa.

IIpu n3noxeHnn Marepuaza HEOOXOAUMO MPUIAEPKUBATHCS IPUHATOTO TUIAHA.

bubnuorpadudeckuii CIUCOK COCTaBIISIETCSI HA OCHOBE HMCTOYHHUKOB, KOTOpPBIE OBLIH
IIPOCMOTPEHBI U M3YYEHBl CTYJIEHTOM IIpH HalUCaHuUU pedepara. J[aHHBIM CIIMCOK OTpa)kaer
CaMOCTOSITEJIBHYIO TBOPUYECKYIO pabOTy CTYAEHTa, 4YTO MO3BOJSET CYyAUThb O CTEIEHHU €ro
NOJATOTOBKM M YriayOleHMM B BbIOpaHHYIO TeMaTHKy. Bces wucnonbp3oBaHHas JauTeparypa
pasMmelaeTcs B ClIelyloLeM MOpPsJIKe: 3aKOHOJATeNIbHbIE aKThbl, IOCTAHOBJICHHSI, HOPMATHUBHBIE
JIOKYMEHTBI; BCsl ydeOHas quTeparypa B an(aBUTHOM HOPSJIKE, 3aT€M CPEICTBA MEPHOANYECKON
nevaTy B aJ(paBUTHOM MOPSAIKE; HCTOYHUKH U3 ceTH VIHTepHeT.

MeTtoanyeckne peKOMeHIAIMH 10 CO3AAHUI0 MYJIbTUMEIUITHON Mpe3eHTaunu

CTpyKkTypa W coJep)KaHHE MPE3CHTAIMH — 3TO JIMYHOE TBOPYECTBO aBTopa. Ilome3Ho
HCIIOJIb30BaTh MA0IOHBI 0(hOPMIICHHS ISl TOATOTOBKH KOMITBIOTEPHOM MPE3CHTAIIHH.

Craiinpl kenaTenpHO HE Meperpyxarb TEKCTOM, JY4Ille Pa3MEeCTUTh KOPOTKHE TE3HCHI.
Ha crnaiinax HEoOXoauMoO JeMOHCTpUPOBaTh HEOOJbIIHEe (parMeHThl TEKCTa TOCTYIHbBIC IS
YTeHUsI Ha paccTossHuM; 2-3 gororpaduu uinm pucyHka. Haubonee BaxHBIH MaTepuan Jydiie
BBIJEIUTD.

Tabnuiel ¢ 1MPPOBBIMU JAHHBIMH IJIOXO BOCIPUHUMAIOTCS CO CIAWI0OB, B TOM CIIy4ae
ndpoBo MaTepua, Mo BO3MOXHOCTH, JIy4Ille MMPEACTaBUTh B BUJIE TPAPUKOB U TUATPAMM.

He cnenyer wusnumiHe yBIEKaThCSd MYIbTUMEAUHHBIMU 3 (deKTaMu aHUMaIuu.
OcobOenHo HexenaTeNnbHbl Takue S((EKThl Kak BBUIET, BpallleHHe, BOJHA, MOOYKBEHHOE
MosIBJIeHHe TekcTa W T.A. OnTumanbHas HacTpoiika »¢p¢deKTOB aHWMAIUU — TOSBIICHUE, B
MEepPBYI0 OYepelb, 3arojoBka claiifa, a 3areM — Tekcra mo abzamam. [lpu sTtom ecnm
HECKOJIBKO CJAaMJ0B MMEIOT OJWHAKOBOE Ha3BaHHUE, TO 3aroJIOBOK ClIaiijia JIOJDKEH ITOCTOSHHO
OCTaBaThCs Ha SKpPaHE.



UroObl 00eCeyuTh XOPOIIYID YHTAEMOCTh IPE3CHTAIMH HEOOXOIUMO TOJ00paTh
TeMHBI 1BeT (oHa M cBemblid 1Ber mpudra. Hemb3st Takxke BoIOMpaTh (POH, KOTOPHIHA
COJICPKUT aKTUBHBIN PUCYHOK.

XKenatenbHO TMOATOTOBHTH K KaXAOMY Claiijy 3aMeTKH MO JOKJIaxy. 3areM
pacrieqataTh WX M HCIOJB30BAaTh NMPH MOArOTOBKE WM HA CaMOW TMpe3eHTauud. MOXKHO
pacriedyaraTh HEKOTOPBIE KIIFOUEBBIE CIIAiIbI B KAUECTBE Pa3IaTOYHOTO MaTepraa.

Heo0xomumMo 00s3aTenbHO cOONMIONATh €AMHBIN CTHIIb O(GOPMIICHHS TpPE3CHTAUU |
00paTuTh BHUMAHUE HA CTUIIMCTHYECKYIO TPaMOTHOCTb.

Crnenyer npoHyMepoOBaTh ClIaiiJibl. ITO MO3BOJIUT OBICTPO 00paIIaThCs K KOHKPETHOMY
claiiy B ciydae He0OXOAMMOCTH.

Pexomennanum no conepkaHuio U CTPYKType ClIai 0B MyJIbTUMEINNHON ITPE3CHTALINN:

1-i1 cnaiin (TUTYNBHBIN), Ha (OHE KOTOPOTO CTYAEHT NIPEACTABISET TEMY IMPOEKTa,
®UO 1 HaydHOTO PYKOBOAMUTEIIA.

2-1i cnaiin. Bximrodaer B ce0st 0OBEKT, MPEAMET U TUIIOTE3y UCCIICIOBAHUS.

3-ii crmaiin. ConepUT Lenb W 3aqadd ucciiefoBanus. Llenb mpoekra JomKHA OBITH
HamucaHa Ha dKpaHe KPYMHBIM MpU(pTOM. 311ECh )K€, €CIIH TI03BOJISIET MECTO, MOXKHO HaIKCaTh
W 337a4M. 3a/1a9d MOTYT OBITh TIPEACTABJICHBI M Ha CIIEIYIONIEM Ciaie.

4-i1 - cnaiig. CoepKuUT CTPYKTYPY paboThl, KOTOPYIO MOKHO MPEA0CTaBUTh, HATIPUMED,
B BHJE rpaduyeckux OJOKOB CO CTpPETKaMH. A TaKKe — MePEUNCIIeHUE TIPUMEHIEMBIX METO/I0B
U METOJIHK.

5-i1 - cnain. IlpencraBnsercs conep)kaHWe W TEOPETHYECKas 3HAYUMOCTH IPOEKTA.
Cytp pemaemMoii TpoOIeMBbI MOXKET OBITh TPEICTaBIIEHA B BHUJIIE CXEM, TaOJHIl, JUArPaAMM,
rpadukoB, ¢otorpaduid, ¢parMmeHToB GUIBMOB H T.I. Ha TeopeTwyeckyro YacTh
MIpe/ICTaBICHUS] POEKTA JIOJIKHO OBITh CO3/1aHO HECKOJIBKO CIIaifIOB.

6-i1 - cnaiin. Bo3MOXHOCTH TIpUMEHEHHUs Pe3yJbTaToB paboThl Ha mpakTuke. Ha oty
TEMY TaKKe JIOJKHO ObITh HECKOJIBKO CJIali/IOB.

7-i cnaiin. I'maBHbIE BBIBOJIBI, HTOTH, PE3YAbTAThl MPOEKTA LIEIECO00Pa3HO MOMECTHUTD
Ha oTAenbHOM craiine. [lpu 3TOM He cienyeT mNepeuucisTb TO, 4YTO OBLIO CHellaHo, a
JAKOHUYHO HU3JIOKUTh CYThb 3HAYUMOCTH TMPOEKTa WM TOJYYEHHBIX Pe3yJbTaToOB
UCCIIeIOBAHUSL.

MeToanyeckue yKa3aHus M0 MPOBeAEeHUIO PAKTHYECKUX 3aHATHIA

[IpakTyeckue 3aHATHSA MPU3BAHBl HAYYUTH CTYJIEHTAa CaMOCTOSITEIBHO pPadOTaTh C
y4eOHBIMU TEKCTaMH, aHaJIM3UpOBaTh MarTepuan. B Hayame 3aHATHS PEKOMEHAYeTCs
paccMOTpEeTh COOTBETCTBYIOUINI TEOPETUUECKUI MaTepuai. 3aTeM UAET MPaKTU4YeCKuil pa3dop
M3y4aeMOoro MaTepuana, pelaloTcs 3ajaud U3 NpakTUKyMa, pa30upaercs KaxAblii KOHKPETHBIN
IIpUMeEp.

B Hauane mnpakTHUeCKOro 3aHATHS clelyeT OoOpaTUTh BHMMAaHHE Ha TEOPETHYECKUE
BOIIPOCHI IO TeMe 3aHATHs. llepBoHaYanbHO MAET U3JI0KEHNE TEOPETUYECKOTO MaTeprana TEMbI
3aHATHS. 3aTeM B psJie BOIIPOCOB IPEMOJABATENs CIEAYET CKOHLEHTPUPOBATh BHUMAaHHUE Ha
OCHOBHBIX HJESX TeMblI 3aHATHSA. BOMpochl MOMMKHBI BKIIOYATh B ce0s pa3iUyHbIe BapUAIUH
AJIEMEHTAPHBIX CUTYAIMi, OTOOpaKaIOUIMX OCHOBHBIE HJAEU TEMbI 3aHATHS B HMX B3aUMHOU
B3aMMOCBSI3U. 3a7aBaeMble BOIIPOCHI JOJDKHBI OBITh KOHKPETHBIMU U MAaKCUMAJIBHO MPOSIBIATH B
CTYZIEHTaX UX COOOPa3UTEIHHOCTb.

YerHblii onpoc TpeOyeT OT mpernojaBaTenss O0NbLUION HpeABapUTEIbHON MOArOTOBKU:
TIIATEJILHOTO OTOOpa COJEpXKaHHs, BCECTOPOHHETO MPOAYMBIBAHHS BOIPOCOB, 3a7ady U



IIPUMEPOB, KOTOpPbIE OyIyT MpPENIOKEHBI, ITyTel aKTUBU3ALUU AEATEIbHOCTH BCEX CTYJICHTOB
Tpynmbel B TpoIllecce TNPOBEPKH, CO3JAaHUS Ha 3aHATHH JIETIOBOM M JOOpO’KENaTebHOM
00CTaHOBKH.

Paznuyaror ¢ppoHTAIBLHBIH, MHAMBUAYAJbHBIA H KOMOMHMPOBAHHBIN ONPOC.

@poHTaAJIBbHBII 0Mpoc MPoBOIUTCS B Gopme Oecenpl mpernoaaBatens ¢ rpynnoi. OH
OPraHUYECKH COYETAETCS C MOBTOPEHUEM MPONACHHOIO, SIBJISSICH CPEACTBOM I 3aKpPEILICHUS
3HaHUW W yMmMeHHil. Ero JOCTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO PabOTy MOKHO
BOBJIEYb BCEX CTYAECHTOB Ipymmbl. JlJii 3TOro0 BOIPOCHI JOJIKHBI JOIYCKaTh KpaTrkyr (GopMmy
0TBETa, OBITH JTAKOHWYHBIMH, JIOTHYECKH B3aUMOCBSI3aHHBIMU IPYr C APYroM, JaHBl B TaKOU
MOCJIEIOBATEIbHOCTH, YTOOBI OTBETHI CTYIEHTOB B COBOKYITHOCTH MOTJIM PACKPBITH COJEpKaHUE
paznena, Tembpl. C MOMOIIBIO (POHTAIBHOTO OINpoca MPENnojaBareilb HMEET BO3MOXKHOCTH
MIPOBEPUTH BBHINIOJHEHUE CTYAEHTaMU JOMAIIHETO 3aJlaHusl, BBIICHUTb T'OTOBHOCTH I'PYMIBI K
M3Y4YEHHIO HOBOTO MaTepuaia, OIpeleauTb c(hopMUPOBAaHHOCTh OCHOBHBIX MOHATHUMN, YCBOEHUE
HOBOT'0 yueOHOro MarepHasa, KOTOpbIi ObUT TOJBKO UYTO pa300paH Ha 3aHSATHH.

NuauBuayaibHblii onpoc npeanosaraeT 00CTOATENbHbBIE, CBSI3HbIE OTBETHI CTYACHTOB
Ha BOIIPOC, OTHOCSIIUNCA K U3ydaeMOMy y4eOHOMY MaTepuaiy, MO3TOMY OH CIYKHUT Ba)KHBIM
y4eOHBIM CPEICTBOM Pa3BUTHS PEUM, MAMSITH, MBILIUIEHUS CTYyAEHTOB. UTOObBI clienarh TaKyro
MPOBEPKY OoJiee TIIyOOKOM, HEOOXOAMMO CTaBHTh IEpes] CTYJACHTaMH BOMPOCHI, TpeOyromme
Pa3BEPHYTOTO OTBETA.

Bompockl a7 MHAMBHIYaJbHOTO ONpoca JOJKHBI  ObITh YETKUMH, SCHBIMH,
KOHKPETHbIMH, €MKHMH, HMMETh IPUKIATHON XapakTep, OXBaTblBaTb OCHOBHOMW, paHee
MPOMICHHBIA MaTepuasl InporpamMmbl. VX coaepxaHue MODKHO CTUMYJIMPOBATh CTYJIEHTOB
JIOTUYECKH MBICIUTh, CpPaBHUBATh, aHAJIMW3UPOBATh, JOKa3bIBaTh, MOAOHpaATh yOeaUTEIbHBIE
MIPUMEpPBI, YCTaHABIMBATh MPUYMHHO-CIIEICTBEHHbIE CBS3U, JieJlaTh 0OOCHOBAHHBIE BBIBOIBI U
3TUM CIIOCOOCTBOBATh OOBEKTUBHOMY BBISIBJICHUIO 3HAHUN CTYICHTOB.

Bormpockl 00bIYHO 3a/1a0T BCel TpyIie U Mocie HeOObIION may3bl, HEOOX0AUMOMN st
TOTO, 4YTOOBI CTYACHTHl MMOHSUIA €r0 W MPUTOTOBUJINCH K OTBETY, BBI3BIBAIOT JJIsI OTBETA
KOHKPETHOTO CTY/ICHTA.

IIuceMeHHasi MpoBepKa HapsiAy C YCTHOM SIBISETCS BAXKHEWUIIMM METOJOM KOHTPOJIS
3HaHWUM, YMEHUN M HABBIKOB CTyAeHTOB. OIHOPOAHOCTH PabOT, BHIMOJIHSAEMBIX CTYIEHTaMH,
MO3BOJISIET MPEABSABIATH KO BCEM OJIMHAKOBBIE TPEOOBaHUs, MOMBITAET OOBEKTUBHOCTD OLEHKU
pe3ynbraTtoB oOyueHus. [IpuMeHeHne 3Toro MeToAa JaeT BO3MOXKHOCTh B HauOoJliee KOPOTKUMN
CPOK OJHOBPEMEHHO IMPOBEPUTH YCBOEHHE YYeOHOT0 MaTepuana BCEMH CTyJIEHTaMH TPYIIIIbI,
OTIPEIeNIUTh HAMpPaBICHUS IJIs1 MHIUBHIYyaTbHOM pabOThI C KaXIbIM.

[IucbmeHHas mpoBepKa UCHOJIb3YETCsl BO BCEX BUIaX KOHTPOJIS U OCYILECTBIIAECTCS KaK B
ayJIUTOPHOM, TaK U BO BHEAYIUTOPHOI paboTe (BBITOJIHEHUE JOMAIIHUX 33/1aHUN ).

Mertoanyeckue peKOMEHAALMHU 10 MCI0JIb30BAHUI0O HH(POPMALIMOHHO-
KOMMYHHUKAIMOHHBIX TEXHOJIOTHIA 00y4YeHUs

JIns u3ydeHus JEKIMOHHOIO Marepualia IUCLUIUIMHBI IPUMEHSIOTCS ayIMOBU3YyalbHbIE
(MynbTUMETUIHBIE) TEXHOJOTUH, KOTOphle HE OTPULIAIOT TPAJUIMOHHBIC, TMPOBEPEHHBIE
BpPEMEHEM METOJAbl MPENOJABAaHMS, HO, IIPU OTOM, OHHU IOBBIIAIOT HATJISJAHOCTD,
MH()OPMATUBHOCTh, OTEPATUBHOCTH B MMOJaYe HH(POPMAIMH, IO3BOJISIIOT 3KOHOMHUTH BpeMs
3aHATHH.

Kaxxnoe cemuHapckoe 3aHSATHE HUMEET CBOIO 0co0yro ¢opMy TpOBEIEHHUS, CBOIO
METO/IOJIOTHYECKYIO CIeNU(UKY, YTO TO3BOJISIET pPa3BUBATh Y CTYIEHTOB pa3lUYHBIE Kak



OOIIEKyIbTYpHBIC, TaK M MPOoQecCHOHATbHbIE KOMIETeHINH. [locTaHOBKa TpoOIeMbl, pa3oop
aKTyaJbHbIX KOHKPETHBIX U TUIIOTETUYECKUX CUTYallUd, CO3JaHHe aTMOC(Ephl TUanora MEexay
IperoiaBaTelieM W TPYNION MO3BOJSET pPabdOTaTh MHIMBUAYAIHHO M B MaJblX TpYIMIaXx,
KOJUICKTUBHO OOCYXKIaTh OIpEAeNCHHBIH TeMaMHM MaTepuajl, a TaKkkKe WHHINUPOBAThH
CaMOCTOSITENIbHYIO paboTy CTyAeHTOB. [Ipu ocMbICIeHNnH coliepKaHusl BOIIPOCOB MPAKTUUECKUX
3aHATHH TIpeciieayeTcss IeNb COOMI0AaTh MPEEMCTBEHHOCTh B MPO(ECCHOHATFHOM U B
TBOPUYECKOM PA3BUTHH CTYJIEHTOB.

KoHTpons camocrosiTennbHOM pabOThl CTYJEHTOB MpHU3BaH CAENAaTh IMpoLecc 00yueHus
OoJiee 1ENOCTHBIM U OpraHuyHbIM. Ero 3amada He ocTaBuTh 0€3 BHHMAHHUS Jlake, HA MEPBBIN
B3IJIS1]], MaJIO3HAYUTEJIbHBIE BOIIPOCHI.

KoMnbroTepHOe TecTUpOBAaHME MO3BOJISET OCYLIECTBISATh MTOTOBBIM KOHTPOJIb 3HAHUMN
CTYHAEHTOB. TecTOBBI MaTepuan BKJIOYAeT B cels co/epiKaHHe BONPOCOB MO KAXKIOMY M3
0003HaYEHHBIX TPOrPaMMOI1 pa3JIeNoB.

Kaxnpiii Bompoc mpenmnosiaraeT HECKOJIbKO BapUAaHTOB OTBETOB, CPEOU KOTOPBIX
UMEIOTCS a0COJIOTHO HEBEPHbIN, MNpaBWIbHBIA M B OOJbIIEH WIM MEHBIIEH CTENeHH
PacKpbIBAIOIIMK CYHIHOCTh BOINpoca. B mpoiiecce KOMMIBIOTEPHOTO TECTHPOBAHMS 3ajaya
CTYIACHTOB OIpe/eisieTcsl Kak BbIOOp MPaBHJIBHOTO OTBETa M3 MHOrooOpasusi BapuaHToB. B
TECTOBBIX 3aJaHHUSIX €CTh BOIPOCHI Ha COOTBETCTBHE. B mpoliiecce KOMIBIOTEPHOTO
TECTUPOBAHHUSA, 3aJadya CTyJIeHTa OIpeaeseTcsl Kak BbIOOp MpaBUIBLHOIO OTBETa U3
MHOT000pa3usi BApUAHTOB.

Bonpocsl ¥ TeMmbl, OTBOJMMBIE HA BBINOJHEHHE CaMOCTOATENBHOW pPabOTHI MO
IUCLUUIUIMHE, a TaKXke KPUTEPUM OLEHHBAHUS 10 KaXXIOMYy BHIY pabOThl cojepxkarcs B
pazaene 8 PII/I.

8. OueHouHblIe cpeACTBA Jisl TEKYLIEr0 KOHTPOJIA yCIeBaeMOCTH,
pYOe:kHOM aTTecTAllMU M POMEKYTOUYHOM ATTECTAIUM [0 UTOraM
OCBOEHMS THCIUIIHHBI
J1J1s1 KOHTPOJIsl YCBOCHHSI IUCHUIUIMHBI PEAYCMOTPEH 3a4eT U IK3aMEH.

CDOpMa IIPOBEACHU 3a4€Ta U OK3aMC€HA. YCTHAA.

Buabl KOHTpOJIS.

PaGouas mporpamma npezmnonaaraeT TeKYIIHi 1 MPOMEXYTOUHBINH KOHTPOJIb 3HAHUA.

Texkymmii KOHTPOJIb — 3TO HEMPEPHIBHO OCYIIECTBISEMBbIA MOHUTOPUHT YPOBHS
YCBOEHUS 3HAHUI W (HOPMUPOBAHUS YMEHHH U HAaBBIKOB B TEUCHHE CEMECTpa WU Y4eOHOTO
rofga. Tekymuii KOHTPOJIb 3HAHUI, YMEHHI M HAaBBIKOB CTYACHTOB OCYIIECTBISETCA B XOJE
y4eOHBIX (ayAUTOPHBIX) 3aHATHHA, MPOBOAUMBIX IO pacnucaHui. PopMaMu TEKYIIEero

KOHTpOJIS BBICTYMAIOT ONPOCHl HA CEMUHAPCKUX U NPAKMUYECKUX 3aHAMUAX, a MaKdice
kopomxkue (0o 15 muH.) 3a0anus, BBITIONHSEMBIE CTYICHTaMH B Haudaie JEKIUU C IENbI0
MPOBEPKU HATU4YMs 3HAHHM, HEOOXOJMMBIX JJIsi YCBOEHHUS HOBOTO Marepuaga WM B KOHIIE
JIEKIIMHU JUIS1 BBISICHEHUS CTETIEHU YCBOEHUS U3JI0’KEHHOTO MaTepHara.

TeMbl 1 KPUTEPUH OLEHUBAHUS CAMOCTOSATEIbHOI PadoThl 00y4YaloIUXCS 10
AUCHMILIUHE
Tematuka pedeparos (1151 popmupoBanusi komnerennmii [1K-8; IK-11; ITK-20)



1. Ilpenmer, nenu M 3agaud JUCLUIUIMHBL. Vcropusi pa3BUTHSI JOKYMEHTALMOHHOTO
oOecrieyeHus yrpaBIeHHUs.

2. OcCHOBHBIE TMOHSATHUS: JTOKYMEHT, JOKYMEHTAIMOHHOE OO0ecleYeHue YIpaBICHHUs
OcHoBbl nenonpousBojcTBa. HasHauenue ['ocynapcTBEHHOM CHCTEMBI JOKYMEHTALIMOHHOTO
obecieuenns ynpasinerus (I'CAOY); TtumoBas WHCTPYKUIHUS TIO JAEJIONPOU3BOJICTBY B
(benepanbHBIX OpraHax UCIOJHUTEIHHOMN BIACTH.

3. Pons nH(pOpMAaImu B COIMAIBHO-KOHOMUYECKUX MpoIeccax.

4. @enepanbHblil 3aKk0H «O0 nHpOpMaIK, HHPOPMAINH U 3aIIUTE HHOOPMAIHI.

5. @OyHKIUH JTOKYMEHTOB: WH(GOpPMAIMOHHAS, KOMMYHHKATHBHAs, COLMAJIbHAS,
KYJIbTYpHas, ylpaBjeHUecKas, IpaBoBasi, UICTOpUYECKasl, U JPyTrue, UX XapakTepUCTUKA.

6. JlIokyMeHTHpOBaHUE: OCHOBHBIE CIIOCOOBI. MaTepualibHble HOCUTENN HHPOPMaIUH.

7. Kiaccugpukanus [JOKYyMEHTOB 10 CrnocoOy H3TOTOBJIEHHUS, HPOUCXOXKIEHUIO,
COJIEP’)KaHNI0, HAUMEHOBAHUIO U JPYTUM MIPU3HAKAM.

8. Buapl TOKyMEHTOB: TEKCTOBbIE, IpauuecKre, MalllnHOYUTaeMble, (POTOJOKYMEHTBHI.

9. BnausHue HayyHO - TEXHMYECKOIO Iporpecca Ha JIOKYMEHT M JOKYMEHTHPOBaHHUE.
®denepanbHbIil 3aK0H «O0 SEKTPOHHOM TOITHACK.

10. O6mepoccuiickue kinaccuduraropsr (OKY I, OKIIO, OKOHX, OKYH), ux kpatkas
XapaKTepHUCTHKA.

11. Yaudukanus 1 crangapTusanys JOKyMEHTAIUH: TIOHSATHE.

12. Cucrembl JOKYMEHTAMM: TOHATHE, MPU3HAKU. MeXOTpacieBble CUCTEMBI
JOKYMEHTAIUH.

13. YaudunupoBannas cucreMa JOKyMeHTanuu: nmoHsTue. CoctaB yHU(MUIIMPOBAHHBIX
CUCTeM  JIOKYMEHTAllMW: OpPraHu3allMOHHO-PACIIOPSIUTENbHAS,  OTYETHO-CTAaTUCTHUYECKas,
NepBUYHALA, yUeTHasl, pUHAHCOBAS U JIp.

14. T'ocynapcTBeHHbIE CTaHAAPTHI HA YHU(ULIMPOBAHHBIE CUCTEMBbI IOKYMEHTALIUH.

15. PexBu3ut, GopMyssip TOKYMEHTa, THIOBOW (Gopmyisap, Gopmyisap-oOpasen, Tadeinb
(dbopM TOKYMEHTOB, ajTb00M (hopM YHUDUIIMPOBAHHBIX JOKYMEHTOB: IOHATHE, XapaKTEPUCTHKA.

16. brnank moKymMeHTa: IMOHSATHE, Ha3HAYCHHWE, BHJBI OJIAaHKOB (0OIIMil OnaHkK, OJaHK
nucpMa, OJaHK KOHKPETHOTO BUJa IOKyMEHTa (KpoMe MUChMa).

17. CocraB, oopMIIeHHE PEKBU3UTOB OJIAHKA.

18. IlpaBusa odopmieHHs] peKBU3UTOB OJlaHKAa W HMX PACIOJIOXEHHsS] Ha CTaHJApPTHOM
dbopmare Oymaru, pazmepsl MOJEH.

19. ®opmynsap-oOpaser] rpynisl JOKyMEHTOB, MPUHAAISKAIUX K OJTHOU CUCTEME.

OueHovHbIH JHCT 3aIUThI pedepaToB (10KJIA10B)

HaumeHnoBanue BrisiBJIeHHBIE Bbanabl
noKa3areJs HeJOCTATKH U
3aMedYaHus

1. KAUECTBO MCCJIEJIOBATEJIbCKOM PABOTHI (PEDEPATA,
OKOHOMMYECKOI'O OB30PA)

1. I'paMOTHOCTh M3JIOXKEHUS H 0,5
KayecTBO ohopmiieHHs paboThI

2. CaMOCTOSTEIHLHOCTh 0,5
BBIMIOJIHEHUSL PpaboThbl, TIyOHHA

popaboTKH MaTepuaa,

HCIIOJIB30BAHUC




10.

PEKOMEHIOBaHHOM 51
CIIPABOYHOMN JTUTEPATYPHI
3. OO0OCHOBAaHHOCTE i 1
JI0Ka3aTeIbHOCTh BBIBOJOB
OO0mas oreHka 3a Beinoanenue VP 2
II. KAYECTBO JOKJIATA
1.CooTBeTCTBHE  COACPKAHUS 0,5
JIOKJIaJa CONEpKaHNI0 padOThI
2.BrlsienieHre OCHOBHOM MBICIIH 0,5
paboThI
3.KauectBO H3JI0KCHHS 0,5
MaTepuaa
OO01as oreHKa 3a J0KIal 15

II. OTBETBI HA JAOIIOJIHUTEJIBHBIE BOIIPOCBHI I10 COIEPXAHWIO
PABOTBI

Bompoc 1 0,5
Bompoc 2 0,5
Bomnpoc 3 0,5
OO0mrast o1feHKa 3a OTBETHI Ha BOIIPOCHI 15
HNTOI'OBA OIIEHKA 3A 3AIIIUTY 5

Iepeuyenn Tem st moaroroBku npesentamnuii [NK-8; MK-11; MK-20)

[TpoekTupoBanue OJTAHKOB IOKYMEHTOB OPTaHN3AIINH.

Cocras, ohopmiieHue, U3rOTOBICHHUE, XpaHEHUE OJaHKOB OPraHU3AlIHH.
Opranu3aluOHHO-PACTIOPSIIUTENbHBIE JOKYMEHTHI: TOHATHE, Ha3HAuY€HHWE, OCHOBHbBIE
BH/JIbI (OpraHU3allOHHBIE, PACTIOPSAUTEIbHbBIE, CTIPABOYHBIE).

OpranuzanvoHHbIE JOKYMEHTBI: YCTaB, MOJOXKEHUS, CTPYKTYpa U IITAaTHAS YUCIEHHOCTb,
IITaTHOE paclucaHue, TMpaBuiia, JODKHOCTHAs HWHCTPYKIMS, MX Ha3HaueHUe,
XapaKTepUCTHKA U COCTaB, TPeOOBaHUS K 0()OPMIICHUIO, TIOPSIIOK YTBEPKIACHUS.

Tunsl JOKYMEHTOB: MOAJUHHUK, KOMHUA, AyOJIMKaT, BRIMKUCKA, WX Ha3HaueHue. [lopsmok
odopMIIeHHE U BBIJIaYM KON U TyOIMKATOB IOKYMEHTOB, BBIIMHCOK U3 HUX.
PacniopsinuTenbHble JOKYMEHTBI: OCTAHOBJICHUE, MPHKA3, PACHOPSKEHHE, COBMECTHBIN
pacnopsaUTeNbHbIN TOKYMEHT, UX Ha3HAYECHUE, XapaKTePUCTHKA U COCTaB, TPeOOBaHUS K
0(hOPMIICHHIO.

CrpaBouHble JTOKyMEHTBI: CIy)K€OHbIE THChbMa, CIPaBKH, JOKIAJHBIC 3aMUCKU,
MPOTOKOJIBI.  aKThl, 3asBJICHHE, HUX XapaKTepUCTHKAa M COCTaB, TpeOOBaHUS K
0(hOPMIICHHIO.

JloroBopHO-TipaBoBasi ~ JOKYMEHTAlUs, JOKYMEHTbl 10  BHEUIHEIKOHOMUYECKOM
NeSITeNbHOCTH, MPETeH3MOHHO-UCKOBAs JOKYMEHTAIMsI, UX Ha3Ha4YeHHe, TPeOOBaHUS K
0(OPMIICHHUIO.

Cnyx6b1 IOY B opraHuzanusx, 3Ha4eHHe, 3a/ava, (YHKIUH, TUIIOBBIE CTPYKTYPHI,
JOJKHOCTHOM cocTaB. Pernmamenranust padotsr CZIOY.

JIokyMeHTOOOOpOT: MOHATHE, OOIIUe MPHUHIIUIBI OpraHU3aIi JOKYMEHTO000pOTa, €ro
CTPYKTYpa, HEOOXOJUMOCTh yuéTa 00bEMa TOKyMEHTOO0O0pOTa.

Kpurtepun oneHMBaHUs CTY/ICHTA 32 NOATOTOBKY NPE3CHTAIIUH

Kpur
epun/
0asLI

4 3 2 1
(TpedyeT 10pabOTKM)
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HCIIOJIb30OBAaHHAs JINTEpATypa

° Yerko CoopmynupoBaHa CoopmynupoBaHa He
= chopMyIupoBaHa eiab ¥ | IeJh U TeMa UCCIICJOBAaHMs. | IIellb U TEeMa HCCIEeIOBaHUs. | chOpMYIUpOBaHA
§ = packpsiTa TeMa uccienoBanus. B | Yactuaao m3nokena | ComepaHue TONHOCTBIO HE | Melb U Tema
§g KpaTKoi ¢opMe JngaHa mnomHas | uHGpoOpMamus MO  TEeMe | pacKphiTo . MHpopMaims mo | ucciaenoBaHus.
° g uHpopmarst o TeME | HMCCIEIOBaHWS W JIaH OTBET | TeMe WccieloBaHus HerouHa. | [IpoGiema HE
© 5 HCCIICIOBaHUS M JIaH OTBET Ha | Ha mpoOieMHbId Bompoc. | [IpobGiema 140 KOHI@ He | peleHa.
g | npobnemueiii  Bompoc.  Jlambl | JlaHe! CCBUIKH Ha | pemreHa. He jaHBI CCBUIKH Ha
CCBLIKA Ha HCIIONIb3YEeMBbIC | UCIIOIB3yEeMBbIC PECYPCHI. HCIIONTb3YEMBIE PECYPCHI.
pECypCHI.
CoOmrofaercss  €IUHbBIN Cobmomaercs He  coGmromaercs He
E CTHJIb odopMIICHUS. | €IMHBINA CTHJIb | €AMHBIA CTWIb OQOPMIICHHSA. | COONIIOJAETCS CTHIIb
S E IIpesenranus KpacoyHast u | odhopmIIeHUSL. Caitger | Craiiasl MIPOCTHI B | ohopmiteHUS.
:s( 5 HHTEPECHAs. Ucnone3yroTcst | mpocTsl B TOHUMaHWMW. | TIOHUMaHHH. Db dextet u | Cnaligpl TPOCTHI B
% 3¢ heKTh aHUMAIlHH, ¢on, | Mcnons3yoTcss HEKOTOpHIE | ()OH HE UCIONB3YETCsL. IMOHHMaHHH.
ig_ ¢ororpapun. B mpesentammu | 3¢ ¢deKTH U GOH.
= MIPUCYTCTBYIOT aBTOPCKHE
HaXOJKH.
o ABTOp XOpOIIIO BIIAJCET ABTOp  BIIAjgeET ABTOp HE TmMOKa3al IIpencras
g MaTepuaIoM o TeMe | MaTepualoM TIO0  TEME | KOMIIETEHTHOCTH B | JIEHBI HCKa)XXEHHBIE
:&; - HCCIIEIOBAHHMS. Ucmone3yeT | mcciemoBaHus, HO HE CMOT | NPEACTABICHWH NPE3eHTalUH. | JTaHHBIE
s £ | HayuHyio TEPMUHOJIOTHIO. | 3aHMHTEPECOBaTh HWcnonp3oBanHbie (akTel He
= Oo6nagaer HaBBIKaMH | ayauTopuio. HemocraTodHO | BBI3BIBAIOT JIOBEPHSL.
é- E 0paTopcKoro MckyccrBa. [loiHO | IMTHpYyeTcs JUTeparypa. Henmocratouno  murupyercst
é)_ " TOYHO LUTHPYETCS JUTEpaTypa.

MakcuManbHOE KOJMYECTBO OauioB, KOTOpPOE CTYJISHT MOXKET
MPE3CHTAIHNIO - 4.

IIpoMe:KyTOYHBIH KOHTPOJIb

dopMa TPOMEKYTOUYHOTO KOHTPOJIS — 3a4€ET.
[IpoBenenne TEKyIero U MPOMEKYTOUYHOTO KOHTPOJIS 10 AUCITUTIIMHE OCYIIECTBIISICTCS
B cooTBeTcTBHH ¢ [lonoxennem COI'Y.!

MeTtoauyeckue pekoMeHAAlNU 110 NIPOBeIEHUIO 3a4eTa
3aueT sABIAETCS OCHOBHOU ()OPMOI MTOrOBOTO KOHTPOJIS 32 YCBOGHUEM O0YYaIOIIUMUCS
y4eOHOM mporpaMmbl M0 y4eOHON JUCHMITIIMHE U OLICHKU YPOBHS 3HAHUM MEPCOHATBHO KaX 00
CTYyIEHTA.
B nensx 6onee panmonanbHo# U 3¢ (EeKTUBHON NOArOTOBKHU K 3a4€Ty CTYJEHTAM BBIJACTCS
nepeyeHb BBIHOCHMBIX Ha 3a4€T BOMPOCOB. YKa3aHHbBIE BOMPOCHI MOTYT ObITh U3MEHEHBI, O YeM
CTYIAEHTaM COOOIaeTcsi MOMOJHUTEIbHO. B OCHOBY MOArOTOBKM K 3a4eTy MOJIKHO OBITh
MOJIOKEHO M3y4YeHHE MaTepualia IO KOHCIEKTaM JICKIHH, PEKOMEHJIOBAaHHOW Hay4YHOH
JTUTEpaType U HOPMATUBHBIM UCTOYHHKAM.
JIeKIIMOHHBIX 3HAHUW HEIOCTATOYHO IS YCHIEIIHON coadu 3ayeTa, TaK Kak B JICKIHH
JaeTcs JUIIb OCHOBA 3HAHUM 10 KOHKPETHOH TeMe. J[Jis Toro 4ToObl MOATOTOBUTHCS K OTBETY Ha
BOIPOC, CTYACHT JOJDKEH CAaMOCTOATEIbHO M3YYUTh PEKOMEHJOBAHHYIO HAYUHYIO JUTEpATypy U
HOPMAaTHBHBIE MTPABOBBIE aKTHI. 3aUeT MPOBOJUTCS B OopMe yCTHOTO cobecenoBanus. B mepuon
MOATOTOBKH K 3a4ETHON CECCUU IPOBOAMTCS UTOTOBOE 3aHATHE, LIEJBIO NMPOBENEHUS KOTOPOTO
SBIISICTCS MTOBE/IEHHE UTOTOB CAMOCTOSITENILHON pabOThI CTYJEHTOB, 0000IICHNE U 3aKpeIIeHHE
n3yyeHHOro wmartepuana. CTyneHTbl MMEIT BO3MOXKHOCTh MOJYYUTh OT MpenojaBaTesen
HCYEPIBIBAIOIIUE OTBETHI HA BCE HESACHBIE BOIIPOCHI.

1

06paBOBaT€J’ILHHM mnmporpamMmamM  BbICHICTO O6paBOBaHI/I$I

MOJIy4UTh 34

Ilomoxxenue o TCKYIIEM KOHTPOJIC YCIICBACMOCTU H HpOMe)KyTO‘IHOﬁ aTTeCTallin 06yqa10m1/1xcsi Io

— mporpamMMam 0OakanaBpHaTa,

cnermanurera B COI'Y.(B nocnenueit penakmuu ot 08.07.20 1. ITp.Ne 173)

MarucTparypsl |




[MoaroToBka K 3a4eTy MOXKET CUMTATHCS YCHEIIHO 3aBEPIICHHOM, €CM CTYACHT MOXKET
OTBETUTHh Ha BCE BONPOCHI Ul MOATOTOBKM K 3adery. Kpome TOro, CTyJeHT JOJDKEH XOPOIIO
BJIQJIETh OCHOBHOM TEPMHUHOJIOTHEH YIeOHON AUCIUTILTUHBIL.

OTMeTKa «3auTeHO» BBICTABIIAETCS 3a OTBET, COJAEP)KaHUE KOTOPOTO OCHOBAaHO Ha
rJIyOOKOM M BCECTOPOHHEM 3HAaHHHM IPEIMETa, OCHOBHOW M JIOTIOJIHUTEILHOW JIMTEPaTypHl,
U3JI0KEHO JIOTUYHO, apryMEHTHPOBAHO W B MOJHOM oObeMe. OCHOBHBIE IMOHSTHS, BBIBOJBI U
0000mmeHusT chopMyITUpOBaHBl YOSIUTEIBHO U JO0Ka3aTelibHO. CTYIEHT YMENIO W TIPABHIBHO
NpPUMEHSICT 3HaHWs Ui aHaIW3a JIMYHOCTHBIX OCOOEHHOCTEH 4eJOBEKa, €ro pa3BUTHS B
MeIarOTHYECKOM MPOIIecce, a TAKKe PEHICHHS 3a7a4 MPOPEeCCHOHATBHON NeSITeIHbHOCTH.

OTMeTKa «HE3a4TeHO» BBICTABIIACTCS 32 OTBET, B KOTOPOM OOHApyKEHO HE3HAHHE
OCHOBHBIX MpPOOJIEM W KaTeropuil NIpeaMeTra COTJIAaCHO Y4eOHO# mporpaMme, coJep KaHHe
OCHOBHOTO Marepuaja He YCBOEHO, 0000mIeHW W BBIBOJOB HET. CTyIEeHT HE MOXKET WU
OTKa3bIBAETCS OTBEUYATh HA IIOCTABJICHHBIE BOTIPOCHI.

Bonpocsi st noarorosku k 3avery (ITK82, ITK-11, ITK-20)

1. Ilpeamer, nenu W 3anauv AUCUUIUIMHBL. VcTOpus pa3sBUTHS JOKYMEHTAIIMOHHOTO
obecrieyeHust yrpaBaeHUs.

2. OcHOBHbIE MOHATHUS: JIOKYMEHT, JOKYMEHTAllMOHHOE oOecreueHne YIpaBieHUs
OcHoBbl nenonpousBojcTBa. HasHauenue ['ocynapcTBEHHOM CHCTEMBl JAOKYMEHTAIIMOHHOTO
obecneuenus ympasiaenus (I'CHAOY); TunoBas HHCTPYKUUS IO JEJIONPOU3BOJICTBY B
(benepanbHbIX OpraHax UCIOJHUTEIbHON BIACTH.

3. Posb nH(pOpMaIuu B COIMaIbHO-3KOHOMHUYECKHX TIPOIIECCaXx.

4. denepanbublii 3ak0H «O0 nHpOpMaluu, nHGOPMAITUHN U 3aITUTE HHHOPMALTII.

5. ®OyHKIMM JOKYMEHTOB: UWH(GOpPMAallMOHHAsA, KOMMYHHMKATHBHAs, COLIMAJbHAs,
KYJIbTypHas, ylpaBjeHUecKas, IpaBoBasi, UCTOpUYECKasi, U IpyTrue, uX XapakKTepUCTHKA.

6. JlokymeHTHpOBaHUE: OCHOBHBIE CITOCOOBI. MaTepuanbHble HOCUTETU HH(OPMAITHH.

7. Kiaccudukanus [IOKYyMEHTOB 10 CrmOCOOy H3TOTOBJICHUS, MPOUCXOXKICHUIO,
COJIeP’KaHUIO0, HAUMEHOBAHUIO U JPYTUM MPU3HAKAM.

8. Buapl TOKyMEHTOB: TEKCTOBbIE, IrpaduuecKkre, MalllHHOYUTaeMble, (POTOJOKYMEHTBHI.

9. BnausHue HayyHO - TEXHMYECKOIO Iporpecca Ha JIOKYMEHT M JOKYMEHTHPOBAaHHUE.
®denepanbHbIil 3aK0H «O0 3JEKTPOHHOM TOITHACK.

10. O6mepoccuiickue kinaccupuxaropsl (OKY ], OKITO, OKOHX, OKVYH), ux kpaTkas
XapaKTepHUCTHKA.

11. Yauduxamus u cranaapTu3anus J0KYMEHTAIUU: TIOHSITHE.

12. Cucrembl JOKYMEHTAI[MH: TMOHATHE, NpPU3HAKU. MexXoTpaciaeBble CHCTEMbI
JOKYMEHTAIUH.

13. YuuduuupoBannas cucrema AokymMeHTauuu: noustue. CocraB yHUDUIHPOBAHHBIX
CHCTEM  JIOKyMEHTALlUU:  OPraHU3alMOHHO-PACHOPSANUTENbHAS,  OTUYETHO-CTaTUCTUYECKas,
NepBUYHAsl, y4eTHas, PUHAHCOBAS U JIp.

14. TocynapcTBeHHbIe CTaHAAPTHl HA YHU(DULIIMPOBAHHBIE CUCTEMBI JJOKYMEHTAILIHUH.

15. PexBu3ut, ¢popmynsp AOKyMEHTa, TUIIOBOHM (opmyisp, dopmynsp-oOpasel, Tabenb
($opM T0KYMEHTOB, alibOOM (HOpPM YHU(DHUIIMPOBAHHBIX JOKYMEHTOB: OHATHE, XapaKTEPUCTHKA.

16. brnank noxkyMeHTa: MOHATHE, Ha3HAUEHUE, BUIbI ONaHKOB (00U OnaHk, OMaHK
NUChMa, OJJAHK KOHKPETHOTO BHJIA IOKYMEHTa (KpoMe MUChMa).

17. CoctaB, oopMIIeHHE PEKBU3UTOB OJIaHKA.

18. IlpaBuna odopmiieHHs] pEKBU3UTOB OJaHKA M HMX PACMHOJI0KEHHUS Ha CTaHAAPTHOM
¢dopmate Oymaru, pazmepsl moJeil.



19. ®opmynsip-oOpazer rpynisl JOKYMEHTOB, MPUHAIISKAIINX K OJHOHM CUCTEME.

20. IlpoekTupoBanue 0JIAaHKOB TIOKYMEHTOB OpPTaHU3aIHH.

21. Cocras, opopmiieHHE, U3TOTOBJICHHE, XpPaHEHUE OJIaHKOB OpPTraHU3aIHH.

22. Opranu3aloOHHO-PACTIOPIIUTENbHBIC TOKYMEHTHI: TIOHATHE, HA3HAYCHNUE, OCHOBHBIE
BUJIBI (OpraHU3alMOHHBIC, PACTIOPSAUTEIBHBIC, CIIPABOYHEIE).

23. OpraHuzaldOHHBIE JOKYMEHTBI: YCTaB, IIOJIOXKEHMs, CTPYKTypa U IITaTHas
YHUCJICHHOCTh, IITATHOE pACIMCaHWe, IPaBHUJA, JOJDKHOCTHAs WHCTPYKIUS, WX Ha3HAueHHE,
XapaKTepUCTHUKA U COCTaB, TPEOOBAaHUS K 0(DOPMIICHUIO, TIOPSIOK YTBEPKICHHUS.

24. Tumbl JNOKYMEHTOB: TMOJUIMHHUK, KOMHSA, TyOJHMKAT, BBHIMCKA, WX Ha3HAYCHUE.
[Mopsinok oopmiieHre 1 BBIAAYH KOTUI U TyOIHKAaTOB JOKYMEHTOB, BEIIICOK M3 HHX.

25. PacnopsauTenbHbIE  JOKYMEHTBI:  IOCTAQHOBJICHHE, TIIPHKA3, paclOpsHKEHHE,
COBMECTHBIN pACIOpSAUTENBHBIA JOKYMEHT, WX Ha3HaueHHWe, XapaKTEepUCTHKAa M COCTaB,
TpeboBaHUs K 0(hOPMIICHHIO.

26. CnpaBoyHBIE€ JOKYMEHTHI: CIIy’)KEOHbIE MHCHhbMa, CIPABKH, JOKJIAJHBIEC 3aMHCKH,
MIPOTOKOJIBI. aKThI, 3asBJICHNE, UX XapaKTEePUCTHKA U COCTaB, TpeOOBaHUS K 0(POPMIICHHUIO.

27. JloroBopHO-TIpaBOBasi JIOKYMEHTAalMs, JOKYMEHThI MO BHENIHEIKOHOMHUYECKOU
NEATeNbHOCTH, TPETCH3MOHHO-MCKOBas JIOKyMEHTAIllMsl, WX Ha3HAueHHWe, TpeOOBaHUS K
0(hOpPMIICHHUIO.

28. Ciyx0b1 JIOY B opranuzanusx, 3HaueHHE, 33/1a4a, (YHKIUU, THIIOBBIE CTPYKTYPHI,
JOJDKHOCTHOM coctaB. PernmamenTarus pabotsr CIOVY.

29. JIoKyMEeHTOOOOpOT: MOHATHE, OOIHEe MPUHIMITBI OPraHU3alud JOKYMEHTO000pOTa,
€ro CTPYKTypa, HeoOX0AUMOCTh yuéTa 00bEéMa TOKyMEHTO000pOTA.

30. HopmaTuBHBIE TOKYMEHTHI, pETIaMEHTHPYIOIIHE OPTraHu3aIfio JOKYMEHTOO00poTa.

31. Perucrtpanus HOKYMEHTOB, ONpEACIICHUE, WEIU. 3aJaud, MeCTa pEerucTpanuu
Pa3IMYHbIX KaTEropuil JOKyMEHTOB.

32. Cucremsbl U (opMbI perucTpauuu (KypHaibHasi, KapTOyHas, aBTOMaTU3UPOBaHHAS),
UX JOCTOMHCTBA M HEJIOCTATKHU.

33. Ilokazarenu, BBOAUMBIE B perucrpanuoHHbie Gopmbl. OCOOEHHOCTH PETUCTPALUU
BXOJIALIUX, UCXOASIINX U BHYTPEHHUX JOKYMEHTOB.

34. CoctaB BBINOJHAEMBIX PAa0OT MPH OTIPABKE HCXOAAIIUX TOKYMEHTOB: IPOBEpKa
MPaBUWIBHOCTH O(OpPMIICHHS, HAIM4YWsi NPUIOKEHUH, aapeca, COPTHUPOBKA MO ajapecataMm U
BHJIaM OTIIPABJICHUN COCTABIECHUE OMUCKU PACCHLIKH.

35. TpanuuuoHHBIN coco0 OTHpaBKU JOKYMEHTOB (TouToii). OTnpaBka JOKYMEHTOB C
MOMOIIIBIO TenedoHa, dakca.

36. KoHTpoJib UCTIOTHEHHS TOKYMEHTOB: MOHATHE, HA3HAYEHHE, BUIBI.

37. llpunmunsl  opraHuzauud  KOHTposis.  CpoKM  WCHOJNHEHUWS:  TUIIOBOM,
WHIUBUAYaIbHBIN.

38. TexHosorus BeleHUsI KOHTPOJIS. AHAJIN3 UCTIOJHEHUS IOKYMEHTOB B YUPEXKICHUSIX.

39. B3auMocBs3b perucTpanuu J0KyMeHTOB U MH()OPMAITMOHHO-CITPABOYHOM PabOTHI.

40. Opranuzanus paboThl C MOMOIIBIO CIPaBOYHBIX KapToueK. JIoDKHOCTHBIE NuIla,
OCYILECTBIISIONINE PETUCTPALIMIO U KOHTPOJIb UCTIOJIHEHUS, X (DYHKLUHN U MpaBa.

41. Homenknarypa fen: MOHATHE. 3HauU€HHE HOMEHKJIATYpBI JIeN Ui KiaccU(UKaIUH
JOKYMEHTOB, OIIEpaTUBHOTO XpaHEHHs U UX IMPEAAPXUBHOM MOJITOTOBKH.

42. Bugapl HOMeHKJIaTyp aen. llopsmok cocraBieHusi, o(OpMIIEHUS, YTBEpXKICHHS H
MPUMEHEHHs] KOHKPETHOW HOMEHKIIATYpPHI JIe.

43. Tlopsiiox popMUpOBAHUS JIEI.



44. Opranuzanus XpaHeHHUs! UCIIOJTHEHHBIX JIOKYMEHTOB.

45. OcHOBHBIE TpeOOBaHMS HOPMATUBHBIX JOKYMEHTOB, PEriIaMEHTHUPYIOIIUX JaHHBINA

oTall l[OKyMeHT0060p0Ta. OTBETCTBECHHOCTH 34 COXpPaHHOCTb NOKYMCHTOB.

46. (OcCHOBHBIE DTanbl

nepefadyn  JOKYMEHTOB B apXWB WM HAa YHUYTOXKEHUE:

MOATOTOBHUTENBHBIA (000CHOBaHHE BBIOOpA CHOCO0a COXpAaHEHHS WM YHUUYTOXKCHHUS ITyTEM

IIPOBEJICHUS AKCHEPTU3bI IEHHOCTU JOKYMEHTOB), OCHOBHOH (IIOArOTOBKA JIeN JUIsl Iepefadu B
apxuB). 3aBepLIAIOLIMH (1Iepe1ada B apXUB WM YHUUTOXKEHUE).

Iloka3zareau n KPpUTEPHUHA OLICHUBAHUA KOMIIeTeHIIMii Ha PA3JIHYHBIX ITalax ux
(l)OpMI/IpOBaH]/Iﬂ, OIMMUCAHMUEC IKAJI OHCHUBAHUSA

Yposenwv chopmuposannocmu komnemenyuii

«MUHUMAaTBEHBIN
YPOBE€Hb HE J0C-
TUTHYT»
Kommnerenuun He
c(OpMHUPOBAHBI.
3HaHUsA OTCYTCT-

BYIOT, YMCHHS U
HaBBIKH HE cop-

«MUHUMAaTBLHBIN
YPOBEHbBY
Kommnerenmm
c(OpMHUPOBaHBI.
CdopmupoBansl 0a-
30BBIE  CTPYKTYPHI
3HAHHH.

YMmenuss  Qparmen-

«CpenHuil ypoBeHb»

Komnereniun  cdop-
MHUPOBAHBI.

3HaHUs OOLIMpHBIE,
CUCTEMHBIE.

YMeHus HOCAT pemnpo-
JNYKTUBHBIA  XapakTep,
MIPUMEHAIOTCS K pelie-

«BbICOKMH YPOBEHB
Komnerenmuu  chopmu-
pPOBaHBI.

3HaHUSI TBEpHble, apry-
MEHTUPOBaHHBIE, BCECTO-
pPOHHUE.

YMeHHs YCHEIHO MpH-
MEHSIIOTCS K PELIEHUIO

MHPOBAHBI. TapHbl W HOCST pE€- | HUIO TUTIOBBIX 33JIaHUM. | KaK TUIIOBBIX, TaK M He-
MPOAYKTUBHBIM  Xa- | JleMoHCcTpupyeTcsi 10C- | CTaHAapTHBIX TBOpUe-
paxrep. TaTOYHBIA YPOBEHb Ca- | CKUX 3aJaHU.
JlemoHCcTpHpyeTCs MOCTOSITEIBHOCTH ~ yC- | [IleMOHCTpupyeTcsi BbICO-
HHU3KUH YPOBEHb Ca- | TOMYMBOTO TMpaKTUYe- | KHH YPOBEHb CAMOCTOSI-
MOCTOSITEIbHOCTH CKOT'O HaBBIKa. TEJIBHOCTH, BBICOKas
MIPAaKTUYECKOTO Ha- aJJalTUBHOCTh MpPAKTHYE-
BBIKA. CKOT'0 HAaBBIKa

Onucanue Kpumepues OYeHUGaAHs.

OO6yuaromuiicst OO6yuaromuiics jie- OOyuatomuiicst feMoH- | OOy4JaronIuiics J1eMOHCT-

JEMOHCTPUPYET: | MOHCTPUPYET: CTPUPYET: pupyer:

- CYILIECTBEHHBIE | - 3HAHMSI TEOpETUYe- | - 3HAHHE U IOHMMaHUEe | - IIIyOOKHEe, BCECTOPOH-

poOebl B 3HA-
HUSX y4eOHOTO
MaTtepuana;

- IOMYCKaIoTCs
MPUHIUITHATIbHBIC
OIIMOKH MpPH OT-
BETE HA OCHOB-
HbIE BOIIPOCHI Ou-
neTa, OTCYTCT-
BYET 3HAHUE U
MMOHUMAaHHE OC-
HOBHBIX TIOHATUHN
U KaTEeroOpHuii;

- HETIOHUMaHHUe
CYIIHOCTH JI0-
MTOJIHUTEBHBIX
BOIIPOCOB B paM-
Kax 3aJaHuii Ou-
neTa;

- OTCYTCTBHUE

CKOT'0 MaTepuana;
- HEIOJIHbIE OTBEThI
Ha OCHOBHBIE BO-
MPOCHI, OUOKH B
OTBETE, HEAOCTATOU-
HOE€ IIOHUMaHue
CYIIHOCTH U3Jarae-
MBIX BOIIPOCOB;

- HEyBEpPEHHbIE U
HETOYHbIE OTBETHI HA
JIOTIOJTHUTEIbHbBIE
BOIIPOCHI;

- HEJIOCTaTO4YHOE
BJIaJICHHUE JIUTEPATY-
pOM, PEKOMEHO0-
BAHHOW IPOTrpaMMOH
JMCUUIUINHBL,

- ymeHue 0e3 rpy-
ObIX OLIMOOK perIaTh
MIPaKTUYECKUE 3a/1a-

OCHOBHBIX BOTIPOCOB
KOHTPOJIUPYEMOTO 00b-
€Ma IporpaMMHOTO Ma-
Tepuala,

- TBEpbIC 3HAHUS TEO-
PETHUYECKOTO MaTe-
puana.

-ClIOCOOHOCTD yCTaHaB-
JMBAaTh U OOBSACHATH
CBSI3b MIPAKTUKH U T€O-
PHH, BBISIBISTH IPOTH-
BOpeYHsl, MPOOIEMBI U
TEH/ICHIINH Pa3BUTHS;

- IpaBUJIbHBIE U KOH-
KpeTHbIe, 6e3 rpyObIxX
oLIMOO0K, OTBETHI Ha TO-
CTaBJIEHHBIE BOIIPOCHI;
- YMEHHE pelaTh npakx-
TUYECKUE 3a/1aHus, KO-
TOpBIE CJIEAYET BHINOJI-

HHUE U apIyMCHTHPOBAH-
HbIE 3HAHMS [TPOTPaAMM-
HOTI'O MaTepHaa,

- IOJIHOE IOHUMAaHHE
CYIIHOCTH U B3aHMO-
CBSI3H pacCMaTpUBAEMbIX
IPOILIECCOB U SBJICHHMI,
TOYHOE 3HAHUE OCHOB-
HBIX ITOHATHH B paMKax
00CcyXK1aeMbIX 3a/1aHUN;

- CIIOCOOHOCTh yCTaHAaB-
JIUBATh U OOBICHATH
CBSI3b MIPAKTHKH U TEO-
puu;

- JIOTHYECKH TOCIIE0BA-
TEJbHBIC, COJCPIKATEb-
HbIC, KOHKPETHBIC U HC-
YePIBIBAIOIINE OTBETHI
Ha BCe 3aJaHus OuieTa, a
TaKKe JTOMOJHUTEIBHEIE




YMEHHUS BBITIOJI-
HSTH MPaKTHYe-
CKHUE 3aJjaHMsl,
IIPEyCMOTPEH-
HBIE IIPOIPAMMOU
JMCUUTUIAHBL,

- OTCYTCTBHE T'0-
TOBHOCTH (CTO-
COOHOCTH) K JIHC-

HUSI, KOTOPbIE CJie-
JTyeT BBIMIOJHUTD.

HUTH;
- BJIQJICHUE OCHOBHOM
JIUTEPATYPOH, PEKO-
MEHJI0BaHHOM ITPO-
rpaMMoOl TUCIMILIUHEL;
- HAJINYMe COOCTBEHHOM
000CHOBAaHHOM TO3U-
MU 110 00CyKIaeMbIM
BOIIPOCAM.

BOIIPOCHI IPENOAABATEIIS;
- YMEHHUE peliaTh mpak-
THYECKHE 3aJaHusl;

- ¢cBOOOTHOC HCIIOJIB30-
BaHHE B OTBETax Ha BO-
MPOCHI MAaTEPUATIOB pe-
KOMEHJIOBAaHHOM OCHOB-
HOH ¥ JIOTIOJIHUTEIILHOM
JUTEPATYpPHI.

Bo3moxHBI HE3HAYH-
TEJIbHBIE OTOBOPKHU U
HETOYHOCTHU B PACKPHI-
THH OTACIBHBIX II0JIO-
YKE€HUI BOIPOCOB OU-
JieTa, MPUCYTCTBYET
HEYBEPEHHOCTh B OTBE-
Tax Ha

KYCCUH U HU3KYIO
CTCIICHb KOH-
TaKTHOCTH.

Ouyenka
«HEe3aUMeHO»

OL;GHKCI «3aymeHo» OueHKa «3a4meHo» Ouera «3a4meHo»

MeToauyeckne peKOMEH/IAMHU M0 MPOBeIEHUI0 3a4eTa

3ader SABISETCS OCHOBHOM (DOPMOM HUTOTOBOTO KOHTPOJIS 32 YCBOCHHEM OOYUYAIOIIUMHUCS
y4eOHOM mporpamMmbl 0 y4eOHOW JUCHUIIMHE U OLEHKU YPOBHSI 3HAHHM MEPCOHATIBHO KaXKIO0TO
CTYIEHTA.

B nensx 6onee panmonanbHoM U 3¢ (eKTHBHON NOATOTOBKHU K 3a4€Ty CTYJAEHTAaM BBIJACTCS
nepeyeHb BBIHOCHMBIX Ha 3a4eT BOMPOCOB. YKa3aHHbBIE BOMPOCHI MOTYT OBITh U3MEHEHBI, O YEM
CTYIAEHTaM COOOIlaeTcsi NOMOJHUTENbHO. B OCHOBY MOJArOTOBKM K 3aueTy MOJIKHO OBITh
MOJIOKEHO M3y4YeHHe Marephalla IO KOHCIEKTaM JIEKIMH, PEKOMEHJIOBAaHHOW Hay4HOU
JTUTEepaType U HOPMATUBHBIM UCTOYHHKAM.

JIeKIIMOHHBIX 3HAHUW HENOCTATOYHO ISl YCHIEIIHON coaud 3ayeTa, TaK Kak B JICKIHH
JaeTcs JUIIb OCHOBA 3HAHUM 10 KOHKPETHOH TeMe. J{Jist Toro 4ToObl MOATOTOBUTHCS K OTBETY Ha
BOIPOC, CTYACHT JIOJKEH CAMOCTOATEIbHO M3YYUTh PEKOMEHJOBAHHYIO HAYUHYIO JUTEpATypy U
HOPMAaTUBHbIE IPABOBHIE aKThl. 3aUeT MPOBOJUTCS B opMe ycTHOTO cobecenoBanus. B nepuon
MOATOTOBKH K 3a4€THOW CECCHMU MPOBOAMTCS UTOTOBOE 3aHSTHE, IIENBI0 MPOBEACHUS KOTOPOTO
SIBJISIETCS TIOBE/ICHHUE UTOTOB CaMOCTOSITENIbHOIM pabOThl CTYAEHTOB, 0000IIEHHE U 3aKpeIUICHHE
n3yyeHHoro wmarepuasna. CTyIeHTbl HMMEIOT BO3MOXHOCTh IMOJYYUTh OT IpernojaBarenei
MCYEpIBIBAIOIINE OTBETHI HA BCE HESICHBIE BOIIPOCHI.

[ToaroToBka K 3a4eTy MOMKET CUMTATHCS YCIENIHO 3aBEPIICHHOM, €CITU CTYACHT MOXET
OTBETUTHb HAa BCE BOMPOCHI JJIsl MOATOTOBKH K 3adeTy. Kpome TOro, CTyAeHT JOJIKEH XOPOIIO
BIIaJIETh OCHOBHOW TEPMUHOJIOTHEHN Y4eOHOM AUCIUTUTHHBIL.

OTMeTKa «3a4T€HO» BBICTABIISIETCS 3a OTBET, COJEP)KAHME KOTOPOTO OCHOBAHO Ha
rIyOOKOM M BCECTOPOHHEM 3HAHMM TMpPEAMETa, OCHOBHOW M JOMOJHUTEIBHOUN JIHUTEpaTyphl,
W3JI0KEHO JIOTUYHO, apTyMEHTUPOBAHO M B MOJHOM oObeMe. OCHOBHBIE MOHSTHS, BBIBOABI U
0000meHuss chopMynupoBaHbl YOEIUTENbHO M JoKa3aTenbHO. CTYAEHT yMeno U MPaBUIBHO
MpUMEHSeT 3HaHWUs MJIs aHalu3a JIMYHOCTHBIX OCOOEHHOCTEW dYeloBeKa, €ro pa3BUTHUS B
MeJaroruyeckoM IMpoIiecce, a TakKe perieHus 3aaa4 npodhecCUoHaTbHON JesITeNFHOCTH.

OTMeTKa «HE3auTeHO» BBICTABIACTCS 3a OTBET, B KOTOPOM OOHApYKEHO HE3HAHUE
OCHOBHBIX MpOOJeM W KaTeropuil mpeaMeTa COTIacHO y4eOHOW mMmporpaMme, COJepKaHHe
OCHOBHOTO MaTepuaja He yCBOEHO, 000OmieHuid W BBIBOJOB HEeT. CTyIeHT HE MOXKET WU
OTKa3bIBAE€TCSI OTBEYATh HA NMOCTaBJICHHBIE BOIIPOCHI.




9. Y4ueOHO-MeTOAMYECKOE M HH(OPMALMOHHOE o0ecnedeHne JUCHUNINHBI:
4) HOpMATHBHbIE TOKYMEHTbI:

1. ®enepanpHbiii 3akoH oT 27.07.2006 Ne 149-®3 (pen. Ot 06.07. 2016) «O6
nHbopManuu, HHOOPMAITMOHHBIX TEXHOJIOTHAX U O 3aIIUTE WH(OPMAIUN.

2. @®epepanpubiii 3akoH or 27.07.2006 Ne 152-®3 ( pen. ot 21.07. 2014) «O
NEPCOHAJIIBHBIX JAHHBIX».

3. ®enepanpHblif 3ak0H 0T 22.10.2004 Ne 125-03 ( pen. ot 23.05. 2016) «O0 apxuBHOM
nene B Poccuiickon denepanun

4. ®enepanbblii 3ak0H 0T 29.07.2004 Ne 98-D3 (pen. ot 12.03.2014) «O xommepueckoit
TalHe».

5. ®enepanbhbiif 3akoH ot 10.01.2002 Ne 1-®3 (pen. ot 08.11.2007) «O0 3nekTpoHHOMN
1M (pPOBOI OITUCH

6. [IpaBwiia 1e10MPOU3BOJCTBA B (peIepaTbHBIX OpPraHax MCIOJHUTEIBHON BJIACTH. YTB.
nocranoBieHueM [IpasurensctBa PO ot 15.06.2009 Ne 477 (pen. ot 26.04.2016).

7. OGmepoccuiickuii kimaccudukarop ympapieHueckoir mokymenrtamuu (OK 011-93).
VY1B. mocranosienuem ['occrangapra Poccun ot 30.12.1993 Ne 229 (pen. ot 05.08.2016)

8. IlepeueHb THIOBBIX YIPABJICHYECKUX JOKYMEHTOB, OOPa3yIOMIUXCS B JIEATSIBHOCTH
OpraHu3aIMil C yKazaHuEM CPOKOB XpaHeHus — YTBepxkaeH lIpukazom Pocapxusa ot 06.10.2000
(pexn. 27.10.2003)

9. TOCT P 7.0.8-2013. HaumonanbHbiii cranaapt Poccuiickoit @enepanuu. Cucrtema
CTaHIapTOB Mo HH(pOpManuH, OHMOIMOTEYHOMY U H3JATENIbCKOMY Jieny. JlenonpousBoacTBO U
apxuBHOe naeno. Tepmunbl u ompenenenus” (yrB. Ilpukazom Poccranmapra ot 17.10.2013 N
1185-cr).

0) OCHOBHA#1 JINTEPATYPA:

1. Nudopmaruka 11 5KOHOMHUCTOB : yueOHHK /it By30B / B. I1. TossixkoB [u ap.] ;
mon penakiuedd B. I1. [lomskoBa. — Mocksa : HznmarensctBo IOpaiit, 2020. — 524 c. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-11211-5. — Tekcr : anekrponnsiii / DbC KOpaiit
[cariT]. — URL.: https://urait.ru/bcode/449956.

2. TI'pozoBa, O.C.  lenompou3BojacTBO : ydeOHOe mocobue it By30B /
O.C.I'pozoBa. — MockBa: WM3marensctBo  IOpaiir, 2020.— 124c.— (Bsicuee
obpazoBanue). — ISBN 978-5-534-06787-3. — Tekcr : anekrponnslii // DbC FOpait [cailT]. —
URL: https://urait.ru/bcode/453969.

B) JI0MOJTHHUTE/IbLHASI JUTEpaTypa

1. llyBanoBa, H. H. Opranuzanus u T€XHOJOTHS TOKYMEHTAI[MOHHOTO OOecredeHus
ylpaBJieHus : yueOHUK W mpakTukym ans By3oB/ H. H. IllyBanoBa. — 2-e u3z., mepepad. u
norn. — MockBa : MsmarensctBo [Opaiit, 2020. — 265c.— (Bricmee ob6pazoBanue). —
ISBN 978-5-534-12358-6. — Tekct : snexkrponsslii // OBC IOpaiit [caiir]. — URL:
https://urait.ru/bcode/451066.

2. IlaBnoBckass, O.10. IlpaBoBoe obecneueHne KaJapoBOTO JEJIONPOU3BOJICTBA !
yuebHoe nocobue mst By3oB / O. FO. [1aBnoBckas. — Mocksa : M3narensctBo FOpaiit, 2020. —
213 c. — (Beoicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Tekct : 37eKTpOHHBIH //
3BC IOpaiir [caiit]. — URL: https://urait.ru/bcode/457107.

3. Hoponuna, JI. A. Opranuzanyst U TEXHOJOTHs JOKYMEHTAIlMOHHOTO OOecredyeHus
yrpaBlieHUs | y4eOHMK W mpakTukyM mias By3oB/ JI. A. Jloponuna, B. C.Uputukosa. —



https://urait.ru/bcode/449956
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Mocksa : UznarensctBo FOpaiit, 2020. — 233 ¢. — (Bricmiee ob6pazoBanue). — ISBN 978-5-
534-04568-0. — Tekct : oonekrponnwiii // OBC IOpaiit [caiit]. — URL:
https://urait.ru/bcode/450483.

I) COBpeMeHHbIe MPod ecCHOHAJILHBIE 0a3bI IAHHBIX, I/IH(l)O])MaIII/IOHHbIe
CIIPaBOYHbIE CHCTEMbI, DJIEKTPOHHLIE 00PA30BaTe/lbHbIE PECYPChI

1. Wudopmanronno-npaBoBoii moptai «["apant» (http://www.garant.ru/).

2. CnpaBounas nipaBoBasi cucteMa KoncynbrantlLimtoc (http://www.consultant.ru/).

3. eLIBRARY.RU [DnexTpoHHBII pecypc]|: HaydHas 3IEKTpOHHas OMOIMOTEeKa. —
URL: http://www.elibrary.ru.

4. M3parensctBo «tOpaiiTy [DNeKTpOHHBIN pecypc]: ANEKTPOHHO-OMOIUOTEUHAS
cucrema. — URL: http://biblio-online.ru.

5. VYHuuBepcurerckass Oubnuoreka online [DJEKTpOHHBIM pecypc]: IIEKTPOHHO-
oubmmoteunas cucrema. — URL: http://www.biblioclub.ru.

6. ObC"Koncynsrant crygenta" (https:// www.studmedlib.ru).

7. Craructudeckas 0a3za ganusix «Poccrat» (https://rosstat.gov.ru/).

8. OnexktponHas 0aza gaHHbIX [IpaButenbcTBa PO «OnekTpoHHOE TPABUTEIHCTBOY

(https://www.google.com/url?q=https://rosstat.gov.ru).
9. OdunmaneHblii caiT MeXIYHAPOJHOH OpraHu3alMd 10  CTAHJIAPTH3AINH
https://www.iso.org/ru/home.html.

10. MaTepuaJbHO-TeXHHYECKOE OCHANIEHHE U CHUIINHbI

MunumanbHO HEOOXOJWMMBIM MepedeHb MaTepHaTbHO-TEXHHUYECKOro oOecreueHus
JUCUMIUIMHBL BKJIIOYaeT B ceOd MaTepHallbHO-TEXHUYECKYI0 0a3zy, COOTBETCTBYIOILYIO
JEUCTBYIOUIUM MPOTUBOIOKAPHBIM MPaBUIaM U HOpMaM U o0ecrieuuBaroleil MpoBeIeHue BCexX
BUJIOB JUCUUIUIMHAPHOM M MEXAUCUUIUIMHAPHOM MOATOTOBKM, MPAKTUYECKOW U HAay4HO-
HCCIIeIOBATENIbCKON paboT 00ydarouXcsl, MPEAYCMOTPEHHBIX YU€OHBIM IIJIAHOM.

Y4eOHbIe ayIUTOPUHU JUIS MPOBEACHUS 3aHATHH JeKinoHHOro THma (Ne 314, y4yeOHBIH
kopnyc Ne7 skoHOMHYECKOro (pakynbTera): MpEnojaBaTeIbCKUN CTOJ; CTYN; CTOJbI
oOyuaronuxcs; CTy/dbs; Kadeapa; KiaccHas [OCKa, JIEMOHCTpAllMOHHOE OOOpyIOBaHHUE -
MYJbTUMEIUMHBIA ~ KOMIUIEKC (IIPOEKTOp, JKpaH), HOYTOYK, KOJOHKH, MPOrpaMMHOE
ob6ecrieuenue: Windows 8.1 Professional; Office Standard 2010; AHTHBHpYCHOE MPOTPaMMHOE
obecneuenue Kasperksy Total Security; Cucrema mnoucka TEKCTOBBIX 3aWMCTBOBaHHIA
«Antumuiaruar.BY3y»; Ilporpamma s OBM  «bank BOIpocoB Ajii KOHTPOJS 3HAHUN»;
Koncynprantllmtoc; ['apant; Moodle, Cisco Webex; yueOHO-HArIsIIHBIE TOCOOUS.

Y4eOHble ayAUTOPUH AJIs 3aHSATHI CEMHHAPCKOTO THUIA, TPYNIOBBIX U WHIUBUIYAIbHBIX
KOHCYJIbTAIIMM, TeKYIIero KOHTPOJs U mpoMexyTouHoi artectanuu (Ne 314, yqeOHBIN KopITyC
Neo7 skoHoMuyeckoro ¢akyabTeTa): MPernojaBaTeIbCKUNA CTOJ; CTYN; CTOJBl OOYy4arouIuxcs;
CTYNbsl; Kadenpa; KiaccHas AOCKa, MYIbTUMEAUHHBIA KOMIUIEKC (IIPOEKTOp, 3KpaH), HOYTOYK,
KOJIOHKH, mporpammHoe obOecrneuenue: Windows 8.1 Professional;Office Standard 2010;
AntuBupycHoe mnporpammuoe obecneuenne Kasperksy Security Cloud; Cucrema mnoucka
TEKCTOBBIX 3aMMCTBOBaHUN «AHTuInaruar.BY3»; IIporpamma mist 9BM «baHk Bompocos aiis
KOHTpoJIs 3HaHUI»; KoHcynbranT mitoc; [Napant; Moodle, Cisco Webex.

JIaGopaTopuu - KOMIIbIOTEPHBIE KJIacChl AJ1s poBeaeHus TectupoBanus (Ne 311, yueOHbIN
kopryc Ne7 skoHOMHYECKOro (axyibTeTa): MpernojaBaTelbCKUi CTOJ, MpPEenoaBaTeIbCKHi
CTYJI, CTOJIbI 0OYYAIOIINXCS, CTYNbs, KJIACCHAs J0CKa, MYJbTUMEIUIHbIN KOMIUIEKC (TIPOEKTOp,
sKkpaH), kojoHku, [IK mnpenonaBarens, [IK oOywaromuxcs, mnporpaMmHoe oOecredyeHue:
Windows 7 Professional,Office Standard 2016; WinRar; Microsoft Visio 10; MicrosoftVisual
studio; Kaspersky Security Cloud; Koncynsrantllntoc, I'apant, [Iporpamma ans 9BM «bank
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BOIIPOCOB  JIJIsl  KOHTpOJs  3HaHWil», CucremMa mOMCKAa TEKCTOBBIX 3aMMCTBOBAaHUI
«AnTuiaruat.BY3».

[lomemenus s camoctoArenbHo paGoTel  (Ne 311, yueOHbli kopmyc Ne7
HKOHOMHYECKOT0 (PaKylnbTeTa): KOMIBIOTEpHBIE KJIACChl C JOCTYIIOM K pecypcaMm CeTu
WHTepHeT: npenoaaBaTeabCKuil CTOJ, IPENoAaBaTeNbCKUI CTYII, CTOJBI 00YYaIOIIUXCsl, CTYJIbS,
KJIacCHasl ~ JJOCKa, MYJIbTUMEAUWHBI  KOMIUIEKC (IpoeKkTop, 3KpaH), KosoHku, [IK
nperogaBarensi, [IK  oOywarommxcs, nporpammuoe obecneuenune: Windows 7.1
Professional;Office Standard 2016; WinRar; Microsoft Visio; MicrosoftVisual studio; Kaspersky
Security Cloud; Koncymerantllntoc, [Napant, [Iporpamma mms OBM «baHk BOIpoOCOB yis
KOHTpPOJISI 3HAHUI», CUCTEMa MOMCKA TEKCTOBBIX 3aMMCTBOBaHUMN «AHTUILIAruaT.BY3».

Kaxp1it oOyJaromuiicss B TeYeHHE BCETO MEepPHoAa 0OyUeHHsI UMEET JOCTYI K Y4eOHBIM U
HayyHbIM poHgam Ooubnuorexku COI'Y, a Takxke oOecrieueH HHANBUIYaIbHBIM HEOIPaHUYEHHBIM
JOCTYIIOM K HECKOJIbKUM 3JIEKTPOHHO-OMOIMOTEUHBIM cUCTEMaM (3JIEKTPOHHBIM OMOIMOTEKAM)
U K ODJIEKTPOHHOH HMH(POPMAIMOHHO-00pa30BaTeIbHOW Cpelle OpraHu3aluu. DJIEKTPOHHO-
OubnuoTeyHass cUCTeMa U DJEKTpOHHas  MHGOpMalMOHHO-0Opa3oBaTelbHAsl  cpena
00€ecCTeunBarOT BO3MOXKHOCTh JIOCTYIAa OOydYaromerocss u3 000N TOYKH, B KOTOPOW HMEETCs
JOCTYNl K MH(POPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHON cetu "MHTepHeT", Kak Ha TeppuUTOpUU
COI'Y, Tak u BHe ee. DJeKTpoHHas WH(OPMalMOHHO-00pa3oBaTelibHas Cpela OpraHu3aluu
obOecnieunBaer:

° JOCTYI K Y4eOHBIM IUTIaHaM, pa0o4MM TIporpaMmaM JTUCHHUIUIAH (MOJYJeH),
MPAKTHK, K U3/IaHUSM DJIEKTPOHHBIX OMOIMOTEUHBIX CUCTEM U AJIEKTPOHHBIM 00pa30BaTEIbHBIM
pecypcam, yKa3aHHbIM B pabounX MporpaMmax;

o ¢ukcanmo xonma 00pa30BaTENBHOTO MPOIECCa, PE3YIbTAaTOB IMPOMEKYTOYHOM
aTTecTalliu U pe3yJIbTaTOB OCBOEHUS IPOrpaMMbl OakaliaBpuaTa;
o MpOBEJIEHUE BCEX BUOB 3aHATHH, MPOILENYp OLEHKH Pe3yIbTaToOB OOy4YeHHS,

peanmu3aiysi  KOTOPBIX — TNPEAYCMOTpeHa ¢  TNPUMEHEHHEM  JJCKTPOHHOTO  OOy4eHHs,
JMCTAaHIIHOHHBIX 00Pa30BaTEbHBIX TEXHOJIOTHH;

. (dhopMupOBaHHE AIEKTPOHHOTO TOPTHOINO OOydaromerocs, B TOM YHCIE
coxpaHeHHEe paboT O0ydJaromerocs, pereH3nii U OIEHOK Ha AT PabOThI CO CTOPOHBI JHOOBIX
YYaCTHHKOB 00pa30BaTEIILHOTO MPOIIecca;

o B3aMMOJICHCTBHE MEX]ly YYaCTHUKaMU 00pa30BaTEIILHOTO MPOIECCa, B TOM YHCIIE
CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aUMOJICHCTBUS IMOCPEACTBOM ceTH "HHTepHeT".

bubnuorexka, B TOM 4YHCIIE YHMTAIbHBIA 3all: CTOJBI, CTynbs, IIK oOydarommxcs,
nmporpaMMHOe oOecrieueHrne, ydeOHble M HayuHble ¢oHabl OumOmmoreku COI'Y, moctym K
AJIEKTPOHHBIM OUOJIMOTEYHBIM pECypcam:

3bC "YHuBepcurerckas oudaroreka Online" http://www.biblioclub.ru

Onekrponnas oudnuoreka auccepranuii PI'b (3B/] PI'b) https://dvs.rsl.ru

OnekrponHas oubnnoreka «Koncynbrant crynenray http://www.studmedlib.ru/

Hayunas snekrponHas oubnuoreka eLibrary.ru http://elibrary.ru

baza nannbix «9BC elibrary» http://elibrary.ru

OnekrponHas oudmuoreka «Opaiim» http://biblio-online.ru

CocTaB JUIEH3MOHHOT0 M CBOOOHO PACIPOCTPAHAEMOro MPOrPaAMMHOI0
obecrieyeHusl, B TOM YHCJIe 0T€YeCTBEHHOT0 MPOM3BO/ICTBA

Ne HaunmeHoBaHue Ne norosopa (;uneH3ust)
lH/H Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
. T.
5 Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
3. Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
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T.
4. Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
AHTHUBHPYCHOE TPOrPaMMHOE Nel17E0-180222-130819-587-185 ot 26.02.2018 mo
5. obecrieueHue 14.03.2019r.
KasperksyT otalSecurity
[Iporpamma miis 9BM «bank Paspaborka COI'Y CBuueTensCTBO 0 rOCyIapCTBEHHOM
6. BOIIPOCOB JJIs1 KOHTPOJIS 3HAHUI» peructpauuu nporpammsl A O9BM Ne2015611829 ot
06.02.2015 r. (6eccpouHo)
7 Cucrema TecTUpOBaHM Sunrav Ne468 ot 03.12.2013 UII Cynrarynun P.T.(6eccpouno)
' WEB Class
8 Koncynsrantllntoc Ne430-2017/614 oT11.01.2017 1.
' 000 «Dact-Uudopm» (0eccpouHo)
9 lapanT Ne05/18 ot 01.02.2018 r. meiictButenen go 31.12.2018
' r., 000 Pernon-15
CucreMa 1momcka TEKCTOBBIX Ne676 or 27.12.2017, netictBurenen mo 31.12.2018,
10. 3aMMCTBOBAHHMI Ne795 ot 26.12.2018, netictBurenen mo 31.12.2019 ¢
«Antumiaruat.BY3» 3AO «Antu-Ilnaruar»

11. JInct 00HOBJIEHUSI/aKTyaTU3alUH

PabGoyas mporpamMmma mepecMoTpeHa, oOCyxaeHa u ojo0peHa Jyisi ucroidHeHus B 2020-

2021 yue6HOM ToAdy Ha 3acefaHuu Kadenpsl MeHekMeHTa oT «18» mapra 2020 r., mpotokon Ne
S.

[Iporpamma onoOpena Ha 3acenanuu CoBeTa ¢akKyabTeTa 3KOHOMUKU U YIPABICHHS OT
«30» maprta 2020 r., npoTokoJ Ne 6.



