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1. CTpykTypa, 1 0011as1 TPYI0€MKOCTh M CHMIIJIHHBI

OO0mas TpyI0eMKOCTh JUCIHUILUINHBI cocTaBlsieT 1 3adeTHas equHuIa (36 4acos.
dopma NpOMEKYTOYHON aTTECTALUU — 3a4EeT

3aouHas Gpopma 00ydeHHS

Kypc 3

Cemectp

Jlexuun 2

[IpakTnueckue (CEMUHAPCKHE) 3aHSTUSI 2

JlaGopaTopHble 3aHITHS -

Koncynpranuu -

WToro ayiuTOpHBIX 3aHATHI 4

CamocTrosTenpHas paboTta 32

KypcoBast paboTa -
dopma KOHTPOJIS

JK3aMEH
3auer +
OO0111e€ KOJIHYECTBO YaCOB 36

2 IHesin ocBOEHUS JUCHUIIUHBI
«JlIoKkyMEHTUpOBaHHUE YNPABICHUYECKONH JEeATENbHOCTH» obecrneuynBaeT (HopMUpOBaHHE Y

0akaraBpOB TEOPETUUYECKUX 3HAHUM U MPAKTHUECKUX HABBIKOB, MO3BOJISIONIMX UM aHAIU3UPOBATh
SKOHOMMYECKHE M COIMAJIbHBIE MPOLECChl B XOJA€ AEATEIbHOCTH opraHusanuil. B aucuumninne
«JIOKyMEHTUpOBaHHE YIPABICHUECKON NEATENbHOCTU» PACKPBIBAIOTCS Ba)KHEHIIME BOIPOCHI
yrIpaBiaeHus: 0(hUcoOM IPEANPUATANR U OpTaHU3AIHH.

3amaun OCBOCHUS TUCIUIUIUHBIL:

—HM3y4yeHUEe  TEOPETHMYECKUX  OCHOB U COBPEMEHHOW  MpaKTUKUA  YIpaBICHUS
JOKYMEHTHUPOBAHUEM YIIPABICHUECKOHN AEATeIbHOCTH OpraHU3aliy;

—(popMUpOBaHUE Yy CTYIEHTOB NMPO(ECCUOHANBHBIX 3HAHWW, YMEHHI U HaBBIKOB B 00JIaCTH
JOKYMEHTUPOBAHUS YIIPaBICHUECKOMN AEATEIbHOCTH;

—MpPUMEHEHUE METOJOB M CPEACTB JUIsl YIYYIIEHHUs YOpPaBIEHUS JOKYMEHTUPOBAHHUEM
yIPaBICHUYECKON AESITETbHOCTU U B IIEJIOM JICATEIbHOCTH HMPEIIPUITHS.

3 MecTo qucuumiunsl B cTpykrype OOII
b1.B./IB.08.01.
1 6nok. AucuuruinHa o BeIoopy. st u3ydeHus: JUCHUILTMHBI HEOOXOAUMBI 3HAHUS, YMEHUS
Y KOMIETeHIINH, TIOy4YeHHbIe 00yUarouMucs B 0akaiaBpuaTe B pe3yJbTaTe 0CBOCHUS AUCHIUTLINH
«MeHemKMEHT», «YTpaBiIeHUE MpoeKTaMu». Takke BO3MOKHA OIMOpa Ha KypChl «YIpaBJeHHUE
uHpopmanuen», «CTaTuCTUKAY.

4. TpeOGoBaHus K pe3yJbTaTaM 0CBOCHHUS AU CHHMILIMHbBI
ITponecc n3yueHust JUCUUIUIMHBI HAIPaBjeH Ha (OpMUPOBaHUE CIEAYIOMINX KOMITETEHIMA:
IK-8; I1K-11; I1K-20

Koppr ConepxaHue KOMIIETEHIUI
KOMIIETEHIIUHI




I1K-8 BJIaJICHUE HAaBBIKAMH JOKYMEHTAJILHOTO O(GOPMIICHUS PEIICHHH B yIpPaBICHUU
ONEpPALlMOHHON  (IIPOM3BOJICTBEHHOM)  JEATENIBHOCTHM  OpraHu3aluid  IpH
BHE/IPEHUH TEXHOJIOTMUECKHUX, IIPOYKTOBBIX VMHHOBAIUN W
OpraHU3alMOHHBIX U3MEHEHUI

[1K-11 BJIAJICHHE HaBBIKAMU aHaIM3a WHPOpPMAUUU O (HYHKIMOHHUPOBAHUU CHCTEMBI
BHYTPEHHETO JOKYMEHTOOOOpOTa OpraHM3aluy, BeACHUS 0a3 JIaHHBIX 10
pa3MYHBIM TOKa3areasiM U (GopMupoBaHUS MHOOPMAIIMOHHOTO OOECTICYCHUS
YYaCTHUKOB OpraHU3allMOHHBIX IIPOEKTOB

I1K-20 BJIAJICHUE HABBIKAMHU IIOATOTOBKM OPraHU3ALMOHHBIX M PaCHOPAIUTEIbHBIX
JOKYMEHTOB, HEOOXOJMMBIX Ul CO3JaHHS HOBBIX MNPEANPUHUMATENIbCKUX
CTPYKTYpP

B3auMocBsI3b TIaHUPYEMBIX PE3YNbTAaTOB OOyYEHHs] MO JUCHUIUIMHE ¢ (HOpMUPYEMBIMU
rkomrereHiamu OITOTIT

Kozbt [Tnanupyemble pe3ybTaThl 00Y4YEeHHS, COOTBETCTBYIOMINUE (POPMUPYEMBIM

KOMITIETEHIINH komnereHusaM OITOTT

OIIOII
3HarTh YMmers Biazers

IIK-8 — 0a3oBbIe MOHSTHS|— PYKOBOJACTBOBATHCS  B/— OCHOBHBIMHU METOJJAMH
JOKYMEHTHUPOBAHUS HpaKTquCKOﬁ OopraHusanuu
praBHqueCKOﬁ ACATCIIBHOCTHU JEIIONIPON3BOICTBA,
NEATENBHOCTH, MEXIYHAPOIHBIMH W_yMeHHIMH ¥  HaBBIKaMy|

POCCHIICKUMU
— IIPUHIUIB  COBPEMEHHOIO TpAMCHCHHA
HOPMAaTUBHBIMU
yIIpaBJIeHHs OpTaHU3AIMOHHOIO
. JIOKYMCHTAMI 110 CO3/IAHHIQ WHCTPYMEHTApUs IPOSKTHOT Q)
JICTIOTIp OMSBOICTBOM, CHICTEM JIENTOTIPOU3BOJICTBA; AR I
- OCHOBvHI:Ie MEKTYHAPOIHBIE pPa3paGaTEBATE . yup .
U POCCHICKHE HOPMATHUBHBIO
peayu30BbIBATh IUIAHBI M
JOKYMEHTBI o
. MIPOEKTHI B obmacty|
JIETIONPOU3BOICTBY;
JIENIONIPON3BO/ICTBA.
—  CTIOCOOBI ITOCTPOCHUS]
OpPraHU3aIMOHHONW CTPYKTYPBHI
yIIpaBJICHUS
JICTIONIPOU3BOJICTBOM.

[IK-11 —  OCHOBBI — IpoBOAUTH  cOOpP H|— HaBBIKAMH aHaIM3a
(hYHKIIMOHUPOBAHUSL CHCTEMbl aHanu3 uHbopMaruu o HHPOpMaIUU 0
JTOKYMEHT0000pOoTa (hyHKITMOHUPOBAHUHT (YHKIIMOHUPOBAHUHU
OpraHu3allvy; CHCTEMBI BHYTPEHHET 0| CHCTEMBI BHYTPEHHETO
— MeTombl  BemeHUsT  0a3 IOKyMEHT000opoTa JIOKYMEHTO000pOoTa
JIAHHBIX JUTs| OpTaHU3AIUH; OpraHu3alliu;
“H(OPMaITMOHHOTO — BecTH 0a3bl JIAHHBIX|— HABBIKAMHU
obecrieueHust YYACTHUKOB| y4ACTHUKOB WHGPOPMAITUOHHOTO
OPraHU3AIMOHHBIX MPOCKTOB | OpraHU3alMOHHBIX obecreueHusI YYaCTHUKOB

MPOCKTOB OpTraHU3aIMOHHBIX MPOSKTOR

I1K-20 — OCHOBEI MTOITOTOBKH| — ITOATOTaBINBATh HaBBIKAMH MOJITOTOBKH
OpTaHHU3aIMOHHBIX Y| OpraHu3aIOHHbBIE 1| OpTaHU3AIUOHHBIX 7
pacnopsAUTENbHBIX pacnopsuTenbHbIe paciopsIIUTENbEHBIX
JJOKYMEHTOB, HEOOX OJIUMBIX JOKYMCHTBI, HEO0XO0AUMbIe| JOKYMEHTOB, HEOOXOIUMBIX]
IS CO3J1aHusA HOBBIX| 1JI51 cOo3JaHus HOBBIX| I CO3J[aHMA HOBBIX




OpeaArnpuHUMATCIIbCKUX
CTPYKTYP

CTPYKTYP

MpeANPUHUMATCIIBCKHUX

NpeAIPUHUMATCIIBCKUX

CTPYKTYp

5. Conepmafme H y‘leﬁHO-MeTOI[I/I‘{eCKaﬂ KapTa JUCHUIIJINHBI

Taoauna 5.1

HaumenoBanu Jlutepar
HoMm e TeM 3anarus CamocrosTenbHast paboTa CTyICHTOB ypa
ep (Bompocog), Dopmbl
HENe | U3ydaeMbIX 110 KOHTPOJIS
TN TAHHOMN b | np Conepxanue Yacnl
JUCIHUILIMHE
Teoperuueckue CozaepxaHue AUCHMIUIUHBI, €€ VYT 0.1 1-2
OCHOBBI mend © - 3ajayd.  Pomp  u ornpoc, .. 1-3
JIOKYMECHTHPOBA 3HAYCHHE JIOKYMEHTOB TIpH COOOIIEeHH
HUS pa3paboTke ©  peanu3aiuu i o
yIpaBIeHYeCKo | 2 2 MPOCKTOB, JIEATETbHOCTH 4 BOIMpOcCam
" JCATCIIBHOCTU OpFaHI/ISaHI/II/I. TCMBI,
OcHOBHEBIE TIOHSATUS HOKJIAI,
JIOKyMEHTHUPOBaHUsI Mpe3eHTall
YIPaBJIEHYECKOU AEATEIbHOCTU s
Krnaccudukanms 10KyMEHTOB U VY cTHBIN 0.1 1-2
JICITOTIPOX3BOICTRA o ompoc, .. 1-3
OCHOBHBIM MPU3HAKAM. 4 JIOKJIAL,
OcobennoctTn OTJENIbHBIX Mpe3eHTall
BUJIOB JIOKYyMEHTOB usl.
O6uiue paBmiIa O.n. 1-2
JOKYMEHTUPOBaHUS J.m.1-3
yIpaBIEHYECKOM
JIeATEILHOCTH. Perucrpanus
JIOKYMEHTOB. IIepenaya
JIOKYMEHTOB, PAaCCMOTPEHHE UX
PYKOBOIUTENEM. ITopsnok
HampaBJCHUS JOKyMEHTa Ha
HCTIOJTHEHHE u paboThI
UCTIOJIHUTENS C JOKYMEHTaMH.
Hcnonuenue nokymenra. Busel
U (bopmbl KOHTPOJIS 4
ucnonHenus.  Homenxiarypa
zen, oOrme TpeOOBaHuUS, BUIBI
HOMeHKnaTyp. PopMmupoBaHUE
u oopmieHne JIel.
Cucrematu3amyisi JTOKyMEHTOB
B jgene.  XpaHeHue A€l
IloaroroBka JOOKYMEHTOB K
repegaye Ha apXWBHOE
xpaHeHue. Kpurepuu ouneHKH
JIOKYMEHTOB. Cocrasiienue
OoInucen aeil.
[onsTHE MOKYMEHTOOOOpPOTA. YcTHBIN O.m. 1-2
Opranmsanus orpoc, .. 1-3
JIOKyMeHT0000poTa. OCHOBHEIE JIOKJIa],
TIpaBHIIa OPTaHU3AIAN 4 TIpe3eHTaIl
JIOKYMEHT0000poTa Ha usl.
npeanpusTid. KauecTBeHHBIC
XapaKTEePUCTHKH
JIOKyMEHT0000pOoTa.
YHubpukanms YcrHBIIT 0.1 1-2
JIOKYMEHTO000pOTa: TIOHATHE, 4 orpoc, J.n.1-3
conepkanne. Permamenrarus JTOKJIaT




JIOKyMEHT0000pOTa: MOHSTHE,
coJep KaHue
Meronpl  TOKYMEHTHUPOBAHUS VY cTHBIIT 0.1 1-2
YIIPaBIICHYECKON IESITENEHOCTH orpoc, A 1-3
MeTtonant obecrneueHus, 4 JIOKJIa,
CTUMYJUPOBAHHUSA W KOHTPOJIS MIpe3eHTall
KayecTBa JEJIONpPOM3BOJICTBA B us
OpTaHU3aIMH.
Pons HCITOJTHUTEIIS VY cTHBII O.1.1-2
JIOKyMEHTOB NIOCTaHOBKE orpoc, .. 1-3
JIeTTOTIPOU3BO/ICTBA. JIOKJIas,
TpeboBaHws, IPEBABISIEMBIC K MIpe3eHTall
UCTIOJIHUTEIIO JIOKYMEHTOB. us
[TonsTre COJZIepKaHUe
WCTIOTHEHHUS JIOKYMEHTA.
Kontpons HCTIOJTHECHHUSI 4
JIOKYMEHTOB. MecTto U 1enu
KOHTPOJIS HCTIOTHEHUS
JIOKyMEHTOB B cucTeMe
yIIpaBJICHUS TPEATIPUSITHS.
OCHOBHBIE ~ 3Tanbl  KOHTPOJIS
HCIIOJIHEHUSL. Opranuzanus
KOHTPOJIsI MCIOJIHEHHsT (BHIOOD
BapHAHTOB) HA MPEANPHITHH.
OcCHOBHEBIE IpyIIbI VcrHbIN 0.1 1-2
JOKYMEHTOB. orpoc, J.m.1-3
OpraHu3alyoHHbIE JJOKYMEHTBI JIOKJIa,
MPEANPHUITHS. penieHue
PacnopsinutensHbIe CUTYaIllOH
JIOKYMEHTHI TPEAIPUSATHSL. HBIX 3a/1a4
WudopmanmoHHO-cripaBo4HbIC
JIOKYM €HTBI. Hopwmst 4
O(UIMATBHO-IEIOBOTO  CTHJIS
CITY>KeOHBIX JIOKYMEHTOB.
Horosopa, KOHTPAKTBI.
CoBpeMeHHBIE ~ CIIOCOOBI |
TEXHUKa CO3JTaHUSA
JOKYMEHTOB.
2 |2 32

IIpumeuanue:

Bce Bumpl yueOHOH pabOThI MOT'YT NIPOBOJUTHCS JUCTAHIIMOHHO HAa OCHOBAHUU JIOKAJIbHBIX
HOPMATHUBHBIX aKTOB.

[Ipu uCroNb30BaHUM WHAWBUAYAIBLHOW TPACKTOPHHU B paMKaxX MHIMBHUIYaIbHOTO Y4€OHOTO
IUTaHA TIOJTOTOBKU CTYICHTA, W3YYEHHE IAHHOW IMCUUIUIMHBI MOXET OCYIIECTBISTBHCS depes3
WH/IMBHYyAIbHBIC KOHCYJIbTAI[MH IPEIOIaBaTelsi 0YHO, B Yachl KOHCYJIbTAIMM, MO JIEKTPOHHOH
modyre, a TaKXke C HCHoib3oBaHueM Webex, 1atGopmbl TUCTaHIIMOHHOTO 0oO0ydeHus Moodle,
TUYHBIN KabuHeT cTyneHTa Ha caiite COI'Y, apyrux snementoB DMOC COI'Y.

6. O0pa3oBaTeJbHbIE TEXHOJIOTHH
Jnis gocTukeHHsl MIaHUPYEMBIX pPE3yIbTaTOB OCBOCHUS IJUCIMILTUHBI, HCIOIB3YIOTCS

Pa3INIHBIC 06pa30BaTCJ'IBHBIC TCXHOJIOTHUH:

- TpaAUIIUOHHBIC JICKOUN W IMPAKTHYCCKHUC (CGMI/IHapCKI/Ie) 3aHATHUA C HCIIOJIb30BaHUCM
COBPCMCHHBIX MHTCPAKTHUBHBIX TCXHOJIOT Hﬁ;



- JIEKLIMS-IUAJIOr — COJEPKAHKUE II0JAETCs 4epe3 CEPUI0 BOIPOCOB, Ha KOTOPBIE CTYIEHT
JIOJ>KEH OTBEYATh HEMOCPEICTBEHHO B XOJE JICKLIHUH.

- OHJIAiH-CEMHUHAp — Pa3HOBHUIHOCTH BEO-KOH(EPEHINH, TPOBEICHUE OHJIAWH-BCTPEY WU
npe3eHTauui yepe3 MHTEPHET B pexrUMe pealbHOro BpeMeHU. Kaxaplil U3 y4aCTHUKOB HAaXOJUTCS
y CBOEro KOMIIbIOTepa (CpelCTBa CBsI3U), a CBA3b MEXJy HUMH MOJUIep>kuBaeTcs yepe3 Murepuer
IIOCPEACTBOM 3arpy’kKacMoro NPUIIOKEHHUs, YCTAHOBIECHHOTO HAa KOMIIBIOTEPE KAXKJIOTO Y4aCTHHMKA
(Zoom, Meet, Skype, Webex u np.);

- noknax (pedepar) — CTYAGHT TOTOBUT KpaTKOE COOOIIEHHE IO BOIPOCY TEMHI,
odopmIsieT paboTy B COOTBETCTBUH C TPEOOBAHUSMH U CIIACT €€ MPETOIaBaTEINo;
- BuueokoH(pepeHmus — ceanc BuaeokoHgpepenicsszu (BKC) — 310 TexHOnorus

MHTEPAKTUBHOTO B3aUMOJAEHCTBHS IBYX M 00Jiee YJ4aCTHHKOB 00pa30BaTENbHOTO IIpolecca s
oOMeHa nHpopmalueil B pealbHOM PEeKUME BPEMEHHU.

TexHONOTHST DIEKTPOHHOTO OOy4YeHHS - peaqn3yercs TpH IOMOIIU SJIEKTPOHHOM
obpaszoBatenbHOil cpenpl COI'Y (mpu ucnonb3oBanuu pecypcoB OBC), B xole mnpoBeaeHus
aBTOMATH3UPOBAHHOTO TECTHPOBAHUS H T. II.

7. YueGHO-MeTOAMYECKOe 00ecriedeHne CaMOCTOSITeTbHOI padoThI

CamocrosTensHas paboTa oOydarOmMMXCs SBISIETCS OJHUM W3 BHJIOB YUE€OHBIX 3aHSITHH.
CamocrosiTensHas paboTa MPOBOIUTCSA C IETBIO:

— CHCTEMAaTH3alli{ M 3aKPEIUICHUS TOJYyYEeHHBIX TEOPETHUYECKUX 3HAHWUN M MPAKTUUECKHUX
YMEHUN 00yJaronuxcs;

— YIIIyOJICHUSI ¥ pacITUPEHUS] TEOPETUUECKUX 3HAHUI;

— ¢opMHpOBaHUS YMEHUW HCIOJIB30BaTh HOPMATUBHYIO, IIPABOBYIO, CIIPABOYHYIO
JOKYMEHTAITUIO U CTICIIHAIBHYIO JTUTEPATYPY;

- (opmupoBaHUS CaMOCTOSTEILHOCTH MBIIUICHHUS, CIIOCOOHOCTEH K CaMOpPa3BUTHIO,
CaMOCOBEPIIICHCTBOBAHHUIO U CaMOpealIn3aliu;

— pa3BUTHUSA UCCIIEAOBATEIILCKUX YMEHUH.

CamocrosiTenbHas padoTa 00yJaronIuXcs OCYIISCTBISAETCS HA MPOTSHKCHUH W3YYCHHS BCEH
JUCIUIIIMHBI B COOTBETCTBHHM C YTBEPXKJICHHOW B y4eOHOM IUIaHE TPYAOEMKOCThIO 32 daca U
COCTOMT U3:

- paboThl CTYIEHTOB C JEKIMOHHBIMH MaTepHUajlaM{, MOWCKAa W aHAIHW3a JMTEPaTypbl U
ANIEKTPOHHBIX UCTOYHUKOB HH(GOPMAIIMH T10 33JIaHHON TEME;

- BBITIOJIHEHUS 3aIaHHH 1711 caMocTosITelIbHON paboTel B DMOC COI'Y;

- U3y4YEeHHs] TEOPETUYECKOTO, MPABOBOTO U CTATMCTUYECKOTO MaTepHalia sl MOATOTOBKU K
CEMUHAPCKHUM 3aHSTHSIM;

- MMOJrOTOBKH K dK3aMEHY.

Ha nucranmmonnoit mnomanake cuctembl «MOODLE» npencrasiensl cneayronie yueOHo-

METOIMYECKHUE MaTepHaJIbl:
e JieKIMH (KpaTKoe COAEpIKaHHE);

BOIPOCHI JIIsl CAMOCTOATENBHON PabOTHI CTY/IEHTA;
TeMaTHKa pedepaTos;
BOIIPOCHI JUIsl CAMOCTOATEIIBHON MOATOTOBKU K 3a4ETYy;
BOIIPOCHI K 3a4ETY;
IIPUMEPHBIE TECTHI.

MeToanveckue peKOMEHIAINH 110 HANMCAaHUIO pedepaToB (A0KIAT0B)
Pedepar (moknan)— nucbMeHHas paboTa MO ONpeAeiIeHHO HaydHO# mpoOieme, KpaTkoe
U3JI0KEHHUE COJIEpKaHUs HAaydyHOTo TpyAa WM HaydyHOW mpoOsnembl. OH sBIseTcs NeHCTBEHHOU



(bopMOii CaMOCTOSITENIFHOTO HCCJIEIOBAHMS HAYYHBIX IMPOOJIEM Ha OCHOBE HM3y4YEHHUS TEKCTOB,
CHCIMAILHON JIMTepaTyphl, a TakKe Ha OCHOBE JIMYHBIX HAONIOJCHUN, WCCICIOBAaHUN U
MpakTU4YecKoro omeita. Pedepar momoraer BbIpabOTaTh HABBIKM W TPUEMBI CAMOCTOSITEIHHOTO
HAy4YHOTO MOMCKA, TPAMOTHOTO U JIOTHUECKOTO M3JI0KEHUsI M30paHHON MpoOIeMbl U CIOCOOCTBYET
MPHUOOIICHNIO CTYAICHTOB K HAYYHOU AEATEIHHOCTH.

[NocnenoBarenbHOCTH pabOTHI:

1. Br16op tembr nccnenoBanus. Tema pedepara BeIOUpaeTcsi CTyICHTOM Ha OCHOBE €ro
HAy4YHOTO MHTEpeca. Takke MOMOIIb B BEIOOPE TEMBI MOXKET OKa3aTh MPETo1aBaTelb.

2. [InmanupoBanue wucciuenoBaHus. Bximrouaer cocTaBiieHHEe KaJeHIApHOTO TUIaHA
HAyYHOTO MCCIIEOBAHUS U TUIaHa MperoiaraeMoro pedepara. KanenaapHslil niaH mcciaeI0BaHUs
BKJIIOYAET CIEAYIOIINE DSJEMEHTHI: BHIOOp W (QopMyIHpOBaHHE MPOOJIEMBI, pa3padOTKa IUTaHa
WCCIIEIOBaHUS M TIPEIBAPUTENBHOTO TiaHa pedepara; cOop W M3ydeHHE MCXOJHOTO MaTepHaa,
MOMCK JINTEpaTyphl; aHAJIW3 COOpAaHHOrO MaTepuaina, TeopeTHYecKas pa3paboTka MpoOJeMBl;
COOOIIeHNe O TpEABAPUTENBHBIX pPE3ylbTaTaxX WCCICNIOBAHUSA; JIUTEpAaTypHOE OhopMIIeHHE
HCCIIEI0BATEIBCKOM POOIeMbl; 00CYXIeHHE paboThl (Ha CEMUHApE | T. 11.).

[Tnan pedepara xapakTepusyeT ero cojaepkaHue u CTpykTypy. OH JOJDKEH BKIIOYATh B
ceOsi: BBeNeHHE, Te OOOCHOBBIBACTCS AKTYAJIBHOCTH MPOOJEMBI, CTaBATCSA Wb W 3aJadd
WCCIIe/IOBaHUS; OCHOBHASI YacTh, B KOTOPOW PACKpPHIBACTCS COJIEPIKAHHE MPOOJIEMBI; 3aKIIIOYCHNE,
r7ie 0000IIat0TCs BBIBOJIBI IO TEME W JAIOTCS TPAKTHYECKUE PEKOMEHIAIIHH.

3. [louck m wusyuenue nutepaTypbl. s BbIABIECHUS HEOOXOIMMOU JHUTEpaTypHhI
cnenyeT oOpaTUThCs B OMONMOTEKY WM K TpernojaaBaTento. [lomoOpanHyo aUTeparypy ciemayer
3adukcupoBath corsiacHo ['OCT mo OubnuorpaduiaeckoMy OMMCAaHUIO TIPOU3BEACHHUH TIEUaTH.

Jlnst pa3paboTku pedepara T0CTATOYHO H3ydeHHE 4-5 BAKHEUINX CTATeH MO M30paHHOU
npoosmeme. [lpu wm3ydeHWM JauTEpaTyphl HEOOXOIWMO BBIOMpaTh Marepuan, HE TOJBKO
MOATBEPKIAIOIIUH TO3UIINIO aBTOpa pedepara, HO U MaTepual Jyis MOJEMHUKH.

4.00paboTtka wmatepuana. [Ipu 00paboTke MONyYEHHOTO MaTepuana aBTOp JOJDKEH:
CUCTeMAaTHU3UpPOBaTh €ro Mo pasjesiaM; BbIABUHYTh U OOOCHOBATb CBOM THUIIOTE3bI; ONPEACTUTH
CBOIO IMO3UIIMIO, TOUKY 3pEHUS [0 paccMaTpuUBaeMoil MpobiemMe; yTOUHUTh 00bEeM U COJEp)KaHUE
MOHATHH, KOTOPHIMU NPUXOIUTCS OMNEPUpPOBaATh IMpH pa3paboTKe TeMbl; CPOPMYIUPOBATH
OTIpe/IeNIeHUs] U OCHOBHBIE BBIBOJIbI, XapaKTEPU3YIOLUE PE3yJIbTaThl UCCIECIOBAHUS; OKOHYATEIHHO
YTOYHUTH CTPYKTYpY pedepara.

5. Odopmnenue pedepara. [lpu odpopminenun pedepata peKoMEeHIyeTCS MPUACPKUBATHCS
cnenyomux npasui: Cleayer mucarth JUIIb TO, YeM aBTOP XOYET BBIPA3UTh CYIIHOCTH MPOOIIEMBI,
ee Joruky; Ilucare cTporo mocienoBaTeNnbHO, JOTUYHO, OKa3aTeNbHO (MO CXeMe: Te3Uc —
obocHoBaHMe — BbIBO); [Iucarh sipko, 00pa3Ho, )KMBO, HE TOJIHKO BCKPBIBAsi HCTUHY, HO U OTpaxas
CBOIO TO3MIIMIO, TpONaraHiupys MOJyuYeHHBbIE pe3yabTaThl; [lucaTe OCMBICIEHHO, coOIrOAas
MpaBUJIa TpPaMMaTUKHU, HE 3I0YMOTPeOIIsisi HayKOOOpa3HBIMU BBIPAKEHUSIMHU.

Pecdepat BbInoJIHACTCS B COOTBETCTBUU C TPEOOBAHUSAMHU CTaHIAPTOB, Pa3pabOTaHHBIX IS
JAHHOTO BHJA JOKYMEHTOB. PaGora noikHa ObITh BBINOJHEHA Ha Oenoil Oymare CTaHIapTHOTO
mucta A4. TekcT AoKeH ObITH OTIEYaTaH Ha KOMIIbIOTEpE B TEKCTOBOM penakTope Microsoft
Word u oTBedaTh CleAyOIUM TpeOOBaHUAM: IMapaMeTpbl MOJIed CTpaHUIl JOJDKHBI OBITh B
npezenax: BepxHee u HikHee — 1o 20 MM, npaBoe — 10 mwm, neBoe — 30 mm, mpudt — Times New
Roman , pazmep mpudra — 14, MeKCTpOUHBIH HHTEPBAI — MOIYTOPHBIH. JIeHTa npuHTEepa — TOJIBKO
yépHoro nsera. Hymepauus crpanuil B pedepaTe N0JDKHA OBITH CKBO3HOW, HAauMHas C TpEThel
crpanuibl. Homep npocrasisercst apaOCckumu uppaMu BBEpXY KaxJ10i CTpaHUIIBI CIIpaBa.

[Ipu nznoxenun Marepuaga He0OX0AUMO MPUJIEPKUBATHCSA IPUHATOTO TUIAHA.



bubnuorpaduyeckuii CIHUCOK COCTaBISIETCS HAa OCHOBE HCTOYHUKOB, KOTOpPbIE OBLIN
MPOCMOTPEHBl M M3YY€HBl CTYACHTOM NpU Hamucanuu pedepara. [laHHBI CHOHCOK OTpaxaer
CaMOCTOSITEJIbHYI0 TBOPHYECKYI0 palOTy CTy[NEeHTa, 4YTO IO3BOJSET CYAUTh O CTENEHH €ro
MOJATOTOBKM W YIIyOJIeHWH B BBIOpaHHYIO TeMaTuKy. Bcs ucmonb3oBaHHas JUTEparypa
pa3MeraeTcs B CIEAYIOMIEM MOpSAKE: 3aKOHOJATENbHBbIE aKThl, IMOCTAHOBIICHUS, HOPMATHBHBIC
JOKYMEHTHI;, BCs ydeOHasi nuTepaTypa B ai()aBUTHOM TOPSIKE, 3aT€M CPEACTBA MEPUOHMUECKON
neJaT B aJ(aBUTHOM MOPSIKE; NCTOYHUKH U3 CeTH VIHTepHeT.

Metoanyeckne peKOMEHIALUH 110 CO3AAHNI0 MYJIbTHUMEIMHHOM Npe3eHTaAl N

CrpykTypa U cojaepKaHHME IpEe3eHTalMM — 3TO JMYHOE TBOpYECTBO aBTopa. llojesHo
MCI0JIb30BATh 1a0JI0HBI 0(OPMIICHHS JUIs TOATOTOBKU KOMITBIOTEPHOM MpE3eHTaI|H.

Crnaiinpl KenaTenbHO HE NEPErpykaTh TEKCTOM, JIydllle pa3MEeCcTHTh KOpOTKHE Te3uchl. Ha
ciaiax HeoOXOJUMO JEMOHCTPUPOBATh HeOobLINE (PparMeHThl TEKCTa JOCTYIHbBIE JJIS YTCHUS
Ha paccTosiHuH; 2-3 doTorpaduu umm pucynka. Hanbosiee BaxkHbIN MaTepral JydIlle BbIICTUTh.

Tabmuipl ¢ HUGPOBBIMU JaHHBIMH IJIOXO BOCIPUHUMAIOTCS CO CJAiioB, B 3TOM Cllydae
nndpoBoi MaTepua, Mo BO3MOKHOCTH, JTyUIlle MPECTABUTh B BUJIE TPaUKOB U TUArpaMM.

He cnenyer mznumiHe yBiekatbcs MyIbTUMETUNHBIMU 3¢ dexktamu aHuMaru. OcobeHHO
HeXellaTeNbHbl Takue 2(PPEKTh KaK BBIJIET, BPAILLEHHE, BOJIHA, TOOYKBEHHOE MOSBICHHE TEKCTa U
T.7. OnTumanbHas HacTpoiika 3pPeKToB aHHMalluu — MOSIBJICHUE, B NIEPBYIO OYepe/b, 3arojIOBKa
ciaiiia, a 3aTeM — TeKcTa 1o ab3amam. [Ipu 3ToM eciii HeCKOJIBKO CIIaiIoB UMEIOT OIMHAKOBOE
Ha3BaHMe, TO 3aroJIOBOK cllaiifia TOJKEH MOCTOSIHHO OCTaBaThCs Ha dKpaHe.

UToOBI 00€CTIeUnTh XOPOITYI0 YUTAEMOCTh MPE3CHTAIIMN HEOOXOAMMO TI0100paTh TEMHBIH
nBer ¢oHa W cBeTabl 1BeT mpudTa. Hemp3s Taxke BbIOMpaTh (DOH, KOTOPBINA COACPKHUT
AKTUBHBIA PUCYHOK.

XenarenbHO MOArOTOBUTH K KaXIOMY Claiily 3aMEeTKH MO JOKJIaay. 3aTeM pacreyaTarb
UX M WHCIOJIb30BAaTh IMPH MOATOTOBKE WM Ha CaMOM Hpe3eHTauud. MOXHO pacreyaTarb
HEKOTOpbIE KIIFOUEBBIE CIIaii/Ibl B KAUeCTBE Pa3faTOYHOTO MaTepuaa.

Heobxomumo 00s13aTesibHO  cOOMIOIaTh €OUHBIA CTHJIb O(QOPMIICHUS NPE3CHTALUU U
0o0paTUTh BHUMAaHHE HA CTUJIMCTHYECKYIO TPAMOTHOCTb.

Crnenyer mpoHyMepoBaTh ClaiJibl. DTO MO3BOJMUT OBICTPO OOpAIIATHCS K KOHKPETHOMY
cllaiiry B cily4ae HEOOXOAUMOCTH.

PexoMeHmaimm no coaepKaHuio U CTPYKTYpe ClIaiiioB MyIbTUMEAUMHON PE3eHTAUN:

1-i1 cnaiin (TUTYNBHBIN), HAa (POHE KOTOPOTO CTYIEHT MpeacTaBiseT Temy npoekra, DO u
HAyYHOTO PYKOBOJUTEISL.

2-1i cnaiin. Bxitouaer B ce0st 0OBEKT, MPEAMET U TUIIOTE3y UCCIIeOBAHUS.

3-ii cmaiin. ComepXuT Ledb W 3aJayd HcclenoBaHusa. llenp mpoekrta goikHA OBITH
HamucaHa Ha dKpaHe KPymHBIM mipudrom. 3aech ke, eclid MO3BOJIIeT MECTO, MOKHO HAlHCcaTh U
3amaun. 3a1a4i MOTYT OBITh MPECTABICHBI U Ha CIEAYIOUIEM Claife.

4-if - cnaiin. CoepKUT CTPYKTYPY pabOThI, KOTOPYIO MOKHO MPEIOCTaBUTh, HAIPUMED, B
BUJIe Tpaduyeckux OJIOKOB CO CTpelKaMH. A TakKe — MepPEeurcIeHHe MPUMEHSEMBIX METOJIOB U
METO/IUK.

5-ii - cmaiin. [IpencraBisieTcss cofepkaHue M TeOpeTUYeCcKas 3HAYUMOCTh mpoekTa. CyTh
penraeMoit mpoOiIeMbl MOXKET OBITh MpEACTaBleHa B BUIE CXeM, TAOIHII, AUArpaMM, rpaguKos,
doTorpaduii, pparmeHToB GuiIbMOB U T.M. Ha TeopeTHdeckyro 4acThb MPEACTaBICHUS MPOEKTa
JIOJKHO OBITh CO3/JAHO HECKOJIBKO CJIAI0B.



6-i1 - cnaiin. Bo3MOXKHOCTH pUMEHEHHS pe3yJabTaToB paboThl Ha npakTuke. Ha 3ty Temy
TaKKe JIOJDKHO ObITh HECKOJIBKO CJIAii/IOB.

7-i cnaiin. ['maBHBIE BBIBOJIBI, UTOTH, PE3YNIbTATHl MIPOEKTA LEIeCO00pPa3HO TIOMECTUTh Ha
otaenbHOM ciaiine. Ilpu 3ToM He cienyeT mepeduciaTh TO, YTO ObLIO CHETAHO, a JAKOHUYHO
M3JI0KUTh CYyTh 3HAYMMOCTH IIPOEKTA WU MOJYYEHHBIX PE3YyJIbTaTOB UCCIIEIOBAHHUS.

Metoanyeckue yKa3aHHus 110 NPOBEACHUIO PAKTHYECKUX 3aHATHI

[IpakTuyeckne 3aHATHS MPHU3BAaHBI HAYYUTh CTYACHTa CAaMOCTOSTENIFHO paboTarh ¢
y4eOHBIMH TEKCTaMH, aHAJM3UPOBATh MaTepuall. B Hadane 3aHATHS PEKOMEHAYETCS PacCMOTPETh
COOTBETCTBYIOIIMH TEOPETHUUECKUH MaTepuas. 3aTeM HIEeT NPaKTHUeCKUid pa3dop H3ydyaemoro
MaTepuaia, perarTcs 3a1a4u U3 MPaKkTUKyMa, pa3oupaercs Kax bl KOHKPETHBIN puMep.

B Hauane mnpakTUyecKOoro 3aHATUS CJEAyeT OOpaTUTh BHHMAHHE Ha TEOPETHUECKHE
BOIIPOCHI M0 TeMe 3aHATUA. [lepBOHAYaIbHO MIET H3JI0KEHHE TEOPETHUYECKOTO MaTrephalla TEeMbl
3aHATHUS. 3aTeM B psA€ BOIPOCOB IPENOJaBaTeNsl CIEAYyeT CKOHIIEHTPUPOBAaTh BHUMAaHHE Ha
OCHOBHBIX HJIeIX TeMbl 3aHATUSA. BoIpockl AOKHBI BKIIOYATh B ce0sl pa3iMyHble Bapualluu
AJIEMEHTApHBIX CUTYallUd, OTOOpakaroIMX OCHOBHBIE MJIEM TEMbl 3aHSATHS B HUX B3aUMHOMU
B3aMOCBSI3U. 3aJaBaeMbl€ BOMPOCHI JOJKHBI ObITh KOHKPETHBIMH M MaKCHUMAaJIbHO MPOSBIATH B
CTYAEHTaX UX COOOPAa3UTENbHOCTb.

YerHblii onmpoc TpedyeT OT mpenojaBaTelniss OOJBIION MPEeIBapUTENbHOW IMOATOTOBKHU:
THIATENILHOTO 0TOOpa coAep KaHMsl, BCECTOPOHHETO MPOyMbIBAaHUSI BOMPOCOB, 33Ja4 U IPUMEPOB,
KOTOpble OYyAyT MpEeIOKEHbI, MyTed aKTUBU3ALMH JESITEIbHOCTH BCEX CTYICHTOB TIPYIIbl B
rpoLecce MPOBEPKH, CO3aHMs Ha 3aHITHU JEJI0BOM U T0OpokKenaTeIbHOU 0OCTaHOBKH.

Pazinyaot GpoHTANbHBINA, MHAMBUAYAJbHbIIA 1 KOMOMHUPOBAHHBIN ONPOC.

@DpoHTaNBbHBIH ompoc mpoBoauTcs B (Qopme Oecempl mpernogaBareis ¢ rpymmoi. OH
OpraHUYECKHd COYETAeTCs] ¢ MOBTOPEHHEM IPOWUIEHHOTO, SBISSACH CPEICTBOM [UISl 3aKpErICHUS
3HaHUW U yMmMeHHi. Ero NOCTOMHCTBO B TOM, YTO Ha AKTUBHYIO YMCTBEHHYIO PabOTy MOXHO
BOBJICYb BCEX CTYAEHTOB rpymmbl. J[is 3TOro BOMPOCHl JOJDKHBI AOMYyCKaTh KPaTKyl Gopmy
OTBeTa, OBbITh JAKOHUYHBIMH, JIOTMYECKH B3aUMOCBSI3aHHBIMHM JAPYT C JPYyroMm, OaHbl B TaKOH
MOCJIEIOBATEILHOCTH, YTOOBI OTBETHI CTYIEHTOB B COBOKYMHOCTH MOTJIM PacCKpBITh COJAEpKaHUE
pasznena, Tembl. C TIOMONIBIO (POHTAILHOTO OMpOCa MpenoJiaBaTelb HMEET BO3MOXKHOCTb
MIPOBEPUTH BBIMOJIHEHUE CTYJCHTAMHU JOMAIIHEro 3aJaHus, BBISICHUTb TOTOBHOCTH TPYIIBI K
M3YYE€HHUIO HOBOTO MaTepuana, ONpeneluTh CHOPMUPOBAHHOCTh OCHOBHBIX IOHSTHI, YCBOCHHE
HOBOT'0 yueOHOT0 Marepuasa, KOTOPbIi ObLT TOJBKO UYTO pa3o0paH Ha 3aHSATHH.

NuauBuayaibHblii onpoc mpeanoyiaraeT 00CTOSATENbHbIE, CBS3HbIE OTBETHI CTYACHTOB Ha
BOINIPOC, OTHOCSIIMNCA K H3ydaeMOMy Yy4eOHOMY MaTepuaily, MOITOMY OH CIYXHUT Ba)KHBIM
y4eOHBIM CpPEACTBOM pA3BUTUS PEYH, MAMSTH, MBIIUJICHUS CTYAEHTOB. UTOOBI caenaTh TaKyro
poBepKy Oosiee TIyOOKOW, HEOOXOAMMO CTaBUTh IMEpel] CTYIEHTaMU BOMPOCHI, Tpelyrolue
pa3BEpHYTOTO OTBETA.

Bormpocs! 1151 MHAUBUIYAIBHOTO OMPOCca JOHKHBI ObITh YETKUMH, SICHBIMU, KOHKPETHBIMH,
€MKHMH, UMETh MPUKIATHON XapaKTep, OXBaTbIBaTh OCHOBHOM, paHee MPONJEHHBIN MaTepuan
nporpamMmel. MX cojaepxkaHue JOHKHO CTUMYJIHMPOBATH CTYAEHTOB JIOTUYECKH MBICIUTD,
CpaBHHBATh, aHATM3UPOBATH, JIOKA3bIBaTh, MOJAOUpPATh yOeAUTENbHBIC MPHUMEPHI, YCTaHABIUBATH
IPUYMHHO-CIIICTBEHHbIE CBS3U, Je€laTh OOOCHOBAaHHBIE BBIBOABI M 3TUM CHOCOOCTBOBATH
00BEKTUBHOMY BBISBIICHHIO 3HAHUH CTYJICHTOB.



Bormpockl 00bIYHO 3a7al0T BceW Tpymre U IMOciie HEeOONBIION May3bl, HEOOXOAUMOU st
TOTO, YTOOBI CTYIEHTHl NOHSJIM €ro M IPUTOTOBHIMCH K OTBETY, BBI3BIBAIOT ISl OTBETa
KOHKPETHOTO CTYyJIEHTA.

ITuceMeHHast NMpoOBepKa Hapsay C YCTHOW SBISAETCA BAXKHEHUIIMM METOJOM KOHTPOJIA
3HAaHUM, YMEHMH M HaBBIKOB CTYyIEHTOB. OJHOPOAHOCTH palbOT, BBINOJHAEMBIX CTYIEHTaMH,
MO3BOJISIET MPEIBSBISATH KO BCEM OJWHAKOBBIE TPEOOBAHMWS, IMOIBITAECT OOBEKTHBHOCTH OIICHKH
pe3ynbraToB 0OyueHus. [IpuMeHeHune 3Toro MeToaa JaeT BO3MOKHOCTh B Han0oJiee KOPOTKUIN CPOK
OJIHOBPEMEHHO IPOBEPUTh YCBOEHHE Y4Ye€OHOro MaTrepuajga BCEMU CTYAEHTaMU TIpYIIIIbI,
ONPEENUTh HANPaBIEHUS sl UHIMBUYyaTIbHOU pabOTHI C KaXK/IbIM.

[luceMeHHas mpoBepKa HCIOJIb3YETCsl BO BCEX BUIAX KOHTPOJISI U OCYIIECTBIISETCS Kak B
ayJIUTOPHOM, TaKk U BO BHEAYIUTOPHOI paboTe (BBITOJIHEHUE JOMAIIHUX 33/1aHUl ).

MeToanyeckue peKOMeHIAIUH M0 HCMOJIL30BAHUI0 HH(POPMAIIMOHHO-
KOMMYHUKAIHOHHBIX TEXHOJIOTHii 00y4YeHus

21.]'[5[ HU3YUYCHHUA JICKIUMOHHOI0O Marcpuaia AUCHUILIMHBI MPHUMCEHAIOTCA ayaAWOBH3YaJIbHBIC
(MynbTUMETUIHBIE) TEXHOJOTUH, KOTOPhIE HE OTPULIAIOT TPAJUIIMOHHBIE, IPOBEPEHHBIE BPEMEHEM
MCTOAbI TMpErnogaBaHvs, HO, IIpPHU I3TOM, OHH IMOBBIIAKOT HAIJAIHOCTD, I/IH(l)OpMaTI/IBHOCTB,
OIICPATHUBHOCTH B IOJA4YC I/IH(I)OpMaHI/II/I, ITO3BOJIAOT DKOHOMUTH BPEMA 3aHSTHH.

Kaxmoe cemumHapckoe 3aHsATHE HUMeeT CBOIO o0co0yoo (opMmy mpoBeneHHs, CBOIO
METOAOJTOTHYCCKYIO CHGHI/I(bI/IKy, YTO TIIO3BOJACT pa3BUBATh Y CTYACHTOB pPa3JIdMYHBIC KakK
oOIIEeKyNbTypHBIE, Tak W TpodeccrnoHanbHbie KoMIleTeHIMU. [locTaHoBKa mpoOseMsbl, pa3dop
aKTyaJIbHBIX KOHKPETHBIX M THUIOTETHYECKUX CHTYallMi, CO3/IaHHE aTMOCQEphl AUAIOTa MEXIY
MperoiaBaTelieM H TPYIIOW IMO3BOJIIET padoTaTh WHAWBUAYAIBHO M B MalbIX TPYIIAXx,
KOJUICKTUBHO ~ OOCYX/JaTh ONpEICICHHBI TeMaMu MaTepuall, a TakkKe HHHUIUAPOBAThH
CaMOCTOSITEIIEHYIO pabOTy CTyHEHTOB. [Ipy OCMBICICHHU COJEp’KaHHS BOIPOCOB MPAKTUYCCKUX
3aHSATUH MpecienyeTcs 1ellb COOM0AaTh MPEEMCTBEHHOCTh B IPO(PECCHOHATHLHOM U B TBOPYECKOM
Pa3BUTHH CTYACHTOB.

KoHTposs caMocTosTeIbHON pabOThl CTYIEHTOB MIPU3BAH CAEIaTh Mpolecc 00ydeHus 0oee
IIEJIOCTHBIM U OpraHn4HbIM. Ero 3amava He ocTaBUTh 0€3 BHMMaHUS JIaXKe, HA TIEPBBIA B3I,
MaJIO3HAYUTEIIBHBIC BOTIPOCHI.

KomnbproTepHOE TECTHPOBAHUE TMO3BOJSET OCYHICCTBISTh HTOTOBBIA KOHTPOJIb 3HAHUH
cTyneHToB. TecTOBbI MaTepuan BKJIOYAeT B ce0sl COJCpKaHHWE BOIPOCOB MO KAKIOMY W3
0003HaYEHHBIX IPOTPAMMOM Pa3JIeyioB.

Kaxip1ii Bompoc mpernosiaraeT HECKOJIbKO BapUaHTOB OTBETOB, CPEH KOTOPBIX HMEKOTCS
a0COJIIOTHO HEBEPHBIN, MPABUJIBHBI W B OOJBIICH WJIM MEHBIICH CTENCHH PACKPBIBAOIINN
CYIIHOCTbh BOIpoca. B mporiecce KOMIBIOTEPHOTO TECTUPOBAHUS 3ajaya CTYJACHTOB OIPEICIIACTCS
KaK BBIOOp MPaBWJIBHOTO OTBETAa W3 MHOT00Opaszus BapHMaHTOB. B TeCTOBBIX 3aJaHMsIX €CTh
BOMPOCHI HA COOTBETCTBHE. B mporecce KOMMBIOTEPHOTO TECTUPOBAHUSA, 3ajada CTyACHTa
oTIpeJieNisieTCsl Kak BHIOOP MPaBUIBLHOTO OTBETA U3 MHOTO00Opa3us BapUaHTOB.

Bormpock! 1 TeMbl, 0OTBOJMIMBIE Ha BBITIOJIHEHUE CAMOCTOSITENILHOM PabOThI IO JUCIHILIUHE,
a TaKkKe KpUTEPHUH OIICHUBAHMSI [0 KaXJI0MY BUIY paboThI conepskatcs B pazaeine 8 PIT/I.

8. OneHo4HbIe CPpeACTBA /ISl TEKYLIero KOHTPOJISA yCIeBaeMOCTH,
PYOexKHOI aTTecTAllMU U MPOMEKYTOYHON aTTECTALMH M0 HTOramM
OCBOEHMS THCHMIIJIMHBI
JU1st KOHTPOJISl YCBOGHUSI TUCIMIUIMHBI ITPETyCMOTPEH 3a4eT U 3K3aMEH.



®dopma poBeeHNUs 3a4eTa U IK3aMEeHa: yCTHasl.

Buabl KOHTpOJIS.

Paboyas mporpamma npezmnosaraeT TeKyImuid ¥ MPOMEXKYTOYHbBIH KOHTPOJIb 3HAHHA.

Tekyumuili KOHTPOJIb — 3TO HENPEPBIBHO OCYLIECTBIISAEMbIM MOHUTOPUHI YPOBHSI YCBOCHUS
3HaHUH ¥ (OPMHUPOBAHUS YMEHHUI M HABBHIKOB B TEUEHHE CEMECTpa WM yueOHOTO roaa. Texymmui
KOHTPOJb 3HAHUH, yMEHHH W HAaBBIKOB CTYIEHTOB OCYIIECTBIIICTCS B XO0JA€ Yy4eOHBIX
(ayaMTOpHBIX) 3aHATUN, MPOBOJUMBIX IO pacnucaHuio. PopmMamMu TEKyHIIEro KOHTPOJISL

BBICTYIIAOT ONpoOCsbl HA CEMUHAPCKUX U NPAKMUYECKUX 3AHAMUAX, A MmMAaKace KopomkKue (()0 15
MMH) 3adaHuﬂ, BBIIIOJIHACMBIC CTYACHTAMU B HAYAJIC JICKIHUU C LECJIbIO ITPOBCPKHU HAJTNYINA 3HaHI/H\/JI,
HGO6XOHI/IMBIX AJi1 YCBOCHHA HOBOT'O MaT€pHalia UJIM B KOHIEC JICKOWU I BBIACHCHUA CTCIICHU
YCBOCHUA U3JIOKCHHOI'0 MaTcpuaa.

TeMbl 1 KPUTEPUH OLEHUBAHHUS CAMOCTOSTEIbHOI PadoThI 00yUYaIOIIUXCS M0
AUCHHIIAHE
Temaruka pedeparon (st popmupoBanusi komnerennmii [TK-8; ITK-11; ITK-20)

1. Tlpeamer, menu u 3amauu JUCHUIUIMHBL. VICTOpUs pa3BUTHS JOKYMEHTAIIHOHHOTO
obecrieyeHust yrnpaBaeHUs.

2. OcHOBHBIEC MOHATHS: TOKYMEHT, TOKyMEHTAI[MOHHOE oOecrieueHne ynpasiaeHus: OCHOBBI
nenonpousBojcTBa. Haznauenue ['ocynapcTBeHHOW cHCTEMBbI JTOKYMEHTALlMOHHOTO OOecreyeHus
yopasieauss (I'CAOVY); TumoBas WHCTPYKIHS TO ACIONPOM3BOJCTBY B (pemepanbHBIX OpraHax
WCIIOJIHUTEIBHOMN BIIACTH.

3. Posb nH(pOpMaIuu B COIMAIBHO-3KOHOMHUYECKHX TIPOIIECCaXx.

4. denepanbHbliii 3ak0H «O0 nHpOpManuu, nHGOPMAITUHN U 3aITUTE HHHOPMALTII.

5. @yHKINUU TOKYMEHTOB: HH()OPMAaLMOHHAs, KOMMYHUKATUBHAs, COLIMaIbHAas, KylIbTypHas,
yhpaBlieHUYeCcKasi, IpaBoBasi, ICTOPUYECKas, U IPYTHe, UX XapaKTePUCTHKA.

6. JlokyMeHTHpOBaHUE: OCHOBHBIE CIIOCOOBI. MaTepualibHble HOCUTENN HHPOpMaIUK.

7. Knaccudukauuss JAOKYMEHTOB IO CHOCOOY HW3TOTOBIEHUS, MPOUCXOKJICHUIO,
COJIep’KaHHI0, HAMMEHOBAHUIO U JAPYTUM IPHU3HAKAM.

8. Buapl TOKyMEHTOB: TEKCTOBBIE, rpaduueckre, MalllnHOYUTaeMble, (POTOJOKYMEHTHI.

9. BinusHue Hay4yHO - TEXHMUYECKOTO Iporpecca Ha JOKYMEHT U JIOKyMEHTHUPOBAaHHUE.
®OenepainbHblil 3ak0H «O0 MEKTPOHHOMN MOAMUCHY.

10. O6mepoccuiickue knaccudukatopsl (OKY/, OKIIO, OKOHX, OKYH), ux kpatkas
XapaKTepHUCTHKA.

11. Yauduxamus u cranaapTu3anus JOKYMEHTAIUN: TIOHSITHE.

12.  Cucrembl JOKyMEHTAIlMU: TMOHATUE, MPU3HAKH. MeXKOTpacieBble CUCTEMBI
JOKYMEHTAIUU.

13. VuudunupoBaHHas cuctemMa TOKyMeHTaruu: TnoHstue. CocTaB yHHU(PHIIMPOBAHHBIX
CUCTEM  JOKYMEHTAIUH: OpraHu3allMOHHO-PACHOPAIUTENbHAsA,  OTYETHO-CTATUCTHUYECKAs,
MepBUYHAA, yYeTHAsI, pUHAHCOBAS U JIp.

14. T'ocynapcTBeHHbIE CTaHIAPTHI HA YHU(DUIIMPOBAHHBIE CHCTEMbI IOKYMEHTAIUH.

15. PexBusut, opmynsp TOKyMeHTa, TUNOBOW Qopmymsip, Gopmymsap-oOpasern, Tabenb
(hopM TOKYMEHTOB, anb00M (hopM YHUDUITMPOBAHHBIX JOKYMEHTOB: TIOHATHE, XapaKTEPUCTHKA.



16. bnank JOKyMeHTa: MMOHATHE, HA3HAYCHWE, BUIBI OJTaHKOB (0OmmIMii OJTaHK, OJTaHK MHCHMA,

OJaHK KOHKPETHOTO BHJIA JIOKYMEHTa (KpOMe MUChMa).

17. Cocras, oopMiIeHIE PEKBU3UTOB OJIaHKA.
18. TlpaBuna odopmieHHS PEKBH3UTOB OJlaHKA M WX PACIOJOKEHUS HA CTaHJAPTHOM

dbopmare Oymaru, pasMepsl TOJICH.

N

19. ®opmynsip-oOpa3zen rpyIiibl J0KyMEHTOB, IPUHAJIEKAIINX K OJTHOM cucteme.

OueHOYHBIH JHUCT 32U THI pedepaToB (IOKJIAIO0B)

HaumeHnoBaHue BruisiBJIEeHHbIE banabl
noxKasareJs HeJI0CTAaTKH U
3aMedYaHu A
1. KAYECTBO HCCHEHOBATEHBCKOﬁ PABOTHI (PE®EPATA,
OKOHOMUMYECKOI'O OB30PA)

1. I'paMOTHOCTh H3JIOKCHUS H 0,5
Ka4ecTBO oopmiteHus paboThl
2. CaMOCTOATENBHOCTD 0,5
BBITIOJIHEHUST Pa0oThI, TIyOHWHA
popaboTKH Marepuana,
HCIIOIE30BaHNE
pEKOMEH TOBAaHHOM 5
CIIPaBOYHOM JINTEPATYpPhI
3. OO00OCHOBaHHOCTh H 1
JTIOKA3aTEILHOCTE BEIBOIOB
OO1as oreHKa 3a BeinoyiHeHue 1P 2
1I. KAYECTBO JOKJIAJIA
1.CooTBercTBHE  COAEPIKAHUS 0,5
JIOKJIa1a COJEPIKaHUIO PabOThI
2.BriienieHne OCHOBHOM MBICIIH 0,5
paboTHI
3 KayectBO U3II0KEHUS 0,5
Marepuaja
OO011as oieHKa 3a JOKJIa 15
III. OTBETBI HA JOIIOJHUTEJIbHBIE BOIIPOCHI I1I0 COJEPXXAHWIO
PABOTHI

Bomnpoc 1 0,5
Bomnpoc 2 0,5
Bomnpoc 3 0,5
OO01as oIeHKa 3a OTBETHI Ha BOIIPOCHI 1,5
HUTOT'OBA OLIEHKA 3A 3AIIIITY 5

Iepeuennb Tem st moarorosku npesentanuii [K-8; TIK-11; MK-20)

HpOCKTI/IpOBaHI/IC OJIaHKOB JOKYMCHTOB OpraHU3aluu.

COCTaB, O(I)OpMJ'ICHI/Ie, H3TOTOBJICHUC, XPAHCHUC OJIaHKOB OpraHru3aluu.
OpraHI/IBaHI/IOHHO'paCHOpHI[I/ITeJ'ILHLIe AOKYMCHTBI: ITOHATUC, HA3HAYCHNEC, OCHOBHBIC BU/IbI
(OpraHI/BaHI/IOHHHe, pacnopsaanuTCIIbHbIC, CHpaBO‘{HLIe).

OpTaHI/IBaHI/IOHHHC JOKYMCHTBI: YCTaB, IOJIOKCHHA, CTPYKTYpa W IOTAaTHAsA YHUCICHHOCTD,
ITaTHOC pacnucaHue, ImpaBuja, JOJIDKHOCTHAsA HUHCTpYKIOUA, nux Ha3HAa4YCHUC,
XapaKTCpUCTHUKA U COCTAas, Tpe6OBaHI/I}I K O(I)OPMJ'ICHI/IIO, MOPAHOK YTBCPIKIACHUS.



5. Tumbel TOKYyMEHTOB: MOJJIMHHUK, KOMUs, NyOJIuKar, BBIKMCKA, MX HazHaueHue. llopsmox
O(bOpMJIeHI/Ie U BbIJa4yu KOITUH U ILY6JII/IK3TOB AOKYMCHTOB, BBIIIMCOK U3 HUX.

6. PaCHOpHZ[I/ITCJIBHBIC JOKYMCHTBI: TIOCTAHOBJICHUC, IIpHKA3, PaCIOPSKCHUC, COBMECTHBIHM
paCHOpHZ[PITeJ’IBHBIﬁ JOKYMCHT, UX HA3HAUYCHUC, XAPAKTCPUCTHKA U COCTaB, Tpe6OBaHI/I5I K
0(OPMIICHHIO.

7. CHpaBO‘-IHI)Ie AOKYMCHTBI: CJ'I}’)K€6HBI€ ImucbMa, CripaBKu, OOKJIAAHBIC 3alIMCKU, ITPOTOKOJIBI.
aKTBI, 3a5IBJICHHC, MX XapaKTEPUCTUKA U COCTaB, TPeOOBaHUS K 0(DOPMIICHUIO.

8. JloroBopHO-TIpaBoBas TOKYMEHTAIW, JIOKYMEHTBI o BHEIIHEAKOHOMHUYECKOM
ACATCIIBHOCTH, MNPCTCH3MOHHO-UCKOBAsA AOKYMCHTALWA, HMX HA3HAYCHUC, Tp€6OBaHI/I$I K
0(hOPMIICHHUIO.

9. Cnyx6p1 JIOY B opraHm3anusx, 3Ha4YeHWe, 3ajada, (DYHKIHH, THIIOBBIE CTPYKTYPHI,
JOJDKHOCTHOM coctaB. PernmamenTarust padotet CIOY.

10. lokymMeHTOOOOpOT: TMOHSATHE, OONIME NPUHIMIIBI OPraHU3alluh JOKYMEHTOO00OpOTa, €ro
CTPYKTYypa, HEOOX0AUMOCTh YuéTa 00bEMA JOKYMEHTO000POTA.

Kpurtepun oneHUBaHNUs CTYAECHTA 32 MOATOTOBKY NPEe3eHTALMHU
4 3 2 1

Kpur (TpeOyeT 10padOTKH)
epun/
Oas

bl
o Yerko CoopmynupoBaHa CoopmynupoBaHa He
B cdopmynupoBana Lelb U | LIeJb ¥ TeMa MCCIISNIOBAHMSA. | LieJb U TeMa UCCIeNOBaHus. | chopMyIupoBaHa

= ACKpBITA TEMa HCCIIEI0BaHUA. aCTHYHO m3noxkeHa | CoxepkaHue MOJMHOCTBIO HE | Ledb U TeMa
£ g | packp B |4 Conep
§§ Kkpatkod Qopme pmaHa mnonHasg | mHGopMmManMs 1O TeMe | packpbiTo . VHopmarms mo | mcciaenoBaHHs.
8 £ | nadopmanusa o TEeMe | MCCIENOBaHUs M JaH OTBET | TE€Me HCcieloBaHusa HeTouyHa. | [IpoGiema He

g HCCIENIOBaHUA M JlaH OTBET Ha | Ha mnpoOneMHbld Bompoc. | IlpoGiema 10 KOHHA He | pelleHa.

g | npobnemueiit  Bompoc.  [lanbl | JlaHb! CCBUIKH Ha | pemeHa. He naHbl ccbluiku Ha
CCBUIKM ~ HAa  HCIOJb3YEMbIEC | HUCIIOJIB3YeMBbIE PECYPCHI. UCIIOJIb3YEeMbIE PECYPCHI.
peCypChl.

CoOntonaercss  eIMHBIN CoOmopaercst He  coGmonaercs He
E CTWIIb ohopMIICHUS. | eIUHbIH CTWIb | €IWHBIH CTHIb OQOPMICHHUS. | COOJIOACTCS CTHIIb
§> E Ipesenrauust  kpacoyHass  u | opOpPMIICHHSI. Cnaiigel | Cnaiigst MIPOCTHI B | odopmiieHusI.
9 s HHTEpECHasl. Hcnone3yroTcst | mpocTbl B MOHUMAHUM. | IIOHUMaHMUU. Oddexrst u | Chaiiapl mpocTsl B

QE, apdekTsl  aHUMaIUy, ¢on, | Ucnonp3ytorcss HekoTopbie | (OH HE UCHOIB3YeTCs. MOHUMAaHHUH.

g ¢ororpapun. B mpesenrauuu | 3¢ dexTsl 1 GOH.

= | npucyrcTByroT aBTOPCKHE
HAaXOJIKH.

o ABTOp XOpOIIO BIIAJCET ABTOp  BIAZEeT ABTOp HE moOKa3al [Ipencras
g MaTepHalioM o TeMe | MaTepuajoM MO  TeMe | KOMIIETEHTHOCTH B | JIGHBl HCKa)KCHHbIE
% HCCIIeJOBAHMUS. Vcnonb3yer | uccnenoBaHus, HO HE CMOT | IIPEACTABJICHUH NPE3CHTALMU. | JaHHbIE

s E Hay4HYIO TEPMHMHOJIOTHIO. | 3aMHTEPECOBAThH Hcnonp3oBanuble (GaxkTsl He

% s Obnanaer HaBbIKAaMH | ayAuTopHi0. HemocTaTouHO | BBI3BIBAIOT JIOBEPHSL.

= % 0paToOpcKoro MckyccrBa. IIoJaHO | LUTHpYeTCs JIUTEpaTypa. Henocratouno  uurupyercs

é u TOYHO LUTHUPYETCS JMTEpaTypa.

= | ucronb30BaHHAs IUTEPATypa
MaxkcuManabHOE KOJIMYECTBO OalIoB, KOTOPOE CTYJIEHT MOXKET MOJYYUTh 3a MPE3CHTALUIO -

4.

IIpoMe:KyTOYHBIN KOHTPOJIb
dopMa IPOMEKYTOYHOTO KOHTPOJIS — 3a4ET.
[IpoBeneHue TeKyEero U NPOMEKyTOYHOTO KOHTPOJIA 110 AUCLMIUIMHE OCYIIECTBIISETCS B




cootserctBuu ¢ [lonoxennem COI'Y.!
MeToanyeckne peKOMeH/IalUM 10 IPOBEJCHMIO 3a4YeTa

3auer sBIAETCS OCHOBHOHM (POPMOI HMTOTOBOTO KOHTPOJS 32 YCBOGHHEM OOYYaIOUIMMHCS
y4eOHO# mporpaMmsbl 10 y4eOHON AMCUUIUIMHE M OLCHKH YPOBHS 3HAHHWH MEPCOHAIBHO KaXIOTO
CTYZIEHTA.

B nensx 6onee panmoHanbsHON ¥ 3()PEKTUBHON MOATOTOBKU K 3a4eTy CTYISHTaM BBIAACTCS
IepeyeHb BBIHOCUMBIX Ha 3a4e€T BOIPOCOB. YKa3aHHbIE BONPOCHI MOTYT OBbITb M3MEHEHBI, O YEM
CTYAEHTaM COO0IaeTcs JOMOJHUTENBHO. B OCHOBY OArOTOBKM K 3a4€Ty JIOJKHO OBITh MOJIOKEHO
M3y4eHUE MaTepuayia II0 KOHCIEKTaM JIEKIMM, PEKOMEHJIOBAHHOW HAy4dyHOM JUTEpaType H
HOPMaTUBHBIM UCTOYHUKAM.

JIeKIMOHHBIX 3HaHUN HEIOCTATOYHO JUIsl YCIIEUIHOM cjaun 3a4era, TaK KakK B JIEKLIUHU J1aeTCs
JUIIb OCHOBA 3HAHUI MO0 KOHKPETHOU TeMe. {151 Toro 4yToObl MOArOTOBUTHCS K OTBETY Ha BOIIPOC,
CTYACHT JOJDKEH CaMOCTOSITEIbHO M3YyYUTh PEKOMEHJOBAHHYI0 HAY4YHYIO JIUTEparypy H
HOpPMaTHBHBIE TPABOBBIC aKTHI. 3aUeT MPOBOIUTCS B (opMe yCTHOTO coOecefoBaHus. B mepuon
MOATOTOBKM K 3a4€THOM CECCHU MPOBOJUTCS HTOTOBOE 3aHATHE, IIEJIbI0 MPOBEICHUS KOTOPOTO
SIBJISIETCSl TIOBEJICHHE WTOTOB CaMOCTOATENbHON pabOThI CTYIEHTOB, 000O0IIEHHE U 3aKperieHue
u3y4eHHoOro marepuana. CTyleHThl HUMEIOT BO3MOXHOCTh TMOJYYUTh OT MpernojaBaTesei
MCYEpIBIBAIOIINE OTBETHI HA BCE HESCHBIE BOIIPOCHI.

[loarotoBka K 3a4eTy MOXET CUYMTATbCA YCHENIHO 3aBEPIICHHOM, €CIM CTYAEHT MOJKET
OTBETUTHh Ha BCE BONIPOCHI JI MOJATOTOBKM K 3aderTy. Kpome TOro, CTyleHT HOJKEH XOpOIIOo
BJIaJIETh OCHOBHOM TEPMHUHOJIOTHEHN YI€OHOW MUCIUTUTAHEI.

OTMeTKa «3auTEHO» BBICTABIISETCS 33 OTBET, COJIEP’KaHne KOTOPOr0 OCHOBAHO Ha IIyOOKOM U
BCECTOPOHHEM 3HAHUU MPEAMETA, OCHOBHON M JOMOJIHUTEIBHOM JTUTEpaTyphbl, U3JI0KEHO JIOTHMYHO,
apryMEHTUPOBAaHO M B TMOJHOM oObeMe. OCHOBHBIE TMOHATHS, BBIBOABI U 00OOLICHUS
chopMynupoBaHbl YOeAUTETbHO U J0Ka3aTeabHO. CTyIEHT yMENIOo U MPaBUIbHO MPUMEHSET 3HAHUS
JUIS aHaJIu3a JIMYHOCTHBIX OCOOCHHOCTEH 4YenoBeKa, ero pa3BUTHS B MEJaroruyeckoM mpolecce, a
TaKKe peleHus 3a1ad npodhecCHOHATbHON NesTebHOCTH.

OTMeTKa «HEe3auTeHO» BBICTABIISIETCS 32 OTBET, B KOTOPOM OOHAPY)KEHO HE3HAHHE OCHOBHBIX
npoOieM U KaTeropuid mpeaMeTa CorjacHO YydeOHO#l mporpaMme, COJEpKaHUE OCHOBHOTO
MaTepuaga He YCBOEHO, 000OmieHuii ¥ BBIBOJOB HET. CTyOEHT HE MOXKET WJIM OTKa3bIBaeTcs
OTBEYaTh Ha MOCTABJICHHBIE BOIIPOCHI.

Bonpocs! aist noarorosku k 3avery (ITK82, IIK-11, ITK-20)

1. Ilpeamer, uenu W 3ajauyd AUCUUIUIMHBL. McTopus pa3BUTHS JOKYMEHTALMOHHOTO
oOecrieyeHus yrpaBaeHHUsL.

2. OCHOBHBIE NOHATHUS: TOKYMEHT, JOKYMEHTAllMOHHOE o0ecrneyeHue ynpapieHus OCHOBBI
nenornpousBoacTBa. HazHauenue ['ocynapcTBEHHON CHUCTEMBI JIOKYMEHTALMOHHOTO OOecredeHus
ynpasienuss (I'CAOVY); tumoBas MHCTPYKLHMS IO JAEIONPOM3BOJCTBY B (heAepalbHBbIX OpraHax
UCIIOJIHUTEJIbHON BIACTH.

3. Ponp uH(opMaIyy B connanbHO-3KOHOMUYECKUX Mpolieccax.

4. ®enepanbHblil 3ak0H «O06 nHpopMaIy, HHPOPMAIMK U 3aIIUTE HHOOPMALIHY.

5. ®yHKIMK JOKYMEHTOB: HH(POPMALIMOHHAs,, KOMMYHUKAaTUBHAs, COLIMAIbHAsA, KyJIbTYpHas,
yIIpaBJIeHYECKasi, IpaBOBasi, ICTOPUYECKasi, U IPyTUe, UX XapaKTepUCTHKA.

6. JlokyMeHTHpOBaHHE: OCHOBHbIE clI0cOObl. MaTepHaabHble HOCUTEIN HHPOPMALIUH.

7. Knaccudukamus JAOKyMEHTOB IO  CIOCOOY M3TOTOBJIEHHS, MPOHMCXOXKICHUIO,
COJIEP’)KaHNI0, HANMEHOBAHUIO U JPYTUM IIPU3HAKAM.

! Ilomoxxenue o TCKYLIEM KOHTPOJIC YCIIEBACMOCTH H HpOMC)KyTO‘IHOﬁ aTTeCTallnn 06yqa}011mxcs[ 1o

00pa3oBaTeNBHBIM IPOrpaMMaM BBICIIEr0 00pa3oBaHMs — MporpaMMmaM OakaraBpHuaTa, MarucTpaTypsl U CHEUAINTEeTa
B COI'Y.(8B mocienneit pegakuuu ot 08.07.20 1. ITp.Ne 173)



8. Busibl TOKYMEHTOB: TEKCTOBBIE, rpauyeckre, MAITMHOYUTAEMbIE, (POTOTOKYMEHTHI.

9. BiusgHue HayyHO - TEXHMUYECKOIO Iporpecca Ha JOKYMEHT U JIOKyMEHTHUPOBAHHUE.
®enepanbHblii 3aK0H «O0 IEKTPOHHON MOIITHCH.

10. O6mepoccuiickue knaccudpukaropsr (OKVY/, OKIIO, OKOHX, OKYH), ux kpaTkas
XapaKTepHUCTHKA.

11. Yaudwukanys u cTangapTH3ays JOKYMEHTAIUH: TIOHSTHE.

12.  Cucrembl JOKyMEHTallUW: [OHSITHE, MPU3HAKK. MEXOTpaciaeBble  CUCTEMBI
JOKYMEHTAI1H.

13. YuudumupoBanHas cuctema JoKyMeHTauuu: moHsTHe. CocraB YHH(PHUIHMPOBAHHBIX
CUCTEM  JOKYMEHTAlUU: OpraHU3allMOHHO-PACHIOPSAAUTENbHAs,  OTYETHO-CTaTUCTHYECKas,
NepBUYHAs, yueTHas1, PUHAHCOBAs U JIp.

14. I'ocynapcTBEeHHbIE CTaHAAPTHI HA YHU(ULIMPOBAHHBIE CUCTEMBI IOKYMEHTALIUH.

15. PexBusur, GopMynsp AOKyMEHTa, THMOBOUW dopmymsp, dhopmymsip-odpasern, Tadelb
(dhopM JOKYMEHTOB, aTb00M (PopM YHUPHUITUPOBAHHBIX JOKYMEHTOB: TIOHATHE, XapaKTEPUCTUKA.

16. biiank JOKyMeHTa: MOHTHE, HA3HAYCHHE, BBl OIaHKOB (00U O1aHK, OJIaHK MUChMA,
OJ1laHK KOHKPETHOTO BHJ1a JOKYMEHTa (KpOMe MUChMa).

17. CocraB, oopMiIeHHE PEKBU3UTOB OJIaHKA.

18. IlpaBuna odopmiaeHUs PEKBU3UTOB OJaHKa W WX PACHOJIOKEHHUS Ha CTaHJAPTHOM
dbopmate Oymaru, pasMepsl MOJICH.

19. ®opmynsip-oOpa3zern rpymibl J0KyMEHTOB, IPUHAJIEKAIINX K OJTHOM cucTeme.

20. IIpoextupoBanue OJIAHKOB JJOKYMEHTOB OpraHH3aIiH.

21. CocraB, ohopmiieHHE, U3TOTOBJICHUE, XPaHCHUE OJJAHKOB OpPTaHU3aIUH.

22. OpraHu3alMOHHO-PacHoOPSAUTEIbHbIE JOKYMEHTHI: MOHSATHE, Ha3HAuY€HHE, OCHOBHBIE
BU/JIbI (OpraHU3allOHHBIE, PACTIOPSAUTEIbHbIE, CIIPABOYHBIE).

23. OpraHuzallMOHHBIE JIOKYMEHTBI: yCTaB, TMOJIOKEHHUs, CTPYKTypa MW IITaTHas
YHCIIEHHOCTb, INTAaTHOE pacluCaHue, MpaBWia, TOJDKHOCTHAs HMHCTPYKLHSA, UX Ha3HAUYCHHUE,
XapaKTEepUCTHKA U COCTaB, TPeOOBaHUS K 0(OPMIICHUIO, TOPSIOK YTBEPKICHUS.

24. Turbl TOKYMEHTOB: MOJUIMHHUK, KOMHs, AyOJIUKAaT, BRIIKUCKA, X HazHaueHue. [lopsaok
odopMIIeHHE U BBIJIaYM KON U TyOIMKATOB JIOKYMEHTOB, BBIMMHCOK U3 HUX.

25. PacniopsautenbHble TOKYMEHTBI: IOCTAHOBJIEHUE, MTPUKA3, PaCOPSIKEHHE, COBMECTHBIH
paclopsAUTEeNbHBI JOKYMEHT, HMX Ha3HAuY€HHE, XapaKTepUCTHKAa M COCTaB, TpeOOBaHUS K
0(hOPMIICHHIO.

26. CnopaBoyHble JOKYMEHTBI: CIy)XEOHbIE MHChMa, CIPaBKH, JOKIAIHBIC 3alHCKH,
MIPOTOKOJIBI. aKThI, 3asBJICHHUE, X XapaKTEePUCTHUKA U COCTaB, TpeOOBaHUA K 0(OPMIICHHUIO.

27. [JoroBopHO-TipaBOBasi JOKyMEHTAallUs, JOKYMEHThl TIO0 BHEIIHEAKOHOMUYECKOM
NEeSITeNbHOCTH, MPETeH3UOHHO-UCKOBas JIOKyMEHTallMs, UX Ha3HaueHue, TpeOoBaHUS K
0(OPMIICHHUIO.

28. CnyxOpl JIOY B opranuzanusx, 3Ha4eHUe, 3aj7a4a, (YHKIUH, THIIOBHIE CTPYKTYpHI,
JOJKHOCTHOM cocTaB. Pernamentarms padotst CIOY.

29. JIokyMeHTOOOO0pOT: MOHATHE, OOIIMe MPUHIIUIIBI OPraHU3alUuN JOKYMEHT0000pOTa, €ro
CTPYKTYpa, HEOOXOJUMOCTh yuéTa 00bEMa TOKYMEHTOO00pOTa.

30. HopmaTuBHbIE TOKYMEHTBI, periaMeHTHPYIOIINE OpraHU3aluIo JOKYMEHTO000pOTa.

31. Perucrtpauuss IOKyMEHTOB, OIpEIEIECHHUE, LENU. 3aJadd, MecTa pEerucTpanuu
Pa3NIUYHBIX KaTErOpuil TOKYMEHTOB.

32. Cucremsbl U GOpPMBI perucTpanuu ()KypHajbHas, KapTOYHas, aBTOMaTU3UPOBAHHAs), UX
JOCTOMHCTBA U HEAOCTATKU.



33. Tloka3zarenu, BBOAWMBIE B peructpanroHHbie (opMbl. OCOOEHHOCTH pPErucTpanuu
BXOJIALIUX, UCXOASIINX U BHYTPEHHUX JOKYMEHTOB.

34. CocraB BBINOJNHAEMBIX DPA0OT IpPHU OTIPABKE MCXOJALIMX JOKYMEHTOB: IIPOBEpKa
MPAaBUIBLHOCTH O(OPMIICHUS, HAJTMUUS NPUIOKEHUH, agpeca, COPTUPOBKA IO ajgpecaTaM U BHIIAM
OTIPABJIEHUI COCTABIIEHUE OMKUCKU PACCHLIKH.

35. TpaguuMoHHBIA crOCOO OTHPaBKU AOKYMEHTOB (mourtoif). OTmpaBka JOKYMEHTOB C
nomoIsio Tenedona, gakxca.

36. KoHTpoJib HCTIOTHEHUS JOKYMEHTOB: TIOHATHE, Ha3HAYCHHUE, BUJIBL.

37. IlpuHuune! opraHu3anui KOHTPoJis. CpoKH UCHOJHEHUS: TUIIOBOM, MH/IMBUyaIbHBIM.

38. TexHonorus BeeHUsI KOHTPOJIS. AHAIN3 UCTIOJHEHHS IOKYMEHTOB B YUPEKICHUSIX.

39. B3auMocBs3b perucTpaniu J0KyMEeHTOB U HH()OPMaIlMOHHO-CIIPAaBOYHOM paOOTHI.

40. Opranmzamusi pabOThl C TIOMOIIBIO CIPABOYHBIX KapToudeK. JlOMKHOCTHBIE IHIIA,
OCYILIECTBIISIOUINE PErUCTPALIUIO U KOHTPOJIb UCTIOHEHUSI, UX (PYHKIUH U IpaBa.

41. HomeHkiaTypa Jen: MOHSATHE. 3HAU€HUWE HOMEHKIATYpbl Jed Uil Kiaccu(uKaluuu
JOKYMEHTOB, ONIEPATUBHOTO XPaHEHUsI U UX NMPEAAPXUBHON MOTOTOBKHU.

42. Bunel Homenkiatyp nen. Ilopsimox cocraBieHusi, oGOpMIIEHUS, YTBEPXKICHHUS U
MIPUMEHEHHS] KOHKPETHOW HOMEHKIATYpHI JIe.

43. Tlopsimox hopMHUpOBaHUS JIET.

44. Opranuzaius XpaHeH!s UCIIOJTHEHHBIX TOKYMEHTOB.

45. OcHOBHbIE TpeOOBaHUS HOPMATUBHBIX JOKYMEHTOB, PErJaMEHTUPYIOLIUX JaHHBINA 3Tall
JOKYMEHT0000poTa. OTBETCTBEHHOCTh 3a COXPAHHOCTh JOKYMEHTOB.

46. OcCHOBHBIE OJTalbl IMepelayd JOKYMEHTOB B AapXUMB WM HAa YHHUYTOXKCHHE:
MOJTOTOBUTEIBHBIN (0O00OCHOBaHWE BBIOOpPa crocoba COXpaHEHUS WM YHHUYTOXEHHUS ITyTeM
IIPOBEACHUS SKCIEPTU3bl IIEHHOCTU JOKYMEHTOB), OCHOBHOM (IIOArOTOBKAa A€d A NepeAayd B
apXuB). 3aBEPIIAIONIN (TIepeavya B apXuB WM YHHUTOKECHUE).

IToxa3aTeu U KpUTEPUH OLCHUBAHUSI KOMIIETEHIUH HA Pa3/IMYHBIX 3TANaxX X
(opMHpOBaHUSl, ONIMCAHHE KA OLlCHHBAHUSA

Yposenwv chopmuposannocmu komnemenyuii
«MuHuMalbHbIN | « MUHUMAaTBHBIN «CpenHuii ypoBEHb» «BpICOKUI ypOBEHB
YpOBEHb HE JI0C- | YPOBEHBbY Komnerenuuu  chop- | Komnereniuu — chopmu-
TUTHYT» Komnerenimn MHUPOBAHBI. pPOBaHBI.
Kommerenuu He | chopMUpPOBaHEI. 3HaHus oOummpHele, | 3HaHUS TBEpAble, apry-
chopmupoBanbl. | ChopmupoBanbl 0a- | CHCTEMHBIE. MEHTUPOBaHHBIE, BCECTO-
3HaHUA OTCYTCT- | 30BbI€  CTPYKTYpHI | YMEHUS HOCST PENpo- | pOHHUE.
BYIOT, YMEHUS U | 3HAHUH. OyKTUBHBIM  XapakTep, | YMEHUS YCHEIIHO Mpu-
HaBbIKU HE chop- | YMeHuss  (parMeH- | IPUMEHSIOTCS K pelle- | MEHSIOTCA K  PELICHUI0
MHUPOBAaHBI. TapHbBl M HOCST pe- | HUIO TUMOBBIX 33/IaHUN. | KaK TUIOBBIX, TaK U He-
NPOAYKTUBHBIN  xa- | JleMOHCTpUpyeTCsl JIoc- | CTAHJApTHBIX ~ TBOpYE-
pakrep. TATOYHBIM YPOBEHBb Ca- | CKUX 3aJaHHi.
JleMoHCTpHpyeTCst MOCTOSITETIBHOCTH ~ yc- | JIeMOHCTpHpYETCsl BBICO-
HU3KUH ypOBEHb Ca- | TOWYMBOTO MpaKTUYe- | KHH YPOBEHb CaMOCTOS-
MOCTOSITETTbHOCTH CKOT'O HaBbIKa. TEJIBbHOCTH, BBICOKAsI
PaKTUYECKOr0  Ha- aJaNTUBHOCTh TPaKTHYe-
BBIKA. CKOTO HaBBIKa
Onucanue Kpumepues oyeHUSAHUs
OO6yuaromuiics OOyuaromuiics ne- | Obyuaromumiics feMoH- | OOydaromuiics 1eMOHCT-
JEMOHCTPUPYET: | MOHCTPHUPYET: CTpUpYET: pHUpYeT:
- CYIIECTBEHHBIE | - 3HAHUS TEOpPETUYe- | - 3HAHWE M MOHUMAaHUe | - IITyOOKHE, BCECTOPOH-




npo0enbl B 3Ha-
HUSX y4eOHOTO
MaTepuana;

- JIOITyCKAIOTCS
MPUHIUITHATHHBIC
OIIMOKH MPH OT-
BETE Ha OCHOB-
HbIE BOIIPOCHI OH-
jeTa, OTCYTCT-
BYET 3HAHHC H
MOHUMaHHE 0C-
HOBHBIX TTOHSTUH
U KaTeTrOpHii;

- HETIOHUMaHHUE
CYIIHOCTH JI0-
MTOJTHUTETHHBIX
BOTIPOCOB B pam-
Kax 3aJIaHuil Ou-
neTa;

- OTCYTCTBHUE
YMEHHUS BBITIOJ-
HATH TIPaKTHYC-
CKHE 3a/IaHMs,
Mpe1yCMOTPEH-
HbIE POTPAMMOI1
JTUCLUIUINHBI;

- OTCYTCTBHE TO-
TOBHOCTH (CTIO-
COOHOCTH) K JHC-
KYCCHH U HU3KYIO
CTETEeHb KOH-
TaKTHOCTH.

CKOT'0 MaTepuana;
- HETIOJIHbIE OTBETHI
Ha OCHOBHBIE BO-
MIPOCHI, OIIMOKH B
OTBETE, HEAOCTATOY-
HO€ MOHUMaHHE
CYLIHOCTHU U3JIarae-
MBIX BOIIPOCOB;

- HEYBEpEHHbIE U
HETOYHbIE OTBETHI HA
JIOTIOJTHUTEIbHbBIE
BOIIPOCHI;

- HEJIOCTaTOYHOE
BJIaJICHUE JIUTEpaTy-
pOM, pEKOMEHO0-
BaHHOW IPOTpaMMOM
JUCLUIUINHBI;

- ymenue 0e3 rpy-
ObIX OIIMOOK pemaTh
MIpaKTUYECKHe 3a/1a-
HUS, KOTOPbIE Clle-
JIyeT BBITIOJHUTb.

OCHOBHBIX BOTIPOCOB
KOHTPOJIHPYEMOTo 00b-
eMa IIPOoTPaMMHOTO Ma-
Tepuana;

- TBepJIbIC 3HAHUS TE€O-
pPETHUYECKOro MaTe-
puana.

-CII0COOHOCTH YCTaHaB-
JINBATh U OOBACHATH
CBSI3b MPAKTUKH U TEO-
pHH, BBISBIISATH IPOTH-
BOpeuus, NpoOiIeMsbl 1
TEH/ICHIINH Pa3BUTHS;

- MPaBWJIbHBIC ¥ KOH-
KpETHbIE, 0€3 rpyObIX
omunOOK, OTBETHI HA I10-
CTaBJICHHBIE BOIIPOCHI;
- YMEHHE peIaTh Mpak-
THYECKHE 3aaHMs, KO-
TOPBIC CIIEAYET BBITIOJI-
HUTH;

- BJIaJICHHE OCHOBHOH
JIUTEPATYPO, PEKO-
MEHI0BaHHOM TpO-
rpaMMO# TUCIMTUIMHEL;
- HaJIM4Iue COOCTBEHHOM
000CHOBAaHHOM MO3H-
IIAU TI0 0OCYKTaeMbIM
BOIIPOCAM.

Bo3MOXHBI HE3HAYH-
TEJbHBIE OTOBOPKHU 1
HETOYHOCTHU B PACKpPHI-
THH OTAEIIBHBIX I10JI0-
JKEHUH BOIIPOCOB OH-
JeTa, IPUCYTCTBYET
HEYBEPEHHOCThH B OTBE-
Tax Ha

HUE U ApTYMEHTHPOBaH-
HBIC 3HAHUS [TPOTPAMM-
HOTO MaTepHUaa;

- IOJIHOE TIOHUMAaHKE
CYITHOCTH U B3aUMO-
CBSI3M pacCMaTPUBAEMBbIX
MPOLECCOB U SIBJICHHIA,
TOYHOE 3HAHUE OCHOB-
HBIX TIOHATHN B PaMKax
00CyXIaeMbIX 3aJIaHUI;

- CIIOCOOHOCTD YCTaHAB-
JINBAThb U OOBICHSITH
CBSI3b TIPAKTUKH U TEO-
puu;

- JIOTUYECKH T0CIIeI0Ba-
TeJIbHBIC, COJCPKATEITb-
HbIC, KOHKPETHBIE U HC-
YEPITBIBAIOIIUE OTBETHI
Ha BCe 3aJaHusd Ouiera, a
TaKXe JOIOJHUTEIbHEIE
BOIIPOCHI MTPETIOIaBaTelIs;
- YMEHHE peIIaTh Mmpakx-
THYECKHE 3aaHNUS;

- ¢cBOOOIHOE UCIOJIB30-
BaHHE B OTBETAaX Ha BO-
MIPOCHI MaTEpPUAJIOB pe-
KOMEHJIOBAHHOU OCHOB-
HOU U JONOJIHUTEILHOU
JUTEPATYPHI.

Oyenka
«He3aUmMeHO»

OyeHka «3a4meHo»

OyeHnka «3a4meHo»

OyeHnka «3a4meHo»

9. YueOHO-MeTOANYECKOE 1 HH(POPMALIMOHHOE O0ecnedeHne TUCHUTIINHBI:
4) HOPpMATHBHbIE IOKYMEHTbI:
1. ®enepanbublil 3aK0oH 0T 27.07.2006 Ne 149-D3 (pen. Ot 06.07. 2016) «O06 undpopmanumy,
MH(GOPMAIMOHHBIX TEXHOJIOTHUAX U O 3alUTe HH(POPMALIUN».
2. ®enepanpHbiif 3ak0H 0T 27.07.2006 Ne 152-@3 ( pen. ot 21.07. 2014) «O nepcoHaIbHBIX

JaHHBIX).

3. ®enepanbHbiil 3ak0H OT 22.10.2004 Ne

nene B Poccuiickon denepanuu

4. ®enepanbubiii 3aK0H 0T 29.07.2004 Ne

TailHe».

125-®3 ( pen. ot 23.05. 2016) «O6 apxuBHOM

98-®3 (pen. ot 12.03.2014) «O xommepueckoi



5. ®enepanbhbiii 3akoH oT 10.01.2002 Ne 1-®3 (pen. ot 08.11.2007) «O6 »nekTpoHHOU
U(POBOI TOIIHCH

6. IlpaBuia nenonpou3BoACTBA B (efepalbHBIX OpraHax HCHOJHHUTENBHOW BIIACTH. YTB.
nocranoBieHueM [IpaBurensctBa PO ot 15.06.2009 Ne 477 (pen. ot 26.04.2016).

7. O6mepoccuiickuil knaccuduratop yrpasiendeckor mnokymentanuu (OK 011-93). VTB.
nocranoBieHueM ['occrangapra Poccun ot 30.12.1993 Ne 229 (pen. ot 05.08.2016)

8. IlepeyeHb THUIOBBIX YIPABIEHYECKUX JOKYMEHTOB, OOpa3yroIIMXCsi B JAEATEIbHOCTU
OpraHM3aluil ¢ ykasaHHEM CpPOKOB XpaHeHus — YTBepxaeH IIpukasom Pocapxusa ot 06.10.2000
(pen. 27.10.2003)

9. TOCT P 7.0.8-2013. HammonanwHblii ctanaapTt Poccuiickoit ®enepauuu. Cucrema
CTaHJApTOB MO HH(OpMaNUMU, OUOIUOTEUHOMY W H3AATEIBCKOMY Jneny. Jlemonpou3BOJCTBO H
apxuBHoe neno. Tepmunsl u onpenenenus” (yrB. [Ipukazom Poccrangapra ot 17.10.2013 N 1185-
CcT).

0) OCHOBHAasl IMTEpPATYpAa:
1. Nudopmaruka aas 5KOHOMUCTOB : ydeOHuUK a7 By30B / B. I1. [TonsikoB [u ap.] ; mon

penakiueit B. I1. [TonmsikoBa. — Mocksa : M3mgarensctBo [Opaiit, 2020. — 524 ¢. — (Bricmee
obpazoBanue). — ISBN 978-5-534-11211-5. — Tekcr : anekrponnsiii // DBC FOpaiit [caidT]. —
URL: https://urait.ru/bcode/449956.

2. Tpozosa, O.C. [lemonpousBoacTBO : yaeOHOE mocooue st By3oB / O. C. ['po3oBa. —
Mocksa : U3znarensctBo FOpaiit, 2020. — 124 ¢. — (Bricmiee obpazoBanue). — ISBN 978-5-534-
06787-3. — Texkcr : anexkrponnslii / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/453969.

B) I0MOJTHHUTE/IbLHASI JUTEpaTypa

1. lyBanora, H. H. Opranuzanmss ¥ TEXHOJOTHS JOKYMEHTAllUOHHOTO OOeCIeueHuUs
yIpaBieHus : yaeOHUK U npakTukyMm s By30B / H. H. IllyBanoBa. — 2-e u3a., mepepad. u gom. —
Mocksa : U3narensctBo FOpaiit, 2020. — 265 c. — (Bsicmiee oo6pazoanue). — ISBN 978-5-534-
12358-6. — Tekcr : anmexrponnsiit / DBC WOpaiit [carit]. — URL: https://urait.ru/bcode/451066.

2. IlaBnosckas, O. I0. IIpaBoBoe obecriedeHne KaJpoBOro IEIONPOU3BOICTBA : yueOHOE
nocobue s By3oB / O. 0. IlaBnoBckas. — Mocksa : M3natensctBo Opaiit, 2020. — 213 ¢. —
(Beicmiee obpazoBanue). — ISBN 978-5-534-11565-9. — Texkcer : snexkrponusiii / ObC IOpaitt
[caiiT]. — URL.: https://urait.ru/bcode/457107.

3. Hoponuna, JI. A. OpraHuzamusi ¥ TEXHOJIOTUS JOKYMEHTAI[MOHHOTO O00OecredyeHus
yIIpaBJIeHUs : y4eOHUK U MpakTHUKyM ais By30B / JI. A. Jloponuna, B. C. UputukoBa. — Mocksa :
WznatensctBo FOpaiit, 2020. — 233 c¢. — (Bricmiee obOpazosanue). — ISBN 978-5-534-04568-0.
— Texcr : anextponHsiit / DBC FOpaiit [caiit]. — URL.: https://urait.ru/bcode/450483.

I) COBpeMeHHbIe npo@eccnonanbnme 0a3bl JIAHHBIX, HH()OPMAIIMOHHbIE CIIPABOYHbIE
CHCTEMBbI, 3JIEKTPOHHbIE 00PA30BaTEIbHbIE PECYPChI

1. NudopmarrionHo-npaBoBoit nopran «I"apant» (http://www.garant.ru/).

2. CnpaBounas npaBoBas cucrema Koncynsrantllmroc (http://www.consultant.ru/).

3. eLIBRARY.RU [DnektpoHHbIil pecypc]: HaydHas 3JeKTpOHHas Oubimoreka. —
URL: http://www.elibrary.ru.

4. UznarensctBo  «lOpaiity [DIEKTpOHHBIN pecypc]: DIEKTPOHHO-OMOIMOTEUHAS
cucrema. — URL: http://biblio-online.ru.
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o. YHuBepcurerckas Oubnauoreka online [DIEKTPOHHBINH pecypc]: AJIEKTPOHHO-
oubnmoteunas cucrema. — URL: http://www.biblioclub.ru.

6. OBbC"Koncynerant crynenrta” (https:// www.studmedlib.ru).
7. Cratuctrueckas 6a3a manubix «Poccrar» (https://rosstat.gov.ru/).
8. OnexktponHass 6a3a manHbIX llpaButensctBa P «3DneKTpOHHOE NPaBUTEIHCTBO

(https://www.google.com/url?g=https://rosstat.gov.ru).
9. OdunmaneHblii  calT  MeXAyHapOOHOW  OpraHM3alMd 10  CTaHJAPTH3AIUU
https://www.iso.org/ru/home.html.

10. MaTepI/laJIbHO'TeXHI/I'leCKOQ OCHAIICHUE JUCHUIIJINHBI

MuHUMaJIBHO  HEOOXOJUMBIM  TEpeUeHb  MaTepUATbHO-TEXHUYECKOTO  OOecredeHus
JUCUMIUIMHBI ~ BKJIOYaeT B ce0s  MaTepuaJbHO-TEXHUUYECKYI0 0a3zy, COOTBETCTBYIOILYIO
JEHUCTBYIOIIUM MPOTUBOIOKAPHBIM TpaBUJiaM U HOpMaM M OOECMEYMBAIONIECH TMPOBEIEHNE BCEX
BHJIOB JIUCUUIUIMHAPHOM ¢ MEXKIUCUUIUTMHAPHOW TMOJTOTOBKH, TMPAKTHYECKOM M HAy4YHO-
HCCIIEIOBATENIbCKON paboT 00y4darouXxcsi, MPeAyCMOTPEHHBIX Y4€OHBIM IJIAHOM.

VY4eOHble ayIUTOPUHN JUTsl POBEAEHUS 3aHIATUN JeKIIMOHHOTO THHa (Ne 314, yueOHbIi KopITyC
Neo7 skoHOMMUECKOTO (haKylIbTETa): MPENnoAaBaTeIbCKUN CTOJI; CTYII; CTOJIBI O0YyYAIOIINXCS; CTYIbS;
Kadenpa; kimaccHas J0CKa, JAEMOHCTPAallMOHHOE OOOpyIOBaHHUE - MYJIbTUMEIUIHBIA KOMILIEKC
(IpoekTop, PKpaH), HOYTOYK, KOJOHKH, TporpammHoe oOecriedenue: Windows 8.1 Professional;
Office Standard 2010; AntuBupycHoe mporpammuoe obOecredeHue Kasperksy Total Security;
Cucrema noucKa TEKCTOBBIX 3aMMCTBOBaHUN «AHTuIaruar.BY3y»; IIporpamma ma OBM «bank
BOIIPOCOB JyIsi KOHTpoJIs 3HaHui»; Koncynsrantllntoc; ["apant; Moodle, Cisco Webex; y4ebHO-
HarJIsIIHBIE TTOCOOMSL.

Y4eOHble ayAUTOPUM [UISL 3aHATHI CEMHUHAPCKOro THUIIA, TPYNIOBBIX M HMHIMBUIYATbHBIX
KOHCYJIBTAIMH, TEKYIIETO KOHTPOJIS U mpoMexyTouHou arrectanuu (Ne 314, yaeOnbiit koprryc Ne7
SKOHOMMYECKOTO (aKyiabTeTa): MpPernoAaBaTeNbCKUNA CTON; CTYJ; CTOJBI OOYYaroIIMXCs; CTYINbS;
Kadenpa; KiaaccHas JOCKa, MYJbTUMEIUUHBIA KOMIUIEKC (TIPOEKTOp, IKpaH), HOYTOYK, KOJIOHKH,
nporpammHoe obOecrniedenue: Windows 8.1 Professional;Office Standard 2010; AnTUBHpYyCHOE
nporpammHoe obecrieuenue  Kasperksy Security Cloud; Cucrema 1moncka TEKCTOBBIX
3auMcTBOBaHMN «AHTUILIarnat.BY3y»; Ilporpamma mis OBM «bank BOnpocoB mjisi KOHTPOJIA
3HaHui»; Koncynerant mitoc; ['apant; Moodle, Cisco Webex.

JlaGopaTopun - KOMIBIOTEPHBIC KJIAcChl s mpoBenaeHus TectupoBanus (Ne 311, yueOHbIH
kopryc Ne7 sxoHOMHYecKoro (hakylbTeTa): MpernogaBaTelIbCKUi CTOJ, MPEnoiaBaTeIbCKUN CTYI,
CTOJIBI OOYYarOIIMXCS, CTYJbs, KIACCHAs MOCKAa, MYIbTUMEIUNHHBIN KOMIUIEKC (MPOEKTOP, IKPaH),
kononku, IIK mnpenomaBarens, I[IK oOyuaromuxcs, mporpammuoe oOecrneuenue: Windows 7
Professional;Office Standard 2016; WinRar; Microsoft Visio 10; MicrosoftVisual studio;
Kaspersky Security Cloud; Koncynbrantllntoc, ['apanTt, [Iporpamma ans OBM «bank BorpocoB
JUI KOHTPOJIS 3HaHMi», CrucTemMa MoucKa TEKCTOBBIX 3aMMCTBOBaHUM «AHTUIIIaruat.BY3».

[Tomemenus ans camocrosTensHOM padoThl (Ne 311, yueGHbIN Kopmyc No7 5KOHOMHYECKOTO
(dakynpTeTa): KOMIIBIOTEpHBIE KJIAacChl € JOCTYyIOM K pecypcaM cetu HTepHer:
MIPeToIaBaTeIbCKUI CTOM, TPENoAaBaTeIbCKUN CTYJ, CTOJBI OOydYalolUXCs, CTYNbs, KiaccHas
J0CKa, MYIbTUMEIUIHBIA KOMIUIeKC (TpoekTop, 9kpaH), kononku, I[IK mpemomaBatens, IIK
oOyuaronuxcs, nporpammHoe obecneuenue: Windows 7.1 Professional;Office Standard 2016;
WinRar; Microsoft Visio; MicrosoftVisual studio; Kaspersky Security Cloud; Koucynsrantllitoc,
I'apant, Ilporpamma ams OBM «baHk BonmpocoB A KOHTpOJs 3HaHui», CHucTeMa IOMCKa
TEKCTOBBIX 3aUMCTBOBaHUMN «AHTHUILIIaruaT.BY3».

Kaxnpiii oOyuaronuiicss B Te4eHHE BCEro Mepuojaa oOyueHUss MMeeT JOCTYN K y4eOHBIM U
HayuyHbiM (ougam Oubamorekun COI'Y, a takke oOecrneueH WHIWBUIYATbHBIM HEOTPaHUYCHHBIM
JOCTYIIOM K HECKOJIbKHM 3JIEKTPOHHO-OMOIMOTEUHBIM crcTeMaM (RJIEKTPOHHBIM OHOIHOTEKaM) U K
ANIEKTPOHHOU HH(POPMAIITMOHHO-00pa30BaTENBLHOM Cpe/ie OpraHu3aIiK. DIEKTPOHHO-OUOIHOTEYHAS
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cucTeMa M 3JeKTPOHHAs WH(POPMAIMOHHO-00pa3oBaTeNbHas cpela 00ecIeYrBAIOT BO3MOXKHOCTD
JocTyna oOydaromierocss u3 Jr000W TOYKM, B KOTOPOM HMMeeTCsl JOCTYH K HH(OPMAIMOHHO-
TeJleKOMMyHUKanMoHHOM cetu "Uurepuer", kak Ha Ttepputopun COI'Y, Tak u BHe ee.
DnexTpoHHas HHOPMAITMOHHO-00pa30BaTeIbHas Cpe/ia OpraHu3alui 00eCIeunBaeT:

. JIOCTYHn K Yy4eOHBIM IUTaHaMm, pabouuM TporpamMMmaM JUCIHHUILIMH (MOZIYyIel),
MPAKTUK, K M3/IaHUSAM DJICKTPOHHBIX OMOJIMOTEYHBIX CHUCTEM U DIIEKTPOHHBIM 00pa30BaTEIbHBIM
pecypcam, yKa3aHHBIM B pa004HX MporpamMmax;

. ¢ukcanmio xoJa 00pa30BaTENBHOTO MpOIEcca, pPe3yAbTaTOB IMPOMEKYTOUYHON
aTTECTaIlMU U PE3yJIbTaTOB OCBOEHUS MIPOrpaMMBbl OaKajiaBpuara;
. MPOBEJACHUE BCEX BUJIOB 3aHATUN, MPOIEAYp OILICHKH pPE3YJIbTaTOB OOy4YeHUs,

peanu3anysi KOTOPBIX MPEIyCMOTPEHa ¢ MPUMEHEHUEM 3JIEKTPOHHOTO OOy4YeHHS, AUCTAHIIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHH;

. (hopmMupoBaHHE EKTPOHHOTO MOPTHOIHNO 00YHAIOIIEr0Cs], B TOM YUCIIE COXPAHEHUE
paboT oOyuaromierocs, pereH3uil U OLIEHOK Ha 3TH PAabOThI CO CTOPOHBI JIIOOBIX YYaCTHUKOB
00pa3oBaTeNLHOTO TPOIIECCa;

. B3aMMO/ICHCTBHE MEXK]y y4aCTHHKaMHU 00pa3oBaTENFHOTO MpOIecca, B TOM YHCIIE
CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS NocpeacTBoM cetu "MHTepHeT".

bubnnoreka, B TOM yHucCIlie YNTANBHBIN 3aJ: CTOJBL, cTYybs, [IK oOyyatomuxcs, nporpaMmHoe
obecrieuenue, ydeOHbie W HayuHble GoHAel OuOmuorekn COI'Y, mocTym K AJIEKTPOHHBIM
OMOTMOTEYHBIM pecypcaM:

OBbC "VuuBepcurerckas 6udarnorexa Online" http://www.biblioclub.ru

Onexrponnas oubnuoteka auccepranuii PI'b (9B PI'B) https://dvs.rsl.ru

DnexkrponHas oubmuoreka «Koucymprant cryaenta» http://www.studmedlib.ru/

Hayunas snexkrponnas oubmunoreka eLibrary.ru http://elibrary.ru

basa mannbix «9BC elibrary» http://elibrary.ru

DnexkrponHas oubmuoreka «kOpaiir» http://biblio-online.ru

CocTaB JINIEH3HOHHOTO ¥ CBOOOTHO PACTIPOCTPAHAEMOI0 MPOTPAMMHOTI0
odecrnieyeHusi, B TOM YHCJIe OT€4eCTBEHHOT0 MPON3BOICTBA

Ne HaumenoBanue Ne norosopa (JMueH3us)
n/n
1 Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
: T.
) Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
3 Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
' T.
4. Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
AHTHUBUPYCHOE POTPaMMHOE Nel7E0-180222-130819-587-185 ot 26.02.2018 mo
5. obecrieueHmne 14.03.2019r.
KasperksyT otalSecurity
IIporpamma ans 9BM «baHk Paspaborka COI'Y CBuuerensCTBO 0 TOCYAapCTBEHHON
6. BOIPOCOB JJIs1 KOHTPOJIIS 3HAHUI» peructpanuu nporpamMmsl [uist 9BM Ne2015611829 ot
06.02.2015 r. (6eccpovHO)
7 Cucrema tecTupoBaHHs Sunrav Ne468 ot 03.12.2013 UII Cynrarynun P.T.(6eccpouno)
' WEB Class
8 Koncynsrantllntoc Ne430-2017/614 0111.01.2017 1.
' 000 «Pact-MUudopm» (beccpodno)
9 lapant Ne05/18 or 01.02.2018 r. netictBureines no 31.12.2018
' r., 000 Pernon-15
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CucreMa noucka TEKCTOBBIX Ne676 or 27.12.2017, netictBurenex mo 31.12.2018,
10. 3aMMCTBOBaHUH Ne795 ot 26.12.2018, nefictBurenen mo 31.12.2019 ¢
«Autuniaaruat.BY3» 3A0O «Aurtu-Ilmaruat»

11. JInct 0OHOBJIEHUSI/aKTyaTU3allUH
Pabouas mporpamma nepecMoTpeHa, 00cykaeHa u ogo0pena s ucrnonHenus B 2020-2021
y4eOHOM roy Ha 3aceqanuu Kadeapsl MeHekMenTa oT «18» mapra 2020 r., mpotokom Ne 5.

[Iporpamma omoOpena Ha 3acemanuu CoBera (akynbTeTa SKOHOMHKHA M YIPABJICHUS OT
«30» mapra 2020 r., mpoToxoa Ne 6.



