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1. CTpykTypa, U 0011as1 TPYA0EMKOCTh U CHUIITIHHBI

OO11ast TPYA0EMKOCTh AUCIUIUIMHBI COCTaBIIsACT 3 3aueTHbIe eauHuIlbl (108 yacos).
dopma IpOMEKYTOUHOW aTTECTAIIMU — 3a4eT

Ounas popma o0ydeHwHs]
Kypc 3
Cemectp 6
Jlexkun 16
ITpakTHyeckue (CEMHUHAPCKUE) 3aHATUS 16
JlabopaTopHbIe 3aHATHS -
Koncynbranuu -
WTOro ayIuTOpHBIX 3aHITHH 32
CamocTtosrenbpHas paborta 76
Kypcosast pabora -
3auer +
O011ee KOIMYECTBO YaCOB 108

2. lesm ocBOEHUSI TUCITUILIMHBI

I_[eJ'IB Kypca «HGHOHpOI/ISBOI{CTBO» - YCBOCHUC 3HaHUH B 00J1aCTH HOKYMCHTaHHOHHOﬁ TCOPpUHU
" IPAKTUKHU B YIIPABJICHUHN HA OCHOBC HAYYHO 000CHOBAHHBIX IIPUHIMIIOB U MCTONOB.

- 3HAHUSI MPABOBOUW OCHOBBHI JIEIONPOU3BOACTBA B PD;
= 3HAHUE OCHOB OPTaHMU3AIMU CITYXKO JIeTOTPOU3BOJICTBA,;
. MOJIyYE€HHUE MpPEICTaBICHUII 00 OCHOBHBIX TPeOOBaHUAX K O(DOPMIIEHUIO YIPaBIEHUYECKUX

(opraHU3aIMOHHO-PACTIOPSAUTEIILHBIX) TOKYMEHTOB;
. (dbopMupOBaHUE IPEJICTABICHUS O BEACHUU JIEIONPOU3BOICTBA B OPraHU3ALIUH. .

3. Mecrto mucuumiannbl B cTpykrype OINOII

Bb1.5.25.

JucuunnuHa «/lenonponu3BoaCTBO» OTHOCUTCS K MPOPECCHOHATBHOMY LMKy, 0a3oBas
yacTh bioka 1 ydeOHOro 1uiaHa moAroTOBKH OakajaBpa MO HampaBieHUIO [ OcynapcTBEHHOE U
MYHHIIMIIAIFHOE YIIPaBJICHHE.

Jns u3ydeHHWs MUCHUUIUIMHBI HEOOXOIMMBlI 3HAHUWs, MONy4eHHbIe OOydJalomMMUCT B

pe3yjabTaTC OCBOCHUA JUCLHUIIINH: «OCHOBEI YIIpaBJICHHUA TIPOU3BOJACTBOM), ((YHpaBJ'IeHI/Ie
IEepCcoOHAIOM», «HpI/IHHTI/IC " UCIIOJIHCHUC YITPABJIICHUCCKUX pCHJeHHf/'I)).

HpI/ICTyrIaﬂ K H3YUYCHUIO AOUCHUILINHBI «I[CJ'IOHpOI/ISBO,Z[CTBO», CTYACHT HOOJIKCH HMCTb
MpeaACTaBJICHUC 00 OCHOBax rpaMOTHOCTH M3JIOKCHHA MaTepuajia, KYJIbTYPOJIOTH, COITMAJIbHOM
TICUXOJIOTHH.

4. TpeGoBaHus K pe3yJbTaTaM OCBOEHUS AU CUMIIIMHBI

Hpouecc N3YUCHUS JUCHUIIJIMHBI HAITPABJICH Ha (I)OpMHpOBaHI/IC CICAYIOINX KOMIIETEHIIUMN



Konasr
KOMIIETEHIIUHA

Coaepxkanre KOMIETEHIIUN

OIIK-1

- BJIAACHUC HAaBbLIKAMHU IIOMCKa, aHalin3da W HCIIOJIb30BaAHWSA HOPMATUBHBIX U
IIPpaBOBBIX TOKYMCHTOB B CBOCH HpO(beCCHOHaHBHOﬁ JCATCIIbHOCTH,

OIIK-6

- CIIOCOOHOCTH peliaTth CTaHJApTHBIE 3a/aud MPO(ecCHOHATBHOM
NesITeIbHOCTH Ha OCHOBE MH(OPMALIMOHHONW U OnbIuorpaguueckoi KyJlbTyphbl
C TpUMEHEHHEeM HH()OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJOTHA M C
Y4€TOM OCHOBHBIX TpeOoBaHUI MHPOPMAIIMOHHOI 0€30MacHOCTH;

IIK-5

- yMeHHue pa3pabaTbiBaTh METOAMYECKHUE M CIIPABOYHBIC MaTepUaibl
[0 BONpPOCAM JICATEJBHOCTH JIMI HAa JIOJDKHOCTSX TOCYAApCTBEHHOM
rpaxaanckon ciyx0bsl Poccuiickoit ®epepanuu, rocyiapcTBEHHOW CITy>KOBI
cyobekToB Poccuiickoit ®enepauuu ¥ MYHULMNAIBHOM  CIYXObI, JIMII,
3aMENIAlNIMX TOCYyJIapCTBEHHbIE JIOMKHOCTH Pocculickon  Depepanum,
3aMEIIA0NINX  TOCYIapCTBEHHbIE  JOJDKHOCTH  CyObekToB  Poccuiickoii
Oenepauuu, JOHKHOCTH MYHHUIMIAIBHOM  CIyXObl, aIMUHUCTPATUBHBIC
JIOJUKHOCTM B TOCYJApPCTBEHHBIX W MYHHUMIIAIBHBIX MPEANPUITHAX U
YUPEKIEHUSAX, B HAYYHBIX U 00pa30BaTENbHBIX OPraHU3AIMIX, MOTUTUYECKUX
MapTUsAX, OOIIECTBEHHO-TIOJUTHYECKUX, KOMMEPUYECKUX M HEKOMMEPUYECKUX
OpraHu3aIui;

I1K-15

- YMEHHE€ BECTH JIEJONPOM3BOJACTBO U JIOKYMEHTOOOOPOT B OpraHax
rocygapcrBseHHou Biactu Poccuiickon @enepannu, opraHax rocyaapCTBEHHOM
Bracti  cyobekTtoB  Poccuiickorr  ®enepamuu, — opraHax ~— MECTHOTO
CaMOYNPABIIEHUS, TOCYAAPCTBEHHBIX W MYHULHUINAIbHBIX MPEANPHUATHIX H
YUpEXKJIEHUSAX, B HAYUHBIX U 00pa30BaTEIbHBIX OPraHU3aLUSAX, HOJTUTHUECKUX
NapTUsX, OOIIECTBEHHO-MOJUTUYECKHX, KOMMEpPYECKMX M HEKOMMEpPUYECKHX
OpraHu3aINil;

I1K-16

- CIOCOOHOCTh  OCYIIECTBIATH  TEXHOJOIMYEecKoe obecreueHue
CIly’)keOHOM  JIeATENbHOCTH CIEUUAIMCTOB (MO KaTeropusiM U TIpynmnam
JOJDKHOCTEH TOCYJapCTBEHHOM TIpakJaHCKOW ClIyXObl M MYHUIUNAIbHON
CITYXKOBI).

B3aumocss3e

IJIAHUPYEMBIX Pe3yJIbTaTOB OOYYEHHS TO ITUCHUIUIMHE C (QopMUpyeMBIMU

kommereurmamu OTTOTT

Konapt [Tnanupyembie pe3ynbTaThl 00Y4IeHHs, COOTBETCTBYIOMNE (POPMUPYEMBIM
KOMIIETEH U komnereHusam OITOIT
OIIOIT
3HaTh VYMmers Biazgers
OIIK-1 - OCHOBHBIE ITOHSITHUS - MOJIL30BaThCS - HaBBIKaMHU aHann3a
JIEIONIPOU3BOJICTBA; OCHOBHBIMU pa3IMYHBIX MPABOBBIX
- HOpMaTUBHO- MPOTPaMMHBIMHU SIBJICHUH, IOPUINICCKUX]




METOMYECKYI0 06a3y

MPOJYKTaMH B 007aCTH

(akTOB, TPABOBBIX HOPM W

OpraHu3alMOHHO- JIeJI0NIPOU3BOICTBA. IIPaBOBBIX OTHOILICHUI,

pacropsauTeIbHON SABJISIOIINXCSI o0beKTaMy|

JIOKYMEHTALUH. npodeccuOHATBLHON
JEeSITEIBbHOCTH.

OIIK-6 - TOpPSIOK MOATOTOBKU (- PEJAKTHPOBATH TEKCT |- HABbIKAMU HCIOJIb30BAHUS]
OpraHu3alMOHHO- CI1y’KeOHOr 0o OTEYECTBEHHBIX y
pacropsauTenbHON U JOKYMEHTa C yUeTOM  [3apyOexHbIX UCTOYHUKOB
UH(POPMaLMOHHO- HOPM JIOTUKH U A3bIKa; |MH(POpPMALIUY;

CIPaBOYHOU - COCTaBJIATh IPOEKTHl |-CIIOCOOHOCTBIO HCIIOJIb30BATh
JIOKYMEHTAI1H; OCHOBHBIX JJOKYMEHTOB |JJIsl peILIEHHs aHAJIUTUYECKUX
- OCHOBHBIE OCOOCHHOCTH |B COOTBETCTBHH C UCCIIEIOBATEIBCKUX U
o(pUIIMANBHO-TIENIOBOTO  |CYHIECTBYIOIIUMHU KOMMYHHUKATHBHBIX 33724
CTHJISL pEYH: HOpPMaMH U TPaBUJIAMHU. [COBPEMEHHBIE TEXHHUECKHUE

- OCHOBBI TPEOOBaHMIA cpencTBa U HH(pOpMaIMOHHBIE
UH(POPMALIMOHHOM TEXHOJIOTHH.

0€30MacHOCTH.

I1K-5 - TIPUHIIMIIBI - pa3pabaThIBaTh - KyJIbTypOW MBILIICHHUS,
OpraHu3aluy U 3a7a91 METOAMYECKUE U CHOCOOHOCTBIO K 0000IIEHHIO,
CITyK0 CIpaBOYHbBIE aHaJN3Yy, BOCIIPHUATHIO
JIeTTOTIPOU3BOICTBA. MaTepHabl 0 uH(OpPMAIINH, TTOCTAHOBKU

BOTIpOCaM IIEJI ¥ BEIOOPY ITyTeH ee
JeSITeTbHOCTH. JOCTHKEHUSI.

I1K-15 - IOPSAJIOK OPraHU3allMi |- BECTU -CIIOCOOHOCTBHIO HCIIOIb30BAaTh
JTOKYMEHTO000pOTa U JIETIOTIPOU3BOACTBO U [M COCTaBJISITh HOPMATHBHBIEC U
XpaHEHHs JJOKYMEHTOB;  |TOKYMEHTOOOOPOT B MIPaBOBBIE JTOKYMEHTHI,
OCHOBHBIE TTpaBHUIIA opraHax OTHOCSIIMECS K Oyaymen
paboTHI C TOKYMEHTAIINEH |TOCYIapCTBEHHOM U poQeCCHOHAIBHON
pa3IMYHBIX TUTIOB U MYHUITUTIATEHON NEeSITETTHHOCTH.

BUJIOB. BJIACTH.

I1K-16 - KaTerOpUU U TPYIIIIBI - HCII0JIb30BAaTh - MeTo/1aMu cbopa
JOJKHOCTEH COBpPEMEHHBIE HEOOXOIMMEIX JAaHHBIX, HX
TOCyIapCTBEHHOHN H MpOrpaMMHEIE aHaJM3a v MOJIrOTOBKH
MYHUITUTIATLHON CITYXKOBI; |CpeICTBa M TEXHOJIOTHUH |aHATUTUISCKUX MAaTEPUAIIOB.

- TEXHOJIOTHIO o0ecrnieuyeHus
JTIOKYMEHTAIMOHHOTO CITyeOHOM
oOecrieyeHus pabOThl ¢ |AEATENbHOCTH

JIUMYHBIM COCTaBOM.

Pa3IMYHBIX KaTeropuii
U TPYII JOJKHOCTEN
rOCyJIapCTBEHHOU U
MYHHULUITAJILHOU
TPaXXTaHCKOU CITYKOBI.




5. Copaep:xkanme U yueOHO-MeTOAUYECKAS KAPTA JUCHUILIMHBI 1Jjas1 ODPO

Taoauna 5.1

Hom HaumenoBanue tem CamocrosTenbas pabora Dopms! JIurepar

ep (BOTIPOCOB), 3ansTust CTy/1eHTOB ypa

Hene M3y4aeMbIX IO JAHHOU Y KOHTPO

I IOUCHUILINHE JI np Co;:[epncaHHe Yacer A

1,2 Tema 1. Opranmzanus cayx0 Perucrpanus u
nenonpounsBonctBa (OIK-1, KOHTPOJIb UCTIOTHEHUS YcrHbrid 9p.,
I1K-16) JIOKYMEHTOB. orpoc, a) 1-2;
1.OprcHu3anuoHHOe HunexkcupoBanue JIOKJIa s, 0) 3
MOCTPOEHUE CITYKOBI JIOKYMEHTOB. Yuer MPE3EHT B) 4
JIEIIONIPOU3BO/ICTBA. JIOKYMEHTOB, ux arus
2.Paznenenne GyHKINI MEXITY MOUCK,  CIIPAaBOYHAS
Nopa3aeNeHUIMHU pabora.

JISIIONIPON3BOJICTBA 1 Paccmotpenne
WCTIOTHUTEIISIMH. PYKOBOICTBOM "
3.0pranu3anus padoTsl HaIpaBJICHHUE
cekperapsi-pedepeHra. JIOKyMEHTOB B
2 2 CTPYKTYpHBIC
roipas3iesieHus
(HeTmocpeCTBEHHBIM
HCIIOTHUTEIISIM).
Ucnonnenue
JIOKYMEHTOB,
o0paboTka u
JIBUKCHHE
OTIIPABJIIEMbIX u
BHYTPCHHUX
JIOKYMEHTOB. AHaNM3
HCTIOTHUTEIHCKOM
JUUCIUILIUHBI.

34 Tewma 2. OcHOBHEIE I'pudsr. YcTHbII 9p.,
TpeOoBaHMs K 0 OPMIICHHUIO CornacoBanue ompoc, a) 1-2;
YIOPABIECHYECKUX (BHETITHEE u JIOKJIaI, 0) 3
(opraHu3anuoOHHO- BHYTpEHHEE) u MPE3EHT B)9
PacOPSIUTENEHBIX) YTBEpKICHUE anus
nokyMenTos (OIIK-1, OITK-6) nokymeHnTa. [lopsmok
1.OCHOBHBIE TOJT0XKEHUS T10 aJIpECOBaHUS
JIOKYMEHTUPOBAHUIO JIOKYMEHTOB.
yIpaBICHYECKOM 2 2 3aroioBOK K TEKCTYy
eATEeILHOCTH. KaK Ba)KHEHIINIT
2.Yuudukanus u MOUCKOBBIA  TPU3HAK
CTaHIapTH3AIHS nokymeHnTa. l[lonsTue
YIPaBICHUECKUX JTOKYMEHTOB. aBTOPCTBA.
3.Buasr TOKyMEHTOB U UX Y ocroBepeHue
KITaCCH(UKAIIHS. JIOKYMEHTa
4 IlpaBuna opopmiteHUS (peKkBU3UTHI
YHpaBIeHIECKUX «TIOATIHACHY,




(opraHu3zanuoHHO-
PacIopsSIUTEIHHBIX )
JIOKYMEHTOB.

«mevathy).  OTMeTKH
Ha JIOKYMEHTE Kak
¢bukcanus
MIPOXOXKICHUS
JIOKYMEHTOM
pPa3IMYHBIX  DTAroB
paboThI c HUM.
3aBepeHue KOmuu

5,6 Tewma 3. Beenenue OpraHu3aluoHHO- VeIl 9 p.,
JEJIONPON3BOJICTBA B pacnopsauTeNbHast orpoc, a) 1-2;
OpraHM3alliU, YIPSHKICHUU JOKYMEHTAIIHSI. JTOKJIa, 0) 3
(OIIK-6, ITK-15) JIOKyMeHTBI MPE3CHT B) 9
1.Opraam3anus OpraHU3aIHOHHBIC anuys
JOKyMEHT0000poTa. (yctaB, onoxkeHue),
2.Peructparus u ydet JIOKYMEHTBI
MOCTYMAIOIINX B OPTaHU3AIIHIO pacnopsiuTeNnbHbIe
JIOKYMEHTOB. (TmoctaHoBIIEHHUE,
3.IloaroToBKa U peruCTpaIst pacrmopsbKeHue,

OTIIPABIISIEMBIX JOKYMEHTOB. MIpHKa3, yKa3aHue,
4.ITpoxoxaeHue BHYTPEHHUX penieHue).
JOKYMCHTOB. PaCHOpHI{I/ITCHBHLIC
5.Y4er oOpema JIOKYMEHTBI,
JIOKyMEHT0000pOTA. M3/laBaeMbIC B
6.KonTposb 3a ucnonHeHnem YCIIOBUSIX
JOKYMCHTOB. CAUHOHaYaJIuA
(mpukas, ykazaHue,
pacropspKkeHue) u
KOJIIETHATIbHOCTH
(pemenue,
ITIOCTaHOBJICHUE).
[TpaBuiia opopmiieHUs

7,8 Tema 4. JIenonpou3BoACTBO 1O JloKyMeHTBI 110 YcTHbIH 9 p.,
mmuaoMy coctay( [TK-5, TIK- JINYHOMY COCTaBy o1mpoc, a) 1-2;
16) (epconay). JIOKJIa 0) 3
1.loKyMeHTBI TI0 JINYHOMY TpynoBOil KOHTPAKT B) 6

cocTaBy (IepcoHaly).

2. TpynoBoii KOHTPaKT
(moroBop).

3.IIpukassl M0 IUYHOMY
COCTaBY M KaJPOBbIE IPUKA3bI,
WX OTJINYHSL.

4.0OcobeHHOCTH BESHUS
TPYHOBBIX KHUXKEK.

5.JInunble kapTouku Gopmsl T-
2.

6.JInunnie nemna.
7.CocTraBieHHne JOKYMEHTOB
JUYHOTO XapakTepa.
8.Pesrome.

(morosop). [Ipuka3er
10 TUIHOMY COCTaBy
U KaJpOBBIC TIPUKA3HI,
WX OTIINYHSL.
OcoGeHHocTH
BEJICHUS TPYIOBBIX
KHIDKEK. JInaabie
KapTouku ¢popmel T-2.
JInunele nema.
Benenue kaapoBoi
JIOKYMEHTAIIHH.
CocrapneHue
JIOKYMEHTOB JIMYHOTO
XapakTepa
(aBTOOMOTpadus,
3asBJICHUE,
JIOBEPEHHOCTb,
pacmucka). Pestome
KaK HOBBIA BH]
JIOKYMEHTA.




9,10 | Tema 5. Jlenonpon3BOACTBO MO OcobenHoctu YcTHbIN 9p.,
IUCbMEHHbBIM U YCTHBIM BEJICHUS o11poc, a) 1-2;
oOpamenusm rpaxaad ( IIK-15, JIEJIOMPOU3BOICTBA IO JIOKJIag, 0) 3
I1K-16) MIMCbMEHHBIM u npe3eHt | B) 1
1.0cobenHocTH TaHHOM YCTHBIM OOpaIeHusIM arus
rpyMIIbl AJOKYMEHTALUHU U rpaxgaH U paboThl C
paboThI ¢ HEl. JOKYMCHTAIHEH.
2.Knaccudukamus, cpoku Knaccuduxarms
paccMOTpEHUs], perucTpaLus 1 (mpennoxenus,

KOHTPOJIb UCTIOJTHEHHUS 3asBJICHUS, >KAJIOOBI),

oOparieHuil rpaxaaH. CPOKH pacCMOTpPEHHUs,
perucTpanus u
KOHTPOJIb UCIIOJIHEHUS
oOpallleHu# rpaxiaH.

11- | Tema 6. Ocdopmienue u CayxebHast YcTHbIi 9p.,

12 COCTAaBJIICHUE OCHOBHBIX BUJI0B KOPPECIOHACHIUA o11poc, a) 1-2;
YIPaBJI€HYESCKHUX JIOKYMEHTOB (uceMa, MPE3EHT 0) 3
(OIIK-1, IIK-15) TEeJeTrPaMMBl, arys, B) 9
1.CoBpemMeHHOE AeI0BOE TEJIEKCHI, pedepar
MTUCHMO. TeneoHOTrpaMMEl, .
2.0prann3anuoHHO- (akcorpammel,
pacropsAnTeNbHbIE 3JIEKTPOHHBIE
JIOKYMEHTBI. COOOTIIEHUS).
3.JloKyMeHTHI OnIepaTUBHOM Jlornueckasa cxema
UHPOPMAITUH. pacoIoXKEeHUs

nH(pOpMauu B
HChMax.
CranpapTHbIe U
TpadapeTHbIe
BBIPQKEHUSI B TEKCTAX
nuceM. PedueBoit
9THKET B JI€JIOBOH
KOPPECIIOHICHIINH.
MexayHapoHbIE
HCHMa.

13- Tema 7. HomeHkiartypa gei. CucreMaTu3anus YcTHbIIT 9 p.,

14 HOJTrOTOBKA JIOKYMEHTOB JUIS JOKYMEHTOB. orpoc, a) 1-2;
xpanenus B apxuse (OITK-6, IIpunHtub MIPE3EHT 0) 3
[IK-15) (dbopmupoBaHus Aen — anus, B) 6
1.00111e moJoXeHusl. HOMHHAJIBbHBIH, pedepar
2.DopMupOBaHUE JIE. MIpeIMETHO-
3.IloaroToBka JTOKYMEHTOB K BOTIPOCHBIH,

NOCIEAYIONIEMY XPaHEHHUIO 1 ABTOPCKHI,

UCIIOJIB30BaHHUIO. XPOHOJIOTHYECKUH,
SKCIEPTHBI.
Homenknarypa  men
MPEINPHUITHS.
Konkpernas,

MpUMEpPHasi ¥ THITOBAsI
HOMEHKJIaTypa  Jell.
Ilepenaua
JIOKYMEHTOB B apXWB.
[lonsTHE «9KCHEpTH3a
LEHHOCTU
TOKYMEHTa.
OkcnepTHas
KOMHCCHUS




MPEATPUSITHS.
OdopmicHue nae1
COCTaBIICHHE OIUCH.
15- | Tema 8. Hekotopsle KomMmnrerotepHsie VeIl 9p.,
16 PEKOMEHIAIMY [IPY [TeYaTaHUU TEXHOJIOTHH orpoc, a) 1-2;
TEKCTOB CITY)KEOHBIX JEIIONPOU3BOJACTBA B TIPE3EHT 0) 3
nokyMmeHToB (OIIK-1, TTIK-15) AHTUKPUZUCHOM anus,
1.0cobenHocTH 0pUIHUATBEHO- yhOpaBieHUH,  LEIH, pedepar
JICIIOBOTO CTHIIS. 3a]aui, HANpPaBICHUS.
2.YrorpebieHne IporuCHbIX 1 OCHOBHBIC ~ TIOHATHS
CTPOYHBIX OYKB. HHPOPMAITHOHHBIX
3.Haubonee ynorpebnsiembie TEXHOJIOTHA.
COKpAIIIEHHS CJIOB. CucreMHbIe u
4.0¢opmIiieHHE AT U YKCEN B MPUKIIATHBIC
JIOKYMEHTAaX. 2 2 IIPOTPaMMHBIE
cpezcTBa
ABTOMATU3UPOBAHHOT
0 pabouero Mecra.
ABTOMAaTH3aUsL
JIOKYMEHTO000pOTa B
AHTUKPU3UCHOM
yIpaBICHNH.
Kopnopatusnas
KOMITBIOTEpHAsl  CETh
YUpEKICHUS,
MPEIIPUSITHS,
OpraHu3alky.
ATOro 16 |16 76
IIpumeuyanue:

Bce Buabl yueOHOM paOOTHI MOTYT MPOBOAMUTHCS AMCTAHIIMOHHO HAa OCHOBAHWMHM JIOKAJIBHBIX
HOPMAaTUBHBIX aKTOB.

[Ipu WCIONIb30BaHUM MHAWBHUIYAILHON TPACKTOPUHU B paMKaxX WHIMBUAYAIBHOTO y4eOHOTO
IJIaHa TIOATOTOBKH CTYJCHTA, W3YYCeHUE JaHHOW TUCIUIUIMHBI MOXXET OCYIIECTBISTHCS Uepe3
WHIMBUIYAIbHBIC KOHCYJIBTAIIMNA MPEIOAaBaTelsi OYHO, B YaChl KOHCYJIBTAIUN, TI0 DJICKTPOHHON
moyre, a TakXke ¢ ucrnoiab3oBaHueM Webex, mimatdopmbl auctaHmuoHHoro oOydenuss Moodle,
JTUYHBIA KaOuHET ctyaeHTa Ha caiite COI'Y, npyrux anementoB DUUOC COI'Y.

6. O0pa3oBaTe/ibHbIE TEXHOJIOTHHU

Jns nocTuxkeHus IUIAaHUPYEMBIX PE3YJIbTaTOB OCBOEHUS JUCHHUILUIMHBI, HCIONb3YIOTCS
pa3nuuHble 00pa3oBaTeIbHbIE TEXHOIOTUHU:

- TPaJUIIMOHHBIE JIEKIIUU W MPAKTHYECKHE (CEMUHAPCKUE) 3aHSTHUS C HCIOJIb30BaHHEM
COBPCMCHHBIX MHTCPAKTHBHBIX TeXHOHOFHﬁ;

- JIGKUUA-IUAIOT — COAEpKaHUE TOJIaeTCs Yepe3 CEPHUI0 BOIPOCOB, HA KOTOPBIE CTYJIEHT
JOJDKEH OTBEYATh HETIOCPEACTBEHHO B XO/I€ JICKITUH.

- OHJIAH-CEMHMHAp — PA3HOBUIHOCTH BeO-KOH(DEpEeHINH, IPOBEACHIE OHIANH-BCTPEY WIIH
npe3eHTanuii uepe3 UHTepHET B pexxuMe peanbHOro BpeMeHu. Kaxapiii n3 y4aCTHUKOB HaXOJIUTCS
y CBOET0 KOMITIbIOTEpa (CPEACTBa CBS3M), a CBSI3b MEXKAY HUMHU MOJJAEpKUBaeTcs uepe3 MHTepHer
MOCPEACTBOM 3arpy>kaeMoro MpUJI0KEHUs, YCTAHOBICHHOTO Ha KOMITBIOTEPE Ka)I0T0 y4acTHUKA
(Zoom, Meet, Skype, Webex u ap.);




- nmoknan (pedepaT) — CTYAGHT TOTOBUT KpaTKOE COOOIICHHE 10 BOMPOCY TEMBI,
odopmIisieT paboTy B COOTBETCTBHH C TPEOOBAHUSMHU U CIAET €€ MPeroaaBaTeio;

- BuAcokoH(pepeHmuss — ceaHc BuueokoHdpepenucBs3su (BKC) — 310 TexHOmorus
MHTEPAaKTUBHOIO B3aUMOJEUCTBUA JBYX U Ooyiee y4aCTHMKOB 00pa3oBaTeNIbHOTO Ipoliecca JUis
oOMeHa nHpopMaIUeil B peaIbHOM PEeKUME BPEMEHHU.

TexHonorust HJIEKTPOHHOTO OOYYEHHS - pealu3yercs MpU TMOMOIIU DIEKTPOHHON
obpasoBatensHOl cpeasl COI'Y (mpu ucnosb3oBanuu pecypcoB DBC), B Xome mnpoBeicHHUS
aBTOMATHU3HPOBAHHOTO TECTUPOBAHUS U T. 1.

7. YueOHO-MeTOAMYECKOe o0ecnieueHrne CAMOCTOSITeIbHON PadoThl

CamocTtosaTenpHas paboTa oOy4arommxcs SBISETCS OJAHMM U3 BUIOB YUEOHBIX 3aHSATHUH.
CamocTosTenbHast paboTa IPOBOJUTCS C LIEIBIO:

— CHCTEMAaTH3alUU U 3aKPEIUICHUsS MOJYYEHHBIX TEOPETUYECKUX 3HAHUH M MPAKTUYECKHX
yYMEHUN 00yJarouxcs;

— yriIyOJeHHs U pacCIIMPEHUs] TEOPETHIECKUX 3HAHUM;

— ¢dopmupoBaHUS YMEHUH UCIHOIB30BaTh HOPMATHUBHYIO, IIPAaBOBYIO, CIIPAaBOYHYIO
JOKYMEHTAIUIO U CTIeUaIbHYIO JUTEpPaTypy;

- (GOpMUPOBAHUA CAMOCTOSTEIBHOCTH MBIIUICHUS, CIHOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHUIO 1 CAMOpPEaIn3alliu;

— Pa3BUTHA UCCIICAOBATEIBCKUX YMEHUIA.

CamocrositenpbHas paboTa 00y4arouuxcsi OCYIIECTBISECTCS HA MPOTSHKEHUN U3YYECHHS BCEH
JTMCHIUTUIMHBL B COOTBETCTBHU C YTBEPXKICHHON B y4eOHOM IIIaHE TPYAOEMKOCTBIO (Ui OYHOU
¢bopmbl 00ydeHHs 76 YacoB, A1 3a04HON (GOPMBI 00YUEeHUS — 98 YacOB) M COCTOMT U3:

- paboTHI CTYACHTOB C JICKIIMOHHBIMH MaTe€pHallaMH, I[IOMCKAa W aHaJM3a JUTEPaTyphl U
3JIEKTPOHHBIX HCTOYHUKOB MH(POPMALIUH 110 3alaHHON TeMe;

- BBITIOJTHEHUS 3aJ]aHUi U1 caMocTosTeNnbHOM paboTel B DUOC COT'Y;

- U3y4YeHHs] TEOPETHUYECKOTO, MPAaBOBOI0 M CTATUCTHUYECKOTO MaTepHaia JUlsl MOATOTOBKH K
CEMHHAPCKUM 3aHSTHSM;

- TOJITOTOBKH K 3a4eTy.

Tembl U GOpMBI BHEAYAUTOPHON CAMOCTOSITENILHOM paboThl, €€ TPYI0EMKOCTh CO/IEPKATCS B
paznene 5, Tabm. 5.1 u 5.2.

Bce 6udvl camocmosimenvHoli pabomsl no memam OUCYUNTUHBL MOZYM OCYUIeCMEISMbCS
UHOUBUOYATILHO UMU KOMAHOOU (om 2 00 5 obyuarnowuxcs, 6 3a8UCUMOCIIU OM CILOANCHOCU
8bINONIHAEMO20  3a0aHus). Ynenvl KoManObl pacnpedensitom mexncoy cobou GyHKkyuu no coopy
UCXOOHBIX OAHHBIX, UX 0OPAOOMKU U AHATU3ZY, NOO2OMOBKE NPE3eHMAYUOHHBIX MAMepPUuanios, npu
HeoOX00uMoCmu KOHCYIbMUpYscy ¢ npenoodasamenem. 3a0aHusi NPaKmuKo-OPUEeHMUPOSaAHHO20
Xapaxmepa GblNOJHSIOMCS HA OCHO8E CIMAMUCMUYECKUX UIU OMYEMHbIX OAHHbIX (AKMYAIbHbIX HA
MOMEHM NPOBEOCHUs. UCCIEO06AHUSL) C YYEemOoM CReyupuKku OesmelbHOCIMU XO3SUCMEYIOue20
cybvekma, 0cobeHHocmell  pecuoHd, 8 COOMBEMCMEUU C YeIIMU ONPedeeHHbIMU HACMOosuel
VueOHOU OUCYUNTUHBL.

MeTtoanyeckne peKOMeHAAIMH 110 HANIMCAHUIO pedepaToB (10KJIAAO0B)
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Pedepar (moxman)— nmucbMeHHas paboTa MO ONMpEACIICHHOW Hay4YHOU MpobiemMe, KpaTKoe
W3JI0KEHUE COJICP)KaHUS HAYYHOTO TpyJa WM HAydHOW mpoOnembl. OH sBISETCS ICHCTBEHHON
(dbopMOli CaMOCTOSITETIHHOTO HCCIIEOBAHUSI HAYYHBIX MPOOJIEM HAa OCHOBE HM3YyYCHHs TEKCTOB,
CHCIMAILHOW JIUTEpaTyphl, a TaKXe Ha OCHOBE JUYHBIX HAOIIOACHUN, WCCICIOBAaHUN U
npakTUuyeckoro omeita. Pedepar momoraer BbIpabOTaTh HABBIKM W TPUEMBI CAMOCTOSTEIHHOTO
HAy4YHOT'O MOKCKA, TPaMOTHOTO M JIOTUYECKOT0 M3JI0KEHUSI U30paHHOM MPOoOJIeMbl U CIIOCOOCTBYET
MPHUOOIICHUIO CTY/IEHTOB K HAYYHOHU JESITeIbHOCTH.

[TocnenoBarenbHOCTH PaOOTHI:

1. Br16op Tembl uccienoBanus. Tema pedeparta BbIOUpaAETCs CTYACHTOM Ha OCHOBE €ro
HAYYHOTO MHTepeca. Takke MOMOIIb B BBIOOPE TEMBI MOXKET OKa3aTh MPEIo1aBaTelb.

2. [InanupoBanue wuccienoBaHus. Bxirowaer cocraBieHHE KaJIEHIApHOIO ILIaHA
HAYYHOTO MCCIICJIOBAHMS U TUIaHa mpenoiaraeMoro pedepara. KanengapHelii mian ucciaeI0BaHUs
BKJIIOYAET CIENYIOIIUE SJIEMEHTH: BBIOOp U (opMmynupoBanue mpoOieMbl, pa3paboTka IUTaHa
WCCIIEIOBaHMs M TpeBapUTEIbHOro MmiaHa pedepara; cOop U HM3ydeHHE MCXOIHOTO MaTepuaia,
MOMCK JIUTEPaTyphl, aHAIM3 COOpAaHHOrO MaTepuana, TeopeTHdeckas pa3paboTka MpoOIeMbL;
coOOIIeHHe O TMPEeABAPUTENBbHBIX pe3yabTaTaX HCCIEIOBaHUs; JIUTEpaTypHOe odopmiieHne
UCCIIeIOBATENBCKOM MpoOIeMbl; 00CykIeHne padoThl (Ha CeMUHApe U T. II.).

[Tnan pedepara xapakTepuzyeT €ro cojaepkanue u CTpykTypy. OH JOJDKEH BKIIIOYATh B
ceOsi: BBEJEHHME, TJie OOOCHOBBIBACTCA AKTYaJIbHOCTH MPOOJEMBI, CTaBATCS IeNb W 3a7adu
HCCIIEIOBaHMsI; OCHOBHAsl 4acTh, B KOTOPOH PAacKpbIBAaeTCs CoJiepKaHuEe MPOOJIEMBbl; 3aKII0UEHHE,
rzie 0000IIAOTCS BBIBOJIBI IO TEME U AAIOTCS IPAKTUIECKHE PEKOMEHIAIIHH.

3. [Tonck w wusydeHue mnutepaTypbl. Jljis BbISBIEHUS HEOOXOIUMOW IUTEpaTyphl
cienyer oOpaTuThes B OMONMMOTEKY WM K mpenofaBatento. [lomoOpanHyro auTepaTypy cienyet
3adukcuposats cornacHo ['OCT mo GubnmorpadudeckoMy OMUCaAHUIO IPOU3BEICHUH MTeUaTH.

s pazpaboTku pedepara T0CTaTOYHO M3ydeHUe 4-5 BakHeHmux crareidl mo m3OpaHHON
npobneme. [lpu wu3ydyeHUM IUTEpaTypbl HEOOXOAMMO BHIOMpaTh MaTepual, HE TOJBKO
MTOATBEP>KIAOLIUH MMO3UIINIO aBTOpa pedepara, HO U MaTepual JUIsl IOJIEMUKH.

4.00paboTtka Marepuana. I[lpu o00paboTKe TMONTYYEHHOTO MaTephajia aBTOp JOJIKEH:
CHUCTEMAaTHU3UpPOBaTh €ro IO pasjesaM; BbIIBUHYTh M OOOCHOBAaTb CBOM THUIIOTE3BI; ONPEAEIUTh
CBOIO IO3UIMIO, TOUKY 3PEHHUS 10 pacCMaTpUBaEeMON MpobiemMe; YTOUHUTh 00bEM M COJIEpiKaHHe
MOHATHH, KOTOPBIMU TMPUXOJIUTCS OMNEPUpPOBATh MpH pa3paboTke TeMbl; cPOpMYyTUPOBATH
ONpeIeJICHUSI 1 OCHOBHBIE BBIBOJbI, XapaKTEPU3YIOIINE PE3YNIbTAThl UCCIIEIOBAHUS; OKOHYATEIHHO
YTOYHHUTH CTPYKTYPY pedepara.

5. Odopmnenue pedepara. Ilpu opopmienun pedepara pekoMeHayeTCsS NPUACPKUBATHCS
crenyomux npasuwi: Cienyer mucarh JIMIIb TO, YEM aBTOP XOYET BbIPA3UTh CYIIHOCThH MPOOJIEMBI,
ee Jsoruky; Ilucarb cTporo mnocneaoBaTeNnbHO, JOTHMYHO, JOKa3aTeNbHO (MO CXeme: Te3UcC —
o0ocHoBaHue — BbIBOJ); [Tucars sipko, 00paszHo, )KMBO, HE TOJIBKO BCKPBIBAasi HCTUHY, HO U OTpaskas
CBOIO TIO3ULIMIO, TpONaraHAupysl MOJIydeHHble pe3ynabTaThl; llucarh OCMBICIEHHO, cOOIOas
MpaBWIa TpaMMaTHKH, HE 3JI0YMOTPeOIIsisi HAyKOOOPa3HBIMU BBIPAKECHUSMHU.

Pedepat BeImoNHSIETCS B COOTBETCTBUM ¢ TPEOOBAaHUSIMU CTaHIAPTOB, Pa3paOOTaHHBIX IS
JAHHOTO BHJa OKyMEHTOB. PaboTa nomkHa OBITh BBIMOJHEHA Ha Oeloi Oymare CTaHIapTHOTO
mucta A4. Tekcr momxkeH OBITH OTHEYaTaH HAa KOMIIBIOTEPE B TEKCTOBOM penakTtope Microsoft
Word u oTBewarh cieaylouMM TpeOOBaHUSM: MapaMETpbl MOJe CTpaHUI] AOKHBI OBITH B
npeaenax: BepxHee u HkHee — 1o 20 mm, mpaBoe — 10 MM, aeBoe — 30 MM, mpudt — Times New
Roman , pazmep mpudra — 14, MeXCTpOUHBIN HHTEPBAT — MOTYTOPHBINA. JIeHTa mpuHTEpa — TOIBKO
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yépHoro 1Bera. Hymepamus crtpanun B pedepare M0DKHA OBITH CKBO3HOHM, HAUMHAs C TPEThbEH
crpanuibl. Homep npoctasisiercst apaObckumu nudpamMu BBEpXY Kax10i CTpaHUIBI CIIPaBa.

[Tpu u310KEHNU MaTeprana He0OX0AMMO MPUIEPKUBATHCS IPUHATOTO IUIAHA.

bubnmorpaduueckuii CIHMCOK COCTaBISETCS HAa OCHOBE HMCTOYHHKOB, KOTOpBIE OBUIH
MPOCMOTPEHBl M HW3YYEHBl CTYACHTOM IpW HamucaHuu pedeparta. J[aHHBI CHUCOK OTpaXkaer
CaMOCTOSITENIbHYI0 TBOPYECKYIO pPAa0OTy CTYAEHTa, 4YTO IO03BOJSET CYIUTh O CTENEeHU €ro
MOATOTOBKM U yriayOleHuH B BBIOpaHHYIO TeMmaTuky. Bcs wucnonb3oBaHHas JuTeparypa
pa3Meniaercs B CIEAYIOLIEM MOPSAKE: 3aKOHOJATENbHBIE aKThl, MOCTAHOBJICHUS, HOPMATHUBHBIC
JOKYMEHTBI; Bcsl yueOHasi JuTeparypa B al(aBUTHOM MOPSAIKE, 3aTEM CPEACTBA MEPHOIUYECKON
II€4aTu B aJICI)aBI/ITHOM opsAAKE; UCTOYHUKHU U3 CCTU I/IHTepHCT.

MeToauuecKkue PE€KOMEHIAUHU MO CO3TAHUTIO MYJIBTI/IMeL[HﬁHOﬁ nmpe3eHranuu

CrpykTypa M coaepikKaHMe IpE3eHTallMM — 3TO JMYHOE TBOpYecTBO aBTopa. [lomesHo
UCIOJIb30BATh AOJOHBI OPOPMIICHHS Ul HOATOTOBKH KOMIIBIOTEPHOM Mpe3eHTaIUH.

Crnaizapl KellaTebHO HE NEPErpykarbh TEKCTOM, JIyYIle pa3MECTUTh KOpOTKue Te3ucel. Ha
claiiiax HeoOX0AUMO JEMOHCTPUPOBATh HEOONbIINE (ParMEeHThl TEKCTA JOCTYIHBIE JUIsl YTCHUS
Ha paccrostaud; 2-3 doTtorpadun ninm pucynka. Hanbosee BaKHBIM MaTepra JIYYIlie BbIJICITHTD.

Tabmuubl ¢ TUPPOBBIMU TaHHBIMHU IIOXO BOCIIPHHUMAIOTCS CO CIAHIOB, B ATOM clly4ae
1 poBOIi MaTepHal, Mo BO3MOKHOCTH, JIYYIIIE IPEICTABUTH B BUIE TPAPUKOB U JUATPAMM.

He cnenyer m3numHe yBiekatbcsi MylbTuMenuiiHbIMU 3¢ dexkramu annmarmn. OcoOeHHO
HEe)XeJaTenbHbl Takue 3(p(eKThl Kak BbLIET, BpallleHUEe, BOJIHA, TOOYKBEHHOE MOSBJICHUE TEKCTa U
T.4. OntumanbeHas HacTporka 3PPeKTOB aHUMAIMK — MOSIBJIIEHUE, B MEPBYIO O4Yepe/ib, 3aroj0BKa
craiiia, a 3aTeM — TekcTa 1o abd3auam. IIpu 3ToM ecnu HECKOJIBKO CIaliIoB MMEIOT OJJMHAKOBOE
Ha3BaHME, TO 3aroJIOBOK ClIaiiia JOJDKEH ITIOCTOSHHO OCTaBaThCS HA DKPaHE.

YroObl 0O6€CeYnTh XOPOIIYI0 YUTAEMOCTh IPE3EHTAlMU HE00X0AMMO 0JJ00paTh TEMHBIH
uBer (oHa u cBeTabl nBer wmwpudta. Henwp3s Takke BbIOMpaTh (DOH, KOTOPBIM COHAEPKUT
AKTUBHBIM PUCYHOK.

KenarenbHO MOATOTOBUTH K KaXKAOMY ClIalAy 3aMETKH IO JIOKJaay. 3aTeM pacreyaTarb
UX M HCIIOJIb30BAaTh IIPU MOATOTOBKE MM Ha caMOil mpe3eHTanuu. MOXXHO pacredararb
HEKOTOpBIE KIIFOUEBBIE Clal/Ibl B KAYECTBE Pa3AaTOYHOIO MaTepuaa.

Heo6xonumo o0s3aTennbHO COOMIOAATh €AWHBIA CTWIb O(GOpPMIIEHHS TNpEe3eHTALUuU U
00paTUTh BHUMaHHE Ha CTHJIMCTHYECKYIO TPAaMOTHOCTb.

Crnenyer mpoHyMepoBaTh Claiiibl. DTO MO3BOJMUT OBICTPO OOpaIIAThCA K KOHKPETHOMY
Claiiy B ciydae HeOOXOAMMOCTH.

Pexomenmanmu no coaepKaHuio U CTPYKTYpE CIai 0B MyJIbTUMEINHHON IPE3CHTALlNN:

1-i1 cnaiin (TUTYNBHBIN), HAa (POHE KOTOPOTO CTYAEHT IpeacTaBiseT Temy npoekra, @O u
Hay4YHOTO PYKOBOJUTEIS.

2-i1 cnaiin. Brmouaet B ce0s 00BEKT, MPEMET U TUIIOTE3Y UCCIIETOBAHMUS.

3-it cmaiin. ConepXHUT el W 3aha4u ucciepoBaHus. Llenp mpoekTta noimkHa OBITH
HanycaHa Ha 9KpaHe KPYMHbIM mpudTom. 31ech ke, e MO3BOJIsIeT MECTO, MOXKHO HalucaTh U
3ajauu. 3a/1a4d MOTYT OBITh MIPEICTABICHBI M Ha CIIEIYIOIIEM craiie.

4-if - cnaiin. Coaep>KUT CTPYKTYpPY pabOThl, KOTOPYIO MOXHO MPEA0CTaBUTh, HAIPUMED, B
BUjie rpaduyeckux OJIOKOB CO CTpelIKaMHu. A TakKe — MepeyuciieHHe NMPUMEHAEMBIX METO/I0B U
METOJIUK.
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5-ii - cnmaiin. I[lpencraBisieTcst copepaHue U TEOPETHYECKass 3HAYMMOCTh TpoekTa. CyTh
pemaemMoi mpobIeMbl MOXKET OBITH MpEJCTaBlieHa B BHJIE CXEM, TaOJHIl, AUarpamm, rpadukos,
dotorpaduii, pparmeHToB QUIEMOB U T.1. Ha TEOPETUYECKYIO YaCTh MPEICTABJICHUS MPOCKTA
JOJKHO OBITh CO3/1aHO HECKOJIBKO CIIAii10B.

6-i1 - cnaiig. Bo3MOXHOCTH IPUMEHEHHUsI pe3yabTaToB paboThl Ha mpakTuke. Ha sty Temy
TaK)Xe JOJKHO ObITh HECKOJIBKO CIaiiIoB.

/-1 cnaiia. ['maBHbIe BBIBOJIbI, UTOTH, PE3YJbTAThl MIPOEKTA 11€IeCO00Pa3HO MOMECTUTh Ha
oTnenbHOM cnaiae. [Ipu 3ToM He ciefyeT mepedyucisTh TO, YTO ObLIO CAENaHO, a JIAKOHUYHO
U3JI0KUTH CYTh 3HAYMMOCTHU IIPOEKTa WK MOJY4YEHHBIX Pe3yIbTaTOB UCCIEIOBAHMUS.

[Tocnennuii cnaia. B KOHeEl Mpe3eHTaUMH KEJATEIbHO MOMECTUTH CIAWJ C TEKCTOM
«Cnacu0o0 3a BHUMaHHE!».

MeToanuyeckue yKa3aHus 10 NPOBeIeHUI0 NPAKTUYECKUX 3aHATHI M0 JUCHUIINHE
«/leronmpou3BOACTBO»

[IpakTHueckue 3aHATUS MPHU3BAHbI HAYYUTh CTYICHTa CAMOCTOATEIBHO paboTaTh C
y4eOHBIMU TE€KCTaMH, aHAIM3UPOBATh MaTepuaj. B Hauane 3aHATHUS PEKOMEHAYETCsl pacCMOTPETh
COOTBETCTBYIOIIMIM TEOPETHUYECKUN MaTepual. 3aTreM HACT MPaKTHUECKHH pa3dop H3ydyaeMoro
Marepuaia, peiiaroTcs 3a/1a4u U3 MPaKTHUKyMa, pa3oupaeTcs Kaxkabli KOHKPETHBIN IPUMeEp.

B nagane IMPAKTUYCCKOTO 3aHATHA CICAYCT 06paTI/ITI) BHUMAaHHMC Ha TCOPCTHYCCKUC
BOIIPOCHI TIO TeMe 3aHATUA. [lepBoHAYATIbHO HIET H3JI0’KEHHUE TEOPETUYECKOr0 Marepuaja TeMbI
3aHATUSA. 3aTeéM B PsiIe BOIPOCOB MPENOJABaTENsl CIEAYeT CKOHLIEHTPUPOBaTh BHHUMAHHE Ha
OCHOBHBIX HJIeSX TEMbl 3aHATHS. BOmpochl JOMKHBI BKIIOYaTh B ceOsl pa3lnyHbIe BapUalluu
ANIEMEHTAPHBIX CUTYyalluid, OTOOpaKaloIIUX OCHOBHBIE W€ TEMbl 3aHSITHS B WX B3aUMHOMN
B3aMMOCBSI3U. 3a/1aBa€MbI€ BOIIPOCHI TOMKHBI OBITh KOHKPETHBIMH M MaKCUMaJbHO MPOSBISATH B
CTYJEHTaX UX COOOPa3UTENbHOCTD.

YcrHblii onmpoc TpebyeT OT mpernojaBaresiss OOJBIION MpeIBapUTETbHON TMOATOTOBKU:
TIATEIHLHOTO 0TOOpA COACPIKAHHUSA, BCECTOPOHHETO MPOIYMBIBAHUS BOTPOCOB, 3a7a4 U MPUMEPOB,
KOTOPELIC 6y,IIYT MPpCaAJIOXKCHBI, HYTGI\/JI AKTUBHU3allUU ACATCIIBHOCTU BCEX CTYACHTOB TPYIIIIBI B
IpoLecce MPOBEPKH, CO3JaHUs Ha 3aHITHH JEJI0BOM U 10OpOXkKenaTenbHOH 0OCTaHOBKH.

Paznn4yaror GppoHTANBHBIN, HHIMBUAYAIbHBIH H KOMOMHHPOBAHHBIH ONPOC.

DpoHTATBHBIH 0NMPOC POBOIUTCS B hopMe Oece bl pernogaBaTens ¢ rPyIoil.

On OPraHn4€CKu COYE€TACTCA C IOBTOPCHUCM HpOﬁ}IeHHOFO, ABJIAACH CpEACTBOM JJIA
3aKpernyieHus 3HaHU U yMeHuid. ETo 10CTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO paboTy
MO>KHO BOBJI€Yb BCEX CTYJE€HTOB rpynmbl. J[Jis1 3TOro BONpocCkl JOHKHBI I0MyCKaTh KPaTKylo GopMmy
OTBE€TA, OBITH JJAKOHUYHBIMH, JIOTUYCCKU B3aMMOCBA3aHHBIMU Jpyr C ApPYTroM, JdaHbI B Takou
MOCIIE0BATEIHHOCTH, YTOOBI OTBETHI CTY/EHTOB B COBOKYITHOCTH MOTJIM PACKPBITh COJEp:KaHUE
pasznena, Tembl. C TMOMOIIBIO (PPOHTATBFHOTO OMpOcCa MPEnojaBaTelh HMEET BO3MOXKHOCTD
MIPOBEPUTH BBHIMOJIHEHHUE CTYJEHTAMH JOMAIIHETO 3aJaHHsl, BBIICHUTH TOTOBHOCTH TPYIIBI K
M3YYCHHIO HOBOTO MaTepuaia, ONpeAeluTh CPOPMUPOBAHHOCTh OCHOBHBIX IMOHSTHH, YCBOCHHE
HOBOTO y4e0OHOTO MaTepHuaia, KOTOPbIA ObLT TOJIBKO YTO pa3o0paH Ha 3aHATHH.

NuauBuayaJbHbIA OMPOC MpEanoyaracT 00CTOSTEIbHBIC, CBSI3HBIE OTBETHI CTYJICHTOB Ha
BOTIPOC, OTHOCSIIUICS K HW3ydaeMOMY YYeOHOMY MaTepuaily, MO3TOMY OH CIYXHT Ba)KHBIM
YUEOHBIM CPEJICTBOM pAa3BUTHS PEYH, MAMSITH, MBIIUICHHUS CTYIEHTOB. UTOOBI cIenaTh TaKyko

13



MPOBEPKY Oojiee TIyOOKOH, HEOOXOAMMO CTaBUTh MEpel CTYACHTaMH BOIPOCHI, TpeOyroIue
Pa3BEpPHYTOIO OTBETA.

Bonpocs! 111 ”HAMBUYATBHOTO OMPOCA JAOJDKHBI ObITh YETKUMH, SCHBIMU, KOHKPETHBIMH,
€MKMMH, UMETb IIPUKIAJHON XapaKTep, OXBaTbIBaTb OCHOBHOM, paHEE IPOWJIEHHBIM MaTepuall
nporpammel. VX coxepkaHue JODKHO CTUMYJIMPOBATb CTYIEHTOB JIOTUYECKH MBICIIHTD,
CpaBHUBaTh, aHAJIM3UPOBATh, J1OKa3blBaTh, MOAOMPATh yOEAMTENbHbIE NPUMEPHI, YCTAaHABIUBATbH
IIPUYMHHO-CJIEICTBEHHbIE CBSI3M, J€laTh OOOCHOBAaHHBIE BBIBOABI M JTUM CIOCOOCTBOBATH
00BEKTUBHOMY BBISIBJICHUIO 3HaHUI CTYJCHTOB.

Bomnpockl 00bI4HO 3a7ar0T Bcel rpymme U Iocie HeOOJbIION Hay3bl, HeOOXOAUMOM A
TOrO, YTOOBI CTYIEHTHl MOHSJIM €ro W MPUTOTOBHINCH K OTBETY, BBI3BIBAIOT MJIsi OTBETA
KOHKPETHOI'O CTYJICHTA.

IIucbmMeHHass NMpoBepKa Hapsly C YCTHOM SBISETCA BAXKHEHUIIUM METOJAOM KOHTPOJIA
3HAaHUW, YMEHMM M HaBBIKOB CTYIEHTOB. OJHOpPOAHOCTH PAOOT, BBIMOIHIEMBIX CTYICHTAMH,
MIO3BOJISIET MPEIBSIBIATH KO BCEM OJIMHAKOBBIE TPeOOBAaHMSA, MONBITAET OOBEKTHMBHOCTH OLIEHKU
pe3yabTaToB 00ydeHus. [IpumeHeHue 3Toro MeToa JaeT BO3MOXKHOCTh B Hanbosiee KOPOTKHM CPoK
OJTHOBPEMEHHO IIPOBEPUTh YCBOGHHME Y4EeOHOrO0 MaTrepuana BCEMU CTYIEHTaMH TIpYIIIBI,
OIIpeJIeJINTh HAIIPABICHUS U1 UHAUBUAYAIbHONW PaOOThI C KaXK/IbIM.

[InceMeHHas mpoOBEpKa HCIONB3YETCS BO BCEX BHUJAX KOHTPOJISI U OCYLIECTBISETCS KaK B
ayJAMTOPHOM, TaK M BO BHEAYTUTOPHOI paboTe (BHITOTHEHHE JOMAITHUX 33JaHUH).

MeToanyeckue peKOMeHIAlMHU 10 HCT0JIb30BAHUI0 HH(POPMAMOHHO-
KOMMYHHKAIHOHHBIX TEXHOJI0Truii 00yyeHUs

JUis m3ydeHUs JIEKIMOHHOTO MaTepuana AUCLUIUIMHBI MPUMEHSIOTCS ayAHOBU3YaJbHbIE
(MynbTUMEIUITHBIE) TEXHOJIOTMH, KOTOpPbIE HE OTPULIAIOT TPAJUIIMOHHbIE, IPOBEPEHHBIE BPEMEHEM
MCTOABI IMperogaBaHvsd, HO, INPH O3TOM, OHH MOBBIIIAIOT HArIAIHOCTD, I/IH(bOpMaTI/IBHOCTI),
OIICPaTUBHOCTH B IOJa4C I/IH(l)OpMaHI/II/I, IMMO3BOJIAIOT SKOHOMUTL BpEMA 3aHATHH.

Kaxxnoe ceMuHapckoe 3aHSTHE HMMEET CBOIO 0co0yl0 (opMy TMpOBEAEHHUS, CBOIO
MCTOOOJIOTMYCCKYIO CHCIII/I(l)I/IKy, 4TO MO3BOJIACT pa3BUBATb Yy CTYACHTOB Pa3JIMYHBIC Kak
OOIIEKyJIbTypHBIE, TaKk W NpodeccuoHanbHble KomnereHIuH. [locraHoBKa mMpobGiemsl, pa3zoop
aKTyaJbHbIX KOHKPETHBIX M THUIOTETHMUYECKUX CUTYyallui, CO3/laHHE aTMOoc(epbl Tuaiora Mexmay
npernojiaBaTesieM M TPYNIol Mo3BojsieT padoTaTh HWHAMBUAYAJBHO W B MalblX TIpymnmnax,
KOJJICKTUBHO ~ OOCYXKJaTh ONpEACNCHHbI TeMaMH MaTepuaj, a TakkKe WHUIUHPOBATh
CaMOCTOSITENIbHYIO paboTy CTYAEHTOB. [Ipu OCMBICIEHHHM COJEp)KaHUS BOMPOCOB MPAKTHUECKUX
3aHATUN Tpecienyercs 1eib coOI0aaTh MPEeMCTBEHHOCTh B MPO(ecCHOHATbHOM U B TBOPUYECKOM
Pa3BUTHUU CTYACHTOB.

KonTponb camocTosTenbHON paboThl CTYAEHTOB MIPU3BaH CAeNaTh Ipolecc 00y4ueHus donee
LIEJIOCTHBIM U OpraHn4HbIM. Ero 3amgaya He ocTaBUTh 0€3 BHMMAaHUS Ja)xke, HA TEpBBIA B3I,
MaJIO3HAYUTENbHBIE BOTIPOCHI.

KommnbroTepHoe TecTUpOBaHHE IO3BOJISIET OCYIIECTBIATH HMTOTOBBIA KOHTPOJb 3HAHUMN
CTyeHTOB. TecTOBBIi MaTepuasl BKJIIOYaeT B ce0sl coJepXKaHHWE BOMPOCOB MO KaXIAOMY M3
0003HAaYEHHBIX MTPOrPaMMOi1 pa3enoB.

Kaxxaplii Bonpoc npeanonaraeT HECKOJIbKO BapUAHTOB OTBETOB, CPEAN KOTOPBIX UMEIOTCS
aOCOJIIOTHO HEBEPHBIN, MPAaBUJIbHBIA W B OONBIIEH WM MEHBIIEH CTENEHW PACKPBHIBAIOUTUN
CYLIHOCTH BoIpoca. B mpoiiecce KOMIBIOTEPHOTO TECTUPOBAHUS 3a/1aya CTYACHTOB ONPEIeIIeTCs
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KaK BbIOOp MNpPaBUIBHOIO OTBETAa W3 MHOroOOpa3us BapHaHTOB. B TECTOBBIX 3aJaHMSIX €CTb
BOIIPOCHIl Ha COOTBETCTBHE. B mpolecce KOMIBIOTEPHOIO TECTHPOBAHHMA, 3aJada CTYACHTa
OTIpeJIeNIACTCs KaK BBIOOD MPAaBHIILHOT'O OTBETAa U3 MHOT000pa3usi BApHAHTOB.

BOHpOCbI U TEMBbI, OTBOAMUMBIC HA BBIIIOJIHCHUC CaMOCTOSITCIBHOM pa6OTbI 10 AUCLHUIIIINHE,
a TaK)Ke KPUTEPUU OLICHUBAHUS 110 KaXKJIOMY BHIy paOoThI conepxarcs B paznene 8 PIT/I.

8. OuneHo4HBIE CPeCTBA A/ TEKYLIero KOHTPOJISA YCIIeBaeMOCTH, PyOesKHOM
aTTecTalH U MPOMEKYTOYHOM ATTeCTALMM 110 HTOraM OCBOCHMS AU CHUIIINHBI

PaGouass mporpamma mnpemycMaTpuBaeT MPOBEIACHUE JEKUMOHHBIX M TMPAKTHUYECKUX
3aHSTHMN, a TAaKXKe CIEIYIOIINE BUABI pa0OT: CAMOCTOSTENbHYIO padOTy CTYJAEHTOB O MOATOTOBKE
YCTHBIX JJOKJIaJIOB, HAllMCaHUIO pedepaToB, MOArOTOBKY IMpe3eHTAlM U 00CYKIEHHUI 10 TeMaM
JTUCIUILIMHEL - padOTy B aKTUBHOW U UHTEPAKTUBHOMN (hopMax.

Buabi koHTpOJIA.

Pabouas nporpamma npeanonaraet TEKyIUi 1 IPOMEKYTOUHBIA KOHTPOJIb 3HAHUH.

Tekyumuii KOHTPOJIb — 3TO HENPEPBIBHO OCYIECTBIIIEMbII MOHUTOPUHT YPOBHS YCBOCHHUS
3HaHUH ¥ (HOPMHUPOBAHUS YMEHHUH M HaBBIKOB B TEUEHUE ceMecTpa WiM yueOHoro roja. Tekyuuii

KOHTPOJIb 3HaHI/II71, YMeHHfI U HAaBBIKOB CTYACHTOB OCYHICCTBIIACTCA B XOIC y‘le6HBIX
(ay,I[I/ITOprIX) SaHHTHﬁ, IIpOBOAUMBIX IIO PpPaCIIMCAHHIO. dopMaMHu _ TEKYILIEro KOHTPOJIS

BBICTYIAIOT ONPOCHl HA CEMUHAPCKUX U NPAKMUYECKUX 3AHAMUAX, a makdce Kopomxue (0o 15
MUH.) 3a0anus, BBIIOJIHSIEMbIE CTYICHTaMHU B HayaJle JIEKIUH C LI€IbI0 IPOBEPKU HAIMYMS 3HAHUM,
HEOOXOJUMBIX Il YCBOEHHS HOBOTO MaTepuaya WM B KOHIE JIEKIUH Ui BBIICHEHHS CTEIEHU
YCBOEHHS M3JI0KEHHOTO MaTepuaia.

PyGemxHblil KOHTPOJIL OCYILECTBISIETCS IO 00JIEe MM MEHEE CAaMOCTOSATENbHBIM pa3zeiam
— y4eOHBIM MOJYJISIM Kypca U IPOBOJUTCS 110 OKOHYAHUM W3YYEHUS MaTepuaia MOIyJs B 3apaHee
YCTaHOBJIEHHOE BpeMms. PyOexHbIi KOHTpOIb NPOBOAUTCS C IENbI0 OINpe/eNeHUs] KadyecTBa
YCBOGHHS Marepuana y4yeOHOro MoJIyns B IieJloM. B TedeHue cemecTpa MpOBOAMTCS J1Ba TAKUX
KOHTPOJIbHBIX MEPOIIPUATHS IO TpaUKYy.

Tembl 1 KPpUTEPUH OLICHUBAHUS CAMOCTOATEIbHON PadOTHI 00y4aKOIIUXCH 110
AUCHHUILIHHE

TemaTuka nokaanoB (115 ¢popmupoBanus komnerenumii OIIK-1, OIIK-6, IIK-5
MK-15, IK-16)
JIoKyMeHTOOO0POT U JJOKYMEHTOIIOTOKH.

CTtpykTypa JOKYMEHTOO0OPOTa MPEAIPUATHSI.

Perucrparnust 1 KOHTPOIIb HCIIOTHEHHS JJOKYMEHTOB.

PaccmoTpenune pykoBOJICTBOM U HallpaBlieHHE JOKYMEHTOB B CTPYKTYpHbBIE
HOJIpa3IeICHUsL.

Opranuzanus paboTsl cekperapsa-pedepenra.
Opranu3anroHHO-PACIOPAAUTENbHAS JOKYMEHTAIHS.

o P

oo
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7. Pa3HOBUAHOCTH CITyKE€OHON KOPPECTIOHICHITHH.

8. Pa3HOBUAHOCTH J1€7OBBIX MTUCEM.

9. Cranpmaprabie U TpadapeTHBIC BRIPAKEHUS B TEKCTaX MUCEM.
10. MexayHapoHbIe MHChMA.

11. OTnuuuTenbHbIE 0COOEHHOCTH 3apyOeKHOTO JICIONPOU3BO/ICTBA OT OTEYECTBEHHOTO.

12. KOMHBIOTepHI)Ie TEXHOJIOTHH ACIOIMPOU3BOACTBA B AHTUKPU3HUCHOM YIIPaBJICHHUH.

OneHOYHBIH JUCT 3aIUTHI T0KJIA10B

HaumenoBanue BoIsiBJIeHHBIE banasl
MOKAa3aTeJIs HETOCTATKH U
3aMeYyaHus
1. KAYECTBO I/ICCHEI[OBATEH]:CKO?I PABOTEI (PE®EPATA,
OKOHOMUMNYECKOI'O OB30PA)

1. I'paMOTHOCTh HU3JIOKCHHUS H 0,5
KadecTBO 0OpMIIEHHUS paObOTHI
2. CaMOoCTOSTEIIBFHOCTE 0,5
BBITIOJIHEHUST Pa0OTHI, TIIyOWHA
popaboTKu MaTepuana,
HCIOIb30BaHUE
PEKOMEHIOBAaHHOM 5
CIIPaBOYHOM JINTEPATYpPhI
3. OO00CHOBAaHHOCTD u 1
IOKA3aTEILHOCTE BEIBOIOB
OOm1as oreHka 3a Beinojanenue 1P 2
II. KAYECTBO JJOKJIAJIA
1.CooTBeTCTBHE  COAEPIKAHUA 0,5
JIOKJIAJIa COJICPIKAHUIO PAOOTHI
2.Brlaenesre OCHOBHOW MBICIIH 0,5
paboThI
3 KauectBo A3JI0KEHUS 0,5
MaTepHuana
OO1as oLeHKa 3a JOKjIa 15
III. OTBETbI HA AOIIOJIHUTEJIbHBIE BOITPOCHI 11O COJEPXXAHUIO
PABOTEHI

Bompoc 1 0,5
Bompoc 2 0,5
Bomnpoc 3 0,5
OO0m1ast o1leHKa 32 OTBETHI HA BONPOCHI 1,5
NTOI'OBAA OLIEHKA 3A 3AIINTY 5

ITepedyenb TeM 1JIsl MOATOTOBKH Npe3eHTalUi (V1 (POPMHPOBAHNS KOMIIETCHIIUH
OK-6, OIIK-2, [1K-9, MK-10, ITK-17)

1.HopMaTuBHO-METOAMYECKUE JOKYMEHTHI, PETIIaMEHTHPYIOIIHE TOKYMEHTOO00POT
OpraHu3alyHy.

2.PertcTpaninoHHbIE YYETHBIE (OPMBI.

3.PeructpaninOHHO-KOHTPOJIbHAS KAPTOUKa.

4.I'pudsml

5.3aroyIoBOK K TEKCTY.

6.PexBU3UTEI.

7.0Opranuzanonsubie JoOKyMeHThl (YcTaB, [lonoxenue).
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8.Paciopsimutensabie nokymeHTHI ([locTanoBICHUE, paciopshKeHUE, MPUKa3, yKa3aHue,

pelieHue).

9.TpynoBoii KOHTPAKT (10roBOP).
10.JInunbie kapTouku Gopmsr T-2.

Kputepuu onieHuBaHMs CTy1€HTA 32 MOATOTOBKY Mpe3eHTAIIUH

4 3 2 1
Kpur (Tpedyer 10paGoTKH)
epuu/
0asLa
bl
° Yetko CdhopmynupoBana CdopmynupoBana He
= copmynpoBaHa eTb 1 | meNib ¥ TeMa UCCIEAOBAHMA. | Lelb U TeMa HCCIEHOBAaHUA. | cHOpMyIHpOBaHA
g S | PackpsiTa TeMa HCCIIE/IOBAHNA. B | Yactuano n3noxkena | CojepikaHue MONHOCTBIO HE | LEMb | Tema
§ £ | KparKoii ¢dopme nmaHa monHas | MHpOpMAMs 1O  TeMe | packpbito . MH(opmamus mo | mccienoBaHUS.
8 = nHbopMarys o TeMe | WCCIEHOBAaHMS WM JaH OTBET | TeMe HccleqoBaHus HeTouHa. | [IpoGiema HE
5 HCCIIEIOBaHMsI M JlaH OTBET Ha | Ha 1poOieMHBI Bompoc. | [Ipobnema 1o KoHma He | pelueHa.
g | npobnemubii  Bompoc.  Jlanbl | Jlanb! CCBUIKH Ha | pemrena. He naHbl cChUIKM Ha
CCBIIKH Ha  HCIOIb3yeMbIE | HCIOIb3YeMBIE PECYPCHI. HCTIONBb3YEMBIE PECYPCHI.
PECYpCHL.
Cobmnroaercss  eIUHBII Cobmronaercst He  coGmomaercs He
E - CTHIIb odopmieHHs. | eaUHBIA CTWIb | €OWHBIA CTWIB O(GOPMIICHHUS. | COONIOHAeTCSl CTHIIb
g = IIpesenTanus Kpaco4Hast u | opopmiieHwUs. Crnaitnpl | Cnaiinsl MPOCTHI B | odopmIcHUS.
S@s HHTEepecHasl. Hcnonb3yrotcst | mpocTsl B TOHUMaHHWHU. | MOHMMAaHUH. O¢dexter n | Chaiiipl mpocTHl B
5 | obdextsr aQHMUMAaIHH, ¢on, | Ucnoms3yloTcss HEKOTOpbIe | (OH HE MCHONB3YEeTCs. TTOHVMaHUH.
g tdororpadpun. B  mpesentanuu | 3¢ ¢deKTH U GOH.
= | mpucyrcTByroT ABTOPCKHE
HaXOJKH.
° ABTOp XOpOILIO BIageeT ABTOp  BNameer ABTOp HeE TMoOKa3al [pencras
= MaTepHantoM o TeMe | MaTepuajoM MO  TeMe | KOMIETEHTHOCTH B | JIGHBl HCKa)KCHHbIE
% - HCCIIe/IOBaHNSI. HWcnonp3yer | uccnenoBaHUs, HO HE CMOT | NPEACTAaBICHHUH NPE3eHTAlUK. | JaHHBIE
£ § | mayuywo TEPMHHOJIOTHIO. | 3aMHTEPECOBAThH Vcnonb3oBaHHbIe (aKkThl He
Q‘?.)( g Oonanmaer HaBBIKaM¥ | ayauTopuro. HemoctaToyHo | BBI3BIBAIOT JIOBEpHSL.
= § oparopckoro uckyccrBa. IlomHo | muTHpyeTcs nmTeparypa. Henmocratouno  murupyercs
g | =m TOYHO LUTHPYETCS JHTepaTypa.
= HCIIONB30BaHHAS TUTEPATypa
MaxkcumanbHOE€ KOITUYECTBO 68.J'IJ'IOB, KOTOPOC CTYACHT MOKCT IIOJYUUTDH 34 HNPEC3CHTAIULIO -
4,

IIpoMe:KyTOYHBIM KOHTPOJIb - UTOrOBasl OLICHKA 3HAHUM CTYJIEHTAa, OCYIECTBISAETCA 0

HAKOITMTSIIFHOM CHCTEME CYMMHUPOBAaHUEM 6am1013, IMOJIYYCHHBIX B IMPOHECCC TCKYIICTO U

pyOEKHOTO KOHTPOJIA.

®opma MPOMEKYTOUHOTO KOHTPOJIIS — 3a4eT.
[IpoBenenue TEKyIIero U MPOMEKYTOYHOTO KOHTPOJIS IO AUCHUTUIMHE OCYIIECTBISETCS B
cootsercTBuu ¢ Ilonoxenuem COI'Y !

BAJIVIBHASA CTPYKTYPA OLHEHKHU

Dopma koumpons

KOJI-BO 0aJJIOB

Makec.

1

Ilonoxxenue o

TEKyIIeM KOHTpOJIe

yCIIEBAEMOCTU U IPOMEKYTOUHOU

aTTcCTallun 06yqafoumxc>1 o

00pa3oBaTeIbHBIM MIPOrpPaMMaM BBICIIEr0 00pa3oBaHus — porpaMmamM OakajiaBpuaTta, MarucTpaTypbl U ClielHaINTeTa
B COI'Y.(B mocnenneil penakuuu ot 08.07.20 r. IIp.Ne 173)
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Tekymias orieHKa CTyJeHTa B TeUueHUEe 1-8 Heaenn CoCTOuT 25
u3:

* BrinosiHeHus 3ajaHuil Ha MPAKTUYECKHUX 3aHATUSIX 10

* CaMOCTOSITENTLHBIX PadoT 15

1-s pyOexxHas mucbMeHHasi KOHTPOJIbHAs paboTa 25

Texyias oneHka cryneHTa B TeueHue 10-15 nenenu 25
COCTOMT H3:

* BpinosHeHus 3a1aHNI Ha IPAKTUYECKUX 3aHATUAX 10

* CaMOCTOSITENTLHBIX PadoT 15

2-s1 pyOeKHas MMChbMEHHAs! KOHTPOJIbHAS paboTa 25

HToro 100

Metoauka ¢popMupoOBaHHs pe3yIbTHPYHOLIEH onenku.’
B xone Tekytiero KoHTporst cTyAeHTbl MoryT Haopats 0-100 Gamios:

1 —s1 pyOesKHASI ATTECTANMA - MAKCHMAJIBLHO 50 0aJ//10B; U3 HUX:
Ot 0 5o 25 6amioB — TecTUpoBaHue B eHTpe TectupoBanus COI'Y;

Ot 0 10 25 GannoB — akTUBHAsA paboTa 3a JaHHBIM MEPUO] HA CEMHUHAPCKUX (ITPAKTUYECKHX )
3aHATHUSIX

2-51 pyOe:KHAS aTTECTAIMS — MAKCUMAJIBHO 50 0a/1J10B; 3 HUX:
Ot 0 5o 25 6amioB — TecTUpoBaHue B ieHTpe TectupoBanus COI'Y;

Ot 0 510 25 6ansI0B — aKTHBHASA PaboOTa 3a TAaHHBIN MEPHO Ha CEMUHAPCKUX (ITPAKTUYECKHX )
3aHATHUSIX

ITpoMeKyTOUHBIN KOHTPOJIb:
s 3a4era:

3a ycTHBIN OTBET Ha 3a4eTe cTyaeHT noiuyyaet 0-50 6amios.
CTyneHTsbl, OJIy4HBIINE B XO/I€ TEKYILEro U pyOekHoro KoHTposis 56-100 OamioB

ABTOMATHUYCCKU IOJTYyHar0T «3ager».

NogakrwnpE

8.
9.

PesynbTupyromias omneHka ckiaasiBaeTcs mo coorercrpytomieid BPC gopmyie.

Bonpocs! 1J1s1 1oAroToBKM K 3a4eTy (1151 popmupoBanust komnerenuuii OIIK-1,
OIIK-6, ITK-5, IK-15, IK-16)

Opraau3anroHHOE MOCTPOSHHE CITY>KOBI JETOMPOU3BOICTBA

Paznenenue QyHkumii Mexay moapas3ae’IeHUsIME JIETOMPOU3BOJICTBA U HCTIOTHUTEIISIMU
Opranu3anus padoTel cekpeTaps-pedepenra

OcHOBHBIE TIOJIOKEHUS TI0 JOKYMEHTUPOBAHHUIO YIIPABIECHUYECKON JAEITeTbHOCTH
VYHudukanus v cTaHaapTH3aLUs YIPABICHYECKUX TOKYMEHTOB

Bunbl TOKyMEHTOB U MX KJIacCH(PUKAIUS

[IpaBuna odopmiieHus YIPABICHUYECKUX (opranu3anroOHHO-PacOPSAUTEIbHBIX )

JTIOKYMEHTOB
Opraau3anus 10KyMeHT0000poTa (OOIIHE MOTOKEHHS)
Peructparus u y4et mocTynaroumx B OpraHu3aIuio JOKyMEHTOB

10. IToaroToBKa M pETUCTpAIHS OTIIPABIISIEMBIX TOKYMEHTOB

2 B coorsercteu ¢ ITonoxennem o BPC onennBanus 00yJarOIIMXCst OUHOU (POPMBI TI0 00pa30BATEIBHBIM
IporpamMmam BhICIIET0 00pa3oBaHus — Mporpammam dOakanaBpuata u creruanurera B ®I0Y BO COI'Y (ot
05.03.2018 r., mp.Ne 47)
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11. IlpoxoxaeHne BHYTPEHHUX JOKYMEHTOB

12. Yyer o6beMa JOKyMEHTOOOOpOTA

13. KoHTposib 3a UCTIONIHEHHEM JOKYMEHTOB

14. JIokyMEHTBI I10 JITYHOMY COCTaBY (TIEPCOHAITY).

15. TpynoBoOi1 KOHTPAKT (IOrOBOP).

16. Ilpuka3sl 10 JIMYHOMY COCTaBY U KaJIPOBbIC MPUKA3bI, UX OTIUYHSL.
17. OcobenHocTu BeeHUS TPYIOBBIX KHUKEK.

18. JInunsie kapTouku hopmser T-2.

19. JIuunsie nena. Benenue kaapoBoit JOKYMEHTAIIHH.

20. CocraBieHue JOKyMEHTOB JIMYHOTO XapakTepa (aBToOuorpadus, 3asBiIcHIe, TOBEPEHHOCTD,

pacrucka).
21. Pe3tome Kak HOBBIW BHJI JOKYMEHTA.

22. OcobeHHOCTH /IeTONPOU3BOJICTBA 10 TMHCHMEHHBIM M YCTHBIM OOpallleHHsIM TpaxIaH M

paboOTHI C HUMH.

23. Knmaccudukanus (TpeanoxKeHus, 3asiBICHHs, )KaI00bI), CPOKHA PACCMOTPEHHS, PETUCTPALIHS

Y KOHTPOJIb UCTIOJTHEHUS 0OpaleHuil rpakIaH.
24. CoBpeMEeHHOE JIeJI0OBOE ITHCHMO
25. Opranu3aluoHHO-PacoOpAAUTENbHbIE JOKYMEHTBI
26. JIokyMeHTBI OnepaTUBHON HH(POpMAITUN

27. Homenknarypa aen. [loaroroBka JOKyMEHTOB JUIsl XpaHeHUs B apxuBe. O0II1e moI0KeHus

28. ®opMupoBaHHE AET

29. IToAroToBKa JJOKYMEHTOB K MOCIIEAYIOIIEMY XPAaHCHUIO U HCIIOJIb30BAHHIO
30. OcobeHnHOCTH OPUITHATEHO-IETIOBOTO CTHIIS

31. YnotpebneHue NponucHbIX U CTPOUYHBIX OYKB

32. Haubonee ynorpeOisieMbie COKPAIICHUS CIIOB

33. OdgopmieHre Aat ¥ YUCeN B TOKYMEHTax

OneHnBanue oTBeTa CTYAEHTA HA 3a9€TE

XapaKm epucmuka omeema

oannvt

JlaH monHBIN, pa3BEepHYTHI OTBET Ha IOCTABJIEHHBIM BONPOC, MOKa3aHa
COBOKYITHOCTh OCO3HAaHHBIX 3HaHHW 00 OOBEKTE, MPOSBISIONIASACS B CBOOOIHOM
OTNIEPUPOBAHUY MOHATHSIMHU, YMEHUH BBIACTUTH CYLIECTBEHHBIE U HECYIIECTBEHHbIE
€ro MpHU3HAK{, [PUYUHHO-CIEACTBEHHbIE CBs3M. 3HaHUE 00 o00beKTe
JIeMOHCTpHpYyeTcsl Ha (OHE TOHMMAHUS €ro B CHCTEME JaHHOH HayKu U
MEXTUCIHUIUTMHAPHBIX CBsi3eid. OTBeT (¢opMynupyeTrcss B TEpPMHHAX HayKH,
U3JIOKEH JIMTEPATypHBIM SI3bIKOM, JIOTHYEH, JlOKa3aTeJeH, JEMOHCTPUPYET
ABTOPCKYIO TIO3UIHIO CTYACHTA.

46-50

Jlan monHBIN, pa3BEpHYTHIA OTBET Ha IOCTaBJIECHHBIA BONPOC, MOKAa3aHa
COBOKYITHOCTb OCO3HAHHBIX 3HaHMM 00 0O0BeKTe, JJA0Ka3aTeNbHO PACKPBITHI
OCHOBHBIE IIOJIOXKEHMSI TEMBI; B OTBETE IIPOCIIEKUBAETCS YETKas CTPYKTYpa,
JIoTUYecKasi IOCJeI0BaTeIbHOCTh, OTpaXKarollass CYIIHOCTh PacKpPbIBAEMbIX
MOHATUH, Teopuii, sBiIeHUU. 3HaHMEe 00 OOBEKTEe IeMOHCTpHpyeTcs Ha (oHe
MMOHUMAaHHUS €r0 B CHCTEME JIaHHOM HayKu M MEXAUCLUMIIMHAPHBIX cBsizel. OTBET
U3JIOKEH JIMTEPaTypHBIM SI3BIKOM B TE€pPMHUHAX HayKd. MoryT OBbITb JOMYIIEHbI
HEZ0YEThl B ONPEAeTICHUH NOHIATUN, UCIIPABIEHHBIE CTYJACHTOM CaMOCTOSITEIbHO B
IIPOLIECCE OTBETA.

41-45
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JlaH MOJIHBIM, pa3BEpPHYTHIN OTBET HA MOCTABJICHHBIA BONPOC, MOKA3aHO
YMCHHUC BbIACIUTH CYIICCTBCHHBLIC W HCCYIICCTBCHHLIC IIPHU3HAKW, MNPUYUHHO-
clenCcTBeHHbIe CBsi3U. OTBET YETKO CTPYKTYPHPOBAaH, JIOTHYEH, H3JI0OKEH B
TCPMUHAX HAYKH. OIIHaKO A0MYIICHBI HEC3HAYUTCIIBbHBIC OH_II/I6KI/I UM HEAOYCTHI,
HCIPABJIEHHBIE CTYJIEHTOM C TOMONIBIO «HABOSIINX» BOIPOCOB MPENOJIaBaATENsL.

36-40

JlaH TMOJIHBIMA, HO HEJOCTAaTOYHO MOCJEAOBATEIbLHBI  OTBET Ha
MOCTaBJICHHBIN BOIPOC, HO MIPU ATOM MOKa3aHO YMEHHUE BBIJCIUTh CYIIECTBEHHBIE
Y HECYIIECTBEHHbIC MPU3HAKU M MPUUYUHHO-CJIEACTBEHHBIE CBsI3U. OTBET JOTHYEH
U U3JI0KEH B TEpMUHAX Haykd. MoryT ObITh JomymeHbl 1-2 omuOku B
ONPEACIICHUM OCHOBHBIX ITOHATHH, KOTOpBIE CTYIEHT 3aTPYIAHSAECTCS HCIPABHUTh
CaMOCTOSITEILHO.

31-35

JlaH HEen0CTaTOYHO MOJHBIM U HEAOCTAaTOYHO pa3BEPHYTHIM OTBET. JIoruka
U T0CJIE0BAaTEIbHOCTh M3JIOKEHUSI MMEIOT HapylleHus. JlomymieHs! omuOku B
PacKpbITUM TOHATUH, ynoTpedneHun TepMuHOB. CTyIeHT He crnoco0eH
CaMOCTOSITEJIbHO BBIIEIUTh CYILECTBEHHbIE M HECYLIECTBEHHbIE IPHU3HAKH U
MIPUYMHHO-CJICICTBEHHBIE CBS3H. CTYyIEHT MOKET KOHKPETH3HPOBAaTh 0000IIEHHBIE
3HaHUs, JOKa3aB Ha IpPUMEpPax HUX OCHOBHBIC IOJIOKEHHSI TOJHKO C MOMOILBIO
npenojasatesns. PeueBoe opopmiieHne TpedyeT nonpaBoK, KOPPEKIUH.

26-30

JlaH HenoJsHBbIA OTBET, JIOTUKA M MOCJIEA0BATEIbHOCTh U3JI0KEHUSI UMEIOT
CYLIECTBEHHbIE HapylieHus. JlomyiieHsl TpyOble OIIMOKU TMPH OIpeneIeCHUH
CYLIHOCTH PACKpPbIBAEMbIX NOHATUMN, TEOPHM, SBJICHUH, BCIEACTBUE HEOHUMAHUS
CTYJIEHTOM MX CYILIECTBEHHBIX M HECYIIECTBEHHBIX IPU3HAKOB U CBsA3eil. B oTBeTe
OTCYTCTBYIOT BBIBOJIbl. Y MEHHE PACKPBITh KOHKPETHBIE MPOSBIECHUS 0000IIEHHBIX
3HaHUU He moka3aHo. PeueBoe oopmiieHne TpeGyeT nonpaBoK, KOPPEKIUH.

21-25

Jlan HemoNHbBINA OTBET, NPEICTABIISIOIINN COO0M pa3pOo3HEHHBIE 3HAHUS 10
TEME BOMNpOCa C CYIIECTBEHHBIMHM OIIMOKaMH B ompeneseHusx. IIpucyrcrByror
(bparMeHTapHOCTb, HEJIOTUYHOCTh u3JM0KeHUs. CTyIeHT HEe OCO3HaeT CBS3b
JAQHHOTO TIOHSATHUS, TEOPUH, SBICHUS C JAPYIMMH OOBEKTAaMHM JUCLHUIUIMHBL
OTCYTCTBYIOT BBIBOJbI, KOHKpPETH3allUi W JOKa3aTeJIbHOCTh HU3JIOKeHUs. Pedub
HErpamoTHas. JIONOJHUTENbHbIE U YTOYHSIOIIME BONPOCHI IIPENOJABATENs HE
MIPUBOJAT K KOPPEKLIUU OTBETA CTYJIEHTA HE TOJIBKO Ha IOCTABIECHHBIN BOIIPOC, HO
Y Ha JPYTHUE BONPOCHI JUCHUIIIUHBIL.

1-20

He IMOJIYYCHBI OTBETEI 110 0a30BEIM BOIpocaM TUCHUIIIINHBI.

IToxa3zarenu u KPUHTEPHUHA OLICHUBAHUA KOMHeTeHIII/lﬁ Ha PA3/IMIHBIX ITalax ux

(opMupoBaHUsl, ONMUCAHHE KA OLIEHUBAHUSA

YpoBeHb ¢hOPMHUPOBAHHOCTH KOMIIETEHIM A

«MuHHMAJIb «MHHHUMAJIbHBI «Cpeannit «BbIcOKUit

HbIil YpOBEHb He it ypoBenb»(56-70 ypoBeHnb»(71-85 6amnoB) | ypoBeHb»(86-

AOCTUTHYT» (MeHee 0aJ1110B) 100 6an10B)
55 6aj10B) Kommnerennuu Komnerennuu
Komnerenmuu ne c(hOpMHUPOBAHEI. c(hOpMHUPOBAHEI. Komnereniun
c(hOpMHUPOBAHBI. c(hopMHUPOBAHBHI.
CdopmupoBansl 0a30Bbie | 3HAHUS OOLTUPHEIE,

3HaHus CTPYKTYpPBI 3HAHUH. CHUCTEMHBIE. 3HaHus
OTCYTCTBYIOT, TBEp/bIC,
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YMEHHS Y HaBBIKU HE | YMeHUs (pparMeHTapHbl | YMEHUsS HOCAT BCECTOPOHHHE.
c(hOpMHUPOBAHEI. U HOCSIT PEnpPOIYKTUBHBIN
penpOaYyKTUBHBII XapakTep. YmMenus
XapakTep. YCHEIIHO
JeMoHncTpupyercs IPUMEHSIOTCS K
JleMoHCTpUpYyeTCs JIOCTaTOYHBIN YPOBEHb PELLIEHUIO KaK
HU3KUN YPOBEHb CaMOCTOSITEJIBHOCTH. TUIIOBBIX, TaK U
CaMOCTOSITEJIBHOCTU HECTaHJAPTHBIX
MIPaKTUYECKOr0 HABBIKA. TBOPYECKUX
3a/1aHU.
JemoHncTpupyer
Cs1 BBICOKUH
YpOBEHb
CaMOCTOSITEJIBHO
CTH, BbICOKas
aJalTUBHOCTh
MIPaKTUYECKOTO
HaBbIKA
Onucanue KpUuTepreB OLlEHUBAHNS

OO6yyaromuii OO6yuarommiics OO6yuaromuiics OO6yyaromuiics
Csl IGMOHCTPUPYET: | JEMOHCTPUPYET: JIEMOHCTPHUPYET: J€EMOHCTPHUPYET:

- - 3HaHUA - 3HaHUE U -
CYILIECTBCHHBIC TEOPETHUECKOTO MMOHUMAaHHE OCHOBHBIX rIyooKwue,
MpoOesbl B 3HAHUSX | MaTepuana; BOIIPOCOB BCECTOPOHHHE
y4eOHOro - HETIOJTHBIC KOHTPOJIUPYEMOT0 00beMa | 3HAHUS
Marepuana; OTBETHI HA OCHOBHBIE MIPOTrPpaMMHOTI0 IPOrpaMMHOTO

- BOIPOCHI, OIIMOKH B MaTepuaa; Marepuana;
JIOMYCKaroTCA OTBETE, HEJOCTATOYHOE - TBEpP/IbI€ 3HAHUS - IOJTHOE
MIPUHIIATIAATEHBIE MOHUMaHUE CYIIHOCTH TEOPETHYECKOTO MOHUMaHUE
OIIMOKY MPU OTBETE | U3JaraeMbIX BOMPOCOB; Marepuana. CYIIHOCTH U
Ha OCHOBHBIE - HEYBEpEHHBIE U -CIIOCOOHOCTH B3aUMOCBSI3U
BOIIPOCHI, HETOYHbIE OTBETHI Ha yCTaHaBJIUBATh U paccMaTpuBaeM
OTCYTCTBYET 3HaHHME | JOTOJIHUTEIbHBIC OOBSICHSTH CBS3h BIX MPOIIECCOB U
Y IOHUMaHue BOITPOCHI; MIPaKTUKHU U TEOPUH, SIBJICHUH,
OCHOBHBIX TTOHSTHI - HEJIOCTATOYHOE | BBISIBJISITH IPOTUBOPEUHS, | TOYHOE 3HAHUE
Y KaTeropuii; BJIQJICHUE JIUTEPATYPOH, | MpOoOIEeMBbl U TEHACHIIUU OCHOBHBIX

- PEKOMEHIOBAHHOM pa3BUTHS; HOHATHH B
HETOHUMAaHUE porpammoit - IPaBWJIbHbBIE U paMkax
CYIIHOCTH JVCLATIIINHBI. KOHKpETHbIE, 0e3 rpyObIX | 00CyX/1aeMbIX
JOTIOJTHUTENBHBIX OmunOOK, OTBETHI HA 3a/1aHU;
BOIIPOCOB; MTOCTaBJICHHBIE BOTIPOCHI; -

- OTCYTCTBHUE - BJIaJICHUE CIIOCOOHOCTH
YMEHUS BBITTOTHATH OCHOBHOM JTUTEpaTypOH, yCTaHaBIUBATh
MPaKTUYECKUE PEKOMEHI0BaHHOM U OOBSICHSTH
3a/1aHusl, porpamMmoit CBSI3b TTPAKTUKHU
MpeAyCMOTPEHHBIE JCUUILTAHBI; U TEOpPUH;
MPOTrPaMMOit - HAIN4HE -
JTUCHUTLITUHBI; CcOOCTBEHHOM JIOTUYECKU

- OTCYTCTBHUE 000CHOBAaHHOH MO3ULIUN MIOCJIEI0BATEIbH
TOTOBHOCTH o 00CyX/1aeMbIM bIC,
(cmocobHOCTH) K BOITPOCAM. COJICpKATEIHHBI
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JIMCKYCCUU U Bo3MOKHEI €, KOHKPETHBIE
HU3KYIO CTENIEHb HE3HAYUTCIIBHBIC u
KOHTAaKTHOCTH. OTOBOPKH M HETOYHOCTH B | MCUEPIIbIBAIOIIN
PACKPBITHUHU OTJIETbHBIX € OTBCTHI HA BCE
MOJIOKEHUHN BOIPOCOB, BOIIPOCHI, &
MIPUCYTCTBYET TaKKE
HEYBEPEHHOCTh B OTBETaX | JIOMOJIHUTEIbHbI
Ha € BOIIPOCHI
cBOOOHOE
HCITOJIb30BaHHNE
B OTBETaX Ha
BOIIPOCHI
MaTepHaioB
PEKOMEHIOBaHH
Ol OCHOBHOM U
JIOTIOJTHUTEIIFHO
1 JIUTEPATYPHI.

Onenka «He Onenka «3a4TeHO» Onenka «3a4TeHO» Onenka
3a4YTEHO» «32YTEHO»

Ipumeps! TecroBbix 3aaanunii (OK-6, OIK-2, ITK-9, IK-10, ITK-17)
1. TapanTHiiHOE MHCHMO 00S3aTENBHO JOHKHO OBITH TIOANUCAHO:

PYKOBOJIUTENEM MPEIPUATHUS U TTIABHBIM OyXTalnTepoM;

PYKOBOJUTENEM HPEIIPUITHS U OTBETCTBEHHBIM HCIIOJIHUTEIEM NTHChMA;
IJIaBHBIM OyXTaJTepOM U OTBETCTBEHHBIM HCIIOJIIHUTENEM MHChMa;
UCKJTIOYUTENIbHO TJIaBHBIM OyXTalTepoM MpearnpHusTHS.

2. Kakoii 1omkHa OBITH TIOJITUCH HAa IOKYMEHTE, €CJTM OH COCTaBIIeH Ha (pUpMEHHOM OJIaHKe
KOMITAaHUH:

I'enepanbublil upektop (moanucs) @. E. Ietpos;
I'enepanbubiit nupexktop OAO «JIunus» (moanuce) Ilerpos @. E.;
[TerpoB @. E. (moamwuch).

3.0TTHCK TTIeUaTH Ha CJ'Iy)KC6HOM AOKYMCHTC CTAaBAT TaKUM 06pasoM, YTOOBI OH 3aXBAaTHIBAII:

TepBBIC HECKOJIBKO OYKB HAa3BaHUS JOKHOCTH JIUIA, TTOAMNKUCABIIETO TOKYMEHT;
MOCJIETHUE HECKOJIbKO OyYKB Ha3BaHUS JTIOJDKHOCTH JIMIIA, TTOAMHCABIIETO JOKYMEHT;
MOCIIEHIE HECKOIbKO OYKB (haMUIIUH JUIA, TTOANUCABIIETO TOKYMEHT;
MOCJIEHIOIO0 CTPOYKY TEKCTa CIIY)KEOHOTO IOKyMEHTA.

4 Kakum crioco0oM MpocCTaBisieTcs aTa B Tprude yTBepKICHHS JOKyMeHTa?
MAaIIMHOIMCHBIM CIIOCOOOM;
MIPOCTABJISIETCS] OT PYKU CEKPETApPEM MOCIE YTBEPKICHUS IOKYMEHTA PYKOBOIUTEIIEM;

HPOCTABJISICTCS CAMHM PYKOBOJHTEIIEM B MOMEHT YTBEPIKIICHUS TIOKYMEHTA,
MIPOCTABISIETCA JTFOOBIM CITIOCOOOM.
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5.Kakoii n3 ykazaHHbBIX BUJIOB MPUKA30B SIBJISAETCS OIINOOYHBIM:

MIPHUKa3 [0 OCHOBHOM J€ATEIbHOCTH;

MPUKa3 M0 aIMUHUCTPATUBHO-XO035IMCTBEHHOM JCSATEIBHOCTH;
MIPHUKa3 M0 (UHAHCOBO-XO035UCTBEHHOW JESATENIbHOCTH;
MpUKa3 10 JUYHOMY COCTaBy.

6.ITopsiikoBEIi HOMEp OJIaHKa CIIEAYET pacloararh:

B BEPXHEH 4acTH JIMIIEBON CTOPOHBI OJaHKa;
B HIDKHEH 4acTH JIMLEBOM CTOPOHBI OJIaHKa;
B BEpXHEH 4acTu 0OpaTHOM CTOPOHBI OJIaHKa;
B HIDKHEH yacTu oOpaTHON CTOPOHBI OJIaHKa.

7.Kakue u3 IMPUBCACHHBIX HUKC BXOAAIIUX NOKYMCHTOB HEC ITOJICKAT pEruCTpanuu:

[I03JpaBUTEIIbHBIE ITNCHMA;
rapaHTUIHBIC [TUCHMA;
IIMCbMAa-3aIpoChl;
CONPOBOJUTENBHBIE TCHMA.

8.B nuuHyI0 KapTOUYKy COTPYIHHUKA HE 3aHOCAT CBEICHHUS:

0 BOMHCKOM Yy4YeTe;
O MPUHAANICKHOCTH K MOJTUTUYECKUM MApTUSAM U O0IIECTBEHHBIM OpTraHU3aIUsIM;
00 o0miem craxe paboThl;
0 CEMEMHOM II0JIOKEHHU.

9.CnyxeOHbIi TOKYMEHT, KOTOPBIH COAEPIKUT MPEATI0KEHNE O HA3HAUEHUH Ha JIOJKHOCTb,
MepeBoJIe Ha JPYTYIO JOJKHOCTH (paboTy) WM MOOUIPEHUH (Harpaae, NpeMUPOBaHUM) COTPYJHUKA
OpraHU3alMK HA3bIBACTCS:

IIPpUKA3 110 JINYHOMY COCTAaBY;

JOKJIaaHas 3aIlicCKa,

IIpUKas 1o aI[MI/IHI/ICTpaTI/IBHO'XOSHﬁCTBCHHBIM BOIIpOCaM;
MMpEaACTaBJICHUC.

10.PexBu3uT «DaMuIUs UCTIOTHUTENS M HOMED ero TesedoHa» B CIyKeOHOM JOKYMEHTE,
0 OpMIICHHOM Ha HECKOJIBKUX JTUCTAX, YKA3bIBAIOT:

B JIEBOM HMKHEM YTJIy JULEBOM CTOPOHBI IIOCIEAHETO JIUCTA JOKYMEHTA;
B JIEBOM BEPXHEM YTy 0OpaTHOM CTOPOHBI MOCIEIHETO JIUCTA JOKYMEHTA,

B JIEBOM HUKHEM YIJly JTULEBOM CTOPOHBI IEPBOIO JIMUCTA JOKYMEHTA;
B JIEBOM HUXHEM YTy 0OpaTHOM CTOPOHBI MOCIIEAHETO JUCTA JOKYMEHTA;

9. YueOHO-MeTOAMYECKOE M HH(POPMAIIMOHHOE 00ecedeHne TUCIIUTTHHBI:

a) OCHOBHAH JIUTEPATYPA:
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1. bacakos, M.U. JlokymeHTarmonHoe obecriedeHue ynpasieHus: ([emonpons3BoacTso) /
M.U. bacakoB. — 2-¢ u3j., uci. u goim. — Pocros-na-Jlony : ®enukc, 2013. — 352 c. : w1 —
(Cpennee npodeccronanpbHoe 00pa3oBanHue). — Pexxum 10CTyma: Mo MoAMucKe. —

URL.: https://biblioclub.ru/index.php?page=book&id=271490

2. PribaxoB, A.E. OcHOBBI 1en0npon3BoacTBa : yueOHuk : [12+] / A.E. Pri6akoB. — 3-e u3z.,
ucnp. — Munck : PUIIO, 2016. — 320 c¢. — Pexum focTyna: 1o nogamnucke. —
URL.: https://biblioclub.ru/index.php?page=book&id=463666

0) IONMOJHHUTEIbHAS JIUTEPATYPA:

3. I'punbepr, A.C. [lokymeHTanmonHoe obecrieuenue ynpasieHus : yueOnuk / A.C. I'punbepr,
H.H. TI'op6aué, O.A. Myxamermuna. — Mocksa :FOnuth, 2015. — 391 c. : Tabn., rpad., ui.,
CXEMBI — Pesxxum JI0CTyTIA: 1o HIOJIITUCKE. —
URL.: https://biblioclub.ru/index.php?page=book&id=115031

B) COBpeMeHHbIE NpodeccHoHAJIbHbIE 0a3bl JTaHHbIX, I/IH(l)ODMaIIl/IOHHI)Ie CIIpABOYHbBIC
CHCTEMbI, 3JIEKTPOHHbBIE 00Pa30BaTeJIbHbIE PECYPCHI

1. Hudopmanronno-npasoBoii moprain «I["apant» (http://www.garant.ru/).

2. CnpaBounas npaBoBas cucrema KoncynbrantlLnroc (http://www.consultant.ru/).

3. eLIBRARY.RU [DOnexkTpoHHBI pecypc|: Hay4dHas JJIEKTpOHHas OuOmHoTeKa. —
URL: http://www.elibrary.ru.

4. WznarenbctBo  «lOpalit» [DAEKTpOHHBIM pecypc]: ANeKTpOHHO-OMOIMOTEeYHas
cuctema. — URL: http://biblio-online.ru.

5. VYuuBepcurerckas Oubnmoreka online [DIEKTPOHHBIM pecypc]: AIEKTPOHHO-
oubmmoteunas cucrema. — URL: http://www.biblioclub.ru.

6. OBC"Koncynprant cryaenta" (https:// www.studmedlib.ru).

7. Cratuctuueckas 0a3a qanubix «Poccrat» (https://rosstat.gov.ru/).

8. DOnektpoHHas 0a3za naHHbIX [IpaBuTenbctBa PO «OnekTpoHHOE MPaBUTEIHCTBO

(https://www.google.com/url?g=https://rosstat.gov.ru).
9. OdunmaneHplii  caliT  MeXayHapoJHOW  OpraHM3allMd 10  CTaHJapTH3aIUU
https://www.iso.org/ru/home.html

10. MaTepHaﬂbHO'TeXl{I/I‘IeCKOB OCHAIICHHUEC JUCIUITINHbI

MuHuMabHO ~ HEOOXOAMMBIN  IMEpedYeHb  MaTepUaIbHO-TEXHHUECKOTo  oOecreueHus
JUCLUMIUIMHBL ~ BKJIIOYaeT B ce0s MaTepHalbHO-TEXHHUYECKYI0 0a3y, COOTBETCTBYIOLIYIO
JEHCTBYIONUM MPOTUBOMOXAPHBIM IpaBUJIaM M HOpMaM U oOecriedrBarouieil MpoBeAeHHE BCEX
BUJOB JUCLUUIUIMHAPDHOW UM MEXIUCLUUIUIMHAPHON TOATOTOBKHM, IPAKTUYECKOM W HAy4YHO-
HCCIIEI0BATENLCKON PaboT 00yJaromuxcs, IpeAyCMOTPEHHBIX YU€OHBIM IIJIAHOM.

VY4eOHble ayAUTOPUHU I IPOBEIEHUS 3aHATUHN JeKIInoHHOTO THMa (Ne 314, yueOHBIN KOpIyC
Ne7 sxoHOMHUecKOTO (haKyIpTeTa): MPEnoJaBaTeIbCKUI CTOM; CTYI; CTOJIbI 00YYaIOUINXCS; CTYIIbS;
Kadenpa; KiaccHas JOCKa, JEMOHCTPAallMOHHOE OOOpYyJOBaHUE - MYJIbTUMEIUIHBIA KOMILIEKC
(mpoekTop, 3KpaH), HOYTOYK, KOJIOHKH, mporpaMMHoe obecneuenue: Windows 8.1 Professional;
Office Standard 2010; AntuBHpycHOe mporpammuoe obOecneueHue Kasperksy Total Security;
Cucrema noucka TEKCTOBBIX 3aUMCTBOBaHMN «AHTHIIarnat.BY3»; Ilporpamma ans OBM «bank
BOIIPOCOB JuTsi KOHTpoutsi 3HaHuM»; Koncynwerantllmtoc; [Mapant; Moodle, Cisco Webex; yuebHO-
HarJsiIHbIe TocoOusl.

VY4yeOHble ayIUTOPUM Ul 3aHATHH CEMHHApPCKOIO THIA, TPYNIOBBIX M HMHIUBHyaIbHbBIX
KOHCYJIbTAIMi, TEKYIIEro KOHTPOJIS U poMekyTouHol artectaruu (Ne 314, yueOHbIit kKopiyc Ne7
HSKOHOMHYECKOro (haKyJabTeTa). MPENoAaBaTeIbCKUN CTOJ; CTYJ; CTOJbl OOYYaIOLIUXCS; CTYJIbS;
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kadenpa; KiIaccHas OCKA, MYJIbTHMEIUWHBIA KOMILIEKC (TPOEKTOp, PKpaH), HOYTOYK, KOJOHKH,
nporpammuoe obOecneuenue: Windows 8.1 Professional;Office Standard 2010; AHTUBHpYCHOE
nporpammHoe  obecrieuenne Kasperksy Security Cloud; Cucrema moncka TEKCTOBBIX
3auMcTBOBaHMi «AHTUIUIarnat.BY3y»; Ilporpamma mis 9BM «bank BONpocoB sl KOHTPOJIA
3HaHui»; Korcynprant mwiroc; apant; Moodle, Cisco Webex.

JIaboparopuu - KOMIIBIOTEPHBIE KJIACCHI I MpoBeacHus TectupoBanus (Ne 311, yueOHBIi
Koprryc No7 3KOHOMHYECKOTO (paKyibTeTa): MPEenoaBaTelbCKHid CTOJI, MPENoIaBaTeIbCKUI CTYII,
CTOJIbI O0YYaIOIIMXCS, CTYJbs, KJIacCHAas JOCKa, MYJIbTUMEIUUHBIN KOMIUIEKC (MPOEKTOpP, IKpaH),
kononku, IIK mpenomaBatens, IIK oOywaromuxcs, mporpammuoe oOecriedenue: Windows 7
Professional;Office Standard 2016; WinRar; Microsoft Visio 10; MicrosoftVisual studio;
Kaspersky Security Cloud; Koncynsrantllitoc, ['apanr, IIporpamma mis 9BM «bank BompocoB
JUISL KOHTPOJIs 3HaHM», CHcTeMa MoncKa TEKCTOBBIX 3aMMCTBOBAaHNN «AHTUILIAaruar.BY3».

[Tomerenus st camocTosTesbHOM padoTel (Ne 311, yueOHbIi Kopryc No7 3KOHOMHYECKOTO
¢dakynbpTeTa): KOMIIBIOTEPHBIE KJIAacChl C  JOCTyloM K pecypcam cetu HTepHerT:
MPEToIaBaTeIbCKUM CTOJ, MPENOJaBaTebCKUN CTYJ, CTOJIBI OOYYarOIIUXCs, CTYNbS, KIacCHas
JI0CKa, MYIbTUMEAUMHBIA KOMIUIEKC (TpoeKTop, d9kpaH), kojoHku, I[IK mpemomamatens, IIK
oOyyaromuxcs, nporpammaoe obecrneuenune: Windows 7.1 Professional;Office Standard 2016;
WinRar; Microsoft Visio; MicrosoftVisual studio; Kaspersky Security Cloud; KoncynsrantlLioc,
I'apant, Ilporpamma nns OBM «baHk BOIpOCOB i KOHTpOJs 3HaHUN», CuUcTeMa IOuCKa
TEKCTOBBIX 3aMMCTBOBaHUMN «AHTHILUIaruaT.BY3».

Kaxnprii o0y4aromuiicss B TeUeHHE BCETO Mepruoja OOy4eHUs MMEeT JOCTYN K Y4eOHBIM U
HayyHbIM (oHaam O6ubmmoreku COI'Y, a Takke oOecrieueH MHIWBUIYaTbHBIM HEOTPAHUYECHHBIM
JOCTYIIOM K HECKOJIBKHM 3JICKTPOHHO-OMOIIMOTEUHBIM CHCTEMaM (3JIEKTPOHHBIM OHOIHOTEKaM) U K
ANEKTPOHHOU MH(GOPMALIMOHHO-00pa30BaTeNbHON cpe/ie OpraHu3aluu. JINeKTPOHHO-OMOIMoTe HAs
cucTeMa W 3JEKTPOHHAs WH(POPMAIMOHHO-00pa3oBaTelbHas cpeaa 00eCIeYrBaOT BO3ZMOKHOCTh
JocTyma oOydJaromerocs M3 JOOOM TOYKH, B KOTOPOM HMMeeTcs AOCTYN K HH(pOpMalMOHHO-
TeleKOMMYHUKalmoHHo cetu "WHTepner", kak ©Ha Ttepputopun COI'Y, Tak u BHe ee.
DnexTpoHHas HHPOPMAIMOHHO-00pa3oBaTeIbHas cpeia OpraHu3auu 00eCIeunBaeT:

O JOCTYyl K Yy4YeOHBbIM IUIaHaM, pabouyuM MporpaMMaM JTUCHUIUIMH (MOJyJiel),
MPAKTUK, K U3AaHUSIM DJEKTPOHHBIX OMOTMOTEYHBIX CHCTEM M 3JEKTPOHHBIM 00pa30BaTeIbHBIM
pecypcam, yKa3aHHBIM B pa0o4uXx Mporpammax;

O ¢ukcanuio xofa 00pa30BaTENLHOTO IMpOIEecca, pPe3yIbTaTOB IMPOMEXKYTOUHOM
aTTecTalluu U pe3yJbTaTOB OCBOEHUS MPOrpaMMbl OakanaBpuara;
O IIPOBE/ICHUE BCEX BHUJIOB 3aHATHUN, NPOLEAYp OLIEHKH pEe3ylbTaTOB OOyueHUs,

peanu3aius KOTOPhIX MPEAYyCMOTPEHA C MPUMEHEHUEM 3JICKTPOHHOTO OOYUYCHUSI, TUCTAHIIMOHHBIX
00pa3oBaTENbHBIX TEXHOJIOTHIA;

0 (hopMHUpOBaHKE IEKTPOHHOTO MOPTHOIHO 00YUAIOMIErocs, B TOM YHCIIE COXPAaHEHHE
paboT oOydaromerocs, peueH3Mid W OLEHOK Ha 3TH PabOTBHl CO CTOPOHBI JIOOBIX YYaCTHUKOB
00pa3oBaTeNILHOTO MPOoIiecca;

O B3aUMOJICHCTBHE MEXIy y4acTHHKaMH 0Opa30BaTEIbHOTO MPOIEcca, B TOM YHCIIE
CUHXPOHHOE U (WJIM) aCHHXPOHHOE B3aUMOJIEHCTBUS TTocpeacTBOM ceTtu "MHTepHeT".

bubnmnoTeka, B TOM 4HCIIe YATATBHBIN 3aJ1: CTOJIBI, CTYIbs, [IK oOyuaromuxcs, mporpaMMHOe
obOecrieuenne, ydeOHble W HaydHble GoHAb OuOmmorekn COI'Y, mocTynm K SJIEKTPOHHBIM
OUOIMOTEYHBIM pecypcaM:

DBbC "VuuBepcurerckas oudanorexa Online" http://www.biblioclub.ru

OnekrponHas oudnuoreka nuccepranuii PI'b (3B]] PT'B) https://dvs.rsl.ru

DnexkrponHas oudnuorexa «KoHCymbpTanT cTyaeHTa» http://www.studmedlib.ru/

Hayunas snexrponnas oudnaunoreka eLibrary.ru http://elibrary.ru

baza nannbix «9bC elibrary» http://elibrary.ru

OnekrponHas oubnmnoreka «tOpaiir» http://biblio-online.ru

CocTaB JIMIEH3HOHHOTO M CBOOOTHO PACTPOCTPAHIEMOI0 MPOrPAMMHOT0
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oﬁecneqeﬂnﬂ, B TOM YMCJ/I€ OTCYECCTBCHHOI'0O NIPOU3BOACTBA

Ne HaumenoBanue Ne noroBopa (uneH3ust)
n/n
1 Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
' T.
) Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
3 Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016
' T.
4. Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r
AHTHBHPYCHOE NMPOrPaMMHOE Nel7E0-180222-130819-587-185 ot 26.02.2018 10
5. obecrieueHue 14.03.2019 .
KasperksyTotalSecurity
IIporpamma nns OBM «bank Pazpabotka COI'Y CBuIETeNnsCTBO O TOCYAapCTBEHHOM
6. BOIIPOCOB ISl KOHTPOJIS 3HAHUID) peructpauuu nporpammsl i1 9BM Ne2015611829 ot
06.02.2015 r. (6eccpouHo)
7 Cucrema TecTUpOBaHUS Sunrav Ne468 ot 03.12.2013 UIT Cynrarynun P.T.(0eccpouHno)
' WEB Class
8 Koncynprantllnroc Ne430-2017/614 ot11.01.2017 1.
' 000 «Dact-Uudopm» (6eccpouno)
9 I'apant Ne05/18 ot 01.02.2018 r. meficrBurenen mo 31.12.2018
' r., OO0 Peruon-15
Cucrema moucKa TEKCTOBBIX Ne676 ot 27.12.2017, nerictButenex mo 31.12.2018,
10. 3aMCTBOBAHMMI Ne795 ot 26.12.2018, neiictButeneH g0 31.12.2019 ¢
«Antunnaruat.BY3» 3AO0 «Amntu-Ilnaruar»

11. JIuct oOHOBJIEHHMS/AKTYaIN3AL UM

PaGovas mporpamma nepecMoTpeHa, o0cyxaeHa u ogodpena st ucronneHus B 2019-2020

yueOHOM roJly Ha 3aceqaHuu Kadeapsl MeHekMeHTa mpoTtokon Ne 5 ot 12.03. 2019 r.

HporpaMMa oz[o6peHa Ha 3aCCJaHuHn Coseta q)aKy.]'ILTeTa OKOHOMHWKH U YIPABJICHUA OT

21.03.2019 r., mpotoko:n Ne 5.
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