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1. CrpykTypa n o01masi Tpy10eMKOCTb JHCIUIIIHHBI

OO61mas TpyA0eMKOCTh AUCHUIUTMHBI COCTaBsAeT3 3a4éTHbIe eUHUIBL. (108

4ac.).
Ounas ®opma
00yueHust
Kypc 2
Cemectp 4
Jlekun 16
IIpakTHueckue 3aHITUS 16
JlabopaTopHble 3aHATHSI -
Koncynpranuu
HTOro ayIuTOpHBIX 3aHATHI 32
CamocrosiTenpHas pabora 76
Kypcosas pabora -
3auer +
DK3aMeH -
OO0111€€ KOJIMYECTBO YaCOB 108yac.

2. Iesu 0CBOEHHUSI IMCHUTLIHHBI

Ilenpto OCBOGHMSI IUCHMIUIMHBI «JlOKyMeHTALMOHHOEe o0ecrieyeHHe B TYypU3Me»
SBJSIETCS] YTITyOJICHHOE M3yYeHHE OCHOB JIOKyMEHTOOOOpOTa M CHCTEM JOKYMEHTAluH B cdepe
Typu3Ma, a TakKe 3HaHHE TEOPETHYECKHMX W MPaKTHYEeCKHX MpoOJieM  Cco3JaHus
JOKYMEHTUPOBAaHHOM MH(DOpMAINK yUPEKISHUH JIF000H OpraHu3almOHHO-TIPABOBOM ()OPMBL.

B xone f1ocTH:KEHHS] TOCTABJIEHHOM LieJIM pPelIalTcs cJIeAylonue 3a1a4u:
1.IToka3aTh B3aMMOCBSI3b HH()OPMAITNH U JTOKYMEHTA.
2.IlpocneauTh SBOMIONMIO JOKYMEHTa Kak HOCHTeNs HWHGOpMaluu, pa3BUTHE CIOCOOOB
JOKYMEHTUPOBAHHS U MaTepPHUAJIOB sl (PUKCAUU HHPOPMALIUH.
3.IIpoananu3upoBaTh MPOLECC CO3AHUS U NalbHeHIel paboThl TOKyMEHTA.
4 IIpoananu3upoBaTh mporecc (GOpMUPOBAHMS U PA3BUTHUS CUCTEM JOKYMEHTAIIUH.
5.BbisiBUTh M TMOKa3aTh TEHACHIMM YHU(UKAIMM M CTaHJAPTU3ALMU Kak OTAEIbHBIX (opM
JOKYMEHTOB, TaK ¥ CUCTEM JJOKYMEHTAIH B LIEJIOM.
6.03HaKOMUTbH CTYJCHTOB C COBPEMEHHBIMU TPEOOBAHUSIMH K IOKYMEHTAM.
7.11puBUTH HABBIKM aHAIN3a JOKYMEHTA.

8.IlpuBUTh HABBIKM TNPOCKTUPOBAHUS YHUDUIHUPOBAHHBIX (OPM JOKYMEHTOB, CHCTEM

JOKYMEHTAIMH U MH(POPMAITMOHHO-OKYMEHTAIIHOHHON CHCTEMBI YUPEKICHHS B LIETIOM.
9. U3y4nTh OCHOBBI M METOJIUKY COCTABIICHUS JOKYMEHTOB B TypU3ME.
10. O3HaKOMHTBCS C MPaBHJIAMH JJOKYMEHTOO00POTa HAa TYPUCTHUECKOM PHIHKE.

B pesynbrare u3ydyeHus NUCUUIUIMHBI CTYACHTHI JODKHBI MMeTh HNpeJcTaBJIeHHE O
cmocobax M CpeICcTBaxX JIOKYMEHTHPOBAHMS  YNpPaBIEHYECKOW WH(pOpMAIMU;  3HAThH
TEPMHUHOJIOTHIO B  O0JIACTH  JOKYMEHTHPOBAHHUS, 3aKOHOMEPHOCTH JIOKYMEHTOIIOTOKOB,
3aKOHOJATelIbHbIE M HOPMAaTUBHO-METOAMYECKHE  MaTepuanbl [0  OpraHu3aluu
JIeNIONPON3BOICTBA, MNPaBUJA COCTaBICHUS U O(DOPMIICHUS JOKYMEHTOB C HCIIOJIb30BAaHHEM
TPaIUIIMOHHBIX U KOMIBIOTEPHBIX TEXHOJIOTUH; YMETh YHH(PUIIMPOBATH, IPOESKTUPOBATH (hOPMBI
JOKYMEHTOB, BHEIPSTh YHU(PHUIMPOBAHHBIE CHUCTEMbI JIOKyMEHTAallMd B MPAKTUKY TypHU3Ma,
o(hopMIIATH TOKYMEHTHI B COOTBETCTBUHU C HAIIMOHAJIBLHBIMU CTaHIAPTaMH; BJIJCTh HABBIKAMH
paboThI ¢ OPUCHOM TEXHUKOM.

3. MecTo qucuumiiuHbl B cTpykrype OIIOIL:

Juciummnza «/loKyMeHTallHOHHOe o0ecneYyeHne B TYPU3Me» OTHOCUTCS K
mucuuiuinHaM brok 1. {uctumuast (Moxynn) . Yacts, popMupyemast yaacTHUKaMU



oOpa3oBaTenbHbIX OTHOIIEHMH . B1.B.05.

4. TpeGoBanus K pe3yJbTaTaM 0CBOCHUS AUCHHUIIIMHBI
Kommnerennnu obGydarornierocs, GopMupyeMbIC B pe3yJIbTaTe OCBOCHUS AUCIUTUIMHEI.
B pesynbraTe M3yueHHMs OUCHUIUIMHBI OOyYaromIMMCS MOJDKEH 00J1aJaTh CIeAyIOIIUMHU
KOMIIETEeHIIUSIMU (pe3yJIbTaTaMH OCBOCHHsI 00pa30BaTEIbHON POTrpaMMBbl):
Crnioco0eH oCyIIecTBIATh JEIOBYI0 KOMMYHHUKAIIMIO B YCTHOM M MMCbMEHHOHN (opMax Ha

rocyapcTBeHHOM si3bike Poccuiickoit @enepanyun 1 nHocTpaHHOM(bIX) si3bike(ax) (YK-4);
CrniocoOeH opranu3oBaTh pabOTy UCTIOIHUTENEH, IPUHUMATh pelIeHHsI 00 OpraHu3aIuu
Typuctckoil nearenbHoct (ITK-1).
B3auMoCBsI3b MIIaHUPYEMBIX PE3yJIbTATOB OOYYEHHUS MO IUCHMIUIMHE C (OPMUPYEMBIMU
komnereHuussmu OITOIT:

Komnerenuun Ili1anupyemMblie pe3yabTaThbl 00y4eHus,
COOTBETCTBYIOIIME (POPMHPYEMbIM KOMIIETCHIIUSIM
Kon DopmyIMpOBKa onomn
3HATDL: YmMmern Baanern:
YK-4 Cnocoben -BUJIbI BECTH JIEJIOBYIO HaBbIKaMU
OCYUIECTBIISATh OQUIHATBHBIX U MIEPETIHCKY C BEJICHUS
JIEJIOBYIO HEO(UIIUATBHBIX | YYETOM JIEJI0BOM
KOMMYHHKAIIUIO B | JIEJIOBBIX IHCEM, CTHJIUCTUYECKUX | MEPETHCKH C
YCTHOHU U CTHJIMCTUYECKHE | 0COOEHHOCTEH U y4ETOM
MACbMEHHOU 0COOEHHOCTH U TpeOoBaHMil K CTUJIITMCTUYECKUX
dbopmax Ha TpeOOBaHUS K 0(pOPMIICHHUIO O0COOCHHOCTEH U
rOCyAapCTBEHHOM | O(OPMIICHUIO JIEJIOBBIX MTUCEM; | TpeOoBaHUH K
A3BIKE JIEJIOBBIX OCYLIECTBIISATh odopmIeHHIO
Poccuiickoi MIACEM; JIETIOBYIO O(QUIMATBEHBIX U
denepaunu u COLIMOKYJIBTYPHBIE | TIEPEIUCKY, Heo(UIHATTBHBIX
MHOCTPaHHOM(BIX) | pa3IU4us B YUUTHIBAs JIEJIOBBIX MTUCEM;
A3bIKe(ax) (dopmare 1e710BOI | COLMOKYIBTYPHBIE | OCYIIECTBICHUS
KOPPECHIOHJICHIIUH | pa3Iuyus B JIEII0BOI
OCHOBBI ¢dopmare 1e70BOI | MEPEMUCKH C
MIOCTPOCHUS KOPPECHOHJEHINH | yUYEeTOM
nyOMUYHON U - COLIMOKYJIBTYPHBIX
Hay4HOU pedn paznuuuii B
dbopmate nenoBoi
KOPPECIOHISHIIUN
IK-1 Cnocoben COJIEp’KaHUE U IIPUMEHATH HaBbIKaMU
OpraHu30BaTh napameTpsl METOABI U PUMEHEHUs
paboty TPYI0BOTO CHOCOO0BI METO/I0B
UCTIOJIHUTEIIEH, MoTeHIHaa OpraHu3aIuu OpraHu3aluu
IIPUHUMATh nepcoHaia paboThI paboThI
peueHus oo PENIpUATHS UCTIOJIHUTEIIEH UCTIOJIHUTENEH
Opra"u3anuu TYPHUCTKOU IPEANPUATHN IPEANPUATHN
TYPHUCTCKOM WHIIYCTPHH, TYPHUCTKOM TYPUCTKOM
JESTEIbHOCTH METO/IbI WUHAYCTPHUH, UH]TyCTpHH,
OpraHu3aIu UCTIOJIb30BaHUS o0ecrneunBaroIux
paboThI UX NOTEHLMAJa U | IPUHATHE
HCTIOJTHUTEIIEH, YIIpaBJICHUS peleHuit
HCIOJIb30BaHUs TPYZAOBBIM 00 opraHu3zanuu
UX NOTEHIMaJIa U | MOBEIEHUEM TYpPUCTCKOHI




yIpaBICHUS
TPYJIOBBIM
MIOBEJICHUEM.

JACATCIIbHOCTH.

[Tpu nmpoBeneHnn y4eOHBIX 3aHATHN 00ECIIeUnBaCTCs Pa3BUTHE Y 00yUYaAIOMIUXCSI HABBIKOB
KOMaH/IHOU PabOThl, MEKJIMYHOCTHONW KOMMYHHUKAIIMHU, TIPHHATHS PEIICHUH, TUICPCKIX KAaueCTB
(BKirOYasi IpU HEOOXOJUMOCTU NPOBEACHUE MHTEPAKTUBHBIX JIEKLIMHA, TPYIIIOBBIX TUCKYCCH,
pOJIEBBIX HWIP, TPCHUHIOB, AHAIW3 CHUTYallMii ¥ HMHTAIIMOHHBIX MOJEJCH, MpernoJjaBaHue
TUCIHMILTUH (MoIynieil) B (opMe KypcoOB, COCTABIICHHBIX Ha OCHOBE pPE3yJbTaTOB HAYYHBIX
UCCJICIOBAaHUH, B TOM YHCIE C YYE€TOM PErHOHAIBHBIX OCOOCHHOCTEW MpodeccHoHaTbHON
JeSTeIbHOCTH BBIITYCKHUKOB M IMOTPEeOHOCTEN paboTomarenei).

5. Conepxxanue u y4eOHO-MeTOAMYECKAS] KAPTA AU CHUNIMHBI

Tabauna 5.1
Hom | HaumeHoBaHHe DopMBblI banasl | Jlute
ep TeM (BOMPOCOB), 3aHaTH CamocTosiTeqbHas padoTa | KOHTPOJ pary
HEle | y3yyaembIx MO CTYIeHTOB 1 pa
m JAHHOIA "
JUCHUNJIMHE I | op Conepxxanue Yac mi | ma
bl n X

1-2 | Temal. 2 2 Tema. DTansl 5 Nunusu A)[ 2,

JIOKYMEHT U ero pa3sBUTH JyajbH 3]

pyHkumuu. eJI0NMPOU3BOACTBA BIH b)[1]

Crnocoonl Ha Pycu u B Poccuu onpoc, B) [1;

AOKYMEHTHPOBA 1.1.IIpuka3snoe IIPE3EHT 2l

HHS. NIEIOTIPOU3BOICTBO anus,

1.1.lenomponsso XV- XVII BB. pedepat

JCTBO. Komnexckoe

1.2.JlokymeHTHPO N1EJI0NIPOU3BOCTBO.

BaHUE. 1.2.Munucrepckoe

1.3.JloxymeHT — NIEJI0NIPOU3BOCTBO

MHOHSATHE U BUJIBI. XIX-magaima XX BB.

1.4.Knaccudukan 1.3.Mcropus

Us TOKyMEHTOB. YIIpaBJICHUS U

1.5. Bunsl J1€JI0IIPOU3BOJICTBA B

JTOKYMEHTAIIAH. XX BB.

1.6.HopmaTtuBHO

-METOJ. baza

A0y

1.7.0cHoBHBIE

MOHATUSA 0

JIOKyMEHTE

1.8.0cHOBHBIE

TEPMUHBI "

omnpeaeneHus: B

JA0Y
3-4 | Tema 2. 2 |2 Tema. I[IpaBuna |5 Nunusu A)[ 2,

IlpaBuaa oopmiteHust JyanbH 3]

opopMiIeHUA nokymentoB I'OCT 13171

JI0KYMEHTOB P 7.0.8.-2013 ompoc, B)[1]




Jenonpoun3BoacTBo MPE3EHT B) [1;
Bonpoce juist U apXUBHOE JIETIO. anus, 2]
o0cyKaeHNs TepMuHsel 1 pedepat
1.ITpaBuna onpeaeneHus"
odopmiieHus
PEKBU3HUTOB.
2.CocraBieHue
OpraHHU3aIOHHO
pacnopsAuTeIbH
BIX. IOKYMEHTOB
3.Benenue
pi (N (0):10)7
MEPETUCKH

5-6 | Tema 3. 10 A)
IpaBuaa Tema. [ 2,
COCTaBJICHUA HopmatusHo- 3]
AOKYMEHTOB. MeToauyeckas 6aza
JenoBas J10V. B)[1]
nepenuckKa. I'OCT P 6.30-2003. B)
Bonpocel ps YHupuuupoBaHHbIE [1;
00Cy:K1eHu st CHCTEMBI 2]
1.1.0pranuszanu JIOKYMEHTaL1H.

OHHBIE YuaudunupoBaHHas

JOKYMEHTBHI. cucremMa

1.2.Pacnopsiaute OpraHu3alMOHHO- Nunusu
JBHBIC paciopsiIuTeIbHON TyalibH
JIOKYMEHTBHI. JIOKYMEHTAIUH. BIii
1.3.Nudopmaru TpeboBanus k oTIpoC
OHHO- 0hOpMIICHHUIO

CIIPaBOYHBIE JIOKYMEHTOB"

JIOKYMEHTBHI. CnyxebHas

1.4.®opmupoBan IIEPENUCKa Ha

ue u MPEINPUITHH.

HOMEHKJIaTypa 1.1.IIucemo-

hi(Sh) MpUIJIalieHuE.

1.5..Ucxonsiue 1.2.ITucemo-

u BXO/ISIIHE coo01eHue.

JIOKYMEHTBI, 1.3.IInceMO-0TBET.

MOPSIIOK  pabOThI 1.4. lupopmarimons

C HAMH. 0€ MUCHMO.

1.6.0nepaTuBHO 1.5. 3asBiieHue

€ XpaHeHHe Jell. 1.6. XKamno0a.

7-8 | Tema4.KaapoBsl Tema. 10 A)[ 2,
71 JI0I5KHOCTHBIE Cobecen 3]
AOKYMEHTO0000p HHCTPYKIIMHU B OBaHMC, b)[1]
oT TYPHCTCKHX WH/IUBH B) [1;

npeanpusaTHAX. TyalibH 2]
Bomnpocsl _aas 1.1. JomkHOCTHas BIN
o0cyKaeHns MHCTPYKLUS orpoc.
1.1.Bunasl MEHEeKepa




KaJIPOBBIX TYPHUCTCKOTO
JIOKYMEHTOB. MPEIPUITHSL.
1.2.Cnenuduka 1.2. JlomxHOCTHas
paboThI c MHCTPYKLHS areHra
KaJ[pOBBIMU TYPUCTCKOTO
JOKYMEHTaMHU. MPEIPUITHSL.
1.3.Cnenuduka 1.3.Jlo;kHOCTHAS
nmoabopa WHCTPYKIIUS
IIepcoHaJla  Ha cekperaps
TypIpeANpPUATHH TYpPUCTCKOTO

JIOJIKHOCTHBIE TPETPHUSITHSL.
MHCTPYKLUHU
(cormacHo
npodcTanaapTam
).

9-10 | Tema 5. TeMma. 10 Nungusn A)
TexHoJsorus JIOKyMeHTallMOHH JyanbH [2,
padoThI ¢ LI MEHeIKMEeHT BIH 3]
AOKYMEHTAMM. 1.1.0cHoBBI o1poc, b)[1]

JIOKYMEHTAIlHOHHOT IOKJIaT B)
Bomnpoce! pis 0 MEHEPKMEHTA. 15
00cyKIeHus 1.2.Cyx6a J1OY. 2]
1.1.0Opranuzanus 1.3.luHOBaLIMU B
JIOKyMEHTO000p JOV.
oTa( BXOJISIINE U
UCXOSIINE JOK-
TBI);
1.2.®opmupoBan
ue u
odopmiieHre
AcCI;
1.3.0nepaTuBHO
€ XpaHEHHue Jel.

11- | Tema Tema. Typucrckue | 10 | Uagusu A)

12 | 6.Typucrckue (opManbHOCTH JyalbH [ 2,
dbopmanbHOCTH Typucrtckoe bIN 3]

3aKOHOJATEIbCTBO onpoc, b)[1]
Bonpocel  aas POD. MPE3CHT B)
00cyx1eHns 1.3 PO Ne 132 arust 15
1.JlokyMeHTHI, «0O0 ocHOBax 2]
YAOCTOBEPSAIOIIN TYPUCTCKOU
€ JINYHOCTb. e TeIbHOCTIY.
2.BuzoBblie 2. IlpaBa u
(hopMaTBHOCTH. 00s13aHHOCTH
3.Ctpansl TYypUCTOB
0€3BU30BOTO 3.BuzoBas
BbHE3/1a JUTSt MOICPKKA
POCCHSH. 3.1.IlpaBuna

odopmiteHus

[Pa3IMYHBIX

KaTerOpHil BU3.

3.2 IlpaBuna




odopmiteHus
IIICHT€HCKOU BU3LI.

13- Tema. lokymentsl, | 10 | Uuausu A)
14 | Tema 7. perjaaMeHTHPYIOIIH JyajbH [2,
JdorosopHbie e OTHOLUICHUS bI 3]
OTHOLLIEHUS C Typoneparopa " ompoc, b)[1]
NMOCTABIIHKAMU areHToB, IIPE3EHT B)
TYPHCTCKHX HN3y4yenue anus, 15
yCJayr. MOKYMEHT0000poTa pedepat 2]
Bonpocel  pas MeXKAy TypareHTaMu
o0cyKaeHns U TYpUCTAMH
1.IIpumep 1.JoroBop T/O mu
odopmiteHus T/A
JIOTOBOpa MEXIY 2.JloroBop  MexIy
T/O wu rocr. T/A u Typuctom
NPEINPUATHEM 3.3anonHenue
2.1lpumep TypiyteBok (TYP-1)
oopmieHuUs 4. TypuCTCKHI
JI0OTOBOpa MEKIY Baydep u ero
T/O u cTpaxoBoii coAepKaHueE.
KOMIIaHUEHN
3.1Ipumep
odopmiteHus
JIOTOBOpa MEXKITY
T/O u
TPAHCTIOPTHBIMU
OpraHU3alMsSIMU
15- | Tema8. Tema 10 Cobecen A)
16 JlokymeHTO0060p B3aumooTHoOIIEHUs OBAaHUE; [2,
0T MEKAY TYppupMBI ¢ AHIUBU 3]
TypareHTaMu u KJIMEeHTaMH JyanbH b)[1]
TYpPUCTaAMHU. 1. KoMriuiekcHbIH bIN B)
Bonpocel _nas XapakTep ompoc (15
o0cyxaeHns TYPHUCTCKOTO 2]
1.Jorosop T/O u 00CITy>)KHUBaHUSI.
T/A 2.Kpurepun
2.JloroBop KauecTBa
Mexay T/A u TYpPUCTCKOTO
TypPUCTOM 00CITyKUBaHUS.
3.3anonHeHue 3.OcHOBHBIE
TYypITyT€BOK HaIpaBJIECHUS
(TYP-1) OpraHu3aIu
4. Typucrckuit KadecTBa
Baydep H €ro 00cTyKUBaHUS Wuausu
coJIepKaHue. TYpHUCTOB. TyaJlbH
beszomnacHocTh BIii
TYpIPOIYKTA. oIpoc
17- | Tema 9. Tema 9.| 6 | Ilpoextn A)
18 | CocraBnenne CocrasJjieHue poBaHune [2,
TEXHOJIOTHYECK TEXHOJIOTHYEeCKOI IyTeImec 3]
oii JIOKYMEHTAIIHH TBHA. Bb)[1]
IIpesent
AOKYMEHTAIUH TYPHCTCKOIO B)




TYPHUCTCKOIO Mapupyra anust (15
MapupyTa I'OCT P 50681-94 2]
I'OCT P 50681- «Typucrcko-
94 «Typucrcko- AKCKYPCHUOHHOE
HKCKYpPCHOHHOE o0cITy>)KUBaHHeE.
o0ciTyKHBaHHE. [IpoekTupoBanue
[TpoexTrpoBanu TYPUCTCKHX YCIIyT».
€  TYpPHUCTCKHX TexHonoruyeckas
YCIyT». KapTa TYpPUCTCKOTO
TexHonornyecka My TEeUIECTBUS
A KapTa I'padux  3arpys3ku
TYpPUCTCKOTO TYpPUCTCKUX
My TEIIeCTBUS NpeaNpUATHIA o
I'padux MapuipyTy
3arpy3Kku WHudopmManroHHbIH
TYPUCTCKUX JUCTOK K IyTEBKE
NPENpPUATHIA 110 TYpPHUCTCKOTO
MapIupyTy My TEeUIECTBUS
WNudopmannonu Onwucanue
BIi  JIUCTOK K MapuipyTa
ITyTEBKE I'padux  nBUKEHUS
TYpPUCTCKOTO 0 MapHIpyTy
Iy TEIIECTBUSA Kapra-cxema
Onucanue MapuipyTa
MapuipyTa Onwucanue
I'padux TEXHOJIOTHYECKHUX
JIBUKCHUS 1o 0COOCHHOCTEH Typa
MapIpyTy TekcThl MaMsATOK
Kapra-cxema
Mapuipyra
Ornucanue
TEXHOJIOTHYECKH
X 0coOeHHOcTel
Typa
TeKcThl naMsATOK
Hro 16 | 16 76 3ayer
ro
[pumeyanus:

— Bce Buzpl yueOHO# paboThl MOTYT MPOBOAUTHCS TUCTAHIIMOHHO Ha OCHOBAHUH JIOKAJIBHBIX
HOPMaTHBHBIX aKTOB.

— B nmensx peanuzanyu MHAMBHIYaTBHOTO MOAXO0JAa K OOYYEHHIO CTYJEHTOB, OCYLIECTBIISIOLINX
y4eOHBIH Ipolecc MO HWHAWBUAYAJbHOH TPAaeKTOPUM B PaMKax HMHIAMBHIYAJIBHOIO paboyero IiaHa,
W3y4Y€HHE JaHHOW JWMCLHUIUIMHBI MOKET OCYIIECTBIITBCS YEpe3 HHIVBHUIyalbHBIE KOHCYJIBTAllUU
MpenojaBaress O4HO, B 4aChl KOHCYJBTAIMHA, IO DJIEKTPOHHOW MOYTE M C WCIOJB30BaHHEM ILIaTHOpPM
JUCTaHIIMOHHOTO O0Yy4eHUs..



6. O0pa3oBaTe/ibHbIE TEXHOJIOTHHU

B cootBercTBUM ¢ TrocynapcTBEHHBIMH 0Opa30BaTeNbHBIMU  CTaHJAPTaMH  BBICIIETO
oOpa3oBaHMsl pealn3anys yueOHOro mpolecca JoJDKHa MpeaycMaTpuBaTh MPOBEACHHUE 3aHATUN B
MHTEPAKTUBHBIX M aKTUBHBIX (popmax. Buenpenue stux Gopm oOydeHHs — OJHO M3 BaKHEUIINX
HaIpaBJIEHUN COBEPUICHCTBOBAHUS IOATOTOBKH CTYACHTOB B COBpeMEHHOM By3e. Llenp —
noBbIIeHNE 3(PHEKTUBHOCTH 00pa30BaTENFHOIO Mpollecca, JOCTHXKEHHE BCEMH O0y4aroIIMMUCS
BBICOKHX PE3YJIbTaTOB O0yUEHUSI.

WutepakTuBHbIE (OPMBI MPOBEACHUS 3aHATUI MPEANoNaraloT o0y4eHue B COTPYIHUYECTBE.
Bce yuyactHuku 00pa3oBaTenbHOro npoiecca (pernoiaBareib U CTYASHTbI) B3aUMOJIEHCTBYIOT APYT
C Apyrom, 0OMEeHUBAIOTCS HHPOPMaLMEil, COBMECTHO PEIIAIOT MPOOJIEMbl, MOJIEIUPYIOT CUTYAIUH.
CyTb HCIONIB30BaHUS AKTUBHBIX U WHTEPAKTUBHBIX (DOPM IMPOBENEHUS COCTOUT B MOTPY>KEHUHU
CTYJIGHTOB B peallbHyl0 aTrMoc(epy AeJOBOTO COTPYAHHYECTBA [0 pPa3pelIeHUI0 NpolIeM,
ONTUMAJIbHYO JUISl BHIPAOOTKH HABBIKOB U Ka4ecTB OyAyIIEro CIeUaINCTA.

JUnis  pemieHus BOCHHUTATENBHBIX M y4YeOHBIX 3a7ay MpernojaBarelieM MOryT ObITh
MCIIOJIb30BaHbI CIIEAYIOUINEe HHTEPaKTUBHBIE (POPMBI O0yUEHUSI.

TpaanumMoHHBbIE JIEKIHM M NPAKTHYeCKHe (CEeMHMHAPCKHeE) 3aHATHS C HCIOJb30BaHUEM
COBPEMEHHBIX UHTEPAKTUBHBIX TEXHOJIOTUH.

Jlekuus-quaaor — coaepKaHue IOAAETCS YEPE3 CEPUI0 BOIPOCOB, HA KOTOPBIE CTYACHT
JIOJKEH OTBEYaTh HEMOCPEICTBEHHO B X0OJ1€ JIEKIIHH.

OnnaiiH-ceMMHAp — pPa3HOBHJHOCTh BeO-KOH(EpPEHLINH, NMPOBEJCHUE OHJIAMH-BCTpEY WU
npe3eHTanuii yepe3 MHTEpHET B peXUMeE peaibHOTO BpeMeHHU. KakabIii 13 y4aCTHUKOB HaXOJUTCS
y CBOEro KOMIIbIOTEpa (CpeACTBa CBS3M), a CBA3b MEXKIY HMMHM INOAJEpKHUBaeTcs uepe3 MHTepHeT
MOCPEACTBOM 3arpy’KaeMoro npuoKeHus, yCTAaHOBJIEHHOTO Ha KOMIIBIOTEPE KaXKI0T0 YYaCTHHUKA.

Buneoxondepenuusi — ceanc BugeokoHdepenucszu (BKC) — 5310 TexHomorus
MHTEPAaKTUBHOTO B3aMMOJAEHCTBHS JBYX M 0Oojiee y4acTHHUKOB 0Opa30BaTEIbHOIO Ipolecca s
oOMeHa nHpopMalLueil B pealbHOM peXHMe BpEeMEHH.

Buneo-nexknust — cHATas Ha KaMepy COKpallleHHas JIEKLUs, JOMOJHEeHHas (GoTrorpagusamMu u
CXE€MaMH, WITCTPUPYIOIIAs [T01aBAEMBII B JIEKLIUU MaTepUal.

TexHosoruss JJ1eKTPOHHOrO0 OO0y4eHHs (peaju3yeTcss NpU TOMOIIU  AIIEKTPOHHOMN
obpazoBatenbHOi cpeasl COI'Y mpu  wucnonb3oBanuu pecypcoB OBC, mnpu mpoBeaeHUu
aBTOMATHU3UPOBAHHOT'O TECTUPOBAHUS U T. 1I.).

TBopueckoe 3aJjaHHe COCTaBISIET cojiepXKaHHE (OCHOBY) JII0OOOW WHTEPaKTHUBHON (OpMBI
MIPOBEJICHUS 3aHATHA. BhINonHEeHne TBOpUECKUX 3a/laHuil TpeOyeT OT CTyAEeHTa BOCIPOU3BEACHUS
MOJyYeHHOW paHee uHpopMauuu B ¢opMme, ONpenensieMoil mpenoaaBaresnieM U TpeOyromei
TBOpPUECKOTO Toaxoda: 1) moadopka NpuUMEpoOB W3 MpakTUKW; 2) MoAOOpKa Marepuana Io
orpeiesIeHHON ipolieme;

IIy6anuyHas npe3eHTAlHMs NMPOEKTA - camMblii dPQPEKTUBHBIA COCOO TOHECEHWs BaKHOU
UHpOpPMALIUU TpH MyOJWYHBIX BBICTYIUIEHUSAX. Craiia-npe3eHTanuu MO3BONIAIOT 3(dekTHo u
HarJIsIHO MPEJICTaBUTh COJIEp>KaHUE, BBIACINUTD U MPOWUTIOCTPUPOBATH COOOIIEHNUE.

HNuTepakTUBHAA JIeKUUsl TpPEICTaBIseT COOOW BBICTYIUIGHHWE TMpErojAaBatrens mepen
ayIUTOpUEl CTYIAEHTOB C MPUMEHEHUWEM CJEIyIOIIMX HWHTEPAaKTUBHBIX (QOpM OOyueHus:
1. ynpaBnsiemast AuCKyccus WM Oecefa; 2. JeMOHCTpalMs CIaioB WM y4eOHbIX (QHUIBMOB; 3.
MO3TOBOM IITypM; 4. MOTUBAallMOHHAS PeYb U JIp.

Pa3paborka mpoekTa MO3BOJSET yYaCTHUKAM MBICJIEHHO BBIWTH 3a MpPENEbl ayJUTOPHH U
COCTaBUTh MPOEKT CBOMX JEHCTBUI MO 0O0CY>KIaeMOMY BOIPOCY YUYaCTHUKU MOTYT OOpaTHTHCS 3a
KOHCYJIbTAIleH, JOTIOTHUTEbHON JTUTEPATypOl B CHIEIIMATM3UPOBAHHBIC YUPEkKACHUS, ONOITHOTEKH
U T.J.



IIpo6s1eMHOe 00y4eHue - TOUCK OTBETOB HA BOIIPOCHI MO TEME.
7. YueOHO-MeTOANYeCKOEe o0ecnieYeHrne CaMOCTOsITeIbHON PadoThl

CaMmocTtosiTenbHass paboTa OOy4aromMXcsl SBISETCS OAHUM W3 BHJOB YYEOHBIX 3aHSATHH.
CamocTosiTenbHas paboTa MPOBOJUTCS C LIETBIO:

— CHCTEMAaTH3alli U 3aKpEIUICHUS MOJIYYEHHBIX TEOPETUYECKUX 3HAHUW W MPAKTUYECKUX
YMEHHUN 00y4aIoOmnuXCs CTYICHTOB;

— yrayOJNeHus U paclIupeHus: TEOPETHUSCKUX 3HAHUM;

— (dopMupOBaHHS YMEHHW WCIOJIb30BAaTh HOPMATHBHYIO, TIPABOBYIO, CIPABOYHYIO
JOKYMEHTAIUIO U CIIEHUATIBHYIO JTUTEPATYPY;

- (GopMHpPOBaHUSA CAMOCTOSITEIPHOCTH MBIIUICHHS, CIOCOOHOCTE K CaMOpPa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHUIO U CAaMOPEATTN3alINH;

— pa3BUTHS UCCIIEIOBATEIHLCKIUX YMEHHUH.

K Bumam camocTtoaTenbHOW pabOThl TpU M3YYCHHHM JaHHOW AMCHUILIMHBI OTHOCHTCS:
HaIMCcaHMe JI0KJIa/lI0B, 3CCe, MOArOTOBKA MPE3eHTAl, CAMOCTOSTENIbHOE U3yUYEHUE JTUTEPaTyphl 110
TeME& U COCTAaBJICHHWE IO HeH KOHCIEKTOB, paboTa CO COPaBOYHBIMH MaTepUaTaMH
(TEpMHHOJIOTUYECKUMH ¥ HHBIMU CJIOBAPSIMH, DHITUKJIONECIUSIMH) U T.1.

Tembl U GOpMBI BHEAYAUTOPHON CaAMOCTOATEIHHOU PabOTHI, €€ TPYJOEMKOCTh COJIEPKATCS B
pasnene 5, Tabu. 5.1.

8. OneHo4HbIe cpeacTBa JJIs TEKYLIEro KOHTPOJIS YCIeBAeMOCTH,
PYOeKHOI aTTecTAMH U NMPOMEKYTOYHOM aTTECTALMH 10 HTOraM OCBOCHMA
AUCHUIIJIMHBI

Pabouas nmporpamma npeycMaTpuBaeT NpOBEACHHUE JEKIMOHHBIX U MPAKTUYECKUX 3aHITHH, a
TaKXe CIEAYIoUIe BUAbI padoT: CaMOCTOSTEIbHYIO pabOTy CTYAEHTOB MO MOATOTOBKE YCTHBIX
COOOIIIEHUI, HamUCaHWIO JIOKJIAJ0B, IOATOTOBKY TMpe3eHTauuil u OoOCYXIEHHH Mo Temam
JMCLUUIUIMHBI - pa00Ty B aKTUBHOM M MHTEPAKTUBHON (hopMax.

Pabouas nporpamma npeznonaraeT TEKYIU U IPOMEXKYTOUYHbIN KOHTPOJIb 3HAHUH.

Texywuii KoHmpoab — 3TO HENPEPHIBHO OCYLIECTBISEMBbII MOHUTOPHHI YPOBHSI YCBOEHUS
3HaHWN ¥ (HOPMHUPOBAHUS YMEHHM M HABBIKOB B TEUEHHE CEMeCTpa WM yueOHoro roja. Texymmii
KOHTPOJIb 3HAHWM, YMEHUN U HABBIKOB CTYJAEHTOB OCYIIECTBISETCSA B XOZ€ YUEOHBIX (2yAUTOPHBIX)
3aHATUH, MPOBOAMMBIX MO pacnucaHuio. dopmMamMu TEKYIIEro KOHTPOJS BBICTYHNAIOT OMPOCHl Ha
3aHATHSIX C LEJNbI0 MPOBEPKHU HAIW4YMs 3HAHWHA, HEOOXOJUMBIX JJISi YCBOGHHS HOBOT'O MarepHaja
WM JUTSI BBISICHEHUS CTETIEHN YCBOEHUS U3JI0KEHHOT0 MaTepHarna.

Pybesxcuviti konmpons OCYIIECTBISETCS MO OKOHYAHWU HM3Y4YCHHMs MaTepuana MOIyJNs B
3apaHee yCTaHOBJIEHHOE BpeMsi. PyOesKHbI KOHTPOJIb MPOBOJUTCS C LENbI0 OMpEIesIeHUs] KauecTBa
YCBOEHHMs MaTepHuaja y4eOHOro MoAayss B IeJoM. B TedeHue cemecTpa Takue KOHTPOJIbHBIE
MEPOIPUITHS TPOBOJATCS 1O TpaduKy.

KonTpoabHble 3a1aHus (1eMOBepCUM) 1JIS OLeHKH 3HAHUI, yMEeHUl, HABBIKOB U (WJIN)
ONBITA AEATEJbHOCTH, XaPAKTEePU3YIIHUX ITanbl (POPMUPOBAHMA KOMIIETEHLUHUI B mpouecce

O0CBOEHHS 00pa30BaTeJbLHONH NPOrPaMMbl

Kpurepun ouennBanus npeacrasieHsbl B Tadauue 8.1.

HpHMepI)I TEeCTOBBIX 3aJJaHUI M0 AUCHHUIJINHE:



1. B xakom BapuaHTe OTBeTa MPAaBUIHLHO Ha3BaHBI PEKBU3UTHI 00I1IIeT0 O1aHka?
HaumenoBanue opranuzanuu, sM06JieMa opraHu3aliii Wik TOBAPHBIM 3HAK, HANMEHOBAHHUE BUIA
nokymenTa, OI'PH, MHH/KIIII, 3aroioBok K TeKCTy, aapecar.
HaumenoBanue opranuzanuu, koj opranusauu, OI' PH, MHH/KITIII, xara, peructpannoHHbII
HOMEp JOKYMEHTA, CChUIKA HA PETUCTPALIMOHHBIA HOMEP U JaTy JTOKYMEHTA.

HanmenoBaHue opraHu3anuu, MECTO JIJISl BUIa TOKYMEHTA, KOJI OPTaHU3alH, J1aTa,
pETUCTPallMOHHBII HOMEDP, MECTO COCTABIICHHUS.

2. B xakom BapmaHTe OTBETa MPABWJIBHO HA3BaHBI PEKBU3UTHI KOHKPETHOTO BUA TOKyMEHTA?
locynmapctBeHHbIi Tep0, Ko GOpPMBI TOKyMEHTa, HAUMEHOBAHHUE BHJIA IOKYMEHTA,
pPEruCTPalMOHHBIA HOMEp, AaTa JOKYMEHTA, MECTO COCTaBJICHMUS.

+HanmeHoBaHMe opraHu3aiym, SMOIeMa Ui TOBApHBIN 3HAK, HANMEHOBAHUE BU/A IOKYMEHTA,
KOJI OpraHu3aluu, Koja GopMbl TOKYMEHTa, JaTa, peruCTPallMOHHBIA HOMED.

HanMenoBanue opraHu3aiyiy, HAMMEHOBaHHUE BUAA TIOKyMEHTA, KOl (hOPMBI JOKYMEHTa, MECTO
W3JIaHUsl JOKYMEHTA.

3. Ha xakux JOKyMeHTax MpoCcTaBisieTcsl peKBU3UT «OTMeTka 00 ucroautene»? Kakoit Bapuant
ee o(hopMIICHHS BBl CYUTAETE TPABUIHHBIM?

CemenoBa Mpuna IletpoBna 123-4567.

+W.I1. Cemenona 123-4567.

CemenoBa 123-4567.

Cemenosa WN.II. 123-4567.

4. ®ynnameHTadbHas KiaccupuKaius Typa:

+HanpaBiieHUE MyTEIIECTBUS;

Leb MyTEUIECTBUS;

JUTUTEBHOCTD Ty TEIIECTBUA.

5. MHuumaTuBHBIE TYpOIepaTopbl — 3TO ONEPaTOpPhI:

pa3pabaThIBAIOIINE TYPHl B HHUITUATHBHOM TOPSIIKE;

+OTIpaBIISIIOIINE TYPUCTOB 32 pyOek WU B IPYTHE PETUOHBI; Ha IIPHEME.

6. UTO OTHOCHUTCS K peCYpPCHO-TEXHUYECKOMY OOECIICUCHHUIO Typa:

THUII MapIlIpyTa - JIMHEWHBIN, paJuaJIbHbIN, KOJIBLIEBOM;

+ 00BEKTHI MTOKa3a, TPAHCIIOPT, MUTAHUE, PA3MEIICHHCE;

MaTepUATbHBIC BO3MOKHOCTH TYpPHUCTA, €r0 CIIOCOOHOCTh MCIIOJIb30BaTh HanOO0JIee TEXHUUECKU
COBEpUIEHHBIE CPEICTBA IEPEBO3KU U KOMMYHHKAIIUH.

Metoauka ¢gopMupoBaHus pe3yIbTHPYIOLICH OLIEHKH

Taoauua 8.1
Jra | Dopma
- KOHTpOSI Kpurtepun oneHnBanus
1. Texywuii xonmpons (max 20 6anno6 3a 1 Modynv)
4 Gamta 3 Gamma 2 Gamna 0-1 GamtoB

ITocemenue | CtyaeHT nmoceTun CryneHT moceTui CTyneHT moceTui CryneHT moceTun

3aHATHHA oonee 85% 3ansaruit | 71-85% 3ausTuit 56—70% 3ansTHil meHee 56% 3anatuit

(max 4 6.)

11-13 6ammoB 8—10 GamtoB 6—7 6amioB 0-5 GamtoB




Texymas CryneHT akTHBHO CryneHT akTHBHO CryneHT CryneHt

paborta B paboraeT Ha paboTaet Ha HEJI0CTaTOYHO HEJ0CTaTOYHO

TEUYCHUE 3aHATHUSAX, 3aHATHUAIX, XOPOIIO aKTUBHO paboTaet aKTHUBHO paboTaeT Ha

MOy ISt TIPEBOCXOIHO BEITIOJIHACT 3a/IaHMs | Ha 3aHATHUSX, 3aHATHUSAX,

(max 136.) BEITIOJTHSCT BCE MperoiaBaTes. VAOBJIETBOPUTEIBHO | HEYJOBICTBOPUTEIHH
3aJaHAS BEITIOJTHSCT 3aJITaHAS. | O BBIMOJTHACT 3aJaHUS
MpenojaBaTes. IIpenojaBaTe’s. TpenojaBaTers.

3 Ganna 2 baia 1 6ann 0 6aoB

Joxnan, Tema MoaHOCTHIO Tema B OCHOBHOM Tema yacTu4yHO Tema He packpbITa.

Mpe3eHTalu | pacKphITa. packpeita. Xopolee | packphiTa. HeynosnetBoputenbu

s [IpeBocxonHOE BJIZICHHE Y I0BIETBOPUTENBHO | O€ BJIaJICHUE

(max 36.)/ | Bmamenue MaTepHuaIoM. € BJaJicHue MaTepHaioM.

OINOPHBIN MaTepHasIoM. Cpennuii ypoBeHb MaTepHaIoM. HenocraTounsrit

KOHCIEKT Bricokuil ypoBeHb CaMOCTOSITENIBHOCTH, | Huskuil ypoBeHb YPOBEHb

(max 36.) CaMOCTOSITEJIbHOCTH, | JIOTHYHOCTH, CaMOCTOSITEJILHOCTH, | CAaMOCTOSITEIbHOCTH,
JIOTHYHOCTH, apryMEHTHPOBAaHHOC | JIOTUYHOCTH, JIOTUYHOCTH,
apryMEHTHPOBAaHHOC | TH. XOpOIIWH CTHIIb | apryMEHTHPOBAHHOC | apryMEHTHPOBAaHHOCT
1. [IpeBocxoHbIH U3JI0KEHUS. TH. U.

CTUJIb U3JI0KEHUS. YnosnersoputenbH | HeynoBierBopuTenbH
BIN CTHIIH BIA CTHITh U3JIOKCHHUS.
W3II0KEHUS.
2. Pybeoicnviil konmponw (156. 3a 1 mooynv)
13—15 6amroB 10—12 6amr 8-9 bamoB 0-7 6amroB

Kontponsa | [IpaBunbHO [IpaBunbHO 3amaHuist BBIMOJIHEHBI | 3aaHUs BHITOJHCHBI

ast pabota BEITIOJTHEHBI BCE BEITIOJTHEHA OoJbIast | Oosee uem MeHee YeM
3aaHMs. 4acTh 3aaHuil. HATIOJIOBUHY. HaIIOJIOBUHY.
IIponemonctpuposa | [IpucyrcTBytor [IpucyrcTBytor [IpogemorcTpHpOBaH
H BBICOKHI YPOBEHb | HE3HAYUTEIHHEBIC Cepbe3HbIC OMMMOKH. | HEYIOBICTBOPUTEIHH
BIIAJICHUS OIITUOKH. [IponemoHcTpupoBa | bIif ypOBEHb BIaICHUS
MaTepHUaIoM. IIponemoncTpupoBa | H MaTepHaIoM.
IIposiBiieHBI H XOpOIUUH YPOBEHb | YAOBIETBOPUTENBHBI | IIposiBiIEeHbI
MIPEBOCXO/THBIE BIIQJICHUS Ui ypOBEHb BJIAJIEHUS | HEJOCTATOYHBIC
crocoOHOCTH MaTepHATIOM. MaTepHAJIOM. CTIIOCOOHOCTH
pUMeHTh 3HaHUA u | lposiBiiens! cpexane | IIposBIeHBI HU3KHE | MPUMEHSTH 3HAHUS H
YMEHHUS K CIIOCOOHOCTH CrocoOHOCTH YMEHHUS K
BEITIOJTHEHUIO MIPUMEHSTH 3HAHUSA U | MIPUMEHSTH 3HAHUS U | BBIITOJHCHHIO
KOHKPETHBIX YMCHUS K YMEHUS K KOHKPETHBIX 3aJIaHHA.
3a/1aHuH. BBITIOJIHEHUIO BBIIOJTHCHHIO

KOHKPETHBIX KOHKPETHBIX
3aJaHui. 3aJaHui.
3. Umo2oaulil Kohmposb no Oucyuniune
26-30 6amioB 20-25 6amra 15-19 6amioB 0-14 GamioB

DK3amMmeH /
3a4eT

JlaH mOJIHBIN,
pa3BEPHYTHIN OTBET

JlaH MOJIHBIA OTBET
Ha TTOCTaBJIICHHBII

Jlan HEIOCTaTOYHO
TIOJIHBIN OTBET.

He nonyueHs! oTBETHI
1m0 6a30BBIM

Ha ITOCTaBIICHHBIN BOIIPOC, TOKa3aHO CryneHT He BOIIPOCAM
Bonpoc. OTBer YMEHUE BBIICIUTD criocobeH JUCLUIUIMHBI WK 1aH
¢dopmypyercs B CYIIECTBEHHbIE 1 CaMOCTOSATENILHO HETIOJIHBII OTBET 1
TepMUHAX HayKH, HECYIIECTBECHHBIE BBIJICNIUTh JIOMYIIEHBI rpyObIe
U3JI0KEH MIPU3HAKH, CYyILLIECTBEHHBIE U ommoOku. Peun
JTUTEPaTypPHBIM TIPUYNHHO- HECYIIIECTBCHHBIC HETrpaMoTHas.
SI3BIKOM, JIOTUYEH, CIIeZICTBEHHBIE MIPU3HAKU U YTounsromue
JI0Ka3aTeeH, ces3u. Ho MIPUYNHHO- BOTIPOCHI
JEMOHCTPHPYET JOMYIIEHBI CJIC/ICTBEHHBIE MIPENoaaBaTelst He
aBTOPCKYIO HE3HAUUTENIbHBIC cBs3u. Peuesoe MIPUBOJAT K
MIO3UINIO CTY/I€HTA. | OIINOKH, odopmrenne KOPPEKIUH OTBETa
HCIPaBJICHHBIE TpeOyeT MONpaBoK, CTYZICHTa HE TOJBKO
CTYZECHTOM C KOPPEKIHH. Ha MOCTABJICHHBIN




TIOMOIIBIO BOIIPOC, HO ¥ HA
«HABOJAIINX JIpyrue BOIIPOCHI
BOIIPOCOB JUCUUILIAHBL.
NIPENOJABATEILA.

03N N KW~

BOl'[pOCbI AJI MOATOTOBKH K 32a49€TYy

. [lonATHE TOKYMEHTALIMOHHOTO 0OECIIeUeHUs.

. Cy>x0bl ynpaBiieHHs JOKYMEHTAI[HOHHBIM yIIPABICHUEM.

. CpencrBa MexaHU3aluu JOKYMEHTOB.

. YHUUKanus ¥ CTaHAapTU3AMA B JOKYMEHTAIIHOHHOM 00ECIICUCHHH.
. Knaccudukanmst TokyMeHTOB.

. Kimaccudukarus no cnocody u3rotoBieHus.

. Knmaccudukanus no cragusam co3panus.

. Kimaccudukanms no cpokam xpaHeHus ¥ 10 I0PUANIECKON CHIIE.

biank noxymeHra.

. Buapl 6;1aHKOB M TpeOOBaHUS K HUM.

. [Ipuem u nepBuyHast 06pabOTKa BXOAAMNX JOKYMEHTOB.
. Peructpanus 10kyMeHTOB.

. O6paboTKa UCXOASIIECH TOKYMEHTAIUH.

. [opsiiok mpoxox/1eHNs: BHYTPEHHUX TOKYMEHTOB.

. KoHTpOJIb HCTIOTHEHUS TOKYMEHTOB U IIOPYYECHHM.

. Homenknarypa nen u mopsiiok paboTsl ¢ HEil.

. DopmupoBaHue Ied.

. XpaHeHue Jed.

. DKCIepTU3a LEHHOCTU JOKYMEHTOB.

. [lonsiTHe sKcnepTU3bl HIEHHOCTH JOKYMEHTOB.

. MeToiuka mpoBeIeHUs SKCIIEPTU3HI.

. [loaroroBka u nepenava e B apXuB.

. CHCcTeMBI 3KCIIEPTHBIX OPTaHOB.

. O6paboTKa KaapOBBIX JOKYMEHTOB.

. Obs13aTenbHbIe pa3Aesbl IpU COCTABICHUH JOTOBOPA.
. OpranuzanuoHHble JOKYMEHTHI. Bubl.

. Paciopsimutenbabie TOKyMEHThI. Buapbi.

. CipaBo4HO-MH(OPMAIIMOHHBIE JOKYMEHTHI. BUIBI.

. PexBu3uT nO0KyMeHTa. BUaBI pEKBU3UTOB.

. O6s13aTeNnbHbIE PEKBU3UTHI.

. JlononHuTEeNbHBIE PEKBU3UTHI.

. YcTaB opranuzaiyu.

. [Tonoxxenne 06 opraHU3aIH.

. YupeauTenbHbIid 10r0BOD.

. CocTaBiieHHE HHCTPYKLUUI U NPAaBUJI BHYTPEHHETO TPYJOBOIO paclopsiika.
. IIpuka3. Buasl npuka3zoB. CocTaBlieHUE ITPUKA30B.

. Pacniopsxenue. CocraBieHue paciopsKEHNUS.

. ITmcema. Buael mucewm.

. [Ipotokon u AkT. TpeGoBaHMS K COCTABJICHHUIO.

. JJokyiagHasi 1 0ObSCHUTEbHAS 3aTTHCKH.

. OCHOBHBIE ATaITBl JOKYMEHTAIIHOHHOT'O 00ECTICYCHHUSI.
. Jorosop. Bujbl 10roBopoB.




43. JloroBop Ha OKa3aHUE TYPUCTCKHUX YCIYT.

44. J1oroBOp KOMHUCCHH.

45. JloroBop nopy4yeHwusl.

46. AreHTCKHI1 10TOBOP.

47. JlIokyMeHTbI HeOOXOAMMBIE ISl 3aKIFOUEHUS I0TOBOPOB.

48.Typuctckas JOKyMEHTAUs: BBl TYPUCTCKUX JOKYMEHTOB.

49.TexHosornyeckas JOKyMEHTAIHs, COCTaB TEXHOJOTMYECKOW TOKYMEHTAIUH.

50.I'paduk 3arpy3ku TypUCTCKUX NPEANPUATUI IO MAPIIPYTY.

51.MHpopMaIOHHBIH JTUCTOK K MyTEBKE TYPUCTCKOTO My TEIIECTBUSI.

52.Typucrtckas myteBka popmbl TYP-1.

53.JIuct 6poHHpOBaHUS.

54. JloroBop ¢ TypucTOM 00 OKa3aHHHM TYPUCTCKUX YCIYT.

55. JloroBop ¢ napTHEpaMH — IIOCTABIIIMKAMHU YCIIYT.

56.0¢dopmieHne BU3 TYPUCTCKUM TpakKaHaM, HAITPABJISIONIUXCS 32 PyOexK.

57. JlokymeHTsl, ynocroBepstomue auaHocTs. OI'TI, 3arpaHuuHblii macnopT, ciayxeOHbIN

MacHopT, TUIUIOMaTHYECKHUI MacropT, MaclopT MOpsKa.

58. Buzasl BU3: nenoBasi, yacTHas BH3a, TYPHCTCKas BHU3a, TPaH3UTHas BH3a, pabodas BuU3a,
IIEHTeHCKas BU3a.

IMoka3aTes i M KpUTEPUM OLIEHMBAHUSA KOMIETEHIIUH HA PA3JIMYHBIX ITAaNax UxX
(¢opmupoBaHusi, ONUCAHUE KA OLIEHUBAHHUS

YpoBeHb C(hOPMHPOBAHHOCTH KOMIIETEHIIUI

«MUHUMAJIbHBIH
YPOBEHb
He JOCTUTHYT»
(Menee 50 6a/1510B)

«MuHUMAJBLHBII
YPOBEHb»
(50-70 6an10B)

«Cpennuii ypoBeHb»
(71-85 6a10B)

«BbICcOKHIT yPOBEHDb)
(86-100 6an10B)

Komnemenyuu ne

CQ&OQMMQOGaHbl.

Komnemenuuu
chopmuposabl.

Komnemenyuu
chopmuposatbl.

Komnemenuuu
chopmuposatbl.

3HaHUS OTCYTCTBYIOT, CdhopmupoBaHs 3HaHus OOLINPHBIE, 3HaHus TBEpIbIE,
YMEHHMSI U HaBBIKU HE 0a30BbIE CTPYKTYPHI CUCTEMHBIE. apryMEHTHpPOBaHHEIE,
cthopMupoBaHEL. 3HaHUH. YMeHust HocAT BCECTOPOHHUE.
Ymenust pparMeHTapHBI | penpOAyKTUBHBINA YMeHHUs yCHEUHO
U HOCSAT Xapaxrep, MPUMEHSIOTCS K
pENpPONYKTUBHBIN MIPUMEHSIOTCS K PELIEHUIO KaK TUIIOBBIX,
Xapakrep. PEIIEHUIO THITOBBIX TaK U HECTaHAAPTHBIX
HeMoHcTpupyercs 3aaHuM. TBOPUYECKUX 3aJaHUMN.
HU3KHHA ypOBEHb JemoHcTpupyeTcs JlemoHCTpUpYyeTCS
CaMOCTOSITETBHOCTH JIOCTaTOYHBIN YPOBEHb | BBICOKHN YPOBEHB
MPAKTHUYECKOTO HABBIKA. | CAMOCTOSTEIHHOCTH CaMOCTOSATEIbHOCTH,
YCTOWYHMBOTO BBICOKas aJalTHBHOCTD
MIPAKTHYECKOTO HABBIKA. | MPAaKTUYECKOrO HaBBIKA
Onucanue KpUTEpUEB OLICHUBAHUS
Ob6yuatomuiics Ob6yuatomuiics OOyuatomuiics Oo6yuatomuicst
JIEMOHCTPHPYET: JIEMOHCTPHPYET: JIEMOHCTPHPYET: JIEMOHCTPUPYET:
- CyILIECTBEHHBIE - 3HaHHUSA - 3HaHUE U IOHUMaHue | - IIyOoKue,

POOEITbI B 3HAHUSX

TCOPETUICCKOT'O

OCHOBHBIX BOIIPOCOB

BCCCTOPOHHUC U




y4eOHOro MaTepHaia;

- IOTTyCKaOTCs
MIPUHLIUITHAIIEHEIE
OIIMOKY NP OTBETE Ha
OCHOBHBIE BOIIPOCHI,
OTCYTCTBYET 3HAHHE U
MTOHMMAaHNE OCHOBHBIX
MOHATUHI U KaTETOPUHA;
-HETTIOHVMAaHUE CYIIIHOCTH

Marepuana;

- HEIOJIHBIE OTBETHI Ha
OCHOBHBIE BOTIPOCHI,
OIIMOKHU B OTBETE,
HEI0CTAaTOYHOE
MMOHMMaHHWE CYIIHOCTH
M3JIaraeMBIX BOTIPOCOB;
- HEYBEpCHHBIE U
HETOYHBIE OTBETHI HA

KOHTPOJIMPYEMOTO
o0bema IPOrpaMMHOTO
marepuaa;

- TBEp/IBIC 3HAHUS
TEOPETHIECKOTO
Marepuaa.
-CII0COOHOCTh
yCTaHABIUBATh U
OOBSACHATH CBI3b

apryMeHTHPOBAaHHEIC
3HAHUS IPOTPAMMHOTO
Marepuana;

- TIOJIHOE TTOHUMAaHHE
CYILIHOCTH U
B3aUMOCBSI3H
paccMaTpUBaeMBbIX
MPOLECCOB U SIBJICHUM,
TOYHOE 3HAHUE

JOITOJIHUTCIIBHBIX JOIIOJITHUTCJIBHBIC IIPAKTUKH U TCOPUH, OCHOBHBLIX OHATHUH B
BOIIPOCOB B paMKax BOIIPOCHI; BBISIBJIAATH paMKax O6CY)KZ[aeMLIX
3aJIaHMUii; - HEJIOCTATOYHOE MIPOTUBOPEYHS, 3aJIaHUi;
- OTCYTCTBHE YMEHHS BIIaJICHUE TUTEPATYPOH, | IPOOIEMBI U - CITOCOOHOCTH
BBITIOJIHATH peKOMeHIIOBaHHOﬁ TCHACHIIUN Pa3BUTHUAA, YCTaHaBJIUBATL U
IpaKTUYECKUE 3aJaHus, MpOTpaMMOi - IpaBUJIBHBIE U OOBSICHSITH CBS3b
MpeTyCMOTPEHHBIC JACITATLTAHBL; KOHKpETHEIE, 6e3 MIPAKTHKH U TEOPHH;
MIPOTpaMMOi - ymeHue 6e3 rpyOobIx rpyOBIX OIINOOK, - JIOTHYECKH
JUCIUIIITUHBI; OIHI/I6OK peuaTtb OTBCTHI HA IIOCJIICA0BATCIILHEIC,
- OTCYTCTBHE TOTOBHOCTH | NPAaKTUYCCKHUE 3aJIaHUS, | TOCTABJICHHBIC coJiepKaTeIbHbIC,
(cmocobHOCTH) K KOTOPEIE CIIeyeT BOIIPOCHI; KOHKPETHBIE U
JUCKYCCHUHU 1 HU3KYIO BBITIOJTHUTH. - YMCHHEC p€ulaTh HUCYCPIIBIBAIOIIUEC
CTETICHh KOHTAKTHOCTH. MPAKTHYECKUE 3a/IaHUs, | OTBETHI HA BCE 3aJIaHUS,
KOTOpBIE CIIEIyeT a TaKxe
BBIIIOJTHUTD, JOIIOJTHUTCIIbHBIC
- BIIQJICHAE OCHOBHOM BOIIPOCHI
JTUTEPaTypoH, 9K3aMEHATOPa;
PEKOMEHJOBaHHOM - YMEHHE pemIaTh
MporpamMmmon MIPaKTUYECKUE 3aIaHuUs;
IUCHUILINHEL, - cBOOOIHOE
- HaJIM4ue COOCTBEHHOW | MCITOJIb30BAaHUE B
000CHOBaHHOMN OTBETax Ha BOIPOCHI
MO3UIIMU IO MaTepuaioB
00cy)IaeMbIM PEKOMEH IOBaHHOM
BOIIPOCAM. OCHOBHOM U
Bo3MoxHBI JIOTIOJTHUTEIILHOMN
HE3HAYHTENbHEIC JTUTEPATYPHL.
OTOBOPKHU U
HETOYHOCTHU B
PACKPBITUU OTACIBbHBIX
MTOJIO’KEHUH BOIIPOCOB,
MIPUCYTCTBYET
HEYBEPEHHOCTH B
OTBETax.
Ouenka Ouenka Ouenka Onenka
«HEYOBJIETBOPUTEJIbHO | «yIOBJIETBOPUTEIbHO | «XOPOIIOY» / «3a4TEHO» «OTJIMYIHO» /
» /He 3aYTEeHO » [ «3a4TEHO» «3a4YTEHO»

9. YuyeOHO-MeTOAMYECKOE M NH(POPMALIMOHHOE 0O0ecneyeHue TUCIHIIMHBI

HOPDMATHUBHbIC TOKYMEHTbI:




1. ®enepanbHbIif 3akoH "O0 0CHOBaX TYpHCTCKOM JestenbHocTU B Poccuiickoit deneparun” ot
24.11.1996 N 132-03 (nocnenHsas

penakuus )http:// www.consultant.ru/document/cons_doc LAW_ 12462/

2.I'OCT P 7.0.97-2016. HattmonansHeiii crannapt Poccuiickoit denepamnmu. CucrteMa cTaHaapTOB
1o uHpopMannu, OUOIMOTEUHOMY U U3JaTeNbcKoMy Jeny. OpraHu3alnOHHO-pacTIoOpsIUTeNbHAs
nokymeHTarus. TpedoBanus k opopmienuto nokymentoB" (yTB. [Ipukazom PoccranmapTa ot
08.12.2016 N 2004-cT) http://www.consultant.ru/document/cons

doc LAW 216461/

3.TOCT P 7.0.8.-2013 «/lenonpon3BoACTBO M apXMBHOE [Jel0 - TepMUHBI U ONPEIAECIECHUS»
YT1BepxkIeH IOCTAaHOBJIEHUEM l'occrangapra PO oT 03.03.2003
Ne65-http://www.consultant.ru/document/cons

4.TOCT P6.30-2003. YHuduuupoBaHHbIE CUCTEMBbI JOKYMEHTAlMH. YHHU(PHUIMPOBaHHAS CHCTEMaA
OpraHU3alMOHHO-PACTIOPSIUTENILHOW JAOKyMEHTaluu. TpeboBaHUs K O(GOPMIIEHUIO JTOKYMEHTOB.
YT1BEepxkIeH MMOCTaHOBJICHUEM l'occrangapra PO oT 03.03.2003 No65-cthttp:
http://www.consultant.ru/document/cons

a) OCHOBHAsI JINTepaTypa:

1.I'puabepr, A.C. JlokyMeHTanmoOHHOE oOOecleueHne yrhpaBjieHUs: y4eOHuK /
A.C. T'pun6epr, H.H. I'op6aués, O.A. Myxamerimuna. — Mocksa : FOuutn, 2019. — 391 c. : Tabm.,
rpad., wi., cxembl — Pexxum noctyma: mo moamucke. — URL: https:/biblioclub.ru/index.php?
page=book&id=11503

0) TONMOJTHMTEIbHAA JIUTEepaTypa:

1. T'ymuua WM. A. JlokymeHTannoHHOe oOecredyeHrue YMpaBieHHs B COIMAIbHO-KYJIbTYPHOM
cepBuce u TypusMme: YueOHoe mocoome / I'ymmua U. A., 3aiineBa H. A. - M.: Ansda-M, HUI]
NHOPA-M, 2015. - 240 c.: 60x90 1/16 (Ileperner 7bLI) ISBN 978-5-98281-152-3 /6ubnuoreka
cory/

2. Enannesa, O.I1. JokyMmeHTanuoHHOe oOecHedeHHe YIPaBJICHUS B COIHMAIBHO-KYJIbTYPHOM
cepBuce u TypusMme : ydeOHoe mocodbwue : [16+] / O.I1. Enanuesa. — 4-e uzn., nepepad. u gom. —
Mockga : ®JIMHTA, 2020. — 313 c. : un., Tabn., cxeM. — Pexxum moctymna: mo moamucke. — URL:
https://biblioclub.ru/index.php?page=book&i1d=363580— bubmuorp.: c¢. 293-298. — ISBN 978-5-
9765-1551-2. — TekcT : 2NEKTPOHHBIM.

B) OJJIEKTPOHHbIe OuOJHMOTe4YHbIe cHCTeMbl, ¢ KoropbiMu y COI'Y wumeercs
AelCTBYIOLIMI /I0TOBOpP, COBpeMeHHble mpodeccuoHaNbHbIe 0a3bl, HHGpOPMALHOHHBIE
CIIPABOYHbIC CHCTEMBI:

— eLIBRARY.RU [OnektponHblii pecypc]: HayuyHas sjeKTpoHHas OubOnuorexka. — URL:
http://www.elibrary.ru.

— baza mannsix «9bC elibrary»: http://elibrary.ru

— WznarensctBO «fOpaiiTy [DneKTpoHHBIM pecypc]: ANMEKTPOHHO-OMOIMOTEYHAs] CHCTeMa. —
URL: http://biblio-online.ru.

- YHuBepcurerckas 6ubnuoreka online [DIeKTpOHHBIM pecypc]: AIEeKTPOHHO-OMOIHOTEUHAs
cucrema. — URL: http://www.biblioclub.ru.
-TypucTtuyeckuii moprai: HOBOCTH Typusma// https://www.tourprom.ru
-Typuctuueckuii 6uznec mis npodeccuonanon//https://tourbus.ru/
-lIOpuanyeckoe areHCTBO MepcoHa rpara/ MpaBOBOE PETYINPOBAHKE B TYPH3ME

http://persona-grata.ru/



http://persona-grata.ru/
https://www.tourprom.ru/
https://www.tourprom.ru/%D0%A2%D1%83%D1%80%D0%B8%D1%81%D1%82%D0%B8%D1%87%D0%B5%D1%81%D0%BA%D0%B8%D0%B9
https://biblioclub.ru/index.php?page=book&id=115031
https://biblioclub.ru/index.php?page=book&id=115031
http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons
http://www.consultant.ru/document/cons_doc_LAW_12462/

-Poccuiickuii coro3 Typunayctpuu//https://www.rostourunion.ru

10. MaTepuajibHO-TeXHUYECKOe o0ecnedeHne JUCIUIIINHBI

3aHATHA TO AWCHUIUIMHE TPOBOJATCS B ayJIUTOPHUSAX, OOECMEUYECHHBIX KOMIBIOTEPAMH,

AMCIOIIMMH  JOCTYy K ceTh VIHTepHeT, WHTEePaKTHUBHBIMH JOCKAMH W MYJIbTUMEIUHHBIM
000pyIOBaHUEM.
Jluyensuonnoe npoepammuoe obecnevenue:

1. Windows 10 Pro for Workstations, (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

2. Office Standard 2016 (Ne 4100072800 Microsoft Products (MPSA) ot 04.2016r);

3. CucreMa moucKa TeKCTOBBIX 3aMMCTBOBaHUN « AHTUILIaruaT BY3»;
Ilepeuensv 10 6 c60600HOM docmyne:

1. Kaspersky Free;

2. WinRar;

3. Google Chrome;

4. Yandex Browser;

5. OperaBrowser.
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