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1.CTpykTypa 1 001ast TpPyA0eMKOCTb 1M CIHUIIIHHbI
OO0mmas TpyA0eMKOCTh TUCIUIUIMHBI— 33.¢. — 1084,
Popma NpOMEKYTOYHON aTTECTALUH — 3a4EeT

Ounast popma o0ydeHHs

Kypc 2 Kypc
Cemectp 3 cemecTp
Jlexkun 18
[TpakTdeckue (cemunapckue) | 36
3aHSATUS
JlaGopaTopHble 3aHITHS -
Koncynbranuu -
HToro aynuTOpHBIX 4acoB 54
CamocrositenpHas pabora o4
KypcoBas pabora

@dopMa KOHTPOJIA
DK3aMeH -
3auer
O011ee KOJIMYECTBO YacOB 108

2. Hean u 3a1a4u OCBOEHUS] IMCHMIIJIHHBI

Co3naHue B Hamleld cTpaHe COBPEMEHHOIO TYPUCTCKOTO CEKTOpa HEBO3MOXHO 0e3
OpraHu3ali T'PaMOTHOTO JOKYMEHTAIIMOHHOTO MEHEKMEHTA Ha NPEANpPUATUIX OTPaciu, T.K.
TYPUCTCKasl JEATEIBHOCTh BIUIOTHYIO COIPHKACaeTCsl C DSKOHOMHUYECKMMH, IPaBOBBIMH,
COLIMATLHBIMU acniektamMu.  MH@opmanus, npeacraBieHHas Ha pa3IMUHbIX JOKYMEHTAIbHBIX
HocuTensax. HWHpopmarms COCTAaBJISIET OCHOBY YIIPABJICHMS NPEANPHUITHEM, a ero
3¢ (EeKTUBHOCTh B CYIIECTBEHHOW CTENEHU OCHOBBIBAECTCS Ha IMPOU3BOJCTBE U NOTpPeOJIICHUU
uHpopmanuu. Mupopmanus ¢ukcupyercs B JOKyMEHTaX, KOTOpble MNPHIAIOT €l opraHu-
3allMOHHYI0 (DOpMY M INepeMelaroT ee BO BpeMeHM U mpocTpaHcTBe. [Ipu atom cymiecTByer
00JIbIII0€ KOJTMYECTBO JOKYMEHTOB, 0€3 KOTOPBIX HEBO3MOKHA rpaMOTHasi paboTa HU OJHOM
OopraHu3anuu: (UHAHCOBBIX, YYETHBIX, PACHOPSAUTEIbHBIX, PACUETHBIX, CTAaTHUCTUYECKUX,
KaJPOBBIX, OTUETHBIX U JP.

Bce Oosbliee 3HaueHHE B COBPEMEHHOM YIPABICHUM NPUOOPETAIOT KOMIIBIOTEPHBIE
TEXHOJIOTUH U CPEJCTBA, o0ecIeunBaroIue Ha 6a3e 1eHCTBYIOLIEro 3aKOHO1aTeNIbCTBA U JIPYTUX
IIPaBOBBIX HOPM ONEpPaTUBHOCTb (UKcaluu, cOopa, o00pabOTKH, MOUCKA U Iepeaadu
uHpopmanuu. Ilepexon Ha NPUHIUNHAILHO HOBBIE CIIOCOOBI OpraHM3aLUU HHPOPMALUU U
JIOCTYTIa K HeH, 00yCIaBIMBAIOT aKTYaIbHOCTh Kypca «/lokymMeHTaIbHOE 00ecreyeHune).

LlesbI0 HACTOSIIETO Kypca SBIISIETCs YIyOJlIeHHOE H3yUYeHHEe OCHOB JIOKYMEHT0000poTa U
CUCTEM JOKYMEHTAIlMu B cdepe Typu3Mma, a TaKKe 3HAHHE TEOPETUUYECKHX MU MPAKTHYECKUX
npobaeM co3gaHus TOKYMEHTHPOBAHHOM MH(OpMaIK YyUpEXKISCHUN JTI000H OpraHnW3allMOHHO-
PaBOBOM (OPMBIL.

B xoxe 10CcTH:KeHHsI TMOCTABJCHHOH IeJIH PEIIAIOTCs Ceqyomme 3a1a4n:
1.IToka3zath B3aMMOCBSI3b HHPOPMAIIUN U JOKYMEHTA.

2 IlpocneauTs HBOJIONMIO JOKYMEHTa KaK HOCHUTEeNs WHGOpMalMK, Ppa3BUTHE CIOCOOOB
JOKYMEHTUPOBAHUS U MaTepuaioB uid Gpuxkcanuu nHGOpMaLuu.

3.IlpoaHanu3upoBaTh MPOILECC CO3aHMS U AajbHENIIeH pabOThl JOKYMEHTA.
4.Ilpoananu3upoBats npoiecc GOpMUPOBAHUS U PA3BUTHUS CUCTEM JOKYMEHTAIMH.

5.BBISIBUTh M TOKa3aTh TEHACHUUH YHU(PHUKAIMM M CTAaHAAPTU3ALUU KaK OTIECNbHBIX (opM
JOKYMEHTOB, TaK M CUCTEM JTOKYMEHTAIUU B LIEJIOM.

6.03HaKOMHTBH CTYJECHTOB C COBPEMEHHBIMH TPEOOBAHUSAMH K JIOKYMEHTAM.

7.11puBUTH HABBIKM aHAJIU3a TOKYMEHTA.



8.IlpuBUTh HABBIKM MPOEKTUPOBAHMUSA YHUPHUIIMPOBAHHBIX (OPM JTOKYMEHTOB, CHCTEM
JOKYMEHTAIIUHN U HH()OPMAITMOHHO-TOKYMEHTAIIMOHHOW CUCTEMbI YUPEKICHHUS B LICIIOM.

9. U3yunTh OCHOBBI U METOJUKY COCTABIICHUSI JIOKYMEHTOB B TYpHU3ME.

10. O3HaKOMUTBCS ¢ TIPAaBUIIAMH JTOKYMEHTOO00pOTa Ha TYPUCTHUYECKOM PhIHKE.

B PE3YIbTATC MU3YUCHUA MOUCHUIUIMHBI CTYACHTHI OOJDKHBI HMETH HNPCACTABJICHUC O
cmocobax W CpeAcTBax JIOKYMCHTHUPOBAHHUS — yIpPaBICHYECKOW  HMH(OpMAnuu;, 3HAThH
TCPMHHOJIOTUIO B 06HaCTI/I JOKYMCHTHUPOBAHUA, 3aKOHOMCPHOCTU  JOKYMCHTOIIOTOKOB,
3aKOHOJATEJIbHBIE W HOPMATHBHO-METOJMYECKME  Marepualbl [0  OpraHU3aldH
JICTIONPOM3BOCTBA, TpPaBHIa COCTABICHUS U OQPOPMIICHUS JOKYMEHTOB C HCIOJIb30BAaHHEM
TPAJAUIIUOHHBIX U KOMITBIOTEPHBIX TEXHOJIOTHIT; YMETh YHUPHIIUPOBATh, IPOCKTUPOBATH (HOPMBI
JOKYMEHTOB, BHEAPSATh YHU(DULIMPOBAHHBIE CUCTEMBbI JAOKYMEHTAI[MH B TPAKTHKY TYpHU3Ma,
ohopMIIATh JTOKYMEHTBI B COOTBETCTBHM C HAIIMOHAIBHBIMU CTAHIAPTaMHU; BJIAJCTh HABBIKAMH
paboTeI ¢ OPHUCHON TEXHUKOM.

3. MecCto qucuumiunsbl B ctpykrype OITOII

JucuuninuHa «J{okymMeHTallbHOE 00ecliedeHre B TYpU3ME» OTHOCUTCS K JAUCLUILIMHAM
1o BeIOOpY BapuatuBHoi yactu bioka 1 B1.B. /IB 04.01.

JlaHHBIM Kypc CTaBUT CBOEH 3ajauyeid M H3yuyeHHE COBPEMEHHBIX MpodiiemM
JOKYMEHTUPOBAaHUA HH(OpPMAIMK, HaMpaBIEHUH COBEPUICHCTBOBAHUSA JTOKYMEHTAMOHHOTO
oOecnieueHus. OmNoOpHbIE 3HAHMS CTYAEHTHI MOJY4YarOT NPU OCBOCHHMU AMCUMILINH «Pycckuit
A3BIK U KYJIbTYpa peun», «BBeneHnue B Typu3zm», «OCHOBBI COLIMAJIBHOTO
rocy/1apcTBay.

Ocoboe MecTo 1aHHOTO Kypca B MPOoheCCHOHATBLHON MOATOTOBKE OOYCIIOBIEHO TE€M, YTO
OH BXOJUT B IHKJI OOMENpPO(ECCHOHANBHBIX TUCIMIUIMH. 3HAHWS W HaBBIKM, MOJIyYaeMble
CTYJCHTaMH B pe3yJbTaTe U3yueHHs! TUCIUILINHBI, HEOOXOAUMBI [T U3y4eHHS TAKUX KYPCOB Kak
«OKOHOMHUKA U MPEANPUHUMATEIBCTBO B TYPUCTCKON MHAYCTpUN», «OpraHu3anus TypUCTCKON
JeATEeIbHOCTHY, «TEeXHOJNOTMM W OpraHu3alus TYpPONEPAaTOPCKUX U TYPareHTCKUX YCIyr»,
«CtpaxoBaHue U 0e30MacHOCTb B TypusMe», «CTaHfapTuzanus U cepTU(UKALUsS B TypU3ME»
«OpraHuzanusi U TEXHOJOTUS TOCTMHUYHBIX ycnyr», «/HpOpMaIMOHHBIE TEXHOJOTHH B
Typusme», «TypHuCTCKO- pekpealioHHOe MpoeKkThupoBaHue», «lIpaBoBoe obecrneueHne B
TYpHU3ME».

[IpakTryeckue 3HAHUS W HaBBIKH, MOJy4YaeMble CTyJE€HTAMHU B OCBOEHHMH JIAHHOTO Kypca
HEOOXOAUMBI Tipu paboTe B TYPUCTCKHX (PHUpMax, TOCTHHUYHBIX HPEANPHUATHIX, TYPUCTCKHUX
LEHTpax.

4. TpeGoBaHusi K YPOBHIO YCBOCHMSI.

HpOLICCC HU3YyUYCHUA NUCHUIIJIMHBI HAITPABJICH HaA (I)OpMI/IpOBaHI/IC (01 (5919%:0)1117D,¢ KOMIIETEHITHMN:

Konawr ConeprkaHre KOMIETEHINM
KOMIIETEHITHI
OIIK-1 CIOCOOHOCTBIO peliaTh CTaHJAPTHEIE 3a/1a4U MPOPECCHOHATHHON

NesITeIbHOCTH Ha OCHOBE MH(POPMAIIMOHHOMN 1 OubInorpa@uueckoi KyJabTyphl
C MpUMEHEeHNneM UHPOPMalMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH U ¢
Y4€TOM OCHOBHBIX TpeOOBaHUN HH(POPMAIITMOHHOMN 0€30M1aCHOCTH,
MCIOJIb30BaTh PA3IMYHbIE UCTOUYHUKN HHPOPMAIIUH 10 00BEKTY TYPUCTCKOTO

MPOyKTa

IK-4 CIOCOOHOCTH OPraHU30BbIBaTh pa0dOTY UCIIOJIHUTENEH, IPUHUMATh PELICHHUE B
OpraHu3ally TYPUCTCKOH 1eATEIbHOCTH, C YUETOM COIIMAIBHON MOJUTHKU
rocyaapcraa




B3anMocCBs3p TIaHUPYEMBIX pE3yIbTaTOB OOYYEHHS MO TUCHUILIUHE C (OPMHPYEMBIMHU
komnereHnuamu OITOIT

Konbr [Tnanupyemsble pe3ynbTaThl 00y4eHHs, COOTBETCTBYIOIINE (POPMHUPYEMbIM
KOMIIETEHII I kommnerenmusm OITOIT
OIlOII
3HaTh VYmMmeThb Bnanets
OIIK-1 - COBPEMEHHBIE - IPUMEHUTH - HaBBIKAMH  paboOTBHl ¢
nH(pOpMaAITMOHHO — COBpPEMEHHOE O(HCHOE KOMITBIOTEPOM KaK
KOMMYHHUKaIlHUOHHBIE HpOrpaMMHO€ CpelCTBOM yIIpaBJIECHU
TEXHOJIOTUH; obecrieyeHue B uHpopManmeii;
- OCHOBHBIE METO/IbI, MPOGECCHOHANBHON | yappicamy wemonb3oBanys]
esATeIbHOCTH;
CIocoObI ¥ cpeiCcTBa a ’ MH(OPMAaLIMOHHBIX y
paborath ¢
MOJIy4EeHUs], XPaHEHUS], MHTEpPaKTUBHBIX  VHTEpHET-
5 TPaAUITUOHHBIMU
nepepadoTKu €CypCOB;
pep HOCHUTEISIMH PeCypeoB, 5
uH(pOopMaInu; unbopMaIH; -T€XHOJIOTUSIMU coopa,
COBPEMEHHOE COCTOSHHE |_ ocyI1iecTBIAT TOUCK 00paboTku u aHaIM3a
YPOBHsI M HATIPABIICHUS | gpdhopMmaru 1 uH(popManuu cpencTBamy]
Pa3sBUTUA KOMHBIOTepHOfI nepenady JaHHBIX, HHTepHeT;
TEXHHUKHU U MPOTPAMMHBIX |HEOOXOUMBIX JIJIsI - TEXHoJoTHeW  OoOMeHa
CPENCTB; peuieHus uH(popmanuen v
- OCHOBHbIE TpeOOBaHHUs K|[IOCTABJICHHBIX 33189, ||CHOJb30BAaHUEM pPa3IMYHBIX
UH(POPMALIMOHHOM HCIIONIB3YA CCTCBRIC HNHTepHeTr-cepBuCcoB
0€30I1aCHOCTH, B TOM TECXHOJIOTHH,
qHCIIe 3MIATH - co31aBaTh 0a3bl
V- JIAHHBIX U
KOMMEpYECKOMN TalHBI;
HCIIOJIb30BaTh PECYPCHI
- OCHOBHBIC TMIOHATHS U
WHTepHer;
COBPEMEHHBIC MPUHIIHITHI
6p pv 1 - OIIEpaTUBHO paboTaTh
a0OTBHI C 1€TT0BOI o
p a N ¢ uHpopmaruei.
uH(popMaInen, a TakKe
MMETh MPEACTABICHUE O
KOPIOPATUBHBIX
UH(pOPMaIMOHHBIX
cuctemax u 6azax
JTAHHBIX.
IIK-4 - BUJIbI YIIPABIEHYECKUX |- IPUMEHSATh METOJIbl |- HaBBbIKAMU pa3paboTKu U

pELIeHUI 1 METOJIbI UX
pa3paboTKy;

- OCHOBBI OPTaHM3allUU U
TUTAHUPOBAHUS
JeATEIbHOCTH
OPEINPUATHI UHIYCTPUH
TypU3Ma,

- 0COOEHHOCTH
COLIMAJIBHOM ITOJIUTHUKU
POCCHUICKOTO
rocyapcTBa, A1€HCTBUE

COITMATHHBIX CTAaHIAAPTOB,

pa3paboTku
yIpaBIeHYECKUX
peLIcHuH,

- HCIIOJIb30BATh B
[IPaKTUYECKOU
JeSITEIIbHOCTH
COBPEMEHHBIE
TIPUHITAITBL
pacripeeneHus
byHKIWN 1
OpraHu3aiuu padoThl
WCIIOJTHUTETICH B
OpraHu3alysix U Ha

peanu3anry yrpaBJIeHUECKUX
penieHui,
MIPOU3BOACTBEHHBIX
MPOTPaMM M CTPATETUH B
TypU3MeE




HaITpaBJICHHBIX HA
Ka4yCCTBO KM3HHU.

MPEANPUATHUIX
TYPUCTCKOU
WUHYCTpUH;

- obecrneunBarhb
KOOpIUHALIUIO
JIEACTBUN CO BCEMU
(GYHKIMOHATIBHBIMH
MOJIpa3AeIICHUSIMU
NIPENIPUATUN
TYPUCTCKOM
WHyCTPUHU.




5.Coep:kanne U yueOHO-MeTOAUYECKAS KAPTA JUCIHIJIMHBI

Taoauna 5.1.
CamocrosTensHas padora Jlureparypa
Homep HaumenoBanue TeMU(BOHpOCOB), 3aHsaTus CTY/ICHTOB DopMBI KoHTpONA
HeJenu M3YyYaeMbIX IO JAHHOW JUCIUILTHHE
J Mp. Copnepxanue Yacsl
1-2 Temal. lokyMeHT U ero pyHKIHUH. 2 4 HopmaTuBHO-MeTOAHYeCKast | 6 CobecenoBanue; [1-2]
Cnoco0bl JOKYMEHTHPOBAHMS. 0aza J1OY. WHIUBUTyaJIbHBIN
(OIIK-1, IK-4) 1. TOCT P 6.30-2003. ompoc.
1.1.lenonpous3BOACTRBO. 'YHUPUIIUPOBAHHBIE CUCTEMBbI
1.2.JlokymMeHTHpOBaHUE. ITOKYMEHTAIUH.
1.3.JIOKyMEHT — IOHSITUE U BUJIBI. YHudumpoBaHHas cuctema
1.4.Knaccuduxanus 10KyMEHTOB. OpraHu3aIlMOHHO-
1.5. Buabl 1oKyMeHTaluH. PacIopsAIUTEIbHON
1.6.HopmatuBHo-meTon. baza JIOY ImoxymeHTanuu. TpeboBaHus K
1.7.0cHOBHbIE MOHSATHS O JOKYMEHTE 0(OPMIIEHHIO TOKYMEHTOB"
1.8.OcHOBHBIE TEPMUHBI U ONpPEAEICHUS
B JIOY
Tema 2. [IpaBuia ogopmieHust 2 4 I'OCT P 7.0.8.-2013 4 CobOecenoBanue; [1-2]
nokymenToB(OIIK-1, ITK-4) Jlenonpon3BoICTBO U WH/IMBUTYaIIbHBINA
3-4 ApXUBHOE J1e710. TepMuHbI 1 orpoc.
Bonpoch! 11 00CYKIeHUS onpeneneHus"
1.ITpaBuna opopmieHHUs pEKBU3UTOB.
2.CocraBieHue OpraHU3aIMOHHO.-
pacmopsiAUTEIbHBIX. TOKYMEHTOB
3.Benenue 1e10BOM Nepenucku
5-6 Tema 3: IIpaBuia cocTaBieHust 2 4 JTanbl pa3BUTHUS 6 [1-2]
AOKYMEHTOB. /les10Bast NeJIONPON3BOACTBA HA Pycu
nepenucka.(OIK-1, [TK-4) u B Poccun
Bonpoce! 1151 00cyKIeHUus 1.1.ITpukaznoe
1.1.0pranu3anioHHbIE JOKYMEHTHI. JIEIONPOU3BOJCTBO X V-
1.2.PacniopsiauTenbHble JOKYMEHTBHI. XVII BB.
1.3.MlHpopMaIImOHHO-CTIPAaBOYHEIE Konnexckoe




JOKYMEHTBI.
1.4.®opmupoBaHre U HOMEHKJIATypa
Jel.

JIETIOTIPOU3BOJICTBO.
1.2.Munucrepckoe
JIeTonpon3BoACTBO XIX-

1.5..Ucxonsuue u BXOJIALINE Hayaina XX BB.
JIOKYMEHTBI, TOPSA0K pabOThI C HUMH. 1.3.Uctopus ynpaBieHus u NunuBuyanbHbIN
1.6..0niepaTuBHOE XpaHEHUE JIEIN. JenonpousBoacTsa B XX BB. OIpoc
7-8 Tema4.Kagposslii Oo1epoccuiickue 4 [1-2]
nokymentoodopot.(OIIK-1, ITK-4) KJIACCH(PUKATOPBI CobecenoBanue;
AOKYMEHTAIlUH WHAUBHUIYaJIbHBIH
Bonpocsl 1151 00cy:KIeHus 1.1. OKY [ omnpoc.
1.1.Bunpl kagpoBbIX JOKYMEHTOB. 1.2. OKYH
1.2.Cnenuduka paboOThl C KaJAPOBBIMHU
JIOKyMEHTaMH.
1.3.Cneunduka mogbopa mepcoHaga Ha
TYpPIPENNPUITHH. JlomKHOCTHBIE
UHCTPYKLIUU (cormacHo
npodcTaHaapTam).
Tema 5. TexHoJsiorust padoTsl ¢ JloOKyMeHTallMOHHBIH 6 WnpuBunyansuenii | [1-2]
nokymentamu.(OIIK-1, ITK-4) MEHEIKMEHT orpoc
9-10 1.1.0cHOBHI
Bonpocs! 1151 00cysxkIeHus JIOKYMEHTAI[UOHHOTO
1.1.0pranuzanust 1oKkyMeHToo00poTa( MEHEKMEHTA.
BXOJISIINE U UCXOSIINE JOK-ThI); 1.2.Cnyx06a J1IOY.
1.2.®opmupoBanue u 0popMIICHUE JEIT; 1.3.MlunoBauuu B JIOY.
1.3.0nepaTuBHOE XpaHEHUE AEII.
Cuay:xe6nasi nepenucka Ha | 10 WunuBunyansueiii | [1-2]
11-12 Tema 6. Typucrckue NpeanpusiTHH. OIpoc
¢popmanbrocTu(OIIK-1, ITK-4) 1.1.ITucemMo-TipUTIAIIEHHE.
1.2.ITucemo-coob1ieHue.
Bonpocsl 1151 00CY:KICHUS 1.3.IInceMoO-0TBeET.
1.J1oKyMeHTBHI, YAOCTOBEPSIOIINE 1.4.MupopmanionHoe
JMYHOCTb. MUCHMO.
2.Bu3oBsie (hOpMaTbHOCTH. 1.5. 3asBnenue
3.Ctpanbsl  0€3BH30BOTO BBE3MAA JJIA 1.6. XKamno0a.
pPOCCHUSIH.
J10JIZKHOCTHBIE 12 WnnuBunyansueii | [1-2]




Tema 7. /loroBOpHbIE OTHOLICHUA C HHCTPYKUMH B TYPHCTCKHMX ompoc
13-14 NMOCTABIIUKAMH TYPUCTCKUX npeanpuaTHsX.
yeayr.(OIIK-1, ITK-4) 1.1. JIo/KHOCTHAS
MHCTPYKLIUS MEHeKepa
Bonpocs! 1Js1 00cysk1eHns TYPUCTCKOT'O NPEANIPUATHUS.
1.Ilpumep oopmileHHsT ~ JIOTOBOpA 1.2. JomkHoCcTHas
mexay T/O u roct. npeanpusTueM MHCTPYKLIUS areHra
2Ilpumep  odopmieHuss  JOroBopa TYPUCTCKOTO NPEAIPUATHUS.
Mexay T/O u cTpaxoBoW KOMITAaHUEH 1.3.JomkHOCTHasA
3.IIpumep  odopmieHHS  JOTOBOpa MHCTPYKLUS ceKpeTaps
Mexagy T/O u TpaHCIIOPTHBIMH TYPUCTCKOTO NMPEANPUATHUS.
OpraHu3alusIMu
15-16 Tema8. JIokyMeHT0000POT MeKTY B3anmMooTHOmIEeHHS CobecenoBanue; [1-2]
Typarentamu u typuctamu(OIIK-1, TYPHUPMBI ¢ KJIHEHTAMH WHUBUTyaJIbHbIN
IK-4) 1.KoMmnekcHslit xapakrep ompoc
TYPUCTCKOTO 00CTyUBaHMUS.
Bonpoch! 1151 00cy:K1eHus 2.Kpurepuu kauectBa
1.Horosop T/O u T/A TYPUCTCKOTO 00CTYKUBAHMUS.
2. loroBop mexay T/A u Typuctom 3.0OcHOBHbBIE HAaIIPABJIECHUS
3.3anonnenue TypnyreBok (TYP-1) OpraHu3alu KauecTBa
4.Typucrckuii Bay4ep " ero 00CIyKUBaHUS TYPUCTOB.
COJIep/KaHue. be3onacHOCTh TypHpoAyKTa.
Typucrckoe
3aKO0HOAaTeNbCTBO PD.
1.®3 PO Ne 132 «0O6
OCHOBAax TYPUCTCKOMN
nesitenbHOCTHY. 2017.
Tema 9. CocTaBiienne WNHnuBunyanbHbIN
TeXHOJIOTHYECKOi JOKYMeHTaIlluH orpoc
Typucrtckoro mapmpyra.(OIIK-1, K-
4)
17-18

Bomnpoce! pi1s 00cykaeHust
1.CocTaBieHre TEXHOJIOTHYECKON KapThl
TYPUCTCKOTO MapuipyTa.




2.CocTaBieHue TpaguKOB TYPHUCTCKOTO
MapupyTa.
3.JlokymeHTanus o0cy>)KUBaHUS
TYPHUCTOB.

UTOro 18 36 54 3aver

IIpumeuanue:

Bce Bubl yueOHOM pabOTHI MOTYT IPOBOAUTHCS TUCTAHLIMOHHO HA OCHOBAHUY JIOKAJIbHBIX HOPMATHUBHBIX aKTOB.

B mensx peanuzanyu MHAWBUAYAIBHOTO TOAX0/Aa K OOYYEHHIO CTYACHTOB, OCYIIECTBISIONIMX YYEOHBIN IMpoIecc MO HHIWBUAYATIbHOU
TPAaeKTOPUU B paMKax HHJIUMBUIYalIbHOrOo padoyvero IUIaHa, W3yYEHUE JAaHHON JUCUUIUIMHBI MOXXET OCYIIECTBIATHCS 4Epe3 HHAWBHYyaJbHBIC
KOHCYJIbTAIlMH IPENO0AaBaTessl OYHO, B Yachl KOHCYJIbTAIM, 10 3JEKTPOHHOMU 10OYTe, JIUYHbIN KaOuHeT ctyneHTa Ha caiite COI'Y, npyrux anemMeHToB
OHOC COr'Y.




6. O0pa3oBaTeibHbIE TEXHOJIOTUU
I[JISI AOCTWIKCHUSA IUIAHUPYCMBIX PE3YJIbTATOB OCBOCHHA AUCHUIUIMHBI, HCIIOJIB3YIOTCS
pa3nuyHble 00pa30BaTeIbHbIC TEXHOJIOTUH:

- TPaJMIMOHHBIC JICKIUH W TMPAKTHYECKUE (CEMUHAPCKUE) 3aHSATHS C HCIOJIb30BAHUEM
COBPEMEHHBIX MHTEPAKTUBHBIX TEXHOJIOTHIA,

- JISKIUSI-THAJIOT — COJICPKAHUE TMOJIACTCS Yepe3 CEPHI0 BOIPOCOB, HA KOTOPHIE CTYACHT
JIOJDKEH OTBEYATh HEMOCPEACTBEHHO B XO/I€ JICKIUH.

- nokman (pedepaT) — CTYIEHT TOTOBHT KpaTKOe COOOIIEHHWE IO BOIMPOCY TEMBI,
oopmisier paboTy B COOTBETCTBUH C TPEOOBAHUSMH U CHIAET €€ MPETNOAaBaTeio;

- TpEe3CHTalMs — CTYIEHT TOTOBUT COOOIICHHE IO BBIOPAaHHOW TeMe M HarJISIHO
MPEJCTaBIseT B JIOKYMEHTE, CO3JaHHBIM B KaKOM-IIMOO KOHCTPYKTOpPE JUIS CO3JIaHHUS
MYJIbTUMEIUIHBIX TIpe3eHTalmii (B Hamem ciaydae 3to PowerPoint), u cocrosmuii  u3
OTIpEJICIEHHON TOCJIEA0BATEIFHOCTH CTPAHUL], COJACPKAIINX TEKCTOBYIO, TpaduyecKyro, BHUIEO U
ayauo uHpopMaIuro.

TexHONOTHST DJIGKTPOHHOTO OOYYCHHS - peaIM3yeTcs TpPU TIOMOIINM SJICKTPOHHOMN
obpazoBarensHoil cpensl COI'Y (mpu wucnonb3oBanuu pecypcoB ObC), B xonae mpoBeacHUs
ABTOMATHU3WPOBAHHOTO TECTUPOBAHUS U T. .

7. YueOHO-MeTOoAuYecKoe o0ecneyeHrne caMOCTOSITeIbHOM padoThI

CaMocrosiTenbHass paboTa O0y4aromuXcs SIBISICTCS OJHUM W3 BUIOB yUCOHBIX 3aHSATHH.
CamocTosiTenbHast paboTa IPOBOJUTCS C LIEIBIO:

— CHCTEMATH3alUU U 3aKPEIUICHUS MOJYYEHHBIX TEOPETUYECKUX 3HAHUH M MPAKTUYECKHX
yYMEHUN 00y4arouxcs;

— yrayOieHus U pacllupeHus TEOPETUIECKUX 3HAHUH;

— ¢dopmupoBaHUS yYMEHUW UCHOIB30BaTh HOPMATHBHYIO, MPABOBYIO, CIPABOYHYIO
JOKYMEHTAIIUIO U CTIeUaIbHYIO JUTEPaTypy;

- (QopMHpOBaHUS CaMOCTOSTEILHOCTH MBIIUICHHS, CIOCOOHOCTEH K CaMOpa3BUTHIO,
CaMOCOBEPILIEHCTBOBAHHIO U CaMOpeaTn3allliu;

— Pa3BUTHA UCCIIETOBATEIBCKUX YMEHUIH.

CamocrosiTenpHass paboTa 00yJaronuxcsi OCYIIECTBISETC Ha MPOTSHKEHUH M3YUYEHUS BCEH
JMCIUTUIMHBL B COOTBETCTBUU C YTBEPXKJICHHOW B y4eOHOM IIIaHE TPYAOEMKOCTBIO (012 O4HOu
dopmul 00yuenusn 54 uaca) n COCTOUT U3:

- paboThl CTYACHTOB C JIEKIIMOHHBIMU MaTepuajaMH, TIOWCKAa M aHalu3a JIUTEpaTypbl U
ANEKTPOHHBIX UCTOYHUKOB MH(OPMAIIUU IO 3a/IaHHOU TeMe;

- BBITIOJTHEHUS 3aJ]aHU [T caMocTosTeNbHOM paboTel B DUOC COT'Y;

- M3y4eHUs TEOPETHUYECKOTro, MPaBOBOT0, MPAKTUYECKOTO M CTATUCTHYECKOr0 Marepuana
JUTSL TIOJATOTOBKH K MPAKTUICCKUM 3aHATHSAM;

- TOJITOTOBKH K 3a4eTy.

Tembl U GOpMBI BHEAYAUTOPHON CAMOCTOSITENILHOM paboThl, €€ TPYI0EMKOCTh COIEPKATCS B
pasnene 5, Tabu. 5.1.

MeToauyeckue peKOMeHAAUMH 110 HANTUCAHUIO pedepaToB (I0KJIAI0B)
Pedepar (moknamg)— mucbMeHHas paboTa Mo ONMpeneNeHHOW HAayyHOU MmpoliieMe, KpaTKoe
W3II0KEHUE COJIePIKaHUS HAYYHOTO TpyJda WM HaydyHOU mpoOnembl. OH sBIseTCS IEHCTBEHHOMN
(dhopMoOii caMOCTOSITEIPHOTO HKCCIICIOBAHUS HAay4YHBIX TPOOJIEM Ha OCHOBE HW3Y4YEHHUS TEKCTOB,
CHEeIUaIbHON JIMTEpAaTyphl, a Tak)K€ Ha OCHOBE JMYHBIX HAOJIONEHUN, WCCICIOBAaHUN U
MpaKTHYeCKoro ombiTa. Pedepar momoraer BbIpaOOTaTh HAaBBIKM M TPHEMBI CAMOCTOSTEIHHOTO
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HAy4YHOT'O MOKCKA, TPaMOTHOIO M JIOTHYECKOI0 M3JI0XKEHUS n30paHHON MpoOIeMbl U CIOCOOCTBYET
MPUOOIICHUIO CTYACHTOB K HAyYHOH JEATEIIEHOCTH.

[TocnenoBaTenbHOCTD PAOOTHI:

1. Bri6op Tembl uccnenoBanus. Tema pedepara BEIOMpaETCs CTYAEHTOM HAa OCHOBE €ro
HAYYHOTO MHTepeca. Takke MOMOIIb B BBIOOPE TEMBI MOXKET OKa3aTh MPETo1aBaTelb.

2. [InanupoBanue wuccienoBaHus. Bxirowyaer cocraBieHHe KalleHAApHOTO IjIaHa
HAy4YHOT'O UCCIIEJIOBaHM U IJIaHa IpeanogaraeMoro pedepara. KanenaapHslil mian uccie10BaHus
BKJIIOYAET CIEAYIOLIUE D3JIEMEHTHI: BBIOOp U (QopMyIupoBaHUE MpoOJIeMbl, pa3paboTKa IUIaHa
UCCIIeIOBaHMs M TpeBapUTEIbHOro miaHa pedepara; cOop U HM3ydeHHE MCXOIHOTO MaTepuaina,
MOUCK JINTEPATyphl; aHAIN3 COOPAaHHOTO MaTepuana, TeopeThdeckas pa3paboTka MpoOIeMBbl;
cooOlIeHHe O TPeABAPUTEIBHBIX pe3ylbTaTaX MCCICNIOBAaHUSA; JHUTEpaTypHOE OhOopMIIeHHE
MCCIIEI0BATENBCKON IPOOIEMBI; 00CYXIeHHE Pa0OTHI (Ha CEMHHApPE U T. I1.).

[Tnan pedepara xapakTepuzyeT €ro cojaepkanue u CTpykTypy. OH JOJDKEH BKIIIOYATh B
ceOs: BBeleHHE, rie OOOCHOBBIBACTCS aKTYyallbHOCTh NPOOJIEMBI, CTaBATCS IeJib M 3ajauu
WCCIIeIOBaHMs; OCHOBHAsI 4acTh, B KOTOPOI PacKphIBAETCs COJEp:KaHUEe MPOOJIEeMbl; 3aKII0UYCHUE,
rze 00001al0TCsl BEIBOBI 10 TEME U IAIOTCS MPAKTUYECKUE PEKOMEHIAIINH.

3. [Tonck w wusydeHue mnutepaTypbl. Jljis BbISBIEHUS HEOOXOIUMOW IUTEpaTyphl
creayeT oOpaTtuThCcs B OMOIMOTEKY WM K mpernoaaBarento. [logoOpanHyro nuTepaTypy CleayeT
3aukcuposats cornacuo ['OCT mo 6ubnmorpaduueckoMy ONMMCaHUIO POU3BEICHUI MTeYaTH.

st pa3zpaboTku pedepara AOCTATOYHO M3yUeHUE 4-5 BaKHEHIIHMX CTaTed MO M30paHHOM
npobneme. Ilpu wu3ydyeHmm nmTEpaTtypel HEOOXOAWMO BBIOMpAaTh Marepual, HE TOJIBKO
MOATBEPKIAOIIUH MO3UIIUIO aBTOpa pedepara, HO U MaTepHrall AJis MOJIEMUKH.

4.06pabotka Mmarepuana. Ilpu o00paboTke MOJYyYEHHOTO MaTepuana aBTOp JOJDKEH:
CHCTEMaTU3HpPOBATh €ro MO pa3jiesaM; BBIABUHYTb U OOOCHOBaTh CBOM THIIOTE3bI; OMPEAETUTH
CBOIO TMO3HUIUIO, TOUKY 3pEHHs M0 paccMaTpUBaeMOi MpodieMe; YTOYHUTh 00BEM M COZEp KaHue
MOHATUH, KOTOPBIMM TNPUXOAUTCS ONEpUpOBaTh NpU pa3paboTKe TeMbl; CHOPMYIUPOBATH
OTIpEJICIICHUS] U OCHOBHBIC BBIBOJIBI, XapaKTEPHU3YIOIINE PE3yNIbTaThl NCCIIEAOBAaHUS; OKOHYATEIEHO
YTOYHHUTH CTPYKTYpPY pedepaTa.

5. Odopmnenue pedepara. [lpu opopmienun pedepara peKOMEHIYETCS TPUACPKUBATHCS
crexyrommx npaBui: Ciemyer mucarh JIMIIb TO, Y€M aBTOP XOYET BBIPA3HUTh CYITHOCTH MPOOIIEMBI,
ee Joruky; IlucaTe cTporo mocineaoBaTeIbHO, JOTMYHO, J0Ka3aTelbHO (MO CXeMe: Te3UC —
obocHoBaHuE — BbIBON); I11cath sipko, 00pa3HoO, )KUBO, HE TOJIBKO BCKPBIBAas UCTUHY, HO U OTpaXkas
CBOIO TIO3MLIMIO, IMpONaraHAupys IOJy4YeHHblE pe3ynbTaThl; [lucaTh OCMBICICHHO, COOIO/As
IpaBUjIa IPaMMAaTHKH, He 3JI0YNOTpeOisisi HayKOOOpa3HbIMH BBIPAXKEHUSMU.

Pedepat BbIOMHSAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU CTaHIAPTOB, Pa3pabOTaHHBIX IS
JAHHOTO BHJAa JOKYMEHTOB. PaboTra mopkHa OBITH BBINOTHEHA Ha Oeoi Oymare CTaHIapTHOTO
nucta A4. TekcT ngomkeH OBITH OTHEYaTaH HAa KOMIBIOTEPE B TEKCTOBOM penaktope Microsoft
Word u oTBewarh cieaylouM TpeOOBaHMSIM: MapaMeTpbl MOJeH CTpaHUI] AOKHBI OBITh B
npezenax: BepxHee U HkHee — o 20 MM, nipaBoe — 10 mm, neBoe — 30 MM, mpudt — Times New
Roman , pazmep mpudra — 14, MeKCTpOUHBII HHTEPBAII — MOIYTOPHBINA. JIeHTa mpuHTEpa — TOJIBKO
yépHoro nsera. Hymepanus crpanuil B pedepare I0KHA ObITh CKBO3HOW, HauWMHas C TpeThen
crpanuibl. Homep mpocTasisieTcs apaOCcKkumMu LuppaMu BBEpXY Kax 10 CTPaHUIbI CIIpaBa.

[Tpu u3noxxeHuu MaTeprana HeoOX0AUMO MPUACPKHUBATHCS MPUHATOTO IJIaHA.

bubnuorpaduueckuii CMHUCOK COCTaBISETCS HAa OCHOBE HMCTOYHHUKOB, KOTOPBIE OBLIH
MPOCMOTPEHBl M HM3YyUY€HBbl CTYJIEHTOM IpH HamucaHuu pedepara. J[aHHBI CIHCOK OTpakaer
CaMOCTOSITENIbHYI0 TBOPYECKYIO pPAa0OTy CTYAEHTa, 4YTO IO3BOJSIET CYIUTh O CTENEHU €ro
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NOJArOTOBKM W YriayOleHuu B BbIOpaHHYIO TeMaTUKy. Bcs ucmonb3oBaHHas JuTepaTypa
pasMeniaeTcs B CIEAYIOLIEM IMOPSAKE: 3aKOHOJATENIbHBIE aKThl, TOCTAHOBJIEHUS, HOPMAaTUBHBIC
JOKYMEHTBI; BCsl ydeOHasi nuTepaTypa B ajlpaBUTHOM IMOPSAIKE, 3aT€M CPEICTBA MEPHOAMYECKON
neJaT B al(aBUTHOM MOPSAKE; UCTOYHUKH U3 ceTh VIHTepHeT.

MeTtoauyeckue peKOMeHAAIMH 110 CO3AaHNI0 MYJIbTHUMEIMHHOM Npe3eHTAHT

CrpykTypa M coJepXkaHME NpPE3eHTallMd — 3TO JIMYHOE TBOpYecTBO aBTopa. llone3no
UCIOJIb30BATh MAOIOHBI OPOPMIICHHS Ul HOATOTOBKY KOMIIBIOTEPHOM Npe3eHTaIUH.

Craiizpl KenaTeapHO HE IeperpyXkarb TEKCTOM, JIydlle pa3MecTUTh KOpoTKue Te3uchl. Ha
ciaiilax HeoOX0AUMO JIEMOHCTPUPOBATh HEOOJbLIME (PAarMEHThl TEKCTa JOCTYIHBIC Ul YTCHHS
Ha paccrostaud; 2-3 doTtorpadun ninm pucynka. Hanbosee BaKHBIM MaTepra JIYYIle BbIICITHTD.

Tabmuubl ¢ TUPPOBBIMU TaHHBIMH IIJIOXO BOCIIPHHUMAIOTCSI CO CJAiI0B, B ATOM CIydae
U poBOii MaTepHal, Mo BO3MOKHOCTH, JYHIIIE MPEICTABUTH B BUIE TPAPHUKOB U AUATPAMM.

He cnenyer m3numHe yBiekatbcsi MylbTuMenuiiHbIMU 3 dexkramu anumarmn. OcoOeHHO
He)XeJaTeNnbHbl Takue 3(p(eKThl Kak BbLIET, BpallleHUEe, BOJIHA, TOOYKBEHHOE MOSBJICHUE TEKCTa U
T.4. OntumanbHas HacTpoika 3(PEeKTOB aHUMAIMK — MOSIBJIIEHUE, B NIEPBYIO OYepe/ib, 3arojoBKa
ciaiijia, a 3aTeM — TekcTa 1o abd3auam. IIpu 3ToM eciiu HECKOJIBKO CIalI0B UMEIOT OJJUHAKOBOE
Ha3BaHUE, TO 3ar0J0BOK Cllai/ia 10JIKEeH NOCTOSIHHO OCTaBaThCs Ha HKPaHe.

Uro0b1 00ecTieYnTh XOPOUIYI0 YUTAEMOCTh MPE3EHTAIUH HEOOXOIUMO MO100paTh TEMHBIN
uBer ¢oHa u cBembli nBer mpudra. Hempss Taxke BbIOMpaTh ()OH, KOTOPBIA CONEPKUT
AKTUBHBIN PUCYHOK.

KenarenpbHO MOArOTOBUTH K KaXKAOMY ClaliAy 3aMETKH IO JIOKJaay. 3aTeM pacreyararb
UX W HCIOJIb30BaTh IIPU MOJrOTOBKE WJIM Ha caMOW IHpe3eHTauuu. MOXKHO pacredaraTb
HEKOTOpBIE KIIFOUEBBIE CIal/Ibl B KAYECTBE PAa3AaTOYHOIO MaTepuaa.

Heo6xonumo o00s3aTennbHO COOMIOAATh €AWHBIA CTWIb O(GOpPMIIEHHS TNpEe3eHTALUuU U
00paTUTh BHUMaHHE Ha CTHJINCTHYECKYIO IPAMOTHOCTb.

Crnenyer mpoHyMepoBaTh claiiibl. DTO MO3BOJMUT OBICTPO OOpAaIIATHCA K KOHKPETHOMY
claiiy B ciydae He0OOXOAMMOCTH.

Pexomenaanuu o coaepKaHuio U CTPYKTYpE CIaiI0B MyJIbTUMEINHHON IPE3CHTALNN:

1-i1 cnaiin (TUTYNBHBIN), HAa (POHE KOTOPOTO CTYAEHT IpenacTaBiseT TeMmy npoekra, @O u
Hay4YHOT'O PYKOBOJUTEIIS.

2-11 cnaiin. Brmouaer B ce0s 00BEKT, MPEMET U TUIIOTE3Y UCCIIETOBAHMS.

3-it cnaiin. ConepXHUT el W 3a1aud uccienoBaHus. Llenb mpoekTta momkHa OBITH
HanycaHa Ha 9KpaHe KPYMHBIM mpudTom. 31ech ke, e MO3BOJIsIeT MECTO, MOXKHO HalucaTh U
3ajauu. 3a/1la4d MOTYT OBITh MPEICTAaBICHBI M Ha CIEAYIOIIEM craiize.

4-i - cnaiia. Colep XUT CTPYKTYPY pabOThl, KOTOPYIO MOYKHO IPEJOCTaBUTh, HAIPUMED, B
BUJIe TpaduyecKkux OJIOKOB CO CTpENKaMU. A TakKe — MEepPEeYUcCIIeHUe MPUMEHSIEMBIX METOJ0B U
METO/IUK.

5-ii - cmain. [lpeacraBisieTcst copepaHue U TEOPETUIECKas 3HAYUMOCTh TMpoekTa. CyTh
pemaeMoil mpo6IeMbl MOXKET OBITH IMpeJCTaBlieHa B BUIE CXeM, TalOJHll, Iuarpamm, rpadukos,
¢dororpaduii, pparmenToB ¢puiabMOB U T.I. Ha TeopeTHueckyro 4acTh NMpPEACTaBICHUS MPOEKTa
JIOJKHO OBITH CO3/JaHO HECKOJIBKO CIIAiI0B.

6-i1 - cnaiiz. Bo3MOXHOCTH pUMEHEHHUs pe3ybTaToB paboThl Ha mpakTuke. Ha sty Temy
TaKXe JOJDKHO OBITh HECKOJIBKO CIIAH/I0B.

7-11 cnaiin. I'maBHBIE BBIBOJBI, UTOTH, PE3Y/IbTAThl POEKTA 1IEIECO00Pa3HO MOMECTUTH Ha
otaenpHOM ciaize. Ilpu 3ToM He ciepyer nmepeducisaTh TO, YTO ObUIO CAETAHO, a JJAKOHUYHO
U3JIOKUTH CYTh 3HAUMMOCTH MPOEKTA WU MOITYYEHHBIX PE3YIbTaTOB UCCIICIOBAHUS.
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[Tocnennuii cnaiin. B KoHel mpe3eHTaluM KEJaTeIbHO MOMECTUTh CIaWJl C TEKCTOM
«Crmracu00 3a BHUMaHueE! ».

MeToauuecKkue YKa3aHud 10 MPOBEACHUIO MPAKTUYCCKUX 3aHATHIA 10 JUCHUILIMHE
« Z[OKyMeHTaJIBHOC o0ecrneuyeHue»

[IpakTueckue 3aHATUS MPHU3BAaHbl HAYYUTh CTYIEHTa CAaMOCTOATEIbHO paboTaTh C
y4eOHBIMHM TEKCTaMHU, aHAIM3UPOBATh MaTepuali. B Hayane 3aHATHS pEeKOMEHAYETCS PacCMOTPETh
COOTBETCTBYIOIIMN TEOPETUYECKUN Marepual. 3aTeM HUAEeT NpaKTHUeCKUil pa3bop H3yuyaemoro
MaTepHala, perarTcs 3a/1a4d U3 IPaKTUKyMa, pa30upaeTcst KaKAblii KOHKPETHBIH MpUMED.

B nagane MMPAKTUYCCKOIr'o 3aHATHA CICAYCT 06paTI/ITb BHUMAHHUC Ha TCOPCTHUYCCKUC
BOMPOCHI 110 TeMe 3aHATHs. [lepBoHAuaNbHO WIET U3JI0KEHHUE TEOPETHUYECKOTO MaTepHaja TEeMbI
3aHATUS. 3aTeM B psijie BOMPOCOB IIPEMOAABATENs CIEAYeT CKOHIICHTPUPOBATh BHHMAaHUE Ha
OCHOBHBIX HJIeIX TEMbl 3aHATUS. BoOmpockl JODKHBI BKIIOYaTh B ce0Os pa3liMyHble Bapualuu
ANIEMEHTAPHBIX CUTYyallul, OTOOpaKalOIIMX OCHOBHBIE HJIEM TEMbl 3aHSATHS B HUX B3aUMHOMN
B3aMMOCBS3U. 3a/1aBa€MbI€ BOIIPOCHI JIOJKHBI OBITh KOHKPETHHIMH M MaKCHUMAaJbHO IPOSBIATH B
CTYJEHTaX UX COOOPa3UTENbHOCTD.

YerHblii ompoc TpedyeT OT mpenojaBaTenss OOJbIION MNpeABApUTEIbHONW IMOATOTOBKHU:
TIIATEIBHOTO 0TOOpa CoepKaHMsl, BCECTOPOHHETO IMPOAYMBIBAHHS BOIPOCOB, 33/1a4 U MPUMEPOB,
KOTOpbIE OYIyT MPEUIOKEHBI, MyTell aKTUBHU3AIUMU JACSITEIBHOCTH BCEX CTYIEHTOB TPYMIbl B
IIpoLecce MPOBEPKH, CO3JaHUs Ha 3aHITUU JE€JI0OBON U JOOpOXKeNaTeIbHON 0OCTAaHOBKH.

PazimuarT ¢ppoHTANBHBIN, MHIMBUAYAJIbHBIH 1 KOMOMHMPOBAHHBIN ONPOC.

@poHTANBbHBIH 0NMPOC MPOBOIUTCS B hopMe Oece bl pernogaBaTens ¢ TPyIoi.

OH opraHMYeckH COYETAaeTCs C TMOBTOPEHHUEM MPOWIEHHOTO, SBISISICH CPEICTBOM st
3aKperyieHUs 3HaHUM U yMeHUid. ETo TOCTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO palboTy
MO>KHO BOBII€Yb BCEX CTYJIEHTOB IpyHbl. J{Jis 3TOr0 BOMPOCHI JOMKHBI I0MYCKaTh KPaTkyto Gopmy
OTBC€Ta, OBITH JJAKOHUYHBIMH, JIOTUYCCKU B3aWMMOCBA3aHHBIMU Jpyr C ApPYTroM, daHbl B TaKou
II0CJICAOBATCIBbHOCTH, 4TOOBI OTBETHI CTYACHTOB B COBOKYITHOCTHU MOIJIM PACKPBITE COJACPIKAHUC
pasznena, Tembl. C TOMOIIBIO (DPOHTATBLHOTO OMNpoca IMpenojaBaTelb HMEET BO3MOXKHOCTb
IMPOBCPUTH BBIMIOJIHCHUEC CTYACHTAMU JOMAIODHETO 3addaHWA, BBIACHUTHL T'OTOBHOCTBH TIPYIIIBI K
M3YYEHHIO HOBOTO MaTepuania, ONpeAeNuTh CPOPMUPOBAHHOCTh OCHOBHBIX IMOHSTHH, YCBOCHHE
HOBOT'0 y4eOHOTO MaTepHala, KOTOPbIi ObUT TOJIBKO YTO pa300paH Ha 3aHATHH.

NuauBuayaabHbIii OMPOC TIpeanoiaraeT 00CTOSATENbHBIE, CBA3HBIE OTBETHI CTYJEHTOB Ha
BOINPOC, OTHOCSIIMICA K H3y4aeMOMy Yy4eOHOMY MaTepuaiy, MOITOMY OH CIYXHT BaKHBIM
y4eOHBIM CpEACTBOM pa3BUTHUS pPEYM, MaMATH, MBIIUIEHHUS CTYAEHTOB. UTOOBI caenaTh TaKyro
MPOBEPKY Oojee TIIyOOKOH, HEOOXOAMMO CTaBUTH TEPEN CTYACHTaAaMHU BOIIPOCH, TPEOYIOIIHe
pa3BepHYTOr0 OTBETA.

BOHpOCLI AJId UHAWBUAYAJIBHOI'O0 OIIpOCa AOJIPKHBI OBITH YCTKUMHU, SICHBIMU, KOHKPCTHBIMHU,
€MKHMH, UMETh TPUKIATHOW XapaKTep, OXBaThIBATb OCHOBHOMW, paHee MPOWUJIEHHBIH MaTepuain
mporpamMmbl. WX comepkaHue JOJDKHO CTUMYJIUPOBAaTh CTYACHTOB JIOTUYECKH MBICIIHTD,
CpaBHHMBATh, aHAIM3UPOBATh, MOKA3bIBaTh, MOAOUPATH yOEAUTENbHBIE MPHUMEPHI, YCTaHABIMBATH
MIPUYUHHO-CIICICTBEHHBIE CBSI3HM, JieJaTh OOOCHOBAaHHBIE BBIBOJBI M OTHM CIOCOOCTBOBATH
00BEKTUBHOMY BBISIBJICHHUIO 3HAHUH CTYIEHTOB.

Bormpocsl 00BIYHO 3a7al0T BCEH TpyIIie W TMOcCiie HEOOIBIIONW May3bl, HECOOXOAUMOW st
TOTO, 4YTOOBI CTYOEHTHl MOHSJIM €ro W MPUTOTOBUJINCH K OTBETY, BBI3BIBAIOT [UIsl OTBETa
KOHKPETHOT'O CTy/JIE€HTA.
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IIucbMeHHasi MpoBepKa HapsAy C YCTHOM SIBJISIETCS BAXKHEHIIUM METOJIOM KOHTPOJIS
3HaHU#, YMEHMH W HaBBIKOB CTYIEHTOB. OJHOPOIHOCTH pPalOT, BBHIMOJHSAEMBIX CTYACHTaMH,
MO3BOJIACT MPCABABIATL KO BCEM OJHMHAKOBBIC TpC6OBaHI/I$I, IIOIIBITACT O6’beKTI/IBHOCTB OLCHKU
pe3yabTaToB 00ydeHus. [[pumeHenue 3Toro MeToa JaeT BO3MOXKHOCTh B HanO0s1ee KOPOTKHM CPOK
OJTHOBPEMEHHO IPOBEPUTh YCBOCHHE YYEOHOr0 MaTepuaja BCEMH CTYJASHTaMH TPYIIIIBI,
OTIpEeACTUTh HAMPABJICHUS ISl UHIUBUYaIbHOU PabOTHI C KaXKJIbIM.

[TucrMeHHas mpoBepKa MCHOJB3YETCsl BO BCEX BUIAX KOHTPOJIS M OCYHIECTBIIAECTCS Kak B
ayJIMTOPHO, TaK U BO BHEAYJAUTOPHOI paboTe (BHIMOIHEHHE JOMAIIHUX 3a/IaHHi ).

MeToauuyecKue PECKOMEHIANHA 110 UCITOJIB30BAHUTO I/IH(l)OpMaIII/IOHHO-
KOMMYHUKATUBHBIX TEeXHOJOT Uil oﬁyqe}mﬁ

Jig u3yyeHus JEKIUMOHHOTO MaTepuana JUCUUIUIMHBI IPUMEHSIOTCS ayAHOBHU3YyalbHbIE
(MyJIbTUMEUIHBIE) TEXHOJIOIMH, KOTOPbIE HE OTPULIAIOT TPAJULIMOHHbIE, IPOBEPEHHBIE BPEMEHEM
METOAbl MpEernoAaBaHusi, HO, NPU 3STOM, OHMU MOBBILIAIOT HArJISAAHOCTh, HWH(POPMATUBHOCTb,
OIIEPAaTUBHOCTH B MOa4Ye WH(OPMALMHU, ITO3BOJIAIOT SKOHOMUTh BPEMs 3aHATHH.

Kaxnoe mnpaktuyeckoe 3aHATHE HMEET CBOWO 0co0yio (opMy NpOBEIEHUs, CBOIO
METOJIOJIOTUYECKYI0 CcHeUu(uKy, 4YTO IO3BOJISIET pa3BUBaTh y CTYACHTOB pa3jUYHblE Kak
OOICKYNBTypHBIC, TaK WU MpodeccHoHATbHBIE KoMIleTeHIMU. llocTaHOBKA TPOOJIEMBI, pa30oop
aKTyaJbHBIX KOHKPETHBIX M THUIOTETHYECKUX CUTYyallMi, CO3JaHHE aTMOoc(ephl Tuaiora MEexITy
IpernojaBaTesieM U TpyNInod Mo3BosigeT paboTaTh HMHAWBHUIYaJbHO M B MalbIX TpyINmnax,
KOJJICKTUBHO  OOCYXJaTh ONpEAETCHHBI TeMaMH MaTepuaig, a TakkKe HHUIMHPOBAThH
CaMOCTOSITENIbHYI0 paboTy cTyneHTOB. [Ipu ocMBbICIEHHU conepKaHHsl BONPOCOB MPAKTUYECKUX
3aHATHUH mpecienyeTcs 1elb co0M0JaTh IPEEeMCTBEHHOCTh B MPO(MECCUOHATBLHOM U B TBOPUECKOM
Pa3BUTHUHU CTYJEHTOB.

KoHTpoab camocTosiTenbHON paboThl CTYI€HTOB IPU3BaH CAeNaTh mporecc o0yueHus Oosee
LIEJIOCTHBIM U OpraHu4HbIM. Ero 3agaua He ocTaBUTh O€3 BHUMaHHS Ja)ke, Ha MEPBbINA B3I,
MaJIO3HAYUTENIbHBIE BOIIPOCHI.

KomnbloTepHoe TecTUpOBAaHHE MO3BOJSET OCYIIECTBISATh WTOTOBBIM KOHTPOJb 3HAHWUM
CTYIEHTOB. TecTOBBI Marepual BKIIOYAaeT B ceOs COJep)KaHUE BONPOCOB IO KaXIAOMY U3
0003HaYEHHBIX IPOTPAMMOM pa3/IesoB.

Kaxxaplii Bolpoc npeanoaaraeT HECKOJIbKO BApUAHTOB OTBETOB, CPEAN KOTOPBIX UMEIOTCS
aOCOJIOTHO HEBEpHBIN, MPaBUJIBHBI W B OOJNbIIEH WIM MEHbLIEH CTENEHH PACKPBIBAIOLINIA
CYLIHOCTb BOIIpoca. B mpolecce KOMIBIOTEPHOTO TECTUPOBAHUS 3a/lada CTYACHTOB ONPEEIAETCS
KaK BBIOOp MpPaBWJIBHOTO OTBETa W3 MHOrooOpa3usi BapHaHTOB. B TeCTOBBIX 3aJaHUSX €CTb
BOIIPOCBI HAa COOTBETCTBHE. B mponecce KOMIBIOTEPHOTO TECTHPOBAHUsA, 3ajada CTYIEHTa
OTpesieNIsieTCs] KaKk BHIOOP MPaBMUIILHOTO OTBETA U3 MHOT000pa3us BapHaHTOB.

Bonpocs! 1 TemMbl, OTBOAMMBIE Ha BBIITOJIHEHNE CAMOCTOSITEIbHOM pabOThl O TUCIUILINHE,
a TaK)Ke KPUTEPUH OLICHUBAHUS 10 KaXXJIOMY BHLy paOoThI cosepxkarcs B pazzaeine 8 PIL/I.

8. OuneHouHbIe CPEACTBA VIS TEKYLIero KOHTPOJIsl yCIIeBAeMOCTH, PYOesKHOM
aTTecTallii M NPOMEKYTOYHOM aTTECTALMH 110 HTOTaM OCBOCHUSI I CUMIIJIMHBI

PabGouass mporpamma mpemycMaTpUBaeT MPOBEACHHE JICKIIMOHHBIX W MPAKTUYECKHUX
3aHSTHMN, a TAaKXKe CIEeIYIONINE BUABI padOT: CaMOCTOSTENbHYIO Pa0OTy CTYIEHTOB IO MOATOTOBKE
YCTHBIX JTOKJa/I0B, HAIMCAHUIO pedepaToB, MOATOTOBKY MPE3eHTAUi U 00CYXJIEHUH MO TeMam
JTUCHUIUIMHEL - pabOTy B aKTUBHOW U UHTEPAKTUBHOM (hopMax.
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Buasbl koHTpOJIA.

Pabouas nporpamma npeanosaraet TEKyILUi U IPOMEKYTOUHBIN KOHTPOJIb 3HAHUM.

Tekyumuii KOHTPOJIb — 3TO HENPEPBIBHO OCYILECTBIIAEMbII MOHUTOPUHT YPOBHS YCBOCHHUS
3HaHUH ¥ (OPMHUPOBAHUS YMEHHUI M HAaBBIKOB B TEUCHUE CEMECTpa WK yueOHOro roja. Texymuii
KOHTPOJb 3HaHUM, yMEHUH M HaBBIKOB CTYAEHTOB OCYILECTBIIAETCS B XOJA€ Y4YeOHBIX

(ayauTOpHBIX) 3aHATUH, MPOBOJUMBIX MO pacnucanuio. PopMaMu TEKYIIEro KOHTPOJISL
BBICTYNAIOT ONPOCHl HA NPAKMUYECKUX 3AHAMUAX, d Makdce Kopomxue (0o 15 mum.) 3a0anus,
BBITIOJIHSIEMbIE CTYJICHTaMH B Hayalle JICKIUH C LEIbI0 MPOBEPKU HATUYUS 3HAHUN, HEOOXOUMbIX
JUIs YCBOEHHMS HOBOIO MaTepuana WIA B KOHLE JEKIUM A BBIICHEHHS CTEIEHH YCBOEHMS
U3JI0KEHHOT'0 MaTepuaa.

PyGexHBIi KOHTPOJI OCYIIECTBISIETCS 10 O0Jiee I MEHEEe CaMOCTOSTEIbHBIM pa3JieaM —
Y4eOHBIM MOJYJISIM Kypca U MPOBOJHUTCS 0 OKOHYAHUHM M3YYEHHUs MaTepuaia MOAYJS B 3apaHee
YCTaHOBJICHHOE BpeMs. PyOeXHBIII KOHTpPOJIb MPOBOJUTCS C LEJIbI0 OMNpeJeNieHUs] KauecTBa
YCBOGHHUSI MaTepualia ydeOHOTO MOAYJs B LeoM. B TeueHue cemecTpa MPOBOAUTCS JBa TaKUX
KOHTPOJIBHBIX MEPOMPUATHS 110 TPAPUKY.

Bomnpocs! 17151 NpoBEPKH CaMOCTOATEILHOI PadoThl (11s1 pOpMUPOBAHUS
xomnerenuuii OIIK-1, ITK-4)

1. laTb ompenenenue TepMUHAM «IOKYMEHT», «TOKYMEHTO000pOT», «IOKYMEHTAIIHOHHOE
o0ecrieyeHue yrnpaBieHUs».

2. Ha3BaTb NpuHIMITEI KJIaCCUPHUKAIMN TOKYMEHTOB.

3. Jlate omnpeneneHne TEpMUHY «QJIEKTPOHHBIN JTOKYMEHT».

4. Kakue 3a1auu penraer yHu(pUKanus TOKyMeHTOB?

5. JlaiiTe XapakTepuCTUKY YHU(PHUIUPOBAHHON CUCTEMBI OPraHU3allMOHHO-
pacnopsiAUTENbHON TOKyMEHTAIUH.

6. HazoBuTte OCHOBHBIE (DYHKIIMH JOKYMEHTOB.

7. Kakoil rocy1apCcTBEHHbIN CTaHAApPT YCTAHABIMBAET TPEOOBAHUS K PEKBU3UTAM
OpraHM3alMOHHO-PACHIOPSAUTENbHBIX JOKYMEHTOB?

8. Urto Takoe pekBU3UT? KakoB MakcHMMaibHbIi HA0Op peKBU3UTOB?

9. Ilepeunicnute OCHOBHBIE BU/IbI OJIAHKOB, IPUMEHSEMBIX B OpPraHU3aIMH.

10. B yem ominume ny0aukara JOKyMEHTa OT KOTUU?

11. MaiiTe XapaKTepUCTUKY S3BIKY CIIYKEOHBIX JTOKYMEHTOB.

12. Kakue pekBU3UTHI BXOAAT B COCTaB 001Iero 0ranka?

13. Kakue npueMbl HCIOIb3YOTCS ISl TOCTHKEHHSI TOYHOCTH M SICHOCTU JJOKYMEHTOB?

14. Kakue rpudsl MOTYT UMETh JJOKYMEHTHI?

15. Kakue TpeboBanus npeabsaBisioTcs K opopmieHHo peksusnta «HanMeHnoBanue Bua
JIOKyMEHTa»?

16. Yto BXoaUT B cocTaB pekBu3nTa «CripaBoyHbIE JaHHbIE 00 OpraHu3aluu»?

17. Ha kakux TOKyMEHTax MPOCTaBIsieTCsl PEKBU3UT «CChlIKa HAa pErMCTPallMOHHBINA HOMED
U 1aTy JOKyMEHTa»?

18. Kakue TpeboBaHMs MPEIBIBISIOTCS K pe3otoruu? KakoB mopsiiok ee opopmiieHus?

19. N3 xakux 4acTeil COCTOUT PEKBUBHUT «AIpecar»?

20. Kak npoucxoaur nepeaaya JOKyMEHTOB BHYTPU OpraHu3aiuu’?

21. HazoBuTe OCHOBHBIE 3Tarbl 00pabOTKA BHYTPEHHHUX JOKYMEHTOB.
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22.

Onummre 0OCHOBHEIC TAIlbI pa6OTI>I PYKOBOAUTEIA C BXOAAIIUMHU JOKYMCHTAMM.

23. Kak peructpupyroTcsi BXOJSIINE, UCXOA[IINE U BHYTPEHHUE JOKYMEHTHI?
24. Ha3BaTb cOCTaB IIPaBOBOM TOKYMEHTALIUU NPEATIPUATHSL.

25.
26.

OxapakTepu30oBaTh YUpeAUTEIbHbIE TOKYMEHTHI.
OxapakTepu30BaTh pacHOPSAUTENbHbBIE JOKYMEHTBI, U3aBAEMbIE €UHOINYHO

MIPUHATHEM pelleHus (pUKa3, paclopsbkeHUe, yKazaHue).

27.

Kakoii oprannzannoHHO-paciopsAUTENbHBIN TOKYMEHT OIpeieNsieT CTaTyc,

OpPraHu3alfMOHHYIO CTPYKTYPY, HCIIHU, XapaKTEp, HOPAAOK ACATCIIBHOCTHU CO3JJaHUA FOPUIUICCKOI0O

muna?

28.
29.

Kak ctpouTcs TeKkcT pacnopsIuTenbHON 4acTu npukasa?
Kakoli myHKT 00s3aT€1bHO IPUCYTCTBYET B JIF0OOM IPUKA3€ 10 OCHOBHOM

NEeATEINbHOCTH?

30.
31.
32.
33.
34.
35.

['ne mpocrapisitoTCst BU3bI B MpuKasze?

Kakwue pa3aensl coep>KuT T0KHOCTHAS MHCTPYKIUSA?

KakoB nmops0k coctaBieHus v MOAMUCAHUSI IPOTOKOA?

Kak peructpupyrorcs mpoToKobl?

HazBatb 0CHOBHBIE BUBI CIIPABOK.

KaxoBa cTpykTypa cripaBku, Kakue peKBU3UTHI HCIIOIB3YIOTCS ITPH COCTABICHUU

JAHHOTO JIOKyMEHTa?

36.

Jlatb omnpenencHue — 3asBICHUE U MEPSUNCITUTh CUTYAIHH, IPA KOTOPBIX HEOOX0IuMa

OOATOTOBKA 3aABJIECHUN.

37.
38.
39.
40.
41.
42.
43.
44.
45.
46.

Ha3BaTb Bujbl ciyke0HBIX 3aIIMCOK, KAKOBA CTPYKTYypa UX TEKCTa?

Kak knaccupunmpyrorcs ciayxeOHble mucbma’?

Kak oopmIsieTcs ciyke0Hoe MUchMo?

Kakue nucema 0053aTesIbHO 3aBEpAIOTCS MeYaTbio?

Yro Takoe 10roBop, KakoBa UX KilacCUpHUKaIms?

Kakwue nuia MoryT BeICTynaTh CyObe€KTaMH I0TOBOPHBIX OTHOILIEHHUH?

[lepeuncnuTh KapoBYIO JOKYMEHTALIMIO.

OxapakTepu30BaTh paCHOPSAUTENbHYIO KaJpOBYIO TOKYMEHTAIHIO.

UYro Takoe Tpya0BOH AOrOBOp, KAKOBbI TPEOOBaHUSI K €0 COCTaBIEHUIO?

Yro Takoe TEXHOJIOTHYecKask KapTa TYpUCTCKOTO MPEANPHUATHS, KAKOBbI TPEOOBAHUS K

€€ COCTaBJICHUIO.

47.
48.
49.
50.

Uro Takoe HHPOPMAIIMOHHBIN JINCTOK, KAKOBBI PEKOMEHIAITNH 110 €T0 COCTABICHHIO?
Uro Takoe TypucTCcKas Bu3a?

Urto Takoe meHrenckas su3a? Hazparb TUIBI IEHT€HCKUX BU3.

Kakue cBenenus 10mKeH coiepkaTh TYPUCTCKUN Baydep, HalIpaBIsIeMblid BMECTE C

MOATBEP)KJICHUEM O MMPHUEME HHOCTPAHHBIX TYPUCTOB?

51.

Uro Takoe TypHucTCKas MyTeBKa, KaKOBBI TPEOOBAHUS K €€ 3aII0JIHEHUIO?

Tematuka pedeparos s crygenroB OPO u 3P0 (aas popmupoBanus
komnerenuii OIK-1, IK-4)

1. ITlpeamer, conepxkanue u 3anaun JOVY.
2.MecTo 1 poJib JOKYMEHTOB B YIIPABICHUN Ha COBPEMEHHOM 3Tarie.
3. Knmaccudukaiysi TOKyMEHTOB.
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4. JlenonpousBoactso B [peBueit Pycu.

5. Ilpukasznoe aenonpousBoactBo XV- XVII BB.

6. Kosnexxckoe 1emonpon3BOACTBO.

7.Munucrepckoe aenonpous3BoictBo XIX-nayana XX BB.

8.Ucropus ynpasieHus U JeI0Npou3BoACcTBa B XX BB.

9. CoctaB HOpMaTUBHO-MeTOAMYEeCcKOM 0a3nl [JOY.

10.Crannapruzanus u yaupukanus cuctemst JJOVY.

11. O6mepoccuiickue KiaccupuKaTOpbl TOKYMEHTAIIUH.

12.I'ocynapcTBeHHAsI CUCTEMA JOKYMEHTAIIMOHHOTO 00eCIIeUeHUS YIIPABICHUSI.
13. braHku TOKYMEHTOB U TPeOOBaHUS K HUM.

14. Ctpykrypa nokymenta. TpeboBanus k opopmienuto gokymentos mo ['OCT P 6.30-2003.

15.Cucrema opranu3aliMOHHON TOKYMEHTALIUH.

16. Cuctema pacnopsiAMTeIbHON JOKYMEHTAIUH.

17. Cuctema nH()OpPMALIMOHHO-CIIPABOYHOM JTOKYMEHTAIUH.
18.Cy>xeOHas mepenucka Ha IPEeANPUSITHH.

19./lenoBast peub U ee rpaMMaTHYecKue 0COOCHHOCTH.
20.JIornueckoe nocTpOeHUE TOKYMEHTOB.

21.IToHsiTHE ¥ IPUHLUITBI OPTaHU3ALUU JOKYMEHTO000POTA.

22. IlpoxoxaeHre U NOPsI0K UCIIOJIHEHUS BXOSAIINX JIOKYMEHTOB.
23. IlpoxoxaeHrne UCXOASIINX U BHYTPEHHUX TOKYMEHTOB.

24. Pabora ¢ KOH(QUACHIUATEHBIMU JTOKYMEHTAMH.

25.Pabora ¢ mrucbMaMu U 0OpalleHUus MU TpaXk/IaH.

26. CocTaBiieHHE€ HOMEHKJIATYPBI JE.

27.@opmupoBanue u 0HOPMIICHHE JIC]T.

28. IloaroroBka u nepejpaya JOKYMEHTOB HA apXUBHOE XpAaHEHUE.

O1eHOoYHBIH JUCT 32U THI pedepaToB (10KJIAT0B)

HanmenoBanue BoisiBjeHHbBIE
NoKa3areis HEAO0CTATKH U
3aMedYaHusA

Banasl

1. KAYECTBO UCCJIEJOBATEJIbCKOU PABOTEI (PEDEPATA,
OKOHOMUMYECKOI'O OB30PA)

I. I'paMOTHOCTH M3JIOKEHUS
U KauecTBO  OGOpPMIICHHS
paboThl

0,5

2. CaMoCTOSATENBHOCTD
BBIITOJIHEHUS paboThl,
riyouHa popaboTKU
MaTtepuanga, HCIOJIb30BaHUE
PEKOMEHIOBAHHOM u
CIIPaBOYHOM JIMTEPATYPHI

0,5

3. O00OCHOBAaHHOCTH u
JIOKA3aTEIbHOCTh BBIBOJIOB

OO01as oreHKa 3a Bolnojauenue NP

II. KAYECTBO JOKJIAJIA

1.CooTBercTBHE CONEpKAHUS
J0KJIaja COJIEPIKAHUIO
paboThI

0,5

2.Breigenenue OCHOBHOH
MBICJTH pabOTHI

0,5

3.KauectBO U3JI0KEHUA

0,5
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RO ~NORwNE

Marepuaa

OO011ag oIeHKa 3a JOKJIaI

1,5

III. OTBETBI HA JOITIOJIHUTEJIBHBIE BOITPOCHI 11O COAEP)KAHUIO

PABOTHI
Bompoc 1 0,5
Bomnpoc 2 0,5
Bormpoc 3 0,5
OO011as OIEHKa 32 OTBETHI HA BOIIPOCHI 15
NTOI'OBASI OUEHKA 3A 3AILIUTY 5

Ilepeyenb npuMepHBIX TeM [JIsl IOATOTOBKH Npe3eHTanui (151 popmMupoBanus

xomnerenuuii OIIK-1, TIK-4)
3aKoHOIaTeNTbHOE M HOPMATUBHO- ITPABOBOE PETYJIHUPOBAHUE B TYpU3ME
Cocrasnenue u opopmiieHre HHHOPMALTMOHHO-CIIPABOYHBIX JOKYMEHTOB.
OOmume GpyHKIMH JOKYMEHTA, ClIeIHaIbHbIe (YHKIUHU TOKYMEHTA.
Buybl MaTepuanbHBIX HOCUTENEH JOKYMEHTOB
Paznuuus Mexxay MOATMHHUKOM, TyOJIIMKaTOM, KOTIMEH M BBIITHCKON TOKyMEHTa
PexBuzut nokymenra. CocTaB peKBU3UTOB JIOKYMEHTOB
. JlokyMeHTbI He0OXOAMMBIE ISl 3aKITFOYECHUS JTOTOBOPOB.
Typucrtckas ToOKyMeHTanus: BUIbI TYPUCTCKUX JOKYMEHTOB.
TexHonornueckast TOKyMEHTAIUsI, COCTaB TEXHOJOTHUECKON JOKYMEHTAIUH.
0. I'paduk 3arpy3K TypHCTCKHUX MPEIIPUATHHN 110 MAPIIPYTY.
1. Typucrckas myreBka popmer TYP-1.
12. JToroBop ¢ TypucToM 00 OKa3aHUU TYPUCTCKHUX YCIYT.

13. HokymenTsl, ynocroBepsitontie judHocTh. OI'TI, 3arpannyHbIil acmopT,Ciry>KeOHbII TacropT,
JTUIUIOMaTHYECKHUI NACIIOPT, MacOPT MOPSIKA.

14. Bunasl

LIIEHIeHCKas BU3a.
15.CocraBieHne HOMEHKJIATYpBI €)1l TYPUCTCKUX MPEAIPUATHS U €r0 MOAPA3AEICHHMN.

BU3: J€JIOBad, YaCTHasd BHU34d, TYpPUCTCKasA BH34d, TpaH3UTHasA BHU3A, pa60qa;1 BH3a,

Kputepun onieHMBaHHUS CTYJICHTA 32 MOATOTOBKY NPE3CHTAIIUH

4 3 2 1

Kpu (TpedyeTt 10padoTKM)
Tep
nuu/o
aJn
bl
. Yerko chopmynupoBana | ChopmynupoBana CdopmynupoBana He
% Henb U pacKkpbiTa Tema | Ielb u TeMa | Uenb U Tema | chopMyInpoBa
& UCCIIEJOBAHMS. B | uccnenoBanusi. HCCIIEI0OBaHUS. HA Lenb U
§ KkpaTkoil ¢Qopme nana | Yactuuno uznoxena | Coxepikanue TeMa
2. nojHass MHpOpManus Mo | uHGopMaIHs 0 | TIOJHOCTBIO HE | UCCIIEJOBAHMS.
5 TEME UCCIIEOBaHMUsI U | TEME HCCIEIOBaHUs | PACKPHITO . | llpobnema He
E JaH OTBET Ha |u JaH oTBeT Ha | MHdopmamus mo teme | pemieHa.
é npoOJIeMHBI  BOMIpOC. | IPOOIEMHBIH HCCIEeN0BaHUsA
) JlaHbl CCBLIKHA Ha | BOIIpOC. Hansl | Hetouna. [IpoGnema
3 HCIIOJIb3YEMBIE PECYPCHI. | CCBUIKU Ha | 0 KOHIIa HE pelIeHa.

UCIIOJIb3YEMBIE He nanbl cceuiku Ha

PECYPCHI. HCIOJIb3YEMBIE

pecypcesl.
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CoOmromaercs emnubli | ColOmromaercs He coomromaercs | He
CTHUIIb oopmieHus. | eTUHBII CTWIb | €AVHBIN CTHJIb | cOOIOAaeTCs
- [TpesenTauust Kpacounas | opopmiieHusl. odopmienus. Cnaiiipl | CTUIb
= Elu uHTepecHas. | Cnaiiibl TPOCTHI B | MPOCTHI B TOHUMAHUH. | O(OPMIICHHSL.
E[ E Hcnonb3ytoress 3 exThl | MIOHUMaHUU. Oddexter u (o He | Cnaiiasl
§ aHMMAallUH, ¢oH, | Ucnonb3yrorcs UCTIOJIB3yeTCs. IPOCTHI B
& | bororpadpun. B | Hekoropsie a3 dexTh MMOHUMAaHUHU.
= | npesenranuu v QoH.
MPUCYTCTBYIOT
ABTOPCKHME HAXOJKU.
ABTOp XOpomio Biajeer | ABTOp Biajgeer | ABTop He mnokaszan | IlpencraBien
R MaTepuajIoM IO TEME | MaTepUuaioM M0 | KOMIIETEHTHOCTH B | bl HCKQXCHHBIC
= HCCJICIOBAHMS. TeMe HCCIEOBaHUS, | IPEACTaBICHUN JaHHbBIE
% = Hcnonp3yer  Hay4yHyIO | HO HE CMOT | [IPE3EHTALIH.
£ 5| TePMHHOJIOTHIO. 3alHTEPECOBATh Hcnonb3oBannbie
% £ | Obmagaer HaBbIKaMU | ayJIUTOPUIO. (GakTel HE BBI3BIBAIOT
I:Q* % opaTopckoro uckyccrBa. | Hemocrarouno JOBEpUSL.
E| ITomHO 51 TOYHO | HUTHUPYETCS Henocrarouno
UTHPYETCS JauTeparypa. UTHPYETCS
UCIIOJIb30BaHHAas JauTepaTypa.
JuTepaTypa

MaxkcrManbHOE KOJIMYECTBO 0aJJIOB, KOTOPOE CTYACHT MOKET MOJYYUTh 3a IPE3EHTALHUIO - 4.

HpOMG)KyTO‘leIﬁ KOHTPOJIb - UTOTOBAasA OLICHKA 3HAHHUHI CTyACHTA, OCYIICCTBIIACTCA 110

HAKOIIUTEIFHOM CHCTEME CYMMHUPOBAHUEM 63.JIJIOB, MOJIYYCHHBIX B IIPOHCCCC TCKYWICTO M

PYOEKHOTO KOHTPOJIS.
®opma IPOMEXYTOYHOTO KOHTPOJIISI —3a4eT.

[IpoBeneHME TEKYLIErO U MPOMEXKYTOYHOTO KOHTPOJIS MO AUCLUMILUIMHE OCYUIECTBISETCS B
cootBeTcTBUU ¢ [lonoxxeruem COIY.
BAJIUVIBHASA CTPYKTYPA OLIEHKHA

Makec.
Dopma koumpons
KOJI-BO 0OaJIJIOB
Texymas oneHka cTyneHTa B TedeHue 1-9 Henenu cocTouT 20
u3:
* BeinonHeHus 3a1aHuil Ha IPAaKTUYECKUX 3aHATHUSIX 10
* CaMOCTOSITEJIbHBIX padOT 10
1-51 pyOerxHas mucbMeHHast KOHTPOoJIbHast paboTa 30
Tekyias ouenka cryaenra B teuenue 10-18 Henenn 20
COCTOUT M3:
* BrinonHeHus 3a1aHuil Ha IPAKTUYECKUX 3aHATHUSIX 10
* CaMOCTOSITEIIbHBIX padOT 10
2-51 pyOexXHasi NMCbMEHHasi KOHTPOJIbHAs paboTa 30
Hroro 100

Metoauka ¢gopMupoBaHHs pe3yaIbTHPYIOLIEH OLIEHKH.

B xo71e Teky1iero KoHTposs cTyaeHTs MoryT Habpats 0-100 6asios:
1 —s1 pyOeskHAsE AaTTECTAIMA - MAKCHMAJILHO 50 0a/1/10B; U3 HUX:

Ot 0 10 30 6annoB — TecTupoBaHue B eHTpe TectupoBanusi COI'Y;
Ot 0 1o 20 GamtoB — akTHBHAS paboTa 3a JaHHBIN MMEPHOJ HA CEMUHAPCKUX (TIPAKTHUECKUX )
3aHSATHUSIX
2-51 pyOe:KHAS aTTeCTAIMS — MAKCUMAJIBLHO 50 0a/1JI0B; U3 HUX:
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Ot 0 10 30 6annoB — TecTupoBaHue B eHTpe TectupoBanusi COI'Y;

Ot 0 10 20 6a/I0B — aKTUBHAsS pabOTa 3a JAHHBIN TIEPHUOT HA CEMHUHAPCKHUX (MPAKTUYECKHUX )
3aHATHUSIX

[IpoMeKyTOYHBIN KOHTPOJIb:

st 3auera:

3a yCTHBIN OTBET Ha dK3aMEHe CTYACHT mojydaer 0-50 6amios.

CryneHTsl, MOMYyYHBIIKE B X0J1€ TEKYILEro U pyoeskHoro KoHTpois 56-100 6amos
ABTOMATHUYECKH MOJIY4aroT «3auer».

PesynpTHpyromIas oneHKa cKiIaapBaeTcs mo cootBercTByromeid bPC dpopmyie.

IlIkana UTOroBOI akageMu4ecKoi YCneBaeMoCTH CTYACHTOB IO JTUCHUIIJIMHE

Cuctema ouenok COI'Y
Cymma Hasare YucnoBoi
0ayIoB SKBHBAJICHT
86 - 100 OTJINYHO 5
71-85 XOPOIIIO 4
56-70 YIIOBJICTBOPUTEIILHO 3

Bonpocsk! Uist MOATOTOBKH K 3a4eTy (1Jsi popmupoBanusi komnerenuuii OIK-1, ITK-4)

BOIIPOCHI k 3aueTy BO BpeMs CeCCHU

. [loHsiTHE TOKYMEHTAIMOHHOT'O 00ECIICUEHUSI.
. CyxObl yripaBiieHUs! JOKYMEHTALIMOHHBIM YIIPaBICHUEM.
. CpencrBa MexaHU3aIuu JOKYMEHTOB.
. YHU(]UKaLUs ¥ cTaHAapTU3aLUs B JOKYMEHTAIlMOHHOM 00eCIeYeHu .
. Knaccuduxanus 10KkyMeHTOB.
. Knaccuguxkanus no cnocody U3roroBieHusl.
. Knmaccugukanus no craausim cozgaHusl.
. Knaccugukanus no cpokam XxpaHeHHUs U 110 FOPUANYECKOH CHJIE.
9. biiank HOKyMeHTa.
10. Buapl 6;1aHKOB U TpeOOBaHMS K HUM.
11. Ilpuem u nepBuyHasi 00paboTKa BXOASIIUX TOKYMEHTOB.
12. Perucrpanusi JOKyMEHTOB.
13. O6paboTka UCXOASIIEH TOKYMEHTAIUH.
14. Ilopsaok NpoxXoKAeHUS BHYTPEHHUX JOKYMEHTOB.
15. KOoHTpOJIb HCTIONHEHUS JOKYMEHTOB U ITIOPYYEHU.
16. HomenknaTypa aen u nopsaok paboThl ¢ HEM.
17. ®opmupoBaHue Jenl.
18. Xpanenue nein.
19. DkcnepTusa IEHHOCTH JOKYMEHTOB.
20. [TonsTHE SKCTIEPTU3BI HEHHOCTH JOKYMEHTOB.
21. Metoauka npoBeACHUS SKCIIEPTU3BL.
22. [logroroBka u nepenayda el B apXuB.
23. Cucrembl SKCIIEPTHBIX OPraHoB.
24. O6paboTKa KaJpOBHIX TOKYMEHTOB.
25. O6s3aTenbHbIe pa3/ielibl IPU COCTABICHUH JI0TOBOPA.
26. Oprann3aioOHHbIE TOKYMEHTHI. BUIbI.
27. PaciopsiAMTENbHBIE JOKYMEHTHI. BUbI.
28. CnpaBouHO-MH(GOPMAIIMOHHBIE JOKYMEHTHI. BHIbI.
29. PexBU3UT 10KyMEHTa. Bubl peKBU3UTOB.

03N LN kW~
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30. O6s13aTenbHBIC PEKBU3UTHI.

31. JJlononHUTEIbHBIE PEKBU3UTHI.

32. YcTaB opranuzaliuu.

33. Ilonoxenue 00 opraHu3aIuy.

34. YupenuTenbHbIi 10roBOp.

35. CocraBneHue MHCTPYKIIMI U IPABHII BHYTPEHHETO TPYIOBOTO PacHOpsAKa.

36. IIpukas. Buasl npukazon. CocTaBieHUE IPUKA30B.

37. Pacnopsixkenue. CocTaBl€HHE pACTIOPSKCHUS.

38. [Tucema. Bunbl nmucem.

39. IIporokon u Axt. TpeGoBaHUS K COCTABIICHHUIO.

40. ToxnaaHas ¥ O0bSCHUTEIbHAS 3aITUCKHU.

41. OcHOBHBIE 3TaIlbl JOKYMEHTAIMOHHOT'O 00eCIeUeHu .

42. Norosop. Bunabl 10roBopos.

43. JloroBop Ha OKa3aHUE TYPUCTCKHUX yCIYT.

44. J1oroBOp KOMHUCCHH.

45. JloroBop nopy4eHusl.

46. AreHTCKHI I0TOBOP.

47. JlokyMeHTbl HEOOXOAMMbIE JIsl 3aKJIFOUEHUS JOTOBOPOB.

48.TypucTckas JOKyMEHTAIUs: BUABI TYPUCTCKUX JOKYMEHTOB.

49. TexHonoruyeckas JOKYMEHTAIIHs, COCTaB TEXHOJOTUYECKON JOKYMEHTAIIH.

50.I'paduk 3arpy3ku TYpUCTCKUX IPEAIPUATHN IO MaPLIPYTY.

51.MHpopMaIIMOHHBIN TUCTOK K MMyTEBKE TYPUCTCKOTO IMYTEIIECTBUS.

52.Typucrckas myreBka ¢popmer TYP-1.

53.JIuct OpoHHpPOBAHUS.

54. JloroBop ¢ TypucTOM 00 OKa3aHUM TYPUCTCKUX YCIIYT.

55. JIoroBop ¢ mapTHepaMHy — IOCTABILUKAMHU YCIIYT.

56.0¢dopmieHne BU3 TYPUCTCKUM I'pak/laHaM, HAIIPaBJISIOMIUXCS 32 pyOexK.

57. JoxyMeHTHl, ynoctosepstomue auaHocTb. OI'Tl, 3arpannunslii nacnopr,

CIIy>k€OHBIH Mmacnopt, IUIIOMAaTHYECKHUH MacnopT, MacnopT MopsiKa.

58. Buapl BuU3: AenoBasi, yacTHas BU3a, TYpPUCTCKas BHU3a, TPAaH3UTHAas BH3a, paboyas BU3a,

LIIEHIeHCKas BU3a.

OI[eHI/IBaHI/le 0TBE€TA CTYACHTA HA 3a4Y€Te

Xapakmepucmuxa omeema oannvl

JlaH ToNHBIN, pa3BEepHYTHI OTBET Ha IOCTABJICHHBIH BOMpOC, MokaszaHa | 46-50
COBOKYITHOCTH OCO3HAaHHBIX 3HaHHH 00 OOBEKTE, MPOSBISIONIASCS B CBOOOTHOM
OTNIEPUPOBAHUY MOHATHSIMU, YMEHUH BBIACTUTH CYLIECTBEHHBIE U HECYILIECTBECHHbIE
€ro MpHU3HAK{, [PUYUHHO-CIEACTBEHHbIE CBS3M. 3HaHUE 00 o00beKTe
JIeMOHCTpHpYeTCsl Ha (OHE IOHMMAHUS €ro B CHUCTEME JAaHHOM HayKu W
MEXIUCIHUIUTMHAPHBIX cBs3eidl. OTBeT (GopMynHpyeTcss B TEPMHHAX HAYKH,
U3JIOKEH JIMTEPATypHBIM SI3bIKOM, JIOTHYEH, JlOKa3aTeJeH, JEMOHCTPUPYET
ABTOPCKYIO TIO3HIIHIO CTYACHTA.

JlaH TmoJIHBIN, pa3BEpHYTHIM OTBET HA ITOCTABJIEHHBIM BONPOC, MOKa3aHa
COBOKYITHOCTh OCO3HAHHBIX 3HaHMA 00 O0OBEKTE, JOKa3aTeNbHO PACKPBITHI
OCHOBHBIE TIOJIOKEHHUSI TEMBI; B OTBETE IPOCIEKHUBACTCS YETKas CTPYKTYpa,
JIOTHYECKasi TOCIeA0BaTeIbHOCTh, OTpaXkarollas CYIIHOCTh PacKpbIBaEMbIX
TOHSATUN, TEOpHiH, siBIeHUW. 3HaHHME 00 OoO0BeKTe aeMOHCTpupyeTcs Ha Qone | 41-45
MOHMMAaHHMsI €ro B CUCTEME JAaHHOM HayKH U MEXIAUCLUILIMHAPHBIX cBszed. OTBET
U3JI0KEH JIMTEPaTypHBIM SI3bIKOM B TE€PMUHAX HayKu. Moryt OBbITh JOIYLIEHbI
HE/I0YETHI B OINPECIICHUH TOHSATHIA, HCIIPABJICHHBIE CTYICHTOM CaMOCTOSITEIBHO B
IIpolecce OTBETA.
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JlaH MOJIHBIM, pa3BEpPHYTHIM OTBET HA IMOCTABJICHHBIA BOIMPOC, MOKA3aHO
YMCHHC BbIACIUTH CYHICCTBCHHBLIC W HCCYIICCTBCHHBIC IPHU3HAKU, MNPUYUHHO-
clenCcTBeHHbIe CBsi3U. OTBET YETKO CTPYKTYPHPOBAaH, JIOTHYEH, H3JI0OKEH B
TCPMUHAX HAYKH. OIIHaKO A0MYIICHBI HEC3HAYUTCIIBbHBIC OH_II/I6KI/I UM HEAOYCTHI,
HCIPABJIEHHBIE CTYJIEHTOM C TOMOMIBIO «HABOSIIKX)» BOIPOCOB MPENOaBaATENs.

36-40

JlaH TMOJIHBIM, HO HEJAOCTATOYHO TIOCJIEAOBATEIbHBI  OTBET Ha
MOCTaBJICHHBIN BOIPOC, HO MIPU ATOM MOKa3aHO YMEHHUE BBIJCIUTh CYIIECTBEHHBIE
Y HECYIIECTBEHHbIC MPU3HAKU M MPUUYUHHO-CJIEACTBEHHBIE CBsI3U. OTBET JOTHYEH
U U3JI0KEH B TEpMUHAX Haykd. MoryT ObITh JomymeHbl 1-2 omuOku B
ONPEACIICHUM OCHOBHBIX IOHATUH, KOTOPBIE CTYJIEHT 3aTPYIHSETCS HUCIIPABUTh
CaMOCTOSITEILHO.

31-35

JlaH HEen0CTaTOYHO MOJHBIM U HEAOCTAaTOYHO pa3BEPHYTHIM OTBET. JIoruka
U T0CJIE[0BAaTEIbHOCTh M3JIOKEHHUSI MMEIOT HapylueHus. JlomyiieHsl omMOKd B
pPacKpbITUM TOHATUH, ynoTpeOneHun TepMuHOB. CTyAeHT He crnocoOeH
CaMOCTOSITEJIbHO BBIICIUTh CYIIECTBEHHBIE M HECYIIECTBEHHBIE IIPU3HAKU MU
MIPUYMHHO-CJICICTBEHHBIE CBS3H. CTYyIEHT MOKET KOHKPETH3HPOBAaTh 0000IIEHHBIE
3HAaHMA, JOKa3aB Ha IPUMEpax HX OCHOBHBIEC IIOJOKEHHUS TOJBKO C IOMOILBIO
npenozaasatens. PedeBoe oopmiieHne TpedyeT MonpaBoK, KOPPEKIUH.

26-30

JlaH HenoJsHBbIA OTBET, JIOTUKA M MOCJIEA0BATEIbHOCTh U3JI0KEHUSI UMEIOT
CYLIECTBEHHbIE HapylieHus. JlomyiieHsl TpyOble OIIMOKU TMPH OIpeneIeCHUH
CYLIHOCTU PACKpPbIBAEMbIX IOHATUMN, TEOPUM, SBICHUH, BCIEACTBUE HEIOHUMAHUS
CTYJIEHTOM MX CYILIECTBEHHBIX U HECYUIECTBEHHBIX NPU3HAKOB U CBs3el. B oTBere
OTCYTCTBYIOT BBIBOJIbl. Y MEHHE PACKPBITh KOHKPETHBIE MPOSBIECHUS 0000IIEHHBIX
3HaHUU He moka3aHo. PeueBoe oopmiienne TpedyeT nonpaBoK, KOPPEKIUH.

21-25

Jlan HemoNHbBINA OTBET, NPEICTABIISIOIINN COO0M pa3pOo3HEHHBIE 3HAHUS 10
TEME BONpOCa C CYIIECTBEHHBIMHM OIIMOKaMH B ompenesneHusx. lIpucyrcTByror
(bparMeHTapHOCTb, HEJIOTUYHOCTh u3JM0KeHUs. CTyIeHT HEe OCO3HaeT CBS3b
JAHHOTO TIOHATHS, TEOPUH, SBIEHUS C JAPYTUMH OOBEKTaMM JUCLUIUINHBL
OTCYTCTBYIOT BBIBOJbI, KOHKpPETH3allUs U JOKa3aTeJbHOCTh H3JI0KeHus. Peub
HErpamoTHas. JIONOJHUTENbHbIE U YTOYHSIOIIME BONPOCHI IIPENOJABATENs HE
MIPUBOJAT K KOPPEKLIUU OTBETA CTYJIEHTA HE TOJIBKO Ha IOCTABIECHHBIN BOIIPOC, HO
Y Ha JPYTHUE BONPOCHI JUCHUIIIUHBIL.

1-20

He IMOJIYYCHBI OTBETEI 110 0a30BEIM BOIpocaM TUCHUIIIINHBI.

IToxa3zaTrenu u KPUHTECPUHA OLCHUBAHUSA KOMIIeTEHIIMI Ha PA3JIUYHBIX 3Tanmax ux

q)OpMI/IPOBaHI/Iﬂ, OIMMCAaHHuE KA OHCHUBAHUA

YpoBeHb chOPMUPOBAHHOCTH KOMIIETECHIIMHI

«MMUHUMAJIBbHBIH «MMUHMMAJIBbHBIH «CpeaHunii ypoBeHb» «BbIcokH#
YPOBEHb He ypoBeHb»(56-70 (71-85 b6ansioB) ypoBeHb»(86
JNOCTUTHYT» (MeHee | 0a/10B) -100 6ass10B)
55 6an10B) Komnerenuun Komnerenuun
Komnerenmuu ne c(OpMHUPOBAHBI. c(OpMHUPOBAHBI. Komnerenim
c(OpMHPOBAHBI. u
CdopmupoBansl 6a30Bbie | 3HaHUS OOLIMPHEIE, chopmupoBa
3HaHUsA CTPYKTYpbI 3HaHH. CUCTEMHBIE. HBI.
OTCYTCTBYIOT,
YMEHUS M HAaBBIKK HE | YMeHUs (pparMeHTapHbl | YMEHUS HOCST 3HaHUA
c(hOpMHUPOBAHBI. U HOCAT PENpOAYKTUBHBIN TBEpJbIE,
pPENpPOAYKTUBHBIN XapakTep, IPUMEHSIOTCS K | apryMEHTHPO
XapakTep. PEIIECHUIO TUIIOBBIX BaHHBIE,
3aJIaHUMN. BCECTOPOHHHU

23



JlemMoHCTpHpYyeTCst
HU3KUH YPOBEHb
CaMOCTOSITEJIBHOCTH
IIPAKTUYECKOI'O HaBBIKA.

JleMoHCcTpUpYyeTCcs
JIOCTaTOYHBIN YpOBEHb
CaMOCTOSITEJIbHOCTH
YCTOMYUBOIO
IIPAKTUYECKOI'O HaBBIKA.

YMmenuns
YCHEIIHO
MIPUMEHSIOTC
sl K PEILICHUIO
KaK TUIIOBEIX,
TakK u

HECTaH/apTH
BIX
TBOPYECKHUX
3a1aHU.
HemoncTpup
yercs
BBICOKUI
YPOBEHb
CaMOCTOSITEN
BHOCTH,
BBICOKAst
aJalTUBHOCT
b
IPAKTUYECKO
I'0 HaBbIKA
Onucanne KpuTepueB OLICHUBAHUS
OO6yuaromuiics OO6yyarommuiics OObyuaromuiics OO6yuaromuii
JEMOHCTPHUPYET: JEMOHCTPUPYET: JEMOHCTPUPYET: csl
- CYILIECTBEHHBIE - 3HaHMsI TEOPETUYECKOTO | - 3HaHNE U [IOHUMaHUE JEMOHCTPUPY
npoOesbl B 3HAaHUAX | MaTepHuana; OCHOBHBIX BOIIPOCOB eT:
y4eOHOro - HETOJIHbIE OTBETHI Ha KOHTPOJIMPYEMOro o0bema | - riryOoKue,
MaTepuana, OCHOBHBIE BOIIPOCHI, IIPOrPaMMHOTO BCECTOPOHHHU
- IOITYCKatoTCA OIINOKHU B OTBETE, MaTepuaia; eun
MPUHIUIHATIBHBIE HEI0CTaTOYHOE - TBEp/bIE 3HAHUS apryMeHTHPO
OLIMOKY NpU OTBETE€ | IOHUMAaHUE CYITHOCTH TEOPETUYECKOTO BaHHbIE
Ha OCHOBHBIE U3JIaraeMbIX BOIIPOCOB; MaTepuaia. 3HaHUSA
BOIIPOCHI OMIIeTa, - HEYBEpEHHbIE U -CIIOCOOHOCTD IPOrpaMMHOT
OTCYTCTBYET 3HAHUE | HETOYHBIE OTBETHI HA yCTaHaBJIUBATh U 0 MaTepuana;
Y IOHUMaHUe JIOTIOTHUTEIIbHBIE OOBSCHSATH CBA3b - TIOJIHOE
OCHOBHBIX IIOHATUH | BOTIPOCHI; IPAaKTUKU U TEOPUH, NOHUMaHHe
U KaTeropuii; - HEJIOCTaTOYHOE BBISIBJISITH IPOTUBOPEUHS, | CYIIHOCTH U
- HEIIOHUMaHHe BJIaJICHHUE JIUTEPATYypOr, | MPOOJIEMbl U TEHACHIUU B3aMMOCBSI3H
CYLIHOCTH PEKOMEHI0BaHHOM pa3BUTHS; paccmarpuBa
JOTIOJTHUTEIBHBIX IpOTpaMMOi - IPaBUJIbHBIE U €MBIX
BOIIPOCOB B paMKax | JUCIUIUINHBI, KOHKpETHbIE, 0€3 rpyObIX | MPOILIECCOB U
3ajaHuii Ousera; - yMeHue 0e3 rpyOobIx OLIMOOK, OTBETHI HA SIBJICHUH,
- OTCYTCTBHUE OIIMOOK peniaTh MOCTaBJIEHHBIE BONPOCHL; | TOUHOE
YMEHUS BBIOJMHATh | MPAKTUYECKHUE 3aJaHUs, | - YMEHHUE pelaTh 3HaHHE
MIPaKTUYECKHE KOTOpBIE CIIETyeT MIPaKTUYECKHE 3a/laHus, OCHOBHBIX
3aJJaHus, BBITTOJIHUTD. KOTOpBIE CIIEIyET HOHSITUH B
IPESYyCMOTPEHHBIE BBINOJIHUTB; pamkax
MPOrpPaMMOi - BJIaJICHUE OCHOBHOMU o0CyKIaeMbl
M CITATIIINHEL, JIUTEPATYPOiA, X 3aJIaHMI;
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- OTCYTCTBHUE
TOTOBHOCTH
(cmocobHOCTH) K
JTUCKYCCHUU U
HU3KYIO CTCIICHb
KOHTaKTHOCTH.

PEKOMEHIOBAHHOM
IIpOrpaMMmon
JTMCIUTUIMHEL,

- HaJIU4re COOCTBEHHON
000CHOBAHHOH MO3UIINHU
o 00CYX/1aeMbIM
BOIIPOCaM.

Bo3MoxHEI
HE3HAUYMTEIIbHBIC
OTOBOPKHU U HETOYHOCTH B
PACKPBITHH OTACIIbHBIX
MOJIOKEHUI BOIIPOCOB
owiera, IPUCYTCTBYET
HEYBEPEHHOCTh B OTBETaX
Ha

CIIOCOOHOCTD
yCTaHABJIUBAT
b U
00BACHATH
CBSI3b
IPAKTHKHU
TEOpHH;

- JIOTHYECKH
IIOCJICA0BATE
JIBLHBIE,
COJIepIKaTENb
HEIE,
KOHKPETHBIE
u
UCYCPIBIBAIO
II[€ OTBETHI
Ha BCe
3aaHus
buiera, a
TaKXe
JIOIIOJTHUTED
HBIC BOIIPOCHI
9K3aMEHATOP
a,

- yMEHUE
pemrarhb
NPaKTUYCCKH
€ 3a/1aHusl;

- cCBOOOIHOE
HCIIOJIb30BaH
U€ B OTBETAX
Ha BOIIPOCHI
MaTepHalioB
pPEKOMEH I0Ba
HHOM
OCHOBHOH B
JIOIOJIHUTED
HOH
JIUTEPATYPBHI.

Ouenka
«Hey/10BJIETBOpHTE
JHHO» /He 3a4TeHO0

Onenka
«Y/10BJIETBOPUTEIHLHO)
/ «3auTeHO»

OneHka «xopoiuo» /
«32aYTEHO»

Onenka
KOTJIUYHO» /
«3aYTEHO»

IMpumeps! TecroBbix 3ananuii (OIIK-1)

1. B kakoM BapuaHTe 0TBeTa NPABHUJIBLHO HA3BAHbI PEKBU3HUTHI 00111€r0

osanka?

+HaumeHnoBaHnue opranuzaiuu, SM0JieMa OpraHu3amil WM TOBAPHBINA
3HaK, HauMeHoBaHue Buaa gokymenta, OI' PH, MHH/KIIII, 3aronoBok k

TEKCTY, aJipecar.
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HaumenoBanue opranuszanuu, koj opranuzauuu, OI'PH,
WHH/KIIII, nata, peructpalimOHHBIM HOMEp TOKYMEHTA, CChIIKA Ha PErUCTPAIIMOHHBIA HOMED U
JaTy TOKYMEHTA.
HanmeHoBaHMe opranu3anuy, MeCTO JJ1sl BUJla JJOKyMEHTA, KOJl OpraHu3aluy, 1ata,
PErucTpallMOHHBIA HOMEP, MECTO COCTABIICHUS.
2. B kakoM BapuaHTe 0TBeTa NPABUJILHO HA3BAHbI PEKBU3MThI KOHKPETHOI0 BHA
AOKyMeHTa? .
['ocynapcTtBeHHblii  Tepo, ko  GopMbl  JOKYMEHTa, HAaMEHOBAaHME  BHJA
JIOKYMEHTA, PErUCTPALIMOHHBIA HOMED, JaTa TOKYMEHTa, MECTO COCTABIICHMUS.
+HanmMenoBanue opranuzanuu, sSMOlieMa WM TOBapHbIM 3HAK, HAaWMMEHOBAHHE BHUJA

JIOKYMEHTA, KOJI OpraHu3alkH, KOJI bopMBI JIOKYMEHTA, Jiata,
PErucTpalMOHHbBIN HOMEP.
HaumenoBanue OpraHu3allH, HAaNMEHOBAHUE BHUJA JIOKYMEHTA, KOJI
(OpMBI TOKYMEHTa, MECTO U3JIaHUS JOKYMEHTA.
3. Ha xakunx 10KymMeHTaxX NpocTaBjsieTcs peKBU3UT «OTMeTKa 00 MCIOJHUTEIe»?

Kaxkoii BapuanT ee opopmiieHHs Bbl CUYUTAETE NPABWIbHBIM?
CemenoBa Hpuna [lerpoBHa 123-4567.
+H.I1. CemenoBa 123-4567.
Cemenona 123-4567.
Cemenona W.I1. 123-4567.

Ipumeps! TecToBbIx 3aaanuii (IIK-4)

1. ®ynnamenTanbHas Kiaccuukanms Typa:
+HaIpaBICHUE IYTEIICCTBU,
L[eJIb IIyTELIECTBHUS;
JUTUTENIBHOCTD MTyTEIIECTBUS.
2. IaMuuaTuBHBIE TYPOIIEPATOPSI - 3TO ONEPATOPbI:
pazpabatbIBaroIiye Typbl B MHHUIIUATUBHOM MOPSKE;
+0TnpaBIsAOLIE TYPUCTOB 3a pyOeK WIN B IPYTHe PETHOHBI;
Ha IIpUeMe.
3. YT0 OTHOCHTCH K PECYPCHO-TEXHHYECKOMY 00eCIe4eHHI0 Typa:
THII MApLIPYTa - INHEWHBIN, PaIUaJIbHbIN, KOJIBIIEBOW;
+ 00BEKTHI 0Ka3a, TPAHCIIOPT, MUTaHKE, pa3MEIlEeHUE;
MaTepuaIbHble BO3MOXKHOCTH TYPUCTA, €T0 CIIOCOOHOCTH UCIIOIBb30BaTh Hauboiee TEXHUYECKU
COBEPILUEHHBIE CPEICTBA NIEPEBO3KHA U KOMMYHUKAIUU.

I[IpumepHbIe CUTYaIIMOHHBIE 32124 MO JUCHHIUTHHE (11s1 KomneTenun [TK-4)

3agaya Ne 1.

I'paxxnanka KomapoBa 3akiroumiia JOTOBOp C TYpPUCTHYECKOH ¢GupMoil «Mup myTemecTBuit» o
Moe3/IKe Ha BOCeMb JHEW Ha moOepexxbe Tammanma. Typ ObUT MONMHOCTBIO €0 OIUIAYeH. 3a
HECKOJIbKO JHEH 0 MpEeJCTOSIIEro MyTEHIeCTBUs B 3Ty CTpaHy Ha moOepexbe Tamnanaa mpo-
M30LUIO0 CTUXMIHOe OeicTBHe — IfyHaMmu. ['paknanka KomapoBa oOpaTuiach B TYpUCTHUECKYIO
¢upmy ¢ TpeOoBaHMEM O BO3BpaTe YIUIAUEHHOW €10 cyMMbl. Typucrtuueckas (upma oTkaszana
KomapoBoii B yZ10BII€TBOpEHUH €€ TpeOOBaHUS.

Bonpocsl k 3axa4e:

1.IlpaBoMepeH 1M OTKa3 TYPUCTUYECKON (QUPMBI B YAOBIETBOPEHUH TPEOOBAHUSA TPaxTaHKU
Komaposoii?

2. Kto 6yzner Bo3MmemaTh yObITKH, TPUUMHEHHBIE TpaxkaaHnke KomapoBoii?

3angaya Ne 2

I'paxxnanun  JlpsieB oOpatuicst B TypucTHYecKylo (GupMy «CakBOSK» € LENbIO MOJy4YEHHUs
cooTBeTCTBYMOIIEH yenyru. Gupma npemnoxmwia [pseBy HECKOIBKO TypoB. [IpseB 03HAKOMUIICS C
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MPeIJIOKEHHBIMU TYpaMU U BBIOpall oauH u3 HuX. Ha cnemyromuit nens JpsieB 3aKIIOYHIT JOTOBOP
C TypHCTHYECKOW (UPMON W BHEC IIaTy MO JOTOBOPY. 3a 2 NOHsS 10 TPEICTOSIIEro Typa B
TypucTH4ecKylo ¢upmy «CakBosK» 0OpaTtwics TpaxaaHuH TyaeB ¢ Ipoch0Oil aHHYIHMpPOBATH
noAnucaHHeliil JpseBsiM U GpupMoil 10roBop 00 okazaHUM TypUCTHUECKHX ychyr. TyaeB mokasai
MPEICTAaBUTENSIM (PUPMBI TOKYMEHTHI O TOM, YTO OH SIBJISICTCS MMONEYHUTEIeM Ipaxkaanuaa Jlpsesa,
MIPU3HAHHOTO CYJIOM OIPaHUYEHHO JEE€CIOCOOHBIM.
Bonpocsl k 3a1a4e:
1.Nmerorcs mu y Typuctudeckoit pupmbl «CakBOSK» OCHOBAHHUS JIsl pACTOPXKEHUS JOroBopa?
2. Wimen nu mpaBo rpaxaaHuH J[pseB 3akioyaTh TOTOBOP 00 OKa3aHUU TYPUCTHUECKUX YCIyT?
3. Krto Oynmer HecTH OTBETCTBEHHOCTH 110 YKa3aHHOM caenke?

Pemenue 3amaun —2 6ana.

9. YueOHOo-MeTOAMYeCKOE U MH(OPMAITMOHHOE o0ecTiedeHne TUCIUNIHHBbI:
a) HOPMATHBHbIE TOKYMEHThI:

1. @3 «OO0 ocHoBax TypucTCcKOi aearenbHocTd B POy». 01.01.2015 http://fzrf.su/zakon/ob-
osnovah-turistskoj-deyatelnosti-132-fz/

2. TOCT P 7.0.97-2016. Hammonanbubeiii cranmapt Poccuiickoit ®enepammu. Cucrema
CTaHJIapTOB MO HUH(OpMaLKK, OMOTUOTEYHOMY U H3JAaTeNnbckoMy Aeny. OpraHu3alMoHHO-
pacnopsanTenbHas JOKyMeHTamus. TpeOoBanwsi K odopmieHUI0 JOKyMeHTOB" (YTB.
[Tpukazom Poccrangapra oT 08.12.2016 N 2004-cT)
http://www.consultant.ru/document/cons_doc_LAW 216461/

3. TOCT P 7.0.8.-2013 «/lenonpou3BOJACTBO U apXUBHOE /110 - TE€pMUHBI U ONpEeTICHU»
YTBepxkaeH mnocraHoBieHueM [occranmapra P® ot  03.03.2003  Ne65-cthttp:
/ldocs.cntd.ru/document/

4. TOCT P6.30-2003. VYuuduupoBaHHbIE CHUCTEMbI JTOKYMEHTAIMU. YHHUPUIIMPOBAHHAS
crcTeMa OpraHu3allMOHHO-PaCcIOPIIUTEIbHON JOKyMeHTaluu. TpeboBaHus K 0(hOpMIIEHHUIO
JOKYMEHTOB. YTBepkJeH mnocTtaHoBieHueM [occranmapra P® ot 03.03.2003 Ne65-
cthttp://docs.cntd.ru/document

0)ocHOBHAas1 JIMTepaTypa

1. T'ymuna U. A. JIoKkyMEHTAIlMOHHOE OOECTICUCHHE YIIPABJIEHUS B COLUAIBHO-KYJIBTYPHOM
cepBuce u Typusme: YueOnuk/ I'ymuna U. A., 3aiinea H. A. - M.: Ansda-M, HUII
NH®PA-M, 2015. - 240 c.: 60x90 1/16 (Ilepemmer 7bLl) ISBN 978-5-98281-152-3
/onbamnotexa COI'Y/

2. Enanmnesa, O.I1. JlokymMeHTaImoHHOE OOeCTieueHNe YIPABICHUS B CONMAIbHO-KYIbTYPHOM
cepBuce u typusMme :YueOnuk/ O.Il. Enanuesa. — 4-e uzn., nepepab. u nom. — Mocksa :
OJIMHTA, 2014. — 313 c. : wi., Tabn., cxem. — Pexxum nmoctyma: mo moxamucke. — URL:
https://biblioclub.ru/index.php?page=book&id=363580— bubauorp.: c. 293-298. — ISBN
978-5-9765-1551-2. — TeKcCT : 3JICKTPOHHBIH.

B) IONOJIHUTEJIbHAA JIUTepaTrypa:

1. T'punbGepr, A. C. JlokymeHTanImOHHOE 0OecreueHne yrnpasieHus [ DIEeKTPOHHBIHN pecyp c] :
yue0. s cryaentoB By30B / A. C. I'punbepr, H. H. ['op6aues, O. A. MyxameruiuHa. -
Mocksa : FOuutu-/lana, 2012 . - 392 ¢. -1 S B N 978-5-238-0177
https://biblioclub.ru/index.php?page=book&id=115031

2. Poroxmn M.IO. JlokymeHTannoHHOEe oOOecreYeHne yIpaBiICHHs: Y4eOHO-TPaKTHY.
[Tocobue.- M.: TK Ben6u, U3n-Bo Ipocnekt, 2008.- 384c.
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http://www.consultant.ru/document
https://biblioclub.ru/index.php?page=book&id=363580

I') COBpeMEHHbIE HDO(l_)eCCI/IOHaJ'IbeIe 0a3bI JaHHBIX, I/IH(_l)ODMaIII/IOHHBIe CIIPABOYHbIC
CHCTEMbI, 3JIEKTPOHHbIE 00Pa30BaTeJIbHbIE PECYPCHI

1. OBC "Yuusepcurerckas oubnmmroreka Online" http://www.biblioclub.ru

2. DnektponHas oudnauoreka qucceprauuii PI'b (3B/1 PI'B) https://dvs.rsl.ru

3. Dnekrponnas oudanoreka «KoHcynbTaHT cTyAeHTa» http://www.studmedlib.ru/

4. Hayunas snextponHas Oubimoreka eLibrary.ru http://elibrary.ru

5. Basa mannsix «9BC elibrary» http://elibrary.ru

6. DnexTponHas 6ubmmoreka «lOpaiit» http://biblio-online.ru

7. Koncynprantllmroc Ne430-2017/614 o111.01.20171. OO0 "dact-Uubopm"(6eccpouno)
8. denepanbHOE areHTCTBO MO Typu3My https:// tourism.gov.ru

9. Bce o TypusMe u myrerrectBusax/ https://www.turizm.ru/

10. Typuctuueckuit moprai: HoBocTH Typu3ma// https://www.tourprom.ru

11. Typuctuueckuit Ousnec st npodeccuonanos https://tourbus.ru

12. IOpuanyeckoe areHCTBO MepcoHa rpara/ MPaBOBOE PEryJIMPOBaHUE B TypHU3ME
http://persona-grata.ru/

13. Poccutiickuii coro3 Typunayctpun// https://www.rostourunion.ru/

10. MaTtepuajJbHO-TEXHHYECKOE OCHAIIIEHHE JUCHUIIJIMHBI

[TpoBeneHue 3aHATUI JEKIMOHHOIO TUIA Ipejnojaraercad B yueOHoW ayautopuu Ne 315
(yueOHbIii kKopmyc Ne7 SKOHOMHYECKOTrOo (haKyJIbTeTa), B KOTOPOM MUMEIOTCS: TPEeIoaaBaTeIbCKU
CTOJI; CTYJI; CTOJIbI O0YYarOIIUXCSL; CTYIbs; Kadeapa; KjaccHas 10cKa; yueOHO-HarjsiHble Toco0Ous;
MYJIbTUMEAUNHBINA KOMILIEKC (IIPOEKTOP, 3KPaH); HOYTOYK; KOJIOHKH.

[TpoBenenue 3aHATUI CEMUHAPCKOTO TUIA MpeoaraeTcs B yueOHbIX ayauTopusax Ne315 u
Ne 317 (yuebubiii kopmyc Ne7 »SKOHOMHUYECKOro (akynbreTa), B KOTOPBIX HMEIOTCS:
MpenojaBaTeIbCKUi CTOJI; CTYJ; CTOJbl OOydaloIIMXCs; CTYNnbs; Kadeapa; KiaccHas J0CKa,
MYJIbTUMEIUMHBIN KOMIUIEKC (TPOEKTOp, 3KpaH), HOYTOYK, KOJIOHKH. OTH K€ ayIuTOpUHu
WCIOJIb3YIOTCSL JIJISl BBIMIOJHEHUS KypCOBBIX pabOT, IPYIIOBBIX M MHIAWBUYaIbHBIX KOHCYIbTALIUMN,
TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH.

[TpoBeneHnn pyoeKHOr0 TECTUPOBAHMS IPEINOAraeTcsi B KOMIbOTEpHOM Kiacce Ne 208
(yueOnblit kopryc Ne7 3KOHOMHUYECKOro (akyiabTeTa), B KOTOPOM HMEIOTCS: MpPEernoAaBaTelbCKUi
CTOJI, IPENOJIaBaTEIbCKUI CTYJI, CTOJIBI 00YYAIOIIUXCS, CTYJIbs, KJIACCHAs! 10CKa, MYJIbTUMEIUWHBII
KOMILIEKC (TIPOEKTOp, 3KpaH), kojoHkH, I1K npenogasarens, I1K a1 o6yqaromuxcs.

CTyneHThl, UMEIOT 1OCTYN K y4eOHBIM U HaydHbIM (pongam 6ubmuoreku COI'Y, a takxke K
JIEKTPOHHBIM OMOMMOTEUHBIM pecypcaM. UYuTanbHbI 3am OMOJMOTEKH OCHAIIEH CTOJaMH,
crynbsamu, [IK mist oOyuarommxcs.

CocTaB JIMIIEH3HOHHOTO ¥ CBOOO/IHO PaCIPOCTPAHAEMOI0 IPOrPAMMHOI0
o0ecrieyeHusi, B TOM YHCJIe 0TE4eCTBEHHOI0 IPOM3BOACTBA

Ne HaumenoBanue Ne norosopa (JmueH3us)
n/n
Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot
04.2016 .
Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot
04.2016r
Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot
04.2016 .
Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot
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04.2016r

AHTUBHpPYCHOE
porpaMMHOE o0ecreueHne
KasperksyTotalSecurity

Nel7E0-180222-130819-587-185 ot 26.02.2018 no
14.03.2019 r.

[Iporpamma nyist 9BM «bank
BOIIPOCOB JIJIsl KOHTPOJIS
3HaAHUI

Pazpaborka COI'Y CBuueTenbcTBO O
rocyJIapCTBEHHOM pEerucTpalyy MporpaMmbl JJis
OBM Ne2015611829 ot 06.02.2015 r. (6eccpouHo)

Cucrema TecTUpOBaHUSA
Sunrav WEB Class

Ne468 ot 03.12.2013 UII Cynrarynux
P.T.(6eccpouno)

Koncynsrantlnroc

Ne430-2017/614 0111.01.2017 .
000 «Dact-Uubopm» (6eccpodHo)

CucreMa MoucKa TEKCTOBBIX
3aMCTBOBaHUN
«ArTumiarnar.BY3»

Ne676 ot 27.12.2017, netictButenceH mo 31.12.2018,
Ne795 ot 26.12.2018, gevcrBureneH g0 31.12.2019
¢ 3AO «Antu-Ilnarnar»

11. JIuct 00HOBJIEHHMSI/AKTYyAIM3ALUHA

Pabouas mporpamma nepecMoTpeHa, oOcyxaeHa u ogoopena s ucnonnenus B 2018-2019
yuyeOHOM ToAy Ha 3acefaHuu Kadeapsl mpeAnpuHUMATENbCTBA, CEpPBUCA U Typu3Mma OoT 23 Mmaprta
2018 r., mpoTokomx Ne 6.

[Tporpamma onoOpena Ha 3acenanuu CoBera QakynbreTa yrnpasieHus ot 23 mapta 2018 r.,
npoTokos Ne 8.
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