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MporpamMmMa cocTaB/ieHa B COOTBETCTBUN ¢ DefepasibHbIM FOCYAapCTBEHHLIM 06pa3oBaTe/ibHbIM
CTaHAapTOM BbICLUEro 06pa3oBaHMsi MO HanpaBneHUto noarotoBkn 38.03.02 MeHemKMEHT
(ypoBeHb Oakanaepuarta), YTBePXAEHHbIM NpukasoM MuHUCTepcTBa 06pa3oBaHUA U HayKwu
Poccuiickort ®epepaumm o1 12.01.2016 r., Ne 7, y4ebHbIM NnaHOM Mo nporpamme 6akanaspuara
no HanpaeneHunto 38.03.02 MeHemKMEHT, Npognib «PUHAHCOBBIN MEHEMKMEHT», 0A00PEHHbBIM

Y4yeHbiM coBeToM PIBEOY BO «COINY» 28.04.2018 r., npoTokon Ne 12, v yTBepXXAeHHbIM
pektopom ®PIEOY BO «COIY» A.Y. Oroesbim 28.04.2018 .

Coctasutens: [13akoes 3.J1.

Mporpamma 06CyXeHa Ha 3aceaHun Kadeapbl MEHeMKMEHTA

(npotokon Ne 8 ot 13.03.18 1.)

OpobpeHa CoBeTOM (hakynbTeTa 613Heca 1 ynpaseHns

(npoTokon Ne 8 o1 23.03.18 1.)



1. CTpykrypa, H 00mas TPYA0EMKOCTh AHCHHILIHHBI
OO0wast TpyA0EMKOCTb TUCIUILTUHBI COCTABIISIET 2 3aUeTHBIE €AUHHULBI (72 akaz. Jaca).
dopma NPOMEKYTOUHON aTTECTALIUH — 3a4ET

Ounast ¢opma o00Oyue-
HUST
Kypc 1
CemecTtp 2
Jlekuun
IIpakTHueckue (CEeMHUHAPCKHE) 3aHITHSI
JlaboparopHble 3aHSITHs -
Koncynbrauun -
HTtoro ayauTOpHBIX 3aHATUH 32
CamoctositenpHas pabora 40
Kypcosas pabora -
DK3aMeH -
OOb1ee KOIMYECTBO YacOB 72

2. letu ocBOEHUS JUCHHUTLIHHDI

enbro ocBOEGHUs y4eOHON MUCUUITINHBI «Jlenonpou3BoaCTBO» SABIsSETCS (POPMUPOBAHKE
y CTYAEHTOB TEOPETUYECKUX 3HAHWHA M MPAKTUYECKUX HABBIKOB B OOJIACTH JENONMPOU3BOJCTBA.
[Ipennaraemplii Kypc M3y4aeT TakXkKe BOMPOCHI CO3MaHUs, (YHKIMOHUPOBAHUS U PA3BUTHUS CH-
CTeM ympaBlieHUs] (MEHEI’KMEHTA) JEJOMPON3BOACTBOM, WX BHEIIHHE W BHYTPEHHHE CBS3H, a
TaKKe TIPOOIEMbI MX OLIEHKH U KOHTPOJIS.

3ana4y OCBOCHHUSI TUCIIUTLIUHBIL

—HM3y4YeHUE TEOPETUYECKUX OCHOB U COBPEMEHHON MPAKTHKH OPTaHU3ALUU U YIPABICHUS
JEJIONPOU3BOJCTBOM;

—dopmupoBaHre y CTyAEHTOB MPOo(eCCHOHANBHBIX 3HAHUM, YMEHHUI 1 HABBIKOB B 00JIACTH
yIPaBJIEHUS TEJIOMPOU3BOICTBOM,

—BBIPa0OTKA HABBIKOB B Pa3pabOTKe CUCTEM YIPABIICHUS ASJIOMPOU3BOACTBOM B COOTBET-
CTBUU C TPeOOBAHUSIMHU MEKIYHAPOIHBIX CTAHAAPTOB;

—TPUMEHEHUE METOMOB U CPEACTB MJIsl YJYUIISHHs IEJOMPON3BOACTBA U B IIEJIOM [esi-
TEJIbHOCTH TIPEIATPUSITHS,

—copmMupoBaTh MOHUMAHUE CTPATETMH U MOCICIOBATEIbHOCTH 3TAIMOB YJIYYIIEHUS, CH-
CTEMBI IeJIOTPON3BO/ICTBA;

—TOJyYUTh HABBIKM NMPUMEHEHHsS] COBPEMEHHBIX KOHIIEMIUHA W TPHUHLMUIOB BCEOOMIEro
YIPaBJIEHUS TEJOMPOU3BOMICTBA B ASSITEIbHOCTU MPENNPUSITHI U OpraHU3aIHii,

—c(opMupoBaTh HABLIKM MPUMEHEHUS] CTAHIAPTOB HA CHCTEMBI MEHEIKMEHTa B 001acTu
JEJIONPOU3BOACTBA JIJIsl POBEIECHUST CAMOOLICHKH ASSITEIbHOCTH OpTraHU3aIIH,

—TOJYYUTh NPAKTHYECKUE YMEHUS pa3paOOTKU U TUIAHUPOBAHUS BHEIPEHHUSI CHCTEM JIEJI0-
MPOU3BOCTBA HA MPEANPUSITHH U OPTraHU3ALNH.

B pesynbprare m3yueHus: JaHHOW MUCIUIUIMHBI CTYIEHTHI JOJDKHBI YMETh MPUMEHSTh T0-
JyYeHHBIE TEOPETUYECKUE 3HAHUS U HABBIKK B CBOEH OyAylIel MPakTUYECKON AeSITEIbHOCTH, B
paboTe Mo MPOSKTHOMY YIIPABICHUIO OU3HECOM.

3. Mecrto aucuunauHel B ctpykrype OIIOIT
Yuebnast aucuuruinHa b1.B.JIB.02.02 «/lenonpon3BoaCTBOY SIBISIETCS OJHUM U3 KypCOB
BapuaTuBHOHN 4actu bjoka 1 ydeOHOro ruiaHa mo HampasyieHHI0 moarotoBku 38.03.02 MeHem k-
MeHT (ypoBeHb OakanaBpuara), npopuib « PHHAHCOBBI MEHEIPKMEHTY.
JlucuunianHa UMeeT JIOTHYECKYI0 U COAepKaTeIbHO-METOANYECKYH) B3aUMOCBS3b C IPY-
rumu yactamMu paHHod OIIOIN (mucummimHaMu, MOIyJISIMH, MpakTUKamu). B dacTHOCTH, MiIst



OCBOEHVS| ANUCLMMANHBI «[lenonpon3BOACTBO» 06yyatoLimecs npeaBapuTenibHO A0/MKHbI OBNa-
[eTb 3HAHUSMMW, YMEHUSMW W HaBblKamu, MPeAnonaraeMbiMU NpU U3yYeHUn CeayoLwmx Anc-
UMNNMH: «Teopus MeHeakMeHTa», «OCHOBbI MPOEKTHOIO ynpaBneHus», «/HhopmaTrikay.

B TO e Bpems 3HaHWS, YMEHMS| U HaBblKW, OCBaMBaeMble NPY WU3YUYeHUM AUCLMUMINHBI
«[1enonpon3BOACTBO», HEOOXOANMbI 4151 U3YUYEHUS N OCBOEHMS CrefytoLmx aucumnanHd OMon
1 y4eBHOro nnaHa: «YnpaBfeHue MHBECTULMOHHbBIM NMPOEKTOM» 1 ap.

4. TpeboBaHUA K pe3ysibTataM 0CBOEHUSA AUCUMMIIMHDI
Mpouecc n3yyeHns ANCLUUNANHBI HanpaBieH Ha (DOPMUPOBAHME CNEeLYHOLLMX KOMMETEHLMWIA:

Kogabl Komne- CopgepxaHvie KOMNeTeHLMi
TeHUWI
MK-8 B/lafleHVe HaBbIKaMU [JOKYMEHTa/IbHOr0 0(hOPM/IEHUS PeLLEHWIA B ypaBneHUN

onepawLuoHHol (MPOM3BOACTBEHHOI) AESTENbHOCTI OpraHn3aLmin Npyu BHeApe-
HUW TEXHOMOIMYECKMX, NMPOAYKTOBbLIX MHHOBALMIA NN OPraHn3aUMOHHbIX U3-
MEHeHW

MK-11 B/lafieH1e HaBblKamy aHaIM3a MH(opMaumm 0 (YHKLMOHMPOBAHUN CUCTEMBI
BHYTPEHHero 0KyMeHTO060poTa opraHu3aumm, BefeHns 6a3 gaHHbIX No pas-
NMYHBIM MoKasaTesisim 1 (hopMMpPoBaHMs NHHDOPMaLNOHHOTO obecreveHNs
YYaCTHMKOB OpraHun3aLMoHHbIX NMPOEKTOB

MK-20 BNafeHre HaBblKaMMn NOAroTOBKM OpraHM3aLMOHHbIX 1 pacnopsanTesbHbIX [0-
KYMEHTOB, HEOOXOAUMbIX NS CO3[aHNA HOBbIX NPeAnpUHUMATENbCKUX CTPYK-

Typ

B3avMoCBA3b NNaHMPyeMbIX pe3ybTaToB 00yyeHUs No AUCUUMNIMHE C POPMUPYEMBIMUA KOM-
neteHunamun OMOri

Kofbl KOM-  [MnaHupyeMble pe3ynbTaTbl 00YUeHsl, COOTBETCTBYHOLLVE (HOPMUPYEMbIM KOM-

neTeHuui neteHuuam OMOri
onon
3HaTb YMeTb BnageTtb

MNMK-8 - 0a30Bble MOHATMS AeNo-- PYKOBOACTBOBATLCA ~ B- OCHOBHbIMM  MeTOfa-
NpPOW3BOLACTBA; MPaKTNYeCKon MW opraHusauun aeno-
- NPUHLMNbI [eATeNIbHOCTU NMpPOu3BOACTBA;
COBPEMEHHOIO YrpaB/eHUs MeXYHapoAHbIMM V- yMEHUSMU "
[leNn0nNpon3BOACTBOM, POCCUNCKUMU HaBblKaMy MPUMeHeHUA
- OCHOBHble HOpPMaT/BHbIMU opraHu3aunoHHOro
MeXAyHapoHble n OOKYMEHTaMU MO NHCTPYMEHTapUs
POCCUIACKME HOPMaTUBHbIe CO3[aHNI0 CUCTEM MPOEKTHOr0
NOKYMEHTbI rno eNnonpounsBoACTBa, ynpas/neHus.
[lenonpoun3BoACTBY; - paspabatbiBaThb n
- CMocobbl  MOCTPOEHMs PEATN30BbLIBATL  MaHbI 1
opraH|/|3a|_|||/10H|-|o|‘/'1 MPOEKTbI B obnacTu
CTPYKTYpbI ynpaBsneHms Ae10NPOn3BOACTBA.
[leNnonpon3BoLCTBOM.

MNK-11 - OCHOBbl (DYHKLMOHMPO-- MNpoBOAMTb COOP M- HaBblkamy aHaim3sa

BaHMA CUCTEMbl [OOKYMEH-aHaivM3  MHGopMauum o MHQopmMaumm o  (yHK-
TO060pOTa OpraHm3aunn;  YHKLMOHMPOBAHUN LIMOHNPOBAHUN  CUCTE-



— MeTOObl BeAeHHs 0a3 CUCTEMBI BHYTPEHHErO|Mbl BHYTPEHHEIO JTOKYA
NaHHBIX JJIs  WH(POpPMAaIK-I0KyMEHTO000poTa MEHTO0000pOTa OpraHu
OHHOTO obecrieueHus| OpraHu3aLuy, 3alUH;
YYaCTHUKOB  OpraHusauu-{— BectH ©Oas3bl NaHHBIX|— HaBbIKAMU HH(OPA
OHHBIX MMPOEKTOB YYaCTHHKOB MAIOHHOTO olecreye
OpPTaHU3aL[MOHHBIX HUSl YYaCTHHKOB Opra
MPOEKTOB HU3ALHOHHBIX  MPOEK
TOB
IIK-20 — OCHOBBI MOATOTOBKH Op-{— MOATOTABINBATE Opra{HABBIKAMH TOATOTOBKH
FAHU3ALUOHHBIX M PACHO-{HU3ALUMOHHBIE U PACnopsi- OpraHu3alMOHHBIX 1z
PSITATENBHBIX JTOKYMEHTOB,| TUTENbHBIE  TOKYMEHTBL| PACTIOPSIUTENbHBIX 0-
HEOOXOOUMBIX IUIST CO3da- HeoOXOomMMBble ISt CO3ma- KYMEHTOB, HeoOX 01+
HUSl HOBBIX MPENNPUHIMA- HUsSI HOBBIX MPEANPUHUMA- MBIX IJIst CO3MaHUsT HOA
TEJBCKUX CTPYKTYP TEIBCKUX CTPYKTYP BBIX npeanpuHIMa
TEJIBCKUX CTPYKTYP
S. Coaep:xkaHue u y4eOHO-MeTOAHYECKAS] KAPTA AUCHHUIJIHHBI
Tabauna 5.1
Ho- Haumenosanue 3ans ®opmer | JIu-
vep TeM (BOIPOCOB), . CamocrosiTenpHass padoTa CTyIEeHTOB KOH- Tepa-
oo | H3YHMAEMBIX 110 TPOJISI Typa
ey | CHHOMAMCHEE 1 o ConepxaHue Yacel
TUIMHE
1-2 Teopetnueckue Conepkanne OUCHUIUIMHBIL, €6 Vet | 1-14
OCHOBBI J1€JI0- nenu U 3agauu. Poip 1 3HaueHue orpoc,
MIPOU3BOJICTBA JOKYMEHTOB TpU pa3padoTke u coodie-
peanuzanyu npoekToB. OCHOBHBIE HUS IO
5 |5 | MOHATHS IENOMPOM3BONCTBA. 6 BOTIPO-
caMm Te-
MBI, J0O-
KJIas,
npe3eH-
Talus
34 Knaccuduxanms Knaccudpukanmst NOKyMEHTOB W Vet | 1-14
JOKYMEHTOB H JEJIONPONU3BOACTBA IO OCHOBHBIM orpoc,
nenonpousBoa- |2 |2 | mpusHakam. OcoOOEHHOCTH  OT- 4 TOKJIaJ,
CTBa JENbHBIX BHOB JOKYMEHTOB H npe3eH-
TaIMS.
5-6 | OcHOBHbIE ITpa- OO0mme rmpaBWja PErUCTPALIUH 1-14
BUJIa OPTaHU3a- JIOKYMEHTOB, (OpPMBbI perucrpa-
UM padoTHI € un. Ilepenaya nokymeHTOB, pac-
JOKYMEHTaMHU CMOTPEHHE HX PYKOBOIUTEIIEM.
ITopsinok HampaBJIeHUsT TOKYMEH-
Ta Ha HCIOJIHEHUE W PadoThI uC- 4
NOJIHUTENA C JOKyMmMeHTamu. Mc-
MOJIHEHWE AOKyMeHTa. Buabl u
(OpMBI  KOHTPOJST HCIIOJHEHUS.
Homenknarypa nen, obmue Tpe-
OOBaHMs, BHIbI HOMEHKJIATYD.




@®opmupoBaHue u odopMmIIEHHE
nen. Cucremarusauusi OKyMeH-
TOB B aejne. XpaneHue aen. lloa-
rOTOBKa JOKYMEHTOB K Iepeaaue
Ha apxuBHOe XxpaHeHue. Kpure-
pun oneHku paokymeHToB. Co-
CTaBJICHUE OMUCEN e

7-8 | Opranuszanus [onsitue nokymeHnToobopoTa. Yerubii | 1-14
JTOKYMEHTO000- Opranuszanus 10KyMeHTo000po- orpoc,
pora Ta. OCHOBHbIE NpaBUjia OpPraHu- TOKJIaf,

2 |2 | 3aumu gokyMeHTooOOpOTa Ha 6 npe3eH-
npennpustun. KauecrseHHble Xa- TaLus.
PaKTEPUCTUKU AOKYMEHTOO0OpO-

Ta.

9-10 | Yuuduxams u YHupukamms 10KyMeHTO000poTa: Yeraeii | 1-14
perjameHTauus |, |, | MOHATHE, COMEpIKAHHE, Perna- 4 orpoc,
TOKYMEHTO000- MEHTALUs TOKYMEHTO000pOoTa! JOKJIaz
pota MIOHSITHE, COJEPIKAHNE

11- | Benenue neno- Mertonbl obecriedeHusi, CTUMYJIHU- Veraei | 1-14

12 IIPOU3BOACTBA B pOBaHHUSI U KOHTPOJIA KadyecTBa ompoc,
OopraHusaluu npoaykuuu. Kpyxku kaudecTsa. JOKJIa,

Meronbl CaMOOLIEHKH U CaMo- npe3eH-

2 |4 | xoHTposisl. ODKCHIEpPTHbIE METOAbI 6 Tanus
yIOpaBlieHusl KadecTBOM. TexHo-

JIOTHYECKHE METObl YIIpaBJICHUs
kadecTBoM. (CTaTuUCTHYECKHE Me-
TOZbI YIIPABJIEHUs] KAUE€CTBOM.

13- | Pabora ucnos- Ponp ucnonHUTENsT JOKYMEHTOB B Yerawiin | 1-14

14 HUTEJIEH C 10- MOCTAHOBKE  AEIONPOU3BOJICTBA. OIpoc,
KyMEHTaMHU TpeGoBanust, npebsABISEMBbIE K JOKJIa,

WCTIOJHUTENI0 AOKYMEeHTOB. Ilo- Mpe3eH-
HATHUE U COJlep KaHNe UCIIONHEHUs Tanus
nokyMmeHTa. KoHTpoap wucnosHe-

2 |2 | HuA DOKyMEHTOB. MeCToO U Lenn 6

KOHTPOJIsI UCIIOJIHEHUS] TOKYMEH-
TOB B CHUCT€M€ yIpaBleHus npen-
npusitusa. OCHOBHbIE 3Talbl KOH-
TpoJis ucnojgHeHust. Opranuzanus
KOHTPOJISI HMCIOJIHEHUsT  (BBIOOP
BAPUAHTOB) HA NPEATIPUSITHH.

15- | Odopmienue u OcHOBHbIE TpyNIbl JOKYMEHTOB. Yerubii | 1-14

16 COCTaBJICHUE Opranu3alnuOHHbIE  JTOKYMEHTBI onpoc,
OCHOBHBIX BU- npennpustus.  Pacnopsaurens- TOKJIa,

JI0B yIIpaBJieH- Hble JOKYMEHTbl NpPEANpPUITHSIL. peleHue
YECKUX JIOKY- s |2 HNHpopMaimoHHO-CTIpaBOYHbBIE 4 cuTya-
MEHTOB. nokyMeHTel. Hopwmsl odurmans- LIUOHHBIX

HO-JIEJIOBOTO CTHUJISL  CITY)K€OHBIX 3a1a4

NOKYMEHTOB. [IoroBopa, KOHTpak-

Tol. CoBpeMeHHbIe CrocoObl U

TEXHHUKA CO3/1aHUsl JOKYMEHTOB.

16 | 16 40




IIpumeuanue:

OtnenbHble BUIAbI yu4eOHOH pabOThl MOTYT MPOBOAMTHCS AUCTAHIIMOHHO HA OCHOBAaHUHU
JIOKaJIbHBIX HOPMATHUBHBIX aKTOB.

[Ipu uCHOIb30BaHUN WHAUBHIYAIbHON TPAEKTOPHH B paMKaX WHAWBHUIYaJIbHOTO y4eOHO-
ro IJIaHa MOATOTOBKH CTyE€HTA, U3yYeHHE NaHHOUN AUCIUILTHHBI MOKET OCYLIECTBISIThCS Yepes
WHIMBUAYaJIbHbIE KOHCYJIBTALMH TIPENOaaBaTe sl OYHO, B 4aChl KOHCYJIBTALIUMN, 110 3JIEKTPOHHOMN
MouTe, a TaKke ¢ UCHoib3oBaHueM Webex, miardopmel THCTaHIIMOHHOTO oOy4yeHust Moodle,
nu4HbIi kabuHeT crynenTta Ha caiite COI'Y, npyrux snementos DUOC COI'Y.

6. O6pa3oBaTeibHbIE TEXHOJIOTHH

Jns OOCTHXKEHUsI TUIAHUPYEMBIX PE3YJIbTaTOB OCBOEHUS IUCLUILUIMHBI, HCIOJIB3YIOTCS
pa3n4dHbie 00pa30BaTENIbHBIE TEXHOJOTHH!

- TPAOUIMOHHBIE JICKIIUH U MPAKTUYECKHE (CEeMUHAPCKUE) 3aHATUS C UCTIOJBb30BAHUEM CO-
BPEMEHHBIX HHTEPAKTUBHBIX TEXHOJOTHU;

- JeKLUA-JUAJIOT — COAEpPKaHUe MOAAETC 4epe3 CEPUI0 BOMPOCOB, HA KOTOPBIE CTYIAEHT
JOJKEH OTBEYATh HEMOCPEACTBEHHO B XO€E JIEKLIHH,

- OHJIAWH-CEMHUHAP — PA3HOBHIHOCTb BeO-KOH(EpEeHIY, TPOBEACHIE OHIAHH-BCTPEY MU
npe3eHTauuil yepe3 MHTEpHET B pekuMe peasbHOrO BpeMeHH. Kaxkaplil U3 y4aCTHHKOB Haxo-
OUTCSI Y CBOErO KOMIIBIOTEpa (CPEACTBA CBSI3H), & CBSI3b MEKIY HUMH TMONIEPIKUBACTCS 4Yepes
HHTepHET noCpencTBOM 3arpykaeMoro NpHIOKEHHs], YCTAHOBJICHHOTO Ha KOMIBIOTEPE KaXKI0-
IO YYaCTHHUKA,

- nmokyan (pedepaT) — CTYAEHT TOTOBUT KpaTKoe COOOIIEHHEe IO BOMPOCY TEMBI,
oopmitsier paboTy B COOTBETCTBUH C TPeOOBAHUSMU U CIAET €€ MPEToaaBaTello;
- BuaeokoHpepeHumss — ceanc BuneokoHdpepenucsssu (BKC) — 3710 TexHOmorus

MHTEPAKTUBHOTO B3aMMOJAEHCTBUS BYX M OoJiee yUaCTHUKOB OOPa30BaTENIbLHOTO MpOoLecca s
oOmeHa nHpopmaLrell B peallbHOM PeXKUME BPEMEHH.

TexHONOrUA SIEKTPOHHOTO OOY4YeHHMs - peaIu3yercss NPU MOMOIIM 3JIEKTPOHHOM
obpazoBatenpHOl cpenpl COI'Y (mpu mcnomp3oBanun pecypcoB ObC), B Xome mpoBeneHUs
aBTOMAaTU3UPOBAHHOT'O TECTUPOBAHUS H T. II.

7. YueOHO-MeTOANYECKOe o0eciiedeHHe CAMOCTOSITeIbHOH padoThl

CamocrosTenpHas padora o0y4arOmuXcs SBISIETCS ONHUM M3 BUIOB YY€OHBIX 3aHSTHH.
CamocrosiTenbHas paboTa MPOBOIUTCS C LENBIO:

— CHUCTeMAaTH3aLUH 1 3aKperIeHUs TOJYyUEHHBIX TEOPETUYECKHUX 3HAHUI U NMPaKTUYECKUX
YMEHHUH 00y4aroInxcs;

— yryOneHns U pacIIUPeHUs] TEOPETUIECKUX 3HAHUM,

— ¢$opMHUpPOBaHUS YMEHUH HMCIOIB30BATh HOPMATHUBHYIO, MPABOBYIO, CIIPABOYHYIO JTOKY-
MEHTALMIO U CIIELUAJIbHYIO JIUTEPaTypy,;

- (popMHpOBaHUS CAMOCTOSTENILHOCTH MBILLIEHHS, CIOCOOHOCTEH K CaMOPa3BUTHIO, Ca-
MOCOBEPIIEHCTBOBAHUIO U CaMOpeaIn3aliiy,;

— Pa3BUTHUS UCCIEIOBATEIbCKUX YMEHU.

CamocrosTenpHas paboTa 0Oy4arOIIMXCSl OCYIIECTBISIETCS Ha MPOTSDKEHUH H3YUYEHHS
BCEH NMCLUIUIMHBI B COOTBETCTBHH C YTBEPKICHHONW B y4eOHOM IIaHE TPYAOEMKOCTHIO (40 ya-
COB) M COCTOUT H3:

- pabOTHI CTYZIEHTOB C PEKOMEHAYEMBbIMH MCTOYHMKAMHU MH(GOPMALMHM U MaTepHaJaMH,
CaMOCTOSITEJTHOTO TMOMCKAa M aHAJIN3a JIUTEPATyPhbl M 3JIEKTPOHHBIX UCTOYHUKOB MH(pOpMaLuu
I10 3aJIaHHOI TeME;

- BBITIOJIHEHUS 3aJJaHUH [IJIs1 caMocTosTepHoM padorsl B OOC COT'Y;

- U3y4Y€HHUsl TEOPETUYECKOr0, IPABOBOr0 U CTATUCTHUECKOIO MaTepuala A MOATOTOBKU
K CEMUHApPCKUM 3aHATHM,

- IOATOTOBKU K 3a4eTy.



Ha nucrannmonnoit miomanke cucrembl «MOODLE» MoryT ObITh NpencTaBieHbl Clie-
ayroiue y4eOHO-METOANYEeCKHe MaTepHaITb, JISKIUH (KPaTKoe COMepKaHue), BOMPOCHI s ca-
MOCTOSITEJIbHOH pabOThI CTy/IeHTa, TeMaTHKa pedepaToB; BOMPOCHI ISl CAMOCTOSITEIIbHOM MO/-
TOTOBKH K 3a4€Ty, BOIPOCHI K 3a4eTy; MPUMEPHBIE TECTHI.

Tewmbl 1 GOpMBI BHEAYTUTOPHOM CAMOCTOSITEIBHON PadOThI, €€ TPYAOEMKOCTb CONEepIKaT-
cs1 B pazzpene S, Tabim. 5.1

MeToanyeckue peKOMeHAALMH M0 HAMHUCAHHIO pedepaToB (10KIa10B)

Pedepar (noknan)— mucbMeHHass paboTa MO ONpenesieHHOW HaydyHOH mpobiieme, Kpart-
KO€ M3JIOKEHHE COAepIKaHUsI HAYYHOTO TPyAa Wil HayuHOH mpoOsemsbl. OH siBisieTCs neiicTBEH-
HOH (HOpMOI CaMOCTOSITENIBHOTO HCCIEAOBAHMS HAYYHBIX MPOOJIEM HAa OCHOBE M3YUEHHS TEK-
CTOB, CIELHAJIbHON JUTEPaTyphl, a TaKKe Ha OCHOBE JIMYHBIX HAOJIONEHHId, MCCIEIOBAHUI U
NpaKTHYeCKOro ombiTa. Pedepar momoraer BbIpadOTaTh HABBIKM U MPHEMbI CAMOCTOSITEIBHOTO
HAYYHOT'O TOMCKA, IPAMOTHOTO M JIOTMYECKOrO M3JIOXKEHUS M30paHHOH mpolneMbl u crocob-
CTBY€T MPHOOLICHUIO CTYICHTOB K HAYYHOH eSITeJIbHOCTH.

ITocnenoBarenbHOCTD paboTHI:

1. Beibop Temsl uccienosanus. Tema pedepara BEIOHpaeTcs CTYAEHTOM Ha OCHOBE €ro
Hay4YHOro MHTepeca. Takke MOMOILIb B BIOOPE TEMbl MOJKET OKa3aTh MPENoaaBaTeb.

2. IInanupoBaHue HuccaeaoBaHUs. BKIOYaeT COCTABIEHHE KAJICHIAPHOIO IUIaHA Hay4-
HOTO MCCJIeIOBaHMs M IUIaHA MpeanoyiaraeMoro pedepara. KaneHnapHelii MmiaH UCCIeIOBaHUS
BKJIFOUAET CIIEAYIOIIUE 3JIEMEHTBI. BHIOOpP U (OopMysUpoBaHHe MPOOJeMbl, pa3paboTKa TiaHa
UCCIIeZIOBaHUS M TIPEIBAPUTEbHOrO IUaHa pedepara;, cOOp ¥ U3ydeHHEe UCXOIHOTO Marepuaa,
MIOMCK JINTePATYpPbl, aHAIM3 COOPaHHOIO MaTepuasa, TeopeTniecKas pa3paboTka npobyemsl;, Co-
o0lLIeHre O MPeBAPUTEIIbHBIX PEe3yJbTaTaX MCCISIOBAHUS, JUTEPATYpHOE OPOPMIICHHE HUCCIie-
JOBATEJIbCKOM mpobiieMer; obcykaeHne paboTel (Ha ceMuHape U T. 1.). Ilnan pedepara xapaxre-
pu3yer ero coiepkaHue u CTpykTypy. OH JOJUKEH BKJIOYATh B ce0si: BBeNEHHE, rie OOOCHOBbI-
BAETCsl AKTYaJbHOCTh MPOOJIEMBbI, CTaBSTCS LieJib M 3aJa4d HCCJIEAOBAHUS, OCHOBHASI 4acThb, B
KOTOPOW PaCKPBIBAECTCS COAEpKaHUE MPOOJIEMBI; 3aKIIOUeHHe, T1e 0000IarOTCss BBIBOABI IO Te-
M€ U Jal0TCS TIPAKTHYECKUE PEKOMEHAINH.

3. Ilouck u m3y4eHue aurepatypsel. [l BBISIBICHUS HEOOXOAUMOMH JIUTEPATyPhI CIEAyeT
oOpatutbcs B OnOnmuoreky miu Kk npenopasaremto. IlonoOpannyro aureparypy cienyer 3adpuk-
cuposath cornacHo 'OCT mno OubnuorpadudeckoMy ONUCAHUIO MPOW3BEACHUIN medatd. J{isi
pa3pabotku pedepara JOCTATOUHO M3YYEHHUE 4-5 BOKHEHIINX UCTOYHHKOB IO M30PAHHOU Mpo-
6neme. IIpu n3yueHun aurepaTypbl HEOOXOAMMO BHIOMPATH MaTepHaj, HE TOJbKO MOATBEPK/Ia-
IOLIMI MO3ULKMIO aBTOpa pedeparta, HO M MaTEPUa AJsl MOJIEMUKH.

4. Obpadorka marepuana. [Ipu oOpaboTke MOTYyYEHHOTO MaTepuaa aBTOp AOJIKEH: CH-
CTEMAaTHU3MPOBATh €ro MO pa3/eNaM; BbIABHHYTh U OOOCHOBATh CBOW THMIIOTE3bI; OMPEAETUThH
CBOIO TIO3HULIHIO, TOUKY 3pEHHs MO PacCMaTpUBAEMOii MpolieMe; yTOUHUTb 00bEM U COAepIKaHHe
MOHSITUH, KOTOPBIMH MPUXOIUTCS ONEPUPOBATH NP pa3paboTke TeMbl; CHOPMYIUPOBATH OIpe-
IeJICHUs] U OCHOBHBIE BBIBOJbI, XapaKTePH3YIOIIHE Pe3yJIbTaThl UCCIEIOBAHHS, OKOHYATEIbHO
YTOYHUTH CTPYKTYPY pedepara.

5. Odopmnenue pedepara. Ilpu odopmienun pedepara peKOMEHIYETCS MPUACPIKU-
BaTbCs caenyromux npasuwi. Clienyer mucarh JUIIb TO, Y€M aBTOP XOYeT BbIPA3HTh CYIIHOCTb
npoOsiembl, ee JOoruky; IlucaTh CTPOro MOCHenOBATENbHO, JOTHYHO, A0Ka3aTeJbHO (MO CXeMe:
Te3uc — 000CHOBaHUE — BbIBOA); [1ucaTh sipko, 00pa3HO, KMBO, HE TOJBKO BCKPbIBAsl HCTHUHY, HO
U OTpa’kasi CBOIO TO3UIIMIO, MPOMAraHaupysl MOJydeHHbIE pe3ysibTarhbl, [IucaTh OCMBICIEHHO,
co0uro1ast mpaBuJIa rPAMMATUKH, HE 3JI0yNOTPeOJIsiss HAayKOOOPa3HbIMU BbIPAXKEHUSIMH.

Pedepar BbImONHsAETCS B COOTBETCTBHU C TPeOOBAHMSIMH CTaHIAPTOB, pPa3pabOTaHHBIX
IUISl JaHHOTO BUZA TOKyMeHTOB. Padora momxkHa ObITh BBIMONHEHA Ha Oenoit Oymare craHmapT-
Horo siucta A4. TekcT nomKeH ObITh OTIEUaTaH HAa KOMIBIOTEPE B TEKCTOBOM PENaKTOpe
Microsoft Word u oTBedaTh cienyromum TpeOOBaHUSAM: MapaMmeTphl MONEH CTPaHUL] JOJDKHBI
OBITH B Tpenenax: BepxHee U HIDkHee — o 20 MM, mpaBoe — 10 mm, neBoe — 30 MM, mpudr —



Times New Roman , pasmep mpudta — 14, MEKCTPOUHBIH UHTEpPBAJI — MOJYTOPHBIA. JleHTa
NPUHTEpa — TOJIbKO uépHOro usera. Hymepanus ctpanun B pedepare n0KHA OBITH CKBO3HOH,
Ha4MHAsI ¢ TpeThell cTpaHuibl. Homep mpocraensieTcs apaOckumu mudpaMu BBEPXY KasKoOM
CTpaHHLBI CIIPABA.

[Ipn n3noxxeHnn MaTepuana HeOOXOAMMO MPUIEPIKUBATHCS TPUHATOTO IJIaHA.

bubnnorpaduueckuit cmucok COCTaBIIAETCS HA OCHOBE UCTOYHUKOB, KOTOPbIE OBLIH MPO-
CMOTPEHBI U M3YYEHbI CTYIASHTOM TP HamucaHuu pedepara. JlaHHBIA CIHCOK OTPa’KaeT camo-
CTOSITENIbHYIO TBOPYECKYIO paboTy CTYAEHTa, YTO MO3BOJISIET CyIUTh O CTEIIEHH €ro MOATOTOBKU
U yrayOneHnH B BBIOPAHHYIO TeMaTHKy. Bcesi ncnonp3oBaHHas TUTepaTypa pa3MeInaeTcs B ciie-
OYIOLIeM MOpPsiAKE. 3aKOHOMATEJIbHBbIE AKThI, ITOCTAHOBJIEHUS, HOPMATUBHBIE TOKYMEHTHI, BCS
yueOHas juTepaTypa B andaBUTHOM TOPSIIKE, 3aT€M CPEICTBA MEPUOAMUECKON nevaT B anda-
BUTHOM MOPsIIKE, UCTOUYHUKH U3 ceTu MHTepHeT.

MeToanyecKue peKOMEHIAUHH MO CO3JAHUI0 MYJIbTHMEAHHHON Npe3eHTALNH

CtpykTypa u conmeprkaHue NMPEe3eHTaLNUN — 3TO JINYHOE TBOPUECTBO aBTopa. [lone3Ho uc-
NOJIB30BATh A0JIOHBI OPOPMIIEHHS! TSI TOATOTOBKH KOMITBEOTEPHON MPE3EHTALNH.

Crnaiinel skenaTeNbHO HE MeperpykaTb TEKCTOM, JIyUIIe Pa3MECTUTh KOPOTKHE TE3HCHI.
Ha cnafimax HeoOXomMMO IE€MOHCTPUpPOBaTh HeOoJbInne (ParMeHThl TEKCTa NOCTYITHBIC IS
YTEHUSl Ha paccTostHuM; 2-3 ¢ororpadpuu mmu pucynka. Hambonee BaxkHBII MaTepuan Jydrie
BBIJICJIUTD.

Tabnuupl ¢ tUpPOBBIMU TAHHBIMH IIJIOXO BOCIIPUHUMAIOTCS CO CJIANHIOB, B 3TOM Cllydae
U POBOH MaTepHa, Mo BO3MOXKHOCTH, JIy4ILIe MPEICTABUTDL B BU/IE TPA(PUKOB U AUArPaAMM.

He crnenyer nznuinne yBinekarbcs MyJbTHMEAUHHBIMA 3¢ dexTamu anumMaunu. OcoOeHHO
HE)KeJaTeNbHbI Takue 3P QeKThl KaK BbUIET, BpalleHHe, BOJIHA, MOOYKBEHHOE MOSBICHUE TEKCTA
u 1.1 OntuMmanbHas HacTpoilka 3(p¢EeKTOB aHUMAINMH — IOSIBJICHUE, B TIEPBYIO OYepeNb, 3aro-
JIOBKA Claiija, a 3aTeM — TeKCTa 1o ab3anam. I[Ipu 3TOM eclii HECKOJIBbKO ClIAaiiIoB UMEIOT O~
HAKOBOE Ha3BaHUE, TO 3aroJIOBOK CJIaiiia JOJDKEH IMMOCTOSTHHO OCTaBaThbCs HAa HKPaHE.

Urobb1 00ecrieunTh XOPOIIYI0 YUTAEMOCTh MPE3EHTALMN HeoOXOoauMo monodparb TeM-
HBIA 1BeT (pOHA M cBeTJbI LBeT mpudTa. Hemp3s Takke BpIOMpaTh (POH, KOTOPBIA COAEPIKUT
AKTUBHBIN PUCYHOK.

JKenarenbHO MOATOTOBUTH K KXKIOMY ClIalily 3aMETKH IO AOKJIAny. 3aTeM pacredyararb
UX U MCIOJIB30BATh MPH IMOATOTOBKE WJIM HA CAMOM Mpe3eHTauui. MOXKHO pacredyaraTtb HEKOTO-
pBIe KJIFOYEBBIE CIIAIbI B KAYECTBE Pa3aTOYHOrO MaTepuaa.

Heobxonumo o0si3aTenbHO COOMIONATh €AUHBIN CTHIIb OPOPMIICHHS TPE3eHTAlUNd U 00-
paTUTh BHUMAHUE HA CTUIIMCTUYECKYIO TPAMOTHOCTb.

Crnenyer nmpoHyMepoBaTh Clalbl. ITO MO3BOJHUT OBICTPO 0OpamaTbCss K KOHKPETHOMY
clnaiiy B ciiy4ae HeOOXOIUMOCTH.

PexoMeHpauuu no CoAep:KaHuI0 U CTPYKTYPE CIAW0B MyJIbTUMENUIMHON NPE3CHTALINN

1-1i cnabin (TUTYNBHBIN), Ha (POHE KOTOPOTO CTYACHT MpPENCTaBIsseT TeMy npoekta, PHO
U HAYYHOT'O PYKOBOIHUTEIIS.

2-i1 cnaiin. Britouaer B ce0st OOBEKT, MPEAMET U THIOTE3Y UCCISTOBAHUS.

3-ii cnaiin. Comep:kuT Leib U 3a1a4u uccienoBanus. Llenb npoekta gokHA OBITh HAITH-
CaHa Ha SKpaHe KPYMHBbIM MPHUPTOM. 31€Ch XKe, €CIIH MO3BOJSIET MECTO, MOXKHO HAITUCATh U 3a-
nadu. 3agaqu MOTYT OBbITh MPENCTABICHBI U Ha CIEAYIOIIEM cliaiine.

4-ii - cnaiin. Comep KUT CTPYKTYPY pabOThl, KOTOPYIO MOKHO MPENOCTABUTh, HAMIPUMED,
B BUJIe TpadruecKux OJIOKOB CO CTPENIKaMU. A TakKe — IePEUNCIICHUE TPUMEHSIEMBIX METOZIOB U
METOJIHK.

5-i - cnaiin. [IpencraBnsercst conepkaHue U TEOPETUUYECKast 3HAUMMOCTh npoekta. CyThb
pemaemMoil mpoOeMbl MOKET ObITh MPEACTABIIEHA B BUIE CXeM, TaOJIUL, Auarpamm, rpapukos,
dororpaduii, pparmenTos GpribMoB u T.1. Ha Teopernyeckyro 4acTh MPEACTAaBICHHUS MPOEKTa
JOJDKHO OBITH CO3aHO HECKOJIBKO CIIAIOB.



6-1i - cnatin. Bo3MOKHOCTH IPUMEHEHUS Pe3yIbTaTOB paboThI Ha mpakThke. Ha 3Ty Temy
TaKXe JOJDKHO OBITh HECKOJIBKO CIIAIOB.

7-1 cnaiin. I maBHBIE BBIBOJBI, UTOTH, PE3YJIBTATHI IPOEKTA LeIeCO00Pa3HO MOMECTHTh Ha
otnenpbHOM chaiine. [Ipu 3TOM He cieayeT MepeuuciIsiTh TO, YTO ObUIO CHENaHO, a JJAKOHUYHO
W3JIOKUTh CYTh 3HAYUMOCTH MIPOEKTA UJIM MOJYUYEHHBIX PE3yJIbTaTOB UCCIECIOBAHUS.

Ilocnennuii cnaitn. B kOHel mOpe3eHTalMu KEeNaTelbHO MOMECTUTH ClIaiil ¢ TEKCTOM
«Cnacu6o 3a BHIMaHue!».

MeToanuecKkue yKa3aHusi 10 NPOBEIEHHIO MPAKTHYECKHX 3AHATHI M0 THCHHUILIHHE

[IpakTrueckue 3aHsITHsI MPU3BAHbI HAYYUTh CTYIEHTa CAMOCTOSITEbHO padoTaTh ¢ yueo-
HBIMH TEKCTaMH, aHAJM3UPOBaTh Marepuaj. B Havanie 3aHATHS PEKOMEHIYETCsl PAaCCMOTPETh
COOTBETCTBYIOIIHI TEOpPETUYECKHU Marepuaj. 3aTeM HAeT MPaKTHYeCKuil pa3dop H3ydaemoro
MaTepuaa, PerarTcs 3a1auu U3 MPaKTUKyMa, pa30orpaeTcs KaXKIblii KOHKPETHBIN TPUMEp.

B Havane mpakTUYECKOro 3aHSTHsI ClieayeT oOpaTUTh BHUMAaHUE HA TEOPETHUECKHE BO-
npOChl MO TeMe 3aHsThs. [lepBOHAYAIBHO HIET M3JIOKEHHE TEOPETHUYECKOTO MaTepHaja TeMbl
3aHSATHSI. 3aTeM B Psiie BOMPOCOB MPENOIaBaTENsI CIeAyeT CKOHIICHTPUPOBATh BHIMAaHUE HA OC-
HOBHBIX HMIESX TEMbI 3aHITHs. BOMPOCH! HOKHBI BKIFOYATh B Ce0sl pa3jiyuHbie BapUAIUK dJie-
MEHTAPHBIX CUTYAIMi, OTOOPaXKAIOIUX OCHOBHBIE HIEH TEMbI 3aHATHS B MX B3aMMHOW B3aUMO-
CBsi3U. 3a7aBaeMble BOMPOCHI TOJIKHBI ObITh KOHKPETHBIMH U MAaKCHMAaJIbHO MPOSIBISTH B CTY-
JEHTaX UX COOOPa3UTEbHOCTb.

YcrHbiit onpoc TpeOyeT OT mpenopaBaTeiss OOJNBIION MPeaBAPUTENbHON MOATOTOBKH!
TIIATEJILHOTO OTOOpa COAEPIKaHUs, BCECTOPOHHErO MPOAYMBIBAHUS BOMPOCOB, 3a/1a4 U MpUMe-
POB, KOTOpBIE OYAYT MPEAIOKEHBI, MyTeH aKTUBU3AILIUH AESITEbHOCTH BCEX CTYAEHTOB TPYIIIbI
B IIPOLIECCE MPOBEPKH, CO3AAHUS HA 3aHATHUH EJIOBON U NOOpOKeIaTebHOM OOCTaHOBKH.

Paznuyaror ¢ppoHTaNBHBIN, HHANBUAYAJIBHBINH 1 KOMOWHUPOBAHHBIHN OMIPOC.

@poHTANBHBIA Onpoc mpoBoauTtcs B Gopme Oecenpl mpenoaasarens ¢ rpymmoi. OH op-
raHUYeCKU COYETAeTCs C MOBTOPEHHEM MPOWIEHHOTO, SIBJSISICH CPEACTBOM IS 3aKpPerIeHuUs
3HaHUI U yMeHuid. Ero 10CTOMHCTBO B TOM, YTO Ha aKTUBHYIO YMCTBEHHYIO pabOTy MOXKHO BO-
BJIeYb BCEX CTYIAEHTOB rpymmbl. [[jis 3TOro BOMPOCH JOJKHBI IOMYCKATh KPaTKy GopMmy oTBe-
Ta, OBITh JIAKOHMYHBIMH, JIOTHYECKH B3aUMOCBSI3aHHBIMHU IPYT C IPYrOM, JaHbl B TaKOH mocie-
JOBATEJIbHOCTH, YTOOBI OTBETHI CTYIEHTOB B COBOKYITHOCTH MOTJIH PACKPbITh COAEPIKAHUE Pas-
nena, TeMbl. C IOMOIIBIO (PPOHTATILHOTO OMpOCa MpernoaaBaTeib UMEET BO3MOKHOCTD MPOBe-
PUTbH BBIMIOJHEHNUE CTYAEHTAMH IOMAIIHETO 3aJaHusl, BbISCHUTb TOTOBHOCThH IPYIIIbI K M3y4e-
HHIO HOBOTO MaTepuasia, OnpeneanTb chopMUPOBAHHOCTh OCHOBHBIX MOHSTHIA, YCBOEHHE HOBO-
ro y4eOHOro Marepuaa, KOTOPbIi ObUT TOJBKO YTO pa300paH Ha 3aHSITHH.

HNHavBuayaapHBIN OMPOC MPeanoaaraeT 00CTOsATENbHBIE, CBS3HbIE OTBETHI CTYIEHTOB Ha
BOMPOC, OTHOCSIIUNCS K HM3y4aeMOMy y4eOHOMY MaTepuajy, MO3TOMY OH CIYKHUT BaXKHBIM
yueOHBIM CPEICTBOM Pa3BUTHS PEYM, MAMSITH, MBIIUIEHHUsS CTYAeHTOB. UTOOBI CreaTh Takyro
mpoBepky OoJiee rnyOOKOM, HEOOXOAMMO CTaBHUTb MEPEN CTYAEHTaMH BOIMPOCHL, TpeOyrolue
pa3BepHYTOro oTBeTa. BONMpOoCk! 1jisi HHAUBUAYAIBHOTO OMPOCa MOJKHBI OBbITh YETKHUMH, SICHBI-
MU, KOHKPETHBIMH, EMKUMH, UIMETh MPUKJIAJHON XapaKTep, OXBAThIBATH OCHOBHOM, paHee mpoii-
JeHHBII MaTepua nmporpaMmmbl. VX coneprkaHue A0KHO CTUMYJIMPOBATH CTYAEHTOB JIOTHYECKU
MBICJIUTh, CPaBHHBATh, AHAIU3UPOBAaTh, OKA3bIBAaTh, MOAOHMPATh YOEmUTENbHBbIE MPUMEPHI,
yCTaHABJIMBATH MPHUYUHHO-CIIEACTBEHHBIE CBSI3H, JeJaTb OOOCHOBAHHBIE BBIBOABI M 3TUM CIIO-
coOCTBOBaTh OOBEKTUBHOMY BBISIBJIEHHIO 3HAHHI CTyIeHTOB. BOmpochkl 0OBIMHO 3a7at0T Beei
IPyIie U nocje HeOONMbIION may3bl, HEOOXOAUMOM Ui TOTO, YTOOBI CTYMEHTHI MOHSUTH €r0 U
MPUTOTOBUJIMCH K OTBETY, BbI3BIBAIOT [IJIsl OTBETA KOHKPETHOTO CTYIEHTA.

[MucemeHHast MPOBEpKa HAPSIAY C YCTHOM SIBIISIETCS BAKHEHITUM METOIOM KOHTPOJISI 3HA-
HU#, yMEHUI U HAaBbIKOB CTyIeHTOB. OMHOPOAHOCTb paboT, BBIMTOIHIEMBIX CTYAEHTAMH, MTO3BO-
JSIET TIPEABSIBIIATE KO BCEM OIMHAKOBBIE TPeOOBaHUs, 00ecrnednBaeT OObEKTUBHOCTb OLIEHKU
pe3ynbTaToB oOyueHus. [IpuMeHeHne 3TOro MeToaa JaeT BO3MOKHOCTh B HauOoJiee KOPOTKUM
CPOK OJHOBPEMEHHO IMPOBEPUTH YCBOEHME y4eOHOTO MaTepuayia BCEMH CTYIEHTAMH TPYIIIIBL,



OTIPENEeNIUTh HATPABJICHUS JJIs1 HMHAMBUAYAIbHOW padoThl ¢ KaxkabiM. IIucbMeHHas mpoBepka nc-
MOJIB3YETCsI BO BCEX BHIaX KOHTPOJISI U OCYIIECTBIIIETCS KaK B ayIUTOPHOM, TaK M BO BHEAyIH-
TOPHOM paboTe (BBIMOJIHEHHE JOMAIIHNX 3aJaHHN).

MeTtoanyecKkHe peKOMEHAALMH M0 HCMOJIb30BAHNI0 HH(POPMALHOHHO-
KOMMYHUKALMOHHBIX T€XHOJIOTHI 00y4eHust

JUis u3ydeHusl Marepuaia JUCLUILTUHBI MPUMEHSFOTCS ayIHOBH3YyaJlbHbIE (MYJbTHME-
IVIHBIE) TEXHOJIOTHH, KOTOPBIE HE OTPHLAIOT TPAAUIHOHHBIE, TPOBEPEHHbBIE BPEMEHEM METOIbI
NpenoaBaHus, HO, MPHU 5TOM, OHHU IOBBIMIAIOT HANISIAHOCTb, WH(POPMATUBHOCTb, ONEPATHUB-
HOCTb B Io71a4e WH(POPMALINH, TTO3BOJISIIOT S3KOHOMHUTD BPEMS 3aHITHHA.

Kaxnoe cemuHapckoe 3aHATHE UMEET CBOK 0COOYI0 (OPMY MPOBEAEHUs], CBOIO METONO-
JIOTHYECKYIO CIeU(PHKY, 4TO TO3BOJSIET Pa3BUBATh y CTYICHTOB PAa3IMYHbIE KaK OOLIEKYIbTYP-
HbIE, TaK U TpodeccuoHambHble KoMmreTeHInH. IloctaHoBKa mpoOieMbl, pa3dop akTyalbHbIX
KOHKPETHBIX M TUIOTETHYECKHX CUTYAIMi, CO3aHue aTMOc(ephl Juanora MeKAy IMpernonaBa-
TEJEeM M IPynIoil mo3soysier paboTaTh HHANBUAYAIBHO U B MaJIbIX IPYMIAX, KOJUIEKTHBHO 00-
CY’XIIaTh ONpEAENICHHBII TEMaMH MaTepHal, a TaAK)Ke WHULHUHPOBATh CAMOCTOSTENBbHYIO padoTy
cTyaeHToB. lIpu ocMbIcieHHU comep:kaHUs BONPOCOB MPAKTHUECKUX 3aHATUH MPECIeNyeTCs
1eJIb COOJIF0aTh PEEMCTBEHHOCTD B TPO(PECCHOHATBPHOM H B TBOPUECKOM Pa3BUTHH CTYACHTOB.

Kontpons camocrosiTenbHON padOTel CTyIEHTOB NPHU3BAH CAENaTh Mpouecc oOyueHus
Oosee LENOCTHBIM M OpraHW4HbIM. Ero 3amaua He ocTaBUTh O€3 BHHMAaHUS Jake, HA MEPBBIN
B3TJIS/l, MAJIO3HAYUTEIIbHBIE BOIPOCHL

KomneroTepHOe TeCTUpOBaHUE MO3BOJISAET OCYIIECTBJISTh UTOTOBBIM KOHTPOJb 3HAHUU
cTyneHToB. TecToBBIi MaTepHual BKJIIOUAET B ce0sl comepkaHue BOMPOCOB MO KaXAoMy u3 0bo-
3HAYEHHBIX MPOrpaMmoin pasaenos. Kaxablil BOIPOC NpearnonaraeT HeCKOJbKO BAPUAHTOB OTBE-
TOB, CPEIU KOTOPBIX UMEIOTCS aOCOTIOTHO HEBEPHBIH, MPABIIBHBIA U B OONbIIEH M MEHbLIEH
CTENEHH PACKPBIBAIOIINAN CYIIHOCTh BOIPOCca. B mponecce KOMIBIOTEPHOIO TECTUPOBAHUS 3a/1a-
Ya CTYJIEHTOB ONpENeNsieTCsl KaK BhIOOP MPABUIIBHOTO OTBETA M3 MHOrooOpaswsi BapHaHTOB. B
TECTOBBIX 33[JaHUAX €CThb BOMNPOCHI HA COOTBETCTBHE. B mpouecce KOMIBIOTEPHOrO TECTUPOBA-
HUsI, 3371a4a CTYACHTA OIPEesieTCs] Kak BbIOOp MPaBHUIIBHOTO OTBETA U3 MHOTOOOpa3us BapHaH-
TOB.

Bompocel 1 TeMbl, OTBOAMMBIE Ha BBITIOJHEHHE CAMOCTOSITEIBHOH pabOThI MO TUCITH-
IUIMHE, a TaK)K€ KPUTEPHH OLICHUBAHMS IO KAXKIOMY BHAY palOThI comepkarcs B pasjaese 8
PIIJ.

8. OueHo4HbIe CpeACTBA A/ TEKYIIero KOHTPOJIs1 yCeBaeMOCTH, Py0e:KHOH
aTTeCTALMH U IPOMEKYTOYHON ATTeCTALIMHU M0 HTOIaM OCBOEHHSI M CIUIIHHBI

Pabouast mporpamMma mnpenycMaTpuBaeT IMPOBENECHHUE MPAKTUYECKUX 3aHATHH, a TaKkKe
CJIEAYIOIINE BHUIBI PA0OT: CAMOCTOSITEIbHYIO pabOTy CTYIEHTOB IO MOATOTOBKE YCTHBIX JTOKJIA-
7IOB, HAIMUCAHUIO pedepaToB, MOATOTOBKY MPE3EHTAUUN U 00CYKISHUH MO TeMaM AUCLUTUIHHBI -
paboTy B aKTUBHOW U MHTEPAKTUBHOM (opMax.

Buabl koHTpOSIA.

Pabouas nporpamma nmpeanosaraet TeKyIUi U MPOMEKYTOUYHBIA KOHTPOJIb 3HAHUH.

Texkymuil KOHTPOJIb — 3TO HEMPEPBIBHO OCYILECTBJISAEMbII MOHUTOPUHT YPOBHsSI YCBOE-
HUSI 3HAHUH U (POPMHUPOBAHMSI YMEHHI M HABBIKOB B T€UEHHE ceMecTpa win yueOHoro roga. Te-
KyLIUI KOHTPOJIb 3HAHWH, YMEHUH M HABBIKOB CTYJIEHTOB OCYIUIECTBIIIETCS B XOI€ y4eOHBIX
(ayIuTOPHBIX) 3aHATUH, MPOBOAUMBIX IO pacnucaHnio. PopMaMu TEKYIEro KOHTPOJIS BBICTY-
NAIOT OHPOCH! HA CEMUHAPCKUX U NPAKMUYECKUX 3AHAMUAX, d MAKdce Kopomkue (0o 15 mun.)
3a0ans, BHITIOIHAEMbIE CTYACHTAMH B Ha4daJle 3aHSATHS C LENbIO MPOBEPKH HAIWYHS 3HAHUH, He-
00XOIMMBIX IJIi YCBOGHHUsI HOBOTO MaTepuasia WIH B KOHLE 3aHATHS U BBISICHEHHS CTENEHU
YCBOEHUS! M3JIO’KEHHOTO MAaTEPHAIIA.

PyOesxHbIil KOHTPOJIb OCYIIECTBIIIETCA 1O OOJiee MM MEHee CaMOCTOSITENIbHBIM Paszesam




— y4eOHBIM MOJYJISIM Kypca W TIPOBOAMUTCS MO OKOHYAHWH M3YUYEHUs MaTepualia MOIyJis B 3apa-
HEee YCTaHOBJIEHHOE BpeMsi. PyOeKHBIN KOHTPOJb MPOBOAUTCS C LENBIO ONPENeIeHHs] KaueCTBa
YCBOGHUS MaTepuaia y4eOHOTO MOAYJIS B IIEJIOM.

IIpomeskyTOUHBIH KOHTPOJIb - UTOTOBAsl OLICHKA 3HAHUN CTYIEHTA, OCYIIECTBJSAETCS
MO HAKOMHTEIHHOW CHCTEME CyMMHPOBAaHHEM OaJjIOB, TIOJYYEHHBIX B MPOLECCE TEKYIIEro U
PyOEKHOTO KOHTPOJIS.

dopma MPOMEKyTOUHOTO KOHTPOJISL — 3a4eT 2 CeMeCTp.

[IpoBeneHne TEKyIIETo U MPOMEKYTOUHOTO KOHTPOJISI MO TUCLUIIIIMHE OCYIIECTBIISCTCS
B cootercTBHH ¢ [Tonoxernem COI'Y.!

BAJIVIBHAA CTPYKTYPA OHEHKU

Makc.
®dopma KOHTPONA
KOJI-BO OaJIoB
Tekyiuas OoLleHKa CTyJIeHTa B Te4eHHUe 1 MOaysIsl COCTOUT U3: 25
* BeinosiHeHUs 3a1aHNI HA IPAKTUYECKUX 3aHATUSAX 10
* CamocrosiTenbHasi paborta 15
1-51 pyOerxHas MUChbMEHHAsi KOHTPOJIbHAs paboTa 25
Tekyiuas OLleHKa CTyJIeHTa B TE€YE€HUE 2 MOJYJIsl COCTOUT MU3: 25
* BrinosiHeHUs 3a1aHNI HA IPAKTUYECKUX 3aHATUSIX 10
* CaMOCTOSITENTbHBIX padoT 15
2-s1 pyOexHast MUChbMEHHAs! KOHTPOJIbHAS paboTa 25
Hroro 100

Metoauxka (popMHPOBAHHS Pe3yIbTHPYIOLIEH ouenkn.’

B xone Teky1ero KoHTposst CTyneHTbI MoryT Hadpath 0-100 Oasos:

1 —s1 pyOesKkHA" aTTecTANMSA - MAKCHMAJIBHO S0 0a/1,10B; H3 HUX:

Ot 0 10 25 GannoB — TECTUPOBAHKE B ayauTopusix TectupoBanms COI'Y;

Ot 0 1o 25 6amoB — akTHBHAs padoTa 3a JAHHBIA MEPUOI Ha CEMUHAPCKUX (TIpaKTH4e-
CKUX) 3QHITHSIX

2-91 pyOeKHAA ATTECTALHA — MAKCHMAJIBLHO 50 0A/1,10B; M3 HHX:

Ot 0 10 25 GannoB — TECTUPOBAHKE B aynuTopusix TectupoBanus COI'Y;

Ot 0 10 25 GannoB — akTHBHAS padoTa 3a JAHHBIN MEPUO HA CEMHUHAPCKHX (TIPaKTHYE-
CKUX) 3aHSITHSIX

IIpoMexyTOYHBII KOHTPOJIB!

Aast 3agera:

3a yCTHBIN OTBET Ha 3a4ere CTyAeHT nojy4aer 0-50 Oasios.

CTyneHTsl, MONyYHBIINE B XO/€ TEKYIIEro U pyoeskHOro KoHTpodst 56-100 6annos aBTo-
MaTHUYECKU MOJYyYaroT «3a4dery.

PesynpTupyroras oneHka CkiiaablBaeTcst o cootsercTByromei bPC dopmyne.

MeTtoanyeckHe peKOMEeHAALHH N0 NMPOBECHUIO 3a4eTa
3auer SABISIETCS OCHOBHOM (hOPMON UTOrOBOrO KOHTPOJIS 32 YCBOGHHEM OOYYarOIUMH-
csi yueOHOW mporpamMmbl 1o y4ueOHOW MUCHMIIMHE W OLEHKU YPOBHS 3HAHWUH NEpPCOHAIBHO
Ka)KJIOTO CTYJEHTA.
B nensix Gonee panpioHanbHOM U 3¢ (GEKTUBHON MOATOTOBKH K 3a4€Ty CTYIEHTaM BbIa-
€TCs TIepeueHb BBIHOCUMBIX Ha 3a4€T BOIMPOCOB. Y Ka3aHHBIE BOIIPOCHI MOTYT ObITh U3MEHEHBI,

! [MonoskeHHE O TEKyIEM KOHTPOJE YCIEBAGMOCTH H MPOMEKYTOUHOH ATTECTAIMH OOYYAONIHXCA MO 06pa3oBa-
TEJFHBIM MPOTPAMMaM BBICIIETO OOpPA30OBaHMS — IPOTpPaMMaM OaKalaBpHaTa, MarUCTPATYPhl W CICHHATINTETA B
COI'Y.(s mocmeueit pegakin ot 08.07.20 1. TTp.Ne 173)

*B coorsercTBrH ¢ ITooxennem 0 BPC oneHuBaHms 00y4aroIIXcs OTHOH (DOPMBI IO 00PA30BATCIHHBIM MPO-
TpaMMaM BBICIIECTO 00pa30BaHUA — nmporpamMmamM Oakamaspuara u crienuamurera 8 ®T'BOY BO COI'Y (B aelcTBY-
FOIICH PEeIAKLINN)



0 4eM CTYICHTaM COOOIIaeTCsl AONOJHUTEIBHO. B OCHOBY MOATOTOBKH K 3a4€Ty JOJDKHO OBITH
MOJIOKEHO U3YYEHHUE MaTepuasia o KOHCIEKTaM JIEKLUM, peKOMEHIOBAHHON Hay4HOH JUTepa-
Type U HOPMAaTUBHBIM UCTOYHUKAM.

Jlex1IMOHHBIX 3HAHUN HEAOCTATOYHO JJIs YCHELIHOHM cAadyu 3auera, Tak Kak B JEKLUU
JaeTcsl IMIIb OCHOBA 3HAHUH MO KOHKPETHOH TeMe. J{J1st TOro 4yToOBl MOATOTOBUTHCS K OTBETY
Ha BOINPOC, CTYJIEHT JOJDKEH CaMOCTOSTENbHO M3YYUTh PEKOMEHJOBAHHYI0 HAy4YHYIO JUTEpa-
TYpPY YU HOPMATHUBHBIE NIPABOBBIC AKTHL. 3a4eT MPOBOAMUTCS B (OpMe YCTHOTO codecenoBanus. B
NepUOA MOATOTOBKU K 3a4€THOM CeCCUU MPOBOAUTCS UTOTOBOE 3aHSATHE, LENbI0 NMPOBENEHUS
KOTOPOTO SIBJIIETCS] TIOBEJIEHUE UTOTOB CAMOCTOSITEIbHOH padOoThl CTYAEHTOB, 00OOIIEeHHE U
3aKperieHne n3ydeHHoro Marepuana. CTyeHTbl UMEIOT BO3MOXHOCTb MOJIY4YUTh OT Mpernoja-
BaTesiell HCUEPIbIBAIOIINE OTBETHI HA BCE HEACHBIE BOIIPOCHL

IToaroToBka k 3a4eTy MOXKET CUHUTATbCS YCHEIIHO 3aBEPLIEHHON, €ClIU CTYIeHT MOXKET
OTBETUTb HA BCE BOMPOCHI JUIsl MOATOTOBKHU K 3aueTy. KpoMme TOro, CTyA€HT AOKEH XOpOLIO
BJIaZIETh OCHOBHOH TEPMHUHOJIOTHEN yueOHON TN CLUTUTHHBL.

OTMmeTKa «3a4TeHO» BBICTABJISETCS 3a OTBET, COJleprKaHHe KOTOPOro OCHOBAHO Ha Iily-
OOKOM U BCECTOPOHHEM 3HAHHH IMPEIMETa, OCHOBHOW M JOMOJIHUTENBHON JUTEPATYPBI, H3JI0-
JKEHO JIOTMYHO, apTYMEHTHPOBAHO U B MOJHOM 00BbeMe. OCHOBHBIE TIOHSTHS, BBIBOABI U 0000-
IeHus1 cOPMyIUPOBaHbl YOEIUTENBPHO U AoKa3aTeabHO. CTYAEHT yMeNo W NMPaBHIIbHO MPH-
MEHSIET 3HaHUS [UIA aHAJIM3a JIMYHOCTHBIX OCOOCHHOCTEH YesIOBEeKa, €ro Pa3BUTHSI B MEAAaroru-
YECKOM IPOLIECCE, a TAKIKE PEIIeHUs 3a1a4 MPOGECCHOHANBHON AESITETbHOCTH.

OTMeTKa «HE3aYTEHO» BBICTABJISIETCS 32 OTBET, B KOTOPOM OOHApy’KEHO HE3HaHHE OC-
HOBHBIX NMPOOJIEM U KaTeropuid mpenMeTa CorylacHO y4eOHOH mporpamme, conepskaHiue OCHOB-
HOrO MaTepuaia He YCBOeHO, 0000meHnii u BeIBOOB HeT. CTyIeHT He MOKET MIJIM OTKa3bIBa-
€TCsl OTBEYaTh Ha IIOCTABJIEHHbIE BOIPOCHL

OHCHI/IBaHI/Ie OTBETA CTYACHTA HA 3A19€TC

Xapaxkmepucmura omeema banl

JlaH MONHBIN, pa3BEpHYTHIM OTBET HA MOCTABJICHHBIA BOMNPOC, NMOKa3aHa co- | 46-50
BOKYITHOCTb OCO3HaHHBIX 3HAHUH 00 0OBEKTE, MPOSBISIIOIASACST B CBOOOTHOM OTIe-
PUPOBAHUY MOHATUIMH, YMEHHUH BBIJEIUTD CYLECTBEHHBIE U HECYILECTBEHHBIE €TI0
NPU3HAKY, TPUIHHHO-CJIEICTBEHHBIEC CBA3H. 3HaHHE 00 0ObEKTe JEMOHCTPUPYETCS
Ha (pOHE MOHUMAHUS €ro B CUCTEME JaHHOW HAayKU U MEXIUCUUIUIMHAPHBIX CBS-
3eil. OTBeT HOPMYIHPYETCS B TEPMUHAX HAYKH, U3JIOKEH JINTEPATYPHBIM SI3BIKOM,
JIOTHYEH, NOKA3aTeJIEH, IEMOHCTPUPYET aBTOPCKYIO MO3HLIAIO CTYEHTA.

JlaH MONHBINA, pa3BepHYTHIA OTBET HAa MOCTABJICHHBIN BOMNPOC, MOKa3aHa CO-
BOKYINHOCTBE OCO3HAHHBIX 3HAHUHA 00 O6’beKTe, AOKa3aTCJIbHO PaCKPbITbl OCHOBHBIC
MOJIOKECHUSA TEMBbI, B OTBETEC MPOCIICKUBACTCA UCTKAsA CTPYKTYypa, JJOrn4eckas Io-
CJIeIOBATEIbHOCTD, OTPAXKAOIAsA CYIHOCTb PACKPBIBAEMBIX IMOHATHI, TEOPUH, SB-
neHuil. 3HaHue 00 OOBeKTe AEeMOHCTpUPYeTCs Ha (POHE MOHMMAHUS €0 B CHCTEME
JAHHONW HAyKU M MEXIUCLMIUIMHAPHBIX cBsizell. OTBET M3JI0XKEH JUTepaTypHBIM
A3BIKOM B T€PMHHAX HAYKH. MOFYT OBITH AOMYEHBI HEAOYECTBI B ONPCACICHUN
MOHSITUH, MCIIPABJICHHBIE CTYJ€HTOM CAMOCTOSATEJIBHO B IPOLIECCE OTBETA.

41-45

JlaH NONHBIN, pa3BEPHYTHIM OTBET HA NMOCTABJIEHHBIN BOMPOC, TOKA3aHO yMe-
HU€ BBIJEIUTb CYLIECTBEHHbIE W HECYLUIECTBEHHbIE IPHU3HAKH, NPUYUHHO-
ciencTBeHHble CBs3U. OTBET YETKO CTPYKTYPUPOBaH, JIOTUYEH, U3JIOKEH B TepMu- | 36-40
Hax Haykwu. OHAKO JOMYLIeHbl HE3HAYUTEIbHbIC OIINOKH MIIM HEOYEThI, UCTIPAB-
JIEHHBIE CTYACHTOM C NOMOIIBI) «HABOSIIHUX) BOIPOCOB NPENOAABATEIIS.

JlaH MONHBIN, HO HEAOCTATOYHO MOCJIEA0BATENbHBIN OTBET HA [IOCTABJICHHBIN
BOIIPOC, HO MPH 3TOM MOKA3aHO YMEHHME BBIIEIUTH CYIIECTBEHHBIE M HECylle-
CTBEHHbIE IPU3HAKU U IPUYMHHO-CJIEACTBEHHbIE CBA3U. OTBET JOrHueH u usjoxeH | 31-35
B TEpMHUHAX Hayku. MoryT ObITh fomymieHsl 1—2 OmuOKH B ONpeneIeHnd OCHOB-
HBIX NOHSITUH, KOTOPbIE CTYAEHT 3aTPYyAHAETCS] HCIIPABUTH CAMOCTOSATEIBHO.




JlaH HeOCTAaTOYHO MOJHBIM U HEAOCTATOYHO Pa3BEPHYTHIN OTBET. Jloruka u
NOCJIEIOBATEIBHOCTD M3JIOXKEHUSI UMEIOT HapyieHus. JlonymeHs! ommOKku B pac-
KPBITHH TOHATUH, ynoTpebneHnn TepMUHOB. CTYOEHT HE CIIOCOOEH CamMoCTOs-
TEJIbHO BBIIECNNUTh CYLIECTBEHHBbIE M HECYLIECTBCHHBIE MPU3HAKM W MPUYMHHO- | 26-30
cnencTBeHHble CBsi3U. CTYAEHT MOXKET KOHKPETU3MPOBaTh OOOOINEHHBIE 3HAHMS,
JOKa3aB Ha MPUMEPAaxX MX OCHOBHBIE MOJOXKEHUS TOJBKO C MOMOLIBIO MPENOAaBa-
tensi. PeueBoe odopmienne Tpedyer monpaBoK, KOPPEKIIHH.

JlaH HENOJHBIN OTBET, JIOTHKA U IOCJIEeN0BATEIbHOCTb HU3JI0KEHUS UMEIOT
CylIeCTBEHHbIE HapymeHus. Jlonyiiensl rpyOble OMNUOKU MPH ONPENeIeHNuH CyIl-
HOCTH PACKPBIBAEMBIX OHATHI, TEOPUH, SIBJICHUH, BCIEACTBUE HEMIOHUMAHUS CTY-
JEHTOM UX CYIIECTBEHHBIX U HECYIECTBEHHBIX MPU3HAKOB U CBA3eH. B oTBETE OT-
CYTCTBYIOT BBIBOJBL. YMEHHE PACKpPbITh KOHKPETHBIE MPOSIBICHUS O0OOIIEHHBIX
3HaHUH He oka3aHo. PeueBoe oopmiienne TpeOyeT NonpaBoK, KOPPEKLIUH.

JlaH HETONHBIA OTBET, MPENCTABJISIOINI COOOH pa3pO3HEHHBbIE 3HAHUS IO
TEME BOINPOCAa C CYIIECTBEHHBIMH OIIMOKAMH B OMNpeneieHusx. lIpucyTcTByroT
(parMeHTapHOCTb, HEJIOTUYHOCTD H3JIOKeHUsI. CTYIEHT HE OCO3HAET CBSI3b JAHHO-
O MOHSTHS, TEOPHUH, SIBJICHUS C APYTUMH OOBEKTaMH TUCHHUILIMHBL OTCyTCTBYIOT
BBIBO/IbI, KOHKPETU3ALUs U TOKA3aTeNbHOCTh U3JI0keHus. Peur Herpamornas. [o-
MOJIHUTEJIbHBIE U YTOUHSIOLINE BOIPOCHI MPENOAaBaTelsl He MPUBOAST K KOPPEK-
U1 OTBETA CTYAEHTa HE TOJILKO Ha MOCTABJICHHBIH BONPOC, HO U Ha APYTHE BO-
IPOCHI AUCLUIIMHBL

He nony4eHb! 0TBETHI 110 6a30BBIM BOMPOCAM AUCLUIIIIMHBL 0

3auer mpoBOIUTCS B YCTHOH (popme

21-25

1-20

Bonpocs! aas noaroroskm k 3auery (IIK-8, IIK-11, ITIK-20)

1. Ilpenmer, uenu W 3a7aud AMCUMILIMHBL McTOopus pa3BUTHSA NOKYMEHTALMOHHOIO
o0ecrieYeHu s yIIpaBIeHHs.

2. OCHOBHBIE TIOHATHS: JOKYMEHT, TOKYMEHTAlMOHHOe obecrnieueHne ynpasieHus OcHo-
BBl fenonpousBoacTsa. HasHauenne I'ocynapcTBeHHON CHCTEMBI JOKYMEHTALIHOHHOTO olectie-
yenus ynpasienus (I'COY); Tunosast HHCTPYKLUS MO IEJIOMPON3BOICTBY B (perepaabHbIX Op-
raHax UCMOJHUTENBbHON BJIACTH.

3. Ponb nH(pOpMAaINK B COLUATBHO-3KOHOMHUYECKUX MPOLECCaX.

4. ®enepanbublii 3akoH «O0 nHbOpMaH, UHPOPMALTH U 3aIIUTE HH(OPMALIII.

5. @yHKIMU JOKYMEHTOB: HH(POPMALMOHHAS, KOMMYHHKATHBHAS, COLMAJIbHAS, KYJIbTYp-
Has, yIpaBlieHuecKasi, IpaBoBasi, UICTOPUYECKAas, U Ipyrue, UX XapaKTepUCTUKA.

6. JIOKyMEHTHUPOBaHNE. OCHOBHBIE CITOCOOBI. MaTepuaibHble HOCUTENN HH(POPMAIUH.

7. Knaccugukauus TOKyMEHTOB I10 CIIOCO0Y M3TOTOBJICHUS], TIPOUCXOXKICHUIO, COAepIKa-
HUIO, HAMMEHOBAHUIO U IPYTUM MPU3HAKAM.

8. Bunbl TOKYMEHTOB: TEKCTOBBIE, rpadUiIecKiie, MAITHHOYUTAEMbIE, POTOTOKYMEHTHI.

9. BnusiHne HaAy4HO - TEXHUYECKOIO MPOrpecca Ha AOKYMEHT U JOKyMeHTuposaHue. ®e-
nepanbHblid 3aK0H «O0 3J1eKTPOHHON TOATIHCHY.

10. O6mepoccuiickue knaccudukaroper (OKY I, OKIIO, OKOHX, OKVYH), ux kpatkas
XapaKTepUCTHKA.

11. YHudukamys u crangapTH3aLus JOKYMEHTALUH: TIOHSTHE.

12. Cuctembl TOKyMEHTALUU: MOHATHE, MPU3HAKU. MeXoTpacieBble CUCTEMbI JOKYMEH-
TaLUH.

13. YHudummpoBanHas cucreMa HOKyMeHTauuu: noHstue. CocraB YHUPHUIIMPOBAHHBIX
CUCTEM JOKyMEHTALlUM: OpPraHHU3allMOHHO-PACIOpsANTENbHAs, OTUETHO-CTaTUCTHUYeCKas, Iep-
BUYHAs, yueTHasi, (PUHAHCOBAs U Ap.

14. T'ocymapcTBeHHBIE CTAaHAAPTHI HA YHU(UIIMPOBAHHBIE CHCTEMbBI IOKYMEHTALHH.

15. PexBusur, Gopmyisip JOKyMeHTa, THIIOBOH Gopmyssip, Gopmyisip-odpasen, Tadenb
¢bopm 1OKyMeHTOB, anb00oM (popM YHUPHUIIMPOBAHHBIX JOKYMEHTOB: MTOHATHE, XapAKTEPUCTHKA.



16. braHk nOKyMeHTa: MOHSTHE, HAa3HAa4YeHHWe, BHIbI OjaHkoB (oOmuii OnmaHk, OmaHK
nUchMa, OJTaHK KOHKPETHOTO BUA JOKYMEHTA (KpOME MUChMA).

17. Cocras, opopmiieHIE PEKBU3UTOB OJIAHKA.

18. IlpaBuna opopMIIeHUs] PEKBU3UTOB OJIAHKA M MX PACIOJIOXKEHUS HA CTaHIAPTHOM
dopmate Oymaru, pasmMepbl MOJIEH.

19. ®opmysip-o0pasew rpymnIel JOKYMEHTOB, MPHHAIIEKAIINX K OJHOH CHCTEME.

20. IIpoexkTupoBaHue OJIAHKOB JTOKYMEHTOB OPTaHU3ALHH.

21. CocraB, opopmiieHHEe, U3TOTOBIIEHUE, XPAaHEHHE OJIAHKOB OpPraHM3alHH.

22. OpranmM3aliOHHO-PacCHOpPsANTENbHbIE TOKYMEHTBI: TIOHATHE, Ha3HaUEHUE, OCHOBHBIE
BU/IbI (OPTaHU3ALMOHHBIE, PACTIOPSIUTEIbHBIE, CIIPABOYHBIE).

23. OpranuzallMOHHbIE JOKYMEHTBI: YCTaB, MOJIOKEHUs], CTPYKTypa U IITaTHAsl YUCIEH-
HOCTb, LITATHOE pacnucaHue, MpaBuiia, JOJUKHOCTHAST MHCTPYKLMS, UX Ha3HAuY€HUE, XapakTepu-
CTHUKA U COCTaB, TPeOOBaHUS K OQOPMIICHHUIO, MOPSAOK YTBEPIKIACHHUS.

24. Turbl JOKYMEHTOB: MOIJIMHHUK, KOMHUsI, AyOJHNKAT, BBIMKUCKA, X HazHadyeHue. [lops-
10K opOpMIIEHHE U BBIAAYH KOMUH B AyOJIUKATOB JOKYMEHTOB, BBIITHCOK M3 HHUX.

25. PacnopsiguTenpHble TOKYMEHTBI. TOCTAHOBJICHHE, NPUKA3, PACHIOPSKEHUE, COBMECT-
HBI PacHOPSIANTENbHBIA JOKYMEHT, UX Ha3HAYEHUE, XapPaKTEPUCTUKA U COCTaB, TPeOOBAHUS K
oopmteHHIO.

26. CnpaBOUYHBIE TOKYMEHTBI: CITy>keOHble MUChbMA, CIIPABKH, IOKJIAIHBIE 3aIMUCKH, TPO-
TOKOJIBL. aKThI, 3asBJIEHHE, NX XapaKTEPUCTHUKA U COCTaB, TPeOOBaHMS K OPOPMIICHHIO.

27. JIOoroBOpHO-IIpaBOBasl NOKYMEHTALMs, NJOKYMEHTBI IO BHEIIHE3KOHOMHUYECKON Aesi-
TEJBHOCTH, MPETEH3MOHHO-MCKOBAsl AOKYMEHTALMs], UX Ha3HadyeHue, TpeOoBaHUs K odopmiie-
HUIO.

28. Cnyx0s1 IOY B opranmzanmsix, 3Ha4eHue, 3a7a4a, (yHKIHUN, TUIOBbIE CTPYKTYPHI,
JOJKHOCTHOM coctaB. PernamenTarus padorst CIOY.

29. JIokyMeHTOOOOpOT: MOHsTHE, OOIINe MPUHIUITBI OPTaHU3alUUd JTOKYMEHTOO00pOoTa,
€ro CTPYKTypa, HeOOXOIUMOCTh y4éTa 00bEéMa TOKyMEHTO000pOTA.

30. HopmaTuBHBIE JOKYMEHTBI, PETIAMEHTHPYIOIIHE OPTaHU3ALHIO TOKYMEHTO000pOTa.

31. Perucrpanus HOKYMEHTOB, ONpEAENICHHE, LeNU. 3aJadyd, MecTa PErucTpaluud pas-
JIMYHBIX KaTeropuil TOKyMEHTOB.

32. Cucremsl u popMbl perucTpaunu (CKypHaJbHasl, KapTOYHAst, aBTOMATU3UPOBaHHAs),
UX JOCTOMHCTBA U HEAOCTATKU.

33. TlokasaTenu, BBOOAUMBIE B peructpanroHHbie Gopmbl. OCOOEHHOCTH perucTpanuu
BXOJALINX, UICXOALIUX U BHYTPEHHUX JOKYMEHTOB.

34. CocTaB BBINONHAEMBIX paboOT MPH OTNPaBKE HMCXOMSIIUX AOKYMEHTOB. INPOBEPKA
NPaBUIBHOCTH OQOPMIIEHHSI, HAJIMUUs NMPUIIOKEHUH, ampeca, COPTUPOBKA IO aipecaTtaM U BH-
JlaM OTIPAaBJIEHUI COCTaBJI€HUE OMUCKU PACCHUIKU.

35. TpaguuuoHHBIH Crocod OTMpaBKU MOKYMEHTOB (mouToii). OThnpaBka TOKYMEHTOB C
noMoIIbIo TenedoHa, dakca.

36. KOHTpONIb NCNIOTHEHUST AOKYMEHTOB: IOHATHE, HA3HAYEHNE, BUBL.

37. IlpuHuunel opraHuzauuu KOHTpoJsiss. CpOKM UCIIONHEHUs: TUIMOBOW, WHAMBUIYaJb-
HBIH.

38. TexHonorus BeaeHus! KOHTPOJISA. AHAIN3 UCIIOJTHEHUS IOKYMEHTOB B YUPEXKIECHUSAX.

39. B3anMocCBs13b perucTpanny J0KyMEHTOB U HH(OPMAIIHOHHO-CIIPABOYHON pabOTHL

40. Opranm3auuss pabOTBl C TIOMOLIBIO CIIPABOYHBIX KapTouyeK. JIOKHOCTHBIE JHIA,
OCYILIECTBIISFOIINE PETHCTPALMIO U KOHTPOJIb UCTIONHEHUS, X (PYHKIMIA U Mpasa.

41. HomeHknaTypa [ei. MOHSTHE. 3HAYEHHE HOMEHKJIATYpPbl Iel Il KiacCH(pHUKanuu
JOKYMEHTOB, ONIEpaTUBHOIO XPaHEHUsI U UX MPeAapX UBHON MOATOTOBKU.

42. Bugsl HoMeHkatyp nein. Ilopsinok cocraBienus, opopmieHns, yTBEPKIACHUS U TTPH-
MEHEHUs] KOHKPETHON HOMEHKJIATyphbl A€

43. Tlopsinox GOpMUPOBAHUS JE.

44. Opranuszalnys XpaHeH!s! UCIIOJIHEHHbIX JOKYMEHTOB.



45. OcHoBHbIE TpeOOBaHMA HOPMATHUBHBIX JOKYMEHTOB, PErJaMEHTHUPYIOIINUX JaHHBINA
3Tan A0KyMeHTo000poTa. OTBETCTBEHHOCTD 332 COXPAHHOCTb JOKYMEHTOB.

46. OCHOBHBIE HTaIbI NIepenayn JOKYMEHTOB B apXHB MJIM HA YHHUYTOXXEHHE. TIOATOTOBH-
TeNbHbIN (000CHOBaHME BBIOOpa crocoda COXpaHEHHs WM YHUYTOKEHUS MyTeM IMPOBEICHUS
SKCIIEPTU3bI [IEHHOCTH JOKYMEHTOB), OCHOBHOW (ITOJATOTOBKA JI€J JJIsl Iepefaddl B apxuB). 3a-
BEpLIAOIIUH (TIepeaaya B apXuUB WIN YHUUTOKEHHE).

TeMbl U KpUTEpHUH OLICHUBAHHUSI CAMOCTOSITEIbHOI padoThl 00y4aromuxcs Mo Auc-
LHIJIMHE
Tematuka pedepartosn (noknanos) ¢ npesentauusamu (I1K-8, IIK-11, ITK-20)

1.Opranusanus AOKyMEHTUPOBAHUS yIPaBIE€HYECKON eATeIbHOCTH JOKYMEHTHPOBAHUS
yIPaBJICHYECKOH IEATENIbHOCTH B ONOIHOTEKE.

2 HopmatuBHO-MeTOnM4eckast 6a3a JOKYMEHTUPOBAHUS YIPABICHUECKON AEATEIbHOCTH

3. TpeboBanus kK 0OPMIIEHUIO 00S3aTENbHBIX PEKBU3UTOB JOKYMEHTA.

4. TpeboBanus K 0QOPMICHUIO AOMOTHUTEIBHBIX PEKBU3UTOB JOKYMEHTA.

5.0cHOBHBIE CUCTEMBI IOKYMEHTALINU B YIIPABIEHUYECKON AESTENbHOCTH.

6.ACNeKTbl BHEPEHUsI aBTOMATU3UPOBAHHBIX CUCTEM JIOKYMEHTHPOBAHUS yIpaBJieHue-
CKOH IEATENBHOCTH.

7.Opranuzarysi ciy>k0bl AeOMPON3BOACTBA B OUOINOTEKE.

8.Opraanzaunonnabie GOPMBI PaOOTHI C TOKYMEHTAMH.

9 Ilonstue OnaHka JOKyMeHTa U TPeOOBaHUS K €ro O(OPMIICHHIO.

10.PernameHTaius NpoLeccoB JOKYMEHTHPOBAHUS B OTJEJIbHBIX YUPEKACHUAX.

11.Opranunzanus paboTeI AETOMPOU3BOAUTEINS B ONOIHOTEKE.

12 PernameHTanuss OOKYMEHTHUPOBAHUS YIPABJIECHYECKON MAEATENBHOCTH. B 3aKOHOAA-
TEJIbHBIX aKTax.

13 . PernameHTanusi NpoLECCOB JOKYMEHTUPOBAHMUSL.

14. TpeboBarus kK OPOPMICHHIO OPraHU3aLNOHHO-TTPABOBOHM JOKYMEHTALHH.

15.TpeboBarus k 0pOPMIICHHIO IIJIAHOBON JOKYMEHTALUH.

16. TpeboBarus k OPOPMIICHHIO PACTIOPSAUTEIBHON TOKYMEHTALIUH.

17. TpeboBarus k opOpMICHHIO CITPaBOYHO-MH(YOPMAITOHHOHN TOKYMEHTAIHH.

18.TpeboBarus k OPOPMIICHHIO OTUETHOH JOKYMEHTALIUH.

19.0cHoBanus kaccu(pUKaALUU JOKYMEHTA.

20.CBoiicTBa, PyHKINU U MPUHIUIBI POPMHUPOBAHUS TOKYMEHTHOTO pecypca.

21.IIpobaema Hay4HOTO ONpPEAETICHHS TOHATHS " TOKYMEHT" .

22 Pa3ButHe NOKYMEHTHPOBAHMs YNPABJIECHYECKON NEATENbHOCTU. KaK HAYYHOW AUCLHU-
TUJTUHBIL.

23 .Drarmbl 00Imerocy1apcTBEHHON ASSITEIbHOCTU MO YHU(PUKALIMK JOKYMEHTOB.

24 PazButHe GopMyJisipa YIpaBIeHYECKOTO JOKYMEHTA.

25.3aK0HOAATEeNIbHO-HOPMAaTHBHOE PEryJUpOBaHUE OpraHu3alMu JOKYMEHTHPOBAaHMUS
YIIPABJIEHYECKON NEATEIbHOCTH. HA COBPEMEHHOM JTalle.

26.1IpobnaeMbl OpraHH3alMHM AOKYMEHTUPOBAHHUS YIPABICHUYECKONW MAESTEIbHOCTH. B
YCIIOBHSIX IPUMEHEHHUST HOBBIX HH)OPMAIIHOHHBIX TEXHOJIOTHI.

CTyneHT uMeeT MpaBo MPeNJIOKUTh CBOIO TEMY B pAMKax AMCLIUIIIMHbI



Kpurtepun oueHnBaHus CTyA€HTA 32 MOATOTOBKY pedepara (10Kj1aaa) ¢ Mpe3eHTAa-

nuen
Kpure- S 6angoB 4 dana 3 6asn (Tpebyer 1-2 6anga
puH/0aJIbI A0PabOTKH)
= Uerko chopmy- | Chopmymmposa- | Chopmynuposa- | He chopmynu-
= JUpOBaHA ILeNb | HA LeJb M TeMa | Ha LeJdb M TeMa | pOBaHa Lelb U
o]
= U PacKpbITa Te- | UCCIIETOBAHMSIL. UCCIIEIOBAHMSI. TeMa HCCIIeNo-
L Ma wuccienosa- | Hacrmuno wusno- | Cogeprkanue BaHus. [IpoOue-
2 Husi. B kpatkoii | ’keHa wuH(pOpPMa- | MOJHOCTBIO  HE | Ma He peleHa
; dopme 7laHa | OUs 10 TeéMe Uc- | packpeito. UH-
s nojHast uH(pOp- | cnenoBaHuss W | popmarus  He-
s Malys O TeMe | JaH OTBeT Ha | TouHa. [IpoOie-
= UCCIIENIOBAHMUS U | MPOOJIEMHBIH Ma 70 KOHLIA HE
iy maH orBeT Ha | Bompoc.  [Jlauwl | perena. He na-
=
=
<
%
=3
w
=
=]
)

npoOJIeMHBIIH CCBUIKM HAa HC- | HbI CCBUIKM Ha
Borpoc.  JlaHbl | mOJB3yeMble pe- | UCMOJIb3yeMbIe
CCBUIKM Ha WUC- | CYypCHI. pecypcel
NOJIb3yEMBIE pe-
CypChI
Cobnromaercs Cobnromaercs He cobnromaercs | He cobmronaercs
eNUHBIA  CTWIb | €IUHBI  CTWIb | €IUHBIA  CTHJIb | CTUIb Odopmite-
oopmiieHusl. oopmieHusl. oopmieHusl. HUSI. Crnaiinel
= IIpesenTtanus Cnaiinel npoctsl | Cnaiiibl NpOCTHI | IPOCTBI B MOHU-
5 Kpaco4Has U MH- | B TIOHUMAHUHU. | B NOHUMAaHHH. | MAHUU
E TepecHas.  uc- | Mcnonb3yrorcs Dpdexrsr u don
2 MOJIB3YIOTCS HEKOTOpble 3(- | HE HCHOIB3YIOT-
5 ekt aHu- | pexTsl u GOH. csl.
= MalIHH, ¢oH,
S ¢dororpapuu. B
§[ Npe3eHTAINN
NPUCYTCTBYIOT
aBTOPCKHE
HAXOJKH

IpeacraBnenne 10K1aAa U Mpe3eH-
TALHH

ABTOp XOpoIIO
BJIAZICET  MaTe-
pHAJIOM TIO TEME
UCCJICTIOBAHMUSI.

Hcnonesyer
HAy4YHYIO

MUWHOJIOTHIO.
OO0nanaer HaBbI-
KaMH  OpaTop-
CKOTO UCKYC-
ctBa. llonHo wm
TOYHO LUTHPY-
€TCsl  HCIOJIb30-
BaHHas JIUTEpa-

Typa

Tep-

ABTOp BJIageeT
MaTepuaioM o
TeMe HCClle]oBa-
HUS, HO HE CMOT
3aMHTEepPeCcOBaTh
aynutopuro. He-
OOCTaTOYHO IIH-
THPYETCA  JIUTE-

parypa

ABTOp He moKa-
3a71 KOMIIETEHT-
HOCTU B IIpeln-
CTaBJIGHUU IIpe-
3€HTallMd.  HC-
MOJIb3yE€MBbIE
(bakTel HE BBI3BI-
BAlOT  JOBEpUsL.
HenocraTouno
LUTUpYETCs  JIU-
TepaTypa

IIpencrasnensl
HUCKAXXCHHBIC
JaHHBbIC

MakcumanbHOE KOJIMYEeCTBO OAJIJIOB, KOTOPOE CTYASHT MOXKET MOJYYHTD 32 TOKJIaf - 5.




IIpoMexyTOYHBII KOHTPOJIb - UTOrOBasi OLICHKA 3HAHUN CTY[EHTA, OCYIIECTBJISIETCS IO
HAKOIUTENbHONW CHCTEMe CYMMHpPOBaHHEM OaJliOB, MOJYYEHHBIX B IMPOLECCE TEKYINEro W Py-
6eHOTO KOHTPOJIsI. POpMa MPOMEKYTOUHOTO KOHTPOJIS — 3a4eT.

IIpoBeneHue Tekyero U NPOMEKyTOUYHOIO KOHTPOJIA MO AUCLUIIIMHE OCYINECTBIIAECTCS
B cooTsercTeu ¢ [Tonoxernem COI'Y

Kputepun onieHKH yCTHOT0 H/MJIM NUCHbMEHHOI0 0TBETA
HA NPAKTHYECKOM 3aHATHH

Ouenka Kputepuii

Conep:xaHue OTBEeTa COOTBETCTBYET OCBELIAEMOMY BOIPOCY, MOJHOCTBIO PACKPBI-
Ta B OTBETE T€Ma, OTBET CTPYKTYPHUPOBAH, NaHbl IPAaBUIbHBIE APTYMEHTUPOBAHHbIE
OTBETHI Ha YTOUHSIOLINE BOIPOCHI, IEMOHCTPUPYETCS BBICOKUI YPOBEHb Y4aCTHsI B
JUCKYCCHU.

ConepsxaHue OTBE€Ta COOTBETCTBYET OCBELIAEMOMY BOIPOCY, MOJHOCTBIO PACKPBI-
Ta B OTBETE T€Ma, AAaHbl IPABUJIbHBIE, APTYMEHTUPOBAHHBIE OTBETHI HA YTOYHSIO-
1I1e BOMPOCHI, HO UMEKTCS HETOYHOCTH, NMPHU 3TOM OTBET HECTPYKTYPHUPOBAH U
JEMOHCTPHUPYETCs] CPEHNUM YPOBEHb YHaCTHUsI B JUCKYCCHH.

CopnepraHue 0TBeTa COOTBETCTBYET OCBELIAEMOMY BOIPOCY, HO MPU MOJHOM pac-
KPBITUU T€MBbI UMEIOTCS HETOYHOCTH, NAaHBbI IPABUJIbHBIE, HO HE apTyMEHTHUPOBAaH-
3 HbIE OTBETBI HA YTOUYHSIOLINE BOMPOCHI, AEMOHCTPUPYETCS] HU3KHHA YPOBEHb y4a-
CTUSI B IUCKYCCHH, OTBET HECTPYKTYPUPOBAH, HHPOpMALUs TPYAHA IJIsI BOCTIPHSI-
THSL.

CopnepxaHue 0TBeTa COOTBETCTBYET OCBELIAEMOMY BONPOCY, HO MPHU MOJHOM pac-
KPBITHH TEMbI UMEIOTCSI HETOUHOCTH, IEMOHCTPHUPYETCs ciiadoe BiIaeHHe KaTero-
2 pHaJbHBIM aMNapaToM, AaHbl IPABUJIbHBIE, HO HE aPTyYMEHTUPOBAHHBIE OTBETHI HA
YTOUYHSIOLIUE BOMNPOCHI, Y4aCTHE B AUCKYCCHUU OTCYTCTBYET, OTBET HECTPYKTYpH-

poBaH, HHGOPMAIHSI TPYIHA JIJIsl BOCIPHUSTHSL.

IIpumeps! TecToBbIx 3aaanuii (IIK-8, IIK-11, TIK-20)
JOKyMeHT — 3T0:
1. 3adukcupoBaHHasE HA MaTEPUATBHOM HOCUTENE HHYOPMALUS ¢ PEKBU3UTAMHU, MO3BOJISIOIIH-
MH €€ HIeHTH()ULINPOBATb.
2. Hocurenb nH(pOpMALINH, HCTIOIb3YEMON B IEISIX PETYIHPOBAHUS COLUANBHBIX OTHOIIEHHH.
3. Uadopmanus, 3apuxkcupoBanHas Jr0ObIM CIOcOOOM Ha JTF0OOM HOCHUTENE.

MoanuHHUK JOKYMEHTA — 3TO:
1. IlepBblii UM €AUHCTBEHHBIN SK3EMILISAP JOKYMEHTA.
2. DK3eMIUISIP TOKYMEHTA, C KOTOPOTO CHATA KOTIHUA.

IOpuanyeckas cuiia A0OKyMeHTa — 3TO:

1. OcobenHnocTr BHEUTHETO O OPMIICHUS TOKYMEHTA.

2. CBUIIETENBCTBO HAIMYUSA B TIOKYMEHTE MOJIOKEHUN HOPMATHBHOTO XapaKTepa.
3. CrtocoOHOCTh TOKYMEHTA MOPOXKIAATh ONpPENeICHHBIE TIPABOBBIE MTOCIEICTBHUS.

HNmeet sin 1opuan4ecKyIo CHILYy JOKYMEHT, MOJy4eHHbIH Mo GaKkcCHMHUJILHOH CBsI3U?

1. Ma.

2. a, mo COorNaleHno CTOPOH HH(POPMAITHOHHOTO OOMEeHa.
3. Her.

3 .

[NonoskeHHe 0 TEKyIEeM KOHTPOJEC YCIIEBACMOCTH W MPOMEKYTOUHOH aTTeCTANUH OOYYAroImuXcd mo oOpa3oBa-
TCNLHBIM MPOTrPAMMaM BBICIICTO 00pPA30BaHMsI — MPOTpaMMaM OaKaNABPHATA, MATHCTPATYPbI W CICHHAIMTCTA B
cory.



Kaxoii u3 nepeunciieHHbIX PEKBH3HTOB He OTHOCHTCSI K PEKBH3HTAM YA0CTOBepeHusi?
1. I'pud yrBEepkaeHmMs.

2. Ileuarts.

3. OTMeTKa O 3aBepeHUH KOMHH.

4. Busa cornacoBaHUusl.

5. Ilopnuce

7.Kakue pekBU3HTBI BKJIKOYAKOTCA B 0J1aHK nucbma?
1. MecTto cocTaBieHtst WK U3AaHUSI JOKYMEHTA.

2. 3arooBOK K TEKCTY.

3. Hammenosanue OpraHu3alyy.

4. ToBapHBIi 3HAK (3HAK OOCITYKUBAHUSI).

5. HaumeHoBanue Buaa JOKYMEHTA.

6. Anpecar.

7. CripaBO4YHBIE TaHHBIE 00 OpPraHU3aLHH.

Ha xaxom 3x3eMmJisipe AeJIOBOr0 MUCbMA, MOATOTOBJEHHOM AJIs1 OTIPABKHU aapecaTy mno
mo4Te, MpoCTaBJATCA BH3bI?

1. Ha nopnMHHUKE, OTOPABIISIEMOM aJpeCcaTy.

2. Ha xonuu, noMeniaeMoi B 1€J10 OpraHu3aluu.

HyxkHo Jiu 3aBepsITh NeYATbI0 OPraHU3ALMH NPUKA3bl PYKOBOAHTE/Is1?

1. Ma.
2. Her.

Kakoe nucbeMmo 3aBepsieTcst neyatrbio?
1. I'apanTHiiHOE MUCHMO.

2. Kommepueckoe npeajokeHue.

3. ITuceMo-npoces0a.

Z[O.]'DKCH JIH HCITOJTHHUTEJIb, HOZ{FOTOBI/IBH]I/Iﬁ TEKCT NHCbMA, BUSUPOBATH )_IOKyMeHT?

1. Ma.
2. Her.

Kakune HOpMBI NpUMEHSIIOTCA AJIsI PAcYeTa YHCJIEHHOCTH AeJI0NMPOH3BOACTBEHHOI0 NMepco-
Hagaa?

1. Hopmsl BEIpaOOTKH.

2. HopMsl BpemeHH.

3. Hopmel ynpasisieMoCTH.

4. Hopmbl 00CITy)KUBaHHSI.

JHOKyMeHT0000poT — 3TO:

1. Ilepenava nOKymMeHTa U3 OAHON MHCTAHLIMU B JPYTYIO B MPOLIECCE €r0 PaCCMOTPEHHUS.

2. JIBU3KeHUE JOKYMEHTOB B OpraHU3allMi C MOMEHTA UX CO3JaHUs UJIU MOJTYYEHHs A0 3aBeplie-
HUSA UCTIOJTHEHUSA UJIU OTIIPABKHU.

3. I[BI/DKGHI/IG KOMIUJICKCA JOKYMECHTOB B IMPOLIECCE Bpra60TKI/IJ MPUHATHUA WU UCIIOJIHCHUA peHIC-
HHMH.

Kaxkoii 10kyMeHT OTHOCUTCSI K HeperucTpupyemMbim?
1. ITucemo-3amnpoc.

2. anoba rpaknaHuHa.

3. ConpoBOANTENBHOE MTUCHMO.



4. PexmamMHO€Ee MUCHMO.

Kaxkoii 1oKymeHT cocTaBjsieTcsi IpH He00XO0AUMOCTH 3a(PMKCHPOBATH CJO0KHUBIIYIOCS CH-
TyalHUI0 WIH 00HApYKeHHbIe PaKTbI?

1. IIpoTokou.

2. Cnpaska.

3. AKT.

Kaxkoii nokyMeHT Tpe0yeT yTBepKIeHHUsI pyKOBOAUTe1eM OpraHu3auuu?
1. ITonoxenue o OyxranTepuu.

2. CnpaBka 0 33J0JDKEHHOCTH NMPEANPUSATHS.

3. ITuceMo-3ampoc 0 mpeaoCTaBIeHUH HHOOPMALIHH.

4. ITpoTokon 3acenaHusi COBETa JUPEKTOPOB.

KoHTpoabHbIe BONPOCHI K 3a4eTy:
Uro Takoe JOKYMEHTHPOBaHUE YIIPaBIeHYECKON NeATeIbHOCTH?
KaxoBa ponb 1enonpon3BoACTBa B OpraHU3aliy YIIpaBJIeHUs IpeaNnpusaTueM?
HazoBute ocHOBHBIE 3a1a4M U (PYHKLIUHU EIONMPON3BOICTBA.

4. Ha3oBuTe OCHOBHBIE 3Tallbl CTAHOBJIEHUS NOKYMEHTHUPOBAHUE YNPABICHYECKON nes-
TEJILHOCTH B Poccun.

5. UYro takoe 1OVY?

6. Uto Takoe NOKyMEHTUpOBaHHe?

7. Uto Takoe TOKyMEHTOO0OpOT?

8. B uem 3akimouaercst cyTb yHUDHUKAIIH?

9. Hasosute OCHOBHBIE BU/IbI CTAHIAPTOB U HOPMATHUBHBIX JOKYMEHTOB.

10. HazoBute opmater Oymaru, paspemeHHble st OpOPMIICHUS TEIOBbIX JOKYMEHTOB.
st uero onu npumensiroTcs? st yero npenHasHaveHsl noyisa? Kakue pasmepsl nosed npeny-
CMaTpPHUBAIOTCSA JUIsl OpraHU3aLHOHHO-PACIIOPAAUTENBHON JOKYMEHTALUN?

11. Kak ocyuiecTBisieTcss HymepaLusi CTpaHUL[ B TOKyMeHTe?

12. Yro noHUMaeTcs Mo IOPUANYECKON CHUIION TOKyMeHTa?

13. Kakne BuAbpl [OOKYMEHTOB BKJIIOYaeT B cedsd cHCTeMa OpraHH3aliOHHO-
pacnopsiAUTeIbHON JOKYMEHTAIUH?

14. Yto Takoe peKBU3UThI JOKYMEHTa?

15. Ha3oBuTe OCHOBHBIE PEKBU3UTHI TOKYMEHTOB.

16. Yto Takoe popmyisip-obpaser] JOKyMeHTa?

17. Kakue nOKyMeHTBHI Mopajexar yTBepxkaeHuro? Kakue u3 HUX MOIYT yTBEpP>KAATbCS
OPYTUM JOKYMEHTOM?

18. HasnaueHue 1 0COOEHHOCTH PacCHOPSIIUTENbHBIX JOKYMEHTOB

19. Hasnauenue 1 0COOEHHOCTH OPraHU3alMOHHBIX JOKYMEHTOB

20. HasnaueHune 1 0cOOEHHOCTH MH(OPMALIMOHHO-CIIPABOYHBIX JOKYMEHTOB

21. Opranusanus ciayxeOHOH NepenucKu

22. OpraHuszaius JOKyMEHTOO0OpOTa 1 KU3HEHHBIH [IUKJI JOKYMEHTA

23. OtnuuutenbHble OCOOEHHOCTHU CITy>K€OHBIX U TOKJIAAHBIX 3aMTUCOK

24. Cnyuan COCTaBIIEHHsI JOKYMEHTOB JITUHOTO MPOUCX OKIASHHS M MpaBmia ux oopmiie-

el S

HUs
25. OtnuuutenpHble OCOOEHHOCTU FAPaHTUHHBIX MTUCEM



Iloka3aTenu U KPUTEPHH OLICHHBAHHUS KOMIIETEHIUH HA Pa3JIMYHBIX ITanax ux ¢op-
MHPOBAHHS, ONNHCAHHE IIKAJ OLEHHBAHHS

YpoBeHb ¢pOPMHPOBAHHOCTH KOMIETEHUHH

«MuHHUMaNbHBIA
YPOBeHb He J0CTHI-
HYyT» (mMeHee 56
0a/L10B)
Komnerenuun HE
copMHPOBaHBI.
3HaHUs ~ OTCYTCTBY-

T, YMCHUSA U HaBbI-
K1 He chopMupoBa-
HBI.

«MuHMMANbHBIH
YPOBEHb» (56-70
0a/L10B)
Kowmnerenuuu cdop-
MHPOBaHBI.
Cdopmuposaner  0Oa-
30Bble CTPYKTYpBI
3HAHUM.

YMmenuss  ¢parmes-
TapHbl U HOCST pe-
MPOAYKTUBHBIM  Xa-
paxTep.
JleMoHCTpUpyeTcs
HU3KUH ypOBEHb Ca-
MOCTOSITEIbHOCTH
MIPaKTUYECKOro
HaBbIKA.

«Cpennui ypo-
BeHb» (71-85 oOan-
JIOB)

Kommnerenunu cdop-
MHUPOBaHBL

3HaHus OOMmMpHBIE,
CUCTEMHBIE.
YMeHuss HOCAT pe-
MPOAYKTUBHBIM  Xa-
pakTep, MPUMEHSIOT-
Csl K peLIeHUIO THUIIO-
BBIX 3aJaHUN.
JemoHcTpupyercs
NOCTAaTOYHBIA  ypo-
BEHb CaMOCTOSITENb-
HOCTH YCTOHYHBOIO
MIPaKTHYECKOIO
HaBbIKA.

«Bbicoxkuii ypo-
BeHb» (86-100 Oau-
JIOB)

Kowmnerenuuu chop-
MHPOBaHBI.

3HaHUsS TBEpAblE, ap-
I'YMEHTHUPOBAHHBIE,
BCECTOPOHHHUE.
YMmenus YCIIELIHO

MPUMEHSAIOTCS K pe-
LIEHUIO KaK TUIOBBIX,
TaK U HECTAaHAAPTHBIX
TBOPYECKUX 3aJaHUM.
JleMoHCcTpUpyeTcs
BBICOKUH YPOBEHb
CaMOCTOSTENIBHOCTH,
BBICOKAss  ajalTUB-
HOCTb IIPAKTUYECKOIO
HaBbIKA

Onucanue Kpure

DUEB OLICHUBAHUSA

OOyyaromuiics ae-
MOHCTPHUPYET:

- CyIECTBEHHbIC
npoOesbl B 3HAHUSIX
yueOHOro MaTepuana,;
- IOTTy CKaIOTCs
NPUHLUTHATbHbIE
OHNOKH MPU OTBETE
Ha OCHOBHBIE BOITPO-
cbl Ousera, OTCyT-
CTBYET 3HaHUE H I10-
HUMaHHE€ OCHOBHBIX
TIOHATHI U KaTero-
puit;
- HEMIOHUMAaHHE CyII-
HOCTH JIOTIOJIHUTEIb-
HBIX BOIIPOCOB B
paMKax 3amaHuii Ou-
Jera,;

- OTCYTCTBUE YMEHHUS
BBIMOJIHATD MPAKTHU-
YeCKHe 3aaHMNs,
NPEAyCMOTPEHHBIE
MIPOrpamMMoON TUCLIH-
TUTHHBI,

- OTCYTCTBHUE TOTOB-
HOCTH (CIIOCOOHOCTH)
K AUCKYCCHU U HU3-
KYIO CTENeHb KOH-

OObyuarommiics ne-
MOHCTPHPYET:

- 3HaHUS TEOpeTUYe-
CKOro MaTepuana,

- HETOJIHBIE OTBETHI
Ha OCHOBHBIE BOTIPO-
Chl, OIIMOKHU B OTBE-
T€, HEZOCTATOYHOE
NOHUMAaHHE CYIIHO-
CTH U3JIaraeéMbIX BO-
NPOCOB,;

- HEYBEpPEHHBIE U HE-
TOUYHBIE OTBETHI HA
TOTIOJTHUTEIIbHBIE
BOIIPOCHI,

- HEIOCTaTOYHOE
BJIAJICHHE JIUTEPATY-
pPOH, pEKOMEHIOBaH-
HOH IIPOrpaMmon
IUCIHTUIHHBL,

- ymenue 6e3 rpyOnIx
omubOoK perraTh
NPaKTUYECKHE 3a/1a-
HUSI, KOTOPBIE CIIeNy-
€T BBITIOJHUTb.

OOyyarotmmiics ne-
MOHCTPHPYET:

- 3HAHUE U TIOHUMa-
HUE OCHOBHBIX BO-
MPOCOB KOHTPOJIUPY-
eMoro obbemMa mpo-
rpaMMHOTO MaTepHa-
na;
- TBEp/Ible 3HAHUS
TEOPETUIECKOTO Ma-
Tepuaa.
-CIIocOOHOCTH yCTa-
HaBJINBATh U O0OBsIC-
HSITh CBSI3b MMPAKTUKU
U TEOPUH, BBISIBJISATD
POTHBOPEYHSI, TIPO-
OJileMbl U TEHICHIINN
Pa3BUTHSI,

- IPaBUJIbHBIE U KOH-
KpeTHbIe, 6e3 rpyOnIx
OIIMOOK, OTBETHI Ha
MOCTABJICHHBIE BO-
MPOCHI,

- YMEHHE peliaTh
MPAaKTHYECKHE 3a]1a-
HUSI, KOTOPBIE CIIeAy-
€T BBITIOJIHUTD;

- BJIaJICHUE OCHOBHOM
JIUTEPATYPOU, PEKO-

OOyuaromwmiics ne-
MOHCTPHUPYET:

- riyOoKue, BCeCTo-
POHHHUE U apTyMEeH-
TUPOBAHHBIC 3HAHUS
MPOrPaMMHOTO MaTe-
puana,;

- MMOJTHOE TTIOHUMAaHUE
CYIIHOCTU U B3aWMO-
CBSI3U paccMaTpUBa-
€MBbIX TIPOLIECCOB U
SIBIICHUM, TOUHOE
3HaHUE OCHOBHBIX
MOHATUN B paMKax
o0cyKIaeMbIxX 3a1a-
HHUIA,
- CIIOCOOHOCTD yCTa-
HABJIUBATH U O0bsIC-
HSITh CBSI3b MPAKTHKH
U TEOPHH,

- JIOTUYECKU TIOCTIe-
JOBAaTEJIbHBIE, CO-
nep KaTeNbHbIE, KOH-
KPETHbIE U UCUEPITBI-
BAIOI1€ OTBETHI HA
BCE 3aaHus OnIeTa,
a TaKXKe JOTOTHH-
TEJIbHBIE BOMPOCHI
SK3aMEHATOPA,




TaKTHOCTW. MeH0BaHHON Npo- - YMeHVe peLlathb
rpaMMON AUCUMMAN-  NpaKTUYecKue 3aaa-
Hbl; HUS;
- Ha/M4Yme cobCTBEH- - CBOOBOAHOE MUCMOSIb-
HO 060CHOBAHHOA 30BaHWE B OTBETAX Ha
no3uLymM No o6CyX-  BOMPOChI MaTepuasioB
AaeMbIM BOMpocam. PEKOMEH/10BaHHOA
B0O3MOXHbI HE3Ha4M-  OCHOBHOI 1 AOMON-
TeNbHble OrOBOPKM U HUTENbHOIN NTepa-
HETOYHOCTN B pac- Typbl.
KPbITUW OTAENbHbIX
MOJIOXEHWNIA BONPO-
coB 6uneTa, NpUCyT-
CTBYET HEYBEPEH-
HOCTb B OTBETAaX Ha

«He 3a4TeHO» «3a4YTEHO» «3a4YTEHO» «3a4YTEHO»

9. Y4yebHO-MeTOANYECKOE N NH(DOPMaLMOHHOEe 0becneyeHme AUCLUMNINHDI:
a) HOPMaTWUBHbIE JOKYMEHTbI:

1 depepanbHbIii 3aKoH 0T 27.07.2006 Ne 149-d3 «O6 nHhopmaumm, MHHOPMaLMOHHbIX
TEXHONOrMNAX 1 0 3aLLMTe UHoPMaLN.

2. PepepanbHbIv 3aKOH 0T 27.07.2006 No 152-P3 «O nepcoHasibHbIX AaHHbIX.

3. ®efepanbHbIn 3aKOH 0T 22.10.2004 Ne 125-d3 «O6 apxvBHOM fene B Poccuitckon
®enepauun

4. depepanbHblii 3aKoH 0T 29.07.2004 Ne 98-P3 «O KOMMEPYECKOiA TainHe».

5. ®efepasbHblin 3aKkoH 0T 10.01.2002 Ne 1-d3 «O6 3M1eKTPOHHOW LM(POBOA NOAMMCH»

6. Mpasunia genonpou3BoACTBa B (efepasibHbIX OpraHaxX UCMONHUTENbHON BNacTu. YTB.
noctaHosneHnem lNMpasutenscTea P® o1 15.06.2009 Ne 477.

7. O6LLEPOCCUICKMIA KnacCcuMKaTop YMpaBieHYecko aokymeHTaumm (OK 011-93).
YT1B. noctaHosfeHneM [rocctaHgapta Poccum ot 30.12.1993 Ne 229

8. MepeyeHb TMNOBbIX YNPAaB/EHYECKUX [OKYMEHTOB, 0OpasyHoLLMXCS B AeATe/IlbHOCTM
opraHmn3auuii ¢ ykasaHMeMm CPOKOB XpaHeHUs - YTBepxaeH Mpukasom Pocapxuea ot 06.10.2000

9. TOCT P 7.0.8-2013. HaumoHanbHbIin cTaHgapT Poccuitickori deaepaumn. Cuctema
CTaH4apToB MO MH(opMauuu, 6MbanMoTeYHOMY M U3daTensCKomy aeny. [enonponsBoacTso U
apxuBHoe feno. TepMuHbl 1 onpegeneHns” (yTe. Mpukasom PocctaHgapta oT 17.10.2013 N
1185-cT).

6) ocHOBHas nuTepartypa:

1 A6ynagse, AO.I. [OKymMeHTauMOHHOe 06GecrneyeHne YnpaBieHNs MNepcoHa/IOM :
yuyebHVK 1 npaktukym ana Bysos/ M. I'. Abynagse, W. b. BoinpsxxknHa, B. M. Macnosa. —
Mocksa : N3patensctBo KOpait, 2020. — 299 c. — (Bbicwee o6pa3oBaHue). — ISBN 978-5-
534-00875-3. — TeKCT : 3MeKTPOHHbIN // IBC HOpaiT [cant]. — URL: http://www.biblio-
online.ru/bcode/450813.

2. [opoHuHa, J1. A. OpraHu3aums U TEXHONOrNS AOKYMEHTALMOHHOro obecneyvyeHns
ynpaBneHus :y4ebHUK 1 NpakTukym ans sy3os / J1. A. JopoHuHa, B. C. Mputukosa. — Mocksa
: M3patenbctBo FOpaiit, 2020. — 233 c. — (Bbicluee obpa3zoBaHue). — ISBN 978-5-534-04568-
0. — TeKcT : 9nekTpoHHbIn /[ OBC HpaWt [caint]. — URL: http://www.biblio-
online.ru/bcode/450483 (pata ob6patleHms: 29.01.2021).

3. Kysneuos, WN. H. [OOKyMeHTaUMOHHOE O6ecneyeHne YnpaBfeHUS MEepPCOHaIOM :
YUYeOHUNK 1 MPaKTUKYM Ons npuknagHoro 6akanaspuata/ W. H. KysHeuoB. — Mocksa : MN3aa-
TenbcTBO HOpawt, 2019. — 520 c. — (bakanaBp. lNMpuknagHoi kypc). — ISBN 978-5-9916-
4000-8. — TeKCT : 3neKTpoHHbI /I IBC HOpant [cant]. — URL: http://www.biblio-
online.ru/bcode/426321
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4. Llysanosa, H. H. OcHoOBbl [enonpomn3BoACTBa. HA3blIK CNY)e6HOro [OKYMeHTa :
y4ebHUK 1 npakTukym ans Bysos / H. H. LLlysanosa, A. FO. ViBaHOBa ; nog 06LUein pefakuuei
H. H. LLlysanosoii. — 2-e u3a., nepepab. u gon. — Mocksa : M3gaTenbctBo HOpawt, 2020. —
428 c. — (Bbicwee o6pasoBaHue). — ISBN 978-5-534-10848-4. — TeKCT : 3N1eKTPOHHbIA //
9BC HOpaint [caiiT]. — URL: http://www.biblio-online.ru/bcode/450549 (pata ob6palleHus:
29.01.2021).

5 Llysanosa, H. H. OpraHusaums 1 TEXHOMOINA AOKYMEHTALMOHHOIO obecreveHus
yrnpaBneHns : y4ebHUK 1 npakTukym ana sy3os / H. H. LLlysanoBa. — 2-e u3f., nepepab. u
pon. — Mocksa : W3gatensctBo HOpaint, 2020. — 265 c. — (Bbicliee 06pa3oBaHue). —
ISBN 978-5-534-12358-6. — TeKCT : 3neKTpOHHbIn // OBC HOpawt [cant]. — URL:
http://www.biblio-online.ru/bcode/451066.

B) [LONONHUTENbHAA nuTepaTypa

6. [IposoBa, O.C  [denonpou3BoAcTBO : Yy4yebHoe nocobme Aans  By30B/
O. C. I'po3oBa. — Mocksa : M3patensctBo HOpaiit, 2020. — 124 ¢. — (Bbiclee o6pa3oBa-
Hue). — ISBN 978-5-534-06787-3. — TeKCT : aneKTpoHHbIN // IBC KOpait [caiT]. — URL:
http://www.biblio-online.ru/bcode/4539609.

7. BoposeHko, O. B. WVHhopmaunoHHoe obecreyeHne ynpaBneHus. [MpakTUKyM :
yuebHoe nocobue ans Bysos / O. B. [BopoBeHKO. — 2-e u3d. — MockBa : M3gatenscTBo
FOpaiiT, 2021 ; Kemeposo : KemepoB. roc. MH-T Ky/bTypbl. — 122 ¢. — (BbicLLee 06pa3oBaHue).
— ISBN 978-5-534-14439-0 (3paTenbctBo HOpaitT). — ISBN 978-5-8154-0537-0 (Kemepos.
roc. WH-T KynbTypbl). — TeKCT : 31eKTPOHHbIN /[ IBC HOpant [cant]. — URL:
http://www.biblio-online.ru/bcode/477588

8  KBaHoBa, A. KO. PycCKuii A3blK B A€/1I0BOI AOKYMEHTALMM : YYEOHUK U MPaKTUKYM
ons Bysos / A. HO. MBaHoBa. — 2-e u3f., nepepab. u gon. — Mocksa : N3gatensctBo HKOpair,
2020. — 187 c. — (BbicLuee obpasoBaHue). — ISBN 978-5-534-12357-9. — TeKCT : 3/1eKTPOH-
HbIli // SBC KOpaiT [caiiT]. — URL.: http://www.biblio-online.ru/bcode/450968.

9. Kasakesny, T. A. [oKymeHTOBeAeHME. [JOKYMEHTALUMOHHBIA CEPBUC : YUYEOHUK W
npakTukym ansa Bysos / T. A. Kasakesuy, A. U. Tkanny. — 2-e u3g., ucnp. v gon. — Mocksa :
WM3paTenbctBo HOpaiiT, 2020. — 177 ¢. — (Bbicwee obpa3oBaHue). — ISBN 978-5-534-06273-
1 — TekcT : aneKTpoHHbIW // SBC KOpawT [caiT]. — URL: http://www.biblio-online.ru/bcode
145270

10. KonblwkuHa, T. B, [enoBble KOMMYHUKaLMKX, AOKYMEHTOOO0POT M AeNonpon3Boa-
CTBO : y4yebHoe nocobue ana By3oB/ T. b. KonbiwkuHa, W. B. LLyctnuHa. — 2-e u3g,., vcnp. u
pon. — Mocksa : W3gatensctBo HOpaint, 2020. — 163 c. — (BbICliee 06pa3oBaHue). —
ISBN 978-5-534-07299-0. — TeKCT : 3neKTPOHHbIA // OBC HOpaint  [cant]. — URL:
http://www.biblio-online.ru/bcode/452463.

11. KopHeeB, N. K. [OKyMEHTMpOBaHWE YrnpaBneHYecKon [AesTeNIbHOCTU : YUYeOHUK W
npakTMkym ans By3os / . K. KopHees, A. B. MuweHko, B. A. Mawypues. — 2-e u3g., nepepad.
n gon. — Mocksa : M3gatensctBo HOpawnt, 2020. —384 c. —  (Bbicluee 06pa3oBaHue). —
ISBN 978-5-534-04533-8. — TeKCT : 9MeKTPOHHbI // OBC HOpant  [cait]. — URL:
http://www.biblio-online.ru/bcode/450470 (pata obpatyeHmns: 29.01.2021).

12, KysHeuos, M. H. [JoKymeHTaUMOHHOE 0becneyeHne ynpaBneHus. JOKyMeHTO060poT
N Aenonpon3BOACTBO : YYeOHMK U npakTukyMm ans By3os / W. H. Ky3HeuoB. — 3-e u3f., nepe-
pab. n gon. — Mocksa : N3patenbcTBo HOpaint, 2020. — 461 ¢. — (Bbicluee 06pa3oBaHue). —
ISBN 978-5-534-04275-7. — TeKCT : 3neKTPOHHbIA // OBC HOpaint  [cant]. — URL:
http://www.biblio-online.ru/bcode/449769

13.  Masnosckas, O. KO. [NpaBoBOe 0b6ecreyeHne KaapoBoro [Aenonpoun3BoAcTBa : y4eo-
Hoe nocobue ana Bysos/ O. FO. Maenosckasd. — Mocksa : M3patenscteo HOpant, 2020. —
213 c. — (Bbicwee obpaszoBaHue). — ISBN 978-5-534-11565-9. — TeKCT : 3MeKTPOHHbINA //
9BC HOpaiit [caitT]. — URL: http://www.biblio-online.ru/bcode /457107

14.  XKypHan "l'eHepanbHbIin AupeKTop. MepcoHanbHbIN XYypHan pykosoauTens”
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l") COBPEMEHHDLIEC HDOd)eCCI/IOHaJIbeIe 0a3bl AAHHbIX, I/IHd)ODMaIII/IOHHbIe cripaBo4-
HbI€ CUCTEMBbI, 3JCKTPOHHbIEC 06Da3OBaTeJ'leble peCypcChbl

1. HudopmarmonHo-npaBoBoit moptan «I apant» (http:// www.garant.ru/).

2. Crpasounas npasosas cucrema KoncynprantlIimtoc (http://www.consultant.ru/).

3. eLIBRARY RU [OnektpoHHBIN pecypc|: HayyHasi 3JIeKTpOHHas OUOMMOTeKa. —
URL: http://www.elibrary.ru.

4. Uznatenscro «HOpaiity [DnekTpoHHBIH pecypc]: 3IeKTpOHHO-OnbInoTe Has CH-
crema. — URL: http://biblio-online.ru.

5. YHuuBepcurerckass Oubnuoreka online [DNeKTPOHHBIA pecypc]: 3JIEKTPOHHO-
oubmmoreunas cucrema. — URL: http://www.biblioclub.ru.

6. OBC"Koncyasrant crynenta" (https:// www.studmedlib.ru).

7. Crarucruueckas 6aza nannbix «Poccrat» (https://rosstat. gov.ru/).

8. OnexTponHas 0a3a naHHbIX [IpaBurenscrBa P@ «DnekTpoHHOE NPaBUTENIBLCTBOY

(https://www.google.com/url? g=https://rosstat.gov.ru).
9. OdunmaneHbrii caliT MeXKIyHAPOMHON OpraHUW3alUd IO  CTaHAAPTHU3ALHU
https://www.iso.org/ru/home html
10. DnexTponHsIi XypHaN "I'eHepanprblil qupexTop” https://www.gd.ru/

10. MaTepuaJbHO-TeXHHYECKOE OCHAIEHHE JUCHHIJIMHBI

MuHNManbHO HEOOXONWMBIH MEPEeYeHb MAaTePUATbHO-TEXHHUYECKOrOo  00eCreueHHs
OUCLUMIUIMHBL BKJIIOWaeT B cedsd MaTepHallbHO-TEXHUYECKYI0 0a3y, COOTBETCTBYIOLIYIO
IEWCTBYIOLUM MPOTHBOIMOKAPHBIM MPABUJIaM U HOPMaM U 00eCreunBaroliei MpOBEeIeHIE BCEX
BU/IOB JTUCLUIUIMHAPHOH M MEXIUCLMIUIMHAPHON ITOATOTOBKH, MPAKTUYECKOH M HAy4YHO-
UCCIIeIOBATENIBCKON paboT 0OYyHAIOIINX CSl, TPENYCMOTPEHHBIX YUEOHBIM TITAHOM.

YuebHblE ayauUTOpPUU U TPOBENEHHUs] 3aHATHH jekunoHHoro Tuma (Ne 201, yueOHBIHA
kopryc Ne7 sxoHOMHUECKOTO (hakyJbTeTa). MPEnoJaBaTeNIbCKUI CTOJ, CTYJ;, CTOJBI 00ydaro-
IIUXCSI, CTYINbS; Kadenpa; KiIaccHas 1OCKa, IEeMOHCTPALMOHHOE O0OPYIOBAaHUE - MYJIbTHMEIHI-
HBIA KOMIUIEKC (IIPOEKTOp, SKpaH), HOYTOYK, KOJIOHKH, MporpaMMHoe obecrieuenne. Windows
8.1 Professional; Office Standard 2010, AnTuBupycHOe mporpammHoe obecrneuenue Kasperksy
Total Security; Cuctema noncka TeKCTOBBIX 3aUMCTBOBaHMN «AHTHILIaruat.BY3»; [Iporpamma
st OBM «bank BonpocoB iist KOHTpoutst 3HaHMi», KoncyneranTl Lroc; I'apant; Moodle, Cisco
Webex; yueOHO-HarIs1IHBIE TOCOOUSI.

YueOHblE ayAUTOPUHU AJIST 3aHATHI CEMUHAPCKOTO THIA, TPYINOBBIX M WHAMBHIYAIbHBIX
KOHCYJIbTAIMi, TEKYIIEro KOHTPOJISI M MPOMEXKyTOUHOH atTectaruu (Ne 201, yueOHbIN KOpmyC
Ne7 3xoHOMHUECKOTO (haKyJIbTETA): MPETMOAABATENbCKHIA CTOJ, CTYJI; CTOJBI O0YUYArOIIUXCSI; CTY-
7bsi; kadenapa; KiaccHasi JOCKa, MyJIbTUMEAUIHBIA KOMIUIEKC (IIPOEKTOp, SKpaH), HOYTOYK, KO-
noukH, porpammuoe obecriedenne: Windows 8.1 Professional;Office Standard 2010; AnTuBu-
pycHoe nmporpammuoe obecnieuerne Kasperksy Security Cloud; Cucrema noucka TeKCTOBBIX 3a-
uMcTBOoBaHUM « AHTuIUIarnat.BY3»; Ilporpamma ans 9BM «bank BONpocoB A1 KOHTPOJIS 3Ha-
Hut»; KoncyneranT mitoc; I'apant; Moodle, Cisco Webex.

JlabopaTopun - KOMIIBIOTEPHBIE KJIAcChl Al MpoBeaeHus tectuposanus (Ne 208, 209,
yueOHbIl Kopryc No7 3KOHOMHUECKOro (hakyJbTeTa): IMPerofaBaTeNIbCKUN CTOJ, MpernoaaBa-
TENBCKUHA CTYJI, CTOJIbI OOYYarOIIUXCs, CTYJbs, KJIACCHAs AOCKA, MYJIbTUMEIUIHBIN KOMIUIEKC
(mpoekTop, skpan), konoHky, 11K npenonasarens, 1K oOyuaromuxcst, mporpaMmuoe odecrnieue-
uue. Windows 7 Professional;Office Standard 2016; WinRar, Microsoft Visio 10;
MicrosoftVisual studio; Kaspersky Security Cloud; Koncynsrantllmtoc, "apanT, Ilporpamma
s OBM «baHk BOIpPOCOB 111 KOHTPOJIA 3HaHU», CucTeMa Moucka TeKCTOBBIX 3aMMCTBOBa-
Hul «AHTHIUIaruaT.BY3».

IMomemmenns nist camocroATenbHON padoTsl (Ne 208,209, yuebnslit koprryc Ne7 3KOHOMU-
4eCcKoro (hakyJbTeTa): KOMIBIOTEPHBIE KJIACCHI C AOCTYIIOM K pecypcam cetn MHTEpHeT: mpero-
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JaBaTeJIbCKUIA CTOJ, MPENOAABATEIbCKIIA CTYJI, CTONBI O0YUArOIIMXCS, CTYJIbsI, KJIaCCHAst AOCKA,
MyJBTUMEIUHHBIA KOMIUIEKC (MpOoeKTop, sKpaH), konoHky, IIK mpenonasatens, I1IK oOyuaro-
muxcs, nporpaMmmuoe obecrnieuenue: Windows 7.1 Professional;Office Standard 2016; WinRar;
Microsoft Visio; MicrosoftVisual studio; Kaspersky Security Cloud; Koncynerantllmoc, I'a-
panr, IIporpamma nist O9BM «bank BOIpocoB A KOHTPOJIS 3HaHUI», CucTemMa moucka TeKCTO-
BBIX 3aMMCTBOBaHUl «AHTUIaruat.BY3».

Kaxxnpiit 00y4aromuiicsi B TEYEHHE BCETO MepHoaa OOy4YeHUsT IMEET AOCTYI K y4eOHbIM U
Hay4HbIM (pornam dubnuorekn COI'Y, a Takke obecreueH HHINBUAYAIbHBIM HEOTPAHHUEHHBIM
JIOCTYIIOM K HECKOJIbKMUM 3JIEKTPOHHO-OMOIMOTEUHBIM CHCTEMaM (3JIEKTPOHHBIM OUOIHOTEKaM)
U K DJJIEKTPOHHOH HMH(OPMALIMOHHO-00PAa30BaTENbHON CpeAe OpTraHU3alH. JIEKTPOHHO-
OubnorevHasi cUCTEMa M 3JISKTPOHHAsT MHPOPMAIMOHHO-00pa3oBaTeNibHas cpefa obecreunBa-
IOT BO3MOXXHOCTb AOCTyMa oOydaromerocs u3 J000H TOYKH, B KOTOPOH MMeETCsl JOCTYIT K MH-
(opMaMOHHO-TETIEKOMMYyHUKaIMOHHON cetn "HUHTepHer", kak Ha tepputopun COI'Y, Tak u
BHE ee. DJIEKTPOHHAsI HH(POPMALIMOHHO-00pa3oBaTeNibHas Cpefia OpraHu3aluu 00eCTeunBaeT:

o IOCTYI K y4eOHBbIM IIaHaM, pabovYrM MporpaMmaM AUCLUILUINH (MOnyJieit), mpak-
THK, K U3JaHUSM 3JIEKTPOHHBIX OMOIMOTEYHBIX CUCTEM U 3JIEKTPOHHBIM 0Opa30BaTEIbHBIM pe-
cypcaM, YKa3aHHBIM B pabOYHX MporpaMmax;

o ¢ukcanmo xomga 00pa3oBaTENLHOTO MPOLECCa, PE3YIbTATOB MPOMEKYTOUHOHN aT-
TECTAIUH U PE3yJIbTATOB OCBOCHHUSI POTrPaMMbl OaKaaaBpuaTa,
. MPOBEACHIE BCEX BHUIIOB 3aHSTHH, IPOLEAYP OLEHKH PE3yJIbTATOB OOy4YeHUs, pe-

au3alys KOTOPBIX MPedyCMOTPEHa ¢ MPUMEHEHHEM 3JIEKTPOHHOTO OOyUEeHHs, JTUCTAHLIMOHHBIX
00pa3oBaTeNIbHBIX TEXHOJIOTHH;
o (dopMUpOBaHUE 3JIEKTPOHHOTO MOPTHOIUO OOYHAKOLIErocs, B TOM YHCJIE COXpa-
HeHue paboT 00y4aroIerocs, peLeH3nid U OLIEHOK Ha 3TU PabOThl CO CTOPOHBI JIFOOBIX yYaCTHU-
KOB 00pa30BaTEIBHOTO MPOLECCa,;
o B3aMMOJIEHCTBHE MEXKIY Y4aCTHUKaMU 00pa30BaTEIbHOIO MPOLECCa, B TOM YUCIIE
CHHXPOHHOE U (WJTH) aCHHXPOHHOE B3aUMOAEHCTBHS mocpeacTBoM cet "MHtepHeT".
bubnuoTeka, B TOM 4MCHIE YUTATBHBIH 3aJ1; CTOJBL, CTYJbst, [TK o0y4arouiuxcs, mporpaMmm-
Hoe obecrieueHue, yueOHble U HayuHble Gonapl Oubmuorekn COI'Y, mocTynm K 3JIEKTPOHHBIM
OMONMMOTEYHBIM pecypcam:
ObC "Yuusepcurerckas dubnuoreka Online" http://www biblioclub.ru
Onexrponnas oubnuoreka auccepranuii PI'b (36/] PI'B) https://dvs.rsl.ru
OnekrponHas oubnuoreka «KoHCcynbTaHT CTyAeHTa» http:// www studmedlib.ru/
Hayunast snexrponnas Oubnuoreka eLibrary.ru http://elibrary.ru
baza nannbix «9bC elibrary» http://elibrary.ru
Onexrponnas oubnmuoreka «tOpaiit» http://biblio-online.ru

CocTaB JIMLIEH3HOHHOT0 H CBOOOHO PAaCNPOCTPAHSAEMOI0 NPOrPAMMHOI0
o0ecrme4yeHusi, B TOM YHCJIe 0Te4eCTBEHHOr 0 MPOU3BOACTBA

Ne HaunmenoBaHue Ne norosopa(uueH3ust)

n/n

1 Windows 10 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r

5 Windows 10 Pro for Workstations Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r

3 Windows 8.1 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r

4 Windows 8.1 Professional Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r

5 Windows 8 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r



http://www.biblioclub.ru/
https://dvs.rsl.ru/
http://www.studmedlib.ru/
http://elibrary.ru/
http://elibrary.ru/
http://biblio-online.ru/

Windows 8 Professional

Ne 4100072800 Microsoft Products (MPSA) ot

° 04.2016r
7 Windows 7 Enterprise Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r
3 Windows 7 Professional Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r
9 Office Standard 2016 Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r
Office Standard 2013 Ne 4100072800 Microsoft Products (MPSA) ot
10.
04.2016r
11 Office Standard 2010 Ne 4100072800 Microsoft Products (MPSA) ot
' 04.2016r
Cucrema tectuposanus Sunrav WEB Ne468 ot 03.12.2013 UII Cynratynux
12.
Class P.T.(6eccpouno)
13 AnTHBHpYCHOE TIporpamMmHoe odecriede- | Nel7E0-180222-130819-587-185 ot 26.02. 2018r. no
" | mue Kasperksy Total Security 14.03.2019r.
14 CucremMa noucka TEKCTOBBIX 3aHMCTBO- Ne795 ot 26.12.2020 (metictutenen 1o 30.12.2021r)
" | BaHui «AHTUnIaruaT.BY3» ¢ 3A0 «Anxtu-IInaruary
ABTOMaTH3MpOBaHHAsA cUcTeMa «Y1paB- | CBUAETENBCTBO O rOCYJAPCTBEHHON PETUCTPALIUH
15. | nenue —/lexanat BPC» nporpammsl 111 9BM Ne2015611830 ot
06.02.2015r.(6eccpouHo)
16 KoncynerantlLitoc Ne430-2017/614 or11.01.2017r.
' 000 "dact-Undpopm"(beccpouno)
17 l'apanT Ne01/20 ot 17.01.2020 neiicrBurenen no 31.12.2020
' 000 Pernon-15
18. | «l'amakTuka» Ne31907480031 ot 25.02.2018r.(6beccpouHo)
19 Cisco Webex - cucrema nposenenusi Be- | NeJ/[83-2020 ot 10.08.2020 neiicTBUTENEH 0
" | OuHapoB 10.08.2021r., OO0 Aiictek
HeunckmountenpHele npasa Ha uneH3uto | Ne 0023/111-06 ot 01.02.2018
20. | maIIII Project Expert 7 Standard mecere- | OO0 "Dxcnept Cucremc"(beccpouno)
Bast 1 pab. mecTo
[Taker ycnyr "CranmaptHeii” mo cornpo- | Ne 0024/1KVY-03 or 01.02.2018
21. | Bosknenuro mporpammel Project Expert 7 | OO0 "Jxcnept Cucremc"(beccpodno)

Tutorial 10 pab. mect




11. JIucT 0o0HOBJIEHHSI/AKTYATH3ALUH

Pabouast mporpamma nepecMoTpeHa, odcyxkneHa u ogoOpena mist ucnojaHenus B 2019-2020
y4eOHOM roy

IIporokon 3acenanus kadenps! MeremxkmenTa Ne 5 ot 12.03.2019 r.

3acenanne Cosera (axyibTeTa 5KOHOMHKH U yrpasierus ot 21.03.2019 r., nmporokon Ne 5.

Pabouast mporpamma nepecMoTpeHa, odcyxkneHa u ogodpena ans ucnoiaHenus B 2020-2021
yuebOHOM roay

IIporokon 3acenanus kadenpsl MeremxkmenTa Ne 5 ot 18.03.2020 r.

3acenanne Cosera paxyibTeTa 5KOHOMHUKH U ynpasienus ot 30.03.2020r., mporokon Ne 6.



