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1.Ienu 1 3a1a4u KYpCcoOBOii padoThI

KypcoBasi pabora sBiseTcs BaXHEHIIMM >3JEMEHTOM CaMOCTOSATEIbHOU
pabotsl ctynentoB. KypcoBas paboTa — 3TO coaep:kaTelbHOE, CaMOCTOATEIBHOE,
BBIIIOJIHEHHOE T10J] PYKOBOJICTBOM MpeEroAaBaTeis MOMCKOBOE ncciaeaoBanue. OHO
BBITIOJIHAETCS] B LIESAX MIYOOKOTO M3YyYEHHUs OJHOIO M3 BOIMPOCOB JHUCIMILIHHBI
«Teopus yrpaBieHHs .

Heab0o  KypcoBoil  pabOTHl  SBISIETCA  3aKpEIUICHUE  IMOJYyYECHHBIX
TEOPETUUYECKUX 3HAHUMN U TPAKTUYECKUX HABBIKOB, (GOPMHUPOBAHNE KOMIIETCHIIUN B
IpOLIECCEe aHaIM3a M pElICHUS KOHKPETHBIX 3a]ad, MOCTaBJICHHBIX B KypCOBOM
pabore.

KypcoBas paboTa siBisieTcss KOMIIJIEKCHOM, NCCIIEI0BATENbCKOM, OHA 0JKHA
ObITh MAaKCUMaJIbHO MPHUOJMKEHHOM K MPAKTUYECKON IESATENbHOCTU CTYAECHTA.
BrinonHenne KypcoBoii paboThl UIMEET CJEyIOIINE OCHOBHBIE 3a/1aUM:

- TIOMOYb CTYJECHTY 3aKpenuTh MOJIy4YEHHbIC 3HAHMUS B OOJACTH TEOPHH,
METOJMKHU U MPAKTUKU YIPABICHUS OpraHU3aluei;

- HAYYUTh CTYACHTOB IIPUMEHSATH ITOJIYYEHHBIE 3HAHUS 11O OLICHKE MPAKTUKU
XO0351CTBOBAHUS;

- BbIpa0OTaTh HAaBBIKM CAMOCTOSATEIBHOIO PEIIEHUS YIPaBICHYECKUX
npo0seM, 00OCHOBaHUS ATUX PEUICHUM, MIPOBEIeHUs aHan3a (GaKTOPOB CPEIbl U
OCYUIECTBJIEHUS BbIOOpA CTPATErUU U T.II.

Jlisg Toro 4ro6sl paboTaTh B U3MEHUBIIUXCS YCIOBUSAX, HYKHO IOCTOSIHHO
COBEPILIEHCTBOBATh METOJbl OPraHU3alMOHHOIO MEHEJKMEHTa, HENpPEPhIBHO
UCKaTh CBOE€ MECTO B JMHAMHUYHO MEHsIoUeMcs OusHece. PykoBoaurtenu
OpraHu3allid Ha BCEX YPOBHSIX JIOJKHBI MOBBHIIATH d()PEKTUBHOCTD YIIPABICHUS
pecypcamu.

B kxypcoBoii paboTe T0JKHBI CTAaBUTHCS U PEIIATHCS aKTyallbHbIE BOIIPOCHI B
o0nacTi MeHeIKMeHTa. B Hell noykHBI OBITH MPOJEMOHCTPUPOBAHBI HABBIKU U
YMEHUS CTYJEHTa aHaJM3UPOBATh YNpPaBIECHUYECKUE MPOOJIEeMbl, Npeiarath myTu

HUX pa3pCuICHUA, 1CJIaTh BEIBO/bI.



B oOmem Buae kypcoBas paboTa JAOJMKHA OTpakaTb COBPEMEHHbIC
JOCTHKEHHUSI ~ OTEUYECTBEHHOM U 3apyOeXHOW  YNpaBICHUYECKON  MBICIH,
OCHOBBIBATHCSI HA TEOPETUUECKUX MOJTOKEHUAX U (aKTUUECKUX MaTepuaiax.

KypcoBas pabota MoxeT ObITh IIpe/ICTaBICHA B BUJIE MUCbMEHHON paboTHI ,
BBIIIOJTHEHHOM KaXKJIbIM CTYJI€HTOM B COOTBETCTBUU C MPEIbABISIEMBIMU
TpeOOBAHUSIMU.

Jl7is BBIIONTHEHHUS] KYpCOBOW pabOTBI CTYIAEHTHI MOTYT OOBETUHSTHCS B
MPOEKTHBIE paboune rpymnmbl no 3-5 yenoBek. @opMupoBaHue paboyux rpymnmn u
pacnpeiesIeHue B HUX POJIM KaXKJI0I0 OCYIIECTBIISETCS HAYYHBIM PYKOBOJIUTEIIEM.

[IpoeKTHBIM pe3yabTaTOM padoydel CTyA€HUYECKOU IPYIIIbI MOKET ObITh:

e oQopMIIEHHas B COOTBETCTBHM C TPEABABISAEMBIMH TpPEOOBAHUSIMU
MMCbMEHHAs] HAy4YHO-UCCJENOBaTeNbCKas paboTa WM MPOEKT 110
3aKpEIUIEHHOM 3a TPYNIION TEME;

® HAyyHO-HCCJENOBaTelIbCKasi pabdoTa CTYACHTOB, BBINOJIHEHHAs, B
Ka4yeCTBE 3asBKHU JUJIS y9aCTHs B KOHKYPCE Hay4HO-HUCCIEA0BATEIbCKUX
paboOT WM TPOEKTOB PErHOHAIBHOTIO, BCEPOCCHICKOTO WM
MEXAYHapOIHOIO YPOBHS;

® Hay4HO-UCCJEN0BaTENbCKas paboTa CTYyJeHTOB, 0()OpPMIICHHAs B BUE
HAaCTEHHOTO CTAllMOHAPHOTO WM MOOWJIBHOTO HWH(OPMAIIMOHHOTO
crenaa. K qanHoii (hoopme BBITIOJIHEHUS KYPCOBOM pabOThI, TpeOOBaHUS
10 OPUTMHAIIBHOCTU TEKCTa HE TPUMEHSFOTCS.

® Hay4HO-UCCJEN0BaTENbCKas paboTa CTyJEeHTOB, 0()OpMIICHHAs B BUE
CTaThbU U MPEACTABIICHHAS K MyOJUKALUY B IEPUOINIECKUX U3/IAHUSAX.

® Hay4HO-UCCJEAOBaTeNbcKas padoTa CTYIEHTOB, NPEACTABICHHAs B
BHJIE JIOKJIAJIOB Ha Hay4YHBIX U HAYYHO-MIPAKTUYECKUX KOH(EPEHIUAX
Pa3IMYHOTO YPOBHSI.

B mpoiecce BbINOMHEHUS KypcoBOM pabOThl CTYIEHT HpHOOpeTaeT
npodeccuoHalbHbIE ~ KOMIIETEHIMM B OPraHU3allMOHHO-YIPABICHUYECKOU

nesiteabHoCcTH (B cooTBeTcTBHE ¢ PI'OC BO):



Konapr CopnepkaHre KOMIETSHITUH

KOMIIETEHIIUNA
OIIK-3 CIIOCOOHOCTH MPOCKTUPOBATH OPTAHU3AMMOHHBIC CTPYKTYPhI, Y4aCTBOBAThH B
pa3paboTKe CTpaTeruid yIpaBiIeHHUs YeJIOBEUYSCCKUMH PECypCcaMH OpraHU3aIlii,
IUIAHUPOBATh U OCYILIECTBIISATh MEPOIIPUATHUS, PACIIPEAECIATD U I€JIETUPOBATH
MIOJJTHOMOYHS ¢ YYETOM JINYHOW OTBETCTBEHHOCTH 32 OCYIIECTBIIIEMbIE
MEpOIPUATHS
TIK-2 BJIaJIETh HABBIKAMU UCMOJIb30BAHUS OCHOBHBIX TEOPUI MOTUBALMU, JTUAEPCTBA

Y BJIACTH JJI PEUICHUS CTPATETUYECKUX U ONEPATUBHBIX YIPABIECHYECKHUX
3a7ad, a TaKXkKe I OpraHu3al|K IPYMIOBON pabOThl HA OCHOBE 3HAHUS
MPOIIECCOB IPYNIIOBOM JUHAMUKY U MIPHUHLIUIIOB (HOPMUPOBAHHS KOMAH/IbI,
YMEHUU IPOBOJIUTH AYAUT YEITOBEYECKUX PECYPCOB U OCYILECTBIISTh
JMarHOCTUKY OpraHU3allMOHHOMN KYJIbTYpBI

2. Bb10op TemMbl KypcoBo# padoThl

PaboTa Hag kypcoBoit paboOTO HAUMHAETCA C 6b1OOPA MEMbl, K KOTOPOMY
CIIeTyeT OTHECTUCH OYCHb OTBETCTBEHHO. TeMaThKa KYpCOBBIX pabOT MperaraeTcs
kadenpoit. OHa HOCUT NpUMEPHBIN xapakTep. CTyIAEHT, UCXO0IS U3 CBOUX HAYUHBIX
WHTEPECOB, MOXET, [0 COTJACOBAaHUIO C TPENoAaBaTeNeM, MPEITOKHUThH
COOCTBEHHYIO TEeMy KypCOBOW paboThl, KOTOpas JODKHAa COOTBETCTBOBATH
npo0ieMaTHKe TOM TUCIUILTUHBI, B paMKaX KOTOPOW paboTa BHIMOIHSIETCS.

Br16op Tembl pabOTHI JOJDKEH OCHOBBIBATHCS HA IEPBHYHOM H3yUEHUU
conepxkaHusi mpodseMbl. TOJIBKO B 3TOM CIlydae OH OKaXETCS OCO3HAHHBIM, YTO
SIBJISICTCS] BAXKHOM MPEATNIOCHIIKOM YCIIEIITHOTO HATMCaHUs PaOOTHI.

OcHOBHasI CJIOKHOCTh TIPH BBEIOOPE TEMBI MOXET 3aKII0YaThCS B TOM, YTO
ATOT BBIOOP M, OTYACTH, HAMMCaHWE PAOOTHI MPOUCXOJUT B TMPOIIECCE M3YUCHUS
mpeaMera, a He M0 €ro OKOHYaHWH. B CBSI3M ¢ 3TUM CTYIEHTY Ienecoo0pa3Ho
00paTUTHCS K KOHCYJIBTAIIMM MTPETNO/1aBaTelisl, KOTOPHIN HAMPABUT MOUCK CTYICHTA
B HY»KHOE PYCJI0, HO B TO K€ BPEMsI OHU HE 3aMEHST paObOThI CTY/ICHTA Ha CTaUU

BbIOOpA TEMBI.




3. Pazpa0oTka niiaHa KypcoBoii padoThI

CocraBnenue miaHa (oriaBiieHus1) pabOTHI SIBISETCS BTOPBIM TOCJE BbIOOpa
TEMbI ¥ BXKHEHIIUM 3Tanom e€ noarotoBku. LlenecooOpa3Ho pa3padaThiBaTh €ro B
JBa Ipuéma:
|. HameTuth ocHoBHble Osioku (I'nmaBbl), conepskaliye riaBHbIE MOMEHTBHI TEMBbI,
naTh Ha3zBaHue Oyiokam (I'aBam).
I1. ITpoBecTn aeTanm3aruio kKaxaoro 6yoka (I'maBer), T.€. pa3aenuTh Ha maparpadsol.

[IpumepHas cTpyKkTypa miaHa (oriaBieHHs) yKa3zaHa jajee .

4. OcHOBHOE CO/Iep:KaHue KyPCOBO padoThI

[Tpu BeIMOTHEHNH KypCOBOM pabOTHI rIaBHAas 3a/1a4a CTyIEHTa COCTOUT B TOM,
YTOOBI apryMEHTUPOBAHO U MAKCUMAJIbHO TOJIHO PAaCKpHITh M30paHHyIO Temy. B
paboTe HY>KHO W30eratb OTBJICYCHHBIX, HE CBSI3aHHBIX C TEMOW, PACCYKICHHM.
Hcnonb3yemblii MaTepuan JODKEH OBbITh HAmpaBieH Ha JIOCTHXKEHHE e B
COOTBETCTBHH C IMOCTABJICHHBIMH 3aJa4aMH.

Benenmne (2-3 c.) T0HKHO 00513aTEILHO COJIEPKATH CIICTYIONIUE dJICMEHTHI:

- CTETIEeHb aKTYaJbHOCTH BRIOPAHHOU TEMBI,
- HCCIIEOBAaHHOCTh TEMBI,
- 00BEKT UCCIIeI0BAHUS

- IPeIMET UCCIIEJOBAHUS

- 11eJ1b pa0OTHI

- 3a71a41 pabOThI

- o0uras CcTpykTypa paboThl.

He pmomyckaeTcsi mepecTaHOBKa JIIEMEHTOB BBEACHMS, ITOCKOJBKY UX
O4EepENHOCTD OIPEIEIICHA JIOTUKON U3JI0KEHUS.

OOBIYHO KypcOBas paboTa COCTOUT U3 ABYX-TPEX IJ1aB, B KAXKI0H U3 KOTOPBIX
no nBa-Tpu maparpada. KonmdectBo riiaB u maparpadoB ompenensieTcss caMuM
CTYZACHTOM U JIUKTYETCS LIEJBIO0 UCCIIEIOBAHMUS.

Hanpumep, ecnmm KypcoBasi paboTa TMOCBSIIEHA TEOPHH, KOHICTIMH |

MPaKTHYECKON ACATESILHOCTH OTACIBHOM JIMYHOCTH, B TIEPBOM TJIaBe HEOOXOIUMO



pacckasaTh 0 JKU3HU U Onorpaduu y4€HOro, BO BTOPOH I1aBe - U3JI0KUTh OCHOBHOE
coJiep KaHre KOHIICIIIINN, TEOPUH, TOYKU 3PSHUS, TPAKTUUECKYIO JCSITEIBHOCTD 110
YIPABJICHUIO, B TPEThEH - OLICHUTD BKJIAJ] yUEHOTO (MMPAKTUKA) B pa3pabOTKy TEOpUHU
MEHE/KMEHTA, BOIUIOMICHNE €& B TPAKTUKY VYIOPaBJICHUS, T.€ OOBICHUTH
HCTOPUYECKOE 3HAUCHUE U AaTh KPUTHKY.

KypcoBasi paborta nokHa OBITH HamMcaHa JIOTHYECKH TMOCIEN0BATEIBHO,
JUTEPATYPHBIM S3BIKOM.

[Tpu HanMcanuu e€ MPUMEHSETCS HAYYHBIM CTHIIb U3JI0KEHUSI, OTIUYAOITHICS
WCITOJIb30BAaHUEM CITCIIUATLHON TEPMHUHOJIOTHH, CTPOTOCTBHIO M JICIOBUTOCTBIO.
CrnemyeT MOMHUTh, UTO MaTepuall JOJDKEH U3JaraThCs 0000IEHHO U KpaTKo, 0e3
OIPOOHOTO Mepecka3a OTEIbHBIX TEPBOUCTOUYHUKOB.

BeimensiTh  HY)KHO T€ aCleKThl, KOTOpBIC TMPEACTABISIOT HHTEpEC,
B3aMMOCBSI3aHbI C MPoOIIEMOil KypcoBoii paboThl. [lone3no oboramars copepxanue
TEKCTa MPUMEPAMHU U3 MPAKTUKU, HO HE YBJIEKATHCS M HE CBOJIUTH KYPCOBYIO padoTy
K aHAJIN3y COCTOSIHHS JIeJT Ha TIPaKTHKE.

He pekoMeH1yeTcst BECTH U3JI0KEHHUE OT IEPBOTO JIUIA €IMHCTBEHHOTO YHCIIA:
«SI CYUTAIOY, K10 MOEMY MHEHHIO» U T.I. KoppekTHee UCIob30BaTh MECTOMMEHHE
«MBI», HO JKeJlaTellbHO O0O0OWTHCh U 0e3 Hero. JlomyckaroTcs 00OpOTHI C
COXpaHEHUEM IIEPBOTO JIMIIAa MHOKECTBEHHOTO YHCIIA, B KOTOPBHIX HCKIIOYACTCS
MECTOMMEHUE «MBI», T.e. (pa3pl CTPOSATCA C  YHOTPEOJICHWEM  CIIOB,
«yCTaHABIIMBAEM», «uMeeM». M0>KHO UCTIOIb30BaTh BRIPAKEHUS: «HA HAIII B3I,
«I10 HAIIeMy MHEHHUIO», OJHAKO MPEANOYTUTEIbHES THCATh 0 MHCHHIO aBTOPa
(KypcoBo# pabOThI) WM BBIPAXKATH TY K€ MBICIb B O€3MMYHON opMe: «U3ydeHHe
YIOPABJICHUYECKOTO OIbITa CBUACTEIBCTBYET O TOM, 4TO....», «Ha OCHOBE
BBITIOJITHEHHOTO aHajn3a MOXXHO YTBEPKIATh....», «IPOBEIACHHBIC HCCICAOBAHUS
MOATBEPINIIN....» H T.II.

B kypcoBoit paboTe A0MKHO OBITH COOJIIOICHO €IMHCTBO CTHIIS M3JI0KEHUS,
obecnieueHa opdorpaduyeckas, CHHTAKCHUECKast U CTUIMCTUYECKAsI TPaMOTHOCTD B
COOTBETCTBUH C HOPMaMHU COBPEMEHHOTO PYCCKOTO SI3bIKA.

3akiIl0ueHue JI0JHKHO CoJIepKaTh 00IIKe BBIBOABI 10 TeMe (2-3 c.).
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HeoOxomumoii wyacThio paboOThI, MO3BOJSIOUIEH CyauTh 00 ypOBHE
KOMIETEHTHOCTH CTY/ACHTA, SIBIISIETCS COCTABICHHBI CHHCOK JMTEPATYpbl K
KypcoBO# pabore.

B Hero momxHBI BKIIOUATHCA KaK IUTHPOBAHHBIE HMCTOYHUKU, TaK U BCS
WCIIOJIb30BaHHAs JIUTEpAaTypa ¢ TEM YCIOBUEM, YTO OHA COACP>KUT CBEICHUS IO
naHHOM Teme. OJIHAKO CIUCOK HE JTOJIKEH ObITh MEPErpysKeH.

PexoMenayeMoe KOITU4eCTBO HICTOYHUKOB U JUTEepaTypsl —15-20.

OO6mumii 00BeM KypcOBOM pabOThl JOJKEH COCTaBJATh NpuMmepHo 25-30
CTpaHHUII.

CnMcoKk  HMCHOJb30BAHHOW  JuTepaTypbl  opopmisieTcs IO
YCTaHOBJIEHHOMY MOPsiAKY. OH BKIIOUaeT B c€0sl BCIO JIUTEPATYPY, Ha KOTOPYIO
€CTh CCBUIKM B TEKCTE, a TAaK)KE T€ BaKHEHIINE UCTOYHUKH, KOTOPbIE OBLIN TaK
WJIM MHAYEe MCIIOJIH30BAHBI, XOTS U HE MPUBEJICHBI B CCHUIKAX U MPUMEUAHUSIX.

Ipuioxenus TOT JJIEMEHT CTPYKTYypbl pabOThl HE SBISIETCS
o0si3atenbHBIM. [IprioskeHns menecoodpa3Ho BBOIUTH, KOTJ]a aBTOP UCIIONB3YET
OTHOCHUTEJILHO OOJIBIIOE KOJIMYECTBO TPOMO3IKUX TaOJHI, CTATUCTUYECKOTO
Matepuana. Takoil MaTepuall, MOMELEHHBIN B OCHOBHYIO YacCTb, 3aTPYIHUI ObI
yreHue padoTbl. OOBIYHO B TEKCTE JOCTATOYHO JIMIIb COCJIATHCA Ha MOJ00HYIO
UH(pOpPMaIINIO, BKIIFOUEHHYIO B IPUIIOKEHHUE.

TexcT paboThI JOMKEH MPOIEMOHCTPUPOBATH:

® 3HAKOMCTBO aBTOpa C OCHOBHOM JINTEPATYpOI BONPOCA;

® yMEHHE BbLIECTUTH NPOOJIEMY U ONPEAETUTh METO/bI €€ PEIICHNUS;

® yYMEHHE TMOCIEIOBATEIHHO H3JI0XKUTh CYIIECTBO PacCMaTPHUBAEMBIX

BOTIPOCOB;

® BJAJICHHE COOTBETCTBYIOIIMM IOHATUHHBIM U TEPMHUHOJIOTHUYECKUM

amnmapaTom;

® TIpUEMJIEMBI YPOBEHb S3BIKOBOW T'PaMOTHOCTH, BKIIIOUasi BIIAJCHHE

(YHKIIMOHAJIBHBIM CTHJIEM HAYYHOTO U3JI0KECHUS.
KypcoBast pabora He MOXKET OBITH MPOCTON KOMITUJISIIUEH U COCTOSITh U3

dbparMeHTOB pa3nuyHbIX cTaTed W KHUT. OHa JOJDKHA OBITh HAy4YHBIM,
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3aBEPIIIEHHBIM MaTepPUAJIOM, UMETh (PaKThI U TAHHBIE, PACKPBIBAIONINE B3aUMOCBS3b
MEXK]y SIBICHUSIMU, MTPOIIECCAMH, APTYMEHTAMHU, JIEUCTBUSAMH U COJIEPKATh HEUTO
HOBOE: 0000IleHHe OOMMPHON JUTEPaTypbl, MaTEpPUATIOB SMIMPUYECKUX
WCCJICIOBAHUM, B KOTOPBIX TIOSIBISIETCS aBTOPCKOE BHJICHHE TMPOOJIIEMBI U €¢
perieHue. JToMy OOIIETEOPETUUECKOMY TOJOKEHUIO MOMUYUHAETCS CTPYKTypa

KprOBOﬁ pa6OTLI, €C IICJIb, 3aJa4r, MCTOJUKA NCCIICA0OBAHUA 1 BBIBOJBI.

5. OcHoBHBIE TPpeOOBaHNS K 0(pOPMIICHHMIO TEKCTA KypPCOBOii padoThl
KypcoBas pabota nomkHa cogepxkatb He MeHee 40% OpUTHHAIBHOTO TEKCTa U
OBITh MTPE/ICTABJICHA B IEYaTHOM BUJE (Ha KOMIIBIOTEPE).

O06BEM KypcoBoil paboThl coctaBisier 25-30cTpaHull ¢ 3aJaHHBIMU
napaMeTpaMu:

- IIUPYHA BEPXHETO NOJISI — 20 MM;

- IUPYHA HIKHETO oISt — 20 MM;

- IIIUPYHA JIEBOTO MOJIA — 35 MM;

- IIAPYHA MPABOTo NoJid — 15 mMm;

- OpUEHTALIMS KHIKHASL.

Pa3mep Oymaru crannaptHoro ¢popmara A 4.

Tekcr nevyaraetcs yepes moJiTopa MHTEepBaia rapHuTypsl Times New Roman,
Keripb 14.

Ortctyn nepBou cTpoku — 125 mm.

BripaBHUBaHME 3arojIOBKOB MO IEHTPY 0€3 TOYKH, OCHOBHON TEKCT — II0
HIMPHUHE CTPaHULIbl. ECIIM 3aroJIoBOK COCTOUT U3 ABYX MPEJI0KEHUMN, UX PA3AEISIIOT
TOYKOW.

TexcT ocHOBHOM yacTH pabOTHl ACTUTCS Ha TJaBbl, NOJPa3Aeibl, TYHKTHI.
Kaxnayro riaBy paOOThl pEeKOMEHYETCsS HauMHATh C HOBOIO JIUCTA (CTPaHMIIbI),
naparpadsl pacnonaratotcss Apyr 3a apyrom. Homep maparpada coctout us
HOMEpPOB TJaBbl M COOCTBEHHOTO HOMEpa, pasaenieHHbx Toukoi (1.1.). 3nax
«maparpada» He craBuTcs. Homep myHKTa JAOKEH COCTOATH U3 HOMEPOB IJIaBhl,

naparpada u moanaparpada, pasgenéunpix toukamu (1.1.1.).B Tekcre ciemyer



yame TNPUMEHSITh KPAaCHYI0 CTPOKY, BBIJENSAS 3aKOHYCHHYIO MBICIBh B
CaMOCTOSITENIbHBIN a03all.

OtcTynbl MexIy ab3allaMM OCHOBHOIO TEKCTa He jomyckaroTcs. L[Ber
mpudTa B AUMIIOMHON paboTe — 4u€pHbIidl. J{ns BbIAeNeHnss CTPYKTYPHBIX dacTen
paboThl, TO €CTb B 3aroJioBKax U TMOJ3aroJioBKax, MOHO HCHOJIb30BaTh
MOJIY>KUPHBIA IIPUPT, HO HENb3sl MOMUEPKUBaTh. B KypcoBoil paboTe HE IOIKHO
OBIThH IIBETOBBIX BBIJICIICHUI TEKCTA.

B mporecce nedaraHus npu mHepexoie Ha CICAYIOIIYIO CTpaHUIly He
PEKOMEHTyeTCS:

- OTPBIBATh OJHY CTPOKY TEKCTa MJIU CJIOBA OT MpEebIayIero ab3aa;

- HauMHATh OJHY CTPOKY HOBOro a03alia Ha 3aKaHUYMBAIOLIEHCS CTpaHUIIE
(HOBBI ab3all cieyeT HauYMHATh Ha IPYrod CTpaHUIIE);

- OTPBIBATh Ha3BaHUE TAOJMIIBI OT CAaMOM TAOJIUIIBI.

Hywmepartus ctpanuil HAUMHAETCS CO CTPAHUIIBI 2.

3aroJioBKM pas3zielioB MNEYaTaroTCA MOJY>KUPHBIMU CTPOYHBIMH OyKBaMH
(KkpoMe mepBOM MPOMKUCHOM), a Toipa3iejoB U naparpadoB 0OBIYHBIM HIPUPTOM,
KOTOpBIE Pa3MENIAlOTCs CHMMETPHYHO Ha CEpEeUHE CTPAHUIIBI C a3ara.

[ToguepkuBaTh 3aroJOBKU HE peKOMEHayeTcs. Touka, Kak 3HaK MpenuHaHus,
B KOHIIC Ha3BaHMs IJIaB, pa3/eiioB, MOAPA3CIOB (3arojoBKOB) U maparpadoB He
IPOCTABJIISIETCS.

Paccrosinme oT Ha3BaHUS TJIaBbl JIO Ha3BaHUs maparpada, OT Ha3BaHUS
naparpada 0 Havaga OCHOBHOTO TEKCTAa pPAaBHO OAHOMY IOJYTOPHOMY
HHTEpBAJTYy.

Ecnu 3aronoBok COCTOMT M3 ABYX WM 0ojiee MPEUIOKEHUN, UX pa3JessitoT
TOYKOM. 3arojoBOK TJIaBhl, maparpada He JOJDKEH OBITh MOCJEIHEN CTPOKOW Ha
CTpaHuIle. 3aroJOBKM IMYHKTOB MHIIYTCS CTPOYHBIMH OyKBamH (KpoMe TEpBOM
IPOMUCHOMN) ¢ ab3ama B moa00p K TeKCTy. B koHIle 3arosioBka, HareyaTaHHOTO B
1no00p K TEKCTY, CTABST TOUKY.

He pexkomMeHayercs B 3arojloBOK BKJIIOYATh CJIOBa, OTpaxkaroliue oOuue

IIOHATHUA, HC BHOCAIIHNUEC ACHOCTH B CMBICI 3arojoBKa, 00 MAaJIOM3BECTHEIE
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a00peBUaTYPHI.

PaccTosiHue MeXay CTpOKaMH TEKCTa M 3ar0JOBKaMH Pa3/iesioB, MOAPa3ieioB
U naparpadoB, a TaKKe MEXKIy CTPOKaMHU TEKCTa M TaOJIUIEH WiIW AuarpaMMoi
JIOJKHO OBITH B JIBa pa3a 00Jbllle HHTEpBajia MEXKIY CTPOUKAMHU TEKCTA.

Paznensl (mompasnmensl, maparpadbl) HyMEpyrOTCS apaOCKumMu LudpamMu B
npejenax Kax o riassl (pazaena). [oapasaenst (maparpadsl) HyMEpYHOTCS ABYMS
apabckumu 1udpamu, pasaeneHHbIMA Toukoi. [lepBas nudpa o6o3HavaeT HOMED
paszena, BTOpas - HOMEp Mojpasjena, Hanpumep, 2.3 (BTOpoil paznen, TpeTuid
noApaszen). B koHie HoMepa paszzena (mojpasaena, maparpada) Touka He CTaBUTCH.

Mexay cTpoukaMu 3aroJioBKOB naparpados, Tabiuil, AuarpamMmm, rpaukoB u
T.I., @ TAaKKE B CHOCKAaX BBIJIEP’KUBACTCS PACCTOSHUE B OJWH MHTepBaji. Touka
IIOCJIE 3aroJI0BKa HE CTaBUTCH.

Texctel coctoAT wu3 ab3ameB, KakAbld W3  KOTOPBIX  COACPIKUT
CaMOCTOATENbHYIO MBICIIb, U3JI0KEHHYIO M3 HECKOJBKHUX MPEIIOKEeHUMA. AO3aiibl
HAYMHAIOTCA C HOBOM, «KPACHOI» CTPOKHU C OJMHAKOBBIM OTCTYTIOM.

K wimoctpaTuBHOMY 0JIOKY TE€KCTa paOOThl OTHOCSITCSI CXEMBI, TUArPaMMBbl,
rpauky, 4epTexu, pUCyHKd, ¢poTorpaduu U Jp., 3a UCKIOUeHHeM Tadmuy. Mx
HEOOXOMMO pa3MeliaTh B JIOTMYECKOW ouepeaHocTu. Kaxayro HIUIoCTpanuio
He00x0auMo 0003HauaTh ci1oBoM «Puc.» (3Hak «No» He CTaBUTCS) U HyMEpPOBaTh
nocjeaoBaTeabHO apabckumu 1udpaMd B mpenenax paszaena (riaaBbl), 3a
UCKIIIOUCHUEM WLTIOCTPAllMi, TPUBEIECHHBIX B TMPWIOKEHUU, W CHA0XKaTh
MOJIPUCYHOYHOM MOAMKCHI0, KOTOPas JOHKHA COOTBETCTBOBATH OCHOBHOMY TEKCTY
Y CaMOW MJUTKOCTPALIHAH.

Ecnu ummroctparust B paboTe eMHCTBEHHAs, TO OHAa He HymepyeTcs. Homep
WUTIOCTPALIMM JIOJDKEH COCTOSITh M3 HOMEpa paszzielia U MOPSAKOBOTO HOMepa
WUTIOCTpallUK, pasleleHHblx Touko. Hampumep: Puc 1.2 Bropoii pucyHok
nepBoro pazzeina (riasbl). [loanucs kK pucyHKyY, KOTOpasi HAUMHASTCS C TIPOTIMCHOMN
OYKBBI, 0(OPMIISIETCS IO HUM.

Touku mociie HoMepa ¥ Ha3BaHUS WILTIOCTpanuu He cTaBsaTca. CiaoBo «Puc.»,

HOMCp KW  HAa3BAHUMC HWIIJIIOCTPAIWMK  pacCliojararoTcsa  I10Jg HHHIOCTpaHHCﬁ
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CUMMETPUYHO BEPTUKAJIBHON OCEBOM JIMHUHU MIUTIOCTPALIAM.

Wnmroctpanyiy TOJKHBL OBITH PACIIONIOKEHBI TakK, YTOOBI MX OBLIO YAOOHO
paccMaTpuBarh 0€3 MOBOpPOTa pabOThl WM C MOBOPOTOM MO YAaCOBOM CTpEJIKE.
WtrocTpanyy pacnosiararoTces 1mocje NepBoi CChUIKM Ha HUX.

[Mudposoit maTepuan, KOrja ero MHOTO WM KOTJa UMEETCSI HEOOXOIUMOCTh B
COMOCTABJICHUM M BBIBOJIE OIPEACIICHHBIX 3aKOHOMEPHOCTEH, Oo(QopMISIOT B
KypcoBOil paboTe B BUE TaOJIMII.

Tabnuibl HyMepyrOTCSl TIOCIE0BaTEIbHO apaOCKUMHU LIU(ppaMH B Tpejaeiax
pasnena (rnaBbl). B mpaBom yrity Haj 3arojIOBKOM TaOJUIIbI pacloJIaraeTcs CI0BO
«Tabnuma» (cmoBO MHUIIETCS TMOJHOCTBIO) W HOMep Talmuibl (3HaK «Noy He
craButcs). Homep Tabnuipl cocToUT U3 HOMepa pasjena (IJIaBbl) U MOPSIKOBOTO
HOMEpA TaOIMIIbI, Pa3eICHHbIX TOUKOH, HanpuMmep: « Tadbmuma 2.1».

Ecin Tabnuma B Tekcrte onHa, TO cinoBo «Tabimuua» u e€ HOMep He
yKa3biBaloTcsa. Eciim B TekcTe HECKOJIBKO TaOJuL, TO YKa3bIBaeTCsI U HOMEP
Tabnuipl. Tabnauinbel CHAOXKAIOT TEMAaTUYECKHMMHU  3arojiIOBKaMH, KOTOpbIE
pacrnojararoT IoCepeIMHe CTPAHUIbl U MUUIYT C MPOMUCHOW OYKBBI 0€3 TOUKH Ha
koHle. Hazpanue Tabiuibl pacronaraerca noj cioBoM « Tabnuiay cCuMMETpUYHO
BEPTUKAJIBHOM OCEBOU €€ JIMHUM.

Tabnuiy crnexyer momemars MOCi€ MEPBOTO YIOMHUHAHUS O HEH B TEKCTeE.
Ccblika B TEKCTE Ha HE€ YKa3bIBAETCS COKPAIIEHHO — «Ta0. 2.2».

He pekoMenayeTcs B TEKCTe pacnoiaraTh JIB€ WM HECKOJIbKO TaOJIMII OJIHY 3a
npyroi. x nenecoobpa3Ho paznensath TeKcToM. [Ipu pasmenieHun cpaBHUTEIBHO
HEOOJIbIION BEPTUKAIBHO PACHOJIOKEHHOW Ha CTpaHUUE TaONMIbl HE CleayeT
OCTaBJIITh 4YacTh CTPAHULBI HHUYEM HE3aIlOJIHEHHOU. Tekct co cienyronien
CTPAaHMIIBI MO’KHO MEPEMECTUTH HA MPOCTPAHCTBO MO TAOJIULIEH.

Tabnuam HEKOPPEKTHO JAaBaTh Ha3BaHUE «AHaIW3...». Benp aHamus — 310
IPOLECC, HAYYHBIA METOJ HCCIIEIOBaHMSI, KOTOPBIA MOXKET ObITh MPHUBEACH B
Tekcte. Tabnuila, Kak mpaBuio, COAECPKUT UCXOAHBIC JaHHBIC JIJIs aHAIHU3A.

Ecnu B TekcTe aHANMM3UPYIOTCS WM KOMMEHTHUPYIOTCS TIOKa3aTeu TaOIHIbI,

TO HE CJICAYET MCXAHHMYCCKH IICPCCKA3bIBATHL IIPHUBCACHHLIC B HEU CBCACHUA.
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HeoOxoaumo Ha OCHOBE 3TUX MOKa3aTesleld MPOU3BECTH Pacu€Thl M MPEICTaBUTh
JIOTIOJIHUTEIbHBIE TTOKA3aTeNH, 0000IUTh JaHHbIE TAOIUIBI ISl POPMYITUPOBAHUS
KaKUX-1100 BBIBOJIOB.

BepTukanbHble KOJOHKH CKa3yeMoro TaOJul] HyMEpPYIOTCS TOJIBKO TOT/a,
Korja TaOauibl pa3MelatTcs (B aTbOOMHOM BapuaHTE, TOPU3OHTAIBHO) HA ABYX
wnu Oosiee ctpanuuax. [Ipu nepeHoce yactu TaOIUIBI HA APYTYIO CTPAHUILY CIIOBO
«Tabnuua» u e€ HoMep He MOBTOPAIOTCS, a numieTcs «Okonyanue». Ecnu ke Ha
BTOPOIl CTpaHulle TabiMla HE 3aKaHYMBAETCs, TO HAJ HEW IMOMEIIAI0T CJIOBa
«[Ipomomxenune». Hampumep, «llpomomxenue Ttabm. 2.1». Ha ctpanune, rme
INPUBOJUTCS 3arojOBOK TAaOJIUIbI, JOJDKHBI MOMENIAThCS HE MEHEE JIBYX CTPOK
TaOJIHIIBI.

[Ipu BBINOTHEHUHN KYpCOBOI padOTHI HEOOXOIUMO COOJIIOAATH PABHOMEPHYIO
IUIOTHOCTh, KOHTPACTHOCTh M UYETKOCTh M300pa’KE€HUs, JTMHUMU, OyKBbI, HU(DPBI U
3HAaKM JOJDKHBI OBITh YETKHMMM, OJUHAKOBO YEpPHBIMM IO BCeMy TeKcTy. Jlis
aKIEHTUPOBAHUSl BHUMAaHHWS Ha OMNPEJEICHHBIX TEPMHUHAX, BAXKHBIX MOMEHTAX,
CHeM(PUUECKUX OCOOCHHOCTSX, COAEpXkAIIUXCsi B padoOTe, CTYIAEHT MOXKET
UCIIOJIB30BaTh  WIPU(PTHl  pa3HOM  TapHUTYpPhl  (MOMYXUPHBIA,  KYpPCHUB),
NO{YePKUBAHHE U T.II.

Kaxnyto cTpykTypHyl0 4acTh paboThl (BBEACHHE, OCHOBHAs YacTh,
3aKJIIOYEHUE, CIUCOK HCMOJIb30BAHHBIX HWCTOYHUKOB, NPWIOXKEHUS) CIEAYyeT
HA4YMHATh C HOBOM CTPAHUIIBI.

Kaxnpiii ab3ai J0JKEH HAYMHATHCA C KpacHOW cTpoku. Otctyn abd3ana —
1,25 cMm ot neBoil rpanuibl Tekcta. Kaxawiii ab3aml HOKEH coaepkaTh
3aKOHYEHHYIO MBICJIb U COCTOSITh, KaK MpaBmiio, U3 4-5 npemioxxennid. Caumkom
KPYTHBIN ab3all 3aTpyAHSIET BOCTIPUSATHE CMBICIIa M CBUIETEILCTBYET O HEYMEHUN
YEeTKO U3JIaraTh MbICIIb.

[Tpu nevatu paboThl HEOOXOIUMO YCTAHOBUTH 3AMPET «BUCSUUX CTPOK», TO
€CTh HE JIONyCKaeTCs IMEepPEeHOC Ha HOBYIO CTpPAHUIly WJIM OCTaBJICHUE Ha
IpeblIyIiel CTpaHuLle OAHON CTPOKH a03a1la, COCTOSAIEr0 U3 HECKOJIBKUX CTPOK.

Cnenyer n3berarh Tak)Ke OCTaBJICHHUS Ha MOCIEIHEH CTpOoKe ab3ala 0JJHOrO CJI0Ba
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WIM JaXe 4YacTh cjoBa. B 3ToM ciywae mydiie HM3MEHHUTH (DOPMYIHPOBKY
IpEeJIOAKEHHS TaK, 4TOOBI Ha MOCIETHEN CTPOKE ab3alia 0CTaBaIoCh HE MEHEe TpeX-
YeThIpEX CIIOB.

Bce nucThl KypcoBOW palOThl (32 HMCKJIIOYEHHUEM THUTYJIBHOTO JIMCTA)
HyMepyloTcs apabckuMu Iudpamu, Kak NpaBWwiIo, BHU3Y cTpaHullel. [Ipu stom
NIEPBOM CTpaHUIIEH SIBISIETCS TUTYJIbHBIN JIUCT, BKIIIOUaEMbIH B OOIILYI0 HyMEPAILIHIO
CTpaHUI] KypcOBO# paboThl (TUTYJIBHBIA JUCT HE Hymepyetcs) KypcoBas pabora
OTKPBIBAETCSI TUTYJIHHBIM JTUCTOM.

TUTYIBHBIN IUCT JOJIKEH COMEPKATH CIICTYIONTYI0 HH(GOPMAITHIO:

1)  monHOe Ha3BaHWE YYEOHOrO 3aBEJCHHUS, B KOTOPOM BBIITOJIHEHA
pabora;

2)  Ha3BaHUE TEMBI;

3)  damuamio, UMS U OTYECTBO CTyACHTa, (GOpMYy €ro oOydeHHS

(nHeBHas1, 3a04Has), KypC M HOMEp TPYTIIbL;

4)  (pamMHIMIO U WHUIMAIBl HAYYHOTO PYKOBOIMTENS, €T0 YUCHYIO

CTENEHb U 3BAHUE;

5) omeHky ( MNPOCTaBIsAETCS HAYYHBIM PYKOBOJUTEIEM TIOCIEC
3aIUThI);
6) TOpOJI ¥ TOJl HAaNTUCaHUs PabOTHI.

[locne TUTYJABHOTO JHCTAa W TEpPEed OCHOBHBIM TEKCTOM Ha OTIEIbHOU
CTpaHUIE CIEAYET OIJaBJICHHUE, B KOTOPOM IPUBOISATCS BCE 3ar0JIOBKU PA3/eIOB U
MOJIPA3/IENIOB KypCOBOM pabOThl M YKa3bIBAIOTCS CTPAHMIIBI, C KOTOPBIX OHHU
HAYMHAIOTCA. 3arojIOBKHM, yYKa3aHHbIE B OIJIABJIEHUE, JTOJDKHBI TOYHO MOBTOPSTH
3arojloBki B Tekcre. llpu odopmieHun orinaBiIeHHs  PEKOMEHAYETCs
NPUACPHKUBATHCS CIACAYIOMIMX MTPaBUIL:

— CJIOBO «OTIJIaBJICHHE)» MUIIETCS B IEHTPE CTPOKU O€3 TOUKHU;
— 3aroJIOBKHM OJMHAKOBBIX CTYIEHEW PyOpHKAIMK pacroiararoTcs APYT
MOJ1 IPYTOM, 3ar0JOBKH KaKJ10# MOCIEyIOIeH CTyIIeHH MOTYT ObITh CMEIIEHBI

Ha 3-5 3HaKOB BIIPABO;
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— pas3felnbl U MOAPa3/eibl JOJKHBI UMETh 3ar0JIOBKU, KOTOPBIE MUIITYTCS
¢ mpornucHoi OykBbl. Touka mocie HOMepa pasfena, MoApaszieiia U B KOHIIE
3arojIOBKa HE CTaBUTCS HU B OTJIABJIEHUHU, HU B OCHOBHOM TEKCTE;

— IMIOCJIEJHEE CJIOBO KaXJOTO 3arojoBKa COEOUHSIOT OTTOYHUEM C
COOTBETCTBYIOIIUM €My HOMEPOM CTPAHUIIBI B IPABOM CTOJIOIIEC OTJIABICHMS.

Odopmienue CIIUCKA HCII0JIb30BAHHBIX JIMTEPATyPHBIX
HNCTOYHUKOB:

Cnucok nuTeparypbl 1 HCTOYHUKOB B KOHIE paboThl — ¢ yuétom ['OCTa 7.1—
2003.

IMopsinok pacnoJioskeHHsl HCTOYHUKOB B CIIUCKE JINTEPATYPbI

1. KOHCTUTYUUA PO

2. 3AKOHBI PO

3. IIOCTAHOBJIEHUS TOCYJAPCTBEHHOM YMBbI PD

4. YKA3BI ITPESUJIEHTA P®

5. IIOCTAHOBJIEHUA U PACIIOPSKEHU A [IPABYUTEJIbCTBA PO
6. TEMATUYECKUWUE CBOPHUKU ITPABUTEJICTBA P®

7. TIOCTAHOBJIEHUA MECTHBIX OPI'TAHOB BJIACTU P®

Jlaniee UICTOYHUKH U JTUTEpATypa pacloiaratoTcs o aji(aBuTy aBTOPOB WU
3arJaBui.

HNHocTpaHHbIE UCTOYHUKY — B MOPSAJIKE JATUHCKOIO ajdaBuTa.

Cnucok uTepaTypbl UMEET CKBO3HYIO HyMEpPAIIHIO.

Oo6pa3upl onucaHusi HCTOYHUKOB

Onucanve KHUIM OJTHOTO ABTOpPA

KpaBuenko, A.M. HUcropus  wmenemxmenta/A.M.KpaBuenko.- M.:
Axkanemuueckuit mpoekt, 2005. 560 c.

OnucaHue KHUTH IBYX aBTOPOB

Paiiz6epr, b.A. Ympasienue sxoHomukoi: yueOnuk /b.A. Paiizoepr, P.A.
@arxyTanHoB.- M.: busnec-mkoia, 2008.- 200 c.

Onucanne KHUTH TPEX ABTOPOB

Kopunkmii, 2.b. Hayunbrit menemxkMmeHnT: poccuiickas wuctopusi / O.b.
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Kopuukwuii, T.B. Hunnuesa, B.X. [lleros.- CIIO.: [Tutep, 1999.- 384 c.

Onucanne KHUT 0€3 YKa3aHUs AaBTOPOB

Kakum Ob1Th m1any: auckyccuu 20-x rogos /Coct. 3.b.Kopurkwii.- JI.: 1989.-
124 c.

Uctopust Poccun: yue0. mocoOue Jj1si CTyIEHTOB BCEX CIEIHAIbHOCTEHN / OTB.
pen. B. H. Cyxos. — CII6. : CII6JITA, 2001. — 231 c.

3akoHoaaTeILHbIE MaTEePHUAJIbI

Poccuiickas ®denepanusa. Koncruryuus (1993). Konctutymus Poccuiickoi
®enepaunu: opuu. Tekct. — M. : Mapkerunr, 2001. — 39 c.

Nmu Kounctutynusa Poccuiickoit @enepanun. — M. : [Ipuop, 2001. — 32 c.

Poccuiickas ®denepanmsa. 3akoHbl. O BOMHCKOM 00S3aHHOCTH W BOSHHOM
ciyx6e: dpeaep. 3akor Ne234 ot 05.02.2001r.: — M. : Ocp-89, 2001. — 46 c.

Ccbuiku 1 opopMiIeHHE CCHLIOK

B kypcoBoit paboTe MOryT NpPUCYTCTBOBATH 3JIEMEHTHl KOMIMIISIINH,
pedepupoBaHUs U HAYYHOTO MCCIETOBAaHMS. XOTS KOMIWISIIUSA U HE MPETCHAYET
Ha CaMOCTOSITEJIbHOCTh, HO y)K€ CHUCTEMaTH3allisi MCTOYHUKOB, a TeM OoJiee HUX
KPUTHYECKUN aHAJIN3, PACCMOTPEHNE HOBBIX MPUMEPOB, HOBBIX IAHHBIX U JIOBOJIOB,
HEN30€KHO HECYT aBTOPCKYIO CAMOCTOSITEIbHOCTb.

KypcoBass paGota momkHa HMMETh MNPABHWIBHO O(GOPMIIEHHBIN HAyYHBIH
amnmapar: CHOCKH, CCBUIKM, LHUTHpoBaHWsT U mp. LluTaThl, CHOCKH, CIHCOK
JUTEPATYPHl JODKHBI YJOBJIETBOPATH CIEIYIONIUM TpeOOBaHUSM: HEOOXOIUMO
yKa3bIBaTh (DAMUIMU W HUHUIMATILI aBTOPOB pabOT; MOJHOE Ha3BaHHWE PaOOTHI
(KHUTH, CTAThH U T.I1.); MECTO, TJI¢ U3JjaHa padoTa (Ha3BaHUE U3AaTEILCTBA MHOTA
oryckaertcsi); roa u3gaanus. [lpu HeoOX0AMMOCTH - YKa3bIBAIOTCS CTPAHUIIBI.

Ctporoctb ¥ TOYHOCThH IIUTUPOBAHMUS, MPABWIHLHOE O(POPMIIEHHE CHOCOK —
MPU3HAK MOJIMHHO Hay4YHOU paboThl. CTYJIEHT B 00sS3aTEIIbHOM MOPSIKE JOJDKEH
MPUBOJUTH CCHUJIKM HA UICTOUHHKHU, MaTEPUAIIbI U3 KOTOPBIX UCIOJIb30BAaHbl UM MPHU
HalucaHuu KypcoBod paboThl. [Ipu 5TOM B ciiydae IOCIOBHOTO IUTUPOBAHUS

HGO6XOI{I/IMO IIPOCTAaBJICHUC KABBIYCK.
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Ccbuika - 3TO CJOBECHOE WM LHU(PPOBOE YKazaHHE BHYTpU pPalOTHI,
aJpecyrolee 4uTaTeNnst K JApyrod padore (OmOmmorpaduyeckass CChUIKA) WM
(dparMeHTy TeKcTa (BHYTpU TEKCTOBas ccblika). CChlIKa HA UCTOUYHUK 00s3aTelIbHA
IIPU UCIHOJIb30BAaHUU 3aMMCTBOBAHHBIX M3 JUTEPATYPhI JaHHBIX, BHIBOJIOB, LIUTAT,
(opMyJ1 M IPOYETO, a TAKXKE MO KAKIOW TaOIULEH.

Ccbuika, IOCTaBJIEHHAs B TEKCTE, T0JKHA CTOSITh IIOCJIE 3HAKOB IyHKTYAIIHH.

To ecth: «TekcT» [cebuika]. CChUIKM JOJIKHBI HAXOAUTHCS B KBAJIPATHBIX CKOOKAX.
HepnomycTuMo 3auMCTBOBaHHE TEKCTa U3 JIUTEPATYPHBIX UCTOUHUKOB 0€3 CCBHUIKU
Ha aBTopa 1uTaThl. Hanpumep, ccpuika [24, ¢.52] 03HayaeT, 4To HuTara B3sTa Ha 52
CTpaHMIIE HICTOYHHUKA 11O HOMEpPOM 24 B OuOauorpauyeckoM CIUCKeE.

IIpn UCITI0JIb30BAaHUU MHTEepHET-UCTOYHUKOB YKa3bIBAETCS

AJIEKTPOHHBIN aapec.

6. IlonGop uTepaTypbl AJ1sl HAMUCAHUS PA0OTHI

[ToxGop muTepaTypbl CTYASHT JOJKEH CACIAaTh B OCHOBHOM CaMOCTOSTEIBHO.
Hayunbiit pykoBoauTENb 00s3aH JaTh KOHCYJbTAIIMIO U PEKOMEHJAIIMUA CTYJIEHTY
10 TI0I00PY JUTEPATYPHI.

Jns OoJiee 1esneHANpaBICHHOTO IMOA00pa MaTepuana, B MEPBYIO OuYepeb,
PEKOMEHAYETCS 03HAKOMHUTBCS C OCBEIICHUEM M30paHHON TeMbl B yUCOHHKAX IO
WCTOPUHA  MCHEIDKMEHTa, HUCTOPHUM  DKOHOMHYECKOHW  MBICIM, HWMEHHBIX
CIIPAaBOYHUKAX, COOTBETCTBYIOIINX SHIIUKIONEAUSX.

CrnemyeT Takke oOpaTUTh BHUMaHUE Ha U3yUCHHE MTEPUOINICCKUX U3IaHni. B
CHEIUANIBHBIX JKypHAJIaX MO YKOHOMHUKE U MEHEIKMEHTY YacTO MyOJMKYIOTCS
CTaThU IO TEOpPUU MeHeKMeHTa. Jljisi mombopa >KypHalbHBIX CTaTed CTYACHT
JIOJDKEH O3HAKOMUTHCSI C MEPEUYHEM HM3JIaHHBIX CTaTeH, MyOJIMKYeMBIX B KaXKJIOM
MOCIIEIHEM HOMEpE roja. PekoMeHayeM MNpOCMOTPETh KYPHAIbI, B KOTOPBIX
Pa3MENIAT CTaThbU MO TEOPUH MEHEKMEHTA: «MeHeHKMEHT ceroaus», «HoBbin
MEHEKMEHT», « BOmpockl 5KOHOMUKNY, «POCCUUCKHI 3KOHOMHYECKUM KypHAI»,
«OO0mecTBO W dSKOHOMHUKa», «YenoBek u Tpyn», «Poccuiickuii KypHal

MEHEKMEHTA), «Poccuiickoe MPEANPUHUMATEILCTBOY, « Pycckuit
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npeanpuHuMarenby, «Tpyl ©W  colMaldbHbIE OTHOIIEHUS», HCIOJIb30BaTh
MaTepualbl, pa3MelIéHHbIe B ceTh MHTepHeT.
7. Tunu4Hbie OIINOKH B KYPCOBBIX padoTax

Bo MHoOrux ciydastx HeIOCTaTKH pabOThl HAUMHAIOTCS C OrjiaBieHus. B Hero
BKJIIOYAETCSI MHOTO BOIIPOCOB, HEKOTOPHIE U3 KOTOPBIX BBIXOJAT 32 PAMKU TEMBI,
Ipyrue nyOonupyroT Apyr Apyra Wik Ha3BaHUE TeMbl. TaKoW MJIaH HE MO3BOJIIET
CUCTEMATU3UPOBAHO W JIOTUYHO U3JIOKUTHh MaTepuall, CKOHIICHTPUPOBAaTh
BHUMAaHHE Ha OCHOBHBIX MOJIOKEHUSX TEMBbI, BBISIBUTD y3JI0BbIE BOIIPOCHI.

BceTpeuarores ciaydam, Korjga CTYIEHT CJIOBO B CJIOBO IEpPENHUCHIBACT
OTJICJIbHBIC YaCTH MOHOTpaUUECKUX padboT, Y4EOHUKOB WJIU KYpPHAJIbHBIX CTaTEH.
KypcoBass pabora CTaHOBUTCA KOMIWISIIMEH BBIACPKEK W3 Pa3TUUHBIX
JUTEPATypHBIX HMCTOYHUKOB. HyXHO TOMHHUTH O TOM, 4YTO aBTOPhHI KHWT,
MoHoTrpaduil U Mp. CTaBAT epe OO0 pa3IMYHbIE eI U MOJIb3YIOTCS Pa3TMYHBIM
CTWJIEM MHChbMA, a Bhl CTaBUTE B PAbOTE CBOIO KOHKPETHYIO II€JIb U JOJDKHBI
U3JIOKUTH TEKCT €JUHBIM HaYYHBIM CTHJIEM.

K Hepoctatkam CTPYKTYpBI KypcOBOW paOOTHI CIIEAYEeT OTHECTU OTCYTCTBHUE
KaKoOM-1M00 dYacTu paOOThl: OIJaBJICHUS, BBEIACHUSA, 3aKIIOUYEHUS, CIIHCKa
auTeparypbl. HacTo BcTpedaromiasicss ommOKka — 3TO HECOOJIOICHHE CTPYKTYPHI
BBEJCHUS WIN OTCYTCTBUE OJJHOTO WJIM HECKOJIBKUX 3JIEMEHTOB BBeneHUs. MHOoroa
OTJIABJICHHE HE COOTBETCTBYET COACPIKAHUIO, UITU MOCIIEIOBATEIIbHOCTh U3JI0KEHUS
HE COOTBETCTBYET YKa3aHHOW B orjaBieHUH. HeT neneHuss Tekcra pabOThl Ha
naparpadbl B COOTBETCTBUM C MYHKTAMH OTJIaBJICHUS.

KypcoBast paboTa TOJBKO TOTrJa JOCTUraeT I, KOrJa TeMa PacKpbiTa C
COOJIIOJICHNEM HAyYHON TOYHOCTH, JIOTMUECKH CTPOMHO, TMOCJIEI0BATEIHHO
U3JIOKEH MaTrepuaj, CBOMM COJEpKaHHUEM TOKa3bIBAIOIIMK yMEHHE aBTOpa
paboTath ¢ TUTepaTypoOi, HAaMCaHa TPaMOTHO.

8. [lopsaoK 321U THI KYPCOBO# padoThI

Hamucannyio KypcoByr pabOTy CTYACHT CIaeT Ha MPOBEPKY HAYUYHOMY

PYKOBOJUTEI0 MUHUMYM 32 JIB€ HEAEIH A0 3aluThl. [Ipyn Hanuuuu 3ameuaHuii no

coJiepKaHuio U opopMIIeHHIO KypcoBasi paboTta gopabartbiBaeTcs cTyaeHToM. [Ipu
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JIOTIYCKE K 3aIUTE CTYIEHT TOTOBUT KPATKOE COOOIICHHE MO COACPKAHUIO PAOOTHI,
OTBETHI HA BO3MO>KHBIE BOTIPOCHI.

3amuTa NOpoXOoAMT IyOJMYHO, B YYEOHOH TpylIe ¢ MpUIVIalICHUEM
npenojaaBarenei kadeapsl.

CryneHT 3a 5-6 MHMHYT M371araeT ILejlb KypcOoBOH paOOThl, IOJyYEHHBIE
BBIBO/IbI, OTBEYAECT HA 3aMEUaHUsI PyKOBOJUTEIIS U BOMPOCH! MPUCYTCTBYIOIIMX 10
COJIEp>KaHUI0 KypcoBoil pa0oThl. 110 crmiopHbIM Bompocam CTYJIEHT JOJDKEH YMETh
3alUIIATh CBOM B3IJIAAbl U IO3ULMHU, W3JIOKEHHBIM MaTepuall, MOCKOJIbKY IIO
YMEHHIO CTYJICHTOB OTBEYaTh HA 3aJaHHbIC BOIPOCHI MOKHO CYJUThH O MPOYHOCTU
¥ CaMOCTOSATEIFHOCTH OCBOEHUS 3HAHHM, OCHOBATEIHHOCTH MPOPAOOTKU yueOHOM
Y HayYHOU JIUTEPaTypBhl.

KypcoBasi paboTa ¢ oueHkoil craercs J1abOpaHTy METOJUYECKOro KaOuMHeTa
Kadeapsl MEHEI)KMEHTA OpraHU3alMi U XPAHUTCS BILIOTH 10 MOMEHTA OKOHYaHUS

CTYACHTOM YHHUBCPCUTCTA.

9. Kputepum ouieHKH KypcoBOii padoThl

O1eHKYy «OTJIMYHO» MOJYy4yaeT CTYJEHT, KOTOphbIM moka3zana B paboTe U Ha
3aluTe  TIyOOKHEe 3HaHUS TEMbl, TBOPYECKH HCIOJNb30BaJd HUX I
CaMOCTOATEIILHOTO aHallM3a COBPEMEHHBIX aCIEKTOB MPOOIEMBbI, CyMea 0000IIHUTh
dakTuyeckuil Matepuan, cielal MHTEPECHbIE BBIBOJBI U MpPaBWIbHO, B
COOTBETCTBHUHM C TpeboBaHusMU odopmuil padoTy. KypcoBas paboTa, mosyduBIast
OLIEHKY «OTJIMYHO», MOET OBbITh PEKOMEHJOBaHa Ha KOHKYPC Hay4HbIX
CTYJEHYECKUX padoT, HMCMHOJb30BaHA MPHU MOATOTOBKE HAYYHOTO JOKJIaAa WIH
BBICTYIUUICHUSI Ha HAYYHOW CTyJeHYECKOM KOH(pEpeHINH, BOUTH maparpadomM B
OyIyIIyI0 JUIIJIOMHYIO PaboTy (IIPOEKT).

OneHKy «XOpolIo» MOoJy4aeT CTYIEHT, KOTOpBIM Moka3an B paboTe M Ha
3alllTe MOJIHOE 3HAHHME MaTepuasa, BCECTOPOHHE OCBETHJI BOIIPOCHI TEMBI, HO
HEJ0CTAaTOYHO MPOSBUII TBOPUECKOE OTHOIICHHE K paboTe, UMEET He3HAUUTEIbHbIE
OlINOKH B €€ 0(hOPMIICHHH.

OLEHKY «yAOBJIETBOPUTEIBHO» MOTYYAET CTYJEHT, IPABUJIBHO PACKPBIBIIHIA
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B paboTe U Ha 3alUTe OCHOBHBIE BOMPOCHI N30PAHHOM TEMbI, HO MCIBITHIBAOLIHIA
3aTpy/IHEHHS] B JIOTMKE HW3JIOKEHUS Marepuaina, JONYCTUBLIMN T€ WM HHbIE
HETOYHOCTH, HE BIIOJIHE OCBOMII ITpaBujia opopmMieHus: pabOThl.

Ecnim B Xome  3amuThl  MpEACTABICHHAas  padoTa  OLICHUBAETCSA
"HEyIOBJIETBOPUTEIBHO", TPEACTOUT TMOBTOpHAs 3allluTa, TaK KakK CTYACHT,

MOJIYYMBIINI HEYIOBIETBOPUTEIIbHYIO OLIEHKY 33 KypCOBYIO pa0boTYy, K 9K3aMEHY He

JIOIyCKAaeTCs.
OueHOYHBIH JIMCT 3aIUThI KYPCOBBIX IPOEKTOB(PadoT)
HanmenoBanue BrisiBIeHHBbIC Babl
noKasareJis HEeI0CTATKH H
3aMeYaHus

1. KAYECTBO UCCJIEJJOBATEJIbCKON PABOThI

1. I'paMOTHOCTh H3JIOXKEHUS U 10
KadecTBO 0OpMIIEHHUS paObOTHI

2.CaMOCTOATEIBHOCTD 15
BBHITIOJIHEHUS Pa0OTHI, TIyOMHA

popaboTKu MaTepuana,
HCIIOIb30BaHUE
PEKOMEHIOBAaHHOM u
CIIPaBOYHOM JINTEPATYPHI
3.000CHOBAaHHOCTh u 15
JI0Ka3aTEeILHOCTH BEIBOJIOB
OOmas oleHKa 3a BeInoaHeHue 1P 40
II. KAYECTBO JJOKJIAJIA
1.CooTBeTCTBHE  COAEp)KAHUA 15
JOKJIaJIa COMIEPIKaHUI0 PaOOTHI
2.Brinenenrie OCHOBHONW MBICITH 15
paboTHI
3.KauectBO H3JI0KECHHS 15
MaTtepuaia
OO0111ast olleHKa 3a JOKJIal 45
III. OTBETBI HA BOITPOCHI ITO COJAEPKAHMIO PABOTHI
Bompoc 1 5
Bormpoc 2 5
Bormpoc 3 5
OO6mras oIeHKa 3a OTBETHI Ha BOIIPOCHI 15
HTOI'OBASI OLIEHKA 3A 3AILIUTY 100

10. IIlpumepHasi TeMaTHKA KypCOBBIX padoT nmo kypcy «Teopusi ynpasJjieHus»
1. CoBpeMeHHOE COCTOSIHHE YNPABIECHYECKONW MBICIIH: TEHIEHINH, IEPCIEKTUBBI

pa3Butus B Poccum.
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VYpaBieHue NpOEeKTaMH B YCIOBHUSAX PHIHOYHON 3KOHOMHUKH.
CoBpemeHHbIe TPOOJIEMBI YIIPABICHUS TPOCKTAMM.
VYrpasneHue npoekTamu (Ha mpuMepe Kakon-11u00 CTpaHbl).
YenoBeueckuid (PaKTop B yHpaBICHUH MPOEKTAMHU.
[TpoOnemMbl CTUMYIMPOBAHMS BHEAPEHUSI POEKTA.

Ponp pykoBOAUTENS B yIPaBICHUH POEKTAMMU.

CouunanbHO-TICUXO0JIOTMYECKUE OAPbEPHI B YIIPABICHUHN MPOEKTAMH.

© ©o N o 00 Bk~ WD

CrpaTernueckoe ynpaBjieHHE B I€SITEIbBHOCTH OPraHOB rOCY1IapCTBEHHOM

BJIACTU U MECTHOT'O CAMOYIIPAaBJICHHUS.

10.ITyTu coBepIieHCTBOBaHMUs KapOBOI MOJUTUKH B OPraHaxX rocy1apCcTBEHHOTO
Y MYHULUINAIBHOTO YIIPABJICHHUSL.

11.HanpaBneHust noBelieHUs 3QPEKTUBHOCTU ACSATEINBHOCTA OPTaHOB
rOCyAapCTBEHHON BJIACTH U MECTHOTO YIIPABIICHUS.

12.0cobennoctu, opMbl U HAIIPABJICHUS Pa3BUTUS MHHOBALIMOHHOM
JEeSATEIbHOCTH B FOCYIAPCTBEHHOM YIIPABIICHUU.

13.0cob6eHHOCTH MEHEKMEHTA B CUCTEME IOCYAapCTBEHHOTO YIIPABICHUS U
ousHece.

14.HpaBcTBEHHbIE U STUUECKHE ACMIEKThI YIIPABIEHUS B CUCTEME IrOCYAapCTBEHHON
CITyKOBI.

15.Ctunu ynpaBiieHus: yciaoBusl GOpMHUPOBaHUA U (DAKTOPHI pa3BUTHSL.

16.91tuueckue mpobdIeMbl YIIPaBIEHUS B OpraHax rocy1apCTBEHHON
(MyHHULIMITAJIBHOM ) BAACTH.

17. IIpoGiemMbl 3TUKH U COLUATBHOW OTBETCTBEHHOCTH B OpraHax
roCyAapCTBEeHHON (MyHHUITUTIAIHHOM) BIACTH.

18.ConmanbHO-TICHXOJOTHYECKHIE aCTIEKThI YITPABJICHHUS B OpTraHax
roCyJ1apCTBEHHOMN (MYHUIIMIIAIbHOW ) BJIACTH.

19.YnpaBneHre KOMMyHUKAIIMSIMU B OpraHax rocyJapCTBEHHOM
(MyHULIMITAJIBHOM ) BAACTH.

20.CoBpemenHbIe HH(DOPMAITMOHHBIC TEXHOJIOTUN B OpraHax roCy/1apCTBEHHOMN

(MyHULIMITAJIGHOM ) BIACTH.
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21.JlenoBast HH(pOpPMAIHS U €€ POJb B MOBBIIIEHUN 3PHEKTUBHOCTH YIPABICHUSI.

22.AHanu3 METOA0B MPHUHSITHS PEIICHUN B OpraHU3aIIH.

23.YrpaBiaeHrue UHHOBAIUSIMH.

24.Opranu3alvoOHHBIE CTPYKTYPBI YNPAaBICHHS B OpraHax TrOCyAapCTBEHHOTO U
MYHUIIUTIATBHOTO YIIpaBICHUS.

25.1ToctpoeHne  opraHu3anuu: BbIOOpP  OpPraHU3allMOHHON  CTPYKTYpBl H
JIEJIETUPOBAHUE TMOJIHOMOYHM.

26.MeTozbl CTPaTernYeCKOro MIaHUPOBAHUS: CPABHUTEIIbHBIN aHAIN3 KOHIEIIUH.

27.MoTuBanmoHHbIE MOJIeH (Teopun «X» U «¥Y» Jlyrmaca Mak ['peropa u
Buinibsim Oyuu u Teopust «Z»).

28.CoBpeMeHHas cUCTeMa MOTHUBAIMU TIEpCOHala B OpraHax rocyapCTBEHHOM
(MyHHULIMITAJIBHOM ) BAACTH.

29.1Toctpoenne »(hHEKTUBHON CHCTEMBl CTUMYJIHUPOBAaHUS TpyJa B OpraHax
rocyapCTBEHHON (MyHHUITUTIAIBHOM) BIACTH.

30.KoHmenum MOTUBAIIMN B KOHTEKCTE Pa3IMUHBIX IIKOJ YIPABICHHUS.

31.®opmainibHbie U HeOpMaIIbHBIE TPYIINBI B OpraHax rocy/1apCTBEHHOMN
(MYHUITUTIAJIBHOW ) BJIACTU U UX BIIMSIHUE HA (DYHKIIMOHUPOBAHUE OpPraHU3ALINH.

32.Bnactb u nuaepctBo. CooTHomeHue hopMaabHON U He(POpMaIBHOM CTOPOH
YIPABJICHHS B OpraHax rocyJapCTBEHHON (MyHUIIUIIATLHOM) BIIACTH.

33.CoBpeMeHHbBIE TEXHOJIOTUN YIIPABJICHHS IIEPCOHATIOM B OpTaHax
roCyapCTBEeHHON (MyHHUITUTIAIBHOM) BIACTH.

34.YupaBneHue TpyJAOBOH aanTalyeil B opraHax rocy1apCTBEHHON
(MYHUITUTIAJIBHOM ) BJIACTH.

35.YmpaBneHnue Kapbepoil COTPYIHUKOB B OpraHax rocy1apCTBEHHOMN
(MYHUIUTIAJIBHOM ) BJIACTH.

36.DopmupoBaHKe MTOBECHUS MHIUBUIA B B OPTaHaX TOCYAapCTBEHHON
(MYyHUIIUIIAJIBHOW ) BJIACTH.

37.11pobnema COUYETaHUs OIOPOKPATUYECKOTO yIPABJICHUS U
MPEeANPUHAMATEIHLCTBA B OPTaHU3AIIH.

38.Cucrema KOHTPOJISI B OpraHax roCcyJapCTBEHHOM (MYHMIIMTIATLHOM) BIACTH.
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39.KoH(bANKT 1 ero poib B PYHKIIMOHUPOBAHUN OPTaHU3AIINH.

40.CoBpeMeHHbIEC TEXHOJIIOTUU yIPABICHUS KOH(PIUKTaAMU B OpraHax
roCy/1apCTBEHHOM (MyHULMIIAIILHO ) BIACTH.

41.YupaBiieHrne OpraHu3allMOHHBIMU U3MEHEHHUSIMU U Pa3BUTUEM:
IPOTUBOJIEHCTBUE CTPECCOBBIM CUTYALIUsIM B OpraHax rocyJJ1apCTBEHHON
(MYHUITUIIAJIBHOM ) BJIACTH.

42 .11poexTHbI 0(prc Kak HHCTPYMEHT yNpaBJICHUs MPOCKTaAMH B OpTraHU3alUH.

43.11poexTrpoBaHe pabOYEro MecTa B OpraHax rocy1apCTBEHHON
(MyHHULIMITAJIBHOM ) BAACTH.

44 Tlogxoapl U cUCTEMa KPUTEPUEB OLIEHUBAHUS 3P (HEKTUBHOCTH YIIPABICHUS B
OpraHax rocyJapCTBEHHOHN (MyHHULIMITAJIbHOW) BIACTH.

45.1Ipo6sieMbl THIEPCTBA B OPraHax roCy1apCTBEHHON (MYHHIIMIAIBHOW) BJIACTH.

46.MakuaBeJlIi: TEXHOJIOTHUS BIACTU U JINJEPCTBA.

47.CoBpeMeHHbIE TEOPUH U KOHLENIUHU YIIPABJICHUS OpraHU3aIuei.

48.DopMupOBaHNE OPTAaHU3AIMOHHON KYJIBTYPBI B OpraHax TOCYJapCTBEHHOMN
(MyHUILIMITAJILHOM ) BIACTH.

49.BrnusiHe OpraHu3aliiOHHON KYJIbTYPHI Ha 3P PEKTUBHOCTD JEATEIBHOCTH
HepcoHalla B OpraHax rocyJapCTBEHHOHN (MyHHUIIMIAIbHOM) BIACTH.

50.Panmonanuzanus ymnpaBieHMss W TpyJa B OpraHax TroCyJapCTBEHHOM
(MYHUIUTIAJIBHOM ) BJIACTH.

51.AHanu3 CTpyKTYphl yIPABICHUS B OpraHax rocyapCcTBEHHON
(MYHUITUTIAJIBHOM ) BJIACTH.

52.TaitM-MEeHE)KMEHT COBPEMEHHOTO PYKOBOJIUTEINS B OPraHax TOCyJapCTBEHHOM
(MyHUIIMITAJILHOM ) BIACTH.

53.0Opranuzanus kak 00beKT ynpasieHus. [lyTu coBepiiieHCTBOBaHMS yIIPABICHHUS
B OpraHax rocy/1apCTBEHHON (MyHUIIMIIAIILHOW) BIIACTH.

54.]leBuanTHOE TMOBeACHUE PAOOTHUKOB: (DAKTOPHI, CIIOCOOCTBYIOMINUE JCBUAINH,
KJaccu(ukanuys NpecTymjieHui U AeBualuii Ha padoTe.

55.I'mobanu3arnus mpoOem yrpaBieHUs B OpraHax rocy/1apCTBEHHON

(MYHUITUTIAJILHOM ) BJIACTH.
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11. JIuct 0OHOBJIEHHSI/aKTy a3 AN

Pabouas mporpamma mepecMoTpeHa, 00CyXAeHa M O0J00peHa ISl WCIIOJTHCHHS B
2018-2019 yuebHOM roay Ha 3acenanuu kadeapsl MeHeKMeHTa ot 23.03.2018 1.,
rpoTtokour Ne 8.

[Tporpamma ogo6peHna Ha 3acenanuu Coera (haKyabTeTa 3KOHOMUKHU U YIIPABICHUS
ot 23.03.2018 r., mpoTokon Ne 8.
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