MunucreperBo o0pazoBanus U Hayku Poceuiickoii ®@egepauun
®enepanbHoOe TOocyJapcTBEeHHOE 010/KeTHOE 00pazoBaTe/IbHOE
ydpexieHHe BpIcIero 00pasoBaHus
«CeBepo-OceTHHCKHH rocyjapcTBeHHbII YHHBepCHTET

umenu Kocra Jleanosu4da Xeraryposa»

PABOYAA ITPOT'PAMMA JTUCIHUIIJIMHBI

«AupopmaTuka»

HarpaBieHue noAroToBKH (CHeHanbHOCTb)
49.03.01 duznueckas KyJbTypa

[Tpodunb noaroroBku « CnopTHBHAS TPEHHPOBKA»

Kpanudukanus (cTenedb) BbINyCKHUKA — 0akanaBp

®opma 00yuenus

Ounasn, 3a04uHas

BaaaukaBka3s 2017



1 kypc
1.1 CtpykTypa, u 0011asi TPYA0EMKOCTh AHCUMIIJIMHBI
OO01mast Tpy10eMKOCTh TUCHIUTUINHBI 72 Yaca.

Ounas ¢popma oOyueHHs

Kypc 1
Cemectp 2
Jlexuun 16
[IpakTrueckue (CEMUHAPCKUE) 3aHITHS 50
JlaGoparopHbie 3aHATHUS -
Koncynbranuu -
Htoro aynuTopHBIX 3aHATHI 66
CamocrosrenbHas pabora 6

Kypcogas pabora -
®opMa KOHTPOJIA

SK3aMeH
3auet +
OO011E€ KOJIMYECTBO YaCOB 12

1.2 lleaan ocBOeHUS AU CIUILJIMHBI:

— (QopmupoBaHUE y CTYI€HTOB OCHOB MH(POPMALMOHHON KYAbTYPHI OYIYIIMX CIEIHAIUCTOB, aI€KBATHOM COBPEMEHHOMY YPOBHIO M MEPCHEKTHBAM
pa3BUTHs HH(OPMAIIMOHHBIX IPOIIECCOB U CHCTEM;

— Ppa3BUTHE MNPAKTUYECKHUX HABBIKOB, KOTOpPHIE BOCTPEOYIOTCS HAMpsIMyl0O M HEMEIJICHHO, Cpa3y IOCJe€ BKJIIOYEHHUS MOJIOJOrO BBITYCKHUKA B
npodeccuoHalbHYIO 1€ATETbHOCTD,

— O3HaKOMJICHHE C OCHOBAMHU COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJIOTUH, TEHACHIIMSMH UX Pa3BUTHA,

— o00ydeHue CTYIEHTOB NPUHIUIAM MOCTPOCHHsS HWH(GOPMAIMOHHBIX MOJIENEH, MPOBEJCHUIO aHAIN3a MOJYYCHHBIX pPE3yJIbTaTOB, MPUMEHEHHUIO
COBPEMEHHBIX MH(OPMAITMOHHBIX TEXHOJIOTHH B MPO(ECCUOHATLHON 1A TEIbHOCTH.

1.3 Mecrto aucuunaunsl B crpykrype OIIOII 6akanaBpuara

Hucuummna otHocutcss K OazoBod yactu bBb1.b.6 yueOHoro miana mns OakanaBpoB B CBA3Ke ¢ AucuuIuiiHoN «HpOpManuoHHble
TEXHOJIOTUU», M JIOJDKHA TIPEIIIECTBOBATh ATOW AUCITUTLTHHE.

JUis ycnenHoro 0CBOSHHs! TUCIMITIMHBI HE0O0XOMMO:

-IMETh HadaJbHbIE 3HAHUS O CHOC00ax XpaHEeHHs, O0O0paOOTKM W TPEINCTaBICHUS WHQPOPMAIMHM, HABBIKKM pabOTHl Ha IEPCOHATHBHOM
KOMIIBIOTEPE, MOJTYUYCHHBIE B IIKOJIBHOM Kypce «MHbopMaTHKay.



WNudpopmarruka - KOMIUIEKCHOE Hay4yHOE HaIpaBJICHHE, HMEIOIee MEKIUCHUIUIMHAPHBIN XapakTep, COACHUCTBYIOLIEE PAa3BUTHUIO JPYrHX
Hay4YHBIX HalpaBJI€HUIN U TEM CaMbIM BBITMOJIHSIONIEE HHTETPATUBHYIO (PYHKIUIO B CUCTEME HaYK.
3HaHUs, YMECHUS U HAaBbIKH, NPHOOPETEHHBIC CTYACHTAMH IPH W3YYEHUH JAQHHOM IUCIMIUIMHBI, HAXOAAT IIMPOKOE MPHMEHEHHE, KaK B

y4eOHOM, TaK U HAYYHO-HUCCIIEA0BATEIIbCKOMN NeITEIbHOCTH (TIPEICTaBIICHHE TEKCTOBOM, TPaUIeCKOi 1 YMCIOBOM MH(OpPMAIH, TOUCK HH(OpMAITUH,
00paboTKa SKCIEPUMEHTAIBHBIX TaHHBIX H T.1.).

1.4 TpeGoBaHus K pe3yJabTaTaM OCBOEHHUS THCHHUIIMHBI

[Ipouecc n3yueHus: AUCUUILTUHBI HAIIPaBJieH Ha (OPMHUPOBAHUE CIEAYIOUX KOMITETEHIHII:

obmenpodeccrnonanbabiMu KomnereHnusmu (OI1K)

CIIOCOOHOCTBIO peliaTh CTaHJIAPTHBIC 3aAaud MPOoGeCcCHOHATBHON ACSITEIIBHOCTH Ha OCHOBE MH(POPMAIIMOHHON W OMOMMOrpaguvecKoil KynbTyp ¢
NpUMEHEHHEM HH(OPMALMOHHO-KOMMYHHKAIIMOHHBIX TEXHOJIOTHI U C y4ETOM OCHOBHBIX TpeOoBaHMi HH(popMarmoHHoit 6e3onacHoctr (OITK-13)
3HaTh!

- CnocoOsl moucka u 00padboTku nH(GopMaru B 001acTH PU3NUECKON KyJIbTYpBI U CIIOpTa
- CranmapTHble 337241 MPOodHeCCUOHATBLHOMN NeITeTbHOCTH
- OCHOBBI HH(OPMAIIMOHHON 1 OHOIHOrpadUUecKOi KyJIbTyphl
- TpeboBaHUs HHPOPMAIIMOHHON O€30MaCHOCTH
— METOJIbl MATEMaTH4ECKOM CTaTHCTUKU

METO/bI U IPUHIUIIBI 00eCTIeYeHUs CTaHAapTH3AIMH U3MEPEHUI
yCIOBUA U (PaKTOPHI ,BIUSAIONINE HA KAUECTBO H3MEPEHH

METO/IbI U CpelicTBa cOopa HHPOPMAIINH, a TAK)KE OCHOBHBIE HICTOUYHUKH MH(POPMAIHH O ((U3UIECKON KYJIBTYpPE U CIIOPTE

YMerh:

- pemath CTaHAAPTHHIE 3aa9d MPO(HECCHOHATLHOMN JIEATEILHOCTH Ha OCHOBE HH(MOPMAITMOHHONW M OMOIMOTpaPUIeCcKuX KYIbTYp C TPUMEHEHUEM
MH(POPMAIIMOHHO-KOMMYHHUKATUBHBIX TEXHOJIOTUH U C YIE€TOM OCHOBHBIX TpeOOBaHUIl MH(OPMAIIMOHHON 0€3011acCHOCTH

KBaJTM(PHUITUPOBAHHO IPUMEHSATH METPOJIOTHIECKU 00OCHOBAHHBIC CPEJICTBA U METOJIbI U3MEPEHHS U KOHTPOJISI B GU3NIECKOM BOCIIUTAHWH U CIIOPTE

METPOJIOTHYECKU TPAMOTHO HCITOJIE30BaTh U3MEPHUTEIBHYI0 MH()OPMAIUIO [T 00pa0OTKHM U aHAIHM3a TMOKa3aTeeil pa3InYHbIX BHUOB IMOATOTOBICHHOCTH
CIIOPTCMEHOB M UX COPEBHOBATENHHBIX M TPEHUPOBOYHBIX HArpy30K

- 0000mwarp pe3ynpTaThl UCCIEAOBAaHUN 1 (YOPMYITHPOBATH BEIBOBI.

Biaagern.

YMEHUSIMH MPUMEHATH NHPOPMAITHOHHO-KOMMYHHUKATUBHbIE TEXHOJIOTUY JJISl PELICHUS MPOPECCUOHATBHON AeSITENbHOCTH
HABBIKAMU TOJTYYCHUS MIEPBUYHON HH(OPMAIIUK U 00paOOTKH pe3yIbTaTOB HCCIEAOBAHUN

HaBbIKaMU pabOThI ¢ TPOrPaMMHBIMH CPEICTBAMHU MPU 00pabOTKE pe3ylbTaTOB HCCIEA0BAHUS

HaBBIKAMH apTryMEHTUPOBAHHOTO MPEICTABICHUS MMOTYYEHHBIX B PE3YyIbTaTE UCCIIEI0BAHUS BBIBOJIOB

METOJAMHM MaTEMaTUYECKON CTATUCTUKH U HaBBIKAMH PALIMOHAIBHOIO UCIIOJIB30BAHNS COBPEMEHHON KOMITBIOTEPHON TEXHUKH



1.5 Conep:xanue v yueOHO-MeTOAHYECKAS] KAPTA JTUCUHUILIHHBI

CamocrosiTesibHast padboTa Kosaunyectn
= HaumeHoBaHnue TeM 3aHATHA CTYAEHTOB 0 0a/10B
%)
BOIPOCOB), H3y4aeMBbIX 0 DopMmbl
5| (Bompocos), u3y = 4= = P Jlutepatypa
= JAAHHOI = |8k 2 KOHTPOJIsSA _
! Z |e = coJep:KaHue M min max
. JAHCHHUILIHHE £ g = &
= |58
I cemecmp
bnu-onpoc Ha

TEMA 1. Ilousitue JIEKIH.

nHdopManuu, ooast Kparkwuii

XapPaKTePHCTHKA JOKIIAZ TIO

TEME Ha CaM.

npoueccon coopa, N —

nepeaavu, 00padoTku u 1126. pat

HAKOIICHUS

uHpopMauK:
. op > | 4 [1] (c. 17-74)

1.1. Uadopmarnus u
uHpopmaruka. [Ipenmer u
3a/1auu UH()OPMATUKH.
[TonsiTHE 06 anropuT™Max.
CTpyKTypa mporpaMMHOTO
o0ecreyeHusl.

JIa6. Nel. Hactpoiika
pabodero croua.

[4] (c. 3-11)




1.2. CucTeMsl CHHCICHUS.
[lepeBon uncen U3 ogHOM
CHCTEMBI CUHCIIEHHS B
ApYyryto.

JIa6.Ne2. OC Windows.
[Tporpamma [IpoBOHUK.

JIa6. Ne3. OC Windows.
Co3gaHue 1 pelakTUPOBaHKUE
JAOKYMCHTOB B TCKCTOBOM
penakrope Wordpad.

Apudmernueckue
OTIEpaIiH B TIO3UIIMOHHBIX
CHCTEMax CUMCIICHUS

Hanuune 1a0.
pab.

[2] (c. 16)
[3] (c. 23)

TEMA 2. Texunueckue
U PpOrpaMMHBbIe
CpeAcTBa peajn3alum
HH(POPMAIMOHHBIX
MPOLECCOB:

2.1. ApxutekTypa
MEPCOHATBHOTO KOMIIBIOTEPA.
2.2. Buael mamsTy.

2.3. Ilepudepuiinsie
YCTpOICTBA.

2.4. CpexncrtBa MyJbTUMENHNA.
Kommepueckue
XapaKTEPUCTHKH.

2.5. AnmaparHoe obecrieueHue
3a7la4, pClIacMbIX B
NPaKTUIECKOHN IeATEILHOCTH.

J1a6.Ne4-OC Windows.
OO0cmyXuBaHUE TUCKOB

JIa6.Ne5-OC Windows.
ApxuBanusi Gaiios.

Knaccudukamms 3BM..
OducHas TeXHUKA.

[1] (c. 281-308)
[1] (c. 524-550)
[2] (c. 29)
[3] (c. 17-23)
[3] (c. 44)
[4] (c. 40-50)
[4] (c. 46)

TEMA 3. IIporpammHoe
olecreyeHue u

[1] (c. 465-500)
[4] (c. 51)
[1] (c. 502-521)




TEXHOJIOTHH
NpOrpaMMHUpPOBAHMA:

3.1. Ilonatust o mporpaMMHOM

obecreueHU OBM.
Knaccudukanuss u Buner I10.
Crpykrypa IIPOrPpaMMHOTI0
obecreyeHus. CucreMHOE

nporpaMMHoOe oOecrieueHue.

3.2. OnepanioHHbIE CUCTEMBI,
OTallbl H I/ICTOpI/ISI paSBI/ITI/ISI.
DyHKIIUA OTIePAIIMOHHBIX
CHCTEM.

3.3. [lpuknagHbie POTPaAMMBI.
[TakeTs! oucHBIX
MIPUITOKEHUH.

3.4. OpraHm3anusi JaHHBIX W
daiinoBas cucrema.

JTa6.Ne6-OC Windows.
Hacrpotika u aganramus
KOMITbIOTEPA.

J1a6.Ne7-OC Windows.
I'paduueckue pegakTopsl.

[4] (c. 12-16)

TEMA 4. JIokaJbHbIE "
rjiaooajnHbIie cetu DBM.

4.1. JlokanbHbIE
KOMITBIOTEpPHBIE CETH.
OcoOeHHOCTH OpTraHu3aIiH
JIBC.

4.2. CriocoObl 00bEIUHEHUS
JIBC. TunoBkle TOMOJIOTHHU
JIBC.

JT1a6.Ne8-OC Windows.

Tomonoruu JIBC.

[1] (c. 360-387)
[4] (c. 54-59)
[1] (c. 379-387)
[4] (c. 59-61)




Coznianue u pefakTUpOBaHUE
JIOKYMEHTOB. 3aianue 1.

J1a6.Ne9-OC Windows.
Co3naHne 1 pelakTUPOBaHKUE
JTIOKYMEHTOB. 3a1aHue 2.

4.3. I'noGanbHbBIE
KOMIIBIOTEPHBIE CETH.
I'moGanwHas ceth Internet.
Cnyx0651 Internet.

4.4. Paznuune MEXIY
JIOKQJIHBIMU U TJI00ATEHBIMU
CETSIMH; IPEUMYIIECTBA
o01iero goctyna K
nHpopMmanuu ¢
HCIIOJIb30BaHUEM
KOMIBIOTEPHBIX CETEH.

J1a6.Ne10. TaGynupoBanue
TEKCTOBOH MH(pOpMAIIHH.

JIa0. Nel1. BecraBska
crnerncumBoiioB B Word.

[1] (c. 379-387)
[4] (c. 59-61)

4.5. IlpuHuunel
WCITOJIh30BaHUS Teae()OHHOM
CETH B LIETISX MEepeIaun
JAHHBIX; crieluuKa 1
pa3n4ue aHaJIo0rOBOU U

U (pPOBON JIUHUH.

JIa0.Ne12.- Co3ganue u
dbopmaTupoBanue 6JIaHKOB B
Word.

JIa6.Ne13.- Coznanue u
dbopmarrpoBaHue TaOIHI] B
Word.

JIa0.Ne14 - Co3ganue

[1] (c. 379-387)
[4] (c. 59-61)




BJIOKEHHBIX Tabxur B Word.

JIa6. Nel15. OC Windows.
Cosnanue 1madjI0HOB
JIOKYMEHTOB.

TEMA 6. ba3nl 1aHHBIX.
Mopeau pemieHust
(GpyHKUMOHAJIBHBIX U
BbBIYUC/IUTCIABbHBIX
3agaq:

6.1. ba3er 1 OaHKHM TaHHBIX.
6.2. ABTOMaTU3UPOBAHHBIE
0OaHKH JAHHBIX.

6.3. OCHOBHBIE TTOHSATHUSA
Teopuu 06a3 JTaHHBIX.
[IpuHIMIB cCO3MaHMs Oa3bI
JTAHHBIX.

JIa6. Ne 16. PaGora co
CITMCKAMH.

HanexxaocTh 1
oe3omacHocTh B/I.

[1] (c. 169-200)
[4] (c. 85)
[2] (c. 150)
[3] (c. 155)

6.4. Haznauenune CYB/I.
AnmuHHCTpaTOp 0a3bl
JTAHHBIX.

6.5. Monenu JaHHBIX.

JIa6.Ne 17. CtpykTynpoBaHnue
TaOJINII.

JIa0.Ne 18. CBogHbBIE TAOIULIBI

[1] (c. 169-200)
[4] (c. 85)
[2] (c. 174)
[3] (c. 155)

TEMA 7. OcHoBBI 3a-
IUTHl UHpoOpMALMU U
CBeJIeHMI, COCTABJIAIO-
IIUX TOCYAAPCTBEHHYIO
TaliHy. MeToabl 321U ThI
uHpopManmu:

7.1. KoMnploTepHBIE BHUPYCHI.
[IpencraBnennie o mpobieme

Enununel uamepenus
CKOpOCTH Tepe/laur JaHHBIX

[1] (c. 235-244)
[4] (c. 93-99)
[2] (c. 185)
[3] (c. 176)




KOMITBIOTEPHBIX BUPYCOB.

7.2. Knaccudukanusi KOMITbIO-
TEPHBIX BUPYCOB.

7.3. IIpOHMKHOBEHHE BUPYCOB
B kommbioTep.  CrocoOsl
IPeOTBPALICHUS BO3ICHCTBUSA
BHPYCOB Ha KOMIIBIOTED.

JIa6. Ne 19. Co3nanne
OJTHOTAOJINYHOI 0a3bl JaHHEBIX.
JIa6. Ne20. ®opmupoBanue
3aIpPOCOB U OTYETOB.

7.6. Kpunrorpadus u
KpUNTOaHAIU3. AnnapaTHo-
MPOTrpaMMHBIE KOMIUIEKChI
3alUTEL. MeToabl
OOHapyXEeHHsS U yIaJICHUS

[1] (c. 235-244)
[4] (c. 93-99)

KOMITBIOTEPHBIX BUPYCOB. 4 ]
7.7. Knaccudukanus [2] (c. 214-219)
[3] (c. 189)
AQHTUBUPYCHBIX MTPOTPAMM.
JIa6. No21. ®opmupoBaHue
3aIPOCOB M OTYETOB.
TuIbl aHTUBHUPYCHBIX
. IPOrPaMM. [1] (c. 253-257)
Jla. No22. Cospanue dopm u 4 [MepcniekTHBBI OOPHOBI C [4] (c. 100-103)
OTYETOB.
BHPYCaMH. [2] (c. 219)
Hroro 16 50 100




1.6 OOpa3oBaTe/ibHbIEC TEXHOJIOTHH

JlaGopaTopHbIe 3aHITH, CAMOCTOsITEIbHAsI PaboTa CTYICHTOB.

Hcnonb3yroTess HHTEPaKTUBHBIE METOIBI 00YUEHUs: TBOPUECKHE 3a/1aHus, pPa3paboTKa MIPOEKTOB,
WCCIIEIOBATEIILCKUI METO OOYYeHUSsI, TUAJIOT, CIIAPPUHT — MapTHEPCTBO, METOA pabOThl B MabIX

rpynmnax.
Konnuyecr | AxkTuBHBIe | UHTepaKkTHBHBIC
Ne/mn Tema Bun 3anarus
BO 4YaCOB ¢opmbl ¢opmbl
[MonsTre undopmanmu, AKTHBHOE
oOm1ast XapaKTepucTUKa UCIIOJIb30BaHU
1 | mpomeccos coopa, JaBopatopHbie 10 € TeXHUYIECKUX Tpemmar
nepeaadn, 00paboOTKU 1 y4eOHBIX
HAKOIUICHHUS CPEICTB
nHpopmaruu o0yJeHus
AKTHUBHOE
TexHuueckue cpencrna UCIIOJIb30BaHU
o | peamsaumm JaGopatopHbie 10 € TeXHUYECKUX TBOpUYECKHE
MH(POPMALIMOHHBIX y4eOHBIX 3a/laHus
MIPOLIECCOB CpEICTB
o0yJeHus
AKTHUBHOE
[TporpammHBIe UCIIOJIb30BaHU
3 | cpencTsa peanmzanum JaGopatopHbie 10 e TexHu4yeckux | Mertoj paboThl B
MH(POPMALIMOHHBIX y4eOHBIX MaJIbIX rpymmnax
MIPOLIECCOB CpEICTB
00y4YeHHS
AKTHUBHOE
UCIIOJIb30BaHU
4 JIokanpHEIE U Jlexun 4 € TEXHUYECKUX maor
rinobanbubie cetn O9BM | JIaGopatopHsbie 10 y4eOHBIX
CpEICTB
00y4YeHHS
AKTHUBHOE
UCIIOJIb30BaHU
5 AnroputMmuzanus u ) Co— 4 € TeXHUYECKUX CHapPUHT -
MIPOrpaMMHUPOBAHUE. y4eOHBIX MApPTHEPCTBO
CpEICTB
00y4YeHHS
AKTHUBHOE
UCIIOJIb30BaHU
6 | ba3wl maHHBIX Jlaboparopubie 10 ¢ TEXHHUECKUX | KommbioTepHbie
y4eOHBIX CUMYJIALINHI
CpEICTB
00y4YeHHS
AKTHUBHOE
UCIIOJIb30BaHU
Mertoasl 3a1UThI € TEXHUYECKUX Juckyccun,
7 Jlexuun 8
uHpOopMaIuu y4eOHBIX nebaTbl
CpEICTB
00y4YeHHs
[Ipyu nmpoBeneHWM JEKIUH W JIAOOPATOPHBIX  3aHATHHA  HMCIOJB3YIOTCS — YKa3aHHBIC

UHTEepakTHUBHBIE (HOpMBI OOy4deHHs (yHENbHBIM BeC TaKuUX 3aHATHH cocTaBiseT: jJekuuu — 25%,



nabopatopubie — 100%, uro coorBercTByeT TpeboBaHusM PI'OC mo HampaBICHHIO MOATOTOBKH
49.03.01. ¢usnueckas KyIbTypa.

1.7 YueOHO-MeTOAMYECKOE ODecTIeueHre CaMOCTOATEeILHOIH padoThl. OLIEHOUHbIE CPEACTBA
JUIsL TEKYLIETO KOHTPOJIS YCIIEBAEMOCTH, IIPOMEKYTOUHOM aTTeCTallUd I10 HMTOraM OCBOCHUS
IUCLHUIUINHEL.

CamocrosTenbpHas padoTa BKITFOUACT:

® TOJTrOTOBKY K JIJAOOPATOPHBIM 3aHATHIM;

® [OJrOTOBKY K pyO€XHBIM KOHTPOJIbHBIM Pa00TaM M K HTOTOBBIM TECTAM;

® [OJrOTOBKY COOOIIEHUH, TOKIJIAJ0B M TBOPUYECKHUX peepaToB IO 3aJaHHBIM TeMaM;
® TIOATOTOBKY K 9K3aMCHY.

Beimaua 3amaHns Ha CaMOCTOATENBHYIO DabOTy OCYIIECTBISICTCS TIOCIE TPOBEICHHS
«BXOJTHOTO» KOHTPOJSI CTYACHTOB HPUCTYMAIOMIMX K H3YYCHHIO JAHHOW JMCIUIUIMHBI Ha TpeThei
HeJene o0yJeHus.

[Ipu BbImaue 3a7aHUil Ha CAMOCTOATENBHYIO paboTy HCMONb3yeTcs AuQQepeHIIMPOBAHHBINA
MOJXOJ K CTYACHTaM.

[lepen BBIIOIHEHUEM CTYIEHTAMU CaMOCTOSITENIbHONW BHEAYAUTOPHOM pabOTHI MperoiaBaTelb
MPOBOANUT HHCTPYKTAX 1O BHIMOTHEHHIO 3aJaHNs1, KOTOPBIH BKIIIOYACT: IeJTb 3/1aHHsI, €T0 COJep)KaHMe,
CPOKHM BBINIOJIHEHHSI, OPUEHTHPOBOYHBIH 00BEM pabOThl, OCHOBHBIE TPEOOBAaHHUS K pe3yjIbTaTam
paboOThI, KpUTEPHUH OLICHKH.

B mpomecce uWHCTpyKTaka mpenogaBaTeNb MPeIyNnpekIacT CTYIAEHTOB O BO3MOXKHBIX
TUMWYHBIX OMIMOKAaX, BCTPEYAIOUIMXCS TIIPH BBHINOJHEHWH 3a4aHus. WHCTpyKTax mpoBOIUTCA
IpernoiaBaTeNieM 3a c4eT 00beMa BpeMEHH, OTBEICHHOTO Ha N3Y4YEHUE TUCIUILIHHBIL.

CamocrosiTenbHas paboTa OCYIIECTBISACTCA HHANBUIYAIBHO.
KonTpons camocTosiTeIbHOM paboThl OpraHU3yeTcs B IBYX Gopmax:

® CaMOKOHTPOJIb U CaMOOIIEHKA CTYAEHTa (TECThI CAMOIIPOBEPKN);
® KOHTPOJIb CO CTOPOHBI NpEnoiaBaTenet (TEKYINN U IPOMEKYTOUHBIN)

Texkymuit KOHTPOJIb OCYIIECTBIISAETCS HA MPAKTUUECKUX 3aHATHUSIX, IPOMEXKYTOUHBIN KOHTPOJIb
OCYILECTBIISICTCS HA 3K3aMEHE B yCTHOU (opme.

Kputepusimu o1ieHKH pe3ysIbTaTOB CaMOCTOSATEIbHOM pabOThI CTYICHTA SBISIFOTCSA:

® yYpOBEHb OCBOCHUS CTYJECHTOM y4eOHOIO MaTepuana;

¢ YMCHHA CTYACHTA HCIOJIB30BATH TCOPCTUYCCKUC 3HAHHWA IPU BLIIIOJHCHUU MNPAKTHYCCKUX
3a/ay;

e chOpPMHPOBAHHOCTh YMEHUH;

e 000OCHOBaHHOCTPH U YETKOCTh U3JI0KCHHUS OTBETA;

e odopMeHre MaTepralia B COOTBETCTBUH C TPEOOBAHUSIMU.
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30.
31.

32.
33.
34.
35.

0.
1.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22,
23.
24,
25.
26.
217.
28.
29.

Cnucok TeM I TBOPYECKHUX pedpepaToB:

HeBunumas nadopmarus.

Hcropus pa3BUTHS BBIYUCIUTEIBHON TEXHUKH.

Oducnas TexHUKA.

Cuyxe0Onbie npunoxenuss OC Windows.

Oco0eHHOCTH U3IaTEIbCKUX CUCTEM.

HckyccTBEHHBIN MHTEIIEKT.

ABTOMaTu3aius 0(hMCHOTO JOKYMEHTOO0OpOTa Ha OCHOBE HH(POPMAIITMOHHBIX CHCTEM.
OOm1ast xapakTeprCTHKA MPOLIECCOB cOopa, nepeaadn, 00pabOTKH M HAKOIICHHS HH(POpMAIIHH.
Knaccudukanms nHGOpMAIIMOHHBIX CHCTEM.

Ocobennoctu HPOPMAITMOHHBIX cucTeM Ha 0aze T1K.

O61ue TpedoBaHusl, MpeIbsABIsEMbIe K COBPEMEHHBIM HH(POPMAIIMOHHBIM CHCTEMAM.
CrtpykTypa 1 cocTaB HH(POPMAIIMOHHBIX CHCTEM.

Oynkiuu CYB/I.

[TonsiTue n ocHoBHBIE MOJienn NaHHBIX B CYB/I.

[Tpunnumne: Bei6opa CYBJI ms TIK.

Xapakrepuctuka 1 Bo3MoxHocTH CYB/I.

[IpakTHueckue MeTOIbl U3BJICUEHUS 3HAHUI.

CoBMeCTHOE UCTIONIb30BaHNE BHEIITHUX YCTPOUCTB.

AnmapatHoe obecrieuenue JIBC.

O6benunenue JIBC.

OHOpaHTOBBIE CETH.

ApxuTeKTypa “KJINEHT-cepBep” .

TexHuueckue cpeacTBa JOCTyNa K rI00alIbHBIM CETSIM.

[Tonsitue UnTEpHET.

Cucrema anpecanuu B IHTEpHET.

[Tonknrouenue k MHTEpHET.

DneKkTpoHHAas MovTa, TeJIeKoHpepeHuu, nHdopmarmonHas ciryxoa WWW.
[TporpaMMHBIe 3510yTIOTpeOIeHHS B UH)OPMAIIMOHHBIX CHCTEMaX H CETSX.

Kommiekc mep 1o obecrieueHn0 COXpaHHOCTH U 0€3011acHOCTH MH(OPMAITUU B CHCTEMax U
CETSIX.

OOBEKTHI ¥ 3JIEMEHTHI 3aITUTHI UHPOPMAIIUH.

[TpuHIHITBI TOCTPOCHUS U OLIEHKA YPOBHS 0€30MacCHOCTH B MH()DOPMAIIMOHHBIX CHCTEMaX U
CeTsIX.

MeTo/b1 ¥ CpeaCTBA 3AIIUTHl HHPOPMAITUU OT HECAHKITMOHUPOBAHHOTO JOCTYIIA.
MeToabl U CpeCTBa 3aIIUTHl OT KOMIIBIOTEPHBIX BUPYCOB.

3amuTa mporpaMMHBIX TPOJTYKTOB.

TenneHuuu coBepIIEHCTBOBAHUS KOMIIBIOTEPHBIX CUCTEM U CETEH.

Bomnpocskl Kk 3xk3aMeHy

Wudopmanusa. CpoiictBa unpopmanuu. [Ipenmer u 3amaunm uHpopmatuku. MCTOYHHMKH
WH(pOpPMATHKH.

Yro BxoauT B cucreMHoe obOecrneuenne? CoctaB cucteM mnporpamMmmupoBanus. CocTas
IPUKIIAHOTO IPOrPaMMHOI0 00eCIIeYeHusl.

Enununsl npeacraBieHuss u u3MmepeHus uHpopmanmu. OmnpeneneHue €IUHHIBI XpaHCHHS
nHpopmanuu. [TonsiTue hanaoBOM CTPYKTYPHI.

[Tonstue anropurma. [Ipusectu npumep aaropurma.
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OnpeneneHne CHUCTEMBI CUMCICHUS. AJJUTHBHBIE CUCTEMbl cuHcieHus. [lo3unroHHbIE
CUCTEMBI CUHCIICHUS U OCHOBaHUE NO3ULIMOHHON cUCTEMBI cuucieHus. [IpuBectu npumepsl.
ApxuTeKTypa nepcoHaIbLHOTO KOMIBIOTEPA.

[Tepudepuiinpie ycTpoiicTBa KOMITBIOTEPA.

OYHKIIUN ONEPALMOHHBIX CUCTEM.

Cy>xeOHBIE TPHIIOKEHUST OTIEPAIIMOHHON CHCTEMBI.

JlokanbHble BeIUMCIUTENbHBIE ceTu. OcobeHHocTH opranm3arnyu JIBC.

JlokanpHble BeruncauTenbHble cetu. Tononornn JIBC.

JlokanbHbIe BRIYUCIUTENbHBIE ceTH. CIIOCOOBI 00BEAMHEHHUS.

I'mo6anpHas ceth Internet. Cucrema agpecaruu B Internet.

Cmyx0sl Internet.

HckyccTBEHHBIN MHTEIIIEKT.

Knaccudukanus 3BM.

SA3BIKM IPOrpaMMHUPOBAHHS.

[Tpumenenre HHPOPMATUKU U KOMITBIOTEPHOM TEXHUKH.

banku u 6a3bl nanHbIx. [ToHsATHS KiII0Ya, JOMeHa. AIMUHHCTpATOp 0a3bl JaHHBIX.

Mopenu naHHBIX.

[Tousitue CYB/l. Haznauenue u oCHOBHBIE oniepanuu, BoinosiHsiembie CYB/I.

KoMmmbloTepHsle BHpPYCHI W TpHU3HaKd akTUBHOM (a3el  Bupyca. Krnaccudukanus
KOMITBIOTEPHBIX BUPYCOB.

Kommnbrorepusiii Bupyc. OCHOBHBIE HMCTOYHHUKH BHPYCOB M OCHOBHBIE paHHUE MPU3HAKU
3apa)K€HUs KOMIIbIOTEPA BUPYCOM.

Yro takoe STEALTH - Bupychl, nomumopdHsie, mudpyromuecs, KOMOWHHUPOBaHHbIC
BUPYCHI?

Tunbl aHTUBUPYCHBIX MPOTPAMM.



BapuanTsl 3a1aHuii 17151 CAMOCTOATENIbHOI PadoThI

BapuaHT N 9

3AJIAHME 1

1. HaGepuTte npeanoKeHHbIN TEKCT:

Cucmems! cYyucTiesus)

Cucrema cuucjeHus — Croco0 MPEeACTaBICHUS YUCET U COOTBETCTBYIOIIMM STOMY

crioco0y HaOOp MpaBUJl ACUCTBUHN HAJ YUCIaAMHU

an-l qn-l + an-2 qn-2 + . + al ql

3AJAHHUE 2

1. TlpencraBUTh YUCIIO B JECATUYHOUN PopMme:
101115
2. Kaxoe MUHMMAaJIbHOE OCHOBAHHUE MOYKET UMETH CUCTEMA CUHCIICHUS, €CJIU B HEM
3aImMcaHo umcio 2357
3. BrruncianuTs:

1010010000,+1101111011,;
2001g*125s;



BapvaHT Ne 2

3AJAHHME 1

Habepure npennokeHHBIN TEKCT:

CucteMbl CYUCIICHUS

1
1
CucremMa CUHCJIEHHS — 3TO COBOKYMNMHOCTb NpuemMoB u npasuil, no KOTOpPbIM :
Yucna 3anuncblBaldTCA U YNTAKO TCA :
1
1

B Heno3MIMOHHBIX CHCTEMAX B 1n03MIIOHHBIX CHCTEMAX CYUCICHUS
cuucieHusi Bec 1uopsl (T. €. TOT BEC KaKI0H U(PBI U3MEHSETCS B
BKJaJ, KOTOPBIH OHa BHOCHT B 3aBUCHMOCTH OT €€ MOJI0KEHHS
3HaYCHHUE YHCIIa) He 3aBHCHT OT ee (To3uIUK) B TIOCIIE0BATENILHOCTH U (DP,
MO3ULMH B 3aFCH YUCIIa N300paKaIOIMINX YHCIIO

3AJIAHMUE 2

1. IlpeacraBuTh JBOMYHOE YUCIIO B AECATUYHON (hopMe.
10101
2. Bo ckonbko pa3 ymensmutes yucio 1101,101; npu nepeHoce 3anaroit Ha 0AuH
3HAK BJIEBO?
3. Bpranciurs:

10011002-1101115;
1723g*15s;



BapuaHT Ne 3

3AJAHHME 1

Habepure npennokeHHbIN TEKCT:

CucreMsl CUACIECHUS

(ARG CHETEMD CUMEIENMS HENOILSIIeT
enenannenbipanalobneHnaleEoMnBHneNoN:

B n03HINOHHBIX CHCTEMAX CUHCIECHHS Hanpumep, B uncne 757,44

BEC KOKI0M U(PPHI U3MEHAETCA B repBasi CEMepKa 0O3HA4aeT 7 COTEH,
3aBHCHUMOCTH OT €€ IOJIO0KCHUA BTOpasi — 7 €IWHHIIL, a TPEThs — 7
(Tmo3uIIMK) B TTOCJIEIOBATEILHOCTH UMD, JIECSATHIX JTOJICH €TUHUIIBI.

U300paKaloINX YUCIIO

3AJAHUE 2

1. TlpencraBuTh YMCIIO B IECATUYHOMN opMme.

10115
3ammcath uncio 3946 ¢ mOMOIIEI0 PUMCKHX TTADD.
3. Beramciuts:

10101001,-1011111,;
6328*1418;-

N



BapuvuaHT Ne 4

3AJTAHME 1
3anoHUTh TaOJIHUILY:
v PaspapHoCTb o
5 - @
2 uHTtepcemca c g .
Mogens Takrosas E CUCTEeMHOM I
yacrora -
npoueccopa ? & wuHouM s B
wra |2 ¥
paHHbIEe | apgpec 2
Pentium 66 - 300 64 32 32 4 roamr
Pentium-II 200-400 64 32 32 4 roamr
Pentium-Il1l |300-800 64 32 32 4 reamr
Pentium-1VvV [4800 128 64 64 32 réamr
3AJTAHME 2

1. TlpenacTaBUTh YKCIIO B IECITUIHOU (opMe.
0) 10234
2. Kakoe MUHMMaJILHOE OCHOBaHHME MOYKET UMETh CUCTEMA CUMCIICHHUS, €CJIU B
HeH 3amucaHo yuciao 3337
3. Brramcaurs:
111011110,+1011011110;
3478*1258;



BapuaHT Ne &

3AJAHHME 1

OdopmuTe TEKCTOBBIN TOKYMEHT

C?EI{H?EHI/I{ OJIQBA

MQZSn + 4HCI| > 2MgC|2 + SnH4
3AJIAHMUE 2

1. TlpencraBuTh YMCIIO B NECATUYHOMN opMme.
111115
2. Bo ckoiBpKO pa3 yBenmuuuTcs 9ucio 658,159 mpu nepeHoce 3amsToi Ha OUH
3HaK BIPaBO?
3. Bbrunciurs:
1101111100,-100111115;
5165445,



Bap

aHT Ne 6

3AJIAHME 1

Co3znath O1aHK «BpeMeHHBIH MPOIyCK».

BPEMEHHBIU ITPOITYCK Ne BPEMEHHBIU ITPOITYCK Ne
dammnus Dammnus
Nms s
OtuecTBO OtuecTBO
Opranuzanus Opranuzanus
JlomkHOCTh HomxHocTh
Bergan «_ » 2001 r. Beigan « » 2001 r.
JlelicTBUTENEH 10 «__ » 2001 r. JelcTBuTenen 1o «__ » 2001 r.
HavansHuk bropo npomyckos HavansHuk bropo npomyckos
3ATIAHUE 2
1. TlpencraBuTh YMCIIO B NECATUYHOMN opMme.
1010g
2. 3amucath 4uciio 5559 ¢ moMoIbo pUMCKUX Uudp.
3. BblYnciuTh:

10110010,-10111115;
714g*133g;




BapuaHT Ne 7

HaGepuTe npeioKeHHbIN TEKCT:

3AJAHHME 1

Kalk Yyermpoer KoOMImbrommeD 7

DOYyHKIUUA NAMSATH:

e mnpuéMm wuHPoOpMANUU U3
YCTPOMCTB;
e 3allOMHHAHHe MH(OPMAIUMN;

DyHKIUU NpoIeccopa:

JPYTHX .

e BblJda4a I/IH(l)OpMaIII/II/I o 3arpocy B

JIpyrue yCTpocTBa MalluHbI.

3AJIAHME 2

1. IlpencraBUTh YKCIIO B IECATUUHON dopMme.

1011s

00padoTKa JaHHBIX MO 3aJaHHON
nporpamMmme nyTemM BBIIIOJTHCHHS
apuhMeTHUIECKIX u JIOTHYECKUX
Onepanuii;

porpaMMHOE  yIipaBjeHue paboToit
YCTPOMCTB KOMITBIOTEPA.

2. Kakoe MUHHUMaJIbHOE OCHOBAaHHE MOXKET MMETh CHCTEMa CUHCJICHUSA, €CJIU B

HEH 3armMcano yucio 39217
3. BbIUUCIUTH:

11110101,-1101111y;
3128*438;-



BapuvaHT Ne

3AJIAHUE 1
HaneuaTats (hOpMyJIbL:
$in20 — /30520 + 40520 ++/3c0s510.
sin 20
3—-4cos2a +cosda
3+4c0s2a +cosda
3AJIAHUE 2

1. IlpencraBUTh YKCIIO B IECATUUHON dopMme.
11016

2. Bo ckonbKko pa3 yMEHbBIIUTCS YUCI0 534g MpH MepeHoce 3ansiTol Ha OJUMH 3HAK
BJICBO?

3. Brruncauts:
11348 - 2318;
10101,*11010;



BapuaHT Ne 9

3AJAHHME 1

. Hanucatb 06baBneHME

%( Y\ Pa3roBopHbIi A3bIK M MUCbMO 36
NHanBuayanbHO U B rpynnax /
T e OnbIT paboTbl
e AnpobupoBaHHas meToauMKa %

®123-45-67

3AJJAHUE 2

1. TlpencraBuTh YMCIIO B NECATUYHOMN opMme.
17615

2. 3ammcath uncio 4679 ¢ TOMOIIBI0 PUMCKHX ITADD.

3. 242g+1153g;
1001010,*1101111;



sapuarT Ne 10
3A/TAHME 1
HaGepute nmpenioKeHHbIN TEKCT:

KOMAHJIUPOBOYHOE YAOCTOBEPEHHE Ne
Tos.

(pammuust, uMs1, OTUECTBO)

(IOIDKHOCTD, MECTO PabOTHI)
KOMaHIUPYETCA B

(TIyHKT Ha3HAYCHUS)

(HanMeHOBaHHE 00bEIUHEHHS, IPESANPUSITHS, YIPEIKICHNS, OPTaHU3AIHIN )
JJIA

(11eb KOMaHMPOBKH)
Ha JHEH (He cunTas BpEMEHU NPOXO0KIEHUS IYTH).

JIeliCTBUTENBHO 0 MPEABABICHUIO ITACTIOPTA.

M.IL PykoBogurens

(moamnucek)

« » 20 T.

3AJIAHME 2

1. TlpencraBUTh YKCIIO B IECATUYHOMN opMme.
0101,
2. Kakoe MUHMMaIbHOE OCHOBAaHUE MOKET UMETh CHCTEMa CUUCIICHHS, €CITU B HEH
3alMCcaHo yucio 7287
3. 1010010100,-111111115;
1575*101;

ITostHOCTBI0 Bech METOANYECKHI MaTepHAaJ N0 00ece4eHHI0 CAMOCTOAATEIbLHOMH padoThI
crynentoB mpusoaurcs B YMK V]I - http://dist-edu.nosu.ru/course/view.php?id=447



http://dist-edu.nosu.ru/course/view.php?id=447

Jluteparypa
a) OCHOBHas1 JIUTepaTrypa:

1.  Maxaposa H. B., Boakos B. b. ndopmaruka mist By3oB. — CIIb. ITutep. 2011.-576 c.: n.

a)  http://dist-edu.nosu.ru/course/view.php?id=447

b)  http://www.arhibook.ru/descriptions/41174/informatika-uchebnik-dlja-vuzov.html

2. Maxkaposa H. B. Unpopmatuka. [IpakTuKyM 1o TEXHOJIOTHH pabOThl Ha KOMIbIOTEpe. — M.:
®uHaHchl ¥ cratucThka. 2005.-256 c.: wi.
http://booksee.org/a/%D0%9F%D0%BE%D0%B4%20%D1%80%D0%B5%D0%B4.%20%
D0%9D.%20%D0%92.%20%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D
0%B2%D0%BE%D0%B9

3. Hemyosa T.U., Hazaposa IO.B. Tlpaktukym mo uH(opmatuke. ba3oBasi kKommbroTepHas
noarotoska, M., ®opym-Uudpa- 2011-320 c.
http://xn--90aiguyb.com/news/knigi/125237-2011-4-24-25237.html

4. J[3anacosa HU. T. Kypc nexuuii mo unpopmatuke. Yuebnoe mocodue. I'VII «OJIMMIIy,
Bnammkaskas, 2009.-200 c.
http://dist-edu.nosu.ru/course/view.php?id=447

0) Oononnumenvhan 1umepamypa

o

Cumonosuy C.B. Undopmartuka. YueOnuk s By3oB. — CIIb. TTurep. 2-e u3g. 2005 .— 640c.

Ocmpetixosckuti B.A. Undpopmaruka. Yue6Hoe mocooue. M3xa. Beicmas mkomna. 2009.-511c.

7. Onughep B.I., Onughep H. A. KommprotepHbie cetu. OOmMe BOMPOCHl. YUeOHUK AJS BY30B. —

CIIb. ITutep. 3-e u3a.-2009, 960 c.

Cmenanos A. H. lnpopmatuka. Yuebuuk ais By3oB. CIIb. [Turep. 5-e uza., 2008, -768 c.

9.  Ocmperixosckuii B.A. JlabopaTopHbIi TpakTHKyM 110 nHPopMaTuke. YueOHoe mocodue. 2006.-
376c.

10. Onugep B.I'., Onughep H.A., KommprorepHbie ceTu: [IpUHIUIIBI TEXHOJOTHH, TPOTOKOJIBI;

yuebHoe nocobue.- 3-e u3z. — CIIb.: [Tutep, 2006

S

©

B) UHTEpHeET-pecypchl

ObecnieueH AOCTYN K COBPEMEHHBIM IpodecCHOHATBHBIM 0a3aM JaHHBIX, HH()OPMAIIMOHHBIM
CIIPaBOYHBIM U TTOMCKOBBIM cucteMaM (oubmnorexka COI'Y):
- bubnmoteke e-library,
- 3JIEKTPOHHOM Oubamoreke auccepranuii PI'B,
- yHUBEpCHTETCKOM Oubmnoreke online;
coOcTBeHHBIM OuOIHOrpadnuecKkuM 0a3am JTaHHBIX:
- QIIEKTPOHHOMY KaTaJory,
- 3JICKTPOHHOM KapTOTEKE Tra3eTHO-)KYPHAIbHBIX CTaTEH,
- QIIEKTPOHHOU KapTOTEKe aBTOpe(epaToB AUCCEPTALMM U AUCCEPTALHHA.

Pexomenayembie UHTEpHET-aIpeca:
bubnmoreka yueOnsix Kypcos Microsoft
http://www.microsoft.com/Rus/Msdnaa/Curricula/

BupTyanbHbIil KOMIIBIOTEPHBIA MY3€i
http://www.computer-museum.ru

I'azera «MHpopmatuka» M3narensckoro noma «llepBoe ceHTAOps»
http://inf.1september.ru

Junaktuueckrue MaTepuaibl 1o HHGOPMATHKE U MaTeMaTUKeE
http://comp-science.narod.ru



http://dist-edu.nosu.ru/course/view.php?id=447
http://www.arhibook.ru/descriptions/41174/informatika-uchebnik-dlja-vuzov.html
http://booksee.org/g/%D0%9F%D0%BE%D0%B4%20%D1%80%D0%B5%D0%B4.%20%D0%9D.%20%D0%92.%20%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%BE%D0%B9
http://booksee.org/g/%D0%9F%D0%BE%D0%B4%20%D1%80%D0%B5%D0%B4.%20%D0%9D.%20%D0%92.%20%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%BE%D0%B9
http://booksee.org/g/%D0%9F%D0%BE%D0%B4%20%D1%80%D0%B5%D0%B4.%20%D0%9D.%20%D0%92.%20%D0%9C%D0%B0%D0%BA%D0%B0%D1%80%D0%BE%D0%B2%D0%BE%D0%B9
http://%D0%B1%D0%B5%D0%B7%D1%81%D0%BC%D1%81.com/news/knigi/125237-2011-4-24-25237.html
http://dist-edu.nosu.ru/course/view.php?id=447
http://www.microsoft.com/Rus/Msdnaa/Curricula/
http://www.computer-museum.ru/
http://inf.1september.ru/
http://comp-science.narod.ru/

WutepHer-ynuBepcuteT nHpopMaoHHbx Texnonoruit (MHTYUT .py)

http://www.intuit.ru

OTKpBITI)Ie CUCTEMBI: U3JaHUS 110 I/IH(l)OpMaHI/IOHHBIM TEXHOJIOTUAM

http://www.0osp.ru

IlepBble maru: ypoku nporpaMMUpPOBAHUS
http://www.firststeps.ru

Poccuiickas mHTepHeT-1IKOoIa HHPOPMATUKH U TPOTPaMMHUPOBAHUS

http://ips.ifmo.ru

Tectsl o uHGOpPMaTHKE U MHYOPMAITMOHHBIM TEXHOJIOTHSIM
http://www.junior.ru/wwwexam/

F) MeToaundyecKkue YKazaHusd MO MOATroTOBKE K CECMUHAPCKHUM M NPAKTUYCCKHM 3aHATUAM.

enssmMu mpoBeaeHUS Ta00PATOPHBIX PAOOT SBIISIOTCS:

YCTAHOBJICHHE CBSI3€il TEOpUU C MPAaKTUKOH B (popMe SKCIEPUMEHTAIHLHOTO
MOJTBEPKACHUS MTOJI0KEHUH TEOpHUH;

o0y4YeHHe CTYICHTOB YMEHHUIO aHAJIM3UPOBATH MOJy4YEHHBIE PE3yIbTaThI,
KOHTPOJIb CAMOCTOSITEIIbHON pabOTHI CTYIEHTOB IO OCBOSHHIO KYpCa;

o0y4yeHHe HaBbIKaM NMPOQeCcCHOHATBHOMN 1eATEIIbHOCTH

[lenn maGopaTOpHOro MpaKkTUKyMa JOCTHTAIOTCS HAUTY4IIUM 0Opa3oM B TOM cllydae, €clid
BBIIIOJIHEHUIO OKCIEPUMEHTa MPEIIIECTBYET OINpe/eiCHHAas MOATOTOBUTENbHAS BHEAYIUTOPHAs
pabora. IlosTomy mnpemnonaBaTenb 00s3aH TOBECTH OO BCEX CTYAEGHTOB TIpaduK BBHITOIHEHHS
a0opaTOpHBIX paboT ¢ TeM, 4YTOOBl OHM MOTJIM 3aHUMAThCS IIEJICHANPABICHHOW JOMAIIHEH

HOATOTOBKOM.

[Tepen HaYaIOM OYEPETHOTO 3aHATHS MPENOAABATEIb JODKEH yJOCTOBEPUTHCS B TOTOBHOCTH
CTY/ICHTOB K BBIIIOJHEHHIO J1A00OPaTOPHOM pPabOTHl MyTeM KOPOTKOTO cOoOeceOoBaHUS U INPOBEPKHU
HAJIMYUS Y CTYACHTOB 3aTOTOBJICHHBIX IPOTOKOJIOB POBECHUS paOOTHI.

IInan naGopaTopHbIX 3aHATHH

Ne Koanue
Jaboparto HaumeHnoBaHue J1a0OPATOPHBIX 3aHATHIA. CTBO
PHOI. 4acoB.
2 cemecTp.
1 OC Windows. Hactpoiika pabodero croJa. 2
2 OC Windows. ITporpamma ITpoBogHHK. 2
3 Co3nanue U peJaKTHpOBaHKHE TOKYMEHTOB B TEKCTOBOM penakrope Wordpad. 2
4 OC Windows. O6cnyXKHBaHHE IUCKOB. 2
5 OC Windows. ApxuBanus ¢aitios 2
6 OC Windows. Hacrpoiika 1 aganTanusi KOMIObIOTEpA. 2
7 OC Windows. I'padudeckre peaakToOpsbI. 2
8 MS Word. Co3ganue u penakTHpoBaHHE JOKYMEHTOB. 2



http://www.intuit.ru/
http://www.osp.ru/
http://www.firststeps.ru/
http://ips.ifmo.ru/
http://www.junior.ru/wwwexam/

9 MS Word. Co3nanue u peiakTupOBaHUE JTOKYMEHTOB. 2
10 TaOynupoBaHue TEKCTOBON MH(GOPMAITHH. 2
11 Bcragka cnieticumBosios B Word. 2
12 Co3nanne u hopmarupoBanue 6nankos B Word. 2
13 Cosmanne u popmatupoBanue Tabnui B Word. 2
14 Cosnanue BioxeHHbIX Tabmun B Word. 2
15 Co3znanue mabI0HOB JOKYMEHTOB. 2
16 OcHoBHbIe TiprueMbl paboTsl B Microsoft Excel. 2
17 OcHoBHbIe ipueMbl padoTsl B Microsoft Excel. 2
18 Hacrpoiika HOBO#1 pabodeil KHUTH 2
19 Co3nanue ¥ 3arnoyHeHne TabauIbl TOCTOSHHBIMHI JaHHBIMH U (POpMYIIaMu 4
20 [TocTpoenue quarpamm. 2
21 PenaktupoBanne u popmMaTupoBaHuE AUATPAMM. 2
22 CrpyKTynpoBaHue TabIuI. 4
23 Co3nmanue oqHoTa0IMYHON 0a3bl JaHHBIX. 2
24 dopmupoBaHue 3aIIPOCOB U OTYETOB. 2
25 Coznanne GopM 1 OTUETOB. 2

BCEI'O 50

Conep:xxanue Jad0paTOpHBIX padoT

JlaGopaTopHnas padora mo Teme: «Co3aanne U peIakTupoBaHue J0KkyMeHToB B MS Word»
IIpakTuueckue 3aganus
3ananme 1. Ilo3HakOMbTECh C OCHOBHBIMH HACTPOMKAMU JIOKYMEHTAa W TEXHOJOTHEH €ero
COXpaHEeHHs B cpejie TeKCToBoro mpoueccopa Word. JIist 5Toro BBIIOIHUTE CIETYIOUIHE ACHCTBUS:
3arpy3ute TeKCTOBBIHN mporeccop Word.
YcTaHoBUTE PEKUM OCTPAHUYHOTO OTOOpaKEHUS JOKYMEHTA Ha SKpaHe.
3agaiiTe OCHOBHBIE ITapaMeTphl (TUI U pa3Mep mpudTa, cnocod BHIpAaBHUBAHUS TEKCTa), KOTOPHIE
OyAyT ycTaHaBIMBATHCS MO YMOIYAHUIO MTPH BBOJIE TEKCTA.
HaGepure TekcT, oToOpaskeHHBIN Ha puc. 2.1, pa3duBas ero npu BBoje Ha a03allbl, HAKUMas KJIABULTY
<Enter>.
CoxpaHuTe HaOpaHHBIN TEKCT B aiiie ¢ uMeHeM Q0bse1enue.dOC B Balliel marke.



3aKpoiTe TOKYMEHT.
Brritaere u3 cpesibl TEKCTOBOTO MpoIeccopa.

Veamaemerf ctvaenT H aduTvpuenT MITY ma M A [lomoxosa!

Mzsl rOTOEHM CHEUMATHCTOB, KOTOPBIE HMEHT BBICOKHH CIOpOC Ha
COBpPEMEHHOM PHIHKe Tpvia. Hamm npenogapaTens — CHEMHATHCTHEl BRICIIETO
knacca. CryvaeHTsl ¢akyaeTeTa HMEHT BO3MOKHOCTE [IOJIVIHTE CaMEIe
COBPEMEHHEIE H NPECTHAHBIE CHEUHAIBHOCTH B OOIACTH H200pazHTEIBHOTO
HCEVCCTEA M NOPHETATHEE Texumomoruii. IlIupoxwil coexTp CcHOenHamTH2aIimi
MO3B0NAeT BHIIVCKHHEAM $akyiIsTeTa pPeaTHI0BLRIBATE CeDA B  PaxIHIHEIX
cipepax npodeccHOHATEHOH IeATEIEHOCTH.

IlomMuuTe, 9T0 KakMxX OBl BRI B3[IA00E HE NPHISPAHBATIHCE,
IeHHTE BaC OVIVT He 2a HHX, a 33 HCTHHHVEO OOpas0BaHHOCTE H
npodeCCHOHAIHIM.

Tenedon opuémmoii xomuccnn: 376-16-68.

Puc 2.1. Texcr zaganna 1

TEXHOJIOT'HA BBITIOJIHEHUHA 3A/TAHUA
1. Boiigure B cpeay TekctoBoro npoieccopa Word, Bocrosib30BaBIIMCh OJHUM U3 H3BECTHBIX
cioco0oB. Hanmpumep, uepes I''tapHoe meH1o. Jls 3Toro:
= menkHuTe no kHonke Ilyck;
= BpiOcpuTe B «[MaBHOM MeHIO» kKomaHay [Bce mporpammsi]/[Microsoft Office
Word];
" Ha JKpaHe MOSBUTCS HHTepdenc cpemsl TeKcToBoro mpoieccopa Word ¢ HOBbIM
JIOKYMEHTOM.
2. YCTaHOBUTE pPEXHUM OTOOpaKEHHS TEKCTa Ha OJKpaHe, BBIIIOJHUB KOMaHIY
[Bun]/[PazmeTka cTpaHuIbI].
3. BolmonHuTe MUHUMAaIbHO HEOOXOJIMMbIE HACTPOUKH JOKyMeHTa. [[ist 3Toro Ha maHenu
dopMaTHpOBaHHE:
® [IEJKHUTE 110 KHOMKE BhlpaBHUBaHUA TekcTa [lo mupune;
e ycTaHOBUTE pazMep mpudTta «12»;
e ycranosute Tum mpudra «Times New Romany.
4, Habepute Tekct, oTpaxeHHbli Ha puc. 2.1. [Ipm Habope He WCHpaBISAHUTE TOMYIICHHBIC
omnOku. [[nst mepexona Kk HOBoMy ab3ally HaxuMaiite kinaBuiry <Enter>. J{ns npoBepku Haauyus
ab3ameB HAXXKMHUTE Ha IpaBoOi cTopoHe maHean CTaHaapTHasi KHONIKY co 3HakoM 9. Bel yBunure B
KOHIIe Ka)K10T0 ab3ara 3Hak .
J{ns OTMEHBI TOBTOPHO HAXKMHUTE KHOIIKY CO 3HAKOM 9.
5. Coxpanute HaOpaHHBId TeKCT B (aiie Obwsasnenue.doC. [yt 3TOro BBITOIHHUTE CIEAYIOIIYIO
MOCJIEIOBATEIbHOCTh OTlEepaIuii:
BhINMOJIHUTE KoMaH 1y [@aii]/[CoxpaHuTh KaK];
OTKpOMTE Ballly Marnky;
HabepuTe B HIDKHEH 4acTu AMAIOroBoro okHa B ctpoke Umsa daiina - Obvasienue, 1o yMOTUAHUIO
ycranosiieH Tun (daiina Joxkymenm Word;
HaKMHUTE KHONKY [COXpaHHUTB).
6. 3akpoiiTe CO3aHHbII JOKYMEHT C TEKCTOM, BBITOJHUB KoMaHay [Daiin]/[3akpbITs).
Beritnute nz Word, Beimosaus komanny [@aiii]/[Beixon].

3aganue 2. BBINOJTHUTE OCHOBHBIE ONEPALMU 110 PEAAKTUPOBAHHUIO TEKCTOBBIX ToKymMeHToB Word,
BOCIIOJIb30BAaBIIIKMCh paHEe CO3MaHHBIM TeKcToM (puc.2.1.) u3 daiina Obwvserenue.doc. B atom Tekcre
MPOBEANTE PEIAKTUPOBAHUE, BAPHAHTHI KOTOPOTo OyayT MpHUBEIEHBI HIDKE. J{J1s 3TOTr0:



Ortkpotite ¢aitn O6bsBiaeHue.doc.

OcBoiiTe pa3inuuHble CIIOCOOBI BbIIEICHUS (parMEeHTOB TEKCTA.

CkonmpyiiTe ab3aIipl ¢ MOMOIIbI0 KOHTEKCTHOT'O MEHIO.

VY nanute xonuio ad3aia ¢ TOMOIIbIO MEHIO MPUIIOKEHHUSL.

[IponenaiitTe psx caMOCTOATENBbHBIX YNPAKHEHUH MO KOMUPOBAHUIO M IEPECTaHOBKE a03alleB,
MpeIoKeHul B ab3alax, cJoB B MPEAJIOKEHUIX, OYKB B CIIOBAaX.

Ocy1ecTBUTE MOUCK B TEKCTE OJJHOKOPEHHBIX CJIOB, HAIIPUMEP C KOPHEM HCYPHAIL.

OcyI1iecTBUTE MOUCK B TEKCTE CJIOB, HAUMHAIOIINXCS C OJMHAKOBOW OYKBBI, Harpumep ¢ M.
CkonmpyiiTe Bech TEKCT 3a/laHUs M UCIPABbTE B HEM 0OpallleHue K OJHOMY YeIIOBEKY — « Yeaoicaemuiil
cmyoenm u abumypuenmy».

3aMeHHTE CIIOBO 8ac Ha Bac B KOIMM TEKCTA.

Co3zmaiite 1 UCTIONB3YHTE B JAIBHEHIIIEM JIEMEHT aBTO3aMEHBI TEKCTA IIPH Habope, HampuMep HOMEp
tenepona 376-16-68.

[TpoBepsTe opdorpaduro TekcTa, UCIOIB3YsT OCHOBHOM CIIOBAPh.

VY anure co3aaHHYIO KOIUIO.

Coxpanurte (aiia mox umenem Oowssnenue 2.doc.

TEXHOJIOT'HA BBITIOJTHEHHUA 3A/IAHUHA

1 Ortxkpoiite nokymeHT Obwssnenue.doc komannoi [@aia]/[OTKPHITSH].

2. OrpaboraiiTe pa3iaU4HBIE CIIOCOOBI BBIACICHHUS (PParMEHTOB TEKCTa: OTAEIbHBIX
CJIOB, CHMBOJIOB, CTPOK TEKCTa, TPYIIBI CTPOK TEKCTa, a03alla, BOCIOIH30BABIINCH TEXHOJIOTHEH,
ONMCAHHOM BBIIIIE.

3. CxommpyiTe mepBblii a03all B KOHEL TEKCTa NpPHUIJIAIICHUS, HUCIONb3ys Oydep
obmena. Jlis storo:

BBIIEIUTE a03all;
® yCTAaHOBUTE KYypPCOpP MBILIN HA BbIACIEHHOM (pparMeHre,
" IIETKHUTE TPaBON KHOKOW MBIIIM W B TOSBHUBIIEMCS MEHIO BBIOEPHTE KOMaHIY
[KomupoBats];
"  YCTAaHOBHUTE KYpCOp MBIIIM B KOHEI| JOKYMEHTA, IIEIKHUTE MPaBOi KIABUIICH U B
MOSIBUBIIIEMCS MEHIO BBIOEpUTE KOMaH1y [BeTaBUTB).
4. VY panure konuio ab3ara, BOCIOIb30BaBIINChH KOMaHaMu MeHI0. J[J1st aToro:
= BpIeIUTE a03all;
= ggeute komanay [[IpaBka]/[Beipe3aTs).

5. Ilpopenaiite psAx CcaMOCTOATENBHBIX YHPAXXHEHUHW IO KONUPOBAHUIO U
NepecTaHOBKe a03arleB, MPEIJIOKCHHUH B ab3a1iax, CJIOB B IPEIJIOKEHHIX, OYKB B CIIOBax.

6. BrbInonHuTE MOUCK B TEKCTE CIOB C KOPHEM creyudnbHocms. s 3Toro:

» ppmoanuTe kKomanay [[Ipaska)/[HaiiTu];

"  HaXMHTE Ha KHONKY <bOIIbIe> B IMAaTOTOBOM OKHE JIJIsl IOJTHOTO €0 OTOOpaXKEeHHUS;
= ycraHoBute napametp Hanpasiaenue: Bezoe;
®  BBEIUTE CIIOBO JCYPHA B CTPOKY BBO/IA;

= gaxuMmaiite kHonky HaiTm masnee, moka He HailjieTe BCE BKJIIOYEHHS 3TOr0O CJIOBa B
TEKCTE.

7.  Beemute B cmpoky 66oda <(M), mpu BBHINOJHEHUU 3aJaHUS IO IOMCKY CJIOB,
HauMHAIOIUXCS ¢ OykBbI M, ycTtaHoBUTE (praxku Yuumwsieams pecucmp u Iloocmanoeounsle
3HaKU, OCTAJILHOE KaK B II. 9.

8. Crhenaiite KomMiO TEKCTa 3aJaHWsl M UCHPaBbTe B HEM oOOpamieHue K OJHOMY
YeJIOBeKY — « Yeaosicaemvlil cmyoenm u abumypuenmny.

9. Bommosnnute komannay [IIpaBkal/[3amenutn] u B muanoroBoM okHe Haiitm u
3aMeHHMThb BBEIWUTE CIEAYIOUINE MapaMeTphl Uil 3aMEHBI OJJHOTO CIIOBa Ha JPYroe: B CTPOKE
HajiTi ci10BO 6ac, B cTpoke 3aMeHUTh Ha clioBO Bac, HanpaBienue - BHu3, ycraHOBUTE
¢G1axxoK YUUTHIBATH PErucTp.



10. Co3spaiiTe 3IeMEHT aBTO3aMEHBI U UCTIOJB3YHTE €ro Mpu HAObOpe M peIaKTHPOBAHUH
TekcTa. s aToro:
"  BBICTHUTE 000 (PparMeHT Tekcra,
» ppmoaHuTe komauay [CepBuc]/[ABTo3amena]. B nuanoroBom OKHE B MpaBOW CTPOKE
Oyner ortoOpa)keH BBIICICHHBIM (parMeHT - HOMep Tenedona. B neBoil cTpoke
Ha0epuTe YCIOBHOE o00OO3HaueHue, Hampumep 17, W HaxMuTe KHOMKY JloGaBMTH,
3aKpoiTe OKHO, HaxkaB KHOMKY OK;
"  YCTAHOBUTE Kypcop B Jro0oe Mecto u Habepute Ti, HaxaB kimaBumy <Enter> waum
<IIpoGesr>, Bbl yBUANTE €€ paclIMPpPOBKY B BUe HOMEpa TenedoHa.
11 [IpoBepbTe opdorpaduro, HCTIOIB3YysT OCHOBHON BCTPOCHHBIN CI0Bapb. [ 3TOr0:

" yCTAaHOBHUTE KYpCOp B HAYAJIO TEKCTA;

= gpiosiHuTe Komanay [Cepsuc]/[IIpaBonucanmne];

® [IpY OTCYTCTBHHM OIIMOOK Oy/ET BBIAAHO COOOIIEHHE 00 OKOHYaHUU TIPOBEPKU

® [IPaBOMKCAHMS, TTPU TIOJJO3PEHUH Ha OMIMOKY OYET BBIICIIEHO COOTBETCTBYIOIIIEE

" CJIOBO, KOTOPOE BBl CMOXKETE OTPEIAKTUPOBATh, UCIIONB3Ysl KHOIIKU JHAIOTOBOTO OKHA.
12. VYnpanute co3ganHyo Konuto. [lyist aToro:

= BLIAEIUTE a03all;

= HaxmuTe KinaBumry <Del>.
Coxpanurte daitn nog umenem Obwssnenue 2.00C , BBITIOIHUB JCHCTBHS, aHAJOTHYHBIE OITUCAHHBIM B
. 5 3aganus 1.

JlabopatopHast pabora 1o teme: «@P@opmMaTupoBaHue 10KymenToB B MS Word»

Llens paboter: HayunTbest popMaTHpOBaTh JOKYMEHTHI B TEKCTOBOM mporieccope MS Word.
[IpakTrueckue 3agaHus

3ananue 1. [IpoBenure popmaTupoBaHue TEKCTa, OTOOpaXKEHHOro Ha puc. 2.1, Tak, yTOObI
nomydmics obpasen, npuBeAeHHBIM Ha puc. 3.3. CraHgapTHble omnepanuu  (GopMaTHpOBaHUS
BBITOJIHANWTE C TIOMOIIBI0 MEHIO (B KOMAaHJHOM PEXHUME) WIHM C MOMOIIbIO MaHeIH MHCTPYMEHTOB B
clIeyIolel mocae0BaTeIbHOCTH:

Ortkpoiite co3nanubiii B padote Ne 2 (3aganue 2) nokymeHT O6wvsenenue 2.doc.

Odopmute B TekcTe oOpaimieHne «YBakaemble CTyIeHTHI W adutypueHTsl MI'OITY um. M.A.
[omoxoBa!» momykUpHBIM HMIPU(TOM pasMepoM 16 NT. pa3psIKEHHBIM HHTEPBAIOM, U3MEHHTE
CTpOYHBIE OYKBBI Ha IPOIMUCHBIE.

OtueHTpupyiiTe JaHHOE OOpalleHHE.

OdopmuTte dhparMeHT TEKCTa C yKazaHUeM TelieoHa MOy KUPHBIM KypCHBOM pazMepom 12 mT.
3aKIII0YNTE BECh TEKCT B PAMKY U clienanTe QoH.

CoxpaHute TOKyMeHT B (haiiie ¢ umeHem Obwssnenue3.doc.



YBAWAEMBIE CTYIEHTEL 1 ABHMTYPHEHTEL
MITY MM MA TTOITOXOBA!

MEI rOTOBHM CHENHATHCTOE, KOTOPBIE HMEHOT BLICOKHH CIPOC HA COBPEMEHHOM
pEIHKe Tpvaa. Hamm mnpenojapaTens — CHENHANHCTEL BRICmEro Kmacca. CTvaeHTHI
bakyIsTeTa HMET BO3MOKHOCTE [OIVIHTE CAMBIE COBPEMEHHEIE H IPeCTHXKHEIE
CHENHATEHOCTH B OOMACTH H200pasHTEIBHOTO HCKVCCTEAZ H NPHEIATHEIX TEXHOIOTHEH.
Hlupoxui coekTp CHENHANHIALHE HOE0MAeT BEINVCKHHKAM (DaKvIsTeTa PeaIH20BLIEATE
cedd B pazmugHElX cdepax mpodeccHoHATEHON JedTeTRHOCTH.

ITomuHTe, 9T0 KAKHX OBI BEI B3[MIAJ0E HE NPHISPEHEBANNCE, IEHHTE BAC OVIVT HE
23 HHX, 2 32 HCTHHHVIO 00paz0BaHHOCTE H NpodecCHOHATHIM.

Tenedon npuémuoil kxonmccun: 376-16-68.

Puc.3.3 Texer x 2aganmmo |

TEXHOJIOI'MA BBIIIOJIHEHUA 3AJAHUA

1 Otkpoiite nokyMeHT O6wbsigienue 2.doC komanoi [Paiin]/[OTKpBITH].

2.  Odopmure B TekcTe oOpamieHne «YBakaeMmble CTYIAEHTH U adutypueHTtsl MI'OITY
uM. M. A.IllonoxoBa pazmMepom 16 NT. pa3psKEHHBIM UHTEPBAJIOM, U3MEHUTE CTPOUYHBIE OYKBBI
Ha MPOIMUCHBIE, B KOMaHJHOM pexume. [t aToro npojenaite cienyromiee:

° BBIIENIUTE a03all;

o BeIOJIHUTE KoMmaHAy [@opmat]/[Ilpudt], ycraHoBuTe B AMAIOrOBOM OKHE
«Mpudr» napamerpsr: Llpugpm: Times New Roman,; Hauepmanue: nonyscuprnoiii; Pazmep:
16 nm.; Tlo ocTanpbHBIM MapaMeTpam: (PJIAKKOB M yKa3aHWUW HET; YCTAHOBUTE B THAJIOTOBOM
okHe MHTepBan mapametpsl: Macwma6: 100%,; Humepean: paspesicenuviti Ha: 6 nm.;
Cmewenue: nem, Keprnune: nasxcka nem u Haxxmute KHONIKY <OK>.

o BhINMOJIHUTE KoMau1y [@opmat]/[Peructp];

e  BKJIIOYMTE KHONKY Bee mponucHbie n Haxkmute KHONKY <OK>.
3. Pacnonoxute ab3an, opopmiaeHHbIH MpudTOM B 1. 2, CHMMETPHYHO OTHOCHTEIHHO LIEHTPA
C OTCTYIaMH CBEpXY M cHu3y. J{is storo:

o YCTaHOBHTE Kypcop B ab3a1le, MIEIKHYB B HEM MBIIIBIO;

) BBINMOJIHUTE KoMaH1y [@opmaT]/[Ad3an];

o B JAMAIOroBOM OKHEe OTCTynbl W HHTEpPBaJbl YCTAaHOBUTE IapaMeTphI:

BripaBHuBaHue: 1o ueHTpy; OTCTynbl: cieBa u crpasa - 0; MHTepBan: nepex - 6 n0t.; mocie -
12 nr.; YpoBensb: ocHOBHOW TekcT; IlepBas cTpoka: HeT; MEXKCTpPOUHBIA HWHTEpPBAI:
MIOJIYTOPHBIN M HaKMUTE KHONKY <OK>.
4, BreimonHuTe cieayroniyro MnociaeAoBaTeNbHOCTh NEUCTBUIM 11 pOpMAaTHPOBAHUS TEKCTa C
yKa3zaHueM HoMepa TenedoHa:

o BBIJIETIUTE YKa3aHHBIN ()parMeHT TEKCTa,

° HAJIOXKUTE WPUQT, MEIKHYB JIEBOW KHOIKOW MBI Ha KHOMKAaX HauepTaHus mpuQTa
K u K nanenu uactpymMmeHTOB @OpMaTHpPOBaHHKeE;

. ycTaHOBUTE pasMmep mpudra 12 nr., METKHYB JIEBOW KHOMKOW MBIIIA HAa KHOIKE
<Pa3mep mpudTa> 1 BbIOpaB U3 CIIUCKA HY)KHBIH pa3mep;

° BBIPOBHSITE TEKCT BBIIEJIEHHOTO (hparMeHTa TEKCTa IO JIEBOMY Kpalo, Ha’KaB KHOTIKY
<IIo 1eBOMYy Kparo>.

5. 3aKJII0unTe BECh TEKCT B PaMKYy U caemaite ¢oH. [l sToro:
° BBIACIIUTC BECh TCKCT,

o BBINMOJIHUTE KOMaH1y [@opmaT]/[I'panunsl u 3a1uBKa);



. B auanoroBoM okHe I'paHuma ycraHoBute mapameTpbl: Tun (pamkw): TeHb;, Tum
(uamm): mro6oi; [llupuna: aBro; LBeT: kpacuslit; [IpumeHuTs K: ab3aity;

. B IUAIOTOBOM OKHe 3ajuBKa ycraHoBuTe mapamerpsl: Tum: 15%; LiBer ¢ona:
cepsiif; [lpumenuTs Kk: ab3aiy;
. HaxxmuTe KHOIKY <OK>.

6. Coxpanute (aiin mog umenem Oowvserenue3.doc.

3ananue 2. HaGepute TekcT u odopmute ero pparMeHThl KaKk HyMEpOBAaHHBIC M MapKUPOBAaHHBIC
crucku. /s aToro:

YcTaHoBUTE PEKUM OCTPAHUYHOTO OTOOpaKEHUS JJOKYMEHTA Ha SKpaHe.

Co3znaiiTe HOBBIM JOKYMEHT.

HaGepuTe Tekct, npuBeAeHHBIN Ha puc. 3.3.

Beinenure mpudrom 3aronoBok (crpoka 1).

OdopmuTe cTpoku 2, 3 Kak HyMEpPOBaHHBIN CITHCOK.

OTueHTpUpYHTE U YCTAaHOBUTE MOJIY>KUPHBIH HIPUQT B CTpOKeE 4.

OdopmuTte CTpOKy 5 TEKCTa KaK MApKUPOBAHHBIN CITHCOK 1-TO YpOBHS.

Odopmure crpoku 11 u 17-20 kak MapKUpOBaHHBIN CIUCOK 1-TO ypOBHSL.

Odopmute rpynmy ctpok 6-10 u 12-16 MapKupOBaHHBIM CITUCKOM 2-TO YPOBHSI.
W3MeHuTe B MapKUPOBAHHOTO CITUCKA 2-TO YPOBHS I TPyl CTpok 6-10 u 12-16.
CoxpanuTte TekcT B daitne Cnucox.doC B Balieii marnke.

TEXHOJIOT'HA BBITIOJTHEHUA 3A/IAHUHA

YcTaHOBUTE pEXKHUM OTOOpaKEGHHS TEKCTa Ha DKpaHe, BBINOJIHMB KomaHay [Bua]/[Pa3zmerka
CTPAHHUIIBI].

Co3maiiTe HOBBIM JOKYMEHT, BbINOJHMB KkKoMaHay [@aiia]/[Co3naTh], C mOATBEpKIACHUEM
YCTaHOBJICHHOTO TI0 YMOJTYAHHUIO THIA Ma0I0Ha - OObluHbIL OOKYMEHM.

HaGepure Tekcrt, npuBeneHHslid Ha puc. 3.3. Jlnsg mepexona K HOBOMy a03ally B mporecce Habopa
TEeKCTa HAXXUMalTe KiaBumry <Enter>.

Bbinenure 1-10 CTpOKY M yCTAHOBHUTE TMOJNYKUPHBIM mmpudT, pazmep - 16 10T, ycTaHOBHTE
BbIPaBHUBAHUE IO LIEHTPY.

Odopmute GpparMeHT TeKCTa Kak HyMEPOBaHHBIH CIIMCOK ¢ IOMOIIBI0 MeHI0. Jliist 3Toro:

BBIJICJIUTE 2-10 U 3-10 CTPOKH;

BhImostHUTe KoMauay [@opmat]/[Cnucok] u Beioepute Bkiaaky HymepoBaHHbII;

Ha BKJIAJIKE ILEJIKHUTE MBIIIBIO [0 BTOPOMY 00pasily B BEpXHEM PSY;

HaXMHUTE KHOMKY <OK>.,

Beinenure 4-10 CTpOKy, YCTaHOBHUTE TOTYKUPHBIN MIPU(T U BEIPOBHSITE MO LIEHTDY.

Odopmute pparMeHT TEKCTa KaK MApKHPOBAHHBIM CIHCOK 1-rO ypoOBHS ¢ MOMOINbIO MeHto. Jlmst
3TOrO:

BBIJICJIUTE 5-10 CTPOKY;

BhImoytHUTE KoMauay [@opmat]/[Cnucok] u BeiOepuTe BKIaAKy MapKHpPOBaHHBII;

Ha BKJIAJIKE ILEJIKHUTE MBIIIBIO [0 BTOPOMY 00pa3ily B BEpXHEM PSY;

HaXMHUTE KHOIKY <OK>

Odopmure Kak MapKUpOBaHHBIA crnucok 1-ro ypoBHs cTtpoku 11 m 17-20, BOCHOIB30BABIINCH
TEXHOJIOTHEH 1. 7.

OdopmuTe MapKUpPOBaHHBIM CIIMCKOM 2-TO YPOBHSI CTpOKHU. J[iist aTOTO!

BBIZICNIUTE TPyIITy cTpok 6—10;

BhINIONHKUTE KoMaHy [@opmat]/[Cnmcok] u BeiOepuTe BKIIaKy MapKHpPOBaHHBIIi;

Ha BKJIAJIKE IIEJIKHUTE MBIIIBIO IO BTOPOMY 00pa3ily B BEpXHEM PALY;

HOKMUTE KHONIKY <U3MeHUTH>;

YCTaHOBUTE B JAMANOroBoM OkHe HM3MeHeHMe MAPKHMPOBAHHOIO CHHCKA 3HAYEHUE IapameTpa
Ilonooxcenue mapkepa, omcmyn, paBHbl 4 cMm;



HaxxMuTe KHONKy <OK>;

MMOBTOPHUTE OIMCAHHYIO B JIaHHOM ITYHKTE TEXHOJOTHIO JIA CIeAyloIiel rpymmbl cTpok 12-16,
BOCIIOJIb30BaBIIMCh KOHTEKCTHBIM MEHIO.

10. N3menute opopmiaeHne cnucka 2-ro ypoBHs, BBITIOJHUB CICIYIONINAE AEHCTBUS:

BBIJICTIMTE TPyMITy cTpok (6-10);

BhIMoIHUTE KoMauay [@opmat]/[Cnucok];

BbIOepuTe BKIaAKy MapKMpOBaHHbI 1 HAXMUTE KHONIKY <U3MeHUTH>;

yCTaHOBUTE cienyione mnapamerpbl: CHMBOJ Mapkepa: BbIOpaTb CHUMBOJ M3 MPEIIOKEHHBIX
00pa31oB WU U3 CIIUCKA, HAKaB KHONIKY <Mapkep>:

[Tonoxxenue mapkepa, OTCTYN: 4 cm;

[Tonoxenue Texcra, orctymn: 0;

Haxxmute kKHONKy <IlpudT1> 1 Ha BKIaake AHumayus BEIOGPUTE TUI aHUMAIUU - Muearowutl o,
HakMHTe KHONKY <OK > B Ka)JIOM OKHE;

MMOBTOPUTE OMKCAHHBIE 37I€Ch AEHCTBHUS 110 OTHOIICHUIO K Apyroi rpyrmie cTpok (12-16).

Coxpanure daiin, BeinonHuB komanay [@aiii]/[Coxpanurs kak] nox umenem Crucox.doc.

CpaBHuTe Ball pe3ysbTaT ¢ TEKCTOM Ha puc 3.4, MpUBEAEHHOM HIKE.

Puc.3.4. TekcT k 3ananuio 2

PEKOMEHJIALINNA:
Mpexae yem HavyaTb popmaTMpoBaHme pparmeHTa TeKCTa , Hafo ero BblaenTb.
dopmaTMpPOBaTh MOMKHO C MOMOLLLbIO MEHIO MW NAaHENN UHCTPYMEHTOB.
dopmaTMpoBaTh TEKCT — 3TO 3HAYUT YMETb BbIMO/HATL C/leAytoLme onepaLuu:
yCTaHaBAMBaTb WPKUPT, T.€. 3a4aBaTb NapameTpbl:
T™™n,
HauepTaHue,
pasmep,
noavYépKmnBeaHue,
LBeT;
onpenenatb apdekTbl B WpndTax:
BEPXHWUI MHAEKC,
HUXKHUM UHAEKC,
3aYEPKHYTLIN,
YTOMNEHHbIN,
NPUNOAHATbIM U Np.,
yCTaHaBAMBaATb MECUMBOJ/IbHbIE HTEPBAJIbI;
VCTaHaB/IMNBATb MEeXCTDOYHbIE UHTeDBAaNbI:
3apanue 3. OcCBOWTE TEXHOJOTUU PaOOTHI CO CTUISAMHU. JIJIsI 3TOrO BOCIONB3YHTECH CIEAYIOIIEH
IIOCJIEI0BAaTEIIFHOCThIO ACHCTBHUM:
Otkpoiite ¢aitm Chucox.doC u ompenenure, Kakue CTHIM HCIOJNB30BaHBl MPH  OPOPMICHUU
TEKCTOBOTO JOKYMEHTA.
CoxpanuTte ero noj umenem Cmuu, doc.
W3mennTe CTUIIb BBIICTIEHHOTO (PparMeHTa TeKCTa.
Co3zaliTe HOBBIN CTWIb a03aria.
[TpumennTe CO3AaHHBIN BaMH CTUJIb K JIFOOOMY ad3airy.
3aKpouTe TOKYMEHT.
TEXHOJIOI' A BRITOJIHEHM A 3AJJAHM A
1 OTtkpoiite panee co3ganubii daitn CnUCok.doC, B KOTOPOM XPaHHUTCS TEKCT, OTOOpaKEHHBIN
Ha puc. 3.4; yCTaHOBUTE Kypcop B IF000OE€ MECTO TEKCTa M OMpPENEINTe CTUIh, B KOTOPOM CO3aH
TeKkcT. JIJIst 3TOro mocMoTpuTe Ha naHenu «PopMaTUPOBaHMe» B KpaliHEe JIEBO€ OKHO, B KOTOPOM
oToOpaXkaeTcst Ha3BaHUE MPUMEHEHHOTO CTUIIAL
2. Coxpanure AaHHbIH (aiiia mox HoBeIM ©MeHeM Cmuzu.doc
3. N3Mmenute cTuiab (hparMeHTa TOKYMEHTa, BRIOpAB U3 CIUCKa APYrou Tl ctuis. [{ist aToro:
BBIZICIUTE (PparMeHT TEKCTa,




BhINoHUTE KoMauay [@opmat]/[CTuas];
B 1asioroBoM okHe CTHJ/Ib BEIOEpHUTE U3 CTIMCKA CTUIIb, Harlpumep cTuib [llanka;
HaXMUTe KHONKY <IIpumMeHnTH>;
BBIJIEJICHHBIA TEKCT U3MEHUT CBOE OTOOpaKEHUE Ha HKPaHE;
MIPOJIENIaliTe 3TH OTEPaAIlMU TI0 HA3HAYCHUIO Pa3HBIX CTUJICH NIPYruM (pparMeHTaM TEKCTa.
4, Co3zmaiiTe HOBBIM CTHIBb a03ama. [[is 3TOro BBIMOJHUTE CIEAYIOMIYIO IOCIIEIOBATEIbHOCTD
omnepanuii:
BhIMOTHUTE KoMau1y [@opmat]/[CTris];
HaxmuTe KHOMKY <Co3aaTe™> U ycraHoBuTe B OokHe Co31aHHMe CTHJS MapamMeTpbl HOBOTO CTHIIS:
Nwms - [Ipoba; OcHoBan Ha ctuie - OcHoBHOU TekcT; CTuib - ab3ana; CTuiib cieayromero ad3amna -
OCHOBHOI1 TEKCT;
HOXMUTE KHONKY <dopmar> W ycTaHOBUTe mapamerpsl mpudra: Arial, momyxupusiii, 16 mnr;
HyMepalus: MapKUpOBAaHHBIN CIUCOK (PUMCKHE IUQPBI, MOIXYKUpPHBIE,16 NT.); ad3all: MOITyTOPHBIN
MEKCTPOYHBIN MHTEpBalT; KiaBuina: <Ctrl>+Z;
HOXMUTE JBa pasa KHomKy <OK> mns BbIxoga M3 OKOH ONPENEICHUS CTHIIS, 3aTeM KHOIKY
<3akpbITh>.
S. [IpumenuTe co3ganHblil Bamu cTuitb /Ipobda ko 2-my u 3-my ab3auam. st storo:
BBIJIETIUTE B TEKCTE JJOKYMEHTa ab3allbl;
BhINOHUTE KoMaH1y [@opmat]/[CTris];
BBIOEPHUTE B IMAJIOTOBOM OKHE W3 CIHCKA CTUJIb [lpoba;
HaXMUTE KHONKY <IIpuMeHuTH>.
3akpoiiTe IOKYMEHT, BBIMOJHUB KomaHay [daiij]/[3akpbITh|, ¢ TOATBEPKICHHEM COXPaHEHUS
W3MEHEHUN.

3aganue 4. PacnosoxuTe TEKCT B IB€ KOJOHKH TaK, Kak moka3zaHo Ha puc. 3.5. [Ipu
BBITIOTHEHUH JTOTO 3a/JaHUS PEKOMEHIYEeTCS MPHUACPKUBATHCS CIEAYIONIEH IMOCIeI0BaTeIbHOCTH
JIEUCTBUIA:
Ortkpotite ¢aitn Cnucox.doc.
Pacrnionoxxute BbleseHHBIN (parMeHT B IBYX KOJOHKAX.
M3mennTe pa3menieHrne TeKCTa B IBYX KOJOHKaX.

PEKOMEHIAITNH:
1. TIpexae 9em HagaTe HOPMATHPOBAHHE HParMeHTa TEKCTa , HafO ero BEIJeTIHTE.

2. ©OpMATHPOBATE MOXKHO C ITOMOINBI MEHIO HITH ITaHETH HHCTPYMEHTOE.
DopMATHPOBATH TEKCT — 3TO 3HAYHT YMETh BLINOIHATE CJAeIVIONIHe ONepaANHH:

® VCTaHAaBIHBATh WPHPT, T.€. 3aJaBaTh ® omnpegenars 3ddexTs! B mpudTax:
IapaMeTpEl: > BepXHHH HHIEKC,

»  THI, 7 HHXHHH HHOCKC,

> HadepTaHHe, 7> 3a9EPKHVTEHIH,

> pasmep, » VTONJIeHHBIH,

> ToJ9EépKHBaHHE, 7 TPHOOJHATHIH H IIp.,

» LEBerT; »  VCTaHaBIMBATh MEKCHMEOILHEIE

HHTEPBATEI;

® VCTAaHABJIHBATh MEKCTPOYHEIE HHTEPEAIBI;

® 1elaTs IMEPBVIO CIPOKY a03ala KpacHOH HITH BHCAYEH

® ¥ emé MHOKECTBO APYTHX OIEPALHH, C KOTOPBIMH MOKHO ITO3HAKOMHTECA B MEHIO
Popnar.

Puc3.5 JTeyvxxononounei tekcT (Ppaitn Kononxu.doc)

Coxpanute T0KyMeHT B (aiite ¢ umenem Kozonku.doc.

TEXHOJIOI'MA BBIITOJIHEHMA 3A JAHU A



OtkpoiiTe paHee co3maHHbli (aitmn Cnucox.dOC, B KOTOpOM XpaHUTCS TEKCT C (parMeHTaMu
HYMEPOBAHHBIX ¥ MAPKUPOBAHHBIX CIIHCKOB (puc. 3.4).

Pacnionoxwure BeIIeIeHHBIN (parMeHT B ABYX KOJOHKax. /s storo:

BBIJIETIUTE BECh (PparMeHT MapKUPOBAHHOTO TEKCTA;

BhINOJIHUTE KoMaH1y [@opmaT]/[Koaonku];

B nuanoroBoM okHe KoJIOHKM ycTaHOBUTE mapaMeTpbl: TUIl - ABe. Jis 3anaHus OJUHAKOBOM
IIUPUHBI  KOJNOHOK ® Il  OTOOpaKCHHsI  pa3[eNHuTeNss MEXIy KOJIIOHKAaMH YCTaHOBUTH
COOTBETCTBYIOIIHNE (PITAKKH;

HaOKMHTE KHONKY <OK>.

Pacnonoxkure TEKCT B KOJIOHKAaX COOTBETCTBEHHO pHUC. 3.5. BBIPOBHSTH PaCIONIOXKEHUE TEKCTa B
KOJIOHKaX MOXKHO ¢ momoimipio kiaBum <Enter> m <Delete>. Coxpanute nokymeHT B (aiiie ¢
umeneM Kononku.dOC B Ballieil marke.

JTabopaTtopHas pabota no teme: «lMpeacraBneHne nHcpopmauum B TabnmnyHom
cdopme»
Hean padorbl: Hayunthest co3maBath, hopMaTHpOBaTh TAONHMIIBI U PACCUUTHIBATH MO (GopMyrnaM B
TaOJIUIaX TP MOMOIIIH TEKCTOBOTO mpoieccopa MS Word.

[IpakTnueckue 3a1anus
[TepBruuHas HacTpoOiika TEKCTOBOTO mpoieccopa MS Word 2007,
Co3nanue TabuuIbl B COOTBETCTBHUH € 33JaHHBIM (hOpMATOM;
Pacuérel mo hopmynam B co3naHHOM TabIHIIe.
TEXHOJIOTHUA BBITIOJTHEHHUA 34AJAHHH

3amanue 1.

Jlist mepBuaHOM HacTpoiiku MS Word 1 moarotoBke ero kK padoTe BBITIOJIHUTE CIEAYIOIINE ICHCTBUS:
® 3aIyCTUTE TEKCTOBBIH mporeccop komanaoit <Ilyck>/<IIporpammbr>/<Microsoft Word>;
® OTKpPOWTE 3apaHee MOATOTOBICHHBIN (aitn (711000i);

OTKpOITE MEHIO HaCTPOMKHM MaHee ynpasicHus (<Bua>/<IlaHeim HHCTPYMEHTOB>) U
yOeautech B TOM, 4YTO BKJIIOUEHBI OTOOpaxkeHus AByX maHeneit: «CTaHgapTHas» wu
«dopmaTmpoBaHue;

B KadecTBE pEeXMMa OTOOpakeHWs MOKyMEHTa BhIOepuTe PEXMM pasmMeTKu cTpaHwuil.
J1J1st 5TOT0 UCTIOIB3YITE COOTBETCTBYIOIIYIO KHOMKY B JIEBOM HUKHEM YTy OKHA IOKYMEHTA WU
koMaHay <Bua> /<Pa3meTka cTpaHHIIbI>;

ecy WPUQPT Ha IKpaHE BBINVISIAUT CIUIIKOM MEIKHUM, HACTpOWTe MacmTad 0TOOpakeHuUs
koMauaoi <Bua>/ <Macmra6>. MOXHO TakKe HCIIOJIb30BaTh PACKPBHIBAIOIIMICS CITHCOK
MacmTab Ha manenu wHCTpyMeHTOB CranmaptHas. Ecnmu jkemaemoro maciitaba HET B CITHCKE
(manpumep 125 %), BBeaAUTE HY)KHOE 3HAUEHUE HEIOCPEICTBEHHO B IIOJIE CIIMCKA M HA)XKMHTE
knaBuiy [ENTER].

B KauecTBE EAMHUIIBI U3MEPEHHUs sl HACTPOWKHU MapaMeTpOB JTOKYMEHTa BBIOCPUTE
muntaMeTpbl (<Cepsuc >/<[lapamerpsl >/ <OOue>/— EauHUIBI H3MEpEHHs);

HAaCTPOWTE CHUCOK OBICTPOro OTKPHITHS OOoKymMeHTOB. [locie 3amycka mporpamMmbsl B
MeHIO Daill MOKHO HAWTH CIHUCOK M3 HECKOJBKHUX JOKYMEHTOB, OTKPBIBABIIMXCS B TEKCTOBOM
Ipoleccope B MocienHee BpeMs. ITO YAOOHO Ui OBICTPOrO OTKPBITHS HY)KHOTO JOKYMEHTA.
KonuyecTtBO  AOKYMEHTOB, OTOOpa)kaeMbIX B  3TOM  CHOHCKe, 3aJalTe  CUYETUMKOM
<Cepsuc>/<Ilapamerps>/<O06mme>/ — [lOMHUTb CMUCOK K3 ... awnnoB (ycraHoBute 4
¢aiina);

OTKJIIOYUTE 3aMEHY BBIJCNEHHOro (parMeHTa TpuU TpaBKe TEKCTa, cOpocwB  (iIakok
<Cepsuc>/<Ilapamerpsr>/<IIpaBka > — 3aMeHATb BbIAENEHHbIN (PparMeHT. DTO HECKOIBKO
CHIDKAET MPOU3BOJUTENBHOCTh TPyAa NMPHU PENaKTUPOBAHUM TEKCTA, HO CTPaxyeT HAYMHAIOIIUX OT
HeXenaTenbHbIX omuo0oK. C HabopoM OmbITa MPAKTUUECKON pabOTHI 3TOT (PIaKOK MOYKHO YCTaHOBHUTH
BHOBB;



BKJIFOUUTE KOHTEKCTHO-YYBCTBUTEJIBHOE NEPEKIIOYEHNE PACKIaJAKU  KJIaBHUATYpPBI
(<CepBuc>/<Ilapamerper>/<IIpaBka >— ABTOMaTU4yecCKass CMeHa KrnasuaTtypbl). DOTa
¢byHKIMSA yno0Ha MpU peJaKTHPOBAHUU TeKcTa. [Ipu moMenieHun Kypcopa B aHTIIHMCKHI TEKCT
aBTOMATUYECKU BKJIIOUAETCSA AaHIVION3bIYHAS packiajka, a IpU IMOMEUIEHWH €ro B TEKCT Ha
PYCCKOM SI3BIKE — PYCCKOSI3bIYHAS;

3anpeTuTe «OBICTpOE» CcoXpaHeHHe (QaiiioB, cOpocuB ¢uaxok <Cepsuc>/<[lapamerps>/
<Coxpanenue>— Pa3pewntb BbicTpoe coxpaHeHue. IIpu «ObICTPOMY» COXPAHCHHUH COXPAHACTCSI
He caM (aiis, a TOJIBKO €ro M3MEHEHHUsS M0 CPABHEHMIO C MpeAbLAyIIeH COXpaHEeHHOH Bepcuel. IT1o
NEUCTBUTEIBHO COKpAIlaeT BpeMs OIepaluyd COXpPAaHEHHWs, HO 3aMeUIsieT JAPYTHe oOlepauuu ¢
nokymentamu. [Ipu 3TOM Takke 3aMETHO BO3pacTaloOT pa3Mepbl HTOTOBOTO (aiina;

HacTpoOMTe byHKIHIO a6mocoXpaneHus c ITOMOIIBIO MEHIO
<Cepsuc>/<Ilapamerpsr>/<CoxpaneHne>— ABTOCOXpPaAHEHWE KaxnAble... MUHYT (yKaxure 5
MuH). MIMeliTe B BUy cienyromue o0CTOsTeNbCTRA!

— MpU aBTOCOXPAHEHWHW JaHHBIC 3alMCHIBAIOTCS B CICIHAIBHBINA (aiiia, KOTOPHIH B aBapHHBIX
CUTyallUX MOXET OBITb OOHOKpamHO WCIONB30BaH [UIS BOCCTAHOBIICHHS HECOXPAaHEHHBIX
JAHHBIX;

— (QyHKIHSA aBTOCOXPAHEHHUS HE OTMEHSET HEOOXOIUMOCTH MEPHOJMYECKH BO BpeMsi pabOTHI U
MOCJIe €€ 3aBeplUICHUs COXPaHATh (aitm mpsMbIMH KoMmaHaamu <CoxpaHuTh> U <COXpaHHUTh
KaKk>.

BPEMEHHO  OTKJIIOUMTE  CpeACcTBAa  NPOBEpKHM  MpaBomucaHus. Ha  Bkiagke
<Cepsuc>/<Ilapamerpsr>/<IIpaBonucanue> cOpocbTe (uaxxku ABTOMaATUYECKM MNPOBEPSATb
opcorpadpuio u ABTOMaTUYECKM MPOBEPATb rpaMmaTuKy. Ha panHux sTamax paboThI ¢
JOKYMEHTOM HaJ0 COCPENOTOYUTHCS HA €ro COAECPKAHUU, & CPEJCTBA MIPOBEPKHU IPABONUCAHUS
JIEHCTBYIOT OTBIIEKAIOIIE. 3aBepiias padoTy HaJ JOKYMEHTOM, HEOOXOIMMO BHOBb IOJKIIOYUTh
U UCII0JIB30BATh 3TH CPELCTBA.

BPEMEHHO OTKJIIOUNTEe (DYHKIHUIO aémosamenvl npu 6800e cOpocoM  Quaxka
<CepBuc>/<ABTo3ameHa>/<ABT03aMeHa > — 3aMEHATb Npu BBOJE.

BKJIFOUMTE aBTOMAaTHYECKYIO 3aMeHy «IIPSAMBIX» KaBbIYEK MapHBIMU:
<Cepsuc>/<IlapameTpsr>/<ABTO3aMeHa>/<ABTOGOopMAT TpH BBOAC>— 3aAMEHATb NpwU
BBOAE— «MpPAMbIE» KaBbl4KM «MNapHbIMU. B pyccKOS3BIYHBIX TEKCTax MpsSMble KaBBIYKU HE
NPUMEHSIOTCS. /|71 MOATOTOBKM aHTJIOSN3bIUHBIX TEKCTOB OTKIIOYHUTE 3Ty (QYHKIUIO;

BPEMEHHO OTKIJIIOYHUTE PsJ] CPEICTB aBTOMATUYECKOro (hopmMaTUpOBaHMS, B YACTHOCTHU
aBTOMATHYECKYI0 MapKHPOBKY W HyMepamuio cnuckoB. Ha Bkimanke <CepBuc >/<ABT03aMeHa
<ABtodopmar mnpu BBOAe> cOpoceTe uiaxkku [IpUMEHATb npu BBOOAE — CTUMKU
MapKMpPOBaHHbIX CMUCKOB u CTUMW HYMepOoBaHHbIX cnuckoB. Ilociae mnpuobpereHus
MEPBUYHBIX HABBIKOB pAa0OTHI C TEKCTAMU BHOBb MOJIKJIIOUUTE 3TU CPEICTBA.

Be3oBuTe «[lomomHuuka»: <CmnpaBka >/<Cmnpaska:Microsoft Office Word>/<Iloa3arb
nomoIHuka>. «IloMouHUK» — y10OHOE€ UHTEPAKTHUBHOE CPEJICTBO ISl OJYYeHHS] KOHKPETHOMN
CIIPaBKU;

® Ha JMHAMHYECKOM M300pakeHUH «IIOMOIIHUKA)» MIETKHUTE MPAaBOW KHOMKOW MBIIIH M BBHITIOJHUTE
koManay <IlapamerpbI> — OTKpoOeTCsl IUanoroBoe OKHO IIOMOIIHMK, B KOTOPOM YCTaHOBUTE

Wcnonb3oBaTb nomoliHuKa. Haxxmute Ha kHomke [Komekius] u BeiOepute [lomornHuka ¢
nomoInkio kHomok [<Hazam> u [[danee>]. Haxxmute Ha kHomke [OK];

OTKJIFOUUTE aBTOMATHYECKYIO PAaCCTAaHOBKY IEepeHOCOB. B abcomoTHOM OOJBIIMHCTBE
Clly4aeB Ha paHHUX dTanax paboThl C JOKyMEHTaMHU OHa He HykHa. J{ins1 Web-1oKyMeHTOB, IS
JOKYMEHTOB, PpaclpoCTpaHieMblX B (opmaTe TEKCTOBOTO Ipolieccopa, M IJs JOKYMEHTOB,
nepeaBaeMbIX Ha MOCIEAYIONIYI0 00paboTKy, pacCTaHOBKA MEPEHOCOB HE TOJBKO Oecrolie3Ha,
HO W BpeaHa. /{1 TOKyMEHTOB, KOTOpPbIE OKOHYATEIbHO (POPMATUPYIOTCS U PacledyaThIBAIOTCS B
OJTHOM paboueid TpyIe, pacCTaHOBKA MEPEHOCOB MOXKET OBITH MOJIC3HOM, HO M B 3TOM CJIydae ee
NPUMEHSIOT TOJBKO Ha 3aKJIIOUUTEIBHBIX JTamax (opMaTUpOBaHUS M MpPU STOM OYECHBb
TIIATENBHO MPOBEPSIOT COOTBETCTBHE NEPEHOCOB, PACCTABIECHHBIX aBTOMAaTHYECKH, HOPMaM U



MpaBUJIaM PYCCKOTO A3bIKA.

paccTaHOBKY  TEPEHOCOB  OTKIOYAIOT  cOpocom  duakka  <CepBuc>/<S3bik
>/<PaccTaHOoBKa IEpEHOCOB >/<ABTOMAaTHYECKasi pacCTaHOBKA MEPEHOCOB™.

BKJIIOUMTE  3allpoc Ha  MOATBEpXKJIEHHWE U3MeHeHuss mabnoHa  «OObBIYHBIINN:
<Cepsuc>/<Ilapamerpsl >/<Coxpanenune>— 3anpoc Ha nameHeHue wabnoHa Normal.dot.
[Ta6s08 «OOBIUHBIIY ABISAETCS MEPBOOCHOBOM JJIsi BCEX OCTAIBHBIX MIA0JOHOB (OHH CO3AI0TCS
Ha ero 0a3e M HacleqyroT ero cBoiicTBa). [Ipu 0ObIYHON paboTe ¢ mporpaMmMoil HEOOXOIUMOCTh
€ro M3MEHEHHs He BO3HUKAaeT (€ClIM HaJ0 YTO-TO HM3MEHUTh B ATOM IIA0JIOHE, JOCTaTOYHO
CO3/1aTh €ro KOMHIO MOA JIPYIMM HMMEHEeM M paboTaTh ¢ Hel). BriroueHuneM JaHHOTO (uiakka
MpenynpexaaTcs ciaydyailHble BHECEHUS M3MEHEHHI B IIA0JIOH CO CTOPOHBI MOJb30BaTelNsd, a
TaK)Xe TOIMBITKM MaKpOBHUPYCOB COXPAaHUTh CBOM KOJ B JaHHOM Ia0joHe (sl NajbHEHIIero
Pa3MHOKEHHUS B IOKYMEHTaX, CO3/1aBa€MbIX Ha €r0 OCHOBE).

Samanue 2.
[TogroroBeTe TAOMWIY B COOTBETCTBUU C (opmaToMm Tabimmsl Ha puc. 4.5. Ilpum
BBIITIOJITHCHUU 3TOIroO 3aaHus PCKOMCHIAYCTCA NpuaCpKUBATHCA cne;[ylomef/i

OCJIE0BATEILHOCTHU ICUCTBUM:
Co3pnaiiTe HOBBIM IOKYMEHT.
Cozpaiite Tabmuiy u3 11 cron6uoB u 11 cTpoxk.
BrimonnuTe 00beIMHEHHE STYEEK.
BBenuTe TEKCT B SUEHKN TAOIHILEL.
3areHnTe HEOOXOIUMBIE STUYEHKH.
Coxpanute TOKyMeHT B (aiine Vcnesaemocmsy.dOC B Balieit mamnke.



I'pynn
No Yuebnasn ®UO PZ Bcero Otamuno | Xopomo Ynosaersopu | Heyaosiersopur He sIBIINCE
AUCHUTIIIHHA CIaBaJIo TeJIbHO €JIbHO
WNudopmaruka 1.ITerpos 1 29 3 4 2 0
1 2 MBanos 2 4 6 0 0 1
3.Cunopos 3 1 6 2 1 0
Bcero: 8 16 4 1 0 30
MaremaTnka 1.ITerpos 1 30 2 3 5 0 1
2 2 MBanos 2 0 1 7 2 9
3.Cunopos 3 8 1 1 0 0
0

Puc. 4.5. TABJIMLIA TIOJICUETA KOJIMYECTBA OLIEHOK (Vcnesaemocms.doc)




Co3paiite  HOBBIM  JOKyMeHT. [[ns 3Toro BeImoaHUTE KoMaHnay <®@air>/<Co3paTth> cC
MOATBEPKICHUEM B AMAJIOTOBOM OKHE YCTAaHOBJEHHBIX MO YMOJYaHUIO MapaMeTpoB JOKYMEHTa,
onpenensieMbix nepekiatouareneM JlokyMeHT u TurioM QObIYHBII.
Cosznaiite Tabmuiry u3 11 cronbuoB u 11 cTpok. s 3TOro BOCHONB3yHTECh CICAYIONUM CIIOCOO0M
CO3JIaHUs TAOIHULIL;
BBITIOJIHUTE KoMaHAy <Tabnuia>/<J[o6aBUTh TaOIHITy>;
B MOSIBUBIIIEMCS TUAJIOTOBOM OKHE BeTaBka Tadauubl yKaXutTe Heo0XoauMoe yuciio ctosomos (11) u
crpok (11).
ycraHoBuTe aBrodopmar tabauusl Cmoabdysi 3.
BrimonmHuTe 00beAMHEHNE STYEEK B COOTBETCTBUU C puC. 4.5. YCTaHOBHUTE MCXOJHBIE JaHHBIC IS
¢dopmara stueex Tadmuipl: pudr: Times New Roman Pasmep: 10 nit., BoipaBHUBaHUE TIO LICHTDY.
3anonaHuTe TabIuIly JaHHBIMU.
3aTeHnTEe HEOOXOQUMBIC STUeHKHU. {151 3TOTO:
BBeauTEe KoMaHAy <dopmatr>/<I'paHuIIbl ¥ 3aJTUBKa™>;
B UAJIOTOBOM OKHE 3ajMBKAa BbIOEpUTE OTTEHKH, COOTBETCTBYIOIIME MCXOAHBIM B Tabmiuue 4.5 (He
00s13aTeIbHO YEPHO-0eIBIC);
6. Coxpanure ¢aiis, BBIIIOJIHUB CIEAYIONUE 1CHCTBUS:
BBITIOJTHUTE KOMaHAy <Paiim>/<CoxpaHUTh KaK>;
B TOSBHBIIEMCS JuanoroBom okHe CoxpaHeHHMe JOKYMEHTA YCTaHOBUTE CIIECIYIOIIHE
napametpsl: Tum: gokyment Word; ITanka: oTkpoiiTe circok u BbiOepuTe Bamly manky; Mms daiina:
HaOepuTe B JaHHOM OKHE Ycnesaemocmsp.dOC.
7. 3akpoiiTe ¢aiis, BEIMOJIHUB KoMaHy <®aili>/<3akpbITh>.
3amanue 3.

[IpousBenute pacuéTsl o GpopMysiaM B Tabmuiie, MpuBeAEHHON Ha puc. 4.6.

Co3pmaiite Tabnuiy, mnpuBeACHHYIO Ha pucyHke 4.6. u coxpaHute e€¢ B
Cmamucmuxka.doc,

daiine

OBILIUE CBEAEHUSA O COCTOAHHUU NPECTYIIHOCTHU

B Poccun

3a STHBAPh-OKTIO0ph 2007 T.

Bua npecryniienust % oT % oT
o0rero ob1ero

3aperucTpu | yucia yucna
PackpsiTO
poBaHO 3aperucTp PaCKpPBITHI

u- X
POBaHHBIX

Tspkkue 1 0co00 TKKHE 831320 426814

[IpuunHuBIIIE KPYTHBIH | 5o 143166

ymepo

DKOJIOTHYECKHE 37044 18923

TeppopucTuieckoro 673 586

Xapakrepa

OKCTPEMUCTCKOMN 264 172

HAIPaBJIEHHOCTH

VGI/II/IC’EBO U TOKYIIICHHUE 18798 15575

Ha yOMIICTBO

VYMBbIIIEHHOE  NPUYMHEHHE 40645 30307

TSDKKOTO BpeJia 3J0POBBIO

N3nacunoBanue u

NOKYIIEHUE Ha | 6121 5113

M3HACUJIOBAHUE




Paz0oii 38028 23692
Pa3boiti ¢  HE3aKOHHBIM

MIPOHUKHOBEHUEM B | 2521 1976
MOMEIICHUE

I'paGesx 248714 84298
I'pabé&x ¢  HE3aKOHHBIM

MIPOHUKHOBEHUEM B | 9553 6262
MOMEIICHUE

Kpaxa 1318046 415810
Kpaxa c HE3aKOHHBIM

MIPOHUKHOBEHUEM B | 457328 168473
MOMEIICHUE

Kpaxa Trtpy3oB Ha /1,

BO3J1YIIIHOM u BogHOoM | 3774 2674
TPaHCIIOPTE

Kpaxa TPAHCIOPTHBIX | o) 1a 7647
Cpe/CTB

MoOIIIeHHUYeCTBO 185001 111870
[IpucBoenue wim pactpata 66900 60548
BeIMoraTenscTBo 9767 7781
Bcero

Puc.4.6 Tabnuia 1aHHBIX O COCTOSHUM MpecTynHoCcTH B Poccun (Cmamucmuka.doc)

IUTST HAXOXK/ICHUSI CYMMAapHOTO 3HAUeHHs 3apETUCTPUPOBAHHBIX NMPECTYIUICHUH B SIUCHKY C aapecoM
B23 BBeauTe coorBercTBYIOMIYIO (hopmymy. st aToro:

YCTaHOBHTE KypCcOp B JaHHYIO SUCHKY M BBIMOJHUTE KoMaHay <Tabéauma>/<dopmyna>. B
packpsiBiiemcst okue (puc.4.7) yeranosure Popmyna: =SUM(ABOVE) u naxkmute Ha knomnke [OK];
IUTST HAaXOXKJICHHsI TIPOIICHTHBIX 3HAYCHHWH IO KaXIOMY

DopMyna | BUIy mpecTymiieHus B sueiiky c¢ anpecom C3 BBeaute
dopryna: bopmyy, MO3BOJLIONNOI0  ONPEAENAT,  MPOLEHT
—SUMSBSVE) MPECTYIUICHUH 1O TaHHOMY BUJY OT MX OOIIEro YnCIa;

CKOMIUpYyHUTE 3Ty (OpMYJy BO BCE SUYCHKH AMana3oHa

DE[EET EDASES C4:C22. Torga B 3TUX s4eilikax OyayT OJMHAKOBBIE

¥ | smauenms m ux HeOOXOAMMO OOHOBMTH. J[Is 3TOTO,
BCTaBMTE dryHELMHD: BcTaeHTE 3aknagky: IIOCJICAOBATCIIbHO BBIACIAA 3HAYCHHUEC B Ka)KI[Oﬁ u3
w w ||| SYeex  BBINONHSAWTE KOMaHAy MpaBOd  KHOIKOM
MBI <OOHOBHUTDH 1OJIE>;
Puc.4.7 OkHo «Dopmyna» B siueliky ¢ ampecom C23 BBeauTe GopMyIry sl pacuera

CYMMApHOIro 3Ha4YCHHUA TMPOUCHTHBIX OTHOIIIEHUU II0
Buy npecrymuienus (100%);

AQHAJIOTUYHO PAaCCUUTANTE 3HAYCHUSAX BO BCEX JAPYTUX IMYCTHIX sTYCHKaX;

coxpanute (aiin nog umenem [pecrynuocts Barra ®amunus.doc;

nNANosS:




JlTabopatopHas pabota no teme: «Cos3aaHne CNoXHbIX AOKYyMeHToB B MS Word»
emu paboThI:
OCBOHUTH TEXHOJIOTHIO CO31aHUs KOJIOHTUTYJIOB.
OCBOUTH TEXHOJIOTMIO BCTABKH PA3JIMYHBIX 3JEMEHTOB CIOKHBIX JOKYMEHTOB (HOMEPOB CTpaHHMII,
CHOCOK, Pa3pbIBOB U JP.).
OCBOUTH TEXHOJIOTHIO TTOCTPOCHHS Ararpamm ¢ momoinsio Microsoft Graph.
OCBOHUTH TEXHOJIOTHIO cO3JaHus OIJIaBJICHUH.

IIpakTuueckue 3aganus

3ananme 1. Co3maiite HOBBIIM JOKYMEHT U coxpanute daitn noq umenem Kononmumyn (hopmart .rtf).
Habepute u orhopmaTupyiiTe TEKCT, MpUBEACHHBINA Ha puc. 5.2.

Puc. 5.2. TEKCT 3AJJAHUA 1.

TexXHOI0THs BEITTOTHEHUS 3aJaHusA

KonoHTtutyn

CN0BO «KOJIOHTUTYN» Bbl HE HAAETE B TOJIKOBOM C/I0Bape PYCCKOro A3blKa. 3TO CNOBO - CNeLManbHbIl
n3aaTeNnbCckuit TepMmuH. Ero TouHoro onpegeneHma He CyWwecTByeT, HO B Pa3/INYHOM TEXHUYECKOM
nnTepaTtype, NOCBALLEHHOW M34aTeNbCKOMY ey, MOXKHO BCTPETUTb, HaNpumep, Takue onpeaeneHus:

«BepxHUI KONOHTUTYA - TEKCT UAK rpadmKa, MOBTOPAIOLLAACA Ha BepXHen YyacTu nosocbi» (A.4.
Tumodees. M3aaTenbCTBO Ha MoeM ctone. - M.: Paguno u cesisb, 1993).

«HUMKHUN KONOHTUTYN - UHDOPMALLUA, MOBTOPAIOLLAACA B HUMKHEN YaCcTN KaXKAoM Noockl» (Tam xe).

«KOMOHTUTYAN - 3ar0N1I0BOYHbIE AaHHbIE KHWUMM (YacTel KHUIM), TOMeLLL@eMble Hag, TEKCTOM CTPaHMLbl
(nHorma cboky nnm BHU3Y)» (U. KoHapaTbeBa. CekpeTbl KOMMblOTEpPHOM BepcTKu. -CM6.: Mutep, 1997).

Cozpaiite HOBBIM AOKyMeHT koMaHnoil Maiia/Co3narb, Bkiaaka OOmue, HoBblil J0KyMeHT U
Haxxkmute kHonky OK.

Y CTaHOBUTH CIEAYIOIINE TapaMeTPhl CTPAHUIIBL: pazMep Oymaru — A4; opUeHTaIus - KHIKHAS, TTOJIS
- 3epKaJIbHbIE: BEPXHEE - 2 CM, HIKHEE - 2,5 cM, BHYTpH -1 cM, CHapyxHu - 2,2 cM, nepemnJer - 1,3 ¢,
OT Kpast 10 KOJIOHTUTYJIA - 0€3 U3MEHEHHUSI.

BBenure Tekct, oTpakeHHbIA Ha puc. 5.2.

YcranoBuTe OTCTYN NepBOd cTpoku abd3ama - 0,75 cM, MEXAYCTPOUYHBIH MHTEPBANI - MOJYTOPHBIH,
WHTEpBaJl Nepe U nocie ad3aies - 6 M.

Bemonnute ¢dopmarupoBanue mpudra kaxmoro adzama: 1 - crunb 3aconosox 1,2- Bblaenute
KYpPCUBOM, 3 - KUPHBIM, 4 - MOAYEPKHYTHIM.

Coxpanure ¢aiis, BeimoaHUB KoMmaHAy Paita/CoxpaHuTh Kak. B mosiBHBIIEMCS IHaJIOrOBOM
okHe CoxpaHeHHe JOKYMEHTAa YCTAaHOBUTE CIICIYIONINE TTapaMeTpbl: mun - TeKCT B popmare RTF;
nanka - OTKPOUTE CIHCOK U BHIOEPUTE Ballly

NanKy; ums ¢aiina - Habepute B 1aHHOM OKHE Koronmumyn, HaxxmMute KHONKY COXpaHMTb.

3ananme 2. B nokymente Konommumyn NpoOu3BEOUTE clienyromue udmeHenus. Co3nante BEpXHUH
KOJIOHTUTYN - Texwonocust co30anusi CloxicHulXx Ookymenmos. Ilapamerpsl: mpudt - Times New
Roman, pasmep - 11 nr., BelpaBHUBaHHE IO TIpaBoMy kparo. Co3maiiTe HMKHUN KOJOHTHUTYN B BHJIC
HOMEPOB CTPAHULL.

TexXHOJIOrHUs BBITOIHEHUS 3alaHusA
1. Co3pnaiite BepXHUM KOTOHTUTY. st 3TOTO:



BbIOepuTe KoManay Bua/KosonTuTy abl. Bel nepelizere B pexkuM peJakTHPOBAHUS KOJIOHTUTYJIOB, 110
YMOJIYAHHMIO - B 00JIaCTh BEPXHET0 KOJIOHTHUTYJIA;

ycranoBute mpudt Times New Roman, 11 nmyakros, BeiopaB @opmat/ILpudt;

HabepuTe TEKCT KOJIOHTUTYJIA - TEeXHOJIOIUsl CO3/1aHuUs CIOXKHBIX JOKYMEHTOB;

BBIPOBHSNTE KOJIOHTUTYJI 10 IIPAaBOM TPaHULIE;

BBIMJIUTE U3 pEXHMMa PENAKTUPOBAHMs KOJOHTUTYJIOB, OBAXbl IIEJKHYB B 00JacTH OCHOBHOIO
TEKCTa,

yOeaurech B pexXHME MPEABAPUTEIBHOIO IMPOCMOTPA, YTO BEPXHUH KOJIOHTUTYJ HOSIBHICA Ha
CTpaHHULIAX.

2. Co3pnaiiTe HIXKHUN KOJIOHTUTYJI (HUKHUM KOJIOHTUTYJIOM B BallleM JOKYMEHTE

Oynyt HOMepa cTpanuil. WOrd MoKeT co3aTh X aBTOMAaTHYECKH ), IJISl YETO:

HmKHUM KOJOHTHTYJIOM B BalleM JIOKyMeHTe OynayT Homepa crpanun. Word moxkeT co3marh ux
aBTOMATHUYECKHU.

BBIOepuTE KoMaH1y Berapka/Homepa crpanuis;

YKaXHUTE DPACIONOKECHHE HOMEpPOB Buuzy cmpanuywvi, Om yeumpa, dpnaxox Homep Ha mnepBoii
CTPaHHUIle JOJKEH ObITh BKIIOYEH;

yOeaurecs nocie HaxkaTust kHonku OK, uto HOMepa cTpaHuIl AeiCTBUTENFHO MOSBUIINCH.

3ananue 3. B noxkymente Kosowmumyn B KOHILIE TPEThEro, YETBEPTOro M MATOr0 ab3aieB
BCTaBbTE OOBIYHBIE CHOCKU. B KauecTBe TeKcTa CHOCKM MCIIOJIb3YHTE TEKCT B CKOOKaX, 3allMCaHHBIN B
KOHIIE yKa3aHHBIX a03alleB.
TexHOoJI0TH BBIIOJHEHUS 3a1aHUS
[Tocmotpute Ha nokymMeHT Korowmumyn. B Tekcre OyAayT Tpu CHOCKH. B OCHOBHOM TekcTe HOMepa
CHOCOK JIOJDKHBI BBITJISIIETh KaK HaJCTPOUYHbIC MHIEKCHI. TE€KCT CHOCOK JIOJKEH ObITh HAOpAaH BHU3Y
JIMCTA, MO pa3eIUTEIIbHON TOPU30HTAIBHON YepToil. DTO -0OBIYHBIE CHOCKHU.
1. CpenaiiTe nepByr CHOCKY, JJIsl YETO:
MOCTaBbTE Kypcop BO BTOPOM ab3arie mocie ciaoBa //onocsl, nepes; TOYKOH, T.e. MIMEHHO B TOM MECTE,
I'Zle 10JIKeH OBbITh HaJCTPOUYHBIN MHJIEKC C HOMEPOM CHOCKH;
Bri6epure komanny BeraBka/CHocka. [losButcs nuanoroBoe okHO. [lycTh ocTaHyTCst mapameTpsl
1o ymMoy4anuio - O0bIYHASA CHOCKA, HyMepalusi ABTOMATHYeCKAasl;
Hakmure kHOonKy OK. Word co3nact pazaenurenbHyo 4epTy BHU3Y CTPaHHUIBI U
MIOMECTHUT Kypcop B TO MECTO, TJI€ BbI IOJIKHBI HAOPATh TEKCT CHOCKU;
Habepute (mocne Tekcra <Enter> maxumats He Hamo!): Tumodeer f.5. M3garenscTBO Ha MoeM
croie. - M.: Paguo u cBs3b, 1993;
HIETIKHUTE T/1e-HUOYIb B 00J1aCTH OCHOBHOT'O TEKCTA JIJISl BBIXO/A U3 CHOCKHU.
yJlaIuTe B OCHOBHOM TEKCTE TEKCT, 3aKJIIOUEHHBII B KPYIJIBIX CKOOKaX.
n00aBbTE aHAIOTUYHBIM 00pa30M ellie JBE CHOCKHU, oOpaTuTe BHUMaHue, 4To WOrd Hymepyer CHOCKH
aBTOMAaTHYECKH.
2. Crhenaiite BTOpPYIO CHOCKY mocie ciioBa [lonocel M KaBbIYEK B KOHIIE TpeThero adszama
aHAJOTUYHO TEPBO. MOXKHO cenaTh €€ CIeAYIOMNUM 00pa3oM:
BBIJICJIUTE BO BTOPOM a03a1ie 3HaK CHOCKHU, KOTOPYIO CIIEeyeT CKOITMPOBATh;
HaxMmute knaBumry <Ctrl> wu, ynepxuBas ee, mneperaliuTe 3HaK CHOCKM Ha HYKHOE MECTO,
nepeHyMepalysi BCeX CHOCOK OyJIeT BBIITOJHEHA aBTOMATUYECKH;

3. YcraHOBUTE TPEThIO CHOCKY B KOHIIE 4eTBepTOoro ads3aima, Mocie CJloBa GHU3Y,

3HaKa CKOOKM W KaBbluek: Konopamvesa U. Cekpembl KOMNbIOMEPHOU 8ePCMKU.
- CI16.: Ilumep, 1997.

3aganne 4. B npokymente Koronmumyn.etf cosmaiite nuarpamMmy Ha OCHOBE TaOJIMIIBI,
NpUBEICHHON Huxke (Tadiu. 5.2). Tabnuuy u auarpamMmy pa3MecTHTE B HOBOM pasjiesie IOKYMEHTa Ha
CIeAYIOUIEH CTPaHUIIE.

Tabmuma 5.2.

JIMHAMUKA YCIIEBAEMOCTHU CTYJIEHTOB



1O JUCHUIIVIMHE «KoMmnbloTepHbIE TEXHOIOTHI

damuusa Onenka o KT

CTyZleHTa 1 2 3 4 5 6 7 8
CEMECTp |CEMECTp |CEeMECTp |CEeMECTp [CEeMEeCTp |CEMECTp [CeMEeCTp |ceMecTp

HBanos 4 4 5 4 3 4 3 4

[etpos 5 3 4 3 4 3 3 3

Ceménon 4 5 5 5 5 5 4 5

TexHOJIOrys BEIITOJIHCHUS 3aJaHNs

Otkpoiite nokymeHnt Koronmumyn, rtf.

VYcraHoBUTE Kypcop B KOHIIE TEKCTA.

C nomombto komaHel PazpeiB MeHI0 BeTaBKa BCTaBbTE HOBBIM Pa3/iell CoO CIAEAYIONIEH CTPAHULIBI.
IlepeiinuTe B HOBBIN pa3ziell, yCTAHOBUB B Ha4yaJlle Kypcop.

ITo ocBoenHol TexHosmorun komanaou Tabauuna//lodaBuTh TadaUIy co3naliTe 0a30BYIO TabIHUITY,
MUMEIOIIYIO 5 CTPOK U 9 cTONOLOB.

Beimenute nBe  BepXHHE — SYEMKHM  MEPBOTO  CTOJONA W OOBCAMHUTE WX  KOMaHAOU
Taoanna/O0beTUHATEL TYEHKH.

Brinenute siaeiiku mepBOil CTPOKH JIJIsl CTOJIOIOB CO BTOPOTO MO JAEBATHIA U 00BETUHUTE UX.
3amonHUTe TaOIUIly COTTIACHO pHIaraeMomMy o0pasiry.

YcraHoBuTe yKazarelb MBI B ToJe TaOMHWIBI W  BBIACIUTE TAaOJHWIy KOMaHIOU
Ta6auuna/Beigenury  Tadauny. CkomnupyiTe BblIeleHHY0 Ta0numy B Oydep oOmeHa
(ITpaBka/KonupoBars).

BcraBbTe 6a3oByro muarpammy komanaoii BeraBka/Oobext/Inarpamma Microsoft Graph. Psgom ¢
JTUarpaMMoi pa3BepHeTCs ee 0a3oBas TabauIa.

Brigenure comepkumoe 0a30BOM TaOMMIBI JUArpaMMBl MIETYKOM Ha sideiike, oOpa3oBaHHOW Ha
MepPECEYCHNH 3ar0JIOBKOB CTPOK M CTOJIOIIOB B JIEBOM BEPXHEM YTIIY.

3amMeHHuTe CcoAepKUMOE 0a30BOM TAOMUIBI COACPKUMBIM CBOCH TaOMUIBI KOMaHAONW BCTaBKH
coaepxumoro u3 0ydepa oomena (IlpaBka/BcTraBuTth).

OOpatuTe BHHMMaHHE HAa TO, Kak HW3MeHWIach auarpamma. OHa TpUILIa B COOTBETCTBUE C
COJICPKUMBIM TaOJTUIIHI.

Ha nuarpamme Bbienure oOnacte mnoctpoeHus. lllenkHuTe mnpaBoil KHOMKOM MBI U B
KOHTEKCTHOM MEHIO BbiOepuTe MyHKT Tum auarpammbl. CpecTBaMu OTKPBIBIIETOCS AUAJIOTOBOTO
OKHa MPOBEPHTE, KAK BBITISAAT JUATPAMMbl IPYrUX (CTaHAAPTHBIX U HECTAHJAPTHBIX ) TUIIOB.
3akpoiiTe nuamoroBoe okHO Tun guarpammel, BeiOpas tun I'paduk.

IIpaBoii kHONIKOH 1enKHUTE o0 O0JacTH JHATPAMMBI.

Bri6epute myHkT Pexkum TaGaMUBbI U yJAIWTE TEPBYIO CTPOKY (OHA HE HY)KHA IS MOCTPOCHHS
rpaduka).

3akpoiiTe TaOaUIly TaHHBIX.

[{enkHuTe MpaBoit KHOMKOM 0 O0JaCTH IMArPpaMMBbl.

Bri6epute mynkr IlapaMeTpbl quarpaMMbl U HacTPOMTE HEOOXOIMMBIC MapaMeTpPbl BO BKJIAJIKE
3aronoBku (puc.5.3).

CoxpaHuTe T0KYMEHT.



JTabopatopHas pabota no Teme: «PaboTta ¢ rpadhmyeckummn n3oopaxeHusamm B
MS Word»

Lean pa6Gorbl: OCBOMTH TEXHOJOTHUIO CO3JaHUA JIOKYMEHTOB, B KOTOPBIX HCHOJB3YIOTCS
rpaduueckue 0ObEKTHI: CTAHAAPTHBIE PUCYHKH; rpaduueckue 00bekThl u3 Koiiekiiuu WordArt;
rpaduueckre 0ObEKTHl U3 KOJUIEKIINH ABTO(UIYPBHI.
Hayuutbcst pricoBaTh CXEMBbI, HCIIOJIB3YSl CTaHIApTHBIC TpadudecKkue oObeKThHI MaHenn PucoBaHue:
Jlunus, Cmpenxka, Ilpamoyeonvnuk, Oean, Haonuce.

[IpakTrueckue 3anaHus

3ananue 1. Odhopmute hparMeHTH TEKCTa KaK MOKa3aHO HA pUC. 6.2 U COXPAHUTE PE3YIbTATHI
paboTsl B daiine mon umeHem [ paghuxa (popmar .rtf).

JEZHAEHEIE TR

t[p ¢

MIMamaey Bac ma npassHOB2HY

s Cesaroro BaneHTAHS
CupaBK# IO Tenedony 376-16-68

Puc.6.2. Tekct, 0hopMIICHHBIN C TTOMOIIBIO HHCTPYMEHTOB KOJUICKIIUU
WORDART u Habopa cTaHIapTHBIX PUCYHKOB
TexHOMOorHs BHITOJIHEHUS 3aJaHuUs
Co3zpnaiite HOBBIM AOKyMeHT komaHAoi Paiija/Co3nats/HoBblil 10KyMeHT.
Brmonuute komanny Bua/Ilanenu wmHcTpymeHTOB/PHcoBaHMe. BHH3Y MOSBUTCS CTpPOKA IMaHEIU
HHCTpyMeHTOB PucoBanue.
BcraBbTe puCYHOK, KOTOPBIH OyAET CIIyKUTh (POHOM JJIsl TEKCTA MPUTJIAIICHUS.
s sToro:
BBITIOJIHUTE KOMaHAy BcraBka/Pucynok/KapTuHku;
BEIOEpUTE rpynIy 3HaMeHaTeNbHbIe COOBITHS Ha BKIIaKe PUCyHKH;
BBIOEPUTE HY)KHYIO KAPTUHKY U HAXMUTE KHONIKY BeTaBUTB.
4. Odopmute (GparMeHTHl TEKCTa, HCHOJB3ys BO3MOXHOCTH uHcTpymenta Word Art,
KOTOPBIN cOo3/1aeT (UTYpHBIN TeKCT. It 3TOTO:
BBINMOJIHUTE KoMaH1y BeraBka/Pucynok/O6bext WoOrdArt;
BbIOEpUTE HYKHBIH CTHIIb B OkHe Kosutekuuss WordArt u naxmure kHonky [OK];
yctaHoBuTe B okHe M3meHenme tekcra WOrdArt pasmep mpudra 20 nr., ero HauepraHHe
(momyxxupHbIit), B mosie TekeT BBeauTe TpeOyeMBINH TEKCT «Yeaoicaemvie cocnooa» W HAXKMHUTE
kHonky OK;
B naHenau uactpymentoB WOrdArt B mapamerpe O6Tekanue TekcromM ycraHoBute Ilepea TekeTom;
MEPEHECUTE TMOSBUBIIUICS (UTYpHBI TEKCT HA KAPTUHKY, BOCIOIBH30BABIINCH KOMaHAaMU
KOHTEKCTHOT'O MEHIO JINOO NMepeTacKUBaHUEM MBIIIIbBIO;



yYBEIUUbTE (PUTYPHBIN TEKCT, UCTIONB3YS MPUEMBI pabOThI C MapKepaMH rpaduyeckoro o0beKTa;
MpoJiesiaiiTe aHAJIOTMYHBIE ONEPALUU ¢ IPYTMMH (parMeHTaMH TEKCTa B COOTBETCTBUU C puc. 6.2.
Eciau TekcT 3aHMMaeT HECKOJbKO CTPOK B auanoroBoM okHe U3menenue texcra WordArt, to
pas0eliTe ero Ha HECKOJIbKO a03arleB, HaxkuMasi kiiaBuiny <ENter> B koHIle Kax 101 CTPOKH.

S. Crpynnupyiite Bce rpaduueckue o0bexTsl. [ aToro:

HaXMHUTE KHOTIKY C O€JION CTPENIKOM, KOTOopast pacroJiaraeTcsi psjaoM ¢ KHomkou JleiicTBusi Ha maHenu
PucoBanme, 5Ta KHOIIKA BBIASIUTCS ITOJACBETKOM;

IIEJIKHUTE MBIIIBIO B JTIOOOM YTy Kpasi CTPaHULIBL, T/I€ pacroyaraeTcsi QUrypHbIi TEKCT U KapTHUHKA;
pacTSIHUTE paMKy TaK, 4yTOObI OHA OXBAaTWJIa BCIO IUIOCKOCTh, TIE pacIoJiararoTcs rpaduyeckue
00bekThl. Ecnm Bce craeiraHo MpaBMJIbHO, TO Ha BCeX TpaduIecKUX OOBEKTaX MOSBITCS
MapKephl;

HaxMuTe KHOTKY lelicTBusi Ha maHenu PucoBanue u BeiOepute nmapamerp I'pynnupoBarh;
Ha)XMHTE KHOIIKY C O€I0i CTPEIKO#, MOACBeTKAa KHOTIKH MPOIaIeT.

[Ipumeuanue. YToOBl MPOBOAUTH HOBOE PEAAKTUPOBAHUE BCETO CIPYNIUPOBAHHOTO TpaduuecKoro
0o0BEKTa, HEOOXOAMMO €ro CHayala pa3rpynmupoBaTh. JlJis 3TOro: MICTKHYTh MBIIIBIO TIO
MOBEPXHOCTH Tpaduueckoro o00beKTa; HaxkaTh KHONKY JlelicTBMST W BBIOpaTh MapaMeTp
PasrpynnupoBarhb.

6. BcraBbTe cTpenku M3 KOJJIEKIMUA MHCTPYMEHTOB ABTO(UIrypbl Ha naHenu PucoBanue.
s atoro:

YCTaHOBUTE Kypcop, IIETKHYB MBIIIBIO, ClIeBa OT Haanucu « Cnpasku no menegouyy;,

HaOXKMUTE KHOTIKY [ABTO(UIrypbI| Ha naHenu PucoBanue, BoiOepuTe nmapameTp @UrypHbie CTPeJKH
Y COOTBETCTBYIOIIYIO CTpEIKyY (pHc. 6.2.);

YCTaHOBUTE HEOOXOAMMEBIE pa3Mephl CTPEIKU, U3MEHSISI MapPKEPHI;

CKOMUPYHUTE CTPEJKy, JJIS 3TOr0 BBIACIUTE CTPENKy, HaxaB kiapuiny <Ctrl>, ynepxusast
Ha)KaTON KHOTIKY MBIIIY, IEPETAIIUTE CTPEIKY M YCTAHOBHUTE €€ CIpaBa

ot Haamucu ¢ teaeonom. Ormycrure kinaBumry <Ctrl>;

noBepHHUTe rpadudeckuid oobekT Ha 180 rpamycoB: BBIIENUTE CTpENKy; Ha mnaHend PucoBaHme
HaxMuTe KHOTKY JleiicTBus, BbiOepuTe mapametp IloBepHyTh/OTpa3uth u mapamerp OTpa3suTh
cjJeBa HANPaBo.

7. Coxpanurte (aiin mox umeneM I paguxa B popmare .rtf.

3aganme 2. Ha BTOpO# cTpaHMIle HapUCYHTE CXEMY, IPEICTABIEHHYIO Ha puc. 6.3, uCnouab3ys
cTaHgapTHele rpaduyeckue o0bekThl naHenn PucoBanme. CoxpaHute pe3ynbTaThl paboThl B daiiie
noj umeneM [ paghuxa (popmar .rtf).

Knaccuuranms 00beKkTOB, COCTAB-
nmomux Joxyment MS Word

Obbext JoKYMEHT
I
. Obrext Texer é : H

O6vext Prcynok : H Obvext Tabanna

Obwext Ourypunlii Texer O6bekT JdnarpamMma E

4z

Puc.6.3. Knaccudukamust 00beKToB, cocTaBisonmx gokyment 8 MS WORD

TexHOoJI0THA BBIIOJHEHUS 3a1aHUS

BceraBbre paspeiB cTpaHunbl. g sToro BhIOAHUTE KoMaHay BeraBka/PaspsiB/Hauate HOBYIO
CTpaHuLy.

Bei3oBuTe maHenb UHCTPYMEHTOB PucoBaHue, meNKkHYB 10 KHOIKe PucoBanue naHenu
nHCTpyMeHTOB CTaHaapTHasA.



Hapucyiite npsiMOYrolbHUK BEPXHETO YpOBHSA CXeMbI (puc. 6.3) Ha BTOpOW CTpaHMIIE M BBEIUTE B
Hero TeKcT. /s 3Toro:

Haxxmute kHONKYy Hagnuch Ha manenu PucoBaHme, yKka3aTtenb MBIIIU U3MEHUI CBOE M300pakeHHE HA
KpecT;

MOABEAUTE YKa3aTesb MBIIIM Ha HAYAJI0 CXEMbl, HA)KMUTE JIEBYIO KHOIIKY U, YAEPKUBAs €e, Hapucymre
MPSIMOYTOJIbHUK;

BBE/IUTE B MPSIMOYTOJIbHUK TEKCT;

OTLIEHTPUPYWUTE TEKCT, MPEABAPUTEIHHO €r0 BbIICIIHB.

WN3MmeHnTe pasMepbl TEKCTA, €CJIM OH HE MOJHOCTHIO OTPAXKAETCA B IPAMOYIOJIbHUKE. J{1s1 3TOrO
HIEJIKHUTE MO MPSMOYTOJbHUKY, YCTAaHOBUTE YKa3aTellb Ha OJHOM W3 MapKepoB W, YIEp>KuBas
Ha)KaTOW KHOTIKY MBIIIIU, YBEIUYbTE pa3Mep 0ObEKTa.

Hapucyiite ocranpHble pUBeIcHHBIE HAa pUC. 6.3 TpaduuecKkue 0OHEKTHI AHATIOTHYHO ONMKMCAHHON B
1. 3 mpoueaype pUCOBAHUS IPSMOYTOJIbHUKA C TEKCTOM.

Hapucyiite cTpenku, ucrnosb3ys OIMHAKOBYIO TEXHOJIOTHIO. s 3TOrO:!

. HaxxMuTe KHONKY CTpeJika Ha naHenu PucoBanue;

YCTaHOBUTE yKa3aTeslb MBIIIN B BUJIE KpecTa Ha MECTO Haydaja CTPEJIKH B CXEME;

Ha)XMUTE JIEBYIO KHOIKY MBIIIH U, YACP>KUBas €€ HAXKaTou, IEPEeMECTUTE JIMHUIO A0 KOHIIA.

7. Brinonaute ¢popmatupoBaHue NpsIMOYTOJIbHUKOB C HAAMUCSIMHU, UCIIOJIb3YS

OJINHAKOBYIO TEXHOJIOTHUIO:

BBIIETTUTE KaXK/IbIM MPAMOYTOJIbHUK (TIOJBEAUTE YKA3aTelb MBIIIH K TUHUU U

MIETKHUTE JIEBOM KHOTKOM);

BBI30BUTE KOHTEKCTHOE MEHIO U BbIOepuTe KoMaH1y DopmMaT HAANKCH;

YCTAaHOBUTE MapaMeTpbl B okHe Popmar Haanmucu Ha BkIaake «OQo0rexkanue» — mnapamerp Ilo
KOHTYPY Ha BKJajke «L[BeTa u TuHMM» mapaMeTpbl, ONpeIesIIOIINe TUIT 3aTUBKU U TUI JIMHUU.
[TpoBenuTe aHanornyHo ¢popmarupoBanue rpapuieckoro oorexra CTpenka.

Crpynmupyiite Bce rpaduieckue 00beKThI 10 BBIIICONUCAHHONW TEXHOJIOTHH.

Odopmute Ha3BaHHE CXEMBI C IIOMOIIBIO rpaduyeckoro oobekra ABTOGUIrypsbl. s sToro:

Ha)XMHUTE KHOTIKY ABTO(UTrypbI Ha nTaHe Ty PucoBaHue, BEIOEpUTE MapaMeTp

3Be3/1bl M JIEHTHI U COOTBETCTBYIONIUI THI JIEHTHI (puc. 6.3);

YCTaHOBUTE HEOOXOUMbIE pa3Mephl JIEHThI, U3MEHSI MapKePhI;

HaxxmuTe kHONKY Haamucenb Ha nanenu PucoBanue;

MMOMECTUTE MPSIMOYTOJIbHUK HA CEPEIUHY JICHTBHI;

BBEJUTE B MPSMOYIOJbHHUKE Ha3BaHUE cXeMbl Kiaccugukayua oOvexkmos, cocmasisaouux
ookymenm MS Word, otiierrpyiite ero kuonkoi Ilo meHTpy manenn dopmMaTupoBaHue, BHIOCpHUTE
pa3mMep mpudTa U HauepTaHUE;

. CHUMHUTE pPaMKy y MPSMOYToJbHUKA, YCTAHOBUB KOMAHJIOM KOHTEKCTHOro MeHI0 dopmart
Haanucu Ha Bkiajake LlBera u aunum, napamerp Her Jannum.

Crpynmupyiite Bce rpadudeckue 00beKThI, BOCIOJIB30BABIINCH TEXHOJIOTHEH.

CoxpanuTte (aiii mox TeM ke UMEHEM, BBIOTHUB KoMaHy Paiin/CoxpaHuTh.

3akpoiite ¢aitn komanaol Paiiji/3aKkpbITh C TOATBEPKICHUEM COXPAHCHHUS.



JlabopaTopHas paboTta no teme: «llocTpoeHne, peaakTupoBaHue U
¢hopmaTpoBaHue guarpamm»
[IpakTrueckue 3anaHus

3ananuel. s Tabauubl Ha puc. 7.15 mocTpoiiTe ABa BUAA AMAarpaMM — BHEIPEHHYIO Ha JIMCT C
MCXOJHBIMH JAHHBIMH U HA OT/IEIILHOM JIUCTE.

JU1st 5TOro BaM He0OXOAMMO BBITIOJIHUTH CIEIYIOIIUE ICHCTBUS:

1. [TpoBecTy MOATOTOBUTENBLHYIO PAOOTY, KOTOpPasi COCTOUT B CIIEIYIOLIEM:

co3zaTh pabouyro KHHTY;

COXpaHUTh PaboUyI0 KHUTY,

nepenMeHoBaTh Jlucer 1 Ha YcneBaeMoCTb.

Co3nmarp TabNMUIy B COOTBETCTBUU C pUC. 3.27 W BBIYUCIUTH CPeIHHA O 1o ¢akylabTeTy IO
KaXJIOMY IIPEAMETY.

[TocTpouTh BHEAPEHHYIO qUarpaMmy, opOpMHB €€ TaK, Kak MoKa3aHo Ha puc. 7.16.

ITocTpouts fuarpammy Apyroro THIa 1 pa3MeCcTUTh €€ Ha OTJAECILHOM JINCTE

‘ CsepneHuns 06 ycneBaeMocTH

A B ¢ D E | |
1 KoMnbioTepHble 45 ]
S BbICIIAA MATEMATUKA 5
2 TeXHOMOrMu 835 ]
3 |'p1 3,5 3,2 s 23 T 1 DOKoMrbloTepHble
i I 25 1 — TexHonorum
4 rp2 4,70 4 §- 21 | OBbicwas
£ | 15 I
il’p3 3,90 3,6 o 14+ || MaTemaTuka
Y 420 44 o 1] —
? (DaKyHbTeT Ip.1 p.2 p.3 Ip.4 DakynbTeT
T YyeGHbie rpynnbl
o \

Puc.7.15. Tabmuua ycneBaemoctu (3amanue 1) Puc.7.16. [uarpamma Tumna

I'ucrorpamma (3aganue 1)

TEXHOJIOTI' ] BeIIOIHEHUS 3alaHUS

1. [IponenaiitTe MIOATOTOBUTENHHYIO pabOTY:

co3/aiiTe HOBYIO pabouyro KHUTY KoMaHnoi Daiis1, Co31aTh;

COXpaHUTE B BHIOpPAaHHOI Mamke cOo3/laHHYIO KHHTY 1o uMeHeM Diag xomanpoit ®aiis, Coxpanuts
KaK;

nepeumenyiire Jlucm 1:

YCTAHOBHUTE Kypcop Ha Jlucm I 1 BBI30BUTE MPAaBOM KHOMKOW MBI KOHTEKCTHOE MEHIO;

BbINIOJHUTE KoMaHy IlepenmMeHoBaTh U BBeUTE HOBOE UM — Ycnesaemocmeo.

Co3znaiite TaGIMILy COTIIaCHO pHC. 7.15, HampuMep HaunHas ¢ TUYeHKH A /.

Beruucnure cpenuuii 6ait no GpaxkynbTeTy U 3alOJHUTE MYCThIe SYSHKH CO3aHHON TaOIHIIbI.

s aToro:

BBIJICTIUTE ITYCTYIO STUEHKY TaOIHIIbI C agpecoM B7;

° BBI30BUTE Bcmaska ¢hyHkyu MENKHYB 110 €ro KHOTIKE Ha MaHEeId HHCTPYMEHTOB;

BbIOepuTe Kateroputo ¢yHkuuid Cmamucmuueckas, ums ¢ynkiuun — CP3HAY, menkaute mo
KHomke <OK>;

B FOPU30OHTAJILHON CTPOKE Bbl YBUIUTE aJpeca MEPBOIMl M MOCIENHEN S4YeeK AAHHBIX 10 AMCLUIIIMHE
Komnvromepnuvie mexnonozuu,

LIENKHUATE 10 KHomke <OK>;

BBIJICJINTE MYCTYIO sSYCHKy Tabmuibl ¢ agpecom D7 u mpoaenaiite nelicTBus, aHAIOTHYHbBIE TTYHKTY 3
JUIsL TUCUMIUIMHBL Boicuas mamemamuxa.

4, [TocTpoiiTe BHEAPEHHYIO AUarpaMmy, BBITOJHUB CICAYIOIIUE ONEPALINU:

. HaXMUTE KHONIKY Macmep duazpamm WM BBIIOTHUTE KoMaHay BeraBka, Jlmarpamma.

Ortan 1. Beibop tuna u ¢popmara quarpaMmbi;



Ha BKIaake CmanoapmHvle BBIOEPUTE TUT AUATPAMMEI [ ucmozpamma M BU quarpaMmbl Homepl;
IIEJIKHUTE 10 KHOMKe <Jlanee™>;
Oran 2. Beibop 1 yka3zaHue Auana3oHa JaHHBIX JUIS TOCTPOCHHSI TUATPAMMBI:
Ha BKJIaJIKe /[uanazon 0anHbiX YCTAHOBUTE TIEPEKIIOUYATENb Psovl 6 cmonbyax,
BBLIEINTE auamna3od maHHeix A3: D7,
B TOM K€ IMAJIOTOBOM OKHE IIEITKHUTE 110 BKIIAJIKE P50,
B OKHEe P50 BBIIEIUTE CTPOKY ¢ Ha3BaHueM Ps0 1...4 |, COOTBETCTBYIOIIMM JHCIUTUINHE
Komnvromepnvie mexunonocuu v yCTaHOBUTE Kypcop B CTpoke Mmsa W IUENKHUTE B sueiike Bl ¢
Ha3zBaHueM Komnviomephblie mexHonio2uu,;
B OKHE P50 MIENKHUTE TI0 Ha3BaHUIO P10 [...4 COOTBETCTBYIOIINM Oucyuniuxe Bvicuias mamemamuxa
Y YCTAaHOBUTE Kypcop B CTpoke Mus u menkHure B siueiike D1 ¢ HazBanuem Buicuas mamemamuka;
JUTSL CO3/TaHMS TOJNUCEH IO OCH X MICTKHUTE B CTpoKe [loonucu ocu X W BBIAEIUTE NaHHBIC IEPBOTO
cTO0JIOIA TaOIHIIEL, T.€. quamna3on A3:47;
IIEJIKHUTE J10 KHOmKe </lamee>.
Oran 3. 3ajaHue napaMeTpoB AUarpamMMmbl:
. Ha BKJIAJIKE 3a20/106KU BBEAUTE HA3BaHMS B COOTBETCTBYIOIIUX CTPOKAX:
Haspanne nuarpammser: CBeieHus 00 yCieBaeMOCTH
Ocp X: YueOHbIC TPYIIIHI
Ocp Y: Cpennuk 6an
Ha BKJIaJiKe Jlecenoa moctaBbTe Gaxok /Jobasums necendy v niepekiatouarens Cnpasa,
LIEIKHUTE 0 KHoIKe <[lamee™>.
O 1 an 4. Pa3Menienne guarpaMmmel:
YCTaHOBUTE TepeKiIovarens [lomecmums ouazpammy Ha UMEIOIIEMCs JIMCTE U BBIOCPUTE U3 CIHCKA
TUCT Ycnesaemocmo,
MICJTKHUTE M0 KHOIKE <] 0TOBO>;
B pe3ynbTaTe Ha paboueM JucTe OyAeT co3lMaHa BHeApeHHas auarpamma. CpaBHUTE Pe3yibTaT C PHC.
7.16.
Buumanue! ]Ins v3mMeHeHUs: pa3Mepa IUarpaMMbl YCTAHOBHTE KypCOP MBIIIH B IMOJIE JUArPaMMbl U
OJIUH pPa3 IIEJIKHUTE JICBOM KHOIKOW HAa KOHTYype auarpaMmbl. Ha KOHType MOSIBATCS BBIJECICHHBIE
YepHbIC; METKH (KBaJpaThl). Y CTAHOBUTE KYpPCOp MBIIIM HAa 3TH METKH. Kypcop MBI U3MEHHT CBOE
HayepTaHHE HA YEPHYIO TOHKYIO JABYCTOPOHHIOIO CTPEJIKY:

<>

<>
VY neprxuBasi HAXKaToH JIEBYIO KHOMNKY, TPOTAIIMTE MBILIb 1711 K3MEHEHUS Pa3MEPOB MOJIs JUarpamMmabl.
5. IloctpoiiTe AumarpamMmy JIpyroro TUma Ha, OTACIbHOM JIMCTE. [[7s 3TOro BBIMOJHHUTE JIEUCTBUS,
aHAJIOTUYHBIE OMMCAaHHBIM B I.3, HO HAa YETBEPTOM IlIAre yCTAaHOBHUTE MepeKkitouatTelib Ha omoenbHom
aucme.

3aganue 2. OTpenakTUpylTe NOCTPOCHHYIO MO JaHHBIM puc. 7.15 nuarpammy B COOTBETCTBUM C
3aJJaHUEM.

s aToro:

BEITOMTHUTE MOATOTOBUTEIBHYIO PAOOTy — CKOMUPYHTE TUarpaMMy B IPYroe MECTO JIHCTA.

B ncxoanyro tabnuity no6aBbTe cTOIOCI ¢ OIIECHKAMH I10 JTF000M IPYroi TUCIUILUIMHE .

W3menute popmat quarpaMmMbl Ha 0ObEMHBIH,

BceraBbTe B Amarpammy cToiiOell ¢ OLIEHKaMH 10 HOBOHM JWCUHUIUIMHE W U3MEHUTE JUarpaMMy Tak,
9TOOBI OHA OTpaXkaJia YCreBaeMOCTh (0Ch ¥Y) KaKa0i rpymiibl (0Cch Z) B 3aBUCUMOCTH OT AUCIUTLTHHBI
(och X).

M3menuTe napaMeTpsl AMarpaMMbl —- Ha3BaHUI oceil, yoepuTe JereHuy.

Pa3mecture auarpaMmy Ha OTIENIbHOM JIUCTE.

TexHOoMOrus BHINOTHEHUS 3a/IaHUS

1. CxomnupyiiTe BCO 00J1aCTh JUArpaMMBbl:



BBIJIETTUTE BHEJPCHHYIO JUarpammy, IIETKHYB JIEBOW KJIABHINEH MBI B 00JACTH JUArpaMMbl OJHH
pa3. [losiBsiTCS METKM HAa KOHTYpe 00J1aCTH TUarpaMMbl;

BbInoaHUTE KoManay IlpaBka, Konuposars,

MePEeMECTUTE KypCcop B HOBOE MECTO Ha paboueM JIHCTE;

BbITOJIHUTE KOMaHAy IIpaBka, BcraBuTh.

2. JlobGaBpTe B HCXOIHYIO TaOJUIly HOBBIA CTONOE C Ha3BaHMEM AMCLUUIUIMHBI C Pa3IMYHBIMU
OLIEHKaMH.

3. Ismenute hopmaT auarpammel, cienaB ee 00beMHON. J1Jist 3Toro:

YCTaHOBHUTE KypCOp MBIIIM BO BHYTPEHHEW HE3aNOJIHEHHOW 00JacTH AMarpamMMbl U IIEIKHYB IPABOM
KHOIKOM, BEI30BUTE KOHTEKCTHOE MEHIO JHarpaMMmbl;

BBINONTHUTE KoMaHay Tunm amarpammel U BeiOepute Ha BKIanky Cmandapmuvie AN 1 ucmozpamma,
MOCJICTHUI U3 TIPEICTaBICHHBIX (JOpMaTOB (3-MepHasi TUCTOTpaMMa);

HaxMuTe kHONKY <OK> 1 yOeaurech B u3MeHeHUH (popMaTa quarpaMMel.

4, BcraBbTe B tuarpaMmy cTos0IbI, OTpaXKaIOLIHE YCIEeBAEMOCTh MO AUCHMITIMHE. /{11 3T0r0:
YCTaHOBHUTE KypCOP MBIIIU BO BHYTPEHHEH HE3alOJHEHHOW 0071acTH JuarpaMMsbl U, HIEIKHYB IPaBOM
KHOTIKO#, BBI30OBUTE KOHTEKCTHOE MEHIO TMarpaMMBbl;

BBINONIHUTE KOMaHay McXoHble JaHHbIE U U3MEHHUTE TTapaMeTphl;

BO BKJIAJIKe J{uanazon 0amHulx yKaXUTe BECh JMAIa30H JTaHHBIX, BKIIOYUB HH(GOPMAIMIO CTOIOLA 1O
HOBOM TUCIUIIJINHE;

YCTaHOBHUTE TepeKIItouaTeNb Ps0bl B IOJIOKEHUE psoax, U HaxXMuTe kiaBunry <OK>;

. Ha)XMHUTE KHONIKY <OK>.

S. W3mennTe mapamMeTpsl JuarpaMmsl:

. YCTAHOBUTE KypCOP MBIIIM BO BHYTPEHHEH HE3aloJHEHHOHM 00JacTu AuarpaMMbl U, IIETKHYB
IIPABOM KHOIKOM, BEI30BUTE KOHTEKCTHOE MEHIO JHarpaMMBl;

. BbINOJIHUTE KoMaHy IlapameTpbl fuarpamMmsl;

. YKaXXHUTE Ha BKIIATKE 3a20/106KU.

HassaHue anarpammbl — 6e3
U3MEHeHUM

Ocb X: AncumnnmHel

. Ha BKJIaJIKe Jlecenda moctaBbTe Qakok /Jobasums necendy n nepexmouarens Cnpasa,
o menkauTe o Knonke <Jlanee>;
. Haxxmute kHonky <OK>.

6.  AKTUBM3MpYHTE KOHTEKCTHOE MEHIO JuarpaMMbl U BBINOJIHUTE KoMaHAy Pa3memenue.
YcranoBure MNEPEKI0YATECIb Tomecmumo ()uazpa/wwy Ha Jaucme B TIOJIOXKCHUE OMOEIbHOM H
HaXMuTe KHOMKy <OK>.
Ceenienus 06 ycnesaemocTtu CpaBHHTE CBOW pe3yJsbTar
¢ puc.7.17.
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Puc.7.17.UToroBelii pe3ynbTaT 3ajaHus 110 peJaKTUPOBAHUIO JUarpaMMbl



3apaHue 3. [Ipoenute GopMaTHPOBAHKE AUATPAMMBI.

s aToro:
W3menuTe HaCTpOHKY 0ObEMHOI0 BUAA TPEXMEPHOM IUarpaMMbl.
W3menuTte HacCTpoOiiKy 00J1acTH AUarpaMMbl U 00JIaCTH MOCTPOEHUS AUarpaMMBl.
W3menute hopMy npeCcTaBICHHS JaHHBIX Ha JUarpaMMe: pSAOB JaHHBIX U UX JIEMEHTOB.
N3menuTe oToOpaskeHune oceit AuarpaMMel.
[TpoBenuTe popmMaTupoBaHUe CETKH B 00JIACTH TOCTPOCHHUS AUArPAMMBI.
Ha 11006011 panee co3ianHOM AuarpaMMe BCTaBbTE HOBYIO JIETEHY M PpOBeauTe e¢ (hOopMaTUpPOBaHUE.
CpaBHHUTE THarpamMmy, MOJy4EHHYIO 110 pe3ylibTaTaM (JOpMaTHPOBAHUS €€ FIEMEHTOB, ¢ puc. 7.18.
TEXHOJIOI'MA BBITOJIHEHW A 3AJAHUA
1. I3MeHuTE HACTPOIKM TapaMeTPOB AHarpaMMmbl:
AKTUBU3UPYUTE BHEIPEHHYIO AUarpaMMmy (cm. puc. 7.17), meEeTKHYB MpaBOi KHOMKON MBIIIH B ITyCTON
00J1acT! arpaMMBel;
B MOSIBUBIIIEMCST MEHIO BBIOEpUTE KOMaHy O0beMHBII BU/I;
B ITOSIBUBLIEMCSI TUAJIOTOBOM OKHE YCTAaHOBMTE CIIEIYIOIIME TapaMeTphl:
Bo3sBeienue: 15
[ToBopor: 20
N3omerpus: ¢urakok
ABTromacmtad: (aaskox
HaXMHUTE KHOIKY <OK>.
2. IlpoBeaute ¢opmaTupoBaHue OOJIACTH JUArpaMMbl U 00JACTH TOCTPOCHHS TUArpaMMBbl: ®
AKTUBU3HMPYWUTE BHEIAPECHHYIO JHUAarpaMMy, IICIKHYB MPAaBOHM KHOMKOW MBIIIA B JIIOOOM M3 4-X
YIJIOB IMarpaMMbl, U B IOSBUBILIEMCSI MEHIO BbIOepuTe KoMaHIy opmat 00J1acTH 1MarpaMMmabl;

. 3a/1aiiTe Ha BKJIAJKaxX IUAJIOrOBOTO OKHA YCTAaHOBKHU:
. Bxknagka Buo: Pamka — HeBHUAMMAs, C TEHBIO

. 3anMBKa; roJIyOOH IBET

. Bxknanka lpugpm: Wpugt: Times New RomariCyr
. Ctuib: OOBIYHBIN

. Pazmep: 8

BBRIMJIMTE U3 UAIOTOBOr0 OKHA HakaTheM KHOIkH <OK>;

YCTaHOBUTE KypcOp B 00JacTH MOCTPOCHHS IUArpaMMbl M BBIJCIUTE €€, IIEIKHUTE MPaBOW KHOMKOMN
MBIIIH 7151 BEI30Ba KOHTEKCTHOT'O MEHIO;

B KOHTEKCTHOM MEHIO BhIOepUTE KOMaHly DopMaT 00,1aCTH MOCTPOEHHUSI;

3a7aiTe B TUAJIOTOBOM OKHE «Bua» yCTaHOBKH:

Pamka: 1iBeT: aBTO

3anuBKa: OebIi IBET

. BBINAUTE U3 JUAJIOTOBOr0 OKHA HaxkaTueM KHomku <OK>.
3. IlpoBenute hopMaTHpOBaHUE PAJOB JAHHBIX U UX JIEMEHTOB!
. OTKpOMTE NaHelb MHCTPYMEHTOB JAMarpaMMbl KoManiold Bwua/IlaHesb HWHCTPYMEHTOB

auarpamMmbl u Beioupurte Pso "[p.1” n HaxMuTe BKIaaky dopmaT psiioB JaHHBIX. B oTKphIBIIEMCS
OKHE Ha)XMUTE BKIANKYy [lapamempysl M IPOU3BEUTE HACTPOUKY:

I'my6una 3a3opa: 200

[upuna 3a3opa: 170

['my6una nuarpammer: 90

Ha BKiagke [lopsook psdoe B OKHE/yCTaHOBUTE Kypcop Ha Ha3zBaHue / pynna4 v MEIKHUTE N0 KHOIKE
<BBepx>. 3aKpoiTe OKHO;

Ha BKJIaaKe [loonucu 0anHbix yCTAHOBUTE MEPEKITIOUATENb SHAUEHUS,

Ha BKJIAJKe Bud yCTaHOBHUTE MapaMeTphl:

Pamxka: aBTOMaTnueckasi.,

3ajMBKa; CHHUH LIBET

HaxxmuTe KiaBumy <OK>;



MOBTOPUTE YCTAHOBKY MapaMeTpPOB Ha BKJIATKe Buo AJis OCTANBHBIX .PSIOB AMATPAMMEL: JJIs psoa 2
— JKENTHIN,, psida 3 — 3eNeHbIN, psda 4 — Oenblid, psoa -5 — roryOooH 1BeTa 3aJIMBKH.

4. [IpoBeaute hopMaTrpoBaHue OCeH TUArpaMMBI:

. BBIZICIUTE OCh X,yCTAaHOBWB Ha HEW KypCOp MBIIIM M IIETKHYB OJWH pa3 IMpaBoi KHOMKOW. B
KOHTEKCTHOM MEHIO BBIIIOJIHUTE KOMaH1y opMAaT 0CH 1 YCTaHOBHUTE MapaMeTphl Ha BKIIJKAX:

Bxrnanka Buo: MeTku iefieHui — BHHU3Y, OCHOBHBIE — HApYXKy

Bxnanka [llkona: Yucino kateropuil MexQy MHOIIUCAMHU JIE€JIEHMH — 1, 4MCIIO KaTeropui Mexny
JEJIEHUSAMI — 2

Bxnanka Beipasnusanue.: 30 cHU3y BBEpX

. BBIZICIUTE OCh Y W BBITIOJIHUTE €€ (hopMaTUPOBAHUE:

Bknanka Buo: MeTku ieneHuii — BHU3Y, OCHOBHBIE— HapYXYy

Bxnanka [llkana: Yucno panoB MexXAy NOAMUCAMH ACICHUN — |, 4UCIIO PAIOB MEXAY ETCHUSIMUA —
2

Bxiagka BeipaBHuBaHue: ABTO

. BBIJICTIUTE OCh Z U BBHIMIOJIHUTE €€ (hOpMaTUPOBaHUE:

Bxnaaka Buo: MeTku iefieHui — BHHU3Y, OCHOBHBIE —'HAPYXKY

Bknanka Illkana: MUHHUMalIbHOE 3HaueHHe — 1, MakCMMaldbHOE 3HA4YE€HHE — 5, Il€eHa OCHOBHBIX
nenenuii — 0,5, neHa npoMekyTouHbIX aesenuit — 0,1, miockocts XV nepecekaer B 3HaueHUH |
Brmanka Yucno: Yucnossie hopMaTel — 00Ut

Bxnanka Beipasnusanue: TOpU30HTAIBHOE

5. [IpoBeaute GpopmMaTHpOBaAHUE CETKH, CTEH M OCHOBAHMSI:

. YCTAaHOBUTE YKAa3aTelb MBIIIM B OJUH M3 YETHIPEX YIVIOB AUMArpPaMMbl M HA)KMUTE IPABYIO
KHOTIKY. B KOHTEKCTHOM MeHI0 BbIOepuTe KomMaHay [lapamMeTpshl AnarpaMmsi.

Bo Brkianke Jlunuu cemku yCTaHOBUTE MTapaMeETPhI:

Ocpb X: (haaxxKy — OCHOBHBIE JIMHUU U MIPOMEKYTOYHBIC JIMHUN

Ocpb Y: (Quiakkyu — OCHOBHBIE JTJUHUH U TPOMEKYTOUHbIE TUHUU

Ochb Z: prmaxxok — OCHOBHBIE JINHUU

YCTAaHOBUTE yKa3aTellb MBIIN B 00JACTh -CTE€H AMArpaMMbl M HAXKMUTE MPaBYl0 KHONKY MbImu. B
MOSIBUBIIIEMCSI MEHIO BbIOEpHUTE KOMaH Ty DopMat cTeHoK. Bo Bkiasike Buo BHIOEPUTE CBETIIO-KENTHINA
LIBET 3aJIMBKY;

YCTaHOBUTE YKa3aTellb MBI B 00J1aCTh OCHOBAHUS, TUArPpaMMbl M HAXKMHUTE TIPABYIO KHOIKY MBIIIIH.
B nosiBuBIemcs MmeHio BeiOepute komanay @opmart ocHoBanusi. Bo Bkiianke Buo BeiOepuTe CBETIIO-
JKEJITBIM LBET 3AJIMBKH.

6. [TpoBenute hopmaTupoBaHUE JICTCHIBI:

YCTAaHOBUTE YKa3aTeJb MBIIIN B OJJUH U3 YETHIPEX YIJIOB JUArPAMMbI U BBI30OBUTE KOHTEKCTHOE MEHIO
HakaTheM IMpaBod KHONKM MbIIM. B meHio BeiOepure komanay I[lapamerpbl auarpamMmsbl U BO
BKJaJIke Jlecenoa octaBbTe praskok /Jobasums necendy u nepekintouatens Cnpasa,

YCTAaHOBUTE YKAa3aTelb MbIIIM HA CO3JAHHOE OKHO JIEr€HJbl M WICJIKHU BCE IPABOM KHOIIKOM.
Boinonnure komanay d®opMat JiereHibl 1 YCTAaHOBUTE CIICAYIOLINE apaMeTph:

Bxrnanka Buo: pamka — oObIYHAs, 3aJTUBKA — CBETJIO-)KEITHINA IIBET

Bxnanka Pasmewenue: B BEpXHEM IIPABOM YIIIY

CpaBHHTE CO3/TaHHYIO BaMU AuarpaMmy ¢ oopasiiom Ha puc.7.18.

mp.1
orp.2
Orp4
arp3

OdakynbTeT

Puc.7.18. narpamma
mocje  BBIMOJHEHUS
3a/1aHus 3 no
dbopmaTupoBaHuio €€
AJIEMEHTOB.




1.8.. MaTepuaabHO-TeXHUYECKOE OCHAIIIEHUE UCHUILINHBI:
Crannmapt BeIcuIero npodeccuoHaaIbHOTO 00pa3oBaHus Mo HHPOpMATHKE
[TpumepHass mporpamma BbICHIETO NPO(ECCHOHANBHOTO 00pa3oBaHUS Ha 0a30BOM YpPOBHE IIO
uHpopMaTUKe
ABTOpCKHE MPOrpaMMbl IO Kypcy HHGOPMaTUKU
Yuebnuku o uapopmaruke 1511 BY30B.
Pabouast rerpaas mo nHGOpMATHKE.
Ha6op nHnuBuayanpHeIX pabovyuX Marnok ¢ J1a00opaTOPHBIMU 3aIaHUSIMHU TI0 UH(POPMATHKE.
CnpaBouyHble MOCOOMS (PHIMKJIONEAWM, CIOBApU M T.IM.), HEOOXOIWMBIE MJIS TOATOTOBKH
JOKJIaJIOB, COOOIICHUH, pedhepaToB, TBOPUECKUX PabOT.
Meroaundeckue nocodus st cryaeHToB O30.
MynsTuMeauiiHble 00yYaronye MporpaMMbl U AJIEKTPOHHBbIE Y4eOHble W3/JaHHS MO OCHOBHBIM
pasnenam Kypca HHGOPMaTHKH
MynsTUMEAUIHBI KOMITBIOTEp C MAKETOM MPUKIATHBIX MPOTpamMM (TEKCTOBBIX, TAOIHYHBIX,
rpadUYECKUX U MPE3ECHTAIIMOHHBIX ).
CpenctBa TeneKOMMYHMKAIMU. BKIIOYAlOT: 3J€KTpPOHHAs IO4YTa, JIOKaJlbHAas CETh, BBIXOJ B
Hutepner,
B pacnopspkennu kadenpsl UMEIOTCS ayJUTOPUH ISl IPOBEACHUS T1a00paTOPHO — MPAKTHUECKUX
3aHSTHH.
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